REQUIRED DOCUMENTATION CHECKLIST

SCHEDULED DAYS AND CLOCK HOURS

DISTRICT:            BUILDING:            SCHOOL YEAR:       
     
Scheduled Days of Instruction Form - Kindergarten
     
Scheduled Daily Clock Hours of Instruction Form - Kindergarten

     
Scheduled Days of Instruction Form - Grades 1-12

     
Scheduled Daily Clock Hours of Instruction Form - Grades 1-12
 N/A  
*Scheduled Clock Hours Professional Development 
*Please note that Professional Development days cannot be counted towards the 175 instructional day requirement.  Also, beginning with the 2014-2015 school year, Professional Development time will not be allowed to be counted to meet the 1098 hour requirement.
Prior to submitting Scheduled Days and Hours of Instruction paperwork to the ISD please verify that the following information is provided:

· If your district operates a district-wide calendar then only one calendar is necessary for the entire district.  Separate Scheduled Days of Instruction Form is required when there are different scheduled days for grade levels, programs, or buildings.  
· Separate Scheduled Daily Clock Hours of Instruction Form is required for grade levels with different schedules.  This includes Tech Center Programs. 

· Additional Scheduled Daily Clock Hours of Instruction Form is required for half days and partial days.

* SCHEDULED DAYS & CLOCK HOURS PACKETS ARE 
DUE TO THE HISD PUPIL ACCOUNTING AUDITOR IN AUGUST.
