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1.1—LEGAL STATUS OF THE BOARD OF DIRECTORS

By the authority of Article 14 of the Arkansas Constitution, the General Assembly has
provided that locally elected school boards will be responsible for the lawful operation and
maintenance of its local schools.

While the Board has a broad range of powers and duties, its individual members only have
authority when exercising their responsibilities in a legally convened meeting acting as a
whole. The sole exception is when an individual member has been delegated authority to
represent the Board for a specific, defined purpose.

It is the policy of the Pottsville School Board that its actions will be taken with due regard

for its legal responsibilities and in the belief that its actions shall be in the best interests of
its students and the District as a whole.

Legal Reference: A.C.A. §6-13-620

Date Adopted: July 29, 2004
Last Revised:
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1.2—BOARD ORGANIZATION and VACANCIES

Election of Officers

The Board shall elect a president, vice president, and secretary at the first regular meeting following the
later of the certification of the results of the annual September school election or if there is a runoff
election, at the first regular meeting following the certification of the results of a run-off election. Officers
shall serve one-year terms and perform those duties as prescribed by policy of the Board. The Board shall
also elect one of its members to be the primary board disbursing officer and may designate one or more
additional board members as alternate board disbursing officers.

When the position of an officer of the board becomes vacant, the officer’s position shall be filled for the
remainder of the year in the same manner as for the annual election of officers after the annual school
election. Election of Board officers shall not occur except on a once per year basis or to fill an officer
vacancy.

Vacancies

A vacancy shall exist on the Board due to a board member's resignation, felony conviction, the board
member no longer residing in the district, or other statutory reason resulting in a board member's removal
from the board. The vacated position shall be filled in the manner prescribed by statute and this policy;
the successor to the vacated position shall serve until the annual school election following the
appointment.

A temporary vacancy exists when a Board member is called to active military service. When such a
vacancy occurs, the temporary vacancy shall be filled in the manner prescribed by statute and this policy.
The appointee shall serve until either the Board member who has been called to active military service
returns and notifies the Board secretary of his/her desire to resume service on the Board or the Board
member's term expires. Should the still active military Board member's term expire, that member may run
for re-election. If re-elected, the re-elected Board member's temporary vacancy shall be filled again in the
manner prescribed in this policy.

The position of any Board member who misses three (3) or more regular and consecutive board meetings
due to the member's illness shall not be considered vacant provided the Board member verifies by a
written, sworn statement from his/her attending physician that illness is the cause of the member's
repeated absences.

Provided at least a quorum of the Board remains, the Board has thirty (30) days in which to appoint a
successor to a vacated position on the Board. If less than a quorum of the Board remains or the Board
fails to fill the vacancy within 30 days of the vacancy, the position shall be filled by the county quorum
court.

Legal Reference: A.C.A. §6-13-611
A.C.A.§6-13-612
A.C.A. §6-13-613
A.C.A. §6-13-616
A.C.A.§6-13-618
A.C.A.§6-13-619
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1.3—DUTIES OF THE PRESIDENT

The duties of the president of the Board of Education shall include, but shall not be imited to:

1

2.

3.

6.

Presding at all meetings of the Board;
Calling special meetings of the Board;
Working with the Superintendent to develop Board meeting agendas;

Sghng al officel docurents that requre the signature of the chief officer of the Board of
Education;

Apponting al commitees of the Board and senving as ex-officio member of such commitees;
and

Performing such other duties as may be prescribed by lbw or action of the Board.

The presdent shall have the same rigt as other members to offer resolutiors, meke or second
motions, discuss questions, and to \Vote.

Legal Reference: A.C.A. 86-13-619 (a) (1)

Date Adopted: July 29, 2004
Last Revised:
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1.4—DUTIES OF THE VICE-PRESIDENT
The duties of the Vice President of the Board shall include:

1. Serving as presiding officer at all school board meetings from which the president is
absent; and

2. Performing such other duties as may be prescribed by action of the Board.

Date Adopted: July 29, 2004
Last Revised:
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1.5—DUTIES OF THE SECRETARY

The duties of the Secretary of the Board shall include:

1.

Being responsible to see that a full and accurate record of the proceedings of the Board

are permanently kept and shall;

a. Record in the minutes, the members present, by name, at the meeting including the time
of any member's late arrival to, or early departure from, a meeting;

b. Record the outcome of all votes taken including the time at which the vote is taken.

Serving as presiding officer in the absence of the President and the Vice President;

Being responsible for official correspondence of the Board,

Signing all official documents that require the signature of the Secretary of the Board of
Education;

Calling special meetings of the Board; and

Performing such other duties as may be prescribed by the Board.

Legal Reference: A.C.A. §6-13-619 (a) (1)(b)

Date Adopted: July 18, 2013
Last Revised:
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1.6—BOARD MEMBER VOTING

Establishment of a Quorum

A quorum of the Board is a majority of the membership of the Board. No vote or other
board action may be taken unless there is a quorum present. A Board member must be
physically present at a meeting to be counted toward establishing a quorum or to be eligible
to vote. A majority of the quorum voting affirmatively is necessary for the passage of any
motion.

Voting and failure to vote

All Board members, including the President, shall vote on each motion, following a second
and discussion of that motion.

Failure of any Board member to vote, while physically present in the meeting room, shall
be counted as a “no” vote, ie., a vote against the motion.

Only those votes taken by the Board in open session are legally binding. No motion made
or vote taken in executive session is legally binding, although a non-binding, unofficial and
non-recorded vote may be taken in executive session to establish consensus or further
discussion.

Abstentions from Voting

In order for a Board member to abstain from voting, he must declare a conflict and remove
himself from the meeting room during the wvote. A Board member who removes
himselffherself from a meeting during a vote due to a conflict of interest shall not be
considered present at the meeting for the purpose of establishing a quorum until the
member returns to the meeting after the vote.

Legal Reference: A.C.A. §6-13-619(c)
A.C.A. § 25-19-106(C)(4)

Date Adopted: July 18, 2013
Last Revised:
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1.7—POWERS AND DUTIES OF THE BOARD

The Pottsville School District Board of Education, operating in accordance with state and
federal laws, assumes its responsibilities for the operation of Pottsville Public Schools. The
Board shall concern itself primarily with the broad questions of policy as it exercises its
legislative and judicial duties. The administrative functions of the District are delegated to
the Superintendent who shall be responsible for the effective administration and
supervision of the District.

Some of the duties of the Board include:

1.

~

9.

10.
11.
12.
13.
14.

15.

Dewveloping and adopting policies to effect the vision, mission, and direction of the
District;

Understanding and abiding by the proper role of the Board of Directors through study
and by obtaining the necessary training professional development;

Electing and employing a Superintendent and giving him/her the support needed to be
able to effectively implement the Board’s policies;

Conducting formal and informal evaluations of the Superintendent annually or no less
often than prior to any contract extension;

Employing, upon recommendation of the administrative staff and by written contract,
the staff necessary for the proper conduct of the schools;

Approving the selection of curriculum and seeing that all courses for study and
educational content prescribed by the State Board or by law for all grades of schools are
offered and taught;

Reviewing, adopting, and publishing the District’s budget for the ensuing year;

Being responsible for providing sufficient facilities, grounds, and property and ensuring
they are managed and maintained for the benefit of the district;

Monitoring District finances and receiving, reviewing, and approving each annual
financial audit;

Understanding and overseeing District finances to ensure alignment with the District’s
academic and facility needs and goals;

Visiting schools and classrooms when students are present no less than annually;

Setting an annual salary schedule;

Being fiscally responsible to the District’s patrons and maintaining the millage rate
necessary to support the District’s budget;

Involving the members of the community in the District’s decisions to the fullest extent
practicable; and

Striving to assure that all students are challenged and are given an equitable educational
opportunity.

Legal References: A.C.A. §86-13-620, 622

Date Adopted: July 21, 2009
Last Revised:
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1.8—GOVERNANCE BY POLICY

The Pottsville School District shall operate within the guidelines of the written policies
adopted by the Board of Directors. Those policies shall be within the legal frameworks of
the State and Federal Constitutions, and appropriate statutes, regulations, and court
decisions.

When necessiiated by unforeseen crrcunrstances, the Superitendent shall have the power to decide
and take appropriate action for an area not cowered by a policy of the Board. The Superintendent
shall inform the members of the Board of such action. The Board shall then consider whether it b
necessary to formulate and adopt a policy to cover such crcumstances.

The officael copy of the poicy manual for the Dstrict shall be kept n the Superntendent’s office.
Copies of the manual withn the Datrict shall be kept curent, but if a discrepancy occurs between
manuals, the Superintendent’s version shall be regarded as authoritative.

Admnstrative  reguitions  shall be formubted to mpenment te nentiors of the polices of the
Board. Regubtiors may be highly specific. The Board shall review adminstrative regulations prior
to their mplementation.

Date Adopted: July 29, 2004
Last Revised:
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1.9—POLICY FORMULATION

The Board affirms through its policies and its policy adoption process, its belief that: (1)
the schools belong to the people who create them by consent and support them by taxation;
(2) the schools are only as strong as an informed citizenry and knowledgeable school staff
allow them to be; (3) the support is based on knowledge of, understanding about, and
participation in the efforts of its public schools. The following shall be the guidelines for
policy adoption for the Pottsville School District.

General Policies

Policies which are not personnel policies may be recommended by the Board or any
member of the Board; by the Superintendent, Assistant Superintendent, any other
administrator or employee of the District; committee appointed by the Board; or by any
member of the public. Policies adopted by the Board shall be within the legal framework of
the State and Federal Constitutions, and appropriate statutes, rules, and court decisions.

When reviewing a proposed policy (non-personnel), the Board may elect to adopt, amend,
refer back to the person proposing the policy for further consideration, take it under
advisement, reject it, or refuse to consider such proposal.

Licensed and Classified Personnel Policies

Personnel policies (including employee salary schedules) shall be created, amended, or
deleted in accordance with State law:

(1) Board Proposals:

The Board may adopt a proposed personnel policy by a majority vote. Such policies may be
proposed to the Board by a Board member or the Superintendent. The Board may choose to
adopt the proposal, as a proposal only, by majority vote.

Following the adoption of a proposed personnel policy, the proposal must be presented to
the appropriate Personnel Policy Committee (PPC). Such presentation shall be in writing,
to all members of the Committee.

When the PPC has possessed the proposed personnel policy for a minimum of ten (10)
working days from the date the PPC received the proposed policy (i.e., ten workdays, not
including weekends or state or national holidays), the Chairman of the PPC, or the
Chairman’s designee, shall be placed on the Board of Director’s meeting agenda to make
an oral presentation to the Board to address the proposed policy. Following the
presentation, the Board may vote at the same meeting at which the proposal is made, or, in
any case, no later than the next regular Board meeting to:

(@) Adopt the Board’s original proposed policy as a policy;
(b) Adopt the PPC’s counter proposed policy as a policy; or

9
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(c) Refer the PPC’s counter proposed policy back to the PPC for further study and
revision. Any such referral is subject to the same adoption process as a proposed
policy originating from the board.

(2) Personnel Policies Committee Proposals:

Either PPC may recommend changes in personnel policies to the Board. When making
such a proposal the Chairman of the PPC, or the Chairman’s designee, shall be placed on
the Board of Director’s meeting agenda to make an oral presentation to the Board.

The Board may vote on the proposed policy at the same meeting at which the proposal is
made, or, in any case, no later than the next regular Board meeting. In voting on a proposed
policy from the Personnel Policies Committee, the Board may:

(@) Adopt the proposal;
(b) Reject the proposal; or

(c) Refer the proposal back to the Personnel Policies Committee for further study and
revision.

When the Board is revising the licensed and classified personnel salaries, the Board of Directors
shall, as required by Arkansas law, review and approve by a written resolution any employee's
salary increase of 5% or more for the employee.

A copy of all personnel policies shall be signed by the president of the Board of Directors and
kept in a central records location.

Effective date of policy changes:

All personnel policy changes enacted during one fiscal year will become effective on the
first day of the following fiscal year, July 1. This specifically includes any changes made
between May 1 and June 30 to ensure compliance with state or federal laws, rules, or
regulations or the Arkansas Department of Education Commissioner’s Memos.

Changes made to personnel policies between May 1 and June 30 that are not made to
ensure compliance with state or federal laws or regulations will take effect on July 1 of the
same calendar year provided no later than five (5) working days after final board action, a
notice of the change is sent to each affected employee by first class mail to the address on
record in the personnel file. The notice of the change must include:

a. The new or modified policy or policies provided in a form that clearly
shows the additions underlined and the deletions stricken;

b. A statement that due to the change(s), the employee has the power to
unilaterally rescind his/her contract for a period of thirty (30) days after the

10



Pottsville School District 58-04

2014-2015

school board took final action on the policy (policies). The rescission must

be in the form of a letter of resignation within the thirty (30) day period.
For a policy change to be made effective prior to July 1 of the following fiscal year, a vote
must be taken of all licensed personnel or all classified personnel, as appropriate, with the
vote conducted by the appropriate PPC. If, by a majority vote, the affected personnel
approve, the policy becomes effective as of the date of the vote, unless otherwise specified
by the Board in requesting such vote. No staff vote taken prior to final board action will be
considered effective to make a policy change.

All other non-personnel policy changes become effective upon the Board’s approval of the
change, unless the Board specifies a different date.

Student discipline policies shall be reviewed annually by the District’s personnel policy
committees and may recommend changes to such policies to the Board of Directors.

Parents, students, and school district personnel, including teachers, shall be involved in the
development of student discipline policies.

Cross References: Policy 3.1—LICENSED PERSONNEL SALARY SCHEDULE;
Policy 8.1—CLASSIFIED PERSONNEL SALARY SCHEDULE

Legal References: A.C.A. §86-13-619(c),
A.C.A. §6-13-635
A.C.A. §6-17-201, 204, 205, 2301
A.C.A. § 6-18-502(b)(1)(2)

Date Adopted: July 18, 2013
Last Revised:

11
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1.10—ASSOCIATION MEMBERSHIPS

The Board shall be a member of the Arkansas School Boards Association and may be a
member of the National School Boards Association and other organizations which, in the
opinion of the Board, will be beneficial to the Board in carrying out its duties more
effectively.

Legal Reference: A.C.A. §86-13-107

Date Adopted: July 29, 2004
Last Revised:

12
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1.11—BOARD MEMBER TRAINING

Board members who have served on the board for twelve (12) or more consecutive months
are required to obtain a minimum of six (6) hours of training by December 31 of each
calendar year. Effective with the 2006 school election, board members who are elected to
serve an initial or non —continuous term shall obtain a minimum of nine (9) hours of
training by December 31 of the year following their election and six (6) hours of training
by December 31 of each calendar year thereafter. Hours obtained in excess of the required
minimums may be carried forward through December 31 of the third calendar year
following the year in which the hours were earned.

The training shall be focused on topics relevant to school laws, school operations, and the
powers, duties, and responsibilities of the members of the board of directors. The
responsibilities include, but are not limited to legal requirements, role differentiation,
financial management, improving student achievement, reading and interpreting an audit
report, and the duties and responsibilities of the various levels of employees within the
district as well as those of the board of directors.

The district is responsible for maintaining a record of the hours of training received by each
board member. Board members shall make a concerted effort to submit documentation of
training they have received to the superintendent or his/her designee. In the absence of such
documentation, the district shall attempt to obtain records of training received from training
providers.

Such training may be obtained from an institution of higher learning, from instruction
provided by the Arkansas Department of Education or the Arkansas School Boards
Association, or from other providers approved by the Arkansas Department of Education.

A statement regarding the number of hours of training received each preceding calendar
year shall be:
e Part of the district’s comprehensive school plan and goals;
e Published in the same way as other components of the comprehensive plan and
goals are required to be published;
e Part of the annual school performance report required to be submitted to, and
published by the Arkansas Department of Education.

Board members shall be reimbursed, from school funds, for expenses relating to such
training.

Legal References: A.C.A. §6-13-629
ADE Rule Governing Required Training for School Board Members

Date Adopted: May 17, 2012 Last Revised:

13
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1.12—COMMITTEES

From time to time, n order to obtan andfor encourage public participation n the operation of the
Detrict, the Board may appoint commitees, which may incde members of the publc, students,
parents, and school enployees, as well as members of the Board.

Any committee, which includes among its members a member of the School Board, shall
operate according to the requirements of the Arkansas Freedom of Information Act.*

* Legal Reference: ~ A.C.A. 8 25-19-105

Date Adopted: July 29, 2004
Last Revised:

14
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1.13—SUPERINTENDENT/ BOARD RELATIONSHIP

The Board’s primary responsibility is to develop, working collaboratively with the
community, a vision and mission for the District. The Board formulates and adopts policies
to achieve that vision and elects a Superintendent to implement its policies. The Board and
the Superintendent and the relationship between them set the tone for the district to follow.
The relationship is enhanced when both parties understand their roles and carry them out in
an ethical and professional manner working to develop a relationship of mutual trust and
respect.

The Superintendent and staff are responsible for administering the Board’s policies and will
be held responsible for the effective administration and supervision of the District. The
Superintendent is authorized to develop and implement administrative regulations to fulfill
the Board’s policies, provided such regulations are consistent with the intent of the Board’s
policies.

Date Adopted: July 29, 2004
Last Revised:

15
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1.14—MEETING AGENDA

The agenda guides the proceedings of the Board meeting The Superintendent shall prepare the
agenda with consultation from the Board President. Other menbers of the Board who desie to
have an em plced on the monthly agenda may do so by contacting the Superitendent or, n
wring, the Board President by the date estabished n ths policy ad the iem will be duly
corsidered for nclusion.

The chamman of the PPC, or the chamman’s designee, shal be phced on the Board of
Diector's meeting agenda to nmeke an oral presentation to the Board to address eirer a
persomrel policy proposed by the Board that the PPC commitiee has possessed for no kess than
10 work days or a personnel policy that the PPC wihes to propose to the Board.

Detrict patrors wshing to have an item phced on the Board meetings agenda must submit
ther requests, N writhg to the Superintendent, at kast 5 days prior to the meeting of the Board.
The written request must be suficently descriptve to erebe the Superntendent and Board
Presdent to fuly understand and evalate is appropriateress to be an agenda iem  Such
requests may be accepted, rejected, or referred back to the individual for further chrification.

The Superintendent shall notify the Board President of all writen requests to be plced on the
agenda abng with the  Superintendent's recommendation conceming the request. No item  shall
be pbced on the agenda that would operate to prejudice the Board conceming a student or
persomel metter that coud come before the Board for discpliary or enployment
corsiderations or that & in corflict with other Dstrict policy or bw.

Patrons whose written request to be plced on the meetings agenda has been accepted shall
have no more than 5 minutes to present to the Board unkss specifically granted additioral time
by a motion approved by a mejority of the Board. The speaker shall imit hisher comments to
the approved topic/ssle or forfeit hisher right to address the Board. The menbers of the Board
will Isten to the patron's presentation, but shall not respond to the presenter during the meeting
n whch the presenaion s nmade. but may. The Board may choose to dscuss the Bsue
presented at a bter meeting, but 5 under no obligation to do so.

The Superintendent shall be responsible for Board members receiving copies of the
Agenda with all accompanying pertinent information at least 3 days prior to the
meeting.

This policy’s advance notice requirements do not apply to special or called board
meetings.

Legal References: A.C.A. 86-13-619(a)(2)
A.C.A. § 6-17-205(c)

Cross Reference: 1.9—POLICY FORMULATION

Date Adopted: July 18, 2013 Last Revised:
16
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1.15—TORT IMMUNITY

The District, as well as its agents, officers, employees, and volunteers are immune from
liability for negligence, pursuant to A.C.A. 8§ 21-9-301. When allegations of negligence are
raised, whether in litigation or not, the statutory grant of immunity will be asserted.

The School Board retains the right to settle claims for negligence, as authorized by A.C.A.
8 21-9-301, but it shall do so only in the most extraordinary circumstances. If any claim is
settled, the District and the School Board specifically do not waive immunity above the
amount of the settlement, nor is that immunity waived for any other claim, at any time,
regardless of whether it is similar in nature.

Date Adopted: July 29, 2004
Last Revised:

17
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1.16 —DUTIES OF BOARD DISBURSING OFFICER

The District’s Board of Directors’ Disbursing Officer, along with the Superintendent, shall
be responsible for signing, manually or by facsimile, all warrants and checks other than
those issued for food service and activity funds. Any electronic transfer of District funds
shall be pre-authorized by the Board of Directors’ Disbursing Officer under the provisions
of policy 7.20 — ELECTRONIC FUND TRANSFERS.

For the purposes of this policy, “activity funds" is defined as those funds whose sources of
revenue are from:

1. The sale of tickets to athletic contests or other school-sponsored activities;
2. The sale of food, except that which is sold in the lunchroom;
3. The sale of soft drinks, school supplies, and books; and

4. Fees charged by clubs and organizations.

Cross Reference: 7.20 — ELECTRONIC FUND TRANSFERS

Legal Reference: A.C.A. §6-13-618(c)

Date Adopted: May 17, 2012
Last Revised:

18
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1.18—DISTRICT AUDITS

The District’s annual audit serves as an important opportunity for the Board of Directors to
review the fiscal operations and health of the district. As such, it is vital Board members
receive sufficient explanation of each audit report to enable the members to understand the
report’s findings and help them better understand the District’s fiscal operations.

The District shall have an audit conducted annually within the timelines prescribed by law.
The audit shall be conducted by the Division of Legislative Audit or through the audit
services of a private certified public accountant(s) approved by the Board.

The Board of Directors shall review each annual audit at the first regularly scheduled board
meeting following the receipt of the audit if the District received the audit prior to ten (10)
days before the regularly scheduled meeting. If the audit report is received less than ten
(10) days prior to a regularly scheduled board meeting, the board may review the report at
the next regularly scheduled board meeting following the ten (10) day period.

The Superintendent shall present sufficient supporting/background information relating to
the report’s findings and recommendations which will enable the Board of Directors to
direct the Superintendent to take appropriate action in the form of a motion or motions
relating to each finding and recommendation contained in the audit report. Actions to be
taken will be in sufficient detail to enable the Board of Directors to monitor the District’s
progress in addressing substantial findings and recommendations and subsequently
determine that they have been corrected. The minutes of the Board’s meeting shall
document the review of the audit’s findings and recommendations along with any motions
made by the Board or actions directed to be taken by the Superintendent or designee.

The Board of Directors is responsible for presenting the audit’s findings each year to the
public.

Legal References: A.C.A. §6-1-101(d)(1)(2)(3)
A.C.A. §86-13-620(6)(F)

Date Adopted: April 21, 2011
Last Revised:

19
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2.1—DUTIES OF THE SUPERINTENDENT

The Superintendent, as the chief executive officer of the Board and the school system, shall be
the administrative head of all departments in the District. The Superintendent shall be
responsible to the Pottsville School District Board of Education for administering the school
system according to the mandates of the laws, Arkansas Department of Education, other agencies
of jurisdiction, and policies governing school operations. While the Superintendent may delegate
his duties when and where necessary and appropriate, he/she shall be responsible to the Board
for the results of those duties delegated.

The Superintendent shall be the Ex officio financial secretary as provided for in A.C.A. § 6-17-
918(a).

Some of the Superintendent’s duties include:

1) Implementing the policies of the Board,;

2) Being responsible for the planning and implementation of an educational program in
accordance with State and Federal requirements and the needs of the District;

3) Reporting to the Board concerning the status of the educational program, personnel, and
operations, and making recommendations for improving instruction, activities, services, and
facilities;

4) Acting as a liaison between the Board and school personnel;

5) Making recommendations to the Board concerning personnel employment, discipline, and
termination;

6) Communicating the District’s vision and mission to staff, students, parents, and the
community;

7) Being responsible for the development of short- and long-term goals for the District;

8) Preparing and presenting an annual budget for the District to the Board for its consideration;
9) Administering the District’s budget and regularly reporting to the Board on the financial
condition of the District;

10) Attending and participating in all meetings of the Board except when his employment is
being considered;

11) Preparing, in consultation with the Board President, the agenda for all Board meetings;

12) Being responsible for the planning and implementation of an effective personnel evaluation
system that is aligned with the goals of the District; and

13) Maintaining a current knowledge of developments in curriculum and instruction, as well as
pertinent legal changes, and advising the professional staff and Board of such information.

Date Adopted: July 29, 2004 Last Revised:
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2.2—SUPERINTENDENT COMPENSATION

The salary and employment benefits of the Superintendent shall be determined by the Board.
This includes such benefits as insurance, transportation allowances, annual vacations, holidays,
and any other entitlements as deemed appropriate.

Date Adopted: July 29, 2004
Last Revised:
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3.0—FOREWORD

This handbook contains policies and regulations applicable to licensed personnel of the Pottsville
Public Schools. As new policies are adopted or old policies revised, copies shall be made
available for inclusion in the handbook.
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PERSONNEL POLICIES COMMITTEE

It shall be the policy of the Pottsville School District to establish and maintain a Personnel
Policies Committee as established by Act 400 of the 1975 Legislature. The Personnel Policies
Committee may be referred to as the PPC throughout the remainder of this document.

The Board of Education is required by law to establish personnel policies within the Pottsville
School District. Said policies shall be filed, along with an affidavit signed by the president of the
Board attesting compliance with State law requiring personnel policies, with the Chairman of the
State Board of Education.

All personnel policies adopted by the Board shall be given to each teacher or administrator
employed for the first time. Any amendments to the personnel policies shall also be given to all
personnel within thirty (30) days of approval by the Board. These policies will become a part of
the school employee’s contract. The personnel polices of each school district properly adopted
under Ark. Code 6 17-201-208 shall be considered to be incorporated as terms of the licensed
personnel contracts and shall be binding upon the licensed personnel and the district. (Act 1260
of 1995-section a)

The Board shall provide for a committee on Personnel Policies, as composed by law, to review
annually the personnel policies of the Board to determine if additional policies or amendments to
existing policies are needed. The Committee may propose new policies or amendments to
existing policies. Policies affecting salaries will be proposed to the teachers through the PPC,
which will serve as the Salary Committee for such purposes. (617-200-207) Student handbook
and discipline policies must be reviewed by the PPC.

The personnel policies committee shall consist of eleven licensed members. Eight of these shall
be teachers elected by a majority of the classroom teachers employed in the district, by secret
ballot, and in an election conducted by the teachers. Of these eight, two shall be members elected
from the elementary, two elected from secondary, two elected from middle school, and two
elected from Junior High. The remaining three positions shall be held by administrators, one
each from elementary, secondary, and middle.

The committee positions and terms will run as follows:

4 three-year positions
4 two-year positions

One member from elementary, one member from secondary, one member from Junior High, and
one member from middle school shall hold one of each of the positions described above. Each
administrator will serve on a non-rotating basis.

The Board shall consider and adopt, reject, or refer back to committee for further study and
revisions any proposed policies or amendments that are submitted to the Board for consideration.
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The PPC will organize itself in the first quarter of each school year to elect a chairman and
secretary. The committee will develop a calendar of meetings for the year, primarily to review
the district’s policies to determine if additional policies or amendments to existing policies are
needed. Minutes of the committee meetings should be promptly recorded and distributed to
members of the school board, posted in the buildings of the district including administrative
offices, and updated on the district website when possible. Either the committee or the school
board may propose new personnel policies or amendments to existing policies. Changes
proposed by the school board must be submitted to the committee at least five working days
prior to any formal action on the proposal by the board. After presentation to the board, final
action may be taken at the next regular board meeting. The committee must also present its
proposed policies or amendments to the existing policies to the board for consideration. The
board has the authority to adopt, reject, or send proposals back to committee for further study
and revision any proposed policies or amendments to existing policies.

A teacher or administrator being employed by the school district for the first time will be given a
copy of the district’s personnel policies at the time of his employment. Each teacher or
administrator must be furnished a copy of any amendments to the personnel policies within thirty
days after approval of such amendments by the School Board of the district. The personnel,
policies of a school district in effect at the time of the teacher’s contract is entered into or
renewed are considered to be binding upon both parties unless changed by mutual consent. Any
changes or additions to the personnel policies may take effect before the next fiscal year only if
the changed or additions are made in accordance with Ark. Code 6-17-201, et seq. and if the
changes or additions are approved by a majority of the licensed personnel employed by the
district voting by secret ballot. Personnel policy committee shall conduct the voting and
counting. (Act 1260 of 1995, section c)

Unless changed by mutual consent, any amendments to personnel policies or new personnel
policies adopted by the school board during the term of a contract shall not be effective until July
1 of the following year.

It will be the policy of the PPC to require all members of the committee to attach their signature
to any document that has been approved by vote for circulation. It is also the policy of the PPC
that all approved documents intended for circulation be signed by the document’s author. All
PPC approved documents, as described above, intended for district or school building
dissemination will require the following statement be added to the top of each page of the
document:

This information was presented to the Pottsville Licensed Personnel Policy Committee and
approved for dissemination on . (Enter date of Approval)

This information is intended to prevent confusion between PPC approved and unapproved
information.

Date Adopted: June 10, 2010 Last Revised: May 17, 2012
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3.1—LICENSED PERSONNELSALARY SCHEDULE

Pottsville School District

2014-15
Salary Schedule
(190 days)
Yrs. Exp. BSE BSE+15 Masters Masters +15
0 35,270 36,470 37,670 38,870
1 35,870 37,070 38,270 39,470
2 36,470 37,670 38,870 40,070
3 37,070 38,270 39,470 40670 |
4 37,670 38,870 40,070 41,270
5 38,270 39,470 40,670 41,870
6 38,870 40,070 41,270 42,470
7 39,470 40,670 41,870 43,070
8 40,070 41,270 42,470 43,670
9 40,670 41,870 43,070 44,270
10 41,270 42 470 43,670 44,870
11 41,870 43,070 44,270 45,470
12 42,470 43,670 44,870 46,070
13 43,070 44,270 45,470 46,670
14 43,670 44,870 46,070 47,270
15 44,270 45,470 46,670 47,870
16 44,870 46,070 47,270 48,470
17 45,470 46,670 47,870 49,070
18 46,070 47,270 48,470 49,670
19 46,670 47,870 49,070 50,270
20 47,270 48,470 49,670 50,870
21 ) 47,870 49,070 50,270 51,470
22 48,470 49,670 50,870 52,070
Salary schedule based on a 190 day contract. Extended contracts are prorated. ]
Stipend for those employees that are topped out on the salary scale. $400.00 —
B __|Superintendent Negotiable
El y Principal (240 days) Base salary times index of 2.024986986
Middle Grades Principal (240 days) Base salary times index of 2.172479611 B s
Jr High Principal (240 days) Base salary times index of 2.142981086
High School Principal (240 days) Base salary times index of 2.313609810
C & i Supy (200 days) Base salary times index of 1.9810284
Instructional Supervisor (240 days) Base salary times index of 1.847995836

Adopted: May 15, 2014

For the purposes of the salary schedule, a teacher will have worked a “year” if he/she works at kast 160 days.

Dsstricts shall dstribute funding for health insurance coverage in accordance with state bw, the Affordable Care Act,
and policy 7.23-Health Care Coverage and the Affordabe Care Act The Dstrict reserves the right to adjust the
monthly distribution as necessary to account for changes in staffing, student population, and the ADE determination
of the funding required to be dstributed based on the funding matrix. Specifically, the amount dstributed to each
employee & NOT part of their salary and is NOT guaranteed to be the same from month-to-month or year-to-year.

4
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For the purposes of this policy, a master’s degree or higher s considered ‘relevant to the employee’s position” if t
rebted to education, guidance counseling, or the teacher’s content arca and has been awarded for successful
compktion of a program at the master’s kvel or higher by an instiuton of higher education accredited under
Arkansas statutory reguirements applicabke atthe time the degree was awarded.

Teachers who have earmed additional, relevant degrees or sufficient college hours to warrant a salry change are
responsble for reporting and supplying a transcript to the Superintendent. The appropriate salry increase will be
refected in the next paycheck provided it 5 at lkast two weeks from the time the notice and documentation i
delivered. All salry changes wil be ona “go forward” bass, and no back pay will be awarded.

Arkansas Professional Pathway to Educator Licensure (APPEL) Program
Each employee newly hired by the district to teach under the Arkansas Professional Pathway to Educator Licensure

(APPEL) Program shall mitally be phced on the salhry scheduke in the category of a bachelor’s degree with no
experience, unkss the APPEL program employee has previous teaching experience which requires a different
plcement on the schedule. Upon recemving hisher initial or standard teaching license, the employee shall be moved
to the position on the salary scheduke that corresponds to the level of education degree earned by the employee
which & relevant to the employee’s position. Employee’s degrees which are not rekvant to the APPEL program’s
position shall not apply when determining hisher placement on the salary schedule. A teacher with a non-traditional
provisional license shall be eligble for step increases with each successive year of employment, st as would a
teacher possessing a traditional teaching license.

Licensed employee, seeking additional area or areas of licensure

Licensed employees who are working on an altermative licensure plan (ALP) to gain licensure in an additional area
are entitled to plcement on the salary schedue commensurate with their current license, level of education degree
and years of experience. Degrees which are not rekvant to the employee’s postion shall not apply when
determining hsher placement on the salary scheduke.

Notes: A.CA. §6-11-129 requires employee contract information to be avaiable on the dstrict’s website and ako
identifies the contract items that must be redacted.

ACA. §6-13635 requires the Board to adopt a resoltion that it has reviewed and adopted all salary increases of
5% or more, but most of the Act's Iisting of reasons are statutorily required raises and are paid by the state and not
dstrict funds. The Acts language requires the resolution even for an employee who moves from one position to
another higher paying position such asgoing from teaching to adminstration. None-the-kss, the resolution &
required. Policy 1.9 directs the Board to review the salries when adopting changes to this policy.

Whereas, the superintendent has identified all changes from kst school-year's published salary schedule,
and has identified and presented the Board of Directors with each employee’s salary increase of 5% or more as
required under A.C.A. 86-13-635 and created a spreadsheet explining each;

Therefore, the School Dstrict Board of Directors approves and resolves that the spread sheet
including those explanations are a factual representation of the raises given for the insert date schookyear.

Legal References: ACA. §6-17-201, 202, 2403
A.CA. §6-20-2305(f)(4)
ACA. § 21-5-406
ADE Ruks Governing School Detrict Requrements for Personnel Policies, Salary Schedules, Minimum Sakries,
and Documents Posted to District Websites
Date Adopted: April 17, 2014
Last Revised:



Pottsville School District 58-04

3.1b—PAY PERIOD

Pay day will be the 20th of each month unless that day falls on a weekend or holiday in which case
pay day will be the preceding Friday.

Direct deposit will be available to licensed employees upon request and when the employee furnishes
the district with all required paperwork.

Date Adopted: May 20, 2004
Last Revised: May 17, 2012
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3.2—LICENSED PERSONNEL EVALUATIONS

Definitions

“Bulding kvel or dstrict kvel kader” means an individual employed by the Dstrict whose job assignment & that
of abuilding level or dstrict level adminkstrator or an equivakent roke, including an admiistrator licensed by the
State Board of Education, an unlicensed administrator, or an individual on an Administrator Licensure Completion
Phn. Buiding lkevel or detrict kevel kader does not include the superintendent, deputy superintendents, associate
superintendents, and assstant superintendents.

"Inquiry category” & acategory in which the building level or ditrict kevel leader consistently demonstrates
progressing, proficient, andlor exemplary performance on standards and functions in the Leader Excellence and
Dewvelopment System (LEADS) rubric.

“Intensive Category” s a category n which abullding level or dstrict level kader receives arating of not meeting
standards on the summative evaluation rubric as defined by the LEADS Rulkes.

"Novice Category" & ahbuiding kevel or district kevel leader who has not completed three consecutive years of
experience n ore dstrict asa buiding kvel or dstrict level adminstrator.

“Probationary” 1 abuillding kvel or district level kader who has transitioned within the District from one building
kvel or dstrict kevel administrator position to another or who is hired by the District and has completed hisher
novice category period at another dstrict. The probationary period i one-year.

"Probationary teacher” has the same definition as A.C.A. § 6-17-1502.
"Teacher" has the same definition as A.C.A. § 6-17-2803(19).

Teachers
Teachers will be evaluated under the provisions and timelines of the Teacher Excellence Support System (TESS).

The superintendent or designee(s) shall develop procedures to govern the evaluation process and timelines for the
evaluations.

Teachers will be evaluated under the schedule and provisions required by TESS. Each school-year, the district will
conduct a summative evaluation over all domains and components on all probationary teachers aswell asany
teacher currently on an "tensive support” improvement plan or who has successfully completed intensive  support
or participated in an improvement pln during the current or previous schookyear. All teachers not covered in the
previous sentence will have a summative evaluation over all domains and components at least once every three
years. To establish the initial three-year rotation schedule for non-probationary teachers to be summatively
evaluated, at least one-third of each schools non-probationary teachers will be selected for evaluation by the
Admnistration.

Al teachers shall develop a Professional Growth Plan (PGP) annually that must be approved by the teacher's
evaluator. If there s disagreement between a teacher and the teacher’s evaluator conceming the PGP, the decision of
the evaluator shall be final

In an mterim apprasal year, teacher’s annual job performance rating wil be derived from the average score of the
components that align with the teacher’s PGP.
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In a summative evaluation year, the teacher’s overall rating will be derived from both the teacher’s performance
rating and the applicable student growth measure as defined in the Arkansas Department of Education (ADE) TESS
Rues.

Whik teachers are required to be summatively evaluated once every three-years, the teacher's evaluator may
conduct asummative evaluation in any year.

In addition to a teacher's summative evaluation, an evaluator or designee shall conduct interim teacher appraisals
during the year to provide ateacher wih immediate feedback about the teacher’s teaching

practices; engage the teacher n a collaborative, supportive laming process; and help the teacher use formative
assessments to inform the teacher of student progress and adapt teaching practices based on the formative
assessments.

Evaluators may ako conduct informal classroom observations during the year for the same purpose as a formal
chssroom observation but that are of shorter duration and are unannounced.

Building Levelor District Level Evaluations

Buiding kvel or dstrict level leaders will be evaluated under the schedule and provisions required by LEADS.

The superntendent or designee(s) shall develop procedures to govern the evaluation process and timelines for the
evaluations.

Novice category and probationary building level or dstrict level leaders, those building kevel or dstrict kvel leaders
who have been plced in the Intensive category, and those building level or district kevel keaders who have not had a
summative evaluation the previous two years will have a summative evaluation. A building level or district level
kader shall compkete a PGP based on the standards and functions determined during the intial summative
evaluation meeting with the superintendent or designee. If there i disagreement between a buiding kevel or district
kevel kader and the kader’s evaluator conceming the PGP, the decision of the evaluator shall be final In subsequent
years, he/she shall revise hisher PGP and associated documents requied under LEADS.

The building level or dstrict level leader shall annually revise hisher PGP and associated documents required under
LEADS. Inanonsummative evaluation year, Hsher job performance will be measured on how well the PGP's
goak have been met.

When the Superntendent or designee conducts a summative evaluation, hefshe will base the building level or
district level kader’s continuing employment recommendation on:

- The level of performance based on the performance functions and standards of the evaluation rubric;

- The evidence of teacher performance and growth applicable to the building- or dstrict-kvel leaser; and

- The buiding- or dstrict-level kader’s progression on his or her professional growth phn.

To establish the initial three-year rotation schedule for inquiry category building level or district level leaders to be
summatively evaluated, atleast one-third of each schoofs inquiry category buiding level or district level kaders will
be selected for evaluation by the current administration.
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Whike building level or ditrict kevel keaders are required to be summatively evaluated once every three-years, the
Superntendent or designee may conduct a summative evaluation in any year.

Legal References: A.CA. §6-17-1501 et seq.

A.CA. §6-17-2801 et seq.

ADE Ruks Govemning the Teacher Excellence and Support System
ADE Ruks Goveming the Leader Excellence and

Dewvelopment System (LEADS)

Date Adopted: April 17, 2014
Last Revised: Jure, 2014
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3.3—EVALUATION OF LICENSED PERSONNEL BY RELATIVES

No person shall be employed in, or assigned to, a position which would require that he be
evaluated by any relative, by blood or marriage, including spouse, parent, child,
grandparent, grandchild, sibling, aunt, uncle, niece, nephew, or first cousin.

Date Adopted: May 20, 2004
Last Revised: May 17, 2012

10
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3.3a—PERSONNEL RECORDS

The employer shall maintain one official personnelfile in the office of the superintendent for each employee.

An employee should be apprised of all documents prior to entry into the employee’s file. Addresses and
telephone numbers of teachers shall remain confidential unless the teacher, in writing, grants permission for
disclosure.

No material derogatory to an employee’s conduct, service, character or personality shall be placed in the
personnel file unless the employee has received a copy and has had an opportunity to review the material.
The employee shall have the right to submit written response to such material and attach it to the file
derogatory information can be challenged in one of two ways: (1) writing a rebuttal to the information and
having the rebuttal entered into the file as permitted by law; (2) filing a grievance requesting removal of the
material.

Individual personnel files shall be confidential. However, an employee shall have the right to make such
additions or responses to materials contained in the file as the employee deems necessary. Only the
superintendent and the employee’s immediate supervisor/principal shall have access to the personnel file. The
employee shall initial and date all materials prior to placement in the personnel file.

An employee shall have access to the official personnel file during regular working hours at a time mutually
agreed upon. The employee may have a chosen representative present when the file is reviewed. Any
material in the file may duplicated by the employee free of charge. A log shall be maintained showing the
names of all persons who examine the contents of the file, the dates on which the file was examined and a
description of the documents, which may have been copied.

The chosen representative, with written permission from the employee, shall have access to an employee’s
personnel file at a reasonable time during regular office hours after having given reasonable notice and having
obtained express written consent fromthe employee.

If an employee’s personnel file or any of its contents is subpoenaed in accordance with the law, the
employee shall be immediately notified in writing.

COMPLAINTS

Employees shall receive written notice and copies where applicable, of written complaints regarding their
work performance. Such notice shall identify the complainant(s) and shall be provided to the employee within
five (5) days of initial receipt of the complaint. Records of complaints will be provided to the employees.

No complaints without clear substantiation will be placed in an employee’s file.

The employee shall have the opportunity to answer the complaint. The employee’s written response will be
communicated to the complainant and be attached to any retained written record of the complaint. The

retention in the employee’s file of any oral or written complaint concerning alleged acts by an employee
may be the subject of a grievance.

Date Adopted: May 20, 2004
Last Revised:
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3.4 LICENSED PERSONNEL REDUCTION IN FORCE

SECTION ONE

The School Board acknowledges its authority to conduct a reduction in force (RIF) when a decrease in enroliment
or other reason(s) make such a reduction necessary or desrable. A RIF wil be conducted when the need for a
reduction n the work force exceeds the normal rate of attrition for that portion of the staff that 5 in excess of the
needs of the dtrict as determined by the superintendent.

In effecting a reduction in force, the primary goak of the school district shall be: what 5 In the best interests of the
students; to maintain accreditation in compliance with the Standards of Accreditation for Arkansas Publc Schook
and/or the North Central Association; and the needs of the dstrict. A reduction n force will be Impemented when
the superintendent determines it & advisabe to do so and shall be effected through non-renewal, termination, or
both. Any reduction in force will be conducted by evaluating the needs and long- and short-term goak of the school
ditrict, and by examining the staffing of the district in each licensure area andlor, if applicable, specific grade kevek.

If a reduction in force becomes necessary n a licensure area or specific grade kvek(s), the RIF shall be conducted for
each licensure area andior specific grade kvel on the bass of each employee’s ponts as determined by the schedule
contaned in this policy. The teacher with the fewest ponts will be non-renewed or terminated first. In the event of a
te between two or more employees, the teacher(s) shall be retained whose name(s) appear fist n the board’s
minutes of the date of hire. There & no right or implied right for any teacher to “bump” or displace any other teacher.
Being employed fewer than 160 days i a school year shall not constiute a year. It & each teacher’s ndvidual
responsbility to ensure hisher point totak are current in District fikes.

Points
e Years of service in the ditrict—21 point per year
Al licensed position years in the dtrict count including non-continuous years.
Service n any position not requiring teacher licensure does not count toward years of service. Being employed
fewer than 160 days in aschool year shall not constitute a year.
e Graduate degree in any area of licensure in which the teacher will be ranked (only the highest level of points
~ apply)
1 pont—Master’s degree
2 ponts—Master’s  degree plus thirty additional hours
3 ponts—Educational specialist degree
4 ponts—Doctoral degree
National Board of Professional Teaching Standards certification—3 points
Additional academic content areas of endorsement as identified by the State Board—1 point per area
Licensure for teaching in a State Board identified shortage area—2 points
Mutiple areas and/or grade kevek of licensure as identified by the State Board —1 point per additional area
or grace kel as applicable. For example, aP-4 license or a 5-8 social studies license & each worth one

point.

When the Ditrict 5 conducting a RIF, all potentially affected teachers shall receive a Isting of licensed personnel
with corresponding point totals. Upon receipt of the Ist, each teacher has ten (10) working days within which to
appeal his or her assignment of ponts to the superintendent whose decision shall be final Except for changes made
pursuant to the appeals process, no changes will be made to the list that would affect a teacher’s point total after the
Ist & released.

12
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A teacher with full licensure n a posttion shall preval over a teacher with greater ponts but who s lacking full
licensure in that subject area. ‘Full licensure” means an mital or standard, non-contingent license to teach in a
subgct area or grade kwvel n contrast with a license that i provisional, temporary, or conditional on the fulfillment
of additional course work or passing exams or any other requirement of the Arkansas Department of Education,
other than the attainment of annual professional development traning.

Pursuant to any reduction in force brought about by consolidation or annexation and as a part of i, the salaries of all
teachers will be brought into compliance, by a partial RIF if necessary, with the receiving dstrict’s salary scheduk.
Further adjustments will be made if kength of contract or job assignments change. A Partial RIF may ako be
conducted in conunction with any job reassignment whether or not it s conducted in relation to an annexation or
consolidation.

Recall:

For aperiod of up to two (2) years from the date of board action on the teacher's non-renewal or termination
recommendation, a teacher who i non-renewed from a 1.0 full time equivakent (FTE) position under this policy
shall be offered an opportunity tofill any 1.0 FTE position vacancy for which he or she & required to hold a license
asa condition of employment and for which he or she s qualified by virtue of education, license, or experience, as
determined by the job requirements developed by the superintendent or designee.

A teacher shall not have the right to be recalled to a licensed position that & less than a 1.0 FTE, has less authority or
responsioility, or that has a lower compensation kevel, index or stipend. No right of recall shall exist for non-renewal
from a stipend, or non-renewal or reduction of a stipend, or non-renewal to reduce contract length. No teacher shall
have any right to be recaled to any posiion that 5 for a longer contract period, has greater authority or
responsbility, & for greater than the former FTE, or that & ata higher compensation kevel, index or stipend.

A nontrenewed or terminated teacher shall be eligble to be recalled for a period of two (2) years in the reverse order
(ie. the teacher with the highest points will be recalled first and the teacher with the lowest points will be recaled
bst) of the nonrenewal or termination to any position for which he or she & qualified. Notice of vacancies shall be
by first clss mail to all teachers reasonably believed to be both qualified for and subgct to rehre for a particulr
position and the non-renewed or terminated teachers shall have 10 working days from the date the notification i
maied n which to conditionally accept the offer of a position, with the actual offer gong to the qualified teacher
with the most pomnts who responds within the 10 day time period. A hck of response, as evidenced by a teacher’s
faiure to respond within 10 working days, or a teacher's express refusal of a position or an employee’s acceptance of
a position but failure to sign an employment contract within two business days of the contract being presented to the
emplyee shall constiute a rejection of the offered position and shall end the dstrict’s obligation to rehire the non-
renewed or terminated teacher. No further rights to be rehired because of the reduction in force shall exist

SECTION TWO

The employees of any school dstrict which annexes to, or consolidates with, the Pottsvile School District will be
subject to dismissal or retention at the dicretion of the school board, on the recommendation of the superintendert,
sokly on the basks of need for such employees on the part of the Pottsvile School Dstrict, if any, at the time of the
annexation or consolidation, or within nnety (90) days after the effective date of the annexation or consolidation.
The reed for any employee of the annexed or consolidated school district shall be determined sokly by the
superintendent and school board of the Pottsville School Destrict.

Such employees will not be considered as having any seniority within the Pottsvile School District and may not
chim an entitement under a reduction n force to any position held by a Poattsvile School Dstrict employee prior to,
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or at the time of, or prior to the expiration of ninety (90) days after the consolidation or annexation, if the notification
provision below i undertaken by the superintendent.

The superntendent shall mal or have hand-celvered the notification to such employee of hs intention to
recommend non-renewal or termination pursuant to a reduction in force within ninety (90) days of the effective date
of the annexation or consolidation n order to effect the provisions of this section of the Pottsvile School Dstrict’s
reduction-n-force policy. Any such employees who are non-renewed or terminated pursuant to Section Two are
not subject to recall notwithstanding any lnguage in any other section of this policy. Any such employees shall be
paid at the rate for each person on the appropriate level on the salary schedule of the annexed or consolidated district
during those ninety (90) days and/or through the completion of the reduction-in-force process.

This subsection of the reduction-in-force policy shall not be interpreted to provide that the superintendent must wait
ninety (90) days from the effective date of the annexation or consolidation in order to ssue natification of

his intention to recommend dismissal through reduction-in-force, but merely that the superintendent has that period
of time in which to isue natification so asto be abke to invoke the provisions of this section.

The intention of this section & to ensure that those Potisvile School District employees who are employed prior to
the annexation or consolidation shall not be displaced by employees of the annexed or consolidated dstrict by
application of the reduction-in-force policy.

Legal Reference: A.C.A. 8 6-17-2407

Date Adopted: April 17, 2014
Last Revised:
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3.5—LICENSED PERSONNEL CONTRACT — RETURN

An employee shall have thirty (30) days from the date of the receipt of his contract for
the following school year in which to return the contract, signed, to the office of the
Superintendent. The date of receipt of the contract shall be presumed to be the date of a
cover memo! which will be attached to the contract.

Failure of an employee to return the signed contract to the office of the Superintendent
within thirty (30) days of the receipt of the contract shall operate as a resignation by the
employee. No further action on the part of the employee, the Superintendent, or the
School Board shall be required in order to make the employee’s resignation final

Note: ! The following bnguage & offered as suggestive for the cover men.

Attached please find your contract of employment for the (date/date) school year. Pursuant to
Arkarsas bw, you hawe thirty (30) cakendar days from the date of ths memo to sign and return your
contract of employment to the office of the Superintendent. According to personnel polcy 3.5, the failure
of an employee to sign and return his or her contract by the thirtieth (30™) day shall operate asa
resignation, and steps will mmediately begin to fill that vacated position for the next school-year.

Legal Reference: A.C.A. § 6-17-1506 (c) (1)

Date Adopted: April 21, 2011
Last Revised: May 17, 2012
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3.5—RENEWAL OF CONTRACTS

A. Staff members are appointed annually by the Board of Education upon the
recommendation of the Superintendent of Schools.

B. The appointment of administrative, supervisory, regular teaching staff, and long-term
substitute teachers is evidenced by written contracts, which are binding on both
employer and employee.

C. The names of all administrative personnel shall be presented to the Board of
Education at the regular meeting of the Board of Education in February or March of
each year. The names of all other personnel shall be presented for re-employment to the
Board of Education at its regular meeting in March or April of each year.

D. Al offers to renew annual contracts shall expire if not accepted in writing and
returned to the School Administration office within thirty (30) days of the date issued.

Date Adopted: June 10, 2010
Last Revised:
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3.5b—Procedure for Intra-District Transfer

When it is known that a vacancy exists, or will exist, notice of the vacancy is to be
posted in a conspicuous place in all schools and the Central Office. Those persons who
are presently employed on another job in the School District and wish to be considered
for the vacancy shall make such desires known to the supervisor responsible for

interviewing applicants no later than three (3) working days from the date such vacancy
notice is posted.

TRANSFER

The Board of Education may transfer a teacher or other personnel upon the
recommendation of the Superintendent when it is in the best interest of the School
District to do so. Such transfer shall not be arbitrary, capricious, or discriminatory.

The Board may also grant a requested transfer if the employee requesting the transfer
possesses the required qualifications for the desired position and if a vacancy in such
position exists. All requests for voluntary transfers shall be carefully considered by the
building administrator and the Superintendent and reviewed by the Board on a non-
discriminatory basis.

Date Adopted: May 20, 2004
Last Revised:
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3.5¢c—T-DROP POLICY

Effective with this revision, the District is required to pay full retirement matching

amounts to the ADE on T-Drop eligible employees. All T-Drop employees will not
receive this compensation.

Date Adopted: May 21, 2009
Last Revised:
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3.6—LICENSED PERSONNELEMPLOYEE TRAINING

For the purposes of this policy, professional development (PD) means a set of coordinated, planned lkeaming
activities for District employees who are required to hold a current license ssued by the State Board of Education as
a condition of employment that:
e Isrequired by statute or the Arkansas Department of Education (ADE); or
e Meets the following criteria:

o Improves the knowlkedge, skils, and effectiveness of teachers;

o Improves the knowledge and skils of administrators and paraprofessionals conceming effective

nstructional strategies and methods;
o Leads to improved student academic achieverment; and
o Is researched-based and standards-based.

All employees shall attend all local PDtraining sessions as directed by hisher supervisor.

The District shall develop and implement a professional development plan (PDP) for its licensed employees. The
Dsstrict’s PDP shall, in part, align District resources to address the PD activities identified i each school's Arkansas
Comprehensive School Improverment Plan (ACSIP) and incorporate the licensed employee's PDP. The plan shall
describe how the District’s categorical finds will be used to address deficiencies i student performance and any
identified academic achievement gaps between groups of students. At the end of each school year, the District shall
evaliate the PD activities” effectiveness i improving student performance and closing achieverment gaps.

Each licensed employee who & on a 190 day contract shall receive a minimum  of sixty (60) hours of PD annually to
be fulfilled between July 1 and Jure 30. All licensed employees are required to obtain thirty six (36) hours of
approved PD each year over a five-year period as part of therr licensure renewal requirements. PDhours eamed in
excess of each licensed employee's required number of hours in the designated year cannot be carried over to the
next year.?

Licensed employees who are prevented from obtaining the required PD hours due to their illness or the illness of an
immediate family member asdefired n A.C.A. 8§6-17-1202 have until the end of the following school year to
make up the deficient hours. Missed hours of PDshall be made up with PD that & substantially similr to that which
was missed and can be obtained by any method, online or otherwise, approved by ADE. This time extension does
not absolve the employee fiom ako obtaning the following year’s required hours of PD. Failure to obtain required
PD or to make up missed PD could kad to dsciplinary conseguences, up to termination or nonrenewal of the
contract of employment.

The goal of all PD activities shall be improved teaching and keaming knowledge and skills that resukt in individual,

team, schookwide, and Dstrict-wide improvement designed to ensure that all students demonstrate proficiency on
the state’s academic standards. The Dsstrict’s PD phlan shall be research-based and standards-based and in alignment
with applicable ADE Rukes andlor Arkansas code.

Teachers, admnistrators, and paraprofessionals shall be involved in the design, implementation, and evaluation of
the plan for their own PD offerings. The results of the evaluation made by the participants in each program shall be
used to continuously improve the District’s PD offerings and to revise the school improvement plan.

Fexble PD hours (flex hours) are those hours which an employee i allowed to substitute PD activities, different
than those offered by the Dsstrict, but which s still aligned to the employee’s Individual Improvement Plan,
Professional Growth Phn, or the school’'s ACSIP. The Dsstrict shall determine on an annual bass how many, if any,
fiex hours of PD it will allow to be substituted for District scheduled PD offerings. The determination may be made
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at an ndvidual buiding, agrade, or by subct bass. The District adminstration and the buiding principal have the
authority to require attendance at specific PD activities. Employees must receive advance approval from the buiding
principal for activities they wish to have qualify for flex PD hours. To the fullest extent possble, PD activities are to
be scheduled and attended such that teachers do not miss their regular teaching assignments. Six (6) approved flex
hours credited toward fulfilling the licensed employee's required hours shall equal one contract day. Hours of PD
earmed by an employee that i not atthe request of the District and i In excess of the employee’s required hours, or
not pre-approved by the building principal, shall not be credited toward fulfilling the required number of contract
days for that employee.> Hours earmed that count toward the licensed employee’s required hours ako count toward
the required number of contract days for that employee. Employees shall be paid their daily rate of pay for PD hours
eamed at the request of the District that necessitate the employee work more than the number of days required by
their contract*

Teachers and adminstrators who, for any reason, miss part or all of any scheduled PD activity they were required to
attend, must make up the required hours in comparable activities which are to be pre-approved by the employee’s
appropriate  supervisor.

To receive credit for hisher PD activity each employee & responsble for obtaining and submitting documents of
attendance, or compketion for each PD activity he/she attends. Documentation s to be submitted to the buiding
principal or designee. The District shall maintain all documents submitted by its employees  that reflect completion
of PD programs, whether such programs were provided by the District or an outside organization.

To the extent required by ADE Rukes, employees will receive up to six (6) hours of educational technology
professional development that i integrated within other professional development offerings including taking or
teaching anonline or blended course.

The following PD shall count toward a licensed employee's required PD hours to the extent the District's or schools
PD pln includes such training, i approved for flex hours, or is part of the employee’s PDP and it provides himher
with knowledge and skilks for teaching:

Students with intellectual disabilities, including Autsm Spectrum Disorder;

Students with specific leamning disorders, including dyskexi;

Culturally and linguistically diverse students;

Gifted students.

Beginning I the 2013-14 schookyear and every fourth year thereafter, all mandated reporters and licensed
personnel shall receive two (2) hours of PD related to child maltreatment required under A.C.A. § 6-61-
133(d)(e)(2). For the purposes of this training, "mandated reporters” includes school social workers, psychologists,
and nurses.

Beginning in schookyear 2014-15 and every fourth year thereafter, teachers shall receive two (2) hours of PD
designed to enhance their understanding of effective parental involvement strategies.

Beginning in schookyear 2014-15 and every fourth year thereafter, administrators shall receive two (2) hours of PD
designed to enhance their understanding of effective parental involverment strategies—and the importance  of
adminitrative leadership in setting expectations and creating a climate conducive to parental participation.

Beginning n the 2015-16 schookyear and every fourth year thereafter, all licensed personnel shall receive two (2)

hours of PD n teen suicide awareness and prevention which may be obtained by self-review of suitable suicide
prevention materiaks approved by ADE.
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Beginning n the 2016-17 schookyear and every fourth year thereafter, teachers who provide instruction in Arkansas
history shall receive at least two (2) hours of PDin Arkansas history as part of the teacher's annual PD requirement.

Anticipated rescuers shall receie training in cardiopulmonary resuscitation and the use of automated external
deforillators as required by ADE Ruke. Such training shall count toward the required annual hours of PD.

At keast once every three (3) years, persons employed as athletics coaches shall receive traning relted to the
recognition and management of concussions, dehydration, or other health emergencies as well as students’ health
and safety ssues related to environmental ssues and communicable diseases. The traning may incude a
component on best practices for a coach to educate parents of students imvolved in athletics on sports safety.

All lcensed personnel shall receive traning related to compliance with the Dstrict’s antibullying policies.

For each administrator, the thirty six (36) hour PDrequirement shall nclude training in data disaggregation,
instructional leadership, and fiscal management. This training may include the Initial, Tier 1, and Tier 2 training
required for Superintendents and other designees by ADE’s Rules Goveming the Arkansas Financial Accounting
and Reporting System and Annual Traning Regquirements.

Buiding kevel admnistrators shall complete the credentialing assessment for the teacher evaluation PD program
prior to conducting any summative teacher evaluations.®

Teachers' PD shall meet the requirements prescribed under the Teacher Evaluation Support System (TESS).6

By the end of the 2014-15 school-year, teachers shall have received professional awareness on the indicators of
dyskxia and the science behind teaching astudent who & dyskexic.’

Teachers required by the superintendent, building principal, or their designee to take approved training related to
teaching anadvance plcement class for a subject covered by the College Board and Educational Testing Service
shall receive up to thirty (30) hours of credit toward the hours of PDrequired annually.

Licensed personnel may eam up to twele (12) hours of PD for time they are required to spend in therr instructional
clssroom, office or media center prior to the first day of student/teacher interaction provided the time 5 spent n
accordance with state law and current ADE rules that deal with PD. The hours may be earmed through online PD
approved by the ADE provided the PD rehtes to the dstrict’s ASCIP and the teacher’s professional growth plan.
Licensed personnel who meet the requirements of this paragraph, the associated statute, and ADE Rules shall be
entited to one hour of PD for each hour of approved preparation.

Licensed personnel shall receive fifteen (15) PD hours for a three-hour undergraduate or graduate kevel college
course that meets the criteria identified in lbw and applicable ADE rukes. A maximum of eighteen (18) such hours
may be applied toward the thirty six (36) hours of PDrequired annually for license renewal®

Employees who do naot receive or fumish documentation of the required annual PD jeopardize the accreditation of
their school and academic achievement of their students. Failure of an employee to receive hisher required annual
hours of PD n any given year, unkess due to ilness as permitted by bw, ADE Ruk, and this policy, shall be grounds
for dscplinary action up to and ncluding termination.
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Approved PDactivities may include:
Conferencesiworkshops/institutes;

Mentoring/peer coaching;

Study groups/karning teams;

National Board for Professional Teaching Standards Certification;
Dstance and online kaming (including  ArkansasIDEAS,;
Internships;

State/district /school programs;

Approved college/university course work;

Action research; and

Individually guided (to be noted in the employee's PDP).

Approved PDactivities that occur during the instructional day or outside the licensed employee’s annual contract
days may apply toward the annual mnimum PD regquirement.
PD activities shall relate to the following areas:

o Content (K-12);

Instructional strategies;

Assessment/data-driven decision making;
Advocacy/keadership/fiscal management;

Systemic change process;

Standards, frameworks, and curriculum alignment;
Supervision; mentoring/peer coaching;

Next gereration karning/integrated technology;

Principles of kaming/developmental stages/diverse lkearmers;
Cognitive research;

Parent nvolvement/academic plnning and scholarship;
Buiding a colborative kaming community;

Student health and welless; and

The Code of Ethics for Arkansas Educators.

® o o o o6 o 0o 0o 0o 0o o o o

Additional activities eligible for PD credit, asincluded in the Dstrict, school, and licensed employee's PDP, include:
School Fire Marshall program (A.C.A. 8 6-10-110);

Tomado safety drils (A.C.A. § 6-10-121);

Literacy assessments and/or mathematics assessments (A.C.A. 8 6-15-420);

Test security and confidentiality (A.C.A. § 6-15438);

Emergency plans for terrorist attacks (A.C.A. § 6-15-1302);

Teacher Excellence and Support System (A.C.A. § 6-17-2806);

Student discipline training (A.C.A. § 6-18-502);

Student Services Program (A.C.A. § 6-18-1004);

Tranng required by ADE under academic, fiscal and facilities distress statutes and rules; and
Annual active shooter drills (6-15-1303).°

Notes:  There are special rules that apply to part time ermployees who teach adults or are GED Test examiners. Since such
enployees apply to very few districts, they are not included in this policy. PD for such enployees is covered under 7.04 of the
rules and A.CA. § 6-17-706.

1 The new rukes meke July 1 through June 30 the default. Districts using those dates no longer need docunentation of its choice.
Districts can still choose June 1 through May 30, but that choice would have to be documented. The documentation may be
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noted by the selection chosen for this policy and also in the district’s “plan” for professional development requied by A.CA. § 6-
17-704(c)(1).

2ZACA. §6-17-2402(1) defines a "basic contract” as a teacher employment contract for 190 days that includes 10 days of PD.
Based on that, the new rukes establish separate requirerments for 190 day contract enployees and all other licensed enployees.
Under the rules, ONLY 190 day contract ermployees on a "basic teacher contract” are required to receive 60 hours of PD
annually. All enployees have to get 36 hours for their license renewal, but if the enployee is not on a 190 day contract, there is
no requirerrent for hours beyond the 36.

3 The number of contract days may vary between enployees, but the concem here is with the nurber of contract days specified
i each individual enployee’s contract.

4There is confusion sumounding districts requiing nmore than the required PD and enployees who get nore than their required
hours, but do so of their own choosing. ACA. § 6-17-807(@) requires districts to pay a teacher their daily rate of pay for days
worked in excess of the number in their contract. Each 6 hours of PD equal one day worked. Teachers who are
required/requested to attend 6 nore hours than they are required by statute to attain have worked an extra day of their contract.
This can be addressed by giving the enployees a flex PD day off or paying them their daily rate of pay for the extra day worked.
Teachers who are so dedicated that, on their own, they get more than their required PD hours do not get credit for a day worked
for each 6 hours of excess PD.

5This requirement tracks the language in model policy 350—ADMINISTRATOR EVALUATOR CERTIFICATION and is
based on the proposed revised TESS Rules. A corollary point to this policy's sentence is to make the hiring of any new
administrator who will be responsible for conducting TESS summetive evaluations contingent upon the new hire's successful
credentialing for TESS evaluations. We suggest calling the ASBA staff attomey for language, including required conrpletion
dates and enployment  consequences, for both the hiring notion, and to include on the contract, where it should remain until
TESS credentials are successfully obtained.

6TESS includes requirements and restrictions on PD that is not otherwise prescribed by law or rule and that varies by whether the
teacher has a summetive evaluation and/or is on Intensive Support Status. Consult A.CA. § 6-17-2806 for specifics.

"This & required by A.CA. § 641-608. There is no statutory chrification regarding required hours of training, but teachers will
need to be credited toward the required hours of PD for time spent fulfilling the requirement. ACA. 8 641-609 and 1022.2 of
the emergency PD Rules delegate future dyslexa training to Higher Education.

8This s an instance of the rules not minoring  the statute, ACA. § 6-15-1004(c), so we suggest reading Section 4 of the PD
Rules along with the statute. Both permit the district to require additional hours, but if you choose to do so and the enployee’s
required PD is in excess of 36 or 60, asapplicable, the enployee is due his/her daily rate of pay for the excess hours. See footnote
#4.

9Districts are required to annually provide active shooter drill and school safety assessment training for all of its enployees and,
to the extent practicable, students, in collaboration with local law enforcement and emergency management personnel. Since this
is statutorily required training (PD), enployees get to count it toward their annual required hours.

Cross-References: Policy 350—ADMINISTRATOR EVALUATOR CERTIFICATION
Policy 437—EMERGENCY DRILLS

Legal References: Arkansas State Board of Education: Standards of Accreditation 1504
ADE Rulkes Goveming Professional Development

ADE Rukes Goveming the Arkansas Financial Accounting and Reporting System

and Annual Training Requirements

A.CA. §610-121

A.CA. §610-122

A.CA. §610-123

ACA. §615404(MH)(2)

ACA. 8615420
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ACA. §615426(f)(g)h)
ACA. §615438
ACA. §6151004(c)
ACA. §6151302
ACA. §6151303
ACA. §6151703
ACA. §616:1203
ACA. §617-703
ACA. §617-704
ACA. §617-708
ACA. §617-709
ACA. §617-2806
ACA. §617-2808
ACA. § 618502(f)
ACA. §618514(f)
ACA. §620-2204
ACA. §620-2303 (I5)
ACA. §641-608
ACA. §661-133

Date Adopted: June 19, 2014
Last Revised:
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3.6a—PROFESSIONAL ORGANIZATIONS AND MEETINGS

Teachers are encouraged to join and support their professional organizations and attend the
meetings.

Members of AEA/NEA will be allowed to attend the two-day workshops held in the fall.

All teachers and other employees shall attend district-sponsored institutes and meetings held for
their benefit. In-service meetings will be held in compliance with state requirements.

Date Adopted: May 20, 2004
Last Revised:
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3.7—LICENSED PERSONNELBUS DRIVER DRUG TESTING

Scope of Policy

Each person hired for a position that allows or requires the employee operate a school bus shall meet the following

requirements:

1. The employee shall possess acurrent commercial vehick drivers license for driving a school bus;

2. Hawve undergore a physical examination, which shall include adrug test!, by a licensed physician or advanced
practice nurse within the past two years; and

3. Acurent valid certificate of school bus driver in service training?.

Each person’s mitial employment for a job entaling a safety sensitive function & conditioned upon the dstrict

receiing anegative drug test resukt for that employee®. The offer of employment & ako conditioned upon the
employee’s signing an authorization for the request for information by the dstrict from the Commercial Driver
Alcohol and Drug Testing Database®.

Methods of Testing

The collection, testing methods and standards shall be determined by the agency or other medical organizations
chosen by the School Board to conduct the collection and testing of samples. The drug and alcohol testing s to be
conducted by a lBboratory certified pursuant to the most recent guidelines ssued by the United States Department of
Health and Human Services for such facilties. (“Mandatory Guidelines for Federal Workplhce Drug Testing
Programs”).

Definition

“Safety senstive function” ncludes:

14) All time spent inspecting, servicing, andlor preparing the vehicke;

15) All time spent driving the vehicke;

16) All time spent loading or unloading the vehicke or supervising the loading or unloading of the vehicke; and
17) All time spent repairing, obtaining assktance, or remaining N attendance upon a disabled vehicle.

“School Bus” s amotorized vehicke that meets the folowing requirements:

1. Isdesigned to carry more than ten (10) passengers;

2. s privately owned and operated for compensation, or which i owned, leased or otherwise operated by, or for
the berefit of the District; and

3. Is operated for the transportation of students from home to school, from school to home, or to and from school
events®.

Requirements

Employees shall be drug and alcohol free from the time the employee s required to be ready to work until the
employee B relieved from the responsbility for performing work andlor any time they are performing a safety-
sensitive function. In addition to the testing required as an nitial condition of employment, employees shall submit
to subsequent drug tests as required by law andlor regulation. Subsequent testing includes, andlor & triggered by, but
i not limited to:

1 Random tests;

2. Testing n conunction with anaccident;

3. Receiving acitation for a moving traffic vioktion; and

4. Reasonable suspicion.
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Prohibitions

>

No driver shall report for duty or remain on duty requiring the performance of safety-sensitive functions whike
having an akcohal concentration of 0.04 or greater;

No driver shall use alcohol whike performing safety-sensitive  functions;

No driver shall perform safety-sensitive functions within four (4) hours after using alcohol;

No driver required to take a post-accident alcohol test under # 2 above shall use alcohol for eight (8) hours
following the accident or until he/she undergoes a post-accident alcohol test, whichever occurs first;

No driver shall refuse to submit to an akcohol or drug test in conunction with # 1, 2, andlor 4 above;

No driver shall report for duty or remain on duty requiring the performance of safety-sensitive functions when
using any controlled substance, except when used pursuant to the instructions of a licensed medical practitioner
who, with knowlkedge of the driver’s job responsibilities, has advised the driver that the substance will not
adversely affect the driver’s ability to safely operate hs/her vehick. It s the employee’s responsbility to inform
his’her supervisor of the employee’s use of such medication;

G. Nodriver shall report for duty, remain on duty, or perform a safety-sensitive function if the driver tests positive
or has adulterated or substituted a test specimen for controlled substances.

OOw

mm

Vioktion of any of these prohibitions may lead to disciplinary action being taken against the employee, which could
incluide termination or non-renewal

Testing for Cause

Drivers mvolved in an accident in which there 1 a loss of another person’s life shall be tested for alcohol and
controlled substances as soon as practicabke following the accident. Drivers shall ako be tested for alcohol within
eight (8) hours and for controlled substances withn thirty two (32) hours following an accident for which they
receie acitation for a moving traffic vioktion if the accident involved: 1) bodily inury to any person who, asa
resuk of the inury, immediately receives medical treatment away from the scene of the accident, or 2) one or more
motor vehickes incurs diabling damage asa resukt of the accident requiring the motor vehicke to be transported away
from the scene by a tow truck or other motor vehicke®.

Refusal to Submit

Refusal to submit to an akcohol or controlled substance test means that the driver

e Faied to appear for any test within a reasonable period of time as determined by the employer consistent with
applicable Department of Transportation agency regulation;

Failed to remain atthe testing site until the testing process was completed;

Failed to provide aurine specimen for any required drug test;

Failed to provide asufficient amount of urine without an adequate medical reason for the failure;

Failed to undergo amedical examination as directed by the Medical Review Officer as part of the verification
process for the previous listed reason;

Failed or declined to submit to a second test that the employer or collector has directed the driver to take;

o Faikd to cooperate with any of the testing process; and/or

e Adulerated or substituted a test result as reported by the Medical Review Officer.

School bus drivers should be aware that refusal to submit to a drug test when the test i requested based on a
reasonable suspicion can corstitute grounds for criminal prosecution.
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Consequences for Violations

Drivers who engage in any conduct prohbited by this policy, who refuse to take a required drug or akcohol test,
refuse to sign the request for information recuired by lw, or who exceed the acceptable limits for the respective
tests shall no longer be allowed to perform safety sensitve functions. Actions regarding therr continued employment
shall be taken in relation to their nability to perform these functions and could include termination or non-renewal
of their contract of employment’.

Drivers who exhbit signs of violting the prohbitions of this policy relating to akcohol or controlled substances shall
not be allowed to perform or continue to perform safety-sensitive functions if they exhibit those signs during, just
preceding, or just after the period of the work day that the driver is required to be in compliance with the provisions
of this policy. This action shall be based on specific, contemporaneous, articultable observations conceming the
behavior, speech, or body odors of the driver. The Superintendent or hisher designee shall require the driver to
submit to “reasonable suspicion” tests for alkcohol and controlled substances. The direction to submit to such tests
must be made st before, just after, or during the time the driver & performing safety-sensitive functions. If
circumstances  prohbit the testing of the driver the Superintendent or hisher designee shall remove the driver from
reporting for, or remaning on, duty for aminimum of 24 hours from the time the observation was made triggering
the driver’s removal from duty.

If the results for an alcohol test administered to a driver & equal to or greater than 0.02, but kess than 0.04, the driver
shall be prohbited from performing safety-sensitive functions for a period not less than 24 hours from the time the
test was adminstered. Unless the loss of duty time triggers other employment consequence policies, no further other
action against the driver i authorized by this policy for test results showing an alcohol concentration of less than
0.04.

Notes: You are required to give drivers a copy of the procedures that will be used in the testing for drugs and
akohol. If'you are folowing your own policy i this regard, give your drivers a copy of that policy; if youre using a
drug testing company to adminiter the tests, give your drivers acopy of the test administration procedures.

You are required to provide your drivers the name of the person you have designated to answer your drivers’
questions about the materials you give them regarding drug and alcohol testing.

You are ako required to give your employees “information pertaining to the effects of alcohol and controlled
substance use on an individual’s health, work, and personal life; signs and symptoms of an akohol or a controlled
substances problem (the driver’s or a co-worker’s); and avaibble methods of mntervening when an akcohol or a
controlled sulbstances problem s suspected, including confrontation, referral to any employee assistance program
andor referral to management.”

Gie acopy of this policy to your drivers.

Have your drivers sign an acknowlkedgement that they have received all of the information contained in this policy
and these footnotes.

1'You have the option of ako requiring an alcohol test, but you may not sekectively require i, ie. if you require it for
one prospective employee you must require it for all prospective  employees.

2A.C.A. §6-19-108(F) requires extracurricular trips be made only by certified bus drivers who have avalid in
service traning certificate.
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SWhie A.CA. §86-19-108(e) permits a ditrict to hire a non-certified bus driver in an emergency situation,
49CFR382.301 forbids afist time driver (employee) from performing any safety sensitve functions prior to the
ditrict receiving anegative drug test for the employee. Therefore, ASBA advises not hiring a bus driver under
A.CA. §6-19-108(e) until he/she has had a negative drug/akcohol test

“Whike the provisions for fines contained in 27-23-209 do not apply to school districts, school districts are still
required to comply with this lw. It is for this reason, along with simple prudence in not hiring a person who
receives a positive drug/alcohol test, that this anguage & included. The request for information required by the state
K I addition to the federal requirement (49CFR40.25(a)(b)) that you request drug and alcohol test results from any
U.S. Department of Transportation regulated employers who have employed the employee during any period during
the two years prior to the date of the employee’s application.

% Students are not required to be transported on a school bus as long as the transporting vehicke & not scheduled for a
regularly occurring route or takes a route that contains frequent stops to pick up or drop off students.

¢ Employers are required to report to the Office of Driver Services of the Revenue Division of the Department of
Finance and Adminstration within three (3) business days the results of an alcohol test if it was performed due to
cause or as part of random testing and the results were positive or the employee refused to provide a specimen for

testing,

"The drivers covered under this policy are those who are required to have a teaching license as a prerequsite for
their job. Federal law requires you to remove them from safety-sensitive functions when a drug or akcohol related
problem exists, but does not enter into the reaim of dismissing them from their teaching duties. Bus drivers who are
not ako teaching licensed personnel are covered under the Chssified Policy 8.4 and may be deak with given the
specific provisions of ther employment.

ASBA recommends that licensed employees who are hired for driving a bus in addition to their teaching
responsbilities be hired under separate contracts for each position.

This policy & similar to Policy 84. If you change this policy, review 84 at the same time to ensure applicable
consistency  between the two.

Legal Reference: ACA. §6-19-108

ACA. §6-19-119

ACA. 82723201 etseq.

