INVITATION FOR I3

#20201F
VENDED M

AW.BROWN

LEADERSHIP ACADEMY

May 4, 2020

As set forth in this invitation for bids (“IFB"), the A.W. Brown Leadership Academy doing
business as A.W. Brown Leadership Academy, an open-enroliment charter school, (“School”) is
accepting bids for this [FB by mail at the following address:

A.W. Brown Leadership Academy
ATTN.: Purchasing Department
3810 West Red Bird Lane

Dallas, TX 75237

The IFB package may be found in its entirety at www.awbrown.org.

Bids for #2020IFB01, Vended Meals, will be accepted until the opening on Friday, May 22,
2020 at 3:00 p.m. at the address indicated above.

Consistent with Texas Government Code §552.104, bids are not public information until a
recommendation has been made to and accepted by the School's Board of Directors.

Bid envelopes must be clearly marked with the |FB identification number and title and
addressed as indicated above. Purchasing Department staff are not authorized to open, and are
required to return, improperly marked or unmarked submissions.
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Bidders are solely responsible for submitting a bid responsive to this IFB's requirements to the

above mailing address within the specified time. The School shall reject any bid failing fo
meet this IFB's requirements. The School reserves the right to accept or reject any or all bids

in the best interest of the School and to waive any informalities or irregularities in the IFB
process.

Contact; Ms. Wanda Peer, Director of Purchasing, wpeer@awbrown.org.

AW, Brown LLEADERSHIF ACADEMY
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Sec. 1. (GENERAL INFORMATION.

Sec. 1.1. PURPOSE.

The purpose of this Invitation for Bids (“IFB"} is to solicit bids for vended meals. This IFB sets
forth the instructions for submitting bids, the specifications that must be addressed in a
responsive bid, the procedure and criteria by which a bidder may be selected and the
contractual terms by which A.W. Brown Leadership Academy doing business as AW. Brown
Leadership Academy, an open-enroliment charter school, (“School”} intends to govern the
relationship between itself and the selected vendor.

Sec. 1.2. ScoPe.
Details are included in Section 4 of this iFB.
Sec. 1.3. BACKGROUND,

The School is a Texas nonprofit corporation exempt from federal taxation under Section
501(c)(3) of the Internal Revenue Code that operates an open-enroliment charter school
pursuant to a charter granted by the State Board of Education as subsequently amended and
renewed by the Commissioner of Education. Presently, the School's charter has a contract
ending date of July 31, 2026.

During the 2019-2020 school year, the School operated the following campuses with the
following student enroliment and grade levels:

Table A: School Campuses. .

T°2019-2020

“‘Campus Name | CampusiD | Campus Address ' | - Student | Grade
en . _ Sty e Eick e Rt -| “Levels
BN SRR R oo Enrollment B
Genesis Campus 057-816-102 6901 8. Westmoreland | 979 PK3 -
Road, Dallas, TX 5th
75237 Grade
Quest Campus 057-816-101 5701 Red Bird Center | 656 Kinder -
Drive, Dallas, TX 8th
75237 Grade
Total Student Enrollment 1,835

For the 2020-2021 school year, the School anticipates its enrcllment to increase by 10%
students to 1,785.
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During the 2019-2020 school year, the School served the following number of meals:

[ TableB:MealsServed.. . |

" ‘Campus Name - | Campus ID | Breakfast | ‘Lunch | Afternoon .
Genesis Campus 0570816-102 320 daily 680 daily N/A
Quest Campus 057-816-101 200 daily 360 daily N/A
Total Meals Served Ll | B20 daily 1,040 daily | N/A

For the 2019-2020 school year, the School's student enroliment consisted of:
Genesis Campus - 89% Free and Reduced
Quest Campus - 85% Free and Reduced

In general, the School observed ‘that 32% of its students participated in the School Breakfast
Program (“SBP”), 64% in the National School Lunch Program (“NSLP”), and 0% in the
Afterschool Care Program (“ASCP"). However, for the 2020-2021 school year, the School has
applied and received approval to participate in the SBP and the NSLP under the Community
Eligibility Provision whereby all studentis will be eligible for free meals. As a result of this
approval, the School anticipates that 50% of its students will participate in the SBP and 75% will
participate in the NSLP.

The School is a contracting entity with the Texas Department of Agriculture. The School's
Contract Entity (CE) ID# is [00255].

Sec. 1.4. EvaruaTioN CRITERIA.
Refer to Sec. 6, Evaluation Matrix.
Sec. 1.5, INncurrep CosTs.

The Schoaol is not liable for any costs incurred by a bidder in the preparation and production of a
bid or for any work performed prior to the issuance of a contract.

Sec. 1.6. SELECTION ofF RESPonSIVE, REsPONSIBLE BIDDER.

The School may award this [FB to multiple bidders or to the bidder the School defermines, in its
sole discretion, provides the best value to the School, based upon its evaluation of bids. A
contract or letter agreement for this IFB may be executed with a successful bidder(s) as a result
of this process and the successful bidder(s) agrees that fulfiliment of the award under this IFB is
conditioned on agreement to and compliance with the terms of this IFB and any subsequent
written agreement or contract.

AW. Brown L.EADERSHIP ACADEMY
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Sec. 1.7. Responsive, REsroNsiBLE Bioper DeFINED.

A responsive, responsible bidder is a bidder that provides a bid fully and specifically responsive
to the technical and other requirements presented in this IFB and that possess the ability to
perform successfully under the terms and conditions of this IFB and resulting contract.

AW, BRowN LEADERSHIP ACADEMY
PAGE 5 oF 55



|IFB 1D# 2020iFBO1: Venpen Meais
May 4, 2020

Sec. 2. STanparD Terms aND CONDITIONS.

Sec. 2.1. AsPLICABILITY.

The terms and conditions set forth in this section apply {o this Invitation for Bids ("IFB") and form
a part of the contract decuments and are part of the terms of each purchase order for goods
and/or services included in this IFB.

Sec, 2.2. Bip ConsTiTuTes OFFER.

A bid submitted to A.W. Brown Leadership Academy doing business as A.W. Brown Leadership
Academy ("School") by a bidder in response to this IFB constitutes an offer fo contract with the
School pursuant to the terms, conditions, specifications and other requirements of this [FB.

Sec. 2.3. Bipoer Review oF IFB.

Bidders shall review this IFB in its entirety. The School shall reject any bid from a bidder failing
to review this IFB in its entirety.

Sec. 2.4. CrariFicaTiON OF [FB.

In the event that a bidder requires clarification of the content of this |FB, bidder shail submit a
written request for clarification of the terms, conditions, specifications, required content,
evaluation and forms to [Wanda Peer, Director of Purchasing - wpeer@awbrown.org]. The
School shall accept any and all requests for clarification received on or before Friday, May 15,
2020 at 3:00 p.m.; thereafter, the School shall decline to address any subsequent requests for
clarification. To foster a fair and open competition for this IFB, the School shall post all
questions asked and answers provided at [www.awbrown.org] and transmit same via email o all
bidders that expressed an inferest in this IFB. The Schooi shall not address any verhal inquiries.

Sec. 2.5. Bio Susmission aND OPENING.,

Sec. 2.5.1. Bids must be submitted in conformance with the requirements set forth in this
document and must be received by the School’s Purchasing Department on or before Friday,
May 22, 2020 at 3:00 p.m. Late submissions will be returned unopened. Faxed or emailed bids
will not be accepted.

Sec. 2.5.2.  Bidders are solely responsible for submitting their bids in such a manner that they
are assured delivery by their bid's carrier that it will be received by the School by the date and
time specified in Sec. 2.4.1. The School shall not be responsible for the bidder’s failure, or that
of its carrier, to deliver the bid to the School by the date and time specified in Sec. 2.4.1 at the
address specified in Sec. 2.4.3.

Sec. 2.56.3. Bid envelocpes must be securely sealed and clearly marked with the IFB
identification number and title and addressed as follows:

A.W. Brown Leadership Academy
ATTN.: Purchasing Department {2020/FB01: Vended Meals)

AW, Brown LEADERSHIP ACADEMY
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3810 West Red Bird Lane
Dallas, TX 75237

Sec. 2.56.4.  Bid envelopes must include the bidder’s name and return address.

Sec. 2.5.5. Purchasing Department staff are not authorized to open, and are required to
return, improperly marked or unmarked submissions.

Sec.2.5.6.  Purchasing Department staff will securely maintain any bids received prior to the
deadline established in Sec. 2.4.1 of this IFB.

Sec. 2.5.7. The School shall promptly open and tabulate bids at 3:00 p.m. on Friday, May
22, 2020 in the Purchasing Department located at 3810 West Red Bird Lane, Dallas, TX 75237.

Sec. 2.6. Ony Seacep Bips SHatL BE ACCEPTED.

Only physical copies of bids submitted in securely sealed envelopes shall be accepted. Bids
that are submitted by any other medium, including electronic mail or facsimile, will not be
accepted by the School since other mediums do not provide the delivery of a securely sealed
bid.

Sec. 2.7, OriginaL Bio ano Bip Copy.

Bidders must submit two (2) copies of their bid. Each bid copy must be signed and initialed in
blue ink in accordance with the instructions provided on each form of this IFB. If accepted as the
winning bid, the bidder's bid shall become the contract. The School shall retain one copy of the
bid, which it shall mark "ORIGINAL", maintain on file in its Purchasing Department and use as
the controlling copy of the contract over any copy to govern any dispute atiributable to any
revision to any other copy. The School shall forward one (1) copy of the contract to the
successful bidder(s) with a notice of contract award.

Sec. 2.8. AMENDMENTS TO Bips.

Neither bidders nor School shall change the terms, conditions or specifications of this [FB.
Bidders shall submit clean copies of their bid (i.e., free of handwritten notations). The School
shall reject any bid failing to meet this requirement.

Sec. 2.9. Price.

In submitting a bid, bidders shall guarantee to the School that the bid submitted and the price
offered by the bidder shall remain firm for a period of not less than sixty (60) calendar days from
the date specified in Sec. 2.4.1.

Sec. 2.10. DiscounTs.

Although the School may take advantage of any discount offered by the bidder for payment in
less than thirty (30) calendar days, the Schoal shall not consider discounts offered by the bidder

AW, BROWN LEADERSHIP ACADEMY
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during the evaluation of the bid submitted. The School will only evaluate bids based on the
criteria set forth in Sec. 8.

Sec. 2.11. SUPPLEMENTAL INFORMATION.

All supplemental information required by this IFB must be included with the bid. Failure to
provide complete and accurate information may disqualify the bidder from consideration.

