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BOARD OF DIRECTORS

REGULAR MEETING AGENDA

Date Location

January 18, 2018 CBOCES Office

5:30 PM Dinner Lower Level Boardroom
6:30 PM Regular Meeting 2020 Clubhouse Drive

Greeley, CO 80634

Board of Directors

Riste Capps, RE-1 Valley SD

Laura Case, Estes Park SD R-3

Mary Clawson, Weld RE-9 SD

Alphretta Erdmann, Briggsdale School
Brandy Hansen, Brush SD RE-2J

Jane Johnson, Platte Valley SD RE-7

Sara Kopetzky, Wiggins SD RE-50J

Paula Peairs, St. Vrain Valley Schools
Nancy Sarchet, Weld County SD RE-1
Lynette St. Jean, Eaton SD RE-2

Scott Stump, Prairie SD RE-11J

Various, Pawnee SD RE-12

Connie Weingarten, Morgan County SD RE-3
Greg Wheaton, Weldon Valley SD RE-20J

Administration

Dr. Randy Zila, Executive Director

Terry Buswell, Assistant Executive Director

Dr. Mary Ellen Good, Federal Programs Director
Mark Rangel, Innovative Education Services Director
Jocelyn Walters, Special Education Director

1.0 Opening of Meeting—6:30 PM

1.1  Call to Order

1.2 Roll Call

1.3 Introductions/District Updates

1.4 Approval of Agenda

1.5 Approval of Minutes — November 16, 2017

1.6  Public Participation
Time parameters — Three minutes per speaker; 20 minutes total for public
participation

1.7 Board Reports/Requests

1.8 Old Business
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2.0 Re-Organization of Board of Directors

2.1

2.2

Election of Officers

e President

e Vice-President

e Secretary/Treasurer

Approval of Official Seating of New CBOCES Officers and Resolution Authorizing
Use of Facsimile Signatures of Board President and Board Secretary/Treasurer

3.0 Consent Agenda

3.1
3.2
3.3

3.4

Approval of Personnel Items

Approval of Supplemental Appropriations

Approval of Proposed Additions/Deletions/Revisions to Board
Policies/Regulations/Exhibits in Manual Sections G, K, L

Approval of Designated Public Notice Location for 2018 Board of Directors
Meetings

4.0 Presentations

New Board Member Notebooks

5.0 Reports/Discussion

5.1
5.2

5.3

Superintendents’ Advisory Council Report — Dr. Glenn McClain
Financial Reports — Terry Buswell
Board Notes for Financial Reports
Investment Report A
Cash Flow Analysis Report B
Cash Flow Chart C
Financial Summary Report
. Detailed Expense Report
irectors’ Reports
Dr. Randy Zila, Administration
Terry Buswell, Business Services/Human Resources/Technology Departments
Dr. Mary Ellen Good, Federal Programs Department
Mark Rangel, Innovative Education Services Department
Jocelyn Walters, Special Education Department

CoPTPQgTPR0 T

6.0 Action ltems

6.1 Approval of Alternative Funding Source for Enertech Lighting Improvements at

Greeley Office

7.0 Updates/Announcements

8.0 Adjournment

Future Board Meeting Schedule
April 19, 2018
May 17, 2018




ENCLOSURE 1.0

MEMORANDUM

TO: Centennial BOCES Board of Directors
FROM: Dr. Randy Zila, Executive Director
DATE: January 18, 2018

SUBJECT: Opening of Meeting

Background Information
1.1 Call to Order
1.2 Roll Call
1.3 Introductions/District Updates
1.4 Approval of Agenda
1.5 Approval of Minutes — November 16, 2017
1.6 Public Participation — Time parameters (Three minutes per speaker;20 minutes total)
1.7 Board Reports/Requests
1.8 Old Business

Recommended Action
Approve or Amend Agenda
Approve or Amend Minutes
Other — as determined by Board



Centennial BOCES
BOARD OF DIRECTORS
MEETING MINUTES
November 16, 2017

1.0 OPENING OF MEETING
The Board of Directors of the Centennial Board of Cooperative Educational Services
(CBOCES) met on November 16, 2017 at the CBOCES Office, 2020 Clubhouse Drive,
Greeley, Colorado.

1.1 Call to Order
Secretary/Treasurer Sarchet called the meeting to order at 6:36 PM.

1.2 Roll Call

Board Members (or alternates) present:
Mary Clawson, Weld RE-9

Alphretta Erdmann, Briggsdale RE-10

Jane Johnson, Platte Valley RE-7

Nancy Kugler, Alternate, Prairie RE-11 (electronic participation)
Paula Peairs, St Vrain Valley RE-1J

Nancy Sarchet, Weld RE-1

Lynnette St. Jean, Eaton RE-2

Jeff Wahlert, Pawnee RE-12

Greg Wheaton, Weldon Valley RE-20J

Board Members absent:

Mike Dixon, Brush RE-2

Troy Freauff, Wiggins RE-50J
Cindy Horner, Valley RE-1 Sterling
Todd Schneider, Morgan RE-3
Cody Walker, Estes Park R-3

Superintendents present:
Dr. Glenn McClain, Platte Valley RE-7
Don Rangel, Weld RE-1

CBOCES Staff present:

Dr. Randy Zila, Executive Director

Terry Buswell, Assistant Executive Director

Dr. Mary Ellen Good, Federal Programs Director
Jocelyn Walters, Special Education Director
Shana Garcia, Executive Administrative Assistant

1.3 Introductions/District Updates
Board Members shared information for their respective districts’ activities

1.4 Approval of Agenda
Jeff Wahlert moved to approve the agenda as presented. Lynette St. Jean seconded.

The motion passed by unanimous roll call vote: [Mary Clawson, yes; Mike
Dixon, absent; Alphretta Erdmann, yes; Troy Freauff, absent; Cindy Horner,
absent; Jane Johnson, yes; Nancy Kugler, yes; Paula Peairs, yes; Nancy
Sarchet, yes; Todd Schneider, absent; Lynnette St. Jean, yes; Jeff Wahlert,
yes; Cody Walker, absent; Greg Wheaton, yes]
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3.0

4.0

Centennial BOCES
BOARD OF DIRECTORS
MEETING MINUTES
November 16, 2017

1.5 Approval of Minutes
Lynette St. Jean moved to approve the minutes from the September 21, 2017 regular
meeting. Alphretta Erdmann seconded.

The motion passed by unanimous roll call vote: [Mary Clawson, yes; Mike
Dixon, absent; Alphretta Erdmann, yes; Troy Freauff, absent; Cindy Horner,
absent; Jane Johnson, yes; Nancy Kugler, yes; Paula Peairs, abstain; Nancy
Sarchet, yes; Todd Schneider, absent; Lynnette St. Jean, yes; Jeff Wahlert,
yes; Cody Walker, absent; Greg Wheaton, yes]

1.6 Public Participation
None

1.7 Board Reports/Requests
None

1.8 Old Business
None

CONSENT AGENDA

2.1 Approval of Personnel Items

2.2 Approval of Supplemental Appropriations

2.3 Approval of Proposed Additions/Deletions/Revisions to Board
Policies/Regulations/Exhibits in Manual Sections A,B,C,D, E, F

Mary Clawson moved to approve Consent Agenda items 2.1 through 2.3 as presented.

Jane Johnson seconded.

The motion passed by unanimous roll call vote: [Mary Clawson, yes; Mike
Dixon, absent; Alphretta Erdmann, yes; Troy Freauff, absent; Cindy Horner,
absent; Jane Johnson, yes; Nancy Kugler, yes; Paula Peairs, yes; Nancy
Sarchet, yes; Todd Schneider, absent; Lynnette St. Jean, yes; Jeff Wahlert,
yes; Cody Walker, absent; Greg Wheaton, yes]

PRESENTATIONS
3.1 Revamped Centennial BOCES website
Bonnie Burcham presented new features on Centennial BOCES’ website.

REPORTS / DISCUSSION

4.1 FY 2016-17 Financial Statements and Single Audit Report — Mr. Terry
Buswell and Mr. Tim Mayberry
Mr. Mayberry reported that the audit went very smoothly and that Mr. Buswell and
his staff have excellent records and bookkeeping standards. There were no problems
found and very few recommendations have been issued as a result of the audit.

4.2 Superintendents’ Advisory Council (SAC) Report
Dr. Glenn McClain provided information from the November SAC meeting that
included:
e Centennial BOCES School to Work Alliance Program (SWAP) employees
recognized for excellence by State Department of Vocational Rehabilitation
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Centennial BOCES
BOARD OF DIRECTORS
MEETING MINUTES
November 16, 2017

4.3 First Reading, Proposed Additions/Deletions/Revisions to Board
Policies/Regulations/Exhibits in Manual Sections G, K, L
Proposed additions/deletions/revisions to Board policies/regulations/exhibits in
manual sections G, K and L were the result of a scheduled review to streamline
policies/regulations/exhibits, ensure alignment with applicable procedure and/or
statute, promote best practice, and to eliminate redundancy. The proposed
additions/deletions/revisions reflected sample policies/regulations/exhibits produced
by the Colorado Association of School Boards (CASB) and contained all the
content/language CASB believed best met the intent of the law. The last complete
review of the Centennial BOCES policy manual was completed in 2005, however as
required by law all districts and BOCES must follow the most current statutes which
always supersede outdated local policies. Although generally not requiring Board
approval, regulations and exhibits were included in this discussion item to assist with
policy review and clarification. This agenda item will return for approval at the
January 18, 2018 Board meeting.

4.4 Financial Reports — Mr. Terry Buswell, Assistant Executive Director
Board Notes for Financial Reports

Investment Report A

Cash Flow Analysis Report B

Cash Flow Chart C

Financial Summary Report

Detailed Expense Report

SO 00T

4.5 Directors’ Reports
» Written updates were included in the Board packet as noted below

a. Dr. Randy Zila, Executive Director — shared information on the following
topics:
e Presented Paula Peairs with BOD retirement plaque
e Updates on pavement project at Greeley office, lighting project at

Greeley office, HVAC project at Ft. Morgan office

e PERA proposed changes to retirement structure

b. Mr. Terry Buswell, Assistant Executive Director — written report

c. Dr. Mary Ellen Good, Director of Federal Programs — written report

d. Mr. Mark Rangel, Director of Innovative Education Services — written
report

e. Ms. Jocelyn Walters, Director of Special Education — written report

5.0 ACTION ITEMS
5.1 Approval of FY 2016-17 Financial Statements and Single Audit
Jeff Wahlert moved to approve the FY-2016-17 Financial Statements and Single Audit as
presented. Paula Peairs seconded.

The motion passed by unanimous roll call vote: [Mary Clawson, yes; Mike
Dixon, absent; Alphretta Erdmann, yes; Troy Freauff, absent; Cindy Horner,
absent; Jane Johnson, yes; Nancy Kugler, yes; Paula Peairs, yes; Nancy
Sarchet, yes; Todd Schneider, absent; Lynnette St. Jean, yes; Jeff Wahlert,
yes; Cody Walker, absent; Greg Wheaton, yes]
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Centennial BOCES
BOARD OF DIRECTORS
MEETING MINUTES
November 16, 2017

5.2 Approval of CBOCES 2016-17 Financial Accreditation Report
Lynette St. Jean moved to approve the 2016-17 Financial Accreditation Report as
presented. Jeff Wahlert seconded.

The motion passed by unanimous roll call vote: [Mary Clawson, yes; Mike
Dixon, absent; Alphretta Erdmann, yes; Troy Freauff, absent; Cindy Horner,
absent; Jane Johnson, yes; Nancy Kugler, yes; Paula Peairs, yes; Nancy
Sarchet, yes; Todd Schneider, absent; Lynnette St. Jean, yes; Jeff Wahlert,
yes; Cody Walker, absent; Greg Wheaton, yes]

5.3 Approval of Contract Award for HVAC Improvements at Ft. Morgan Office
to Spotts Brothers Furnace Company

Mary Clawson moved to approve contract award for HVAC Improvements at Ft.

Morgan Office to Spotts Brothers Furnace Company. Lynette St. Jean seconded.

The motion passed by unanimous roll call vote: [Mary Clawson, yes; Mike
Dixon, absent; Alphretta Erdmann, yes; Troy Freauff, absent; Cindy Horner,
absent; Jane Johnson, yes; Nancy Kugler, yes; Paula Peairs, yes; Nancy
Sarchet, yes; Todd Schneider, absent; Lynnette St. Jean, yes; Jeff Wahlert,
yes; Cody Walker, absent; Greg Wheaton, yes]

5.4 Approval of Lighting Improvements at Greeley Office by Enertech
Alphretta Erdmann moved to approve lighting improvement at Greeley Office by
Enertech. Jane Johnson seconded.

The motion passed by unanimous roll call vote: [Mary Clawson, yes; Mike
Dixon, absent; Alphretta Erdmann, yes; Troy Freauff, absent; Cindy Horner,
absent; Jane Johnson, yes; Nancy Kugler, yes; Paula Peairs, yes; Nancy
Sarchet, yes; Todd Schneider, absent; Lynnette St. Jean, yes; Jeff Wahlert,
yes; Cody Walker, absent; Greg Wheaton, yes]

UPDATES/ANNOUNCEMENTS
¢ Elections for board officers will occur at January meeting

ADJOURNMENT
The meeting was adjourned by acclamation at 7:56 PM.

Respectfully Submitted,

TP L '
Al CTaeces—

p-&,

Shana Garcia — Centennial BOCES
Executive Administrative Assistant to the CEO, BOD, SAC
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ENCLOSURE 2.0

MEMORANDUM

TO: Centennial BOCES Board of Directors
FROM: Scott Stump, Board Vice President
DATE: January 18, 2018

SUBJECT: Reorganization of Board of Directors

Background Information

Election of Officers

Colorado Revised Statutes 22-5-105 and Centennial BOCES bylaws require the CBOCES Board
to reorganize and elect officers to serve a two-year term following each general election in which
local boards of education members are elected and are appointed to the CBOCES Board of
Directors.

The bylaws specify that the Board of Directors shall elect the following officers: President, Vice-
President, Secretary and Treasurer. The bylaws specify that the secretary and treasurer position
may be served by one person.

See enclosure 2.1A for Election Procedures

Approval of Resolution Authorizing Use of Facsimile Signatures of Board
President and Board Secretary/Treasurer

To comply with state statutory requirements and CBOCES bylaws, it is necessary to pass a
resolution to allow the CBOCES administration to use facsimile signatures of the Board
President and Board Secretary/Treasurer. Facsimile signatures of the Board President and
Board Secretary/treasurer will be used to approve all checks and payments issued by the
CBOCES.

See enclosure 2.1B for Resolution Document

Recommended Action

To elect a Board President, Vice-President, and Secretary/Treasurer to serve for a two year term,
and to approve the attached resolution and obtain the signatures of the Board officers on the
attached form.



Enclosure 2.1A

GUIDELINES FOR ELECTION OF OFFICERS

TO: Centennial BOCES Board of Directors
FROM: Randy Zila, Executive Director
DATE: January 18, 2018

SUBJECT: Process for Election of Officers

Background Information
o Any member of the Board of Directors is eligible to hold office (President, Vice President,
Secretary/Treasurer)
Verbally nominate another Board Member or self-nominate for a specific office
¢ A motion must be made to cease nominations — followed by a second — followed by vote
Voting may be by secret, hand written ballot tallied by Shana Garcia (Executive
Administrative Assistant) and Terry Buswell (Chief Financial Officer)



Enclosure 2.1B

RESOLUTION
Use of Facsimile Signatures

WHEREAS, has been duly elected as the President of
Centennial BOCES Board of Directors at the January 18, 2018 meeting; and,

WHEREAS, has been duly elected as the Vice President of
the Centennial BOCES Board of Directors at the January 18, 2018 meeting; and,

WHEREAS, has been duly elected as the
Secretary/Treasurer of the Centennial BOCES Board of Directors at the January 18, 2018 meeting;

NOW, THEREFORE, BE IT RESOLVED, that the Board, acting under the authority of
Section 22-32-121 C.R.S., does hereby authorize and approve the use of facsimile signatures for:

President

Secretary/Treasurer

BE IT FURTHER RESOLVED, that the “Consent to Use Facsimile Signature”, approving

the designated employees to affix said facsimile signatures, be recorded in the proceedings of the
Board.

WHEREAS, it will be necessary to continue to use the previous officers’ signatures until a
new signature plate is completed,

BE IT THEREFORE RESOLVED, that the Centennial BOCES Board of Directors authorizes
the continued use of the facsimile signatures of the previous officers until a new signature plate is
completed.

Adopted this 18t day of January, 2018
Centennial Board of Cooperative Educational Services
By:

(Seal) President
Centennial Board of Cooperative Educational Services

Attest:
Secretary/Treasurer
Centennial Board of Cooperative Educational Services
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Enclosure 2.1B

CONSENT TO USE FACSIMILE SIGNATURE

I, , duly elected President of the Centennial BOCES Board of
Directors at the January 18, 2018 meeting do hereby consent to the use, by designated employees,
of my facsimile signature to any approved warrant, order, check, or instrument, by any device
capable of affixing a facsimile signature.

Signature Date

Page 2 of 4



Enclosure 2.1B

CONSENT TO USE FACSIMILE SIGNATURE

I, , duly elected Secretary/Treasurer of the Centennial BOCES
Board of Directors at the January 18, 2018 meeting do hereby consent to the use, by designated
employees, of my facsimile signature to any approved warrant, order, check, or instrument, by any
device capable of affixing a facsimile signature.

Signature Date

Page 3 0of 4



CENTENNIAL BOCES

Enclosure 2.1B

EMPLOYEES AUTHORIZED TO USE FACSIMILE SIGNATURE STAMPS

Terry Buswell
Bela Russell
Mandy Sage

Shana Garcia

Page 4 of 4

Assistant Executive Director
Accounting Specialist
Human Resource Specialist

Executive Administrative Assistant



ENCLOSURE 3.0

MEMORANDUM

TO: Centennial BOCES Board of Directors
FROM: Dr. Randy Zila, Executive Director
DATE: January 18, 2018

SUBJECT: Consent Agenda

Background Information
3.1  Approval of Personnel Items

See Attached

3.2 Approval of Supplemental Appropriations
Title | Part A Grant Project: $496,787.00
Title 11 Part A Grant Project: $43,450.00
Title 111 English Language Grant Project: $4,614.00
Title 11l Immigrant Set-Aside Grant Project: $416.00

3.3 Approval of Proposed Additions/Deletions/Revisions to Board
Policies/Regulations/Exhibits in Manual Sections G, K, L
See Attached

3.4 Approval of Designated Public Notice Location for 2018 Board of Directors
Meetings
See Attached

Recommended Action
Approve Consent Agenda Action Items As Presented



MEMORANDUM

TO: Centennial BOCES Board of Directors
FROM: Dr. Randy Zila, Executive Director
DATE: January 18, 2018
SUBJECT: Approval of Personnel Items - Staff Resignations / Releases

Employee Name Position Department Date Comments

Retiring, returning in March

Garcia, Shana Executive Administrative Assistant | Administration 1/31/2018 under 110 day assignment
Hill, Debra Para-Professional Special Education  |12/8/2017 Resigned




MEMORANDUM

TO: Centennial BOCES Board of Directors
FROM: Dr. Randy Zila, Executive Director
DATE: January 18, 2018
SUBJECT: Approval of Personnel Items - Staff Appointments
Beginning Position Justification /

Employee Name Date Assignment Department FTE Rate of Pay Comments
Burkholder, Shanna 11/27/2017 Para-Professional |Special Ed N/A $12.56/hour New Hire
Condon, Ethel 11/20/2017 Coach/Mentor Innovative Ed  |N/A $650/student |New Hire
Means-Tranthem, Keri 11/13/2017 Para-Professional |Special Ed N/A $12.06/hour New Hire
Youngren, Beth 11/27/2017 ESCE Teacher Special Ed N/A $33.57/hour Re-Hire




BE IT RESOLVED by the Centennial Board of Cooperative Educational Services’ Board of
Directors, in the County of Weld, that the additional amount of $496,787 be appropriated into the
2017-2018 Centennial BOCES budget for the Title | Part A Grant project. This budget increase
is based on carryover funds from 2016-17 and the inclusion of Valley RE-1 to the grant and will
increase this budget from $704,187 to $1,200,974.

Adopted and signed this day of , 2018

CENTENNIAL BOARD OF
COOPERATIVE EDUCATIONAL SERVICES

President Secretary



BE IT RESOLVED by the Centennial Board of Cooperative Educational Services’ Board of
Directors, in the County of Weld, that the additional amount of $43,450 be appropriated into the
2017-2018 Centennial BOCES budget for the Title Il Part A Grant project. This budget increase
is based on carryover funds from 2016-17 and the inclusion of Valley RE-1 to the grant and will
increase this budget from $226,386 to $269,836.

Adopted and signed this day of , 2018

CENTENNIAL BOARD OF
COOPERATIVE EDUCATIONAL SERVICES

President Secretary



BE IT RESOLVED by the Centennial Board of Cooperative Educational Services’ Board of
Directors, in the County of Weld, that the additional amount of $4,614 be appropriated into the
2017-2018 Centennial BOCES budget for the Title Il English Language Grant project. This
budget increase is based on carryover funds from 2016-17 and will increase this budget from

$80,581 to $85,195.

Adopted and signed this day of , 2018

CENTENNIAL BOARD OF
COOPERATIVE EDUCATIONAL SERVICES

President Secretary



BE IT RESOLVED by the Centennial Board of Cooperative Educational Services’ Board of
Directors, in the County of Weld, that the amount of $416 be appropriated into the 2017-2018
Centennial BOCES budget for the Title I11, Immigrant Set-Aside Grant project. This budget is
based on carryover funds from 2016-17.

Adopted and signed this day of , 2018

CENTENNIAL BOARD OF
COOPERATIVE EDUCATIONAL SERVICES

President Secretary



OPEN HIRING/EQUAL EMPLOYMENT OPPORTUNITY

The Centennlal BOCES Board subscrlbes to the principles of the dignity of all people and thelr
labors. v J
GB@GES—WG-FK—fG-Fee— It also recognlzes that |t is both culturally and educatlonally sound to have
persons of diverse backgrounds on the agerey's-CBOCES's staff.

Therefore, CBOCES it shall be-the—policy—of-the—agenrey—to promote and provide for equal

opportunity in recruitment, selection, promotion and dismissal of all personnel. Total
commitment on the part of the-CBOCES towards equal employment opportunity shall apply to
all people without regard to race, color, creed, sex, sexual orientation_(which includes
transgender), religion, national origin, ancestry, age, genetic information, marital status,
disability or conditions related to pregnancy or childbirth er-handicap.

CBOCES shall Every-avaitable-epportunity-wit-be-takento-ensure that it theagenrey-does not

unlawfully discriminate in any area of employment, including job advertising, pre-employment
requirements, recruitment, compensation, fringe benefits, job classifications, promotion and
terminations.

LEGAL REFS.: 20 U.S.C. 8168L1Title IX of the Education Amendments of 1972
29 U.S.C. §201 et seq. Fair Labor Standards Act
29 U.S.C. 8621 et seq. Age Discrimination in Employment Act of 1967
29 U.S.C. §79461 et seq. Section 504 of the Rehabilitation Act of 1973
42 U.S.C. §12101 et seq. Title Il Americans with Disabilities Act
42 U.S.C. §2000d Title VI of the Civil Rights Act of 1964
42 U.S.C. §2000e Title VII of the Civil Rights Act of 1964
42 U.S.C. 82000ff et seq. Genetic Information Nondiscrimination Act of
2008
C.R.S. 2-4-401 (13.5) definition of sexual orientation, which includes
transgender
C.R.S. 22-32-110 (1)(k) discrimination in employment prohibited
C.R.S. 22-61-101 discrimination in teacher employment prohibited
C.R.S. 24-34-301 et seq. Colorado Civil Rights Division procedures
C.R.S. 24-4-301(7) definition of sexual orientation, which included
transgender
C.R.S. 24-34-402 et seq. discriminatory or unfair employment practices
C.R.S. 24-34-402.3 discrimination based on pregnancy, childbirth or
related conditions

CROSS REFS.: AC, Nondiscrimination/Equal Opportunity
Lseriminati I s of

! ‘GB’ Hendl.lsen _||||_|||at_|e|| on E:'e Bas_ls eIF EEI””IG. Hy a!nel_ Iela_ele_
GBAA, Sexual Discrimination and Harassment

Revised:

Revised: April 17,2008
Adopted: June 16, 1998
Centennial BOCES
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STFAFFSEXUAL HARASSMENT

Centennlal BOCES is commltted to eFeatl-ng—and—mamt&lmng—a—a Iearnlnq and work_g

environment that is free from sexual harassment. Sexual harassment is recognized as a form of
sex dlscrlmlnatlon and thus a violation of the Iaws WhICh prohibit sex dlscrlmlnatlon —of

It shall be a violation of policy for any member of the CBOCES staff to harass another staff

member or student through conduct or communications of a sexual nature. Any conduct of a
sexual nature directed toward students by teachers or others to whom this policy applies, shall
be presumed to be unwelcome. Sexual harassment committed by a CBOCES employee in the
course of employment shall be deemed a breach of duty, and as such, shall subject the offending
employee to disciplinary action. This policy applies to non-employee volunteers or any other
persons who work sub|ect to the control of the CBOCES sh&H—metude—unmeleeme—se*uel

Sexual Harassment Prohibited

For purposes of this policy, unwelcome sexual advances, requests for sexual favors, or other
unwelcome conduct of a sexual nature constitutes sexual harassment if:

1. Submission to such conduct is made either explicitly or implicitly a term or a condition of a
person’s employment_or educational development.

2. Submission to or rejection of such conduct by an individual is used as the basis for
employment or educatlon Fel-ated deC|S|ons affectlnq such |nd|V|duaI suech—as—prometion;

w

_Such conduct e*rsts—wmeh—has the purpose or effect of unreasonably |nterfer|ng with an
individual's work or educational performance or creating an intimidating, hostile or
offensive working or educational environment.

The prohibition against sexual harassment applies whether the harassment is between people of
the same or different gender.

Sexual harassment as defined above may include but is not limited to:

Sex-oriented verbal “kidding”, abuse or harassment.

Pressure for sexual activity.

Repeated remarks to a person with sexual implications.

Unwelcome touching, such as patting, pinching or constant brushing against another’s body.
Suggesting or demanding sexual involvement, accompanied by implied or explicit threats
concerning one’s grades, employment status or similar personal concerns.

Sexual violence.

A (@ N

o
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Reporting, Investigating and Sanctions

It is the express desire of the Board to encourage victims of, or witnesses to, sexual harassment
to report such claims through the CBOCES's compliant process.

Employees who feel that their superiors are conditioning promotions, increases in wages,
continuation of employment, or other terms or conditions of employment upon agreement to
unwelcome conduct of a sexual nature, beleve-they-have-beenvictims-efsexualharassment are
encouraged to report these condltlons to the approprlate admlnlstrator or to the CBOCESs
compllance offlcer

All reports of sexual harassment received by any CBOCES employee shall be promptly

forwarded to the compliance officer. The compliance officer shall ensure that every complaint is
promptly investigated and responded to as set forth in the CBOCES'’s complaint and compliance
process. No reprisals or retaliation shall be allowed to occur as a result of the good faith
reporting of charges of sexual harassment. Requests for confidentiality shall be honored so long
as doing so does not preclude CBOCES from responding effectively to the harassment and
preventing such conduct in the future.

Any employee found to have engaged in sexual harassment shall be subject to sanctions,
including, but not limited to, warning or reprimand, suspension, or termination, in accordance
with applicable Board policy. Conduct of a sexual nature directed toward students shall, in
appropriate circumstances, be reported as child abuse for investigation by appropriate
authorities in conformity with the Board’s policy regarding child abuse reporting.

Filing of a complaint or otherwise reporting sexual harassment shall not reflect upon the
individual's status or affect future employment or work assignments. All matters involving
sexual harassment complaints shall remain confidential to the extent possible.

Notice of Policy

Notice of this policy shall be circulated to all CBOCES schools and departments.

LEGAL REFS.: 20 U.S.C. 81681 et seq. Title IX of the Education Amendments of 1972
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File: GBAA

42 U.S.C. §2000e et seq. Title V11 of the Civil Rights Act of 1964
C.R.S. 24-34-301 et seq. Colorado Civil Rights Division procedures
C.R.S. 24-34-401 et seq. discrimination or unfair employment practices

CROSS REFS.: ACF, Nondiscrimination/Equal Opportunity  taterpersenalfHuman

JLF, Reporting Child Abuse/Child Protection 3BB;-Sexual Harassment

Revised:

Revised: April 18, 2008
Revised: December 7, 2004
Adopted: April 20, 2000
Centennial BOCES
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File: GBAA —R-1

This requlation is recommended for deletion as itis included in requlation AC-R
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File: GBAA —R-1
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File: GBAA—R -2

This requlation is recommended for deletion as itis included in requlation AC-R
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File: GBAA—R -2
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STAFF ETHICS/CONFLICT OF INTEREST

No employee of the-€ Centennial BOCES shall engage in or have a financial interest, directly or
indirectly, in any activity that conflicts or raises a reasonable question of conflict with his or her
duties and responsibilities in the-Centennial BOCES-system. Employees are expected to perform

the duties of the position to which they are assigned and to observe rules of conduct and ethical
principles established by state law and Centennial BOCES policies and regulations.

It shall be understood that all confidential information an employee is privy to as a result of
Centennial BOCES employment wiH-shall be kept strictly confidential. In addition, employees
shall not utilize information ermaterials—solely available to them through Centennial BOCES
sedrees—to engage in any type of work outside of the—C_Centennial BOCES. This includes
information concerning potential customers, clients, or other employers.

An employee shall not sell any books, instructional supplies, musical instruments, equipment or

other_school supplies ereguipment-to any employee-er student, or to the parents/guardians of
students whe-attend-a-—sehoel-served-by-the-empleyee-unless prior approval has been obtained

from the Board or eExecutive dBirector.

Moreover, to avoid a conflict of interest, the-€ Centennial BOCES prohibits an employee from
exercising supervisory, appointment, evatdation—dismissal authority, or disciplinary action over
a member of the speuse-er employee’s immediate family-whe-is-direetly-related. For purposes of
this policy, an employee’s “immediate family” includes his or her spouse, partner in a civil
union, children and parents. In addition, an employee may not audit, verify, receive, or be
entrusted with moneys received or handled by a_member of the employee’s immediate family.

speuse-er-employee-whe-is-directlyrelated- An employee shall not have Nershal-a-speuse-or
employee—whoe—is—directly—related—have access to the employer’s confidential information

concerning a member of the employee’s immediate family, including payroll and personnel
records.

Conflicts of Interest - Federally Funded Transactions

Separate from state law and the Board’s policies concerning Centennial BOCES employees’
standards of conduct and conflict of interest, federal law imposes restrictions on the conduct of
Centennial BOCES employees whenever the transaction in question is supported by federal
funds subject to the Uniform Grant Guidance (UGG).
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File: GBEA

Under the UGG, a Centennial BOCES employee shall not participate in the selection, award or
administration of a contract supported by a federal award if the employee has a conflict of
interest as defined by the UGG.

