
 
Spencer-Westlawn Elementary 2021-2022 Registration Guidelines Effective July 26, 2021 

Students will not automatically roll over to the new Power Schools system. The registration 
process must be completed for your child to be added to a class roster. Register now! 
Students can not “show up” on the first day of school and expect to have an assigned teacher.  

 

Returning Students 
Student was enrolled at a MCPSS school last school term. 

 
 

Step 1 

If the enrolling parent completed online registration in April, May, or June using the MCPSS 
online portal, move to “Step 2” 
 
*If you did not register online, you must complete the “MCPSS Change of Student Enrollment 
Form” before moving to “Step 2”. 
The form can be found online, or a copy can be given to you from the school. 

 
 

Step 2 

The enrolling parent/legal guardian should e-mail all necessary documents to 
clockett@mcpss.com. 
Documents Needed-All documents must be in the enrolling parent’s name. 

• MCPSS Change of Student Enrollment Form 
• Mortgage statement/lease 
• Current Utility Bill  
• Parent/Legal Guardian Photo ID 
• Include child’s name, grade, and a contact phone number in e-mail 

Step 3 Call Mrs. Lockett at 251-221-1705 to verify that all documents have been received and the 
student is officially enrolled. 

New Students 
Student is a kindergarten student or went to a school 

outside of the MCPSS system last school term. 
*All Kindergarten students must be 5 years old by September 1, 2021 

Step 1 Go online to the MCPSS registration portal at mcpss.com/registration to register your child. 
 
 

Step 2 

The enrolling parent/legal guardian should e-mail all necessary documents to 
clockett@mcpss.com. 
Documents Needed-All documents must be in the enrolling parent’s name. 

• Mortgage statement/lease 
• Current Utility Bill  
• Parent/Legal Guardian Photo ID 
• Birth Certificate 
• Social Security Card 
• Immunization 
• Report Card/Grades from previous school 
• Include child’s name, grade, and a contact phone number in e-mail 

Step 3 Call Mrs. Lockett at 251-221-1705 to verify that all documents have been received and the 
student is officially enrolled.  

 

August 9th 
Registered Students 
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