49 CFR. §382101 —605

49 CFR. 8part 40

49 CFR. 83905
Arkansas Division of Academic Facilities and Transportation Rules Governing Maintenance and Operations of
Arkansas Public School Buses and Physical Examinations of School Bus Drivers

Date Adopted: April 17, 2014
Last Revised:
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3.8 —LICENSED PERSONNELSICKLEAVE - Option B
Definitions

1. “Employee” is afultime enployee of the District.

2. “Sick Leave” 15 absence fiom work due to ilness, whether by the enployee or a member of the enployee’s immediate
family, or due to a death in the family. The principal shall determine whether sick leave will be approved on the basis of a
death outside the immediate family of the enployee.

3. “Bxessive Sick Leave” s absence fiom work , whether paid or unpaid, that exceeds twelve (12) days i a contract year for
an enployee and that k& not excused pursuant to: District policy; the Family Medical Leave Act; a reasonable
accommodation of disability under the American’s With Disabilities Act; or due to a conpensable Workers” Conpensation
clim.

4. “Gossly BExessive Sick Leave” is absence from work, whether paid or unpaid, that exceeds 10°% of the enployee’s
contract length and that s not exused pursuant to: District policy; the Family Medical Leave Act; a reasonable
accommodation of disability under the American’s With Disabilities Act; or due to a conpensable Workers’ Compensation
claim.

5. “Curent Sick Leave” means those days of sick leave for the current contract year, which leave is granted at the rate of one day
of sick leave per contracted nonth, or major part thereof.

6. “Accunulated Sick Leave” is the total of unused sick leave, up to a meximum of one hundred twenty (120) days accrued from
previous contract, but not used.

7. “Inediate famly” means an enployee’s spouse, child, parent, or any other relative provided the other relative lives in the
same household as the teacher.

Sick Leae

Al licensed employees on a 190230 day contract shall be allowed eleven (11) days sick leave with the full pay during the school
year. Two of which may be used as “personal kave” days. All licensed enployees on a 240 day contract shall be allowed
thiteen (13) days sick leave with full pay during the school year. Three of which may be used as “personal leave” days. If any
licensed enployee does not use the full amount allowed, the unused amount shall accumulate at a rate of eleven or thiteen days
per year to a mexmum of 120 work days at full pay, including leave for the year. All days nore than 120 will be reimbursed
yearly at a rate of 30 dollars per day. BEnployees that retire or leave the district will be conpensated at a rate of 30 dollars per day
for unused sick days upon request. After the initial year of enployrent and all sick days have been used, Pottsville School
District can provide an additional ten days of extended sick leave of which the amount of substitute’s pay only be deducted.
These additional days of exended sick leave will only be provided at the discretion of the Superintendent of Schook and with his
approval. All half-days taken will be counted against the total number of days accrued. Lesser amounts of time taken will
accunulate toward a half-day or full day of sick leave. This time shall be docurrented on the accumulated time sheet located in
each school building.

The principal has the discretion to approve sick leave for an enmployee to attend the funeral of a person who is not related to the
enployee, under circunstances deerred appropriate by the principal.

Enployees who are adopting or seeking to adopt a minor child or minor children may use up to 15 sick leave days in any school
year for absences relating to the adoption, including time needed for travel, time needed for home visits, time needed for
document translkation, submission or preparation, time spent with legal or adoption agency representatives, time spent in court and
bonding time. See ako, 332-LICENSED PERSONNEL FAMILY MEDICAL LEAVE which ako applies. Bcept for
bonding time, docunentation shall be provided by the employee upon request.

Pay for sick leave shall be at the enployee’s dailly rate of pay, which is that enployee’s total contracted salary, divided by the
nunber of days enployed as reflected i the contract. Absences for ilness n excess of the enployee’s accunulated and curment
sick leave shall result in a deduction fiom the employee’s pay at the daily rate as defined above.

At the discretion of the principal (or Superintendent), and, if FMLA i applicable, subject to the certification or recertification
provisions contained in policy 332-LICENSED PERSONNEL FAMILY MEDICAL LEAVE the District may requie a

30



Pottsville School District 58-04

2014-2015

wiitten statement fiom the enployee’s physician documenting the enployee’s illness. Failure to provide such documentation of
ilness may result in sick leave not being paid, orin dismissal.

Should a teacher be absent frequently during a school year, and said absences are not subject to FMLA leave, and if such a pattem
of absences continues, or is reasonably expected to continue, the Superintendent may relieve the teacher of his assignment (with
Board approval) and assign the teacher substitute duty at the teacher’s daily rate of pay. Should the teacher fai, or otherwise be
unable, to report for substitute duty when called, the teacher will be charged a day of sick leave, if available or if unavailable, the
teacher will lose a day’s wages at his/her daily rate of pay

Tenporary reassignment nmay ako be offered or required in certain cicunstances as provided in 332-LICENSED
PERSONNEL FAMILY MEDICAL LEAVE.

If the enployee's absences are excessive or grossly excessive as defined by this policy, disciplinary action may be taken against
the enployee, which could include termination or nonrenewal of the contract of enployment. The superintendent shall have the
authority when meking his/her determination to consider the totality of circunstances sumounding the absences and their impact
on district operations or student services.

Spousal  Donations

District enployees who are husband and wife are eligble to utilize each other’s sick leave. Written penmission must be received
for each day of donated sick leave. If the enployees are paid at different rates of pay, the lesser rate of pay shall be used for the
purpose of the donated sick leave days.

Sick Leave and Family Medical Leae Act (FMLA) Leae

When an enployee takes sick leave, the District shall determine if the enployee is eligible for FMLA lave and if the leave
qualifies for FMLA leave. The District may request additional informetion from the enployee to help make the applicability
determination. If the enployee is eligble for FMLA leave and if the leave qualifies under the FMLA, the District will notify the
employee in writing, of the decision within five (5) workdays. If the circunstances for the leave as defined in policy 332-
LICENSED PERSONNEL FAMILY MEDICAL LEAVE don’t change, the District is only requied to notify the enployee
once of the determination regarding the applicability of sick leave and/or FMLA leave within any applicable twelve (12) month
period. To the extent the emrployee has accrued paid sick leave, any sick leave taken that qualifies for FMLA leave shall be paid
leave and charged against the enployee’s accrued leave including, once an enployee exhausts his/her accrued sick leave,
vacation and personal leave. See 332-LICENSED PERSONNEL FAMILY MEDICAL LEAVE.

Sick Leave and Outsice Employment

Sick leave related absence from work (eg. sick leave for personal or family illness or accident, Workers Conp, and FMLA)
inherently means the enployee is ako incapable of working at any source of outside enployment. Bcept as provided in policy
344, if an enployee who works a non-district job while taking district sick leave for personal or family illness or accident,
Workers Corp, or FMLA shall be subject to discipline up to and including termination.

Notes:  This policy is similar to Policy 85. If you change this policy, review 85 at the sanme time to ensure applicable
consistency between the two.

Cross References: 318—LICENSED PERSONNEL OUTSIDE BEMPLOYMENT
332—LICENSED PERSONNEL FAMILY MEDICAL LEAVE
344—LICENSED PERSONNEL WORKPLACE INJURIES AND WORKERS’ COMPENSATION

Legal References: A.CA. §6-17-1201 et seq.
29 USC 88 2601 et seq.
29 CFR part 85

Date Adopted: April 17, 2014
Last Revised:
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3.8a— EXTENDED SICK LEAVE

A If a teacher or administrator has a serious temporary disability that will require an
extended length of time away from his/her duties, notification should be made to the supervising
administrator immediately.

B. Accrued sick leave may be used, beginning with a written statement from the physician
stating that the teacher or administrator is incapable of performing his/her duties and the
approximate length of leave time anticipated.

C. During the period a teacher or administrator is using acquired sick leave, the District shall
be responsible for the group insurance premium.

D. A two-week notice shall be given to the school district before the teacher or administrator
expects to start re-employment.

E. A written statement from the attending physician declaring the teacher or administrator
physically able to perform his/her duties successfully shall be a part of this notification.

F. Upon returning to his/her position, all benefits to which he/she was entitled at the time
the extended sick leave commenced will be restored to hinvher.

G. A teacher or substitute teacher replacing a teacher on extended sick leave shall be notified
at the time of employment that the position may be terminated on one week’s notice

H. Any teacher whose personal illness extends beyond accumulated sick leave may be
granted a leave of absence to the end of the current school year.

Date Adopted: May 20, 2004
Last Revised:
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3.9—LICENSED PERSONNELSICKLEAVE BANK

A catastrophic sick keave bank & established for the purpose of permitting enployees, upon approval,

to obtain kave N excess of accumulated and curent sick kawe, when the enployee has exhausted all such kawe.
Only those enmployees who conrbute to the sick kave bank duing a gven contract year shall be elgible

to wihdraw from the sick kae bank.

The Superintendent shall appont a Catastrophic Sick Leave Bank Conmittee. That committee shall corsit of

eght (8) members: four (4) teachers from the PPC committee, three (3) clessified employees from the PPC
committee, and ore (1) principal.

The charge of the Committee shall be:

e Review of Catastrophic Leave Requests

e Determining elgibility

e Determination of continuing eligibility, provided no enployee shall be eligible to be awarded
catastrophic kave wnkess all accrued annual and sick kave has been extausted; the employee has been
granted or denied the additional ten days of absence with only substitute pay being deducted; the
empbyee has been employed by the state for 2 years (even though ths 2 years may not be continuous,
t must be full-time enployment in a regularly appointed or employed posttion); and the enployee hes
not been diciplined for any kave abuse during the past two years of employment

o Recommend action to the Superintendent.
Withdrawals

The Commitee may gant sick kave up to 30 days per contract year for serious persoral or family illness,
disabiitles or accdents (ot nchding accidents for which the empbyee & receving Workers’
Compensation), which cause the enployee to be absent fom work and when the enployee has extausted
al accumulated and curent sick kawe.

Requests for withdrawal from the sick kave bank must state the reason(s) for the request and the number
of days requested and must be accompaned by a detaied statement fom an attending physicen of the
rature of the maldy and the expected duration thereof.

If the informetion provided to the Commitee & deemed by a myjority of the Commitee to be insufficiert,
the Committee may require additional nformation or deny the employee’s request, at its dscretion.

The Commitee shall have the authority to grant, reduce or deny any request Howewer, the Commitee
may grant no request, or any granted time may be wihdrawn, when the enployee accepts retrement; &
eligible for Social Security Disability; or other disability msurance or the enmployee returns to work.

Determinations by the Sick Leave Commitee shall be reviewed and approved by the Superintendent
The decson of the Superitendent shall be fral and bnding  Nothing, howewer, shall prevent the

Superntendent from taking nto account the impact on the School's operaton n gantng or denyng
Catastrophic Leave or n modifying previowsly approved Catastrophic Leawe, if n the judgment of the
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Superntendent such approved kave would seriowsly impact the School's operaton. Decsions made by
the Superintendent may be appeakd through nommal grievance procedures.

Spousal Donations

Dstrict employees who are husband and wife are eligible to utilize each other’s sick kave. Writen
permission must be received for each day of donated sick kawve. If the enployees are pad at different
rates of pay, the kesser rate of pay shall be used for the purpose of the dorated sick kave days.

This polcy & similar to Policy 8.6. If you change ths polcy, pkase review policy 8.6 at the same time
ensure applicable corsistency between the two.

Legal Reference: ACA §6-17-1208

Date Adopted: May 17, 2012
Last Revised:
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3.10—LICENSED PLANNING TIME

The Superintendent & resporsible for ensuring mester schedules are created which determine the timing
and duration of each teacher’s phnning and scheduled kinch periods. Plnning timve & for the pupose of
scheduling corferences, istructional pliming, and preparation. Each teacher will have the ability t
schedule these activities during his/her designated plnning time. Teachers may not kave canpus
during their planning time without prior permission from ther building kvel supervisor.

The plnning time shall be n increments of not kess than forty (40) minutes and shall occur during the
student instructional day unkess ateacher requests, n writing, to have his/her plnning time occur outside

of the student instructional day. For the purposes of ths polcy, the student instructional day mears the
time that students are required to be present at school

Legal Reference: ACA §6-17-114 (a)(d)

Date Adopted: May 17, 2012
Last Revised
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3.10a—TIME SCHEDULES

l. Principals should ordinarily be in their buildings ahead of either pupils or teachers and
should remain in their buildings until pupils and teachers have gone. Principals who leave their
buildings for any purpose other than attendance at civic clubs, principals’ meetings, going to the
administration building, or other routine business affairs connected with the schools, shall notify
the superintendent’s office.

I Teachers in the Pottsville School District are expected to arrive and leave their designated
buildings at a designated time as determined by the administration. Exceptions to this time

schedule may be made by the individual building principal where in his/her opinion a justifiable
request has been made in advance by the teacher.

I Pledge of Allegiance will be recited in each classroom each morning. This will be
followed by a one-minute period of silence.

(Period of silence allowed by ACT 397 and ACT 539 of the Arkansas Legislature-1995).

Date Adopted: May 20, 2004
Last Revised:
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3.11—LICENSED PERSONNELPERSONAL AND PROFESSIONALLEAVE

Persomal Leave

For the dstrict to function eficenty and have the necessary persomrel present to efiect a high achieving
kaming ervironment, enployee absences need to be kept to a mnmum The destrict acknowkedges that
there are times during the school year when enmployees have personal busiess that needs to be addressed
duing the school day. Each fulFime enployee shall receve two (2) days of personal kave per contract
year. The kave may be taken n increments of no kess than four (4) hous or the equiakent of ore-half
(1/2) day.

Emplyees shall take persoral kave or kawe without pay for those absences which are not due to
attendance at school functions which are rebted to ther job dutes and do not quelfy for other types of
kave (for sick kawe see Policy 3.8, for professional kave see below).

School furctions, for the puposes of ths policy, means:
1. Athletic oracademic events related to the school district; and
2. Meetings and conferences related to education.

For employees other than the superintendent, the determination of what activities meet the
definition of a school function shall be made by the employee’s immediate supervisor or
designee. For the superintendent, the school board of directors shall determine what activities
meet the definition of a school function. In no instance shall paid leave in excess of allotted
vacation days and/or personal days be granted to an employee who is absent from work while
receiving remuneration from another source as compensation for the reason for their absence.

Any ermployee desig to take persoral kave may do so by meking a written request to his supervisor at
kast twenty-for (24) hous prior to the time of the requested kave. The twenty-four hour requirement
may be wahed by the supervisor when the supervisor deerrs it appropriate.

Employees who fail to report to work when ther request for a personal day has been denied or who hawe
extawsted ther alotted persoral days, shall lose ther dally rate of pay for the day(s) mised (eawe
wihout pay). Whk there are instances where persomal cicunstances necesstate an enployee’s absence
beyond the alotted days of sick andlor persoral kawe, any enplyee who requres kave wihout pay
must recehe advance permision (except i medical emergencies andlor as permited by policy 3.32-
LICENSED PERSONNEL FAMILY MEDICAL LEAVE) from ther immediate supervisor. Failre to
report o work wihout having receved permision to be absent 5 grouds for dscplire, up to and
icluding termination.

Pottsvile School Detrict will grant employees of the district ore school business day per year to
chaperore a feld tp with ore of the school aged chidren if the chid 5 a student n the dstrict. No more
than ore day per year will be granted per employee.

Persoral kave does not accumulate from one contract year to the next
Persoral kave may not be taken the day before or the day after a holiday.
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Professional Leave

‘Professional Leave” & kave ganted for the pupose of emblng an enmpoyee to partcipate n
professional activies (e.g, teacher workshops or serving on professional committees) which can sene to
mprove the school Dstrict’s mstructonal progam or enhances the enplyee’s abity to perform hs
dutes. Professional

kae wil ako be granted when a school Dstrict employee & subpoenaed for a matter arsing out of the
enployee’s enpbyment wih the school Dstrictt Any employee secking professional kave must meke a
writen request to hs inmediete supervisor, setting forth the nformation necessary for the supervsor to
make an mformed decsion. The supervsor’s decsion & subject to revew and overrulng by the
superntendent.  Budgeting concems and the potental beneft for the Dsstrict’s students wil be taken into
corsideration in reviewing a request for professional kawe.

Applicatons  for professonal kave shoud be made as soon as possbe folowng the enployee’s
disceming a need for such kawe, but, in any case, no kss then two (2) weeks before the requested keave
to begin, if possble.

If the enployee does mot receMe or does not accept remureration for hsher particpaton n the
professioral kave actvty and a substiuie 5 needed for the enployee, the Destrict shall pay the full cost
of the substiue. If the enployee receMes and accepts remureration for hisher particpaton n the
professoral kave actvty (e.g schobstic audis), the employee shall foreit hsher daily rate of pay from
the Dstrict for the time the enployee mises. The cost of a substitute, if ore & reeded, shall be pad by
the employee.

Leqal Reference: ACA §6-17-211

Date Adopted: April 18, 2013
Last Revised
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3-11a—EDUCATIONAL LEAVE

A Leave (without pay) for professional improvement of non-probationary teachers and
administrators may be approved for a maximum of six weeks for one summer by the
Superintendent of Schools. The Board of Education may approve leave beyond the six weeks
period or for a second leave during a seven-year period.

B. During the year in which professional leave is taken vacation will be included in
professional leave.

Date Adopted: May 20, 2004
Last Revised:
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3-11b—BEREAVEMENT LEAVE

In the event of a death in the immediate family of an employee or the employee’s spouse, up to
three (3) days of bereavement may be used by the employee for arrangements and the funeral.

This leave is not deducted from sick leave or personal leave. Bereavement leave is not
accumulated. Immediate family will include: spouse, child, parent, sister, brother, grandparents,
grandchildren, parents-in-law, sister-in-law, brother-in-law, son-in-law, or daughter-in-law.
This leave must be approved by employee’s Principal/Supervisor and the Superintendent.

Date Adopted: May 17, 2012
Last Revised:
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3.12—LICENSED PERSONNEL RESPONSIBILITIES IN DEALING WITH
SEX OFFENDERS ON CAMPUS

Individuals who have been convicted of certain sex crimes must register with bw enforcement as sex
ofienders. Arkarsas bw places restrictions on sex ofienders with a Level 1 sex oferder having the least
restrictions (lowest likelihood of committing another sex crime), and Lewvel 4 sex ofenders having the
most restrictions (highest likelihood of committing another sex crime).

Whik Levek 1 and 2 phce no restrictions prohbiting the ndividual’s presence on a school campus,
Levek 3and 4 have specific prohibitions. These are specified in Policy 6.10—SEX OFFENDERS ON
CAMPUS (MEGAN’S LAW) and t & the responsibility of dstrict staff to know and understand the
polcy and, to the extent requested, ad school administrators in erforcing the restrictions plced on
campus access to Level 3and Lewel 4 sex oferders.

It 5 the ntention of the board of directors that dstrict staff not stigmatize students whose parents or
guardians are sex offenders while taking necessary steps to safeguard the school conmunity and conply
wih state bw. Each school’s admmistration should establish procedures so attention & not drawn to the
accommodations necessary for regstered sex offender parents or guardians.

Cross Reference: 6.10—SEX OFFENDERS ON CAMPUS (MEGAN’S LAW)

Legal Reference: ACA §812-12-913 (g) (2
Arkansas Department of Education Gudelines for “Megan’s Law”
ACA 8514132

Date Adopted: July 8, 2008
Last Revised: May 17, 2012
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3.12a—MILITARY LEAVE --Act 586 of 1989 & Act 673 of 1991

A All teachers, administrators, and non-licensed personnel employed by any public school in
this state who desire to take a leave of absence for the purpose of participating in military training
programs or other official duties made available by the Arkansas National Guard or reserve
branches of the armed forces and all teachers and administrators employed by a public school who
desire to take a leave of absence for the purpose of participating in the civil defense and public
health training programs made available by the United States Public Health Services shall be
entitled to such leave of absence for a period of fifteen (15) days, plus necessary travel time, in
any fiscal year. To the extent this leave is not used in a fiscal year, it will accumulate for use in
the succeeding fiscal year until it totals fifteen (15) days at the beginning of a fiscal year.

B. (1) Whenever any teacher, administrator, or non-licensed employee is granted a leave of
absence under the provisions of this section, he shall be entitld to his regular salary during the
time he is away from his duties during such leave of absence.

(2) The teacher or administrator will be responsible for paying for the cost of any substitute
employed in the teacher's or administrator's absence.

(3) Such leave of absence shall be in addition to the regular vacation time allowed the employee.
C. Teachers, administrators, and non-licensed personnel called to duty in emergency
situations by the Governor or by the President shall be granted leave with pay not to exceed thirty
(30) working days, after which leave without pay will be granted. This leave shall be granted in
addition to all other leave to which the teacher, administrator, or non-licensed person shall be
entitled.

D. During a leave of absence, teachers, administrators, and non-licensed personnel shall be
entitled to preserve all seniority rights, efficiency or performance ratings, promotional status,
retirement privileges, life and disability insurance benefits, and any other rights, privileges, and
benefits to which they have become entitled.

The period of military service shall, for the purposes of computations to determine whether such
persons may be entitled to retirement, under the laws of the State of Arkansas, be deemed
continuous service, and the teacher, administrator, or non-licensed employee shall not be required
to make contributions to any retirement fund.

The school district shall continue to contribute its portion of any life and disability insurance
premiums during the leave of absence on behalf of the teacher, administrator, or non-licensed
employee, if requested, so that continuous coverage may be maintained.

E. For the purpose of this section, “fiscal year" shall be the fiscal year now established by the
United States Government.

Whenever any teacher, administrator, or non-licensed person employed by any public school in
this state is granted military leave for a period of fifteen (15) days per calendar or fiscal year,
under the provisions of this section, the military leave will accumulate for use in succeeding
calendar years or fiscal years until it totals fifteen (15) days at the beginning of the calendar year
or fiscal year, for maximum number of military leave days available in any one (1) calendar year
or fiscal year to be thirty (30) days.

Date Adopted: May 20, 2004 Last Revised:
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3.12b—LEAVE OF ABSENCE

A. Leave of absence, without pay or increment, may be granted by the Board of Education of
the Pottsville School District to a licensed employee upon recommendation of the Superintendent
of Schools, subject to the following conditions:

1. A person with at least three (3) years of continuous service in the District may be granted
a leave of absence for not less than one semester, no more than two semesters, at any one time
during the school term.

2. When leave of absence has been granted to the end of a scholastic year, the non-
probationary teacher or administrator must notify the Superintendent by March 1 of his/her
intention to resume work at the beginning of the next scholastic year.

3. When leave of absence has been granted to the end of the first semester of a scholastic
year, the teacher must notify the Superintendent by December 1 of his/her intention to resume
work the second semester.

4. Failure to notify the Superintendent of intention to work as indicated, or failure to report
for duty at the expiration of an absence, or at the expiration of an extension granted, or failure to
ask for additional leave of absence in case of protracted absence, shall be considered a
resignation.

5. All requests for leave of absence shall be applied for in writing at least one month in
advance and granted in writing. Application for leave of absence, except in emergencies such as
il health, must be filed with the Superintendent in writing at least one month before leave shall
take effect.

6. All benefits to which a teacher was entitled at the time of his/her leave of absence shall
be restored upon his/her return.
7. A staff member may request a leave of absence when family circumstances change and

cause the staff member to believe the staff member, his/her family, and the School District would
benefit from such a leave.

B. Leave of absence may be granted for the following reasons:

1. Advanced study in the teacher’s major field.

2. Educational travels if it can be shown that such activity will contribute to the efficiency
of the non-probationary teacher.

3. Leave of absence of up to one school year, without pay or increment, may be granted for

the purpose of caring for a sick or injured member of the teacher’s immediate family or because
of a family catastrophe requiring the teacher to be absent from work.

4. Leave of absence up to one year, without pay or increment, may be granted to a teacher
who has served the School District for ten (10) consecutive years. The request, stating the
specific reasons for the leave, must be submitted in writing to the Superintendent of Schools no
later than February 1, of the year preceding the year of the requested leave of absence. This
request will be made directly to the Superintendent of Schools with a copy going to the
administrator of the building to which the teacher is assigned. This leave will not be granted
unless a fully qualified, satisfactory replacement can be found.

Date Adopted: May 20, 2004 Last Revised:
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3.13—LICENSED PERSONNEL PUBLIC OFFICE

An employee of the District who is elected to the Arkansas General Assembly or any elective or
appointive public office (not legally constitutionally inconsistent with employment by a public
school district) shall not be discharged or demoted as a result of such service.

No sick leave will be granted for the employee’s participation in such public office. The
employee may take personal leave or vacation (if applicable), if approved in advance by the
Superintendent, during his absence.

Prior to taking leave, and as soon as possible after the need for such leave is discerned by the
employee, he must make written request for leave to the Superintendent, setting out, to the
degree possible, the dates such leave is needed.

An employee who fraudulently requests sick leave for the purpose of taking leave to serve in
public office may be subject to non-renewal or termination of his employment contract.

Legal Reference: A.C.A. § 6-17-115, 116

Date Adopted: May 17, 2012
Last Revised:
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3.14—LICENSED PERSONNEL JURY DUTY

Employees are not subject to discharge, loss of sick leave, loss of vacation time or any other
penalty due to absence from work for jury duty, upon giving reasonable notice to the District
through the employee’s immediate supervisor.

Compensation for jury duty is to be endorsed and deposited in the salary fund of the Pottsville
School District. Employees may keep compensation allowed for food, lodging, or mileage.

The employee must present the original (not a copy) of the summons to jury duty to his
supervisor in order to confirm the reason for the requested absence.

This polcy & smilar to Poicy 8.10. If you change ths policy, revew 8.10 at the same time to ensure
applicable corsistency between the two.

Legal Reference: A.C.A. § 16-31-106

Date Adopted: May 20, 2004
Last Revised: April 15, 2010; May 17, 2012
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If a teacher is subpoenaed on a matter of school business, he will be allowed to go but all fees

received as a result must be endorsed over to the school and deposited in the salary fund. He will
be allowed to attend without loss of pay or sick days.

Date Adopted: May 20, 2004
Last Revised:
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3.15—LICENSED PERSONNEL LEAVE - INJURY FROM ASSAULT

Any teacher who is injured by an assault or other violent act; while intervening in a student fight;
while restraining a student; or while protecting a student from harm, shall be granted a leave of
absence for up to one (1) year from the date of the injury, with full pay.

A leave of absence granted under this policy shall not be charged to the teacher’s sick leave.

In order to obtain leave under this policy, the teacher must present documentation of the injury
from a physician, with an estimate for time of recovery sufficient to enable the teacher to return to
work, and written statements from witnesses (or other documentation as appropriate to a given
incident) to prove that the incident occurred in the course of the teacher’s employment.

The verification of teacher’s status as far as being on duty during the time of the incident shall be
verified by the Principal and the Superintendent in writing to the Board.

The School Board may request that a medical doctor of the Board’s choosing to verify work ability
examine the teacher. If there is disagreement between the teacher’s doctor and the Board’s doctor,
a third opinion shall be requested from someone that both the teacher and the Board agree upon
and the opinion from the agreed upon doctor shall abide.

The teacher shall not draw worker’s compensation salary or hold any other job during the time the
Board is paying full salary under the conditions of this policy and act.

The decision of the School Board shall be final, and that decision shall not be subject to appeal
through any administrative proceeding, including District grievance policy.

Legal Reference: A.C.A. § 6-17-1209

Date Adopted: May 20, 2004
Last Revised: May 17, 2012
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3.16—LICENSED PERSONNEL REIMBURSEMENT FOR PURCHASE OF
SUPPLIES

Prekindergarten through sixth grade teachers shall be allotted the amount required by law per
student enrolled in the teacher’s class to be used for the purchase of classroom supplies and class
activities. The amount shall be credited to an account from which the teacher shall be reimbursed
for his/her covered purchases to the extent funds are available in the account.

Teachers may purchase supplies and supplementary materials from the District at the District’s
cost to take advantage of the school’s bulk buying power. To do so, teachers shall complete and
have approved by the building Principal a purchase order for supplies which will then be
purchased on their behalf by the school and subtracted from their total supply and material
allocation. Teachers may also purchase materials and supplies using their own funds and apply
for reimbursement by submitting itemized receipts with prior approval. Supplies and materials
purchased with school funds, or for which the teacher is reimbursed with school funds, are
school property, and should remain on school property except to the extent they are used up or
consumed or the purchased supplies and/or materials are intended/designed for use away from
the school campus.

Unused allotments shall not be carried over from one fiscal year to the next.

Legal Reference: A.C.A. 8§ 6-21-303(b)(1)

Date Adopted: May 17, 2012
Last Revised:
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3.17— INSULT OR ABUSE OF LICENSED PERSONNEL

Employees are protected from abusive language and conduct by state law. An employee may
report to the police any language which is calculated to:

1. Cause a breach of the peace;

2. Materially and substantially interfere with the operation of the school; and/or

3. Arouse the person to whom the language is addressed to anger, to the extent likely to
cause imminent retaliation.

Legal Reference: A.C.A. § 6-17-106

Date Adopted: May 20, 2004
Last Revised: May 17, 2012
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3.18— LICENSED PERSONNEL OUTSIDE EMPLOYMENT

An employee of the District may not be employed in any other capacity during regular working hours.

An employee may not accept employment outside of his district employment which will interfere, or
otherwise be incompatible with the District employment, including normal duties outside the regular
work day; nor shall an employee accept other employment which is inappropriate for an employee of a
public school.

The Superintendent, or his designee(s), shall be responsible for determining whether outside employment
is incompatible, conflicting or inappropriate.

When a licensed employee & additionally employed by the District in either a chssified capacity or by a contract to
perform supplementary duties for astipend or multiplier, the duties, expectations, and obligations of the primary licensed
position employment contract shall prevail over all other employment duties unkess the needs of the ditrict dictate
otherwise. If there i a confiict between the expectations of the primary licensed position and any other contracted position,
the licensed employee shall natify the employee’s building principal as far in advance as i practicable. The buikding
principal shall verify the existence of the conflict by contacting the supervisor of the secondary contracted position. The
buiding principal shall determine the needs of the district on a case-by-case basis and ruke accordingly. The principal's
decsion & final with no appeal to the Superintendent or the School Board. Frequent confiicts or scheduling problems  could
kead to the non-renewal or termination of the chssified contract of employment or the contract to perform the
supplementary duties.

Sick Leave and Outside Employment

Sick kave relted absence from work (e.g. sick kave for personal or family iliness or accident, Workers Comp, and
FMLA) nherently means the employee & ako incapable of working at any source of outside employment. Except as
provided i policy 344, if anemployee who works a non-dstrict job whike taking dstrict sick leave for personal or family
ilness or accident, Workers Comp, or FMLA shall be subjct to discipline up to and including termination.

Notes Thi policy & similar to Policy 8.12. If you change this policy, review 812 atthe same time to ensure applicable
consistency  between the two.

Cross References: 38—LICENSED PERSONNEL SICK LEAVE
332—LICENSED PERSONNEL FAMILY MEDICAL LEAVE
344—1ICENSED PERSONNEL WORKPLACE INJURIES AND WORKERS’ COMPENSATION

Legal References: A.CA. §6-24-106, 107, 111

Date Adopted: April 17, 2014
Last Revised:
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3.19—LICENSED PERSONNEL EMPLOYMENT

All prospective employees must fill out an application form provided by the Detrict, in addition to any
resume provided; all of the nformation provided & to be placed n the personrel file of those enployed.

If the employee provides fake or misleading information, or if he withholds nformation to the same
eflect, it may be grounds for dsmissal. In particular, it will be corsidered a material misrepresentation
and grounds for termination of contract of employment if an enployee’s Icensure status s dscovered to
be other than as it was represented by an employee or applicant, either n writing on application meterials
or n the form of verbal assurances or statements mede to the school dtrict

It 5 grounds for termination of contract of employment if an enployee fails a criminal background check
or receives atrue report on the Chid Malreatment Central Regstry check.

The selection of certified personnel shall follow the prescribed procedures established by the
Administration within guidelines mandated by the State Board of Education.

. EMPLOYMENT OF TEACHERS

A. The Board of Education employs teachers upon the recommendation of the Superintendent of
Schools.

B. Teachers, in order to be eligible for employment in the Pottsville District, must hold the
Bachelor’s Degree from a college accredited by the North Central Association or some
accrediting agency of comparable rank. The teacher must also hold a valid state teaching
certificate in their field as prescribed by the Arkansas State Department of Education and the
North Central Association of Secondary Schools and Colleges. Exceptions may be made to
teachers of vocational or other special subjects in rare cases only.

Pottsville School District will reimburse the licensure fee required to renew a teachers license, up
to (100) one hundred dollars every three years. The certified employee must remain in the
district for those three years or reimbursement of the licensure fee will be required of the teacher
unless the teacher retires from Pottsville School District.

C. Only previous public school or college experience shall be acceptable for “experience credit”
with the Pottsville School District. Exceptions may be made for teachers entering the district
through the Troops to Teachers or Alternative Certification programs.

Il. EMPLOYMENT OF PRINCIPALS

The Superintendent shall recommend for appointment as principals of schools only successful
teachers and/or principals who have a mmimum of a Master’s Degree from an accredited
university or college, including 24 semester hours credit in education of a type to fit them for the
duties school principal.

I11. Background Checks--Certified Personnel - Act 779 of 1997.

The Board of Directors of Pottsville Schools require as a condition of initial employment by the
district any person holding a license issued by the State Board of Education and making such
application a criminal background check by the Identification Bureau of the Department of
Arkansas State Police.
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It is not the policy of the Pottsville School District to pay the fee required for the Criminal
Record Check required before initial employment of a certified employee. Prospective
employees are responsible for paying the required fee.

The District will pay for subsequent Criminal Background checks required for renewal of
certification of employees.

The Dstrict & an equal opportunity employer and shall not discriminate on the grounds of race, color,
religion, national origin, sex, age, or disability.

In accordance with Arkansas bw!, the District provides a\eteran preference to applicants who qualify for
ore of the following categories:

1. aweteran without a service-connected diability;

2. aweteran with a service-connected dsability;

3. adeceased weteran’s spouse who s unmarried throughout the hiring process; or

For puposes of ths policy, “veteran” & defined as:

a. Aperson honorably discharged from atour of active duty, other than active duty for training only,
with the amed forces of the United States; or

b. Any person who hes sened honorably in the National Guard or resene forces of the United States for
aperiod of at least six (6) years, whether or not the person hes retired or been discharged.

In order for an applicant to receive the \eterans preference, the applicant must be a citizen and resident of
Arkansas, be substantially equally quelified as other applicants and do all of the following:
1. Indicate onthe enployment application the category the applicant qualifies for;
2. Attach the following documentation, as applicable, to the enployment application:
e Fom DD-214 ndicating honorable dicharge;
o Aktter dated within the hst sx months flom the applicant’s command ndicating years of service
i the Natonal Guard or Reserve Forces as well as the applicant’s current status;
e Marige Icense;
e Death certificate;
e Drability ktter ffom the Veteran’s Administration (n the case of an applicant with a service-
rebted dsability).

Failure of the applicant to comply with the abowve requirements shall result in the applicant not receiving
the \eteran preference; i addition, meeting the qualifications of a veteran or spousal category does not
Quarantee either an nterview or beng hired.

Notes: Ths policy & similar to Policy 8.13. If you change this policy, review 8.13 at the same time to
ersure applicable corsistency between the two.

L Act 444 of 2013, as codified at AC.A. § 21-3-301 et seq., added public schools to the st of enployers
required to provide a preference to applicants who qualify for aveteran or a deceased \eteran's spouse
category when sekecting interview candidates, during the interview process, n sekcting a rew enployee.
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AC.A §21-3-302 cowers the requrements for gving a\eteran preference during the application,
nerview, and hring processes. The statute does not require ditricts to use a particular scoring method to
denonstrate gving a preference and dstricts can continue wsing the system they have previously been
wing. However, ACA. §21-3-302 and AC.A. §21-3-303 require dtricts be able to denonstrate that
any qualifying applicant was gven a preference duing the entire application, nterview, and hring,
Processes.

If aveteran who & not hired requests, the dstrict must provide the veteran with his/her base score,
adjusted score, and the successful candidate’s score. Whik there & no statutorily required method, ASBA
suggests dstricts use a numerical scoring rubric for the entire hiring process. The use of such a rubric
mekes it easy to demorstrate a preference was gven as you can point to where qualifying applicants
received addiional ports. Dstricts that donit use a numerical scoring method are required, upon a
veteran's request, to provide all documentation allowed to be rekased under FOIA to the \eteran to
denonstrate how the preference was used to develop the st of qualified candidates to be nterviewed and
to sekct the person actually hired.

Lecal References: ACA §6-17-411
ACA §21-3-302
ACA §21-3-303

Date Adopted: Agpril 17, 2014
Last Revised:
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3.19a—RESIGNATIONS

A. When so stated in the contract of employment, an employee has the privilege of resigning

from the school system upon thirty-(30) day’s notice.

B. The staff member shall make plans for resignation known to the building principal or in the

case of an administrator to the superintendent.

C. The staff member shall submit a formal letter of resignation to the Pottsville School Board

through the principal and the superintendent.

D. The staff member is requested to make no contacts or announcements, either privately or
publicly, until the resignation has been officially accepted by the school board and announced by
the district.

E. The building principal shall confer with the superintendent about procedures for filling a

teaching vacancy.

F. When a teacher resigns from the school system before the close of the year, the principal shall

be responsible for seeing that all records and other necessary items are turned into him following

the same procedure that is required of all other teachers at the end of the school year.

G. If an employee is terminated or resigns before fulfilling his contract, he has thirty (30) days

from the next insurance pay period to convert from the group policy to an individual policy.

H. If an employee fails to renew his contract, he has until the anniversary date of the group

policy to convert to an individual policy.

Date Adopted: May 20, 2004
Last Revised:
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3.19b—HEALTH EXAMINATIONS

I. Each licensed employee of the Pottsville Public Schools shall comply with state law, which
necessitates at least a tuberculin skin test.

Il. Certificate (Health Card) may be issued by a licensed physician or constituted health
authority.

I1l. New employees in the District must obtain the Health Card before the beginning of the
contract year.

Date Adopted: May 20, 2004
Last Revised: May 17, 2012
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3.19c—TEACHER RIGHTS AND RESPONSIBILITIES

I. Academic freedom is essential to the fulfillment of the purposes of the Pottsville School
District.

Il. Pottsville teachers will be protected from censorship or restraint, which unreasonably interferes
with their obligation to expose students to controversial issues and to help students express their
own views on such issues.

III. The teacher’s responsibility should be to show objectivity in order that various sides of
controversial issues are given. To carry out this responsibility, a teacher should be well informed
in the areas being studied. It is recognized that any teacher has the right to have his or her own
point of view and to express that view, but the teacher also has the responsibility to tell students
that the statement is his/her view.

Date Adopted: May 20, 2004
Last Revised:
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3.20—LICENSED PERSONNELREIMBURSEMENT OF TRAVEL EXPENSES

Enployees shall be reimbursed for persoral andior travel expenses incurred while performing duties or
attending workshops or other employment-related functions, provided thet prior written approval for the
activity for which the enployee seeks rembursement has been received from the Superintendent,
pricipal (or other immediate supervisor with the authority to make school approvals), orthe appropriate
designee of the Superintendent and that the teacher’s attendance/travel was at the request of the dstrict

It 5 the resporsibility of the employee to determine the appropriate supervisor from which he must obtain
approval.

Reimbursement chims must be made on forms provided by the District and must be supported by
appropriate, original recepts. Copies of recepts or other documentation are not acceptable, except in
extraordinary crcumstances.

The provisions of policy 7.12—EXPENSE REIMBURSEMENT are incorporated by reference o ths
polcy.

Note: Ths polcy & smilar to 8.14. If you change ths policy, revew 8.14 at the same time to emsure

corsistency between the two.

Cross Reference: Polcy 7.12—EXPENSE REIMBURSEMENT

Date Adopted: July 8, 2008
Last Revised: May 17, 2012
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3.21—LICENSED PERSONNEL TOBACCO USE

Smoking or the use of tobacco, or products containing tobacco in any form, in or on any property
owned or leased by the district, including buses or other school vehicles, is prohibited.

Legal Reference: A.C.A. 8 6-21-609

Date Adopted: May 20, 2004
Last Revised: May 17, 2012
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Employees shall ensure that their dress and appearance are professional and appropriate to their
positions.

Date Adopted: May 20, 2004
Last Revised: May 17, 2012
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3.23—LICENSED PERSONNELPOLITICALACTIVITY

Enployees are free to engage N political activity outside of work hours to the extent that it does not affect the
performance of their duties or adversely affect important working reltionships.

It 5 specifically forbidden for employees to engage n political activities on the school grounds or during work
hours. The follbowing activities are forbidden on school property:

1

2.

Ushg students for preparation or dissemination of campaign meterials;
Dstributing political meterials;

Ditributing or otherwise seeking signatures on petitions of any kind;
Posting political materials; and

Discussing political metters with students, in the clssroom, i other than circumstances appropriate to the
Frameworks and/or the curicular goak and objectives of the chss.

Date Adopted: July 8, 2008
Last Revised: May 17, 2012
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3.24—LICENSED PERSONNEL DEBTS

For the puposes of ths policy, 'tamishment’ of a dstrict enployee & when the enployee hes lost a
bwsut to a judgment credior who brought suit against a school dstrict employee for an unpaid debt, has
been awarded norey dameges as a resut, and these damages are  recoverabe by fiing a gamshment
acton agaist the enplyee’s wages. For the puposes of ths policy, the word “‘gamshment” excludes
such things as chid support, student lban or IRS lens or wolntary deductiors kvied against an
empbyee’s wages.

All employees are expected to meet their financial obligations. If an employee writes ‘“hot”
checks or has his income garnished by a judgment creditor, dismissal may result.

An employee will not be dismissed for having been the subject of one (1) garnishment. However,
a second or third garnishment may result in dismissal.

At the discretion of the Superintendent, he or his designee may meet with an employee who has
received a second garnishment for the purpose of warning the employee that a third garnishment
will result in a recommendation of dismissal to the School Board.

At the discretion of the Superintendent, a second garnishment may be used as a basis for a
recommended dismissal. The Superintendent may take into consideration other factors in
deciding whether to recommend dismissal based on a second garnishment. Those factors may
include, but are not limited to, the amount of the debt, the time between the first and the second
garnishment, and other financial problems which come to the attention of the District.

Date Adopted: April 18, 2013
Last Revised:
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3.25—LICENSED PERSONNEL GRIEVANCES

The pumpose of ths policy & to provide an orderly process for enployees to resohe, at the lowest possble
kwel, their concems rebted to the personnel policies or sakbry payments of this district.

Definitions

Grevance: achim or concern rebted to the nterpretation, application, or cbimed violation of the
personnel policies, including sabry schedules, federal or state bws and regulations, or terms or conditions
of empbyment, rased by an ndividual enmployee of ths school dstrict. Other metters for which the
means of resolution are provided or foreclosed by statute or administrative procedures shall not be
corsidered grevances. Specifically, no grievance nmay be entertained against a supervisor for directing,
structing, reprimanding, or ‘writing up” an emplyee under hivher supervision. A group of employees
who have the same grevance may fie agoup grievance.

Growp Grievance: A grievance may be filed as agroup grievance if it meets the following criteria:

(meeting the criteria does not ensure that the subject of the grevance B, in fact, grevable)

16. More than ore ndividual hes inerest n the matter; and

17. The gowp has awelldefined common interest n the facts andfor crcumstances of the grievance; and

18. The growp hes designated an enployee spokesperson to meet with administration and/or the board;
and

19. All ndividuals within the group are requesting the same relef.

Enployee: any person emplyed under awriten contract by this school district.

Immediate Supervisor: the person immediately superior to an employee who directs and supervises the
work of that ermployee.

Working day: Any weekday other than a holiday whether or not the employee under the prowvisions of
their contract & scheduled to work orwhether they are currently under contract.

Process

Level Ore: An enployee Who beleves that he/she has a gievance shall nform that employee’s
mmediate supervisor that the enployee has a potertial grievance and discuss the metter with the
supervisor within five working days of the occurrence of the grievance. The supervisor shall offer the
employee an opportunity to have a winess or representative who & not a menber of the enployee’s
mmediate family present at their conference. (The fve-day requirement does not apply to grievances
concerning back pay.) If te grievance & not advanced to Level Two within five working days following
the conference, the metter will be corsidered resolved and the employee shall have no further right with
respect to sad grevance.

If the grievance camot be resolved by the mmediate supervisor, the employee can advance the grievance
to Level Two. To do ths, the employee must conmplete the top half of the Level Two Grievance Form
within five working days of the discussion with the immediate supervisor, ciing the mamer in which the
specific personrel polcy was violted that has given rse to the grevance, and submit the Grievance
Form to hi/her immediate supervisor. The supervisor will have ten working days to respond to the
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gevance wsing the bottom half of the Level Two Grievance Form which helshe will submit to the
bulding principal or, n the event that the employee’s immediate supervisor & the bullding principal, the
superintendent.

Level Two (when appeal © to the building principal): Upon recept of a Level Two Grievance Form, the
buiding prircipal will have ten working days to schedule a conference with the enpbyee filing the
gevance. The prircipal shall ofier the employee an opportunity to have awiness or representative who
8 not amember of the employee’s immediate family present at their conference. After the conference, the
prircipal will have ten working days n which to deliver awritten response to the grievance to the
empbyee. If the grievance s not advanced to Level Three within fve working days the matter will be
corsidered resolved and the enployee shall have no further right with respect to said grievance.

Level Two (when appeal & to the superintendent): Upon recept of a Level Two Grievance Form, the
superintendent will have ten working days to schedule a conference with the employee filing the
gevance. The superintendent shall ofler the employee an opportunity to have awitness or representative
who & not a member of the enmplyee’s mmmediate family present at their conference. Affer the
conference, the superintendent will have ten working days n which to deliver awritten response to the
gevance to the enployee.

Level Three: If the proper recpient of the Level Two Grievance was the building principal, and the
empbyee remains ursatisfied with the written resporse to the grievance, the enployee may advance the
grevance to the superintendent by submitting a copy of the Level Two Grievance Form and the
principal’s reply to the superintendent within five working days of hs/her recept of the principal’s reply.
The superintendent will have ten working days to schedule a conference with the employee filing the
gevance. The superintendent shall offer the emmployee an opportunity to have awitness or representative
who 8 not a member of the enpbyee’s immediate family present at their conference. After the
corference, the superintendent will have ten working days n which to deliver awritten response to the
gevance to the employee.

Appeal to the Board of Drrectors: An ermployee who rermains ursatisfied by the written response of the
superintendent may appeal the superintendent’s decsion to the Board of Education within five working
days of hs/her recept of the Superintendent’s written response by submitting a written request for a
board hearing to the superintendent. If the grievance & not appeaked to the Board of Directors within five
working days of his’her recept of the superintendent’s response, the matter will be considered resolved
and the employee shall have no further right with respect to said grievance.

The school board will address the grievance at the next regular meeting of the school board, unkss the
empbyee agrees n writing to an alkernate date for the hearing. After reviewing the Level Two Grievance
Form and the superintendent’s reply, the board will decide if the grievance, on is face, & grievable under
dstrict polcy. If the grievance & presented as a “goup grievance,” the Board shall fist determine if the
composition ofthe group meets the definition of a “group grievance.” If the Board determines thet & & a
goup grievance, the Board shall then determine whether the matter rased & grievable. If the Board rules
the conposition of the group does not meet the definition of a group grievance, or the grievance, whether
goup or ndividual, & not grievable, the matter shall be consdered closed. (Individuals within the
diallowed group ey choose to subsequently refile their grievance as an individual grievance begnning
with Level Ore of the process.) If the Board rukes the grevance to be grievable, they shall immediately
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commence a hearing on the grievance. All parties have the right to representation by a person of their own
choosing who & not a member of the employee’s immediate family at the appeal hearing before the
Board of Drectors. The enployee shall have no kss than 90 minutes to present his/her grevance, unkess
ashorter period & agreed to by the employee, and both parties shall have the opportunity to present and
guestion witresses. The hearing shall be open to the public unkss the enployee requests a private
hearing. If the hearing & open, the parent or guardian of any student under the age of eighteen years who
gves testimony may ekct to have the student’s testimony gven in closed session. At the conclusion of
the hearing, if the hearing was closed, the Board of Drectors may excuse all parties except board
members and deliberate, by therrselves, on the hearing. At the conclusion of an open hearing, board
delberations shall ako be in open session wnless the board & deliberating the enployment, appontment,
promotion, denmotion, dsciplining, or resgnation of the enployee. A decsion on the grevance shall be
announced o bter than the next regular board meeting.

Records

Records relted to gievances will be filed separately and will not be kept in, or made part of, the
personnel fik of any enmployee.

Reprisals

No reprisals of any kind will be taken or tokrated against any employee because hefshe has filed or
advanced agevance under ths policy.

Lecal Reference: ACA §6-17-208, 210

Date Adopted: July 8, 2008
Last Revised: May 17, 2012
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3.25F—LICENSED PERSONNELLEVELTWO GRIEVANCE FORM

Nane:

Date submitted to supervisor:

Personrel Polcy grievance & based upon:

Grievance (be specific):

What would resohe your grevance?

Supervisor’s Response

Date submitted to recipient:

Date Adopted: July 8, 2008
Last Revised: May 17, 2012
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3.26—LICENSED PERSONNEL SEXUAL HARASSMENT

The Pottsville School District is committed to having an academic and work
environment in which all students and employees are treated with respect and dignity.
Student achievement and amicable working relationships are best attained in an
atmosphere of equal educational and employment opportunity that is free of
discrimination. Sexual harassment is a form of discrimination that undermines the
integrity of the educational environment and will not be tolerated.

Believing that prevention is the best policy, the district will periodically inform students
and employees about the nature of sexual harassment, the procedures for registering a
complaint, and the possible redress that is available. The information will stress that the
district does not tolerate sexual harassment and that students and employees can report
inappropriate behavior of a sexual nature without fear of adverse consequences.

It shall be a violation of this policy for any student or employee to be subjected to, or to
subject another person to, sexual harassment as defined in this policy. Any employee
found, after an investigation, to have engaged in sexual harassment will be subject to
disciplinary action up to, and including, termination.

Sexual harassment refers to unwelcome sexual advances, requests for sexual favors, or
other personally offensive verbal, visual, or physical conduct of a sexual nature made
by someone under any of the following conditions:

1. Submission to the conduct is made, either explicitly or implicitly, a term or condition
of an individual’s education or employment;

2. Submission to, or rejection of, such conduct by an individual is used as the basis for
academic or employment decisions affecting that individual; and/or

3. Such conduct has the purpose or effect of substantially interfering with an
individual’s academic or work performance or creates an ntimidating, hostile, or
offensive academic or work environment.

The terms “intimidating,” ‘“hostile,” and “offensive” include conduct of a sexual nature
which has the effect of humiliation or embarrassment and is sufficiently severe,
persistent, or pervasive that it limits the student’s or employee’s ability to participate in,
or benefit from, an educational program or activity or their employment environment.

Within the educational or work environment, sexual harassment is prohibited between
any of the following: students; employees and students; non-employees and students;
employees; employees and non-employees.

Actionable sexual harassment is generally established when an individual is exposed to
a pattern of objectionable behaviors or when a single, serious act is committed. What is,
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or is not, sexual harassment will depend upon all of the surrounding circumstances.
Depending

upon such circumstances, examples of sexual harassment include, but are not are not
limited to: unwelcome touching; crude jokes or pictures; discussions of sexual
experiences; pressure for sexual activity; intimidation by words, actions, insults, or name
calling; teasing related to sexual characteristics; or the belief or perception that an
individual is not conforming to expected gender roles or conduct or is homosexual,
regardless of whether or not the individual self-identifies as homosexual; and spreading
rumors related to a person’s alleged sexual activities.

Employees who believe they have been subjected to sexual harassment are encouraged
to file a complaint by contacting their immediate supervisor, administrator, or Title IX
coordinator who will assist them in the complaint process. Under no circumstances shall
an employee be required to first report allegations of sexual harassment to a school
contact person if that person is the individual who is accused of the harassment. To the
extent possible, complaints will be treated in a confidential manner. Limited disclosure
may be necessary in order to complete a thorough investigation.

Employees who file a complaint of sexual harassment will not be subject to retaliation
or reprisal in any form.

Employees who knowingly fabricate allegations of sexual harassment shall be subject to
disciplinary action up to and including termination.

Individuals who withhold information, purposely provide inaccurate facts, or otherwise
hinder an investigation of sexual harassment shall be subject to disciplinary action up to
and including termination.

Legal References: Title IX of the Education Amendments of 1972, 20 USC 1681, et seq.
Title VII of the Civil Rights Act of 1964, 42 USC 2000-e, et seq.
ACA 8§ 6-15-1005 (b) (1)

Date Adopted: April 21, 2011
Last Revised: May 17, 2012
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3.26a— STUDENT DISCIPLINE--SEXUAL HARASSMENT

Purpose

Sexual harassment is sex discrimination under Title IX. It is the policy of the Pottsville School District
to maintain a learning and working environment that is free from sex discrimination, including sexual
harassment.

Authority

It shall be a violation of this policy for any member of the district staff to harass a student through
conduct or communications of a sexual nature as defined below. It shall also be a violation of this
policy for students to harass other students or members of the district staff through conduct or
communications of a sexual nature as defined below:

Definitions

Unwelcome sexual advances, requests for sexual favors and other inappropriate oral, written or physical
conduct of a sexual nature when made by a member of the school staff to a student or when made by any
student to another student constitute sexual harassment when:

a. submission to such conduct is made, either explicitly or implicitly, a term or condition of an
individual's education;

b. submission or rejection of such conduct by an individual is used as the basis for academic decisions
affecting that individual; or

c. such conduct has the purpose or effect of substantially interfering with an individual's academic or
professional performance or creation an intimidating, hostile, or offensive academic environment.

Sexual harassment, as defined above, may include but is not limited to the following:

Verbal harassment or abuse

Pressure for sexual activity

Repeated remarks to a person with sexual or demeaning implications

Suggesting or demanding sexual involvement accompanied by implied or explicit threats concerning one's grades,
job, etc.

Inappropriate patting or pinching
Any sexually motivated unwelcome touching

Procedures

Any person who alleges sex discrimination or sexual harassment by any staff member or student may use
the District's equity complaint procedure (detailed below) or may complain directly to the building
principal, guidance counselor, or to Equity Coordinator, the individual designated to receive such
complaints. Filing of a complaint or otherwise reporting sexual harassment or sex discrimination will not
reflect upon the individual's status nor will it affect future employment, grades, or work assignments. Use of
the provided reporting forms is optional.
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Upon receipt of a report of sexual harassment, the building principal or guidance counselor or other staff
member shall immediately notify the Equity Coordinator without screening or investigating the report. If
the report is given verbally, the principal, guidance counselor, or staff member will reduce it to a written
form within 24 hours and forward it to the Equity Coordinator. Failure to report any sexual harassment
report or complaint as provided will result in disciplinary action taken against that employee.

If the complaint involves the building principal or counselor, the complaint may be filed directly with the
Superintendent or Equity Coordinator. If the complain involves the Equity Coordinator, the complaint may
be filed with the Superintendent. If the complaint involves the Superintendent, the complaint may be filed
with the Equity Coordinator.

The Equity Coordinator shall immediately authorize an investigation, which may be conducted by school
official. A written report of the investigation will be provided to the Equity Coordinator within 10 school
days of the complaint or report of sexual harassment.

The investigation may consist of personal interviews with the person filing a complaint, the individual(s)
against whom the complaint is filed, and others who may have knowledge of the alleged incident or
circumstances surrounding the complaint.

In addition, the District may take immediate steps, at its discretion, to protect the person filing the
complaint, students and employees pending the investigation.

The Equity Coordinator shall make a report to the Superintendent within two school days of the completion
of the investigation.

School District Action

A. Upon receipt of a recommendation that the complaint is valid, the District will take such action
appropriate based on the results of the investigation. If the harasser is a student, disciplinary action may
include suspension or expulsion. If the harasser is an employee, disciplinary action may include
termination or no renewal.

B. The result of the investigation of each complaint filed under these procedures will be reported to the
person filing the complaint by the District. If the harasser is a student, the report will document the action
taken as a result of the complaint to the extent permitted by FERPA. If the harasser is an employee of the
District, the report will document the action taken as a result of the complaint to the extent permitted by
law.

Reprisal
The District will discipline any individual who retaliates against any person who reports alleged sexual
harassment or who retaliates against any person who testifies, assists, or participates in an investigation

proceeding to a sexual harassment complaint. Retaliation includes, but is not limited to, any form of
intimidation, reprisal, or harassment.

Date Adopted: May 20, 2004
Last Revised:
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3.27—LICENSED PERSONNEL SUPERVISION OF STUDENTS

All District personnel are expected to conscientiously execute their responsibilities to
promote the health, safety, and welfare of the District’s students under theirr care. The
Superintendent  shall direct all principals to establish regulations ensuring faculty
supervision of students throughout the school day and at extracurricular activities.

Date Adopted: May 20, 2004
Last Revised: May 17, 2012
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3.27a—DISCIPLINE

I. The basic goal of school discipline is student self-discipline. This is learned as
students are given the opportunities for making choices and accepting the consequences.
Student self-discipline can be exercised to the extent that limits are established and to
the extent that there is a balance between release and restraint. Teachers are expected to
provide experiences and to take advantage of teaching and learning situations, which
will help students mature into self-disciplined individuals.

Il. Each teacher shall handle his/her own discipline problems; however, the more
serious problems should be referred to the principal for advice and counsel.

I1l. Whenever the principal, or any other person in charge of a school in the Pottsville
School District, has direct knowledge or has received information leading to a reasonable
belief that a student enrolled in the district has committed a felony on school property, or
while under school supervision, or has committed any other violent criminal act against a
teacher, school employee, or student, the principal, or the person in charge, shall
immediately report the incident to the appropriate local law enforcement agency for
investigation and the appropriate school district for resolution. 1AW Act 888.

Date Adopted: May 20, 2004
Last Revised:
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3.27b—CORPORAL PUNISHMENT

I.  Corporal punishmentis notencouraged by the Board of Education and should be used only after other
methods have failed. Licensed personnel who habitually resort to corporal punishment endanger their
professional reputation and status.

Il. The Board of Education recognizes that good discipline in the schools results when students are:

A. Taught in the home to respect the rights of others and to settle disagreements in an amiable
manner.
B. Attending a school that provides a relevant curriculum taught by effective personnel in pleasant

surroundings.
C. Living in a community that provides constructive outlets for its youth. The Board encourages and
supports this positive approach to developing a desirable climate of discipline in the schools.

I1l. The Board recognizes the need for firmness in dispensing with any isolated problems calling for
disciplinary action which occur in the classrooms and during other school activities, whether on or off the
school premises. Accordingly, the Board expects:

A. That the principal and the faculty of each school shall always be in a position to take disciplinary
action.

B. That disciplinary action shall contribute to the general welfare of the school or class as a whole and
shall be directed toward the positive improvement of citizenship of the group or individual involved.

C. That each teacher shall handle his/her own discipline at all times if at all possible; however, the

more serious problems may be taken to the principal for advice and counsel.

IV. The Board directs that corporal (physical) punishment, when deemed necessary, shall be administered
only for just cause, be reasonable, follow warnings that the behavior will not be tolerated, and be
administered by a teacher or administrator and only in the presence of a school administrator or his
designee, who shall be a teacher or administrator employed by the school district. (Act 333 of 1995, “An
Act to Amend Arkansas Code 6-18-503 (b) to Clarify Procedures for Administering Corporal Punishment
in the Public Schools.”) according to the following requirements:

A. Except for those acts of misconduct which are so anti-social or disruptive in nature as to shock
the conscience, corporal punishment shall not be administered unless an attempt has been made to modify
the pupil’s behavior by some means otherthan corporal punishment and unless the pupil has been told that
a continuation or repetition of his behavior may lead to corporal punishment.

B. It shall be administered in the presence of at least one other school official as a witness who shall
be advised in the presence of the student the reason for the punishment.

C. It shall not be administered in the presence of other students, or in a spirit of malice or anger, nor
shall it be excessive.

D. It shall be administered to the lower posterior only, but not to exceed five (5) licks with a paddle
furnished or approved by the school.

E. Refusal to accept corporal punishment may result in suspension.

F. The principal shall be notified when it is administered, and a written report signed by the employee

administering the corporal punishment, stating the reason for the punishment, and signed by the witness
shall be filed in the school office.

G. On request, the parent shall be informed in writing of the reasons for the punishment and the name
of the witness.
H. As usedin this section; “teachers and administrators” means those persons employed by a school

district and required to have a state-issued certificate as a condition of their employment.

Date Adopted: May 20, 2004
Last Revised: May 17, 2012
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3.28—LICENSED PERSONNEL COMPUTER USE POLICY

The Potisvile School Destrict provides computers and/or conputer Intemet access for many
employees to assst employees i performing work relted tasks. Enmployees are advised that
they enjoy no expectation of privacy n any aspect of ther computer wse, inclding emai, and
that under Arkamsas bw both emall and computer use records mantaned by the dstrict are
subject to dsclosure under the Freedom of Information Act Corsequently, no enployee or
student-rebted  reprimands  or  other  discplinary  communications  shoud  be  made  through
emalil.

Passwords or security procedures are to be used as assigned, and confidentiality of
student records is to be maintained at all times. Employees must not disable or bypass
security procedures, compromise, attempt to compromise, or defeat the district’s
technology network security, alter data without authorization, disclose passwords to
other staff members or students, or grant students access to any computer not designated
for student use. It is the policy of this school district to equip each computer with
Internet filtering software designed to prevent users from accessing material that is
harmful to minors. The designated District Technology Administrator or designee may
authorize the disabling of the filter to enable access by an adult for a bona fide research
or other lawful purpose.

Employees who misuse district-owned computers in any way, including excessive
personal use, using computers for personal use during instructional time, using
computers to violate any other policy, knowingly or negligently allowing unauthorized
access, or using the computers to access or create sexually explicit or pornographic text
or graphics, will face disciplinary action, up to and including termination or non-
renewal of the employment contract.

Legal References: Children’s Internet Protection Act; PL 106-554
20 USC 6777

47 USC 254(n)

A.C.A. §6-21-107

A.CA. §6-21-111

Date Adopted: May 21, 2009
Last Revised: May 17, 2012
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3.28a—LICENSEDPERSONNEL EMPLOYEE INTERNET USE
AGREEMENT

Name (Please Print)

School Date

The School District agrees to allow the employee identified above
(“Employee”) to use the district’s technology to access the Internet under the following
terms and conditions:

1. Conditional Privilege: The Employee’s use of the district’s access to the Internet is a
privilege conditioned on the Employee’s abiding by this agreement.

2. Acceptable Use: The Employee agrees that in using the District’s Internet access
he/she will obey all federal and state laws and regulations. Internet access is provided as
an aid to employees to enable them to better perform their job responsibilities. Under no
circumstances shall an Employee’s use of the District’s Internet access interfere with, or
detract from, the performance of his/her job-related duties.

3. Penalties for Improper Use: If the Employee violates this agreement and misuses the

Internet, the Employee shall be subject to disciplinary action up to and including
termination.

4. “Misuse of the District’s access to the Internet” includes, but is not limited to, the
following:

a. using the Internet for any activiies deemed lewd, obscene, wulgar, or
pornographic as defined by prevailing community standards;
b. using abusive or profane language in private messages on the system; or using the

system to harass, insult, or verbally attack others;
C posting anonymous messages on the system;
d using encryption software;
e wasteful use of limited resources provided by the school including paper;
f. causing congestion of the network through lengthy downloads of files;
g vandalizing data of another user;
h. obtaining or sending information which could be used to make destructive
devices such as guns, weapons, bombs, explosives, or fireworks;
gaining or attempting to gain unauthorized access to resources or files;
J identifying oneself with another person’s name or password or using an account or
password of another user without proper authorization;
K. using the network for financial or commercial gain without district permission;
l theft or vandalism of data, equipment, or intellectual property;
m. invading the privacy of individuals;
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n. using the Internet for any illegal activity, including computer hacking and
copyright or intellectual property law violations;
0. introducing a virus to, or otherwise improperly tampering with, the system;
p. degrading or disrupting equipment or system performance;
g. creating a web page or associating a web page with the school or school district
without proper authorization;
r. attempting to gain access or gaining access to student records, grades, or files of
students not under their jurisdiction;
S. providing access to the District’s Internet Access to unauthorized individuals; or
t. taking part in any activity related to Internet use which creates a clear and

present danger of the substantial disruption of the orderly operation of the district or any
of its schools;

u. making unauthorized copies of computer software.

V. personal use of computers during instructional time.

5. Liability for debts: Staff shall be liable for any and all costs (debts) incurred through
their use of the District’s computers or the Internet including penalties for copyright
violations.

6. No Expectation of Privacy: The Employee signing below agrees that in using the
Internet through the District’s access, he/she waives any right to privacy the Employee
may have for such use. The Employee agrees that the district may monitor the
Employee’s use of the District’s Internet Access and may also examine all System
activities the Employee participates in, including but not limited to e-mail, voice, and
video transmissions, to ensure proper use of the system.

7. Signature: The Employee, who has signed below, has read this agreement and agrees
to be bound by its terms and conditions.

Employee’s Signature: Date

Date Adopted: May 20, 2004
Last Revised: April 21, 2011; May 17, 2012
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3.29—LICENSED PERSONNELSCHOOLCALENDAR

The superintendent shall present to the personnel policies committee (PPC) a school cakndar which the
board hes adopted as a proposal. The superintendent, in devebping the cakendar, shall accept and consider
recommendations from any staff member or group wshing to meke calendar proposals. The PPC shall
have the time prescrbed by bw andlor policy n which to meke any suggested changes before the board

may \ote to adopt the calendar.

The Dstrict shall not establish a school cakendar thet interferes with any ACTAAP scheduled testing that
might jeopardize or Imit the vald testing and comparison of student kaming gans.

The Pottsville School Detrict shall operate by the following cakendar.

Pottsville School District

August 8, 11, 12,13, 14.15
August 18
September 1
September 19
September 23
October 17

October 23

October 24
November 21
November 25
November 26, 27. 28
December 17, 18, 19
December 19
December 22 — January 2
January 5

February 6

February 12
February 13

March 6

March 23 - 27

April 3

April 17

April 21

May 16

May 20, 21, 22

May 22

May 25
May 26
May 27
¢+ May28,29& Junc 1.2, 3
Grading/Attendance Quarters

1st Quarter August 18 - October 17
27 Quarter October 20— December 19
v Quarter January 5 — March 6

4™ Quarter March 9 - May 22

Legal References: ACA §6-17-201

2014-2015 Calendar

Teacher Contract Days

First Student Day

School Dismissed (Labor Day Holiday)
End of 5 Weeks

5 Weceks Progress Reports

End of 1* Grading Quarter

Parent Teacher Conferences 3-8 p.m.
Professional D

End of 5 Weeks

5 Weeks Progress Reports

Day (no students)

School Dismissed (Thanksgiving Holidays)
Semester Tests
End of 2nd Grading Quarter/End of 1st Semester
School Dismissed (Christmas Holidays)
First Day of 2nd Semester
End of 5 Weeks
Parent Teacher Conferences 3-8 p.m.
Professional Development Day (no students)*
End of 3rd Grading Quarter
School Dismissed (Spring Holidays)*
School Dismissed (Good Friday)*
End of 5 Weeks
5 Weeks Progress Reports
High School Graduation
Semester Tests
Semester Tests / End 4th Grading Qtr / End 2™ Semester /
Last student day * (unless make-up days required)
School Dismissed (Memorial Day Holiday)
Prof. Dev. Day * (unless make-up days required)
Prof. Dev. Day * - Flex Day (unless make-up days required)
- Last Teacher Contract Day
Additional Make Up Days (if needed)
* May be used as make up day(s) as needed.

44 Days

41 Days

44 Days

49 Days

178 Student Days
10 Staff Development Days
2 Parent/Teacher Conference Days
190 Teacher Contract Days

Adopted April 17, 2014

Arkarsas Comprehensive Testing, Assessment, and Accountability Pln Rules

Date Adopted: April 17, 2014
Last Revised:
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3.30—PARENT-TEACHER COMMUNICATION

The district recognizes the importance of communication between teachers and parents/legal
guardians. To help promote positive communication, parent/teacher conferences shall be held
once each semester. Parent-teacher conferences are encouraged and may be requested by
parents or guardians when they feel they need to discuss their child’s progress with his/her
teacher.

Teachers are required to communicate during the school year with parent(s), legal guardian(s), or
care-giving adult or adults n a student’s home to discuss the student’s academic progress unless
the student has been placed in custody of the Department of Human Services and the school has
received a court order prohibiting parent or legal guardian participation in parent/teacher
conferences. More frequent communication is required with the parent(s) or legal guardian(s) of
students who are performing below grade level.

All parent/teacher conferences shall be scheduled at a time and place to best accommodate those
participating in the conference. Each teacher shall document the participation or non-
participation of parent(s)/legal guardian(s) for each scheduled conference.

If a student is to be retained at any grade level, notice of, and the reasons for retention shall be

communicated promptly in a personal conference.

Legal Reference: State Board of Education Standards of Accreditation 12.04.1, 12.04.2, and
12.04.3
A.C.A. §6-15-1701(b)(3)(C)

Date Adopted: May 17, 2012
Last Revised:
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3.31—DRUG FREE WORKPLACE - LICENSED PERSONNEL

The conduct of ditrict staff pbys avial roke i the socal and behavioral development of our students. It
5 equally mmportant that the staff have asafe, healkthful, and professional environment n which to work.
To help pronote both nterests, the dstrict shall have a drug fiee workplace. It s, therefore, the dstrict’s
polcy that drtrict employees are prohibited from the unbwful manufacture, dstribution, dispersation,
possession, or wse of controlled substances, illegal drugs, nhalants, alcohol, aswell as inappropriate or
llegal use of prescription drugs. Such actions are prohbited both while at work or in the performance of
official duties while off district property; vioktions of ths policy will subject the enployee to dicipline,
wp to and cluding termination.

To heb pronote adrug free workplace, the dtrict shall establish a drug-free awareness program to
nform employees about the dangers of drug abuse n the workplace, the dstricts policy of meintaining a
drug-free workplace, any awailable drug counseling, rehabilitation, and employee assstance abuse
programs, and the perakies that may be imposed upon enployees for drug abuse violations.

Should any employee be found to have been under the influence of, or n illegal possession of, any illegal
drug or controlled substance, whether or not engaged in any school or school-related activity, and the
behavior of the employee, if uder the nfluence, & such that it & ingppropriate for a school employee n
the opnion of the superintendent, the employee may be subject to dicipline, up to and including
termination. Ths policy ako applies to those employees who are under the nfluence of alcohol while on
campus or at schooksponsored functions, ncluding athetic everts.

An enpbyee living on campus or on school owred property 5 permitted to possess alcohol in hi/her
resdence. The employee & bound by the restrictions stated n ths policy while at work or performing
his/her official duties.

Possession, use or detribution of drug paraphernalia by any enployee, whether or not engaged in school
or schookrelated activities, may subject the enmployee to discipline, up to and ncluding termination.
Possession i one’s vehicle or in an area subject to the employee’s control will be considered to be
possession as though the substance were on the employee’s person.

It shall not be necessary for an employee to test at a kevel demonstrating intoxication by any substance n
order to be subject to the tems of ths policy. Any physical manifestation of being under the influence of
asubstance may stbject an employee to the terms of this policy. Those physical manifestations include,
but are not imited to: unsteadiness; slred speech; diated or corstricted pupils; ncoherent and/or
mational speech; or the presence of an odor assocated with a prohbited substance on one’s breath or
clothing.

Should an enployee desire to provide the Dstrict with the results of a blood, breath or wrine aralysis,
such results will be taken nto account by the Drtrict only if the sanple & provided within atime range
that could provide meaningful results and only by atesting agency chosen or approved by the Dstrict
The Dstrict shall not request that the enployee be tested, and the expense for such voluntary testing shall
be bome by the enployee.
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Any employee who & charged with a violation of any state or federal bw relting to the possession, use
or ditribution of illegal drugs, other controlled substances or akcohol, or of drug paraphernalia, must
notify his

mmediate supervisor within five (5) week days (ie., Monday through Friday, inclusive, excluding
holidays) of beng so charged. The supervisor who & notified of such a charge shall notify the
Superintendent immediately.

If the supervisor & not available to the enployee, the employee shall notify the Superintendent within the
five (5) day period.

Any enployee so charged & subject to dicipline, up to and cluding termination. However, the failure
of an enployee to notify his supervisor or the Superintendent of having been so charged shall resuit in
that employee being recommended for termination by the Superintendent.

Any employee convicted of any criminal drug statlte violation for an offense that occurred while at work
or n the performance of official duties while off dstrict property shall report the conviction within 5
cakendar days to the superintendent. Within 10 days of receiving such notification, whether from the
employee or any other source, the dstrict shall notify federal granting agencies from which it receives
fuds of the corviction. Cormpliance with these requirements and prohibitions s mandatory and & a
condition of employment.

Any enployee convicted of any state or federal bw rebting to the possession, use or dstribution of ilegal
drugs, other controlled substances, or of drug paraphernalia, shell be recommended for termination.

Any enployee who nust take prescription medication at the direction of the employee’s physician, and
who B impaired by the prescription medication such that he camot properly perform his duties shall not
report for duty. Any enployee who reports for duty and & so inpaired, as determined by his supervisor,
will be sent home. The employee shall be gven sick kave, if owed any. The Detrict or employee wil
provide transportation for the enployee, and the employee may not keave campus while operating any
wehicle. It s the resporsibility of the enmployee to conact his physician in order to adjust the medication,
if possble, so that the employee may return to his job unimpaired. Should the enployee attempt to return
to work while impaired by prescription medications, for which the enployee has a prescription, he will,
again, be sent home and given sick kawe, if owed any, Should the employee attermpt to return to work
while impaired by prescription medication athrd time the employee may be subject to discipline, up to
and ncluding a recommendation of termination.

Any enmployee who possesses, wses, ditributes or s under the nfluence of a prescription medication
obtained by ameans other than his own curent prescription shall be treated as though he was in
possession, possession with intent to deliver, or under the influence, etc. of an ilegal substance. An ilegal
drug or other substance & ore which & () not kegally obtainable; or (b) one which & kgally obtanable,
but which has been obtained illegally. The Dstrict may require an enployee to provide proof from his
physician and/or pharmacist that the enployee 5 bwfully able to receive such medication. Faiure to
provide such proof, to the satisfaction of the Superintendent, may result in dscipline, up to and including
a recommendation of termination.

79



Pottsville School District 58-04

Legal References: 41 USC § 702, 703, and 706

Date Adopted: May 21, 2009
Last Revised: May 17, 2012
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3.31a— PTO MEETINGS

I. Staff members are encouraged to attend Parent-Teacher Organization meetings regularly
throughout the year.

Il. The Parent-Teacher Organization promotes the welfare of children and youth to secure for

every child the highest caliber of education through the cooperation of school, home, and
community.

Date Adopted: May 20, 2004
Last Revised:
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3.31F—DRUG FREE WORKPLACE POLICY ACKNOWLEDGEMENT

CERTIFICATION

L, hereby certify that I have been presented with a copy of the Pottsville School Dstrict’s drug-free
workplace policy, that | have read the statement, and that | will abide by its tems as a condition of
my enployment wih Dstrict

Signature

Date

Date Adopted: July 8, 2008
Last Revised:
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3.32—LICENSED PERSONNEL FAMILY MEDICAL LEAVE *

The Family and Medical Leave Act (FMLA) kawe offers job protection for what might otherwise be
corsidered excessive absences. Employees need to carefully comply with this policy to ersure they do
not lbse FMLA protection due to inaction or failure to provide the Dstrict with needed nformation. The
FMLA provides up to 12 work weeks (or n some cases 26 weeks) of job-protected kave to eligible
emplyees with absences that qualify under the FMLA. While an enployee can request FMLA kawe and
has a duty to inform the Destrict as provided n ths policy of foreseeable absences that may qualify for
FMLA kave, t s the Dstrict’s ultimate responsibility to dentify qualifying absences as FMLA or non-
FMLA FMLA kawe 5 unpaid, except to the extent that paid kave apples to any given absence as
gowerned by the FMLA and ths polcy.

SECTION ONE

Definitions::

Eligible Employee: & an employee who has been enployed by the Dstrict for at keast twelve (12) months
and for 1250 hours of senvice duing the twelve (12) month period mmediately preceding the
commencement of the kawe.!

FMLA: & the Family and Medical Leave Act

Heakh Care Provider: & adoctor of medicine or osteopathy who & authorized to practice medicine or
surgery (as appropriate) by the state n which the doctor practices. It ako ncludes any other person
determined by the U.S. Secretary of Labor to be capable of providing health care services.

Instructional Employee: & an employee whose principal function & to teach and instruct students n a
chss, asmall group, oran individual setting and includes athletic coaches, driving instructors, preschool
teachers, and specil education assstants such as sigrers for the hearing impaired. The term does not
iclude, and the special ruies rebted to the taking of keave near the end of a semester do not apply to,
teacher assktants or aides who do not have as their principal job actual teaching or structing, nor does it
include_administrators, courselors, lorarians, psychologists, or curiculum specalists.