A conflict of interest arises under the UGG when the employee, any member of his or her
immediate family, his or her business partner, or an organization which employs or is about to
employ any of the aforementioned parties has a substantial financial or other interest in or
would obtain a substantial tangible personal benefit from a firm considered for a contract.

In addition, the UGG prohibits Centennial BOCES employees from soliciting or accepting
gratuities, favors, or anything of monetary value from contractors or parties to subcontracts that
are federally funded, unless the gift is an unsolicited item of nominal value.

For purposes of this policy section only, “immediate family” means the employee’s spouse,
partner in a civil union, children and parents. In determining whether a financial or other
interest is “substantial,” or whether anything solicited or accepted for private benefit is of
“nominal value,” Centennial BOCES employees shall follow the standards of conduct and
corresponding definitions applicable to local government employees under state law.

These minimum federal requirements are not waivable in connection with any transaction or
contract to which they apply.

An employee who violates the standards of conduct set forth in this policy’s section may be
subject to disciplinary action, in accordance with applicable law and Board policy.

LEGAL REFS.: 2 C.F.R. 200.318(c) Uniform Grant Guidance — written standards of conduct
covering conflicts of interest required concerning the selection, award and
administration of contracts supported by federal funds
Constitution of Colorado, Article X, Section 13 {felony to make a profit on
public funds}
C.R.S. 14-15-101 et seq. Colorado Civil Union Act
C.R.S. 24-18-109 government rules of conduct
C.R.S. 24-18-110 voluntary disclosure
C.R.S. 24-18-201 standards of conduct — interests in contracts
C.R.S. 24-18-202 standards of conduct — interests in sales
C-R-S—22-63-204——(teachers—receiving—money—for—Hems—sold—to
—students/parents-witheotwrittenconsentfrom-Board)
C.R.S. 24-34-402 (1) (discriminatory and unfair employment practices)
C.R.S. 24-34-402 (1) (h) (nepotism provisions)

CROSS REFS.: DKC, Expense Authorization/Reimbursement (Mileage and Travel)
GBEB, Staff Conduct (And Responsibilities)
GCQF, Discipline, Suspension and Dismissal of Professional Staff
GDQD, Discipline, Suspension and Dismissal of Support Staff

Revised:

Reviewed: CASB 2005
Adopted: October 24, 2002
Centennial BOCES
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STAFF CONDUCT
(AND RESPONSIBILITIES)

All staff members have a responsibility to become familiar with and abide by federal and state
the laws efthestate as these affect their work,_and the policies_and regulations of -efthe Boeard

and-theregulations-efthe Centennial BOCES.

As representatives of Centennial BOCES and role models for students, all staff shall demonstrate
and uphold high professional, ethical and moral standards. Staff members shall conduct
themselves in a manner that is consistent with the mission of Centennial BOCES and shall
maintain professional boundaries with students at all times in accordance with this policy’s
accompanying regulation. Interactions between staff members must be based on mutual respect
and any disputes will be resolved in a professional manner.

Rules of Conduct
Each staff member shall observe the following rules of conduct established by state law.

Accordingly, -whichspeeify-that a Centennial BOCES employee shall not:

1. Disclose or use confidential information acquired in the course of employment to further
substantially the employee’s -personal financial interests.

2. Accept a gift of substantial value ($50—er—greater) or substantial economic benefit
tantamount to a gift of substantial value which would tend to improperly influence a
reasonable person in the position_to depart from the faithful and impartial discharge of
the staff member’s duties, or which the staff member knows or should know is primarily
for the purpose of a reward for action taken.—ir—which—thestaffmember—exercised

3. Engage in substantial financial transaction for private business purposes with a person
whom the staff member supervises.

4. Perform any action ir-which-the-statf-member-has-diseretionary-autherity-which directly

and substantially confers an economic benefit tantamount to a gift of substantial value

on a business or other undertaking in which the staff member has a substantial financial
interest or is engaged as a counsel, consultant, representative, or agent.
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All staff members shall be expected to carry out their assigned responsibilities with
conscientious concern.

It shall not be considered a breach of conduct for a staff member to:

1. Use Centennial BOCES facilities and equipment to communicate or correspond with
constituents, family members or business associates on an occasional basis.

2. Accept or receive a benefit as indirect consequence of transacting Centennial BOCES
business.

Essential to the success of ongoing Centennial BOCES operations and the instructional program
are the following specific responsibilities, which shall be required of all personnel:

1. Faithfulness and promptness in attendance at work.

2. Support and enforcement of the policies of the Board and regulations of the-€ Centennial
BOCES administration-in-regard-to-students.

Diligence in submitting required reports promptly at the times specified.

Care and protection of Centennial BOCES property.

Concern and attention toward thei—eown-and-the CBOCESlegal-responsibilityfor-the
safety and welfare of students. ‘reludingthenecdto-ensure-that studentsaresupervised

ar®

Child Abuse

All Centennial BOCES employees who have reasonable cause to know or suspect that any child
is subjected to abuse or to conditions that might result in abuse or neglect must, immediately
upon receiving such information, report such fact_in accordance with Board policy and state law.

The Executive Director is authorized to conduct an internal investigation or to take any other
necessary steps if information is received from a county department of social services or a law
enforcement agency that a suspected child abuse perpetrator is a Centennial BOCES employee.
Such information shall remain confidential except that the Executive Director shall notify the
Colorado Department of Education of the child abuse investigation.

Possession of Deadly Weapons

The Board’'s previsions—ef—the—policy regarding public possession of deadly weapons on
Centennial BOCES property or in seheel—_Centennial BOCES buildings alse—shall apply to
employees of the-C_Centennial BOCES. However, the restrictions shall not apply to employees
who are required to carry or use deadly weapons in order to perform their necessary duties and
functions.
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Felony/Misdemeanor Convictions

If, subsequent to beginning employment with the—€_Centennial BOCES, the—€_ Centennial
BOCES learns—or-has good cause to believe that any staff member; has been convicted of, pled
nolo contendere to, or received a deferred or suspended sentence for any felony or misdemeanor
{other than a misdemeanor traffic offenses or infractions},; the-€ Centennial BOCES shall make
inquiries to the Department of Education for purposes of screening the employee. In addition,
the-€_Centennial BOCES shall require the employee to submit a complete set of fingerprints
taken by a qualified law enforcement agency or any third party approved by the Colorado
Bureau of Investigation. Fingerprints shall be submitted within 20 days ef-after receipt of
written notification. The fingerprints shall be forwarded to the Colorado Bureau of
Investigation (CBI) for the purpose of conducting a state and national fingerprint-based
criminal history record check utilizing the records of the Colorado Bureau of Investigation and
the Federal Bureau of Investigation.

Disciplinary action, which could include dismissal from employment, may be taken against
personnel if the results of fingerprint processing provide relevant information._Non-licensed
employees shall have employment terminated if the results of the fingerprint-based criminal
history record check disclose a conviction for certain felonies, as provided in law.

Employees shall not be charged fees for processing fingerprints under these circumstances.

Unlawful Behavior Involving Children

Fhe—BeardCentennial BOCES may make an inquiry with the Department of Education
concerning whether any current employee of the-€_Centennial BOCES has been convicted of,
pled nolo contendere to, or received a deferred_or suspended sentence or deferred prosecution
for a felony or misdemeanor crime involving unlawful sexual behavior or unlawful behavior
involving children. Disciplinary action, including termination of employment, may be taken if
the inquiry discloses information relevant to the employee’s fitness for employment.

Personnel Addressing Health Care Treatment for Behavior Issues

Sechoel-Centennial BOCES personnel are prohibited wrderstatetaw-from recommending or
requiring the use of psychotropic drugs for students. They are also prohibited from testing or
requiring testing for a student’s behavior without giving notice to the parent/guardian
describing the recommended testing and how any test results will be used and obtaining prior
written permission from the student or from the student’s parent/guardian. See the Board
policy concerning survey, assessment, analysis or evaluation of students. Centennial BOCES
School personnel are encouraged to discuss concerns about a student’s behavior with the
student’s parent/guardian, and such discussions may include a suggestion that the
parent/guardian speak with an appropriate health care professional regarding any behavior

concerns.sehoslpersennekmay-have:

LEGAL REFS.: C.R.S. 18-12-105.5_unlawful carrying/possession of weapons on school
grounds
C.R.S. 18-12-214 (3)(b) school security officers may carry concealed
handgun pursuant to valid permit
C.R.S. 19-3-308 (5.7)_child abuse reporting
C.R.S. 22-32-109 (1)(ee) school personnel prohibited from recommending
certain drugs for students or ordering behavior tests without parent
permission
C.R.S. 22-32-109.1 (8) inquiries upon good cause to department of
education for purpose of ongoing screening of employees
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C.R.S. 22-32-109.7_inquiries prior to hiring

C.R.S. 22-32-109.8 (6)_termination of non-licensed employees for certain
felony offenses

ER.S22-32-109.8-(10)

C.R.S. 22-32-109.9 licensed personnel — submittal of fingerprints

C.R.S. 22-32-110 (1) (k)_power to adopt conduct rules

C.R.S. 24-18-104 government employee rules of conduct

C.R.S. 24-18-109 local government employee rules of conduct

C.R.S. 24-18-110 voluntary disclosure

CROSS REFS.: JLC, Student Health Services and Records

JLDAC, Screening/Testing of Students

JLF, Reporting Child Abuse/Child Protection

KFA, Public Conduct on Centennial BOCES Property
Revised:

Reviewed: CASB 2005
Revised: February 12, 2004

Centennial BOCES
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New File: GBEB-R

STAFF CONDUCT
(AND RESPONSIBILITIES)

Professional Boundaries with Students

In a professional staff/student relationship, staff members maintain boundaries with students

that are consistent with their professional code of conduct and obligations. All Centennial

BOCES employees having contact with students are expected to observe and maintain proper

professional boundaries, in accordance with this regulation and accompanying policy.

The following list provides examples of staff conduct that, in the absence of evidence of a

legitimate educational purpose or other reason deemed valid by the Centennial BOCES, may be

regarded as evidence that a staff member has violated professional boundaries with a student:

any type of inappropriate physical contact with a student or any other conduct that
might be considered harassment under Board policy

furnishing alcohol, drugs or tobacco to a student or being present when any student is
consuming these substances

repeating sexual or inappropriate romantic rumors

accepting massages, or offering or giving massages other than in the course of injury care
administered by the appropriate athletic trainer, coach or health care provider

singling out a particular student or students for personal attention or friendship beyond
the ordinary professional staff-student relationship

being alone with a student behind closed doors

initiating or extending contact with a student beyond the school day or outside of class
times for the staff member’s personal purposes

sending or accompanying a student on personal errands

inviting a student to a staff member’s home without appropriate chaperones

going to a student’'s home when the student's parent/guardian or an appropriate
chaperone is not present

giving a student a ride in a vehicle without prior notification to and approval from the
student’s parent/qguardian _and the principal or executive director, except in an
emergency under appropriate circumstances

giving gifts or money to the student

any other action or activity similar in nature to those listed above

Prohibited communications in any format (email, text messaging, written communications, in

person, etc.) by a staff member with a student includes, but is not limited to the following:

any communications without a legitimate educational reason

flirting, propositions or sexual remarks

sexual slurs, leering, sexual or derogatory comments

inappropriate comments about a student’s body

sexual jokes, notes, stories, drawings, gestures or pictures

displaying or transmitting sexual pictures, objects or depictions

disclosing personal, sexual, romantic, marital or employment issues or other private
matters

other communications or activities similar in nature to those listed above

Reporting Violations and Disciplinary Action

Staff members shall promptly notify the principal or executive director if they become aware of a

situation that may constitute a violation of this requlation. Depending on the specific
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New File: GBEB-R

circumstances of the allegations or suspicions, staff members may have a mandatory duty under
state law to report the violation(s) as child abuse, in accordance with applicable Board policy.

Students and their parents/qguardians should notify the principal or executive director if they
believe a teacher or other staff member may be engaging in conduct that violates this regulation.

In determining whether a violation of professional boundaries has occurred, the Centennial
BOCES shall consider the totality of the circumstances, including the nature and extent of the
conduct involved, the job description and duties of the employee, the employee’s intent or
purpose in engaging in the conduct, and whether the conduct caused harm to the student or
adversely affected the education of students.

Persons reporting in good faith regarding alleged violations or suspected violations of this
requlation shall not be subjected to retaliation in any form.

Adopted:
Centennial BOCES
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ALCOHOL USE/BRUG-ABUSEBY-EMPLOYEES AND DRUG-FREE WORKPLACE

The Board recognizes the importance of maintaining a workplace that is free from alcohol and
drugs to enhance the safety and welfare of employees and students and ensure compliance with
applicable law. Accordingly, it shall be a violation of Board policy for any Centennial BOCES
employee to possess, use or be under the influence of alcohol or illicit drugs on Centennial
BOCES property, in or on Centennial BOCES vehicles, at any Centennial BOCES-sponsored
activity or event, or off Centennial BOCES property when the employee is on duty.

For purposes of this policy, “illicit drugs” means narcotics, drugs and controlled substances as
defined in law. Although some actions involving marijuana are no longer prohibited by state
law, federal law still prohibits the manufacture, sale, distribution, possession and use of
marijuana. As a recipient of federal funds, the Centennial BOCES has an obligation to maintain
a drug-free workplace. Thus, marijuana is an illicit drug for purposes of this policy. “lllicit
drugs” also includes any prescription or over-the-counter drug that does not meet the following
four criteria: (1) the employee has a current and valid prescription for the drug or the drug is
sold over-the-counter; (2) the drug is used or possessed for the purpose for which it was
prescribed or sold over-the-counter; (3) the drug is used or possessed at the dosage prescribed
or recommended; and (4) the drug is used or possessed consistent with the safe and efficient
performance of the employee’s job duties.

Observance of this policy is a condition of employment. A violation shall subject the employee to
appropriate disciplinary action which may include suspension, employment termination and
referral for prosecution. In appropriate circumstances and at the Centennial BOCES’s sole
discretion, disciplinary sanctions may include the completion of an approved drug or alcohol
abuse assistance or rehabilitation program. Any such program shall be at the employee’s
expense. However, Centennial BOCES is not required to offer rehabilitation in lieu of
termination or other discipline to any employee who has violated this policy.

After investigation, the executive director may reinstate an employee who has been suspended if
it appears to be in the best interests of Centennial BOCES. The matter shall be reported to the
Board.

Drug-Free Workplace Act

Under the federal Drug-Free Workplace Act (the Act), the unlawful manufacture, distribution,
dispensation, possession or use of a controlled substance is prohibited in any Centennial BOCES
workplace. The Act defines “controlled substance” as a controlled substance in schedules |
through 1V of 21 U.S.C. section 812, which includes but is not limited to marijuana, cocaine,
opiates, phencyclidine (PCP) and amphetamines (including methamphetamine).

Pursuant to the Act, any employee who is convicted or pleads nolo contendere under any
criminal drug statute for a violation occurring in the workplace shall notify the executive
director no later than five days after the conviction. Centennial BOCES has an obligation under
the Act to notify the appropriate federal agency within 10 days after receiving notice of such
conviction if there is a relationship between federal funds received by Centennial BOCES and
the convicted employee's work site.

Awareness and Prevention Program
The executive director shall establish an awareness and prevention program to inform
employees about:

1. The dangers of drug and alcohol abuse.
2. The Board's policy of maintaining an alcohol and drug-free workplace.
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3.  Available drug and alcohol counseling, rehabilitation and employee assistance programs.

4. Penalties that may be imposed upon employees for violations of this policy.

The Board shall conduct a periodic review of its awareness and prevention program to

determine its effectiveness and implement appropriate changes.

Notification to Employees

Information about the standards of conduct required by this policy shall be communicated to

employees. All employees shall acknowledge receipt of this policy and related information.

(Adoption date)

LEGAL REFS.: 20 U.S.C. 7101 et seq. (Safe and Drug-Free Schools and Communities Act)
21 U.S.C. 812 (definition of controlled substance)
41 U.S.C. 8101 and 8102 (Drug-Free Workplace Act of 1988)
34 C.F.R. Part 84 (regulations implementing the Drug-Free Workplace Act)
Colo. Const. Art. XVIII, Section 16(6) (employers may restrict marijuana use,
possession, sale, etc. by employees)
C.R.S. 18-18-407 (2) (crime to sell, distribute or possess any controlled
substance on or near school grounds or school vehicles)
C.R.S. 25-1.5-106 (12)(b) (possession or use of medical marijuana in or on
school grounds or in a school bus is prohibited)
C.R.S. 25-14-103.5 (policy required prohibiting use of retail marijuana on
school property)

CROSS REFS.: EEAEAA*, Drug And Alcohol Testing For Bus Drivers

GCQF, Discipline, Suspension and Dismissal of Professional Staff

GDQD, Discipline, Suspension and Dismissal of Support Staff

JICH, Drug and Alcohol Use by Students

Revised:
Reviewed: CASB 2005
Adopted: June 16, 1998
Centennial BOCES
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This requlation is recommended for deletion as itis included in revised policy
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EMPLOYEE ACKNOWLEDGEMENT FORM
Alcohol and Drug-Free Workplace Peliey-Statement

I, THE UNDERSIGNED EMPLOYEE OF Centennial BOCES, have received a copy of the Alcohol
and Drug-Free Workplace policy Standards-ef-Cenduet and:

1. I agree to abide by the terms of thesestandards the policy.
2. I agree to notify my supervisor if I am convicted of violating a criminal drug statute in

the workplace no later than five (5) days after the date of such conviction.

Employee Name (typed printed):

Employee Signature

Date

Revised:

Reviewed: CASB 2005
Adopted: June 16, 1998
Centennial BOCES
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STAFF USE OF THE INTERNET AND ELECTRONIC COMMUNICATIONS

The Internet A A and electronic
communications (e-mail, chat rooms, and other forms of electronlc communlcatlon) have vast
potential to support curriculum and learning. The Board of Directors believes they should be used in
the-CentenrnialBOCES schools as a learning resource to educate and to inform.

The Board supports the use of the Internet and electronic communications by Centennial BOCES
staff to improve teaching and learning through interpersonal communication, access to information,
research, training and collaboration and dissemination of successful educational practices, methods,
and materials.

Tthe Internet and eIectronlc communlcatlons are fluid environments in which users may access
materials and information from many sources. Staff members shall take responsibility for their own

use of Centennial BOCES eemputersand-computersystems technology devices to avoid contact with

material or information that violates this policy._For purposes of this policy, “Centennial BOCES
technology device” means any Centennial BOCES-owned computer, hardware, software, or
other technology that is used for instructional or learning purposes and has access to the
Internet.

Blocking or Filtering Obscene, Pornographic and Harmful Information

To protect students from material and information that is obscene, child pornography or otherwise
harmful to minors, as defined by the Board, seftware- technology that blocks or filters such
material and information has been installed on all Centennial BOCES computers

havmg Internet or eIectronlc communlcatlons access Ihls—must—le&elene—ﬂereemphanee—thh

Blocklng or fllterlng setavare maytechnoloqv may be dlsabled by a supenllsmg teacher or Centennlal

BOCES administrator, as necessary, for purposes of bona fide research or other educational projects
being conducted by staff members over the age of 18.

No Expectation of Privacy

Centennial BOCES eemputers—and-computersysterns_technology are owned by the-€ Centennial
BOCES and are intended for educational purposes and Centennial BOCES business at all times. Staff
members shall have no expectation of privacy when using Centennial BOCES technology devices-the
Internet-or—electronic—communications. Fhe—CCentennial BOCES reserves the right to monitor,
inspect, copy, review and store (at any time and without prior notice) all usage of Centennial BOCES

computers—and—computer—systems_ technology devices, including all Internet and electronic

communications access and transmission/receipt of materials and information. All material and

information accessed/received through Centennial BOCES eemputers—and—computer—systems
technology devices shall remain the property of the-€ Centennial BOCES.

Public Records

Electronic communications sent and received by Centennial BOCES employees may be
considered a public record subject to public disclosure or inspection under the Colorado Open
Records Act. All employee electronic communications shall be monitored to ensure that all
public electronic communication records are retained, archived and destroyed in accordance
with applicable law.

Unauthorized and Unacceptable Uses
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Staff members shall use Centennial BOCES eemputers—and—computer—systems_technology

devices in a responsible, efficient, ethical and legal manner. Because technology and ways of using
technology are constantly evolving, every unacceptable use of Centennial BOCES eemputers—and
computersystems technology devices can-not be specifically described in policy. Therefore, examples
of unacceptable uses include, but are not limited to, the following.

No staff member shall access, create, transmit, retransmit, or forward material or information:

e that promotes violence or advocates destruction of property including, but not limited to,
access to information concerning the manufacturing or purchasing of destructive devices or
weapons,

hati lated I ional objectives.

e that contains pornographic, obscene, or other sexually oriented materials, either as pictures
or writings, that are intended to stimulate erotic feelings, or appeal to prurient interests in
nudity, sex, or excretion,

e that harasses, threatens, demeans, or promotes violence or hatred against another person or
group of persons in V|0Iat|0n of Centennlal BOCES s nondlscrlmlnatlon DO|ICIeS WI-t-h—Feg&Fd

° that is not related to Centennlal BOCES oblectlves such as for personal proflt flnanC|aI gain,
advertising, commercial transaction, or political purposes,

o that plagiarizes the work of another witheutexpressconsent;

o that uses inappropriate or profane language likely to be offensive to others in the Centennial
BOCES seheol community,

o that is knowingly false or could be construed as intending to purposely damage another
person's reputation,

e inviolation of any federal or state law_or Centennial BOCES policy, including but not limited
to, copyrighted material and material protected by trade secret,

e that contains personal information about themselves or others, including information
protected by confidentiality laws,

e using another individual's Internet or electronic communications account_without written
permission from that individual,

»—that impersonates another or transmits through an anonymous remailer, and/oer

o that accesses fee services without specific permission from the system administrator.

Security

Security on Centennial BOCES eemputer—systems_technology devices is a high priority. Staff
members who identify a security problem while using thetrternet-orelectrenic-communications
Centennial BOCES technology devices must immediately notify a system administrator. Staff
members should not demonstrate the problem to other users. Logging on to the Internet or
electronic communications as a system administrator is prohibited.

Staff members shall not:

e use another person's password or any other identifier,

e gain, or attempt to gain, unauthorized access to district—Centennial BOCES technology
devices eomputers-orcomputer-systemsand/or

e read, alter, delete, or copy, or attempt to do so, electronic communications ofr other system
users.

Any staff member identified as a security risk, or as having a history of problems with ether
computer—systems; technology may be denied access to the Internet, —and—electronic
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communications and/or Centennial BOCES technology devices.

Confidentiality

Staff members shall not access, receive, transmit or retransmit material regarding students,
parents/guardians, or Centennial BOCES employees_or Centennial BOCES affairs that is
protected by confidentiality laws_unless such access, receipt or transmittal is in accordance with
their assigned job responsibilities, applicable law and Board policy._It is imperative that staff
members who share confidential student information via electronic communications understand
the correct use of the technology, so that confidential records are not inadvertently sent or
forwarded to the wrong party. Staff members who use email to disclose student records or other
confidential student information in a manner inconsistent with applicable law and Board policy
may be subject to disciplinary action.

If material is not legally protected, but is of a confidential or sensitive nature, great care shall be
taken to ensure that only those with a "need to know" are allowed access to the material. Staff
members shall handle all employee, student, and Centennial BOCES records in accordance with
applicable Board policies.

Disclosure of confidential student records, including disclosure via electronic mail or other
telecommunication systems, is governed by state and federal law, including the Family
Educational Rights and Privacy Act (FERPA).

Use of Social Media

Staff members may use social media within Centennial BOCES guidelines for instructional
purposes, including promoting communications with students, parents/guardians and the
community concerning school related activities and for purposes of supplementing classroom
instruction. As with any other instructional material, the application/platform and content shall
be appropriate to the student’s age, understanding and range of knowledge.

Staff members are discouraged from communicating with students through personal social
media platforms/applications or texting. Staff members are expected to protect the health,
safety and emotional well-being of students and to preserve the integrity of the learning
environment. Online or electronic conduct that distracts or disrupts the learning environment
or other conduct in violation of this or related Board policies may form the basis for disciplinary
action up to and including termination of employment.

Vandalism

Vandalism w#_shall result in cancellation of privileges and may result in disciplinary action
and/or legal action. Vandalism is defined as any malicious or intentional attempt to harm,
destroy, modify, abuse, or disrupt operation of any network within the Centennial BOCES or
any network connected to the Internet, operation of any form of electronic communications, the
data contained on any network or electronic communications, the data of another user, usage by
another user, or Centennial BOCES-ewned—seftware—er—hardware_technology devices. This
includes, but is not limited to, the uploading or creation of computer viruses and the use of
encryption software. If an employee has a Centennial BOCES-owned piece of equipment for use
off the Centennial BOCES premises, the employee must sign a Custody Receipt Agreement for
insurance purposes.

Unauthorized Seftware Content
Staff members are prohibited from using or possessing any software applications, mobile apps
or other content that has been downloaded or is otherwise in the user's possession without
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appropriate registration and payment of any fees.-ewed-to—theseftware—owner—This—is—in

Staff Member Use is a Privilege

Use of the Internet and electronic communications demands personal responsibility and an
understanding of the acceptable and unacceptable uses of such tools. Staff member use of the
Internet,—and electronic communications_and Centennial BOCES technology devices is a
privilege, not a right. Failure to follow the use procedures contained in this policy wiH_shall
result in the loss of the privilege to use these tools and restitution for costs associated with
damages, and may result in EBOCES-disciplinary action and/or legal action. Fre-€ Centennial
BOCES may deny, revoke, or suspend access to distriet- Centennial BOCES technology or close
accounts at any time.

Staff members shall be required to sign the distriet's—Centennial BOCES Acceptable Use
Agreement annually before Internet or electronic communications accounts shall be issued, or
access shall be allowed.

CBOCES Makes No Warranties

Fhe—€_Centennial BOCES makes no warranties of any kind, whether expressed or implied,
related to the use of district-computers—and-computer-systerms_Centennial BOCES technology
devices, including access to the Internet and electronic communications services. Providing
access to these services does not imply endorsement by the-€ Centennial BOCES of the content,
nor does the—C€_Centennial BOCES make any guarantee as to the accuracy or quality of
information received. Fhe-€ Centennial BOCES shall not be responsible for any damages, losses,
or costs a staff member suffers in using the Internet and electronic communications. This
includes loss of data and service interruptions. Use of any information obtained via the
Internet and electronic communications is at the staff member's own risk.

LEGAL REFS: 20 U-5:C1232g Federal- FamilyEducational Rights—and-Privacy-Act-of
1974

47 U.S.C. 254(h) (Children's Internet Protection Act of 2000)

C.R.S. 22-87-101 et seq. Children’s Internet Protection Act
C.R.S. 24-72-204.51—et—seg+—FColorado—Open—Records—Act

monitoring electronic communications

CROSS REFS: AC, Nondiscrimination/Egqual Opportunity
BGC/BGCA Staff Ethies
EGAEA, Statf—UYse—of —Fleetronic—MatHElectronic
Communication

Revised:

Revised: February 19, 2009
Adopted: February 13, 2003
Centennial BOCES
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STAFF USE OF THE INTERNET AND ELECTRONIC COMMUNICATIONS AGREEMENT
ANB-ARPHEATION
(Acceptable Use Agreement)

Employee Name:

ACCERTFABLEUSEAGREEMENT
| have read, understand and will abide by the Centennial BOCES policy GBEE (Staff Use of the Internet
and Electronlc Communlcatlons) and policy EGAEA (Electronlc Communlcatlon) —the—'FeFms—anel

Should | commit any +understand-—that violation or_in_any way misuse my access to the Centennial
BOCES technoloqv deVIces mcludlnq use of the Internet and electronic communlcatlons et—the—stated

the—less—et—the I understand and agree that my_access pr|V|Ieges mav be revoked and—te—ase—dﬁtﬁet

technology-and-mayresultin disciplinary action—up-to-and-neluding-dismissal, and/or apprepriate legal
action_may be taken.

I hereby release the Centennial BOCES from all costs, claims, damages or losses resulting from my use of
Centennial BOCES technology devices, including use of the Internet and electronic communications,
including but not limited to any user fees or charges incurred through the purchase of goods or services.

I understand that when I am no longer employed by the Centennial BOCES, the Human Resource
Department will inform the Information Technology Department. | further understand that this
document and my signature retain their life throughout employment with Centennial BOCES.

Your signature on the Acceptable Use Agreement is binding and indicates you have read the Centennial
BOCES policies referenced above and understand their significance.
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Date:

O INaImC (PTICasToTiTits

Ful MName (pnleacse nrint)-
Home Addrecc:

Signature:
Hame Phonao-
LELAA R BAZE BN B AV B AVY

Phonea-

\A/arl

llcernamaex*-

VVOTIKT TTOTTICT
ST Tiartic

tureo-

[Talatal

Internal Use Only:

Setup complete Initials:

Q

DAata-
DatCr
NDAata-
DatCr

Lcar S

Dot oTgriatares

Anproval:
’_\HHI O VTUT,
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STAFF HEALTH
(And Physical and Mental Health Examination Requirements)

Through its overall safety program and various policies pertaining to Centennial BOCES
personnel, the Board shall seek to ensure the safety of employees during working hours and
assist them in the maintenance of good health. It shall encourage all its employees to maintain
good health and practice good health habits.

Under the following circumstances, the Board may require physical examinations of its
employees or applicants for employment. The Centennial BOCES shall pay for all such physical
examinations. Results of such physical examinations shall be maintained in separate medical
files and not in the employee’s personnel file and may be release only in limited circumstances.

Routine Physical Examinations

Subsequent to a conditional offer of employment and prior to commencement of work by an
applicant, the Centennial BOCES may require the applicant to have a medical examination and
to meet any other health requirements that may be imposed by the state faw. The Centennial
BOCES may condition an offer of employment on the results of such examination if all entering
employees in the applicable job category are subject to such examination. A thirty (30) day
grace period may be allowed if approved by the Executive Director.

Special Examinations

The Board recognizes that an individual’s medical diagnosis is privileged information between
the patient and medical professionals. However, whenever a staff member’s medical condition is
such that it interferes with the ability to perform required duties or there is an unacceptable risk
to the health and safety of the employee or others, the Centennial BOCES shall take necessary
steps to evaluate the employee’s condition and make appropriate employment decisions.

The Centennial BOCES may request physical examinations and/or health examinations of any
employee at any time to determine if the employee has a physical and/or mental condition,
disease or illness which may interfere with the employee’s hisfer ability to perform histaer
required duties or which may pose an unacceptable risk to the health, safety and welfare of the
employee or others. The Centennial BOCES shall select the medical professional to conduct
such examination.

When the employee cannot perform the essential functions of the job with reasonable
accommodation, or medical evidence establishes that the employee’s condition poses a
significant risk to the health, safety or welfare of the employee or others, the Centennial BOCES
may suspend and/or terminate employment of the employee in accordance with applicable
policies and regulations and applicable law.

