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Online Registration Upload Proof of Residency 
 
FROM COMPUTER: 
 
● On the Documents tab you have the option to upload your annual proof of residency electronically 
 
● Choose Proof of Residency option in the Document Type dropdown box 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
● Click on the Upload button and navigate to the location of  
    your file 
 
 
 
 
 
 
● Click the Open button 
 
 
 
 
 
 
● File will be attached to all students being registered 
 
 
 
 
 
 
 
 



Updated 2-4-21 
 

FROM MOBILE DEVICE: 
 
● On the Documents screen you have the option to upload your annual proof 
    of residency electronically 
 
 
● Choose Proof of Residency option in the Document Type dropdown box 
 
 
● Click on the Upload button 
 
  
 
 
 
 
 
 
 
● Click to take a photo 
    OR 
● Choose a photo in your library 
 
 
 
 
● File will be attached to all students being registered 
 
 
 
 
 
 
 
 
 
NO COMPUTER OR MOBILE DEVICE: 
 
● If you do not have the ability to upload a file  
   electronically you can check the box for “I will deliver a  
   hard copy to the school instead of uploading it”  
 
● Bring the document to the school(s) as soon as possible 
 