Intermittent kave: 8 FMLA kawe taken in separate blocks of time due to asingle qualifying reason. A
reduced kave schedule & akave schedule that reduces an employee’s usual number of working hours per
workweek, or hours per workday. A reduced lkave schedule ® achange n the employee’s schedule for a
period of tme, nomelly from full-time to part-time.

Next of Kin: used n respect to an individual, means the nearest blood rektive of that ndividual.

Parert: & the biological parent of an employee or an individual who stood n loco parertis to an enployee
when the enmployee was a son or a daughter. This term does not include parents “in-law.”

Serious Heakh Condition: & an njury, ilness, impairment, or physical or mental condition that volves

Ipatient care n a hospital, hospice, or residential medical facility or continuing treatment by a heakth care
provider.
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Son or daughter, for numbers 1, 2, or 3 below: & a biobgical, adopted, or foster child, a stepchild, a kgl
ward, or achid of a person standing i loco parentis, who & either under age 18, or age 18 or older and
“incapable of self care because of a mental or physical dsability” at the time that FMLA kave & to
commence.?

Year: the twelve (12) month period of eligibility shall begin on July fist of each school-year.?
Policy

The provisions of ths policy are ntended to be n ne with the provsions of the FMLA. If any conflict(s)
exst, the Family and Medical Leave Act of 1993 asamended shall govern.

Leave Eligibility

The Detrict will grant up to twelve (12) weeks of kave n ayear n accordance with the FMLA as
amended, to is eligible employees for ore or more of the following reasors:

1. Becawse of the brth of a son or daughter of the employee and in order to care for such son or
daughter;

2. Becawse of the placement of a son or daughter with the ermployee for adoption or foster care;

3. To care for the spouse, son, daughter, or parert, of the enployee, if such spouse, son, daughter, or
parent hes a serious heakh condition; and

4. Becawse of aserious heakh condition that mekes the enployee unable to perform the functions of the
posiion of such enployee.

5. Becawse of any qualifying exigency arsing out of the fact that the spouse, son, daughter, or parent of
the enployee & on cowered active duty (or has been notified of an impending call or order to covered
active duty) in the Amed Forces. (See Section Two)

6. To care for a spouse, child, parent or rext of kin who & a cowvered servicemember with a serious
liness or injury. (See Section Two)

The entitlement to kave for reasons 1and 2 Isted abowe shall expre at the end of the twelve (12) month
period beginning on the date of such birth or plcerment

Ahusband and wile who are both eligible enployees enmployed by the Detrict may not take more than a
conmbined total of 12 weeks of FMLA kawe for reasors 1,2, 3and 5.
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Provisions Applicable to both Sections One and Two

District Notice to Employees

The Dstrict shall post, n conspicuous plces n each school within the District where notices to
emplboyees and applicants for employment are customarily posted, a notice exphining the FMLA’s
provisions and provding information about the procedure for filing complaints with the Department of
Labor.*

Designation Notice to Employee

When an enployee requests FMLA kawe or the Dtrict determines that an emplbyee’s absence may be
covered under the FMLA, the Drtrict shall provide writen notice within five (5) business days (absent
extenuating circumstances) to the emplyee of the Dstrict’s determination of hs/her eligibility for FMLA
kawe.® If the enployee s eligible, the District may request additional information from the employee
andlor certification from a heakh care provider to hel make the applicability® determination. After
receiving sufficient imformation as requested, the Dstrict shall provide a written notice within five (5)
business days (absent extenuating circumstances) to the employee of whether the kave qualifies as
FMLA kawe and will be so designated.’

If the circumstances for the kave don’t change, the District & only required to notify the enployee once
of the determination regarding the designation of FMLA kave wihin any applicable twehe (12) month
period.

Concurrent Leave Under the FMLA

Al FMLA kawe b upaid wkess substituted by applicable accrued kave. The Detrict requires
employees to substitute any applicable accrued kave (n the order of sick , persoral, or vacation kawe as
may be applicable) for any period of FMLA kawe.’

Working at another Job while Taking FMLA for Personal or Family Serious Medical Condition

No enployee on FMLA kawe for ther own serious medical condition may perform work at another, non-
dstrict job while on FMLA kawe. BExcept as provided n policy 3.44, employees who do perform work at
another, non-district job while on FMLA kawe for their own serious medical condition will be subject to
discipline, which coud iclude termination or nonrenewal of their contract of enployment.

No enployee on FMLA kawe for the serious medical condition of a family member may perform work
at another, non-dstrict job while on FMLA kawe. Enplyees who do perform work at another, non-
dstrict job while on FMLA kawe for the serious medical condition of a family member will be subject to
discipline, which could include termination or nonrenewal of ther contract of employment.

Health Insurance Coverage
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The Detrict shall maintain coverage under any group heakh pln for the duration of FMLA kawe the
enmplyee takes at the kvel and under the conditions coverage would have been provided if the enployee
had continued N active emplyment with the Destrict. Additionally, if the Dsstrict mekes a change 1o IS
health surance berefits or plrs that apply to other enployees, the employee on FMLA kave must be
afforded the opportunity to access additional berefits and/or the same resporsibility for changes to
premiums. Any changes mede to a

goup health pln which apply to other Detrict employees, must ako apply to the enployee on FMLA
kave. The Drstrict will notify the employee on FMLA kawe of any opportunities to change plans or
berefits. The employee remeins resporsible for any portion of premium payments custorrarily paid by
the enployee. When on unpaid FMLA kave, t s the employee’s responsibility to submit hs/her portion
of the cost of the group health phn coverage to the dstrict’s business office on or before t would be made
by payroll deduction.®

The Dstrict has the right to pay an emplyee’s unpaid insurance premums during the employee’s unpaid
FMLA kave to maintain the enplyee’s coverage duing hs/her kave. The Dstrict may recover the
employee's share of any premium payments mised by the enployee for any FMLA kawe period during
which the Destrict maintains health coverage for the employee by paying the his/her share. Such recovery
shall be made by offSetting the emplyee’s debt through payroll deductions or by other means against any
monies owed the employee by the Dstrict

An enplbyee who chooses to not continue group heath pln coverage while on FMLA kawe, & entitled
to be renstated on the same tems as prior to taking the kawe, ncluding family or dependent cowverages,
wihout any qualifying period, physical examination, exclusion of pre-existing conditions, etc.?

If an employee gnves unequivocal notice of ntent not to return to work, or if the enployment rebtionship
woud have terminated if the employee had not taken FMLA kave, the Dstrict’s obligation to maintain
health berefits ceases.

If the employee fails to return from kave after the period of kave to which the employee was entitled has
exprred, the Dstrict may recover the premiums i paid to maintain heakh care coverage unless:

a. The enpbyee fails to return to work due to the continuation, reoccurrence, or orset of a serious
health condition that entitles the enployee to kave under reasors 3or 4 Isted abowve; and/or

b. Other cicumstances exist beyond the enployee’s control.

Circumstances under ‘@” Isted above shall be certified by a censed, practicing health care provider
verifying the employee’s mability to return to work.

Reporting Requirements During Leave

Unkss crcumstances exst beyond the enployee’s control, the employee shall inform the dstrict every
two weeks© during FMLA kae of their curent stats and intent to return to work.
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Retum to Previous Position

An enplyee retuning from FMLA kawe b entiled to be retuned to the same posttion the enployee
held when kave commenced, or to an equivalent position with equivalent berefits, pay, and other tenms
and conditions of enployment. An equivalent postion must nvolve the same or substantially similar
dutes and responsibilities, which must entail substantially eguivalent skill, eflort, and authority.
Specifically, upon returning from FMLA kawe, ateacher may be assigned to another position that 5 not
recessarily the same as

the teacher’s former job assignment. The employee may not be restored to a postion requiring additional
ficensure or certification.

The enplyee’s right to return to work and/or to the same or an equivalent postion does not supersede
any actions taken by the Detrict, such as conducting a RIF, which the employee would have been subject
to had the enployee not been on FMLA kave at the time of the Dstrict’s actions.

Provisions Applicable to Section One

Employee Notice to District

Foreseeable Leave:

When the need for kave b foreseeable for reasons 1 through 4 Isted abowe, the employee shall provide
the Dstrict with not kss than 30 days' notice, before the date the kave & to begin, of the enployee's
nention to take keave for the specified reason. An eligible employee who has no reasoreble excuse for
his’/her failure to provde the Dstrict with timely advance notice of the need for FMLA kave may deby
the FMLA cowerage of such kave until 30 days after the date the enployee provides notice.

If there & a lack of knowledge of approximately when the keave will be required to begin, achange n
crcumstances, or an emergency, notice must be gven as soon as practicable. As soon as practicable
means as soon as both possble and practical, taking nto account all of the facts and crcumstances in the
ndividual case.

When the need for keave b for reasons 3 or 4 Isted abowe, the eligible enployee shall meke a reasorable
effort to schedule the treatment so as not to disrupt unduly the operations of the District subject to the
approval of the health care provider of the spouse, son, daughter, or parent of the employee.

If the need for FMLA kawe & foreseeable less than 30 days in advance, the enmployee shall notify the
Drtrict as soon as practicable. If the enployee fails to notify as soon as practicable, the Dstrict may deby
granting FMLA kawe for the nunber of days in advance that the enployee should have provided notice
and when the enployee actually gave notice.

Unforeseeable Leave:

87



Pottsville School District 58-04

2014-2015

When the approximate timing of the reed for keave & not foreseeable, an employee shall provide the
Drtrict notice of the need for kave as soon as practicable given the facts and circumstances of the

partcular case.

Ordrarily, the employee shall notify the Dsstrict within two (2) working days of karning of the need for
kave, except n extraordinary crcumstances where such notice s not feasble. Notice may be provded n
person, by telephone, tekegraph, fax, or other ekctronic means. If the eligible employee faik to notify the
Drtrict as required, unkess the failure to comply & justified by unusual circumstances, the FMLA kawe
may be debyed or denied.

Medical Certification

Second and Third Opinions: Inany case where the District has reason to doubt the \alidity of the nitial
certification provided, the Dstrict may require, at is expense, the enployee to obtain the opnion of a
second heakh care provider designated or approved by the enployer. If the second opiion differs from
the frst, the District may require, at its experse, the enmployee to obtain athird ophnion from a health care
provider agreed upon by both the Dstrict and the enployee. The opinion of the third health care provder
shall be corsidered final and be binding upon both the District and the enployee.

Recertification: The District may request, ether orally or n writing, the employee obtan a recertification
n connection with the employee’s absence, at the emplyee’s expense, no more ofien than every thirty
(30) days unkess ore or more of the following crcumstances apply;

a. The original certification & for a period greater than 30 days. In ths skuation, the Dstrict may require
a recertification after the time of the original certification expires, but n any case, the Dstrict may
require a recertification every six (6) months.

b. The enployee requests an extension of kawe;

c. Circumstances described by the previous certification have changed significantly; and/or

d. The dstrict receives information that casts doubt upon the continuing \alidity of the certification.

The empyee must provide the recertification i fifteen (15) cakendar days affer the District’s request.

No second or third opnion on recertification may be required.

The Detrict may deny FMLA Ekawe if an eligible enployee faik to provide requested certification.

Substitution of Paid Leave

When an enpbyee’s kave has been designated as FMLA kave for reasons 1 (as applicable), 2, 3, or 4
abowe, the Drtrict requires enployees to substitute accrued sick, vacation, or persoral kave for the period
of FMLA Eawe.!
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To the extent the employee has accrued paid vacation or persoral kave, any kavwe taken that qualifies for
FMLA kave for reasons 1 or?2 above shall be pad kave and charged agpinst the employee’s accrued
kawe.

Workers Compensation: FMLA kave may mun concurrently with a workers’ compensation absence when
the njury B ore that meets the criteria for a serious health condition. To the extent that workers
conpensation berefits and FMLA kave run concurrently, the employee will be charged for any pad
kave accried by the enployee at the rate necessary to bring the total amount of combined income up to
100% of ustal contracted daily rate of pay. If the heakh care provider treating the enployee for the
workers compenrsation njury certifies the employee & abk to return to a “fight duty job,” but & unable to
return to the emplyee’s same or equivalent job, the employee may decline the Dstrict’s offer of a ‘light
duty job.” As aresult, the employee may lse his/her workers’ compensation payments, but for the
duration of the employee’s FMLA kave, the emplyee will be pad for the kave to the extent that the
empbyee has accrued applicable kawe.

Retum to Work!2

If the Dstrict’s written designation determination that the eligible enmplyee’s kave qualified as FMLA
lkeave under reason 4 above stated that the enployee would have to provide a “fitness-for-duty”
certification from a health care provider for the employee to resume work, the enployee must provide
such certification prior to returning to work. The enployee’s failure to do so voids the Dstrict’s
obligation to rerstate the enployee under the FMLA and the employee shall be terminated.

If the Dstrict’s written designation determination that the eligible enplyee’s kave qualified as FMLA
kave under reason 4 above stated that the enployee would have to provide a “fitness-for-duty”
certification from a

health care provider for the enployee to resume work and the designation determination Isted the
employee’s essential job finctions, the employee must provide certification that the employee & abk to
perform those finctions prior to returning to work. The employee’s failure to do so or hs/her mability to
perform hs’her job’s essertial finctions voids the Dstrict’s obligation to reistate the enployee under the
FMLA and the employee shall be terminated.

Failure o Retun to Work:

In the evert that an enmployee & uneble or fails to return to work within FMLA's kave tivelines, the
superintendent will make a determination at thet time regarding the documented need for a severance of
the enployee’s contract due to the mability of the employee to fllfill the responsibilities and requirements
of ther contract.

Intermittent or Reduced Schedule Leave

To the extent practicable, enployees requesting ntermittent or reduced schedule kave shall provde the
Drtrict with not kss than 30 days' notice, before the date the kave & to begin, of the enployee’s intention
to take kawe.

89



Pottsville School District 58-04

2014-2015

Eligible enployees may only take ntermittent or reduced schedule lave for reasons 1and 2 Isted above
if the Detrict agrees to permit such kave upon request of the ermployee. If the Ditrict agrees to permit an
empbyee to take ntermittent or reduced schedule kave for such reasors, the agreement shall be
comsistent with ths policy’s requirements governing ntermittent or reduced schedule kave. The
emplyee may be transferred tenporarily during the period of scheduled ntermittent or reduced kave to
an akernative postion for which the employee & qualified and which better accommodates recuring
periods of kave than does the enmployee’'s regular postion. The alernative position shall have equivalent
pay and berefits but does not have to have equivalent duties.

Eligible enployees may take ntermittent or reduced schedule FMLA kave due to reasors 3 or 4 Isted
above when the medical need & best accommodated by such aschedule. The eligible employee shall
meke areasonable effort to schedule the treatment so as not to disrupt unduly the operations of the
emplboyer, subject to the approval of the health care provider.

When grarting kave on an ntermittent or reduced schedule for reasors 3 or 4 abowe thet & foreseeable
based on pbnred medical treatment, the District may tenporarily transfer non-instructional, eligible
employees for the period of scheduled ntermittent or reduced kawe to an akernative position for which
the enployee &

qualified and which better accommodates recuring periods of kave than does the enployee's regular
position. The akernative position shall have equivalent pay and berefits but does not have to have
equivalent dutes. When the enployee & abk to return to full-time work, the employee shall be placed n
the same or equivalent job as hefshe had when the eave began. The employee will not be required to take
more FMLA kawe than necessary to address the crcumstances requiring the need for the kawve.

If an eligible employee who meets the definition of an structional enployee requests nermittent or
reduced schedule kave for reasors 3 or 4 above that i foreseeable based on plnned medical treatment
and the employee would be on kawe for greater than 20 percent of the total number of working days n
the period during which the leave would extend, the ditrict may require the employee to elect either

a. 1o take medical kave for periods of a particular duration, not to exceed the duration of the
pbnred medical treatment; or

b. to tramsfer temporarily to an available akernative postion ofiered by the enployer for which the
empbyee & qualified and that has equivalent pay and berefits and better accommodates recurring
periods of kave than the regular employment postion of the employee.

If the employee chooses to transfer to an allernative postion i shell have equivalent pay and berefits but
does not have to have equivalent duties. When the enployee & abk to return to full-time work, the
empbyee shall be

plced n the same or equivalent job as heshe had when the kave began. The enployee will not be
required to take more FMLA kave than necessary to address the crcumstances requiring the need for the
kawe.
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An eligible istructional enployee who needs ntermittent kave or kave on areduced kawe schedule for
reasons 3 or 4 above may not be transferred to an akternative postion during the period of the enployee's
nermittent or reduced kave schedule i, based on the foreseeable plnned nmedical treatment, the
emplbyee would be on keave for 20 percent or kess of the total number of working days ower the period
the lkave would extend.

Leave taken by eligible instructional employees near the end of the semester

In any of the following scerarios, if the Dstrict chooses to require the eligible, Istructional enployee t
stay on kave util the end of the semester, only the portion of the kave urtil the employee & ready and
abk to return to work shall be charged agpinst the enplyee’s FMLA kave entitlement. The required
non-FMLA kave will not be considered excessive absenteeism.
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Leave more_than 5 weeks prior to end of the semester

If the eligible, rstructional employee begins kawe, due to reasons 1 through 4 Isted abowe, nmore than 5
weeks prior to the end of the academic term the Drtrict may require the employee to continue taking
kave untl the end of the semester, if

(A) tre kave b of at kast 3 weeks duration; and

(B) te return to employment would occur during the 3-week period before the end of the sermester.

Leave less than 5weeks prior to end of the semester

If the eligible, rstructional employee begins kawe, due to reasors 1,2, or 3 Isted abowe, duing the
period that commences 5weeks prior to the end of the academic term, the Dsstrict may require the

empbyee to continue taking kave urtil the end of the semester, if

(A) tre kawe b of greater than 2 weeks duration; and

(B) tre return to employment would occur during the 2-week period before the end of the semester.

Leave less than 3weeks prior to end of the semester

If the eligible, rstructional employee begins kawe, due to 1, 2, or 3 Isted abowe, during the period that
commences 3 weeks prior to the end of the semester and the duration of the kave b greater than 5
working days, the Detrict may require the employee to continue to take kave urtil the end of the
Serester.

SECTION_TWO

FMLA LEAVE CONNECTED TO MILITARY SERVICE

Leave Eligibility

The FMLA provsion of military associated kave s in two categories. Each ore haes some of s own
definitions and stipulations. Therefore, they are deak with separately in ths Section of the policy.
Definitions different than those in Section Ore are cluded under the respective reason for kawve.
Definitions that are the same as in Section Ore are NOT repeated n ths Section.

QUALIFYING EXIGENCY

An eligible employee may take FMLA kawe for any qualifying exigency arsing out of the fact that the
spouse, son, daughter, or parent of the enployee & on covered active duty (or hes been notified of an
inpending call or order to covered active duty) n the Ammed Forces. Examples nclude ssues involved
with short-notice deployment, military events and relted activities, childcare and school activities, the
reed for fnancial and kgal arrangements, counseling, rest and recuperation, post-deployment activities,
and other activities as defined by federal regubtions.13
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Definitions :

Covered active duty mears

e n the case of amember of a regular conponent of the Anmed Forces, duty during deployment of
the member with the ammed forces to a foreign country; and
I the case of a member of a reserve conponent of the Anmed Forces, duty during deployment
of the menmber with the amed forces to a foreign country under a call to order to active duty
under a provision of bw referred to n section 101(a)(13)(B) of tide 10, United States Code.

Son or daughter on active duty or call to active duty status means the employee's biobgical, adopted,
or foster child, stepchild, kgal ward, or achid for whom the enployee stood in loco parentis, who & on
active duty or call to active duty status, and who & of any age.

Certification'

The Detrict may require the eligible enployee to obtain certification to hebp the dstrict determine if the
requested kave qualifies for FMLA kawe for the puposes of a qualifying exigency. The Detrict may
deny FMLA kawe if an eligible enployee fails to provide requested certification.

Employee Notice to District

Foreseeable |Leave:

When the necessity for kawe for any qualifying exigency i foreseeable, whether because the spouse, son,
daughter, or parent of the enployee & on covered active duty, or because of notification of an impending

call or order to covered active duty, the enployee shall provide such notice to the Detrict as i reasonable
and practicable regardless of how far in advance the kave & foreseeable. As soon as practicable mears as
soon as both possble and practical, taking nto account all of the facts and crcumstances in the individual
Case.

Unforeseeable |Leave:

When the approximate timing of the need for kave s not foreseeable, an enployee shall provide the
Drtrict notice of the need for kave as soon as practicable given the facts and circumstances of the
particular case. Ordinarily, the enployee shall notify the Ditrict within two (2) working days of karning
of the need for kawve, except n extraordinary crcumstances where such notice s not feasible. Notice may
be provded i person, by telephone, telegraph, fax, or other ekctronic mears. If the eligible enployee
fails to notify the Dtrict as required unkss the failure to conply & justified by unusual circumstances,
the FMLA kave may be debyed or denied.

Substitution of Paid Leave

When an employee’s kave has been designated as FMLA kave any qualifying exigency, the Dstrict
requires employees to substitute accrued vacation, or personal kawe for the period of FMLA kawe.
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Intermittent or Reduced Schedule Leave

Eligible enployees may take ntermittent or reduced schedule lkave for any qualifying exigency. The
empbyee shall provide the dstrict with as much notice as & practicable.

Leave taken by an eligible instructional employees more than 5 weeks prior to end of the semester

If an eligible, instructional enployee begins kave due to any qualifying exigency more than 5 weeks
prior to the end of the semester, the District may require the enployee to continue taking kave urtil the
end of the semester, if

(A) te kave B of at ast 3 weeks duration; and
(B) tre return to employment would occur during the 3-week period before the end of the sermester.

If the District chooses to require the eligible, rstructional employee to stay on kave until the end of the
semester, only the portion of the kave until the enployee & ready and abke to return to work shall be
charged against the enplyee’s FMLA kave entitlement.

SERIOUS ILLNESS

An eligible employee & eligible for kave to care for a spouse, child, parent or rext of kih who & a
covered servicemember with a serious illness or njury under the following conditions and definitions.

Definitions

Cowered Service Member B

1. amember ofthe Amed Forces, ncluding a member of the National Guard or Reserves, who & a
udergoing medical treatment, recuperation, or therapy, B otherwise i outpatient status, or 5
otherwise on the temporary diability retired Ist, for a serious njury or illness; or

2. aweteran who & undergoing medical treatrment, recuperation, or therapy, for a serious injury or
liness and who was a member of the Ammed Forces (including a member of the National Guard
or Reserves) atany time during the period of e (5) years preceding the date on which the
veteran undergoes that medical treatrment, recuperation, or therapy.

Oupatient Status: used I respect to a covered senvice member, means the status of a member of the
Amed Forces assigned to
A) amilitary medical treatment facility as an outpatient; or
B) aunit established for the pupose of providing command and control of menbers of the
Amed Forces receiving medical care as outpatients.

Parent of a covered servicemember: & a covered servicemember’s biobgical, adoptive, step or foster

father or mother, or any other ndividual who stood n loco parertis to the covered servicemember. This
term does not include parents “in bhw.”
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Serows Injury or lliness:

(A) n the case of amenber of the Amed Forces, including the National Guard or Reserves, it mears
an njury or ilness incurred by the member n the Ine of duty on active duty n the Armed Forces
(or exsted before the beginning of the member’s active duty and was aggravated by service n
Ine of duty onactive duty n the Amed Forces) and that may render the member medically unfit
to perform the dutes of the member’s office, grade, rank, or rating and

(B) n the case of aveteran who was a menber of the Amed Forces, ncluding a menber of the
National Guard of Reserves, at any time during aperiod as a covered service member defined in
ths policy, it means a qualifying (as defined by the U.S. Secretary of Labor) njury or illness that
was incurred by the member in the ne of duty onactive duty in the Armed Forces (or existed
before the begnning of the menber’s active duty and was aggravated by service n the ne of
duty onactive duty n the Amed Forces) and that manifested iself before or after the member
becare a \eteran.

Son or daughter of a covered servicemember means a covered servicemember's biobogical, adopted, or
foster chid, stepchild, kgal ward, orachild for whom the cowvered servicemember stood in loco parertis,
and who & of any age. 2

Year: for kawe to care for the serious injury or illness of a covered service menber, the twelve (12) month
period begins on the first day the eligible employee takes FMLA kawe to care for a covered
servicemember and ends 12 months after thet date.

An eligible enmployee who B the spouse, son, daughter, parent, or rext of kin of a covered service
member shall be entitled to atotal of 26 weeks of kave during ore 12-nonth period to care for the
senvice member who hes a serous njury or iliness as defined n this policy. An eligible enployee who
cares for such a covered

service member continues to be imited for reasors 1through 4 in Section Ore and for any qualifying
exigency to atotal of 12 weeks of kave during a year as defined in ths polcy. For exanple, an eligible
emplbyee who cares for such a cowered service member for 16 weeks during a 12 month period could
only take atotal of 10 weeks for reasors 1 through 4 in Section Ore and for any qualifying exigency. An
eligible enployee may not take nore than 12 weeks of FMLA kawe for reasons 1 through 4 n Section
Ore and for any qualifying exigency regardless of how kitle kave tre eligible employee may take to care
for a spowse, chid, parent or next of kih who & a covered servicemember with a serious illness or injury.

If husband and wife are both eligible employees enployed by the Detrict, the husband and wife are
entitled to a conbined total of 26 weeks of kave during ore 12-nonth period to care for their spouse, son,
daughter, parert, or next of kin who & a covered service member wih a serious injury or illness as
defined n ths policy. A husband and wife who care for such a covered service member continues to be
imited to a combined total of 12 weeks FMLA kawe for reasons 1 through 3 n Section Ore and for any
qualifying exigency during ayear as defired in ths policy. For exanple, ahusband and wie who are
both eligible employees and who care for such a covered service member for 16 weeks during a 12
month period could only take a combined total of 10 weeks for reasors 1 through 3 n Section Ore and

for any qualifying exigency.
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Medical Certification'®

The Dstrict may require the eligible enployee to obtain certification of the covered service menber’s
serious health condition to help the Drtrict determine if the requested kave qualifies for FMLA kawe.
The Dstrict may deny FMLA kawe if an eligible enployee faik to provide requested certification.

Employee Notice to District

Foreseeable Leave:

When the need for kave to care for aspouse, child, parent or next of kih who s a cowered senvicemember
with a serious illness or injury & clarly foreseeable at least 30 days n advance, the enployee shall
provide the Detrict with not kss than 30 days' notice before the date the kave & to begin of the
empbyee's ntention to take kave for the specified reason An eligible enployee who has no reasorable
excuse for his/her failure to provide the Drtrict with timely advance notice of the need for FMLA kawe
may deby the FMLA cowerage of such kave until 30 days after the date the ermployee provides notice.

If the reed for FMLA kawe b foreseeable kss than 30 days in advance, the enployee shall notify the
Drtrict as soon as practicable. If the enployee fails to notify as soon as practicable, the Dstrict may dely
ganting FMLA kawe for the kength of time that the employee should have provided notice and when the
empbyee actially gave notice.

When the need for keave b to care for a spouse, child, parent or next of kih who & a covered
senvicemember with a serous illness or njury, the enployee shall meke a reasorable effort to schedule
the treatment so as not to disrupt unduly the operations of the dstrict subject to the approval of the heakh
care provider of the spouse, son, daughter, or parent of the enployee.

Unforeseeable Leave:

When the approximate timing of the need for keave B not foreseeable, an enployee shall provde the
Drtrict notice of the need for kave as soon as practicable given the facts and circumstances of the
particular case. Ordinarily, the enployee shall notify the District within two (2) working days of karning
of the need for kawve, except n extraordinary crcumstances where such notice & not feasible. Notice may
be provded i person, by telephone, telegraph, fax, or other ekctronic mears. If the eligible enployee
fails to notify the Dtrict as required unkss the failure to conply & justified by unusual circumstances,
the FMLA kave may be debyed or denied.

Substitution of Paid Leave

When an enpbyee’s kave has been designated as FMLA kave to care for a spouse, chid, parent or next
of kin who b acowered senvicemember with a serious illness or injury, the District requires employees to
substitute accrued sick, vacation, or persoral kawe for the period of FMLA kawe.

96



Pottsville School District 58-04

2014-2015

Intermittent or Reduced Schedule Leave

To the extent practicable, enployees requesting intermittent or reduced schedule kawe to care for a
spouse, child, parent or next of kin who & a covered servicemember with a serious illness or injury shall
provide the Drtrict with not less than 30 days' notice, before the date the kave & to begin, of the
empbyee's ntention to take kave.

Eligible employees may take intermittent or reduced schedule FMLA kave to care for a spouse, child,
parent or next of kin who B a covered servicemember with a serious illness or njury when the medical
reed b best accommodated by such a schedule. The eligible enmployee shall meke a reasorable effort to
schedule the treatment so as not to disrupt unduly the operations of the employer, subject to the approval
of the health care provder.

When granting kave on an ntermittent or reduced schedule to care for a spouse, child, parert or rext of
kih who 5 acowered servicemember with a serious illness or injury that & foreseeable based on plnred
medical treatment, the District may tenmporarily trarsfer non-instructional eligible employees for the
period of scheduled intermittent or reduced kave to an alernative position for which the enployee s
qualified and which better accommodates recuring periods of kave than does the employee's regular
postion. The akernative postion shall have equivalent pay and berefits but does not have to have
equvalent dutes. When the enployee & able

to return to full-time work, the employee shall be plced n the same or equivalent job as helshe had when
the leave began Specifically, upon returning from FMLA kave, an enmployee may be assigned to another
position that & not necessarily the same as the enployee's former job assgnment The employee will not
be required to take more FMLA kawe than necessary to address the crcumstances requiring the need for
the kave.

If an elgible employee who meets the definition of an instructional ermployee requests intermittent or
reduced schedule kave to care for a spouse, child, parent or next of kin who & a covered servicemember
with a serious illness or injury that & foreseeable based on plnned medical treatment and the enployee
would be on kawe for greater than 20 percent of the total nuber of working days in the period during
whch the kave would extend, the Detrict may require the enployee to choose either

a. to take medical kawe for periods of a particular duration, not to exceed the duration of the
pbnred medical treatment; or

b. to trarsfer termporarily to an available alternative postion offered by the enployer for which the
empbyee & qualified and that has equivalent pay and berefits and better accommodates recurring
periods of kave than the regular employment postion of the employee.

If the employee chooses to transfer to an allernative position it shall have equivalent pay and berefits but
does not have to have equivalent duties. When the enployee & abk to return to full-time work, the
employee shall be plced in the same or equivalent job as he/she had when the kave began Specifically,
upon returning from FMLA kawe, ateacher may be assigned to another position that & not necessarily
the same as the teacher’s former job assignment. The employee wil not be required to take more FMLA
kave than necessary to address the crcumstances the required the need for the leave.
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An eligible istructional enployee, who needs nermittent kave or kave onareduced kave schedule
kave to care for a spouse, child, parent or next of kin who & a cowvered servicemember with a serious
liness or njury, may not be transferred to an allernative postion during the period of the enployee’s
nermittent or reduced kave schedule if, based on the foreseeable plnned medical treatment, the
emplyee would be on kave for 20 percent or kss of the total nunber of working days ower the period
the leave would extend.

Leave taken by eligible instructional employees near the end of the academic_the senester

In any of the following scerarios, if the dstrict chooses to require the eligible, structional enployee to
stay on kave util the end of the semester, only the portion of the kave urtil the employee & ready and
abk to return to work shall be charged agpinst the enplyee’s FMLA kave entitlement. The excess non-
FMLA kawe wil not be considered excessive absenteeism.

Leave nore than 5 weeks prior to end of the semester

If the eligible, rstructional employee begins kawe, for any qualifying exigency or to care for a spouse,
child, parent ornext of kin who & a covered servicemember with a serious illness or njury more than 5
weeks prior to the end of the sermester, the District may require the enployee to continue taking leave
urtil the end of the semester, i

(A) tre kave B of at least 3 weeks duration; and

(B) the return to enployment would occur during the 3-week period before the end of the sermester.

Leave less than 5weeks prior to end of the semester

If the eligible, rstructional employee begins kave to care for a spouse, child, parent or next of kihn who &
acowered servicemember with a serious illness or njury during the period that commences 5 weeks prior
to the end of the semester, the Drtrict may require the enployee to continue taking kave until the end of
the semester, if

(A) tre kawe b of greater than 2 weeks duration; and

(B) the return to enployment would occur during the 2-week period before the end of the semester.

Leave less than 3weeks prior to end of the semester

If te eligible, rstructional employee begins kawe to care for a spouse, child, parent or next of kih who B
acowered servicemember with a serious illness or njury during the period that commences 3 weeks prior
to the end of the sermester and the duration of the kave & greater than 5working days, the District may
require the enployee to continue to take kave until the end of the sermester.

Notes: Ths polcy & similar to Poicy 8.23. If you change ths policy, review 8.23 at the same time to
ensure applicable corsistency between the two.

Determining whether an absence qualifies as FMLA kawe & a DISTRICT resporsibility and not
the enployee’s. Whie much of the statutes’ hnguage refers to an enplyee’s request for FMLA kave,
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the enployee has NO mandatory resporsibility for nitiating the exchange of information that might
rebte hissher absence to that of the FIMLA. The Detrict has the right and the duty to ask for enough
mnformation concerning an emplyee’s absence to make a determination. The emplyee has the
resporsibility and duty to respond to questions asked in an effort for the District to meke the initial
determination. Any ssue of medical certification to be provided by the enployee & secondary to that of
nformal questioning to determine whether the absence does n fact, fall under the FMLA unbrella. The
Detrict must fulfill is resporsibility for the posting of employee FMLA notice requirements to make
those requirements enforceable. Ths & dore through posting the notices available at the Ink in footnote
#4 AND by the employee’s receipt of this policy n the employee handbook.

LIt b possble for afull time enployee to be eigible for FMLA kawe ore year and not the next
For exarple, if an employee on a 190 day contract takes the full 12 weeks of FMLA kawe n year ore,
that would mean the enployee only worked 130 days. Assuming the enployee & credited for 8 hours per
workday, the employee would have only worked 1040 (130 x 8=1040) which would meke the
empbyee ireligible for FMLA kawe for the year follbwing the year in which the enployee took the
kawe.

2The Wage and Hour Division of the Department of Labor has sted a Guidance to heb inerpret the
scope of the definition of 'son or daughter" ast applies to an employee standing ‘i loco parentis” to a
child. Tre following quote from the Guidance & offered to gve an idea of the complkexity of the
definition. (The Gudance, in 1ull, & available by calling the ASBA office orat the Ink in footnote #4.)

Congress intended the definition of “son or daughter” to reflect “the reality that many children
in the United States today do not live in traditional ‘nuclear’ families with their biological father and
mother. Increasingly, those who find themselves in need of workplace accommodation of their child care
responsibilities are not the biological parent of the children they care for, but their adoptive, step, or
foster parents, their guardians, or sometimes simply their grandparents or other relatives or adults.”
Congress stated that the definition was intended to be “construed to ensure that an employee who
actually has day-to-day responsibility for caring for a child is entitled to leave even if the employee does
not have a biological or legal relationship to that child.”

3Districts can choose ore of four possble “12-month perods.” Each one has possble advantages
and disadvantages. Choose the ore that will work best for your dstrict The four options are:

1) the cakndar year;

2) Any fixed 12-month kave year such asafiscal year or ayear starting on an
emplyee’s “anniversary” date;

3) Tre 12-month period measured forward from the date any enployee’s fist FMLA
kave for reasons 1 through 5 begins;

4) Arolling 12-month period measured backward from the date an employee uses any
FMLA kawe for reasors 1 through 5.

4 A Department of Labor poster along with several additional forms that are necessary to fufill
FMLA’s requrements are available at http//www.dol.gov/iwhd/fmla/index.htm. Please note that the
DOL forms bck the required disclaimer required by the Geretic Information Nondiscrimination Act
(GINA). We suggest that you include the following lnguage taken from the final rue mplementing the
GINA:
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The Genetic Information Nondiscrimination Act of 2008 (GINA) prohibits employers and
other entities covered by GINA Title 1l from requesting or requiring genetic information of an individual
or family member of the individual, except as specifically allowed by this law. To comply with this law,
we are asking that you not provide any genetic information when responding to this request for medical
information. “‘Genetic information,” as defined by GINA, includes an individual’s family medical history,
the results of an individual’s or family member’s genetic tests, the fact that an individual or an
individual’s  family member sought or received genetic services, and genetic information of a fetus carried
by an individual or an individual’s family member or an embryo lawfully held by an individual or family
member receiving assistive reproductive Services.

5 We suggest you use the Department of Labor’s Notice of Eligibility and Rights and
Responsibilities form (otherwise known as Appendix D) to hep you fulfill the requirements of ths
secton. It’s available at the Ink i footnote #4 or by calling the ASBA office. When meking the
determination, we suggest iitially erring on the side of granting it Refroactively designating kave as
FMLA hes more potertial lbility for the dstrict if the enployee can demonstrate the iitial failure to
gant the kave uder FMLA caused him/her harm or injury. [If due to receipt of the medical certification,
t wms out that the leave does not qualify, you will need to readjust the available FMLA kawe
accordingly.

6 As used in this policy, “applicable” & a very important word. Some kave taken under FMLA ako
applies to sck keave and therefore, the employee will get pad for the kawe to the extent the enployee has
sck kavwe accrued. Other kave taken under FMLA & not applicable to sick kave and therefore the
FMLA kave s unpaid. For nstance, “applicable kave” n tems of tive taken under FMLA due to the
bith of achid wil vary depending on the lnguage in your District’s policy on sk kave. For instance,
if sick kave may be taken “for reason of persomal ilness or ilness n the immediate family” (based on the
statutory definition n 6-17-1202, and an employee ghves bith to a child, she may take sick kawe for the
amount of time that her persoral physician deens it necessary for her to physically recover from
childbirth. Once the medically recessary time has passed, sick kave 5 no longer appropriate and cannot
be used. While under the FMLA, the enployee could take additional time off work, she would need to
take upaid FMLA kawe for ths pupose, wunless she had personal days or vacation days

available. However, if your dstrict hes a much nore lberal definition of sick kave n

Drtrict policy, the results could be entirely different. Another example would be the potertial for overlap
between pregnancy conplications that arse to the kvel of a “serious heakth condition.” For instance,
pregmancy conplications that rose to the kevel of a “Serious heakth condition” would qualify for both,
while mesing work for a dentist’s appontment would qualify for sick kave, but would not qualify for
FMLA Eawe. Corsult policy 3.8—LICENSED PERSONNEL SICK LEAVE when meking the
determination of what sick kave qualifies under both policies.

"There are several isues that must be addressed n the witen notice. Appendix E of Part 825
available from the Wage and Hour Dwision of the US Department of Labor & a good way to both give
your enployee written notice and help ensure you have included the recessary information n the notice.
Appendix E b available at the Ink contained n footnote #4 or by caling the ASBA office.
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8The Dstrict cannot cancel an enployee’s insurance for the enployee’s failure to pay his/her
share of the premium until the payment & 30 or nore days bte. The District must give prior, written
notice to the enployee at kast 15 days prior to the cancelation of the policy stating that the policy will be
terminated on agiven date if payment s not received by that date which must be at keast 15 days from the
date of the ktter.

9Dwe fo the district’s Iability for meeting the requirement of ths paragraph and similar
obligations for life insurance premiums or other berefits, the District needs to corsider picking up the
costs of such premiums during an emplyee’s unpaid FMLA kawe if the enployee fails to pay his’her
share of the costs. If the District elects to maintain such berefits during the kawe, at the conclusion of
kave the Ditrict & entitled to recover only the costs incurred for paying the enployee's share of any
premiums whether or not the employee returns to work. To heb you decide if you should choose to pay
premium costs n such asiuation, the following except from 29 CFR 825.212(c):

If coverage lapses because an employee has not made required premium payments, upon
the employee's retum from FMLA leave the employer must still restore the employee to coverage/lbenefits
equivalent to those the employee would have had if leave had not been taken and the premium payment(s)
had not been missed, including family or dependent coverage. See 8 825.215(d)(1) through (5). In such
case, an employee may not be required to meet any qualification requirements imposed by the plan,
including any new preexisting condition waiting period, to wait for an open season, or to pass
amedical examination to obtain reinstatement of coverage. If an employer terminates an employee's
insurance in accordance with this section and fails to restore the employee's health insurance as required
by this section upon the employee's retum, the employer may be liable for benefits lost by reason of the
violation, for other actual monetary losses sustained as a direct result of the violation, and for
appropriate equitable relief tailored to the harm suffered.

10You may choose the time interval of the required duty to report, but it must be reasonable.

11 ASBA model policy 3.8—LICENSED PERSONNEL SICK LEAVE icludes bnguage entitling
empbyees wih up to 15 days of sick kave n aschoolyear for ssue relting to the adoption of chid. If
you have not adopted this provsion, dekte #2 from this sentence. Include reason #1 if you have a lberal
sck kave policy that would permit ave to be taken for bonding with a new bom son or daughter.

12The Department of Labor’s Designation Notice has enfries that address this section’s requirements. It's
very hepful. Unfortunately, the tides of the DOL forms kave a ot to be desred. The Designation notice
and the Medical Condition Certification form are both Isted as Appendix E. For ths section you will
actally reed both of them; the Designation Notice to fulfill your notice requirements and the medical
certification form to enable you to determine if the employee’s kave & actually covered under the
FMLA. They are both awailable at the ik in footnote #4 or by calling the ASBA office.

13The types and amounts of kave available for a particular type of qualifying exigency are covered n

29 CFR. §825.126. Cal the ASBA office for acopy. Whik the curent CFR has not been updated

since the FMLA bw was amended, it can still be helpful to gve an idea of the types of circumstances that
trigger kave eligibility.
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14You can wse Appendix G, Certification of Qualifying Exigency for Military Family Leave to obtain the
cettification. (It hasn’t been updated to meet the changes n the FMLA hw, but t will work. It's available
at the ik in footnote #4 or by calling the ASBA office.

15You can wse Appendix H, Covered Service Member Serious Injury form to obtain the certification. It's
available at the Ink in footnote #4 or by calling the ASBA office.

Cross References: 3.8—LICENSED PERSONNEL SICK LEAVE
3.18—LICENSED PERSONNEL OUTSIDE EMPLOYMENT
344—LICENSED PERSONNEL WORKPLACE INJURIES AND WORKERS’ COMPENSATION

Legal References: 29 USC 8§ 2601 et seq.
29 CFR part 825

Date Adopted: April 17, 2014
Last Revised:

* All school dstricts are covered under the Family Medical Leave Act and are required to keep certain
payroll and employee identification records and post pertinent notices regarding FMLA for is enployees.
Enmployees, however, are only eligible for FMLA berefits if the dstrict has 50 or more employees within
a75-mie radis of the dstrict’s offices. Your dstrict may choose to ofier FMLA berefits to your
empbyees even though they are not technically eligible. If your dstrict has kess than 50 enployees and
chooses not to ofier FMLA berefits, the following policy senes to inform your enployees of why
FMLA berefits do not apply to them and could help to avoid possble confusion resulting from the
posting of FIMLA notices.
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3.33—ASSIGNMENT OF EXTRA DUTIES FOR LICENSED PERSONNEL

From time to time extra duties may be assigned to licensed personnel by the school principal or
the Superintendent as circumstances dictate.

PROFESSIONAL EXTRA DUTIES

I. Extracurricular duties are considered a normal part of a teacher’s work. The allocation and
assignment of such duties in each school is the responsibility of the principal.

Il. When special duties are assigned to a teacher and when such duties are not regular teaching
duties or extracurricular duties of a nature considered a normal part of a teacher’s work, the
teacher shall be paid for such duties with an additional compensation.

Legal Reference: A.C.A. §6-17-201

Date Adopted: May 20, 2004
Last Revised: May 17, 2012
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3.34—LICENSED PERSONNEL CELL PHONE USE

Use of cell phores or other ekctronic communication devices by enployees during istructional time for
other than istructional purposes & strictly forbidden unkess specifically approved n advance by the
superintendent, bulding principal, or their designees.

Dstrict staff shall not be given cell phores or computers for any purpose other than their specific use
assocated with school business. School employees who use a school ssued cell phones andfor conyputers
for non-school purposes, except as permitted by Destrict policy, shall be subject to dicipline, up to and
including termination. School enployees who are ssued Detrict cell phones due to the requirements of
therr postion may use the phone for persomal use on an “as needed” bass provided t & not during
istructional time.

All employees are forbidden from wsing school ssued cell phones while driving any vehicle at any time.
Volation may resut in disciplinary action up to and including termination.

No enployee shall use any device for the purposes of browsing the internet; conposing or reading emails
and text messages; or meking or amswering phore calls while driving a motor \ehicle which 5 n motion
and on school property. Vioktion may result n diciplinary action up to and ncluding termination.

Note: Ths polcy & smilar to Policy 8.25. If you change ths policy, revew 825 at the same time
ensure applicable corsistency between the two.

Cross References: 4.47— POSSESSION AND USE OF CELL PHONES, BEEPERS, ETC.
7.14—USE OF DISTRICT CELL PHONES AND COMPUTERS

Legal Reference: IRS Publication 15 B

Date Adopted: April 17, 2014
Last Revised:
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3.35—LICENSED PERSONNEL BENEFITS

The Pottsville School District provides its licensed personnel benefits consisting of the
following.

The priceless reward of helping shape the life and future of our children;
Health insurance assistance;

Contribution to the teacher retirement system;

Eleven sick leave days per contract period.

PP

Legal Reference: A.C.A. §6-17-201

Date Adopted: May 20, 2004
Last Revised: May 17, 2012
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3.36—LICENSED PERSONNEL DISMISSAL AND NON-RENEWAL

For procedures relating to the termination and non-renewal of teachers, please refer to the
Arkansas Teacher Fair Dismissal Act A.C.A. 8§ 6-17-1501 through 1510.

A copy of the Act is available for review in the office of the principal of each school building.
NONRENEWAL AND TERMINATION
A. DEFINITIONS

1. “Teacher” - The term teacher as used in this policy is any person, exclusive of the
superintendent, associate superintendent, and assistant superintendent, who is required to hold a
teaching certificate from the Arkansas Department of Education as a condition of employment.

2. “Probationary teacher” is a teacher who has not completed three (3) successive years of
employment in the Pottsville School District. When employing a non-probationary teacher from
another school district, the school board may by a majority vote require a one-(1) year
probationary period.

B. NOTICE OF RENEWAL OR NONRENEWAL

A contract between the teacher and the Board shall be renewed in writing on the same terms and
the same salary, unless increased or decreased by law, for the next school year succeeding the
date of termination fixed therein. The renewal may be made by an endorsement on the existing
instrument; unless on or by the time provided in Arkansas State Law subsection (b) of section 4
of Act 319 of 1941, the teacher is notified in the writing by the superintendent that he is
recommending that the teacher’s contract not be renewed or unless during the period of the
contract or within ten (10) days after the school year the teacher shall deliver or mail by
registered mail to the Board his or her resignation as a teacher, or unless such contract is
superseded by another contract between the parties. A notice of nonrenewal shall be mailed by
registered or certified mail to the teacher at the teacher’s residence address as reflected in the
teacher’s personnel file. A teacher who has completed three (3) successive years of employment
in the school district in Pottsvill is deemed to have completed the required probationary period.
The notice of recommended nonrenewal of a teacher who has completed the required
probationary period of employment shall include a statement of the grounds for such
recommendation. (Acts 1979, No. 766, Sec. 4, p.1705.) The Superintendent must notify a teacher
in a certified letter of his/her intent to terminate or non-renew, and furnish any reason, before
May 1st of any school year.
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C. GROUNDS FOR TERMINATION

1. A teacher may be terminated during the term of any contract period for any cause, which
IS not arbitrary, capricious, or discriminatory.

2. The superintendent shall notify the teacher of the termination recommendation.

3. Such notice shall include a statement of the grounds for the recommendation of
termination and shall be sent by registered or certified mail to the teacher at the teacher’s
residence address as reflected in the teacher’s personnel file.

D. SUSPENSION - HEARING - TERMINATION

1. Whenever the superintendent has reason to believe that cause exists for the termination of
a teacher and that the immediate suspension of the teacher is necessary in the best interest of the
district, the superintendent shall notify the teacher in writing of the suspension and/or
recommended termination, and shall state that a hearing before the board is available to the
teacher upon request, provided such request is made in writing within the time provided in
Section VII, Hearing Procedure.

2. The President of the Board shall schedule the hearing and the teacher shall and shall be
held within the time provided in Section VII after the request for the hearing, unless the teacher
and the Board agree to a later time.

3. The teacher is entitled to representation.

4. Only the superintendent may make the recommendation for termination, suspension, or
nonrenewal.

5. The school board must vote its decision in a public meeting.

6. The school board must make specific written conclusions concerning the truth of reasons

supporting the recommendation for termination, suspension, or non-renewal.
7. A probationary teacher has seventy-five (75) days to appeal violations of this to Circuit
Court.

E. REQUEST FOR HEARING - HEARING PROCEDURE

A teacher who receives a notice of recommended termination or a teacher who has completed
three (3) successive years of employment in the district who receives a notice of recommended
nonrenewal may file a written request for a hearing. Such written request for a hearing shall be
sent by certified or registered mail to the President of the School Board with a copy to the
superintendent, or may be delivered in person to each of them by such teacher, within thirty (30)
days after the written notice of proposed termination or nonrenewal is received by the teacher.
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Upon receipt of such request for a hearing, the Board shall grant a hearing in accordance with the
following provisions:

1. The hearing shall take place not less than five (5) nor more than ten (10)
days after the written request therefore has been served on the Board, except that the teacher and
the Board in writing, agree to a postponement of the hearing to a later date.

2. The hearing shall be private unless the Board or the teacher shall request and agree that
the hearing be public.

3. Legal counsel or other chosen representatives may represent the teacher and the Board.

4. It shall not be necessary that a full record of the proceedings at the hearing be made and
preserved unless:

a. The Board shall elect to make and preserve a record of the hearing at its own expense, in

which event, a copy thereof shall be furnished to the teacher, upon request, without cost to the
teacher.

b. A written request is filed with the Board by the teacher at least twenty-four (24) hours
prior to the time of the hearing.

F. BOARD ACTION - APPEAL

Upon completion of such hearing, the Board may, within ten (10) days after the holding of the
hearing in regard to the termination of any teacher or the nonrenewal of the contract of a teacher
who has been employed continuously throughout the school district for three (3) or more years:

1. Uphold the recommendation of the superintendent to terminate or not renew the teacher’s
contract, or

2. May reject or modify the superintendent’s recommendation to terminate or not renew the
contract of the teacher, or

3. May vote to continue the contract of such teacher under such restrictions, limitations, or
assurances as the school board may deem being in the best interest of the school district.

4. Said decisions shall be reached by the school board within ten (10) days from the date of
the hearing and a copy thereof shall be furnished in writing to the teacher involved, either by
personally delivering same to the teacher or by addressing same to the teacher’s last known
address by registered or certified mail.

5. The exclusive remedy for any person aggrieved by the decision of the school board shall
be appealed (an appeal) therefore to the Circuit Court of Pope County within thirty (30) days of
the written notice of the action of the school board.

Legal Reference: A.C.A. §6-17-201

Date Adopted: May 20, 2004
Last Revised: May 17, 2012
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3.37—ASSIGNMENT OF TEACHER AIDES

The assignment of teacher aides shall be made by the principal or his/her designee. Changes in
the assignments may be made as necessary due to changes in the student population, teacher
changes, and to best meet the educational needs of the students.

Note: ASBA realizes a policy regarding teacher aides has no place in the licensed personnel
section, but state law now mandates it anyway.

Legal Reference: A.C.A. §6-17-201

Date Adopted: May 20, 2004
Last Revised: May 17, 2012
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3.38—LICENSED PERSONNELRESPONSIBILITIES GOVERNING
BULLYING

Teachers and other school enployees who have witnessed, or are reliably informed that, a student hes
been avictim of bullying as defined in ths polcy, including asingle action which if alowed to continue
would constitute bullying, shall report the incident(s) to the principal. The principal or his/her designee
shall be resporsible for investigating the incident(s) to determine if disciplinary action s warranted.

The person or persons reporting behavior they consider to be bullying shall not be subject to retaliation or
reprsal n any form

Dstrict staff are required to help enforce mplementation of the dstrict’s anti-bullying policy. The
dstrict’s definition of bullying s ncluded below. Students who bully another person are to be held
accountable for ther actions whether they occur on school equipment or property; off school property at a
schooksponsored or schookapproved function, activity, orewvert; or going to or from school or a school
activity. Students are encouraged to report behavior they corsider to be bullying, including a single action
which if alowed to continue would corstitute bullying, to ther teacher or the building principal. The
report may be made anonymously.

Definitions:

Bullying mears the intentional harassment, ntimidation, humiliation, ridicule, defamation, or threat or
nciement of violence by a student against another student or public school employee by a written,
verbal, ekectronic, or physical act that causes or creates a clear and present danger of:

e Physical harm to a public school employee or student or damage to the public school employee's
or student's property;

e Substantial nterference with a students education or with a public school enployee's roe n
education;

e Ahostile educational environment for one (1) or more students or public school ermployees due to
the severity, persstence, or pernvasiveness of the act, or

e Substantial dsruption of the orderly operation of the school or educational environment;

Electronic act means without limitation a communication or image trarsmitted by mears of an ekectronic
devce, ncluding without limitation a tekephone, wireless phore or other wireless communications

device, computer, or pager that resuks in the substantial disruption of the orderly operation of the school
or educational ervronment.

Ekctronic acts of bullying are prohbited whether or not the electronic act originated on school property
or with school equpment, if the electronic act & directed specifically at students or school personrel and
maliciously intended for the purpose of disrupting school, and has a high lkelihood of succeeding n that

PUPOSE;
110



Pottsville School District 58-04

2014-2015

Harassment means a pattem of umelcome verbal or physical conduct rekting to another person's
constitutionally or statutorily protected stats that causes, or reasorably should be expected to calse,
substantial nerference with the other's performance n the school environment; and

Substantial disruption means without limitation that any one or more of the following occur as a result
of the bullying:

BExamples of 'Bullying™ may nclude but are not Iimited to a pattem of behavior mwlving ore or more of

e Necessary cessation of istruction or educational activities;

e Inability of students or educational staff to focus on karning or function as an educational unit
because of a hostile emvironment;

e Sewere or repetitive dsciplinary measures are needed in the clssroom or during educational
activities; or

o bBxhibition of other behaviors by students or educational staff that substantially nterfere with the
kaming ervironment

the following:

7.
8.
9.

10.
11.
12.
13.
14.
15.
16.
17.
18.

Sarcastic "compliments" about another student’s persomal appearance,

Ponted questions intended to embarrass or humiliate,

Mocking, taunting or belittling,

Non-verbal threats and/or mtimidation such as “fronting” or “chesting” a person,
Demeaning humor rehting to a student’s race, gender, ethnicity or persomal characteristics,
Blckmail, extortion, demands for protection morey or other nvoluntary donations or loars,
Blocking access to school property or facilities,

Deliberate physical contact or njury to person or property,

Stealing or hding books or belongings, and/or

Threats of harm to student(s), possessions, or others.

Sexual harassment, as governed by policy 3.26, s ako aform of bullying,

Teasing or name-calling based on the belief or perception that an individual & not conforming to
expected gender roks (Exanple: “Shit”) or conduct or 8 homosexual, regardless of whether the
student self-identifies as homosexual (Exanples: “You are so gay.” “Fag” ‘Queer”).

Lecal Reference: ACA §6-18-514

Date Adopted: April 21, 2011
Last Revised: May 17, 2012
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3.39—LICENSED PERSONNELRECORDS AND REPORTS

The superintendent or his/her designee shall determine, by individual or by position, those records a
teacher & resporsible to keep and those reports helshe & required to meintain. It s a requirement of
empbyment that all required records and reports be completed, submitted, or otherwise tendered, and be
accepted by the principal or superintendent as compkte and satsfactory, before the st month’s pay wil
be rekased to the licensed enployee.

Legal Reference: ACA 86-17-104

Date Adopted: July 8, 2008
Last Revised: May 17, 2012
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3.40—LICENSED PERSONNEL DUTY TO REPORT CHILD ABUSE,
MALTREATMENT OR NEGLECT

It 5 the statutory duty of licensed school dtrict enployees who have reasonable cause to suspect child
abuse or makreatment to directly and persorally report these suspicions to the Arkarsas Chid Abuse
Hotline, by calling 1-800-482-5964. Failure to report suspected child abuse, maltreatment or neglect by
caling the Hotline can kad to criminal prosecution and ndividual civil lebility of the person who hes ths
duty. Notification of bcal or state bw enforcement does not satisfy the duty to report; only notification
by means of the Child Abuse Hotline discharges this duty.

The duty to report suspected child abuse or makreatment & adirect and personal duty, and cannot be
assgned or dekgated to another person.  There B no duty to nvestigate, confirm or substantiate
staterrents a student may have made which form the bask of the reasonable cause to believe that the
student may have been abused or subjected to maltreatment by another person; however, aperson wih a
duty to report may find it helpful to meke a limited nquiry to assst in the formation of a belief that child
abuse, makreatment or reglect has occured, or to rue out such a belef. Enployees and volunteers who
call the Chid Abuse Hotline in good faith are mmune from cmil lbility and criminal prosecution.

By lw, no school dtrict or school dtrict employee may prohibit or restrict an enployee or volunteer
from drectly reporting suspected child abuse or mekreatment, or require that any person notify or seek
permission from any person before meking a report to the Chid Abuse Hotline.

Legal References: AC.A §12-12-504, 507, 517

Date Adopted: July 8, 2008
Last Revised: May 17, 2012
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3.41—LICENSED PERSONNEL VIDEO SURVEILLANCE AND OTHER MONITORING

The Board of Drectors has a resporsibility to meintain discipline, protect the safety, security, and welfare
of its students, staff and visitors while at the same time safeguarding dstrict facilities, vehicles, and
equpment  As part of fulfilling ths responsibility, the board authorizes the use of video/audio
suneillance cameras, automatic identification, data compilation devices, and technology capabke of
tracking the physical location of dstrict equpment, students, and/or personrel.

The plcement of video/audio suneillance cameras shall be based on the presumption and belef that
students, staff and vsitors have no reasorable expectation of privacy anywhere on or near school
property, facilities, vehicles, or equpment, with the exception of places such as rest rooms or dressing
areas Where an expectation of bodily privacy & reasorable and custorrary.

Signs shall be posted on district property and n or on detrict vehicles to notify students, staff, and visitors
that video cameras may be in use. Viohtions of school personnel polcies or bws caught by the cameras
and other technologies authorized in ths policy may result in dsciplinary action.

The dstrict shall retain copies of video recordings urtil they are erased which may be acconplished by
either dektion or copying ower with a new recording.

Videos, automatic idertification, or data conmpilations containing evidence of a viohtion of dstrict
personnel policies and/or state or federal bw shall be retained urtil the ssue of the misconduct & no
longer subject to review or appeal as determined by board policy or staff handbook; any release or
vewing of such records shall be in accordance with curent bw.

Staff who vandalize, damege, defeat, disable, or render inoperable (tenporarily or penmarently)
suneillance cameras and equpment, autormatic identification, or data compilation devices shall be subject
to appropriate disciplinary action and referral to appropriate bw enforcement authorities.

Video recordings and automatic identification or data compilation records may become a part of a staff
member’s personnel record.

Note: Ths polcy & similar to policies 4.48 and 8.29. If you change this policy, revew 4.48 and 8.29 at
the same time to ensure applicable corsistency between the polcies.

Date Adopted: April 21, 2011
Last Revised: May 17, 2012
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3.42—OBTAINING and RELEASING STUDENT’S FREE and REDUCED
PRICE MEAL ELIGIBLITY INFORMATION

Obtaining Eligibility Information

A fundamrental underpiming of the National School Lunch and School Breakfast Prograns (Prograns) B
that n ther npementation, tere will be no physical segregation of discrimination agarst, or owert
dentification of chidren who are elgbke for the Programis berefis. Whie the requrements of the
Progrars are defred n much greater detall in federal statutes and pertinent Code of Federal Regultiors,
ths policy 5 desiged to heb employees understand prohbitions on how the student informetion &
obtainred and/lor rekased through the Progams. Enployees wih the  greatest resporsbilty  for
npkementing and nmonitoring  the  Prograims should  obtain the training necessary to  become fully aware of
the nuances of their resporsibilities.

The Dstrict 5 requred to nform households with chidren enroled i Dstrict schook of the  avaibbiity
of the Progams and of how the household may apply for Program berefits. Howewer, the Dstrict and
anyore enpbyed by the dstrict 5 strictly forbidden from requiring any household or student withn a
household from submitting an application to participate N the program There are NO exceptions to this
prohbiion and it woud apply, for exanpk, to the offer of incentves for completed fonrs, or
dsincentves or negatve corsequences for fallng to submt or conpkte an applcation. Put  siply,
federal bw requres that the names of the chidren shall not be publshed, posted or amounced in any
maner.

In addiion to potental federal crimnal peralies that may be fled agairst a staff menber who vioktes
ths prohbition, the enployee shall be subject to dicipline up to and including termination.

Releasing Eligibility Information

As part of the dstrict’s participation in the Natonal School Lunch Program and the School Breakfast
Program, the dstrict collects eligibility data ffom s students. The data’s confidentiality & very important
and 5 gowverned by federal bw. The dstrict has made the determination to release student eligibility status
or nformation® as permitted by bw. Federal bw governs how eligibility data may be released and to
whom The dstrict will take the following steps to ersure its confidentiality:

Some data may be released to government agencies or programs authorized by bw to receive such data
without parental corsent, while other data may only be rekeased after obtaining parental consent. In both
instances, allowable nformation shall only be reeased onaneed to know bass to individuals authorized
to receive the data. The recpients shall sign an agreement with the dstrict specifying the names or titkes
of the persons who may have access to the eligibility information. The agreement shall further specify the
specific pupose(s) for which the data will be used and how the recpient(s) shall protect the data from
further, unauthorized disclosures.

The superintendent shall designate the staff member(s) resporsible for meking eligibility determinations.
Rekease of eligibility nformation to other ditrict staff shall be imited to as few dividuals as possble
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who shall have a specific need to know such information to perform their job resporsibilities. Prircipals,
courselors, teachers, and administrators shall not have routine access to eligibility information or status.

Each staff person with access to individual eligibility information shall be notified of ther persoral
lebility for its unauthorized diclosure and shall receive appropriate training on the bws gowverning the
restrictions of such formation.

Notes. Ths polcy & similar to policy 8.35. If you change this policy, check policy 8.35 to meke sure
there & applicable corsistency between the two.

Legal References: Commissioner’s Memos 1A-05-018, FIN 09-041, 1A 99-011, and FIN 13-018
ADE Eligibility Manual for School Meak Revised July 2012
7CFR 210.1 —210.31

7 CFR 220.1 —220.22

7 CFR 2455, 2456, 2458

42 USC 1758(b)(6)

Date Adopted: April 18, 2013
Last Revised:
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3.43—DUTY OF LICENSED EMPLOYEES TO MAINTAIN LICENSE IN
GOOD STANDING

It 5 the resporsibility of each teacher, and not the dstrict, to keep his’her teaching license continuously
renewed with no bpses in icensure, and n good standing with the State Board of Education. Failure of a
teacher to do so will be grounds for termination.

Leal Reference: AC.A. §6-17-401

Date Adopted: May 17, 2012
Last Revised:
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3.44—LICENSED PERSONNEL WORKPLACE INJURIES and WORKERS’
COMPENSATION

The district provides Workers” Compensation Insurance, as required by hw. Employees who sustain any inury at
work must immediately notify their immediate supervisor, or in the absence of ther immediate supervisor notify the
Supermtendent of Schook. An imured employee must fil out a Form N and the employee’s supervisor wil
determine  whether to report the claim or to fie the paperwork if the injury requires neither medical treatment or lost
work time. Whie many injuries will require no medical treatment or time lost at work, should the need for treatment
arse bter, it 5 important that there be a record that the inury occurred. All employees have a duty to provide
information and make statements as requested for the purposes of the clim assessment and investigation.

For inuries requiring medical attention, the district will exercise its right to designate the nitial treating physician
and an inured employee will be directed to seek medical attention, if necessary, from a specific physician or clinic.

A Workers” Compensation absence may run concurrently with FMLA kave (policy 3.32) when the inury s one
that meets the criteria for a serious health condition. To the extent that workers compensation benefits and FMLA
kave run concurrently, the employee will be charged for any paid kave accrued by the employee at the rate
necessary to bring the total amount of combined income up to 100% of usual contracted daily rate of pay. If the
health care provider treating the employee for the workers compensation inury certifies the employee & abke to
retun to a “light duty job,” but & unabk to retum to the employee’s same or equivakent job, the employee may
decline the Dstrict’s offer of a “light duty job.” Asaresul, the employee may lose his/her workers’ compensation
payments, but for the duration of the employee’s FMLA kave, the employee will be pad for the eave to the extent
that the employee has accrued applicabke  kave.

Employees who are absent from work i the school dstrict due to a Workers” Compensation chim may not work at
anon-dstrict job until they have returmed to full duties atther same or equivalent dstrict job; those who viokte this
prohbition may be subject to discipline up to and including termination. This prohibition does NOT apply to an
employee whose has been cleared by hisher doctor to retum to "light duty” but the Dsstrict has no such position
avaibble for the employee and the employee’s second job qualifies as 'ight duty’

To the extent an employee has accrued sick kave and a WC claim has been filed:

e the employee will be charged for a day's sick kave for the all days missed until such time asthe WC clim has
been approved or denied;

e tohbring the total amount of combined income up to 100% of the employee’s usual contracted daily rate of an
employee whose WC clim  accepted by the WC insurance carrier as compensable and who & absent for
eight or more days shall be charged sick leave at the rate necessary, when combined with WC benefits,

pay;

e anemployee whose WC cim & accepted by the WC insurance carrier as compensable and i absent for 14 or
more days will be credited back that portion of sick kave for the first seven (7) days of albsence that i not
necessary to have brought the total amount of combined income up to 100% of the employee's usual contracted

gross pay.

Note:  Ths policy & similar to poicy 8.36. Ifyou change this policy, review 8.36 at the same time to ensure
applicable consstency between the two.
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Cross References: 38—LICENSED PERSONNEL SICK LEAVE

318—LICENSED PERSONNEL OUTSIDE EMPLOYMENT

332—LICENSED PERSONNEL FAMILY MEDICAL LEAVE

Legal References: Ark. Workers Compensation Commission RULE 099.33 - MANAGED CARE
A.CA. 8 11-9508(d)(5)(A)

A.CA. §11-9514(@)(3)(A)(i)

Date Adopted:  April 17, 2014

Last Revised:
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3.45—LICENSED PERSONNEL SOCIAL NETWORKING AND ETHICS

Technology used appropriately gives faculty new opportunities to engage students. Dstrict staff are
encouraged to use educational technology, the Internet, and professional/education socil retworks to
rase student achievement and to inprove communication with parents and students. Technology and
social retworking websites ako offer staff many ways they can present themselves unprofessionally
andlor nteract with students nappropriately.

It 5 the duty of each staff menber to appropriately manage all interactions with students, regardless of
whether contact or interaction with a student occurs face-to-face or by means of technology, to emsure that
the appropriate staffistudent reltionship & maintained. Ths includes istances when students initiate
contact or behave nappropriately thenmselves.

Public school employees are, and always have been held to a high standard of behavior. Staff members
are reminded that whether specific sorts of contacts are permitted or not specifically forbidden by policy,
they will be held toahigh standard of conduct n all ther nteractions with students. Failure to create,
enforce and maintain appropriate professional and interpersonal boundaries with students could adversely
aflect the Dstrict’s reltionship with the community and jeopardize the enployee’s employment wih the
dtrict.

The Arkamsas Department of Education Rules Govemning the Code of Ethics for Arkansas Educators
requires Drtrict staff to maintain a professional reltionship with each student, both n and outside the
chssroom. The School Board of Drectors encourages all staff to read and become familiar with the
Rukes. Conduct in vioktion of the Rules Goveming the Code of Ethics for Arkansas Educators,
including, but not limited to conduct rekting to the mappropriate use of technology or online resources,
may be reported to the Professional Licerse Standards Board (PLSB) and may form the bask for
discplinary action up to and ncluding termination.

Definitions:

Socil networking websites are online groups of Internet wsers allowing communication between muitiple
ndividuals. The fundamental pupose of social networking websites & to socilize. BExanples include, but
are not Imited to, Facebook, MySpace, and Twiter. Staff members are discouraged from creating
personal social networking sies to which they invite students to be friends or followers.! Enployees
taking such action do so at their own rsk and are advised to monitor the ste’s privacy settings regularly.

Professional/education social retworks are education oriented websites designed to alow and encourage
teachers and students to communicate and colleborate around school subjects and projects. Dstrict
empbyees may set up blogs and other professional/education social retworking accounts wsing Dstrict
resources and following Detrict guidelines® to promote communications with students, parents, and the
community concerning schookrelated activities and for the purpose of suppkementing classroom
Istruction.  Accessing professional/education social networks during school hours & penmitted.

Blogs are atype of networking and can be either socil or professional in their orientation. Professional
blogs are encouraged and can provde a plce for teachers to post homework, keep parents up-to-date, and
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Nneract with students concerning school relted activities. Socil blogs are discouraged to the extent they
nolve teachers and students n a non-education orented formmat.

Staff are reminded that the same relationship, exchange, nteraction, nformation, or behavior that would
be unacceptable n a non-technological medium, s unacceptable when dore through the use of
techrology. Infact, due to the vastly ncreased potertial audience diital dissemination presents, extra
caution must be exercsed by staff to ensure they don’t cross the line of acceptability. A good e of
thumb for staff to wse &, “if you wouldn’t say t n chss, don't say t online.”

Whether permitted or not specifically forbidden by policy, or when expressed n an aduk-to-adult, face-
to-face context, what in other mediums of expression could remain private ophnions, when expressed by
staff on a social retworking website, have the potential to be disseminated far beyond the speaker’s desire
or mtention. Ths could undermine the public’s perception of the individual’s finess to educate students,
thus undermining the teacher’s effectiveness. In ths way, the expression and publication of such opinions
coud potentially kad to disciplinary action being taken against the staff member, up to and including
termination or nonrenewal of the contract of employment.

Accessing social networking websites for persoral use during school hours & prohibited, except during
breaks or preparation periods. Staff are discouraged from accessing social networking websites on
persoral equpment during ther breaks and/or preparation periods because, while ths & not prohbited, i
may gve the public appearance that such access & occuring during istructional time. Staff shall not
access socil retworking websites using dstrict equpment atany time, including during breaks or
preparation periods, except n an emergency situation or with the express prior permission of
administration. All school drtrict employees who participate n socil networking websites shall not post
any school dstrict data, documents, photographs, logos, or other dstrict owned or created information on
any website. Further, the posting of any private or confidential school dstrict material on such websites &
strictly prohbited.

Legal Reference: RULES GOVERNING THE CODE OF ETHICS FOR ARKANSAS EDUCATORS

Date Adopted: April 21, 2011
Last Revised:
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3.46—LICENSED PERSONNEL VACATIONS

240 day contracted employees are credied with 10 days of vacation at the begining of each fiscal year.
Ths B based on the assunption that a full contract year will be worked. If an enployee falk to finsh the
corract year due to resignation or terminaton, the employee’s fial check will be reduced at the rate of
.833 days per month, or major portion of a month, for any days used but not eamed.

Instructioral  Enployees may not gererally take vacation duing istructoral tme. Al vacation time
must be approwed, i advance to the extent practicable, by the superintendent or designee. I vacation &
requested, but not approved, and the enplyee & absent from work n spie of the vacation dengl,
disciplinary action will be taken against the enployee, which may include termination or nonrenewal.

No enployee shall be entiled to nore than 25 days of vacation as of the frst day of each fiscal year. The
permissbke carry forward icudes the 10 days credied upon the start of the fiscal year. Employees
having accrued vacation totaling more than 25 days as of the date ths polcy 5 Impemented shall not be
eigbe t0 increase the nuber of days camed forward dumng ther employment with the ditrict Eamed
but unused vacation will be paid upon retrement, terminaton, or nomrenewal at the employee’s current
daily rate of pay.

Date Adopted: April 18, 2013
Last Rewvised:
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3.47—DEPOSITING COLLECTED FUNDS

From time to time, staff menbers may colect fnds in the course of ther employment. It s the
resporsibility of any staff member to deposit such funds they have collected dally nto the appropriate
accounts for which they have been colected. The Superintendent or his/her designee shall be resporsible
for determining the need for receipts for funds colected and other record keeping requirements and of
notifying staff of the requirements.

Staff that use any funds colected in the course of their ermployment for personal purposes, or who deposit
such funds in a personal account, may be subject to discipline up to and including termination.

Notes: Ths polcy & similar to policy 8.39—DEPOSITING COLLECTED FUNDS. If you change this
polcy, review 8.39 at the same time to ersure corsistency between the two.

Date adopted: May 17, 2012
Last Revised:
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3.48—LICENSED PERSONNELWEAPONS ON CAMPUS

Firearms

Arkamsas Bw A.C.A. 5-73-119 forbids the possession of a frearm on any public school canpus or n or
upon any school bus. All employees of this school dstrict, inchiding those who may possess a “‘conceakd
cary pemt,” shal stictly abide by ths bhw, wih the excepton of those enmplyees who may be
particpating N a schookapproved educatioral couse or progam moMg the wse of freams such as
ROTC prograns, hunting safety or miltary education, or before or after-school hunting or rifie clis.
Wih the excepton of fieams lcated m an enplyee’s on-campus persoral residence and immediately
adjacent parking area, the possesson of a fream by a school dstrict employee amywhere on school
property, incding parkihg areas and n or upon a school bus, wil resut n discplinary action being
taken aganst the emplyee, which may incde termiation or nonrerewal of the contract of
emplbyment.

Other Weapors

Employees may not possess any weapon, defined hereh as an item desigred to harm or njure another
person or animel, any persoral defense iem such as mace or pepper spray, or any iem with a sharpered
bbde, except those itens which have been ssued by the school ditrict or are otherwise explicidy
permitted (example: sciksors) n their workspace.

Notes:. Ths polcy s simibr to Policy 840. If you change ths polcy, revew Polcy 840 at the same
time to ensure corsistency between the two.
Legal References: ACA §5-73-119

ACA §573120
ACA §5-73-124(3)(2)

Date Adopted: April 17, 2014
Last Revised
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3.49---TEACHERS' REMOVAL OF STUDENT FROM CLASSROOM

Note and advdsement This policy i adopted by the Board of Directors in order to bring the District into compliance
with ADE rukes conceming student discipline, and to incorporate the provisions of ACA. § 618511 However,
teachers should be aware that federal law goveming a students Individual Education Program (IEP) or 504 plan, or status
as an individual with a disability will supersede Arkansas law. In many cases, renoving a student from a classroom due
to behavioral problerrs, will violate a students IEP, violate a students 504 plan, or constitute discrimination against the
student due to a disability that affects the students ability to conform his or her behavior. Teachers have been successfully
sued for IEP and 504 plan violations in other jurisdictions, and teachers need to understand that violating a students rights
is outside of the scope of his or her erployment, and no insurance is available or provided by the school district for either
legal defense or to pay a money judgment. Teachers who rely on this law and this policy to exclude a student with special
needs ora disability are assuming a grave personal risk

A teacher may renove a student from class whose behavior the teacher has docurrented to be repeatedly interfering with the
teachers ability to teach the students in the class or whose behavior is so unruly, distuptive or abusive that it interferes with the
ability of the students other classmates to leam. Students who have been removed from their classroom by a teacher shall be sent
to the principal's or principal's designee’s office for appropriate discipline.

The teachers principal or the principal's designee may:

Place the student into another appropriate classroomy,

Place the student into in-school suspension;

Place the student into the District's altemative leaming environment;

Retum the student to the class; or

Take other appropriate action consistent with the District's student discipline policies and state and federal law.

LD

If a teacher renoves a student from class two (2) times during any nine-week grading period, the principal or the principals
designee may not retum the student to the teacher's class unless a conference has been held for the purpose of determining the
cause of the problem and possible solutions. The conference is to be held with the following individuaks present:

The principal or the principal’s designes;

The teacher;

The school counselor;

The parents, guardians, or persons in loco parentis; and
The student, if appropriate.

arLOdE

However, the failure of the parents, guardians, or persons in loco parentis to attend the conference does not prevent any action
from being taken as aresult of the conference.

Note:  The introductory note to the policy is intended to be included in the policy. The note contains information teachers need
to be aware of if they are not to misunderstand the actual limited scope of the statute’s language that triggered the policy.

Legal References: ACA. 8618511
Arkansas Departrrent of Education Cuidelines for the Developrrent, Review and Revision of School District Student
Discipline and School Safety Policies

Date Adopted: April 18, 2013
Last Revised
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3.50—ADMINISTRATOR EVALUATOR CERTIFICATION

Continuing  Administrators

The Superintendent or designee shall determine and notify n writing by August 31 of each year those
curently employed administrators who will be resporsible for conducting Teacher Excellence Support
System (hereinafter TESS) summative evaluations who are not currently qualified to fulfill that role. All
curently employed administrators so notified shall have until December 31 of the contract year to
successfully conplete all training and certification requirements for evaluators as set forth by the
Arkansas Department of Education (ADE). It shall constitute just and reasorable cause for nonrerewal
of the contract of employment for any administrator who & required to obtan and maintain TESS
evaluator certification, asaterm and condition of employment, to fail to do so by Decermber 31 of any
contract year. No administrator may conduct a summative evaluation wless they have successfully
conpleted all training and certification requirements for evaluators required by the ADE.

