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 It is hard to believe that another school year has come and gone.  It seems like just yesterday we were 
welcoming students back into the classroom and preparing for an exciting school year.  The ROE #51 would 
like to thank all of the administrators, educators, and staff members who work tirelessly to ensure that the 
students of Sangamon and Menard Counties receive an outstanding education. Words cannot express how 
much you are appreciated!

Is Your License Expiring? Now is the Time to Check. 

 As the school year draws to a close, it’s a great time for educators to check the renewal dates for their 
Educator License.

 Licenses that expire this year need to be renewed and registered by June 30, 2017 or will risk having the 
license lapse.

 Anyone holding a Professional Educator License (PEL), Educator License with Stipulations (ELS), or 
Substitute License can check his or her licensure account information in the ISBE’s licensure system, known as 
ELIS.  The entire process is conducted online.

 Even though a license may not expire until June, educators can renew now. The ELIS renewal and 
registration portal opened April 1 for this year’s process. 

 Renewing and registering a license is a two-step process. First, to verify and document that the individual 
has met the required professional development hours based on the kind of license and endorsements that a 
person has; and second, to register and pay the required fee in the appropriate county where the educator 
works. If the educator is not working, he or she will register in the region in which he or she lives. 

 Professional development activities that are required for working educators should be entered into 
the ELIS system. The requirements for professional development vary based on the position and license 
held.  Administrators will have only their Administrator Academies entered for them by the professional 
development provider. 
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 Once professional development requirements have been met, a 
licensee can renew their license, and then register their license by paying 
their fees. The fee to register the license is $10 per year of the cycle. Each 
renewal is a five-year cycle, totaling $50. 

 Any license that has not been renewed (by entering and submitting 
the required amount of professional development) lapses on September 
1. A penalty of $500 or nine college credit hours will be assessed if 
the license lapses. Completing, entering, and submitting the required 
professional development with the penalty fee or credit hours can 
reinstate it.

 Any license that has not been registered once it is renewed (by 
paying required registration fees) lapses on January 1. Again, it can be 
reinstated by paying the back registration fees, plus a penalty of either 
$500 or nine college credit hours. 

 An Educator License with Stipulations (Para-pro) is the only license 
with a different penalty fee of $150 or nine college credit hours.

 If the renewing and registration process has been completed 
correctly, a new expiration and “registered thru” date will show in the 
individual’s educator account online.

Teacher/Principal Evaluation Re-Trainings                                                                                                           

 Evaluators who have taken the initial evaluator training (Growth 
Through Learning Modules or district-developed) must complete 
retraining “once within the next renewal cycle”(105ILCS 5/24A-3). The 
chart below provides a guide for determining when retraining must be 
completed. Please note that retraining is connected to the renewal cycle 
of the license (PEL).

 Retraining will be offered through the Administrator’s Academies. 
Retraining through the Administrator Academy structure will allow for the 
inclusion of teachers who have successfully completed initial evaluator 
training but do not hold an administrator endorsement on their PEL. Two 
academies are required to meet the retraining requirement. One will 
address teacher practice and the other will address student growth. The 
academies do not need to be taken in any particular order, nor do they 
have to be taken together.

Below is a helpful chart for re-training deadlines:

Illinois Needs Motivated Substitute Teachers

 Each year, schools across Illinois need qualified, motivated 
substitute teachers. 

 It’s not easy stepping into a classroom to fill in for a teacher 
who is sick, on leave, or otherwise unable to be in class. But it can 
be a rewarding experience for those who want to teach and have the 
flexibility of a schedule that permits them to serve as a substitute.

 The first step in becoming a substitute teacher is to check 
out the required qualifications and then, if qualified, begin the 
registration process. 

 “Illinois’ 35 Regional Offices of Education and three Cook 
County Intermediate Service Centers serve as valuable resources 
for those interested in substitute teaching,” according to Jeff Vose, 
president of the Illinois Association of Regional Superintendents of 
Schools and Regional Superintendent for Sangamon and Menard 
counties. 

 “Regional Offices of Education can provide information about 
local needs and how to get on substitute lists held either by the ROE, 
ISC, or local districts.”

 Substitute teachers must either hold a Professional Educator 
License (PEL), an Educator License with Stipulations (which required 
a Bachelor’s degree), or receive a Substitute License through the 
State of Illinois. 

 Substitute teachers must hold a bachelor’s degree or higher, but 
need not have a degree in education in order to receive a substitute 
license. 

 Persons interested in becoming a substitute will need to apply 
for a Substitute License through the Illinois State Board of Education’s 
website ELIS (Educator’s Credentials). Information is available at 
http://www.isbe.net/licensure/html/substitute.htm .

 Basically, those wanting to receive a Substitute License will 
be required to complete a new account on the State Board of 
Education website, apply for a Substitute License, submit a $100 fee 
and provide an official transcript indicating that the individual has 
received a bachelor’s degree or higher. 