Sec, 2.12. FinaLiTy AND Bio ERRORS.

All submitted bids shall be deemed final, conclusive and irrevocable, and no hid shall be subject
to correction or amendment for errors or miscalculations by the bidder. Bids will represent a true
and correct statement and shall contain no cause for claim of omission or error. See Sec. 2.12
of this IFB.

Sec. 2.13. WiTHDRAWAL OF BiD.

Sec. 2.13.1. A bidder may request to withdraw its bid based on proof of mechanical error,
however, bidder may be removed from consideration or from any approved vendor list. Bidder's
request must be submitted in writing by the authorized representative identified on Form A,

Sec. 2.13.2. Bids may be withdrawn up until the date and time specified in Sec. 2.4.1, at
which time they become the sole property of the Schoeol.

Sec. 2.13.3. Once opened, the School shall decline to allow the withdrawal of a submitted bid
for a period of ninety (90) days following the bid opening.

Sec. 2.14. REJECTION OF ANY AND ALL BiDs.
The School reserves the right {o reject any and/or all bids.
Sec. 2.15. AwaRrD OF CONTRACT.

Sec. 2.15.1. The School shall award a contract to the lowest responsive, responsible bidder
whose bid conforms to this IFB and whose bid will be most advantageous to the School.

Sec. 2.15.2. In considering bids and awarding a contract, the School reserves the right to
waive any or all informalities and irregularities in the procurement process.

Sec. 2.15.3. Upon review of a bidder's qualifications and the determination that the bidder has
previously failed to perform pursuant to the terms and conditions of a contract or that the bidder
is not capable of meeting the contract’s requirements, the School reserves the right to reject the
bidder's bid, even if the bid submitted is the lowest one.,

Sec. 2.15.4. The School reserves the right to accept any bid(s) within thirty (30} calendar days
following the bid opening.

AW, Brown L‘EADERSHIP ACADEMY
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Sec. 2.186, PurcHase ORDER REQUIRED.

Orders may be submitted by felephone, fax, email, or mail. No valid orders will be submitted
without a School approved purchase order number. Any additional agreements/contracts to be
signed by the School shall be included with the bid.

Sec. 2.17. INVOICE.

Sec. 2.17.1. To receive payment for goods provided and/or services rendered, the bidder
must submit a separate invoice, in duplicate, for each purchase order that includes the
following:

(a) are addressed to: AW. Brown Leadership Academy, ATTN.: Business Office, 3810
West Red Bird Lane, Dallas, TX 75237;

(b) the correct purchase order number issued by the School; and
(c) itemizes only the vended meals that have been served,

Sec. 2.17.2. Discounts will be faken from the date of receipt of goods or receipt of invoice,
whichever is later. As pertains to this contract, the date of payment will be considered the date
payment is mailed. If no discount is offered or accepted, payment terms will be net thirty (30)
days.

Sec. 2.18. Taxes.

The Schocol is exempt from all applicable Federal and State Tax. Tax-exempt information will be
furnished upon request. Please contact Wanda Peer, Director of Purchasing -
wpeer@awbrown.org.

Sec. 2.19. Use oF Branp Names.

The use of brand and manufacturer's names is for the purpose of brevity in establishing type
and quality of merchandise and is not restrictive. Manufacturer, trade and/or brand name must
be indicated for each article and when omitted, the Schoo! will consider the bid to be as
specified. lllustrations and complete description must be included with the bid if the bid states
other than specified.

Sec. 2.20. UNDUE INFLUENCE.

In order to ensure the integrity of the selection process, bidder's officers, employees, agents or
other representatives shall not lobby or attempt to influence a vote or recommendation related
to the bidder's response, directly or indirectly, through any contact with School board members
or other School officials from the date this solicitation is released until the award of a contract by
the School’s Board of Directors.

AW. BrownN LEADERSHIF ACADEMY
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Sec. 2.21. PaymenT TERMS.

Unless a prompt payment discount with a payment term of at least ten (10) days is offered and
accepted by the School, payment terms shall be Net thirty (30) days from date of acceptance or
receipt of a properly prepared and submitted invoice, whichever is later.

Sec. 2.22. ConTracTUAL RELATIONSHIP,

Nothing herein shall be construed as creating the relationship of employer or employee between
the School and the bidder or between the School and the bidder's employees. The School shall
not be subject to any obligation or liabilities of the bidder or bidder's employees incurred in the
performance of the contract unless otherwise herein authorized. Neither the bidder nor bidder's
employees shall be entitled to any of the benefits established for School employees, nor be
covered by the School’s Workers’ Compensation Program.

Sec. 2.23. FunD AVAILABILITY.

Any contract resulting from this solicitation is contingent upon the continued availability of
appropriations and is subject to cancellation, without penalty, either in whole or in part, if funds
are not appropriated by the School's Board of Directors or otherwise not made available to the
School.

Sec. 2.24. Loss o FUNDING AND COMMITMENT OF CURRENT REVENUE.

Termination of the agreement arising from this IFB under this paragraph is to be considered
Termination for Non-Appropriation of Funds. The School shall have the continuing right to
terminate any agreement arising from this IFB at the end of each fiscal year or end of the
special revenue fund or grant during the term of the agreement with regard to any services to be
performed after the end of such fiscal year or end of the special revenue fund or grant, without
the School incurring any liability to bidder as a result of such termination, including early
termination charges. If the School terminates this agreement pursuant to this paragraph, bidder
will have the right to collect and retain payment for services rendered to the School through
termination date but shall not be entitled to any early termination charges.

Sec. 2.25. ENFORCEMENT.

It is acknowledged and agreed that bidder's services to the School are unique, which gives
bidder a peculiar value to the School and for the loss of which the School cannot be reasonably
or adequately compensated in damages. Accordingly, bidder acknowledges and agrees that a
breach by bidder of the provisions hereof will cause the School irreparable injury and damage.
Bidder therefore expressly agrees that the School shall be entitled to injunctive and/or other
equitable relief in any court of competent jurisdiction to prevent or otherwise restrain a breach of
an agreement arising from this IFB, but only if the School is not in breach of any such
agreement.

AW, BROWN LEADERSHIP ACADEMY
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Sec. 2.26. GOoVERNMENTAL IMMUNITY.

NOTWITHSTANDING ANYTHING TO THE CONTRARY IN THIS AGREEMENT, BIDDER ACKNOWLEDGES, STIPULATES AND
AGREES THAT NOTHING IN AN AGREEMENT ARISING FROM THIS [FB SHALL BE CONSTRUED AS A WAIVER OF ANY
STATUTORY OR GOVERNMENTAL IMMUNITY FROM SUIT AND LIABILITY TO SCHOOL UNDER APPLICABLE LAWY,

Sec. 2.27. LimiTaTiONS.

THE PARTIES ARE AWARE THAT THERE ARE CONSTITUTIONAL AND STATUTORY LIMITATIONS ON THE AUTHORITY OF
THE SCHOOL (A GOVERNMENTAL AND PUBLIC ENTITY) TO ENTER INTO CERTAIN TERMS AND CONDITIONS OF THE
AGREEMENT, INCLUDING, BUT NOT LIMITED TO, THOSE TERMS AND CONDITIONS RELATING TO LIENS, ON THE
SCHOOL'S PROPERTY; DISCLAIMERS AND LIMITATIONS OF WARRANTIES; DISCLAIMERS AND LIMITATIONS OF LIABILITY
FOR DAMAGES; WAIVERS, DISCLAIMERS AND LIMITATIONS OF LEGAL RIGHTS, REMEDIES, REQUIREMENTS AND
PROCESSES, LIMITATIONS OF PERIODS TO BRING LEGAL ACTION, GRANTING CONTROL OF LITIGATION OR
SETTLEMENT TO ANOTHER PARTY; LIABILITY FOR ACTS OR OMISSIONS OF THIRD PARTIES; PAYMENT OF ATTORNEY'S
FEES; DISPUTE RESOLUTION; INDEMNITIES; AND CONFIDENTIALITY (COLLECTIVELY, THE “LIMITATIONS"), AND TERMS
AND CONDITIONS RELATED TO THE LIMITATIONS WILL NOT BE BINDING ON THE SCHOOL EXGEPT TO THE EXTENT
AUTHORIZED BY THE LAWS AND CONSTITUTION OF THE STATE ofF TExas.

Sec. 2.28. GRATUITIES.

The School may, by written notice to the contractor, cancel any agreement without liability to the
School if it is determined by the School that gratuities, in the form of entertainment, gifts, or
otherwise, were offered or given by the contractor, or any agent or representative of the
contractor, to any officer or employee of the School with a view toward securing a contract or
securing favorable treatment with respect to the awarding or amending, or the making of any
determination with respect to the performing of such a contract. In the event this contract is
cancelled by the School pursuant to this provision, the School shall be entitied, in addition to
any other rights and remedies, to recover or withhold the amount of the cost incurred by the
contractor in providing such gratuities.

Sec. 2.28. ASSIGNMENT-DELEGATION,

No right or interest in this contract shall be assigned or delegation of any obligation made by the
contractor without the written authorization of the School. Any attempted assignment or
delegation by the contractor shall be wholly void and totally ineffective for all purposes unless
made in conformity with this paragraph.

Sec. 2.30. WalveRr,

No claim or right arising out of a breach of any contract can be discharged in whole or in part by
a waiver or renunciation of the claim or right unless the waiver or renunciation is supported by
consideration and is in writing signed by the aggrieved party.

Sec. 2.31. MODIFICATIONS.

The contract may only be modified by a written agreement signed by authorized agents of each
party.

AW. Brown LeapersHIP ACADEMY
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Sec. 2.32. INTERPRETATION OF EVIDENCE.

No course of prior dealings between the parties and no usage of the trade shall be relevant to
supplement or explain any term used in a contract. Acceptance or acquiescence in a course of
performance rendered under a contract shall not be relevant to determine the meaning of the
contract even though the accepting or acquiescing party has knowledge of the performance and
opportunity for objection. Whenever a term defined by the Uniform Commercial Code is used in
the contract, the definition contained in the Code is to control.

Sec, 2.33. APPLICABLE LAw.

This contract shall be governed by the policies of the School’s Board of Directors, the laws of
the State of Texas and the Uniform Commercial Code. Wherever the term “Uniform Commercial
Code" is used, it shall be construed as meaning the Uniform Commercial Code as adopted in
the State of Texas as effective and in force on the date of this contract. The School’s Board
Policies can be accessed at www.awbrown.org.