Readily-transmitted communicable diseases

An employee with an acute, common, communicable disease shall not report to work during the
period of time when contagious/infectious. The Centennial BOCES reserves the right to require
a physician’s statement prior to the employee’s return to work.

An _employee diagnosed with a serious, readily-transmissible disease or condition shall be
encourage to report the existence of the condition or illness in case there are precautions that
must be taken to protect the health of others.

Confidentiality
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In all instances, Centennial BOCES personnel shall respect the individual’s right to privacy and
treat any information regarding the medical condition or medical history of an employee or
applicant as confidential information. Any Centennial BOCES employee who violates
confidentiality shall be subject to appropriate disciplinary measures.

LEGAL REFS.: 29 U.S.C. 794 (1983) Section 504 of the Rehabilitation Act

42 U.S.C. 12101 et seq. Americans with Disabilities Act

C.R.S. 8-2-118 employer must bear cost of medical exam

C.R.S. 22-32-110 (1)(k) board’s power to adopt policy related to safety,
conduct and welfare of employees

C.R.S. 24-34-401 et seq. discriminatory or unfair employment practices
C.R.S. 25-4-101 et seq. disease control and sanitary regulations

CROSS REFS.: GBA, Open Hiring/Equal Employment Opportunity
GBJ, Personnel Records and Files
GBGG, Staff Sick Leave
GCQF, Discipline, Suspension and Dismissal of Professional Staff
GDQD, Discipline, Suspension and Dismissal of Support Staff

Revised:

Reviewed: CASB 2005
Adopted: June 16, 1998
Centennial BOCES
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This policy is recommended for deletion due to the Claire Davis School Safety Act.
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FIRST AID TRAINING

During the school day and durlnq school sponsored events mcludlnq those off- S|te Aat least one
staff person

has held a current certification from a nationally recoqnlzed course in standard first aid eard;

iheluding CPR.—training: A list of such staff members shall be maintained in each Centennial
BOCES'’s school and office building.

LEGAL REFS.: 1 CCR 301-96 State BOE rules for administration of instruction of CPR in
public schools grant program
6 CCR 1010-6, Rule 6.13 (D) -9-102(first aid and CPR certification
requirement}

CROSS REF.: JLCE, First Aid and Emergency Medical Care

Revised:

Reviewed: CASB 2005
Adopted: February 13, 2003
Centennial BOCES
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STAFF PERSONAL SECURITY AND SAFETY

Offenses Against Centennial BOCES Employees

The following procedures shall be followed in instances of assault, disorderly conduct,
harassment, knowingly making a false allegation of child abuse, or any alleged offense under the
“Colorado Criminal Code” by a student directed towards a Centennial BOCES employee.

These same procedures shall be followed in instances of damage by a student to the personal
property of a Centennial BOCES employee occurring on Centennial BOCES premises.

1. The employee shall file a written compliant with the building principal, the executive
director and the Board.

2. The principal or other Centennial BOCES administrator shall, after receipt of the
complaint and proof deemed adequate by the principal or administrator, suspend the
student for three days in accordance with established procedures.

3. The executive director shall initiate procedures for the further suspension or expulsion of
the student when injury or property damage has occurred.

4. The executive director or designee shall report the incident to the district attorney or the
appropriate local law enforcement agency or officer who shall be requested, upon
receiving the report, to investigate the incident to determine the appropriateness of filing
criminal charges or initiating delinguency proceedings.

Communication __of _ Disciplinary Information to  Sehool—Persennel

Teachers/Counselors

M—aeeerdanee—wEh—sta{e—law—tThe principal or other Centennial BOCES administrator shall
communicate disciplinary information concerning any student enrolled

in the_a Centennial BOCES school or educational program to any all teachers and

whecounselors who has-have direct contact with the student.—r—the-elassreem—and—to—any

counselor-who-has-directcontact-with-the-student. Any teacher or counselor who is assigned a

student with known serious behavior problems will be informed of the student’s behavior




Any Centennial BOCES employee teacher—er—counseler to whom disciplinary information is
reported—_provided shall maintain the confidentiality of the information and shall not
communlcate it to any other person JihemeerpaLeFde&gﬂee%reqw%ed%eﬂ#em%he&udeﬂt

LEGAL REFS: C.R.S. 22-32-109.1 (3) offenses against school employees

C.R.S. 22-32-109.1 (9) immunity provisions in safe schools law
C.R.S. 22-32-126 (5)_(a) communication of disciplinary information-te-staff)

CROSS REFS.:

JK, Stl,Jdent Disciblineand%&beeeles
JKD/JKE, Suspension/Expulsion of Students

Revised:
Adopted: June 2005
Centennial BOCES



WORKERS’ COMPENSATION POHICY

An employee is eligible for workers’ compensation leave from Centennial BOCES during the
period of time the employee is temporarily disabled as the result of any injury arising out of and
in the course of employment which gqualifies for an indemnity payment from the workers’
compensation division of the Colorado Department of Labor and Employment.

Workers’ compensation leave shall be available only to those persons who sustain a temporary
total disability and are unable to perform services for Centennial BOCES while disabled.

The primary source of compensation for an employee on workers’ compensation leave shall be
the indemnity payment from the workers' compensation section of the division of worker’s
compensation of the Colorado Department of Labor and Employment or insurance carrier as
determined by state law. The employee may use accrued Centennial BOCES sick leave and
vacation time to supplement the workers’ compensation payment.

Under no circumstances shall an employee be allowed to receive more than an amount equal to
the weekly wage or equivalent when combining the indemnity payment from workers’
compensation and Centennial BOCES benefits. The employee shall provide any requested
documentation to Centennial BOCES to evidence amounts paid by workers’ compensation
before benefit payments are allowed by Centennial BOCES.

While on workers’ compensation leave under a temporary total disability, employees shall
continue to have Centennial BOCES health, life and disability insurance coverage, to the same
extent the employee had such coverage prior to taking workers’ compensation leave, for a period
of time not to exceed 90 days. At such time, the employee shall be given the option of directly
assuming payment of Centennial BOCES's costs for such benefits or discontinuing the coverage
until returning to work and again being eligible for benefits, unless Centennial BOCES is
otherwise required to pay for or continue such coverage under applicable law.

Page 1 of 2



LEGAL REFS.: 29 U.S.C. 2601 et seqg. Family and Medical Leave Act of 1993
P.L. 111-148 Patient Protection and Affordable Care Act
C.R.S. 8-40-101 et seq. Workers’ Compensation Act of Colorado
CROSS REFS.: GBGG, Staff Sick Leave
GCD, Professional Staff Vacations and Holidays
GDD, Support Staff Vacations and Holidays
Revised:

Reviewed: CASB 2005
Adopted: June 16, 1998

Centennial BOCES
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FAMHYS-STAFE MATERNITY/PATERNITY/PARENTAL LEAVE

Maternity L eave

Pursuant to the employee’s request, medically necessary sick leave for maternity purposes shall
be available to any female employee who becomes pregnant. The leave will be allowed during
such period of the pregnancy and a reasonable time immediately following termination of the
pregnancy as is medically necessary to safeguard the health of the mother and/or child.

1. Determination of Necessity

The determination and designation of the period of time during which maternity leave is
necessary including the beginning, duration and end of the period, shall be made by Centennial
BOCES. Such determination shall be based on information provided by the employee, the
employee's physician, the executive director and if deemed necessary, by a physician designated
by Centennial BOCES.

2. Reinstatement
An employee who has taken leave in accordance with this policy shall be assured reinstatement
following the end of the period of time during which leave is necessary.

3. Notice

An employee who becomes pregnant shall be encouraged to notify the executive director or
designee regarding the pregnancy well in advance of the expected leave so that Centennial
BOCES may make appropriate staffing decisions. When an employee is no longer pregnant, she
shall notify the executive director or designee of this fact.

4, Benefits

An employee on maternity leave for medical necessity as determined by the employee's or the
Centennial BOCES'’s physician shall receive pay, insurance and other benefits to the same extent
and on the same basis as sick leave used for other purposes. Any additional leave granted by
Centennial BOCES for maternity purposes beyond that which is medically necessary shall be
without pay or other benefits unless the provisions of the federally-mandated family leave act

apply.

Parental Leave

The provisions of this section shall apply only after an eligible employee has used any applicable
federally-mandated family leave. Any days taken for family leave will be deducted from the total
leave period allowed under this policy.

Parental leave of absence without salary and fringe benefits may be granted to staff members for
the purpose of child rearing, child care or adoption. Parental leave may be granted for a period
of time not to exceed 90 days for each employee. The leave need not be taken all at once, but
must be taken in increments which coincide with the planning needs of Centennial BOCES.

In determining whether to grant the leave request, Centennial BOCES will consider any special
needs of the child, the staffing needs of Centennial BOCES and any other relevant factors.
Centennial BOCES will grant parental leave without regard to the sex of the employee.

The request for leave will be made to the executive director. If the parental leave request is
refused by the executive director, the staff member may appeal to the Board.
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If the leave period is for an entire school year, notice of intent to return from leave must be given
to Centennial BOCES before April 1 preceding the school year the employee wishes to return to
work. If the leave is for a period less than an entire school year, notice of intent to return shall be
given at least three months prior to the date the employee wishes to return to work.

As long as proper notice has been given of the employee's intent to return to work, Centennial
BOCES shall reinstate the employee. A teacher being reinstated shall be placed in a teaching
position as nearly identical as possible to the position left at the commencement of the leave. In
no event shall a teacher be placed in a position for which he or she is not qualified or licensed.

The employee on parental leave may be permitted to substitute at the Centennial BOCES
approved substitute rate of pay.

Nothing in this policy shall be construed to limit the powers or duties of the Board or
administration to make employment decisions for Centennial BOCES.
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LEGAL REFS.: 29 U.S.C. 2601 et seq. {Family and Medical Leave Act of 1993}

42 U.S.C. 2000e-2 Title VII of the Civil Rights Act of 1964

C.R.S. 19-5-211 adoption statute

C.R.S. 24-34-402.3 discrimination based on pregnancy, childbirth or
related conditions

CROSS REFS.: AC, Nondiscrimination/Equal Opportunity
GBA, Open Hiring/Equal Employment Opportunity

Revised:

Reviewed: CASB 2005
Adopted: June 16, 1998
Centennial BOCES
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FEDERALLY-MANDATED FAMILY AND MEDICAL LEAVE

Fhe-provisions-of-this-section_This policy shall apply to all family and medical leaves of absence
covered under the Family and Medical Leave Act of 1993 (FMLA). Terms used in this policy and

its accompanying regulation, such as “serious health condition,” “qualifying exigency,” “covered
active duty,” “covered service member,” and “serious injury or illness” shall be as defined by the

FMLA and |ts lmDIementlnq requlatlons —e*eept—the—e*tem—tha{—p&rd—leaves—are—eeveFed—bmdeF

Eligibility
To be eligible for_a family and medical leave_of absence (FMLA leave) under this policy, an

employee shall have been employed for at least 12 months and shall have worked at least 1,250
hours during the 12-month period preceding the commencement of leave. A full-time classroom
teacher shall be deemed to meet the hourly requirement but must also meet the 12-month
requirement to be eligible for family leave.

Permitted Reasons for FMLA Leave
An eligible employee shall be entitled to a combined total of 12 weeks’ leave per year for the
following reasons:

; cutarc I ticalto-the lifeof a_familv.
1. leavemay-betaken—upon—t_The birth and fer—thefirst-yyear—care of the employee’s

newborn child;

2. +upentThe placement of a child with the employee for adoption or foster care;

3. ~when-the-employee-is-neededtTo care for the employee’s a child, spouse, or parent whe
has-with a serious health condition;-e¢

4. Wwhen the employee is unable to perform the_essential functions of his/her position
because of the employee’s own a serious health condition; or-

5. Any qualifying exigency arising out of the fact that the employee’s spouse, son, daughter
or parent is on covered active duty in the Armed Forces or has been notified of an
impending call or order to covered active duty in the Armed Forces.

Spouses who are both employed by Centennial BOCES shall be entitled to a total of 12 weeks of
leave (rather than 12 weeks each)_per year for reasons (1), (2), (3) and/or (5) specified in the

immediately preceding paragraph.ferthebirth-oradeption-ofachild-or-forfamily-ilress:

Entitlement for child care leave shall end after the child reaches age one or 12 months after
adoption or foster placement. Leave to care for a child shall include leave for a step-parent or
person in loco parentis.

An eligible employee who is a spouse, son, daughter, parent or next of kin of a covered service
member with a serious injury or illness incurred or aggravated in the line of duty on active duty
shall be entitled to a total of 26 weeks of leave during a single 12-month period to care for the
covered service member.

The single 12-month period shall begin on the first day the employee takes leave for this reason
and shall end 12 months later. During that 12-month period, the eligible employee is entitled to
a combined total of 26 weeks of leave under this policy. Only 12 weeks of the 26 week total may
be for a FMLA-qualifying reason other than to care for a covered service member.
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Spouses who are both employed by Centennial BOCES shall be entitled to a total of 26 weeks
(rather than 26 weeks each) in a single 12-month period if the leave is to care for a covered
service member with a serious injury or illness, or a combination of caring for a covered service
member and reasons (1), (2), (3) and/or (5) above.

Intermittent or Reduced FI\/I LA Leave

eh#el—er—parent—l Leave may be taken on an mtermlttent or reduced Ieave schedule subjeet—te
certainconditions-which-pertain-to-instructionalemployees—Centennial BOCES may require the
employee to transfer temporarily to an alternative position which better accommodates
recurring periods of absence or a part-time schedule provided that the position has equivalent
pay and benefits._Teachers requesting intermittent or reduced leave involving greater than 20

percent of their working time during such period may, in the alternative, be required to take
leave continuously for all or a specified part of the total period involved.

Intermittent leave or leave on a reduced schedule shall not be allowed because of the birth of an
employee’s child and to care for a newborn child, or because of the placement of a child with an
employee for adoption or foster care.

Health Insurance and Benefits

Centennial BOCES shall maintain coverage under any group health insurance plan for any
employee who is granted an approved leave of absence under this policy for the duration of the
leave-{up-to-t2-weeks). Such coverage shall be maintained at the same level and under the same
conditions as coverage would have been provided if the employee were not on leave. Centennial
BOCES reserves the right to seek reimbursement for this benefit in the event that an employee
elects not to return to work, as allowed by law.

The use of FMLA leave shall not result in the loss of any employment benefit that accrued prior
to the start of the FMLA leave.

Reinstatement after FMLA L eave

Reinstatement shall be determined in accordance with any applicable_law Board policiesy. If the
employee on leave is a salaried employee and is among the highest paid 10 percent of
employees, and keeping the job open for the employee would result in substantial economic
injury to Centennial BOCES, the employee may be denied reinstatement provided Centennial
BOCES notifies the employee of its intent to deny reinstatement at the time economic hardship
occurs, and the employee elects not to return to work after receiving the notice.

Centennial BOCES shall fully comply with the FMLA and shall be entitled to take all actions and
exercise all options authorized under the FMLA consistent with this policy and its accompanying
requlation. In the event that this policy or its accompanying regulation conflict or are otherwise
inconsistent with mandatory provisions of the FMLA, the mandatory provisions of the FMLA
shall control.

LEGAL REFS.: 29 U.S.C. 2601 et seq. (Family and Medical Leave Act)
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29 C.F.R. Part 825 (regulations)

CROSS REFS.: GBGE, Staff Maternity/Paternity/Parental Leave
GBGG, Staff Sick Leave
GBGK, Staff Legal Leave

Revised:

Reviewed: CASB 2005
Adopted: June 16, 1998
Centennial BOCES
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PROCEDBURESFOR FEDERALLY-MANDATED FAMILY AND MEDICAL LEAVES
AND-ABSENCES

Notification and Reporting

When the need for leave for_a family and medical leave of absence (FMLA leave)-the-birth-or
adeptien-efa—child-erfor-planned-medicaltreatment is foreseeable, the employee must—_shall
provide at least 30 days prior notice_to Centennial BOCES, unless circumstances dictate
otherwise._IF the requested FMLA leave is because of a military-related qualifying exigency and
the leave is foreseeable, the employee shall provide notice to Centennial BOCES as is reasonable
and practicable. With respect to foreseeable treatments-ef-an-empleyee’sfamily-members, the
employee must-shall make a reasonable effort to schedule treatment so as not to disrupt ageney
Centennial BOCES operations.

If the need for FMLA leave is unforeseeable, the employee shall provide notice to Centennial
BOCES as soon as practicable under the circumstances.

If an employee’s requested FMLA leave also constitutes paid leave under another Board policy,
the FMLA leave and other applicable leave shall run concurrently.

In the absence of an employee’s request for FMLA leave, Centennial BOCES may independently
determine whether an employee’s leave under another Board policy constitutes FMLA leave and,
if so, shall notify the employee that the leave will be counted against the FMLA leave to which
the employee is entitled

If the FMLA is due r—+eases—ef to illness, the employee is—required—teo—+repert shall report
periodically on his/her leave status and intention to return to work.

If the requested FMLA leave is because of a military-related qualifying exigency, Centennial
BOCES may require the employee to provide supporting documentation of such exigency.

Centennial BOCES may also require the employee to show certification of the familial
relationship if the request for FMLA leave is to care for a family member with a serious health
condition, to care for a covered service member with a serious injury or illness, or in connection
with a military-related qualifying exigency.

Basie-Conditions Medical Certification

Centennial BOCES wiH_shall require medical certification to support a claim for leave for an
employee’s own serious health condition;—er to care for a—serieusly—il the employee’s child,
spouse, or parent_with a serious health condition; or to care for a covered service member’s
serious injury or illness. The basie-_medical certification will be sufficient if it contains the date
on which the condition_or injury/illness commenced, the probable duration of the condition_or
injury/illness, and any appropriate medical information.
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For an employee’s own medical-Heave serious health condition, the_medical certification also
must include a statement that the employee is unable to perform the functions of his/her
position. For leave to care for a serieushy—iH-child, spouse, or parent_with a serious health
condition or to care for a covered service member with a serious injury or illness, the_medical
certification must include an estimate of the amount of time the employee is needed to provide
care.

In its discretion_and in accordance with the FMLA, Centennial BOCES may require a second or
third medical opinion and periodic re-certifications _as Centennial BOCES deems reasonably

ecessary—at—rts—ewq—e*peﬁse +Hhe—ﬁ¥st—and—seeeﬁd—epmrem—drﬁ#er—eemea%al—89€5$—ak&s

Medical €certification for intermittent leave must indicate the dates on which treatment is
expected to be given and the duration of the treatment. For leave to care for a serieusky-Hi-child,
spouse, or parent; with a serious health condition or to care for a covered service member with a
serious injury or illness, the medical certification must include a statement that the employee’s
intermittent leave is necessary to care for the family member and the expected duration and
schedule of treatment.

For the employee’s own intermittent leave, the medical certification must contain a statement
indicating the medical necessity of the intermittent treatment and its expected duration.

An Eemployees who have-has taken leave due to the employee’s own serious apersenal health

condition wil-shall be required to provide a medical certification by-their from the employee’s
physician that the employee is able to resume work. In addition, Centennial BOCES reserves the
right to consult with a public health official if there is any question about possible transmission
of a disease in the school setting.

The following return to work provisions applies_to teachers:

1. If the employee-_teacher begins any category of familyand-medical FMLA leave fiveor
more_than five weeks prior to the end of the semester and the leave is for more than

three weeks, Centennial BOCES may require the empleyee— teacher seeking to return
within the last three weeks to wait-urtH-thenext continue the leave through the end of
the semester.

2. If the empleyee-_teacher begins any category of famiy-and-medical FMLA leave, except
personal-sick-teave for the teacher’s own serious health condition; less than five weeks
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before the end of the semester, and the period of leave is greater than two weeks,
Centennial BOCES may require the empleyee- teacher seeking to return within the last
two weeks to wait-untH-the-next continue the leave through the end of the semester.

3. If the empleyee-_teacher begins any category of famiy-and-medical FMLA leave, except
persenal-sickteave for the teacher’s own serious health condition, three or fewer weeks

before the end of the semester, and the period of leave is greater than five working days,
Centennial BOCES may require the empleyee- teacher to continue the leave through the
end of the wait-unti-the-rext semester.

Repayment of Benefits

tr-theeventthatan If the employee eleets— fails ret to return to work upon completion of an
approved uhpaid- FMLA leave-ef-absenece, Centennial BOCES may recover from the employee
the cost of any payments made to maintain the employee’s group health insurance coverage
unless the failure to return to work was due to a continuation, recurrence, or onset of a serious
health condition as certified by a physician that entitles the employee to leave or for other

reasons beyond the employee S control Beeeﬁt—em&lemeﬂt—based—uﬁe{ﬂeﬂgfekkef—seﬂﬁem%e

Posting/Notice to Employees

Centennial BOCES shall post notices explaining the rights and responsibilities under the Family
and Medical Leave Act (FMLA) in locations where they can be readily seen by employees and
applicants for employment.

Notice of the FMLA's rights and responsibilities shall also be incorporated into employee
handbooks or provided directly to employees.

Revised:
Centennial BOCES
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This exhibit is recommended for deletion as it is better suited as an HR updated

document Certification-ofPhysician-orPractitioner
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STAFF SICK LEAVE

The Board recognizes that there may be times when an employee is unable to fulfill the duties of

his/her position due to illness. Therefore, paid sick leave is provided for employees in
accordance with this policy and as outlined in Schedules A, B and C.

Sick leave may be taken for personal illness, personal medical appointments or for the necessary
care and attendance of a member of the employee's immediate family.

For sick leave purposes, the term "immediate family" shall be defined as spouse, partner in a
civil union, children and parents. Exceptions may be made by the executive director.

An employee may be required to furnish satisfactory medical proof of illness-er-disabiity.

For a regularly appointed part-time employee or for an employee beginning work at any time
later than July 1 (either because of illness or late appointment), the sick leave entitlement shall
be directly proportionate to the amount of time served.

Sick leave shall be earned on a monthly basis for employees under Benefit Schedule A, B and C.

Reports regarding employees’ sick leave utilization are generated on a monthly basis and
submitted to program directors to monitor usage in excess of employees’ accrued leave. Prior to
the end of the employee’s work year, if the employee is in arrears in sick leave, a systematic
procedure to dock the employee’s pay will be put in place.

For each actual work day an employee loses, after both standard and additional sick leave
allowances are exhausted, a deduction shall be made from his/her salary in the amount of
his/her annual salary divided by the number of actual days in the employee's work year.

An employee terminating employment before the end of the year who has used more of his/her

sick leave than the fraction of the year warrants shall have the proportionate amount deducted
from his/her final settlement check.
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An employee may accrue the maximums as outlined in Benefit Schedules A, B and C. Sick leave
shall not apply during vacation leave, paid holidays or leaves of absence.

LEGAL REF.: C.R.S. 14-15-101 et seq. Colorado Civil Union Act

CROSS REF.: GBGF, Federally-Mandated Family and medical Leave

Revised: September 11, 2006
Centennial BOCES
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SICK LEAVE BANK

In addition to the regular sick leave allotted to each Centennial BOCES employee, a sick leave
bank has been established by the Centennial BOCES. The purpose of the sick leave bank is to
provide a source of sick leave for a Centennial BOCES employee who sustains a long illness and
uses up all accumulated leave or for the new employee who likewise sustains a long illness and
does not have accumulated leave to use. The sick leave bank will consider all illnesses, including

medlcal condltlons related to Dreqnancv —fmwse—by—any—ehg%le—empteyee—whese—aeeum&lated

Eligibility

Participation in the bank is voluntary. Upon an employee’s hiring, the opportunity to join the
Bank will be offered. Each Centennial BOCES staff member employed at .5 FTE, or more, is
eligible to join the Bank, and may do so voluntarily by contributing two days from his/her
eligible sick leave. These days will be removed from the individual’s sick leave eligibility and will
be transferred to the Bank total. All other employees may join by September 1 of any year.
Employees who choose not to eentribute-te join the Bank will not have the opportunity to take
advantage of the Bank.

Use of Sick Leave Bank
Use of sick leave bank days by a Bank member empleyee-is limited to any extended health
problem Whlch—l— has depleted the employees own sick Ieave days—&nel—Z—has—eth-l-HHeel

emsﬂe%aﬁea%e&%elﬁeave#em—ﬂee&ele&eave%&meAll requests for use of the Slck
Leave Bank will be in writing, by completing the Sick Leave Bank form $1“Reguest-to-Aeeess
Centennial BOCES—Sick—teaveBanrk™—and will be accompanied by appropriate medical
information justifying the request. All such information will be treated as confidential by the

Sick Leave Bank Committee. Regquests—will-be—evaluated-by-the-Sickteave Bank-Cemmittee
within-five-days-of reeeiptef-thereguest—This committee shall be composed of three Centennial

BOCES employees, including the Executive Director, or his/her designee. The committee will

give consideration to the following factors:
1. Member’s past conservation and fair use of leave policies.
2. The seriousness of past and current illnesses and injuries.
3. Any unusual circumstances involved.

Further, in making these determinations, the committee will review information presented by
member employees and may consider information available from any other source. The
committee may request a letter from the attending physician stating that the individual was not
able to perform the normal duties of the job.

Approved requests shall be for no more than 10 working days. Absences beyond the 10 initial
days will not require an additional written request, but must be separately approved by formal
action of the Sick Leave Bank Committee. The total, maximum number of sick leave bank days
that can be approved for an individual employee is limited to 30 total days in each calendar year.

Sick leave days in the Bank will carry over from year to year. Should the number of available
sick leave days in the Bank fall below 40, members of the Bank will be uniformly assessed
additional sick leave days from their personal sick leave to bring the total back to, or above, the
40 day minimum. A member employee withdrawing from the sick leave bank may not withdraw
contributed days.
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CROSS REFS.: GBGF, Federally-Mandated Family and Medical

GBGG, Staff Sick Leave

Revised:

Revised: September 11, 2006
Adopted: May 16, 2002
Centennial BOCES
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This exhibit is recommended for deletion as it is better suited as an HR updated

document.
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Form 111-2

This exhibit is recommended for deletion as it is better suited as an HR updated

document.
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STAFF MILITARY LEAVE

Annual Military Leave

An employee who is a member of a reserve or National Guard unit or any other branch of the
military organized under state or federal law shall be granted military leave with a right of
reinstatement in accordance with state and federal law.

The employee shall receive full salary and benefits during sick leave up to a maximum of 15 werk
days annuallv The Ieave vear shaII be as establlshed bv Centennlal BOCES Ber—ealeﬂdakyear

d-H-Fa-t-IG-H— Sueh—leave—sh&l—l—net—lee—eumtﬂaﬁve AII remaining leave to fulflll the annual Mmllltary

service-dutiesr-exeess-of fifteen{15)-werk-days obligation shall be granted-witheutpay unpaid

leave.

An _employee who is required by the state or federal government to continue military service
beyond the time for which leave with pay is required, shall be granted a leave of absence without
pay for all such additional service.

Emergency Military L eave

Military leave of absence without pay shall be granted to any employee who enlists for military
duty with any branch of the United States armed forces or who is called into active military
service in time of war or other emergency declared by the proper authority of the state or United
States. The employee shall be considered on a leave of absence during military service.

Notice of Military Service

An employee taking leave under this policy shall provide written or oral notice, as far in advance
as possible, of pending military service. Employees on military leave resulting in absence of
more than 30 days shall forward a copy of their military orders to the executive director or

designee.

Using Paid Leave in Lieu of Unpaid Military Leave
An employee taking leave under this policy may at his or her discretion, but is not required to,
use accrued vacation or other paid leave during time of military service.

Hiring Substitute

Where necessary to protect the public interest, a substitute employee may be hired by
Centennial BOCES to perform the duties of the employee on military leave until such time as the
employee returns to work.

Reinstatement after Service

Upon completion of the military duty service and in accordance with state and federal law, the
employee shall be reinstated in the_same or a similar position he\she-held-at-the-time-of-entry
nte-service-ora-peosition-of like seniority, rank_status, and pay_if such is available at the same
salary and benefits which he or she would have received had leave not been taken and if the
employee meets the applicable statutory requirements, including notification to Centennial

BOCES of the emplovees intent to return to Work Wlthm the time Derlod set out |n law.-
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File: GBGI

Upon reinstatement, the employee shall have the same rights with respect to accrued and future
vacation, sick leave, public retirement benefits and other benefits as if he or she had actually
been employed during the time of such leave.

LEGAL REFS.: 38 U.S.C. 84301 et seq. Uniformed Services Employment and Reemployment

Rights Act
20 C.F.R. Part 1002 requlation

C.R.S. 28-3-601 et seg. annual military leave for public employees

Revised:

Reviewed: CASB 2005
Adopted: June 16, 1998
Centennial BOCES
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STAFF BEREAVEMENT LEAVE

Bereavement leave shall be granted to all eligible employees at the rate of five days per
occurrence, non-cumulative, for a death in the employee’s immediate family. Immediate family
to include: spouse, partner in a civil union, child, mother, father, brother, sister, mother-in-law,
father-in-law, aunt, uncle, and grandparents. Bereavement days shall also be granted for other
deaths as determined by the employee, supervisor, and executive director.

Employee absences which extend beyond five days due to a death in the immediate family shall
be charged to the employee’s sick or vacation leave, at the employee’s option.

LEGAL REF.: C.R.S. 14-15-101 et seq. Colorado Civil Union Act

Revised:

Reviewed: CASB 2005
Adopted: June 16, 1998
Centennial BOCES
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JIRY-BUTFANDWHTNESS STAFF LEGAL LEAVE

The Board recognizes the important role citizens play in our legal system, including the
obligation to serve as jurors under appropriate circumstances and to appear in proceedings
pursuant to subpoena or other court order.

All employees of Centennial BOCES shall be excused for jury duty or when ordered to appear in
a proceeding pursuant to subpoena or other court order with no jeopardy to their employment,
compensation, annual leave or other leave.

Substitutes for employees, when necessary, shall be obtained in the usual manner and paid by
Centennial BOCES.

While state law provides that Centennial BOCES is only responsible for paying employees their
reqular wages up to $50 per day for the first three days of jury service, Centennial BOCES
believes it should support employees to the full extent of their reqular wages while on jury
service. Therefore, Centennial BOCES shall pay employees their reqular wages for all days of

jury service.

Pursuant to state law, after the first three days of jury service, the state pays each juror $50 per
day. Because employees will be receiving their reqgular wages from Centennial BOCES, which in
most instances is more than $50 per day, all employees shall forward such payment from the
state to Centennial BOCES as an offset. If an employee’s regular wages are less than $50 per
day, Centennial BOCES will supplement the employee’s regular wages to bring the daily wage up
to $50.

Centennial BOCES shall not reimburse employees for expenses or mileage related to jury
service. The employee may keep any reimbursement for expenses or mileage received from the
state and continue to receive the full extent of his or her reqular wages while on jury service.