Renewal Cycle Date of Retraining
As a teacher evaluator, if I took the initial training in 2012 and 
renewed my license by July 1st, 2013. 

My retraining must be completed by June 30th, 2018. 

As a teacher evaluator, if I renewed my license by July 1st, 2014 My retraining must be completed by June 30th, 2019

As a teacher evaluator, if I renewed my license by July 1st, 2015 My retraining must be completed by June 30th, 2020

As a teacher evaluator, if I renewed my license by July 1st, 2016 My retraining must be completed by June 30th, 2021

As a teacher evaluator, if I renew my license by July 1st, 2017 My retraining must be completed by June 30th, 2022

continued on page 3
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 Once an individual receives a Substitute License, it will need to 
be registered within the county or counties where the person wishes 
to substitute. There is a registration fee of $10 per year, for a five-year 
cycle, totaling $50.  Once registered within one ROE or ISC region, 
persons can register in others without paying an additional registration 
fee. Substitute Licenses can be renewed after the five year period. 

 Those interested in applying for a new Substitute License should 
consider doing so during the summer in order to allow the maximum 

time to complete the application and obtain the necessary documents 
and background checks prior to the new school year.  

 Criminal background checks are required as part of the process 
for authorization to work in a school district and generally involves a 
fee for the background check. Persons wanting more information on 
the required background checks and how to complete the process can 
contact our office at 753-6620. 

PARKING PROCEDURES
at SDC Meetings/Workshops at CACC

When attending ROE Staff Development Center  Meetings/Workshops at the Capital Area Career Center, 

YOU MAY NOW PARK IN ANY AVAILABLE SPACE! 
THE AREA IN FRONT OF THE WHITE LINE, CLOSEST TO THE BUILDING, 

IS SPECIFICALLY DESIGNATED FOR STAFF AND GUESTS (NO STUDENTS). 
IF THERE ARE NO OPENINGS IN THE STAFF AND GUEST AREA, 

YOU ARE WELCOME TO PARK IN ANY AVAILABLE SPACE.
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Star Lab 101
            Participants will be trained in the basic 
operation of ROE 51’s Star Lab planetarium. They 
will also see demonstrations of the cylinders 

available, including Greek Mythology and 
the Star Field and will learn how to create 
exciting and enriching lessons. The Star 
Lab is available to schools through the 
Sangamon County Regional Office of 
Education. After successfully completing 
this hands-on training participants will 

be added to the list of those who may 
operate the ROE 51 Star Lab.   Email 

awallace@roe51.org for more 
information.

The 2017-2018 
ROE 51 Needs 

Assessment Survey 
    Look for the survey on ROE 
website, www.roe51.org.  When 
the survey becomes available, the 
“Go to Survey” button will appear in 
the upper left hand column of the 
homepage. We use the results of this 
annual survey to plan workshops 
and meet the professional 

development needs of our educators!

IETC 2017 — Call for 
Presentations
 Share your knowledge! Spread your passion!  Submit a 
proposal to present at IETC 2017.  Proposals are being accepted 
for: Pre-Conference Full-Day Workshops (Nov. 15, 2017), 1-hour 
and 2-hour Breakout Sessions (Nov. 16-17, 2017), and 40-minute 
Poster Sessions (Nov. 16, 2017). The deadline to submit a proposal 
has been extended through Monday, June 5, 2017.  Notification of 
acceptance status will be shared in mid-June.  See http://www.il-
edtech.org/presenters/ for complete instructions and presenter 
benefits. 

Free Code.org Program for 
High School Computer Science 
Teachers
 The Code.org Computer Science Principles Professional 
Learning Program is a hands-on, intensive professional 
learning program for high school educators who are interested 
in teaching Code.org’s CS Principles course. This program 
is designed to prepare educators to provide high quality 
instruction based on the CS Principles curriculum, tools, and 
approach to students in their classrooms.  Participants, in the 
free five-day program, will explore the curriculum and tools, 
consider and experiment with specific classroom management 
and teaching strategies, and build a local community of 
teachers who are using this curriculum. More information on 
the program is available on the https://code.org/ website.

News From 
The 
Illinois 
Department 
of Natural 
Resources 
(IDNR) 

llinois Schoolyard Habitat Action 

Grant – Two Options Now Available
Applications will be accepted by the IDNR Division of Education 
through November 30, 2017, for the Illinois Schoolyard 
Habitat Action Grant program. New for the program this year 
are two application options. Option 1 will allow you to apply 
for a standard pollinator garden. With this option, the plant 
species are predetermined. Option 2 allows the applicant to 
determine what type of wildlife habitat to develop. You can 
view both options at https://www.dnr.illinois.gov/education/
Pages/GrantsSHAG.aspx. 

Adam Wallace, Technology Coordinator
awallace@roe51.org

continued on page 5



 Administrators’ Academy 

Bill Lamkey, Administrators’ Academy
blamkey@roe51sdc.org

Educators Holding Administrative 
Endorsements, but Not Working 
as Administrators
 One Administrators’ Academy course must be taken 
during the 5-year renewal cycle for individuals who hold 
an administrative endorsement, but are not working in an 
administrative position that requires the endorsement. This 
begins during the first full 5-year renewal cycle in which the 
endorsement was held for at least one year.

