
Training Session Topic #4 

4. How to change my communication preferences in CCB. 
 
VIEW TRAINING DOCUMENT: 
https://churchcommunitybuilder.force.com/s/article/How-to-Set-
Communication-Preferences  
 

• Click on your Profile image (or initials) in the top right corner. 
• Click the Actions button. 
• Choose Communication Preferences. 
• Set your communications to your preference (see the screenshots below): 

 

 
 

 
 
 

 