The executive director shall request that an employee be excused from jury duty service or the
service delayed provided the special nature of the employee’s qualifications would make it
difficult to secure an adequate substitute or if the timing of the proposed jury service affords a
threat to the welfare of Centennial BOCES.
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LEGAL REFS.: C.R.S. 13-71-119 jury duty deferments and excuses — limitations

C.R.S. 13-71-126 compensation of employed jurors for first three days of
service

C.R.S. 13-71-129 compensation of employed jurors after first three days of
service

C.R.S. 13-71-132 through 13-71-134 juror’s and employer’s obligations

Revised:

Reviewed: CASB 2005
Adopted: June 16, 1998
Centennial BOCES
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STAFF VICTIM LEAVE

Any staff member who has been employed with the Centennial BOCES for at least 12 months
and is the victim of certain crimes/actions (listed below) may request and shall be granted up to
three working days of leave, without pay, during any 12-month period.

1.
2.

3.

4.

to seek a civil restraining order to prevent domestic abuse as it is defined in state law

to obtain medical care or mental health counseling or both for the employee or his or her
children to address related physical or psychological injuries

to make his or her home secure from the perpetrator or to seek new housing to escape
from the perpetrator

to seek legal assistance to address related issues and attend and prepare for court-related
proceedings

Except in cases of imminent danger to the health or safety of the employee, an employee seeking
victim leave shall provide as much advance notice to Centennial BOCES as possible, as well as
appropriate documentation requested by the employee’s supervisor. The employee does not
need to exhaust other applicable leave prior to being granted this type of leave.

All information related to the employee’s leave shall be kept confidential, and copies of any
related documents retained by Centennial BOCES shall be marked confidential and stored in a
secure location separate from routine personnel documents.

This leave applies to the following crimes/actions as defined in state law:

PwNE

domestic abuse

stalking

sexual assault

any other crime where a court finds that the underlying factual basis includes an act of
domestic violence

LEGAL REF.: C.R.S. 24-34-402.7 unlawful action against employees seeking protection

Revised:

Reviewed: CASB 2005
Adopted: February 12, 2004
Centennial BOCES
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This policy is recommended for deletion as it is no longer necessary due to the
ballot mailing system. RELEASED-THMEFORMOTHNG
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PERSONNEL RECORDS AND FILES

The executive director is authorized and directed to develop and implement a comprehensive

and efficient system of personnel records under the following quidelines:

1.

A personnel folder for each employee shall be accurately maintained in the Centennial

BOCES administrative office. Personnel records shall include home addresses and
telephone numbers, financial information, and other information maintained because of
the employer-employee relationship.

All personnel records of individual employees shall be considered confidential except for

the information listed below. They shall not be open for public inspection. The executive
director and designees shall take the necessary steps to safequard against unauthorized
access or use of all confidential material.

Employees shall have the right, upon request, to review the contents of their own

personnel files, with the exception of references and recommendations provided to
Centennial BOCES on a confidential basis by universities, colleges or persons not
connected with Centennial BOCES.

The following information in personnel records and files shall be available for public

inspection:

a. Applications of past or current employees

b. Employment agreements

c. _Any amount paid or benefit provided incident to termination of employment

d. Performance ratings except for evaluations of licensed personnel as noted below

e. Any compensation including expense allowances and benefits

The evaluation report of licensed personnel and all public records used in preparing the

evaluation report shall be confidential and available only to those permitted access under
state law.

Employees’ home addresses and telephone numbers shall not be released for general

public or commercial use.

Employees’ medical records shall be kept in separate files and shall be kept confidential in

accordance with applicable law and Board policy.

LEGAL REF.: C RS 24-72-204
C.R.S. 22-9-109 (licensed personnel evaluations — exemption from public

inspection)
C.R.S. 24-19-108 (1)(c) (exceptions to public records)

C.R.S. 24-72-201 et sed. (Colorado Open Records Act)
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CROSS REFS.: GCE/GCF, Professional Staff Recruiting/Hiring
KDB, Public’s Right to Know/Freedom of Information

Revised:

Reviewed: CASB 2005
Adopted: June 16, 1998
Centennial BOCES
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This requlation is recommended for deletion as it is included in policy GBJ.
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STAFF CONCERNS/COMPLAINTS/-ANB-GRIEVANCES

Fhe-Centennial BOCES believesthatevery-effortshould-be-madeto It is the Board's desire that
procedures for settlinge employee_differences provide for grievanees-as promptly and equitabley
as-pessible-and resolution at the lowest possible administrative level_and that each employee be
assured an opportunltv for orderly presentatlon and rewew of complalnts W|thout fear of

I’EQI’ISBJ

A “quevance” is deflned as an alleged materlal violation of Board poI|C|es or_administrative

reqgulations that apply to all employees.

Nothing in this policy shall be construed to imply in any manner the establishment of personal
rights not explicitly established by statute or Board policy. Neither shall anything in this policy
be construed to establish any condition prerequisite relative to transfer, assignment, dismissal
or any other employment decision relating to Centennial BOCES personnel.

Al employment decisions remain within the sole and continuing discretion of the administration
and/or Board, as appropriate, subject only to the conditions and limitations prescribed by
Colorado law.

Revised:

Reviewed: CASB 2005
Adopted: June 16, 1998
Centennial BOCES
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PROCEBURESFOR STAFF CONCERNS/COMPLAINTS/-ANB-GRIEVANCES

Employee Grievance Procedure

The employee may choose a person to assist him or her at any step of the grievance procedure.

Any costs resulting from such assistance shall be the employee’s responsibility.

Individual or group grievances of employees shall be filed within 30 working days of the incident

that is the subject of the grievance. Any grievance filed outside of this timeline shall not be

considered pursuant to this requlation. A grievance shall be resolved as follows:

Step 1.

The grievance shall first be presented in writing to the persons having direct

Step 2.

administrative or supervisory responsibility over the work of the employee involved
in the grievance. The written grievance shall: (1) explain the specific incident that is
the subject of the grievance in sufficient detail; (2) include a description of prior
attempts to resolve the matter and the results of these attempts; and (3) discuss the
reasons why the employee(s) is/are not satisfied with the prior results. The
supervisor or administrator shall render a written decision within 10 working days.

If the grievance is not solved at Step 1, the employee(s) may present the written

Step 3.

grievance to the executive director or designee who shall review the grievance and
the report from Step 1 and render a written decision within 10 working days of
receipt of the report from Step 1.

If the grievance is not solved at Step 2, the employee(s) may file a written request for

review by the Board, which will be held within 20 working days of receipt of the
report from Step 2. The Board’s review of the grievance may be held in executive
session at the request of the employee(s), the executive director or the Board. The
decision of the Board shall be final and shall be made in writing within 15 working
days of the Board’s review.

Notwithstanding the steps of the grievance procedure described above, an employee may discuss

any problem at any time with any Centennial BOCES supervisor or administrator.
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Revised:

Reviewed: CASB 2005
Adopted: June 16, 1998
Centennial BOCES
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STAFF POSITIONS

All staf—pesitions,—either—tempeorary—er—permanent—_ instructional, administrative and
supervisory positions in the Centennial BOCES shall be established initially by the Board. All
changes in titles and/or responsibilities of administrative and#£er supervisory positions shall be
approved by the Board.

Unless otherwise designated by contract, professional staff employees, including teachers, shall
be considered “at will” employees who serve at the pleasure of the Board and shall only have
those rights established by Board policy.

LEGAL REFS: GRS22-5-1067

C.R.S. 22-32-109 (1)(f)_board power to employ all personnel
C.R.S. 22-32-110 (1)(h)_board power to terminate employment
C.R.S. 22-60.5-101 et seq. teacher licensure law

CROSS REF.: GCOQF, Discipline, Suspension and Dismissal of Professional Staff

Revised:

Revised: April 17,2008
Adopted: June 16, 1998
Centennial BOCES
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This requlation is recommended for deletion as it is not necessary.
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This exhibit is recommended for deletion as it is better suited as an HR updated

document.
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PROFESSIONAL STAFF FRINGE BENEFITS

Benefits in addition to basic salary are recognized by the Board as an integral part of the total
compensation plan for staff members. The benefits extended to the professional staff shall be
designed to promote their present and future economic security and provide incentive for
professional development that will be of benefit to Centennial BOCES.

In accordance with applicable federal law, full-time professional staff members are eligible for
the Centennial BOCES'’s health insurance plan. These employees also may participate in the
Centennial BOCES'’s tax-sheltered annuity program and are also covered by the Centennial
BOCES'’s group life insurance and long-term disability insurance plans.

Centennial BOCES employees shall participate in the Public Employee’s Retirement Association
in which both the employee and Centennial BOCES make monthly contributions.

Workers’ Compensation
All Centennial BOCES employees are covered under the Workers’ Compensation Insurance Plan
and shall be entitled to all the prescribed benefits.

LEGAL REFS.: P.L. 111-148 Patient Protection and Affordable Care Act

C.R.S. 8-40-101 et seq. through 8-47-101 et seq. Workers’ Compensation Act
of Colorado

C.R.S. 22-32-110 (1)(j) board power to procure group life, health or accident
insurance for employees

C.R.S. 24-51-101 et seq. Public Employees' Retirement Association

CROSS REF.: GBGD, Workers’ Compensation

Revised:

Reviewed: CASB 2005
Adopted: June 16, 1998
Centennial BOCES
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This policy is recommended for deletion as it is better suited as an HR updated

document.
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This requlation is recommended for deletion as it _is better suited as an HR

updated document.
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PROFESSIONAL STAFF VACATIONS £EAVE AND HOLIDAYS

Employees on 12 month contracts shall receive vacation leave time in accordance with the

previeus-Schedule-A_the applicable benefit Schedule (A.B.C), upon approval of the supervisor
and executive director.

Vacation leave will be accrued on a monthly basis. Employees new to Centennial BOCES, or
those resigning from Centennial BOCES who do not meet the 1.0 FTE requirement, shall receive
a prorated amount of vacation time-.

An employee may not accrue more time than can be accrued in an 18 month period. After the
maximum accrual is reached, employees will forfeit the accrual each month until vacation is
used.

 shall take at least five (5 el F : e

Upon termination of employment, other than for cause, an employee shall be paid a lump sum
at his/her current daily rate for unused vacation, not to exceed 12 months’ accumulation.

Holidays
Paid holidays for professional staff are listed on the Board approved annual calendar.

Revised:

Reviewed: CASB 2005
Adopted: June 16, 1998
Centennial BOCES
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PROFESSIONAL STAFF RECRUITING/HIRING

Recruiting

The Board desires the executive director to develop and maintain a recruitment program
designed to attract and hold the best possible personnel in Centennial BOCES’s
schools/programs.

It is the responsibility of the executive director, with the assistance of other administrators, to
determine the personnel needs of Centennial BOCES in general-ard-efeach-individual-sechoel,
and to locate suitable candidates to recommend to the Board for employment. The search for
good teachers and other professional personnel shall extend to a wide variety of educational
institutions and geographical areas. It shall take into consideration the diverse characteristics of
Centennial BOCES and the need for staff members of various backgrounds.

Recruitment procedures shall not overlook the talents and potential of individuals already
employed in Centennial BOCES. Any present employee of Centennial BOCES may apply for a
position for which he or she is licensed, qualified, and meets other stated requirements.

Background Checks

Prior to hiring any person, in accordance with state law, Centennial BOCES shall conduct
background checks with the Colorado Department of Education and previous employers
regarding the applicant’s fitness for employment.

Hiring
There shall be no discrimination in the hiring process on the basis of race, color,_creed, sex,
sexual orientation, genetic information, religion, national baekgreund_origin, ancestry, age,

marital status, or disability-erhandicap.

In all cases where credit reports are used in the hiring process, Centennial BOCES shall comply
with the Fair Credit Reporting Act.

All candidates shall be considered on the basis of their merits, qualifications, and the needs of
Centennial BOCES. The Board directs that recruitment procedures will give preference to
candidates who meet the NCLB definition of highly qualified, provided the individual is judged
to be the best candidate.

All interviewing and selection procedures shall ensure that the administrator directly
responsible for the work of a staff member has an opportunity to aid in the selection. However,
the final selection for recommendation to the Centennial BOCES Board shall be made only by
the executive director.

Appointment of Candidates

Recommendations shall be made at regular meetings of the Board. The vote of a majority of the
Board shall be necessary to approve the appointment of teachers_or any professional staff
member.administrators-erany-etheremployee-ef the Centennial BOCES: If there is a negative
vote by the Board, the executive director shall submit a new recommendation to the Board for
approval.

Upon the hiring of any employee, information required by federal and state child support laws
will be timely forwarded by Centennial BOCES to the appropriate state agency.
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LEGAL REFS.:

CROSS REF.:

ile: GCE/GCF

15 U.S.C. 1681 et seq. Fair Credit Reporting Act

20 U.S.C. 6319 teacher requirements under No Child Left Behind Act of
2001

42 U.S.C. 653 (a) Personal Responsibility and Work Opportunity
Reconciliation Act

34 C.F.R. 200.55 federal regulations regarding highly qualified teachers
C.R.S. 8-2-126 limits employers’ use of consumer credit information
C.R.S. 14-14-111.5 Child Support Enforcement procedures

C.R.S. 22-2-119 inquiries prior to hiring

C.R.S. 22-32-109 (1)(f) Board duty to employ personnel

C.R.S. 22-32-109.7 inquiries prior to hiring

C.R.S. 22-60.5-114 (3) State Board can waive some requirements for
provisional license applicants upon request of BOCES

C.R.S. 22-60.5-201 type of teacher licenses issued

C.R.S. 22-61-101 prohibiting discrimination

C.R.S. 24-34-402 (1) discriminatory and unfair employment practices
C.R.S. 24-72-202 (4.5) definition of personnel file in open records law

GBA, Open Hiring/Equal Employment Opportunity

Revised:

Revised: February 16, 2006

Centennial BOCES
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This requlation is recommended for deletion as it is better suited as an HR
updated document. PROFESSIONALSTAFFRECRUITHING/AHIRING
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ile: GCE/GCF —R-2

This requlation is recommended for deletion as it is better suited as an HR

updated document.
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File: GCHA/GCHB

This policy is recommended for deletion.
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EVALUATION OF LICENSED/CERTFHHED-STAF- PERSONNEL

This policy and accompanying regulation shall be considered part of the Centennial BOCES's
licensed personnel performance evaluation system. The Centennial BOCES's licensed personnel
evaluation system shall be developed and implemented in accordance with state law. The Board
shall consult with administrators, teachers, parents and the advisory Centennial BOCES licensed
personnel performance evaluation council in developing and evaluating the Centennial BOCES's
evaluation system.

BOCES S Ilcensed personnel performance evaluatlon system shall_be to serve as a basis for the
improvement of instruction, enhance the implementation of curricular programs, and measure
the professional growth and development and-_of the level of effectiveness of perfermance—of
licensed instruetional personnel. The_Centennial BOCES's licensed personnel performance
evaluation system also shall serve as the measurement of satisfactory performance and
documentation for dismissal for unsatisfactory performance_pursuant to state law, if applicable.
For purposes of this policy and the Centennial BOCES's licensed personnel performance
evaluation system, “unsatisfactory performance” shall be defined as a performance rating of
“ineffective.”
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Centennial BOCES shall conduct all evaluations so as to observe the legal and constitutional
rights of licensed personnel. No informality in any evaluation or in the manner of making or
recording any evaluation shall invalidate the evaluation. No minor deviation in the evaluation
procedures shall invalidate the process or the evaluation report.

Licensed personnel, unless otherwise designated by contract, shall be considered “at will”
employees who serve at the pleasure of the Board and shall have only those employment rights
expressly established by Board policy. Nothing in this policy shall be construed to imply in any
manner the establlshment of any property rights or _expectancy or entitlement to continued
employment

bv statute Board DO|ICV or _contract. Nelther shall this pollcy and/or the evaluation system be

deemed or construed to establish any conditions prerequisite relative to rerewal-ef-contracts;
transfer, assignment, dismissal or other employment decisions relating to Centennial BOCES
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File: GCO

personnel._Centennial BOCES reserves the right to discipline or terminate a licensed staff
member without regard to the outcome of any past or pending evaluation.

Unless an evaluator acts in bad faith or maliciously with respect to the application of a
procedure associated with the evaluation process, any misapplication of a procedure, failure to
apply a procedure or adhere to a prescribed timeline shall not be an impediment to nor prevent
the Board from modifying an employee’s contract status, employment status or assignment
under the terms of the employment contract and state law. The content of the evaluation, the
ratings given and_any improvement plan shall not be grievable under the- Centennial EBOCES's
formal grievance process.

All employment decisions remain within the sole and continuing discretion of the Board, subject

only to the conditions and limitations prescribed by Colorado law.

LEGAL REF.: C.R.S. 22-9-101 et seq. Licensed Personnel Performance Evaluation Act
1 CCR 301-87 State Board of Education rules for administration of a
system to evaluate the effectiveness of licensed personnel

CROSS REFS.: BDFA*, BOCES Licensed Personnel Performance Evaluation Council
GCOE?*, Evaluation of Evaluators
GCOQF, Discipline, Suspension and Dismissal of Professional Staff

Revised:

Reviewed: CASB 2005
Adopted: June 16, 1998
Centennial BOCES
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NEW File: GCO-R

EVALUATION OF LICENSED PERSONNEL

The procedures necessary to administer and implement the policy accompanying this requlation
and the Centennial BOCES's licensed personnel evaluation system are as follows:

Basic Reguirements

1. All licensed personnel, except those employed for six weeks or less, shall be evaluated by
an administrator/supervisor who has a principal or administrator license issued by the
Colorado Department of Education and/or such administrator’'s/supervisor’s designee,
who has received education and training in evaluation skills approved by the Colorado
Department of Education that will enable the evaluator to make fair, professional and
credible evaluations of the licensed personnel whom the evaluator is responsible for
evaluating.

2. The standards for effective performance of licensed personnel and the criteria to be used in
determining whether performance meets these standards shall be available in writing to all
licensed personnel. Such standards and criteria shall be communicated and discussed by
the person being evaluated and the evaluator prior to and during the course of the
evaluation.

3. The system shall identify the various methods of evaluation, which shall include but not be
limited to direct observations and a process of systematic data-gathering.

Information Collection

The evaluator shall directly observe the licensed staff member and gather other data in
accordance with the Centennial BOCES's evaluation system and state law. No evaluation
information shall be gathered by electronic devices without the consent of the licensed staff
member. Peer, parent or student input may be obtained from standardized surveys as part of a
teacher’s evaluation. Each principal’s evaluation shall include input from teachers employed at
the school and may include input from the students enrolled at the school and their parents.

Frequency and Duration
Teachers shall receive the written evaluation report at least two weeks before the last class day of
the school year.

Principals shall receive one evaluation that results in a written report each academic year.
Administrators in their first year of service in Centennial BOCES will be evaluated once during
the initial year. All other administrators will be evaluated at least once every three years. Each
evaluation will result in a written report.

Specialized service professionals shall receive one evaluation that results in a written report each
academic year. For purposes of this requlation, the term “specialized service professionals”
(SSPs) shall be as defined by applicable rules of the State Board of Education.

Variations will be permitted in this evaluation schedule, whether requested by the evaluator or
licensed staff member, when the staff member is notified by the evaluator that an additional
evaluation report is necessary for reasons consistent with one or more purposes of the
evaluation system.

Minor adjustments and variations in the evaluation process will be allowed in order to ensure
that the evaluation process is thorough and that sufficient data is collected in accordance with
the Centennial BOCES's evaluation system.

Informal evaluations and observations may be made whenever deemed appropriate by
Centennial BOCES.
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Documentation

The evaluator will prepare a written evaluation report at the conclusion of the evaluation

process which will include the following:

1. An improvement plan which is specific as to what improvements, if any, are needed in the
licensed staff member’s performance and which clearly sets forth recommendations for
improvements. If the person evaluated is a teacher or a principal, the plan shall include
recommendations for additional education and training during the teacher’s or principal’s
license renewal process.

2. Specific information about the strengths and weaknesses in the licensed staff member’s

performance.
3. Documentation identifying when a direct observation was made.
4, Identification of data sources.

The evaluation report will be discussed with the licensed staff member evaluated. Both the
evaluator and the licensed staff member will sign the report, and each will receive a copy. The
signature of any person on the report will not be construed to indicate agreement with the
information contained therein. If the staff member disagrees with any of the conclusions or
recommendations made in the evaluation report, he or she may attach any written explanation
or other relevant documentation.

Each report will be reviewed and signed by a supervisor of the evaluator.

Ineffective Performance

A licensed staff member whose performance is deemed to be ineffective shall receive:

1. Written notice that his or her performance evaluation shows a rating of ineffective;

2. A copy of the documentation relied upon in measuring the staff member’s performance;

and
3. Identification of deficiencies.
Appeal

The conclusions of the evaluator will not be subject to further review except as otherwise
provided in these procedures.

The licensed staff member evaluated may appeal the application of the evaluation procedures by
submitting a request for review to the supervisor of the evaluator to determine if the procedures
were followed during the evaluation.

Adopted:
Centennial BOCES
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New File: GCOE*

EVALUATION OF EVALUATORS

Provision shall be made for periodic evaluation of evaluators of licensed staff to ensure that the
process is being carried out in a fair, professional and credible manner.

All persons who evaluate licensed personnel shall possess a principal or administrator license
issued by the Colorado Department of Education. Issuance or renewal of license requires that
the applicant has received education and training in evaluation skills approved by the Colorado
Department of Education.

A licensed principal or administrator may designate an individual to perform evaluations of
licensed personnel, provided such designee shall have received education and training in
evaluation skills approved by the Colorado Department of Education.

To ensure that evaluators comply with state law and the Centennial BOCES's evaluation system,
evaluation instruments for all licensed personnel evaluators shall include a section dealing with
their evaluation skills and responsibilities. The executive director or other supervisor of the
evaluator shall review and sign each evaluation report prepared and when necessary shall
discuss procedure and form with the evaluator.

As part of its ongoing review, the Centennial BOCES licensed personnel performance evaluation
council shall seek evidence that evaluators are implementing the process in a fair, professional
and credible manner and shall report its findings and recommendations to the Board.

LEGAL REF.: C.R.S. 22-9-101 et seq. Licensed Personnel Performance Evaluation Act
CROSS REF.: BDFA*, BOCES Licensed Personnel Performance Evaluation Council
Adopted:

Centennial BOCES
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This policy is recommended for deletion as it is nhot hecessary.
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File: GCQCAGEOD

RESIGNATION OF INSTRUCTHONALSTAFFADMINISTRATIVE PROFESSIONAL
STAFF

A professional staff member is encouraged to give at least 30 days written notice to Centennial
BOCES prior to resigning employment.

Centennial BOCES shall comply with the reporting requirements concerning allegations of

unlawful behavior involving a child and other offenses, in accordance with state law and the
regulation accompanying this policy.
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LEGAL REFS.: C.R.S. 19-3-301 et seq. (Child Protection Act of 1987)

1 CCR 301-37, Rules 22062 2260.5-R-15.005 et seq. mandatory reporting
requirements

Revised:

Reviewed: CASB 2005
Adopted: April 20, 2000
Centennial BOCES
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File: GCQCAGEOB-R

RESIGNATION OF INSTFRUCHONAL-STFAFFAADMIIPNHSTRATIVE- PROFESSIONAL
STAFF
(Mandatory Reporting Requirement)

The following procedures apply to the reporting of allegations against or offenses committed by
licensed personnel who resign from Centennial BOCES.

Mandatory reporting requirements — unlawful behavior involving a child

If an employee resigns as a result of an allegation of unlawful behavior involving a child,
including unlawful sexual behavior, which is supported by a preponderance of evidence, the
executive director is—delegated—the—responsibilityfor—immediately—notifying_shall notify the
Colorado Department of Education (CDE) as soon as possible but no later than 10 business days
after the employee’s resignation. The executive director shall provide andfer—providing any
information requested by CDE concerning the circumstances of the resignation. Centennial
BOCES also shall notify the employee that information concerning his/her resignation is being
forwarded to CDE unless such notice would conflict with the confidentiality requirements of the
Child Protection Act.

If Centennial BOCES learns that a current or past employee has been convicted of, pled nolo
contendere to, or received a deferred sentence or deferred prosecution for a felony or a
misdemeanor crime involving unlawful sexual behavior or unlawful behavior involving children,
the executive director shall notify CDE.

Mandatory reporting requirements — other offenses

In_addition and in _accordance with applicable State Board of Education rules, Fthe executive
director shall_immediately notify CDE whenever_acceptance of resignation concerning a licensed
employee_is based upon the employee’s conviction, guilty plea, plea of nolo contendere, or deferred
sentence-resigns for any of the following reasens_offenses:

felony child abuse, as specified in C.R.S. 18-6-401;

felony unlawful sexual behavior, as defined in C.R.S. 16-22-102 (9);

a felony offense involving unlawful sexual behavior, as defined in C.R.S. 16-22-102 (9);
a crime of violence, as defined in C.R.S. 18-1.3-406;

indecent exposure, as described in C.R.S. 18-7-302;

contributing to the delinquency of a minor, as described in C.R.S. 18-6-701;

R o
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File: GCQCAGEOB-R

g. felony domestic violence, as defined in C.R.S. 18-6-800.3;

h. misdemeanor domestic violence, as described in C.R.S. 18-6-800.3 (1) and such conviction
is a second or subsequent conviction for the same offense;

i.  misdemeanor sexual assault, as described in C.R.S. 18-3-402;

i. misdemeanor unlawful sexual conduct, as described in C.R.S. 18-3-404;

kK. misdemeanor sexual assault on a client by a psychotherapist, as described in C.R.S. 18-3-
405.5;

.  misdemeanor child abuse, as described in C.R.S. 18-6-401;

m. misdemeanor involving the illegal sale of controlled substances;

n. physical assault;

0. battery;

p. adrug-related offense; or

g. an offense committed outside of this state, the elements of which are substantially similar
to any offense described in items a-m above.

The executive director shall also immediately notify CDE when Centennial BOCES learns:

a. the resigning employee has forfeited any bail, bond or other security deposited to secure
the employee’s appearance and the employee is charged with having committed a felony or
misdemeanor for any offense described in items a-m above; or

b. the resigning employee has paid a fine or received a suspended sentence for any offense
described in items a-m above.

The executive director shall also notify CDE when:

a. The county department of social services or the local law enforcement agency reasonably
believes that an incident of child abuse or neglect has occurred and the Centennial BOCES
employee is the suspected perpetrator and was acting in an official capacity as an employee
of the Centennial BOCES.

b. Centennial BOCES reasonably believes that an employee is guilty of unethical behavior or
professional incompetence.
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File: GCQC/GEQB-R
1 CCR 30137 Rules 2202-R-15.05
Revised:

Reviewed: CASB 2005
Adopted: April 20, 2000
Centennial BOCES
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New File: GCQF

DISCIPLINE, SUSPENSION AND DISMISSAL OF PROFESSIONAL STAFF

All Centennial BOCES professional staff members, unless otherwise designated by contract, shall
be considered “at will” employees who serve at the pleasure of the Board and shall have only
those employment rights expressly established by Board policy. Professional staff members shall
be employed for such time as Centennial BOCES is in need of or desirous of the services of such

employees.

The executive director shall be authorized to suspend with pay or place a professional staff
member on unpaid administrative leave as a disciplinary measure and/or pending an internal
investigation when a professional staff member is accused of serious misconduct. The executive
director shall report all such suspensions to the Board at its next meeting and shall make a
recommendation if further disciplinary action is warranted, including but not limited to
termination of employment. The Board shall make the final decision regarding the dismissal of
any professional staff member.

Centennial BOCES shall comply with the reporting requirements concerning allegations of
unlawful behavior involving a child and other offenses, in accordance with state law.

LEGAL REFS.: C.R.S. 19-3-301 et seq. Child Protection Act of 1987
C.R.S. 22-32-110 (1)(h) power to discharge/terminate employment
1 CCR 301-37, Rules 2260.5-R-15.00 et seq. reporting requirements

CROSS REF.: GCA, Professional Staff Positions

Adopted:
Centennial BOCES
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DISCIPLINE, SUSPENSION AND DISMISSAL OF PROFESSIONAL STAFF
(Mandatory Reporting Requirements)

The following procedures apply to the reporting of allegations against or offenses committed by
licensed personnel who are dismissed by Centennial BOCES.

Mandatory reporting reqguirements — unlawful behavior involving a child

If an employee is dismissed as a result of an allegation of unlawful behavior involving a child,
including unlawful sexual behavior, which is supported by a preponderance of evidence, the
executive director shall notify the Colorado Department of Education (CDE) as soon as possible
but no later than 10 business days after the employee’s dismissal. The executive director shall
provide any information requested by CDE concerning the circumstances of the dismissal.
Centennial BOCES also shall notify the employee that information concerning the dismissal is
being forwarded to CDE unless such notice would conflict with the confidentiality requirements
of the Child Protection Act.

If Centennial BOCES learns that a current or past employee has been convicted of, pled nolo
contendere to, or received a deferred sentence or deferred prosecution for a felony or a
misdemeanor crime involving unlawful sexual behavior or unlawful behavior involving children,
the executive director shall notify CDE.

Mandatory reporting reguirements — other offenses

In addition and in accordance with applicable State Board of Education rules, the executive
director shall immediately notify CDE when a dismissal action concerning a licensed employee is
based upon the employee’s conviction, guilty plea, plea of nolo contendere, or deferred sentence
for any of the following offenses:

felony child abuse, as specified in C.R.S. 18-6-401;

felony unlawful sexual behavior, as defined in C.R.S. 16-22-102 (9);

a felony offense involving unlawful sexual behavior, as defined in C.R.S. 16-22-102 (9);

a crime of violence, as defined in C.R.S. 18-1.3-406;

indecent exposure, as described in C.R.S. 18-7-302;

contributing to the delinquency of a minor, as described in C.R.S. 18-6-701;

felony domestic violence, as defined in C.R.S. 18-6-800.3;

misdemeanor domestic violence, as described in C.R.S. 18-6-800.3 (1) and such
conviction is a second or subsequent conviction for the same offense;

misdemeanor sexual assault, as described in C.R.S. 18-3-402;

misdemeanor unlawful sexual conduct, as described in C.R.S. 18-3-404;

misdemeanor sexual assault on a client by a psychotherapist, as described in C.R.S. 18-3-
405.5;

.  misdemeanor child abuse, as described in C.R.S. 18-6-401;

m. misdemeanor involving the illegal sale of controlled substances;

n. physical assault;

0. battery;

p. adrug-related offense; or

g. an offense committed outside of this state, the elements of which are substantially
similar to any offense described in items a-m above.

SQ e e o

The executive director shall also immediately notify CDE when Centennial BOCES learns:

a. the employee has forfeited any bail, bond or other security deposited to secure the
employee’s appearance and the employee is charged with having committed a felony or
misdemeanor for any offense described in items a-m above; or
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b. the employee has paid a fine or received a suspended sentence for any offense described
in items a-m above.

The executive director shall also notify CDE when:

a. The county department of social services or the local law enforcement agency reasonably
believes that an incident of child abuse or neglect has occurred and Centennial BOCES
employee is the suspected perpetrator and was acting in an official capacity as an
employee of Centennial BOCES.

b. Centennial BOCES reasonably believes that an employee is guilty of unethical behavior
or professional incompetence.