Sec. 2.34. ADVERTISING.

Contractor shall not advertise or publish, without the School's prior consent, the fact that the
School has entered into any contract, except to the extent necessary to comply with proper
request for information from an authorized representative of the federal, state or local
government.

Sec. 2.35. LecaL VENUE,

Both parties agree that the venue for any litigation arising from the contract shall lie in Dallas
County, Texas.

Sec. 2.36. TERMINATION.

The School reserves the right to terminate all or any part of the undelivered portion of any order
resulting from this IFB with thirty (30) days written notice upon default by the contractor, for
delay or nonperformance by the contractor, or if it is deemed in the best interest of the School,
for convenience.

Sec. 2.37. RecorD KeERING.

The School, the United States Department of Education, the Comptroller General of the United
States, or any other duly authorized representative must have access to any books, documents,
papers, and records of the successful bidder that are directly pertinent to a federal program for
the purpose of making audits, examinations, excerpts, and transcriptions.

Sec. 2.38. DEBARMENT AND SUSPENSION.

Neither the bidder nor any of its officers, directors, owners, members, employees or agents is
listed on the General Services Administration's List of Parties Excluded from Federal
Procurement or Nonprocurement Programs in accordance with E.O. 12549 and E.O.
12689—Debarment and Suspension. This list contains the names of parties debarred,
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suspended, or otherwise excluded by agencies, and contractors declared ineligible under
statutory or regulatory authority other than E.O. 12549,

Sec. 2.39. RigHTs To InvenTioNs Mabe UNDER A CONTRACT OR AGREEMENT,

The bidder acknowledges and agrees that any intellectual property, processes, procedures or
product developed in furtherance of a contract between the successful bidder and the School
belongs to the School as work-for-hire and all rights are reserved by the School and/or the
federal government in accordance with applicable federal law.

Sec. 2.40, INELIGIBILITY FOR NONPAYMENT OF CHILD SUPPORT.

Pursuant to Texas Family Code §231.006(d), regarding child support, the bidder certifies that
the bidder is not ineligible to receive funds under a contract paid by state funds and
acknowledges that any agreement between the successful bidder and the School may be
terminated and payment may be withheld if this certification is inaccurate.

AW, BrowN LEADERSHIP ACADEMY
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Sec. 3. SPecIFic TERMS AND CONDITIONS.

Sec. 3.1. Meal REQUREMENTS.

In the execution of the contract, the successful bidder agrees to comply with the regulations set
forth in Parts 210 and 220 of Titie 7 of the Code of Federal Regulations (“7 CFR") and Part 200
of 2 CFR. Importantly, the successful bidder agrees to comply with the meal requirements for
lunches and afterschool snacks promulgated in 7 CFR §210.10 and the meal requirements for
breakfasts set forth in 7 CFR §220.8. Additionally, the successful bidder agrees to meet or
exceed the meal requirements established by the U.S. Department of Agriculture and Texas
Department of Agriculture.

Sec. 3.2 EauaL OPPORTUNITY.

In the execution of the contract, the successful bidder agrees, consistent with the School's
policy, not to discriminate on the basis of race, color, refigion, sex, gender, national origin, age,
disability, veteran’s status, or any other basis protected by faw.

Additionally, except as otherwise provided under 41 CFR 60, all contracts that meet the
definition of “federally assisted construction contract” in 41 CFR 60-1.3 must include the equal
opportunity clause provided under 41 CFR 80—1 4(b}), in accordance with Executive Order
11246, "Equal Employment Opportunity” (30 FR 12319, 12935, 3 CFR 19641965 Comp., p.
339), as amended by Executive Order 11375, “"Amending Executive Order 11246 Relating to
Equal Employment Opportunity,” and implementing regulations at 41 CFR 60, “Office of Federal
Contract Compliance Programs, Equal Employment Opportunity, Department of Labor.”

Sec. 3.3, CerTiFicaTE REQUIRED.

The successful bidder must provide a copy of a current state or local health certificate for each
food preparation facility that it will utilize for this IFB as Form N,

Sec. 3.4. INSURANCE.

The successful bidder will carry and maintain Workers’ Compensation, General Liability, and
Fidelity Bonding insurance. A Certificate of Insurance {or notarized copy of said certificate) must
be furnished with the bid as Form O,

Sec. 3.5. BackerounD CHECK,

The successful bidder must comply with the requirements of Texas Education Code § 22.0834
by working with the Texas Department of Public Safety to undertake a criminal history
background check on all persons that are assigned to work at the School and that will have
continuing duties related to the provision of goods and/or services and who has or will have
direct contact with students. Any expenses associated with the background checks shall be
borne by the successful bidder. No employee, agent, representative, volunteer, applicant for
employment, or other person associated with the successful bidder who has been convicted of a
felony or misdemeanor involving moral turpitude shall be permitted to perform services for the
School. The successful bidder shall certify that it will ensure that this requirement is met.
Fingerprinting records and records of compliance with Texas Education Code § 22.0834 will be
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available to the School for inspection and review during normal business hours of the successful
bidder and upon the request of the School or governmental authorities.

If an employee, representative, and/or agent of the successful bidder is determined to be
ineligible to work at a Texas public school, such employee, representative, and/or agent shall
not be eligible to provide services to the School. The School reserves the right to refuse entry
onto its school grounds to any individual whose background check does not meet the
requirements established by the School pursuant to Texas law.

The successful bidder shall submit Form M.
Sec. 3.6. STUDRENT INFORMATION,

Bidder acknowledges and agrees that certain federal and state laws protect the privacy interests
of students and parents with regard to educational and health records maintained by the School,
including, without limitation, the Family Educational Rights and Privacy Act (“FERPA"), 20 USC
§ 1232g, and the Health Insurance Portability Accountability Act of 1996 {"HIPAA") Pub. L. No.
104-191, 110 Stat. 1936. The School may determine that the successful bidder has a legitimate
educational interest in the educational records, as that term is defined under FERPA, of the
School's students, and the successful bidder is an agent of the School solely for the purpose of
providing services to the School. The selected bidder and the selected bidder's personnel, if
any, shali maintain the confidentiality of student and medical records and comply with the
requirements of FERPA, HIPAA, and all other applicable law with respect to the privacy of
student records. This provision shall survive the termination of any agreement between the
School and the successful bidder. Upon the termination of any agreement between the School
and the successful bidder, the successful bidder will return to the School all student records,
documentation, and other items that were used, created, or controlled by the successful bidder.

Sec. 3.7. INTELLECTUAL PROPERTY.

Bidder acknowledges that, in connection with this IFB, it may have access to or create (alone or
with others) confidential and/or proprietary information that is valuable to the School. For
purposes of this IFB, “Confidential Information” shall include but not be limited to:

(a) Information relating to the School's financial, regulatory, personnel, or operational
matters;

(b) Information relating to the School's clients, customers, beneficiaries, suppliers, donors,
employees, volunteers, sponsors, or business associates and partners;

(c) Trade secrets, know-how, inventions, discoveries, techniques, processes, methods,
formulae, ideas, technical data and specifications, testing, methods, research, and
development activities, and computer programs and designs;

(d) Contracts, product plans, sales and marketing plans, and business plans; and
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(e) All information not generally known outside of the School’s business, regardless of
whether such information is in written, oral, electronic, digital, or other form, and
regardless of whether the information originates from the School or its agents.

The term “Confidential Information” does not include the following:

(a) Information available to the public through no wrongful act of the receiving party;
(b} Information that has been published; and
{c) Information required in response to subpoena, court order, court ruling, or by law.

Bidder agrees that it will not, at any time during or after termination of this IFB or any centract
between the successful bidder and the School, use or disclose any confidential information or
trade secrets of the School to any person or entity for any purpose whatsoever without the prior
written consent of the School, unless and except as otherwise required by applicable federal or
state [aw, including but not limited to the Texas Public Information Act.

Bidder agrees to release to the School all records and supporting documentation related to the
services provided under this IFB or any contract between the successful bidder and the School
upon completion of the services and/or termination of the contract,

A W. Brown LEADERSHIP ACADEMY
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Sec. 4. SPECIFICATIONS.

Sec. 4.1. OVERVIEW.

AW. Brown Leadership Academy doing business as A.W. Brown Leadership Academy
(“School”) seeks bids from qualified companies to provide vended meals at its campuses. The
School intends to award one or multiple contracts to a vendor(s) to provide vended meals at its
campuses.

Sec. 4.2. UniTizeo MEALS.

Bidders shall agree to deliver unitized meals for breakfast, lunch and after-school snacks
including milk, to the campuses identified in Table A, Sec. 1.3.

Sec. 4.3. FrReEQUENCY OF MEALS.

The successful bidder(s) shall agree to deliver meals five (5) days a week in accordance with
the School's academic calendar made a part of this IFB as Appendix A. As appropriate and
necessary and in a manner conforming to the School’s academic calendar, the bidder(s) shall
follow the academic calendar in determining days of delivery and days on which no meals will
be ordered. The Schoo! shall provide written notice to the bidder(s) of any changes to the
academic calendar within ten (10) business days of said change.

Sec. 44. Deuvery oF MeaLs.

Sec.4.4.1.  The successful bidder(s) shall agree to deliver meals at each campus identified in
Table A, Sec. 1.3, in accordance with the following schedule.

[ Table C: Meal Delivery Schedule. |

Breakfast | Lunch Afternoon
: ' Snacks

~6:30am. | 9:00a.m. 9:00 a.m.

Sec.4.4.2. The School may reject any meal that is delivered other than as agreed at Table
C.

Sec. 4.4.3. The successful bidder shall agree to deliver all meals, including beverages, in
appropriate containers at proper temperatures, as specified in the Texas Unified Nutrition
Program System (“TX-UNPS”) maintained by the Texas Department of Agriculture (“TDA").

Sec. 4.5. MEAL REQUIREMENTS.

Sec. 4.5.1. The successful bidder(s) shall agree to furnish and serve a reimbursable
breakfast, lunch and snack in accordance with U.S. Department of Agriculture (“USDA") and
TDA meal patterns.

Sec. 4.5.2.  Being that the School participates in the School Breakfast Program (*SBP") and
National School Lunch Program ("NSLP"), surplus food commodities are available for use in the
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SBP and NSLP. The School intends for surplus food commodities to be included in menus to
the greatest extent feasible.

Sec.4.53.  The successful bidder shall agree to ensure that all food meets the requirements
promulgated by the American Dietetic Association relating to salt, fow sugar, low fat and high
fiber.

