












COMMENTARY:  This regulation and the attached forms are not mandated by law but are 
designed to facilitate Board Policy #1800.   
 

1800(a) 
 
Community Relations 
 
Animals on School Property 
 
I. Service Animal Requests 
 
Requests to utilize a service animal on school grounds shall be administratively processed by the 
Superintendent of Schools or his or her designee in accordance with Board Policy #1800 and this 
regulation.  Upon being apprised of a service animal request, or learning of a student, staff member 
or community member’s need or potential need for the assistance of a service animal on school 
grounds, the Superintendent, or his or her designee, shall communicate with the student’s 
parent(s)/guardian(s), staff member or community member regarding the procedures set forth in 
Board Policy #1800 and this regulation.  The student’s parent(s)/guardian(s), staff member or 
community member shall be provided with a copy of the attached Appendix A – Service Animal 
Request Form. 
 
Upon receipt of a completed Service Animal Request Form and supporting documentation the 
Superintendent or designee shall review the supporting documentation to determine: 
 
 A. Whether the service animal has been properly licensed, and; 
 

B. Whether the service animal has had all vaccinations and immunizations required 
by law (e.g. all dogs six months or older must receive rabies vaccination). 

 
If the Service Animal Request Form has been properly completed and the supporting 
documentation provided by the requesting party establishes that the animal has been properly 
licensed and has received all required vaccinations required by law the request shall be approved 
subject to the conditions for removal of a service animal from school property set out in Board 
Policy #1800. 
 
II. Service Animal Management Plan 
 
Upon approval of a service animal request, the Superintendent or his or her designee may work 
with the requesting party to develop a service animal management plan if the animal will be on 
school grounds for an extended period of time.  The attached Appendix B – Service Animal 
Management Plan may be used for this purpose.  Once completed, a copy of the Management Plan 
will be signed by the applicable school principal or administrator and shared with appropriate 
District personnel to ensure that the service animal is appropriately integrated into the school 
setting. 
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1800(b) 
 
Community Relations 
 
Animals on School Property 
 
III. School Community Notification 
 
Where appropriate, the Superintendent or his or her designee shall be responsible for notifying 
school community members that a service animal has been approved to be on school property.  
Proper notification procedure shall be assessed on a case-by-case basis and care will be taken to 
only notify community members (staff, students, parents, etc.) who have a legitimate “need to 
know” that the service animal will be on school grounds.  In assessing proper notification 
procedures, the Superintendent or designee should review student health and Section 504 plans as 
necessary as well as any student health records that would indicate the presence of a severe allergy 
to the service animal. 
 
IV. Non-Service Animal Requests 
 
 Requests to bring a non-service animal on school grounds shall be administratively processed by 
the Superintendent of Schools or his or her designee in accordance with Board Policy #1800 and 
this regulation.  A copy of the attached Appendix C – Non-Service Animal Request Form shall be 
completed by the requesting party and submitted to the Superintendent or designee along with all 
necessary documentation evidencing the animal’s license and vaccination and immunization 
records along with evidence of necessary insurance coverage where required by Board policy.     
 
V. Records 
 
Records of service animal and non-service animal requests shall be maintained in the office of the 
Superintendent of Schools.  Such records shall be kept for the periods required under applicable 
State records’ retention schedules. 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation adopted: __________________ NEW MILFORD PUBLIC SCHOOLS 

  New Milford, Connecticut 
 



 

APPENDIX A 
NEW MILFORD PUBLIC SCHOOLS 

SERVICE ANIMAL REQUEST FORM 
 

__________________________________ 
Date 

______________________________ 
School Building 

__________________________________ 

❑ Staff ❑ Student ❑ Other 
Person assisted by animal 

______________________________ 
Parent(s)/Guardian(s) 

__________________________________ 
Animal Owner 

______________________________ 
Handler (if not person with disability) 

Type of Animal: ❑ Dog ❑ Miniature Horse Name of Animal: ________________ 

If it is not readily apparent that the animal qualifies as a "service animal," please answer the following 
questions: 
Is use of the animal required because of a disability? ❑ Yes ❑ No 
What work or task has the service animal been trained to perform? 
             
             
             
 
I have attached the following documentation: 
 Proof of current licensure 
 Proof of current vaccinations and immunizations from a licensed veterinarian 

I have read and understand the Board of Education’s Policy #1800 Animals on School Property.  I 
agree to abide by the terms of that Policy. I understand that if the service animal is out of control, not 
housebroken, presents a direct and immediate threat to others in the school, or fundamentally alters the 
nature of the service, program, or activity that cannot be eliminated by reasonable modifications; the 
school district may exclude or remove my service animal from its property. 
 
I agree to be responsible for any damage to school property or injury to personnel, students, or others 
caused by the animal. I agree to indemnify, defend, and hold harmless the school district from and 
against any and all claims, actions, suits, judgments and demands brought by any party arising on 
account of, or in connection with, any activity of or damage caused by my service animal. 
 
    
Owner Signature                         Date   Parent/Guardian Signature            Date 
    
Assisted Person's Signature       Date  Handler Signature                         Date 
_______________________________________________________________________________ 
APPROVAL 
    
School Official Signature  Date  
Printed Name:  Title:   
 
Note: This form is valid until the end of the current school year. It must be renewed prior to the start of 
each subsequent school year or whenever a different service animal will be used. 



 

 

APPENDIX B 
NEW MILFORD PUBLIC SCHOOLS 

SERVICE ANIMAL MANAGEMENT PLAN 

Name of Requesting Student, Staff Member or Community Member:      

School/Site: _________________ 

Name of Service Animal:            
 
Water needs: (E.g. provisions of a water bowl, procedures for use, clean up, etc.)  
 
              

Dietary Needs: 
 
              

Bladder/Bowel Needs of the Service Animal: (e.g. frequency, location, disposal, etc.)  
 
              

Other considerations:  

1) Rest periods away from work: 

2) Hot Weather: 

3) Winter Weather: 

4) Other considerations: 

Signature of parent/guardian(s):  ____________________________________ Date:  ________   

Signature of parent/guardian(s):  ____________________________________ Date:  ________   

Signature of Principal/Applicable Administrator:  _______________________ Date:  ________  
  



 

 
APPENDIX C 

NEW MILFORD PUBLIC SCHOOLS 
NON-SERVICE ANIMAL REQUEST FORM 

 
  
Date 

______________________________ 
School Building 

  
Requesting Person 

 

  
Animal Owner 

______________________________ 
Handler  

Type of Animal:   Name of Animal: ________________ 

 
Please explain the purpose of bringing the animal on to school grounds: 
             
             
             
 
I have attached the following documentation: 
 Proof of current licensure 
 Proof of current vaccinations and immunizations from a licensed veterinarian 
 Proof of certificate of insurance 

I have read and understand the Board of Education’s Policy #1800 Animals on School Property.  I 
agree to abide by the terms of that Policy. I agree to be responsible for any damage to school property 
or injury to personnel, students, or others caused by the animal. I agree to indemnify, defend, and hold 
harmless the school district from and against any and all claims, actions, suits, judgments and demands 
brought by any party arising on account of, or in connection with, any activity of or damage caused by 
my service animal. 
 
    
Owner Signature                         Date   Parent/Guardian Signature            Date 
    
Assisted Person's Signature        Date  Handler Signature                          Date 
 
 
 
APPROVAL 
 
  ________________________________ 
Principal Signature    Date 
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