

DUAL ENROLLMENT APPLICATION

TO BE COMPLETED BY THE STUDENT

	Legal Name:
	Last
	
	
	First
	
	
	
	Middle
	

	
	
	
	
	
	

	Social Security Number
	
	
	Date of Birth
	
	Telephone Number
	
	

	
	
	
	
	
	/
	/
	
	
	
	(
	)
	-

	Street Address
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	City
	
	
	
	State
	
	
	
	Zip Code
	
	

	
	
	
	
	
	
	
	
	

	Name of High School: 
	
	
	
	                           EMAIL:
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Term:
	Fall  ◇
	Spring  ◇
	Summer  ◇
	Year: ___________
	Current Grade Level 
	
	10th ◇
	11th  ◇
	12th  ◇
	

	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	


ENROLLMENT AUTHORIZATION
I, the student, understand the course(s) I am enrolling in is/are a college level class(es), and that the grade earned will appear on my permanent college   transcript.  I authorize ____________________________________________ College to enroll me in the course(s) listed below. I also understand and accept the high school equivalency listed.
	College Course Number and Section
	Course Name
	High School Course Equivalent
	Unit(s)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Student Agreement: I have read, understand and agree to the above statements and authorize ( High School) _______________________________ to release my grades/transcripts to the college named above.
_______________________________________________        _________________________________________            _____________________

Student Signature                                                                              Printed Name                                                                        Date



HIGH SCHOOL DUAL ENROLLMENT
                                    POLICIES AND REQUIREMENTS
Dual Enrollment permits eligible high school students the opportunity to enroll in college courses concurrently with high school courses.  Students successfully completing dual enrollment courses receive both high school and college credit.

Policies and Requirements for Students enrolled in Dual Credit:
1. High School Students must pay normal tuition, fees per credit hour, textbooks and materials as required by the college unless other resources are available.  Full payment of tuition and fees must be completed by the first day of class.  Students will be notified of any unpaid tuition and fees prior to the start of classes. 

2. High School Students must meet the entrance requirement, with the exception of the high school diploma/GED, as established by the Alabama Community College System institution (Policy 801.01: Admission: General).

3. High School Students must have a minimum cumulative grade point average of 3.0 in completed high school courses to enroll in academic and health courses or have a minimum cumulative grade point average of 2.0 to enroll in career technical courses.

4. High School Students must submit a copy of their high school transcript along with the Dual Enrollment Application, prior to enrollment in each semester he/she wishes to participate. Transcripts for college coursework should also be provided. 

5. High School Students must have completed the 9th grade prior to the beginning of the semester or term they plan to participate in the program. 

6. High School Students must obtain the written approval of the principal and the local superintendent of education on the Dual Enrollment Application.  Student access to Dual Enrollment is dependent upon both academic readiness and social maturity.  Approval from the principal and superintendent indicates that the student has demonstrated both.

7. High School Students must take the College Assessment and meet all pre-requisites for approved courses.  Students may be waived from this requirement if courses do not have specific pre-requisites. 

8. High School Students must have the signature of a parent or guardian authorizing the student’s participation in the program. 

9. High School Students may enroll in academic, career and technical or health courses. Courses numbered below 100 and physical education courses are not eligible for dual enrollment. Equivalent high school units will be listed on the Dual Enrollment Application.

10. Student records are protected under the Family Educational Rights and Privacy Act (FERPA). Therefore, colleges will not discuss or release student information to anyone, including parents, without the student’s signed written consent. 

11. Credit courses are COLLEGE courses and will remain on the student’s permanent record (transcript) even if the secondary school uses the coursework as High School Credit. 

12. Courses offered are at the college level and instructors will teach at that level. Students may be exposed to and be involved in discussions of mature subjects. Course curriculum will not be modified.  
13. The College is not responsible for the supervision of minor students anywhere on campus outside of the classroom setting. At times, classes may be dismissed early. 

14. High School Students must adhere to all college policies on course requirements, attendance, dates and deadlines, and any other applicable policies and procedures including the Student Code of Conduct. The College reserves the right to refuse re-admission to any student who is found to be in violation of college policies. See college catalog or schedule of classes for policies. 

15. High School Students are permitted to enroll in College courses conducted during school hours, after school hours and during summer terms. The College reserves the right to cancel course offerings when courses do not meet minimum enrollment requirements. 

16. Transportation for any student receiving instruction at any facility other than a school campus of the local educational agency shall be the responsibility of the parents/guardian of such students unless otherwise negotiated between the college and the local educational agency.

17. These policies and requirements apply to students who are not attending public school, but who are enrolled in private or church school pursuant to 16-28-1 of the Code of Alabama, or who are receiving instruction from a private tutor pursuant to 16-28-5 of the Code of Alabama. Student eligibility should be certified by the appropriate official at the private or church school or private tutor and signed by a parent/guardian.
FOR OFFICE USE ONLY


Date Processed: __________


Processed by: _____________





                                                                           PARENTAL AUTHORIZATION


I, the parent/legal guardian of this student, grant permission for my son/daughter to enroll in the course(s) listed.  I understand the unique character and rigorous requirements of the course(s).  I authorize ______________________________High School to release my child’s grades/transcripts to the college and to enroll my son/daughter into the course(s).


________________________________________________       _________________________________________          _______________________


Parent/Guardian Signature                                                              Printed Name                                                                         Date 








                                              PRINCIPAL/SUPERINTENDENT CONSENT


The above student is authorized and recommended to enroll in the course(s) listed for the semester noted.  By signing the consent form I have assessed the student’s preparedness to undertake college level studies in this subject and am recommending the student for attendance in the Dual Enrollment/Dual Credit program.


___________________________________________________                                   ___________________________________________________


Principal Signature                                             Date                                                        Superintendent Signature                                Date