Sec.4.54.  The successful bidder shall agree to meet all applicable recommended daily
allowances adopted by the USDA and TDA.

Sec. 4.5.5.  The successful bidder shali agree to provide four food servers for each campus
identified by this IFB. Each server must have a criminal history background check and the
requisite licensing or certification for food handling. Food servers are responsible for serving
each meal to the students in appropriate portions. The School will provide cashiers for each
campus.

Sec. 4.6, Buy AMERICAN.

In accordance with 7 CFR §§ 210.21(d) and 220.16(d), the successful bidder(s) shall agree to
purchase, to the maximum extent practicable, domestic commodities or products. Although an
exception to this legal requirement may be available, the bidder(s) shall first seek and utilize an
alternative to purchasing non-domestic food products.

Sec. 4.7. SrPoiLED or UNwHOLESOME MEALS.

The School shall reject any and all meals that are spoiled or unwholesome at the time of
delivery or which otherwise fail to conform to the meal requirements set forth in Sec. 3.1 and 4.5
of this IFB.

Sec. 4.8. VariaNCES IN MeaL ORDERS,

Although the School shall endeavor to provide to the successful bidder an accurate count of the
meals that must be provided for breakfast, lunch and afternoon snacks, bidders should include
in the bid a provision for accommodating unplanned variances in meal orders. In this event, the
successful bidder(s) shall only invoice the School for the actual number of meals consumed by
students.

Sec. 4.9, SpeciaL Meads.

Sec. 4.9.1. Occasionally, the School may order special food services or cancel for functions
other than the regular lunch periods. Bidders should include in the bid a provision for
accommodating such special requests.

Sec.4.8.2.  The School intends and plans to take students on field trips. In this event, the
School shall provide written notice to the successful bidder(s) of any such event(s) at least ten
(10) business days prior to the trip. As appropriate and necessary, the School may request that
the bidder(s) provide a sack or box lunch to students on a field trip.

AW, BrowN LEADERSHIP ACADEMY
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Sec. 4.10. MeaL ORDERS.

Sec.4.10.1. Two weeks in advance, the School shall submit a written order for meals
pursuant to the following schedule.

Sec. 4.10.2.

. Table D: Meal Order Schedule. . |

“Afternoon
: : _ 0| Snacks
9:00 a.m. on | 9:00 a.m. on | 9:00 a.m. on
the day prior | the day of | the day prior
to delivery delivery to delivery

‘Breakfast | Lunch

Sec. 4.10.3. In the event that additional meals are required, the School shall be allowed to
order additional meals. Alternatively, the successful bidder(s) may accommodate this request
under Sec. 4.7 of this IFB,

Sec. 4.10.4. The successful bidder shall provide to the School a standard daily order form to
be used to submit meal orders to the bidder. The bidder's form must provide for the district and
separate ordering of each meal.

Sec. 4.11. MeaL SuppLIES aND FooD.

Sec. 4.11.1.  The successful bidder(s) shall provide all forks, spoons, napkins, bowls, plates,
cups, caps or hair nets, and serving gloves, all of which shall be disposable items. These items
shall be used for the sole purpose of serving meals and snacks to students. The successful
bidder(s) shall provide the School with a two-week inventory based upon the average daily
meals ordered in the previous month plus adjustments for actual increases to the quantity of
meals ordered.

Sec. 4.11.2. The successful bidder(s) and the School agree to use all the food supplied by the
bidder and stored by the School for the sole purpose of meeting menu requirements. This
includes, but is not necessarily limited to: bread, dry cereal, jelly, juice, ketchup, peanut butter,
mayonnaise, mustard, and salad dressing.

Sec.4.11.3. The School shall store all items provided by the bidder under Sec. 4.10.1 and
4.10.2 above until consumed.

Sec.4.12. Focob PreParaTiON FACILITIES.

The successful bidder(s) shall make its food preparation facilities available for inspection by
USDA, TDA, the School or any other state or local governmental agency with jurisdictional
authority.

AW, Brown LEADERSHIP ACADEMY
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Sec. 4.13. VEHICLES AND EQUIPMENT.

Sec.4.13.1.  The successful bidder(s) shall provide all vehicles necessary to transport meals
from its food preparation facility(s) to each campus, ensure that the drivers of said vehicles are
licensed and its vehicles are adequately insured. The School shall not assume any liability or
responsibility for the bidder’s failure to meet the requirement set forth in this subsection.

Sec.4.13.2.  The successful bidder(s) shall provide equipment of proper quality and adequate
size and in sufficient quantity as necessary to serve meals to students. This includes, but is not
necessarily limited to: can openers, food warmers or steam tables, milk coolers, refrigerators,
freezers, non-disposable scoops or ladles, toasters, and all other necessary serving appliances
and utensils. The successful bidder(s) shall loan said equipment to the School at no additional
cost. The School shall store said equipment at its campuses during the term of this contract and
the bidder is responsible to clean said equipment daily. The School agrees to be responsible for
and to safeguard said equipment. In the event of loss, the School agrees to replace the
equipment at cost.

Sec. 4.14. MAINTENANCE AND PRODUCTION OF RECORDS.

Sec. 4.14.1.  The successful bidder(s) shall prepare production records, delivery tickets,
necessary for the TX-UNPS and shall submit said records to the School on a monthly basis with
its invoice.

Sec.4.14.2.  Upon a written request from the USDA, TDA, the School or other governmental
agency with jurisdictional authority, the successful bidder(s) shall produce and make readily
available for inspection any and all records relating to this IFB and contract.

Sec. 4.14.3.  The successful bidder shall maintain any and all records relating to this IFB and
contract for five (5) years after the contract ends or until all audits and investigations are
concluded.

Sec. 4.15. HeaLTH CERTIFICATIONS.

The successful bidder(s) shall obtain, maintain and provide a current state or local health
certificate for each food preparation facility and shall ensure that all health and sanitation
reguirements are met at all times.

Sec. 4.16. ConTracT TerMm,

Sec. 4.16.1.  The successful bidder(s) shall furnish and serve meals as ordered by the School
from the first day of the school year, August 8, 2020, to the last day of the school year, May 20,
2021.

Sec.4.16.2. At its sole discretion, the School may renew this contract up to four {4) times.
Each renewal shall be effective for only one (1) additional school year and shall commence on
the first day of the school year and shall conclude on the last day of the school year.

Sec.4.16.3. The School may provide a summer school program to its students and during
said program provide meals and snacks to its students. This IFB and the resulting contract shall
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extend to the School’s summer program and its related meal and snack service. Accordingly,
the successful bidder(s) will be able to participate in the School's summer meal and snack
program under this IFB and contract.

Sec.4.16.4. The School and the successful bidder(s) may renegotiate the price quoted on
Form C prior to any renewal to the extent that the Consumer Price Index for All Urban
Consumers, as published by the U.S. Department of Labor, Bureau of Labor Statistics, Food
Eaten Away from Home (South-Size Class B/C) (“CPI"). If agreed-upon by the School and
bidder(s), the School and bidder(s) shall amend this contract to reflect the renegotiated price,
including a price/cost analysis that takes into account the change in CPI.

Sec. 4.17. TeERMINATION FOR CAUSE OR CONVENIENCE.

Sec. 4.17.1.  As set forth in this IFB at Sec. 2.23, 2.24 and 2.36, the contract arising from this
IFB may be terminated at any time for any reason by the School by giving thirty (30) days’
written notice to the contractor. In the event of termination by the School or the contractor prior
to the expiration of this contract, the contractor shall only be entitied to receive just and
equitable compensation for any meals consumed by students up to and through the termination
date. Upon termination of this contract, or whenever requested by the parties, each party shall
immediately deliver to the other party all property in its possession or under its care and control
belonging to the other party. Additionally, this contract depends upon the continued availability
of appropriated funds and, as applicable, expenditure authority from the grantor agency for the
activities and purpose pertaining to this contract. If, for any reason, the School is unable to
secure an appropriation of funds or approval for the expenditure of grant funds for this contract
from the grantor agency or funds become unavailable by operation of law or the reduction of
federal or state funds by the federal or state governments, this contract may be terminated by
the School. Termination under this clause and provision is not a default and does not give rise
to the contractor to assert a claim against the School.

Sec.4.17.2. This contract may be terminated by either party in the event of substantial failure
by the other party to fulfill its obligations under this contract through no fault of the terminating
party. However, the terminating party must first provide the aggrieving party an opportunity to
address its failure. Such opportunity must be conveyed by the terminating party to the
aggrieving party in writing (delivered via certified mail, return receipt requested) at least thirty
(30) days written prior to the effective date of the contract's termination. At its option, the
aggrieving party may request an opportunity to consult with the terminating party, which such
opportunity shalt not be unreasonably denied or withheld by the terminating party.

Sec.4.17.3.  Although not all-inclusive, the following constitute grounds for terminating this
contract.

{(a) Contractor's failure to adhere to the terms, conditions, specifications or other
requirements of this IFB and contract.

(b) Contractor's delivery of any meals, including beverages and snacks, that do not
conform to USDA, TDA and other applicable requirements, as set forth in this IFB and
contract.
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(c)

(d)
(e)

Contractor's delivery of any substitutions that differ from those agreed-upon by the
School.

Contractor’s failure to adhere to the delivery schedules set forth in this IFB and contract.

Contractor's failure to maintain a current health certificate for each food preparation
facility and to meet all health and sanitation requirements at all times.

Sec. 4.18. MINIMUM QUALIFICATIONS.

To be considered for this [nvitation for Bids (“IFB”), bidders shall meet the following
qualifications..

(a)

(b)

(c)

(d)

Bidder must be incorporated or licensed to do business in the State of Texas and must
be in good standing with the State of Texas.

Bidder must have working knowledge of and be in compliance with all state, county and
city health and sanitation requirements.

Bidder, its subcontractor or its key personnel must have a minimum of five (5) years'
experience providing vended meals that conform with USDA and TDA meal
requirements.

Bidder, its subcontractor or its key personnel must have worked on at least three (3)
comparable commercial accounts.

Bidder must have a food preparation facility(s) within a twenty-five mile radius from the
School's campuses identified in Table A, Sec. 1.3, to accommodate the bidder's timely
delivery of hot meals to students.
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Sec. 5. REquired Bip CONTENT AND SUBMISSION.

Instructions to bidder: Bidder must submit information responsive to the requirements and
specifications set forth on Form C. To the degree appropriate, bidder must identify and describe
any deviations and exceptions to the terms, conditions, specifications, or other requirements of
the Invitation for Bids (“IFB").

