Attendance Sheets
Attach your attendance sheets for each pay period to your Monthly Report.  I will reconcile the number of teachers that are paid for each day with the number of students that attend.

Teacher and Aide Pay Schedules

Remember!

You may have an aide every day.  Rotate 3 so that none of them gets more than 5 hours a week in order to avoid time and a half for them.  Aides do not get time and a half for summer trips.

The number of teachers allowed depends on the number of students present.

	Number of Students
	Number of teachers allowed

	5-15
	1

	16-30
	2  (More allowed for summer trips)

	31-45
	3  (More allowed for summer trips)


If you have too many teachers present, send the extras home.

If you have a math teacher doing a 45 minute session and an English teacher doing a 45 minute segment, those teachers CANNOT sit in their classrooms without students and get paid.  They can only sign in for 45 minutes. 

Teachers and aides MUST BE SUPERVISING STUDENTS in order to get paid.

Teachers CANNOT get paid for more than 80 hours for your summer trips.  If you have a long trip planned, balance it with a shorter one.

