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ALEXANDER CITY SCHOOLS
JOB DESCRIPTION

JOB TITLE:  CUSTODIAN
REPORTS TO:  Assigned Administrator

SUPERVISES:  N/A

QUALIFICATIONS:


1. Training or experience in custodial work, preferred.
2. Ability to use custodial equipment, grounds keeping equipment, and cleaning chemicals. 

3. Ability to follow OSHA standards relating to assignment. 

4. Effective oral communication skills. 

5. Good interpersonal skills

6. Ability to work at assigned tasks independently.

JOB GOAL:

To provide care, maintenance, sanitation, cleanliness and safety for the physical plant and grounds.

PERFORMANCE RESPONSIBILITIES:

1. Clean and sanitize restrooms and dressing rooms to include all fixtures, faucets, drain pipes, mirrors, commodes, sinks, urinals, window sills, ledges, air vents, floors and walls daily.

2. Clean windows, window ledges, furniture and equipment in all assigned areas daily. 

3. Sweep or vacuum and mop hard surfaces of assigned rooms and corridors.

4. Vacuum and spot clean assigned carpeted rooms and hallways daily. 

5. Empty and clean trash cans in all assigned areas daily.

6. Assist with keeping building and grounds free of paper and litter. 
7. Assist in maintaining the inventory of custodial supplies, tools and materials for use in the facility.

8. Assist in the supervision of the physical security of the facility as required. 

9. Provide emergency clean up for spills and mishaps throughout the facility. 

10. Inspect building lighting fixtures daily.

11. Perform minor painting and carpentry work.

12. Assist maintenance workers when needed.

13. Assist in lifting and moving heavy objects and furniture as required. 

14. Assist in setting up facilities for programs, meetings, etc. as required.

15. Comply with all local, state and federal regulations and laws relating to job assignment. 

16. Communicate effectively with the public, staff members, students, parents, administrators and other contact persons using tact and good judgment.

17. Perform all other tasks consistent with the goals and objectives of this position.

PHYSICAL REQUIREMENTS:

Frequent lifting of 100 lbs or more.

EVALUATION:

Performance of this job will be evaluated a minimum of once each year.

It  is the policy of the Alexander City Board of Education that no person shall, on the grounds of race, color, disability, sex, religion, creed, nationality, origin, or age be excluded from participation in, be denied the benefits of, or be subjected to discrimination under program, activity, or employment.  
Signature: ______________________________________________ Date: _________________

Approved by Human Resources: ____________________________ Date: _________________
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