Exhibit 14.2
Sample E-mail to a Federal Agency Requesting List of Past Grantees, Guidelines,

and Other Relevant Information

	     From:          <grantseeker@ proactive.edu>

     To:              <contactperson@feds.gov>

     Cc:

     Sent:            Date, Time

     Subject:       Information Request

     Dear [Contact Person]:

     I am interested in receiving information on [CFDA#, Program Title]. Please email relevant

     web site information and Internet addresses for application forms, guidelines, etc.

    In order to increase my understanding of your program, I would also appreciate a list of last

    year’s grant recipients. If this list is available on the Internet please provide the address.

    If it is not, please email the list to me as an attachment.

    Thank you for your assistance.

    Name

    Title

    Organization/Institution

    Address

    Telephone Number