Approved:
Centennial BOCES
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New File: GDA

SUPPORT STAFF POSITIONS

Support staff employees, unless otherwise designated by contract, shall be considered “at will”
employees who serve at the pleasure of the Board and shall have only those employment rights
expressly established by Board policy. Support staff members shall be employed for such time as
Centennial BOCES is in need of or desirous of the services of such employees.

LEGAL REFS.: C.R.S. 22-32-109 (1)(f) board duty to employ all personnel
C.R.S. 22-32-110 (1)(h) board power to terminate personnel

CROSS REFS.: GDE/GDEF, Support Staff Hiring/Recruiting
GDQD, Discipline, Suspension and Dismissal of Support Staff

Adopted:
Centennial BOCES
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SUPPORT STAFF SUPPLEMENTARY PAY/OVERTIME

Overtime

The administration shall determine which Centennial BOCES employees are subject to the
minimum wage and overtime requirements of federal law. These non-exempt employees shall be
paid overtime at the rate of one and one-half times the regular rate of pay for hours worked in
excess of 40 in any work week.

Alternatively, in lieu of overtime compensation non-exempt employees may receive
compensatory time off at a rate not less than one and one-half hours for each hour of
employment for which overtime compensation is required.

A determination as to whether overtime shall be compensated by overtime pay or by
compensatory time shall be made prior to the performance of the work.

An _employee shall be permitted to use compensatory time within a reasonable period of time
after making a request to his or her supervisor. Such requests shall be granted if the use of the
compensatory time does not unduly disrupt the operations of Centennial BOCES.

A non-exempt employee may accrue no _more than 240 hours of compensatory time in
accordance with federal law unless the employee's supervisor gives advice that accrual of
additional hours is allowed under the law.

All overtime work shall require the advance approval of the employee's immediate supervisor.
An effort shall be made whenever possible not to schedule non-exempt employees for more than
40 hours per week.

All hours worked shall be accurately recorded in the manner required by the employee's
supervisor.

Rates for supplementary services

Centennial BOCES employees who put in extra hours to supervise and/or serve community
groups using Centennial BOCES facilities shall be paid at the rate established by the Board for
such contract services. Any supplementary pay shall be in accordance with federal law.

LEGAL REFS.: 29 U.S.C. 8201 et seq. Fair Labor Standards Act
29 C.F.R. Parts 510 to 794

Adopted:
Centennial BOCES
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New File: GDBD

SUPPORT STAFF FRINGE BENEFITS

Support staff members shall receive the same fringe benefits as are provided for professional
staff members.

CROSS REF.: GCBD, Professional Staff Fringe Benefits

Adopted:
Centennial BOCES
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SUPPORT STAFF VACATIONS AND HOLIDAYS

Vacations
Employees on 12 month contracts shall receive vacation leave time in accordance with the
applicable benefit Schedule (A,B,C), upon approval of the supervisor and executive director.

Vacation leave will be accrued on a monthly basis. Employees new to Centennial BOCES, or
those resigning from Centennial BOCES who do not meet the 1.0 FTE requirement, shall receive
a prorated amount of vacation time.

An employee may not accrue more time than can be accrued in an 18 month period. After the
maximum accrual is reached, employees will forfeit the accrual each month until vacation is
used.

Upon termination of employment, other than for cause, an employee shall be paid a lump sum at
his/her current daily rate for unused vacation, not to exceed 12 months’ accumulation.

Holidays
Holidays for support staff are listed on the Board approved annual calendar.

Adopted:
Centennial BOCES
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SUPPORT STAFF RECRUITING/HIRING

The Board shall establish and budget for elassiied- support staff positions in Centennial BOCES
on the basis of need and the financial resources of Centennial BOCES.

Recruiting

The recruitment and selection of candidates for these positions shall be the responsibility of the
pregram—_executive director, or designee, who shall confer with principal(s) and other
supervisory personnel in making a selection.

All vacancies shall be made known to the present staff. Anyone qualified for a position may
submit an application.

Background Checks

Prior to hiring any person, in—aecerdance—with—statetaw, Centennial BOCES shall conduct
background checks with the Colorado Department of Education and previous employers
regarding the applicant’s fitness for employment.

All applicants recommended for a position in Centennial BOCES shall submit a set of
fingerprints and a notarized form with information about felony or misdemeanor convictions as
required by law. {Fhis—reguirement—shal-not—apply—to—any—student—currently—enroled—in
Centennial- BOCES—applyirgfera—jeb)>—Applicants may be conditionally employed prior to

receiving the fingerprint results.

Hiring
There shall be no discrimination in the hiring process on the basis of race, color, creed, sex,
sexual orientation, religion, national origin, ancestry, age, genetic information, marital status or

disability.

In all cases where credit information or reports are used in the hiring process, Centennial
BOCES shall comply with the Fair Credit Reporting Act.and applicable state law.

The Board shall officially appoint all employees upon the executive director’s recommendation;
however, temporary appointments may be made pending Board action.

Upon the hiring of any employee, information required by federal and state child support laws
will be timely forwarded by Centennial BOCES to the appropriate state agency.

LEGAL REFS.: 15 U.S.C. 1681 et seq. Fair Credit Reporting Act
42 U.S.C. 653 (a) Personal Responsibility and Work Opportunity
Reconciliation Act
42 U.S.C. 2000ff et seq. Genetic Information Nondiscrimination Act of
2008
C.R.S. 8-2-126 limits employers’ use of consumer credit information
C.R.S. 14-14-111.5 Child Support Enforcement procedures

C.R.S. 22-32-109 (1) (f) Board duty of employ personnel

C.R.S. 22-32-109.7 duty to make inquiries prior to hiring

C.R.S. 22-32-109.8 fingerprinting requirements for non-eertitied-licensed
positions

C.R.S. 24-5-101 effect of criminal conviction on employment
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C.R.S. 24-342-402 (1) discriminatory and unfair employment practices

CROSS REFS.: GBA, Open Hiring/Equal Employment Opportunity
GDA, Support Staff Positions

Revised:

Reviewed: CASB 2005
Revised: February 12, 2004
Centennial BOCES
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This requlation is recommended for deletion as it is included in GDE/GDF.
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This exhibit is recommended for deletion as it is better suited as an HR updated

document. CONSENTFORM
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New File: GDO

EVALUATION OF SUPPORT STAFF

Centennial BOCES has adopted an evaluation system designed to ensure the highest quality of
services for Centennial BOCES's students, staff and community. This system shall assist
supervisors and support staff in understanding the evaluation process.

Support staff employees, unless otherwise designated by contract, shall be considered “at will”
employees who serve at the pleasure of Centennial BOCES and shall have only those
employment rights expressly established by Board policy. Nothing in this policy shall diminish
Centennial BOCES's ability to employ support staff members only for such time as Centennial
BOCES is in need of or desirous of the services of such employees. Centennial BOCES reserves
the right to discipline or terminate the employment of a support staff employee without regard
to the outcome of any past or pending evaluation or whether evaluations have been conducted.

The evaluation system is designed to:

Improve or support teaching and learning

Enhance implementation of curricular programs

Measure professional growth, development and performance

Promote and improve communications between the employee and supervisor

Provide insight and feedback regarding the employee’s performance, including areas of
strength, opportunities for growth, and need for improvement

Provide recognition for outstanding performance

Ensure that consistent procedures and uniform performance standards are used for the
evaluation of all employees who hold the same position

8. Explain the responsibilities of the employee and employer in the evaluation process

9. Provide additional information that may relate to personnel decisions

G L=

Nlo

Adopted:
Centennial BOCES
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EVALUATION OF SUPPORT STAFF

While adherence to the following elements is not required for purposes of making personnel
decisions, the following shall be followed to the extent feasible.

Designation of evaluators

Any performance evaluation will be completed by the support staff member’'s immediate
supervisor. Input may be secured from other administrators/supervisors as needed to complete
the evaluation.

Schedule of evaluations
Employees will be evaluated a minimum_ of one time annually, according to the schedule
developed by the immediate supervisor.

Employees whose performance has been rated as less than effective will be placed on probation
and evaluated more frequently as indicated in the procedures which follow. Additional
evaluations may also be completed at the discretion of the supervisor.

Evaluation criteria

Each support staff member will be evaluated on the performance of the responsibilities listed in
his or her position description. The effectiveness of the employee in carrying out duties is
assessed on the basis of the performance factors included on the evaluation report. Performance
indicators will be established in each of the performance areas to define Centennial BOCES'’s
standard of expected performance.

Observation and ongoing performance feedback

Over the course of the employment year, the supervisor will make observations of the employee’s
work. The supervisor will maintain a record and sufficient documentation of these observations
in order to accurately rate the employee’s work on each performance factor.

The supervisor will share observations of the employee’s performance on an ongoing basis.
When observations reveal performance concerns, the supervisor will communicate with the
employee to identify needed improvements and provide assistance as required.

Evaluation report

The supervisor will complete the performance evaluation report for each support staff member
according to a specific time schedule. The supervisor will review records, secure additional input
as necessary and fill out the appropriate evaluation forms.

Evaluation conference

The supervisor will schedule a conference with the employee to review the evaluation report. The
conference will focus on a review of the employee’s performance ratings, any relevant
documentation, and recommendations.

At the conclusion of the conference, the supervisor and the employee will sign the evaluation
report. The employee’s signature on the form indicates only that the evaluation report has been
reviewed and explained. Signing the form does not indicate that the employee agrees with the
content of the evaluation.

The original of the signed report will be directed to the appropriate administrator for review and
inclusion in the employee’s personnel file. The supervisor will retain a copy of the report and
provide a copy to the employee.
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The employee may respond to the report in writing within seven working days of the conference.
Two copies of the written report are required; one copy is provided to the supervisor and the
other copy to the administrator.

Improvement plan

When an employee’s overall performance has been rated as “unsatisfactory” or “needs
improvement,” employment may be terminated or the employee may be placed on probation
and re-evaluated on a schedule determined by the supervisor.

If a written improvement plan is developed and implemented, the supervisor will prepare the
plan to include identification of the skill deficiency and/or behavior(s) needing improvement,
steps to be taken in achieving improvements, and a timeline for review of progress and re-
evaluation(s). Employee input into the plan may be secured at the discretion of the supervisor.

Prior to the implementation of the plan, it will be reviewed with the employee, and signed by the
employee and the supervisor. The employee’s signature indicates that the plan has been
reviewed with and explained by the supervisor. Signing the plan does not indicate agreement
with the content of the plan.

A copy of the assigned plan will be forwarded to the appropriate administrator. A copy will be
retained by the supervisor and a copy will be provided to the employee. Re-evaluations which
document insufficient progress toward improvement will result in a recommendation for
termination of employment.

“At will” status of support staff

Support staff employees, unless otherwise designated by contract, shall be considered “at will”
employees who serve at the pleasure of Centennial BOCES and shall have only those
employment rights expressly established by Board policy. Nothing in this requlation shall
diminish Centennial BOCES'’s ability to employ support staff members only for such time as
Centennial BOCES is in need of or desirous of the services of such employees. Centennial BOCES
reserves the right to discipline or terminate the employment of a support staff employee without
regard to the outcome of any past or pending evaluation or whether evaluations have been
conducted.

Approved:
Centennial BOCES
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RESIGNATION OF SUPPORT STAFF

Support staff employees are encouraged to give two weeks written notice to Centennial BOCES
prior to resigning employment.

Centennial BOCES shall comply with the reporting requirements concerning allegations of
unlawful behavior involving a child and other offenses, in accordance with state law.

LEGAL REF.: C.R.S. 19-3-301 et seq. Child Protection Act of 1987

Adopted:
Centennial BOCES
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DISCIPLINE, SUSPENSION AND DISMISSAL OF GEASSHHED-AND SUPPORT STAFF

Support staff employees, unless otherwise designated by contract, shall be considered “at will”
employees who serve at the pleasure of the Board and shall have only those employment rights
expressly established by Board policy. Support staff members shall be employed for such time as
the BOCES is in need of or desirous of the services of such employees.

The Board delegates to the executive director the authority to dismiss support staff members.
The executive director may delegate this authority to other appropriate personnel such as the
director of personnel. All dismissals of support staff members shall be reported to the Board at
its next reqular meeting.

The executive director also may suspend employees from their assignments as a disciplinary
measure, with or without pay.

The BOCES shall comply with the reporting requirements concerning allegations of unlawful
behavior involving a child and other offenses, in accordance with state law.

LEGAL REFS.:  C.R.S.19-3-301 et seq. (Child Protection Act of 1987)
C.R.S. 22-32-110 (1) (h)_power to discharge/terminate employment

CROSS REF.: GDA, Support Staff Positions

Revised:

Reviewed: CASB 2005
Adopted: April 20, 2000
Centennial BOCES
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CUSTODIAL AND NONCUSTODIAL PARENT RIGHTS AND RESPONSIBILITIES

Centennial BOCES officials shall presume that the parent who enrolls a student in a Centennial
BOCES school/program is the student’s custodial parent. Unless a currently effective Colorado
court order specifies otherwise, the custodial parent shall be the one whom Centennial BOCES
holds responsible for the education and welfare of the student. Where the court order specifies
that the parents shall share custody and jointly make decisions relative to the care and education
of their child, Centennial BOCES officials shall consult with both parents regarding educational
matters affecting the child. Where the parents disagree in such matters and the court order does
not provide a mechanism for resolving their differences, Centennial BOCES officials shall follow
the instructions of the parent with whom the child primarily resides during a normal school
week.

If the rights of a noncustodial parent are restricted by a Colorado court order, the custodial
parent shall provide Centennial BOCES with a certified copy of the currently effective court
order curtailing these rights. Unless informed through the submission of such a court order,
Centennial BOCES assumes there are no restrictions regarding a noncustodial parent’s rights,
including the right to access the student’s educational records.

The student shall not be permitted to visit with or be released to anyone, including the
noncustodial parent, without the approval of the custodial parent. Unless otherwise provided by
applicable law or court order, education conferences with a noncustodial parent shall be
permitted only upon the consent of the custodial parent.

LEGAL REFS.: 20 U.S.C. 1232g Family Educational Rights and Privacy Act of 1974
FERPA
20 U.S.C. 1401 et seq. Individuals with Disabilities Education
Improvement Act of 2004 IDEIA
34 C.F.R. 99.1 et seq. FERPA requlations
34 C.F.R. 300.30 (b)(2) IDEIA regulations
C.R.S. 14-10-123.8 access to school records

CROSS REFS.: JRA/JRC, Students Records /Release of Information on Students
KFA, Public Conduct on Centennial BOCES Property

Adopted:
Centennial BOCES
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CUSTODIAL AND NONCUSTODIAL PARENT RIGHTS AND RESPONSIBILITIES

The following procedures have been developed for situations involving child custody, visitation

and release of records:

1.

2.

The records of Centennial BOCES will include information regarding the marital status of a
student’s parents. Such status will be reviewed each year.

The school/program shall flag the files of students whose parents are divorced or legally
separated or have other special custody arrangements. The school/program shall maintain
a card file of these students that is easily accessible to the principal or other Centennial
BOCES administrator or designee.

If a person whom the administrator or designee does not recognize appears at school/or
other Centennial BOCES facility requesting the dismissal of a student, the administrator or
designee shall ask for identification such as a driver's license.

Children of divorced/separated parents

Both parents have the right to access the student’s educational records.

If a student's parents are divorced, legally separated, or have other special custody
arrangements, Centennial BOCES personnel shall request a copy of any and all legal
documents pertaining to child custody, including restraining orders.

Centennial BOCES will presume that both parents have equal access to a child when that
student is enrolled in a Centennial BOCES school/program unless one parent provides the
Centennial BOCES with a currently effective Colorado court order indicating otherwise.

A copy of the court order governing a divorce, separation or delineation of parental rights
will be provided by the custodial parent and kept in the student's cumulative record as a
temporary record.

If the school/program is aware that the student's parents are divorced or separated and a
parent refuses to provide a copy of the court order to Centennial BOCES, the Centennial
BOCES administrator will be advised and a statement of the refusal will be noted,
including the date and situation. This statement will be filed in the student's cumulative
record. Centennial BOCES will provide access to the student’s educational records to both
parents in this case.

A student will not be denied admission on the basis of refusing the request for
documentation of a divorce, separation or delineation of parental rights.

A student will not be released to or visited by a noncustodial parent during the school day
unless the custodial parent has approved the release or permission for visitation.

If a Centennial BOCES official is in doubt about the validity of a request or documentation
presented, the official will contact the executive director or Centennial BOCES
administrator. The official shall request positive identification of any individual making a
request for release or visitation of a student.

If a person making a request for release or visitation refuses to leave Centennial BOCES
premises at the Centennial BOCES official’'s request, the official may contact the
appropriate law enforcement agency.

(Approval date)

Centennial BOCES
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PUBLIC'S RIGHT TO KNOW/FREEDOM OF INFORMATION

The Board is a public servant, and its meetings and records shall be matters of public
information, subject to such restrictions as are set by federal law or regulation, by state statute or
by pertinent court rulings.

The official minutes of the Board, its written policies and its financial records shall be open for
inspection at the office of the executive director by any citizen desiring to examine them during
hours when the office of the executive director is open. However, no records shall be released for
inspection by the public or any unauthorized persons—either by the executive director or any
other person designated as custodian for Centennial BOCES records—if such disclosure would be
contrary to the public interest as described in state law or otherwise prohibited by law. The
Centennial BOCES's financial information shall be posted online in accordance with the Public
School Financial Transparency Act.

In responding to a request for Centennial BOCES's public records, Centennial BOCES may
charge a fee for staff time spent in excess of one hour for the following: researching and
retrieving the requested records; conducting searches for requested records; reviewing records
to determine whether they are responsive to the request; and identifying and separating those
records that are not public and/or are privileged or confidential. Such fee shall be $30 per hour,
which may be increased from time to time as permitted by applicable state law. Centennial
BOCES may also charge other reasonable fees in responding to a request for Centennial BOCES's
public records, in accordance with the accompanying requlation.

LEGAL REFS.: C.R.S. 22-9-109 exemption from public inspection
C.R.S. 22-32-109 (1)(c) documents available for public inspection
C.R.S. 22-44-301 et seq. Public School Financial Transparency Act
C.R.S. 24-72-201 et seq. access to public records
C.R.S. 24-72-205 (6)(a) must adopt policy regarding the fee for research and
retrieval of public records, if the BOCES imposes such a fee

CROSS REFS.: BEDA, Notification of Board Meetings
BEDG, Minutes
DAB#*, Financial Administration
EGAEA, Electronic Communication
GBJ, Personnel Records and Files
JRA/JRC, Student Records/Release of Information on Students

Adopted:
Centennial BOCES
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PUBLIC'S RIGHT TO KNOW/FREEDOM OF INFORMATION

The following procedure applies to requests by members of the public, including parents,
community members, media organizations and other third parties, for inspection of public
records maintained by Centennial BOCES. A person who has the right to inspect a public record
also has the right to request to be furnished a copy of the record.

Process for requesting records

1. All requests for public record(s) maintained by Centennial BOCES shall be specific enough
to allow Centennial BOCES to efficiently identify the requested record and respond to the
request. To clarify and facilitate the processing of a request to inspect and/or obtain copies
of records, Centennial BOCES may require that the request be made in writing.

2. Centennial BOCES has no duty to create a public record that does not already exist.

3. If the requested public record is in active use, in storage, or otherwise not readily available
at the time of the person’s request, the person requesting the record shall be informed of
that fact. The custodian of records will then make the record available within a reasonable
time of the person’s request.

A reasonable time shall not exceed three working days, but may be extended by an
additional seven working days if certain extenuating circumstances exist, in accordance
with state law.

4, If the person seeking the record requests transmission of the record, the custodian of

records shall notify the person once the record is available that it will only be transmitted
when the custodian receives payment or makes arrangements for receiving payment for all
costs associated with the record transmission and for all other fees lawfully allowed, unless
the custodian waives all or any portion of such costs or fees.
Upon receipt of payment of any applicable copy costs and/or other fees or upon making
payment arrangements with the person requesting the record, the custodian of records will
transmit a copy of the record by United States mail, other delivery service, facsimile or
electronic mail. Transmission will occur as soon as practicable but no more than three
business days after Centennial BOCES's receipt of payment, or making arrangements to
receive such payment.

5. Inspection of any public record shall take place in an area designated by the Centennial
BOCES's custodian of records and shall occur in a manner that will not be disruptive to
Centennial BOCES operations. Centennial BOCES employees may be assigned to monitor
any inspection of public records.

6. If Centennial BOCES does not have facilities for making a copy of a record that a person
has the right to inspect, the person shall be granted access to the record for the purpose of
making a copy. The copy shall be made under the supervision of the custodian of records or
designee. When practical, the copy shall be made in the place where the record is kept but
if it is impractical to do so, the custodian may allow arrangements for the copy to be made
at another facility.

Fees

1. The fee for copying public records will be $.25 per page unless actual costs exceed that

amount.
2. No transmission fee will be charged for transmission via electronic mail.
3. If Centennial BOCES in response to a specific request manipulates data to generate a

record in a form not used by Centennial BOCES, it may charge a reasonable fee not to
exceed the actual cost of manipulating the data and generating the record. Fulfilling such a
request will be at the option of Centennial BOCES.
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4, If a requested record is a result of computer output other than word processing, the fee for
a copy will be based on recovery of the actual costs of providing the electronic service and
product together with a reasonable portion of the costs associated with building and
maintaining the information system. This fee may be reduced or waived by the executive
director or designee if the electronic service or product is used for a public purpose.

5. If another facility is necessary, the costs of providing them shall be paid by the person
requesting the copy. The custodian may establish a reasonable schedule of times for
making a copy and may charge the same fee for services rendered in supervising the copy
as the custodian may charge for furnishing a copy.

In addition to the procedures contained in this requlation, Centennial BOCES may develop
further procedures governing the inspection, copying and transmission of its records as it deems
necessary to protect its records and prevent unnecessary interference with Centennial BOCES
staff responsibilities and Centennial BOCES operations.

Adopted:
Centennial BOCES
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PUBLIC CONCERNS AND COMPLAINTS AGAINSTSTFAFFMEMBERS

Constructive criticism motivated by a sincere desire to improve the quality of the educational
program or to equip Centennial BOCES to do their tasks more effectively is welcomed by
Centennial BOCES.

Centennial BOCES believes that complaints and grievances are best handled and resolved as
close to their origin _as possible. Therefore, the proper channeling of complaints involving
instruction, discipline or learning materials will be as follows:

1. Teacher

2. Principal or other appropriate Centennial BOCES administrator
3. Executive director

4, Board of directors

Any complaint about Centennial BOCES personnel shall be referred back through proper
administrative channels before it is presented to the Board for consideration and action.

When a complaint is made directly to an individual Board member, the procedure outlined
below shall be followed:

1. The Board member shall refer the person making the complaint to the executive director.

2. If the person will not personally present the complaint to the executive director, the Board
member shall then ask that the complaint be written and signed. The Board member may
then refer the complaint to the executive director for investigation.

3. If at any time the person making a complaint feels that a satisfactory reply has not been
received from a Centennial BOCES administrator, that person should be advised to consult
with the executive director and, if still not satisfied, to request that the complaint be heard

by the Board.

Revised:

Reviewed: CASB 2005
Adopted: June 16, 1998
Centennial BOCES
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PUBLIC CONCERNS/COMPLAINTS ABOUT INSTRUCTIONAL RESOURCES

Instructional resources that are subject to challenge usually belong to one of three basic

categories: religion, ideology or profanity/obscenity. The Board’s policy regarding these areas

shall be as follows:

1.

2.

Religion—Factual, unbiased material on all major religions has a place in Centennial
BOCES libraries.

Ideologies—Libraries should, with no thought toward swaying reader judgment, make
available a balanced collection of primary and factual material on the level of their students
on various ideologies or philosophies which exert or have exerted a strong force, either
favorably or unfavorably, in government, current events, politics, education and other
phases of life.

Profanity/obscenity—Materials shall be subjected to a test of literary merit by media
specialists and teachers who will take into consideration the maturity of students and the
standards of the community.

Criticism of a book or other materials used in Centennial BOCES schools or programs may be

expected from time to time. In such instances:

1.

Centennial BOCES recognizes the right of an individual parent/guardian to request that

his/her child not read a given book. When such a request is presented, the teacher and/or

Centennial BOCES administrator should resolve the situation, perhaps by arranging for

use of alternative materials meeting essentially the same instructional purpose. This does

not apply, however, to basic program texts and materials.

Centennial BOCES shall not permit any individual or group to exercise censorship over

instructional materials and library collections but recognizes that at times a re-evaluation

of certain materials may be desirable. Should an individual or group ask to have any book
or other material withdrawn from use:

a. The person who objects to the book or other material shall be asked to sign a complaint
on a standard form on which that person will document the criticism.

b. Following receipt of the formal complaint, the executive director or designee shall
provide for a re-evaluation of the material in question.

c. The re-evaluation shall be based on the points offered above as well as the principles
governing the selection of all instructional materials. Additionally, the Board wishes to
emphasize that:

(1) A book shall not be excluded because of the writer's race or nationality or political
or religious views.

(2) The value of any book or other material shall be judged as a whole, taking into
account the purpose of the material rather than individual, isolated expressions
or incidents in the work.

d. The executive director or designee shall review the complaint and re-evaluation and
shall render a decision in the matter. Should the solution be unsatisfactory, the
complainant may appeal the decision to the Board.

In summary, the Board assumes final responsibility for all books and instructional materials it

makes available to students. It holds its professional staff accountable for their proper selection.

It recognizes rights of individual parents/quardians with respect to controversial materials used

by their own children. It will provide for the re-evaluation of materials in library collections

upon formal request.

CROSS REFS.: 1J, Instructional Resources and Materials

IMB, Teaching about Controversial Issues and Use of Controversial Materials
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Adopted:
Centennial BOCES
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FACILITY USE

Use of Centennial BOCES facilities by community groups and organizations shall be allowed in
accordance with the following criteria:

1. No such use shall materially interfere with Centennial BOCES programs and activities.

2. No such use shall be detrimental to Centennial BOCES programs and activities, to
Centennial BOCES facilities, or to the interest of the taxpayers in the safe and sound use
of Centennial BOCES facilities.

Use which is Centennial BOCES related and where the use will enhance, complement or further
Centennial BOCES programs, activities, and objectives shall be without cost to users.

Use not covered by the above paragraph shall be subject to fees sufficient to cover all direct and
indirect costs of the use_as determined in the facility use agreement.

Damage deposits and assessments may be required when necessary.

The executive director may establish conditions governing any particular use as may be
necessary for the welfare of Centennial BOCES.

Any use shall continue only at the discretion of Centennial BOCES and may be terminated
whenever it is determined by the executive director or the Board of Directors to be in the best
interest of Centennial BOCES.

Revised:

Revised: CASB 2005
Adopted: June 16, 1998
Centennial BOCES
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PUBLIC CONDUCT ON CENTENNIAL BOCES PROPERTY

Persons using or upon Centennial BOCES sehoeel-property, including all Centennial BOCES
buildings, parking lots, and any Centennial BOCES vehicle used to transport students, -ferany

purpese-shall not engage in_the conduct described below.:

Any person considered by the executive director or designee to be in violation of this policy shall

be instructed to leave Centennial BOCES property and law enforcement may be contacted. Any

person who has engaged or Centennial BOCES officials reasonably believe will engage in conduct

prohibited by this policy may be excluded from Centennial BOCES property.

The following conduct by any person is prohibited:

1.

Any conduct intended-te_that ebstruet,obstructs, disrupts or interferes with or threatens to
obstruct, disrupt or interfere with Centennial BOCES operations with-teaching,research;
service—administrative-or-disciphnary-funetions; or any activity sponsored or approved by
by Centennial BOCES.the Beard-

Physical abuse or threat of harm to any person or Centennlal BOCES sehoel-owned—or
contrelled-property

Threat of damage or damage to property of Centennial BOCES regardless of the location,
or property of a member of the community era-visiter-te-the-sehoelwhen such property is
located on Centennial BOCES eentroHedpremises property.

Forceful or unauthorized entry to or occupation of Centennial BOCES facilities, including
both buildings and grounds.

UnlawfuluseUse, possession, distribution or sale of drugs and other controlled substances,
alcohol and other illegal contraband on Centennial BOCES property, at Centennial BOCES
or_school-sponsored functions, on in_any Centennial BOCES bus/vehicle transporting
students-er-within1,000-feet-of theperimeter-of the-scheel-greunds. For purposes of this
policy, “controlled substances” means drugs identified and regulated under federal law,
including but not limited to marijuana, cocaine, opiates phencyclidine (PCP) and
amphetamines (including methamphetamine). If, however, the administration of medical
marijuana is in accordance with state law regarding the administration of medical
maruuana to quallfled students, such possessmn shaII not be considered a V|olat|on of this

Distribution , manufacture or sale of controlled substances or the possession of controlled

~

substances with intent to distribute them within 1,000 feet of the perimeter of school

grounds.
Entry onto Centennial BOCES buildings or grounds by a person known to be under the

© Ioo

influence of alcohol or a controlled substance.
Unlawful use of any tobacco_product.
Unlawful possession of a deadly weapon, as defined in state law, on Centennial BOCES

school property orin school bundlngs Hmess—thepersen—fal%mﬂﬁﬂﬂﬂ&ef—mee*eepﬂeﬂs
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10. Profanity or verbally abusive language.

11. Any-conduecteconstituting-abreach-Violation of any federal, state or eity-municipal law or
duly-adopted-policy-and/orregulation-of the Beard Centennial BOCES policy.

LEGAL REFS.: 21 U.S.C. 860 crime to distribute or manufacture controlled substances within

1,000 feet of a school

C.R.S. 18-1-901 (3)(e)_definition of deadly weapon

C.R.S. 18-9-106 disorderly conduct

C.R.S. 18-9-108 threugh-110 disrupting lawful assembly

C.R.S. 18-9-109 interference with staff, faculty or students of educational
institutions

C.R.S. 18-9-110 public buildings — trespass, interference

C.R.S. 18-9-117 unlawful conduct on public property

C.R.S. 18-12-105.5 unlawful carrying/possession of weapons on school
grounds

C.R.S. 18-12-214 (3)(a) person with valid concealed handgun permit may have
a handgun on school property as long as hand gun remains in his or her
vehicle and if, while the person is not in vehicle, the gun is kept in a
compartment and the vehicle is locked

C.R.S. 18-18-407 (2)_crime to sell, distribute or possess with intent to
distribute any controlled substance on or near school grounds or school
vehicles

C.R.S. 22-1-119.3 (3)(c), (d) no student possession or self-administration of
medical marijuana, but schools must permit the student’s primary caregiver
to administer medical marijuana to the student on school grounds, on a
school bus or at a school-sponsored event

C.R.S. 25-1.5-106 (12)(b) possession or use of medical marijuana in or on
school grounds or in a school bus is prohibited

C.R.S. 25-14-103.5 must adopt policies prohibiting tobacco and retail
marijuana use on school property

C.R.S. 25-14-301 Teen Tobacco Use Prevention Act

CROSS REFS.: ADC, Tobacco-Free Schools
GBEB, Staff Conduct (And Responsibilities)
Kl, Visitors to Schools

Revised:

Revised: May 21, 2009
Adopted: February 12, 2004
Centennial BOCES
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File: KHC

SOHCHAHON-AND-ABVERHSING DISTRIBUTION/POSTING OF
NONCURRICULAR MATERIALS

The purpose of this policy is to define the parameters applicable to the distribution or posting of
noncurricular printed materials on Centennial BOCES property in a manner _that does not
disrupt Centennial BOCES’s educational programs nor interfere with Centennial BOCES's
mission. Requests from the public to distribute or post printed noncurricular materials in
Centennial BOCES's schools or buildings or on Centennial BOCES property may be permitted in
accordance with this policy and accompanying regulation.

