COVINGTON COUNTY BOARD OF EDUCATION
LOCATION: ______________________________________

Employee Agreement for Services


This agreement is entered into this the _________ day of ________________20______, between the Covington County Board of Education (CCBOE) and:

Employee Name:_________________________​​​_________                                                                                                                                
This agreement shall be for the period of: 

__________________________________20_______ to ____________________________20_______.
This agreement is for services provided/rendered in addition to the employee’s board approved contract as follows:  (Describe in detail the services to be provided)
PAYMENT for the stated services will comply with Board of Education regulations and will be included with the employee’s monthly payroll as follows (select one):
Daily Rate $____________         Hourly Rate $___________       Total Amount $___________
Will TRAVEL be paid to the employee in addition to the above rate?        YES        NO

If Yes, provide estimated total for travel expenses: $___________________

Note:  Travel will be paid based upon properly completed travel reimbursement form.  Mileage will be reimbursed at the State Approved rate.
The employee agrees to submit to payroll a timesheet designating the date, time, and hours worked.  This timesheet must be approved by the appropriate administrator prior to submitting to payroll.
This agreement may be terminated by either party at any time.

In Witness Whereof, the parties have executed this agreement on the date first hereinabove set forth.  

____________________________________          ___________________________________

Employee/Signature                                                  Supervisor/Principal Signature
____________________________________          ___________________________________

Superintendent                                                          Chief School Finance Officer (funds availability)
