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102 EQUAL EDUCATIONAL OPPORTUNITY 

MSBAIMASA Model Policy 102 
Orig. 1995 
Re:v. 1999 

[Note: School districts are required by statute to have a policy addressing these issues.] 

I. PURPOSE

The purpose of this policy is to ensure that equal educational opportunity is provided for
all students of the school district.

II. GENERAL STATEMENT OF POLICY

A. It is the school district's policy to provide equal educational opportunity for all
students. The school district does not unlawfully discriminate on the basis of
race, color, creed, religion, national origin, sex, marital status, parental status,
status with regard to pul;,lic assistance, disability, sexual orientation or age. The
school district also makes reasonable accommodations for disabled students.

B. The school district prohibits the harassment .of any individual for any of the
categories listed above. For information about the types of conduct that constitute
violation of the school district's policy on harassment and violence and the school
district's procedures for addressing such complaints, refer to the school district's
policy on harassment and violence.

C. This policy applies to all areas of education including academics, coursework, co­
curricular and extracurricular activities, or other rights or privileges of enrolhnent.

D. It is the responsibility of every school district employee to comply with this
policy conscientiously .

. E. Any student, parent or guardian having any questions regarding this policy should
discuss it with the appropriate school district official as provided by policy. In the
absence of a specific designee, an inquiry or a complaint should be referred to the
superintendent, who is the district's ·human rights officer.

Legal References: Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious, and Racial Harassment 
and Violence Policy) 
Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 
20 U.S.C. § 1681 et seq. (Title IX of the Education Amendments of 1972) 
42 U.S.C. § 12101 et seq. (Americans with Disabilities Act) 

Cross References: MSBNMASA Model Policy 402 (Disability Nondiscrimination) 
MSBA/MASA Model Policy 413 (Harassment and Violence) 
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Adopted: 4-13-00 

Revised: 2-8-07 

MSBAIMASA Model Policy 103 
Orig. 1995 
Rev. 2005 

103 · COMPLAINTS - STUDENTS, EMPLOYEES, PARENTS, OTHER PERSONS 

I. PURPOSE

The school district takes seriously all concerns or complaints by students, employees, 
parents or other persons. If a specific complaint procedure is provided within any other 
policy of the school district, the specific procedure shall be followed in reference to such 
a complaint. If a specific complaint procedure is not provided, the purpose of this policy 
is to provide a procedure that may be used. 

II. GENERAL STATEMENT OF POLICY

A. Students, parents, employees or other persons, may report concerns or complaints
to the school district. Wbile written reports are encouraged, a complaint may be
made orally. Any employee receiving a complaint shall advise the principal or
immediate supervisor of the receipt of the complaint. The supervisor shall make
an initial determination as to the seriousness of the complaint and whether the
matter should be referred to the superintendent. A person may file a complaint at
any level of the school district; i.e., principal, superintendent or school board.
However, persons are encouraged to file a complaint at the building level when
appropriate.

B. Depending upon the nature and seriousness of the complaint, the supervisor or
other administrator receiving the complaint shall determine the nature and scope
of the investigation or follow up procedures. If the complaint involves serious
allegations, the matter shall promptly be referred to the superintendent who shall
determine whether an internal or external investigation should be conducted. In
either case, the superintendent shall detennine the nature and scope of the
investigation and designate the person responsible for the investigation or follow
up relating to the complaint. The designated investigator shall ascertain details
concerning the complaint and respond promptly to the appropriate administrator
concerning the status or outcome of the matter.

C. The appropriate administrator shall respond in writing to the complaining party
concerning the outcome of the investigation or follow up, including any
appropriate action or corrective measure that was taken. The superintendent shall
be copied on the correspondence and consulted in advance of the written response
when appropriate. The response to the complaining party shall be consistent with
the rights of others pursuant to the applicable provisions of Minn. Stat. Ch. 13
(Mi1mesota Government Data Practices Act) or other law.
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KELLIHER PUBLIC SCHOOL - PROCEDURES FOR COMPLAINTS 

In accordance with District Policy 103, compl_aints by students, employees. parents or 
other individuals are taken seriously. Comp_lain� may.be ma�e <?rally or in writing. The 
following procedure will be foilowed:. · 
i) Personally contact the person directly involved.
2) If you are unable to resolve the problem by contacting the person directly involved,

contact the principal or supervisor. Present the complaint in written form. The
principal or supervisor will make a written report within 5 school days.