Noncurricular materials deemed “unacceptable” by Centennial BOCES shall not be approved for
posting or distribution. The following shall be considered "unacceptable" material:

e Material that promotes or favorably portrays unlawful conduct or conduct that violates
Centennial BOCES policy, including but not limited to Centennial BOCES policies
prohibiting unlawful discrimination and harassment.

e Material that is injurious to, or encourages conduct that threatens disruption of
Centennial BOCES operations or endangers the health or safety of staff and/or
students.

e Materials designed for commercial purposes-advertising a product or service for sale
or _rent-unless the material itself has educational value that makes the commercial
message a secondary consideration.

e Material that is libelous, invades the rights of others or inhibits the functioning of
Centennial BOCES, or advocates inference with the rights of any individual or with the
normal operation of Centennial BOCES.

e Material which in any way promotes, favors or opposes the candidacy of any candidate
for _election, or the adoption of any bond issue proposal, or any public guestion
submitted at any election. The prohibition shall not apply on any election day or
special election when a Centennial BOCES facility is being used as a polling place.

¢ Material that is obscene, vulgar or patently offensive as defined by the standards of the
Centennial BOCES community.

This policy governs noncurricular material and is not intended and shall not be interpreted to
prevent or limit distribution of materials by Centennial BOCES staff that is intended to
supplement and enrich the curriculum in Centennial BOCES schools/programs, in accordance
with Centennial BOCES policy. Centennial BOCES staff who wish to distribute noncurricular
materials shall comply with this policy and accompanying regulation.

The executive director or designee shall present to any person or persons wishing to distribute
printed noncurricular materials a copy of this policy and the accompanying regulation.
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LEGAL REF.: C.R.S. 22-5-108 (1)(f) board power to exclude immoral or pernicious

materials and books

Revised:

Reviewed: CASB 2005
Adopted: June 16, 1998
Centennial BOCES
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DISTRIBUTION/POSTING OF NONCURRICULAR MATERIALS

Approval
Any group, organization, corporation, individual, club, society or association (hereafter referred

to as “person” or “persons”) that wishes to distribute any printed noncurricular material in any
Centennial BOCES school or building or on Centennial BOCES property must submit the
material to the executive director for approval a minimum of 48 hours prior to the proposed
distribution. The executive director or designee may approve distribution or posting in
accordance with this regulation and the accompanying policy, unless the executive director or
designee determines the material is “unacceptable” as defined in the accompanying policy.

Appeal

Any person or persons who are denied approval for distribution or posting of printed

noncurricular materials may appeal the decision to the Board. The appeal process will be as

follows:

1.  Within 10 days after the executive director’s or designee’s action, written notice must be
served by the aggrieved party or parties on the executive director, requesting a hearing
before the Board.

2. The executive director will schedule the hearing, which generally will be held within 30 days
of the filing of a request for a hearing.

3. After providing the aggrieved party or parties an opportunity to be heard, the Board shall
render a decision which shall be final.

Reqgulations
1. Place

Approved distribution/posting of printed noncurricular materials must be made at places
within Centennial BOCES or on Centennial BOCES grounds as designated by the executive
director except that in no event may such materials be distributed in any classroom of any
building then being occupied by a regularly-scheduled class.

2. Time
Distribution may be made one-half hour before the school day and/or during regularly
scheduled lunch periods and/or 15 minutes after the end of the school day. Any other times
during the school day are considered to be disruptive of Centennial BOCES’s educational
activities and programs.

3. Littering
All distributed/posted items discarded in any Centennial BOCES building or on Centennial
BOCES grounds must be removed by the persons distributing or posting such materials.

4. Distributors
Students may not be used as the agents for distribution of materials without the written
consent of the student’s parent or quardian.

5. Manner
No student may in any way be compelled or coerced to accept any materials being
distributed by any person distributing such materials or by any Centennial BOCES official.
In the alternative, no Centennial BOCES official or student may interfere with the
distribution of approved materials.

Violation of any of these regulations or accompanying policy will be sufficient cause for denial of
the privilege to distribute or post materials at future dates, subject to the right of appeal as stated
above.
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Approved:
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File: Kl

VISITORS TO CENTENNIAL BOCES 6FHCESAND-SCHOOLS AND PROGRAMS

Centennial BOCES will make reasonable efforts to accommodate requests to visit Centennial
BOCES schools and educational programs, vet also recognizes concerns for the welfare of
students. Therefore, Centennial BOCES limits visitors to:

1. Parents/quardians of current students;

2. Other family members of current students who are approved by the student’s
parent/quardian; and

3. Other persons invited by Centennial BOCES for official business purposes.

To ensure visitors do not disrupt the educational process or other Centennial BOCES operations
and that no unauthorized persons enter Centennial BOCES buildings, all visitors shall report to
the administrative office immediately when entering a Centennial BOCES school or building.
Authorized visitors may: (1) be required to sign in and out; (2) be given name-tags to wear
identifying themselves as visitors; and (3) be accompanied by a Centennial BOCES employee for
some or all of the visit. Centennial BOCES administrators may approve additional building
procedures pertaining to visitors to preserve a proper and safe learning environment.

Unauthorized persons shall not loiter on Centennial BOCES property at any time. Law
enforcement authorities may be called to enforce this policy provision.

Visiting Centennial BOCES is a privilege, not a right, which may be limited, denied or revoked
by a Centennial BOCES administrator or designee based on considerations of student and/or
staff safety, efficient Centennial BOCES operations, maintenance of a proper educational
environment, or failure to comply with this policy.

LEGAL REFS.: C.R.S. 18-9-109 interference with school staff or students

C.R.S. 18-9-110 trespass, interference at or in public buildings

C.R.S. 18-9-112 definition of loitering

C.R.S. 18-9-117 unlawful conduct on public property

C.R.S. 18-12-105.5 unlawful possession of weapons on school property

Page 1 of 2



safety-plary

CROSS REFS.: ADC, Tobacco-Free Schools
ECA/ECAB, Security/Access to Buildings
KFA, Public Conduct on Centennial BOCES Property

Revised:

Revised: CASB 2005
Adopted: December 14, 2000
Centennial BOCES
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File: KLG

This policy is recommended for deletion as unnecessary. REEATHONS\AHTH
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File: LBD

This policy is recommended for deletion as it is hot applicable. REEATHONSWAHTH
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This requlation is recommended for deletion as it is not applicable. RELATHONS

Page 1 of 6



Page 2 of 6



Page 3 of 6



Page 4 of 6



Page 5 of 6



Page 6 of 6



Pagelof1l



New File: LC

RELATIONS WITH EDUCATION RESEARCH AGENCIES

Centennial BOCES recognizes that requests will be made on occasion by non-BOCES personnel
and/or _agencies to conduct research projects in Centennial BOCES school(s) or educational
programs that have educational and social benefit.

However, because such projects invariably involve Centennial BOCES personnel and interrupt
instructional time, it is necessary to evaluate carefully the merits of each project before
permission is granted.

All requests to conduct research shall be reviewed by a research testing review committee in
accordance with this policy and accompanying regulation to determine if permission shall be

granted.

If research by non-BOCES personnel is to involve students, complete information about the
project shall be provided to parents/guardians and students in advance. No student shall be the
subject of any research project without the prior written consent of the student's
parents/guardians and the student himself if the student is old enough to understand the
process and purpose of the project. Consent shall not be necessary when the researcher merely
will observe students engaged in normal activities.

All researchers shall be prepared to explain the purpose, risks, benefits, procedures, results and
intended uses of the project in understandable terms. A student or parent/guardian decision not
to participate in a research project conducted by non-BOCES personnel shall be kept private and
respected in all cases.

Any survey, analysis or evaluation of students shall be consistent with Centennial BOCES policy
and applicable law.

Adopted:
Centennial BOCES
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New File: LC-R

RELATIONS WITH EDUCATION RESEARCH AGENCIES
(RESEARCH TESTING GUIDELINES)

1. The executive director will appoint a research testing review committee to review research
requests initiated from graduate students, professional groups or individual professionals
(including Centennial BOCES employees working on a non-BOCES project) who wish to
conduct research testing involving students enrolled in Centennial BOCES schools or
programs. The committee will have a membership which will include one or more
Centennial BOCES employees, a licensed psychologist (who may be a Centennial BOCES
employee) who is a member of the American Psychological Association, and a
parent/guardian of a student attending a Centennial BOCES school or program. A
committee member may not participate in reviewing a request for which the member is a
sponsor or researcher.

2. A written proposal for permission to do research testing will first be submitted to the
executive director for a review of the proposal's feasibility and appropriateness. If the
executive director believes the proposal may be feasible and appropriate, the request shall
be submitted to the committee.

3. Depending upon the volume of requests, the committee may find it advisable to decline to
review proposals from certain categories of researchers (i.e., graduate students,
undergraduate students). The committee will be provided with such information as it
deems necessary, including information on current research standards applicable to the
project.

4, The committee will judge the merit of written requests for testing with attention being
given to the following areas:

a. Scientific soundness of the project; that is, how likely it is to produce valuable
information relative to student class time.

Procedures to ensure anonymity.

Soundness of stated purpose and methods.

Benefits of the resulting information.

Evaluation of possible risk to students.

Examination of parent/guardian consent forms and student consent forms when

applicable. Consent of the parent/quardian will be obtained for all research with

students not conducted or contracted for by Centennial BOCES employees unless the
research consists merely of observing unidentified students engaged in their normal
activity. Student consent will be sought when appropriate and/or legally required.
g. A clearly written statement appropriate for parents/quardians which explains:

(1) The project's purpose.

(2) How the student was selected.

(3) General procedures to be followed.

(4) Anticipated benefits for general knowledge, the student and Centennial BOCES.

(5) Whether students will be personally identifiable and to whom.

(6) To whom results will be available.

(7) The right of parents/guardians to inspect testing materials before consenting.

(8) Researcher's name, address and telephone number and professional affiliations.

(9) Any identifiable risks to participating students.

(10) How the student may opt out of the research.

(11) Post-research follow-up procedures.

(12) That Centennial BOCES is neither conducting nor sponsoring the project.

5. The committee will make a recommendation to the executive director who will make the
final decision about the research project.

oo o

Adopted:
Centennial BOCES
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Enclosure 3.4

MEMORANDUM

TO: Centennial BOCES Board of Directors
FROM: Dr. Randy Zila, Executive Director
DATE: January 18, 2018

SUBJECT: Designated Public Notice Location for 2018 Board of Director
Meetings

Background Information
C.R.S. 24-6-402 (2)(c) requires that the public place or places for posting notices of the meeting
of the Centennial BOCES Board of Directors be designated annually at the Board'’s first regular
meeting of each calendar year.

In compliance with statute, the designated location for posting notice of Centennial BOCES
Board meetings shall be in the reception area of the office building at 2020 Clubhouse Drive,
Greeley, Colorado and on the CBOCES website at www.cboces.org




TO:

FROM:

DATE:

SUBJECT:

ENCLOSURE 5.0
MEMORANDUM
Centennial BOCES Board of Directors
Dr. Randy Zila, Executive Director
January 18, 2018

Reports/Discussion

Background Information
Superintendents’ Advisory Council Report — Dr. Glenn McClain
Financial Reports - Mr. Terry Buswell

5.1
5.2

5.3

PoPTPQUTPOP T

Board Notes for Financial Reports
Investment Report A

Cash Flow Analysis Report B
Cash Flow Chart C

Financial Summary Report
Detailed Expense Report

irectors’ Reports

Dr. Randy Zila, Administration

Mr. Terry Buswell, Business Services/Human Resources/Technology Departments
Dr. Mary Ellen Good, Federal Programs Department

Mr. Mark Rangel, Innovative Education Services Department

Ms. Jocelyn Walters, Special Education Department

Recommended Action
Reports only — no action required



January 18, 2018 Board Notes for the Investment and Financial Reports

The one page investment report (Page A) reflects the interest earned for the first six months of the
2017-18 fiscal year at $12,623.45. This represents a positive budget variance for the year of
$9,623.45. The December 31, 2017 balances for Centennial BOCES bank and investment accounts
are also listed on the report.

The next two reports reflect the Cash Flow Analysis (Page B) and Cash Flow Chart (Page C) for the 18
month period of July 1, 2016 — December 31, 2017. The cash flow chart continues to show a similar
pattern between 2016-17 and 2017-18.

The two financial reports represent July 2017 — December 2017 year to date. This represents 50.0%
of the fiscal year. Page one of the two page summary shows the non-grant totals for 2017-18 at
40.2% spent compared to 41.2% spent for 2016-17. Page two of the summary shows the grant totals
and the combined totals. Grant totals for 2017-18 are at 41.4% spent compared to 32.2% spent for
2016-17. The year-to-date combined totals for the six months of 2017-18 are at 40.7% spent
compared to 37.4% spent for 2016-17. The projected fund balance is noted at the bottom of page
two, including the audited Ending Fund Balance for 2016-17.

The second report contains the expenses by project and is detailed by the major object groups. The
information presented in the 11 page report is the same per project expense amounts as those on the
two page summary report.

Beginning with Administration on page two, expenses for 2017-18 are slightly lower as a percentage
compared to 2016-17 (42.6% versus 43.1%). The primary difference is in Project 101
Administration/Operations which is at 56.4% compared to 58.0% for the previous year.

Technology, pages 3-4, as a total is higher as a percentage compared to last year (55.7% versus
53.9%). One factor is Project 205 Student Information Services which is running 4.2% higher
through the first six months due to the costs associated with the Infinite Campus software. The
renewal payments for the software are made during July of each year.

Special Education department, pages 5-7, show spending as a percentage of the budget is running
slightly lower in 2017-18 at 44.9% compared to 50.8% for 2016-17. Project 508 Out of District
Placement is lower as a percentage than the previous year (44.8% versus 61.9%). The difference is
based on a significantly larger budget in the current year. Another difference is in Project 509
SWAP, which is lower due to not encumbering the state matching payments this year as compared to
last year. Many projects are trending close to last year’'s amounts.

Innovative Education Services, pages 8-9, show spending percentages for 2017-18 are slightly lower
than 2016-17 at 38.2% compared to 37.4%. One factor is Project 616 Alternative Licensure Program.
The overall costs year-to date for Project 616 are at 38.2% compared to 33.2%.

The final section of the report contains Federal Programs, pages 10-11. Expenses as a percentage for
2017-18 are 40.3% compared with 26.0% for 2016-17. The biggest difference is in Project Title I,
which is running 40% higher than last year - district reimbursement requests have been received
sooner this year. As previously noted, Federal Program Title projects generally run lower during the
first part of the year as the final allocations are confirmed from CDE.

At the bottom of page 11 are the grand total amounts — 42.7% committed for 2017-18 compared to
41.0% committed for 2016-17. These percentages are higher then the two page summary report due
to the inclusion of the encumbrances in the percentage totals. The budget year is 50.0% completed
as of December 31.




Investment Name

CENTENNIAL BOCES
Investment Report as of December 31, 2017

Colotrust - Equity Savings

Colotrust - CBOCES

Colotrust - CBOCES

Colotrust - CBOCES

Bank of Colorado Savings

Bank of Colorado Checking

Bank of Colorado Checking

Interest Earnings

Colotrust Interest

Colotrust Equity Interest

Colotrust Interest

Colotrust Health/Dental Interest

Bank of Colorado

Description Bank Balance Book Balance
Investment Pool 51,566.24 51,566.24
Keenesburg RE-3 Equity, including interest
Investment Pool G/F 1,745,212.72 1,745,212.72
Security Deposit 1,025.70 1,025.70
Health / Dental Insurance 113,194.37 113,194.37
Savings Account 16,082.73 16,082.73
CBOCES Checking Account 371,675.86 274,045.57
eNet Colorado Checking 6,041.78 6,041.78
Total Investment Balance: $ 2,304,799.40 $ 2,207,169.11
Description Bank Balance Book Balance
Investment Pool - Regular Account 11,577.27 11,577.27
Investment Pool - Equity Account 324.26 324.26
Investment Pool - Security 6.43 6.43
Investment Pool - Health/Dental 711.87 711.87
Savings Account 3.62 3.62
Total Interest Earned: $ 12,623.45 $ 12,623.45
Budgeted: $ 6,000.00 Y-T-D: $ 3,000.00
Year To Date Variance: $ 9,623.45



CENTENNIAL BOCES
Cash Flow Analysis for 2016-17 & 2017-18
As of December 31, 2017

Bank Balance and Book Balance are the same ending periods reported to the board. The difference in ending balances from bank balanct
and book balance are the outstanding checks each month. The difference in Interest Earned/Deposits balances from bank balance ant
book balance are voided checks each month.

Balance Balance Bank Balance Book Balance Net Balance
Colotrust Bank of Colorado Bank of CO Checking Bank of CO Checking Colotrust /Bank of CO
G/F Savings / eNet Acct. Bank Statement Checks Written and Book Balance
July 1, 2016 End Balance 1,084,691.13 18,809.56 209,274.58 20,700.98 1,124,201.67
Interest Earned/Deposits 524.58 5,741.28 896,950.17 869,950.17
Transfers out or Expenses (130,000.00) (10,397.05) (702,559.30) (676,771.81)
July 31, 2016 End Balance 955,215.71 14,153.79 403,665.45 213,879.34 1,183,248.84
Interest Earned/Deposits 562.52 44,835.99 1,086,693.03 1,086,693.03
Transfers out or Expenses - (20,897.05) (934,529.13) (874,577.20)
August 31, 2016 End Balance 955,778.23 38,092.73 555,829.35 425,995.17 1,419,866.13
Interest Earned/Deposits 1,050,976.44 1.57 1,703,301.41 1,703,301.41
Transfers out or Expenses - (10,551.16) (1,781,068.46) (1,784,930.74)
Sept 30, 2016 End Balance 2,006,754.67 27,543.14 478,062.30 344,365.84 2,378,663.65
Interest Earned/Deposits 1,386.42 1,675.00 965,576.35 965,576.35
Transfers out or Expenses - (10,778.79) (783,158.11) (726,923.61)
Oct 31, 2016 End Balance 2,008,141.09 18,439.35 660,480.54 583,018.58 2,609,599.02
Interest Earned/Deposits 1,373.93 26,577.50 536,096.56 536,096.56
Transfers out or Expenses - (10,529.97) (874,383.04) (980,150.67)
Nov 30, 2016 End Balance 2,009,515.02 34,486.88 322,194.06 138,964.47 2,182,966.37
Interest Earned/Deposits 1,462.21 227.25 831,596.62 831,596.56
Transfers out or Expenses (85,000.00) (10,485.40) (930,505.12) (794,803.99)
Dec 31, 2016 End Balance 1,925,977.23 24,228.73 223,285.56 175,757.04 2,125,963.00
Interest Earned/Deposits 1,496.41 20,225.00 1,374,701.35 1,374,701.35
Transfers out or Expenses (10,475.66) (975,093.19) (1,002,751.74)
Jan 31, 2017 End Balance 1,927,473.64 33,978.07 622,893.72 547,706.65 2,509,158.36
Interest Earned/Deposits 1,342.41 - 439,481.50 439,481.50
Transfers out or Expenses (200,000.00) (10,472.64) (919,904.21) (936,359.42)
Feb 28, 2017 End Balance 1,728,816.05 23,505.43 142,471.01 50,828.73 1,803,150.21
Interest Earned/Deposits 1,353.22 20,962.21 1,006,070.62 1,006,070.62
Transfers out or Expenses (400,000.00) (10,521.30) (837,691.18) (903,167.55)
March 31, 2017 End Balance 1,330,169.27 33,946.34 310,850.45 153,731.80 1,517,847.41
Interest Earned/Deposits 1,099.70 1,641.25 1,004,549.27 1,004,549.27
Transfers out or Expenses (10,467.00) (806,446.71) (993,687.66)
April 30, 2017 End Balance 1,331,268.97 25,120.59 508,953.01 164,593.41 1,520,982.97
Interest Earned/Deposits 1,175.22 25,825.00 890,712.04 890,712.04
Transfers out or Expenses (10,499.11) (1,069,762.60) (952,382.74)
May 31, 2017 End Balance 1,332,444.19 40,446.48 329,902.45 102,922.71 1,475,813.38
Interest Earned/Deposits 1,191.26 4,442.56 1,157,697.02 1,157,697.02
Transfers out or Expenses (10,573.53) (958,940.20) (964,969.15)
June 30, 2017 End Balance 1,333,635.45 34,315.51 528,659.27 295,650.58 1,663,601.54
Interest Earned/Deposits 1,303.04 21,637.87 431,496.82 431,496.82
Transfers out or Expenses (25,397.05) (788,581.14) (698,603.85)
July 31, 2017 End Balance 1,334,938.49 30,556.33 171,574.95 28,543.55 1,394,038.37
Interest Earned/Deposits 1,359.38 2,732.37 1,087,808.61 1,087,808.61
Transfers out or Expenses (50,000.00) (10,397.05) (796,090.63) (904,148.80)
August 31, 2017 End Balance 1,286,297.87 22,891.65 463,292.93 212,203.36 1,521,392.88
Interest Earned/Deposits 1,001,850.56 154.89 2,008,571.39 2,008,571.39
Transfers out or Expenses - (10,397.05) (1,897,753.33) (1,755,459.23)
Sept 30, 2017 End Balance 2,288,148.43 12,649.49 574,110.99 465,315.52 2,766,113.44
Interest Earned/Deposits 2,453.15 40,000.00 566,257.20 566,257.20
Transfers out or Expenses - (10,022.91) (852,669.91) (835,157.55)
Oct 31, 2017 End Balance 2,290,601.58 42,626.58 287,698.28 196,415.17 2,529,643.33
Interest Earned/Deposits 2,399.35 - 1,123,716.19 1,123,716.19
Transfers out or Expenses (275,000.00) (10,242.30) (1,026,758.34) (1,106,869.07)
Nov 30, 2017 End Balance 2,018,000.93 32,384.28 384,656.13 213,262.29 2,263,647.50
Interest Earned/Deposits 2,211.79 5,227.25 1,033,687.58 1,033,687.58
Transfers out or Expenses (275,000.00) (15,487.02) (1,046,667.85) (972,904.30)
Dec 31, 2017 End Balance 1,745,212.72 22,124.51 371,675.86 274,045.57 2,041,382.80



Cash Flow Chart 07/01/2016 - 12/31/2017
Fiscal Years 2016-17 & 2017-18
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50% of Budget Year Completed

CENTENNIAL BOARD OF COOPERATIVE EDUCATIONAL SERVICES
JULY 1, 2017 - DECEMBER 31, 2017
With Comparative Amounts for the Month Ended December 31, 2016

JULY 1, 2017 - JUNE 30, 2018 FISCAL

JULY 1, 2016 - JUNE 30, 2017 FISCAL

2017-2018 Actual Actual Cash Budget % 2016-2017 Actual Actual Cash Budget %

Project Accounts: Budget Revenues Expenditures Position Encumbrance Balance Spent Budget Revenues Expenditures Position Encumbrance Balance Spent
101 Administration/Operations $ 971,525 $ 332,501 $ 489,207 $  (156,706) $ 58,527 $ 423,791 50% $ 936,138 $ 372,718 $ 467,497 $ (94,779) $ 75,200 $ 393,441 50%
103 Administration Greeley Building 140,465 12,606 78,869 (66,264) - 61,596 56% 124,765 24,011 65,724 (41,713) - 59,041 53%
107 Administration South Platte Building 33,365 1,800 19,347 (17,547) - 14,018 58% 3,600 1,800 3,511 (1,711) - 89 98%
152 Capital - Savings Plans 38,000 - - - - 38,000 0% 38,000 - - - - 38,000 0%
154 Capital - Courier Van Savings 17,500 - - - - 17,500 0% 17,500 - - - - 17,500 0%
166 Budgeted Reserves 250,000 - - - - 250,000 0% 250,000 - - - - 250,000 0%
172 Media/Coop Purchasing 9,270 2,318 3,051 (734) - 6,219 33% 10,906 5,453 3,416 2,037 - 7,490 31%
174 Other Legal 4,305 1,076 1,750 (674) - 2,555 41% 4,305 2,153 2,100 53 - 2,205 49%
205 Student Information Services 173,942 39,579 134,743 (95,164) - 39,199 7% 170,505 91,684 125,696 (34,012) - 44,809 74%
206 Financial Data Services 71,154 22,446 15,669 6,777 - 55,485 22% 307,557 160,035 141,526 18,509 - 166,031 46%
209 Computer Tech Support 2,325 581 1,063 (482) - 1,262 46% 2,325 1,163 1,060 103 - 1,265 46%
218 CBOCES Technology Support 179,940 89,971 89,978 @) 4,028 85,934 50% 170,324 85,162 86,773 (1,611) 5,730 77,821 51%
230 Distance Education 23,205 8,798 7,992 805 300 14,913 34% 23,205 11,603 10,490 1,113 360 12,355 45%
238 eNet Learning 26,450 11,425 11,893 (468) - 14,557 45% 26,450 17,520 5,725 11,794 - 20,725 22%
502 ESY 19,203 12,893 5,975 6,918 - 13,228 31% 16,854 12,751 8,688 4,063 - 8,166 52%
505 Special Education Local 124,740 41,838 44,157 (2,320) 4,436 76,147 35% 123,624 25,675 41,077 (15,402) 4,204 78,343 33%
506 Dollar General Literacy Foundation 2,000 2,000 2,000 - - - 100%
508 Out of District 894,294 450,862 400,265 50,597 568 493,461 45% 631,767 375,247 331,438 43,809 59,435 240,894 52%
510 RN Services 41,206 9,445 21,076 (11,631) - 20,130 51% 27,661 11,862 11,995 (133) - 15,666 43%
516 Local Preschool 391,605 247,391 168,866 78,526 8,029 214,710 43% 370,861 257,751 162,350 95,401 6,757 201,754 44%
518 STEPS Program - Tennyson Center 219,849 129,846 109,508 20,339 1,342 108,999 50% 213,981 125,786 106,327 19,459 1,544 106,110 50%
520 Speech 630,184 167,404 211,943 (44,538) 12,984 405,257 34% 610,674 226,187 189,800 36,387 10,267 410,607 31%
521 Social Work 227,893 27,838 74,563 (46,726) 6,983 146,346 33% 236,632 47,789 85,310 (37,522) 5,049 146,272 36%
522 School Psychology 532,346 294,577 194,240 100,337 10,343 327,763 36% 482,569 247,821 189,501 58,319 8,178 284,890 39%
523 Motor Team 476,058 232,485 173,575 58,910 107,249 195,234 36% 416,089 196,806 161,124 35,682 95,935 159,030 39%
524 Audiology 103,277 14,515 34,303 (19,788) 1,422 67,551 33% 100,382 14,600 33,938 (19,338) 1,261 65,183 34%
525 Transition 94,339 58,140 30,872 27,268 2,446 61,021 33% 91,295 68,614 29,614 38,999 2,660 59,020 32%
535 Sp Ed Contracted Services 101,790 43,176 42,930 247 - 58,860 42% 130,194 80,824 47,527 33,297 - 82,667 37%
607 Learning Services 78,330 23,145 41,241 (18,096) - 37,089 53% 76,090 31,285 42,640 (11,355) - 33,450 56%
616 Alternate Licensure Program 352,400 249,370 134,540 114,830 107 217,752 38% 261,800 193,310 86,050 107,260 892 174,858 33%
685 Centennial BOCES High School 748,600 440,081 246,409 193,672 322 501,870 33% 748,600 316,100 255,653 60,447 298 492,649 34%
687 I-Connection High School 239,200 59,820 118,781 (58,961) 473 119,947 50% 230,000 115,000 128,637 (13,637) 1,884 99,479 56%
731 Basic Center Program 10,000 7,475 7,475 - - 2,525 75% 3,252 3,252 3,252 (0) - (0) 100%
767 Migrant Family Literacy Project - - 2,817 (2,817) - (2,817) 0%
770 Federal Programs Entrepreneurial 24,500 1,536 391 1,146 - 24,109 2% 24,500 4,480 2,750 1,730 - 21,750 11%

Non-Grant Totals 7,251,260 3,034,936 2,914,673 120,263 219,560 4,117,027 40.2% 6,884,405 3,130,435 2,836,004 294,431 279,656 3,768,745 41.2%
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50% of Budget Year Completed

CENTENNIAL BOARD OF COOPERATIVE EDUCATIONAL SERVICES
JULY 1, 2017 - DECEMBER 31, 2017
With Comparative Amounts for the Month Ended December 31, 2016

JULY 1, 2017 - JUNE 30, 2018 FISCAL

JULY 1, 2016 - JUNE 30, 2017 FISCAL

2017-2018 Actual Actual Cash Budget % 2016-2017 Actual Actual Cash Budget %

Project Accounts: Budget Revenues Expenditures Position Encumbrance Balance Spent Budget Revenues Expenditures Position Encumbrance Balance Spent
145 Perkins $ 118,254 $ - $ 24,034 $ (24,034) $ - $ 94,220 20% $ 119,398 $ - $ 33,455 $ (33,455) $ - $ 85,943 28%
148 Grant Writing 20,190 - 8,059 (8,059) - 12,131 40% 20,190 - 6,402 (6,402) - 13,788 32%
504 Administration 475,850 296,321 243,384 52,937 7,297 225,170 51% 475,402 310,391 247,680 62,711 12,360 215,362 52%
509 SWAP 550,000 162,621 265,758 (103,137) 9,186 275,056 48% 520,000 156,329 266,918 (110,589) 137,754 115,329 51%
615 Gifted/Talented - Consultant 69,992 69,992 29,165 40,827 - 40,827 42% 70,900 70,900 27,692 43,208 - 43,208 39%
625 Gifted/Talented - Regional 142,399 85,440 60,413 25,027 - 81,986 42% 135,137 81,082 59,865 21,217 - 75,272 44%
626 Gifted Ed Universal Screening 38,073 31,536 24,003 7,533 - 14,070 63% 38,073 38,073 23,021 15,052 - 15,052 60%
649 School Emergency Management Grant - - - - - - 0% 105,727 33,023 35,349 (2,326) - 70,378 33%
652 CBOCES State Educational Priorities 325,060 281,493 106,954 174,539 - 218,106 33% 366,423 280,015 99,036 180,978 - 267,387 27%
705 Migrant Ed Combined Region Program 2,089,786 685,140 843,207 (158,067) 13,681 1,232,897 40% 2,178,090 622,655 793,764 (171,109) 1,073 1,383,253 36%
708 MSIX State Data Quality Grant 12,000 11,726 11,726 - - 274 98%
715 Title | 704,187 302,556 302,559 ®3) - 401,628 43% 704,187 19,771 19,771 0 - 684,416 3%
722 Title Il - Teacher Quality 226,386 25,784 87,637 (61,853) - 138,749 39% 226,386 1,072 1,072 0 - 225,314 0%
725 Title 11l - English Language 80,581 18,576 18,558 18 - 62,023 23% 80,581 4,122 4,122 (0) - 76,459 5%
726 Title IV - Part A Grant 91,085 16,696 16,680 16 18%
730 McKinney Homeless 42,000 13,916 20,485 (6,569) - 21,515 49% 40,000 12,340 19,563 (7,223) - 20,437 49%

