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Archbishop Damiano School
Guidelines for Parents 2019-2020
ABSENCES:
Parents are required to call Archbishop Damiano School Nurse’s office (extension 1147), or St. John of God building (extension 1180) if their child will be absent from school for any reason.  If we do not receive a call by 9:00 a.m. indicating an absence, the office will contact you via School Messenger.  This is extremely important to ensure your child’s safety.
ABSENCES - EXTENDED:
If a family plans a vacation during the school year or summer program, please notify the main office (x1208) with the dates your child will not be in school.  It is very important for school records.  Please call 856-848-4700 x1208.
ALLERGY PREVENTION:
In an effort to provide a healthy environment for everyone, most especially those with allergy sensitivities, we are asking students, staff and parents to refrain from using perfumes, colognes and highly scented personal hygiene products.  Archbishop Damiano School is a latex-free school.  Parents should not bring in latex balloons.  Synthetic gloves are used in all classrooms, therapy areas and cafeteria.  
ALLERGIES - PEANUT:
Archbishop Damiano School also has established peanut-free areas in the classrooms and cafeteria for students with peanut allergies.  We ask that parents/guardians refrain from sending treats containing elements of peanuts or peanut oil into the school to ensure for the safety of all.
ANNUAL REVIEW MEETINGS:
Annual Review meetings are conducted in the spring.  Teachers and therapists prepare goals and benchmarks with your input for the coming year.  These are forwarded to parents/guardian and your child’s case manager prior to scheduled annual review.  At the annual review meeting, teachers, parents and child study team representatives will develop your child’s I.E.P. (Individual Educational Plan) for the coming school year.

ASBESTOS MANAGEMENT PLAN:

Archbishop Damiano School Asbestos Management Plan is on file in the main office as required by the Federal Asbestos Hazard Emergency Response Act (AHERA).  This document is available for review upon request.
BEHAVIOR MANAGEMENT PLAN:
Archbishop Damiano School views each individual as a person with unique needs.  Our mission is to help each individual behave in a socially acceptable manner, while at the same time, maintaining respect for their diverse needs.

We strive to achieve outcomes for individuals to experience a pattern of life that helps them achieve independence and become contributing members within their home, schools and communities.

Behavior programs are conducted in the least restrictive manner, emphasizing positive reinforcement.  Whenever desired behavior occurs, we reinforce it so that it is repeated and maintained.

Our behavior management plan recognizes that individuals and their families are best served within an environment of open communication, consistency and mutual support.

A. POSITIVE PROGRAMMING is being used by Archbishop Damiano School.  It is based on the premise that inappropriate behavior serves a communicative function.  These behaviors are the individual’s way of saying that there is something I want/I need, but do not have.  The purpose of positive programming is to determine the communicative intent, decrease inappropriate behavior, while teaching the person a more socially acceptable means for meeting their needs.  The outline for the positive programming process is as follows:
· The basis for any behavior intervention is respect for the individual.  Intervention should only be considered as a means for increasing the individual’s quality of life.  It should never be driven by the need to “manage” an individual.

· Inappropriate behaviors displayed by an individual should be discussed with the individual, parent/guardian or care giver.

· Accommodations, adjustments to the environment, program or interactions should be made as an outcome of discussion.

· Staff will review any adjustments with their supervisor and child study team case manager.

· If adjustments or accommodations to the environment, program or interaction do not eliminate the inappropriate behavior, then a referral should be made to the child study team with recommendations for a formal behavior assessment.

B.
BEHAVIORAL ASSESSMENT, FUNCTIONAL ANALYSIS AND INDIVIDUAL SUPPORT PLANS:  Archbishop Damiano School is guided by the standards established by the institute for Applied Behavioral Analysis (IABA) and the Callan Institute for conducting behavioral assessment, functional analysis and in the development of person-centered support plans (PCSP):

1.
Behavioral assessment will consist of:




a.
A clear description of the presenting problem, operationally defined, as well as the source for the referral




b.
Relevant background information consisting of, but not limited to, the individual’s age, sex, medical history, medications, physical abilities and limitations, cognitive abilities and limitations, communication skills and program(s) history




c.   Description of previous intervention(s)




d.
A clear topography of behavior, consisting of antecedent(s), an operationally defined target behavior(s) and consequences or outcomes