3) If you feel the problem still has not been resolved you may appeal the report to the
superintendent of schools within 5 days of receipt from the principal or supervisor.
The superintendent will set a time to meet wit.bin _10 days of the receipt of the request.
Within 5 days after the meeting, the superintendent shall issue a decision in writing.

4) If you feel the problem still has not been resolved, you may appeal to the School
.-- __________ -- _,_,.,..,.Board w.ithin-,5-oays of the receipt of the decision in stei:r3:-"Tl'ie'scliocffl:5oafd-s1fa.ff ..• -• �-··•"'-··,.-.!.•7".!.""""�.�-� 

set a time to hear the appeal within 10 days . The school board may designate a 
committee or representative(s) of the board to hear the appeal and report to the full 
board. The school board will render its decision within 10 days after the meeting. 
Failure to file any appeal within the time periods provided will constitute a ,vaiver or 
the complaint. 

COMPLAINT FOR1v1 

NATURE OF COMPLAINT (Be specific) 

DATE THIS HAPPENED: 
-------

WITNESSES: 
--------------=----�-------=----

SIGNATURE 
--------------

DA TE 
----------

RECEIVED BY 
-------------

ACTION TAKEN: 
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MSBAIMASA Model Policy 401 
Orig. }995 
Rev. 1999 

401 EQUAL EMPLOYMENT OPPORTUNITY 

[Note: School districts are required by statute to have a policy addressing these issues.] 

I. PURPOSE

The purpose of this policy is to provide equal employment opportunity for all applicants
for school district employment and school district employees.

II. GENERAL STATEMENT OF POLICY

A. It is the school district's policy to provide equal employment opportunity for all
applicants and employees. The school district does not unlawfully discriminate
on the basis of race, color, creed, religion, national origin, sex, marital status,
status with regard to public assistance, disability, sexual orientation, age, family
care leave status or veteran status. The school district also makes reasonable
accommodations for disabled employees.

B. The school district prohibits the harassment of any individual for any of the
categories listed above. For information about the types of conduct that constitute
impermissible harassment and the school district's internal procedures for
addressing complaints of harassment, please refer to the school district's policy on
harassment and violence.

C. This policy applies to all areas of employment including hiring, discharge,
promotion, compensation, facilities or privileges of employment.

D. It is the responsibility.of every school district employee to follow this policy.

E. Any person having any questions regarding this policy should discuss it with the
Superintendent or Business Manager.

Legal References: Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 
29 U.S.C. § 621 et seq. (Age Discrimination in Employment Act) 
29 U.S.C. § 2615 (Family and Medical Leave Act) 
38 U.S.C. § 4211 et seq. (Employment and Training of Veterans) 
38 U.S.C. § 4301 et seq. (Employment and Reemployment Rights of 
Members of the Uniformed Services) 
42 U.S.C. § 2000e et seq. (Title Vil of the Civil Rights Act) 
42 U.S.C. § 12101 et seq. (Equal Opportunity for Individuals with 
Disabilities) 
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Adopted: 9-30-99 

Revised: 4-25-00, 9-11-06 

402 DISABILITY NONDISCRIMINATION POLICY 

MSBA/MASA Model Policy 402 
Orig. 1995 
Rev. 2003 

[Note: School districts are required by statute to have a policy addressing these issues.] 

I. PURPOSE

The purpose of this policy is to provide a fair employment setting for all persons and to
comply with state and federal law.

II. GENERAL STATEMENT OF POLICY

A. The school district shall not discriminate against qualified individuals with
disabilities because of the disabilities of such individuals in regard to job
application procedures, hiring, advancement, discharge, compensation, job
training, and other terms, conditions, and privileges of employment.

B. The school district shall not engage in contractual or other arrangements that have
the effect of subjecting its qualified applicants or employees with disabilities to
discrimination on the basis of disability. The school district shall not exclude or
otherwise deny equal jobs or job benefits to a qualified individual because of the
known disability of an individual with whom the qualified individual is known to
have a relationship or association.

