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(Continued)


	     Section 1
     For (Your Project Reference or Title): ____________________________________________

     CFDA No. __________________________________________________________________

     Grants.gov Funding No. _______________________________________________________

     Government Agency: _________________________________________________________

     Deadline Date(s): ____________________________________________________________

     Create a file for each program you are researching and place all information you gather on

     this program in the file. Use this Federal Grants Research Form to:

· keep a record of the information you have gathered

· maintain a log of all contact made with the federal program

     Agency Address: _____________________________________________________________

     Agency Director: ______________________ Program Director: _______________________

     Name/Title of Contact Person: __________________________________________________

     Telephone Number: ____________________ Fax Number: ___________________________

     Email: _______________________________ Web Site: _____________________________

     In order to prepare a professional proposal you need to gather the information listed below.

     Place a check mark next to the information you have gathered and placed in the file.

           ___  Program description from CFDA
           ___  Synopsis from Grants.gov

           ___  Subscription for automatic email alert/notification for up-to-date program info.

           ___  Copy of full announcement (link on Grants.gov)

     Section 2 – Checklist of Steps to Grants Success

1. Analyze past grantees (attach completed exhibit 13.2 to this form)
___  Obtain list of past grantees

___  Contact past grantee
2. ___  Obtain evaluation/scoring rubric to be used on your proposal (attach copy to this        

        form)
3. Analyze proposal review process

___  Gather information on the reviewers and the proposal review process
___  Contact past reviewer

4. ___  Procure samples of successful pre-proposals and full proposals
5. Confirm prospect research through contact with grantor
___  Contact public funding source official via phone or e-mail

           ___  Make appointment with a public funding source official

___  Visit a public funding source official

6. Make your decision to develop a proposal and to apply to a specific federal grant program
___  Evaluate each potential grantor and tailor your approach and funding request