2.
Functional analysis will consist of:




a.
Antecedent Analysis




b.
Motivational Analysis




c.
Mediator Analysis




d.
Consequence Analysis




e.
Ecological Analysis




f.
Medical Analysis




g.
Analysis of Meaning



3.
A formal behavior assessment/support plan will make recommendations for:




a.
Skills training to teach the individual new methods for meeting personal needs.




b.
Methodology for increasing appropriate behaviors via specific reinforcement schedules.




c.
Reactive strategy to use if behaviors are of such intensity to harm self or others.




d.
Staff training requirements.




e.
Method for data collection to determine both levels of behavioral effectiveness, as well as consistency of service delivery.




f.
Method and time frame for the periodic review of implemented recommendations.

B. CRISIS PREVENTION INSTITUTE (CPI)

All staff is trained and certified in the Crisis Prevention Intervention (CPI) techniques, for verbal de-escalation and non-violent physical crisis.  These are the only techniques that are approved for use.  An incident that requires CPI behavioral controls requires the completion and submission of a behavioral incident form.

CPI is approved to be used by our Executive Director and Board.  The Crisis Prevention Institutes, Inc. and the International Association of Non-Violent Crisis Intervention Certified Instructors.

· CPI training is held annually for new employees
· All staff is re-certified every two (2) years (ongoing training)

D.
TYPES OF BEHAVIORAL REINFORCERS



Procedure:  least restrictive positive reinforcement with no aversive properties.





1.
Stimulus Control/Stimulus Change: change or eliminate the environmental condition associated with mal-adaptive behaviors while emphasized praise is given to student demonstrating the desired behavior.





2.
Token System: student receives an object or token as an immediate reward for certain behavioral responses, i.e. stickers, extra computer time.





3.
Relaxation Training: the voluntary relaxing of muscle by gentle OT technique of brushing with approved materials.





4.
Contracts: a written agreement between staff and student by which the individual promises to complete certain activities or to exhibit certain behaviors and the staff pledges certain behaviors or rewards in return; may be written or oral.





5.
Other:

a.
Contingent observation: (under 5 minutes) removing the student engaged in maladaptive behavior from the activity (but still facing the activity for a brief period of time within the classroom)

b.
Contingent exclusion: (under 5 minutes) removing the individual engaged in maladaptive behavior from the setting if the behavior is occurring, a staff member will redirect the student to riding a bicycle, exploring the sensory room or walking the corridor.


AVERSIVE THERAPIES:
· Aversive therapies/restraints are not used with students within the school.

· There are no time-out rooms used in the school

· Only approved CPI techniques are used to prevent a student from harming self or others.
BOX TOPS:
Every box top collected is worth 10¢($.10) for our school.  This money is used for our graduate’s class trip in May.  We really appreciate your support.  Monthly flyers are sent out.
COMMUNICATION WITH STAFF:
Parents should use daily communication logs for information the teacher needs upon arrival of the students each day.  Emails can be used for issues that are not time sensitive.  You should expect a response within twenty-four (24) hours of posting unless the staff member is out sick or days before holidays or the weekend.  Please do not put anything in your emails that may be private or confidential.  All classrooms are equipped with phones to communicate with parents.  Please leave a message and your call will be returned at the end of the day.

In order to insure professional communications, while maintaining the integrity of student records, staff have been directed to communicate with parents either though the school’s telephones, the school’s e-mail system, or in writing. Staff is not permitted to share their private telephone numbers or personal e-mail addresses with parents. Staff has also been informed that the use of texting, or posts on social network websites are inappropriate channels for parental communication based on St. John of God policies and procedures handbook.

COMMUNITY BASED INSTRUCTION FORM:
Archbishop Damiano School requires all students to have a CBI form submitted to the school in order for your child to participate in Community Base Instruction.  Your child may not go out into the community without a signed form.

CONFERENCES:
Parents should call the school office and leave a message with a secretary for a teacher or therapist to return your call to schedule a conference.  Parents may also contact teachers and therapists by using their email addresses located in the front of this handbook.