Bidder must submit the required forms included in Section 7 of this IFB in the order indicated on
Form B. Bidder must submit two (2) copies of the bid in a securely sealed envelope, or other
appropriate package adequate to conceal and contain the contents prior to the due date and
time noted below, clearly marked with the IFB identification number and title and addressed as
follows:

AW. Brown Leadership Academy

ATTN.: Purchasing Department (2020IFB01: Vended Meals)
3810 West Red Bird Lane

Dallas, TX 75237

Bids for 20201FB01, Vended Meals, will be accepted until the opening on Friday, May 22, 2020
at 3:00 p.m. at the address indicated above.
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Sec. 6. EvaLuaTion MATRIX.

Sec. 6.1. MANDATORY CRITERIA.

To be considered for a contract, bidders must meet all of the following requirements.

()

(b)

(f)
(9)

Bidder must be incorporated or licensed to do business in the State of Texas and must
be in good standing with the State of Texas.

Bidder must have working knowledge of and be in compliance with all state, county and
city health and sanitation requirements.

Bidder, its subcontractor or its key personnel must have a minimum of five (5) years’
experience providing vended meals that conform with U.S. Depariment of Agriculture
and Texas Department of Agriculture meal requirements.

Bidder, its subcontractor or its key personnel must have worked on at least three (3)
comparable commercial accounts.

Bidder must have a food preparation facility(s) within a twenty-five radius from the
School's campuses identified in Table A, Sec. 1.3, to accommodate the bidder's timely
delivery of hot meals to students.

Bidder is not indebted to the School.

Bidder is a responsible bidder as determined under Sec. 6.3.

Sec. 6.2, Cost CRITERIA.

The School shall select the bid(s) that meet the requirements of this Invitation for Bids ("IFB") at
the lowest price.

Sec. 6.3. OTHER CRITERIA.

The Scheol shall evaluate all bids on the following criteria solely for the purpose of determining
if the bidder is a responsible bidder.

(a)
(b)
()
(d)

The reputation of the vendor and of the vendor's goods or services (40 points).
The quality of the vendor's goods or services {30 points).
The extent to which the goods or services meet the School's needs (20 poinis).

The total long-term cost to the School to acquire the vendor's goods or services (10
points).
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Sec. 7. REQuUIRED FoORMS.

Instruction to Bidder: The forms included in this section must be completed legibly, either
handwritten or typed. Where required, a duly authorized representative must initial and sign
forms in blue ink. Failure to complete the forms pursuant to this and other instruction will
disqualify the bid.

(The rest of this page was intentionally left blank.)
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Form A: Cover SHeET.
(Last Updated: July 23, 2019)

Bid to [CHARTER HOLDER] for
2020iFB01.: Vended Meals

Instruction to Bidder: This form must be completed legibly, either handwritten or typed. A duly
authorized representative must sign this form in blue ink. Failure to complete this form pursuant
to this and other instruction shall disqualify the bid.

Company Name:

Company Website:

Company Address:

Employer |dentification Number:

Telephone Number: Fax Number:

Name of Authorized Representative:

Title of Authorized Representative:

| certify that | am a duly authorized representative of the company identified on this form and,
pursuant to said authorization, hereby submit a bid for the Invitation for Bids (IFB) identified
above. | acknowledge that the company is solely responsible for accurately and completely
preparing and submitting a timely and responsive bid and for clarifying, in writing, any IFB
requirement, | also acknowledge that [CHARTER HOLDER] doing business as [CHARTER
SCHOOL] (the "School") is not responsible for accurately and completely preparing and
submitting a timely and responsive bid and, therefore, shall not take any action {o this effect. In
preparing the bid, | hereby represent that none of the IFB content was aitered in any respect
and that, should the contrary be found to be true, the bid shall be disqualified and removed from
further consideration. | attest that the company's bid fully conforms o the instructions and
requirements set forth in the IFB, including the date and time by when, and no later, a
responsive bid shall be filed. Lastly, | also stipulate that the company’s bid shall provide the
vended meals as set forth thereon and in accordance with the terms and provisions published in
the above identified IFB, unless modifications or alterations are clearly identified in the bid
submitted and are accepted, in writing, by the School,

Signature of Authorized Representative Date Signed

AW Brown LEADERSHIP“;\’(’}.;.DEMY
Pace 26 of 55



IFB ID# 20201FB01: VEnpeD Meats
May 4, 2020

Form B: CHECKLIST.
(Last Updated: July 23, 2019)

Instruction_to Bidder: Bidder should use this checklist to ensure that all required forms are
included in the bid in the order indicated hereon.

Required Initials
qurm LI Required Forms sl
included Order q Signature
nclude Required
1 Form A: Cover Sheet. Yes
| 2 Form B: Checklist. Yes
3 Form C: Bid. Yes
4 Form D: Deviations and Exceptions. Yes
5 Form E: References. Yes
6 Form F: Affidavit of Non-Collusion, Non-Conflict
of Interest, and Anti-Lobbying. Yes
7 Form G: Felony Conviction Disclosure Y
es
Statement.
8 Form H: Criminal History Review of Bidder Yes
Employees.
9 Form [: Certification Regarding Debarment,
Suspension, Ineligibility and Voluntary Exclusion Yes
— Lower Tier Covered Transactions.
10 Form J: Contract Provisions. Yes
i 11 Form K: Conflict of Interest Questionnaire. Yes
12 Form L: Child Support Certification. Yes
13 Form M: IRS Form W-9. Yes
14 Form N: Health Certificate. Yes
15 Form O: Certificate of insurance Yes
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Form C: _ BI_DT__ -
(Last Updated: July 23, 2019)

Instruction to Bidder: This form, and the responsive information solicited hereon, must be
completed legibly, either handwritten or typed. The duly authorized representative identified on
Form A must initial and sign this form in blue ink. Failure to complete this form and to provide
the requisite information pursuant to this and other instruction shall disqualify the bid.

I, the undersigned agent for ("Bidder"), certify that
Bidder:

(1) Carefully examined the all sections of the Invitation for Bids (IFB), including the Notice,
General Information, Standard Terms and Conditions, and the Specific Terms and
Conditions;

(2) Hereby bids and agrees to furnish vended meals in strict compliance with the terms,
conditions, and specifications at the prices quoted on this Form C;

(3) Affirms that, to the best of Bidder's knowledge, the bid was prepared independently and
submitted without colluding with anyone to obtain information or gain any favoritism that
would in any way limit competition or give them an unfair advantage over other bidders in
the award of this IFB;

(4) Understands that [CHARTER HOLDER] doing business as [CHARTER SCHOOL] (the
“School”) reserves the right to accept or reject any or all bids and alternates and waive all
informalities and irregularities;

(5) Agrees that this bid shall be completed within the time frame set forth and at no additional
cost to the School for unexpected or unforeseen circumstances;

s

(6) Represents that Bidder is not indebted to the School, as this shall be basis for having its
bid disqualified and removed from further consideration; and

(7) Acknowledges receipt of the following addendums, which are incorporated to the IFB by
reference, by initialing the number of the addendum below and agrees to email [Wanda
Peer] at wpeer@awbrown.org to verify outstanding addenda, recognizing that the
Bidder’s failure to acknowledge outstanding addenda is cause for disqualification.

Acknowledge that Addendum No. 1, dated [INSERT DATE HERE.], was received.
(Initial)

Acknowledge that Addendum No, 2, dated [INSERT DATE HERE.), was received.
(Initial)

- Acknowledge that Addendum No. 3, dated [INSERT DATE HERE.], was received.
(Initial)
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Signature of Autheorized Representative Date Signed
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Form C: Prices.

Instruction to Bidder: This section, and the responsive information solicited hereon, must be
completed legibly, either handwritten or typed. Failure to complete this form and to provide the
requisite information pursuant to this and other instruction shall disqualify the bid. Any
deviations and exceptions must be documented on Form D. Also, refer to Sec. 4.16.4.

l:f; Meal Type Price Per Meal
Breakfast ®
4 Lunch S
3 Afternoon snacks $
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Form D: DEVIATIONS AND EXCEPTIONS.
(Last Updated: July 23, 2019)

Instruction to Bidder: This form must be completed legibly, either handwritten or typed. The
duly authorized representative identified on Form A must sign this form in blue ink. On this form,
identify and describe any deviations and exceptions to the terms, conditions, specifications, or
other requirements of the Invitation for Bids (“IFB"). If necessary, attach additional pages.
[CHARTER HOLDER] doing business as [CHARTER SCHOOL] reserves the right to accept or
reject any bid based upon any deviation(s) or exception(s) identified hereon or any other
modification of the IFB.

The Bidder, named below, hereby declares and represents that it will fully comply with the

terms, conditions, specifications and other requirements set forth in the IFB without deviation
and exception. :

The Bidder, named below, hereby declares and represents that it will fully comply with the

terms, conditions, specifications and other requirements set forth in the IFB except as
follows:

(For additional deviations and exceptions, refer to additional pages attached herewith.)

[, the undersigned agent for (“Bidder”), certify that
Bidder will fully comply with the terms, conditions, specifications and other requirements set
forth in the IFB except as identified and described on this form, including any additional pages
attached hereto.
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Signature of Authorized Representative Date Signed
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Additional Page to Form D.
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FormE: REFERENCES.
(Last Updated: July 23, 2019)

Instruction to Bidder: On this form, identify three (3) organizations, preferably other charter
schools, to which the bidder has provided vended meals of the type solicited in this Invitation for
Bids. This form must be completed legibly, either handwritten or typed. Failure to complete this
form pursuant to this instruction will disqualify the bid.

1. Organization's Name:

Organization’s Address:

Name of Organization’s Representative:

Representative’s Telephone Number:

Representative’'s Email Address:

Description of Contract Deliverables:

2. Organization’s Name:

Organization’s Address:

Name of Organization's Representative:

Representative’s Telephone Number:;

Representative’'s Email Address:

Description of Contract Deliverables:
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3. Organization's Name:

Organization's Address:

Name of Organization's Representative:

Representative’s Telephone Number:

Representative’s Email Address:

Description of Contract Deliverables:
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Form F: ArripaviT oF Non-CoLLusion, NoN-CONFLICT OF INTEREST, AND
ANTI-LOBBYING.
(Last Updated: July 23, 2019}

Instruction to Bidder: This form must be completed legibly, either handwritten or typed. The
duly authorized representative identified on Form A must sign this form in blue ink. Failure to
complete this form pursuant to this and other instruction shall disqualify the bid.

|, the undersigned agent for ("Bidder™), certify that
| am fully informed regarding the accuracy of the following statements to which | attest to on this
form and that the penalties herein are applicable to the company as well as to any person
signing on behalf of the company.