Newly Hired or Promoted Administrators

All rewly hred or rewly promoted administrators, as aterm and condition of their acceptance of ther
contract of employment for their administrative position, are required to obfain and maintain evaluator
certification for TESS on or before December 31 of the nitial administrative contract year, unkss they are
explicitly excused from such a contractual requirement by board action at the time of the hire or
promotion. It shell corstitute just and reasorable cause for nonrenewal of the contract of enployment for
any newly hred or rewly promoted administrator who & required to obtan and maintain TESS evaluator
certification, as aterm and condition of enployment, to fail to do so by Decenmber 31 of any contract

year. No administrator may conduct a summative evaluation unkess they have successfully completed all
training and certification requirements for evaluators required by the ADE.

Lecal Reference: Arkarsas Department Of Education Rukes Goveming The Teacher Excellence
And Support System 4.05

Date Adopted: April 17, 2014
Last Revised:
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3.51—SCHOOL BUS DRIVER’S USE OF MOBILE COMMUNICATION
DEVICES

“School Bus” & a notorized vehicle that meets the ©llowing requirements:

1. Is privately owred and operated for conmpensation, or which & owned, kased or otherwise operated
by, or for the berefit of the Dstrict; and

2. Is operated for the transportation of students from home to school, from school to homre, or to and
from school everts.

Any driver of a school bus shall not operate the school bus while wsing a device to browse the internet,
meke or receive phore cals or compose or read emails or text messages. If the school bus b safely off the
road with the parking brake engaged, exceptions are allowed to call for assstance due to a mechanical
probkem with the bus, or to communicate with any of the following during an emergency:

An emergency system response operator or 911 public safety communications dispatcher;

A hospital or emergency room;

A physician's office or heakh clinic;

An ambulance or fre department rescue senvice;

Afre department, fire protection dstrict, or volunteer fre department; or

A police department.

In addition to statutorily permitted fines, violations of ths policy shall be grounds for disciplinary action
up to and including termination.

Notes: Ths polcy & similar to Policy 8.24. If you change ths policy, review 8.24 at the sare time to
ersure applicable corsistency between the two.

Lecal Reference: ACA §6-19-120

Date Adopted: April 17, 2014
Last Revised:
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3.52—LICENSED PERSONNEL HEALTH CARE COVERAGE REPORTING
Definitions

"ACA" s the Affordable Care Act

“Fulktime enployee” means a licensed employee who i nomally expected to work at kast nine hundred (900) hours a year.

“Responsibk  individual” means a primary insured employee who, as a parent or spouse, enrolls one or nore individuak in a
district’s health care plan.

“Tax Identffication Number (TIN)’ means an individual’s social security account number.
TIN Reporting

Al licensed enrployees are required to conplete and retum 352FHealth Care Coverage and TIN Report Form by no later than
October 1 of each year. All enployees that meet the adowve definition of a responsible individual are required to include the
name, date of birth, and TIN of any dependant that receives health insurance through a District offered health care plan. Due to
very significant penalties and sanctions contained within the ACA that the Intemal Revenue Service (IRS) could kevy against the
District for the failure to submit required information to the IRS, the failure of any enployee to submit a conpleted copy of
352F-Health Care Coverage and TIN Report Form by October 12 shall be grounds for disciplinary action against the enployee
up to and including temmination or nonenewal of contract.

Staterment of Return

Under provisions ofthe ACA, the District is required to file information with the IRS pertaining to each enployee. The District is
alkso required to send each full time employee a Staterrent of Retum (Staterrent). Each fulltime enployee shall receive a
Stateent from the District by January 31 of each year. The Staterrent contains information the District provided to the IRS, as
required by law, regarding the employee’s health insurance coverage. Each Statement consists of important District identification
and contact information and a copy of the documents the District filed with the IRS conceming the enployee’s health care
coverage. As with other tax docunments, the information contained in the Statements covers the imrediately preceding calendar
year. Only one statement will be provided to a household with an enployee who meets the above definition of a responsible
individual. The employee shall receive a paper copy of the Statement unless the enrployee conpletes and retums

723F-Electronic Receipt of Statenents Consent Form

Notes:  This policy is similar to Policy 841 If you change this policy, review 841 at the same time to ensure applicable
consistency between the two.

See Policy 723-Health Care Coverage and the Affordable Care Act for more information on Statements of Retum and
associated district responsibilities.

Cross References: 352F-Health Care Coverage and TIN Report Form
723-Health Care Coverage and the Affordable Care Act
723F-Ekectronic Receipt of Statements Consent Form

Legal References: A.C.A. § 6-17-1111
26 USC. § 6055

26 U.S.C. § 6056

26 U.S.C. § 6109

Date Adopted: April 17, 2014
Last Updated:
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3.52F—LICENSED PERSONNEL HEALTH CARE COVERAGE AND TIN

REPORT FORM

The District requires all licensed employees to compkete the following form each year and retumn it to the District’s
admnstrative office by October 1. In accordance with Arkansas lw, the District shall not use, dsphy, release, or
print any of the nformation on this form for any other purpose than to comply with IRS regulations.

Definition
“Tax Identification Number (TIN)” means an ndividual’s socil security account number.
Health Insurance Information

Name:

TIN: Date of Bith :
Pkase sekct the box that most accurately descrbes your heakh insurance coverage for the cunrent year:

Nether Inor any of my dependants received health msurance through one of the Dstrict’s health
insurance plrs during the cunrent calendar year. (No cowerage through Destrict)

I alore received health insurance through one of the Dstrict’s health insurance phans during the
current calendar year. (Employee only cowerage through the Detrict)

Both T and my dependant(s) received heath insurance through a Dstrict’s family or spousal
health insurance pln during the current calendar year. A spouse b cluded in the definition of a
dependent. (Enmployee pls chidren, Employee pls spouse, Enployee plus spouse and children)

If you had a family or spousal heakth care pln during the curent year, plase conplete the following:
Dependant 1:

Name: TIN: Date of Bith:

Dependant 2:
Name: TIN: Date of Bith:

Dependant 3:
Name: TIN: Date of Bith:

Dependant 4:
Name: TIN: Date of Bith:

Signature: Date:
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Each bus driver shall wak 1side the bus from the front to the back to meke sure that all students have
gotten off the bus after each trp. If achid & discovered through the bus wak, the driver wil
mmediately notify the central office and meke arrangements for transporting the child appropriately. If
children are kft onthe bus after the bus wak through has been conpleted and the driver has kft the bus

for that trip, the driver shall be subject to discipline up to and including termination of the enployee's
clssified contract

Date Adopted: April 17, 2014
Last Revised:
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4.1—RESIDENCE REQUIREMENTS

Definitions:

‘Reside” means to be physically present and to mamtain a permanent phce of abode for an average of no
fewer than four (4) calendar days and nights per week for a primary pupose other than school attendance.

“Resident” means a student whose parents, kgal guardians, persons having kgal, hwful control of the
student under order of a court, or persons standing in loco parertis reside in the school dtrict.

‘Residential address” means the physical location where the student’s parents, kegal guardians, persons
having kgal, bwful control of the student under order of a court, or persors standing n loco parertis
reside. Astudent may use the residential address of a kegal guardian, person having kgal, bwful control
of the student under order of a court, or person standing N loco parertis only if the student resides at the
same residential address and if the guardianship or other kgal authority & not granted sokly for
educational needs or school attendance purposes.

The schools of the Dstrict shall be open and free through the completion of the secondary program to all
persors between the ages of ive (5) and twenty ore (21) years whose parents, kgal guardians, or other

persors having bwful control of the person under an order of a court reside within the Ditrict and to all
persons between those ages who have been kgally trarsferred to the District for educational purposes.

Any person eghteen (18) years of age or older may establish a residence separate and apart from hs or
her parents or guardians for school attendance purposes.

In order for a person under the age of eighteen (18) years to establish a residence for the purpose of
attending the District’s schools separate and apart fiom hs or her parents, guardians, or other persons
having Bwful control of him or her under an order of a court, the person muwst actually reside n the
Drtrict for a primary pupose other than that of school attendance. However, a student previously
enrolled in the district who s plced under the egal guardianship of a noncustodial parent living outside
the dstrict by a custodial parent on active military duty may continue to attend district schools. A foster
child who was previously enrolled in a District school and who has had a change in placement to
a residence outside the District, may continue to remain enrolled in his/her current school unless
the presiding court rules otherwise.

Under instances prescrbed n AC.A. §6-18-203, a child or ward of an enployee of the dstrict or of the
education coop to which the dstrict belongs may enroll n the dstrict even though the enployee and
his/her child or ward reside ouside the district.

Note: ! Residency requirements of homeless students is governed by policy 4.40—HOMELESS
STUDENTS. Residency requirements governing foster children are governed by policy 4.52—
STUDENTS WHO ARE FOSTER CHILDREN

Cross Reference: Policy 440—HOMELESS STUDENTS
Policy 4.52—STUDENTS WHO ARE FOSTER CHILDREN

Legal References: ACA. §64-302

ACA. §618202

ACA. §618203

A.C.A. §9-28-113
Date Adopted: July 18, 2013
Last Revised:



Pottsville School District 58-04

2014-2015

4.2—ENTRANCE REQUIREMENTS

To emvoll in aschool n the Detrict, the child must be a resident of the District as defined n Dstrict policy
(4.1—RESIDENCE REQUIREMENTS), nmeet the criteria outlined in policy 4.40—HOMELESS
STUDENTS or in policy 4.52—STUDENTS WHO ARE FOSTER CHILDREN, be accepted asa
transfer student under the prowisions of policy 4.4, or participate under a school choice option and submit
the required paperwork as required by the choice option.

Students may enter kindergarten if they will attain the age of five (5) on or before August 1 of the year n
which they are seeking nitial enroliment Any student who has been enrolled n a state-accredited or
state-approved kindergarten program in another state for at kast sixty (60) days, who will becorre five (5)
years od during the year n which heshe & erolled In kindergarten, and who neets the basic residency
requirement for school attendance may be enrolled n kindergarten upon written request to the Ditrict.

Any child who will be six (6) years of age on or before October 1 of the school year of enrollment and
who has not conpleted a state-accredited kindergarten program shall be evaluated by the dstrict and may
be plced n the fist grade if the results of the evaluation justify plcement in the fist grade and the
child’s parent or kgal guardian agrees with phcement n the fist grade; otherwise the child shall be
pbced n kindergarten.

Any child may enter frst grade in a Dtrict school if the child will attain the age of six (6) years during
the school year n which the chid & seeking enrollment and the child has successfully completed a
kindergarten program n a public school n Arkarsas.

Any child who hes been enrolled n the frst grade in a state-accredited or state-approved eementary
school in another state for a period of at kast sixty (60) days, who will becorre age six (6) years during
the school year n which hefshe & enrolled in grade ore (1), and who meets the basic residency
requirements for school attendance may be enolled in the first grade.

Students who mowe o the District from an accredited school shall be assigned to the same grade as they
were attending in ther previous school (mid-year transfers) or as they would have been assigned in their
previous school Home-schooled students shall be evaluated by the Dstrict to determine ther appropriate
grade placement.

The dtrict shall make no attermpt to ascertain the mmigration stats, kgal or illegal, of any student or
his/her parert or kgal guardian presenting for enroliment

Prior to the child’s admission to a Dstrict school:

1. The parent, guardian, or other responsible person shall firnish the chid’s social security number, or if
they request, the ditrict will assign the child anne (9) digit number designated by the department of
education.

2. The parent, guardian, or other resporsible person shall provide the district wih ore (1) of the
Pllowing docurents indicating the chid’s age:
8. Abrth certificate;
9. Astatement by the local registrar or a county recorder certifying the child’s date of bith;

2
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10. An attested baptsmal certificate;

11. A passport;

12. An affidavit of the date and phce of bath by the child’s parent or guardian;
13. United States military identification; or

14. Previous school records.

3. The parert, guardian, or other resporsible person shall indicate on school registration forms whether
the child has been expelled from school in any other school dstrict or 5 a party to an expulsion
proceeding. The Board of Education reserves the right, after a hearing before the Board, not
to allow any person who has been expelled from another school district to enroll as a student
until the time of the person's expulsion has expired.

4. The child shall be age appropriately immunized from poliomyelitis, diphtheria, tetanus, pertussis, red
(rubeola) measles, rubella, and other diseases as designated by the State Board of Health, or have an
exermption ssued by the Arkansas Department of Heakh. Proof of mmunization shall be by a
certificate of a licensed physician or a public health department acknowledging the immunization.
BExemptions are ako possble onan amual bass for religious reasors from the Arkarmsas Department
of Heakh. To cortinue such exenyptions, they must be renewed at the beginning of each school year.
Achild enrolling in adstrict school and living in the household of a person on active military duty
has 30 days to receive hi/her initial requred mmunizations and 12 months to be up to date on the
required immunizations for the student’s age.

A student enrolled in the District who has an immunization exemption may be removed from
school during an outbreak of the disease for which the student is not vaccinated at the discretion
of the Arkansas Department of Health. The student may not return to the school until the
outbreak has been resolved and the student's return to school is approved by the Arkansas
Department of Health.

Uniformed Services Member’s Children

For the purposes of this policy,

"active duty members of the uniformed services"” includes members of the National Guard and
Reserve on active duty orders pursuant to 10 U.S.C. Section 1209 and 1211;

"uniformed services" means the Army, Navy, Air Force, Marine Corps, Coast Guard as well as
the Commissioned Corps of the National Oceanic and Atmospheric Administration, and Public
Health Services;

"Veteran" means: a person who served in the uniformed services and who was discharged or
released there from under conditions other than dishonorable.

This policy applies to children of: active duty members of the uniformed services; members or
veterans of the uniformed services who are severely injured and medically discharged or retired
for a period of one (1) year after medical discharge or retirement; and members of the uniformed
services who die on active duty or as a result of injuries sustained on active duty for a period of
one (1) year after death.

An eligible child as defined in this policy shall:
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1. be allowed to continue his/her enrollment at the grade level commensurate with his/her
grade level he/she was in at the time of transition from his/her previous school, regardless
of age;

2. beeligible for enroliment in the next highest grade level, regardless of age if the student
has satisfactorily completed the prerequisite grade level in his/her previous school;

3. enter the District's school on the validated level from his/her previous accredited school
when transferring into the District after the start of the school year;

4. beenrolled in courses and programs the same as or similar to the ones the student was
enrolled in his/her previous school to extent that space is available. This does not prohibit
the District from performing subsequent evaluations to ensure appropriate placement and
continued enrollment of the student in the courses/and/or programs;

5. be provided services comparable to those the student with disabilities received in his/her
previous school based on his/her previous Individualized Education Program (IEP). This
does not preclude the District school from performing subsequent evaluations to ensure
appropriate placement of the student;

6. make reasonable accommodations and modifications to address the needs of an incoming
student with disabilities, subject to an existing 504 or Title Il Plan, necessary to provide
the student with equal access to education. This does not preclude the District school
from performing subsequent evaluations to ensure appropriate placement of the student;

7. Dbe enrolled by an individual who has been given the special power of attorney for the
student's guardianship. The individual shall have the power to take all other actions
requiring parental participation and/or consent;

8. beeligible to continue attending District schools if he/she has been placed under the legal
guardianship of a noncustodial parent living outside the district by a custodial parent on
active military duty.

Cross References: 4.1—RESIDENCE REQUIREMENTS
44—STUDENT TRANSFERS
45—SCHOOL CHOICE
4.34—COMMUNICABLE DISEASES AND PARASITES
440—HOMELESS STUDENTS

Legal References: ACA §6-4-302

ACA §6-18-201 ()

ACA §6-18-207

ACA §6-18-208

ACA §6-18-510

ACA §6-18-702

ACA §6-15-504 ()

AC.A. 8§9-28-113

Plyker v Doe 457 US 202,221 (1982)
Date Adopted: July 18, 2013 Last Revised: Jure 19, 2014
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4.3—COMPULSORY ATTENDANCE REQUIREMENTS

BEvery parert, guardian, or other person having custody or charge of any chid age five (5) through seventeen
(17) years on or before August 1 of that year who resides, as defined by policy (4.1 - RESIDENCE
REQUIREMENTS), within the Dstrict shall envoll and send the child to a Dtrict school with the following
exceptions.

1

2.

The child & enrolled n private or parochial school

The child & being home-schooled and the conditions of policy (4.6 - HOME SCHOOLING) have been
met

The child will not be age six (6) on or before August 1 of that particular school year and the parert,
guardian, or other person having custody or charge of the child elects not to have hinvher attend
kindergarten. A kindergarten wavier form prescrbed by regulation of the Department of Education must be
sgred and on file with the Ditrict administrative office.

The child has received ahigh school diplbma or is equivalent as determined by the State Board of
Education.

The child & age sideen (16) or above and & enrolled n a post-secondary vocational-technical rstitution, a
community college, or atwo-year or four-year rstitution of higher education.

The child & age sixteen (16) or seventeen (17) and has met the requirements to enroll in an adult education
program as defined by AC.A. §6-18-201 (b).

Legal Reference: ACA §6-18-201

ACA. §6-18-207

Date Adopted: May 12, 2011
Last Revised:
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44—STUDENT TRANSFERS

The Pottsville School Detrict shall review and accept or reject requests for trarsfers, both nto and out
of the dstrict, on a case by case bask at regularly scheduled board meetings.

The Dstrict may reject a nonresident’s application for admission if s acceptance would necessitate
the addition of staff or chssrooms, exceed the capacity of a program, chss, grade kwel, or school
buiding, or cause the Drtrict to provide educational services not currently provided in the afiected
school The Detrict shall reject applications that would cause it to be out of compliance with
applicable bws and regultions regarding desegregation.

Any student trarsferring from a school accredited by the Department of Education to a school n this
dstrict shall be plced nto the same grade the student would have been in had the student remained at
the former school

Any student transferring from home school or a school thet s not accredited by the Department of
Education to a Dstrict school shall be evaluated by Datrict staff to determine the student’s appropriate
grade plcement.

The Board of Education resenes the right, after a hearing before the Board, not to allow any person
who has been expelled fiom another dstrict to enroll as a student until the time of the person’s
expulsion has expred.

Except as otherwise required or permitted by law, the resporsibility for transportation of any
nomresident student admitted to a school n ths Dstrict shall be bome by the student or the student’s
parents. The Detrict and the resident ditrict may enter nto a witten agreerment with the student or
student’s parents to provide transportation to or fom the Dstrict, or both.

Legal References: ACA §6-18-316
ACA §6-18-510
ACA. §6-15-504 (f)
A.C.A. §9-28-113(h)(4)

State Board of Education Standards of Accreditation 12.05

Date Adopted: Jure 16, 2011
Last Revised:
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4.5—SCHOOL CHOICE

Standard School Choice

Definition:
For the purpose of this policy, "sibling” means each of two (2) or more children having a
common parent in common by blood, adoption, marriage, or foster care.

School Choice Transfers Out of the District

The District shall date and time stamp all applications for school choice to transfer out of the
District as they are received in the District's central office. By August 1, the District shall
approve all such applications unless the approval would cause the District to have a net
enrollment loss (students transferring out minus those transferring in) of more than three (3%) of
the previous year's student enrollment. By June 1 of each year, the ADE shall determine and
notify the District of the net number of allowable choice transfers. For the purpose of
determining the three (3%) cap, siblings are counted as one student.

If, prior to August 1, the District receives sufficient copies of requests from its students to
transfer to other districts to trigger the three (3%) cap, it shall notify each parent from which it
has received a school choice application and the district the student applied to transfer to that it
has tentatively reached the limitation cap. The District will use confirmations of approved choice
applications from receiving districts to make a final determination of which applications it
received that exceeded the limitation cap and notify each district that was the recipient of an
application to that effect.

Any applications for transfer out of the District that are denied due to the three (3%) limitation
cap shall be given priority for a choice transfer the following year in the order in which the
District received the original application.

School Choice Transfers Into the District

Capacity Determination and Public Pronouncement

The Board of Directors will adopt a resolution containing the capacity standards the District will
use in determining whether to accept or deny a school choice application from another district's
resident student. The resolution will contain the acceptance determination criteria identified by
academic program, class, grade level, and individual school. The school is not obligated to add
any teachers, other staff, or classrooms to accommodate choice applications. In determining the
capacity of the District to accept choice applications, the Board of Directors shall consider the
probable, locally generated growth in student enrollment based on recent District enrollment
history.

The District shall advertise in appropriate broadcast media and either print media or on the
Internet to inform students and parents in adjoining districts of the range of possible openings
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available under the School Choice program. The public pronouncements shall state the
application deadline and the requirements and procedures for participation in the program. Such
pronouncements shall be made in the spring, but in no case later than May 1.

Application Process

The student's parent shall submit a school choice application on a form approved by the ADE to
both the student's resident district and to this district which must be postmarked or hand
delivered on or before the June 1 preceding the fall semester the applicant would begin school in
the District. The District shall date and time stamp all applications as they are received in the
District's central office. Applications postmarked or hand delivered on or after June 2 will not be
accepted. Statutorily, preference is required to be given to siblings (as defined in this policy) of
students who are already enrolled in the District. Therefore, siblings whose applications fit the
capacity standards approved by the Board of Directors may be approved ahead of an otherwise
qualified non-sibling applicant who submitted an earlier application as identified by the
application's date and time stamp.

The approval of any application for a choice transfer into the District is potentially limited by the
applicant's resident district's statutory limitation of losing no more than three (3%) of its past
year's student enrollment due to choice. As such, any District approval of a choice application
prior to August 1 is provisional pending a determination that the resident district's three (3%) cap
has not been reached.

The Superintendent will consider all properly submitted applications for School Choice. By
August 1, the Superintendent shall notify the parent and the student’s resident district, in writing,
of the decision to accept or reject the application.

Accepted Applications

Applications which fit within the District's stated capacity standards shall be provisionally
accepted, in writing, with the notification letter stating:

e A reasonable timeline by which the student shall enroll in the District by taking the steps
detailed in the letter, including submission of all required documents. If the student fails
to enroll within the stated timeline, or if all necessary steps to complete the enroliment
are not taken, or examination of the documentation indicates the applicant does not meet
the District's stated capacity standards, the acceptance shall be null and void.

e Instructions for the renewal procedure for succeeding school years.

Students whose applications have been accepted and who have enrolled in the District, are
eligible to continue their enrollment until completing his/her secondary education. Continued
enrollment is conditioned upon the student meeting applicable statutory and District policy
requirements and the renewal procedure for succeeding school years is followed. Any student
who has been accepted under choice and who either fails to initially enroll under the timelines
and provisions provided in this policy or who chooses to return to his/her resident district voids
the transfer and must reapply if, in the future, the student seeks another school choice transfer. A
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subsequent transfer application will be subject to the capacity standards applicable to the year in
which the application is considered by the District.

A present or future sibling, as defined in this policy, of a student who continues enroliment in
this District may enroll in the District until the sibling of the transfer student completes his/her
secondary education. Applications of siblings of presently enrolled choice students are subject to
the provisions of this policy including the capacity standards applicable to the year in which the
sibling's application is considered by the District.

Students whose applications have been accepted and who have enrolled in the district shall not
be discriminated against on the basis of gender, national origin, race, ethnicity, religion, or
disability.

Rejected Applications

The District may reject an application for a transfer into the District under school choice if its
acceptance would exceed the capacity standards specified by the Board of Director's resolution.
However, the decision to accept or reject an application may not be based on the student’s
previous academic achievement, athletic or other

extracurricular ability, English proficiency level, or previous disciplinary proceedings other than
a current expulsion.

An application may be provisionally rejected if it is for an opening that was included in the
District's capacity resolution, but was provisionally filled by an earlier applicant. If the
provisionally approved applicant subsequently does not enroll in the District, the provisionally
rejected applicant could be provisionally approved and would have to meet the acceptance
requirements to be eligible to enroll in the district.

Rejection of applications shall be in writing and shall state the reason(s) for the rejection. A
student whose application was rejected may request a hearing before the State Board of
Education to reconsider the application which must be done, in writing to the State Board within
ten (10) days of receiving the rejection letter from the District.

Facilities Distress Choice Applications

There are a few exceptions from the provisions of the rest of this policy that govern choice
transfers triggered by facilities distress. Any student attending a school district that has been
identified as being in facilities distress may transfer under the provisions of this policy, but with
the following four (4) differences.

» The receiving district cannot be in facilities distress;

e The transfer is only available for the duration of the time the student's resident district
remains in distress;

e The student is not required to meet the June 1 application deadline; and

e The student's resident district is responsible for the cost of transporting the student to this
District's school.
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Opportunity School Choice

Transfers Into the District

For the purposes of this section of the policy, a “lack of capacity” is defined as when the
receiving school has reached the maximum student-to-teacher ratio allowed under federal or state
law, the ADE Rules for the Standards of Accreditation, or other applicable rules. There is a lack
of capacity if, as of the date of the application for Opportunity School Choice, ninety-five
percent (95%) or more of the seats at the grade level at the nonresident school are filled.

Unless there is a lack of capacity at the District’s school or the transfer conflicts with the
provisions of a federal desegregation order applicable to the District, a student who is enrolled in
or assigned to a school classified by the ADE to be in academic distress is eligible to transfer to
the school closest to the student’s legal residence that is not in academic distress. The student’s
parent or guardian, or the student if over the age of eighteen (18), must successfully complete the
necessary application process by July 30 preceding the initial year of desired enrollment .

Within thirty (30) days from receipt of an application from a student seeking admission under
this section of the policy, the Superintendent shall notify in writing the parent or guardian, or the
student if the student is over eighteen (18) years of age, whether the Opportunity School Choice
application has been accepted or rejected. The notification shall be sent via First-Class Mail to
the address on the application.

If the application is accepted, the notification letter shall state the deadline by which the student
must enroll in the receiving school or the transfer will be null and void.

If the District rejects the application, the District shall state in the notification letter the specific
reasons for the rejection. A parent or guardian, or the student if the student is over eighteen (18)
years of age, may appeal the District’s decision to deny the application to the State Board of
Education. The appeal must be in writing to the State Board of Education via certified mail,
return receipt requested, no later than ten (10) calendar days, excluding weekends and legal
holidays, after the notice of rejection was received from the District.

A student’s enrollment under Opportunity School Choice is irrevocable for the duration of the
school year and is renewable until the student completes high school or is beyond the legal age
of enrollment. This provision for continuing eligibility under Opportunity Choice does not
negate the student's right to apply for transfer to a district other than the student's assigned school
or resident district under the Standard Choice provisions of this policy.

The District may, but is not obligated to provide transportation to and from the transferring
district.

Transfers out of the District

10
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If a District school or the District has been classified by the ADE as being in academic distress
the District shall timely notify the parent, guardian, or student, if the student is over eighteen (18)
years of age, as soon as practicable after the academic distress designation is made of all options
available under Opportunity Choice. The District shall offer the parent or guardian, or the student
if the student is over eighteen (18) years of age, an opportunity to enroll the student in any public
school or school district that has not been classified by the ADE as a public school or school
district in academic distress.

Additionally, the District shall request public service announcements to be made over the
broadcast media and in the print media at such times and in such a manner as to inform parents
or guardians of students in adjoining districts of the availability of the program, the application
deadline, and the requirements and procedure for nonresident students to participate in the
program.

Notes: 1If your dtrict doesnt meet the provisions of ths paragraph, dekete it and, for your mester copy
of the policy, renrumber the remaining footnotes accordingly. If the district & Subject to a
desegregation order and chooses to exercise is exemption option, kave the paragraph n the
polcy, but dekte the next to the last two sentences and add, "The dtrict chooses to exercee its
exemption option and it shall notify the superintendents of each of its geographically contiguous
school dstricts of is decsion. The exenption prohbits the Dstrict from accepting any Standard
school choice applications from students wehing to transfer into the Dsstrict as well as all
applications from students wishing to transfer out of the District through Standard school choice.
Whik the Destrict 5 exenpt from the provisions of the Act, ths does not exenpt & from the
transfer provisions of Opportunity School Choice triggered by a school or ditrict being n
academic dstress. "' You will ako need to dekte all of the remeining portions of the policy except
for those specific to Opportunity Choice (If your desegregation order prohibits transfers as
governed by Opportunity choice, dekte the suggested lnguage in this regard).

Ths Bste of exermption & conplicated. The exenption bnguage n Opportunity Choice (A.C.A
§6-18-227(e)(2)) © different than that N A.C.A. §86-18-1906(a) so thet it 5 possble for your
dstrict to be exempt under 1906 and not under 227 or exenpt under both. We advise dstricts
chiming the exenption under 1906 to corsult with their attomey about the applicability of 227
and its possble eflects on the need to include its policy proveions in your fnal \ersion of this

polcy.

Note that the policy requires the resident dtrict dechring iself exenypt to notify is contiguous
dtricts to that efiect Ths & not statutorily required, but s advocated by Commissioner's Memo
Com13-061 and we beleve it b necessary if potertial receiving dstricts are gong to be abke to
nelligently nform parents who have applied to their school.

If your dstrict meets the provisions of ths paragraph and chooses to participate n the choice
program, kave the paragraph in the policy, but dekete the next to the last two sentences and add,
"The dstrict chooses to participate n the Act and it shall notify the ADE of the Destricts decision
to participate in the school choice proviions of the Act™

11
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2The 'shalls" wsed n this paragraph are not statutorily required (Act 1227 simply doesnit address
the ksue), but without notification to both the parent and the potertial receiving dtrict, there &
no way for ether ore to know when the cap has been reached.

3For the Resolution, see Form 4.5F. As stated in the paragraph, the determination of capacity can
be very specific. Dstricts that are really warting choice students can choose to hold back no spots
for gowth even if the additional choice students requires adding staff. Once its established, your
application of “capacity” must be consistent; you cant choose to add a teacher due to accepting a
student, but refuse to add a staff member because the applicant requires special education.

Drtricts that can hardly keep up with their locally gererated growth can choose to strictly limit
their choice sbots. It should be hebful to dstricts thet the timeline for determining acceptance &
now August fist rather than 30 days after the application & filed aswas the case in the previous
choice bw. Board members note that once the resolution hes been mede, the Board's rok in
determining acceptance & finished and no further board action & required to accept school choice
students.

4The statute does not stipulate a date and you can choose your own, but it should give parents a
reasonable opportunity to submit ther application . While the statute gives dstricts a choice
between adwertising n print or on the Internet, it ako doesnt prohbit adwertising n both. To hebp
nform parents before they try to apply so they will know in advance if its actually a possbility
that their child could be accepted, we suggest either including your capacity resolution n the
public announcements or state where the resolution can be picked up.

5 Corsider the following about the timing of your acceptance of an application and why it's
nportant to provisionally accept each applcation urtil the notification ktter & returned to you.
The Bter you accept an application, the more confident you can be about accepting or denying
based on capacty. (For exanple, have as many students as ustal moved nto your dsfrict and
were they in the expected grade kel patterns?) Howewver, an earlier, provisional, acceptance,
such asJuly 1, gves you more time to determine through the use of your acceptance notification
ktter whether the student's reality metches the nformation supplied on the application.

For exarrple, would the applicant have been held back in 3rd grade n the resident school
and the parent & trying to keep that from happening by transferring. While you may have
an opening n 4th grade (the grade the parent would have applied for), you may not have
an opening n 3rd grade and so would reed to deny the application once the paperwork
was submitted.

Another exanple would be an application for a kindergarten choce transfer. When
revewing the completed paperwork, you discover the child s medically fragile and will
require additional

staff to meet the student's needs. Prowsional acceptance ghves you the time and
opportunity to recorsider your acceptance and still meet the August 1 deadline.

12
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Legal References: A.C.A §6-1-106
A.C.A. §6-15-430(b)
A.C.A. §86-18-227
A.C.A. §6-18-510
A.C.A. §6-18-1901 et seq.
A.C.A. §86-21-812
ADE Rules Governing the Guidelines, Procedures and Enforcement of the
Arkansas Opportunity Public School Choice Act

Date Adopted: July 18, 2013
Last Revised: Jure 19, 2014
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4.6—HOME SCHOOLING

Parents or kgal guardians desring to provide ahome school for their children must give written notice to the
Superintendent of ther intent to do so and sign a waiver acknowledging that the State of Arkansas & not lieble
for the education of ther children duing the time the parents choose to home school. Notice shall be ghven:

1

2.

3.

At the beginning of each school year, but no kter than August 15;
By December 15 for parents who decide to start home schooling at the beginning of the spring semester; or
Fourteen (14) cakndar days prior to wihdrawing the child (provided the student & not currently under

disciplinary action for violation of any writen school policy, including, but not limited to, excessive
absences) and at the beginning of each school year thereafter.

The parents or kgal guardians shall deliver written notice in person to the Superintendent the first time such
notice & gven and the notice must nclude:

1

2.

3.

4.

5.

The rae, date of bith, grade kvel, and the name and address of the school kst attended, if any;
The location of the home school;

The basic core curiculum to be offered;

The proposed schedule of instruction; and

The qualifications of the parent-teacher.

To ad the Dstrict n providing a free and appropriate public education to students n need of special education
senvices, the parents or kegal guardians home-schooling their children shall provide nformation which might
indicate the need for special education services.

Legal Reference: ACA §6-15-503

ACA. §6-41-206

Date Adopted: May 17, 2012
Last Revised:

14
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4. 7—ABSENCES

If any student’s Individual Education Program (IEP) or 504 Plan conflicts with this policy, the
requirements of the student’s IEP or 504 Plan take precedence.

Education is more than the grades students receive in their courses. Important as that is, students’
regular attendance at school is essential to their social and cultural development and helps
prepare them to accept responsibilities they will face as an adult. Interactions with other students
and participation in the instruction within the classroom enrich the learning environment and
promote a continuity of instruction which results in higher student achievement.

Excused Absences

Excused absences are those where the student was on official school business or when the
absence was due to one of the following reasons and the student brings a written statement to the
principal or designee upon his/her return to school from the parent or legal guardian stating such
reason. A written statement presented for an absence having occurred more than five (5) school
days prior to its presentation will not be accepted.

1. The student’s illness or when attendance could jeopardize the health of other students. A
maximum of ten (10) such days are allowed per semester unless the condition(s) causing
such absences is of a chronic or recurring nature, is medically documented, and approved by
the principal.

Death or serious illness in their immediate family;,

Observance of recognized holidays observed by the student's faith;

Attendance at an appointment with a government agency;

Attendance ata medical appointment;

Exceptional circumstances with prior approval of the principal; or

Participation in an FFA, FHA, or 4-H sanctioned activity;

Participation in the election poll workers program for high school students.

Absences granted to allow a student to visit his/her parent or legal guardian who is a member

of the military and been called to active duty, is on leave from active duty, or has returned

from deployment to a combat zone or combat support posting. The number of additional
excused absences shall be at the discretion of the superintendent or designee.

10. Absences granted, at the Superintendent's discretion, to seventeen (17) year-old students who
join the Arkansas National Guard while in eleventh grade to complete basic combat training
between grades eleven (11) and (12).

11. Students who serve as pages for a member of the General Assembly shall be considered on
instructional assignment and shall not be considered absent from school for the day the
student is serving as a page.

12. For purposes pre-approved by the school administration such as visiting prospective colleges,
to obey a subpoena, or attend an appointment at a government agency.

CoNO~WN
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It is the Arkansas General Assembly’s intention that students having excessive absences be given
assistance in obtaining credit for their courses. Excessive absences may, however, be the basis
for the denial of course credit, promotion, or graduation.

Unexcused Absences

Absences not defined above or not having an accompanying note from the parent or legal
guardian, presented in the timeline required by this policy, shall be considered as unexcused
absences. Students with ten (10) unexcused absences in a course in a semester shall not receive
credit for that course. At the discretion of the principal after consultation with persons having
knowledge of the circumstances of the unexcused absences, the student may be denied

promotion or graduation. Excessive absences shall not be a reason for expulsion or dismissal of a
student.

When a student has three (3), six (6), and nine (9) unexcused absences, his/her parents,
guardians, or persons in loco parentis shall be notified. Notification shall be by telephone by the
end of the school day in which such absence occurred or by regular mail with a return address
sent no later than the following school day.

Whenever a student exceeds ten (10) unexcused absences in a semester, the District shall notify
the prosecuting authority and the parent, guardian, or persons in loco parentis shall be subject to
acivil penalty as prescribed by law.

At any time prior to when a student exceeds the number of unexcused absences permitted by this
policy, the student, or his/fher parent, guardian, or person in loco parentis may petition the school
or district’s administration for special arrangements to address the student’s unexcused absences.
If formal arrangements are granted, they shall be formalized into a written agreement which will
include the conditions of the agreement and the consequences for failing to fulfill the
agreement’s requirements. The agreement shall be signed by the student, the student’s parent,
guardian, or person in loco parentis, and the school or district administrator or designee.

Students who attend in-school suspension shall not be counted absent for those days.
Days missed due to out-of-school suspension or expulsion shall be unexcused absences.

The District shall notify the Department of Finance and Administration whenever a student
fourteen (14) years of age or older is no longer in school. The Department of Finance and
Administration is required to suspend the former student’s operator’s license unless he/she meets
certain requirements specified in the statute.

Applicants for an instruction permit or for a driver's license by persons less than eighteen (18)
years old on October 1 of any year are required to provide proof of a high school diploma or
enrollment and regular attendance in an adult education program or a public, private, or parochial
school prior to receiving an instruction permit. To be issued a driver's license, a student enrolled

16
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i school shall present proof of a “C” average for the previous semester or similar equivalent
grading period for which grades are reported as part of the student’s permanent record.

Legal References: A.C.A. §6-4-302
A.C.A. §6-18-209
A.C.A. §6-18-220
A.CA. §6-18-222
A.C.A. §6-18-229
A.C.A. §6-18-231
A.C.A. § 6-18-507(q)
A.C. A 87-4-116
A.C.A. §9-28-113(f)
A.C.A. §27-16-701

Date Adopted: July 18, 2013
Last Revised: June 19, 2014
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4.8—MAKE-UP WORK

Students who miss school due to an absence shall be allowed to make up the work they missed
during their absence under the following rules.

7.

10.

11.

12.

13.

14.

15.

Students are responsible for asking the teachers of the classes they missed what assignments
they need to make up. Parents of elementary students should work with their child’s teacher
to ensure students receive make-up assignments.

Teachers are responsible for providing the missed assignments when asked by a returning
student.

Students are required to ask for their assignments on their first day back at school or their
first class day after their return.

Make-up tests are to be rescheduled at the discretion of the teacher, but must be aligned with
the schedule of the missed work to be made up.

Students shall have one class day to make up their work for each class day they are absent.

Make-up work which is not turned in within the make-up schedule for that assignment shall
receive a zero.

Students are responsible for turning in their make-up work without the teacher having to ask
for it.

Students who are absent on the day their make-up work is due must turn in their work the day
they return to school whether or not the class for which the work is due meets the day of their
return.

As required/permitted by the student’s Individual Education Program or 504 Plan.

Work may not be made up for credit for absences in excess of the number of allowable absences
in a semester unless the absences are part of a signed agreement as permitted by policy 4.7—
ABSENCES.

Cross Reference: 4.7—ABSENCES

Date Adopted: May 17, 2012
Last Revised:
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4.9—TARDIES

Promptness & an important character trait thet District staff 5 encouraged to model and help develop n our
schook’ students. At the same time, promptness & the resporsibility of each student  Students who are ke to
chss show a dsregard for both the teacher and their classmates which compromises potential student
achevement

Date Adopted: Septermber 23, 2004
Last Revised:
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4.10—CLOSED CAMPUS

All schools n the Detrict shall operate closed campuses. Students are required to stay on campus from their

amival until dsmissal at the end of the regular school day unkess gven permission to kave the campus by a
school official. Students must sign out n the office upon therr departure.

Date Adopted: May 17, 2012
Last Revised:
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4.11—EQUAL EDUCATIONAL OPPORTUNITY

No student n the Potisville School Detrict shall, on the grounds of race, cobor, religion, national origin, sex,

age, or dsability be excluded from participation in, or deneed the berefits of, or subjected to discrimination
under any educational program or activity sponsored by the Dtrict

Date Adopted: Septerber 23, 2004
Last Revised:
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4.12—STUDENT ORGANIZATIONS/EQUALACCESS

Noncurriculum-related secondary school student organizations wishing to conduct meetings on school
premses during noninstructional time shall not be denied equal access on the bass of the religious, political,
philbsophical, or other content of the speech at such meetings. Such meetings must meet the following crieria.

The meeting & to be wluntary and student initiated,;

There 5 no sporsorship of the meeting by the school, the government, or IS agents or employees;

The meeting must occur during noninstructional time;

Employees or agents of the school are present at religious meetings only in a nonparticipatory capacity;
The meeting does not materially and substantially interfere with the orderly conduct of educational
activities within the school; and

6. Nonschool persons may not direct, conduct, control, or regularly attend activities of student groups.

arwdNDE

All meetings held on school premises must be scheduled and approved by the principal. The school, its agents,
and employees retain the authority to maintain order and dscipline, to protect the well being of students and
faculty, and to assure that attendance of students at meetings & voluntary.

Fratemities, sororties, and secret sockties are forbidden i the Dstrict’s schools. Membership to student
organizations shall not be by a vote of the organization’s menbers, nor be restricted by the student’s race,
religion, sex, national origin, or other arbitrary criteria. Hazing, as defined by bw, & forbidden n comrection
with initiation nto, or affiliation with, any student organization, extracurricular activity or sport program.

Legal References: ACA §6-5201 et seq.
ACA. §86-21-201 et seq.
20 US.C. 4071 Equal Access Act
Board of Education of the Westside Conmunity Schook v. Mergens, 496 U.S.
226 (1990)
AC.A §6-18-601 et seq.

Date Adopted: Jure 16, 2011
Last Revised:
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4.13—PRIVACY OF STUDENTS’ RECORDS/ DIRECTORY INFORMATION

Except when a court order regarding a student has been presented to the district to the contrary,
all students’ education records are available for inspection and copying by the parents of his/her
student who is under the age of eighteen (18). At the age of eighteen (18), the right to inspect and
copy a student’s records transfers to the student. A student’s parent or the student, if over the age
of 18, requesting to review the student’s education records will be allowed to do so within no
more than forty five (45) days of the request. The district forwards education records, including
disciplinary records, to schools that have requested them and in which the student seeks or
intends to enroll, or is already enrolled so long as the disclosure is for purposes related to the
student's enrollment or transfer.

The district shall receive written permission before releasing education records to any agency or
individual not authorized by law to receive and/or view the education records without prior
parental permission. The District shall maintain a record of requests by such agencies or
individuals for access to, and each disclosure of, personally identifiable information (hereinafter
"PII") from the education records of each student. Disclosure of education records is authorized
by law to school officials with legitimate educational interests. A personal record kept by a
school staff member is not considered an education record if it meets the following tests.

e it is in the sole possession of the individual who made fit;

e it is used only as a personal memory aid; and

e information contained in it has never been revealed or made available to any other

person, except the maker’s temporary substitute.

For the purposes of this policy a school official is a person employed by the school as an
administrator, supervisor, instructor, or support staff member (including health or medical staff
and law enforcement unit personnel); a person serving on the school board; a person or company
with whom the school has contracted to perform a special task (such as an attorney, auditor,
medical consultant, or therapist); or a parent or student serving on an official committee, such as
a disciplinary or grievance committee, or assisting another school official in performing his or
her tasks.

For the purposes of this policy a school official has a legitimate educational interest if the official
needs to review an education record in order to fulfill his or her professional responsibility,
contracted duty, or duty of elected office.

The District discloses PIl from an education record to appropriate parties, including parents, in
connection with an emergency if knowledge of the information is necessary to protect the health
or safety of the student or other individuals. The superintendent or designee shall determine who
will have access to and the responsibility for disclosing information in emergency situations.

When deciding whether to release PII in a health or safety emergency, the District may take into
account the totality of the circumstances pertaining to a threat to the health or safety of a student
or other individuals. If the District determines that there is an articulable and significant threat to
the health or safety of a student or other individuals, it may disclose information from education
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records to any person whose knowledge of the information is necessary to protect the health or
safety of the student or other individuals.

For purposes of this policy, the Pottsville School District does not distinguish between a
custodial and noncustodial parent, or a non-parent such as a person acting in loco parentis or a
foster parent with respect to gaining access to a student’s records. Unless a court order restricting
such access has been presented to the district to the contrary, the fact of a person’s status as
parent or guardian, alone, enables that parent or guardian to review and copy his child’s records.

If there exists a court order which directs that a parent not have access to a student or his records,
the parent, guardian, person acting in loco parentis, or an agent of the Department of Human
Services must present a file-marked copy of such order to the building principal and the
superintendent. The school will make good-faith efforts to act in accordance with such court
order, but the failure to do so does not impose legal liability upon the school. The actual
responsibility for enforcement of such court orders rests with the parents or guardians, their
attorneys and the court which issued the order.

A parent or guardian does not have the right to remove any material from a student’s records, but
such parent or guardian may challenge the accuracy of a record. The right to challenge the
accuracy of a record does not include the right to dispute a grade, which must be done only
through the appropriate teacher and/or administrator, the decision of whom is final. A challenge
to the accuracy of material contaned in a student’s file must be initiated with the building
principal, with an appeal available to the Superintendent or his designee. The challenge shall
clearly identify the part of the student’s record the parent wants changed and specify why he/she
believes it is inaccurate or misleading. If the school determines not to amend the record as
requested, the school will notify the requesting parent or student of the decision and inform them
of their right to a hearing regarding the request for amending the record. The parent or eligible
student will be provided information regarding the hearing procedure when notified of the right
to a hearing.

Unless the parent or guardian of a student (or student, if above the age of eighteen [18]) objects,
“directory mnformation” about a student may be made available to the public, military recruiters,
post-secondary educational institutions, prospective employers of those students, as well as
school publications such as annual yearbooks and graduation announcements. “Directory
mformation” ncludes, but is not limited to, a student’s name, address, telephone number,
electronic mail address, photograph, date and place of birth, dates of attendance, his/her
placement on the honor role (or the receipt of other types of honors), as well as his/her
participation in school clubs and extracurricular activities, among others. If the student
participates in inherently public activities (for example, basketball, football, or other
interscholastic activities), the publication of such information will be beyond the control of the
District. "Directory information” also includes a student identification (ID) number, user ID, or
other unique personal identifier used by a student for purposes of accessing or communicating in
electronic systems and a student 1D number or other unique personal identifier that is displayed
on a student's ID badge, provided the ID cannot be used to gain access to education records
except when used in conjunction with one or more factors that authenticate the user's identity,
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such as a personal identification number (PIN), password or other factor known or possessed
only by the authorized user,

A student’s name and photograph will only be displayed on the district or school’s web page(s)
after receiving the written permission from the student’s parent or student if over the age of 18.

The form for objecting to making directory information available is located in the back of the
student handbook and must be completed and signed by the parent or age-eligible student and
filed with the building principal’s office no later than ten (10) school days after the beginning of
each school year or the date the student is enrolled for school. Failure to file an objection by that
time is considered a specific grant of permission. The district is required to continue to honor any
signed-opt out form for any student no longer in attendance at the district.

The right to opt out of the disclosure of directory information under FERPA does not prevent the
District from disclosing or requiring a student to disclose the student's name, identifier, or
institutional email address in a class in which the student is enrolled.

Parents and students over the age of 18 who believe the district has failed to comply with the
requirements for the lawful release of student records may file a complaint with the U.S.
Department of Education at
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202

Districts must annually notify parents or students if over the age of 18 of the provisions of this
policy and “...shall effectively notify parents who have a primary or home language other than
English.” (34 CFR 99.7(b)(2)

Lecal Reference: A.C.A. 8 9-29-113(b)(6)
20USC. §123%g
20 US.C. §7908 (NCLB Section 9528)
34 CFR 99.3,99.7, 99.21, 99.22, 99.30, 99.31, 99.32, 99.33, 99.34, 99.35, 99.36,
99.37, 99.63, 99.64
Cross References: Policy 4.34—Communicable Diseases and Parasites
Policy 5.20—District Web Site
Policy 5.20.1—Web Site Privacy Policy
Policy 5.20F1—Permission to Dsphy Photo of Student on Web Sie

Date Adopted: May 17, 2012
Last Revised:
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4.13F—OBJECTION TO PUBLICATION OF DIRECTORY INFORMATION

(Not to be filed if the parent/student has no objection)
|, the undersigned, being a parent of a studert, or a student eighteen (18) years of age or older, hereby note my
objection to the disclosure or publication by the Pottsville School Destrict of directory nformation, as defined n
Polcy No. 4.13 (Privacy of Students’ Records), concerning the student named below. The district is required
to continue to honor any signed opt-out form for any student no longer in attendance at the district.

| understand that the participation by the below-named student in any interscholastic activity, including athetics
and school clubs, may meke the publication of some drectory nformation unavoidable, and the publication of
such nformation n other forms, such as tekephone drectories, church drrectories, etc,, 5 not within the control of
the Detrict.

| understand that this form must be fled with the office of the appropriate building principal within ten (10) school
days from the begnning of the current school year or the date the student & enrolled for school in order for the
Drtrict to be bound by ths objection. Failure to file ths form within that time & a specific grant of permission to
publish such nformation.

| object and wish to deny the disclosure or publication of directory information as follows:
Deny diclosure to military recruiters
Deny disclosure to Institutions of postsecondary education

Deny disclosure to Potertial employers

Deny disclosure to all public and school sources

Sekecting ths option will prohibit the release of directory information to the three categories Isted
abowe albng with all other public sources (such as newspapers), AND result in the student’s directory
nformation not being included i the school’s yearbook and other school publications.

Deny diclosure to all public souces

Sekcting this option will prohibit the release of directory nformation to the first three categories
Isted above albbng with all other public sources (such as newspapers), but permit the student’s directory
nformation to be included in the school’s yearbook and other school publications.

Namre of student (Printed)

Signature of parent (or student, if 18 or older)

Date form waes fled (To be filled n by office personnel)

Date Adopted: Jure 16, 2011
Last Revised:

26



Pottsville School District 58-04

2014-2015

4.149—STUDENT PUBLICATIONS AND THE DISTRIBUTION OF
LITERATURE

Student Publications

All publications that are supported fnancially by the school or by use of school facilities, or are
produced n conjunction with a chss shall be corsidered school-sponsored publications.  School
publications do not provide a forum for public expression. Such publications, aswell as the content
of student expression n schooksponsored activities, shall be subject to the editorial control of the
Destrict’s administration whose actions shall be reasonably related to kgitimate pedagogical concerns
and adhere to the following limitations.

19. Adwertising may be accepted for publications that does not condone or promote products thet are
eppropriate for the age and maturity of the audience or that endorse such things as tobacco,
alcohol, or drugs.

20. Publications may be regulated to prohibit writings which are, in the opinion of the appropriate
teacher and/or administrator, ungrammatical, poorly writen, nadequately researched, biased or
prejudiced, wigar or profare, or unsuitable for mmature audiences.

21. Publications may be regulated to refuse to publish meterial which might reasonably be perceived
to advocate drug or alcohol use, Iresponsible sex, or conduct otherwise incorsistent with the
shared values of a civilized socal order, or to associate the school with any postion other than
neutrality on matters of political controversy.

22. Prohbited publications include:

a. Those that are obscere as to minors;

b. Those that are lbelous orsbnderous, including meterial containing defamatory fakehoods
about public figures or governmental officials, which are made with knowkdge of their fabity
or reckless dsregard of the truth;

Those that corstitute an uwarranted ivasion of privacy as defined by state bw,

Publications that suggest or urge the commission of unlawful acts on the school premises;
Publications which suggest or urge the violtion of bwful school regulations;

Hate lierature that scurilously attacks ethnic, religious, or raciel groups.

o Qoo

Student Publications on School Web Pages

Student publications thet are displayed on school web pages shall follow the same guidelines as Isted
above pls they shall

1. Not contain any non-educational adwertisements. Addtionally, student web publications shall;

2. Not contain any personally identifying mformation, as defined by “Directory Information” i
Policy 4.13 (Privacy of Student Records), without the written permission of the parent of the
student or the student if over eghteen (18);
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3. State that the views expressed are not necessarily those of the School Board or the enployees
of the dstrict.

Student Distribution of Nonschool Literature, Publications, and Materals

Astudent or group of students who dstribute ten (10) or fewer copies of the same norschool
lterature, publications, or materials (hereinafter ‘nonschool mmaterials), shall do so n atime, phce,
and mamer that does not cause a substantial disruption of the orderly education environment. A
student or group of students wishing to ditribute more than ten (10) copies of nonschool materials
shall have school authorities review ther nonschool meterials at kast three (3) school days in
advance of their desred time of dissemination. School authorities shall review the norschool
meterials, prior to ther dstribution and will bar rom dstribution those normschool meterials that are
obscere, Ibelous, pervasively indecent, or adwertise unwful products or services. Material may ako
be barred from dstribution if there & evidence that reasonably supports a forecast that a substantial
disruption of the orderly operation of the school or educational ervironment will likely resuk from
the dstribution. Concems related to any denial of dstribution by the principal shall be heard by the
superintendent, whose decsion shall be firal.

The school principal or designee shall establish reasorable regultions governing the time, plce, and
mamer of student dstribution of nonschool materials.

The regulations shall:

1. Be narrowly drawn to pronote orderly administration of school activities by preventing dsruption
and may not be designed to stifle expression;

Be uniformly applied to all forms of norschool meterials;

Alow o interference with chsses or school activities;

Specify times, plces, and manrer where dstribution may and may not occur; and

Not whibit a person’s right to accept or reject any lterature dstributed n accordance with the
regulations.

The Superintendent, albng with the student publications advisors, shall develop administrative

regulations for the implementation of this policy. The regulations shall include definitions of terms and
timelines for the review of materials.

g wn

Lecal References: ACA §6-18-1202, 1203, & 1204
Tinker v. Des Moines 1SD, 393 U.S. 503 (1969)
Bethel School District No. 403 v. Fraser, 478 U.S. 675 (1986)
Hazelwood School District v. Kuhimeier, 484 U.S. 260 (1988)

Date Adopted: July 8, 2008
Last Revised:
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4.15—CONTACTWITHSTUDENTS WHILE AT SCHOOL

CONTACT BY PARENTS
Parents wishing to speak to their children during the school day shall register first with the
office.

CONTACT BY NON-CUSTODIAL PARENTS

If there is any question concerning the legal custody of the student, the custodial parent shall
present documentation to the principal or his/her designee establishing the parent’s custody of
the student. It shall be the responsibility of the custodial parent to make any court ordered “no
contact” or other restrictions regarding the non-custodial parent known to the principal by
presenting a copy of a file-marked court order. Without such a court order on file, the school will
release the child to either of his/her parents. Non-custodial parents who file with the principal a
date-stamped copy of current court orders granting visitation may eat lunch, volunteer in their
child’s classroom, or otherwise have contact with their child during school hours and the prior
approval of the school’s principal. Such contact is subject to the limitations outlned n Policy
4.16, Policy 6.5, and any other policies that may apply.

Unless prior arrangements have been made with the school’s principal, Arkansas law provides
that the transfer of a child between his/her custodial parent and non-custodial parent, when both
parents are present, shall not take place on the school’s property on normal school days during
normal hours of school operation.

CONTACT BY LAW ENFORCEMENT, SOCIAL SERVICES, OR BY COURT ORDER

State Law requires that Department of Human Services employees, local law enforcement, or
agents of the Crimes Against Children Division of the Department of Arkansas State Police, may
interview students without a court order for the purpose of investigating suspected child abuse.
In instances where the interviewers deem it necessary, they may exercise a “72-hour hold ”
without first obtaining a court order. Other questioning of students by non-school personnel shall
be granted only with a court order directing such questioning, with permission of the parents of a
student (or the student if above eighteen [18] years of age), or in response to a subpoena or arrest
warrant.

If the District makes a report to any law enforcement agency concerning student misconduct or if
access to a student is granted to a law enforcement agency due to a court order, the principal or
the principal’s designee shall make a good faith effort to contact the student’s parent, legal
guardian, or other person having lawful control by court order, or person acting in loco parentis
identified on student enrollment forms. The principal or the principal's designee shall not attempt
to make such contact if presented documentation by the investigator that notification is
prohibited because a parent, guardian, custodian, or person standing in loco parentis is named as
an alleged offender of the suspected child maltreatment. This exception applies only to interview
requests made by a law enforcement officer, an investigator of the Crimes Against Children
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Division of the Department of Arkansas State Police, or an investigator or employee of the
Department of Human Services.

In instances other than those related to cases of suspected child abuse, principals must release a
student to either a police officer who presents a subpoena for the student, or a warrant for arrest,
or to an agent of state social services or an agent of a court with jurisdiction over a child with a
court order signed by a judge. Upon release of the student, the principal or designee shall give
the student’s parent, legal guardian, or other person having lawful control by court order, or
person acting in loco parentis notice that the student has been taken into custody by law
enforcement personnel or a state’s social services agency. If the principal or designee is unable to
reach the parent, he or she shall make a reasonable, good faith effort to get a message to the
parent to call the principal or designee, and leave both a day and an after-hours telephone

number.

Legal References: A.C.A §6-18-513
A.C.A. §9-13-104
A.C.A. §12-18-609, 610, 613
A.C.A. §12-18-1001, 1005

Date Adopted: June 16, 2011
Last Revised:
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4.16—STUDENT VISITORS

Student vsitors in the clssroom can be disruptive to the educational process. Student visitation & strongly
discouraged. Any veitation to the clssroom shall be allowed only with the permission of the school principal and
all vsitors are required to check in at the building principal’s office before entering any other area in the building.

Date Adopted: September 23, 2004
Last Revised:
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4.17—STUDENT DISCIPLINE

The Pottsville School Detrict Board of Education has a resporsibility to protect the health, safety, and welfare of
the Dstrict’s students and enployees. To help maintain a saft environment conducive to high student
achevement, the Board establishes policies necessary to regulate student behavior to promote an orderly school
environment that i respectful of the rights of others and ensures the uniform enforcement of student discipline.
Students are resporsible for ther conduct that occurs: at any time on the school grounds; off school grounds at a
school sporsored function, activity, or event; going to and from school or a school activity.

The Dstrict’s administrators may ako take dsciplinary action against a student for oft-campus conduct occuring
atany time that would have a detrimental impact on school dicipline, the educational emvironment, or the welfare
of the students and/or staff. A student who has committed a criminal act whike off campus and whose presence on
campus could cause asubstantial dsruption to school or endanger the welfare of other students or staff s subject to
disciplinary action up to and including expulsion. Such acts could nclude, but are not imited to a felony or an act
that would be corsidered afelony if committed by an aduk, an assault or battery, drug lbw violations, or sexual
meconduct of aserious rature.  Any dicplinary action pusued by the Ditrict shall be n accordance with the
student’s appropriate due process rights.

The Dstrict’s lcensed personnel policy committee shall review the student dscipline polcies annually and may
recommend changes i the polcies to the Pottsville School Board. The Board hes the resporsibility of determining
whether to approve any recommended changes to student dscipline policies.

The Dstrict’s student discipline policies shall be dstributed to each student during the first week of school each
year and to new students upon their enrollment. Each student’s parent or kgal guardian shall sign and return to the
school an acknowledgement form documenting thet they have received the polcies.

It 5 required by lbw thet the principal or the person in charge report to the police any incidents the person has
persoral knowkdge of or has received information lkading to a reasonable belief that a person has committed or
threatened to commit an act of violence or any crime nwlving a deadly weapon on school property or while under
school supervision. If the person making the report is not the Superintendent, that person shall also inform
the Superintendent of the incident. Additionally, the principal shall inform any school employee or other
person who initially reported the incident that a report has been made to the appropriate law enforcement
agency. The Superintendent or designee shall inform the Board of Directors of any such report made to law
enforcement.

Lecal References: ACA §6-18-502
ACA §6-17-113

Date Adopted: April 18, 2013
Last Revised:
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4.18—PROHIBITED CONDUCT

Students and staff require asafe and orderly kaming environment that 5 conducive to high student achievement.
Certain student behaviors are unacceptable in such an environment and are hereby prohbited by the Board.
Prohbited behaviors include, but shall not be imited to the following.

1

10.

11.

12.

13.

14.

15.

16.

Disrespect for school enployees and failing to comply with their reasorable drections or otherwise
denonstrating nsubordination;

Diruptive behavior that nterferes with orderly school operations;

Wilfully and ntentionally assaulting or threatening to assault or physically abusing any student or school
emplbyee;

Possession of any weapon that can reasonebly be consdered capable of causing bodily harm to another
ndividual;

Possession or use of tobacco in any form on any property owned or kased by any public school;

Willfully or ntentionally dameging, destroying, or stealing school property;

Possession of any paging device, beeper, or similar ekctronic communication devices on the school canpus
during normal school hours wnless specifically exenpted by the administration for heakh or other conpelling
reasors;

Possession, selling, dstributing, or being under the influence of an akcoholic beverage, any illegal drug,
unauthorized nhalants, orthe nappropriate use or sharing of prescription or over the counter drugs, or other
noxicants, or anything represented to be a drug;

Sharing, diverting, transferring, applying to others (such as needles or lancets), orin any way
misusing medication or any medical supplies in their possession;

Inappropriate public displays of affection;

Cheating, copying, or chiming another person’s work to be his’her own;
Gabling;

Inappropriate student dress;

Use of wilgar, profare, or obscere lnguage or gestures;

Trarcy;

Bxcessive tardiness;
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17. Engaging n behavior designed to taunt, degrade, or ridicule another person on the bass of race, ethnicity,
national origin, sex, or deability;

18. Possess, view, distribute or ekectronically transmit sexually explicit or wilgar images or representations,
whether ekctronically, ona data storage device, or n hard copy form

19. Hazing, or ading n the hazing of another student;

20. Gangs or gang-related activities, including belonging to secret sockties of any kind, are forbidden on school
property. Gang msignias, clothing, ‘trowing signs” or other gestures associated with gangs are prohibited;

21. Sextal harassment; and

22. Bullying.

The Board directs each school n the Detrict to develop inplkementation regulations for prohibited student conduct
corsistent with applicable Board polcy, State and Federal bws, and judicial decsions.

Lecal References: ACA §6-18-502
A.C.A. §6-18-707
AC.A §6-15-1005
ACA §6-21-609
ACA §6-18-506
ACA §86-18-222
ACA §6-5-201
ACA. §86-18-514

Cross-References: Prohbited
Prohbited
Prohbited
Prohbited
Prohbited
Prohbited
Prohbited
Prohbited
Prohbited
Prohbited
Prohbited
Prohbited
Prohbited
Prohbited
Prohbited
Prohbited

Date Adopted: May 17, 2012

Last Revised:

Conduct #1—Policy # 3.17
Conduct #2— Polcy # 4.20
Conduct #3— Polcy # 4.21, 4.26
Conduct #4— Policy # 4.22
Conduct #5— Polcy # 4.23
Conduct #7—Policy 4.47
Conduct #8— Policy # 4.24
Conduct #13— Policy # 4.25
Conduct #14— Polcy #4.21
Conduct #15— Policy # 4.7
Conduct #16— Policy # 4.9
Conduct #17— Polcy #4.43
Cornduct #19— Polcy #4.12
Conduct #20— Policy # 4.26
Conduct #21—Policy # 4.27
Conduct #22— Polcy # 4.43
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4.19—CONDUCT TO AND FROM SCHOOL AND TRANSPORTATION ELIGIBILITY

Students are subject to the same rues of conduct while traveling to and from school as they are while on school

grounds. Appropriate dsciplinary actions may be taken against commuting students who violate student code of
conduct rukes.

The preceding paragraph ako applies to student conduct while on school buses. Students shall be rstructed in safe
rding practices. The driver of a school bus shall not operate the school bus until every passenger & seated.
Diciplinary measures for problems rebted to bus behavior shall include suspension or expukion from school, or
suspending or terminating the student’s bus transportation privileges. Transporting students to and ffom school
who have lost their bus transportation privileges shall become the responsibility of the student’s parent or kegal

guardian.

Legal Reference: ACA. §86-19-119 (b)
Ark. Division of Academic Facilities and Transportation Rules Gowerning Mantenance
and Operations of Ark. Public School Buses and Physical BExaminations of School Bus
Drivers 4.0

Date Adopted: July 8, 2008
Last Revised:
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4.20—DISRUPTION OF SCHOOL

No student shall by the use of violence, force, noise, coercion, threat, intimidation, fear, passive
resistance, or any other conduct, intentionally cause the disruption of any lawful mission,
process, or function of the school, or engage in any such conduct for the purpose of causing
disruption or obstruction of any lawful mission, process, or function. Nor shall any student
encourage any other student to engage in such activities.

Disorderly activities by any student or group of students that adversely affect the school’s
orderly educational environment shall not be tolerated at any time on school grounds. Teachers
may remove from class and send to the principal or principal’s designee office a student whose
behavior is so unruly, disruptive, or abusive that it seriously interferes with the teacher’s ability
to teach the students, the class, or with the ability of the student’s classmates to learn. Students
who refuse to leave the classroom voluntarily will be escorted from the classroom by the school
administration, the district resource officer, or, if necessary, local authorities.

Legal Reference: ACA §6-18-511

Date Adopted: September 23, 2004
Last Revised:
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4.21—STUDENT ASSAULT OR BATTERY

Astudent shall not threaten, physically abuse, or attempt to physically abuse, or behave n such away as
to be perceived to threaten bodily harm to any other person (student, school employee, or school vsitor).
Any gestures, wlgar, abusive or insulting lBnguage, tauting, threatening, harassing, or ntimidating
remarks by a student toward another person thet threatens their well-being & strictly forbidden.  This
includes, but 5 not Imited to, fighting, racial ethnic, religious, or sexual shus.

Futhermore, it 5 ulawful, during regular school hours, and n a place where a public school employee &
required to be in the course of his or her duties, for any person to address a public school enployee wsing
brguage which, in iis common understanding, & cakulated to: a) cause a breach of the peace; b)
meterially and substantially nterfere with the operation of the school; c) arouse the person to whom it &
addressed to anger, to the extent likely to cause mminent retaliation. Students quilty of such an oflense
may be subject to kgal proceedings in addition to student disciplinary measures.

Legal Reference: ACA §6-17-106(a)

Date Adopted: September 23, 2004
Last Revised:
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4.22—WEAPONS AND DANGEROUS INSTRUMENTS

No student shall possess aweapon, dsphy what appears to be a weapon, or threaten to use a weapon
while n school, on or about school property, before or after school, in attendance at school or any school
sponsored  activity, en route to or from school or any school sponsored activity, off the school grounds at
any school bus stop, or at any school sporsored activity or event

Aweapon & defired as any frearm, knife, razor, ice pick, drk, box cutter, numchucks, pepper spray or
other noxious spray, explosive, orany other strument or substance capable of cawsing bodily harm. For
the purposes of ths policy, “fircarm” means any device designed, made, or adapted to expel a projectile
by the action of an explosive or any device readily conertible to that use.

Possession means having a weapon, as defined n ths policy, on the student’s body or in an area under
h/her control. If; prior to any questioning or search by any school personrel, astudent discovers that
hefshe has accidentally brought aweapon, other than a frearm, to school including aweapon, other than a
frearm, that & n avehicle on school grounds, and the student nforms the principal or a staff person
mmediately, the student will not be corsidered to be in possession of a weapon wlkess & & afrearm. The
weapon shall be confiscated and held n the office until such time as the student’s parent/legal guardian
shall pick up the weapon fiom the school’s office. Repeated offenses are umacceptable and shall be
grounds for disciplinary action against the student as otherwise provided for in ths policy.

Except as permitted in ths polcy, students found to be in possession on the school canpus of a frearm
shall be recommended for expulsion for a period of not kss than ore year. The superintendent shall have
the discretion to modify such expubkion recommendation for a student on a case-by-case bask. Parents or
kgal guardians of students expelled under this policy shall be given a copy of the curent bws regarding
the possbility of parental resporsibility for allowing a child to possess a frearm on school property.
Parents or kgal guardians shall sign a statement acknowledging that they have read and understand said
bws prior to readmitting the student. Parents or kgal guardians of a student enrolling from another school
after the expration of an expukion period for a frearm policy violation shall ako be gven a copy of the
curent bws regarding the possbility of parental resporsibility for allowing achid to possess a frearm on
school property. The parents or kegal guardians shall sign a statement acknowledging thet they have read
and understand sad bws prior to the student beng enrolled n school

The mandatory expukion requirement for possession of a frearm does not apply to afrearm brought to
school for the purpose of participating i activities approved and authorized by the dstrict that include the
wse of frearms. Such activities may include ROTC programs, hunting safety or military education, or
before or afier-school hunting or rifle clbs. Firearms brought to school for such puposes shall be
brought to the school enployee designated to receive such frearms. The designated enployee shall store
the frearms n a secure location urtil they are removed for use in the approved activitity.

The dstrict shall report any student who brings a frearm to school to the criminal justice system or
juenile delinquency system by notifying local lbw enforcement.

Cross Reference: Polcy 4.31—EXPULSION
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Legal References:
608 ;

ACA §6-18502 (C) Q(A)B); ACA §6-18507 (¢) (1)©2); ACA §6-21-

ACA 8§5-4-201; ACA 8§5-4-401; ACA. §5-27-210;

AC.A §573-119(b)(e)(8)(9)(10) ;20 USCS § 7151

US Department of Education Guidance Conceming State and Local
Responsibilities Under the Gun-Free Schools Act

Date Adopted: July 18, 2013

Last Revised:
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4.23—TOBACCO AND TOBACCO PRODUCTS

Smoking or use of tobacco or products containing tobacco in any form (including, but not limited
to, cigarettes, cigars, chewing tobacco and snuff) in or on any real property owned or leased by a
District school, including school buses owned or leased by the District, is prohibited. Students
who violate this policy may be subject to legal proceedings in addition to student disciplinary
measures.

With the exception of recognized tobacco cessation products, this policy’s prohibition includes
any tobacco or nicotine delivery system or product. Specifically, the prohibition includes any
product that is manufactured, distributed, marketed, or sold as e-cigarettes, e-cigars, e-pipes, or
under any other name or descriptor.

Legal Reference: ACA §6-21-609

Date Adopted: July 18, 2013
Last Revised:
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4.24—DRUGS AND ALCOHOL

An orderly and safe school ervironment that & conducive to pronoting student achievement requires a
student population free from the dekterious efiects of alcohol and drugs. Their use b illegal, diruptive

to the educational emvironment, and diminishes the capacity of students to learn and function properly n
our schook.

Therefore, no student in the Pottsville School Destrict shall possess, attenpt to possess, consume, Use,
detribute, sel, buy, attempt to sell, attenpt to buy, gve to any person, or be under the influence of any
substance as defired n ths policy, or what the student represents or believes to be any substance as
defined in ths policy. This polcy applies to any student who: & on or about school property; 5 n
attendance at school orany school sponsored activity; hes kft the school campus for any reason and
retrns to the campus; & en route to or from school or any school sporsored activity.

Prohbited substances shall nclude, but are not imited to, alcohol, or any aloholic beverage, nhalants or
any ngestible matter that alker a student’s ability to act, think, or respond, LSD, or any other

hallucinogen, marijuana, cocaire, heroin, or any other narcotic drug, PCP, amphetamines, steroids,
“designer drugs”, look-alike drugs, or any controlled substance.

Selling, dstributing, or attenpting to sell or dstribute, or using over-the-counter or prescription drugs
not n accordance with the recommended dosage & prohbited.

Date Adopted: May 17, 2012
Last Revised:
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4.25—STUDENT DRESS AND GROOMING

The Pottsville School District Board of Education recognizes that dress can be a matter of
personal taste and preference. At the same time, the District has a responsibility to promote an
environment conducive to student learning. This requires limitations to student dress and
grooming that could be disruptive to the educational process because they are immodest,
disruptive, unsanitary, unsafe, could cause property damage, or are offensive to common
standards of decency.

Students are prohibited from wearing, while on the school grounds during the school day and at
school-sponsored events, clothing that exposes underwear, buttocks, or the breast of a female.
This prohibition does not apply, however to a costume or uniform worn by a student while
participating in a school-sponsored activity or event.

The Superintendent shall establish student dress codes for the District’s schools, to be included
in the student handbook, and are consistent with the above criteria.
Legal References: A.C.A. §6-18-502(c)(1)

A.C.A. 8 6-18-503(c)

Date Adopted: June 16, 2011
Last Revised:
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4.26—GANGS AND GANG ACTIVITY

The Board & committed to ersuring a safe school environment conducive to promoting a karning
environment where students and staff can excel. An orderly environment camnot exist where unawful
acts occur cawsing fear, ntimidation, or physical harm to students or school staff. Gangs and their
activities create such an atmosphere and shall not be allowed on school grounds or at school functions.

The following actiors are prohibited by students on school property or at school functions:

3. Wearing or possessing any clothing, bandanas, jewelry, symbol, orother sign associated with
membership n, or representative of, any gang;

4. Engaging n any verbal or nonverbal act such as throwing signs, gestures, or handshakes
representative of membership in any gang;

5. Recruiting, soliciting, or encouraging any person through duress or ntimidation to become or remain
amember of any gang; and/or

6. Bxorting payment from any individual in return for protection from harm from any gang.
Students found to be n violation of ths policy shall be subject to dsciplinary action up to and including
expulsion.

Students arrested for gang relted activities occurring off school grounds shall be subject to the same
disciplinary actiors as if they had occurred on school grounds.

Lecal References: AC.A §6-15-1005(b)(2)
ACA. §574-201

Date Adopted: Agpril 15, 2010
Last Revised: May 12, 2011
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4.27—STUDENT SEXUAL HARASSMENT

The Pottsville School Detrict s committed to having an academic environment n which all students are
treated with respect and dignity. Student achievement & best attained n an atmosphere of equal
educational opportunity thet & free of dscrimination. Sexual harassment & a form of discrimination that
udermines the ntegrity of the educational emvironment and will not be tolerated.

Believing thet prevention & the best policy, the Dstrict will periodically mform students and employees
about the nature of sexual harassment, the procedures for regstering a complaint, and the possble redress
that 5 available. The information will stress that the ditrict does not tolerate sexual harassment and that
students can report ineppropriate behavior of a sexual ratre without fear of adverse consequences. The
nformation will take nto account and be appropriate to the age of the students.

It shall be avioktion of ths policy for any student to be subjected to, or to subject another person to,
sexual harassment as defined in ths policy. Any student found, after an investigation, to have engaged n
sexual harassment will be subject to dscplinary action up to, and including, expulsion.

Sexual harassment refers to uwelcome sexual advances, requests for sexual favors, or other persorally
ofiensive werbal vsual, or physical conduct of asexual rature made by someore under any of the
following conditions:

1. Submission to the conduct 5 made, either explicitly or mmplicitly, a term or condition of an
ndividual’s education;

2. Submission to, or rejection of, such conduct by an individual & used as the bass for academic
decsions aflecting that ndividual; and/or

3. Such conduct has the purpose or eflect of substantially mterfering with an individual’s academic
performance or creates an rtimidating, hostile, or offensive academic ervironment.

The ters “ntimidating,” “hostile,” and “offensive” include conduct of a sexual natre which has the
eflect of humiliation or embarrassment and & sufficiently severe, persstent, or penasive that it imits the
student’s ability to partcipate n, or benefit fiom, an educational program or activity.

Actionable sexual harassment s gererally established when an ndividual s exposed to a pattern of
objectionable behaviors or when asingle, serious act 5 committed. What &, or 5 not, sexual harassment
will depend wpon all of the surounding circumstances. Depending upon such crcumstances, exanples of
sexual harassment include, but are not limited to: uwelcome touching; crude jokes or pictures;
discussions of sexual experiences; pressure for sexual activity; ntimidation by words, actions, insults, or
rame calling; teasing relted to sexual characteristics; or the belief or perception that an individual is
not conforming to expected gender roles or conduct or is homosexual, regardless of whether or
not the student self-identifies as homosexual, and spreading rumors rehted to a person’s aleged
sexual activities.

Students who believe they have been subjected to sexual harassment, or parents of a student who believes

their child has been subjected to sexual harassment, are encouraged to file a conphint by contacting a
courselor, teacher, Titk IX coordinator, or administrator who wil assst them in the complaint process.
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Under no crcumstances shall a student be required to first report allegations of sexual harassment to a
school contact person if thet person & the individual who b accused of the harassment.

To the extent possble, complaints will be treated N a confidential mamner. Limited disclosure may be
necessary in order to conpkte athorough nvestigation. Students who file a conphint of sexual
harassment will not be subject to retaliation or reprisal n any form.

Students who knowingly fabricate allegations of sexual harassment shall be subject to disciplinary action
up to and including expulsion.

Individuals who withhold information, puposely provide inaccurate facts, or otherwise hinder an
nwestigation of sexual harassment shall be subject to disciplinary action up to and ncluding expulsion.