C. The school district shall make reasonable accommodations for the known physical
or mental limitations of an otherwise qualified individual with a disability who is an
applicant or employee, unless the accommodation would impose undue hardship
on the operation of the business of the school district.

D. Any job applicant or employee wishing to discuss the need for a reasonable
accommodation, or other matters related to a disability or the enforcement and
application of this policy, should contact the Superintendent of Schools. This
individual is the school district's appointed ADA/Section 504 coordinator.

Legal References: 29 U.S.C. 794 et seq. (§ 504 of Rehabilitation Act of 1973) 
42 U.S.C., Ch. 126 § 12112 (Americans with Disabilities Act) 
29 C.F.R. Part 32 
34 C.F.R. Part 104 

Cross References: MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 
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Adopted: 9-14-00 MSBAIMASA Model Policy 521 

Orig. 1995 

Rev. 2013 Revised: 1-9-14 Contact Information Update: 2018 

521 STUDENT DISABILITY NONDISCRIMINATION 

[Note: School districts are required by statute to have a policy addressing these issues.] 

I. PURPOSE

The purpose of this policy is to protect disabled students from discrimination on the basis
of disability and to identify and evaluate learners who, within the intent of Section 504 of
the Rehabilitation Act of 1973 (Section 504), need services, accommodations, or
programs in order that such learners may receive a free appropriate public education.

II. GENERAL STATEMENT OF POLICY

A. Disabled students who meet the criteria of Paragraph C. below are protected from
discrimination on the basis of a disability.

B The responsibility of the school district is to identify and evaluate learners who,
within the intent of Section 504, need services, accommodations, or programs in
order that such learners may receive a free appropriate public education.

C. For this policy, a learner who is protected under Section 504 is one who:

1. has a physical or mental impairment that substantially limits one or more
of such person's major life activities; or

2. has a record of such an impairment; or

3. is regarded as having such an impairment.

D. Learners may be protected from disability discrimination and be eligible for
services, accommodations, or programs under the provisions of Section 504 even
though they are not eligible for special education pursuant to the Individuals with
Disabilities Education Act.

III. COORDINATOR

521-1

Persons who have questions or comments should contact: Malcolm Wax,
Superintendent, Room 152. 218-647-8286, ext 1306, at mwax@ke1liher.k12.mn.us. This
person is the school district's Americans with Disabilities Act/Section 504 coordinator.
Persons who wish to make a complaint regarding a disability discrimination matter may
use the accompanying Student Disability Discrimination Grievance Report Form. The
fonn should be given to the ADA/Section 504 coordinator.



Legal References: Pub. L. 110-325, 122 Stat. 3553 (ADA Amendments Act of 2008, § 7) 
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504) 

34 C.F.R. Part 104 (Section 504 Implementing Regulations) 

Cross References: MSBA/MASA Model Policy 402 (Disability Nondiscrimination) 
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INDEPENDENT SCHOOL DISTRICT NO. 36 

STUDENT DISABILITY DISCRIMINATION GRIEVANCE REPORT FORM 

General Statement of Policy Prohibiting Disability Discrimination 

Independent School District No . .J { maintains a firm policy prohibiting all fonns of
discrimination on the basis of a disability. All persons are to be treated with respect and dignity. 
Discrimination on the basis of a disability will not be tolerated under any circumstances. 

Complainant: 
------------------------------

Home Address: 
-----------------------------

Work Address: 
-----------------------------

Home Phone: Work Phone: 
------------ -------------

I have been discriminated against based on ( choose one or more): 

[my disability] / [a record of my disability] / [being regarded as having a disability] 

because 
--------------------------------

Date of alleged incident(s): 
-------------------------

N arne of person you believe discriminated against you or another person: ________ _ 

If the alleged discrimination was toward another person, identify that person: _______ _ 

Describe the incident(s) as clearly as possible, including such things as: any verbal statements; 
what, if any, physical contact was involved; etc. ( attach additional pages if necessary): 

----

Location of the incident(s): 
-------------------------

List any witnesses that were present: _____________________ _ 

This complaint is filed based on my honest belief that ___________ has 
discriminated against me or another person based on a disability. I hereby certify that the 
information I have provided in this complaint is true, correct, and complete to the best of my 
knowledge and belief. 
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Adopted: 1996 MSBAIMASA Model Policy 522 

Orig. 1995 

Rev. 2003 Revised: 2004 Contact Information Update: 2018 

522 STUDENT SEX NONDISCRIMINATION 

[Note: School districts are required by statute to have a policy addressing these issues.] 