Progress Report Conferences are scheduled in November and March.  Notification letters are sent out two weeks prior to conferences in order to arrange an appropriate and convenient time for you.

DISCIPLINE CODE:
Archbishop Damiano School is committed to teaching our students everyday values and providing functional academics.  Our aim is to nurture in each student a sense of self-worth and self-discipline which develops out of a respect for others.  Students are encouraged to weigh choices and consider consequences.  At all levels they are held responsible for their actions with careful consideration of their disability.

EARLY DISMISSALS, EMERGENCY CLOSING, MAKE-UP DAYS:
Planned early dismissals and school closing are noted on the school calendar.  Unplanned closing and delayed openings due to inclement weather are announced on Channel 3 and KYW (1060) and additionally by our school messenger system.

Our school closing number is 830.  

Make-up dates for excessive school closing will be communicated to the parent/guardian via a written memo from the principal as adjustments are made to the school calendar.

ELECTRONIC COMMUNICATION DEVICES:
Students are not permitted to use electronic communication devices at any time during the school day or during any school related activities.  Upon entering the building, such devices must be turned off and stored in book bags.

Students who do not comply with this requirement will have their devices confiscated and returned to their parents/guardians.

EMERGENCY FORMS:
Archbishop Damiano School requires all students to have emergency forms submitted to school that were sent home in the parent packet.  This information is critical in times of emergencies, especially medical emergencies. It is vitally important that all contact numbers including work numbers and cell phone numbers are kept current.  It is very important that you notify the school office when you have a change of address, phone number change and emergency contact person change at any time during the school year.

FOOD SAFETY:
In accordance with our Biosecurity plan for food services, parents need to be aware that all foods donated to the school must come from a professional baker, or other food service vendor.  This applies to all items sent into the classrooms for students and staff celebrations.
HARASSMENT AND INTIMIDATION OR BULLYING:
Archbishop Damiano School ensures the safety of all students and staff.  A safe, respectful and civil environment is necessary for students to learn.  Any disruptive or violent behavior that interferes with the school’s ability to educate its students in a safe environment will not be tolerated.  Archbishop Damiano School prohibits acts of harassment, intimidation and bullying.

“Harassment, intimidation or bullying means any gesture, written, verbal or physical act that takes place on school property or at any school sponsored event (i.e., evening events, field trips and/or reward trips) or on an Archbishop Damiano School bus that:”

a. was motivated by an actual or perceived characteristic, such as race, color, religion, ancestry, national origin, gender sexual orientation, gender identity and expression, or a mental, physical or sensory disability; or,

b.
was motivated by any other distinguishing characteristic; or,

c.
a reasonable person should know that the act(s) will have the effect of harming or damaging the student’s property or placing a student in reasonable fear of harm to his person or damage to his/her property; or,

d.
has the effect of insulting or demeaning any student or group of students in such a way as to cause substantial disruption in or substantial interference with the orderly operation of the school, a school sponsored event or the time spent being transported on an Archbishop Damiano School bus.

Archbishop Damiano School believes that standards for student behavior must be set cooperatively through interaction among the students, parents/guardians and staff, producing an atmosphere that encourages students to grow in self-discipline.  The development of this atmosphere requires respect for self and others, as well as for school property on the part of the students, staff and administration.

Archbishop Damiano School believes that the best discipline is self-imposed and that it is the responsibility of the staff to use disciplinary situations as opportunities to help students learn to assume responsibility for their behaviors and accept the consequences of their behaviors.

In determining the appropriate response to students who commit one or more acts of harassment, intimidation or bullying, the school administration shall consider the nature of the behavior, the developmental age of the student, the level of harm, the surrounding circumstances and the student’s history of problem behavior and performance.

Any school employee who has witnessed or has reliable information that a student has been subject to harassment, intimidation, or bullying must report the incident to the school principal.  Archbishop Damiano School will not tolerate any acts of reprisal or retaliations against any person who reports an act of harassment, intimidation or bullying.