Lecal References: Title IX of the Education Amendments of 1972, 20 USC 1681, et seq.
AC.A §6-15-1005 (b) (1)

Date Adopted: May 12, 2011
Last Revised:
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Students shall not possess any hand held laser pointer while in school; on or about school property, before
or after school; in attendance at school or any schoolsponsored activity; en route to or from school or any
schooksponsored activity; off the school grounds at any school bus stop or at any school-sponsored
activity or event. School personrel shall seize any bser ponter from the student possessing it and the
student may reckim it at the close of the school year, or when the student s no longer enrolled n the
Drtrict.

Lecal References: ACA §6-18-512
ACA §5-60-122

Date Adopted: September 23, 2004
Last Revised:

46



Pottsville School District 58-04

2014-2015

4.29—INTERNET SAFETY and ELECTRONIC DEVICE USE POLICY

Definition
For the pupose of ths polcy, “ekctronic device” means anything that can be used to transmit or capture
mages, sound, or data.

The Pottsville School Detrict mekes device (S) andlor ekctronic device Internet access available to
students, to permit students to perform research and to allow students to lkam how to use ekectronic
device technology. Use of district ekectronic devices & for educational andfor instructional purposes only.
Student use of electronic device () shall only be as directed or assigned by staff or teachers; students are
advsed that they enjoy no expectation of privacy in any aspect of their electronic device wse, ncluding
email, and that monitoring of student ekectronic device use B continuous.

No student will be granted Internet access until and unkess a computer-use agreement, sigred by both the
student and the parent or kgal guardian (if the student & under the age of eighteen [18]) & on fie. The
curent \ersion of the conputer use agreenment s incorporated by reference nto board policy and &
corsidered part of the student handbook.

Technology Protection _Measures
The Detrict & dedicated to protecting students from meterials on the Internet or world wide web thet are
nappropriate, obscere, or otherwise harmful to minors?; therefore it & the policy of the District to protect
each ekctronic device with Internet fitering sofware? that & designed to prevent students from accessing
meterials. For purposes of this policy “harmful to minors” is defined as any picture, image,
graphic image file, or other visual depiction that--
(A) taken as a whole and with respect to minors, appeals to a prurient interest in nudity,
sex, or
excretion;
(B) depicts, describes, or represents, in a patently offensive way with respect to what is
suitable
for minors, an actual or simulated sexual act or sexual contact, actual or simulated normal
or
perverted sexual acts, or a lewd exhibition of the genitals; and
(C) taken as a whole, lacks serious literary, artistic, political, or scientific value as to
minors.

Intemet Use and Safety

The Destrict & dedicated to emsuring that students are capable of wsing the Internet n asafe and
resporsible mamer. The Dstrict uses technology protection measures to ad in student safety and shall
ako educate students on appropriate online behavior and Internet wse® including but not limited to:
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- Interacting with other ndividuals on social networking websites and in chat rooms;
- Cyberbullying awareness; and
- Cyberbullying response.

Misuse of Intermet

The opportunity to use the Dstrict’s technology to access the Internet & a privilege and not a right
Students who misuse ekectronic devices or Internet access n any way will face dsciplinary action, as
specified n the student handbook* and /or Internet safety and electronic device wse agreement. Misuse of
the Internet ncludes:

- The deabling or bypassing of security procedures, conmpromising, attempting to compromise, or
defeating the dstrict’s technology network security or Internet fitering sofiware;

- The altering of data without authorization;

- Diclosing, wsing, or disseminating passwords, whether the passwords are the student’s own or those of
another student/faculty/community menber, to the other students;

- Divulging persorally identifying information about himselffherself or anyone eke either on the Internet
or n an email wnless t & anecessary and mtegral part of the student’s academic endeavor. Persomally
dertifying nformation includes full names, addresses, and phore numbers.

- Using ekectronic devises for any ilegal activity, ncluding ekectronic device hacking and copyright or
nellectual property bw violations;

- Using ekctronic devices to access or create sextally explicit or pomographic text or graphics;

-Usng ekectronic devices to violte any other polcy or s contrary to the Internet safety and ekectronic
device use agreement.

Legal References: Children’s Internet Protection Act; PL 106-554
FCC Final Rules 11-125 August 11, 2011
20 USC 6777
47 USC 254(h)
47 CFR 54.520
47 CFR 520(c)(4)
ACA §6-21-107
ACA §6-21-111

Date Adopted:
Last Revised: June 19, 2014
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4.29F—STUDENT ELECTRONIC DEVICE and INTERNET USE
AGREEMENT

Student’s Name (Pkase Print) Grade Level
School Date
The School Dstrict agrees to alow the student identified above (“Student”) to use the

dsstrict’s technology to access the Internet under the following terms and conditions which apply
whether the access is through a District or student owned technology device (as used in this
Agreement, “electronic device” means anything that can be used to transmit or capture images,
sound or data):

1. Conditional Privilege: The Student’s use of the dstrict’s access to the Internet & a privilege conditioned
on the Student’s abiding to ths agreement. No student may use the dstrict’s access to the Internet
whether through a District or student owned electronic device unkess the Student and his/her parent
or guardian have read and sigred ths agreement

2. Acceptable Use: The Student agrees that he/she will use the Dstrict’s Internet access for educational
puposes only. In wing the Internet, the Student agrees to obey all federal and state bws and regulations.
The Student ako agrees to abide by any Internet use ruks mstituted at the Student’s school or chss,
whether those rules are written or oral

3. Peralties for Improper Use: If the Student violtes this agreement and misuses the Internet, the Student
shall be subject to deciplinary action [Note: ACA §6-21-107 requires the district to have
“...provisions for administration of punishment of students for violations of the policy with stiffer
penalties for repeat offenders, and the same shall be incorporated into the district’s written student
discipline policy.” You may choose to tailor your punishments to be appropriate to the school’s
grade levels.]

4. ‘Misuse of the Dstrict’s access to the Internet” includes, but & not limited to, the folowing:

a. wing the Internet for other than educational purposes;

b. ganing mtentional access or maintaining access to materials which are “harmful to minors” as
defined by Arkarsas bw;

c. wing the Internet for any illegal activity, including computer hacking and copyright or intellectual
property bw volations;

d. meking unauthorized copies of computer software;

€. accessing ‘chat Ines” unless authorized by the mstructor for a chss activity drectly supervised by a
staff member;

f. wsing abuwsive or profane bBnguage N private messages on the system; or wsing the system to harass,
isult, or verbally attack others;

g. posting anonymous messages on the system;

h. wsing encryption software;

[

J

wasteful use of imited resources provided by the school including paper;
. cawsing congestion of the network through kengthy downloads of files;
k. vandalizing data of another user;
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. obtaining or sending information which could be used to meke destructive devices such as gurs,
weapors, borrbs, explosives, or freworks;

m. ganing or attempting to gain unauthorized access to resources or files;

n. entifying oneself wih another person’s name or password or using an account or password of
another user without proper authorization;

0. vading the prvacy of ndividuals;

p. dmwulging persorally idertifying information about himselffherself oranyore eke eiher on the

Internet or m an emmil unless t & anecessary and mtegral part of the student’s academic endeavor.

Persorally dertifying nformation includes full names, address, and phore number.

wsing the network for firancial or conmercial gan without district permision;

theft or vandalism of data, equpment, or ntellectual property;

attermpting to gain access or gaining access to student records, grades, or files;

ntroducing awrus to, or otherwise improperly tanpering with the system;

degrading or dsrupting equpment or system performance;

creating aweb page or associating aweb page with the school or school dsstrict without proper

authorization;

providing access to the Dstrict’s Internet Access to unauthorized individuals;

failing to obey school or chssroom Internet use rukes; or

taking part n any activity rebted to Internet use which creates a clear and present danger of the

substantial disruption of the orderly operation of the dstrict or any of is schools.

z. Irstalling or downbading software on dstrict computers without prior approval of the technology
drector or hi/her designee.

<c v -o

< X =

5. Liability for debts: Students and ther cosigners shall be lieble for any and all costs (debts) incurred
through the student’s use of the computers or access to the Internet ncluding penalties for copyright
viohtions.

6. No Expectation of Privacy: The Student and parent/guardian signing below agree that if the Student
wses the Internet through the Dstrict’s access, that the Student waives any right to privacy the Student
may have for such wse. The Student and the parent/guardian agree that the district may monitor the
Student’s use of the Dstrict’s Internet Access and may ako examine all system activities the Student
partcipates n, including but not limited to e-mail, voice, and video transmissions, to ensure proper use of
the system. The Dstrict may share such transmissions wih the Student’s parents/guardians.

7. No Guarantees: The Destrict will make good faith efforts to protect children from improper or harmful
metter which may be on the Internet. At the same time, n signing ths agreerrent, the parent and Student
recognize that the Dstrict makes no guarantees about preventing improper access to such materials on the
part of the Student

Signatures: We, the persons who have signed below, have read this agreement and agree to be
bound by the terms and conditions of this agreement.

Student’s Signature: Date

Parent/Legal Guardian Signature: Date
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4.30—SUSPENSION FROM SCHOOL

Students not present at school cannot berefit from the educational opportunities the school ervironment
affords. Administrators, therefore, shall strive to find ways to keep students n school as participants n the
educational process. There are rstances, however, when the needs of the other students or the nterests of
the orderly karning emvironment require the removal of a student from school The Board authorizes
school principals or their designees to suspend students for disciplinary reasons for a period of time not to
exceed ten (10) school days, ncluding the day upon which the suspension & inposed. The suspersion
may be in school or out of school. Students are resporsible for their conduct that occurs: at any time on
the school grounds; off school grounds at a school-sponsored function, activity, or event; going to and
from school oraschool activity. A student may be suspended for behavior including, but not limited to
that which:

20. Is n vioktion of school policies, ruks, or regulations;
21. Substantially interferes with the safe and orderly educational environment;

22. School administrators believe will result n the substantial interference with the safe and orderly
educational ervironment; and/or

23. Is nsubordinate, ncorrigible, violent, or nvolves noral trpitude.

The school prircipal or designee shall proceed asfollows in deciding whether or not to suspend a studert.
1. the student shall be gven written notice or advised orally of the charges against him/her;

2. If the student denies the charges, he/she shall be gven an explanation of the evidence against hinvher
and be alowed to present hs/her version of the facts;

3. if the pricipal finds the student quilty of the misconduct, he/she may be suspended.

When possble, notce of the suspersion, is duration, and any stpulations for the student’s readmittance
to class will be gven to the parent(s), kgal guardian(s), or to the student if age 18 or older prior to the
suspension. Such notice shall be handed to the parent(s), legal guardian(s), or to the student if age 18 or
older or mailed to the st address refiected in the records of the school dtrict

Gererally, notice and hearing should precede the student’s removal from school, but if prior notice and
hearing are not fasble, as where the student’s presence endangers persons or property or threatens
diruption of the academic process, thus justifying immediate removal from school, the necessary notice
and hearing should follow as soon as practicable.
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It s the parents’ or kgal guardians’ responsibility to provide current contact mformation to the dstrict
which the school shall use to immediately notify the parent or kegal guardian upon the suspension of a
student. The notification shall be by ore of the following mears, Isted n order of priority:
e Aprimary cal number

o The contact may be by voice, voice mail, ortext message

e Anemail address
o Areqular fist clss ktter to the bst known mailing address
The datrict shall keep a log of contacts attempted and mede to the parent or legal guardian.

During the period of their suspension, students serving out-of-school suspensions shall not be
permitted on campus except to attend a student/parent/administrator conference.

During the period of their suspension, students serving in-school suspension shall not attend any
schooksponsored activities during the Imposed suspersion nor shall the student participate in any school-
sporsored activities.

Suspensions initiated by the principal or his/her designee may be appealed to the Superintendent, but not
to the Board.

Suspensions initiated by the Superintendent may be appeaked to the Board.

Cross Reference: 4.7—ABSENCES

Legal References: ACA §6-18-507

Goss v Lopez , 419 US. 565 (1975)

Date Adopted: May 12, 2012
Last Revised:
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4.31—EXPULSION

The Board of Education may expel astudent for aperiod longer than ten (10) school days for violation of
the Dstrict’s written dscipline polcies. The Superintendent may make a recommendation of expulsion to
the Board of Education for student conduct deermed to be of such gravity that suspension would be
mappropriate, or where the student’s continued attendance at school would dsrupt the orderly leaming
erMronment orwould pose an ureasonable danger to the welfare of other students or staff.

The Superintendent or hisher designee shall gve written notice to the parents or kgal guardians (mailed
to the address reflected on the Dstrict’s records) that he/she wil recommend to the Board of Education
that the student be expelled for the specified kngth of time and state the reasons for the recommendation
to expel The notice shall gve the date, hour, and place where the Board of Education wil corsider and
dispose of the recommendation.

The hearing shall be conducted not bter than ten (10) school days* follbwing the date of the notice,
except that representatives of the Board and student may agree in writing to a date not conforming to this
imitation.

The President of the Board, Hearing Officer, or other designated Board menber shall preside at the
hearing. The student may choose to be represented by kegal cousel. The hearing shall be conducted n
open session of the Board unkss the parent requests that the hearing be conducted in executive sesson.
Ay action taken by the Board shall be n open session.

Duing the hearing, the Superintendent will present evidence, including the calling of winesses, that gave
rse to the recommendation of expulsion. The student, or hs/her representative, may then present
evidence including statements from persons with persoral knowlkedge of the events or crcumstances
relevant to the charges against the student. Formal cross-examination will not be permitted. However, any
member of the Board, the Superintendent, or designee, the student, or hi/her representative may guestion
anyone meking a statement and/or the student. The presiding officer shall decide questions concerning the
appropriateness or relevance of any questions asked duing the hearing.

The Superintendent shall recommend the expulsion of any student for a period of not kss than ore (1)
year for possession of any firearm or other weapon prohibited on school carmpus by bw. The
Superintendent shall, however, have the discretion to modify the expukion recommendation for a student
on a case-by-case bass. Parents or kgal guardians of a student enrolling from another school after the
expration of an expulsion period for a weapors policy vioktion shall be given a copy of the curent bws
regarding the possbility of parental resporsibility for alowing achild to possess a weapon on school
property. The parents or kgal guardians shell sign a statement acknowledging that they have read and
understand said bws prior to the student being enrolled in school

The Superintendent and the Board of Education shall complete the expukion process of any student that
wes hitiated because the student possessed a frearm or other prohbited weapon on school property
regardless of the enrollment status of the student.

Legal Reference: ACA §6-18-507

Date Adopted: September 23, 2004
Last Revised:
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4.32—SEARCH, SEIZURE, AND INTERROGATIONS

The Dtrict respects the rights of iis students against arbitrary intrusion of their person and property. At the same
time, it & the resporsibility of school officials to protect the health, safety, and welfare of all students enrolled in the
Dstrict n order to promote an environment conducive to student kaming. The Superintendent, principals, and
their designees have the right to inspect and search school property and equipment. They may ako search students
and their personal property in which the student has a reasonable expectation of privacy, when there & reasorable
suspicion to beleve such student or property contains illegal tems or other iems in volation of Board polcy or
dangerous to the school community. School authorities may seize evidence found n the search and disciplinary
action may be taken Evidence found which appears to be in vioktion of the lw shall be reported to the
appropriate authority.

School property shall nclude, but not be imited to, lockers, desks, and parking lots, as wel as persoral efiects kft
there by students. When possble, prior notice will be given and the student will be allowed to be present along
with an adult winess, however, searches may be done at any time with or without notice or the student’s consent.
A personal search must not be excessively ntrusive in light of the age and sex of the student and the rature of the
nfraction.

The Superintendent, principals, and their designees may request the assstance of bw enforcement officials to help
conduct searches. Such searches may include the use of specially trained dogs.

A school official of the same sex shall conduct personal searches with an adult winess of the same sex present

State Law requires that Department of Human Services enployees, local bw enforcement, or agents of the Crimes
Against Chidren Dwision of the Department of Arkarsas State Police, may nterview students without a court
order for the pupose of investigating suspected child abuse. In instances where the nterviewers deem it necessary,
they may exercise a “72-hour hold ” without frst obtaming a cout order. Other questioning of students by non-
school personnel shall be granted only with a court order directing such questioning, with permission of the parents
of astudent (or the student if above eighteen [18] years of age), or in resporse to a subpoena or arrest warrant.

If the Destrict mekes areport to any bw enforcement agency concerning student misconduct or if access to a
student & granted to a bhw enforcement agency due to a court order, the principal or the principal’s designee shall
make a good faith effort to contact the student’s parent, kgal guardian, or other person having hwful control by
cout order, or person acting n loco parertis on student envollment forms. The principal or the principal's
designee shall not attempt to make such contact if presented documentation by the investigator that
notification is prohibited because a parent, guardian, custodian, or person standing in loco parentis is
named as an alleged offender of the suspected child maltreatment. This exception applies only to
interview requests made by a law enforcement officer, an investigator of the Crimes Against Children
Division of the Department of Arkansas State Police, or an investigator or employee of the Department
of Human Services.

In rstances other than those relted to cases of suspected chid abuse, principals must release astudent to etther a
polce officer who presents a subpoena for the student, or awarrant for arrest, or to an agent of state socil services
or an agent of a cout with jurisdiction over achild with a cout order signed by ajudge. Upon rekase of the
student, the pricipal or designee shall give the student’s parent, kgal guardian, or other person having hwful
control by court order, or person acting i loco parentis notice that the student has been taken nto custody by bw
enforcement personnel or a state’s social services agency. If the principal or designee & unable to reach the parert,
he or she shall meke a reasorable, good faith effort to get a message to the parent to call the principal or designee,
and kave both aday and an afier hours tekephone number.
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Legal Reference: A.C.A §6-18-513
A.C.A. §9-13-104
A.C.A. §12-18-609, 610, 613
A.C.A. §12-18-1001, 1005

Date Adopted: Jure 16, 2011
Last Revised:
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4.33—STUDENTS’ VEHICLES

A student who has presented a valid driver’s license and proof of insurance to the appropriate office personrel,
may drive their vehicle to school Vehicles driven to school shall be parked in the area designated for student
parking. Parking on school property is a privilege which may be denied to a student for any disciplinary
violation, at the discretion of the student's building principal.

Students are not permitted to loiter n parking areas and are not to return to their vehicles during the school day
for any reason ukss ghven permission to do so by school personrel.

It 5 uderstood thet there B no expectation of privacy in \ehicles in parking areas. Drivers of vehicles parked on
aschool canmpus will be held accountable for illegal substances or any other item prohibited by District policy
fond n their ehicle. The act of a student parking a vehicle on campus is a grant of permission for
school or law enforcement authorities to search that vehicle.

Date Adopted: May 17, 2012
Last Revised:

56



Pottsville School District 58-04

2014-2015
4.34—COMMUNICABLE DISEASES AND PARASITES

Students with communicable diseases or with human host parasites that are transmittable in a school
environment shall demonstrate respect for other students by not attending school while they are capable
of transmitting their condition to others. Students whom the school nurse determines are unwell or unfit
for school attendance or who are believed to have a communicable disease or condition will be required
to be picked up by their parent or guardian. Specific examples include, but are not limited to: chicken
pox, measles, scabies, conjunctivitis (Pink Eye), impetigp/ MRSA (Methicillin-resistant Staphylococcus
aureus), streptococcal and staphylococcal infections, ringworm, mononucleosis, Hepatitis A, B or C,
mumps, vomiting, diarrhea, and fever (100.4 F when taken orally). A student who has been sent home by
the school nurse will be subsequently readmitted, at the discretion of the school nurse, when the student is
no longer a transmission risk. In some instances, a letter from a health care provider may be required
prior to the student being readmitted to the school.

To help control the possible spread of communicable diseases, school personnel shall follow the District's
exposure control plan when dealing with any bloodborne, foodborne, and airborne pathogens exposures.
Standard precautions shall be followed relating to the handling, disposal, and cleanup of blood and other
potentially infectious materials such as all body fluids, secretions and excretions (except sweat).

The District shall maintain a copy of each student's immunization record and a list of individuals with
exemptions from immunization which shall be education records as defined in policy 4.13. That policy
provides that an education record may be disclosed to appropriate parties in connection with an
emergency if knowledge of the information is necessary to protect the health or safety of the student or
other individuals.

A student enrolled in the District who has an immunization exemption may be removed from school at
the discretion of the Arkansas Department of Health during an outbreak of the disease for which the
student is not vaccinated. The student may not return to the school until the outbreak has been resolved
and the student's return to school is approved by the Arkansas Department of Health.

The parents or legal guardians of students found to have live human host parasites that are transmittable
in a school environment will be asked to pick their child immediately. The parents or legal guardians will
be given information concerning the eradication and control of human host parasites. A student may be
readmitted after the school nurse or designee has determined the student no longer has live human host
parasites that are transmittable in a school environment.

Each school may conduct screenings of students for human host parasites that are transmittable in a
school environment as needed. The screenings shall be conducted in a manner that respects the privacy
and confidentiality of each student.

Cross References: 4.2—ENTRANCE REQUIREMENTS
4.13—PRIVACY OF STUDENTS’ RECORDS/ DIRECTORY
INFORMATION

Legal References: A.C.A. §6-18-702
Arkansas State Board of Health Rules And Regulations Pertaining To
Immunization Requirements

Date Adopted: April 18, 2013

Last Revised:
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4.35—STUDENT MEDICATIONS

Prior to the administration of any medication to any student under the age of eighteen (18),
written parental consent is required. The consent form shall include authorization to administer
the medication and relieve the Board and its employees of civil liability for damages or injuries
resulting from the administration of medication to students in accordance with this policy.

Unless authorized to self-administer, students are not allowed to carry any medications,

including over-the-counter medications or any perceived health remedy not regulated by the US
Food and Drug Administration, while at school. The parent or legal guardian shall bring the
student’s medication to the school nurse or other designated school employee. When medications
are brought to the school nurse or other designated school employee, the nurse or employee shall
document, in the presence of the parent, the quantity and type of the medication(s). Each person
present shall sign a form verifying the quantity and type of the medication(s).

Prescription medication, including those for self-medication, must be in the original container
and be accompanied by written documentation from the doctor or properly labeled with the
student’s name, the ordering health care provider’s name, the name of the medication, the
dosage, frequency, and instructions for the administration of the medication (including times).
Additional information accompanying the medication shall state the purpose for the medication,
its possible side effects, and any other pertinent instructions (such as special storage
requirements) or warnings. Schedule 11 medications that are permitted by this policy to be
brought to school shall be stored in a double-locked cabinet.

Any medication given three (3) times per day or less need to be given at home, unless the time
prescribed by the doctor falls during the school day.

Non-prescription or over-the-counter medication must be provided by the parent or legal
guardian in the unopened, original container. Non-prescription medications will require written
documentation from the health care provider which states the student’s name, the ordering health
care provider’s name, the name of the medication, the dosage, frequency and instruction for
administration of the medication. Non-prescription or over-the-counter medication will not be
given before 11:00 am without confirmation from the parent that the medication was not given to
the student that morning before school.

Students with an individualized health plan (IHP) may be given over-the-counter medications to
the extent giving such medications are included in the student's IHP.

Schedule 11 Medications

The only Schedule 1l medications that shall be allowed to be brought to the school are
methylphenidate (e.g. Ritalin or closely related medications as determined by the school nurse),
dextroamphetamine (Dexedrine), and amphetamine sulfate (e.g. Adderall or closely related
medications as determined by the school nurse).
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For the student's safety, no student will be allowed to attend school if the student is currently
taking any other Schedule 11 medication than permitted by this policy. Students who are taking
Schedule 11 medications which are not allowed to be brought to school shall be eligible for
homebound instruction if provided for in their 1EP and 504 plans.

The district's supervising registered nurse shall be responsible for creating both on campus and
off campus procedures for administering medications.

Students who have written permission from their parent or guardian and a licensed health care
provider to self-administer either an asthma inhaler or auto-injectable epinephrine, or both and
who have a current consent form on file shall be allowed to carry and self-administer such
medication while in school, atan on-site school sponsored activity, while traveling to or from
school, or at an off-site school sponsored activity. Students are prohibited from sharing,
transferring, orin any way diverting his/her medications to any other person. The fact that a
student with a completed consent form on file is allowed to carry an asthma inhaler or auto-
injectable epinephrine, or both does not require him/her to have such on his/her person. The
parent or guardian of a student who chooses to not carry an asthma inhaler or auto-injectable
epinephrine, or both on his/fher person shall provide the school with the appropriate medication
which shall be immediately available to the student in an emergency.

Students may be administered Glucagon in emergency situations by the school nurse or, in the
absence of the school nurse, a trained volunteer school employee designated as a care provider,
provided the student has:
1. an IHP developed under Section 504 of the Rehabilitation Act of 1973 which provides for
the administration of Glucagon in emergency situations; and
2. acurrent, valid consent form on file from their parent or guardian.

The school shall not keep outdated medications or any medications past the end of the school
year. By this policy, parents are notified that ten (10) days after the last day of school, all
medications will be disposed of that are left at the school. Medications not picked up by the
parents or legal guardians within the ten (10) day period shall be disposed of by the school nurse
in accordance with current law and regulations.

Legal References: Ark. State Board of Nursing: School Nurse Roks and Resporsibilities
Arkansas Department of Education and Arkansas State Board of Nursing
Rules Governing the Administration of Glucagon to Arkansas Public
School Students Suffering from Type | Diabetes
A.C.A. §6-18-707
A.C.A. §6-18-1005(a)(6)
A.C.A. §17-87-103(11)

Date Adopted: December 20, 2012
Last Revised:
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POTTSVILLE SCHOOL DISTRICT 58-04
4.35F -MEDICATION ADMINISTRATION RELEASE FORM

Student DOB Grade School

(Complete Policy available in school office)

(1) Prior to the administration of any medication to any student, written parental consent is required. A Medication
Administration Release Form must be filled out for each medication and signed by a parent or legal guardian. Medicine must be
delivered to the school office by a parent in the original pharmacy-labeled or manufacturer’s container. No pills in “baggies” or
loose pills taped to a note will be accepted.

(2) Students are not permitted to have medicine in their possession on school property or on the school bus. No medicine
will be sent home with a student. The only exception would be a student who is authorized to self-administer either an inhaler or
epi-pen.

(3) Non-prescription medicine or over-the-counter medicine will only be given with a physician’s order. A
Pharmacy printed label may be used as a doctor’s order for prescription medication.

PARENTAL PERMISSION FOR MEDICATION GIVEN AT SCHOOL

I request this medication be given to my child during the school day in accordance with school policy. | authorize the school nurse to delegate
administration of medication to other school personnel if necessary. This medication is in the original container as when it was purchased. The
school nurse may contact the prescriber named below in the event of a question or problem regarding this medication during this school year. |
certify that at least one dose of the medication has been previously given and NO adverse reactions were experienced. Understanding that
adverse reactions may occur following any dose of medication, I give permission for this medication to be administered to my child at school |
acknowledge that the District, its Board of Directors, and its employees shall be immune from civil liability for damages resulting from the
administration of medications in accordance with this consent form

Parent /Guardian Signature: Date:

Parent/Guardian Phone:

Doctor Name: Doctor Phone:

MEDICATION:
*If this is an ‘as needed’ medication, list reason or problem below that you request the medication be given for at
school:

LICENSED PRESCRIBER ORDER FOR MEDICATION GIVEN AT SCHOOL

Date: Duration of Order: (not to exceed current school year)
The medication named above is prescribed as (check one): D SCHEDULED or |:| AS NEEDED

Time to be given at school (SCHEDULED) | Frequency (AS NEEDED) |

Indications (as needed) OR Comments:

Possible Side Effects or Adverse Reactions:

Prescriber Signature / Title: Date:

RECORD OF MEDICATION RECEIVED FROM PARENT:

Date: Medication: Amount:

Nurse or School Staff: Parent/Guardian:
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4.35F2—MEDICATION SELF-ADMINISTRATION CONSENT FORM

Student’s Name (Pkase Print)

The folbwing must be provided for the student to be eligible to seff-administer asthma ihalers andfor auto-
hjectable eprephrine. Eligibility & only valid for this school for the curent academic year. This corsent form
must be renewed each year and/or amytime a student changes schools.

e awritten medical statement from a heakh-care provider who hes prescriptive privileges that hellshe hes
prescribed the asthma nhaler andfor auto-injectable epnephrine for the student and that the student needs
to carry the medication on his/her person due to a medical condition;

e the specific mediations prescribed for the student;

e an idividualized health care pln developed by the prescribing health-care provider containing the
treatment pln for managing asthma and/or anaphylaxis epsodes of the student and for medication use by
the student during school hours; and

e adtaterrent from the prescrbing health-care provider that the student possesses the skill and resporsibility
necessary to use and administer the asthma inhaler and/or auto-injectable eprephrine.

If the school nurse B available, the student shall demonstrate his/her skill vel in using the asthma inhalers and/or
auto-injectable eprephrine to the nurse.

Medications for selFmedication shall be supplied by the student’s parent or guardian and be in the original
container bbekd wih the student’s nmame. The parent or guardian may choose to provide the school with addtional
appropriate medication (use form 4.35F) for the school to have available to deal with an asthma or anaphylaxis
emergency.

My signature below & an acknowledgment that | understand thet the Drtrict, its Board of Drectors, and its

empbyees shall be mmune from cwvil kebility for njury resulting from the self-administration of medications by
the student ramed above.

Parent or kgal guardian signature

Date

Date Adopted: July 8, 2008
Last Revised:
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4.35F3—GLUCAGONADMINISTRATION AND CARRY CONSENT FORM

Student’s Name (Please Print)

The school has developed a Section 504 plan acknowledging that my child has been diagnosed as suffering
from Type | diabetes. The 504 plan authorizes the school nurse or, in the absence of the nurse, trained
volunteer district personnel, to administer Glucagon in an emergency situation to my child.

| hereby authorize the school nurse or, in the absence of the nurse, trained volunteer district personnel
designated as care providers, to administer Glucagon to my child in an emergency situation. Glucagon shall
be supplied to the school nurse by the student’s parent or guardian and be in the original container.

| acknowledge that the District, its Board of Directors, its employees, or an agent of the District, including
a healthcare professional who trained volunteer school personnel designated as care providers shall not be
liable for any damages resulting from his/her actions or inactions in the administration of Glucagon in
accordance with this consent form and the 504 plan.

Parent or legal guardian signature

Date

Date Adopted: May 17, 2012
Last Revised:
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4.36—STUDENT ILLNESS/ACCIDENT

If a student becomes too ill to remain in clss and/or could be contagious to other students, the principal or
designee will attempt to notify the student’s parent or kegal guardian. The student will remain n the school’s
health room or a plbce where helshe can be supervised urtil the end of the school day or uttil the parent/legal
guardian can check the student out of school.

If a student becomes serowsly ill or B njured while at school and the parent/legal guardian camnot be contacted, the
failure to make such contact shall not unreasonably dehy the school’s expeditious transport of the student to an
appropriate medical care facility. The school assumes no resporsibility for treatment of the student. When
available, current, and applicable, the student’s emergency contact numbers and medical nformation wil be
utilized. Parents are strongly encouraged to keep ths nformation up to date.

Date Adopted: September 23, 2004
Last Revised:
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4.37—EMERGENCY DRILLS

All schook n the Dstrict shall conduct fire drils at kast monthly. Tomado drik shall ako be conducted
not fewer than three (3) times per year with at kast ore each n the nonts of Septerber, January, and
February. Students who ride school buses!, shall ako particbate n emergency evaclation driks at least
twice each school year.

The Destrict shall amually conduct an actve shooter drill and school safety assessment for all Dstrict
schook in colbboration with local bw enforcement and emergency  meragement  persomrel?  Students
will be icded n the drik to the extent that 5 developmentally approprieie to the age of both the
students and grade configuration of the school

Drills may be conducted during the Istructional day or during norrinstructional time periods.

Other types of emergency drlk may ako be conducted to test the impementaton of the Dstrict’s
emergency pbrs n the event of an earthquake or terrorist attack that might include the use of biological
or chemical agents. Students shall be ncluded n the drills to the extent practicable.

Notes: Students who only ride buses occasionally, such as to go to and/or from a field trip will
also have to participate in the evacuation drills.

2 Student involvement will need to be worked out school by school and determined
relative to grade and age considerations in conjunction with the actual content of the drill.
There may be a drill conducted that don't include any students due to the explicit nature
of the drill and the age of the students while a drill in another school would include

students.

Lecal Reference: ACA §12-13-109
ACA §6-10-110
ACA §6-10-121
AC.A §6-15-1302
ACA §6-15-1303
Ark. Division of Academic Facilities and Trarsportation Rules Gowverning
Mantenance and Operations of Ark. Public School Buses and Physical
Examinations of School Bus Drivers 4.03.1

Date Adopted:

Last Revised:
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4.38—PERMANENT RECORDS

Permarent school records, as required by the Arkarmsas Department of Education, shall be maintained for
each student enrolled in the District until the student graduates or s beyond the age of compulsory school
attendance. A copy of the student’s pemmanent record shall be provided to the receiving school district
upon the trarsfer of the student to another dtrict.

Date Adopted: Septerber 23, 2004
Last Revised:
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4.39—CORPORAL PUNISHMENT

The Pottsville School Board authorizes the use of corporal punishment to be administered in accordance
with ths policy by the Superintendent or hissher designated staff members who are required t have a
state-issued license as a condition of ther employment.

Prior to the administration of corporal punishment, the student receiving the corporal punishment shall be
gven an explnation of the reasons for the punishment and be given an opportunity to refute the charges.

All corporal punishment shall be administered privately, i.e. out of the sight and hearing of other
students, shall not be excessive, or administered with malice, and shall be administered in the
presence of another school administrator or designee who shall be a licensed staff member
employed by the District.

Legal Reference: A.C.A. §6-18-503 (b)
AC.A §6-18-505 (C) (1)

Date Adopted: May 17, 2012
Last Revised:
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4.40—HOMELESS STUDENTS

The Pottsville School Detrict will afford the same services and educational opportunities to homeless
children as are afforded to non-homeless children. The Superintendent or his’/her designee shall appont
an appropriate staff person to be the local educational laison for homeless chidren and youth whose
resporsibilities shall include coordinating with the state educational laison for honmeless children and
youth to emsure that homeless children are not stigmatized or segregated on the bass of ther status as
homeless and such other duties as are prescribed by bw and ths policy.

Notwithstanding Polcy 4.1, honeless students Iving n the dstrict are entitled to enroll m the dstrict’s
school that non-homeless students who Ive in the same attendance area are eligible to attend. If there & a
question concerning the enrollment of a horreless child due to a conflict with Policy 4.1 or 4.2, the child
shall be mmediately admitted to the school n which enrollment & sought pending resolution of the
dispute. It 5 the resporsibility of the Dstrict’s local educational kaison for homeless children and youth to
cary out the dispute resolution process.

To the extent feasible, the District shall do one of the following according to what is in the best

interests of a homeless child. (For the puposes of ths policy “school of origin” means the school the

child attended when permanently housed or the school in which the child was bst enrolled.)

e continue educating the child who becomes homeless between academic years or during an academic
year in ther school of origin for the duration of their homelessness;

e continue educating the child in his’her school of origin who becomes penmarently housed during an
academic year for the remainder of the academic year; or

e enroll the horreless child n the school appropriate for the attendance zone where the child lives.

If the Detrict ekcts to enroll a homeless child n aschool other than their school of origin and such action
s aganst the wishes of the child’s parent or guardian, the Dstrict shall provide the parent or guardian
with a written explnation of their reason for so doing which shall nclude astatement of the
parent/guardian’s right to appeal

In any nstance where the child & unaccompanied by a parent or guardian, the Dstrict’s local educational
laison for homeless chidren and youth shall asset the child in determining his/her place of enroliment.
The Lisison shall provide the child with a notice of his/her right to appeal the enrollment deckion.

The Dstrict shall be resporsible for provding tramsportation for a homeless child, at the request of the
parent or guardian (or in the case of an unaccompanied youth, the Liaison), to and fiom the child’s school
of orgin.*

For the puposes of ths policy, students shall be corsidered honeless if they lack afixed, regular, and
adequate nighttime residence and

(@) are sharing the howsing of other persons due to loss of housing, economic hardship, or a similar

reason; are living n motek, hotek, trailer parks, or canping grounds due to the lack of akernative
adequate accommodations; are iving n emergency or transitional shelters; are abandoned in hospitals; or
are awaiting foster care pbcement;
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(b) have a primary nighttime residence that & a public or private plce not designed for or ordimarily used
as a regular skeping accommodation for human beings;

(c) are Iving In cars, parks, public spaces, abandoned buildings, substandard housing, bus or train
stations, or similar settings; and includes

(d) are mgratory chidren who are ving n crcumstances described in cluses (a) through (C).

Lecal Refrences**: 42 US.C.
42 USC.
42 USC.
42 USC.
42 USC.
42 USC.
42 USC.
42 USC.
42 USC.
42 USC.
42 USC.

Date Adopted: May 17, 2012
Last Revised:

§ 11431 et seq

§ 11431 (2)

§1142QL)H)N) |

§ 11432 @@)@)(0), (@), (i), @i(1), @)(ir) )
§ 11432 @@)(A), (D, A, AWM, (AXiD)
§ 11432 (@@)(B)(i). (@, (i)

§ 11432 @@)C)(). @, (i)

§ 11432 (Q@)(EXM), @, (i)

§ 11432 (9(3)(G)

§11432 @@ A, B). ). O). B

§ 11434a
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4.41—PHYSICAL EXAMINATIONS OR SCREENINGS

The Pottsville School Detrict may provide from time to time for the administration of physical exarrs or
screenings of s students. The ntent of the exans or screenings shall be to detect contagious or nfectious
diseases or defects in hearing, vsion, or other clements of health that would adversely affect the student’s
ability to achieve to hissher full potertial.

The dstrict shall notify parents, at least annually, of the specific or approximate dates of any non-
emergency, nvasive physical examination or screening that k.

1. required asa condition of attendance;
2. administered by the school and scheduled by the school in advance; and
3. not necessary to protect the immediate heakth and safety of the student, or of other students.

For the puposes of ths polcy, ‘Invasive Physical Examination” & defined as any medical examination
that nvolves the exposure of private body parts, or any act during such examination that includes icision,
Insertion, or njection nto the body, but does not include a hearing, vision, or scoliosis screening.

Except n instances where a student i suspected of having a contagious or infectious disease, parents shall
have the right to opt their student out of the exans or screenings by using form 4.41F or by providing
certification from a physician thet he/she hes recertly examined the student.

Astudent may be required to pass a physical exam before being allowed to participate in certain
extracurricular activities to help ersure they are physically capabke of withstanding the rigors of the
activity. It 5 understood that students who refuse to take such an exam will not be alowed to participate
n the desired activity.

The rights provided to parents under this policy transfer to the student when helshe twms 18 years okd.

Lecal Reference: ACA §6-18-702 (b), (),
20 USC § 1232h (c) [NCLB Act of 2001, Part F, Section 1061 (c) (1)(D),

@@mHANE)C)(MnHana), @e)i, E)Be). E)XBXC)]

Date Adopted: September 23, 2004
Last Revised:
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4.41F—OBJECTION TO PHYSICAL EXAMINATIONS OR SCREENINGS

|, the undersigned, being a parent or guardian of a student, or a student eighteen (18) years of age or older,
hereby note my objection to the physical examination or screening of the student named below.

Physical examination or screening being objected to:
__ VbDn test

_ Hearing test

____ Scoliosis test

____ Other, please specify

Non-emergency, rvasive physical examination as defined n Polcy 4.41

Conmrents:

Name of student (Printed)

Sinature of parent (or student, if 18 or older)

Date form was fled (To be filled n by office personnel)
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4.42—STUDENT HANDBOOK

It shall be the polcy of the Pottsville School Dtrict thet the most recently adopted version of the Student
Handbook be incorporated by reference nto the policies of this district. In the event thet there & a conflict
between the student handbook and a gereral board policy or polcies, the more recently adopted Bnguage
will be corsidered binding and controlling on the matter provided the parent(s) of the studert, or the
student if 18 years of age or older have acknowledged recept of the controlling bnguage.

Principals shall review all changes to student policies and ensure that such changes are provided
to students and parents, either in the Handbook or, if changes are made after the handbook is
printed, as an addendum to the handbook.

Principals and counselors shall also review Policies 4.45—SMART CORE CURRICULUM
AND GRADUATION REQUIREMENTS and the current ADE Standards for Accreditation
Rules to ensure that there is no conflict. If a conflict exists, the Principal and/or Counselor shall
notify the Superintendent and Curriculum Coordinator immediately, so that corrections may be
made and notice of the requirements given to students and parents.

Date Adopted: April 18, 2013
Last Revised:
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4.43—BULLYING

Respect for the dignity of others & a comerstone of civil society. Bullying creates an atmosphere of fear
and ntimidation, robs a person of his’her dignity, detracts from the safe ervironment necessary to
promote student lkeaming, and will not be tokrated by the Board of Directors. Students who bully another
person shall be held accountable for their actions whether they occur on school equpment or property; off
school property at a school sponsored or approved function, activity, or event; going to or from school or
a school activity in a school vehicle or school bus; or at designated school bus stops.

A school principal or his or her designee who receives a credible report or complaint of bullying
shall promptly investigate the complaint or report and make a record of the investigation and any
action taken as a result of the investigation.

Definitions:

Attribute means an actual or perceived personal characteristic including without limitation race,
color, religion, ancestry, national origin, socioeconomic status, academic status, disability,
gender, gender identity, physical appearance, health condition, or sexual orientation;

Bullying means the intentional harassment, intimidation, humiliation, ridicule, defamation, or
threat or incitement of violence by a student against another student or public school employee
by a written, verbal, electronic, or physical act that may address an attribute of the other student,
public school employee, or person with whom the other student or public school employee is
associated and that causes or creates actual or reasonably foreseeable:

e Physical harm to a public school enmployee or student or damege to the public school enployee's
or student's property;

e Substantial nterference with a student's education or with a public school enployee's roke n
education;

e Ahostile educational environment for one (1) or more students or public school employees due t
the severity, persstence, or pervesiveness of the act, or

e Substantial dsruption of the orderly operation of the school or educational environment;

Electronic act mearns without limitation a communication or image transmitted by means of an ekectronic
device, ircluding without limitation a tekephone, wireless phone or other wireless communications
device, computer, or pager that resuks in the substantial disruption of the orderly operation of the school
or educational ervronment.
Ekctronic acts of bullying are prohbited whether or not the electronic act originated on school
property or with school equpment, if the electronic act s directed specifically at students or
school personnel and meliciously intended for the pupose of dirupting school, and has a high
likelihood of succeeding n that purpose;
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Harassment means a pattem of umelcome verbal or physical conduct rekting to another person's
constitutionally or statutorily protected status that causes, or reasonably should be expected to cause,
substantial nerference with the other's performance n the school environment; and

Substantial disruption means without limitation that any one or more of the following occur as a result
of the bullying:

o Necessary cessation of istruction or educational activities;

e Inability of students or educational staff to focus on karning or function as an educational unit
because of a hostile ervironment;

e Sewere or repetitive dsciplinary measures are needed i the classroom or during educational
activities; or

o Bxibition of other behaviors by students or educational staff that substantially nterfere with the
kaming ervironment.

Cyberbullying of School Employees is expressly prohibited and includes, but is not limited to:
a. Building a fake profile or website of the employee;

b. Posting or encouraging others to post on the Internet private, personal, or sexual
information pertaining to a school employee;

c. Posting an original or edited image of the school employee on the Internet;

d. Accessing, altering, orerasing any computer network, computer data program, or
computer software, including breaking into a password-protected account or stealing or
otherwise accessing passwords of a school employee; making repeated, continuing, or
sustained electronic communications, including electronic mail or transmission, to a
school employee;

e. Making, or causing to be made, and disseminating an unauthorized copy of data
pertaining to a school employee in any form, including without limitation the printed or
electronic form of computer data, computer programs, or computer software residing in,
communicated by, or produced by a computer or computer network;

f.  Signing up a school employee for a pornographic Internet site; or

g. Without authorization of the school employee, signing up a school employee for
electronic mailing lists or to receive junk electronic messages and instant messages.

Examples of "Bullying” may ako nclude but are not limited to a pattem of behavior mwlving ore or
more of the following:

e. Sarcastic comments "compliments" about another student’s personal appearance or actual or
perceived attributes,
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Ponted questions ntended to embarrass or humiliate,

Mocking, tauting or belittling,

Non-verbal threats and/or mtimidation such as “fonting” or “chesting” a person,

Demeaning humor relating to a student’s race, gender, ethnicity or actual or perceived
attributes,

Blckmail, extortion, demands for protection morey or other mvoluntary donations or loars,
Blocking access to school property or facilities,

Deliberate physical contact or injury to person or property,

Stealing or hiding books or belongings, and/or

Threats of harm to student(s), possessions, or others.

Sexual harassment, as governed by policy 4.27, is also a form of bullying,

Teasing or name-calling based on the belief or perception that an individual is not
conforming to expected gender roles (Example: “Shit”) or conduct or is homosexual,
regardless of whether the student self-identifies as homosexual (Examples: “You are so gay.”
“Fag” “Queer”).

— Q@
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Students are encouraged to report behavior they corsider to be bullying, including asingle action which if
alowed to continue would constitute bullying, to ther teacher or the building principal. The report may
be made anonymously. Teachers and other school enployees who have winessed, or are reliably
nformed that, a student has been awictim of behavior they consder to be bullying, icluding a sigle
action which if allowed to continue would corstitute bullying, shall report the incident(s) to the principal.
Parents or kegal guardians may submit written reports of incidents they feel constitute bullying, or if
alowed to continue would constitute bullying, to the principal. The principal shall be resporsible for
nwestigating the incident(s) to determine if disciplinary action & warranted.

The person or persons reporting behavior they consider to be bullying shall not be subject to retaliation or
reprisal in any form

Students found to be n violation of ths policy shall be subject to disciplinary action up to and including
expulsion. In determining the appropriate diciplinary action, corsideration may be given to other
vohtions of the student handbook which may have simultaneously occurred.

Notice of what constitutes bullying, the District’s prohibition against bullying, and the consequences for
students who bully shall be conspicuously posted in every clssroom, cafeteria, restroom, gymnasium,
auditorium, and school bus. Parents, students, school volunteers, and employees shall be gven copies of
the notice.

Copies of ths policy shall be available upon request.
Notes: Different consequences are permitted depending on the age or grade of the bullying
student.
Legal Reference: ACA §6-18-514
ACA §571-217
Date Adopted: July 18, 2013 Last Revised:
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4.44— ATTENDANCE REQUIREMENTS FOR STUDENTS IN GRADES9 - 12

Students in grades nine through twelve (9-12) are required to schedule and attend at least 350 minutes of
regularly scheduled class time daily. Part of this requirement may be met by students taking post-secondary
courses. Eligible students’ enrollment and attendance at a post-secondary institution shall count toward the
required weekly time of school attendance. Each credit hour shall count as three (3) hours of attendance time.
This means a three (3) hour course shall count as nine (9) hours of the weekly required time of attendance.

Study Halls
Students may be assigned to no more than one (1) class period each day for a study hall that the student shall

be required to attend and participate in for the full period. Such study halls are to be used for the purposes of
self-study or for organized tutoring which is to take place in the school building.

Extracurricular Classes

Students may be assigned to no more than one (1) class period each day for organized and scheduled student
extracurricular classes that the student shall be required to attend and participate in for the full class period.
Extracurricular classes related to a seasonal activity shall meet for an entire semester whether or not the
season ends prior to the end of the semester. Students must attend and participate in the class for the entire
semester in order to receive credit for the course. For the purpose of this policy, extracurricular classes is
defined as school sponsored activities which are not an Arkansas Department of Education approved course
counting toward graduation requirements or classes that have not been approved by the Arkansas Department
of Education for academic credit. Such classes may include special interest, fine arts, technical, scholastic,
intramural, and interscholastic opportunities.

Course Enrollment Outside of District

Enrollment and attendance in vocational-educational training courses, college courses, school work
programs, and other department-sanctioned educational programs may be used to satisfy the student
attendance requirement even if the programs are not located at the public schools. Attendance in such
alternative programs must be pre-approved by the school’s administration. The district shall strive to assign
students who have been dropped from a course of study or removed from a school work program job during
the semester into another placement or course of study. In the instances where a subsequent placement is
unable to be made, the district may grant a waiver for the student for the duration of the semester in which
the placement is unable to be made.

In rare instances, students may be granted waivers from the mandatory attendance requirement if they would
experience proven financial hardships if required to attend a full day of school. For the purpose of this
policy, proven financial hardships is defined as harm or suffering caused by a student's inability to obtain or
provide basic life necessities of food, clothing, and shelter for the student or the student's family. The
superintendent shall have the authority to grant such a waiver, on a case-by-case basis, only when convinced
the student meets the definition of proven financial hardships.

In any instance where a provision of a student’s Individual Education Plan (IEP) conflicts with a portion(s)
of this policy, the IEP shall prevail.
Legal References: A.C.A. § 6-18-210, 211
Arkansas Department of Education Rules Governing the Mandatory Attendance
Requirements for Students in Grades Nine through Twelve
Date Adopted: July 8, 2008
Last Revised:
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4.45—SMART CORE CURRICULUM AND GRADUATION REQUIREMENTS FOR
THE CLASSES OF 2015,2016, AND 2017

All students are required to participate in the Smart Core curriculum unless their parents or guardians, or
the students if they are 18 years of age or older, sign a Smart Core Waiver Form to not participate.
While Smart Core is the default option, both a Smart Core Informed Consent Form and a Smart Core
Waiver Form will be sent home with students prior to their enrolling in seventh grade, or when a 7-12
grade student enrolls in the district for the first time and there is not a signed form in the student’s
permanent record. Parents must sign one of the forms and return it to the school so it can be placed in
the students’ permanent records. This policy is to be included in student handbooks for grades 6-12 and
both students and parents must sign an acknowledgement they have received the policy. Those students
not participating in the Smart Core curriculum will be required to fulfill the Core curriculum or the
requirements of their IEP (when applicable) to be eligible for graduation. Counseling by trained
personnel shall be available to students and their parents or legal guardians prior to the time they are
required to sign the consent forms.

While there are similarities between the two curriculums, following the Core curriculum may not qualify
students for some scholarships and admission to certain colleges could be jeopardized. Students initially
choosing the Core curriculum may subsequently change to the Smart Core curriculum providing they
would be able to complete the required course of study by the end of their senior year. Students wishing
to change their choice of curriculums must consult with their counselor to determine the feasibility of
changing.

This policy, the Smart Core curriculum, and the courses necessary for graduation shall be reviewed by
staff, students, and parents at least every other year to determine if changes need to be made to better
serve the needs of the district’s students. The superintendent, or his/her designee, shall select the
composition of the review panel.

Sufficient information relating to Smart Core and the district’s graduation requirements shall be
communicated to parents and students to ensure their informed understanding of each. This may be
accomplished through any or all of the following means.

e Inclusion in the student handbook of the Smart Core curriculum and graduation requirements;

e Discussion of the Smart Core curriculum and graduation requirements at the school’s annual
public meeting, PTA meetings, or a meeting held specifically for the purpose of informing the
public on this matter;

Discussions held by the school’s counselors with students and their parents; and/or
Distribution of a newsletter(s) to parents or guardians of the district’s students.

Administrators, or their designees, shall train newly hired employees, required to be licensed as a
condition of their employment, regarding this policy. The district’s annual professional development

shall include the training required by this paragraph.

GRADUATION REQUIREMENTS

The number of units students must earn to be eligible for high school graduation is to be earned from the
categories listed below. A minimum of 22 units is required for graduation for students participating in
either the Smart Core or Core curriculum. In addition to the 22 units required for graduation by the
Arkansas Department of Education, the district requires an additional 1 unit to graduate for a
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total of 23 units. The additional required units may be taken from any electives offered by the

district. There are some distinctions made between Smart Core units and Graduation units. Not all units
earned toward graduation necessarily apply to Smart Core requirements.

SMART CORE: Sixteen (16) units

English: four (4) units — 9th, 10th, 11th, and 12th
Oral Communications: one-half (1/2) unit

Mathematics: four (4) units (all students under Smart Core must take a mathematics course in grade 11 or
12 and complete Algebra I1.)
e Algebra I or Algebra A & B*which may be taken in grades 7-8 or 8-9
e Geometry or Investigating Geometry or Geometry A & B* which may be taken in grades 8-9 or
9-10
*A two-year algebra equivalent or a two-year geometry equivalent may each be counted as two units
of the four-unit requirement for the purpose of meeting the graduation requirement, but only serve as
one unit each toward fulfilling the Smart Core requirement.
e Algebrall
e Beyond Algebra Il: this can include Pre-Calculus, Calculus, AP Statistics, Algebra 111, Advanced
Topic and Modeling in Mathematics, Mathematical Applications and Algorithms, Linear Systems
and Statistics, or any of several IB or Advanced Placement math courses.
(Comparable concurrent credit college courses may be substituted where applicable)

Natural Science: a total of three (3) units with lab experience chosen from One unit of Biology; and
Two units chosen from the following three categories (there are acceptable options listed by the ADE
for each)

o Physical Science

e Chemistry

e Physics or Principles of Technology | & Il or PIC Physics

Social Studies: three (3) units
e Civics one-half (1/2) unit
e World History — one unit
e American History — one unit

Physical Education: one-half (1/2) unit

Note : While one-half (1/2) unit is required for graduation, no more than one (1) unit may be applied
toward fuffilling the necessary units to graduate.

Health and Safety: one-half (1/2) unit

Economics — one half (1/2) unit — dependent upon the licensure of the teacher teaching the course,
this can count toward the three (3) social studies credits or the six (6) required Career Focus elective
credits.

Fine Arts: one-half (1/2) unit
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CAREER FOCUS: - Six (6) units

All career focus unit requirements shall be established through guidance and counseling based on the
student’s contemplated work aspirations. Career focus courses shall conform to the curriculum policy of
the district and reflect state curriculum frameworks through course sequencing and career course
concentrations where appropriate.

CORE: Sixteen (16) units

English: four (4) units -9, 10, 11, and 12
Oral Communications: one-half (1/2) unit

Mathematics: four (4) units

e Algebra or its equivalent* - 1 unit
Geometry or its equivalent* - 1 unit
All math units must build on the base of algebra and geometry knowledge and skills.
(Comparable concurrent credit college courses may be substituted where applicable)
* A two-year algebra equivalent or a two-year geometry equivalent may each be counted as two units
of the four (4) unit requirement.

Science: three (3) units
e atleast one (1) unit of biology or its equivalent
e one (1) unit of a physical science

Social Studies: three (3) units
e Civics, one-half (1/2) unit
e World history, one (1) unit
e American History, one (1) unit

Physical Education: one-half 1/2) unit

Note : While one-half (1/2) unit is required for graduation, no more than one (1) unit may be applied
toward fuffilling the necessary units to graduate

Health and Safety: one-half (1/2) unit

Economics — one half (1/2) unit — dependent upon the licensure of the teacher teaching the course, this
can count toward the three (3) social studies credits or the six (6) required Career Focus elective credits.

Fine Arts: one-half (1/2) unit

CAREER FOCUS: - Six (6) units

All career focus unit requirements shall be established through guidance and counseling based on the
student’s contemplated work aspirations. Career focus courses shall conform to the curriculum policy of
the district and reflect state curriculum frameworks through course sequencing and career course
concentrations where appropriate.

Notes:
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Cross Reference: 455 STUDENT PROMOTION AND RETENTION

Lecal References: Standards of Accreditation 9.03 —9.03.1.9, 14.02
ADE Guidelines for the Development of Smart Core Curriculum Polcy
Smart Core Informed Corsent Form
Smart Core Waiver Form

Date Adopted:
Last Revised: Jure 19, 2014
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4.45.1—SMART CORE CURRICULUM AND GRADUATION
REQUIREMENTS FOR THE CLASS OF 2018 AND THEREAFTER

All students are required to participate in the Smart Core curiculum unkess their parents or guardians, or
the students if they are 18 years of age or older, sign a Smart Core Waiver Form to not participate. Whike
Smart Core & the default option, both a Smart Core Informed Consent Form and a Smart Core Waiver
Form will be sent home with students prior to their enrolling n seventh grade, or when a 7-12 grade
student enrolls i the dstrict for the fist time and there s not a signed form n the student’s pemmanent
record. Parents must sign one of the forms and return i to the school so t can be phced n the students’
permarent records.! This policy & to be included in student handbooks for grades 6-12 and both students
and parents muwst sign an acknowledgement they have received the policy. Those students not
participating in the Smart Core curiculum will be required to fuifill the Core curiculum or the
requirements of their IEP (When applicable) to be eligible for graduation. Courseling by trained personrel
shall be available to students and their parents or kegal guardians prior to the time they are required to sign
the consent forms.

Whike there are smilarities between the two cumiculums, following the Core curiculum may not qualify
students for some scholarships and admsion to certain colleges could be jeopardized. Students nitially
choosing the Core curiculum may subsequently change to the Smart Core curiculum providing they
would be abke to conpkte the required course of study by the end of their senior year.2 Students wishing
to change their choice of curiculums must corsult with ther courselor to determine the feasibility of
changing.

This polcy, the Smart Core curiculum, and the courses necessary for graduation shall be reviewed by
staff, students, and parents at kast every other year® to determine if changes need to be made to better
serve the needs of the dstrict’s students. The superintendent, or hisher designee, shall select the
cormposition of the revew parel

Sufficient nformation rehting to Smart Core and the district’s graduation requirements shall be
communicated to parents and students to ersure ther imformed understanding of each. This may be
acconplished through any orall of the following means.*

e Irclusion in te student handbook of the Smart Core curiculum and graduation requirements,

e Dscussion of the Smart Core curriculum and graduation requirements at the school's anmual public
meeting, PTA meetings, or ameeting held specifically for the pupose of nforming the public on this
metter;

e Drcussions held by the school’s counselors with students and their parents; and/or

e Drstribution of a newsktter(s) to parents or guardians of the dstrict’s students.

Administrators, or their designees, shell rain newly hired employees, required to be licensed asa
condition of their emplyment, regarding ths policy. The dstrict’s annual professional development shall
nclude the training required by ths paragraph.®

GRADUATION REQUIREMENTS

80



Pottsville School District 58-04

2014-2015

The number of units students must eam to be eligible for high school graduation & to be eamed from the
categories Isted bebw. A mnimum of 22 units & required for graduation for a student participating in
ether the Smart Core or Core curiculum. In addition to the 22 units required for graduation by the
Arkarsas

Department of Education, the dstrict requires an additional _ units to graduate for atotal of _ units. The
additional required units may be taken from any ekectives ofered by the district. There are some
dtinctions mede between Smart Core wnits and Graduation units. Not all units eamed toward graduation
recessarily apply to Smart Core requirements.

Digital Leaming Courses

The Dtrict shall ofer ore or more digital karning course(s) through ore or more Detrict approved
provider(s) as either a primary or supplementary method of instruction. The courses may be in a blended
kkaming, online-based, or other technology-based format.” In addition to the other graduation
requirements contained in ths policy, students are required to take at kast ore (1) digital karning course
for credi while in high school

SMART CORE: Sixteen (16) units
English: four (4) wnits — 9th, 10th, 11th, and 12th
Oral Communications: ore-half (1/2) unt

Mathematics: four (4) wnits (all students under Smart Core must take a mathematics course in grade 11 or

12 and compkte Algebra 1)

e Akgebra | or Akebra A & B* which may be taken in grades 7-8 or 8-9

o Geometry or Investigating Geonetry or Geonetry A & B* which may be taken in grades 8-9 or 9-10

*A two-year alebra equivalent oratwo-year geometry equivalent may each be counted as two wnits of

the four-unit requirement for the purpose of meeting the graduation requirement, but only sene as one

unit each toward fulfilling the Smart Core requirement.

e Akgebra Il

e Beyond Akebra II: ths can include Pre-Calculus, Cakulus, AP Statistics, Algebra I, Advanced
Topic and Modeling in Mathematics, Mathematical Applications and Algorithms, Linear Systerrs
and Statistics, or any of several 1B or Advanced Plcement math courses

(Comparable concurrent credit college courses may be substituted where applicable)

Natural Science: atotal of three (3) units with b experience chosen from

Ore wnt of Bology; and

Two wnits chosen from the following three categories (there are acceptable options Isted by the ADE for
each)

e Physical Science

e Chemistry

e Physics or Prnciples of Technology | & I or PIC Physics

Socal Studies: three (3) units
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e Cwmics ore-half (¥2) unit
e World History - ore unt
e American Hstory - one unit

Physical Education: ore-half (1/2) unit

Note: While ore-half (1/2) wnit & required for graduation, no more than ore (1) unit may be applied
toward fulfilling the necessary units to graduate.

Heakh and Safety: ore-half (1/2) unit

Economics —ore half (%2) it — dependent upon the licensure of the teacher teaching the course, this can
cout toward the required three (3) social studies credits or the six (6) required Career Focus ekctive
credits.®

Fre Ats: ore-half (1/2) unit
CAREER FOCUS: - Six (6) units

All career focus wnit requirements shall be established through guidance and counseling based on the
student’s contemplated work aspirations. Career focus courses shall conform to the curiculum polcy of
the dstrict and reflect state curiculum frameworks through course sequencing and career course
concentrations where appropriate.

CORE: Sixteen (16) units
English: four (4) units —9, 10, 11, and 12
Oral Communications: ore-half (1/2) unit

Mathematics: four (4) wnits

o Algbra orits equivalent* - 1 unt

e Geonetry or is equivalent* -1 unit

e Al math units must build on the base of algebra and geometry knowledge and skills.

(Conparable concurrent credit college courses may be substituted where applicable)

*A two-year alebra equivalent oratwo-year geonmetry equivalent may each be counted as two wnits of
the four (4) wnit requirement.

Scence: three (3) units
e atleast ore (1) unt of biolgy or is equivalent
e ore (1) unit ofa physical scence

Social Studies: three (3) units
e Cmcs ore-half (1/2) unit
e World hstory, ore (1) unit
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e American Hstory, ore (1) unit

Physical Education: ore-half (1/2) unit
Note: While ore-half (1/2) wnit & required for graduation, no more than ore (1) unit may be applied
toward fulfilling the necessary wnits to graduate.

Heakh and Safety: ore-half (1/2) unit

Economics —ore half (%2) it — dependent upon the licensure of the teacher teaching the course, this can
cout toward the required three (3) social studies credits or the six (6) required Career Focus ekective
credits.®

Fre Ats: ore-half (1/2) unit
CAREER FOCUS: - Six (6) units

All career focus wnit requirements shall be established through guidance and counseling based on the
student’s contemplated work asprations. Career focus courses shall conform to the curiculum policy of
the dstrict and reflect state curiculum frameworks through course sequencing and career course
concentrations where appropriate.

Notes: ! New Smart Core Corsent and Smart Core Waiver Fomrs will become eflective in July 2013.
They are available onthe ADE website and on the ASBA policy update website. While 9.03.1.8
of the Standards and the Smart Core Guidance both require parents to sign ore of the forms,
there’s not much you can do if they don’t. Either way, the defalt opton s Smart Core.

2The Department’s Guidelines stipulate completion by the end of the senior year. We believe this
5 not n agreement with Arkansas code 6-18-202(b)(1) which requires public schools to be open
through the completion of the secondary program to students between the ages of 5 and 21.
Therefore, we suggest that students be allowed to swich from Core to Smart Core if they could
successfully complete is requirements by the time they attained their twenty fist bithday.
Acceptance of a dploma negates a student’s right to switch programs.

3The Standards require areview, but do not stioulate its frequency. Select an interval to insert
here (never & not an option). Standards require the inclusion of students, parents, and staff in the
formulation and revew of ths policy.

4Schook are required to retain documentation procedures and methods used.

5The Guidelines require the policy to include the training “procedure.” If you prefer a different
procedure than inclusion n your dstrict’s annual professional development process, change this
sentence accordingly.
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6 The Standards of Accreditation Unit has objected to the policy’s previous implication (if you
substituted a number greater than 22) that the ADE was requiring more than 22 units to graduate.
Therefore, ths sentence & necessary if your dstrict requires more than 22 wnits. If you have
specific

requirements for the addtional units, change the new sentence’s wording to reflect those
requirements.

" For a detailed exphnation/discussion of district options for digital karning courses see policy
511—DIGITAL LEARNING COURSES.

8 The Rukes specify the option & dependent upon the licensure of the teacher. Specifically, if the
couse b taught by alicensed socil studies teacher, both options exst If the course & taught by a
licensed business education teacher, the credit must be applied toward the career focus
requirement.

Cross References: 455—STUDENT PROMOTION AND RETENTION
511—DIGITAL LEARNING COURSES

Legal References: Standards of Accreditation 9.03 —9.03.1.9, 14.02
ADE Gudelines for the Development of Smart Core Curiculum Polcy
ADE Ruks Gowerning the Digital Leaming Act of 2013
Smart Core Informed Consent Form 2014
Smart Core Waiver Form 2014
ACA 8§ 6-16-1406

Date Adopted:
Last Revised: Jure 19, 2014
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4.47— POSSESSION AND USE OF CELL PHONES AND OTHER
ELECTRONIC DEVICES

Students are responsible for conducting themselves in a manner that respects the rights of others.
Possession and use of any electronic device, whether district or student owned, that interferes
with a positive, orderly classroom environment does not respect the rights of others and is
expressly forbidden.

To protect the security of state originated tests that are administered as part of the Arkansas
Comprehensive, Testing, Assessment and Accountability Program (ACTAAP), no electronic,
device as defined in this policy shall be accessible by a student at any time during test
administration unless specifically permitted by a student's IEP or individual health plan. This
means that when a student is taking an ACTAAP assessment, the student shall not have his/her
electronic device in his/fher possession. Any student violating this provision shall be subject to
this policy's disciplinary provisions.

As used in this policy, “electronic devices” means anything that can be used to transmit or
capture images, sound, or data.

Misuse of electronic devices includes, but is not limited to:
1. Using electronic devices during class time in any manner other than specifically

permitted by the classroom instructor;

2. Permitting any audible sound to come from the device when not being used for reason #1
above;

3. Engaging in academic dishonesty, including cheating, intentionally plagiarizing,
wrongfully giving or receiving help during an academic examination, or wrongfully
obtaining test copies or scores;

4. Using the device to take photographs in locker rooms or bathrooms;

5. Creating, sending, sharing, viewing, receiving, or possessing an indecent visual depiction
of oneself or another person.

Use of an electronic device is permitted to the extent it is approved in a student’s individualized
education program (IEP) or it is needed in an emergency that threatens the safety of students,
staff, or other individuals.

Before and after normal school hours, possession of electronic devices is permitted on the school
campus. The use of such devices at school sponsored functions outside the regular school day is
permitted to the extent and within the limitations allowed by the event or activity the student is
attending.

The student and/or the student’s parents or guardians expressly assume any risk associated with
students owning or possessing electronic devices. Students misusing electronic devices shall
have them confiscated. Confiscated devices may be picked up at the school’s administration
office by the student’s parents or guardians. Students have no right of privacy as to the content
contained on any electronic devices that have been confiscated.
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Students who use a school issued cell phones and/or computers for non-school purposes, except
as permitted by the district’s Internet/computer use policy, shall be subject to discipline, up to
and including suspension or expulsion. Students are forbidden from using school issued cell
phones while driving any vehicle at any time. Violation may result in disciplinary action up to
and including expulsion.

Legal Reference: ACA 86-18-515
ADE Test Administration Manual

Date Adopted: July 18, 2013
Last Revised:
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4.48—VIDEO SURVEILLANCE AND OTHER STUDENT MONITORING

The Board of Drectors has a resporsibility to meintain discipline, protect the safety, security, and welfare
of its students, staff and visitors while at the same time safeguarding dstrict facilities, vehicles, and
equpment  As part of fulfilling ths responsibility, the board authorizes the use of video/audio
suneillance cameras, automatic identification technology, data compilation devices, and
technology capable of tracking the physical location of district equipment, students, and/or
personnel.

The plcerment of video/audio suneillance cameras shall be based on the presumption and belef that
students, staff, and vsitors have no reasorable expectation of privacy anywhere on or near school
property, facilities, vehicles, or equipment, with the exception of places such as rest rooms or
dressing areas where an expectation of bodily privacy is reasonable and customary.

Signs shall be posted on canpus buildings and n detrict vehicles to notify students, staff, and vsitors that
video cameras may be n use. Parents and students shall ako be notified through the student handbook
that cameras may be in use in school buildings, on school grounds and n school \ehicles. Students will
be held responsible for any volations of school dscipline rues caught by the canmeras and other
technologies authorized in this policy.

The dstrict shall retain copies of video recordings urtil they are erased which may be acconmplished by
either dektion or copying owver with a new recording. Other than video recordings being retained
under the provisions of this policy’s following paragraph, the district’s video recordings may be
erased any time greater than __ after they were created.

Videos, automatic identification, or data compilations containing evidence of a violation of student
conduct rues andlor state or federal bw shall be retained urtil the ssue of the misconduct & no longer
subject to review or appeal as determined by board policy or student handbook; any rekase or viewing of
such records shall be in accordance with current bw.

Students who vandalize, damege, disable, or render inoperable suneillance cameras and equipment,
automatic identification, or data compilations shall be subject to appropriate dsciplinary action and
referral to appropriate bw enforcement authorities.

Notes: This policy is similar to policies 3.41 and 8.29. If you change this policy, review 3.41 and
8.29 at the same time to ensure applicable consistency between the policies.

Legal References: 20 USC 1232(g)
20USC. 7115

34CFR 993, 4,5,7, 8,10, 12, 31

Date Adopted: May 12, 2011
Last Revised: Jure 19, 2014
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4.51— FOOD SERVICE PREPAYMENT

The district does not offer credit for food items purchased in the school cafeteria; payment for
such items is due at the time the food items are received. Parents or students choosing to do so
may pay weekly or monthly in advance for students’ meals.

Date Adopted: July 21, 2009
Last Revised:
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4.52—STUDENTS WHO ARE FOSTER CHILDREN

The District will afford the same services and educational opportunities to foster children that are
afforded other children and youth. The District shall work with the Department of Human
Services (“DHS”), the ADE, and individuals mnvolved with each foster child to ensure that he/she
is able to maintain his/her continuity of educational services to the fullest extent that is practical
and reasonable.

The Superintendent or his/her designee shall appoint an appropriate staff person to be the local
educational liaison for foster children and youth whose responsibilities shall include ensuring the
timely school enrollment of each foster child and assisting foster children who transfer between
schools by expediting the transfer of relevant educational records.

The District, working with other individuals and agencies shall, unless the presiding court rules
otherwise, ensure that the foster child remains in his/her current school, even if a change in the
foster child’s placement results in a residency that is outside the district. In such a situation, the
District will work to arrange for transportation to and from school for the foster child to the
extent it is reasonable and practical.

Upon notification to the District’s foster care laison by a foster child’s caseworker that a foster
child’s school enrollment is being changed to one of the District’s schools, the school receiving
the child must immediately enroll hinvher. Immediate enrollment is required even if a child lacks
the required clothing, academic or medical records, or proof of residency.

A foster child’s grades shall not be lowered due to absence from school that is caused by a
change in the child’s school enrollment, the child’s attendance at dependency-neglect court
proceedings, or other court-ordered counseling or treatment.

Any course work completed by the foster child prior to a school enrollment change shall be
accepted as academic credit so long as the child has satisfactorily completed the appropriate
academic placement assessment.

If a foster child was enrolled in a District school immediately prior to completing his/her

graduation requirements while detained in a juvenile detention facility or while committed to the
Division of Youth Services of DHS, the District shall issue the child a diploma.

Cross References: Policies 4.1—RESIDENCE REQUIREMENTS, 4.2—ENTRANCE
REQUIREMENTS, 4.7—ABSENCES
Legal Reference: A.C.A. §9-28-113

Date Adopted: June 16, 2011
Last Revised:
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4.53— PLACEMENT OF MULTIPLE BIRTH SIBLINGS

The parent, guardian or other person having charge or custody of multiple birth siblings in grades
pre-K through 6 may request that the multiple birth siblings are placed in either the same or
separate classrooms. The request shall be in writing not later than the 14" calendar day prior to
the first day of classes at the beginning of the academic year. The school shall honor the request
unless it would require the school to add an additional class to the sibling’s grade level. If one
parent of multiple birth siblings requests a placement that differs from that of the other parent of
the same multiple birth siblings, the school shall determine the appropriate placement of the
siblings.

The school may change the classroom placement of one or more of the multiple birth siblings if:

e There have been a minimum of 30 instructional days since the start of the school year;

and
o After consulting with each classroom teacher in which the siblings were placed,
the school determines the parent’s classroom placement request is:

= Detrimental to the educational achievement of one or more of the siblings;

= Disruptive to the siblings’ assigned classroom learning environment; or

= Disruptive to the school’s educational or disciplinary environment.

If a parent believes the school has not followed the requirements of this policy, the parent may
appeal the multiple birth siblings’ classroom placement to the Superintendent. The
Superintendent’s decision regarding the appeal shall be final.

Legal Reference: A.C.A §6-18-106

Date Adopted: June 16, 2011
Last Revised:
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4.54 - STUDENT ACCELERATION

The Board believes that acceleration is an effective and research-based intervention for the
academic growth of students who are ready for an advanced or faster-paced curriculum. It can
allow a student to move through the traditional educational setting more rapidly, based on
assessed readiness, capability and motivation. At the same time, the Board understands that
acceleration is not a replacement for gifted education services or programs.

Generally, acceleration can occur through one of two broad categories: content based and grade
based. Grade based acceleration shortens the number of years a student would otherwise spend in
K-12 education, while content based acceleration occurs within the normal K-12 time span.
Either form of acceleration can be triggered by either a parent/guardian, student, or community
member's request or by the referral of school personnel. In either case, the process of
determining the appropriateness of the request shall be under the direction of the district Gifted
and Talented Program Coordinator who shall convene the individuals necessary to make an
informed decision which shall include the student's parents or guardians.

While the needs of the student should dictate when acceleration decisions are considered, the
Board believes the optimal time for referrals is in the spring which gives adequate time for
working through the determination process and for preparing those concerned for a smooth
transition to the acceleration beginning in the following school-year.

The District's Gifted and Talented Program Coordinator will create a written format to govern
the referral and determination process which shall be made available to any parent or staff
member upon request.

The parents/guardians of any student whose request for acceleration has been denied may appeal
the decision, in writing. to the Districts GT Coordinator. The Districts GT Coordinator and the
Acceleration Placement Committee will again thoroughly review the case study that was
completed on the student. Upon completion of the review, the Committee will either request
additional new testing be conducted to help the Committee make its determination or it will
uphold the initial decision. The Committee's decision may not be further appealed.

Legal Reference: ADE Gifted and Talented Rules

Date adopted: April 18, 2013
Last Revised:
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4.55—STUDENT PROMOTION AND RETENTION

Adsservice s dore to students through socil promotion and & prohibited by state bw. The Destrict
shall, ata minimum, ewvaluate each student annually in an effort to hep each student who & not
performing at grade kwvel. Parents or quardians shall be kept informed concerning the progress of their
student(s). Notice ofa student’s possble retention or required retaking of a course shall be included with
the student’s grades sent home to each parent/guardian or the student if 18 or older. Parent-teacher
conferences are encouraged and may be held as necessary i an effort to mprove a student’s academic
SLICCESS.

Pronotion or retention of students, or their required retaking of a course shall be primarily based on the
following criteria! If there & doubt concerning the promotion or retention of a student or his/her required
retaking of a course, a conference between the building principal, the student’s teacher(s), counselor, a
504/special education representative (if applicable), and the student’s parents shall be held before a fnal
decsion & mede. The corference shall be held at atime and plce that best accommodates those
partcipating in the conference. The school shall document participation or non-participation in required
conferences. If the conference attendees fail to agree conceming the student’s phcement or recept of
couse credit, the fnal decsion shall rest with the principal or the principal’s designee.

Regardless of the student having eamed passing grades, a student who falls under ore of the following

categories shall be corsidered for retention or shall not receive credit for the course associated with the

assessment. The student:?

e does not take the State mandated assessment for the student’s grade kwvel or course within the time
frame specified by the State;

e takes the State mandated assessment but does not put forth a good fath effort on the assessment as
determined by the assessiment administrator/proctor.

The Superintendent or designee may wave ths provsion when the student’s failure was due to

exceptional or extraordinary circumstances.?

Students who do not score proficient or above on ther grade kvel Benchmark BExans shall be requrred to
partcipate n an Academic Inprovement Pln (AIP). Each AIP shall be developed by school personnel
and the student’s parents and shall be designed to assst the student n attaining the expected achievement
kvel. The AIP shall ako state the parent’s rok as well as the comsequences for the student’s failure to
partcipate i the phn, which shall include the student’s retention i their present grade.*

All students must successfully pass all end-of-course (EOC) assessments they are required to take unless
exenpted by the student’s ndividualized education program (IEP). To receive academic credt on hs/her
transcript n acourse requiring astudent to take a EOC assessient, the student must either receive a
passing score on the nitial assessment or successfully partcipate n the remediation program dentified n
his/her Individualized Academic Inprovement Pln (IAIP) which shall focus on the areas n which the
student failed to meet the necessary passing score. Additionally, the lck of credit could jeopardize the
student's grade promotion or clssification.®

To the extent required by the State Board of Education, students in grade ekeven (11) and below who do
not meet the required score on a college and career readiness measurement shall partcipate n the
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remediation activities prescribed in his/lher IAIP which may include additional opportunities to retake the
measurement.

