Training Session Topic #4

4. How to change my communication preferences in CCB.

VIEW TRAINING DOCUMENT:
https://churchcommunitybuilder.force.com/s/article/How-to-Set-
Communication-Preferences

e Click on your Profile image (or initials) in the top right corner.
e Click the Actions button.
e Choose Communication Preferences.
e Set your communications to your preference (see the screenshots below):
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You can decide what your communication settings will be when you are added to a group in the future.
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Scheduling Communication
These scheduling notifications are usually sent by church leadership or staff.

I'd like to receive email nofifications for scheduling
I'd like to receive text nofifications for scheduling.

General Church Communication
These emails are usually sent by church leadership or staf.

I'd like to receive important campus and church-wide emails.

Email Address

You can update your email address.

stephanie.cutler@dric.org (Example: you@ccbchurch.com)

f you no longer wish to receive emails from Divine Redeemer Lutheran Church, you can remove your email address. As a result, no one will be able to contact you via email. If you'd like us to have your email address for contact
purposes, do not remove your email

O [ Completely remove my email address from Divine Redeemer Lutheran Church