Archbishop Damiano School has procedures for addressing harassment, intimidation or bullying, including a means of anonymously reporting any incidents, a prompt investigation of the report and remedial action or consequences for a person who commits an act of harassment, intimidation or bullying.
HOSPITALIZATION:
When a student is hospitalized, the school nurse requires a discharge summary from the hospital and a doctor’s note readmitting the child to school activities.  The doctor’s note should specify any restrictions and new prescriptions on all medication administered at school (i.e. Tylenol, nebulizers, seizure medication, and blood pressure medication)*.  This information  must be provided to the school nurse at least 24 hours in advance of the child returning to school.  If additional information is required to insure your child’s safety, the principal in consultation with the nurse may delay your child’s return until all necessary information is secured.

* A surgical procedure may require a change with physical therapy prescription and or limitations allowed.

IMMUNIZATION REQUIREMENTS:
Archbishop Damiano School requires that all students must be immunized against certain preventable diseases as follows:


Entry of Preschool Students

· 4 doses of DTP or DTAP

· 3 doses of Polio

· 1 dose of MMR – received after 12 months of age

· 3 dose of Hib – 1 received after 12 months of age (Preschool Only)

· 1 dose of Varicella (chicken pox) vaccine after 12 months of age or a letter from physician or parent stating student has had the chicken pox (date)
· All Preschool students (up to 59 months of age) must receive the influenza vaccination between September 1st and December 31st of every year. 

Entry of Primary Students (age 5 and up)


In addition to preschool immunization requirements:

· 1 dose of DTP – received after 4th birthday

· 1 dose of Polio – received after 4th birthday

· 2nd dose of MMR received

· 3 doses of Hepatitis B

· 1 dose of Varicella (chicken pox) vaccine, if not previously received


Elementary/Secondary Students


For all students 

· 3 doses of Hepatitis B

· TDap Boosters (Grade 6/Birth year 2007)
· 1 Dose Menactra (Grade 6/ Birth year 2007)

LATENESS/TARDINESS:
Any student who arrives after 9:00 a.m. is considered late for school and must report directly to the main office to be signed in by a parent/guardian.  The receptionist will contact the classroom aide to come to the office and take the student to the classroom.  Students who arrive after 12:01 p.m. will be considered absent for the day.  No student should ever be dropped off outside the school building.  Parents/Guardians must bring in and sign in student in the main office at all times.

LUNCH PROGRAM:
Archbishop Damiano School has an available lunch program daily where food can be purchased at all levels.  A monthly menu is distributed; however, the menu is subject to change on occasion.  The cost of each daily lunch:


Primary/Elementary . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
$ 3.75

Intermediate, PVI, PVII, Secondary . . . . . . . . . . . . . . . . . . . 
$ 4.00
Weekly student lunch passes available.  Payments are made on Monday

Primary/Elementary . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
$ 18.75

Intermediate, PVI, PVII, Secondary . . . . . . . . . . . . . . . . . . . 
$ 20.00
MEDICATION:
Medications must be in a properly labeled container from the pharmacy stating the student’s name, medication, dosage and time to be taken.

A signed written physician’s order must accompany any medication including over the counter medication.  A signed physician’s order will be required for any dose or time of administration changes.

Your signed permission to administer the medication must also be given for each medication order.

Orders received are acceptable for the current school year only and must be renewed for each new school year.  The school year, per NJ State Regulations, now runs from July 1, 2019 through June 30, 2020.

Faxed medication orders may be accepted when medically necessary for a change of medication orders.

Medication must be transported to the school by a parent, guardian or responsible adult and given directly to the school nurse.  Controlled medications such as Ritalin should have a note stating the number or quantity of medication being sent in for safety issues.  Any medication taken at home should also be included on the emergency forms.

* If your child requires medication at a different time on early dismissal days, a separate medication form must be signed by the physician and the parent.
Moving Procedures

It is very important that families moving from one town to another, use the information below to assist you with transferring your child to another school district.

· First you must inform your child’s present child study team case manager that you are moving or planning to move as soon as possible

· At the earliest possible time, please notify Archbishop Damiano School that you are moving or planning to move so we can assist you with the process.

· Upon notification that you have moved, the child study team will dis-enroll your child from their district and transportation.  

