FY 13 21CCLC : Teacher and Aide Pay Schedules
You may have an aide every day.  Rotate 3 so that none of them gets more than 5 hours a week in order to avoid time and a half for them.  Aides do not get time and a half for summer trips.

The number of teachers allowed depends on the number of students present.

	Number of Students
	Number of teachers allowed

	5-15
	1

	16-30
	2  (More allowed for summer trips)

	31-45
	3  (More allowed for summer trips)


If you have too many teachers present, send the extras home, as they will NOT be paid.
(Suggestion:  On the work schedule, rank teachers as 1, 2, 3. Number one works regardless, number 2 works if at least 16 are present, and number 3 works if at least 31 are present.)
If you have a math teacher doing a 45 minute session and an English teacher doing a 45 minute segment, those teachers CANNOT sit in their classrooms without students and get paid.  They can only sign in for 45 minutes.  It is fine to split a schedule.
Teachers and aides MUST BE SUPERVISING STUDENTS in order to get paid.  Bookkeepers and secretaries, etc, MUST BE DOING 21CCLC BUSINESS.  Librarians MUST HAVE STUDENTS OR PARENTS PRESENT for hours to count.
Teachers CANNOT get paid for more than 80 hours for your summer trips.  

Everyone must sign in and out using the EXACT TIME that they began supervising students and the EXACT TIME that they leave the building.  No one can claim work during “board hours”.  If you are not present at snack time, you cannot claim that time.  If you do not supervise PE, you cannot claim that time.  If you are supervising kids in PE, art, etc., YOU MUST BE ACTIVELY SUPERVISING THEM.
Failure to follow these guidelines could result in EVERY FEDERAL GRANT being pulled from Elmore County Public Schools.

……………………………………………………………………………………………………………………………………………..

I, (print name)___________________________________, have read the above information and understand the procedures and consequences stated within.
_______________________________________________     ________________
Signature


                                                        Date
