Grant Totals 4,985,843 2,001,797 2,062,621 (60,824) 30,164 2,818,653 41.4% 5,080,494 1,629,773 1,637,710 (7,938) 151,187 3,291,597 32.2%

Y-T-D Combined Totals $ 12,237,103 $ 5,036,734 $ 4,977,294 $ 59,439 $ 249,724 $ 6,935,680 40.7% $ 11,964,899 $ 4,760,208 $ 4,473,715 $ 286,493 $ 430,843 $ 7,060,342 37.4%
2017-2018 % 2016-2017 %

Year To Date Revenue $ 5,036,734 41.2% $ 4,760,208 39.8%
Year to Date Expenditures 4,977,294 40.7% 4,473,715 37.4%

Excess of Revenue Over (Under) Expenditures $ 59,439 $ 286,493
Fund Balance, Beginning $ 2,106,264 $ 1,949,227
Estimated Change of Revenue Over (Under) Expenditures (100,953) 157,037

Estimated Fund Balance, Ending $ 16.4% 18.4%

*2016-2017 Fund Balance is actual amount based on the completed audit.
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Current Year Information

July 1, 2017 - December 31, 2017 Detailed Expense Report
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Current Budget YTD Expenses Outstanding Uncommitted % of Budget Prev. Yr. Prev. Yr. Prev. Yr. Prev. Yr. % of Prev Yr.
Encumbrance Funds committed Budget Expenses Encumbrance Uncommitted Budget
Administration
Project: 101 ADMINISTRATION/OPERATIONS
Object class 01: Salaries 511,696.00 257,950.98 253,745.02 50.4% 493,299.00 234,679.29 258,619.71 47.6%
Object class 02: Benefits 168,658.00 80,580.85 88,077.15 47.8% 160,162.00 77,934.08 82,227.92 48.7%
Object class 03: PS- Professional 23,200.00 14,868.00 8,332.00 64.1% 22,500.00 15,097.50 7,402.50 67.1%
Object class 04: PS- Property 45,300.00 22,893.15 13,764.81 8,642.04 80.9% 43,000.00 23,913.63 16,111.79 2,974.58 93.1%
Object class 05: Other Purchased Svc 83,550.00 49,409.54 27,587.16 6,553.30 92.2% 81,400.00 48,527.05 43,818.31 (10,945.36) 113.4%
Obiject class 06: Supplies 55,600.00 30,495.71 17,174.75 7,929.54 85.7% 55,600.00 32,443.77 15,269.74 7,886.49 85.8%
Object class 07: Property 3,000.00 3,000.00 0.0% 3,000.00 2,278.97 721.03 76.0%
Object class 08: Other Expenses 80,521.00 33,008.74 47,512.26 41.0% 77,177.00 32,622.85 44,554.15 42.3%
971,525.00 489,206.97 58,526.72 423,791.31 56.4% 936,138.00 467,497.14 75,199.84 393,441.02 58.0%
Project: 103 GREELEY BLDG CAP IMPVMT
Object class 03: PS- Professional 0.0% 0.0%
Object class 04: PS- Property 140,465.00 78,082.30 62,382.70 55.6% 124,765.00 65,723.85 59,041.15 52.7%
Object class 07: Property - 787.00 (787.00) 0.0% - - - 0.0%
140,465.00 78,869.30 - 61,595.70 56.1% 124,765.00 65,723.85 - 59,041.15 52.7%
Project: 107 FT.MORGAN CAPITAL IMPROVEMENT
Object class 04: PS- Property 33,365.00 19,347.25 - 14,017.75 58.0% 3,600.00 3,511.37 - 88.63 97.5%
33,365.00 19,347.25 - 14,017.75 58.0% 3,600.00 3,5611.37 - 88.63 97.5%
Project: 145 CARL PERKINS GRANT
Object class 01: Salaries 10,595.00 5,499.72 5,095.28 51.9% 10,185.00 5,092.31 5,092.69 50.0%
Object class 02: Benefits 2,966.00 1,537.74 1,428.26 51.8% 2,839.00 1,406.88 1,432.12 49.6%
Object class 05: Other Purchased Svc 34,721.00 - 34,721.00 0.0% 23,028.00 2,195.66 20,832.34 9.5%
Obiject class 06: Supplies 60,703.00 15,465.87 45,237.13 25.5% 73,738.00 22,497.82 51,240.18 30.5%
Object class 07: Property - - - 0.0% - - - 0.0%
Object class 08: Other Expenses 9,269.00 1,530.27 7,738.73 16.5% 9,608.00 2,262.33 7,345.67 23.5%
118,254.00 24,033.60 - 94,220.40 20.3% 119,398.00 33,455.00 - 85,943.00 28.0%
Project: 148 GRANT WRITING
Object class 01: Salaries 12,000.00 5,944.40 6,055.60 49.5% 11,990.00 5,282.00 6,708.00 44.1%
Object class 02: Benefits 2,634.00 2,114.13 519.87 80.3% 2,572.00 1,120.00 1,452.00 43.5%
Object class 03: PS- Professional 5,556.00 - 5,556.00 0.0% 5,628.00 - 5,628.00 0.0%
20,190.00 8,058.53 - 12,131.47 39.9% 20,190.00 6,402.00 - 13,788.00 3L.7%
Project: 152 CAPITAL SAVINGS PLANS
Object class 07: Property 38,000.00 - 38,000.00 0.0% 38,000.00 - 38,000.00 0.0%
38,000.00 - - 38,000.00 0.0% 38,000.00 - - 38,000.00 0.0%
Project: 154 CAPITAL IMPROVEMENT
Object class 07: Property 17,500.00 - 17,500.00 0.0% 17,500.00 - 17,500.00 0.0%
17,500.00 - - 17,500.00 0.0% 17,500.00 - - 17,500.00 0.0%
Project: 166 BUDGETED RESERVES
Object class 08: Other Expenses 250,000.00 - 250,000.00 0.0% 250,000.00 - 250,000.00 0.0%
250,000.00 - - 250,000.00 0.0% 250,000.00 - - 250,000.00 0.0%
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Project: 172 MEDIA/COOP

Object class 01:
Object class 02:
Object class 03:
Object class 04:
Object class 05:
Object class 06:
Object class 08:

Salaries

Benefits

PS- Professional

PS- Property

Other Purchased Svc
Supplies

Other Expenses

Project: 174 LEGAL

Object class 03:

PS- Professional

ADMINISTRATION TOTALS:

Current Budget YTD Expenses Outstanding Uncommitted % of Budget Prev. Yr. Prev. Yr. Prev. Yr. Prev. Yr. % of Prev Yr.

Encumbrance Funds committed Budget Expenses Encumbrance Uncommitted Budget

5,706.00 1,593.20 4,112.80 27.9% 6,546.00 2,215.82 4,330.18 33.8%
1,408.00 335.28 1,072.72 23.8% 2,116.00 459.70 1,656.30 21.7%

0.0% 0.0%

400.00 96.12 303.88 24.0% 200.00 98.66 101.34 49.3%

- 266.95 (266.95) 0.0% - 9.75 (9.75) 0.0%

1,315.00 539.31 775.69 41.0% 1,525.00 372.74 1,152.26 24.4%
441.00 220.50 220.50 50.0% 519.00 259.50 259.50 50.0%
9,270.00 3,051.36 - 6,218.64 32.9% 10,906.00 3,416.17 - 7,489.83 31.3%
4,305.00 1,750.00 2,555.00 40.7% 4,305.00 2,100.00 2,205.00 48.8%
4,305.00 1,750.00 - 2,555.00 40.7% 4,305.00 2,100.00 - 2,205.00 48.8%
1,602,874.00 624,317.01 58,526.72 920,030.27 42.6% 1,524,802.00 582,105.53 75,199.84 867,496.63 43.1%

Page 2
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TECHNOLOGY
Project: 205 STUDENT INFORMATION SERVICES

Object class 01:
Object class 02:
Object class 03:
Object class 04:
Object class 05:
Object class 06:
Object class 07:
Object class 08:

Salaries

Benefits

PS- Professional

PS- Property

Other Purchased Svc
Supplies

Property

Other Expenses

Project: 206 FINANCIAL DATA SERVICES

Object class 01:
Object class 02:
Object class 03:
Object class 04:
Object class 05:
Object class 06:
Object class 07:
Object class 08:

Salaries

Benefits

PS- Professional

PS- Property

Other Purchased Svc
Supplies

Property

Other Expenses

Project: 209 COMPUTER TECH SUPPORT

Object class 01: Salaries

Object class 02: Benefits

Object class 03: PS- Professional
Object class 05: Other Purchased Svc
Object class 06: Supplies

Object class 08: Other Expenses

Project: 218 CBOCES TECHNOLOGY SUPPORT

Object class 01:
Object class 02:
Object class 03:
Object class 04:
Object class 05:
Object class 06:
Object class 07:
Object class 08:

Salaries

Benefits

PS- Professional

PS- Property

Other Purchased Svc
Supplies

Property

Other Expenses

Current Budget

49,210.00
18,314.00
92,311.00
855.00
200.00
13,052.00
173,942.00

16,838.00
5,168.00
10,000.00
1,000.00
25,500.00
5,625.00
7,023.00
71,154.00

1,400.00
309.00
150.00

43.00

423.00
2,325.00

118,899.00
38,610.00
500.00

10,237.00
4,595.00
7,000.00

99.00
179,940.00

YTD Expenses

24,257.73
8,825.49
94,486.00

625.25
21.86

6,526.50
134,742.83

9,009.42
2,643.12

505.00

3,511.50
15,669.04

700.00
151.90

211.50
1,063.40

62,511.58
19,241.55

4,859.07
3,365.74

89,977.94

Outstanding Uncommitted % of Budget Prev. Yr. Prev. Yr. Prev. Yr. Prev. Yr. % of Prev Yr.
Encumbrance Funds committed Budget Expenses Encumbrance Uncommitted Budget
24,952.27 49.3% 47,940.00 24,482.23 23,457.77 51.1%
9,488.51 48.2% 17,378.00 8,327.57 9,050.43 47.9%
(2,175.00) 102.4% 91,397.00 85,960.00 5,437.00 94.1%
- 0.0% - - 0.0%
229.75 73.1% 840.00 551.39 288.61 65.6%
178.14 10.9% 200.00 200.00 0.0%
- 0.0% - - 0.0%
6,525.50 50.0% 12,750.00 6,375.00 6,375.00 50.0%
- 39,199.17 77.5% 170,505.00 125,696.19 - 44,808.81 73.7%
7,828.58 53.5% 14,642.00 8,136.08 6,505.92 55.6%
2,524.88 51.1% 4,560.00 2,383.54 2,176.46 52.3%
10,000.00 0.0% 10,995.00 10,995.00 0.0%
1,000.00 0.0% 227,377.00 113,189.71 114,187.29 49.8%
- 0.0% - - 0.0%
24,995.00 2.0% 22,352.00 4,751.00 17,601.00 21.3%
5,625.00 0.0% 1,500.00 1,500.00 0.0%
3,511.50 50.0% 26,131.00 13,065.50 13,065.50 50.0%
- 55,484.96 22.0% 307,557.00 141,525.83 - 166,031.17 46.0%
700.00 50.0% 1,400.00 700.00 700.00 50.0%
157.10 49.2% 301.00 148.40 152.60 49.3%
150.00 0.0% 150.00 150.00 0.0%
43.00 0.0% 51.00 51.00 0.0%
0.0% 0.0%
211.50 50.0% 423.00 211.50 211.50 50.0%
- 1,261.60 45.7% 2,325.00 1,059.90 - 1,265.10 45.6%
56,387.42 52.6% 115,278.00 59,703.44 55,574.56 51.8%
19,368.45 49.8% 36,789.00 18,076.60 18,712.40 49.1%
500.00 0.0% 500.00 500.00 0.0%
0.0% 0.0%
4,028.00 1,349.93 86.8% 10,657.00 5,603.35 5,314.00 (260.35) 102.4%
1,229.26 73.2% 4,200.00 3,389.11 416.45 394.44 90.6%
7,000.00 0.0% 2,900.00 2,900.00 0.0%
99.00 0.0%
4,028.00 85,934.06 52.2% 170,324.00 86,772.50 5,730.45 77,821.05 54.3%

Page 3
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Project: 230 DISTANCE ED COORDINATION

Object class 01: Salaries

Object class 02: Benefits

Object class 04: PS- Property

Object class 05: Other Purchased Svc
Object class 06: Supplies

Object class 08: Other Expenses

Project: 238 eNET LEARNING

Object class 03: PS- Professional
Object class 05: Other Purchased Svc
Object class 06: Supplies

Object class 08: Other Expenses

TECHNOLOGY TOTALS:

Current Budget YTD Expenses Outstanding Uncommitted % of Budget Prev. Yr. Prev. Yr. Prev. Yr. Prev. Yr. % of Prev Yr.
Encumbrance Funds committed Budget Expenses Encumbrance  Uncommitted Budget
15,004.00 4,686.06 10,317.94 31.2% 15,154.00 6,719.56 8,434.44 44.3%
4,045.00 1,336.07 2,708.93 33.0% 3,967.00 1,724.84 2,242.16 43.5%
- - 0.0% - - 0.0%
1,773.00 778.75 299.95 694.30 60.8% 1,737.00 871.71 359.97 505.32 70.9%
- - 0.0% - - 0.0%
2,383.00 1,191.50 1,191.50 50.0% 2,347.00 1,173.50 1,173.50 50.0%
23,205.00 7,992.38 299.95 14,912.67 35.7% 23,205.00 10,489.61 359.97 12,355.42 46.8%
12,500.00 3,152.32 9,347.68 0.0% 12,500.00 4,571.50 7,928.50 36.6%
7,000.00 78.60 6,921.40 0.0% 7,000.00 405.02 6,594.98 5.8%
5,453.00 7,914.00 (2,461.00) 145.1% 5,453.00 5,453.00 0.0%
1,497.00 748.50 748.50 50.0% 1,497.00 748.50 748.50 50.0%
26,450.00 11,893.42 - 14,556.58 45.0% 26,450.00 5,725.02 - 20,724.98 21.6%
477,016.00 261,339.01 4,327.95 211,349.04 55.7% 700,366.00 371,269.05 6,090.42 323,006.53 53.9%

Page 4
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a1
42
43
a4
45
26
a7
48
49

SPECIAL EDUCATION
Project: 502 ESY

Object class 01: Salaries

Object class 02: Benefits

Object class 03: PS- Professional
Object class 05: Other Purchased Svc
Object class 06: Supplies

Object class 08: Other Expenses

Project: 504 ADMINISTRATION/OVERHEAD

Object class 01: Salaries

Object class 02: Benefits

Object class 03: PS- Professional
Object class 04: PS- Property

Object class 05: Other Purchased Svc
Object class 06: Supplies

Object class 07: Property

Object class 08: Other Expenses

Project: 505 SPECIAL ED LOCAL

Object class 01: Salaries

Object class 02: Benefits

Object class 03: PS- Professional
Object class 05: Other Purchased Svc
Object class 06: Supplies

Object class 08: Other Expenses

Project: 506 DOLLAR GENERAL LITERACY FOUNDATION

Object class 07: Property
Object class 08: Other Expenses

Project: 508 OUT OF DISTRICT PLACEMENT

Object class 01: Salaries

Object class 02: Benefits

Object class 03: PS- Professional
Object class 04: PS- Property

Object class 05: Other Purchased Svc
Object class 06: Supplies

Object class 07: Property

Object class 08: Other Expenses

Project: 509 SWAP-GREELEY

Object class 01: Salaries

Object class 02: Benefits

Object class 04: PS- Property

Object class 05: Other Purchased Svc
Object class 06: Supplies

Object class 08: Other Expenses

Object class 09: Up Front Matching Funds

Current Budget

12,500.00
2,966.00

2,000.00
650.00
1,087.00
19,203.00

257,408.00
82,793.00
200.00
2,100.00
27,100.00
11,500.00
7,500.00
87,249.00
475,850.00

75,656.00
25,522.00
2,500.00
13,700.00
300.00
7,062.00
124,740.00

24,172.00
12,818.00
35,689.00
771,830.00
7,200.00

42,585.00
894,294.00

176,483.00
68,691.00

22,555.00
7,271.00

275,000.00
550,000.00

YTD Expenses

4,085.25
867.01

479.42

543.50
5,975.18

133,602.79
40,722.10
434.50
731.00
14,230.35
3,497.49
6,613.00
43,552.57
243,383.80

28,820.77
8,689.73
120.00
3530.17
27.00
2,960.52
44,157.19

8,062.00
4,249.44

8,034.39
354,410.00
4,216.70

21,292.50
400,265.03

88,766.98
32,718.41

9,591.89
267.30

134,413.33
265,757.91

Outstanding Uncommitted % of Budget Prev. Yr. Prev. Yr. Prev. Yr. Prev. Yr. % of Prev Yr.
Encumbrance Funds committed Budget Expenses Encumbrance Uncommitted Budget
8,414.75 32.7% 10,800.00 6,183.75 4,616.25 57.3%
2,098.99 29.2% 2,545.00 1,284.39 1,260.61 50.5%
0.0% 0.0%
1,520.58 24.0% 2,000.00 707.90 1,292.10 35.4%
650.00 0.0% 555.00 34.93 520.07 6.3%
543.50 50.0% 954.00 477.00 477.00 50.0%
- 13,227.82 31.1% 16,854.00 8,687.97 - 8,166.03 51.5%
123,805.21 51.9% 244,856.00 129,151.47 115,704.53 52.7%
42,070.90 49.2% 76,645.00 38,742.48 37,902.52 50.5%
(234.50) 217.3% 200.00 276.50 (76.50) 138.3%
1,369.00 34.8% 31,560.00 15,233.60 16,326.40 48.3%
7,296.51 5,573.14 79.4% 27,100.00 9,500.08 12,296.39 5,303.53 80.4%
8,002.51 30.4% 11,500.00 3,813.04 63.98 7,622.98 33.7%
887.00 88.2% 7,500.00 7,500.00 0.0%
43,696.43 49.9% 76,041.00 50,962.90 25,078.10 67.0%
7,296.51 225,169.69 52.7% 475,402.00 247,680.07 12,360.37 215,361.56 54.7%
46,826.23 38.1% 75,204.00 24,351.90 50,852.10 32.4%
16,832.27 34.0% 24,922.00 7,505.26 17,416.74 30.1%
2,380.00 4.8% 2,500.00 3,622.50 (1,122.50) 144.9%
4,436.17 5,733.66 58.1% 13,700.00 2,886.82 4,204.22 6,608.96 51.8%
273.00 9.0% 300.00 300.00 0.0%
4,101.48 41.9% 6,998.00 2,710.42 4,287.58 38.7%
4,436.17 76,146.64 39.0% 123,624.00 41,076.90 4,204.22 78,342.88 36.6%
1,950.00 1,949.64 0.36 100.0%
50.00 50.36 (0.36) 100.7%
2,000.00 2,000.00 - (0.00) 100.0%
16,110.00 33.4% 21,128.00 7,098.33 14,029.67 33.6%
8,568.56 33.2% 11,627.00 3,881.05 7,745.95 33.4%
- 0.0% - 8,659.40 (8,659.40) 0.0%
27,654.61 22.5% 25,569.00 2,817.05 22,751.95 11.0%
417,420.00 45.9% 535,829.00 287,100.24 56,904.53 191,824.23 64.2%
568.13 2,415.17 0.0% - 3,074.94 2,530.84 (5,605.78) 0.0%
- 0.0% - 0.0%
21,292.50 50.0% 37,614.00 18,807.00 18,807.00 50.0%
568.13 493,460.84 44.8% 631,767.00 331,438.01 59,435.37 240,893.62 61.9%
87,716.02 50.3% 173,041.00 87,035.44 86,005.56 50.3%
35,972.59 47.6% 66,324.00 31,369.62 34,954.38 47.3%
0.0% 370.00 (370.00) 0.0%
9,009.33 3,953.78 82.5% 10,500.00 9,821.75 7,753.61 (7,075.36) 167.4%
51.99 6,951.71 4.4% 2,000.00 683.34 1,316.66 34.2%
125.00 (125.00) 0.0% 8,135.00 7,637.60 497.40 0.0%
140,586.67 48.9% 260,000.00 130,000.00 130,000.00 - 100.0%
9,186.32 275,055.77 50.0% 520,000.00 266,917.75 137,753.61 115,328.64 77.8%
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Project: 510 RN SERVICES

Object class 01: Salaries

Object class 02: Benefits

Object class 03: PS- Professional
Object class 05: Other Purchased Svc
Object class 06: Supplies

Object class 08: Other Expenses

Project: 516 LOCAL PRESCHOOL

Object class 01: Salaries

Object class 02: Benefits

Object class 03: PS- Professional
Object class 05: Other Purchased Svc
Object class 06: Supplies

Object class 08: Other Expenses

Project: 518 STEPS CENTER

Object class 01: Salaries

Object class 02:
Object class 03:
Object class 04:
Object class 05:
Object class 06:
Object class 07:
Object class 08:

Benefits

PS- Professional

PS- Property

Other Purchased Svc
Supplies

Property

Other Expenses

Project: 520 SPEECH

Object class 01: Salaries

Object class 02: Benefits

Object class 03: PS- Professional
Object class 05: Other Purchased Svc
Object class 06: Supplies

Object class 08: Other Expenses

Project: 521 SOCIAL WORK

Object class 01: Salaries

Object class 02: Benefits

Object class 05: Other Purchased Svc
Object class 06: Supplies

Object class 08: Other Expenses

Current Budget

29,264.00
6,475.00

2,500.00
750.00
2,217.00
41,206.00

189,348.00
73,443.00

107,400.00
1,000.00
20,414.00
391,605.00

151,348.00
55,757.00

1,680.00
500.00

10,564.00
219,849.00

389,114.00
141,185.00

61,035.00
3,180.00
35,670.00
630,184.00

150,235.00
53,759.00
10,750.00

250.00
12,899.00
227,893.00

YTD Expenses

15,652.76
3,349.67
250.00
855.73
165.00
803.00
21,076.16

59,723.70
19,488.90

79,549.77

10,103.35
168,865.72

75,674.04
26,967.42

1,058.53
617.87

5,189.87
109,507.73

142,778.94
48,049.53
500.00
7,953.81
743.39
11,017.02
211,942.69

48,691.48
17,303.27
3,691.52
165.00
4,711.76
74,563.03

Outstanding Uncommitted % of Budget Prev. Yr. Prev. Yr. Prev. Yr. Prev. Yr. % of Prev Yr.
Encumbrance Funds committed Budget Expenses Encumbrance Uncommitted Budget
13,611.24 53.5% 18,911.00 8,148.00 10,763.00 43.1%
3,125.33 51.7% 3,934.00 1,702.93 2,231.07 43.3%
(250.00) 0.0% 225.00 (225.00) 0.0%
1,644.27 34.2% 2,500.00 755.04 1,744.96 30.2%
585.00 22.0% 750.00 381.31 368.69 50.8%
1,414.00 36.2% 1,566.00 783.00 783.00 50.0%
- 20,129.84 51.1% 27,661.00 11,995.28 - 15,665.72 43.4%
129,624.30 31.5% 177,284.00 59,661.34 117,622.66 33.7%
53,954.10 26.5% 65,643.00 18,518.05 47,124.95 28.2%
- 0.0% - - 0.0%
8,029.01 19,821.22 81.5% 107,400.00 74,651.73 6,757.15 25,991.12 75.8%
1,000.00 0.0% 1,200.00 177.38 1,022.62 14.8%
10,310.65 49.5% 19,334.00 9,341.32 9,992.68 48.3%
8,029.01 214,710.27 45.2% 370,861.00 162,349.82 6,757.15 201,754.03 45.6%
75,673.96 50.0% 148,399.00 74,189.68 74,209.32 50.0%
28,789.58 48.4% 53,117.00 25,756.89 27,360.11 48.5%
- 0.0% - - 0.0%
0.0% 0.0%
942.19 (320.72) 119.1% 1,680.00 835.42 1,244.37 (399.79) 123.8%
400.00 (517.87) 203.6% 500.00 452.55 300.00 (252.55) 150.5%
0.0% 0.0%
5374.13 49.1% 10,285.00 5,092.50 5,192.50 49.5%
1,342.19 108,999.08 50.4% 213,981.00 106,327.04 1,544.37 106,109.59 50.4%
246,335.06 36.7% 379,945.00 129,507.41 250,437.59 34.1%
92,235.47 34.7% 135,466.00 41,722.06 93,743.94 30.8%
(500.00) 0.0%
12,984.04 40,097.15 34.3% 58,696.00 6,526.03 8,321.57 43,848.40 25.3%
2,436.61 23.4% 2,000.00 1,385.83 1,945.65 (1,331.48) 166.6%
24,652.98 30.9% 34,567.00 10,658.26 23,908.74 30.8%
12,984.04 405,257.27 35.7% 610,674.00 189,799.59 10,267.22 410,607.19 32.8%
101,543.52 32.4% 158,635.00 57,419.22 101,215.78 36.2%
36,455.73 32.2% 53,602.00 18,788.57 34,813.43 35.1%
6,983.48 75.00 99.3% 10,750.00 4,257.31 5,049.44 1,443.25 86.6%
85.00 66.0% 250.00 250.00 0.0%
8,187.24 36.5% 13,395.00 4,844.97 8,550.03 36.2%
6,983.48 146,346.49 35.8% 236,632.00 85,310.07 5,049.44 146,272.49 38.2%
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Project: 522 SCHOOL PSYCHOLOGY

Object class 01: Salaries

Object class 02: Benefits

Object class 05: Other Purchased Svc
Object class 06: Supplies

Object class 08: Other Expenses

Project: 523 MOTOR TEAM

Object class 01: Salaries

Object class 02: Benefits

Object class 03: PS- Professional
Object class 05: Other Purchased Svc
Object class 06: Supplies

Object class 08: Other Expenses

Project: 524 AUDIOLOGY

Object class 01: Salaries

Object class 02:
Object class 03:
Object class 04:
Object class 05:
Object class 06:
Object class 07:
Object class 08:

Benefits

PS- Professional

PS- Property

Other Purchased Svc
Supplies

Property

Other Expenses

Project: 525 TRANSITION
Object class 01: Salaries

Object class 02: Benefits

Object class 05: Other Purchased Svc
Object class 06: Supplies

Object class 08: Other Expenses

Project: 535 CONTRACTED RE-5J SERVICES

Object class 01: Salaries
Object class 02: Benefits
Object class 08: Other Expenses

SPECIAL EDUCATION TOTALS:

Current Budget YTD Expenses Outstanding Uncommitted % of Budget Prev. Yr. Prev. Yr. Prev. Yr. Prev. Yr. % of Prev Yr.
Encumbrance Funds committed Budget Expenses Encumbrance Uncommitted Budget
357,036.00 127,503.49 229,532.51 35.7% 324,003.00 129,332.69 194,670.31 39.9%
127,177.00 44,440.27 82,736.73 34.9% 111,232.00 39,759.11 71,472.89 35.7%
16,000.00 6,044.57 10,343.00 (387.57) 102.4% 16,000.00 3,917.12 8,178.05 3,904.83 75.6%
2,000.00 3,161.90 (1,161.90) 158.1% 2,000.00 4,929.82 (2,929.82) 246.5%
30,133.00 13,089.94 17,043.06 43.4% 29,334.00 11,562.28 17,771.72 39.4%
532,346.00 194,240.17 10,343.00 327,762.83 38.4% 482,569.00 189,501.02 8,178.05 284,889.93 41.0%
208,005.00 70,997.43 137,007.57 34.1% 225,926.00 67,673.34 158,252.66 30.0%
71,457.00 25,180.50 46,276.50 35.2% 78,421.00 23,603.85 54,817.15 30.1%
154,450.00 58,252.98 100,747.02 (4,550.00) 102.9% 72,990.00 54,611.95 85,570.56 (67,192.51) 192.1%
13,400.00 3,547.73 6,502.27 3,350.00 75.0% 13,400.00 3,735.40 10,364.60 (700.00) 105.2%
1,800.00 2,417.40 (617.40) 134.3% 1,800.00 2,554.45 (754.45) 141.9%
26,946.00 13,178.68 13,767.32 48.9% 23,552.00 8,944.62 14,607.38 38.0%
476,058.00 173,574.72 107,249.29 195,233.99 59.0% 416,089.00 161,123.61 95,935.16 159,030.23 61.8%
67,506.00 24,839.30 42,666.70 36.8% 65,881.00 24,266.25 41,614.75 36.8%
21,988.00 6,741.63 15,246.37 30.7% 20,882.00 6,422.03 14,459.97 30.8%
- - 0.0% - - 0.0%
3,000.00 3,000.00 0.0% 3,000.00 3,000.00 0.0%
2,550.00 577.69 1,422.31 550.00 78.4% 2,550.00 639.17 1,260.83 650.00 74.5%
500.00 500.00 0.0% 500.00 500.00 0.0%
2,000.00 2,000.00 0.0% 2,000.00 504.50 1,495.50 25.2%
5,733.00 2,144.86 3,588.14 37.4% 5,569.00 2,105.80 3,463.20 37.8%
103,277.00 34,303.48 1,422.31 67,551.21 34.6% 100,382.00 33,937.75 1,260.83 65,183.42 35.1%
64,109.00 21,969.86 42,139.14 34.3% 62,342.00 21,360.10 40,981.90 34.3%
21,115.00 453223 16,582.77 21.5% 20,010.00 4,303.79 15,706.21 21.5%
3,400.00 1,154.00 2,446.00 (200.00) 105.9% 2,400.00 1,509.47 2,660.03 (1,769.50) 173.7%
375.00 318.22 56.78 84.9% 375.00 787.79 (412.79) 210.1%
5,340.00 2,897.72 2,442.28 54.3% 6,168.00 1,653.33 4,514.67 26.8%
94,339.00 30,872.03 2,446.00 61,020.97 35.3% 91,295.00 29,614.48 2,660.03 59,020.49 35.4%
67,392.00 28,830.63 38,561.37 42.8% 88,399.00 31,762.09 56,636.91 35.9%
24,008.00 8,904.12 15,103.88 37.1% 29,757.00 9,745.74 20,011.26 32.8%
10,390.00 5,195.00 5,195.00 50.0% 12,038.00 6,019.00 6,019.00 50.0%
101,790.00 42,929.75 - 58,860.25 42.2% 130,194.00 47,526.83 - 82,667.17 36.5%
4,882,634.00 2,021,414.59 172,286.45 2,688,932.96 44.9% 4,449,985.00 1,915,286.19 345,405.82 2,189,292.99 50.8%
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INNOVATIVE EDUCATION SERVICES
Project: 607 LEARNING SERVICES