· They in turn will forward a letter to ADS school stating that your child no longer lives in their district and they are no longer responsible for tuition or transportation with an effective date.

· Then, at the earliest possible time, you must register your child at the new school district where you are residing.

· The new district will assign you a new case manager.

· Please note:  That not all districts will continue your child’s current placement.
· If a district has a program that meets your child’s special needs, they may choose not to place your child back at ADS school.

· If the district agrees to place your child at ADS, they will forward a letter to us stating that they are responsible for your child’s tuition and transportation and the effective date.

· If they do not agree to place your child at ADS, we will return your child’s records to your previous school district.

· Please call the main office if you have any questions to help facilitate an easier transition for you and your child.

NUTRITION:

In accordance with N.J. State guidelines for nutritional standards (N.J.A.C. 2:36-1.7), Archbishop Damiano School is committed to:

· Providing students with healthy and nutritious foods

· Encouraging the consumption of fresh fruits and vegetables, low-fat milk and whole grain foods

· Supporting healthy eating through nutrition education

· Providing students with the opportunity to engage in daily physical education 

The school will not sell or serve items that do not meet state guidelines. Especially:

· Goods of minimal nutritional value as defined by the State Department of Agriculture

· All food and beverage items listing sugar in any form, as the first ingredient

· All forms of candy

· All beverages will not exceed 12 ounces with the exception of water and milk containing 2% or less fat

· Whole milk will not exceed 8 ounces

· 100% of beverages will be milk, water or 100% fruit or vegetable juice

PEDICULOSIS CAPITIS (Head Lice)

Although head lice are not a health hazard, sign of uncleanliness, and are not responsible for the

spread of disease, school nurses have the responsibility for head lice control in the school

environment. Careful observation by parents and school personnel will help minimize head lice cases.

Standards of Prevention and Control

1. To prevent the spread of head lice infestations, school employees will report all suspected cases of head lice to the Nursing office. The student will be examined by a school nurse by looking closely through the hair and scalp for live lice and/or nits ¼ inch or less from the scalp. It is important not to confuse nits with dandruff, hair casts, or other hair debris. Nits differ in that they are hard to remove as they are “glued” to the hair shaft. 

2. If an active infestation is present based on the presence of live lice, the parent/guardian will be notified to arrange pick up of their child from school. The classroom staff will place the child’s belonging (hat, coat, book bag etc..) in a plastic bag or sealed plastic container. The parent/guardian will be provided educational information on the life cycle of head lice, methods to eliminate infestation, and directions to examine household contacts. 

3. To avoid possible exposure on the bus, a Head Lice Awareness letter will be given to the bus driver so that car seats and bus seats can be cleaned. Classroom screening for nits or lice is not recommended by the American Academy of Pediatrics. However, the Head Lice Awareness letter may be sent home to parents reminding them to check their child’s head for lice. Confidentiality should be maintained at all times during this process.

4. The treated student may return to school the next day, but will not be cleared to attend class until examined by the school nurse. A parent must accompany their child to school for the recheck. The school nurse will continue a head check every day for the first week to check for live lice and to monitor for nits.  

5. Once lice-free, the student will be rechecked in one week and will be periodically checked during the next 6 weeks. Daily checks are unnecessary.

6. If live lice are found, the student will be returned home for further treatment. Continue follow-up as needed.

7. For persistent cases, the school nurse will continue to perform a head check at the beginning of each month and when the student returns from extended school breaks. The school nurse should be involved with the family and staff to help minimize the physical and emotional effects of head lice on the student. The student should be referred to their health care provider if pediculocide resistance is suspected.

References: 

Center for disease control (CDC), http://www.cdc.gov/parasites/lice/head/schools.htmlAmerican,

New Jersey Department of Health http://www.state.nj.us/health/cd/documents/faq/headlice_faq.pdf 

Academy of Pediatrics http://pediatrics.aappublications.org/content/110/3/638.full
Nurses8/19/14

PERSONAL PROPERTY:

Archbishop Damiano School is not responsible for any student’s personal property.  There is a lost and found area located in the main office if you wish to check at anytime regarding missing belongings or personal property.

