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COMPUTER RETENTION POLICY

     The Lincoln-Woodstock Cooperative School sets forth the following computer retention policies:

A. Computers systems in use by staff and students will not have any retention for the end-user workstation. The district will not be responsible for retaining any of said documents or logs.

B. This district will be responsible for the backup of files hosted on a servers for the end-user for no more than five working days. The district will not be responsible for any lost files or logs due to unforeseen circumstance, which may arise that make it unable to produce such files.

C. The servers at the district will generally sustain backups and logs for ten days and will not be responsible thereafter. This district will also not be responsible for any stated backups and logs if an unforeseen circumstance may arise that make the district unable to produce such files and information.

     Term Definitions:

     End-user:
A person that uses a computer located at the district.

     Hosted: 
File server storage of information and files made available for the end-user use.

     Server: 
A computer, which holds information and files to be hosted for the end-user.

     Backups: 
The storing of files by means of tape etc. in case of unforeseen circumstances.

     Logs: 
Information files for the limited activity of the end-user including Email and Internet Use.
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