{1} Neither the company nor any of its officers, partners, owners, agents, representatives,
employees, or parties in interest, has in any way colluded, conspired, or agreed, directly or
indirectly with any person, form, corporation or other bidder or potential bidder to receive
any money or other valuable consideration for assistance in procuring or attempting to
procure a contract or fix the prices in the attached bid or the bid of any other bidder, and
further states that no such money or other reward will be hereinafier paid.

{2) No attempt has been or will be made by this company’s officers, employees, or agents to
lobby, directly or indirectly, [CHARTER HOLDER] doing business as [CHARTER
SCHQOL] (the “School") Board of Directors (the “Board”) between bid submission date and
award by the School Board.

(3) No company officer or stockholder is a member of the staff, or related to any employee of
the School except as noted herein below:

Signature of Authorized Representative Date Signed

AW. Brown LEADERSKEIP ACADEMY
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Form G: FeLony ConvicTioN DISCLOSURE STATEMENT.
(Last Updated: July 23, 2019)

Instruction to Bidder: This form must be completed legibly, either handwritten or typed. The
duly authorized representative identified on Form A must sign this form in blue ink. Failure to
complete this form pursuant to this and other instruction shalf disqualify the bid.

Pursuant to Texas Education Code Section 44.034, Notification of Criminal History of
Contractor, "A person or business entity that enters into a contract with a school district must
give advance notice to the district if the person or an owner or operator of the business entity
has been convicted of a felony. The notice must include a general description of the conduct
resulting in the conviction of a felony.” Additionally, in accordance with this state law, “A school
district may terminate a contract with a person or business entity if the district determines that
the person or business entity failed to give notice as required [...] or misrepresented the conduct
resulting in the conviction.” In this event, “The district must compensate the person or business
entity for services performed before the termination of the contract.” Section 44.034 “"does not
apply to a publicly held corporation.”

I, the undersigned agent for ("Bidder”), certify that:
the information concerning notification of felony conviction has been reviewed by me and the
following information furnished is true to the best of my knowledge.

I Bidderis a publicly held corporation; therefore, this reporting requirement is not applicable.
[] Bidderis not owned or operated by anyone who has been convicted of a felony.

O Bidder is owned or operated by the following individual(s) who has/have been convicted of a
felony, as disclosed below:

Name of Individual(s):

General description of the conduct resulting in the conviction of a felony:

Name of Individual:

General description of the conduct resulting in the conviction of a felony:

Signature of Authorized Representative Date Signed
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Form H: CriMiNaL HisTory ReviEw oF BipDER EMPLOYEES,
(Last Updated: July 23, 2019)

Instruction to Bidder: This form must be completed legibly, either handwritten or typed. The
duly authorized representative identified on Form A must initial and sign this form in blue ink.
Failure to complete this form pursuant to this instruction will disqualify the bid.

I, the undersigned agent for {("Bidder™), certify that:

None of the employees of Bidder and any subcontractors are “covered

(Initial) employees” as defined on the instructions to this form. If this box is checked, |
further certify that Bidder has taken precautions or imposed conditions {o ensure
that the employees of Bidder and any subcontractor will not become covered
employees. Bidder will maintain these precautions or conditions throughout the
time the contracted services are provided.

or

Some or all of the employees of Bidder and any subcontractor are “covered
(Initial) employees.” If this box is initialed, | further certify that:

(1) Bidder has obtained all required criminal history and/or fingerprinting record
information regarding its covered employees through the Texas Department
of Public Safety as required by law;

(2) If Bidder receives information that a covered employee subsequently has a
reported criminal history, Bidder will immediately remove the covered
employee from confract duties and notify [CHARTER HOLDER] doing
business as [CHARTER SCHOOL] (the "School”) in writing within three (3)
business days,

{3)  Upon request, Bidder will provide the School with the name and any other
requested information regarding covered employees so that the School may
obtain criminal history record information on the covered employees;

(4) If the School objects to the assignment of a covered employee on the basis
of the covered employee's criminal history record information, Bidder
agrees to discontinue using that covered employee to provide services to
the School; and

(8) All covered employees hired after January 1, 2008 have completed the
required background check process prior to performing any duties related to
the School or having any direct contact with students.

| understand that non-compliance with this certification by Bidder may be grounds for contract
termination and/or barring disqualified persons from performing the waork.

AW, BrowN LEADERSHIF ACADEMY
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Signature of Authorized Representative Date Signed
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Instructions to Form 1.

Texas Education Code § 22.0834 requires entities that contract with school districts or charter
schools to provide services to obtain named based criminal history and/or fingerprinting record
information regarding “covered employees.”

Any contractor interested in participating in the School's purchasing and contracting process
must comply with the requirements of Texas Education Code § 22.0834 by working with the
Texas Department of Public Safety to conduct fingerprint checks on employees prior to being
awarded a contract. Contractors who fail to follow the fingerprint process will not be allowed to
compete for School contracts,

Definitions:

“Covered Employees”. Any employee of a contractor or subcontractor who (1) has or will have
continuing duties related to the contracted services and (2} has or will have direct contact with
students. [CHARTER HOLDER] doing business as [CHARTER SCHOOL] {the “School”) retains
the discretion to determine what constitutes direct contact with students.

“Disqualifying Criminal History”. Any conviction or other criminal information designated by the
School, including one or more of the following offenses:

(1} A felony or misdemeanor offense that would prevent a person from obtaining
certification as an educator under Texas Education Code § 21.060, including:

(a) Crimes involving moral turpitude;

{b} Crimes involving any form of sexual or physical abuse or neglect of a student
or minor or other ilfegal conduct with a student or minor;

{(c) Crimes involving felony possession or conspiracy to possess, or any
misdemeanor or felony transfer, sale, distribution, or conspiracy to transfer,
sell, or distribute any controlled substance defined in Chapter 481, Texas
Health and Safety Code;

{d} Crimes involving school property or funds;

(e} Crimes involving any attempt by fraudulent or unauthorized means to obtain or
alter any certificate or permit that would entitle any person to hold or obtain a
position as an educator;

(fy Crimes occurring wholly or in part on school property or at a school-sponsored
activity; and

(g) Felonies involving driving while intoxicated.

(2) Afelony oiffense under Title 5, Penal Code.

AW, BROWN LEAGERSHIP ACADEMY
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(3) An offense on conviction of which a defendant is required to register as a sex offender.

(4) An offense under the laws of another state or federal law that is equivalent to an
offense under items (2) and (3) above where, at the time the offense occurred, the
victim of the offense was under 18 years of age or was enrolied in a public school.

(5) Any other offense that the School believes might compromise the safety of students,
staff, or property.

AW, Brown LEADERSHIP ACADEMY
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Form I: CERTIFICATION REGARDING DESARMENT, SUSPENSION, INELIGIBILITY AND VOLUNTARY
ExcLusion — Lower Tier CoveReED TRANSACTIONS.
(Last Updated: July 23, 2019)

Instruction to Bidder: This form must be completed tegibly, either handwritten or typed. The
duly authorized representative identified on Form A must sign this form in blue ink. Failure to
complete this form pursuant to this and other instruction shall disqualify the bid.

Pursuant to Executive Orders 12549 and 12689 and the implementing federal regulations in
Parts 180 and 200 of Title 2 of the Code of Federal Regulations relating to debarment and
suspension, [CHARTER HOLDER] doing business as [CHARTER SCHQOL] is prohibited from
contracting with parties that are suspended or debarred ¢or whose owner(s), member(s) and/or
principal(s) and certain employees are suspended or debarred. Bidder must certify that it and its
owner(s), member(s) and/or principal(s) are not suspended or debarred under federal law and
rule.

I, the undersigned agent for {(“Bidder"), certify that
no suspension, debarment, proposed debarment, declaration of ineligibility or voluntary
exclusion from participation is currently in effect, which would otherwise preclude Bidder or its
owner(s), member(s) principal(s) or employees from receiving a federally funded contract under
applicable federal statutes and regulations.

Signature of Authorized Representative Date Signed
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Form J: CoNTRACT PROVISIONS.

{Last Updated: July 23, 2019)

Instruction to Bidder: With respect to the use of federal funds for the procurement of goods

and services, pursuant to § 200.326 of Title 2 to the Code of Federal Regulations (“2 CFR") and
Appendix |l to 2 CFR 200, the following contract provisions are hereby made a part of this
Invitation for Bids and the resulting contract between [CHARTER HOLDER] doing business as
[CHARTER SCHOOL] (“School”} and Bidder. The duly authorized representative identified on
Form A must sign this form in blue ink. Failure to complete this form pursuant to this and other
instruction shall disqualify the bid.

A.

Remedies ior Contract Breach or Violations. Contracts for more than the simplified
acquisition threshold currently set at $250,000 must address administrative, contractual, or
legal remedies in instances where contractors violate or breach contract terms and provide
for such sanctions and penalties as appropriate.

Termination for Cause and Convenience. All contracts in excess of $10,000 must address
termination for cause and for convenience by the School, including the manner by which it
will be affected and the basis for settlement.

Equal Employment Opportunity. Except as otherwise provided under 41 CFR 80, all
contracts that meet the definition of “federally assisted construction contract” in 41 CFR
60-1.3 must include the equal opportunity clause provided under 41 CFR 60-1.4(b), in
accordance with Executive Order 11246, “Equal Employment Opportunity” (30 FR 12319,
12835, 3 CFR 19641965 Comp., p. 339), as amended by Executive Order 11375,
“Amending Executive Order 11246 Relating to Equal Employment Opportunity,” and
implementing regulations at 41 CFR 60, “Office of Federal Contract Compliance Programs,
Equal Employment Opportunity, Department of Labor.”

Davis-Bacon_Act. When required by Federal program legisiation, all prime construction
contracts in excess of $2,000 awarded by School must include a provision for compliance
with the Davis-Bacon Act (40 U.S.C. 3141-3144, and 3146-3148) as supplemented by
Department of Labor regulations (29 CFR 5, “Labor Standards Provisions Applicable to
Contracts Covering Federally Financed and Assisted Construction”). In accordance with
the statute, contractors must be required to pay wages to laborers and mechanics at a rate
not less than the prevailing wages specified in a wage determination made by the
Secretary of Labor. In addition, contractors must be required to pay wages not less than
once a week. School must place a copy of the current prevailing wage determination
issued by the Department of Labor in each solicitation. The decision to award a contract or
subcontract must be conditioned upon the acceptance of the wage determination. School
must report all suspected or reported violations to the Federal awarding agency. The
contracts must also include a provision for compliance with the Copeland “Anti-Kickback”
Act (40 U.S.C. 3145), as supplemented by Department of Labor regulations (29 CFR 3,
“Contractors and Subcontractors on Public Building or Public Work Financed in Whole or
in Part by Loans or Grants from the United States”). The Act provides that each contractor
or subrecipient must be prohibited from inducing, by any means, any person employed in
the construction, completion, or repair of public work, to give up any part of the
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compensation to which he or she is otherwise entitled. The School must report all
suspected or reported violations to the Federal awarding agency.