PEST MANAGEMENT PLAN:

Archbishop Damiano School has an Integrated Pest Management plan located in the main office that contains a list of pesticides that have been used in the past year on school property.  Our IPM coordinator, Steve Aman, can be reached at extension 1160, if you have any questions.

PHYSICAL EDUCATION ACTIVITIES:

It is required that students wear sneakers in the gymnasium and for outside activities.  This will help to ensure for their safety.  Flip flops are not permitted to be worn in school.  Please check your child’s schedule for his/her Gym day.

PHYSICIAN NOTES:
Physician notes are required stating diagnosis, treatment and readiness to return to school for the following reasons due to absences:

1. for five school days in a row;
2. a contagious illness or rash (i.e., chicken pox, scarlet fever, conjunctivitis, impetigo);

3. an injury such as a broken bone.  In such circumstances, the physician needs to list all restrictions (i.e., no gym, physical therapy, weight bearing);

4. a hospitalization (see further instruction attached).

Parents are required to keep their child home when they have the following:

· vomiting or diarrhea (until free from symptoms for 24 hours);

· Fever (greater than normal, 98.6 degrees, until fever free for 24 hours);

· Communicable illness such as chicken pox, mononucleosis, pertussis, pink eye, mumps, measles (a note from physician will be required to return to school);

· A cold virus with a productive excessive cough and/or profuse nasal drainage;

· An undiagnosed rash;

· Any test requiring IV sedation.  The child must be kept home the day after test completion

Parents will be asked to pick-up their child from school if any of the above conditions are present.

PICKING UP STUDENTS WHO ARE NORMALLY BUSED:
If your child is not going home on his/her usual school bus, please notify the school office by WRITTEN NOTE stating that your child is not to be put on the bus.  The name of the person(s), if other than a parent/guardian, who will be picking up your child and the reason the child is being picked up should be noted.  All students must be signed out in the main office.
REMINDER:  Parents are responsible for contacting the school bus company when or if a child will not be riding the bus to or from school.

SECURITY SYSTEM:
ADS and SJOG buildings have a security system.  You may be asked to identify yourself and the reason for your visit prior to admittance into the building.  This is for the safety of all.  All visitors must sign in and receive a visitor’s pass for identification purposes.

STUDENT CONDUCT:

1.
I will treat other students, adults and their belongings with respect.

· I will keep my hands and feet and object to myself.

· I will not touch or take another person’s belongings without their permission.

2.
I will use kind words and speak respectfully to other students and adults

· I will not be rude or disrespectful.

· I will not call people names or say unkind things to other students or adults.

3.
I will walk safely in the hallways.

· I will not run or push another person.

4.
I will use good manners throughout the school.

· I will say “thank you” and “please”.

5.
I will be a good friend to others.

· I will be honest and trustworthy at all times.

· I will be helpful to others.

· I will open doors and hold them for other people.

6.
I will work hard in school to learn.

· I will complete my school work and homework.

· I will evaluate my work and plan on what to do next.

SUBSTANCE ABUSE:
Archbishop Damiano School has the responsibility to comply with law enforcement authorities in all matters relating to the unlawful possession and distribution of prescribed substances and drug paraphernalia.  Infractions will be reported to the local law enforcement agency by the school principal.  Disciplinary action will be taken by the school in collaboration with the child study team.

SUSPECTED STUDENT ABUSE, NEGLIGENCE OR MISSING:

Archbishop Damiano School has the responsibility to comply with New Jersey statutory requirements and New Jersey Department of Education to notify both law enforcement and child welfare authorities namely the Division of Youth and Family Services (DYFS) in all instances of potentially missing, abused or neglected child situations.
Target’s “Take Charge of Education” Program:

Target’s “Take Charge of Education” program is a school fundraising initiative that offers families, teachers and community members an easy way to designate an eligible K-12 school of their choice nationwide and have Target donate an amount equal to one percent of their REDcard (Target Visa Credit Card, Target Credit Car and Target Check Card) purchases made at Target and Target.com*.  In addition, Target donates ½ percent of all Target Visa Credit Card purchases made everywhere else Visa credit cards are accepted.  If you would like additional information on the program, please click on the following link.
http://pressroom.target.com/pr/news/community/education/TCOE/tcoe-backgrounder.aspx 
TECHNOLOGY INFORMATION:
ADS provides access to computer equipment, computer services and the internet for use by students and staff. These resources are intended for educational purposes to enhance learning, teaching research and collaborative projects.  It enables the students and staff to access information from a variety of school resources.  ADS permits students to access the internet resources only under direct supervision and has procedures in place to block out objectionable materials and areas to the best of our ability.
All users of the school computers must adhere to the strict guidelines and regulations.  If you have any questions regarding the use of technology in our program, please feel free to contact administration.

