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ALEXANDER CITY SCHOOLS
JOB DESCRIPTION

JOB TITLE:  HVAC TECHNICIAN
REPORTS TO:  Maintenance Supervisor
SUPERVISES:  N/A

QUALIFICATIONS:

1. High school diploma or equivalent.

2. Minimum of five (5) years successful experience at the skilled journeyman level in heating, refrigerator, ventilator, and air conditioning equipment installation, maintenance, and repair.

3. Proven competency required in assigned trade.

4. EPA certification for reclaiming/recycling refrigerants.

5. Valid Alabama driver's license.

KNOWLEDGE, SKILLS AND ABILITIES:

1. Knowledge of and skill to use the tools and materials of the trade effectively. 

2. Knowledge of preventive maintenance programs and local, state and federal requirements.

3. Ability to communicate effectively both orally and in writing. 

4. Ability to read and interpret blueprints, wiring diagrams, specifications, and operating manuals.

5. Knowledge of federal, state, and local laws relating to HVAC.

JOB GOAL:

To complete assigned heating, refrigeration, ventilation, and air conditioning equipment installation, maintenance, and repair work safely and efficiently at the skilled journeyman level.

PERFORMANCE RESPONSIBILITIES:

1. Repair and maintain all air conditioning, HVAC and food service equipment, component parts, and subassemblies.

2. Repair and maintain refrigeration equipment to include coolers and freezers.

3. Utilize and maintain proper tools and equipment required to complete work assignments.

4. Read blueprints, factory details and circuitry schematics related to the accomplishment of daily assignments.

5. Assist in placing orders and bids, if needed, for parts and materials.

6. Assist other maintenance personnel with tasks as needed.

7. Provide emergency repair service as needed.

8. Assist in developing and maintaining a preventive maintenance program.
9. Communicate effectively with staff members, supervisors, administrators and other contact persons using tact and good judgment.

10. Serve as system specialists for reclaiming/recycling refrigerants.

11. Maintain inventory of parts, materials, and supplies to show their use.

12. Ensure adherence to good safety standards.

13. Maintain expertise in assigned area to fulfill project goals and objectives by attending assigned professional development activities.
14. Keep supervisor informed of potential problems or unusual events.

15. Respond to inquiries and concerns in a timely manner.

16. Prepare all required reports and maintain all appropriate records.

17. Perform other tasks consistent with the goals and objectives of this position.

PHYSICAL REQUIREMENTS:

Heavy lifting of 100 pounds or more

TERMS OF EMPLOYMENT:

Salary and benefits shall be paid consistent with the system's approved compensation plan. Length of the work year and hours of employment shall be those established by the system.

EVALUATION:

Performance of this job will be evaluated a minimum of once each year.

It  is the policy of the Alexander City Board of Education that no person shall, on the grounds of race, color, disability, sex, religion, creed, nationality, origin, or age be excluded from participation in, be denied the benefits of, or be subjected to discrimination under program, activity, or employment.  
Signature: ______________________________________________ Date: _________________

Approved by Human Resources: ____________________________ Date: _________________
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