E. Contract Work Hours and Safety Standards Act. Where applicable, alt contracts awarded
by School in excess of $100,000 that involve the employment of mechanics or laborers
must include a provision for compliance with 40 U.S.C. 3702 and 3704, as supplemented
by Department of Labor regulations (29 CFR 5). Under 40 U.S.C. 3702 of the Act, each
contractor must be required to compute the wages of every mechanic and laborer on the
basis of a standard work week of 40 hours. Work in excess of the standard work week is
permissible provided that the worker is compensated at a rate of not [ess than one and a
half times the basic rate of pay for all hours worked in excess of 40 hours in the work
week. The requirements of 40 U.S.C. 3704 are applicable to construction work and provide
that no laborer or mechanic must be required to work in surroundings or under working
conditions which are unsanitary, hazardous or dangerous. These requirements do not
apply to the purchases of supplies or materials or articles ordinarily available on the open
market, or contracts for transportation or transmission of intelligence.

F. Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the
definition of “funding agreement” under 37 CFR 401.2 (a) and the recipient or subrecipient
wishes to enter into a contract with a small business firm or nonprofit organization
regarding the substitution of parties, assignment or performance of experimental,
developmental, or research work under that “funding agreement,” the recipient or
subrecipient must comply with the requirements of 37 CFR 401, “Rights o Inventions
Made by Nonprofit Organizations and Small Business Firms Under Government Grants,
Contracts and Cooperative Agreements,” and any implementing regulations issued by the
awarding agency.

G. Clean Air Act and the Federal Water Pollution Control Act. Contracts and subgrants of
amounts in excess of $150,000 must contain a provision that requires the confractor to
agree to comply with all applicable standards, orders or regulations issued pursuant to the
Clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water Pollution Control Act as
amended (33 U.S.C. 1251-1387). Violafions must be reported {o the Federal awarding
agency and the Regional Office of the Environmental Protection Agency (EPA).

H. Energy Efficiency Standards and Policies. Mandatory standards and policies relating to
energy efficiency which are contained in the state energy conservation plan issued in
compliance with the Energy Policy and Conservation Act (42 U.S.C. 6201).

I. Debarment and Suspension. A contract award (see 2 CFR 180.220) must not be made to
parties listed on the governmentwide Excluded Parties List System in the System for
Award Management (SAM), in accordance with the OMB guidelines at 2 CFR 180 that
implement Executive Orders 12549 (3 CFR Part 1986 Comp., p. 189) and 12689 (3 CFR
Part 1989 Comp., p. 235), “Debarment and Suspension.” The Excluded Parties List
System in SAM contains the names of parties debarred, suspended, or otherwise excluded
by agencies, as well as parties declared ineligible under statutory or regulatory authority
other than Executive Order 12549.

AW. Brown LEADERSHIP ACADEMY
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J.  Byrd Anti-Laobbying. Confractors that apply or bid for an award of $100,000 or more must

file the required certification. Each tier certifies to the tier above that it will not and has not
used Federal appropriated funds to pay any person or organization for influencing or
attempting to influence an officer or employee of any agency, a member of Congress,
officer or employee of Congress, or an employee of a member of Congress in connection
with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352.
Each tier must also disclose any lobbying with non-Federal funds that takes place in
connection with obtaining any Federal award. Such disclosures are forwarded from tier to
tier.

Procurement of Recovered Materials. School and its contractors must comply with section

6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation and
Recovery Act. The requirements of Section 6002 include procuring only items designated
in guidelines of the Environmental Protection Agency (EPA) at 40 CFR 247 that contain the
highest percentage of recovered materials practicable, consistent with maintaining a
satisfactory level of competition, where the purchase price of the item exceeds $10,000 or
the value of the quantity acquired by the preceding fiscal year exceeded $10,000;
procuring solid waste management services in a manner that maximizes energy and
resource recovery; and establishing an affirmative procurement program for procurement
of recovered materials identified in the EPA guidelines.:

[, the undersigned agent for the company named below, represent that the company agrees to
the contract provisions set forth on this form.

Company Name:

Signature of Authorized Representative Date Signed

AW, Brown LEADERSHIP ACADEMY
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Form K ConrLicT oF INTEREST QUESTIONNAIRE.
(Last Updated: July 23, 2019}

Instruction to Bidder: The Texas Ethics Commission Form CIQ, Conflict of Interest
Questionnaire, that follows this page must be completed legibly, either handwritten or typed. A
duly authorized representative, preferably the duly authorized representative identified on Form
A, must sign this form in blue ink. Failure to complete this form pursuant to this and other
instruction shall disqualify the bid.

(The rest of this page was infentionally left blank.)
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CONFLICT OF INTEREST QUESTIONNAIRE FORM CIQ

For vendor doing business with local governmental entity

This questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session. OFFICE USEONLY

This questionnaire is being filed in accordance with Chapter 176, Local Government Code, by a vendor who
has a business relationship as defined by Section 176.001({1-a} with a local governmental entity and the
vendor meets requirements under Section 176.006(a).

Date Received

By law this quaestionnaire must be filed with the records administrator of the local governmental entity not later
than the 7th business day after the date the vendor becomes aware of facts that require the statement to be
filed. See Section 176.006(a-1), Local Government Code.

A vendor commiis an offense if the vendor knowingly violates Section 176.008, Local Government Cede. An
offense under this section is a misdemeanor.

11 Name of vendor who has a business relationship with local governmental entity.

2

2] |:| Check this box if you are filing an update to a previously filed questionnaire. {The law requires that you file an updated
completed questionnaire with the appropriate filing authority not later than the 7th business day after the date on which

you became aware that the originally filed questionnaire was incomplete or inaccurate.)

3 | Name of local government officer about whom the information is being disclosed.

Name of Officer

4] Describe each employment or other business relationship with the local government officer, or a family member of the
officer, as described by Section 176.003(a)(2)(A). Also describe any family relationship with the local government officer.
Complete subparts A and B for each employment or business relationship described. Attach additional pages to this Form
CIQ as necessary.

A. s the local government officer or a family member of the officer receiving or likely to receive taxable income,
other than investment income, from the vendor?

|:| Yes EI No

B. Is the vendor receiving or likely to receive taxable income, other than investment income, from or at the direction
of the local government officer or & family member of the officer AND the taxable income is not received from the
local governmental entity?

|:] Yes |:l No

5] Describe each employment or business relationship that the vendor named in Section 1 maintains with a corporation or
other business entity with respect to which the local government officer serves as an officer or director, or holds an
ownership interest of one percent or more.

6
g [:] Check this box if the vendor has given the local government officer or a family member of the officer one or mere gifts
as described in Section 176.003(a)(2)(B}, excluding gifts described in Section 176.003{a-1).

7]

Signature of vendor doing business with the governmantal antity Date

Form provided by Texas Ethics Commission www.ethics.state.tx.us Revised 11/30/2015



CONFLICT OF INTEREST QUESTIONNAIRE
For vendor doing business with local governmental entity

A complete copy of Chapter 176 of the Local Government Code may be found at hitp://www.statutes.legis.state.tx.us/
Docs/LG/him/LG.176.htm. For easy reference, below are some of the sections cited on this form.

Local Government Code § 176.001(1~a): "Business relationship” means a connection between two or more parties
based on commercial activity of one of the parties. The term does not include a connection based on:
{A) atransaction thatis subjectto rate or fee regulation by a federal, state, or local governmental entity or an
agency of a federal, state, or local governmental entity;
{B) atransaction conducted at a price and subject to terms available to the public; or
{C) a purchase or lease of goods or services from a person that is chartered by a state or federal agency and
that is subject to regular examination by, and reporting to, that agency.

Local Government Code § 176.003(a)(2)(A) and (B):
(a) Alocal government officer shall file a conflicts disclosure statement with respect to a vendor if:
(2) the vendor:
{A} has an employment or other business relationship with the local government officer or a
family member of the officer that results in the officer or family member receiving taxable
income, other than investment income, that exceeds $2,500 during the 12-month period
preceding the date that the officer becomes aware that
(i} acontract between the local governmental entity and vendor has been executed;
or
(i) the local governmental entity is considering entering into a contract with the
vendor;
{B) has given fo the local government officer or a family member of the officer one or mere gifts
that have an aggregate value of more than $100 in the 12-month period preceding the date the
officer becomes aware that:
(i) acontract between the local governmental entity and vendor has been executed; or
(i} the local governmental entity is considering entering into a contract with the vendor.

Local Government Code § 176.006(a) and {a-1)
(&) Avendor shall file a completed conflict of interest questionnaire if the vendor has a business relationship
with a local governmental entity and:
(1) has an employment or other business relationship with a local government officer of that local
governmental entity, or a family member of the officer, described by Section 176.003(a}{2)(A);
(2) has given a local government officer of that local governmental entity, or a family member of the
officer, one or more gifts with the aggregate value specified by Section 176.003(a)(2)(B), excluding any
gift described by Section 176.003(a-1}; or
{3} has a family relationship with a local government officer of that local governmental entity.
(a-1) The completed conilict of interest guestionnaire must be filed with the appropriate records administrator
not later than the seventh business day after the later of:
(1) the date that the vendor:
(A) begins discussions or negotiations to enter into a contract with the local governmental
entity; or
(B} submits to the local governmental entity an application, response to a request for proposals
or bids, correspondence, or another writing related to a potential contract with the local
governmental entity; or
{2) the date the vendor becomes aware:
(A) of an employment or other business relationship with a local government officer, or a
family member of the officer, described by Subsection {a);
(B) that the vendor has given one or mare gifis described by Subsection {(a}; or
{C) of a family relationship with a local government officer.