Such remediation shall not require the student to pass a subsequent college and career readiness
measurement i order to graduate from high school.®

Promotion/retention or graduation of students with an IEP shall be based on their successful attainment of
the goals set forth in their 1EP.

In addition to the possbility of reterntion or withholding of course credit, students who either refuse to sit
for a State assessment or attempt to boycott a State assessment by failing to put forth a good faith effort on
the assessment as determined by the assessment administrator/proctor, or whose parents do not send their
student to school on the dates the assessiments are originally administered or scheduled as meke-up days
shall not be permitted to participate i any non-curriculum related extracurricular activity, including
school dances, prom, homecoming, senior events, and may be prevented from waking or participating n
graduation exercises. The student shall remain religible to participate until the student takes the same or a
following State mandated assessment, as applicable, or conpletes the required remediation for the
assessiment the student failed to put forth a good faith effort on The Superintendent or designee may
wave ths paragraph's provisions when the student’s failure was due to exceptional or extraordinary
cicumstances.® Students falling under the provisions of this paragraph shall be permitted to attend
curiculum rebted field trips occuring during the school day. ©

Notes: Arkansas Department of Education (ADE) Standards for Accreditation requires a pronmotion and
retertion requirements policy be included in the student handbook.

Lrsert the criteria your dstrict uses for promotion/retention.

2This sentence and its associated bullets are optioral and are designed to address the movement
to have parents opt ther child out of Common Core assessments. In addition to the footnote's
following two paragraphs, please see the Background Cower ktter for ths policy that addresses
the ksue n greater depth.

ACA 8§6-15-2009(a) requires all students to take the State mendated assessments and AC.A. §
6-15-2009(e)(2)(B) stipulates that the Superintendent shall be subject to discipline, up to and
icluding license revocation, for failure to properly administer State mandated assessment
requirements.

ASBA sees a parent's ability to opt out of assessments as the start of a very slppery sbope that
coud ewlve nto parents believing they have the right to opt ther child out of any and everything
they choose. This could quite lierally grind education to ahak The U.S. Supreme Court hes
opred states have awide range of power for imiting parental freedom and authority in things
aflecting the child's welfare and Arkamsas bw requires all students to take state administered
assessiments. Therefore, parents do not have the right to dermmand their child be exenpted from
state mandated assessments.
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3This sentence & optional but i would keep the policy from having "zero tolerance” (which we
do not support) and give you ktitude to accommodate instances beyond the student's control such
as a car accident, serous illness, or other acts of God. If you choose to include the sentence, you
may change "Superintendent” to “principal™ if that would work better for your district. Keep n
mind that the decsion onwho B responsible for deciding whether or not to grant an exception for
extraordinary

crcumstances & a different and separate ssue than deciding whether or not to promote or retain a
student which & ket in the hands of the school principal i the polcy's previous paragraph. Be
sure to align your decsion for ths footnote with the decisions you made concerning the policy’s
bst paragraph and footnote #6.

41If you divide ths policy into upper and lower grades for inclusion in your student handbook and
your grade corfiguration for this policy & 9 (or above) — 12, dekete this paragraph.

5If you divide ths policy into upper and bwer grades for inclusion n your student handbook and
your grade corfiguration does not include grade 7 or abowe, dekte this paragraph.

6This paragraph & optional. Participation i graduation or extracurricular activities & not a right,
and dstricts may kegally phce condtions on a public school student’s eligibility for partcipation
(such as testing compliance), but dstricts cannot deny a diploma to an otherwise qualified student
or deny astudent the ability to attend school. If you choose to include the paragraph, the third to
the lst sentence may be amended to apply to a tireline of your choice. Be sure to align the staff
postion resporsible for decding whether or not to grant an exception with the decsion you mede
for footnote #3.

Cross References: 3.30—PARENT-TEACHER COMMUNICATION
456—EXTRACURRICULAR ACTIVITIES -SECONDARY SCHOOLS
456.1—FEXTRACURRICULAR ACTIVITIES - ELEMENTARY

Lecal References: ACA 6-15433
ACA §6-15-2001
AC.A §6-15-2005
AC.A §6-15-2009
ADE Ruks Gowerning the Arkarsas Comprehensive Testing, Assessiment, and
Accountability Program and the Academic Destress Program
ADE Ruks Gowerning Public School End-OfCourse Assessments and
Remediation
Muphy V. State of Ark., 852 F.2d 1039 (8" Cir. 1988)
Date Adopted:
Last Revised: Jure 19, 2014

04



Pottsville School District 58-04

2014-2015

4.56—EXTRACURRICULAR ACTIVITIES —SECONDARY SCHOOLS

Definitions:

“Academic Courses” are those courses for which chss time 5 scheduled, which can be credited to meet
the minimum requirements for graduation, which & taught by a teacher required to have State licensure in
the course or 5 otherwise qualified under Arkansas statute, and hes a course content guide which has
been approved by the Arkansas Department of Education (ADE). Any of the courses for which
concurrent high school credit & eamed may be from an institution of higher education recognized by
ADE. If astudent passes an academic course offered on a block schedule, the course can be counted
twice toward meeting the requirement for students to pass four (4) academic courses per semester as
required by ths policy.

“Extracurricular activities” are defined as: any school sponsored program where students from ore or
more schools meet, work, perform, practice under supervision outside of reqular cless time, or are
conpeting for the purpose of receiving an award, rating, recognition, or criticism, or quelification for
additional competition. Exarrples include, but are not limited to, inter/intrascholastic athletics,
cheerkading, band, choral, math, or science conpetitions, field trips, and clb activities.

‘Field Trps” are when individual students or groups of students are nvited to programs or events when
there 5 no conpetition and the students are not interacting with each other for the purpose of planning,
qualifying, or aranging for futlure programs or for the purpose of receiving recognition.

“Interscholastic Activities” means athletic or non-athletic/academic activities where students compete on
aschool \s. school bask.!

“Interscholastic Activities” means athketic or non-athletic/academic activities where students conpete
with students from within the same school.!

“‘Supplemental Improvement Program (SIP)” & an addtional istructional opportunity for dentified
students outside of their regular classroom and meets the criteria outlined n the curent Arkansas
Activities Assocation (AAA) Handbook.

Extracurricular Eligibility

The Board beleves in providing opportunities for students to participate n extracurricular activities that
can help enrich the student’s educational experience. At the same time, the Board believes that a student’s
participation n exracurricular activities camot come at the expense of hislher clhssroom academic
achevement Interruptions of istructional time in the classroom are to be mnimal and absences from
chss to participate in extracurricular activities shall not exceed ore per week per extracurricular activity
(tournaments excepted)?. Additionally, a student’s participation i, and the Ditrict’s operation of
extracurricular activities shall be subject to the following policy. All students are eligible for
extracurricular activities unkess specifically denied eligibility on the bask of criteria outlined n ths policy.
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Any student who refuses to skt for a State assessment or attempts to boycott a State assessment by failing
to put forth a good faith effort on the assessment as determined by the assessment administrator/proctor,
or whose

parents do not send their student to school on the dates the assessments are administered or scheduled as
meke-up days shall not be permitted to participate in any non-curriculum relted extracurricular activity.
The student shell remain religible to participate urtil the student takes the same or a ollowing state
mandated assessment, as applicable, or completes the required remedition for the assessment the student
failed to put forth a good faith effort on. The superintendent or designee may wave ths paragraph's
provisions when the student’s failure was due to exceptional or extraordinary circumstances.® Students
falling under the provisions of this paragraph shall be permitted to attend curiculum rebted field trips
occuring during the school day. 4

Interscholastic Activities

Each school in the Dstrict shall post on iis website is schedule of interscholastic activities, ncluding
sgn-up, tryout, and participation deadlines, at keast one sermester in advance of those activities. A hard
copy of the schedule shall be available upon request®

ACADEMIC REQUIREMENTS: Junior High

Astudent promoted from the sixth to the seventh grade automatically meets scholarship requrements. A
student promoted from the seventh to the eghth grade automatically meets scholarship requirements for
the frst semester. The second semester eighth-grade student meets the scholarship requrements for junior
high if helshe has successfully passed four (4) academic courses the previous semester, three (3) of which
shall be n the core curiculum areas specified by ADE’s Standards for Accreditation of Arkansas Public
Schools.

The frst semester nnth-grade student meets the scholarship requirements for junior high if he/she hes
successfully passed four (4) academic courses the previous semester, three (3) of which shall be in the
core cumiculum areas specified by ADE’s Standards for Accreditation of Arkansas Public Schools.

The second semester ninth-grade student meets the scholrship requirements for junior high if he/she has
successfully passed (4) academic courses the previous semester which count toward his/her high school

graduation requirements.

Nnth-grade students must meet the requirements of the senior high scholarship rue by the end of the
second semester n the ninth grade in order to be eligible to participate the fall semester of their tenth-

grade year.
ACADEMIC REQUIREMENTS: Senior High

In order to remain eligible for conypetitive interscholastic activity, a student must have passed (4)
academic courses the previous semester and either:
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5. Hawe eamed amnimum Grade Port Awerage (GPA) of 2.0 from all academic courses the previous
semester; or

6. If the student has passed four (4) academic courses the previous semester but does not have a 2.0
GPA the student must be enrolled and successfully participating n an SIP to meintain their
competitive nterscholastic extracurricular eligibility.

STUDENTS WITH AN INDIVIDUAL EDUCATION PROGRAM

In order to be corsidered eligible to participate n conypetitive nterscholastic activities, students with
disabilities must pass at kast four (4) courses per semester as required by their individual education
program  (IEP).

ARKANSAS ACTIVITIES ASSOCIATION

In addition to the foregoing rukes, the ditrict shall abide by the rukes and regulations of AAA governing
nerscholastic activities. AAA provides catastrophic insurance cowverage for students partcipating n
AAA owerred extracurricular activities who are enrolled n school As a matter of Dstrict policy, no
student may participate n a AAA gowverned extracurricular activity unkess he or she s enrolled n a dsfrict
school, to ersure all students are eligible for AAA catastrophic isurance. ©

Intrascholastic Activities
AAA Govermed Activities

Students participating n ntrascholastic extracurricular activities that would be governed by AAA i they
were to occur between students of different schools shall meet all interscholastic activity eligibility
requirements to be eligible to participate n the comparable ntrascholastic activity. The Dsstrict will abide
by the AAA Handbook for such activities to ensure District students are not disqualified from
participating in interscholastic activities.”

Non-AAA Govermed Activities

Unkss made religible by Dstrict polcies, all students shall be elgible to participate n non-AAA
governed trascholastic extracurricular activities. Intrascholastic activities designed for a particular
grade(s) or course(s) shall require the student to be enrolled n the grade(s) or course(s).

NOTES:  The standards as outlined abowe are mnimum standards and can be rased bocally if desred.
If your dstrict does not ofer a SIP, delete the references to it n your policy.

AAA standards allow a student to participate n an SIP for a maximum of two consecutive
semesters and require the student to mprove hissher GPA by at kast 10% by the end of the
first sermester to remain eligible for the second serester. By the end of the second semester,
the student must have atiained a 2.0 GPA to be eligible for competitive nterscholastic
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activities. Following ore or more semesters where the student hes attained a 2.0 GPA, ths
cycke may be repeated.

1The definition for interscholastic activities & effectively taken from the AAA Handbook
and & the origin for the extrapolated definition of intrascholastic activities. When it comes
to nplementing ths policy, &t may be mportant/nelpful to keep n mind that the Handbook
ako ponts out the following: Performance activities such as band, speech, drare, efc. may
be viewed as competitive arenas both nternally (ratings by individual schools) and
externally (conparisons of individual or school ratings with a view toward determining an
ukimate winrer). Additionally,

both inter and ntra scholastic activities may be curicular if the activity & requrred as part of
the course.

2 State Board of Education Standards for Accreditation 10.05 require a policy that 'Shall
imit and control nterruptions of structional time in the chssroom and the number of
absences for such activities." You could rephce “one per week per extracurricular activity”
with a specific number of days per semester that could ako alow the student to "bank™ or
accumulate days in anticipation of a mejor evert.

3This sentence & optional but it would keep the policy from having "zero tokrance™ (which
we do not support) and give you htitude to accommodate Istances beyond the student's
control such as a car accident, serious illness, or other acts of God. If you choose to nclude
the sentence, you may change 'Superintendent” to "principal™ if that would work better in
your ditrict. Be sure to align your decsion for ths footnote with the decsion you have
made on the same ssue that exists n polcies 4.55 and 4.56.1.

4This paragraph b entirely optional. Participation in extracurricular activities & not a right,
and dstricts may lkgally phce condtions on a public school student’s eligibility for
partcipation (such as testing compliance), but dstricts cannot deny a diploma to an
otherwise qualified student or deny a student the ability to attend school If you choose to
iclude the paragraph, the third to the bast sentence may be amended to apply to atireline of
your choice.

5This paragraph b not statutorily required, but has been added to align with policy 4.56.2—
EXTRACURRICULAR ACTIVITY ELIGIBILITY FOR HOME SCHOOLED
STUDENTS with the belief that such nformation wil berefit all students.

6 This ako applies to home schookd students and & cleverly accommodated by an
adjustment to APSCN reporting outlined n Commissioner's Memo FIN-14-11.

" Districts should be aware that the AAA handbook contains rukes prohbiting students who
participate on school sporsored tearrs of the various interscholastic activities from being
permitted to participate n practices and conpetitions for the same sport duing the same
season of the interscholastic activity.
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State Board of Education Standards for Accreditation 10.05 and 10.06
Arkarnsas Activities Association Handbook
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4.56.1—EXTRACURRICULAR ACTIVITIES - ELEMENTARY
Definitions

“Extracurricular activities” are defined as: any school sponsored program where students from one or
more schools meet, work, perform, practice under supervision ouiside of reqular class time, or are
competing for the purpose of receiving an award, rating, recognition, or criticism, or qualification for
additional competition. BExanples include, but are not imited to, nter/intrascholastic athletics,
cheerkading, band, choral, math, or science conpetitions, field trips, and chb activities.

‘Field Trips” are when ndividual students or groups of students are nvited to programs or events when
there & no conpetition and the students are not nteracting with each other for the purpose of plnning,
quelifying, or arranging for future programs or for the purpose of receiving recognition.

“Interscholastic Activities” means athktic or non-athletic/academic activities where students compete on
a school vs. school base.

“Intrascholastic Activities” means athetic or non-athletic/academic activities where students compete
with students from within the same school.

Extracurricular Eligibility

The Board beleves in providing opportunities for students to participate n extracurricular activities that
can help enrich the student’s educational experience. At the same time, the Board believes that a student’s
participation in extracurricular activities cannot come at the expense of hissher clssroom academic
achevement. Interruptions of instructional time in the classroom are to be mnimal and absences from
cbss to participate in extracurricular activities shall not exceed one per week per extracurricular activity?
(tourraments or other similar events excepted with approval of the Superintendent)? Al students are
eligible for extracurricular activities unless specifically denied eligibility on the bass of criteria outlined n
ths policy.

Astudent may lose his’her eligibility to participate in extracurricular activities when, n the opnion of the
school's administration, the student’s participation i such an activity may adversely jeopardize hi/her
academic achievement Students may ako be denied permision to participate n extracurricular activities
as a consequence of disciplinary action taken by the administration for inappropriate behavior.2

Any student who refuses to sit for a State assessment or attempts to boycott a State assessment by failing
to put forth a good faith effort on the assessment as determined by the assessment administrator/proctor,
or whose parents do not send therr student to school on the dates the assessments are administered or
scheduled as make-up days shall not be permitted to participate in any non-curriculum related
extracurricular activity. The student shall remain religible to participate urtil the student takes the same
or afolowing state mandated assessment, as applicable, or conpletes the required remediation for the
assessiment the student failed to put forth a good faith effort on. The superintendant or designee may wave
ths paragraph’s provisions when the student’s failure was due to exceptional or extraordinary
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cicumstances* Students falling under the provisions of ths paragraph shall be permitted to attend
curiculum rebted field trips occuring during the school day. °

Notes: !State Board of Education Standards for Accreditation 10.05 require a policy that 'shall limit and
control interruptions of instructional time n the classroom and the number of absences for such
activities." You could rephce “one per week per extracurricular activity” wih a specific number
of days per sermester that could ako allow the student to "bank™ or accumulate days n
antcipation of a major event

2Fill n the bbnk with the position of the person you wish to make responsible for the decksion,
e.g. principal or superintendent.

3 Make sure your student handbook matches this binguage.

4This sentence & optional but it would keep the policy from having "zero torance” (which we
do not support) and give you ktitude to accommodate instances beyond the student's or parents
cortrol such as a car accident, serious ilness, or other acts of God. If you choose to include the
sertence, you may change “Superintendent™ to “principal” if that would work better in your
dstrict. Be sure to align your decision for ths footnote with the decksion you have mede on the
same bsue that exists n policies 4.55 and 4.56.

5Ths paragraph b entirely optional. Participation in extracurricular activities & not a right, and
dstricts may kgally plce conditions on a public school student’s eligibility for partcipation
(such as testing compliance), but dstricts cannot deny a diploma to an otherwise qualified student
or deny astudent the ability to attend school. If you choose to include the paragraph, the thrd to
the bst sentence may be amended to apply to atireline of your choice.

Cross References: 455—STUDENT PROMOTION AND RETENTION
4.56—EXTRACURRICULAR ACTIVITIES —SECONDARY SCHOOLS

Legal Reference: State Board of Education Standards for Accreditation 10.05 and 10.06

Date Adopted:
Last Revised: Jure 19, 2014
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4.56.2—EXTRACURRICULAR ACTIVITY ELIGIBILITY FOR HOME
SCHOOLED STUDENTS

Home-schooled student means astudent kgally enrolled in an Arkarsas home school and who meets or
has met the criteria for being a home-schooled student, as established by AC.A. § 6-15-503.

Interscholastic activity means an activity between schools subject to regulations of the Arkansas
Activities Association thet & outside the regular curriculum of the school dstrict, such as an athletic
activity, fne arts program, or a specil nterest group or club.

Each school in the Destrict shall post on its website its schedule of interscholastic activities, including
sgn-up, tryout, and participation deadlines, at least ore semester in advance of those activities. A hard
copy of the schedule shall be available upon request!

Home-schooled students whose parents or guardians are kgal residents of the school dstrict will be
permitted to purste participation in an interscholastic activity in the student's resident school zone? as
permitted by ths policy. Alkhough not guaranteed participation n an inerscholastic activity, home-
school students who meet the provisions of ths policy, AAA Ruks, and applicable Arkarsas statutes
shall have an equal opportunity to try out and participate n an nterscholastic activities without
discrimination

To be eligible to try out and participate n nterscholastic activities, the student or the parent of a student
shall mail or hand deliver the students request to participate to the student's school's pricipal before the
sgnup, tryout or partcipation deadline established for traditional students. Addtionally, the student shall
denmonstrate academic eligibility by obtaining a mhimum test score of the 30™ percertile or better in the
previous 12 months on the Stanford Achievement Test Series, Terth Edition; another nationally
recognized norm-referenced test; or a mnimum score on a test approved by the State Board of Education.

Astudent who meets the requirements for eligibility to participate n an interscholastic activity & required
to regster for no more than one course® in the District's school where the student & intending to
partcipate n an nterscholastic activity.

The student shall regularly attend the clss in which the student & registered beginning no kter than the
ekventh (11%) day of the semester in which the student's interscholastic activity participation & desied.
The student must attend the practices for the nterscholastic activity to the same extent as s required of
traditional students.

A home-schooled student who has met the try out criteria; and who hes been sekcted to participate in the
nerscholastic activity shall meet the following criteria that alko apply to traditional students enrolled in
the school:

e standards of behavior and codes of conduct;

e attend the practices for the nterscholastic activity to the same extent as s required of traditional

students;
e required drnug testing;
e pemmssion slps, waivers, physical exarrs; and
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e participation or activity fees.
Students who participate in extracurricular or athletic activities under ths policy will be transported to and
from the nterscholastic activities on the same bass as other students are transported.

A student who withdraws from an Arkansas Activities Association member school to be home-schooled

shall not participate n an nterscholastic activity n the resident school dstrict for a minimum of three
hudred sixty-five days after the student withdraws from the member school.

Notes: *This paragraph b not statutorily required, but without advance determination of the timelines,
there will be no way for a parent to know when, oreven for what semester, they will have to
meke their application to the dstrict. Such imformation will berefit all students.

20nly include 'or treir applicable attendance zore's school” if your district has more than ore
school per grade configuration.

3You can only require ore course, but a ditrict may permit a student to regster for nore than
One Course.

4Include "drug testing” only if your district conducts such tests.

Leqal References: ACA §6-15-509
Arkarnsas Activities Association Handbook

Date Adopted:
Last Revised: Jure 19, 2014
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5.1—EDUCATIONAL PHILOSOPHY

The Pottsville School District assumes the responsibility of providing students attending its schools a
high quality education that challenges each student to achieve to their maximum potential. The District
shall endeavor to create the environment within the schools necessary to attain this goal. The creation of
the necessary climate shall be based on the following core beliefs:

24.

25.

26.

217.

28.

29.

30.

31.

32.

33.

34.

35.

36.

37.

38.

The District’s vision statement will be developed with input from students, parents, business leaders,
and other community members.

Al students can be successful learners.

Students learn at different rates and in different ways.

A primary goal shall be to give students the skills they need to be life-long learners.
The education of all citizens is basic to our community’s well-being.

Student achievement is affected positively by the involvement of parents and the community in the
schools.

The District is responsible for helping cultivate good citizenship skills in its students.

Students reflect the moral and ethical values of their environment.

All people have aright to a safe environment.

Each person is responsible for his/fher own actions.

Innovation involves taking risks.

Schools are responsible for creating the conditions that promote success.

Each person is entitled to retain his/her dignity.

All people have the right to be treated with respect and the responsibility to treat others respectfully.

For teachers to succeed in cultivating high student achievement, they need to be given the materials,
training, and environment necessary to produce such results.

Date Adopted: September 23, 2004
Last Revised:
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5.2—PLANNING FOR EDUCATIONAL IMPROVEMENT

Each school in the district shall develop a comprehensive school improvement plan to address
deficiencies in student performance based on analysis of students’ grade-level benchmark
assessments and other relevant data. The purpose of each plan shall be to ensure that all students
meet the state assessment standards established by the State Board of Education, as well as
student achievement goals established by the District. A cumulative review of all academic
improvement plans shall also be part of the data used to develop the comprehensive school
improvement plan. Each plan shall be developed with administrator, teacher, other school staff,
parent, community, and student (when appropriate) input and shall have as one of its components
a plan for a parental involvement program. Professional development activities are to be
designed to meet the needs identified in each schools’ plan. Each plan is to be reviewed annually
and revised to meet the changing needs reflected in student data.

Any school in the district identified by the Arkansas Department of Education as failing to meet
the established levels of academic achievement on the state’s criterion-referenced tests shall
revise its school improvement plan.

The district shall develop, with appropriate staff and community input, a comprehensive district
improvement plan. The plan shall coordinate the actions of the various comprehensive school
improvement plans within the district. The district plan shall align district resources to help
ensure all of its students attain proficiency on the Benchmark exams.

Legal References: A.C.A. §6-15-404 (i)(2)
A.C.A. §6-15-404 (i)(2)(B)

A.C.A. §6-15-404 (i) (2)(A)(i)(ii)

A.C.A. §6-15-419(2)(B)(iii)

A.C.A. §6-15-419(9)

A.C.A. §6-15-419(12)

ADE Rules Governing the ACTAAP and the Academic Distress Program
3.08,3.14,9.0 - 9.04, and 10.01.1

Arkansas Department of Education Rules for Governing Standards for
Accreditation of Arkansas Public Schools and School Districts 7.0 and
16.0 — 16.03.5 (The old Standards required the Student Services Plan be
included in the ACSIP. While the new Standards do not specifically
require it to be included in your ACSIP, prudence would still recommend
it.)

Date Adopted: September 23, 2004
Last Revised:
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5.3—CURRICULUM DEVELOPMENT

Sequential curricula should be developed for each subject area. Curricula are to be aligned with
the curriculum frameworks and used to plan instruction leading to student proficiency on
Arkansas’ content standards. Curricula should be in ahgmnent with the District’s vision, mission,
goals, and educational philosophy. Student achievement is increased through an integrated
curriculum that promotes continuity and a growth in skills and knowledge from grade to grade
and from school to school. Therefore, the Board desires that unnecessary duplication of work
among the various grades and schools be eliminated and that courses of study and their
corresponding content guides be coordinated effectively.

The Board of Education is responsible for reviewing and approving all instructional programs
offered by the District as well as approving significant changes to courses or course materials
before they are implemented. The Superintendent is responsible for making curriculum
recommendations.

Each school shall review each curriculum area annually to address the continued relevancy,
adequacy, and cost effectiveness of individual courses and instructional programs and to ensure
each area is aligned with the current curriculum frameworks and course content standards
approved by the State Board of Education. Each school’s administration shall mmplement a
monitoring process to ensure that the instructional content of each course offered is consistent
with the content standards and curriculum frameworks approved by the State Board of
Education.

In addition to the requirements listed above, the district’s admmistration shall work with staff as
may be appropriate to ensure a successful transition to the implementation of the Common Core
Standards.

Legal References: Standards of Accreditation 9.01.2, 7.04.2

ADE Rules Governing the ACTAAP and the Academic Distress Program
4.05

A.C.A. §6-15-101
A.C.A. § 6-15-1505(a)

Date Adopted: May 17, 2012
Last Revised:
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5.4—STAFF DEVELOPMENT PROGRAM

For the purposes of this policy, professional development means a set of coordinated, planned
learning activities for teachers and administrators that:
e Isrequired by statute or the Arkansas Department of Education; or
e Meets the following criteria:
o Improves the knowledge, skills, and effectiveness of teachers;
o Improves the knowledge and skills of administrators and paraprofessionals
concerning effective instructional strategies and methods;
o Leads to improved student academic achievement; and
o Is researched-based and standards-based.

The District shall develop and implement a plan for the professional development of its licensed
employees. The District’s plan shall, in part, align District resources to address the professional
development activities identified in each school’s ACSIP. The plan shall describe how the
District’s categorical funds will be used to address deficiencies in student performance and any
identified academic achievement gaps between groups of students. At the end of each school
year, the District shall evaluate the professional development activities’ effectiveness in
improving student performance and closing achievement gaps.

Each licensed employee shall receive a minimum of sixty (60) hours of professional
development annually to be fulfilled between June 1 and May 31. Licensed employees are
required to obtain their sixty (60) hours of approved professional development each year over a
five-year period as part of licensure renewal requirements. Professional development hours
earned in excess of sixty (60) in the designated year cannot be carried over to the next year.

Licensed employees who are prevented from obtaining the required professional development
hours due to their illness or the illness of an immediate family member as defined in A.C.A. 8§ 6-
17-1202 have until the end of the following school year to make up the deficient hours. Missed
hours of professional development shall be made up with professional development that is
substantially similar to that which was missed. This time extension does not absolve the
employee from also obtaining the following year’s required 60 hours of professional
development. Failure to obtain required professional development or to make up missed
professional development could lead to disciplinary consequences, up to termination or
nonrenewal of the contract of employment.

The goal of all professional development activities shall be improved student achievement and
academic performance that results in individual, school-wide, and system-wide improvement
designed to ensure that all students demonstrate proficiency on the state’s assessments. The
District’s professional development plan shall demonstrate scientifically research-based best
practice, and shall be based on student achievement data and in alignment with the ADE Rules
Governing Professional Development and current Arkansas code.

Teachers and administrators shall be involved in the design, implementation, and evaluation of
the plan for their own professional development. The results of the evaluation made by the
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participants in each program shall be used to continuously improve the District’s professional
development offerings and to revise the school improvement plan.

Flexible professional development hours (flex hours) are those hours which an employee is
allowed to substitute professional development activities, different than those offered by the
District, but which still meet criteria of either the employee’s Individual Improvement Plan,
Professional Growth Plan, the school’s ACSIP, or both. The District shall determine on an
annual basis how many, if any, flex hours of professional development it will allow to be
substituted for District scheduled professional development offerings. The determination may be
made at an individual building, a grade, or by subject basis. The District administration and the
building principal have the authority to require attendance at specific professional development
activities. Employees must receive advance approval from the building principal for activities
they wish to have qualify for flex professional development hours. To the fullest extent possible,
professional development activities are to be scheduled and attended such that teachers do not
miss their regular teaching assignments. Six (6) approved flex hours credited toward fulfilling
the sixty (60) hour requirement shall equal one contract day. Hours of professional development
earned by an employee that is not at the request of the District and is in excess of sixty (60) or
not pre-approved by the building principal shall not be credited toward fulfilling the required
number of contract days for that employee. Hours earned that count toward the required sixty
(60) also count toward the required number of contract days for that employee. Employees shall
be paid their daily rate of pay for professional development

hours earned at the request of the District that necessitate the employee work more than the
number of days required by their contract.

Teachers and administrators who, for any reason, miss part or all of any scheduled professional
development activity they were required to attend, must make up the required hours in
comparable activities which are to be pre-approved by the building principal.

To receive credit for his/her professional development activity each employee is responsible for
obtaining and submitting documents of attendance, or completion for each professional
development activity he/she attends. Documentation is to be submitted to the Superintendent or
designee. The District shall maintain all documents submitted by its employees which reflect
completion of professional development programs, whether such programs were provided by the
District or an outside organization.

To the extent required by ADE Rules, employees will receive up to six (6) hours of educational
technology professional development which is to be integrated within other professional
development offerings.

Beginning in the 2013-14 school-year and every fourth year thereafter, all mandated reporters
and licensed personnel shall receive the training related to child maltreatment required under
A.C.A. 8 6-61-133(d)(e)(2). For the purposes of this training, "mandated reporters" includes
school social workers, psychologists, and nurses.
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Beginning in school-year 2014-15 and every fourth year thereafter, teachers shall receive two (2)
hours of professional development designed to enhance their understanding of effective parental
involvement strategies.

Beginning in school-year 2014-15 and every fourth year thereafter, administrators shall receive
two (2) hours of professional development designed to enhance their understanding of effective
parental involvement strategies—and the importance of administrative leadership in setting
expectations and creating a climate conducive to parental participation.

Beginning in the 2015-16 school-year and every fourth year thereafter, all licensed personnel
shall receive two (2) hours of professional development in teen suicide awareness and prevention
which may be obtained by self-review of suitable suicide prevention materials approved by
ADE.

Beginning in the 2016-17 school-year and every fourth year thereafter, teachers who provide
instruction in Arkansas history shall receive at least two (2) hours of professional development in
Arkansas history as part of the teacher's sixty (60) hours annual requirement.

Anticipated rescuers shall receive training in cardiopulmonary resuscitation and the use of
automated external defibrillators as required by ADE Rule. Such training shall count toward the
required annual hours of professional development.

At least once every three (3) years, persons employed as athletics coaches shall receive training
related to concussions, dehydration, or other health emergencies as well as students’ health and
safety issues related to environmental issues and communicable diseases.

All licensed personnel shall receive training related to compliance with the District’s antibullying
policies.

For each administrator, the sixty (60) hour professional development requirement shall include
training in data disaggregation, instructional leadership, and fiscal management.

Superintendents and other District designees shall receive the Initial, Tier 1, and Tier 2 training
required by ADE’s Rules Governing the Arkansas Financial Accounting and Reporting System
and Annual Training Requirements.

Teachers' professional development shall meet the requirements prescribed under the Teacher
Evaluation Support System (TESS).

Teachers required by the superintendent, building principal, or their designee to take approved
training related to teaching an advance placement class for a subject covered by the College
Board and Educational Testing Service, shall receive up to thirty (30) hours of credit toward the
sixty (60) hours of professional development required annually.

Licensed personnel may earn up to twelve (12) hours of professional development for time they
are required to spend in their instructional classroom, office or media center prior to the first day
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of student/teacher interaction provided the time is spent in accordance with the state law and
current ADE rules that deal with professional development. The hours may be earned through
online professional development approved by the ADE provided the professional development
relates to the district’s ASCIP and the teacher’s professional growth plan.

Teachers are eligible to receive fifteen (15) professional development hours for a three-hour
graduate level college course that meets the criteria identified in law and the applicable ADE
rules. The Board shall determine if the hours earned apply toward the required sixty (60). A
maximum of thirty (30) such hours may be applied toward the sixty (60) hours of professional
development required annually.

Employees who do not receive or furnish documentation of the required annual professional
development jeopardize the accreditation of their school and academic achievement of their
students. Failure of an employee to receive sixty (60) hours of professional development in any
given year, unless due to illness as permitted by law, ADE Rule, and this policy, shall be grounds
for disciplinary action up to and including termination.

Approved professional development activities may include conferences, workshops, institutes,
individual learning, mentoring, peer coaching, study groups, National Board for Professional
Teaching Standards Certification, distance learning, internships, District/school programs, and
approved college/university course work.

Professional development activities shall relate to the following areas: content (K-12);
instructional strategies; assessment; advocacy/leadership; systemic change process; standards,
frameworks, and  curriculum  alignment;  supervision;  mentoring/coaching;  educational
technology; principles of learning/developmental stages; cognitive research; parent involvement;
building a collaborative learning community; and student health and wellness.

Cross-Reference: Policy 3.6—LICENSED PERSONNEL EMPLOYEE TRAINING
Legal References: Arkansas State Board of Education: Standards of Accreditation 15.04
ADE Rules Governing Professional Development
ADE Rules Governing the Arkansas Financial Accounting and Reporting

System and Annual Training Requirements

A. C.A. §86-10-122, 123

A.C.A. 8 6-15-404(f)(2); A.C.A. 8 6-15-1004(c); A.C.A. 8 6-15-1703
A.C.A. §6-16-1203

A.C.A. 86-17-703;8 6-17-704; 8 6-17-708; 8 6-17-709

A.C.A. §6-17-2806; A.C.A. § 6-17-2808

A.C.A. 8 6-20-2204; A.C.A. § 6-20-2303 (15)

A.C.A. §6-61-133

Date Adopted: July 18, 2013
Last Revised:
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5.7 - POTTSVILLE SCHOOL DISTRICT SELECTION PROCEDURES
FOR MEDIA CENTER PHILOSOPHY

The essential function of the school library media center is to provide books, periodicals, audio-visual and other
resource materials that are necessary to implement the educational programs of the school. The materials are
selected from all forms of media available for interest, vocabulary, maturity, and ability levels of all students within
the school district.

The selection of books and materials shall be guided by the principles expressed in the American Library
Association’s Library Bill of Rights. Library media personnelare concerned with generating understanding citizens.

To this end, the responsibility of the school library media center is:

1 To provide a comprehensive collection of instructional materials selected in compliance with basic
written selection principles and to provide maximum accessibility to these materials.

2. To provide materials that will support the curriculum, taking into consideration the individual’s needs,
the varied interests, abilities, socioeconomic backgrounds, and maturity levels of the students served.

3. To provide materials for teachers and students that will encourage growth in knowledge and that will
develop literacy, cultural and aesthetic appreciation’ and ethical standards.

4, To provide materials, which reflect the ideas and beliefs of religious, social, political, historical, and

ethnic groups and their contribution to the American and world heritage and culture, thereby enabling
students to develop intellectual integrity in forming judgments.

5. To provide a written statement, approved by the local board of education of the procedure for meeting
the challenge of censorship of materials in the school library media centers.
6. To provide qualified professional personnel to serve teachers and students.

RESPONSIBILITY FOR SELECTION

The legal responsibility for all instructional materials rests with the school district’s governing board of education.
A selection committee composed of administrators, library media professionals, teachers, students, and parents are
involved in the selection process. The responsibility for the final selection shall be delegated to the professionally
trained library media personnel who know the curriculum, the students, and the philosophy of the school system.

CRITERIA FOR SELECTION OF MATERIAL

Criteria for the selection of materials are determined by the needs of the individual school based on knowledge of
the curriculum and the individual needs of the students.

Materials are examined and selection is determined from recommendations in selections aids upon the basis of
presentation, scope of subject matter, and interest level. “Reputable, unbiased, professionally prepared selection
aids shall be consulted as guides.” 1 No one source need determine final selection, and the critical opinions of
reviewers shall be checked against each other.

Print and non-print materials, including periodicals, are considered on the basis of:

1. Authority — determined by the author’s qualifications and sources of information used in preparation of the
materials.

2. Scope — determined by adequacy of coverage in relation to the subject presented, accomplishment of
author’s purpose, and appropriateness for school.

3. Reliability — determined by accuracy.

1 Consult lists of current selection aids available from American Association of School Librarians, 50 East Huron,
Chicago, IL 60611
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4. Treatment — determined by noting the author’s purpose (reference, recreation, etc.)

Readability — determined by noting suitability for grade and interest levels, appropriate print and

vocabulary and illustrations.

6. Subject interest — determined by the skill of presentation in relation to grade and interest level.

7. Format — determined by examination of cover, print, page make-up, size, binding, illustration and other
visual presentations.

8. Special features — determined by examination for appropriate indexes, bibliographies, outlines, etc.

9. Potential uses — consideration of the following:

o

Meet curricular needs.

Provide curriculum enrichment.

Meet general reference needs.

Provide additional factual information.
Promote social and emotional development.
Provide inspirational value.

Serve reluctant readers.

Serve mature readers.

Provide for recreational reading.

Develop aesthetic taste.

o same a0 o

GIFTS

Gifts of books and other material will be welcomed from individuals and organizations with the understanding that
the library media center has the right to dispose of unsuitable materials. The materials to be accepted must meet the
same criteria and standards as material purchased.

WEEDING

Weeding is as important as book selection in providing accuracy of information. Continuous and systematic
weeding and discarding of obsolete or worn-out materials is encouraged. The criteria for weeding and discarding
materials are the same as selecting and evaluating new materials.

Other considerations for weeding are:

Poor content.

Outdated information.

Non-circulation materials.

Inappropriate reading levels.

Outdated textbooks and supplemental readers.

arLdE

DUPLICATES

There will be duplicate copies of materials if there is a definite need for them. It is usually more important to
provide a variety of materials rather than several copies of one item. When there are several sections of a grade,
multiple copies of standard titles may be essential. These titles are usually those that do not date rapidly. Examples:
books on birds, insects, trees and games.
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REVIEW OF SELECTION POLICY

An advisory committee appointed by the appropriate library media professional will review the selection policy

annually.

CHALLENGED MATERIAL

I Most difficulties can and should be resolved at the building level. Issues can usually be resolved
through informal inquiry and discussion with principals, teachers, and library media specialists.

Il If the issue is not resolved through an informal inquiry, the complainant should be requested to make
the complaint in writing.

1. The following procedure shall then be followed:

A. The complainant shall complete a Request for Reconsideration form and submit it to the building

principal.

B. Challenged material will not be removed.

C. When the complaint is received, the advisory committee will meet to re-evaluate the material in

question.

1
a.
b.
C.
d.
e.

2.

oo o

= D

g.

This committee shall consist of representative(s) from:

Building level administrator.

A teacher from the area in question.
Parent representatives.

Student representatives when appropriate.
Building library media specialist.

As a fact-finding committee, within three weeks of the receipt of the written
complaint, the committee will meet and:

Receive copies of the challenged material.

Read and/or examine the material.

Check general acceptance of the materials by reading reviews.

Weigh values and faults against each other, but the opinions shall be based on
the material as a whole. Passages or parts should not be pulled out of context.
Call in consultant(s) to review materials in particular subject areas if needed.
Discuss and prepare a report, presenting both majority and minority opinions.
Send copies of the report to 1) complainant, 2) superintendent, and 3) principal
of the school involved.

The decision of the advisory committee is binding for the individual school.

D. Guiding Principles

1

Any resident or employee of the school district may raise objection to learning
resources used in a school’s educational program, despite the fact that the
individuals selecting such resources were duly qualified to make the selection,
followed proper procedure, and observed the criteria for selecting learning
resources.

10
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The principal should review the selection and objection rules with the teaching
staff at least annually. The staff should be reminded that the right to object to
learning resources is one granted by policies enacted by the Board of Trustees.

No parent has the right to determine reading, viewing, or listening matters for
students other than his or her own children.

Pottsville School District supports the Library Bill of Rights, adopted by the
American Library Association. (A copy of the Library Bill of Rights is attached to
this policy. When learning resources are challenged, the principles of the freedom
to read/listen/view must be defended as well.

Access to challenged material shall not be restricted during the reconsideration
process.

The major criterion for the final decision is the appropriateness of the material for
its intended educational use.

A decision to sustain a challenge shall not necessarily be interpreted as a judgment
of irresponsibility by the professionals involved in the original selection and/or use

of the material.

Date Adopted: February 17, 2011

Last Revised:

LIBRARY BILL OF RIGHTS

The American Library Association affirms that all libraries are forums for information and ideas,
and that the following basic policies should guide their services.

Books and other library resources should be provided for the interest, information,
and enlightenment of all people of the community the library serves. Materials
should not be excluded because of the origin, background, or views of those
contributing to their creation.

Libraries should provide materials and information presenting all points of view
on current and historical issues. Materials should not be proscribed or removed
because of partisan or doctrinal disapproval.

Libraries should challenge censorship in the fulfillment of their responsibility to
provide information and enlightenment.

(\VA Libraries should cooperate with all persons and groups concerned with resisting
abridgment of free expression and free access to ideas.

V. A person’s right to use the library should not be denied or abridged because of
origin, age, background, or views.

VI. Libraries which make exhibit spaces and meeting rooms available to the public
they serve should make such facilities available on an equitable basis, regardless
of the beliefs or affiliations of individuals or groups regarding their use.

Adopted June 18, 1948

Amended February 2, 1961, and January 23, 1980,
Inclusion of “age” reaffirmed January 23, 1996,
By the ALA Council
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POTTSVILLE SCHOOL DISTRICT

PATRON’S REQUEST FOR RECONSIDERATION OF LIBRARY MEDIA
MATERIALS 2

This form must be completed in its entirety.

Title of Material:

Author(s):

Type of Material:

Publisher or Producer:

Copyright Date:

Place of Publication:

Request initiated by:

Address:
City: State: Zip Code:
Telephone Numbers: Home: Office:

Person making the request represents: Self Group/Organization
(Circle one)

Name of Group:

Address of Group:

Please respond to the following questions as completely and specifically as possible.

1. To what in the material do you object? (Please be specific and cite passages, pages,
or frames, etc.)

2 Adapted from NCTE. The Student’s Right to Read, Anchorage Borough School District and Pulaski County
Special School District, Little Rock, Arkansas, 1962.
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2. What do you feel might be the result of reading, viewing, or hearing this material?

3. For what other age group would this material be suitable?

4. s there anything good about the material? Yes No  (If yes, what?)
(Circle one)

5. Did you review the entire work? If not, which sections did you

review?

13
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6. List the reviews of this material, which you have read.
7. What do you believe is the theme of this work?
8. What would you like the media center to do about this material?
A. Do not lend it to my child.
B. Withdraw it from all students as well as my child.
C. Send it back to the staff for reconsideration.
9. In its place, what material of equal quality would you recommend that would provide
as valuable a treatment of the subject treated in this material?
Date: Signature:

14
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5.8—USE OF COPYRIGHTED MATERIALS
Use of Copyrighted Work in Face-to-Face Classroom

The Board of Education encourages the enrichment of the instructional program through the proper use of
supplementary materials. To help ensure the appropriate use of copyrighted meterials, the Superintendent,
or ks designee, will provide dstrict personnel with nformation regarding the “far use¢” doctrine of the
U.S. Copyright Code as detailed in the “Agreement on Guidelines for Chssroom Copying in Not-for-
Profit Educational Institutions with Respect to Books and Perodicals” and “Guidelines for Educational
Uses of Music.”

Use of Copyrighted Works in Digital Transmissions

Definitions

“Chss sesson’? means the kngth of time provided for students to access the meterials necessary for the
conpletion of course assgnments and tests. Depending on the copyrighted work's owerall importance to
the course, which can vary from asingle assgnment to an entire course focusing on the copyrighted
work, the chbss session will end on:

e The date set by the teacher for an assignment to be submitted; or

e The date on the school cakendar for the end of classes.

‘Course packs” are premade compilations of book excerpts; newspaper, magazine, and joumal articles;
and rstructor-authored meterials.

"Medated Instructional activities” includes textbooks, workbooks, and course packs.

“Transmission” & the remote accessing, whether on or off campus, by students of a copyrighted work by
means of aclosed circuit television, an educational television chanrel, or n adigital format on a password
protected secure webpage.?

The Dstrict recognizes that advances in technology have resulted n the need for guidelines for the use of
copyrighted meterials that are transmitted to students through a digital retwork. While the requirements to
use a copyrighted work in a digital transmission have many similarities to those required to use a
copyrighted work n aface-to-face chssroom, Federal bw plces several additional requirements on the
Dstrict’s teachers, IT staff, and lbrarians for the use of a digitally transmitted copyrighted work. The
Drtrict 5 dedicated to providing the took necessary for teachers, IT staff, and lbrarians to meet these
additional Federal requirements.

The Defrict shall make sure the sener where materials are stored & secured, whether the sener i located
locally or remotely.

The Dstrict’s Informational Technologies staff' shall develop the proper protocols and train teachers on

their use n order to ersure:
1. The trarsmission of the copyrighted work & limited to only the students enrolled in the course;
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e Each student shall have aunique 1D and password for accessing digital
courses/materials®; or
e Each couse shall have aunique password to access course materials; and
e The password to access the course materials shall be changed mnmediately
following the close of the course.
To prevent students from retaining or futher disseminating the copyrighted work for more than
ore chss sesson;
The print fuction will be disabled;
A transparency shall be plced owver any lierary work, sheet music, or photograph;
Audio and video transmissions will be set to be streamed; and
The Ink to the webpage with a copyrighted work shall be deactivated at the end of the applicable
chss sesson.

Teachers who wsh to provide copyrighted works to students through a digital transmission as part of a
digital course aswell as teachers wishing to supplement a face-to-face chssroom course with a digital
transmission must meet applicable copyright statutes and policy 5.11—DIGITAL LEARNING
COURSES as well as the following requirements in order to use a copyrighted work:

A. The wse of the copyrighted work(s), whether n whole or n part, must be a part of regular

B.

O.

chssroom istruction and must be directly relted and of material assstance to the course content;
The extent of a copyrighted work that 5 used must conply with ore or nore of the following
crieria:

The entirety of a non drametic literary or musical work may be used. A non drametic literary
work ncludes poens and short stories. A non dramatic musical work covers all music that 5 not
part of an opera or musical and does not cover the use of the music video format of a song.
Dramatic literary and musical works aswell as videos may only be used n limited portions.
Dramatic lterary and musical works may only be used in the same anmount as set forth n the
requirements for a face-to-face chssroom while videos, ncluding music videos, may only have
the portion wsed that & directly relted to the subject of the class session and may not be
transmitted n their entirety.

Stll images or sides that a teacher would have used n the ordinary course of a face-to-face
clssroom session on a projector or a transparency may be used n a transmission.

Works primarily produced or marketed for use n the digital education market may not be
transmitted.

Works the teacher had knowledge or reasonably believes to be unawfully made or acquired may
not be used.

Mediated Instructional activities may not be transmitted.

Astatement that works may be subject to copyright shall be placed in at kast ore of the following
areas to provide notice to students of copyright stats:®

Course sylhbus;

Home webpage for the course;

Webpage for the particular chss session; and/or

webpage with the copyrighted work.
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The teacher and the Dstrict lbrarian shall work together when meking digital copies of copyrighted work
from physical or analog versions and shall fuifill the follbwing requirements:
I.  The amount converted & only the amount allowed by bw; and
1. The Destrict has no digital copy of the copyrighted work available; or
Il. The Dstrict’s digital copy of the copyrighted work that & available has technological protections that
prevent the use of the copyrighted work n the manner prescribed by bw.
The Detrict will not be resporsible for any employee violations of the use of copyrighted meterials.

Notes. A useful checklist for Dstricts to use to help ensure conpliance with Federal copyright bws can
be foud at hitp://library.uncc.edu/copyrigh/ TEACH#eachtools.

1 Copies of the documents are available by caling the ASBA office.

2No curent bw or regulation provides a definition for “chss session”. Unfortunately, the
traditional meaning of a cbss session or aclss period 5 possible to apply to digital courses.
Students have the option to digitally access course meterials anytime during the day, may not
required to spend acertain period of time for a gven course each day, and may conmplete course
assgnments at atime when the dstrict 5 closed. Ako, a chss session camnot be based on a
student's logging In to access course materials as there are many valid reasors that would require
astudent to log in muitiple times to conplete an assignment. For now, we dont know of any way
to awod the vagueness of the term and the iricacies of kgally nplementing &

SWhik we recognize the definition of “transmission” appears backwards flom a traditional
definition, i has been wsed in ths policy because thet & its statutory meaning. It actally refers to
when students access something instead of referring to something being sent to students.

There & an Important dstinction n ths poicy between a website and a webpage. A website
corsists of ore or more webpages all kept on the same dormein while a webpage & asingle plce
on a domain. Federal bw requires reasonable measures be taken to prevent unauthorized access
to copyrighted works. Therefore, dstricts have to ensure that any "ransmission” in a digital
format & by means of a password protected secure webpage. The easiest method for restricting
access s by requiring users to enter a password; ths does not mean that a password must be
entered to access each copyrighted work. When the copyrighted work i accessed by sekecting a
particular webpage from awebsite, students should only be required to enter a password to access
the website and not each ndividual webpage. If the webpage with the copyrighted work B
reached fiom the dstrict’s webste, then students should be required to enter a password to access
the specific webpage. In short, the password should apply to the brgest port of entry. Note that
there are times when a non-district website would be a sigle webpage. Unfortunately, other than
forbidding teachers from dong i, the dstrict would have no control ower the requiring of a
password to access a website/webpage that s disconnected from both the dstrict sie and the
digital course sies that & not a website created by the teacher. There would be nothing the school
coud do if someore diconnected from the school posted a copyrighted work to the web and the
teacher provided a Ink to students.

17


http://library.uncc.edu/copyright/TEACH/teachtools

Pottsville School District 58-04

4This does not require students to have a different 1D or password for each digital course the
student & enrolled in.

51t & ot required that a posting of copyright notice appear in multiple plces but & heavily
recommended. The nore times the notice appears the harder it & for someore to chim to not

have seen it
Cross Reference: 511—DIGITAL LEARNING COURSES
Legal Reference: 17 USCS § 101 to 1010 (Federal Copyright Law of 1976)
Date Adopted:

Last Revised: Jue 19, 2014
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5.9—COMPUTER SOFTWARE COPYRIGHT

The District shall observe copyright laws governing computer software reproduction.  Unless
specifically allowed by the software purchase agreement, the Copyright Act allows the purchaser
of software to:

1. Make one copy of software for archival purposes in case the original is destroyed or damaged
through mechanical failure of a computer. However, if the original is sold or given away, the
archival copy must be destroyed;

2. Make necessary adaptations to use the program; and/or

3. Add features to the program for specific applications. These improvements may not be sold or
given away without the copyright owner's permission.

The District shall abide by applicable licensing agreements before using computer software on
local-area or wide-area networks.

Legal Reference: 17 USC § 117 Amended Dec. 12, 1980

Date Adopted: September 23, 2004
Last Revised:
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5.10—RELIGION IN THE SCHOOLS

The First Amendment of the Constitution states that “Congress shall make no law respecting the establishment of
religion, or prohibiting the free exercise thereof...” As the Supreme Court has stated (Abington School District v,
Schempp, 374 U.S. 203) the Amendment thus, “embraces two concepts—freedomto believe and freedomto act. The
first is absolute but, in the nature of things, the second cannot be.” Therefore, it is the Board’s policy that the school
system, as an agency of the government, shall be neutral in matters regarding religion and will not engage in any
activity that either advocates or disparages religion. The District shall assume no role or responsibility for the
religious training of any student.

The need for neutrality does not diminish our school system’s educational responsibility to address the historical
role of religion in the development of our culture. Since we live in a diverse society, the District’s goal shall be to
address the subject of religion objectively in such a way that it promotes an understanding of, and tolerance for, each
other’s religious or non-religious views.

Discussions concerning religious concepts, practices, or disciplines are permissible when presented in a secular
context in their relation to an inclusive study of religion or to the study of a particular region or country. The
discussions shall be such that they are objective and academically informational and do not advocate nor denigrate
any particular form of religious practice.

Accommodation will be considered for those portions of instructional activities in the schools that unduly burden a
student's sincere religious belief provided such accommodation doesn’t amount to a significant change in
curriculum, program, or course of instruction and when it is possible that a substitution of equally rigorous material
that advances the same instructional goals can be arranged. Parents and students are advised that such
accommodations are easier to grant when the objection is to non-state mandated Framework material than if the
material is required by the Frameworks.

A student or the student's parent can request the student's teacher accommodate the student's objection based on a
religious belief to an instructional activity. Any such request must be made at least 25 school days prior to the
assignment's due date. Any objection must be raised in accordance with this policy's requirements or it will not be
considered.

Upon receiving such a request, the student's teacher shall determine within five (5) work days if an accommodation
is possible under the provisions of this policy. If the teacher decides an accommodation cannot be made or if the
student or the student's parent believes the accommodation to be unreasonable, the student or the student’s parent
may request a conference with the teacher and the teacher's principal. A requested conference will occur at a time of
mutual convenience, but no later than five (5) working days following the request. The principal shall have five (5)
working days in which to make a decision on the appeal. If the student, the student’s parent, or the teacher is
unsatisfied with the principal's decision, it may be appealed to the District Superintendent who shall convene a
conference between the student, the parent and the teacher. The requested conference will occur at a time of mutual
convenience, but no later than five (5) working days following the request. The Superintendent shall have five (5)
working days in which to make a decision on the appeal which shall be final with no further right of appeal.

The teacher in charge of each classroom may, at the opening of school each day, conduct a brief period of silence
with the participation of all students in the classroomwho desire to participate.

Students and employees may engage in personal religious practices, such as prayer, at any time, and shalldo so in a
manner and at a time so that the educational process is not disrupted.

Legal Reference: A.C.A. 8§ 6-10-115

Date Adopted: May 17, 2012
Last Revised:
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5.11—DIGITAL LEARNING COURSES

Definitions

For the puposes of ths policy

‘Bended Leaming” & education n which Istruction and content are delivered through supervised
Istruction in a chssroom and online delivery of rstruction with some element of student control over
time, phce, path, or pace.

‘Digital Leaming” means a digital technology or mternet-based educational delivery model that does not
rely exclusively on compressed nteractive video (CIV). Digital kaming includes online and blended
kaming.

“Highly Qualified Teacher” means ateacher who holds at kast a Bachelor’s Degree and has
denonstrated subject area competence in each of the core academic subjects i which the teacher teaches.
Ahighly qualified teacher that delivers digital kaming courses under these rules & not required to be
Icensed as a teacher or administrator by the State Board of Education. This definition, however, does not
owerrde the fact that Federal bws or regulations may require teachers in certain subject areas to hold a
teaching lcense (e.g, special education teachers who teach core academic subjects).

"Instructional Materals™ mears:
1. Traditional books, textbooks, and trade books n printed and bound form;
2. Activity-oriented programs that may include:
a. Manpulatives;
b. Hand-held cakulators;
c. Otrer hands-on meterials; and
3. Technology-based materials that require the use of electronic equipment i order to be used n the
kaming process.

‘Online Leaming” & education n which instruction and content are delivered primarily owver the Interret.
The term does not nclude print-based correspondence education, broadcast television or radio,
videocassettes, compact disks and stand-alone educational software programs thet do not have a
sgnificant Internet-based instructional comporent.

Digital Course Offerings

The Dstrict shall ofier ore or more digital karning course(s) through ore or more Ditrict approved
provider(s) as either a primary or supplementary method of instruction. The courses may be in a blended
kaming, online-based, or other technology-based format and shall be tailored to meet the needs of each
student.

All diitally ofered courses shall meet or exceed the State Board of Education's curiculum standards and
requirements and be capable of being assessed and measured through standardized or local assessments.
Additionally, the Dstrict shall ersure there B sufficient infrastructure to handle and facilitate a quality
digital aming environment.
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As an approved digital kaming prowvder, the Dstrict shall annually determine what Destrict created

digital kaming courses it will provide to our students.! The Ditrict may ako choose to provide digital
kaming courses by contracting with outside providers of such courses, who have been pre-approved by
the Arkansas Department of Education (ADE). The School Board shall determine the provider method or
combination of methods for the District. The Superintendent shall ersure that all digital kaming courses
provided to Dstrict students, regardless of the source of the course, have been approved by ADE.

Drtrict created digital courses and any digital courses the dstrict purchases from outside providers shall
adhere to the guidelines for the use of digitally transmitted copyrighted materials set forth in Policy
5.8-USE OF COPYRIGHTED MATERIALS as wel as applicable statutory requirements.

The Dtrict shall require all outside providers to incorporate Policy 5.8 as a condition of the service
contract. Failure of the outside provider to abide by Polcy 5.8 shall corstitute a breach of contract and the
ouside provider shall be resporsible for any costs resulting from such breach.

Students may take digital kaming courses. Students must be physically present for each
digital kaming clss helshe takes?

The Dstrict & resporsible for providing all instructional meterials for each student who enrolls in a
District approved digital kaming course.

Regardless of any other provisions of ths polcy, the Dstrict may restrict a student's access to digital
couses when the student's school principal determines the student’s partcipation n such a course would
not be academically appropriate based on the student's past performance n digital courses. Furthermore,
the student's school principal may revoke astudents eligibility to continue taking a digital learning course
if the student's performance during the semester indicates the student & not succeeding in the course.*

Notes: 1The ditrict 5 NOT required to provide is own digital karning courses, but doing so affords the
most oversight of what content such courses contain and how the courses are taught. Note that
should the dstrict choose to offer digital courses to non-district students, the ditrict will have to
go through the same provider approval process as & required for all "outside” providers.

2 The statutes and Rukes stipulate that the State Board of Education may not require the digital
kaming provider limit their delivery to dstricts that require a students physical presence ata
destrict school for successful conpktion of such a course nor plce a limit on the nunber of
digital aming courses astudent may take for credt. While these limitations exist for the State
Board, they do not exist for individual dstricts. There are MANY factors the school board may
weh to corsider when deciding whether to limit the number of such courses a student may take
andlor how many of those will require the student's presence on canpus and if so, for what
percentage of the chss time such presence & required. A partial Iisting of possble corsiderations
iclude (It s not the intent of the Ist to sway a dstricts decksion ore way or another, but rather to
heb ersure that decsions are made after careful and deliberate corsideration of the factors
nwlved):

1.What are the efiects on dstrict staffing of digitally offering courses?
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2.What does the definition of "Highly Qualified Teacher” do to your staffing needs?
3.What are the eflects of wsing outside digital providers? How do these compare and rebte to
dstrict provded courses?
4.What are the effects on drtrict cukure (Staff, student, and parent) of "absentee” students and
staff?
5.What are the eflects on student laming from digital courses? Do the possble eflects change
as the number of courses are ofered within the dtrict?
6.What are the potertial firancial eflects of digitally offering courses?
7.How many students might you lose or gain due to digital course offerings? How meny of
these might presently be home schooled? What does a "presence required” decsion make on
recruiting home schooked students?
8.Whet does digital karning do to your ability to pass a millage?
9.What does digital arning do to your need to pass a millage?
10. What are the efiects on non-digitally offered courses due to the presence of digitally offered
COUrses?
11. Wil you require 'seat time" for each course or for any course? Can a student take an EOC at
any time?
12. How do your amswers to question #10 afiect your districts absentee policy? What does it do
to your ADM and foundation funding?

3This sentence & based on the statutory definition of "hstructional meterials” that & included in
the policy. The statute further provides that the istructional materials shall be provided at no cost
to students for all subjects taught This fundamentally eflects how you approach the bogistics of
providing digital lkeaming courses. How a student accesses a course and the student's potertial for
success n the course can significantly change depending on where the student physically takes
the course and the resources available for each student. If you allow students to not be present on
campus 1o take a course, some students will have better access to resources than other students.
The result can be less opportunity/options for some students than for others. Whike ths may not
be a kgal kebility ssue, & certainly & afarness ssue. Is it far to establish course offerings n a
mamer that allow some students to be successful while not having to physically attend school
while others are kss likely to be successful due to a lback of access if they dont attend on campus?

4Whik digital karning offers great promise for engaging students, it ako requires maturity and
study skills that will not work for some students. The intention of the paragraph & to kave the
nitial digital enrollment open to previously poor and/or disengaged students who might thrive in
adgital format, and yet still give the principal the authority to ntervene when its in the student's
best nterest

Cross References: 445—SMART CORE CURRICULUM AND GRADUATION
REQUIREMENTS FOR THE CLASS OF 2018 AND THEREAFTER
4451—SMART CORE CURRICULUM AND GRADUATION
REQUIREMENTS FOR THE CLASSES OF 2015, 2016, AND 2017
5.8—USE OF COPYRIGHTED MATERIALS
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Legal References: AC.A §6-16-1401 et seq.
ARKANSAS DEPARTMENT OF EDUCATION RULES GOVERNING
THE DIGITAL LEARNING ACT OF 2013

Date Adopted:
Last Revised: Jure 19, 2014
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5.12—PROMOTION/RETENTION/COURSE CREDIT FOR 10-12 SCHOOLS

A disservice is done to students through social promotion and is prohibited by state law. The
District shall, at a minimum, evaluate each student annually in an effort to help each student who
is not performing at grade level. Each school in the Pottsville School District shall include in the
student handbook, the criteria for promotion of students to the next grade as well as the criteria
for being required to retake a course, if applicable. Parents or guardians shall be kept informed
concerning the progress of their student(s). Notice of a student’s possible retention or required
retaking of a course shall be included with the student’s grades sent home to each
parent/guardian or the student if 18 or older. Parent-teacher conferences are encouraged and may
be held as necessary in an effort to improve a student’s academic success.

Promotion or retention of students, or their required retaking of a course shall be primarily based
on the following criteria. If there is doubt concerning the promotion or retention of a student, or
their required retaking of a course, a conference between the parents/guardians, teacher(s), other
pertinent personnel, and principal shall be held before a final decision is made. The conference
shall be held at a time and place that best accommodates those participating in the conference.
The school shall document participation or non-participation in required conferences. If the
conference attendees fail to agree concerning the student’s placement, the final decision to
promote or retain shall rest with the principal or his/her designee.

Students who do not score proficient or above on their grade level Benchmark Exams shall be
required to participate in an Academic Improvement Plan (AIP). Each AIP shall be developed by
school personnel and the student’s parents and shall be designed to assist the student in attaining
the expected achievement level The AIP shall also state the parent’s role as well as the
consequences for the student’s failure to participate in the plan, which shall include the student’s
retention in their present grade.

All students must successfully pass all end-of-course (EOC) assessments they are required to
take unless exempted by the student’s individualized education program (IEP). To receive
academic credit on his/her transcript in a course requiring a student to take a EOC assessment,
the student must either receive a passing score on the initial assessment or successfully
participate in the remediation program identified in his/her Individualized Academic
Improvement Plan (IAIP) which shall focus on the areas in which the student failed to meet the
necessary passing score. Additionally, the lack of credit could jeopardize the student’s grade
promotion or classification.

To the extent required by the State Board of Education, students in grade eleven (11) and below
who do not meet the required score on a college and career readiness measurement shall
participate in the remediation activities prescribed in his/her 1AIP which may include additional
opportunities to retake the measurement.

Promotion/retention or graduation of students with an Individual Educational Plan (IEP) shall be
based on their successful attainment of the goals set forth in their 1EP.

Cross References: 3.30—PARENT-TEACHER COMMUNICATION
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445—SMART CORE CURRICULUM AND GRADUATION
REQUIREMENTS
Legal References: A.C.A. §6-15-402
A.C.A. §6-15-404
A.C.A. 8 6-15-419(3)
A.C.A. 86-15-433
A.C.A. §6-15-1602
A.C.A. §6-15-2001
A.C.A. §6-15-2005
A.C.A. §6-15-2009
State Board of Education: Standards of Accreditation 12.04.3
ADE Rules Governing the ACTAAP and the Academic Distress Program
Arkansas Department of Education Rules Governing Public School End-
Of-Course Assessments and Remediation

Date Adopted: July 18, 2013
Last Revised: June 19, 2014
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5.12—Policy Deleted — Language moved to new policy 4.55

This policy has been combined with the previous version of 5.11, and moved to the
student section as a new policy 4.55, which includes additional language relating to the
pushback aganst the Common Core State Standards that did not lend 1itself to a Section 5
policy. The consolidation ofthe policies nto the student section should also make it
easier for districts to work from the policy manual when generating your student
handbooks. We will retain the number 5.12 as a place holder for future model policy use.
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5.13 - REMEDIATION

The Pottsville School District shall offer remediation programs during the school year to those
students in kindergarten through third grade (K-3) not performing at grade level.
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5.14—HOMEWORK

Homework is considered to be part of the educational program of the District. Assignments shall
be an extension of the teaching/learning experience that promotes the student’s educational
development. As an extension of the classroom, homework must be planned and organized and
should be viewed by the students as purposeful.

Teachers should be aware of the potential problem students may have completing assignments
from multiple teachers and vary the amount of homework they give from day to day.

Homework policies and procedures to be followed in each building will be part of the student

handbook. Parents will acknowledge these policies and procedures by signing the receipt page
or statement of responsibility in each student handbook.

Legal Reference: State Board of Education Rules & Regulations: Accreditation Standards
10.07

Date Adopted: September 23, 2004
Last Revised:
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5.15—GRADING

Parents or guardians shall be kept informed concerning the progress of their student. Parent-teacher
conferences are encouraged and may be requested by parents, guardians, or teachers. If the progress of a
student is unsatisfactory in a subject, the teacher shall attempt to schedule a parent-teacher conference. In
the conference, the teacher shall explain the reasons for difficulties and shall develop, cooperatively with
the parents, a plan for remediation which may enhance the probability of the student succeeding. The
school shall also send timely progress reports and issue grades for each nine-week grading period to keep
parents/guardians informed of their student’s progress.

The evaluation of each student’s performance on a regular basis serves to give the parents/guardians,
students, and the school necessary information to help effect academic improvement. Students’ grades
shall reflect only the extent to which a student has achieved the expressed educational objectives of the
course.

The grades of a child in foster care shall not be lowered due to an absence from school due to:
(1) A change in the child's school enroliment;
(2) The child's attendance at a dependency-neglect court proceeding; or
(3) The child's attendance at court-ordered counseling or treatment.

The grading scale for all schools in the district (with the exception of the elementary school) shall be as
follows.

A =100 -90
B=89-80
C=79-70

D = 69-60

F =59 and below

Pottsville Elementary school teachers will use the above grading scale, the following grading scale, or
both (except for Kindergarten).

Proficiency Level
4 — Advanced

3 — Proficient

2 — Basic

1 — Below Basic

Kindergarten teachers will use a “ ' ” to indicate a student is performing on or above grade level in a
given areaanda A “ -- ”to indicate below grade level performance.

For the purpose of determining grade point averages, the numeric value of each letter grade shall be

A = 4 points
B = 3 points
C = 2 points
D =1 point
F =0 points
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If a student takes the end of course AP exam, the grade point values for AP and approved honor courses
shall be one point greater than for regular courses with the exception that an F shall still be worth 0
points.

The final grades of students who transfer in for part of a semester will be determined by blending the
grades earned in the district with those earned outside the district. Each final grade will be the sum of the
percentage of days in the grading period transferred from outside the district times the transferred grade
from outside the district plus the percentage of days in the grading period while in the district times the
grade earned in the district.

For example: The grading period had 40 days. A student transferred in with a grade of 83% earned in 10
days at the previous school. The student had a grade of 75% in our district’s school earned in the
remaining 30 days of the grading period. 10 days is 25% of 40 days while 30 days is 75% of 40 days.
Thus the final grade would be .25 (83) + .75 (73) = 75.5%.

Legal References: A.C.A. 8 6-15-902
A.C.A. § 9-28-113(f)
State Board of Education: Standards of Accreditation 12.02
Arkansas Department of Education Rules and Regulations Governing Uniform
Grading Scales for Public Secondary Schools

Date Adopted: May 17, 2012
Last Revised:
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5.16—POLICY DELETED - LANGUAGE MOVED TO4.45

In an effort to reduce duplicate policies, this policy has been deleted because it is covered
by the student section policies 4.45 and the new 4.45.1. The consolidation ofthe policies
mto the student section should make 1t easier for districts to work from the policy manual
when generating your student handbooks. WE will retan the number 5.16 as a place
holder for future model policy use.
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S5.18—HEALTH SERVICES

The Board believes that healthy children promote a better learning environment, are more
capable of high student achievement, and will result in healthier, more productive adults.
Therefore, the goal of the District’s health services is to promote a healthy student body. This
requires both the education of students concerning healthy behaviors, as well as providing health
care services to pupils.

While the school nurse is under the supervision of the school principal, the delegation of health
care duties shall be in accordance with the Arkansas Nurse Practice Act and the Arkansas State
Board of Nursing Rules and Regulations Chapter Five: Delegation of Nursing Care.

Date Adopted: September 23, 2004
Last Revised:
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5.19—POLICY DELETED - LANGUAGE MOVED TONEW POLICY 4.56

This Policy, 5.19.1 and the 7/24/13 version of 5319.2 have been moved to the student section as
new policies 4.56.1 include additional language relating to the pushback against the Common
Core State Standards that did not lend itself to a Section 5 policy. The consolidation of the
policies into the student section should also make it easier for districts to work from the policy
manual when generating your student handbooks. We will retain the number 5.19 as a place
holder for future model policy use but shall not retain the titles of 5.19.1 and 5.19.2 in the 2014
Master Manual.
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5.19.1—POLICY DELETED —- LANGUAGE MOVED TO NEW POLICY 4.56.1

This policy, 5.19, and the 7/24/13 version of 5.19.2 have been moved to the student section as
new policies 4.56, 4.56.1 and 4.56.2. Policies 4.56 and 4.56.1 include additional language
relating to the pushback against the Common Core State Standards that did not lend itself to a
Section 5 policy. The consolidation of the policies into the student section should also make it
easier for districts to work from the policy manual when generating your student handbooks. We
will retain the number 5.19 as a place holder for furfure model policy use but shall not retain the
titles of 5.19.1 and 5.19.2 in the 2014 Master Manual.
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5.19.2—POLICY DELETED — LANGUAGE OF THE 7-24-13 VERSION
MOVED TONEW POLICY 4.56.2

The 7/24-13 version of this policy, 5.19 and 5.191 have been moved to the student
section as new policies 4.56, 4.56.1 and 4.56.2. The 7-24-13 version of 5.19.2 is NOT
the one included in the July 2013 CD because the CD went out in early July.

Policies 4.56 and 4.56.1 include additional language relating to the pushback against
the Common Core State Standards that did not lend itself to a Section S policy. The
consolidation of the policies into the student section should also make it easier for
districts to work from the policy manual when generating your student handbooks.
We will retain the number 5.19 and 5.19.2 in the 2014 Master Manual.
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5.19.2F THIS FORM HAS BEEN DELETED

This Form was deleted after it was blended into the revised 5.19.2 that was sent out
on 7/24-13 triggered by the legislator revolt against our original policy. The 7/24/13
triggered byteh legislator revolt against our original policy. The 7/24/13 version of
5.19.2 is NOT the one included in the July 2013 CD because the CD went out in
early July. The 7/24/13 version of 5.19.2 is available on the model policy website.
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5.20—DISTRICT WEB SITE

The Pottsvile School Detrict shal maemtan a web page to provide niormation about S schook,
students, and actmtes to the conmunity. Ths policy & adopted to pronote contiruty between the
different pages on the dstrict web sie by establishing guidelines for their corstruction and operation.

The Pottsvile School Dstrict web sie shall be used for educatioral puposes only. It shall not create
ether a public or a lmted pubic forun Any lnk ffom any page on the Dstrict’s ste may only be to
another educational ste. The web ste shall not use “cookies” to colect or retain identifying information
about vsitors to is web ste nor shall any such mformaton be gven to ‘third partes.”” Any data colected
shall be wsed sokly for the pupose of monioring sie actvy to hep the dstrict improve the usefuiness
of the sie to IS Viitors.

Each school's web page shall be under the supervsion of the school's Web Master and the Dstrict’s web
ste shal be under the supervsion of the Dstrict’'s Web Master. They shal have the resporsbilty for
ensuring that web pages meet appropriate kvek of academic standards and are n compliance with these
gudelnes and any additioral adminstrative reguibtions. To ths end the Detrict and School Web Masters
shall have the authority to review and edit any proposed changes to web pages to emsure ther compliance
with this policy. All such editing shall be viewpoint reutral.

Dstrict and school web pages shall ako conform to the following guidelines.

H. All pages on the District’s web ste may contain advertising and links only to educational sources.

I. The District’s home page shall contain links to existing individual school’s web pages and
the school home pages shall link back to the District’s home page. The District’s home page
may also include links to educational extracurricular organization’s web pages which shall
also link back to the District’s home page.

J. Photos albng with the student’s name shal only be posted on web pages affer recenvng writen
permision from the student or their parents if the student & under the age of 18.

K. The Dstrict’s web server shall host the Pottsville School Destrict’s web site.
L. Noweb page onthe Dstrict web site may contain public message boards or chat roons.
M. All web pages on the Dstrict web site shall be constructed to download n a reasorable ength of tie.

N. The Dstrict’s home page shall contan a Ik to a privacy policy notice which must be plced in a
clear and prominent plce and mamer.

38



Pottsville School District 58-04

2014-2015

Q"0 o0 oo

=

I
J-
K.

Wih the exception of students who may retan the copyrigt of material they have created that &
dspbyed on a Detrict web page, al meteres despbyed on the Detrict web sie are owned by
Pottsville School Dtrict.

Included on the Dstrict’s web site shall be:

Local and state revenue sources;

Administrator and teacher salary and benefit expenditure data;

District balances, including legal balances and building fund balances;

Minutes of regular and special meetings of the school board,;

The district’s budget for the ensuing year;

A financial breakdown of monthly expenditures of the district;

The salary schedule for all employees including extended contract and supplementary pay
amounts;

Current contract information (not including social security numbers, telephone numbers,
personal addresses or signatures) for all district employees;

The district’s annual budget;

The annual statistical report of the district;

The district’s personnel policies.

The information and data required in 9) above shall be the actual data for the previous two
school-years and the projected data for the current school-year.

Leal References: ACA §6-11-129

20 USC. §1232 g
15US.C. § 6501 (COPPA)

Date Adopted: May 17, 2012
Last Revised:
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5.20F1—PERMISSIONTO DISPLAY PHOTO OF STUDENT ONWEBSITE

| hereby grant permission to the Pottsville School District to display the photograph or video clip
of me/my student (if student is under the age of eighteen {18}) on the District’s web site,
including any page on the site, or in other District publications without further notice. | also grant
the Pottsvill School District the right to edit the photograph or video clip at its discretion.

The student’s name may be used in conjunction with the photograph or video clip. It is
understood, however, that once the photograph or video clip is displayed on a web site, the
District has no control over how the photograph or video clip is used or misused by persons with
computers accessing the District’s web site.

Name of student (Printed)

Sinature of student (only necessary if student s over 18)

Sinature of parent (required if student s under 18)

Date Adopted: July 8, 2008
Last Revised:
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5.20 F2—PERMISSION TO DISPLAY STUDENT INFORMATION ON WEB
SITE

I hereby grant permission to the Pottsville School District to display my student’s name (if
student is under the age of eighteen {18}) in conjunction with my / my student’s home address,
email address, telephone number, and/or my parent’s names.

It is understood, however, that once the information is displayed on a web site, the District has
no control over how the information is used or misused by persons with computers accessing the
District’s web site.

| (we) agree to defend and hold harmless the members of the Pottsvill School Board, the
Pottsvill School District, ifs officers, employees, agents, successors and assignees from and
against any and all claims and labilities resulting from displaying my/my student’s specified
information.

Name of student (Printed)

Signature of student (only necessary if student is over 18)

Signature of parent (required if student is under 18)

Date
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5.20.1—WEB SITE PRIVACY POLICY

The Pottsville School Detrict operates and maintains aweb siie for the purpose of informing the citizens
of the dstrict about ts activities. The web ste does not use “cookies™ or ISP addresses to colect or retain
personally identifying nformation about vsitors to its web ste nor s any such nformation gven to “third
partes.” Any data colected s used sokly for the pupose of monitoring stte activity to help the dstrict
nprove the wsefulness of the site to its visitors.

The site serves no commercial purpose and does not collect any information from individuals for such
purpose.

Photographs of students shall not be displayed on any page of the district’s web site without the prior
written consent of the parent (or the student if 18 or older).

The site provides for ermeil communication between the Dstrict and individuals for the pupose of
exchanging nformation regarding the Detrict and is activities or between teachers and their students.
The site may ako provide for password protected communication between the Dstrict and its staff.

Legal References: 15 US.C. §6501 (COPPA)

Date Adopted: July 8, 2008
Last Revised:
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5.21—ADVANCED PLACEMENT, INTERNATIONAL BACCALAUREATE,
and HONORS COURSES

Students in grades 7-12 who take advanced placement courses, International Baccalaureate
courses, or honors or concurrent credit college courses approved for weighted credit by the
Arkansas Department of Education shall be graded according to the following schedule.