I. PURPOSE

Students are protected from discrimination on the basis of sex pursuant to Title IX of the

Education Amendments of 1972 and the Minnesota Human Rights Act. The purpose of

this policy is to provide equal educational opportunity for all students and to prohibit

discrimination on the basis of sex.

II. GENERAL STATEMENT OF POLICY

A. 

B. 

C. 

D. 

The school district provides equal educational opportunity for all students and 

does not unlawfully discriminate on the basis of sex. No student will be excluded 

from participation in, denied the · benefits of, or otherwise subjected to 

discrimination under any educational program or activity operated by the school 

district on the basis of sex. 

Every school district employee shall be responsible for complying with this 
policy. 

The school board hereby designates Paul Grams, Superintendent, Room 152, 

218-647-8286, ext 1306, at pgrams@kelliber.k12.mn.us as its Title IX 

coordinator. This employee coordinates the school district's efforts to comply with 

and carry out its responsibilities under Title IX.

Any student, parent, or guardian having questions regarding the application of 

Title IX and its regulations and/or this policy should discuss them with the Title 

IX coordinator. Questions relating solely to Title IX and its regulations may be 
referred to the Assistant Secretary for Civil Rights of the United States 

Department of Education. In the absence of a specific designee, an inquiry or 

complaint should be referred to the superintendent or the school district human 

rights officer. 

III. REPORTING GRIEVANCE PROCEDURES
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A. Any student who believes he or she has been the victim of unlawful sex

discrimination by a teacher, administrator, or other school district personnel, or
any person with knowledge or belief of conduct which may constitute unlawful

sex discrimination toward a student should report the alleged acts immediately to
an appropriate school district official designated by this policy or may file a

grievance. The school district encourages the reporting party or complainant to
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use the report form available from the principal of each building or available from 
the school district office, but oral reports shall be considered complaints as well. 

Nothing in this policy shall prevent any person from reporting unlawful sex 
discrimination toward a student directly to a school district human rights officer 

or to the superintendent. 

B. In Each School Building. The building principal or dean of students is the person

responsible for receiving oral or written reports or grievances of unlawful sex
discrimination toward a student at the building level. Any adult school district
personnel who receives a report of unlawful sex discrimination toward a student

shall inform the building principal immediately.

C. Upon receipt of a report or grievance, the principal must notify the school district
human rights officer immediately, without screening or investigating the report.

The principal may request, but may not insist upon, a written complaint. A

written statement of the facts alleged will be forwarded as soon as practicable by
the principal to the human rights officer. If the report was given verbally, the

principal shall personally reduce it to written form within 24 hours and forward it

to the human rights officer. Failure to forward any report or complaint of
unlawful sex discrimination toward a student as provided herein may result in
disciplinary action against the principal. If the complaint involves the building

principal, the complaint shall be made or filed directly with the superintendent or
the school district human rights officer by the reporting party or complainant.

D. The school board hereby designates Malcolm Wax, Superintendent. Room 152,

218-647-8286, ext 1306, at rnwax@kelliher.k12.mn.us as the school district
human rights officer( s) to receive reports, complaints or grievances of unlawful
sex discrimination toward a student. If the complaint involves a human rights

officer, the complaint shall be filed directly with the superintendent.

[Note: In some school districts, the Title IX coordinator and human rights 

officer may be the same. If so, a school district need only insert "its Title IX 

coordinator" in the blank without designating a name, office address and 

telephone number, and work e-mail address, which are provided elsewhere in 

the policy. If they are different, or if more than one human rights officer is 

designated, this information should be inserted and kept up to date. Also, in 

some school districts, the superintendent may be the designated human rights 

officer. If so, an alternative individual should be designated by the school 

board for complaints involving the superintendent.] 