TERMINATION OF PLACEMENT:
Description of behavior that will result in suspension or expulsion:

1.
Continued and willful disobedience or defiance of any teacher or staff person having authority over a student.

2.
Habitual use of profanity or of obscene language.

3.
Causing injury to another student or staff person.

4.
Physical assault on another student or staff person.

5.
Knowingly causing substantial damage to school property.

6.
Knowingly in the possession of alcoholic beverages, controlled dangerous substances, drug paraphernalia, or possession of firearms/deadly weapons/knives on school property.

In the event that the school principal finds a student needs to be suspended, the Child Study Team Case Manger and parent/guardian are notified in a timely matter.  The parent/guardian will be asked to pick up the student from school.  If a parent/guardian is not available to pick up the student, he/she will have an in-school suspension for that day followed by a home suspension from school as determined by the principal and Child Study Team.  Written notification will be forwarded by the principal to the Child Study Team and parent/guardian at the time of suspension with a reason for the suspension.

THERAPEUTIC RECREATION PROGRAM:

The recreation program is independent of Archbishop Damiano School.  You will receive information through school flyers and the quarterly “Recgazette.”  If you have any questions, please contact: Cindy Shackelford - Recreation Specialist at 856-848-4700 extension 1151.

TRANSPORTATION:
District boards of education are responsible for the transportation of special need students in accordance with their Individualized Education Program (IEP).

Archbishop Damiano School is not responsible for incidents or behavior occurring on school buses contracted through district boards of education.   Please contact your local Child Study Team with any concerns regarding transportation.

VISITATION:
Archbishop Damiano School has an open door policy and encourages parents/guardian to visit their child’s program and classroom.  Please note that the agency has instituted a new system and visitors must report to the reception area in St. John of God building A and receive a visitor’s badge. The exception will be parents who are dropping off or picking up their child from ADS. However, please refrain from disrupting instruction by speaking to the teacher/staff during class time.

VIOLENCE AND VANDALISM:
Archbishop Damiano School has a responsibility to report incidences of violence, vandalism and substance abuse.  Any student who commits an act of violence or vandalism will be reported to the school principal.  An incident report will be completed and disciplinary action will be taken by the school in collaboration with the child study team.  A report will be submitted to the commissioner of Education using Elective Violence and Vandalism Reporting System E.V.V.R.S.

ADDITIONAL SERVICES:

Adaptive Equipment - Archbishop Damiano School would like to make you aware of the services available at adaptive equipment clinics around the area.  These clinics can assist you in determining and purchasing appropriate equipment for your child.  This includes wheelchairs, walking aids, positioning equipment, bathroom equipment, etc.  The clinics are familiar with a wide variety of adaptive equipment and are a great resource for parents and guardians.  The clinics offer a convenient “one-stop-shop”, where your child is evaluated and fitted, the equipment is ordered, the letter of medical necessity (for insurance) is written, the doctor writes the prescription and signs the letter, and, in many cases, your child can actually try equipment prior to ordering!  This all makes for a smoother, more streamlined process, as all information is contained in one place, and you can communicate directly with the equipment vendor, facility therapists, and ordering physician.  This can provide much peace-of-mind before, during, and after the receipt of new equipment.  Clinics do welcome the experience and advice of your child’s current therapist; therefore, when you set up an appointment, please contact your child’s physical therapist for input and support. 

Curriculum Center - Archbishop Damiano School has an updated library and Curriculum Center that lends books, guides, resources to parents/guardians on a variety of topics and syndromes.  Please feel free to contact Linda McHugh, Coordinator at extension 1195 if you have any questions. 