A =100 -90

B =89-80
C=79-70

D =69-60

F =59 and below

For the purpose of determining grade point averages, the numeric value of each letter grade shall
be

A =5 points
B =4 points
C = 3 points
D =2 point
F = 0 points

For a student to be eligible to receive weighted credit for an AP, or IB course, the student's
course must have been taught by an Arkansas licensed teacher who has received the appropriate
training required by Arkansas statute and ADE Rule or, for an AP teacher, is in the process of
completing an Additional Training Plan.

Additionally, for students taking AP or International Baccalaureate courses to receive weighted
credit they must take the applicable AP or IB examination after completing the entire course.
Credit shall be given for each grading period during the course of the year, but shall be
retroactively removed from a student’s grade for any course in which the student fails to take the
applicable AP exam. Students who do not take the AP exam shall receive the same numeric
value for the grade he/she receives in the course as if it were a non-AP course.

"Honors Courses” are those courses that have been approved by a Department of Education
Committee as honors courses. Honors courses must stress higher order learning and be offered in
addition to curriculum offerings required by the Standards for Accreditation, Arkansas Public
Schools.

Students who transfer into the district will be given weighted credit for the Advanced Placement
courses, honors courses approved by the Arkansas Department of Education, and concurrent
college courses taken for weighted credit at his/her previous school(s) according to the preceding
scale.
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Legal References: Arkansas Department of Education Rules and Regulations Governing
Uniform Grading Scales for Public Secondary Schools
ADE Rules for Advanced Placement and International Baccalaureate
Diploma Incentive Program
A.C.A. §6-15-902(c)(1)
A.C.A. §6-16-806

Date Adopted:
Last Revised:
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5.22—CONCURRENT CREDIT

A ninth through twelfth grade student who successfully completes a college course(s) from an
institution approved by the Arkansas Department of Education shall be given credit toward high
school grades and graduation at the rate of one high school credit for each three (3) semester
hours of college credit. Unless approved by the school’s principal, prior to enrolling for the
course, the concurrent credit shall be applied toward the student’s graduation requirements as an
elective.

A student who takes a three-semester hour remedial/developmental education course, as
permitted by the ADE Rules Governing Concurrent College and High School Credit, shall be the
equivalent of one-half unit of credit for a high school career focus elective. The
remedial/developmental education course cannot be used to meet the core subject area/unit
requirements in English and mathematics.

Participation in the concurrent high school and college credit program must be documented by a
written agreement between:
e The District's student, and his or her parent(s) or guardian(s) if the public school student
is under the age of eighteen (18);

e The District; and

e The publicly supported community college, technical college, four-year college or
university, or private institution the student attends to take the concurrent credit course.

Students are responsible for having the transcript for the concurrent credit course(s) they’ve
taken sent to their school in order to receive credit for the course(s). Credit for concurrent credit
courses will not be given until a transcript is received. Transcripts for students who take
concurrent credit courses as partial fulfillment of the required full day of class for students in
grades 9-12 (see Policy 4.44) are to be received by the school within 20 school days of the end of
the semester in which the course is taken. Students may not receive credit for the course(s) they
took or the credit may be delayed if the transcripts are not received in time, or at all. This may
jeopardize students’ eligibility for extracurricular activities or graduation.

Students will retain credit earned through the concurrent credit program which was applied
toward a course required for high school graduation from a previously attended, accredited,
public school.

Any and all costs of higher education courses taken for concurrent credit are the student’s
responsibility.
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Legal Reference: A.C.A. §6-15-902(c)(2)

Arkansas Department of Education Rules and Regulations: Concurrent

College and High School Credit for Students Who Have Completed the
Eighth Grade

Date Adopted:
Last Revised:
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5.23—EQUIVALENCE BETWEEN SCHOOLS #1*

The Pottsville School District is committed to providing a quality education for all students in
each of the district’s schools. The equitable distribution of district resources is one means the
district shall use to ensure all of its students receive a quality education. The Board directs that
services in Title 1 schools, when taken as a whole, be at least comparable to services in schools
that are not receiving Title | funds. Curriculum materials, instructional supplies, and the
percentages of highly qualified personnel shall be equivalent between all schools in the district
when compared on a grade-span by grade-span basist, school-by-school basis!. Specifically, the
goal of the district is to have its students given an equitable opportunity to learn regardless of the
school they attend within the district.

The Board understands that the equivalence between schools shall not be measured by such
things as

4. Changes in enrollment after the start of the school year;
5. Varying costs associated with providing services to children with disabilities,

6. Unexpected changes in personnel assignments occurring after the beginning of the school
year;

7. Expenditures on language instruction education programs and;

8. Other expenditures from supplemental State or local funds consistent with the intent of Title
l.

Legal References: 20 USC § 6321(a),(b), and (c) [NCLB Act of 2001 Section 1120A ]

Date Adopted:
Last Revised:
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5.24—STUDENT PARTICIPATION IN SURVEYS

Section One: No student shall be required to submit to a survey, analysis, or evaluation which is
administered or distributed by a school, and is funded in whole or in part by any program
administered by the U.S. Department of Education without the prior written consent of the
parent/guardian that reveals information concerning the following:

political affiliations;

mental and psychological problems potentially embarrassing to the student or his family;,

sex behavior and attitudes;

illegal, anti-social, self-incriminating, and demeaning behavior;

critical appraisals of other individuals with whom respondents have close family
relationships;

6. legally recognized privieged or analogous relationships, such as those of lawyers,
physicians, and ministers;

religious practices, affiliations, or beliefs of the student or student’s parent; or

8. income (other than that required by law to determine eligibility for participation in a program
or for receiving financial assistance under such program).

agrOdE

~

Section Two: No surveys shall be administered without the prior approval of the school
principal. Any survey created by a third party, or funded, in whole or in part, as part of any US
Department of Education administered program, containing one or more of the eight categories
listed above shall be available to be inspected by a student’s parent/guardian before the survey is
administered or distributed by a school to a student. Parents/guardians shall have the right to
deny permission for their child to participate in the taking of the survey. The school shall not
penalize students whose parents/guardians exercise this option. The school shall take reasonable
precautions to protect students’ privacy during their participation in the administration of any
survey, analysis, or evaluation containing one or more of the eight categories listed above.

Section _Three: Parents or guardians wishing to inspect a survey, analysis, or evaluation shall be
able to so in the administrative office of the administering school where the surveys shall be
available for inspection for a period of ten (10)* days (regular school days when school is in
session) after the notice of intent to administer the survey is sent. Included in the notice shall be
information regarding how the survey or questionnaire will be administered; how it will be
utilized; and the persons or entities that will have access to the results of the completed survey or
questionnaire. Parents may refuse to allow their student to participate before or after reviewing
the survey or questionnaire.

The requirements of sections one, two, and three of this policy do not apply to a survey
administered to a student in accordance with the Individuals with Disabilities Education Act
(IDEA).

Section Fouw. Prior writen parental permison & requred before any suney or questiommare (ot

ncdng  tests mandated by state or Federal bBw or reguition and standardized scholstic achievenent
tests) & adminstered to a student the responses to which are to be provided to a person or entity other than
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another public school, school dtrict, or any branch of the Federal Govemment and which requests or
requres a stdent to provide any of the eigt (8) categories of information Isted above and/or the
following;

A student’s name;

1.

2.

The name of the student’s parent or member of the student’s family;
The address, telephone number, or email address of a student or a member of a student’s family;

A personal identification number, such as a social security number, driver’s license number, or
student identification number of a student or a member of the student’s family;

Any information, the disclosure of which is regulated, or prohibited by any other state or
federal law or regulation.

The rights provided to parents under this policy transfer to the student when hefshe twms 18 years old.

Notes: This policy is to be developed in conjunction with parents.

Parents must be “directly” notified of this policy, atleast annually at the beginning of the
school year, and within a reasonable period of time after any substantive change in the
policy and include in the notice the specific or approximate dates (to the extent known)
during the school year when these activities are scheduled.

“Directly notified” in regard to this policy means by mail or email: inclusion in the student
handbook does not meet the law’s requirements.

*The length of time may be adjusted, but it must be a “reasonable period of time.”

Legal Reference: 20 USC §1232h (a), (b), (c) [NCLB Act of 2001, Part F, Section 1061 (c)

WA INB), )AMINB)C)(ID)., GC)AXI(B), ©)C)F)G)]
ACA 8§ 6-18-1301 et seq.

Date Adopted: July 8, 2008
Last Revised:
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5.24F1—OBJECTION TO PARTICIPATION IN SURVEYS, ANALYSIS, OR
EVALUATIONS

I, the undersigned, being a parent or guardian of a student, or a student eighteen (18) years of age or older,

hereby note my objection to participation by the student named below in the follbwing suney, analysis,
or evaluation.

| choose not to have my student participate in the following survey, analysis, or evaluation.

Name of specific survey

All surveys

Namre of student (Printed)

Signature of parent (or student, if 18 or older)

Date form was fled (To be filled n by office personnel)

Date Adopted: July 8, 2008
Last Revised:
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5.24F2—PERMISSION TO PARTICIPATE IN A SURVEY, ANALYSIS, OR
EVALUATION

I, the undersigned, being a parent or guardian of a student, or a student eighteen (18) years of age or older,
hereby grant my permission for the student ramed below to participate n the following suney, aralysis,
or evaluation.

Name of survey

Namre of student (Printed)

Signature of parent (or student, if 18 or older)

Date form was fled (To be filled n by office personnel)

Date Adopted: July 8, 2008
Last Revised:
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5.25—MARKETING OF PERSONAL INFORMATION

The Pottsville School District shall not collect, disclose, or use personal information for the
purpose of marketing or for selling that information or to otherwise provide that information to
others for that purpose.

Personal information is defined, for the purposes of this policy only, as individually
identifiable information including

1. astudent or parent’s first and last name,

2. ahome or other physical address (including street name and the name of the city or town),
3. telephone number, and

4. social security identification number.

The district may collect, disclose, or use personal information that is collected from students for
the exclusive purpose of dewveloping, evaluating, or providing educational products or services
for, or to, students or educational institutions such as the following:

College or other postsecondary education recruitment, or military recruitment;

Book clubs, magazines, and programs providing access to low cost literary products;

Curriculum and instructional materials used by elementary schools and secondary schools;

Tests and assessments used by elementary schools and secondary schools to provide

cognitive, evaluative, diagnostic, clinical, aptitude, or achievement information about

students (or to generate other statistically useful data for the purpose of securing such tests

and assessments) and the subsequent analysis and public release of the aggregate data from

such tests and assessments;

g. The sale by students of products or services to raise funds for school related or education
related activities; and

h. Student recognition programs.

=D oo

1 While the law does allow a school or district to collect and disclose “personal information” for
marketing purposes under certain circumstances, the requirements for doing so are such that

ASBA recommends you simply not go there. If you're extremely determined to do so, look at 20
USC § 1232h (c) [NCLB Act of 2001, Part F, Section 1061 (c) (6)(E)(F)(i)(ii) to help you make
your final decision.

Notes: This policy is to be developed in conjunction with parents.
Parents must be “directly” notified of this policy, at least annually at the beginning of the
school year, and within a reasonable period of time after any substantive change in the

policy.

Legal Reference: 20 USC § 1232h (c) [NCLB Act of 2001, Part F, Section 1061 (c) (1)(E),
@A), AA), G)XA)MB), (B)C)E]

Date Adopted: September 23, 2004
Last Revised:
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5.26—ALTERNATIVE LEARNING ENVIRONMENTS

The Dtrict shall provide an eligible alernative kaming environment (ALE) for each eligible ALE
student enrolled n a Dstrict school. The ALE shall be part of an ntervention program designed to
provide gudance, counseling, and academic support to students who are experiencing emotional, socil,
or academic probkems. Phcement of a student in an ALE shall not be punitive in nature.

The superintendent or designee shall appoint an Akernative Education Placement Team which shall have
the responsibility of determining student plcement in the ALE. A student may be enrolled n an ALE
only onthe referral of the Allernative Education Plcement Team The teamis plcement decsion s fnal
and may not be appealed.!

The team B t0 be comprsed of the following:

e aschool couselor from the referring school;

e the ALE administrator and/or ALE teacher;

e the building principal orassstant principal from the referring school;
e aparent or kgal guardian (if they choose to partcipate);

o The Detrict shall docurent is efforts to contact the students parent or guardian to schedule a
meeting or a phone call for a phcement meeting at the parent or guardian’s convenience, and
maintain such docurentation n the student’s Student Acton Phn (SAP).

e LEA specil education/504 representative (if applicable);
e atleast ore (1) of the student's regular classroom teacher(s); and
e if the Dstrict so chooses, the student.

Students who are plced n the ALE shall exhbit at kast two of the following characteristics a through
a) Deruptive behavior;
b) Dropping out from school
c) Personal or family problems or siuations;
d) Recuring absenteeism;

For the puposes of the ALE, persoral or family problems or situations are conditions that regatively
affect the student’s academic and socil progress. These may include, but are not mited to:

e) Ongoing, persstent bck of atiaining proficiency kwels n lteracy and mathematics

f) Abuse: physical, mental, or sexal;

g) Frequent relocation of residency;

h) Homekssness;

i) Inadequate emotional support;

J)  Menal/physical heakh problems;

K) Pregnancy; or

[) Single parenting.

No bter than five (5) school days after a student begins akernative education iterventions, the
Alernative Education Plcement Team shall develop asigned agreerment between the ALE, the parent or
kol guardian (if they choose to participate), and the student, outlining the resporsibility of the ALE,
parent or kgal guardian, and the student to provide assurance that the plan for each student & successful.
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No bter than ore (1) week after a student begins alernative education terventions, the Aliernative
Education Phcement Team shall assess the student’s curent finctioning abilities and al relevant socal,
enotional, academic, career, and behavioral rformation and develop an SAP outlining the ntervention
senvices 1o be provided to the student thet 5 n compliance with the Arkarsas Department of Education
(ADE) Rukes. The SAP may be revised from time to time by the ALE plcenent team and a postive
behavior or transitional phn shall be developed and added to the SAP prior to a student’s retun to the
regular educational environment.

The dstrict’s ALE program shall follow chss sze, staffing, curiculum, and expenditure requirements
dertified n the ADE Ruks.

Note: 1The Ruks are sient on appeak, but we believe the policy should have lbnguage n this regard.
You may choose to kave the lBnguage as & or change i to have the decsion abke to be appeakd
to the Superintendent or the superintendent’s designee. Even if you alow for an appeal board
molvement in student assignment ssues & outside of the scope of their authority.

Legal References: AC.A. §6-20-2305()(2)
AC.A §6-48-101 et seq.
ADE Ruks Gowerning the Dstribution of Student Special Needs Funding and
the Determination of Alowable BExpenditure of These Funds —3.01, 4.00, and
8.0

Date Adopted:
Last Revised: Jure 19, 2014
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5.26.1—ALE Program Evaluation

The ALE program shall be evaluated at least annually to determine its overall effectiveness. The
evaluation shall specifically address how the use of ALE funds is in alignment with the district’s
ACSIP in addressing identified achievement gaps and student performance deficiencies.

Legal Reference: A.C.A. 8 6-15-426(f)

Date Adopted: July 8, 2008
Last Revised:

55



Pottsville School District 58-04

2014-2015
5.27—ENGLISH LANGUAGE LEARNERS

The district shall utilize the special needs funding it receives for identified English Language
Learners on activities, and materials listed in the ADE Rules Governing the Distribution of
Student Special Needs Funding and the Determination of Allowable Expenditure of These
Funds.

The expenditures of ELL supplemental funding shall be evaluated at least annually to determine
their overall effectiveness. The evaluation shall specifically address how the use of ELL funds is
i alignment with the district’s ACSIP in addressing identified achievement gaps and student
performance deficiencies.

Legal References: A.C.A. §6-20-2305(b)(3)
A.C.A. §6-15-426(f)
ADE Rules Governing the Distribution of Student Special Needs Funding
and the Determination of Allowable Expenditure of These Funds — 3.09,
5.00, 8.00

Date Adopted: July 8, 2008
Last Revised: June 19, 2014
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5.28—NATIONAL SCHOOL LUNCH ACT FUNDING EXPENDITURES

Funding received from the state based on the number of students eligible for free and reduced-
priced meals under the National Student Lunch Act shall be expended in accordance with
guidelines outlined in the ADE Rules Governing the Distribution of Student Special Needs
Funding and the Determination of Allowable Expenditure of These Funds.

The district shall at least annually evaluate programs supported by NSLA funds to determine the
effectiveness of the programs and to ensure they are providing intervention/prevention services
designed to increase student achievement which are in alignment with the district’s ACSIP.

Legal References: A.C.A. 8 6-20-2305(b)(4)
A.C.A. §6-15-426(f)
ADE Rules Governing the Distribution of Student Special Needs Funding
and the Determination of Allowable Expenditure of These Funds 3.12,
3.17, 3.18, 6.00, and 8.00

Date Adopted: July 8, 2008
Last Revised: June 19, 2014
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5.29—WELLNESSPOLICY

The health and physical well-being of our students directly affects their ability to learn.
Childhood obesity increases the incidence of adult diseases occurring in children and adolescents
such as heart disease, high blood pressure and diabetes. The increased risk carries forward into
their adulthood. Research indicates that a healthy diet and regular physical activity can help
prevent obesity and the diseases resulting from it. It is understood that the eating habits and
exercise patterns of students cannot be magically changed overnight, but at the same time, the
Board of Directors believes it is necessary to strive to create a culture in our schools that
consistently promotes good nutrition and physical activity.

The problem of obesity and inactivity is a public health issue. The Board of Directors is keenly
aware that it has taken years for this problem to reach its present level and will similarly take
years to correct. The responsibility for addressing the problem lies not only with the schools and
the Arkansas Department of Education, but with the community and its residents, organizations
and agencies. Therefore, the District shall enlist the support of the larger community to find
solutions which improve the health and physical activity of our students.

Goals

In its efforts to improve the school nutrition environment, promote student health, and reduce
childhood obesity, the District will adhere to the Arkansas Rules Governing Nutrition and
Physical Activity Standards in Arkansas Public Schools. To promote nutrition, physical activity,
and other school based activities that will improve student wellness, the District has established
the following goals.

1. Appoint a district school health coordinator (designated district official) who shall be
responsible for ensuring that each school fulfills the requirements of this policy;

2. Implement a grade appropriate nutrition education program that will develop an
awareness of and appreciation for nutrition and physical activity throughout the
curriculum;

3. Enforce existing physical education requirements and engage students in healthy levels of
vigorous physical activity;

4. Strive to improve the quality of physical education curricula and increase the training of
physical education teachers;

5. Follow the Arkansas Physical Education and Health Education Frameworks in grades K-
12;

6. Not use food or beverages as rewards for academic, classroom, or sports performances;

7. Ensure that drinking water is available without charge to all students;

8. Establish class schedules, and bus routes that don’t directly or indirectly restrict meal
access;

9. Provide students with ample time to eat their meals in pleasant cafeteria and dining areas;
10. Establish no more than nine (9) school wide events which permit exceptions to the food
and beverage limitations established by Rule. The schedule of the events shall be by

school, approved by the principal, and shall be part of the annual school calendar;

11. Abide by the current allowable food and beverage portion standards;

12. Meet or exceed the more stringent of Arkansas’ or the U.S. Department of Agriculture’s
Nutrition Standards for reimbursable meals and a la’ carte foods served in the cafeteria;
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13. Restrict access to vended foods, competitive foods, and foods of minimal nutritional
value (FMNV) as required by law and Rule;

14. Conform new and/or renewed vending contracts to the content restrictions contained in
the Rules and reduce district dependence on profits from the sale of FMNV.

15. Provide professional development to all district staff on the topics of nutrition and/or
physical activity;

16. Utilize the School Health Index available from the Center for Disease Control (CDC) to
assess how well the district is doing at implementing this wellness policy and at
promoting a healthy environment for its students;

Advisory Committee

To enhance the district’s efforts to improve the health of our students, a School Nutrition and
Physical Activity Advisory Committee (SNPAAC) shall be formed. It shall be structured in a
way that ensures age-appropriate recommendations are made which correlate to our district’s
grade configurations. The SNPAAC shall have the powers and responsibilities delegated to it by
statute and Rule and are incorporated into this policy by reference. The overarching goal of the
committee shall be to promote student wellness by monitoring how well the district is doing at
mplementing this policy. The SNPAAC shall use modules 1, 2, 3, 4, and 8 of the CDC’s School
Health Index as a basis for assessing each school’s progress toward meeting the requirements of
this policy. The results of the annual assessment shall be included in each school’s ACSIP,
provided to each school’s principal, and reported to the board. Goals and objectives for nutrition
and physical activity shall also be included in the ACSIP.

Parents, students, the District's teachers of physical education, school health professionals, the
District School Board of Directors, the District's school administrators, members of the
community, and representatives of the District's school food authority shall be included in the
development, implementation, and periodic review of the District's wellness policy to the extent
interested persons from each group desire to be included.

The SNPAAC shall provide recommendations to the school district concerning menus and other
foods sold in the school cafeteria. Such recommendations shall be based, at least in part, on the
information the Committee receives from the District on the requirements and standards of the
National School Lunch Program and

information and from menus for the National School Lunch Program and other food sold in the
school cafeteria on a quarterly basis.

The District shall periodically assess, with input from the SNPACC, the District and individual
schools' status regarding implementing this policy. The assessment shall be based, at least in
part, on:

e the extent to which District schools are in compliance with this policy;

e the extent to which this policy compares to other model local school wellness policies;

and

e adescription of the progress made in attaining the goals of this policy.
The assessment results along with the content of the this policy shall be periodically reported to
the public, including parents, students, and other members of the community.
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Legal References:

Richard B. Russell National School Lunch Act 42 U.S.C. § 1751 et seq. as
amended by PL 111-296 (Section 204) of 2010. (Section 204 is codified at
42 U.S.C. § 1758(b))

Child Nutrition Act of 1966 42 U.S.C.§ 1771 et seq.

A.C.A. §6-20-709

A.C.A. 88 20-7-133,134, and 135

ADE Rules Governing Nutrition and Physical Activity Standards in
Arkansas Public Schools

Allowable Competitive Foods/Beverages - Maximum Portion Size List for
Middle, Junior High, and High School

Nutrition Standards for Arkansas Public Schools

Date Adopted: May 17, 2012

Last Revised:
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6.1 —COMMUNICATION GOALS

The single most significant factor in student achevement s the teacher. The teacher’s efectiveness &
greatly enhanced when supported by the school community as a whok, the student’s home, and the
community at brge. The Arkansas Gereral Assenbly and the Department of Education hawve
denonstrated their understanding of the Importance of nvolving such groups by repeatedly mandating
their nclusion in the educational system and process. Communication with staff, parents, grandparents,
kgl guardians, business, and community members s fundamental to increasing ther concern for, and
nwlvement in, raking student achievement.

Communication should be two-way between the Dstrict and the public. The communications program
shall strive to:

e Increase mutual understanding, trust, and support between the District and parents, business, and the
community as a whole;

e Keep Dstrict staff regularly informed of upcoming Detrict programs and events as well as
noteworthy staff and student accomplishments to enable all the staff to help pronote positive public
reltions;

e Create and disseminate brochures, fiyers, and fact sheets that will help parents and community
members better understand school policies and procedures and acquaint them with areas where their
wolunteer services are most needed;

e Inform kgslators of the acconplishments of the Dstrict’s students and staff, as well as how
proposed kgslation coud aflect the dtrict;

e Mantain good rebtions with the news media and provide the media with pertinent rews rekeases; and

e Increase the participation of parents, grandparents, kgal guardians, business, and community
members n school activities and programs.

The Board will appont committees, when appropriate, to help the Ditrict examine ssues facing & Such
committees may include members of the public, students, parents, and school enployees, aswell as
members of the Board. Members may sene urtil the committee mekes its non-binding recommendations
to the Board.

Any committee, which ncludes among s menbers a member of the School Board, shell operate
according to the requirements of the Arkansas Freedom of Information Act*

The Board shall hold a public meeting, at kast anmually, to report on the Dstrict’s progress toward
attaining s goak and to review s long-range pbn Those idividuals attending shall have an opportunity
to ask questions.

Leqal References: AC.A §6-18-1003(2)
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A.CA. §6-18-1005()(1)

AC.A §6-15-1005(), (H(D)(2)

ACA §6-16-603 (a) (3)

*ACA §25-19-106

Arkarsas State Board of Education: Standards for Accreditation: 7.02.3
Arkarsas Department of Education: Gifted and Taknted Program Approval
Standards: 4.0; 10.03

Date Adopted: September 23, 2004
Last Revised:
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6.2—RELATIONS WITH SCHOOL SUPPORT ORGANIZATIONS

The Board recognizes and values the many contrbutions support organizations make to the Dstrict’s
schook. Parent/teacher organizations and booster clubs work to augment and strengthen the Dstrict’s
educational and extracurricular objectives through the goods and services they provide.

Groups wishing to be recognized as a support organization must have open membership and have their
by-bws approved by the school prircipal, the Superintendent, and the Board. School personnel shell
assst approved booster organizations n their efforts to the extent practicable. Meetings of such
organizations, clared through the principal, shall not be subject to school use fees. School staff members
are encouraged to attend and participate.

Fund-raising activities are to be approved n advance by the pricipal or hisher designee. Prior to the
doration of equpment and/or supplies to the school, the organization should seek the advice of the
pricipal to heb ersure the compatibility of the doration with present school equpment Al equpment
dorated to the Destrict becomes the property of the Drtrict.

Date Adopted: Septermber 23, 2004
Last Revised:
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6.3—PUBLIC GIFTS AND DONATIONS TO THE SCHOOLS

The Detrict and the Board of Education may receive noretary gifts or dorations of goods or services
whch sene to mprove or enhance the goak of the District. Any gifts to the District become the property
of the Dstrict and are subject to the same regulations as any other Drtrict owred property.

It 5 abreech of ethical standards and a violation of Arkarnsas lw for any Board member, administrator,
or Dstrict enployee to, n any mamer, receive agift n return for emplyment, or to influence the award
of any contract or transaction with the District Prior to accepting any gift or doretion in the name of a
school or the Dstrict, all personrel shall examine the ‘reasonableness” of the giff against is potential for
real or perceived vioktion of the aforementioned ethical standards.

The Board resenes the right to not accept any git or donation that would not contribute to the attainment
of Dstrict goak or that would obligate the Drtrict to unacceptable outlays of Dstrict resources. The
administration shall present for Board corsideration and approval any gifts or dorations they deem could
so obligate the Drtrict

The Board will strive to honor the donor’s mtent regarding gifts earmarked for a specific purpose. Laws
and Dstrict’s needs change with time and the Dstrict resenves the right to adjust the use of any gift t
meet curent needs of the educational program.

Lecal References: ACA §6-24-110
ACA §6-24-112

Date Adopted: Septerber 23, 2004
Last Revised:
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6.4—VOLUNTEERS

Enisting the support of volnteers 5 a way n which the Detrict can expand the scope of resources and
knowkdge avaibbe to emich the students’ educatonal experiences, whie strengthenng the reltionshp
between the school and the community. Volnteers can ako perform non-istructional tasks that allow
icensed personrel more time to devote to Istruction.

The Superintendent shall be resporsble for establshng and mamtanng a progam to coordinate the
senvices olnteers are wiling and abke to contrbute with the needs of Detrict personrel The program
shall establsh gudelnes to emsure \olnteers are aware of pertrent Dstrict polices and  ruks.
Volnteers who viobte school polices or rues, or knowingly allow students to viobte school rukes, may
be asked to kawe the school campus. The guidelines shoudd ako inclde provsion for evalation of the
voluteer progam and a nethod for solciting suggestions from both the wolnteers and staff for its
nprovement.

Background Checks for Volunteers

For the puposes of ths policy, ‘Clar background check” shal mean that a background check was
performed, as authorized by AC.A 88 12-12-1601 et seq., and that a potential school volunteer has not
committed any of the crimes or offerses conaned N ACA 88 6-17-410, 6-17-411 or 6-17-414, as
amended, with regard to both the Arkansas and rational background check, and whose name B not
found on the Chid Abuse Central Registry.

A person weshing to woluteer n a capaciy that requres a background check may not perform volunteer
senvices requing a background check untl a clear background check & receved by the Destrict  Once
receMed, a clear background check B good for 5 years; a background check renewal must be applied for
and a clkar background check receved prior to the time of renewal or an ntermuption of permited
wolnteer senice coud occur. A clear backgound check will be accepted of any indmdual wshing to
wolunteer provided it was conducted within the timeframe provided for n ths policy.

The Applicaion for an il backgroud check may be mede though the Detrict adminstrative office.
The Dstrict will incur the fee charged by the State of Arkanmsas for performing the nitiel check and any
renewal checks.

A person who faled a previous background check nmay petiion the Board for a waner from ths policy's
requrement. The pefion shall be acconpaned by a sged authorization for dsclosue of hs or her
entre crimnal and chid abuse regetry history. In decidng whether to grant a waher, the board may take
no corsderation the crcurstance  or  crcustances  uder which the act or omssion kading t©
corvction or Chid Abuse Regstry true finding, the age of the person at the time of the act or omission,
the kngh of time that hes passed without reofending, and other rekvant circunstances. If the
Superintendent recommends a waher be ganted, te Board ey, by a najorty vote adopt a resolution
providing an exception to this policys requrement for a time period not to exceed fve years. The board
must corsider ths matter n open session, and may not corfer or delberate n closed or executive session.
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The board shall not have the authority to waie the applicaion of ths policy to any potental volnteer
who 6 a Regstered Sex Offender.
Clear background checks for school voluiteers are only requred for those indivduak who are required
to be or who seek to become Registered Volunteers, asdefined n A.C. A. §6-22-102 et seq.

No nformation rebting to the application for or recept of a crimnal background check, incding thet a
background check has or has not been appled for, shall be subject to disclosure under the Arkansas
Freedom of Informetion Act, as provded by ACA. 88 12-12-1601 et seq. Requests for background
checks and reports on background checks obtained under this polcy shall be retained by the district for a
mhimum of three years.

Legal References: AC.A 886-17-410, 411, 414
ACA 8812-12-1601 et seq.
ACA 8§12-18-909(g)(21)

Date Adopted: July 18, 2013
Last Revised: Jure 19, 2014
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6.5—VISITORS TO THE SCHOOLS

Parents, grandparents, kgal guardians, business, and community members are wekcome and encouraged
to vsit Dstrict schools. To mnimize the potertial for disruption of the earning emvironment, vsitors, for
apupose other than to attend an activity open to the gereral public, are required to fist report to the
school's man offce. No one shall be exenpt flom ths requirement. Vsitors who are Level 3 or Level 4
sex offenders may only enter a school campus under the provisions Isted n Polcy 6.10.

Parents and kgal guardians are encouraged to participate i regularly scheduled vsitation events such as
school open houses and parent/teacher conferences. Addtional corferences are best when scheduled n
advance. Corferences shall be scheduled at atime and plce to accommodate those participating in the
conference. Veits to individual clhssrooms during clesstime are permitted on a limited bass with the
principal’s prior approval and the teacher’s knowledge.

Parents wishing to speak to their children during the school day shall regster fist with the office.

The Detrict has the right to ask diruptive veitors to kave is school campuses. Prircipals are authorized
to seek the assstance of bw enforcement officers n removing any diruptive visitors who refuse to keave
school property when requested to do so'.

Note: 1Vsitors who are disruptive become ‘trespassers” as defined n AC.A. § 6-21-606. As such, they
lose their right to be on campus.

Cross Reference: For non-adult vsits see Policy 4.16—STUDENT VISITORS
For Level 3and Lewel 4sex ofenders see Poicy 6.10—SEX OFFENDERS ON
CAMPUS (MEGAN’S LAW)

Legal References: ACA §6-21-606
ACA §6-21-607

Date Adopted: May 17, 2012
Last Revised:
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6.6—FUND RAISING

All find rasing activities held in the Dstrict or n the name of the Dstrict must be pre-approved in
writing by the Superintendent and affected school principal. Approval wil be predicated on the potertial
for return rebtive to the time and erergy to be nvested in the fund rasing. Fund raking that corflicts
excessively with and/or detracts from student or teacher instructional time n eitrer the plnning or the
execution of the activity wil not be approwved.

Neither an ndividual school nor the Dsstrict shall be lieble for any corntract between clubs or
organizations and third parties.

Student participation n any fund rasing activity shall:

1) Be woluntary. Students who choose not to participate shall not forfeit any school privileges. It shell
not be corsidered dicriminatory to reward those who participate; and

2) Not influence or afect the student’s grade.

Secondary Schools

Fud raking in the secondary schools may only be dore by officially sanctioned student clubs, sprrit
groups, school PTAs, or parent booster clbs. Student clibs and sprrit groups must receive written
approval from ther sporsor and the school principal before submitting the fund rasing proposal to the
Superintendent.

Door to door fundraising activities are gererally discouraged. If approved, students wishing to participate
who are under the age of eighteen (18) must return to ther sporsor asigned parental notification and
permssion form.

Elementary Schools (K-6)

Fund rasing in the ekermentary schook may only be dore by the school or a school sporsored
organization. Door to door fundraising activities are gererally discouraged, but there shall be no more
than ore such activity per school per school year.

Schools must provide written notification of the following to parents or kegal guardians of eerentary
students who participate n fund rasing programs.

1) Student participation in fund rasing programs & voluntary;

2) Students who do not participate will not forfeit any school privileges;

3) Students may not participate n fund rasing programs without written parental permission returned to
school authorities;

4) An ekmentary student who sels fund rasing merchandise door to door must be accompanied by a
parent or an adukt; and

5) Unkss the school provides supervision, parents must accept resporsibility for appropriate adult

supervision.

Legal Reference: ACA §6-18-1104
Date Adopted: Septermber 23, 2004
Last Revised:
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6.7—COMPLAINTS

It 5 a goal of the Board and the District to be responsive to the community it serves and to continuously improve the
educational program offered in its schook. The Board or the District wekcomes constructive critickm when it B
offered with the intent of improving the quality of the system’s educational program or the delivery of the District’s
Services.

The Board formulates and adopts policies to achieve the Dstrict’s vsion and ekects a Superintendent to impkement
its policies. The administrative functions of the District are delegated to the Superintendent who i responsble for
the effective admnistration and supervision of the Dsstrict. Individuals with complaints conceming personrel,
curriculum, discipline (including specific discipline policies), coaching, or the day to day management of the schook
need to address those complints according to the following sequence:

e Teacher, coach, or other staff member against whom the complint & directed

e Principal

e Superintendent

Other than in the few instances where statutorily allowed or required, student discipline and personnel matters may

not be discussed in Board meetings. Individuals with complaints regarding such matters need to follow the sequence
outined above.

Unless authorized by the Board asa whoke for a specific purpose, no individual Board member has any authority
when acting alore. Dstrict constituents are reminded that the Board serves asa finder of fact, not unlike a jury, n
matters such as student suspensions initiated by the Superintendent, expukions, and personnel discipline. For this
reason, the board may not be involved or informed prior to a board hearing on particular disciplinary matters.

Comphints that are related to dstrict use or administration of federal funds generated through specific programs
identified by the Arkansas Department of Education and authorized in the 2002 reauthorization of the Elementary
and Secondary Education Act may be taken directly from a patron or by referral from the Arkansas Department of
Education (ADE). If taken directly from a patron, the comphint may be submitted by either asigned statement or by
a certified, recorded deposition or statement n which the complinant & identified. The compkints shall be
adadressed in the following manrer.

1. The comphint shall be referred to the federal programs director, who shall assemble a team of at least two
peopke to nvestigate the complaint.

2. Throughout the investigation, sufficient notes and records will be taken and maintained to substantiate the
position of the findings of the investigation.

3. The team will interview the comphinant and others as necessary to enable the team to make a
determination of the validity of the comphlint. The team may consukt with individuals with knowledge or
expertise n the matter which & the subject of the complint, including kegal counsel

4. The inwvestigation of comphints referred by the ADE shall be complketed within 30 work days of receipt of
the comphint, unkess a longer time period has been approved by the ADE.

5 The inwvestigation of comphkints made directly to the dstrict shall be completed within 40 work days unkess
there are extenuating circumstances; in such acase, a preliminary report shall be made within 40
work days of receipt of the comphint, which shall nclude an explanation of the unusual circumstances
requiring additional time to complete the nvestigation.

6. The report of the conclusions of the investigation shall be given to the complinant. It shall contain: a
summary of the allegations of the comphint; a summary of the nvestigative actions taken by the team; a
summary of the findings conceming each alleged vioktion or implied violtion; a statement of corrective
actions needed to resohe the ssues involved in each allegation and finding of complaint.

Date Adopted: July 8, 2008Last Revised:
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6.8—DISTRIBUTION OF PRINTED MATERIALS

The Detrict shall devise and manan a system for distrbuting Detrict communicatiors and  other printed
meterels  between the Adminstraion and the schook. Use of the system by employees or employee
organizations shall be with prior approval of the Superintendent or his/her designee.

Dstrbution of prited materiak, fiers, photographs, or other vslal or auditory meterias not orignating

withn Destrict schook to students or staff shall have prior approval of the superitendent or his /fher
designee.

Date Adopted: September 23, 2004
Last Revised:
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6.9—MEDIA RELATIONS AND NEWS RELEASES

It 5 mportant that the District maintain good rebtions with the media. The Superintendent or his’her
designee shall devse and inplement a pln for the release of pertinent nformation to the media regarding
educational programs, awards, or other student and staff achievements, and special everts. The pln shall
not require schools to clear the release of public service announcements through the District
Administration prior to their release, but may require schools to obtain the approval of the Superintendent
prior to the reease of any statistical type data.

The Dstrict shall attermpt, within reason, to accommodate media requests for interviews and shall
endeavor 1o be far and mpartial in is treatment of media representatives.

The release of mormation to the media shall be dore n atirely manrer, ether by written releases or by
telephone nterviews, to keep patrors abreast of newsworthy Destrict achievements and shall strive to be
factual and objective with persoral opnions duly noted.

The Board encourages students and staff to participate n academic competitions and programs. Awards

eamed n such endeavors shall be communicated to the media. Award recpients may ako be recognized
at Board meetings.

Date Adopted: Septerber 23, 2004
Last Revised:
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6.10—SEX OFFENDERS ON CAMPUS (MEGAN’S LAW)

The Potisvile School Dstrict shell work wih area bw enforcement n a mamer corsstent  wih
appicabe  state bw and Arkamsas Department of Education Regultions to communicate the presence of
a sexual ofiender. When necessary, lbw enforcement may contact buiding pricpak and gve them
nformetion  conceming  regstered  sex  ofienders.  The deciion regarding which school principak to  notify
rests sokely wih kbw enforcement oficek who use a ratig system to determie those needing to be
notified according to the ofender’s dangerousness to the community.

Buiding pricpak shoud, n tun, notify any person who in the couse of ther enployment 5 reguirly
n a postion to observe unauthoried persons on or near the school's property. Those notified could
icde enpbyees such as aies, bus drivers, coaches, maintenance staff, professional support  staff
school kvel admmistrative staff, security personnel, teachers’ assstants, and teachers.

It & iporant that school persomel recemng notice understand that they are receming sex offender
notificationrs n ther officel capacty and are not t0 dssemiate nformation about an offender to anyore
ouside the school If school persomrel are asked about nofificaion nformetion by an organiation wsing
school facilities, they should be referred to the area lbw enforcement agency that ssued the notice.

Personrs not to be notified except at the specific dicreton of area bw enforcement offices include
menmbers of parent-teacher organizations, other schook, organizations wsing  school  facilies,  students,
parents or guardars of students, and the press. Persomrel may nform the press about procedures which
have been put in plce and other gereral topics, but may not reveal the name or any other specifics
regarding an ofiender.

A parent or guardian who & a Level 1 or Lewel 2 sex ofender shall be allowed to enter the school campus
to attend parent-teacher conferences or any other actvity which & appropriste for a parent or guardian, or
community member.

Level 3and Lewel 4 sex ofenders may only enter the school campus in the following Instances.

1. The oferder b astudent attending school in the dtrict;

2. To attend a gaduation or baccabureate ceremony, or a school spormsored ewvert for which an
admission fee & charged or tickets are sold or dstributed;

3. It B a nonstudent contact day according to the school cakendar or no schookspornsored event & taking
plce on canmpus;

4. The oflender 5 a parent or guardan of a student enrolled n the dstrict and goes diectly to the school
office to have school personnel deliver medicine, food, or persoral items for the student;

5. The ofiender 5 a parent or guardien of a student and enters the school campus where the student &
enroled to attend a scheduled parent-teacher conference and the ofiender & escorted to and from the
conference by a designated school official or employee.

A Lewl 3 and Lewel 4 sex offender who & the parent or guardien of a chid enroled in the district and
who wishes to enter the school canpus n which the student 5 enroled for any other pumpose than those
Isted abowve, must gve reasorebke notice to the school princpal or hisher desigee. The princpal or
desgee may alow the sex ofiender to enter upon the canpus provided there B a designated school

12
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offical or emplyee to escort and supernvie the sex ofender whie they reman on campus. The sex
oferder shall mot enter upon the school campus utl such time as a desigated school official or
empbyee b available.

Copies of the nofification from bw enforcement should be kept n a secure plce accessbe to teachers
and staff, but should not be posted on school buletin boards or made avaibbke to students or menbers of
the community at brge.

Legal References: ACA §12-12-913 (9((3)
Arkansas Department of Education Gudelines for ‘Megan’s Law”
ACA §5-14-131

Date Adopted: July 8, 2008
Last Revised:
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6.11—PARENTAL/COMMUNITY INVOLVEMENT - DISTRICT

The Potisvile School Detrict understands the importance of ivolMing parents and the communty as a
whoke i promoting higher student achievenent and gereral good will between the dstrict and those it
senes. Therefore, the dstrict shall stive to develbp and manian the capacity for meaningiul and
productve parentall and communty ivobement thet will resutk n parrerships  that are  mutually
bereficel to the school students, parents, and the conmunty. To achiewe such ends, the dstrict shall
work to

e Inwlve parents and the community in the develbopment of the long range plnning of the dstrict;

e G the schook n the dstrict the support recessary to emabe them to pln and mmpenent efiectve
parental mwolvement activities;

e Hawe a coordated involemrent progam where the imvobement actviies of the dstrict enhance the
nolemrent strategies of other prograns such as Head Start, HIPPY, Parents as Partners, Parents as
Teachers, ABC, ABC for School Success, area Pre-K programs, and Even Start,

e Exphin to parents and the communty the State’s content and achievement standards, State and local
student assessments and how the dstrict’s curcuim & aligned wih the assessments and how
parents can work with the dstrict to improve their child’s academic achievement;

e Provde parents with the materiek and traning they need to be better abe to help ther chid achiewe.
The dstrict may wse parent resource centers or other communty based organizations to foster
parental involvement and provide lieracy and technology training to parents.

o Educate dstrict staff wih the assstance of parents, n ways to work and communicate with parents
ad to know how to npement parent nvolerrent programs that will promote posiive partrerships
between the school and parents;

e Keep parents nformed about parental imvobemrent programs, meetigs, and other activites they
coud be mwhed n Such communicaton shall be, to the extent practicabe, n a bnguage the
parents can understand;

e Fnd ways to elmmate bamers that work to keep parents ffom beng mwvobed m ther chid’s
educaion. Ths may incde provding tramsportation and chid care to erable parents to participate,
amanging meetings at a variety of times, and being creative with parentteacher conferences;

e Fid and nodify other successful parent and community invobement prograns to suik the needs of
our dstrict;

e Train parents to enhance and promote the involvement of other parents;

e Provide reasorebe support for other parenal involermrent activies as parents ey reasonably
request.

14
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To emsue the contiued provenent of the dbtrict’s parentalcommunty ivolvement program, the
dstrict wil conduct an amual review of is parental mobement polices to examine ther affect on
promoting higher  student achievemert  The review shall be dore by a commitee conssting of parents
and other community members, certified and chssified staff, and member(s) of the administration.

Ths polcy shall be part of the school's Tike I pbhn and shal be dstrbuted to parents of the dstrict’s
students and provided, to the extent practicable, in alanguage the parents can understand.

Notes:

If any school n your dstrict recebes Tike | ad, NCLB requires you to have a dstrict polcy
covering parental invoherrent for the parents of students sened under the program  Because
your dstrict 58 requred to ‘devebp jomtly wih, agee on wih, and dstbue to parents of
partcpating chidren a written parent nvolvenment polcy,” ths model policy s designed to be a
staring pont to be wed n the dewveloprment of your firal policy. The NCLB Act requires the
basics of the nroduction and the bst two paragraphs as well as itens-#1 — 7 and #11. ltens #8 —
10 are proposed in the act but not mandatory. Act 603 of 2003 along with sewveral subsequent
amendrents (AC.A. 88 6-15-1702, 1703, and 1704) requre each dstrict to develop a parental
nolement pbn (rather then a polcy) n colbboration with parents. The bBw B \ery detailed,
and ful of ‘shals” gong far beyond the requrements of ths polcy requred by NCLB. Be sure
to have the bw handy when working out the details of your dstrict’s parental nvolvement phan.

The US DOE has cormectly opired that ths policy (and poicy 6.12) are of no uwse wnkss
accompaned by an mpenentaton phn Comsequertly, the ADE’s ACSIP office requires
dstricts to have such a pln.

Act 1423 of 2013 requres each school to phce a parent-friendly summary of the parent
nolement pbn as a suppement to the student handbook. The parent has to sign a recept
acknowkdgng recept of the summary and retum the signed form to the school where the student
5 enrolled.

Legal References: 20 US.C. §6318 ()2),(A),(B),(D),(E) (NCLB Act of 2001, Section 1118)

20 USC. § 6318 ©)(1)2).3)4)5)6)0)0),10),L1)(13)(14) (NCLB Act
of 2001, Secton 1118)

Date Adopted: July 18, 2013
Last Revised:
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6.12—PARENTAL/COMMUNITY INVOLVEMENT - SCHOOL

Potisville Schools understands the importance of nvolving parents and the community as awhole in
promoting higher student achievement and gereral good will between the school and those it senves.
Therefore, Pottsville Schools shall strive to develop and meintain the capacity for meaningful and
productive parental and community involvement that will resuk n partrerships that are mutually
bereficial to the school, students, parents, and the community. To achieve such ends, the school shall
work to

g. Involve parents and the community in the develbpment and inprovement of Titke | programs for the
school;

r. Hawe acoordinated involvement program where the nvolvement activities of the school enhance the
nwlvement strategies of other programs such as Head Start, HIPPY, Parents as Partrers, Parents as
Teachers, ABC, ABC for School Success, area Pre-K programs, and Even Start,

S.  Explain to parents and the community the State’s content and achievement standards, State and local
student assessments and how the school’s curiculum & aligned with the assessments and how
parents can work with the school to improve their chid’s academic achievement;

t Provde parents with the materials and training they need to be better ablke to help their child achieve.
The school may use parent resource centers or other community based organizations to foster parental
nwlvement and provide literacy and technology traning to parents.

u. Educate school staff, wih the assstance of parents, n ways to work and conmunicate with parents
and to know how to inplement parent involvement programs that will promote postive partrerships
between the school and parents;

V. Keep parents nformed about parental molvement programs, meetings, and other activities they
coud be nwlved n Such communication shall be, to the extent practicable, n a lnguage the
parents can understand;

w. Find ways to eliminate bamers that work to keep parents from being inwvolved n their child’s
education. This may include providing trarnsportation and child care to enable parents to participate,
amanging meetings at a variety of times, and being creative with parentteacher conferences;

X. Fnd and modify other successful parent and community imvolvement programs to suit the needs of
our school;

y. Train parents to enhance and promote the molvement of other parents;

z. Provde reasorable support for other parental involvement activities as parents may reasonably
request.

To heb pronmote an understanding of each party’s rok in improving student kaming, Pottsville Schools
shall develop a conpact that outlines the responsibilities of parents, students, and the school staff in
rasing student academic achievement and in buiding the partrerships that will enable students to meet
the State’s academic standards.

Pottsville Schools shall corvene an amual meeting, or several meetings at varying times if necessary to
adequately reach parents of participating students, to inform parents of the school’s partcipation in Titke |,
s requirements regarding parental nvolvement, and the parents right to be involved n the education of
their child.

16
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Pottsville Schools shall, at kast anmally, nvolve parents n revewing the school's Titk Iprogram and
parental involvement policy in order to hep ersure their continued improvement.

Ths policy shall be part of the school's Ttk Iphn and shall be dstributed to parents of the dstrict’s
students and provided, to the extent practicable, in a lbnguage the parents can understand.

Notes: If your school receives Tile | assstance, NCLB requires you to have a school policy cowvering
parental mvolvement for the parents of students served under the program. Because your school
s required to “develop jontly with, agree on with, and dstribute to parents of participating
chidren a writen parent mvolvement polcy,” ths model policy ® designed to be a starting point
to be used n the development of your final policy. The NCLB Act requires the basics of the
nroduction and the kst four paragraphs aswell as iems-#1 — 6 and #10. ltens #7 —9 are
proposed i the act, but not mandatory. Act 603 of 2003 along with several subsequent
amendments (A.C.A. 88 6-15-1702, 1703, and 1704) require each dstrict to dewvelop a parental
nwlvement pbn (rather than a policy) n colboration with parents. The bw & \ery detailed,
and flll of “Shalls” going far beyond the requrements of ths polcy required by NCLB. Be sure
to have the bw handy when working out the details of your dstrict’s parental nvolvement phan.

The “compact” s ako required to be developed jontly wih parents of the children served under
Tile 1.

The US DOE has correctly opred that this policy (and policy 6.11) are of no use unkess
accompanied by an nplementation phn. Consequently, the ADE’s ACSIP office requires
schook to have such a plan.

Act 1423 of 2013 requires each school to place a parent-friendly summary of the parent
nwlvement plbn as a supplement to the student handbook. The parent hes to sign a recept
acknowledging recept of the summary and return the signed form to the school where the student
5 enrolled.

Legal References: 20 US.C. §6318 (b)(1) (NCLB Act of 2001, Section 1118)
20 US.C. §6318 (©)(1),(2),(3),(4) (NCLB Act of 2001, Section 1118)
20 US.C. §6318 (d) (NCLB Act of 2001, Section 1118)
20 US.C. §6318 (€)(1),(2),(3),),(5),(6),(8),9),(10),(11),(13),(14) (NCLB Act
of 2001, Section 1118)

Date Adopted: July 13, 2013
Last Revised:
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6.13 — Preserving Historical Artifacts

Potisvile School Detrict understands the importance of the heritage of the school ditrict. It 5 the goal of
the adminstration, facuty, staff and school board to presene al hstorical artifacts that have resuked
from hard work throughout the school's exstence.  Therefore, the Pottsvile School Dstrict will partner
wih alumi, the community, facutly and students to protect and presene destrict artifacts. The district wil
fom a committee that & represented by the followng members. Superintendent, Board Presient, Board
Vice Presdent, two curent enployees (chosen by the Superntendent), and two communty members
(chosen by the board president) that are almi of the school district The goal of the conmitee wil be to
protect the interest of the school drtrict and the artifacts that represent the hertage of the school dstrict.

Any indvidual requesting to remowe detrict artifacts may do so by filing out a Request of Artifact
Removal Form (6.13F — Preserving Hstorical Artifacts) located i the district’s central office. The form
mwst be filed out and submited to the Superitendent The Superintendent will have thity (30) working
days to engage the committee to corsider the request It will be the responshbilty of the Superintendent to
report the commitee’s decsion n wrtng to the requesting partes wihn five working days of the
committee’s decsion.

The removal of any school artifacts without following policy will result in appropriate dsciplinary action

*Banpks of hetorical artifacts may inchde but are not Imited to the following: trophies, newspaper
articles, sports videos, side show presentations, pictures, and yearbooks.

**Any iems that are comsidered dstrict ivertory or purchesed with dstrict funds are not considered
hitorical artifacts and will only be removed following dstrict policies.
Lecal References:

Date Adopted: Jure 10, 2010
Last Revised:
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6.13F — Request to Rermove Historical Artifacts

Name:

Date Requested:

Artifact Being Requested Renoved:

Current Location of Artifact:

Reason for Renoval:

Proposed New Location of Artifact:

Signature of Individual Requesting Removal:

Committee’s Decision:

Signature of Superintendent:

Date of Committee Meeting:

Signature of Committee Members:

Date Adopted: Jure 10, 2010
Last Revised:
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7.1—FISCAL YEAR

The Dstrict’s fscal year shall begn July 1 and end on the Bllowing June 30.
Legal Reference: ACA §6-20-410

Date Adopted: September 23, 2004
Last Revised:
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7.2—ANNUAL OPERATING BUDGET

The Superintendent shall be resporsible for the preparation of the annual operating budget for the District. The
Superintendent shall present the budget to the Board for its review, modification, and approval.

The budget shall be prepared in the ekectronic format as prescribed by the State Board of Education and fiked
with the Arkarsas Department of Education no bter than Septermber 30 of each year.

The approved budget shall provide for expenditures that are within anticipated revenues and reserves. The Detrict
Treasurer shall present monthly recorciliation reports and a statement on the gereral fnancial condition of the
Drtrict monthly to the Board.

Any changes made to the budget shall be in accordance with Dstrict policy and state law.

Legal References: ACA §6-17-914
ACA §6-13-701 (6) (3)
ACA §6-20-2202

Date Adopted: April 15, 2010
Last Revised: Jure 19, 2014
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7.3—MILLAGE RATE

The Board shall publish ore tite n some newspaper published in the county n which the dstrict les, at
kast sixty (60) days n advance of the school ekction at which the annual ad valorem property tax for the
dstrict & decided by the ekctors, the Dstrict’s proposed budget, together with a millage rate sufficient to
provide the finds necessary for the Dstrict’s operation.

Legal References: ACA §6-13-622
Arkansas Congtitution: Article 14 Section 3 () as amended by Amendment 74

Date Adopted: May 17, 2012
Last Revised:
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74—GRANTS AND SPECIAL FUNDING

The Superintendent or his/her designee may apply for grants or special funding for the Dstrict. Any grants or
specil funding that require metching Destrict resources shall receive Board approval prior to the filing of the
grant’s or specal resource’s application.

Date Adopted: September 23, 2004
Last Revised:
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7.5—PURCHASES OF COMMODITIES

Purchases shall be made in accordance with State bws and procurement procedures governing school purchases
thet are deemed to be n the best interest of the District and are the resuk of far and open competition between
qualified bidders and suppliers.

DEFINITIONS

‘Commodities” are all supplies, goods, material, equpment, computers, soffware, machinery, facilities,
persoral property, and services, other than persoral and professional services, purchased on behalf of the
Drtrict.

“Specifications” means a technical description or other description of the physical and/or finctional
characteristics of a commodity.

Purchases of commodities with a purchase price of more than $10,000 require prior Board approval,
unkss an emergency exists n which case the Superintendent may wane ths requirement.

The dstrict shall notify in writing all actual or prospective bidders, offerors, or contractors who meke a
written request to the district for notification of opportunities to bid. The notification shall be made n
sufficient time to alow actual or prospective bidders, offerors, or contractors to submit a bid or other
appropriate response.3 The board shall accept bids submitted ekctronically by email or fax for any and all
ditrict purchases, unkess specified to be submitted by other means or methods, and except those bids
which have been specified to have adesignated date upon which the bids shall be opered. The
superintendent shall be resporsible for ensuring submitted bids, whether written, faxed, or emeiled, are
retained i accordance with poicy 7.15—RECORD RETENTION AND DESTRUCTION.

The ditrict will not solicit bids or otherwise contract for a sum greater than $25,000 with vendors that are
on the “excluded parties Ist” if the contract & to be pad fom federal grant finds.

All puchases of commodities n which the estimated purchase price equals or exceeds ten thousand
dolars ($10,000) shall be procured by solciting bids. Specifications shall be devised for all commodities
to be bid that are specific enough to ersure uniformity of the bid and yet not so restrictive that it would
prevent competitive bidding. The bid specifications shall not include the rame or dentity of any specific
vendor. The Board resenes the rght to reject all bids and to purchase the conmodity by negotiating a
contract. In such an istance, each resporsible bidder who submitted a bid shall be notified and ghven a
reasonable opportunity to negotiate.

Bids shall be awarded after careful examination of the details of the bid to determine the best owerall
value to the Dstrict. In instances where the low bid was not accepted a statement of the reasors shall be
attached to the bid. Bidders submitting written bids shall be notified n writing of the bid award.

The following commodities may be purchased without soliciting bids provided that the purchasing
official determines in writing that i i not practicable to use other than the required or designated
commodity or service, and a copy of ths statement & attached to the purchase order:
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Commodities n stances of an unforeseen and unawoidable emergency;
Commodities available only from the federal government;

Utility senvices;

Used equpment and mechinery; and

Commodities available only from asingle source.

No ok w

Prospective bidders, offerors, or contractors may appeal to the dstrict’s superintendent if they believe the
dstrict failed follow dstrict bidding and purchasing policy or state lw.

Any award of a contract shall be subject to revocation for ten working days or, if an appeal & received,
after resolution of the appeal Ths shall give prospective bidders, offerors, or contractors the opportunity
to appeal the bid award if they believe the facts warrant an appeal Any appeal shall be inwriting by
certified mail and received by the district office, “attention to the superintendent” within seven cakndar
days folbwing the nitial and revocable award of the contract.

If the dstrict receives an appeal of a bid award, they shall notify, n writing, those prospective bidders,
oferors, or contractors who have made awwitten request to the dstrict for notification of opportunities to
bd that an appeal has been submitted. The notification shall state:

o that the contract award hes been halted pending resolution of the appeal and could be revoked,;
the reasons for the appeal,
that the recpient of the ktter may respond to the protested wsues dentified n the appeal;
the date the deciion on the appeal will be made and notification sert;
that if the appeal & uphel, the bidding process will start all over again;
that if the bidding & re-opered, changes will be made to the request for bids as necessary to
satisfy the reasons for upholding the appeal

The sok authority to resolve any appeal made rebting to ths polcy shall rest with the superintendent.
The superintendent’s decsion shall be fial and conclusive. Inthe event the dstrict upholds an appeal, the
soke resporsibility of the dstrict to the aggrieved bidder(s) shall be the re-opening of the bidding process.

The Detrict resenes the right to extend or renew a contract that was previously awarded under the

process governed by ths policy and Bw, provided the extension or renewal meet the following crieria.

1. The equpment and senvices provided under the extended or renewed contract meets or exceeds the
specifications of the orginal bid.

2. The exterded or renewed contract agreement conmplies with the state of Arkansas’s documentation
requirements.

3. The cost of the extended or rerewed contract & the same or kss than the original contract

4. The extersion or renewal & approved by the local school board.

Lecal References: AC.A §6-21-301, 303, 304, 305, 306
ACA §6-24-101 et seq.

Date Adopted: Agpril 15, 2010

Last Revised:
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7.5F—COMMODITIES BIDDER AFFIDAVIT
POTTSVILLE SCHOOL DISTRICT
POPE COUNTY

l , hereby state:

(1) I'am the duly authorized agent of , the bidder submitting the
competitive bid which & attached to ths staterment | certify the facts as detailed below pertaining to the
non-existence of collusion among and between bidders and state officials, as well as to the facts
pertaining to the giving or offering of things of value to government personrel n return for specil
corsideration in the awarding of any contract pursuant to the bid to which ths statement & attached.

(@) lam fully aware of the facts and crcumstances surounding the meking of the bid to which this
staterrent & atiached and have been persorally and drectly nvolved n the proceedings kading to the
submission of the bid.

(3) Neiher the bidder nor anyore subject to the bidder's direction or control has been a party:
(A) To any collusion among bidders in restraint of freedom of competition by agreement to bid at a fixed
price or to refrain fom bidding;

(B) To any collusion with any state official or employee as to quantity, quality, or price in the prospective
contract, or as to any other tenrs of the prospective contract; or

(C) In any dicussions between bidders and any state official concerning exchange of morey or other
thing of vale for specil consderation n the awarding of a contract.

() I hereby guarantee that the specifications outlined i the bid shall be followed as specified and that
deviations from the specifications shall occur only as part of a formal change process approved by the
Board of Drectors of the school dtrict.

Sinature

Subscribed and swom to before me ths day of , 20

Notary Public

Date Adopted: July 8, 2008
Last Revised:
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7.5F2—FOO0D SERVICE COMMODITIES BIDDER AFFIDAVIT
POTTSVILLE SCHOOL DISTRICT POPE COUNTY
(1) I'am the duly authorized agent of , the bidder submitting the

conpetitive bd which & attached to ths statement. | certify the facts as detailed below pertaining to the
non-existence of collusion among and between bidders and state officials, as well as to the facts
pertaining to the giving or ofering of things of value to government personrel n return for specil
corsideration in the awarding of any contract pursuant to the bid to which ths statement & attached.

(@) lam fully aware of the facts and crcumstances surounding the meking of the bd to whch this
staterrent & atiached and have been persorally and drrectly nvolved i the proceedings kading to the
submission of the bid.

(3) Neiher the bidder nor anyone subject to the bidder's direction or control has been a party:
(A) To any collusion among bidders in restraint of freedom of competition by agreement to bid at a fixed
price or to refrain from bidding;

(B) To any collusion with any state official or enployee as to quartity, quality, or price n the prospective
cortract, or as to any other tens of the prospective contract; or

(C) In any discussions between bidders and any state official concerning exchange of morey or other
thing of value for specal corsderation i the awarding of a contract.

@) 1 hereby quarantee that the specifications outlined in the bid shall be followed as specified and that
deviations from the specifications shall occur only as part of a formal change process approved by the
Board of Driectors of the school dstrict.

(5) I hereby certify thet the bid, uness specifically exempted by the USDA, & for agricultural
commodities thet have been produced in the U.S. or if the bid contains food products that at keast 51% of
food in the product was produced n the U.S. | uderstand that the dstrict shall not accept any product that
does not meet ths requirement and & not lieble for any loss I may incur as aresult of such refusal to
accept.

Signature

Subscribed and swom to before e this day of , 20

Notary Public

Date Adopted: July 18, 2013
Last Revised:
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7.6—ACTIVITY ACCOUNT

The Detrict shall maintain an account of activity funds. The funds for the account are those revenues
derived from the sak of tickets to athletic contests or other school sponsored activities; the sale of food
other than that sold n the cafeteria; the sake of soft drinks, school supplies, and books; and fees charged
by clbs and organizations.

Activity finds are considered “school finds” and as such may only be spent for school rehted purposes?.

The Superintendent shall be the custodian of all activity funds and shall be responsible and accountable

for the funds. The Superintendent may appont a co-custodian for each school n the District who shall

ako be resporsible for the activity funds helshe maintains.

Note: ! “School relted purposes” has been narrowly mterpreted by the courts under Article 14 of the Arkansas

Corstitution to require the expenditure to be for a kegitimate public pupose closely relted to the provision of K-12
education.

Legal Reference: ACA §6-13-701 (9)

Date Adopted: May 17, 2012
Last Revised:
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7.7—CASH IN CLASSROOMS

No cash or checks are to be kft in any clssroom ovemight. Staff, other than the Ditrict bookkeeper, who
colect funds n the course of ther employment should deposit the funds daily with the

bookkeeper. Bookkeepers should deposit daily, unless otherwise directed by the superintendent or
business manager.

Date Adopted: May 17, 2012
Last Revised:
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7.8—PERSONAL PROPERTY

To awoid confusion and the potential for misunderstandings, Dtrict staff who bring persoral property to
school to wse in the performance of ther jobs should Bbel the iiems with their names. Any such iiems
should be removed from the school at the close of school each year. The Ditrict assumes no
resporsibility for damage to, or the loss of, persoral property brought to Dtrict facilities by Detrict staff.

Date Adopted: September 23, 2004
Last Revised:
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7.9—PROPERTY INSURANCE

The Superintendent shall be resporsible, with approval of the Board, for maintaining adequate
insurance coverage for all Detrict properties. At a mnimum, the Dastrict will purchase isurance
coverage sufficient to meet the requirements by the Arkarsas Commission for Public School
Academic Facilities and Transportation.

Legal Reference: ACA §6-21-114(d)
Arkansas Commission for Public School Academic Facilities and Trarsportation Rules Goveming Property
Insurance Requirements

Date Adopted: May 17, 2012
Last Revised:
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7.10—PUBLIC USE OF SCHOOL BUILDINGS

It 5 the policy of the Board that Detrict school buildings may be wsed by ciizens of the Detrict to
conduct Bwiul meetings for social cmc, or recreatioral purposes provided such meetigs do not
nerere with the regular school work and proper protection & afforded the dstrict against the
potentel costs of suwch wse. The Superitendent shall be resporsble, wih Board approval for
establshing procedures goveming such wse of school buidings. The goveming procedures shall be
vewport reural Buiding pricpak shall be comsuted to determine if there exsts any confict with
pbnred school activities prior to other groups being allowed to use school facilities.

The Detrict shall estabish a fee scheduk for the use of school faciities. Charges mede for the use of
school facities shall reflect the actual costs (e.g kbor, utiity, and materiak) incured by the District
The Destrict shall ako requre any non-school rebted goup wsing a dstrict facility to  purchese
suficent gereral lebiity isuance to cower the damege to, or the cost to entrely repbce the
structure(s) fumishing(s), if necessary due to the loss of, or damege to, Dstrict property.

Organzatiors  using  school  faciliies assume ful and complete resporsbiity for the conduct of all
persors, regardess of age, assocated wih ther wse of the facility whie they are in or about the
faciity. Smoking or the wse of tobacco or products contaning tobacco n any form or the wse of drugs
or intoxicants s prohbited. Fireams of any kind are not alowed on school property unkss the person
canying the frearm & permitted to do so by bw as defined n ACA. §5-73-120.

Legal Reference: ACA §6-21-101
ACA §5-73-120
Arkarsas Corstitution Artcle 14, 8§ 2

Date Adopted: July 18, 2013
Last Revised:
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7.11—USE OF SCHOOL FUNDS FOR POLITICAL PURPOSES

School funds shall not be used for political, cheritable, or humanitarian purposes.

No emplbyee of the Detrict shall use school time, school property, school personrel or school
equpment for the pupose of futhering the interests of any poliical party, the campaign of any
poliical candidate or the adwocacy of any poliical ssue or ballot ssue whether partsan or non-
partsan. School enployees may participate as part of a community organization which b renting a
school facility for a political purpose.

Any school employee found quity or who pleads quity, or nolo contendere to the use of Destrict
fuds to support any ballot measure shal be immeditely suspended, and recommended for
termination by the superintendent.

The Board of Diectors 5 not prohbied from expressig an opinion on a ballot measure through
the passage of resoltion or prochmation. School enployees are alowed to \erbally express ther
vews on a ballot measure other than in an attempt to persuade a student to the enployee's point of
VEW.

Dstrict employees and members of te Board of Directors may ncur incdental expendiure of
Detrict funds for travel costs when speakig at an event in which a ballot measure 5 discussed i
the subject matter of the speaking engagement & within the scope of the person's offical duties and
resporsibilities.

Drtrict funds may be wed to disseminate public informetion at a public speaking engagement. The
incidental wse of Destrict resources may be wsed to prepare an analyss of the public information if
such nformation & within the scope of the person's official duties and resporsibilities.

Legal References: Arkarsas Corstitution Article 14 §2
ACA §7-1-103

ACA §7-1-111

ACA §21-8-402

Date Adopted: July 18, 2013
Last Revised:
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7.12—EXPENSE REIMBURSEMENT

The requirements of ths policy shall govern reimbursement for experses relted to travel and/or
attendance at conferences and professional development activities incurred by dstrict employees and/or
members of the Board of Directors on behalf of the dstrict. Employees are only eligible for
rembursement for travel expenses for travel which has been approved in advance. Original recepts must
accormpany all requests for relmbursement to the extent that such recepts are customarily available. For a
recept to be vald it should contain the name of the ssuing company, the date, and the amount. No cash
advances shall be mede for travel. Mikage, lodging, and meal expenses will not be reimbursed when
incurred for the personal cornvenience of the enployee and not required by the reason for the travel
Reimbursement for travel shall be for the lesser of the cost between travel by ar or by car wih some
corsideration alowed for kength of time of the method of travel

To the extent practicable, enployees shall have the ditrict pay iitial conference and professional
development registration fees and associated necessary and meterials. In the occasional circumstances
where ths & not practical, the dstrict shall remburse the enployee for such fees if they were authorized
I advance and are supported with proper recepts.

The dstrict will not reimburse expenses of any non-school board member or non-enmployee who
accompanies the school board member or enployee during hissher school relted travel

Reimbursable Expenses

Mikage that s driven for a dstrict sanctioned purpose i an enployee’s personal vehicle shall be
rembursed provided appropriate docurentation & submitted establishing the date and time, place, and
pupose of the ravel Mikeage shall be reimbursed at the rate of 40 cents per mile and shall be based on
the shortest, most reasonable, route available.

Meak may be rembursed for travel which necessitates an ovemight stay when submitted according to the
dictates of ths policy. Reimbursement shall be prorated based on the percent of a day the enployee B
anay on travel For exanple, if an enployee returns from his/her travel in the afternoon, he/she & only
eligible for reimbursement for breakfast and nch expenditures. Meak shall be rembursed for the actual
expense to the extent that they are not lvsh and are reasonable based on crcumstances. Except as
otherwise specified by this policy, meals are only reimbursable in conjunction with travel requring an
ovemight stay.

Tips pad by a school employee for meals associated with travel as defined n ths policy are reimbursable
for up to 15% of the cost of the meal provided the enployee submits a recept for the meal as part of an
"accountable plbn" for reimbursement #Tips are not alowed if an enployee & reimbursed wsing a 'ber
dem" phbn.

Meal experses incurred by the superintendent or other administrators as necessary, n the performance of
their duties when meeting with state officials or corsultants may be reimbursed on a prorated, per person
bass n Ine wih the mandates of ths policy. Such expenses shall only be reimbursed when the
expenditure & lkely to result in atangble berefit to the dtrict
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Travel necessitating ovemight lodging shall be reimbursed to the extent that it & not bvish and &
reasonable based on crcumstances of the expenditure. Proper documentation establishing the date and
time, phce, and pupose of the travel must be submitted along with a recept for the ovemight
accommodations. To the extert practicable, employees shall receive assstance from administrators or
their desgnee i arranging travel plrs to help keep expenses to a mnimum.

Expenses not covered

The dstrict shall not reimburse the follbwing ems/categories of expenses.

23. Akoholic beverages;

24. Entertainment experses — including sports or sporting events; pay per ViEw or ganme expenses at
motek;

25. Repbcement duwe to boss or theft;

26. Dicretionary experses for tems such as clothing or gifts;

27. Medical experses incurred while on route to or from or at the destination of the reason for the trawel;

28. Optional or supplementary insurance obtained by the employee for the period cowvered during the
travel; and

Credit Cards

Only those employees specifically ssued credit cards to be used in the performance of their jobs to
purchase goods, services, or supplies on behalf of the dstrict shall be allowed to use such cards.
Enployees who ncur reimbursable experses as defined n ths policy are expected to pay for them
nitially by any means they choose and then submit their request for reimbursement The ditrict assumes
no responsibility for the payment of any persoral credit card charges incurred by a dstrict employee.

Airport Associated Expenses

Recepts for aiport associated expenses are required for reimbursement. All arline fights shall be by
coachleconomy clss. Upon arival at their destination, enployees are expected to take the kess expensive
option between ataxi and an arport shutle service to his’/her hotel or meeting ste. When crcumstances
dictate that a rental car s necessary andlor the most economical approach to the travel requirements, the
kast expersive car that will accomplish the job should be rented. The district shall not reimburse for any
kind of renal car suppkmental insurance.

Cross References: 3.20—CERTIFIED PERSONNEL REIMBURSEMENT OF TRAVEL EXPENSES
8.14— NONCERTIFIED PERSONNEL REIMBURSEMENT OF TRAVEL EXPENSES

Date Adopted: July 18, 2013
Last Revised:
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7.13—MANAGEMENT AND DISPOSAL OF DISTRICT PROPERTY

Definitions

For the puposes of ths policy, the following definitions apply:

Commodities are all supplies, goods, meterial, computers, software, mechinery and other equpment
purchased on behalf of the dstrict_having a useful life of more than ore year and an acquisition cost of
$1,000 or more per unt.

Sumplus _commodities are those commodities that are no longer needed, obsokete, Ireparable, or wom out.

Real property 5 bnd and whatever & erected or affixed to bnd, such as structures or buildings.

Suplus real property i real property that & not presently needed or foreseen to be needed by the Drtrict,
and that has been authorized for sak as suplus real property by vote of the School Board.

Trash are those iterrs that would otherwise belong to another category of goods or property defined in ths
polcy, but which, due to the property's age or an act of God, have kss value than it would cost to repar
the iem BExarmples coud include, but are not limited to, fire damege, \ehicle accidents, extreme age
andlor decline n vale of the item

The Dstrict’s purchases of commodities shall be in accordance with Policy 7.5—PURCHASES OF
COMMODITIES and, to the extent applicable, the procurement requirements of any granting source of
funding used to purchase the commodity. The Superintendent shall develop procedures gowverning the
wse, management, and dispersal of commodities. At a mnimum, the procedures wil cover the follbwing
topics.

e bbeling al commoditiest;

e establishing adequate controls to account for their location, custody, and security;

e amually auditing the inventory of commodities and updating a listing of such commodities to
reconcile the audt with the dstrict’s nventory records. The audt wil be documented and
account for any transfer and/or disposal of a commodity.

e Dsposing of suplus commodities and surplus real property, whether purchased n whok or n
part with federal grant funds or with local funds.

Diposal of Sumplus Commodities

The Board of Drectors recognizes that commodities sometime become of no use to the Dsstrict and thus
meet ths policy’s definition of suplus commodities.
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The Superintendent or designee(s) will determine the objective far market value of suplus commodities.
Tre District will strive to dispose of suplus commodities at or near their fair merket valug?.

The Superintendent may dechre surplus any commodity with a fair market value of kss than $1000.
Surplus commodities with afar market value of less than $1000 will be periodically sold by the most
efficient, cost efiective mears that & lkely to result in saks ator near far market valte.

The Superintendent may suomit a list of suplus commodities deermed to have afar market value of
$1,000 or greater to the Board of Drectors for authorization to sell such suplus conmodities. Once the
Board of Diectors hes authorized the sak of such suplus commodities, the Superintendent or designee(s)
may sell that suplus commodity as the need arkes. Items with a fair market value of $1,000 or greater
will be sold by the nmost efficient, cost efiective means that & likely to result in sakes at or near far market
value. If the Superintendent chooses to dispose of the surplus iems by bid, the Superintendent or
designee may set aminimum or reserve price on any item, and may reject all bids. The Superintendent or
desgnee B authorized to accept the high bid provided the high bid & at or rear the far market value
without further Board action unless the high bid comes under the jursdiction of Arkansas ethics
kgislation n which case the provisions of AC.A. 88§ 6-24-101-107 would apply.

If atterrpts at public sakes fail to produce any interested buyers or bidders, such remaining ursold
commodities may then, at the discretion of the Superintendent, be disposed of as scrap or juk or be
dorated to appropriate charitable or education relted entities. Computer or technology equipment will be
cansed of data prior to disposal.

Diposal of Suplus Real Property

The Board of Directors recognizes that real property it owns sometimes becomes no longer of use to the
Drtrict and thus meets ths policy’s definition of surplus real property.

The Superintendent may submit a request to the Board of Diectors for authorization to sell surplus real
property. Once the Board of Directors has authorized the sake of such suplus real property, the
Superintendent or designated individual(s) may sell that surplus real property asthe need arses. The
Superintendent or designee(s) shall be resporsible for getting a determination of the objective far market
value of suplus real property. The dstrict will strive to dispose of suplus items at or near ther far
market value. The real property may be lsted for sake with areal estate broker, and the Superintendent or
desgnated individual may contract on behalf of the dstrict to pay the usual and customary sakes
commission for such tramsactions, upon sak of the property.

If the Superintendent chooses to dispose of the surplus iems by bid, the Superintendent or designee(s)
may set amhimum or resene price on any item, and may reject all bids. The Superintendent or designee
K5 authorized to accept the high bid provided the high bid & at or near the far market value without further
Board action wnless the high bid comes under the jurisdiction of Arkansas ethics kgislation in which case
the provisions of AC.A 8§ 6-24-101-107 would apply.

If atterrpts at public saks fail to produce any interested buyers or bidders, such remaining ursold real

property may then, if agreed to by the Superintendent and Board of Directors, be dorated to appropriate
education rebted entities or not-for-profit organizations in accordance with the provisions of state bwA.
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Iters obtained with federal funds shall be handled in accordance with applicable federal regulations, if
any.

The disposal of school property must be for the berefit of the school district and consistent with good
business principles.

Trash, asdefined n ths policy, may be dsposed of n the most cost efficient or efiective method
available to the dstrict

Disposal of Surplus Real Property After Consolidation

Real Property of a consolidated school dstrict that 5 no longer being used for educational purposes and
has not been sold, preserved, kased, or donated two (2) years after the eflective date of corsolidation shall
be made available for use by a publicly supported institution of higher education, atechnical institute, a
community college, a not-for-profit organization, a courty, or aciy by the Board of Diectors for the
following purposes:

* Having the real property preserved, improved, upgraded, rehabilitated, or enbrged by the done;
« Holing of chsses by statutorily authorized education relted ertities;or
* Provding community programs and bereficial educational senvices, socil enrichment programs, or
after —school programs.

