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Sample E-mail to a Past Grantee Requesting a Copy of their Successful Proposal
	     From:          <grantseeker@proactive.edu>

     To:               <successful past grantee>

     Cc:

     Sent:            Date, Time

     Subject:       Request for Copy of Funded Proposal     

     Dear [Successful Grantee]:

     I obtained your name from the list of grantees under the  _______________ program. I am 
     sure you are very pleased over your success and your award. I am working on a proposal for 

     the same program in a related, but different, area. (You could add more about your area here.) 
     Since you are funded and we are not in competition, I am hoping you will share of copy of 

     your winning proposal with me. (If there was a pre-proposal application also ask for it.) I 

     would like to review it for style, format, and the best way to address the criteria 

     components. Naturally, I expect you to withhold any specific information you feel is 

     proprietary. 

     It would also be very helpful if you could include your reviewers’ comments to help me focus 

     on what they are looking for.
     I look forward to receiving your materials and also to learning about your results and possible 

     presentation at a shared convention.

     Name

     Title

     Organization/Institution

     Address

     Phone Number

     Fax Number

     