Administrators’ 2017 License 
Renewal
 Administrators whose educator licenses are up for renewal 
this fiscal year are reminded to electronically submit a Statement 
of Assurance (SOA) by June 30, 2017 through their personal ELIS 
(Educator Licensure Information System) account.  It is strongly 
suggested administrators not wait until the last day to submit an 
SOA.  Make sure all questions asked in the renewal process have 
been answered.

 In order to start the process of renewing your educator 
license through ELIS, click on the “Renew or Register Your 
Credentials” notification on your educator home page, then, click 
on the “Click Here to Renew License” link.  Follow all provided 
instructions.  The renewal process is completed once you have 
followed all instructions, answered all of the questions and paid 
your renewal fee ($51.75) online with a credit or debit card.

 After submitting your SOA, please check your email for 
notification from ISBE.  If your SOA has not been approved 
by ISBE, please make the necessary stated modifications and 
resubmit it.  Note – please make sure your email address is 
correctly listed in your personal ELIS account.

 In case you are selected to be audited, please remember to 
save the documentation for all of your professional development 
activities you listed in your Statement of Assurance.

Important Information for Retiring 
Administrators
 Congratulations and best wishes to those administrators 
who are retiring at the end of the 2016-2017 school year!  Thank 
you for your commitment and dedication to all of the students, 
faculty, and staff you have served over your administrative and 
teaching careers. 

 If you plan on renewing your educator license when it is due, 
you must complete all required work (Administrators’ Academy 
courses and professional development hours) needed during the 
“active years” of your administrative cycle.

Lapsed Educator Licenses
 An administrator who has not fulfilled the professional 
development renewal requirements at the end of his/her 5-year 
renewal cycle is ineligible to register his/her license and may 
submit an appeal to the State Superintendent of Education for 
reinstatement of the license.

 An administrator whose educator license has lapsed can get 
it renewed by either:

• Taking 9 semester hours of college work in the content 
area(s) identified in your credentials, plus pay all back 
fees

• Paying a $500 penalty fee, plus all back fees

 If you have any questions, please call Bill Lamkey at 585-
8090.

ENTICE Professional Development
Workshops for Fiscal Years 2018 and 
2019
 Register today at https://www.enticeworkshops.com 
for ENTICE (Environment and Nature Training Institute for 
Conservation Education) professional development workshops 

for educators sponsored by the IDNR. ENTICE workshops provide 
background information, networking opportunities, hands-on 
lessons, supplemental resources on the topic and the opportunity 
to work with resources professionals on a variety of topics. 
Professional Development Hours are available.  Workshops will 
continue to be added to the schedule as arrangements are made 
so check the Web site often.
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GEOGRAPHIC THINKING IN ACTION: 
USING MAPS AND OTHER PRIMARY 
SOURCES IN THE ELEMENTARY 
SCHOOL CLASSROOM 
 

In this 2-day workshop teachers will:  

• Learn about programs and resources available from the 

Library of Congress Teaching with Primary Sources (TPS) 

Program and the Illinois Geographic Alliance, a member of 

the National Geographic Network of Alliances for Geographic 

Education 

• Examine K-5 national and Illinois geography standards for 

learning (new Illinois standards effective 1/2016) 
• Explore geographical and historical thinking 

• Discuss strategies to help develop student’s critical thinking 

and inquiry skills 

• Work with experienced educators, geographers, and 

historians 

• Analyze maps and primary documents using both 

geographical and historical thinking tools and techniques 

• Receive a variety of resources and materials ready for 

immediate classroom use 

• Earn Professional Development hours (at no out-of-pocket 
cost) 
 

 

                      

 

This project is funded, in part, by a grant from the National Geographic Society 
Education Foundation to the Illinois Geographic Alliance.  

The Teaching with Primary Sources Programs in Illinois are funded by a grant from the 
Library of Congress. The content created and featured in partnership with the TPS 
program does not indicate an endorsement by the Library of Congress. 

 

What: 2-day workshop 

for Illinois elementary 

school teachers 
 

When and Where: 
Pick which workshop 

works best for you: 
• June 12-13, 2017 at 

Governors State 

University, University 

Park, IL (south of 

Chicago) 

• June 14-15, 2017 at 

Lincoln Land 

Community College, 

Springfield, IL  

• All workshops begin 

at 9:00 a.m. and end 

at 3:30 p.m. 
 

Cost: Free (includes lunch) 
 

More Information & 
Registration Form: 
 
http://iga.illinoisstate.edu/ 
 

Space is limited so be 
sure to register early! 
 

If you have questions, 
please contact the 
Illinois Geographic 
Alliance at:  
 
iga@ilstu.edu  
 
(309) 438-8115 
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