Legal References: ACA §6-13-111
ACA §6-13-620
AC.A 86-21-108
ACA §6-21-110
ACA. §6-24-101-107
34 CFR §80.3 —80.52
34 CFR §80.31
34 CFR §80.32(d)(e)

Date Adopted: July 18, 2013
Last Revised: Jure 19, 2014
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7.14—USE OF DISTRICT CELL PHONES AND COMPUTERS

Board members, staff and students shall not be ghven cell phores or conputers for any pupose other
than their specific use associated with school business. School employees who use a school ssted cell
phones and/or computers for nonkschool purposes, except as permitted by District policy, shall be subject
to dicipline, wp to and including termination. School employees may be ssued Dstrict cell phores if
their postion requires the enployee be available at all times for work rebted emergencies or the
empbyee be available to speak with others on school related business when the enployee & away from
the office. Enployees wssued cell phones for such puposes may use the phone for personal use on an “as
needed” bass.

Students who use a schoolissued cell phores andfor computers for nonkschool purposes, except as
pemmitted by the Dstrict’s Internet/computer use polcy, shall be subject to dscipline, up to and ncluding
suspension or expulsion.

All employees are forbidden from wsing schook-issued cell phones while driving any \ehicle at any time.
Violation may resut in disciplinary action up to and including termination.

Cross References: 3.34—CERTIFIED PERSONNEL CELL PHONE USE
447— POSSESSION AND USE OF CELL PHONES, BEEPERS, ETC.
8.25— NONCERTIFIED PERSONNEL CELL PHONE USE

Leal References: IRC §132(d)
IRC §274(d)
IRC & 280F(d)(4)
IRS Publication 15 B

Date Adopted: May 17, 2012
Last Revised:
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7.15—RECORD RETENTION AND DESTRUCTION

It 5 necessary to maintain dstrict records in a mamer that provides for efficient document storage and
retrieval and s conducive to eiminating umecessary record retertion. Due to the varety of records that
may need to be retained and accessed, the superintendent shall ensure that all staff receive appropriate
training to understand this policy. Staff shall ako understand the possble ramifications to the dstrict
andlor themselves for failure to properly maintain records and follow the requirements contained n this

polcy.

Definitions

'‘Directly or drectly nterested” (hereinafter 'directly™) mears receiving compensation or other berefits
persomally or to an ndividual’s household from the person, business, or entity contracting with the
Drtrict

"Idirectly or indirectly interested” (hereinafter "idirectly”) means that a family member, business, or
other entity n which the individual orafamily member has a firancial nterest will receive compensation
or berefits.

‘Record” s defined for the puposes of this policy, as an tem or tens, Whether ekectronic or material,
that are created by, at the request of;, or received by and purposefully retaired by a board member,
administrator, or employee n the ordinary course of Ditrict business. Examples include, but are not
imited to: Any kind of correspondence;

e Cakndars;

Computer files and docurents (which may iclude draffs);

Tekphone logs;

Expense records;

Audio or video recordings thet are created for the purpose of monitoring the security of Destrict
property or the safety of Dtrict students;

e Documentation rebted to transactions or contracts for!

o Senvices with Board members, administrators, enmployees, or members of ther families covered
under the statutorily defined ethical restrictions associated with a contract for services provided
for the Dstrict nvolving a Board member, administrator, or enployee who "directly or
ndirectly” berefits from the contract;

o Anexenption ganted by the Arkarsas Department of Education (ADE) from the statutorily
defined ethical restrictions associated with a contract for employment or for services provided for
the Detrict that nvolves a District administrator, board member, or employee.

The superintendent shall be resporsible for establishing a schedule for the routine destruction of dtrict
records that accommodates the needs of the dstrict. The schedule shall specify the ength of retention for
any records not specifically delineated by ths policy and be distributed to staff on a need-to-know bass
according to therr respective employment duties and responsibilities. The schedule should accommodate
the need for records to be stored as a blend of printed, bound and ekectronically recorded (e.g, audio tape,
video tape, micro-fiche, computer dik) material. The superintendent or designee shall ensure the
eflective and efficient securing, cataloging, storing, and appropriate scheduled destruction of all records.
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The following records categories shall be retained for the time specified.
Board of Education Minutes — forever
Personrel files — forever
Student fles — until the student receives a high school diplbma or is equivalent, or s beyond the age of
compulsory school attendance*?
Student records of attendance/graduation — forever®
Finarcial Records —five (5) years®
Documentation, including ktters of approval, relted to transactions or contracts for services cowered by
ths policy and Arkansas statutes for Board members or menbers of their families or for waiers granted
to Detrict enployees - thirteen years®
Emplyment appilications, including applicant Ists, applicant nterview evaluations, docurentation n
resporse to requests for reasons for afailure to be nterviewed and/or hired, and hring determinations -
five (5) years®
Bxpenditures made with federal grant monies®” — governed by the tems of each grant
Video Suneillance Recordings — the timeline established in Policy 4.48—VIDEO SURVEILLANCE
Emails — whatever the district’s policy & on this subject®®
Documents fled wih the IRS, including those required in Policy 7.23-Health Care Cowerage and the
Affordable Care Act —four (4) years

The superintendent or designee shall be responsible for determining when there & aneed to interrupt the
routine destruction of records.”® When the superintendent or designee makes the deckion to cease the
routine disposal of records, staff affected by the decsion shall be pronptly informed of the decsion and
of the rature of records

that are to be retained. Such records shall be retained until the superintendent or designee hes authorized
their destruction. Enployee training on the dstrict’s records retention schedule shall specifically nclude
nformation on the records that may need to be retained due to pending disciplinary or kgal actions which
otherwise are subject to routine diposal. If an employee has doubt about the need to retain any record
otherwise scheduled for destruction, he/she shall comsult with the superintendent or designee prior to
destroying such records21°

The records’ storage system devsed by the superintendent and designee(s) shall be organized n a manrer
that enables the efficient retrieval of data and documents. The ditrict shall have adequate backup of
critical data which & stored ekctronically.®1t The system shall be communicated to enployees in a
mamer that emabks them to understand and follbw the system’s requirements.

In retaining and destroying records, no employee shall:

e Destroy, aker, mutilate, conceal, cover up, fakify, or meke afake entry in any record that may be
conrected to a disciplinary matter or bwsuit or to a matter within the jurisdiction of a federal or state
agency, n viohtion of federal or state bw or regulations.

e Aler, destroy or conceal a document, or attempt to do so, with the mtent to impair the document’s
availability for use in adsciplinary matter, bwsuit or an official proceeding or otherwise obstruct,
nfluence or impede any bwsuit or official proceeding, in vioktion of federal or state bw or
regulations.

e Refaliate or dscriminate against an employee who refises to viohte this policy or to coerce or
threaten an enployee to volate ths policy.
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Failure to follow the requrements set forth n ths policy may result n disciplinary action against the
enpbyee(s), up to and including termination. The dstrict’s board of directors prohibits and will not
tokrate any
form of reprisal, retaliation or discrimination against any employee who, n good faith, hes attenpted t
comply with ths polcy.

Notes: Whie AC.A §6-24-105(b)(1)(A)(i) permits a district to employ a Board menrber's family
member for up to a $5000 limit during the total tenure of the Board member without the District having to
receive wahers for suich enployment, the need to retain docurentation for all conpensation exists if for
no other reason than to establish when that the limit may be reached.

¥ These are the records required to be maintained during a student’s attendance at your district and must
be aligned with Polcy 4.38—PERMANENT RECORDS.

3This & limited to the dates a student attended school in your district and if the student eamed a diploma.
Ths B nformation students and aduks need from time to time to prove they Ived somewhere or to enroll
i acolege, for security clearances, or for background checks.

4This b asuggested kngth of ime. The mhimum time your dtrict must keep financial records
(specifically original recepts of detrict expenditures) & urtil the records have been audited. In setting up
your retention schedule, you might corsider the warrantee and/or depreciation schedule of the itens
puchased and keep all fmancial records urtil, at a mnimum, the warranty hes expred or the iem has
been fully depreciated. As with all other retertion schedules, relevant data must be retained if there &
pending litigation or the likelihood of ltigation urtil the metter & resohved.

SAC.A. §6-24-115 mekes t acriminal act to viohte the statutes governing Board member and Ditrict
emplyees' ethical behavior. AC.A §85-1-109(c)(2) allows for a public servant to be charged for
felonious conduct for up to ten years after the officer kawes office or the violation should have been
discovered (whichever comes frrst), but ths can be extended by an additional three years if the individual
5 out of state for a continuous period uder AC.A. § 5-1-109(g). While ermployees are not public
servants, we chose the sipler position of having the same retention requirements for both Board
members and enployees.

6The requirements contained with A.C.A. § 21-3-302 and 303 necessitate the addition of this record
retertion category. The five (5) year retention kength & not required by statte but s recommended. Any
civil sut that would require the documents ncluded in the employment application would be barred after
five (5) years by AC.A. 8 16-56-115. Retertion for the five years would assure you hed the necessary
records if asut was fied during that time.

"We suggest meking this determination on a case-by-case bass wsing the btest of: the tems required by
the gant, any rebted ltigation & concluded, the records have been audited, or the 5 year statute of
imitations for contracts.
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8 Routine dektion of records, email or other records, & not a probkem solong as pronpt action b taken
to stop the deketion rebting to metters that common sense and/or previous experience indicates could
result n lkegal and/or disciplinary action. In dsfricts that have routine deketion settings for electronic
devices, the person resporsible for haking the routine destruction of ditrict records will need to nform
the dstrict’s Network Administrator (or equivalent) when events trigger the need to retain nformation
that would otherwise be routinely deleted.

9Due to the potertial adverse repercussions for the failure to cease the destruction of such records, the
person responsible for making a “cessation” decsion should be close to the source of the cause
precpitating the cessation. When an incident occurs that comnon sense andfor previous exXperience
dicate could result n kgal andlor dscplinary action, the routine destruction of dstrict records relting
to the incident must be suspended until such time as the kegal or disciplinary action, or the likelihood of
such action, has concluded. The Federal Rukes of Civil Procedure (FCRP) asamended n Decerber of
2006 specifically require ltigants to be abke to produce pertinent ekectronically stored nformation (ESI).
FCRP’s Ruke 37(f) specifically acknowledges the need for routine dektion of records. The ssue becomes
ore of a “good fath” effort to stop record destruction when necessary. The committee’s (responsible for
developing the ruks) notes onths matter state, “When a party is under aduty to preserve information
because of pending or reasonably anticipated litigation, intervention in the routine operation of an
information system is one aspect of what is often called a ‘litigation hold.” Among the factors that bear on
a party’s good faith in the routine operation of an information system are the steps the party took to
comply with a court order in the case or party agreement requiring preservation of specific electronically
stored information.” Records which camnot be produced n a timely mamner and/or have been destroyed
when common serse and/or previous experience indicated legal and/or disciplinary action could result
can cause the ditrict unnecessary and expensive trouble. Besides the inevitable bad public reltions of
having destroyed records thet, the press will be sure to pont out, obviously should have been retained,
there can ako be significant financial costs and/or peralties for the process of atiempting to retrieve the
records. ASBA would lke to stress that dekting ekctronic records doesn’t really get rid of them until
they have been overwritten several times by new entries. The process of getting to the supposedly deleted
ESI can be a costly ore.

10If there & any doubt concerning the need to retain, prudence would dictate retention.

UwWhik there 5 aneed andlor a plce for different formats of document storage/retention (paper, audio
tape, video tape, micro-fiche, computer dsk), the space required for records storage quickly tits the
equation N favor of ekectronic methods to the maximum extent possble. The vast mejority of documents
can be trarsferred ekectronically (if created ekctronically) or scamed into adigital format (if created on
paper) and stored on external hard drives, frewalls, seners, tape drives, CDs or DVDs. While this
method/process & not free, i can be rebtively inexpensive and quie possbly save the ditrict nmorey in
the long rn when stored records are needed. Consult with your dstrict’s technology person to devse the
system that will best meet your dstrict’s needs, but here are a few poimts to

corsider. 1) When scaming, store the documents as PDFs which uses liitle memory space. If you do the
scaming n an Optical Character Recognition (OCR) format, the fnal documents can be stored n a
data base and searched which can save you many hours and much frustration when you need to retrieve
something (Which &, after all the reason for the storage). 2) Make mukiple copies of the stored
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docurents on separate exterral storage devices and store the duplicate devices at separate locations to
ersure the survival of at keast one copy if there 5 afre or natural disaster that destroys one of the storage
sies. Ths should be cluded as part of the dstrict’s Dsaster Recovery Phn. 3) It 5 important to
remenber that technology gets old and obsokte. This necessitates that you establish a schedule or a
trigger for the updating of the stored data/documents that are to be retained for more than 10 years. For
exanple, 5” foppies are nearly extinct. If you had stored any such floppies, t would be necessary to
convert them to a more modern storage device. In short, you need to include fie format update/upgrades
as part of your dstrict’s technology phrs.

Cross References: Policy 3.19—LICENSED PERSONNEL EMPLOYMENT
Polcy 8.13—CLASSIFIED EMPLOYMENT

Legal References: ACA §51-109)2), @

AC.A 86-13-619

ACA §6-17-104

ACA §6-17-2301

ACA §6-18-901

AC.A §6-24-102(8)(15)

AC.A §6-24-105(d)

ACA. §6-24-106(c)(6)

AC.A §6-24-107(c)

ACA §6-24-115

AC.A. §21-3-302, 303

ADE Rukes Gowerning Ethical Gudelines and Prohbitions for Educational Administrators, Enployees,
Board Menbers, and Other Parties

26 CF.R §316001-1

34CFR 8§92

Federal Rukes of Cml Procedure Numbers 16, 26, 33, 34, 37, ad 45

Date Adopted:
Last Revised: Jure 19, 2014
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7.16—INFORMATION TECHNOLOGY SECURITY

The superintendent shall be resporsible for emsuring the ditrict hes the necessary comporents n phce to
meet the dstrict’s needs and the state’s requirements for nformation technology (IT) security. The dstrict
shall appoint an information technology security officer (ISO) who, along with other IT staff, the
superintendent and district management apponted by the superintendent shall develop the necessary
procedures to create a dtrict-wide information technology security system meeting the requirements of
ths policy and the standards prescribed by the Arkansas Department of Education.

The IT security system shall contain the necessary components designed to acconplish the following.
Sersitive nformation shall be protected from mproper denil, diclosure, or modification.

Physical access to computer facilities, data roomnrs, systems, networks and data will be limited to those
authorized personnel who require access to perform assigned dutes.

Traffic between internal (dstrict) resources and external (Internet) entities will be regulated by network
perimeter controls. To the extent technologically feasble, retwork trarsmission of sersitive data should
enforce encryption.

User access to the dstrict’s technology system and s applications shall be based on the kast amount of
access to data and programs necessary to perform the user’s job duties.

Student or firancial applications software developed for or by the ditrict will be tested prior to
nplementation to ensure data security through proper segregation of programs.

Monitoring of internal and external networks and systems will be designed to provide early notification of
events and rapd response and recovery from IT rebted incidents and/or attacks.

Continuity of critical IT services will be ensured through the dewvelopment of a disaster recovery plan
appropriate for the sz and conplexity of the dstrict’s IT operations.

Software protection of seners and workstations will be deployed to identify and eradicate malicious
software attacks such as viruses, spyware, and malware.

Legal Reference: Commissioner’s Meno RT (09-010

Date Adopted: July 21, 2009
Last Revised:
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7.18 — DISPOSAL OF NON-NEGOTIATED CHECKS OR UNCLAIMED
PROPERTY

State bw specifies how the dstrict & to dispose of refained funds n the form of ssued but non-negotiated
checks that have been not been presented for payment within ore cakendar year. The district shall dispose
of these retained funds N accordance with the bBw and remit the amount of all non-negotiated checks to
the Unclaimed Property Duwvision of the Arkansas Auditor’s Office.

The dstrict shall make a good fath effort to return physical tems that have been et on dstrict property
to their rightful owrers. When contact nformation s known for the owrer of an iem of a non-perishable
rature kft at the ditrict, the ditrict shall wse the nformation to attempt to contact the owrer to infform
himvher of the location of the iem Owrers of such iens shall be given at kast three weeks to pick up the
tem hefshe Ekft at the district. If the owrer fails to pick up the item within the time alotted, the dtrict
may dispose of the iem i a mamer of its choosing.

The dtrict & under no obligation to retain an abandored, pershable item Eft on dstrict property.

Lecal References: ACA §18-28-201
ACA §18-28-202(11), (c), (d)
ACA §18-28-204
ACA §18-28-206
ACA §18-28-207
ACA §18-28-208(3)
AC.A §18-28-210()(c)
ACA 8§18-28-217
ACA §18-28-221(3)
ACA. §18-28-224

Date Adopted: April 15, 2010
Last Revised:
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7.19—SERVICE ANIMALS IN DISTRICT FACILITIES

In accordance with the provisions of the Americans with Disabilities Act, service dogs and trained
miniature horses (hereinafter referred to as service animals) are permitted for use by individuals with
disabilities on dstrict property and n dstrict facilities provided the ndividuals and their animals meet the
requirements and resporsibilities covered in ths policy.

When an ndividual with a disability seeks to bring a service animel o a dstrict facility, the dstrict &
entitled to ask the ndividual if the animal & required because of a disability and what work or task the
animal hes been traned to perform. The dsstrict & not entitled to ask for docurentation that the animal
has been properly trained, but the individual bringing the anmal o a dstrict facility will be held
accountable for the animal’s behavior.

Any service animal brought into a dstrict facility by an individual with a disability must have been
trained to do work or perform tasks for the individual. The work or tasks performed by the service animal
must be directly rehted to the handler’s dsability. Examples of work or tasks include, but are not mited
to, asssting individuals who are bind or have low vsion with navigation and other tasks, akerting
ndividuals who are deaf or hard of hearing to the presence of peopke or sounds, providing non-violent
protection, pulling a wheelchair, asssting an individual during a seizure, akrting individuals to the
presence of allergens, retrieving iters such as medicine, providing physical support and assstance with
balence and stability to individuals with mobility disabilities, and helping persons with psychiatric and
reurological dsabilities by preventing or nterrupting mpulsive or destructive behaviors.

The cnme deterrent effects of an animal’s presence and the provision of emotional support, well-being,
conort, or companionship do not corstitute work or tasks for the purposes of ths policy; no animal
brought sokly for any of these reasons shall be permitted on school grounds.

Individuals with disabilities shall be permitted to be accompanied by their service animals n all areas of a
public entity’s facilities where members of the public, participants in services, programs or activities, or
nvitees, as rekvant, are alowed to go.

Aservice anmal shall be under the control of its handler. Aservice animal shall have a hamess, kash, or
other tether, unkess eiher the handler & unable because of a diability to use a hamess, leash, or other
tether, or the use of a hamess, kash, or other tether would mterfere with the service ammmml’s safe,
eflective performance of work or tasks, n which case the service animal must be otherwise under the
handler’s control by means of voice control, signals, or other efiective mears.

A service animal shall be groomed to prevent shedding and dander and shall be kept clean of
fleas and ticks.

Drstrict staff may ask an individual with a dsability to remove aservice animal from the premises if:

(1) The animal & out of control and the animal’s handler does not take effective action to control i, or
(2) Tre animal & not housebroken.
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If the dtrict excludes aservice animal due to the reasors Isted abowe, the district shall gve the
individual with a diability the opportunity to participate n the senvice, program, or activity without
having the service animal on the premises.

The Detrict and its staff are not resporsible for the care or supervision of a service animal brought onto
dstrict property or into dstrict facilities by an ndividual with a dsability. Students with service animals
are expected to care for and supervise their animal. In the case of a young child or a student wih
disabilities who & unabke to care for or supervise the senvice animal, the parent & resporsible for
providing care and supervision of the animal. Prior to working in the school, any person resporsible for
providing care and supervision of the animal must go through the same process for background checks as
required of all employees of the school system.

The Dstrict shall not ask or require an ndividual with a dsability to pay a surcharge, ewven if people
accompanied by pets are required to pay fees, or to comply with other requirements generally not
applicable to peopke without pets.

Legal References: 28 CFR §35.104
28 CFR §35.136
ACA §20-14-304
ACA §20-14-308

Date Adopted: May 12, 2011
Last Revised: Jure 19, 2014
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7.20 - ELECTRONIC FUND TRANSFERS

Dstrict funds shall only be disbursed by the dtrict treasurer upon the recept of checks or warrants
sgned by the Ditrict Board of Directors' Disbursing Officer and the Superintendent or through the
ekctronic trarsfer of funds. Any ekectronic trarsfer of funds must be initiated by the Dstrict and
authorized n writing by both the Dibursing Officer of the school district Board of Drectors and the
Superintendent.

For the puposes of ths policy, "hitiated by the Detrict” means the Detrict controls both the timing and
the amount of the funds transfer.

The dtrict treasurer shall meintain evidence of authority for the disbursement n the form of nvoices,
payrolls that conform with written contracts on file in his/her office, or other appropriate documentation
indicating an authority to dsburse Detrict funds.

"Other appropriate docurentation” includes ore-time, signed authorization for recuring transactions.
The Board of Drectors Dsbursing Officer must pre-authorize the ekectronic trarsfer of funds for non-

recuring transactions which can be accomplished by asigned authorization or an email authorizing such
a dsbursement of funds.

Cross Reference: 1.16 —DUTIES OF BOARD DISBURSING OFFICER

Lecal References: ACA §6-13-701()
Commissioner's Memo Com-12-036

Date Adopted: May 17, 2012
Last Revised:
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7.21—NAMING SCHOOL FACILITIES

Except as otherwise permitted n ths policy or Arkansas bw, the Destrict shall not name any building,
structure, or facility, paid for n whole or n part wih Dsstrict funds, for an ndividual ving at the time of
s conpletion who, n the ten (10) years preceding IS corstruction, was ekected, or held, a federal, state,
couty, or municipal office and received asalry for hislher service.

Exceptions to the preceding paragraph may be made when a building, structure, or facility & a
corstructed through the use of at keast 50% prvate funds or, the name refers to:
1. an ndividual(s) Iving at the time of iis conpktion and who hes historical significance;
2. an individual who & or has been a prisoner of war; or
3. alving ndividual who & at least 75 years of age and b retired.

Legal Reference: ACA §25-1-121

Date Adopted:
Last Revised: Jure 19, 2014
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7.22—PRIVATE SPONSORSHIP OF EXTRACURRICULAR EVENTS

The Superintendant, or designee, may negotiate for the private sponsorship of an evert to take plce
during the time allotted for a half-time break of any of the Dstrict’s mterscholastic activities. The amount
of tme for a half-time break shall not be extended for the evert.

The school dstrict shall not discriminate against potential sporsors based on poltical affiliation, religion,

or perceived message. The superintendant, or designee, may decline sponsorship for any of the following

reasors:

e The sporsored event would corflict with school or school group presentations;

e The proposed event would be bogistically inpracticable due to the estimated time, required materials
for the event, or for other reasons associated with the mplementation of the evert;

e The proposed event would meke continuation of the nterscholastic activity impracticable due to
residual mess/trash resulting from the activity; or

e The proposed event would present an unacceptable safety risk to students or viewing audience.

The superintendant’s, or designee’s, decsion to accept or decline the proposed sponsored event shall be
fal.

Ary potertial sponsor shall be required to demonstrate proof of an n force, mnimum face value ore
million dolar ($1,000,000) gereral Ibility insurance policy that would cowver the event. The sporsor
must ako agree to indemnify the school against any damages to school property, school enployees,
students, or bystanders that arise as a result of the sporsored ewvert aswell as from any bw suts that are
filed in resporse to such damages.

There shall be no Ive or recorded speech, music, or other media provided by the sporsor wsed during the
sponsored event? A member of the school’s administration shall amnounce the name of the sponsor of the
evert and shall be present to assst in conducting the event. The school administrator shall be a neutral
participant and shall only meke content reutral statements during the evert. To meet ths standard, the
administrator shall not promote or act in a manrer that creates the appearance, or that coud gve the
mpression, that the Dstrict sponsors, endorses or otherwise agrees with the product, persor/group, or
evert beng promoted by the sponsor.  No school enployee may act as the representative of a sponsor or
wear attire/apparel that s provided by the sponsor or that could be mterpreted as promoting the sponsor’s
nerests. Employees or representatives offaffiliated with the sponsor may be present at the event and
stand with the member of school administration who & announcing and conducting the event; such
employees/representatives of the sporsor may wear clothing identifying them as sporsors of the evert.

The superintendant, or designee, shall have the authority to requlate the time, plce, and mamer of the
dstribution of pronotional materials by the event sponsor. ‘Promotional materials” includes, but s not
imited to, pamphlets, pers/pencils, sports equpment (whether miniature or full sized), or clothing. The
event sporsor shall provide the superintendant, or designee, with a conplete st of the types of
promotional meterials the event sponsor intends to dstribute at the event so thet the superintendant, or
designee, may meke an nformed deckion on the time, plce, and manrer of distribution that would result
i the kast amount of disturbance with the interscholastic activity.
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The superintendant, or designee, should take the following nto account when determining the best time,
phce, and mamer of dstribution of pronotional meterials:

o Whether the promotional meterials could be a ditraction to participants n the interscholastic activity
due to the pronotional meterial emitting light or noke;

e Whether the promotional meterials have ahigh possbility of being ablke to be used against
partcipants of the interscholastic activity to attempt to aker the outcome of the activity;

e The possbility that the promotional materials would be kft by recpients to become liter; and

e The possbility that the pronotional materials would diert the attertion of the audience from the
nerscholastic activity.

The superintendant, or designee, shall imit the dstribution of pronotional meterials to audience menbers
when they are entering the school building/arena, during the sporsored half-time ewvert, and/or when they
are kaving the school building/arena. The superintendant’s, or designee’s, restrictions on the time, phce,

and manmner of promotional meterials shall be final.3

Any finds received through private sponsorship shall be phced i the Dstrict’s Activity Account. The
superintendant, or designee, should follow the policy for receiving public gifts or dorations when
negotiating the sporsorship amount, as set forth n policy 6.3—Puwblic Gifts and Dorations to the Schools.

Notes: *The pupose of the media restriction & to protect the District from First Amendment bwsuits.
Fist, the restriction prevents the District from being sued based on any misperception that the Ditrict
endorses any perceived message resutting from the provided media. Second, having such a restriction
provides the Detrict protection from suits that the District has been limiting, or not imiting, the content of
any message. Third, the restriction prevents the creation of an open forum as it does not allow for any
put from the community.

2\While no bw requires time, place, or manner restrictions on the distribution of materials, restrictions that
are reasonable are corstitutional. The exanples n the paragraph are not intended to be exhaustive, but
can be used to heb you in choosing how best to limit possble nterference with the extracurricular evert.

Cross Reference: Policy 6.3 —Public Gifts and Dorations to the Schook

Leqal Reference: ADE Ruks Gowerning Athletic Revenues and BExpenditures for Public School
Drtricts

Date Created:

Last Modified: Jure 19, 2014
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7.22F—EVENT SPONSOR AGREEMENT

The School Dstrict (hereafter ‘Dstrict”) and (hereafter
“Sporsor’) agree that Sponsor shall be permitted to sponsor an event to take plce duing the half-time
break of the nterscholastic activity that & scheduled on

Sporsor promses to pay to Dstrict the amount of for the privilege of being announced as
the sporsor of the abowve evert.

Sporsor agrees to abide by Dstrict’s tire, phce, and manner restrictions on the dstribution of al
promotional meterials rebted to the abowe sporsored evert.

Sporsor has provided Detrict proof of an in force, minimum face value ore million dollar ($1,000,000)
gereral lebility insurance policy that will cover the abowe event

I, , acting as a wful an authorized representative of Sponsor, certify that | have the
authority to enter no ths agreement, and authorize payment to Detrict. | understand that the half-time
evert will not be scheduled until ths agreement & fully executed and full payment under this agreement
has been received by Dsfrict.

Indemnification Agreement

Sponsor promees to indemnify, hold harmless, and defend Destrict, its agents and employees from any
bwsuits, causes of action, clims, lebilities, and damages of any kind or nature, including, but not imited
to: attormey’s fees and costs arsing fiom ths contract, whether such attomey’s fees and costs are
attributable in whok or in part to any act, omssion, or negligence of Dstrict, i’s agents or employees,
and ircluding, but not imited to, any and all Bwsuits, causes of action, clims, liabilities and dameges, as
provided above which Detrict, iis agents or employees may swstain by reason of any failure by Sporsor
to indemnify as provided herein, or any failure by Sponsor to otherwise perform its obligations pursuant
to ths Contract, or by reason of the injury to or death of any person or persons or the damage to, loss of
use of or destruction of any property resulting from this agreement.

l, , acting as a ewful an authorized representative of Sponsor, certify that | have read,
understood, and accept the above ndemnification agreement.

Sponsor Representative’s Signature Date

l, acting as a bwful and authorized representative of Dstrict certify that Sponsor has
tendered the promised amount and has met all the requirements to be a sporsor as set forth n District
Policy 7.22—PRIVATE SPONSORSHIP OF EXTRACURRICULAR EVENTS.

Dstrict Representative’s Signature Date
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7.23—HEALTH CARE COVERAGE AND THE AFFORDABLE CARE ACT

Definitions
“Dependant”, for purposes of ths policy, means an employee’s child(ren) and/or spouse who are enrolled
by the employee i health care coverage through the Dstrict’s health care phns.

‘Full-time enployee”, for puposes of ths policy, means an enmployee i a postiont requiring on average
thrty (30) hours of actual performance per week during the amnual school year.

“Responsible ndividual” means a primary insured employee who, as a parent or spouse, enrolls one or
more individual(s) in health care coverage through the Dstrict’s health care plars.

"Variable hour employee”, for the purposes of this policy, means an individual who has no base
mhimum nurber of hours of performance required per week.

Health Insurance Enrollment
Al full tme Destrict employees are eligible to enroll themselves; their spouse, so long as the spouse & not
otrerwise eligible for isurance through hissher enployer's sporsored plan2 and their child(ren) i ore of
the insurance plns through the Public School Enployee Life and Heakh Insurance Program (PSELHIP).
Varable hour emplbyees are not eligible to enroll n a PSELHIP phn. If a varable hour enployee’s
measurement period finds thet the enployee averaged thirty (30) or more hours per week, then the
empbyee & treated as afull time emmployee rather than avariable hour enployee and & eligible for heakh
isurance.® New full tive employees wil be automatically enrolled in the PSELHIP Basic enployee only
pbn and have sty (60) days following the start date of the enployee’s contract to ekct to emroll n an
akernative PSELHIP phin or to decline envollment in PSELHIP cowerage; all new employees shall be
nformed n writing of the start date of the employee’s contract and that the employee has sixty (60) days
from that date to change or deny coverage.* Cowerage for new enployees who choose to remain enrolled
n aPSELHIP pln shall take eflect on the fist of the month following the date on the enroliment
application, or on the fist of the month following the close of the sixty (60) day period for employees
who either did not decline coverage or did not submit an application. Cowerage shall be in efiect urtil the
end of the cakendar year. Employees who experience a Qualifying Statts Change BEvent® have sixty (60)
days from the date of the Qualifying Status Change Evert to file an application to change cowverage
nformation. Al enployees who continue to be eligible may ekect to continue coverage and meke
changes to their PSELHIP pln for the following pln year during the yearly open enroliment period.

The Ditrict shall ensure all employees are provided education annually on the advantages and
disadvantages of a consumer-driven heakh pln option and efiective strategies of using a Health Savings
Account (HSA).S Any enployee who enrolls in a PSELIP consumer driven heakth care plbin i required to
establish an HSA wnless the enployee & religible for an HSA.

District Contribution to Premiums

At a minimum, the District shall ditribute the statutorily required contrbution rate to all employees’ who
are enrolled in ore of the PSELHIP phrs.
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Measurement Method of Employee Hours?

Option 1: The Drtrict uses the look-back method for determining if an employee qualifies as a full-time
employee.’

W-2
For all full-time enployees who are enrolled n a PSELHIP phn, the Drtrict shall indicate in box twehe
(12) of the enployee’s Form W-2 the cost of the employee’s health care coverage by wsing code ‘DD”.8

Staterrent of Retum
The Dstrict shall send to each full-time employee a Staterment of Return (Staterrent) regarding the IRS
Returr® fled on the enplyee. The Staterment shall contain: The District’s name, address, and Enployer
Identification Number (EIN) as well as a copy of the IRS Return filed on the employee. The Ditrict shall
send a copy of the Staterrent to the ermployee on or before January 31 of the calendar year following the
cakndar year the information in the Statement cowers. The Detrict shall send only ore Statement to the
household of an employee who meets the definition of a resporsible individual that will include all
requisitt miormation for both the resporsible ndividual and the resporsible ndividual’s dependant’(s).
The Statement will be mailed to the employee’s address on record.

Record Retention
The Ditrict shall maintain copies of the Staterments sent to enployees in accordance with the
requirements for documents transmitted to the IRS n Policy 7.15-Record Retention and Destruction.

Notes: Ths Polcy & not intended to provide nformation on the specifics of the differences between the
available PSELHIP phrs; such mformation may be requested from the Enmployee Berefits
Dwision (EBD).

L Athough Arkansas's statutory bnguage & “a postion”, the Fair Labor Standards Act and the
Affiordable Care Act both state that the determination of total number of hours & based on the
specific employee rather than the number of contracts/positions an enpbyee has with the same
employer. We beleve thet the Federal bws allow you to have an employee under separate
cortracts so long as you conbine the number of hours from each contract to reach a total number
of hours for that enployee.

BExample: An enmployee has two contracts with your dstrict, ore for a bus driver and ore for a
cwstodian. The bus driver contract & for twenty (20) hours each week and the custodian contract
i for fiiteen (15) hours each week. The enployee & treated as providing thirty-five (35) hours for
your dtrict and would be eligible.

2EBD pemits an enployee to insure hisher spouse through the PSELHIP when the employee’s
spowse k& astate employee ora public school enmployee.

3The Missouri School Boards Assocition has an excellent docurent containing more
nformation on variable hour employees, sekcting a measurement method, and setting up
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procedures for cakulating hours. The document can be found at http://arsba.org/home/policy-
resources.

4 Auomatic enroliment of new enployees & rew. Previously, employees were required to
actively ekct to envoll in coverage; now, rew enmployees are required to actively decline
coverage. The start

date of the employment contract & Important because it triggers the start of the sixty (60) days the
employee has to decline beihg automatically enrolled or to sekect a different pln than the Basic
pbn

It 5 Important rew enployees know they will be auto enrolled and whet the deadline & for
declining or akering such enrollment. Our understanding & that EBD will use the date the
empbyee & entered into APSCN to determine the start and end dates of the 60 day period. The
date an employee should be entered nto APSCN as having been hired & the fist date the
emplbyee’s contract covers; for exanple:
1) Tre start date for an enplyee whose contract & fom July 1 to Jure 30 would be July 1
even if the employee & not required to report for duty until a bter date.
2) Tre enployee has a 190 day contract with afist day of duty of Aug7™ and runs through
May 29, The start date 5 August 7t

Legally, each school dstrict & a separate employer. When peopke change employment from one
dstrict to another dstrict, they are rew enmployees and have two options for maintaining health
surance urtil coverage begins n the enployee's new dstrict:
A) In order to not have a break in coverage employees can COBRA from the time their
previous employment terminates urtil their new coverage becones effective.
B) Employees may buy insurance through the state exchange; such employees might be
eligible for atax credit for the period during which the enployee & religible to participate in
the PSELHIP. This option, however, results n a break in cowerage, which restarts the
empbyee's anmual deductable and out-ofpocket experses.
We realize, however, that reither option & universally practiced across Arkansas.

5 Qualifying Stats Change Bvents include: change in number of dependents due to bith,
adoption, death, or loss of eligibility due to age; change n merital status due to marriage, death,
divorce, kgal separation, or annulment; change n emplyment statls; and loss or gan of group
coverage. EBD requires supporting docurentation of the qualifying status change event be
attached to the application for a change in cowerage.

6 A consumer-driven heakth pln option & a health isurance pbn that qualifies as a high
deductable health pbn. Curently, the PSELHIP plrs that qualify as consumer-driven heakth
pbrs are the Clssic and Basc Plrs. Drtricts may satisfy the training requirement by alowing a
representative fiom the EBD's Ist of approved venders to speak wih the dstrict’s enmployees.

"The amount for the minimum contribution rate & set forth n AC.A 8§ 6-17-1117(@)(1)(2).
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When a dstrict enployee hes ekected the employee and spouse pbn or the family pln and the
enpbyee’s spouse ako works for the dstrict, the employee who & the primary insured ndividual
s the only ndividual corsidered to have “elected to partcipate”; thus, the dstrict & only
resporsible to pay a contribution rate for ore enmployee rather than for both the employee and
SPOLEE.

8 This information has no ipact on the employee’s taxes as the enployee portion of the health
coverage premium B still excluded from eamed ncome. The inclusion on the Form W-2 & for
nformational purposes only.

9Tre IRS Returns are foms published by the IRS to be conpleted by the enployer and returned
to IRS. When conpleted, the Returns cowver the ndividual health care coverage status of the
Districts full-time employees (and their enrolled dependents) for the previous calendar year. EBD
has agreed to conplete and file the Returns on behalf of the dstricts. EBD wil send a copy of the
Returns to the dstricts, which are to be drtributed as Statements to is enployees.

Cross Reference: 715—RECORD RETENTION AND DESTRUCTION

Legal References: ACA §6-17-1117
ACA 8§21-5401 et seq.
26 CF.R §54.4980h-0 et seq.
26 CF.R. §31.6001-1

Date Adopted: 11-13-14
Last Revised: 06-19-14
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7.23F—LICENSED PERSONNEL ELECTRONIC RECEIPT OF STATEMENTS
CONSENT FORM

To receive an ekctronic copy of the statement concerning the tax nformation for your heakh insurance
coverace, pkase conplete the following information:

Name:

E-mail address:

Phorne Number:

Mailing Address:

Ciy: State: Zp Code:

(The phore number and meiling address shall only be used for the purpose of acquiring a repbcement e-
mail address to send a copy of the Statement of Return (Statement) in the event the District receives an
“mable to deliver” noftification when the Dstrict sends an electronic copy of the Statement to the
provided e-mail address.)

Disclosures

An ndividual who corsents to receive an ekectronic copy of the Statement shall be deemed to be aware
of, and agree to, the following dsclosures:

1. Ishall receive apaper copy of the Statement unkess | corsent to receive an ekectronic copy;

2. My corsent to receive an ekctronic copy of the Staterrent shall be efiective for all future Statements
unkess | wihdraw my corsent! or it k terminated in accordance with ths agreement;

3. The Dstrict shall terminate the sending of electronic Statements upon the occurence of any of the
following:

e Thity (30) days? after the Dstrict receives awritten request to withdraw corsent;

e There 5 achange n hardware or software that has a material Impact on my ability to receive the
ekctronic ersion of the Staterrent;

e February 1 of the year following any of the following:

o Temination of my employment;
o My retrement from employment;
o My death;
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4. |1'may request a paper copy of the Staterment even though | have consented to receive an ekectronic
copy of the Staterment. The request for a paper copy must be in writing, etther electronically or on
paper, and shall be delivered to the 2 Arequest to receive a paper copy shall not constitute a
withdrawal of consent to receive an ekectronic copy of the Staterrent unless | affirmatively state that
the request comstitutes a withdrawal.*

5. Ishall receive from the Dstrict through either mail or e-mail a confirmation of my withdrawal of
corsent and the date the withdrawal shall become efiective;

6. Awithdrawal of corsent shall not apply to an ekctronic copy of the Statement that & sent prior to the
efiective date of the withdrawal;

7. lam resporsible for meking sure that the District has my current contact formation. | may update
any changes to my contact nformation by sending an amended copy of the Ekectronic Receppt of
Statements Comsent Form to the 3

8. The Dstrict shall contact me wih any changes n the Dstrict’s contact nformation;
9. The Datrict shall furnish ekctronic copies of the Statement in the Portable Document Format (PDF);

10. Arkarsas or Federal bw could require the printing of a copy of the Staterment to attach to a Federal,
State, or local tax return;

11. Tre e-mail containing the ekctronic copy of the Statement shall have the subject Ine of “Important
Tax Return Document Available” n all capial ktters.

| certify that | have read the diclosures and that | wsh to affirmatively corsent to receve my copy of the
Statement i an ekectronic format.

Signature: Date:

Notes: *While you can have the consent be eflective for only ore Statement rather then for all future
Statements, ths lnguage tracks the lnguage in Polcy 7.23 and & recommended because mailing paper
copies of the Statenment of Record could prove costly to dstricts. Since sending electronic copes & much
cheaper and faster than paper copies, we have chosen to meke the default position in both ths Form and
the associated policy be to extend to all future statements to kssen the costs to Dtricts. If you choose to
have the comsent be efiective for only ore Statement rather than for all fulure Statements, change the
brguage to read "1 understand that my corsent shall only be eflective until February 1 of the following
year.” If you change the hnguage n ths Form be sure to change the bnguage in Policy 7.23 to metch.

2The ACA alows you to change the impkementation date of the withdrawal of corsent from the policy’s
suggested 30 days to range from the day the withdrawal & received to sixty (60) days after it & received.
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3Fill in ths blank with the name, phore number, mailing address, and e-mail address of the dtrict office
i charge of handling the Statements; this information & required to be n the corsent form signed by the
emplboyee.

4 Akernatively, ths sentence may be changed to allow that any request for a paper copy of the statement
shall constitute a withdrawal of corsent to receive an ekctronic copy; such achange would obligate the
district to supply future copies to the enployee on paper and & not recommended due to the increased
costs to dstricts.

5The ACA does not require statements be provided as a PDF; however, the bw does require that there i
uniformity between all docurents sent ekectronically to the employee. This means that the Electronic
Recept of Statement Corsent Form, the staterment, and any other documents rebted to the statement that
are sert ekectronically by the Detrict to the enployee must be in the same format. Since  documents
provided by the IRS are traditionally PDFs, that & the suggested format.
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8.0—FOREWORD

This handbook contains policies and regulations applicable to classified personnel of the Pottsville
Public Schools. As new policies are adopted or old policies revised, copies shall be made available
for inclusion in the handbook.



(E)
(F)
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PERSONNEL POLICIES COMMITTEE

It shall be the policy of the Pottsville School District to establish and maintain a Personnel Policies
Committee as established by Act 1780 of the 2003 Legislature.

For the purpose of this act, a classified employee shall be an employee of a public school who is not
required to hold a teaching license issued by the State Board of Education.

Each school district shall have a committee on personnel policies for classified personnel which
consists of at least one (1) nonmanagement representative from each of the following five (5)
classifications:

(A) Maintenance and operation;
(B) Transportation;

©) Food Service;

(D) Secretarial and clerical;, and

Aides and paraprofessionals.
Custodial

All classified PPC members shall serve a two year term on the committee. The committee will
determine the rotation to ensure not all members rotate off the same year.

Any classification of support personnel not identified in the five (5) classifications may be added as
an additional representative.

There shall be no more than three (3) administrators on the committee, one (1) of which may be the
superintendent of schools.

The personnel policies of the school district in effect at the time a classified employee’s contract is
entered into or renewed shall be considered to be incorporated as terms of the contract and shall be
binding upon both parties unless changed by mutual consent.

Any amendments to personnel policies adopted during the term of such contract shall become
effective the following July 1. However, these amendments may take place immediately with mutual
consent.

The school district’s committee on the personnel policies for classified personnel shall organize itself
in October, elect a chairman and secretary, and develop a calendar of meetings throughout the year to
review the district’s personnel policies to determine if additional policies or amendments to existing
policies are needed.

Minutes of the committee meeting shall be promptly reported and distributed to members of the
board and posted in the worksites of the district including administrative offices.
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Either the committee or the board of directors may propose new personnel policies or amendments to
existing policies, if the proposals by the board have been submitted to the committee at least ten (10)
working days prior to presentation to the board.

The committee shall present its proposed policies or amendments to existing policies to the board of
directors.

After presentation to the board, final action shall be taken no later than the next regular board
meeting.

The board of directors shall have the authority to adopt, reject, or refer back to the committee on
personnel policies for further study and revision, any proposed policies or amendments to existing
policies that are submitted to the board for consideration.

Each classified employee being employed by a school district for the first time shall be given a copy
of the district’s personnel policies in effect at the time of his or her employment.

Each classified employee or administrator who was employed before the adoption of this policy shall
be given a copy of the district’s personnel policies at the time his or her contract is renewed or
extended.

Each classified employee or administrator shall be furnished a copy of any amendments to the
personnel policies within thirty (30) days after approval of the amendments of the board of directors
of the district.
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8.1 —CLASSIFIED PERSONNEL SALARY SCHEDULE

Adopted: May 15,2014

Pottsville School District

Classified
Salary Schedule
2014-2015
Admin.  Business Mgr Floor Custodian Human Resource  Maintenance T 8y T u
Assistant Secretary Director Technician  Director/Driver
Yrs Hrs 8 8 8 8 8 8 8 8 8
Days 240 240 240 240 240 240 240 240 240
0 23,980 41,718 23,577 31,733 32,134 21,735 46206 32,644 40,869
1 24,230 41,968 23,827 31,983 32,384 21,985 46456 32,894 41,119
2 24,480 42,218 24,077 32,233 32,634 22,235 46706 33,144 41,369
3 24,730 42,468 24,327 32,483 32,884 22,485 46956 33,394 41,619
4 24,980 42,718 24,577 32,733 33,134 22,735 47206 33,644 41,869
5 25,230 42,968 24,827 32,983 33,384 22,985 47456 33,894 42,119
6 25,480 43,218 25,077 33,233 33,634 23,235 47706 34,144 42,369
7 25,730 43,468 25,327 33,483 33,884 23,485 47956 34,394 42,619
8 25,980 43,718 25,577 33,733 34,134 23,735 48206 34,644 42,869
9 26,230 43,968 25,827 33,983 34,384 23,985 48456 34,894 43,119
10 26,480 44,218 26,077 34,233 34,634 24,235 48706 35,144 43,369
1 26,730 44,468 26,327 34,483 34,884 24,485 48956 35,394 43,619
12 26,980 44,718 26,577 34,733 35,134 24,735 49206 35,644 43,869
13 27,230 44,968 26,827 34,983 35,384 24,985 49456 35,894 44,119
14 27,480 45,218 27,077 35,233 35,634 25,235 49706 36,144 44,369
15 27,730 45,468 27,327 35,483 35,884 25,485 49956 36,394 44619
Food Service Office Asst or Shuttle Bus  Food Service Special Needs Custodian  Food Service
Director ~ ESL Coord.  Dist. Learning Driver Manager Aide Aide Worker
Yrs Hrs 8 8 8 8 7 8 8 8 6
Days 200 188 186 178 183 180 180 180 180
0 23,121 16,014 15,856 13,260 16,129 14,219 15,320 14,796 11,122
1 23,321 16,214 16,056 13,460 16,329 14,419 15,520 14,996 11,322
2 23,521 16,414 16,256 13,660 16,529 14,619 15,720 15,196 11,522
3 23,721 16,614 16,456 13,860 16,729 14,819 15,920 15,396 11,722
4 23,921 16,814 16,656 14,060 16,929 15,019 16,120 15,596 11,922
5 24121 17,014 16,856 14,260 17,129 15,219 16,320 15,796 12,122
6 24,321 17,214 17,056 14,460 17,329 15,419 16,520 15,996 12,322
7 24,521 17,414 17,256 14,660 17,529 15,619 16,720 16,196 12,522
8 24,721 17,614 17,456 14,860 17,729 15,819 16,920 16,396 12,722
9 24,921 17,814 17,656 15,060 17,929 16,019 17,120 16,596 12,922
10 25,121 18,014 17,856 15,260 18,129 16,219 17,320 16,796 13,122
1 25,321 18,214 18,056 15,460 18,329 16,419 17,520 16,996 13,322
12 25,521 18,414 18,256 15,660 18,529 16,619 17,720 17,196 13,522
13 25,721 18,614 18,456 15,860 18,729 16,819 17,920 17,396 13,722
14 25,921 18,814 18,656 16,060 18,929 17,019 18,120 17,596 13,922
15 26,121 19,014 18,856 16,260 19,129 17,219 18,320 17,796 14,122
Bus Driver Other Aide ~ 18548-21902
Yrs Hrs
Days 178 Stipends:
0 7,980 Bus Driver Long Route $800
1 8,180 Student Management Coord. $1,500
2 8,380 Maximum Step $200
3 8,580
4 8,780 N persons and i will be paid at the rate of $7.50 per hour
5 8,980 or rate approved by School Board
6 9,180
7 9,380 Trip drivers will be paid $9.00 per hour with a $35 min.
8 9,580 Sub drivers will be paid $35 per day.
9 9,780 Baligame security officier will be paid $17 per hour
10 9,980 Special Needs Bus Driver $15 per trip
1" 10,180 Special Needs Bus Monitor $10 per trip
12 10,380
13 10,580 At the di: ion of the superi 1it, a max of five years experience may
14 10,780 be retained with position transfer.
15 10,980
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Pottsville School District

School Nurse Salary Schedule
2014-15
RN-80% of Certificated Base-Increment $400
LPN-70% of Certificated Base-Increment$350

(190 Days)
Yrs. Exp LPN RN

0 24,689 28,216

1 25,039 28,616

2 25,389 29,016

3 25,739 29,416

4 26,089 29,816

5 26,439 30,216

6 26,789 30,616

é 27,139 31,016

8 27,489 31,416 -
9 27,839 31,816

10 28,189 32,216

11 28,539 32,616

12 28,889 33,016

13 29,239 33,416

14 29,589 33,816

15 29,939 34,216 =
16 34,616
17 35,016

18 35,416

Salary schedule based on a 190 day contract. Extended contracts are prorated.

Adopted: June 19, 2014

Proposed: May 15, 2014
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For the purposes of this policy, an employee must work two thirds (2/3) of the number of their
regularly assigned annual work days to qualify for a step increase.

The superintendent has the authority, when recommending an applicant and his/her placement on
the District's salary schedule to the Board for its approval, to consider the applicant's previous
work experience with similar duties, responsibilities, and skill sets to those job duties and
responsibilities the applicant would assume for the District.

Districts shall distribute funding for health insurance coverage in accordance with state law, the
Affordable Care Act, and policy 7.23-Health Care Coverage and the Affordable Care Act. The
District reserves the right to adjust the monthly distribution as necessary to account for changes
in staffing, student population, and the ADE determination of the funding required to be
distributed based on the funding matrix. Specifically, the amount distributed to each employee is
NOT part of their salary and is NOT guaranteed to be the same from month-to-month or year-to-
year.

Notes: The salary schedule does not have to, but certainly may, contain steps, nor does it have to be
listed specifically, i.e. John Doe =$9.25 per hour, Jane Doe = $9.55 per hour. You may list the spread in
salaries per category. For example, Janitors = $ 8.75 to $11.00 per hour, Bus drivers = $9.75 to $12.00 per
hour, etc.

A.C.A. § 6-13-635)-requires the Board to adopt a resolution that it has reviewed and adopted all salary
increases of 5% or more, but most of the Act's listing of reasons are statutorily required raises and are
paid by the state and not district funds. The Act's language requires the resolution even for an employee
who moves from one position to another higher paying position such as going from teaching to
administration. None-the -less, the resolution is required. Policy 1.9 directs the Board to review the
salaries when adopting changes to this policy.

Whereas, the superintendent has identified all changes from last school-year's published salary
schedule, and has identified and presented the Board of Directors with each employee's salary increase of
5% or more as required under A.C.A. § 6-13-635 and created a spreadsheet explaining each;

Therefore, the School District Board of Directors approves and resolves that the
spread sheet including those explanations are a factual representation of the raises given for the insert
date school-year.

Cross References: Policy 1.9—POLICY FORMULATION
7.23-Health Care Coverage and the Affordable Care Act
Legal References: A.C.A §6-17-2203
A.C.A §86-17-2301
A.C.A. 8 21-5-405
ADE Rules Governing School District Requirements for Personnel Policies, Salary
Schedules, Minimum Salaries, and Documents Posted to District Websites

Date Adopted: April 17,2014
Last Revised:
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8.2— CLASSIFIED PERSONNEL EVALUATIONS
Chssified personnel may be periodically evaluated.

Any forms, procedures or other methods of evaluation, ncluding criteria, are to be developed by the Superintendent and
or hs designee(s), but shall not be part of the personnel polcies of the Drtrict

Legal Reference: ACA §6-17-2301

Date Adopted:
Last Revised: May 17, 2012
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8.3 EVALUATION OF CLASSIFIED PERSONNELBY RELATIVES

No person shall be employed in, or assigned to, a position which would require that he be evaluated
by any relative, by blood or marriage, including spouse, parent, child, grandparent, grandchild,
sibling, aunt, uncle, niece, nephew, or first cousin.

Date Adopted:
Last Revised: May 17, 2012
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8.4— CLASSIFIED EMPLOYEES DRUG TESTING

Scope_of Policy

Each person hired for a position that allows or requires the employee operate a school bus shall
meet the following requirements:

The employee shall possess a current commercial vehicle drivers license for driving a school
bus;

Have undergone a physical examination, which shall include a drug test?, by a licensed physician
or advanced practice nurse within the past two years; and

A current valid certificate of school bus driver in service training?.

Each person’s mitial employment for a job entailing a safety sensitive finction s conditioned upon the dstrict
receiving a negative drug test result for that enployeed. Tre offer of employment & ako conditioned upon the
employee’s signing an authorization for the request for mformation by the dstrict fom the Commercial Driver
Alcohol and Drug Testing Database?.

Methods of Testing

The colection, testing methods and standards shall be determined by the agency or other medical organizations
chosen by the School Board to conduct the colection and testing of samples. The drug and alcohol testing & to be
conducted by a bboratory certified pursuant to the most recent guidelines ssued by the United States Department
of Heath and Human Services for such facilities. (“Mandatory Guidelines for Federal Workphce Drug Testing

Programs™).
Definition

‘Safety semsitive finction includes:”

18) All time spent inspecting, servicing, and/or preparing the \ehicle;

19) All time spent driving the \ehcle;

20) All time spert loading or unloading the wehicle or supervising the loading or unloading of the vehicle; and
21) All time spent reparing, obtaning assstance, or remaining n attendance upon a disabled \ehicle.

1.
2.

3.

“School Bus” is a motorized wvehicle that meets the following requirements:

Is designed to carry more than ten (10) passengers;

Is privately owned and operated for compensation, or which is owned, leased or otherwise
operated by, or for the benefit of the District; and

Is operated for the transportation of students from home to school, from school to home, or to
and from school events®.

Requirements

Enployees shall be drug and alcohol free from the time the ermployee & required to be ready to work urtil the
empbyee b releved from the resporsibility for performing work andfor any time they are performing a safety-
sersitive function. In addition to the testing required as an initial condition of employment, enployees shall submit
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to subsequent drug tests as required by bw andlor regulation. Subsequent testing includes, and/or & triggered by,
but & not imited to:

Random tests;

Testing i conjunction with an accident;

Receiving a citation for a moving traffic violation; and

Reasorable suspicion.

Prohibitions

No driver shall report for duty or remain on duty requiring the performance of safety-sensitive functions while
having an alkcohol concentration of 0.04 or greater;

No driver shall use akcohol whike performing safety-sensitive functions;

No driver shall perform safety-sensitive functions within four (4) hours after usihg alcohol;

No driver required to take a post-accident alcohol test under # 2 above shall use alcohol for eight (8) hours
following the accident or until he/she undergoes a post-accident alcohol test, whichever occurs first;

No driver shall refuse to submit to an akcohol or drug test in conjunction with # 1, 2, and/lor 4 abowe;

No driver shall report for duty or remain on duty requiring the performance of safety-sensitive
functions when using any controlled substance, except when used pursuant to the instructions of

a licensed medical practitioner who, with knowledge of the driver’s job responsibilities, has

advised the driver that the substance will not adversely affect the driver’s ability to safely operate
his’/her vehicle. It is the employee’s responsibility to inform his/her supervisor of the employee’s

use of such medication;

No driver shall report for duty, remain on duty, or perform a safety-sensitive function if the driver tests postive or
has adulterated or substituted a test specimen for controlled substances.

Volation of any of these prohibitions may kad to disciplinary action being taken against the employee, which
coud include termination or non-renewal.

Testing for Cause

Drivers mwlved n an accident n which there & a loss of another person’s life shall be tested for akohol and
cortrolled substances as soon as practicable following the accident Drivers shall ako be tested for alcohol within
eight (8) hours and for controlled substances within thirty two (32) hours following an accident for which they
receive aciation for amoving traffic vioktion if the accident nvolved: 1) bodily njury to any person who, asa
result of the injury, mmediately receives medical treatment away from the scene of the accident, or 2) ore or nore
motor \ehicles incurs disabling damege as a result of the accident requiring the motor \ehicle to be transported
away from the scere by atow truck or other motor vehicle®.

Refusal to Submit

Refusal to submit to an alcohol or controlled substance test mears that the driver

Failed to appear for any test within a reasonable period of time as determined by the enployer corsistent with
applicable Department of Transportation agency regulation;

Faled to remain at the testing site until the testing process was conmpleted;

Failed to provide a urne specimen for any required drug test;
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Failed to provide asufficient amount of wine without an adequate medical reason for the failure;
Faled to undergo a medical examination as drected by the Medical Review Officer as part of the werification
process for the previous Isted reason;
Failed or declined to submit to a second test that the employer or collector hes directed the driver to take;
Failed to cooperate with any of the testing process; and/or
Adulterated or substituted a test result as reported by the Medical Review Officer.

School bus drivers should be aware that refusal to submit to a drug test when the test is requested
based on a reasonable suspicion can constitute grounds for criminal prosecution.

Consequences for Violations

Drivers who engage in any conduct prohibited by ths policy, who reflse to take a required drug or alcohol test,
refise to sign the request for information required by bBw, orwho exceed the acceptable Imits for the respective
tests shall no longer be alowed to perform safety sersitive functions. Actions regarding their continued
emplbyment shall be taken in rebtion to their nability to perform these functions and could include termination or
non-renewal of their contract of employment’.

Drivers who exhbit signs of violting the prohbitions of ths policy relting to alcohol or controlled substances
shall not be allowed to perform or continue to perform safety-sensitive functions if they exhbit those signs during,
just preceding, or just after the period of the work day that the driver & required to be in conpliance with the
provisions of this policy. This action shall be based on specific, contenporaneous, articulatable observations
concerning the behavior, speech, or body odors of the driver. The Superintendent or his/her designee shall require
the drver to submit to “reasonable suspicion” tests for alcohol and controlled substances. The direction to submit to
such tests must be made just before, just after, or during the time the driver & performing safety-sensitive functions.
If crcumstances prohibit the testing of the driver the Superintendent or his/her designee shall renove the driver
from reporting for, or remaining on, duty for a minimum of 24 hours from the time the obsenation was made
triggering the driver’s removal from duty.

If the results for an alcohol test administered to a driver & equal to or greater than 0.02, but kss than 0.04, the driver
shall be prohbited from performing safety-sensitive functions for a period not kss than 24 hous from the tire the
test was administered. Unkss the loss of duty time triggers other employment corsequence polcies, no further
other action agginst the driver & authorized by ths policy for test resuks showing an akcohol concentration of kss
than 0.04.

Notes: You are required to give drivers a copy of the procedures that will be used in the testing
for drugs and alcohol. If you are following your own policy in this regard, give your drivers a
copy of that policy; if you're using a drug testing company to administer the tests, give your
drivers a copy of the test administration procedures.

You are required to provide your drivers the name of the person you have designated to answer
your drivers’ questions about the materials you give them regarding drug and alcohol testing.

You are also required to give your employees “information pertamning to the effects of alcohol
and controlled substance use on an individual’s health, work, and personal life; signs and
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symptoms of an alcohol or a controlled substances problem (the driver’s or a co-worker’s); and
available methods of intervening when an alcohol or a controlled substances problem is
suspected, including confrontation, referral to any employee assistance program and/or referral
to management.”

Give a copy of this policy to your drivers.

Have your drivers sign an acknowledgement that they have received all of the information
contained in this policy and these footnotes.

1You have the option of also requiring an alcohol test, but you may not selectively require it, i.e.
if you require it for one prospective employee you must require it for all prospective employees.

2 A.C.A. §6-19-108(f) requires extracurricular trips be made only by certified bus drivers who
have a valid in service training certificate.

3 While A.C.A. §6-19-108(e) permits a district to hire a non-certified bus driver in an emergency
situation, 49CFR382.301 forbids a first time driver (employee) from performing any safety
sensitive functions prior to the district receiving a negative drug test for the employee. Therefore,
ASBA advises not hiring a bus driver under A.C.A. 8 6-19-108(e) until he/she has had a negative
drug/alcohol test.

4 While the provisions for fines contained in 27-23-209 do not apply to school districts, school
districts are still required to comply with this law. It is for this reason, along with simple
prudence in not hiring a person who receives a positive drug/alcohol test, that this language is
included. The request for information required by the state is in addition to the federal
requirement (49CFR40.25(a)(b)) that you request drug and alcohol test results from any U.S.
Department of Transportation regulated employers who have employed the employee during any
period during the two years prior to the date of the employee’s application.

5 Students are not required to be transported on a school bus as long as the transporting vehicle is
not scheduled for a regularly occurring route or takes a route that contains frequent stops to pick
up or drop off students.

6 Employers are required to report to the Office of Driver Services of the Revenue Division of
the Department of Finance and Administration within three (3) business days the results of an
alcohol test if it was performed due to cause or as part of random testing and the results were

positive or the employee refused to provide a specimen for testing.

" The drivers covered under this policy are those who are required to have a teaching license as a
prerequisite for their job. Federal law requires you to remove them from safety-sensitive
functions when a drug or alcohol related problem exists, but does not enter into the realm of
dismissing them from their teaching duties. Bus drivers who are not also teaching licensed
personnel are covered under the Classified Policy 8.4 and may be dealt with given the specific
provisions of their employment. ASBA recommends that licensed employees who are hired for

12
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driving a bus in addition to their teaching responsibilities be hired under separate contracts for
each position.

This policy is similar to Policy 3.7. If you change this policy, review 3.7 at the same time to
ensure applicable consistency between the two.

Legal References: A.C.A §6-19-108

A.C.A §86-19-119

A.C.A. § 27-23-201 et seq.

49 C.F.R. § 382.101 - 605

49 C.F.R. § part 40

49 C.F.R. 8390.5

Arkansas Division of Academic Facilities and Transportation Rules Governing Maintenance and
Operations of Arkansas Public School Buses and Physical Examinations of School Bus Drivers

Date Adopted: April 17, 2014
Last Revised:
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8.5— CLASSIFIED EMPLOYEESSICKLEAVE —OPTION B

Definitions

“Enployee” is an enployee of the District working 20 or nore hours per week who is not required to have a teaching license as a
condition of his errployment.

“Sick Leave” is absence fiom work due to illness, whether by the enployee or a menmber of the enployee’s immediate family, or
due to a death in the family. The principal shall determine whether sick leave will be approved on the basis of a death outside the
immediate family of the employee.

“Excessive Sick Leave” is absence from work , whether paid or unpaid, that exceeds twelve (12) days in a contract
year for an employee and that is not excused pursuant to: District policy; the Family Medical Leave Act; a reasonable
accommodation of disability under the American’s With Disabilities Act; or due to a compensable Workers’
Compensation claim.

“Grossly Excessive Sick Leave” is absence from work, whether paid or unpaid, that exceeds 10% of the employee’s
contract length and that is not excused pursuant to: District policy; the Family Medical Leave Act; a reasonable
accommodation of disability under the American’s With Disabilities Act; or due to a compensable Workers’
Compensation claim.

“Curent  Sick Leave” means those days of sick leave for the cumrent contract year.

“Accurmulated Sick Leave” 1 the total of unused sick leave, up to a meximum of one hundred twenty (120) days accrued from
previous contract, but not used.

“Immediate family” means an employee’s spouse, child, parent, or any other relative provided the other reltive lives n the same
household as the enployee.

All classified full-time employees on a 178-190 day contract shall be allowed eleven (11) days sick leave with the full
pay during the school year. Two of which may be used as “personal leave” days. All classified employees on a 240
day contract shall be allowed thirteen (13) days sick leave with full pay during the school year. Three of which may
be used as “personal leave” days. Ifany classified employee does not use the full amount allowed, the unused amount
shall accumulate at a rate of eleven or thirteen days per year to a maximum of 120 work days at full pay, including
leave for the year. All days more than 120 will be reimbursed yearly at a rate of 30 dollars per day. All classified
employees that retire or leave the district will be compensated at a rate of 30 dollars per day for unused sick days upon
request. After the initial year of employment and all sick days have been used, Pottsville School District can provide
an additional ten days of extended sick leave of which the amount of substitute’s pay only be deducted. These
additional days of extended sick leave will only be provided at the discretion of the Superintendent of Schools and
with his approval. All half-days taken will be counted against the total number of days accrued. Lesser amounts of
time taken will accumulate toward a half-day or full day of sick leave. This time shall be documented on the
accumulated time sheet located in each school building.

Sick Leave
The principal has the discretion to approve sick leave for an enployee to attend the funeral of a person who is not related to the
enployee, under circunstances deerred appropriate by the principal.

Employees who are adopting or seeking to adopt a minor child or minor children may use up to 15 sick leave days in
any school year for absences relating to the adoption, including time needed for travel, time needed for home visits,
time needed for document translation, submission or preparation, time spent with legal or adoption agency
representatives, time spent in court and bonding time. See also, 8.23—CLASSIFIED PERSONNEL FAMILY
MEDICAL LEAVE, which also applies. Except for bonding time, documentation shall be provided by the employee
upon request.

Pay for sick leave shall be at the enployee’s daily rate of pay, which is that employee’s houry rate of pay times the number of
hours nommlly worked per day. Absences for illness in excess of the employee’s accumulated and cument sick leave shall result in
adeduction fiom the enployee’s pay at the daily rate as defined above.

At the discretion of the principal (or Superintendent), and, if FMLA is applicable, subject to the certification or
recertification provisions contained in policy 8.23—CLASSIFIED PERSONNEL FAMILY MEDICAL LEAVE the
District may require a written statement from the employee’s physician documenting the employee’s illness. Failure to
provide such documentation of illness may result in sick leave not being paid, or in dismissal.
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If the employees absences are excessive or grossly excessive as defined by this policy disciplinary action may be
taken against the employee, which could include termination or nonrenewal of the contract of employment. The
superintendent shall have the authority when making his/her determination to consider the totality of circumstances
surrounding the absences and their impact on district operations or student services.

Part-time contracted enrployees who work three (3) to four (4) hours each day will be entited to one-half (1/2) the amount of sick days of
afultime errployee.

Spousal Donations

District employees who are husband and wife are eligible to utilize each other’s sick leave. Written permission must
be received for each day of donated sick leave. If the employees are paid at different rates of pay, the lesser rate of
pay shall be used for the purpose of the donated sick leave days.

Sick Leave and Family Medical Leae Act (FMLA) Leae

When an employee takes sick leave, the District shall determine if the employee is eligible for FMLA leave and if the
leave qualifies for FMLA leave. The District may request additional information from the employee to help make the
applicability determination. If the employee is eligible for FMLA leave and if the leave qualifies under the FMLA, the
District will notify the employee in writing, of the decision within five(5) workdays. If the circumstances for the leave
as defined in policy 8.23—CLASSIFIED PERSONNEL FAMILY MEDICAL LEAVE don’t change, the District is
only required to notify the employee once of the determination regarding the applicability of sick leave and/or FMLA
leave within any applicable twelve (12) month period. To the extent the employee has accrued paid sick leave, any
sick leave taken that qualifies for FMLA leave shall be paid leave and charged against the employee’s accrued leave
including, once an employee exhausts his/her accrued sick leave, vacation or personal leave. See

Sick Leave and Outside Employment

Sick leave related absence from work (e.g. sick leave for personalor family illness or accident, W orkers Comp, and
FMLA) inherently means the employee is also incapable of working at any source of outside employment. Except as
provided in policy 8.36, if an employee who works a non-district job while taking district sick leave for personalor

family illness or accident, Workers Comp, or FMLA shall be subjectto discipline up to and including termination.

Notes: This policy is similar to Policy 3.8. If you change this policy, review 3.8 at the same time to ensure
applicable consistency between the two.

Cross Reference: 8.12—CLASSIFIED PERSONNEL OUTSIDE EMPLOYMENT
8.23—CLASSIFIED PERSONNEL FAMILY MEDICAL LEAVE
8.36—CLASSIFIED PERSONNEL WORKPLACE INJURIES AND WORKERS’ COMPENSATION

Legal References: ACA. 8617-1301 et seq.
29 USC 88 2601 et seq.
29 CFR 82%.100 et seq.

Date Adopted: April 17, 2014
Last Revised:
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8.6—SICK LEAVE BANK CLASSIFIED EMPLOYEES

A catastrophic sick leave bank is established for the purpose of permitting classified employees, upon approval, to obtain leave
in excess of accumulated and current sick leave, when the classified employee has exhausted all such leave. Only those
classified employees who contribute to the sick leave bank during a given contract year shall be eligible to withdraw fromthe
sick leave bank.

The Superintendent shall appoint a Sick Leave Bank Committee. That committee shall consist of eight (8) members: four (4)
teachers from the PPC committee, three (3) classified employees from the PPC committee, and one (1) principal.

The charge of the Committee shall be:

Review of Catastrophic Leave Requests

Determining eligibility

Determination of continuing eligibility, provided no employee shall be eligible to be awarded

catastrophic leave unless all accrued annual and sick leave has been exhausted; the employee has been granted or denied the
additional ten days of absence with only substitute pay being deducted; the employee has been employed by the state for 2
years (even though this 2 years may not be continuous, it must be full-time employment in a regularly appointed or employed
position); and the employee has not been disciplined for any leave abuse during the past two years of employment.

Recommend action to the Superintendent.

Withdrawals

The Committee may grant catastrophic sick leave up to 30 days per contract year for serious personal or family illness, disabilities or
accidents (not including accidents for which the enployee is receiving Workers” Conpensation), which cause the enployee to be absent
from work and when the enployee has exausted all accurmulated and cument sick leave. The employee shall be eligible to
withdraw the day(s) he/she has donated to the bank if sufficient days are available in the bank.

Requests for withdrawal from the catastrophic leave bank must state the reason(s) for the request and the number of days requested and
must be accorrpanied by a detailed statemment from an attending physician of the nature of the malady and the expected duration thereof.

If the information provided to the Committee is deerred by a nyjority of the Conmittee to be insufficient, the Committee may require
additional information or deny the enmployee’s request, at its discretion.

The Committee shall have the authority to grant, reduce or deny any request. However, the Committee may grant no request, or any
granted time may be withdrawn, when the enployee accepts retirerent; is eligible for Social Security Disability; or other disability
insurance or the enployee retums to work.

Determinations by the Catastrophic Leave Committee shall be reviewed and approved by the Superintendent. The decision
of the Superintendent shall be final and binding. Nothing, however, shall prevent the Superintendent from taking into
account the impact on the School’s operation in granting or denying Catastrophic Leave or in modifying previously
approved Catastrophic Leave, if in the judgment of the Superintendent such approved leave would seriously impact the
School’s operation. Decisions made by the Superintendent may be appealed through normal grievance procedures.

Spousal Donations

District employees who are husband and wife are eligible to utilize each other’s sick leave. Written permission must be
received for each day of donated sick leave. If the employees are paid at different rates of pay, the lesser rate of pay shall be
used for the purpose of the donated sick leave days.

Legal Reference: A.CA. §6-17-1306

Date Adopted: May 17, 2012
Last Revised:
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8.7—CLASSIFIED PERSONNEL PERSONAL AND PROFESSIONAL LEAVE

For te dstict to function efficenty and have the necessary persomrel present to eflect a high achieving
kaming environment, enployee absences need to be kept to a mnimum The district acknowkedges that there
are times during the school year when employees have persoral busiess that needs to be addressed durng the
school day. Each fulHime enployee shall receve two (2) days of persoral kave per contract year. The kawe
may be taken in increments of no kess than four (4) hours or the equivalent of one-half (1/2) day.

Enmployees shall take persoral kave or kave without pay for those absences which are not due to attendance
at school functions which are rebted to ther job duties and do not qualify for other types of kawe (for sick
kave see Polcy 85, for professional kave see below).

School furctions, for the purposes of this policy, means:
Athletic or academic events relted to a public school dstrict; and
Meetings and conferences relted to education.

The determination of what activiies meet the defintion of a school fincton shall be made by the employee’s
mediate supervisor or desigee. In no instance shall pad kave n excess of albtted vacation days and/or
persoral days be ganed to an employee who B absent from work whike receMng remureration from another
source as compensation for the reason for their absence.

Any employee desimg to take persoral kave may do so by meking a writen request to hs supervior at least
twenty-four (24) hous prior to the time of the requested kave. The twenty-four hour requirement may be
waived by the supervisor when the supervisor deens it appropriate.

Employees who fail to report to work when ther request for a persoral day hes been dened or who hawe
extausted ther allotted persoral days, shall lose ther dally rate of pay for the day(s) mised (eave without
pay). Whi there are mstances where persomal cicunstances necessiate an employee’s absence beyond the
aotted days of sck andlor persorel kawe, any emplyee who requies kave without pay must receie
advance permision (except N medical emergencies and/or as permitted by policy 8.23—CLASSIFIED
PERSONNEL FAMILY MEDICAL LEAVE) from ther immedite supervisor. Faire to report to work
without having received permission to be absent s grounds for dicipline, up to and ncluding termination.

Pottsville School District will grant employees of the district one school business day per year to
chaperone a field trip with one of the school aged children if the child is a student in the district. No
more than one day per year will be granted per employee.

Persoral kave does not accumulate from one contract year to the next

Persoral kave may not be taken the day before or the day after a holiday.

Professional Leave

“Professional Leave” s kave ganted for the pupose of emablng an emplyee to partcipate n professional
actmtes (e.g, workshops or sernving on professional committees) which can sene to inprowe the school
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Dstrict’s  mstructional  program  or  enhances the enployee’s abiity to perform hs dutes. Professiomal kave
will
ako be ganted when a school Dstrict emplyee s subpoemaed for a mmtter arsing out of the employee’s
empbyment with the school Destrict Ay enployee seeking professioral leave must meke a wriien request
to hs immediate supervisor, setting forth the nformation necessary for the supervisor to meke an informed
decsion. The supervsor’s decson & subject to revew and overuing by the supermntendent. Budgeting
concems and the potential beneft for the Dstrict’s students will be taken mfo comsideraton i reviewing a
request for professional kave.

Applcatons for professional kave shoud be made as soon as possbe folowng the employee’s dscemng a
reed for such kaw, but, n any case, no kss then two (2) weeks before the requested kave 5 to begn, if
possble.

If the employee does not receme or does not accept remureration for hsher particpation n the professioral
kave actvty and a substite & needed for the enployee, the Dsstrict shall pay the full cost of the substiute. If
the employee receMes and accepts remureration for hisher participation in the professional kave activity, the
empbyee shall forfeit hsher daily rate of pay from the Dstict for the tive the enployee misses. The cost of
a subdtitute, if one 5 needed, shall be paid by the enployee/District.

Lecal Reference: ACA §6-17-211

Date Adopted: May 17, 2012
Last Revised:
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8.7a—BEREAVEMENT LEAVE

In the event of a death in the immediate family of an employee or the employee’s spouse, up to
three (3) days of bereavement may be used by the employee for arrangements and the funeral.

This leave is not deducted from sick leave or personal leave. Bereavement leave is not
accumulated. Immediate family will include: spouse, child, parent, sister, brother, grandparents,
grandchildren, parents-in-law, sister-in-law, brother-in-law, son-in-law, or daughter-in-law.

This leave must be approved by employee’s Principal/Supervisor and the Superintendent.

Date Adopted: May 17, 2012
Last Revised:
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8.8—CLASSIFIED PERSONNEL RESPONSIBILITIES IN DEALING WITH
SEXOFFENDERSON CAMPUS

Idviduek who have been comvicted of cerfan sex crimes must regster wih lbw enforcement as  sex
ofenders. Arkansas bw plces restrictionrs on sex ofenders wih a Level 1 sex ofender having the least
restriciors  (lowest likelhood of commiting another sex crive), and Lewel 4 sex ofienders having the nost
restrictions (highest likelihood of committing another sex crime).

Whk Levek 1 and 2 phce no restrictons prohbiing the individual's presence on a school campus, Levek 3
ad 4 hawe specific prohbiions. These are specified n Polcy 6.10—SEX OFFENDERS ON CAMPUS
(MEGAN’S LAW) and i & the resporsbiity of dstrict staff to know and understand the policy and, to the
extent requested aid school adminstrators n enforcng the restrictions plced on canpus access to Level 3 and
Level 4 sex ofienders.

It 5 the nention of the board of drectors that dstrict staff not stigmatize students whose parents or guardirs
are sex ofienders whie taking necessary steps to safeguard the school community and comply with state .
Each school's admnstration should establsh procedures so attenon & not drawn to the accommodations
necessary for registered sex 