E. The school district shall conspicuously post the names of the Title IX coordinator

and human rights officer(s), including office addresses and telephone numbers

and work e-mail addresses.

F. Submission of a good faith complaint, grievance, or report of unlawful sex
discrimination toward a student will not affect the complainant or reporter's future
employment, grades, or work assignments.



G. Use of formal reporting forms is not mandatory.

H. The school district will respect the privacy of the complainant, the individual(s)

against whom the complaint is filed, and the witnesses as much as possible,

consistent with the school district's legal obligations to investigate, to take

appropriate action, and to conform with any discovery or disclosure obligations.

IV. INVESTIGATION

A. By authority of the school district, the human rights officer, upon receipt of a

report, complaint, or grievance alleging unlawful sex discrimination toward a

student, shall promptly undertake or authorize an investigation. The investigation

may be conducted by school district officials or by a third party designated by the

school district.

B. The investigation may consist of personal interviews with the complainant, the

individual(s) against whom the complaint is filed, and others who may have
knowledge of the alleged incident(s) or circumstances gtvmg rise to the

complaint. The investigation may also consist of any other methods and

documents deemed pertinent by the investigator.

C. In detennining whether alleged conduct constitutes a violation of this policy, the

school district should consider the surrounding circumstances, the nature of the

behavior, past incidents or past or continuing patterns of behavior, the

relationships between the parties involved, and the context in which the alleged

incidents occurred. Whether a particular action or incident constitutes a violation

of this policy requires a determination based on all the facts and surrounding

circumstances.

D. In addition, the school district may take immediate steps, at its discretion, to

protect the complainant, pupils, teachers, administrators, or other school

personnel pending completion of an investigation of alleged unlawful sex

discrimination toward a student.

E. The investigation will be completed as soon as practicable. The school district

human rights officer shall make a written report to the superintendent upon

completion of the investigation. If the complaint involves the superintendent, the

report may be filed directly with the school board. The report shall include a

determination of whether the allegations have been substantiated as factual and

whether they appear to be violations of this policy.

V. SCHOOL DISTRICT ACTION
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A. Upon conclusion of the investigation and receipt of a report, the school district
will take appropriate action. Such action may include, but is not limited to,

warning, suspension, exclusion, expulsion, transfer, remediation, termination, or
discharge. School district action taken for violation of this policy will be

consistent with requirements of applicable collective bargaining agreements,



Minnesota and federal law, and school district policies. 

B. The result of the school district's investigation of each complaint filed under these

procedures will be reported in writing to the complainant by the school district in

accordance with state and federal law regarding data or records privacy.

VI. REPRISAL

The school district will discipline or take appropriate action against any pupil, teacher,

administrator, or other school personnel who retaliates against any person who reports

alleged unlawful sex discrimination toward a student or any person who testifies, assists,

or participates in an investigation, or who testifies, assists, or participates in a proceeding

or hearing relating to such unlawful sex discrimination. Retaliation includes, but is not

limited to, any form of intimidation, reprisal, or harassment.

VII. RIGHT TO ALTERNATIVE COMPL AINT PROCEDURES

These procedures do not deny the right of any individual to pursue other avenues of

recourse which may include filing charges with the Minnesota Department of Human

Rights, initiating civil action or seeking redress under state criminal statutes and/or

federal law, or contacting the Office of Civil Rights for the United States Department of

Education.

VIII. DISSEMINATION OF POLICY AND EVALU ATION

A. This policy shall be made available to all students, parents/guardians of students,
staff members, employee unions, and organizations.

B. The school district shall review this policy and the school district's operation for

compliance with state and federal laws prohibiting discrimination on a continuous

basis.

Legal References: Minn. Stat. § 121A.04 (Athletic Programs; Sex Discrimination) 

Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 

20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972) 

34 C.F.R. Part 106 (Implementing Regulations of Title IX) 

Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity) 

MSBNMASA Model Policy 413 (Harassment and Violence) 

MSBNMASA Model Policy 528 (Student Parental, Family, and Marital 

Status Nondiscrimination) 
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