Object class 01: Salaries

Object class 02: Benefits

Object class 03: PS- Professional
Object class 04: PS- Property

Object class 05: Other Purchased Svc
Object class 06: Supplies

Object class 07: Property

Object class 08: Other Expenses

Project: 615 GIFTED ED REGION CONSULTANT

Object class 01: Salaries

Object class 02: Benefits

Object class 03: PS- Professional
Object class 05: Other Purchased Svc
Object class 06: Supplies

Object class 07: Property

Project: 616 ALTERNATIVE LICENSURE PROGRAM

Object class 01: Salaries

Object class 02: Benefits

Object class 03: PS- Professional
Object class 05: Other Purchased Svc
Object class 06: Supplies

Object class 07: Property

Object class 08: Other Expenses

Project: 625 REGIONAL GIFTED/TALENTED

Object class 01: Salaries

Object class 02: Benefits

Object class 03: PS- Professional
Object class 05: Other Purchased Svc
Object class 06: Supplies

Project: 626 GIFTED ED UNIVERSAL SCREENING
Object class 01: Salaries

Object class 02: Benefits

Object class 05: Other Purchased Svc

Object class 06: Supplies

Project: 649 SCHOOL EMERGENCY MANAGEMENT GRANT

Object class 01: Salaries

Object class 02: Benefits

Object class 03: PS- Professional
Object class 05: Other Purchased Svc
Object class 06: Supplies

Current Budget

42,567.00
14,377.00
3,000.00
3,250.00
2,000.00
800.00
12,336.00
78,330.00

41,378.00
8,027.00
10,000.00
5,250.00
5,337.00

69,992.00

157,028.00
41,923.00
86,500.00
45,428.00
1,074.00
500.00
19,947.00

352,400.00

9,146.00
2,555.00
124,248.00
850.00
5,600.00
142,399.00

28,700.00
9,373.00

38,073.00

YTD Expenses

17,869.68
5,970.19

60.24
2,802.83
1,029.05

13,509.50
41,241.49

20,689.01
3,482.93
2,340.44
2,235.09

417.57

29,165.04

63,771.97
17,450.74
27,033.05
5,942.44
1,768.53

18,573.50
134,540.23

4,561.08
1,275.30
54,286.50
290.00

60,412.88

17,967.50
5,731.77
219.85
84.00
24,003.12

Outstanding
Encumbrance

Uncommitted % of Budget Prev. Yr. Prev. Yr. Prev. Yr. Prev. Yr. % of Prev Yr.
Funds committed Budget Expenses Encumbrance Uncommitted Budget
24,697.32 42.0% 41,732.00 20,735.98 20,996.02 49.7%
8,406.81 41.5% 13,705.00 7,471.91 6,233.09 54.5%
3,000.00 0.0% 3,000.00 (45.00) 3,045.00 -1.5%
(60.24) 0.0% - - 0.0%
447.17 86.2% 3,250.00 7,111.53 (3,861.53) 218.8%
970.95 51.5% 2,000.00 1,738.86 261.14 86.9%
800.00 0.0% 800.00 800.00 0.0%
(1,173.50) 109.5% 11,603.00 5,626.50 5,976.50 48.5%
- 37,088.51 52.7% 76,090.00 42,639.78 - 33,450.22 56.0%
20,688.99 50.0% 39,106.00 17,775.45 21,330.55 45.5%
4,544.07 43.4% 7,587.00 5,435.00 2,152.00 71.6%
7,659.56 23.4% 10,000.00 2,000.00 8,000.00 20.0%
3,014.91 42.6% 6,797.00 1,316.90 5,480.10 19.4%
4,919.43 7.8% 7,410.00 1,164.98 6,245.02 15.7%
- 0.0% - - 0.0%
- 40,826.96 41.7% 70,900.00 27,692.33 - 43,207.67 39.1%
93,256.03 40.6% 124,612.00 47,638.85 76,973.15 38.2%
24,472.26 41.6% 35,704.00 12,428.98 23,275.02 34.8%
59,466.95 31.3% 53,340.00 12,587.47 850.00 39,902.53 25.2%
107.28 39,378.28 13.3% 30,750.00 5,128.10 42.16 25,579.74 16.8%
(694.53) 164.7% 2,074.00 856.33 1,217.67 41.3%
500.00 0.0% 500.00 500.00 0.0%
1,373.50 93.1% 14,820.00 7,410.00 7,410.00 50.0%
107.28 217,752.49 38.2% 261,800.00 86,049.73 892.16 174,858.11 33.2%
4,584.92 49.9% 8,446.00 4,223.22 4,222.78 50.0%
1,279.70 49.9% 2,380.00 1,166.78 1,213.22 49.0%
69,961.50 43.7% 118,411.00 54,286.50 64,124.50 45.8%
560.00 34.1% 300.00 188.51 111.49 62.8%
5,600.00 0.0% 5,600.00 5,600.00 0.0%
- 81,986.12 42.4% 135,137.00 59,865.01 - 75,271.99 44.3%
10,732.50 62.6% 28,972.00 17,419.02 11,552.98 60.1%
3,641.23 61.2% 9,101.00 5,472.06 3,628.94 60.1%
(219.85) 0.0% - 69.36 (69.36) 0.0%
(84.00) 0.0% - 60.24 (60.24) 0.0%
- 14,069.88 63.0% 38,073.00 23,020.68 - 15,052.32 60.5%
- 0.0% 15,000.00 7,500.00 7,500.00 50.0%
- 0.0% 4,450.00 2,206.32 2,243.68 49.6%
- 0.0% 35,777.00 20,650.00 15,127.00 57.7%
- 0.0% 48,500.00 4,992.83 43,507.17 10.3%
- 0.0% 2,000.00 2,000.00 0.0%
- - 0.0% 105,727.00 35,349.15 - 70,377.85 33.4%
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Project: 652 CBOCES STATE ED PRIORITIES

Object class 01: Salaries

Object class 02: Benefits

Object class 03: PS- Professional
Object class 05: Other Purchased Svc
Object class 06: Supplies

Object class 08: Other Expenses

Project: 685 CENTENNIAL BOCES HIGH SCHOOL

Object class 01: Salaries

Object class 02: Benefits

Object class 03: PS- Professional
Object class 04: PS- Property

Object class 05: Other Purchased Svc
Object class 06: Supplies

Object class 07: Property

Object class 08: Other Expenses

Project: 687 I-CONNECTION HIGH SCHOOL
Object class 01: Salaries

Object class 02: Benefits

Object class 03: PS- Professional

Object class 04: PS- Property

Object class 05: Other Purchased Svc

Object class 06: Supplies

Object class 07: Property

Object class 08: Other Expenses

INNOVATIVE EDUCATION SERVICES TOTALS:

Current Budget YTD Expenses Outstanding Uncommitted % of Budget Prev. Yr. Prev. Yr. Prev. Yr. Prev. Yr. % of Prev Yr.
Encumbrance Funds committed Budget Expenses Encumbrance  Uncommitted Budget
42,557.00 22,335.12 20,221.88 52.5% 35,623.00 19,468.00 16,155.00 54.7%
13,725.00 7,290.84 6,434.16 53.1% 11,269.00 6,170.00 5,099.00 54.8%
157,453.00 49,334.28 108,118.72 31.3% 212,773.00 46,181.43 166,591.57 21.7%
26,750.00 11,481.00 15,269.00 42.9% 26,750.00 4,975.28 21,774.72 18.6%
58,085.00 3,267.57 54,817.43 5.6% 51,037.00 7,756.09 43,280.91 15.2%
26,490.00 13,245.00 13,245.00 50.0% 28,971.00 14,485.50 14,485.50 50.0%
325,060.00 106,953.81 - 218,106.19 32.9% 366,423.00 99,036.30 - 267,386.70 27.0%
369,578.00 127,359.96 242,218.04 34.5% 369,578.00 126,927.24 242,650.76 34.3%
123,609.00 30,233.33 93,375.67 24.5% 123,609.00 29,058.24 94,550.76 23.5%
32,139.00 12,675.00 19,464.00 39.4% 32,139.00 11,563.50 297.50 20,278.00 36.9%
93,300.00 46,650.00 46,650.00 50.0% 93,300.00 38,875.00 54,425.00 41.7%
65,500.00 4,269.56 321.78 60,908.66 7.0% 65,500.00 13,292.04 52,207.96 20.3%
12,100.00 4,033.79 8,066.21 33.3% 12,100.00 9,308.73 2,791.27 76.9%
10,000.00 10,000.00 0.0% 10,000.00 5,441.32 4,558.68 54.4%
42,374.00 21,187.00 21,187.00 50.0% 42,374.00 21,187.00 21,187.00 50.0%
748,600.00 246,408.64 321.78 501,869.58 33.0% 748,600.00 255,653.07 297.50 492,649.43 34.2%
155,644.00 81,542.90 74,101.10 52.4% 144,883.00 79,296.79 65,586.21 54.7%
58,827.00 28,352.28 30,474.72 48.2% 53,203.00 26,849.29 26,353.71 50.5%
1,675.00 1,675.00 0.0% 7,800.00 2,610.75 5,189.25 33.5%
1,500.00 348.12 1,151.88 23.2% 3,000.00 4,697.85 (1,697.85) 156.6%
6,910.00 2,063.96 472.59 4,373.45 36.7% 4,910.00 1,750.56 1,883.97 1,275.47 74.0%
1,254.00 778.36 475.64 62.1% 1,752.00 5,579.62 (3,827.62) 318.5%
2,000.00 2,000.00 0.0% 3,500.00 2,375.98 1,124.02 67.9%
11,390.00 5,695.00 5,695.00 50.0% 10,952.00 5,476.00 5,476.00 50.0%
239,200.00 118,780.62 472.59 119,946.79 49.9% 230,000.00 128,636.84 1,883.97 99,479.19 56.7%
1,994,054.00 761,505.83 901.65 1,231,646.52 38.2% 2,032,750.00 757,942.89 3,073.63 1,271,733.48 37.4%
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FEDERAL PROGRAMS
Project: 705 NC REGION MIGRANT ED PRGM

Object class 01: Salaries

Object class 02: Benefits

Object class 03: PS- Professional
Object class 04: PS- Property

Object class 05: Other Purchased Svc
Object class 06: Supplies

Object class 07: Property

Object class 08: Other Expenses

Project: 708 MSIX STATE DATA QUALITY GRANT

Object class 06: Supplies
Object class 07: Property

Project: 715 TITLE |

Object class 01: Salaries

Object class 02: Benefits

Object class 05: Other Purchased Svc
Object class 06: Supplies

Object class 08: Other Expenses

Project: 722 TTL-II(PRT A)TCHR QUALITY

Object class 01: Salaries

Object class 02: Benefits

Object class 05: Other Purchased Svc
Object class 06: Supplies

Object class 08: Other Expenses

Project: 725 TTL lI-ENG/LANG ACQUISIT

Object class 01: Salaries

Object class 02: Benefits

Object class 05: Other Purchased Svc
Object class 06: Supplies

Object class 08: Other Expenses

Project: 726 TTL IV (PART A)

Object class 05: Other Purchased Svc
Object class 08: Other Expenses

Project: 730 MCKINNEY HOMELESS GRANT

Object class 01: Salaries

Object class 02: Benefits

Object class 04: PS- Property

Object class 05: Other Purchased Svc
Object class 06: Supplies

Object class 08: Other Expenses

Current Budget

754,155.00
268,525.00
6,000.00
7,050.00
717,750.00
117,369.00
218,937.00
2,089,786.00

2,000.00
10,000.00
12,000.00

29,111.00
8,942.00
626,274.00
39,860.00
704,187.00

1,616.00
463.00
211,493.00
12,814.00
226,386.00

6,460.00
1,849.00
70,692.00
1,580.00
80,581.00

85,929.00
5,156.00
91,085.00

25,740.00
9,666.00

3,750.00
580.00
2,264.00
42,000.00

YTD Expenses

373,201.80
130,949.89
3,706.20
3,925.40
158,800.65
78,225.18

94,398.36
843,207.48

5,536.54
6,189.46
11,726.00

15,189.10
4,559.63
265,684.51

17,125.99
302,559.23

855.60
239.22
81,581.32

4,960.57
87,636.71

3,420.06
956.28
13,817.54

363.88
18,557.76

16,270.00
410.16
16,680.16

12,326.28
4,415.34

2,462.85
128.95
1,151.24
20,484.66

Outstanding

Encumbrance

13,681.19

13,681.19

Uncommitted % of Budget Prev. Yr. Prev. Yr. Prev. Yr. Prev. Yr. % of Prev Yr.
Funds committed Budget Expenses Encumbrance Uncommitted Budget
380,953.20 49.5% 710,193.00 347,740.70 362,452.30 49.0%
137,575.11 48.8% 236,849.00 116,422.35 120,426.65 49.2%
2,293.80 61.8% 8,000.00 10,026.50 (2,026.50) 125.3%
3,124.60 55.7% 9,400.00 3,763.60 5,636.40 40.0%
545,268.16 24.0% 765,555.00 154,373.42 1,008.93 610,172.65 20.3%
39,143.82 66.6% 175,607.00 57,398.70 63.98 118,144.32 32.7%
- 0.0% - - 0.0%
124,538.64 43.1% 272,486.00 104,038.84 168,447.16 38.2%
1,232,897.33 41.0% 2,178,090.00 793,764.11 1,072.91 1,383,252.98 36.5%
(3,536.54) 276.8%
3,810.54 61.9%
274.00 97.7%
13,921.90 52.2% 28,540.00 14,270.16 14,269.84 50.0%
4,382.37 51.0% 8,602.00 4,233.40 4,368.60 49.2%
360,589.49 42.4% 627,185.00 148.24 627,036.76 0.0%
- 0.0% - - 0.0%
22,734.01 43.0% 39,860.00 1,119.11 38,740.89 2.8%
401,627.77 43.0% 704,187.00 19,770.91 - 684,416.09 2.8%
760.40 52.9% 1,584.00 792.24 791.76 50.0%
223.78 51.7% 446.00 218.87 227.13 49.1%
129,911.68 38.6% 211,542.00 211,542.00 0.0%
- 0.0% - - 0.0%
7,853.43 38.7% 12,814.00 60.67 12,753.33 0.5%
138,749.29 38.7% 226,386.00 1,071.78 - 225,314.22 0.5%
3,039.94 52.9% 6,334.00 3,166.74 3,167.26 50.0%
892.72 51.7% 1,784.00 874.87 909.13 49.0%
56,874.46 19.5% 70,883.00 70,883.00 0.0%
- 0.0% - - 0.0%
1,216.12 23.0% 1,580.00 80.83 1,499.17 5.1%
62,023.24 23.0% 80,581.00 4,122.44 - 76,458.56 5.1%
69,659.00 18.9%
4,745.84 8.0%
74,404.84 18.3%
13,413.72 47.9% 25,235.00 13,150.37 12,084.63 52.1%
5,250.66 45.7% 9,487.00 4,588.12 4,898.88 48.4%
- 0.0% - - 0.0%
1,287.15 65.7% 2,250.00 441.32 1,808.68 19.6%
451.05 22.2% 500.00 294.78 205.22 59.0%
1,112.76 50.8% 2,528.00 1,088.34 1,439.66 43.1%
21,515.34 48.8% 40,000.00 19,562.93 - 20,437.07 48.9%
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Project: 731 BASIC CENTER PROGRAM
Object class 01: Salaries

Object class 02: Benefits

Object class 05: Other Purchased Svc

Object class 06: Supplies

Object class 08: Other Expenses

Project: 767 MIGRANT FAMILY LITERACY PROJECT
Object class 06: Supplies

Project: 770 IND RESOURCES - FED PRGM

Object class 03: PS- Professional
Object class 05: Other Purchased Svc
Object class 06: Supplies

Object class 08: Other Expenses

FEDERAL PROGRAMS TOTALS:
GRAND TOTALS:

Current Budget YTD Expenses Outstanding Uncommitted % of Budget Prev. Yr. Prev. Yr. Prev. Yr. Prev. Yr. % of Prev Yr.

Encumbrance Funds committed Budget Expenses Encumbrance Uncommitted Budget

- 0.0% 933.00 932.49 0.51 99.9%

- 0.0% 325.00 325.44 (0.44) 100.1%

1,500.00 33.39 1,466.61 2.2% 100.00 99.87 0.13 99.9%
8,500.00 7,441.68 1,058.32 87.5% 1,894.00 1,894.22 (0.22) 100.0%

- 0.0% - - 0.0%
10,000.00 7,475.07 - 2,524.93 74.8% 3,252.00 3,252.02 - (0.02) 100.0%

- 2,817.00 (2,817.00) 0.0%

- 2,817.00 - (2,817.00) 0.0%

12,000.00 12,000.00 0.0% 12,000.00 12,000.00 0.0%

4,700.00 4,700.00 0.0% 4,700.00 4,700.00 0.0%
1,300.00 390.61 909.39 30.0% 1,300.00 2,749.84 (1,449.84) 211.5%

6,500.00 6,500.00 0.0% 6,500.00 6,500.00 0.0%
24,500.00 390.61 - 24,109.39 1.6% 24,500.00 2,749.84 - 21,750.16 11.2%
3,280,525.00 1,308,717.68 13,681.19 1,958,126.13 40.3% 3,256,996.00 847,111.03 1,072.91 2,408,812.06 26.0%
12,237,103.00 4,977,294.12 249,723.96 7,010,084.92 42.7% 11,964,899.00  4,473,714.69 430,842.62 7,060,341.69 41.0%
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A January 18, 2018

CENTENNIAL Board Report

BOCES Business Services/HR and Technology Departments
Mr. Terry Buswell

Annual Audit Update

Centennial BOCES had the annual onsite financial audit conducted during the week of October 2-6. The
audit was conducted by Holscher, Mayberry & Company, led by Mr. Tim Mayberry. This process included
the Financial Statements as well as the Single Audit Report. The final 2016-17 Financial Statements and
Single Audit were presented to the Board at the November 16 meeting. The completed audit was submitted
to CDE and to the State Auditor on November 21.

Facility Project

As previously noted, the Morgan County office requires HVAC repairs/roof top unit replacements during the
2017-18 fiscal year. We received two official estimates between $29,246 and $29,765 depending upon the
approach taken (one large unit vs three smaller units). We received a third estimate for the project;
however, the cost was approximately $50,000 and the vendor would not have time to complete the project.
After receiving approval at our November 16 Board meeting, we awarded the HVAC replacement project to
Spotts Brothers Furnace Company of Fort Morgan. During December, Spotts Brothers completed the
project at the agreed upon cost of $29,765.

Carl Perkins

As we continue through the school year, please keep the Carl Perkins program reimbursements coming in to
Centennial BOCES as soon as the expenses have occurred and throughout the year. We will reimburse your
district as quickly as possible. Please be sure the requested reimbursements are part of the approved local
Perkins plan. It remains our goal to ensure that all of the Perkins allocation is spent each fiscal year — we do
not want to have the Consortium allocation reduced because we are not spending the full allocation.

Lighting Program Update

Centennial BOCES conducted a multiple building wide energy review through Enertech — Energy
Management Solutions of Fort Collins. The purpose of this project was to obtain significant electricity cost
savings through updating the buildings lighting in the 2020 and 2040 Clubhouse buildings. Essentially the
program is based on a net zero cost funded by the monthly energy savings received through new more
energy efficient lighting and equipment motors. The LED Lighting Program would be based on a 60 month
term with built in guarantees to not exceed current electricity bills. At the November 16 Board meeting, the
new lighting program was approved. After working through their lengthy contact with legal counsel, |
recommended we look at alternative funding methods. | contacted Government Capital Corporation and
was given a significantly better cost for the project — saving approximately $14,000 over the length of the
term. The paperwork was also much simpler. We are bringing back an updated request to the Board at the
January 18 meeting to approve Government Capital Corporation (the organization we used to
lease/purchase our two Centennial BOCES vehicles) to fund the project. Upon receiving approval from the
Board, we will schedule the lighting project to be completed in both buildings.

Annual Budget

At the January SAC meeting, | asked superintendents if we could utilize the same budget format for 2018-19
as we have in previous years. My team has begun working on the budget, and are tentatively planning on
starting budget discussions at the February 8 SAC meeting where | will be asking for preliminary ideas on
salary and benefits changes for the 2018-19 fiscal year. The first formal budget meeting will be scheduled in
conjunction with the March 8 SAC meeting. An April budget meeting will be scheduled as needed. At the
April 19 Board meeting, Centennial BOCES will provide a draft of the 2018-19 budget. The May 3 SAC
meeting will include a final review of the 2018-19 budget, including all confirmed updates. After final
revisions have been completed, the proposed 2018-19 budget will be submitted for approval to the Board as
part of the May 17 Board meeting.




A—— January 18, 2018

CENTENNIAL

BOCES

Board Report
Federal Programs Department
Dr. Mary Ellen Good

Title | Part C — Migrant Education Program (MEP)

Migrant Parent Institutes will take place across the region on Saturdays from 10:00 — 1:00:

October 21
November 11
February 17
March 3
March 8

Ft. Lupton
Greeley

Ft. Morgan
Yuma
Burlington

Migrant Family Christmas Fiestas took place in six communities. Approximately 1,000
children were served at the Fiestas.

e December 2 Gift wrapping day - Greeley
o December 8 Yuma
o December9 Ft Morgan
e December 11 Burlington
e December 14 Ft. Lupton
e December 14 Arickaree (on the dairy)
e December 16 Greeley
Titles I, 11, 111 and 1V (Consolidated Federal Grants Application)

We received final Title allocations from CDE in mid-December. There were minor changes
compared to the preliminary allocations. Title I and 11 funding decreased slightly and Title 111
funds increased slightly, resulting in less than a 2% decrease overall. Erich Dorn is working with
districts on budget revisions. There will be another opportunity to make final revisions in

March.

McKinney Vento Act (Homeless Education)

We are in year two of this three-year grant which provides funding for regional support to 53
school districts through professional development and collaboration with district Homeless
Liaisons and community agencies. The focus is on providing information and technical
assistance to Homeless Liaisons to support students to enroll and succeed in school. Four
annual regional summits were held in November and December:

November 30

December 12
December 13
December 14

Greeley
Limon
Sterling

Ft. Morgan



‘ January 18, 2018

CENTENNIAL Board Report

BOCES Innovative Education Services Department

Mr. Mark Rangel

Program Update

Working on contracts for June Educator Trainings (JET). We will have final schedule
complete and registration open by mid-February as we have in past years. Please provide
any suggestions to myself or your NCLC Representative.

Completed MOU with CDE to continue to offer credit to migrant students who
participate in Summer Youth Leadership Institute.

2017-2018 ATLP (Alternative Teacher License Program) continues to grow as we are
starting six mid-year candidates. Please remind administration to notify us immediately
if there is a change in employment for any ATLP candidate.

Performing self-evaluation of Induction programs for CDE re-authorization.

Scheduled site visit for ATLP/APLP re-authorization with CDE.

Upcoming Trainings and Grants

CDE Data Security Training — CBOCES hosted on December 8

READ Act trainings — second semester training dates will be finalized soon

Eaton NASP PrePaRE Training — January 17&18

Continuing work with Judy Perez regarding ILearn Collaborative to explore and possibly
develop training schedule for CBOCES districts

Continued work with Heather Hiebsch regarding TabLab Math Grant opportunity -
meeting on January 18 to discuss next steps

Innovative Education Services is dedicated to supporting districts and opening opportunities for

collaboration leading to educational change.

INNOVATIVE EDUCATION SERVICES HOMEPAGE: http://www.cbocesinnovative.org



A January 18, 2018

CENTENNIAL Board Report

BOCES Special Education Department

Mrs. Jocelyn Walters

December Count—Special Education Reports

December 1 special education counts for each district will be proved to superintendents. We
continue to see growth across the AU in students identified with special education needs. We
have an increase of approximately 80 students across the AU.

Area Wide

We will be hosting our second and final area wide for the 2017-2018 school year on February 12,
2018. This training will emphasize Family and Community Engagement in the morning and
Facilitated IEP training. Principals are encouraged to attend. Centennial BOCES will provide
substitute reimbursement for special educators and general educators who attend.

Principal Seminar

Our next principal seminar will be held February 21, 2018 from 9:00-11:30 at CBOCES. We
encourage principals to bring a special education teacher and school counselor as we consider
flexible scheduling practices for the 2018-2019 school year. This practice supports collaboration
between all providers in schools and allows for increased inclusion practices and co-teaching
model.

Staffing
We currently have one open position for a school psychologist. Staffing agencies have been

contacted and positions have been posted.



ENCLOSURE 6.1

MEMORANDUM

TO: Centennial BOCES Board of Directors
FROM: Dr. Randy Zila, Executive Director
DATE: January 18, 2018

SUBJECT: Approval of Alternative Funding Source for Enertech Lighting
Improvements at Greeley Office

Background Information
At the November 16, 2017 Board meeting, approval was given for the following:

Centennial BOCES conducted a multiple building wide energy review through Enertech —
Energy Management Solutions of Fort Collins. The purpose of this project was to obtain
significant electricity cost savings through updating the building lighting and where possible
system motors in the 2020 and 2040 Clubhouse Drive buildings. The energy savings proposal
was received October 5. Essentially the program is based on a net zero cost funded by the
monthly energy savings received through more energy efficient lighting. The LED Lighting
Program would be based on a 60 month term totaling $84,600 with built in guarantees that
Centennial BOCES monthly electric bills will not increase. All work will be performed as per
contract documents.

After working through their lengthy contact with legal counsel, it was recommended we research
alternative funding methods. Government Capital Corporation was contacted and provided a
significantly better cost for the project — saving approximately $14,000 over the length of the
term. The paperwork was also much simpler — see attached.

At this time, approval is being requested for Government Capital Corporation (the organization
used to lease/purchase two BOCES vehicles) to fund the lighting project utilizing the 60 month
term via Resolution #01-18 — see attached. Upon receiving approval from the Board, the
lighting project will be scheduled for both buildings.

Recommended Action
To approve this item as presented.



GOVERNMENT CAPITAL

CORPORATION

January 9, 2018

Mr. Terry Buswell

Centennial Board Of Cooperative Educational Services
(970) 352-7404

tbuswell@cboces.org

Dear Mr. Buswell,

Thank you for the opportunity to present proposed financing for Centennial BOCES. | am submitting for your
review the following proposed structure:

ISSUER: Centennial BOCES, CO

FINANCING STRUCTURE: Tax Exempt Structure

EQUIPMENT COST: $ 62,500.00 (1 month deferred)

MONTHLY TERM: 36 Pmts 48 Pmts 60 Pmts
INTEREST RATE: 4.492% 4.515% 4.55%
PAYMENT AMOUNT: $ 1,859.66 $ 1,426.18 $1,167.05
PAYMENTS BEGINNING: One month from signing & monthly thereafter
EQUIPMENT COST: $ 62,500.00 (5 months deferred)

MONTHLY TERM: 36 Pmts 48 Pmts 60 Pmts
INTEREST RATE: 4.492% 4.515% 4.55%
PAYMENT AMOUNT: $ 1,886.01 $ 1,446.49 $1,183.81
PAYMENTS BEGINNING: Five months from signing & monthly thereafter
EQUIPMENT COST: $ 62,500.00 (at signing)

MONTHLY TERM: 36 Pmts 48 Pmts 60 Pmts
INTEREST RATE: 4.492% 4.515% 4.55%
PAYMENT AMOUNT: $ 1,852.03 $ 1,420.30 $1,162.20
PAYMENTS BEGINNING: At signing & monthly thereafter

Financing for these projects would be simple, fast and easy due to the fact that:
v We have an existing relationship with you and have your financial statements on file, expediting the
process. Please keep in mind we may also need current year statements.
v We can provide familiar documentation for your legal counsel.

The above proposal is subject to audit analysis, assumes bank qualification and mutually acceptable
documentation. The terms outlined herein are subject to change and rates are valid for fourteen (14) days from
the date of this proposal. If funding does not occur within this time period, rates will be indexed to markets at such
time.

Our finance programs are flexible and my goal is customer delight. If you have any questions regarding other
payment terms, frequencies or conditions, please do not hesitate to call.

With Best Regards,

Michelle Sandery

Michelle Sanders

Public Finance

Main: 817-421-5400
Direct: 817-722-0238
Michelle.sanders@govcap.com

WWwWw.govceap.com

The transaction described herein is an arm’s length, commercial transaction between you and Government Capital Corporation (“GCC”), in which GCC: (i) is
acting solely for its own financial and other interests that may differ from yours; (ii) is not acting as your municipal advisor or financial advisor, and has no fiduciary
duty to you with respect to this transaction; and (iii) is not recommending that you take an action with respect to this transaction.



RESOLUTION 01-18

A RESOLUTION REGARDING A FINANCING AGREEMENT FOR THE
PURPOSE OF PROCURING “LED LIGHTING AND MISCELLANEOUS EQUIPMENT”.

WHEREAS, the Centennial Board of Cooperative Education Services desires to enter into certain
Financing Agreement, by and between Government Capital Corporation and the Centennial
Board of Cooperative Education Services, for the purpose of financing “LED LIGHTING AND
MISCELLANEOUS EQUIPMENT.” The Centennial Board of Cooperative Education Services
desires to designate this Agreement as a "qualified tax exempt obligation" of the Centennial
Board of Cooperative Education Services for the purposes of Section 265 (b) (3) of the Internal
Revenue Code of 1986, as amended. The Centennial Board of Cooperative Education Services
desires to designate the Executive Director, as an authorized signer of the Agreement.

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF THE CENTENNIAL BOARD OF
COOPERATIVE EDUCATION SERVICES:

Section 1. That the Centennial Board of Cooperative Education Services enters into a
Financing Agreement with Government Capital Corporation for the purpose of procuring “LED
LIGHTING AND MISCELLANEOUS EQUIPMENT™.

Section 2. That the Financing Agreement, by and between the Centennial Board of
Cooperative Education Services and Government Capital Corporation is designated by the
Centennial Board of Cooperative Education Services as a "qualified tax exempt obligation" for
the purposes of Section 265 (b) (3) of the Internal Revenue Code of 1986, as amended.

Section 3. That the Centennial Board of Cooperative Education Services designates the
Executive Director, as an authorized signer of the Financing Agreement, by and between the
Centennial Board of Cooperative Education Services and Government Capital Corporation.

Section 4. That should the need arise, if applicable, Centennial Board of Cooperative
Education Services will use loan proceeds for reimbursement of expenditures related to the
Property, within the meaning of Treasury Regulation 8 1.150-2, as promulgated under the
Internal Revenue Code of 1986, as amended.

This Resolution has been PASSED and APPROVED by the Board of the Centennial Board of
Cooperative Education Services in a meeting held on the 18th day of January, 2018.

Centennial Board of Cooperative Education | Witness Signature
Services

Name: Randy Zila Name:

Title: Executive Director Title:
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