Form provided by Texas Ethics Commission www.ethics.state.tx.us Revised 11/30/2015
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Form L: CHiLd SuprorT CERTIFICATION.
(Last Updated: June 7, 2019)

Instruction to Bidder: The Texas Health and Human Services Commission Form 1903, Child
Support Certification, that follows this page must be completed legibly, either handwritten or
typed. A duly authorized representative, preferably the duly authorized representative identified
on Form A, must sign this form in blue ink. Failure to complete this form pursuant to this and
other instruction shall disqualify the bid.

(The rest of this page was intentionally left blank.)
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) TEXAS 1T

g§ Health and Human
7 Services

Child Support Certification

Section 1

Family Code, Section 231.008, Ineligibility to Receive State Grants or Loans or Receive Payment On State Contracts, prohibits
the payment of state funds under a grant, contract, or loan to:

+ a person who is more than 30 days delinquent in paying child support; and
» a business entity in which the obligor is a sole proprietor, partner, shareholder, or owner with an ownership interest of at least
25 percent.

Section 231.006 further provides that a person or business entity that is ineligible to receive payments for the reasons stated
above shall continue to be ineligible to receive payments from the state under a contract, grant, or loan until:

» all arrearages have been paid;

» the person is in compliance with a written repayment agreement or court order as to any existing delinquency; or

» the court of continuing jurisdiction over the child support order has granted the obligor an exemption from Subsection (a) as
part of a court-supervised effort to improve earnings and child support payments.

Section 231.0086 further requires each bid, or application for a contract, grant, or loan io include:
» the name and Social Security number of the individual or sole proprietor and each partner, shareholder, or owner with an
ownership interest of at least 25 percent of the business entity submitting the bid or application; and
« the statement in Section 3 below.

Section 231.006 authorizes a state agency to terminate a contract if it determines that the statement required below is inaccurate
or false. In the event the statement is determined io be false, the vendor is liable to the state for attorney’s fees, costs necessary

to complete the contract (including the cost of advertising and awarding a second contract), and any other damages provided by

law or contract.

Section 2

in accordance with Section 231,006, the names and Social Security numbers {SSN) of the individuals identified in the contract,
bid or application, or each person with a minimum 25 percent ownership interest in the business entity identified therein are
provided below:

Name: 3SN:
Name: SSN:
Name: SSN:
Name: SSN:

Section 3

As required by Section 231.006, the undersigned certifies the following:

“Under Section 231.008, Family Code, the vendor or applicant ceriifies that the individual or business entity named in this
contract, bid, or application is not inefigible to receive the specified grant, loan, or payment, and acknowledges that this contract
may be terminated and payment withheld if this certification is inaccurate.”

Contractor Authorized Representative Printed Name: Title:

Contractor Authorized Representative Signature: Date:
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Form M: IRS Form W-9.
(Last Updated: July 23, 2019)

Instruction to Bidder: The U.S. Internal Revenue Service Form W-9, Request for Taxpayer
Identification Number and Certification, that follows this page must be completed legibly, either
handwritten or typed. A duly authorized representative, preferably the duly authorized
representative identified on Form A, must sign this form in blue ink. Failure to complete this form
pursuant to this and other instruction shall disqualify the bid.

(The rest of this page was intentionally left blank.)
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Request for Taxpayer
Identification Number and Certification
Department of the Treasury

Internal Revenue Service P Go to www.irs.gov/FormW9 for instructions and the latest information,
1 Name {as shown on your income tax return). Name is required on this line; do not leave this line blank.

Give Form to the
requester. Do not
send to the IRS.

Form w-g

{Rev. October 2018)

2 Business hame/disregarded entity name, if different from above

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the | 4 Exemptions (codes apply only to
following seven boxes. certain entities, not individuals; see
instructions on page 3):

IC Corporation IS Corporation Partnership Trust/estate

Individual/sole proprietor or
ingle-member LLC

Exempt payee code (if any)

Limited fiability company. Enter the tax classification {C=C corporation, S=S corporation, P=Partnership) »

Note: Check the appropriate box in the line above for the tax classification of the single-member owner, Do not check | Exemption from FATCA reporting
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is code (if any)
another LLC that is not disregarded fram the owner for U.S. federal tax purposes. Otherwise, a singie-member LLC that Y

Print or type.

Other (see instructions) »

is disregarded from the owner shouid check the appropriate box for the tax classification of its owner.

(Applies to accounts maintained outsido the U.S}

o—madress (number, street, and apt. or suite No.) See instructions.

See Specific Instructions on page 3.

Requester's name and address {optional)

6 City, state, and ZIP code

7 List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your sociat security number (SSN). However, for a

| Social security number |

resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other - J [ }

entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and or

Number To Give the Requester for guidelines on whose number to enter.

=

Employpr i

enti‘icat on qumber

Partll Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or {b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and
3.1 am a U.S. citizen or other U.S. person {defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that [ am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part 1l, later.

Sign Signature of
Here U.S. person >

Date >

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Future developments. For the latest information about developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormW8.

Purpose of Form

An individual or entity {Form W-9 requester) who is required to file an
information return with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social security number
(SSN), individual taxpayer identification number (ITIN), adoption
taxpayer identification number (ATIN), or employer identification number
{EIN), to report on an information return the amount paid to you, or other
amount reportable on an information return. Examples of information
returns include, but are not limited to, the following.

* Form 1099-INT (interest earned or paid)

¢ Form 1099-DIV (dividends, including those from stocks or mutual
funds}

* Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds)

* Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

¢ Form 1099-S (proceeds from real estate transactions)

» Form 1099-K (merchant card and third party network transactions)
¢ Form 1098 (home mortgage interest), 1098-E (student loan interest),
1098-T {tuition}

¢ Form 1098-C (canceled debt)

¢ Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN.
If you do not return Form W-9 to the requester with a TIN, you might

be subject to backup withholding. See What is backup withholding,
later.

Cat. No. 10231X
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By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct {or you are waiting for a
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt
payee. If applicable, you are also certifying that as a U.S. person, your
aliocable share of any partnership income from a U.S. trade or business
is not subject to the withholding tax on forsign partners' share of
effectively connected income, and

4. Certify that FATCA code(s) entered on this form (if any} indicating
that you are exempt from the FATCA reporting, is correct. See What is
FATCA reporting, later, for further information.

Note: If you are a U.S. person and & requester gives you a form other
than Form W-3 to request your TIN, you must use the requester’s form if
it is substantially similar to this Form W-9,

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:

* An individual who is a U.S. ¢itizen or U.S. resident alien;

+ A partnership, corporation, company, or assogciation created or
organized in the United States or under the laws of the United States;

» An estate (other than a foreign estate); or
« A domestic trust {as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a irade or
business in the United States are generally required to pay a withholding
tax under section 1446 on any foreign partners’ share of effectively
connected taxable income from such business. Further, in certain cases
where a Form W-8 has not been received, the rules under section 1446
require a partnership to presume that a partner is a foreign person, and
pay the section 1446 withholding tax. Therefore, if you are a U.S. person
that is a partner in a partnership conducting a trade or business in the
United States, provide Form W-2 to the partnership to establish your
U.S, status and avoid section 1446 withholding on your share of
partnership income.

In the cases below, the following person must give Form W-8 to the
partnership for purposes of establishing its U.S. status and avoiding
withhalding on its allocable share of net income from the partnership
conducting a trade or business in the United States.

* |n the case of a disregarded entity with a U.S. owner, the U.S. owner
of the disregarded entity and not the entity;

* In the case of a grantor trust with a U.S. grantor or other U.S. owner,
generally, the U.S. grantor or other U.S. owner of the grantor frust and
not the trust; and

» [n the case of a U.S. trust (other than a grantor trust), the U.S. trust
{other than a grantor frust) and not the beneficiaries of the trust,

Foreign person. If you are a foreign person or the U.S. branch of a
foreign bank that has elected to be treated as a U.S. person, do not use
Form W-8. Instead, use the appropriate Form W-8 or Form 8233 (sea
Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign
Entities).

Nonresident alien who becomes a resident alien. Generally, only a
nanresident alien individual may use the terms of a tax treaty to reduce
or eliminate U.S. tax on certain types of income. However, most tax
treaties contain a provision known as a “saving clause." Exceptions
specified in the saving clause may permit an exemption from tax to
continue for certain types of income even after the payee has otherwise
become a U.S. resident alien for tax purposes.

It you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to ¢laim an exemption
from U.S. tax on certain types of income, you must attach a statement
to Form W-9 that specifies the following five items.

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemgtion from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number {or location) in the tax treaty that contains the
saving clause and its exceptions.

4. The type and amount of income that qualifies for the exernption
from tax.

5. Sufficient facts to justify the exemption from tax under the terms of
the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an
exemption from tax for schalarship income received by a Chinese
student temporarily present in the United States. Under U.S. law, this
student will becormne a resident alien for tax purposes if his or her stay in
the United States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated April 30, 1984} allows
the provisions of Article 20 to continue to apply even after the Chinese
student becarnes a resident alien of the United States. A Chinase
student who gualifies for this exception (under paragraph 2 of the first
protocol) and is relying on this exception to claim an exemption from tax
on his or her scholarship or fellowship income would attach to Form
W-0 a statement that includes the information described above to
support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the
appropriate completed Form W-8 or Form 8233,

Backup Withholding

What is backup withholding? Persons making certain payments to you
must under certain conditions withhold and pay to the IRS 249% of such
payments. This is called "backup withholding.” Payments that may be
subject to backup withhelding include interest, tax-exempt interest,
dividends, broker and barter exchange transactions, rents, royalties,
nonemployee pay, payments made in settlement of payment card and
third party network transactions, and certain payments from fishing boat
operators. Real estate transactions are not subject to backup
withholding.

You will not be subject o backup withholding on payments you
receive if you give the requester your correct TIN, make the proper
certifications, and report all your taxable interest and dividends on your
tax return.

Payments you receive will be subject to backup withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the instructions for
Part [l for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4, The IRS telis you that you are subject to backup withholding
because you did not report all your interest and dividends on your tax
return (for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to
backup withholding under 4 above (for reportable interest and dividend
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withhelding.
See Exempt payee code, later, and the separate Instructions for the
Requester of Form W-9 for more information.

Also see Special rules for partnerships, earlier,

What is FATCA Reporting?

The Foreign Account Tax Compliance Act {FATCA) requires a
participating foreign financial institution to report all United States
account holders that are specified United States persons. Certain
payess are exempt from FATCA reporting. See Exemption from FATCA
reporting code, later, and the Instructions for the Requester of Form
W-8 for more information.

Updating Your Information

You must provide updated information to any person to whom you
claimed to be an exempt payee if you are no longer an exempt payee
and anticipate receiving reportable payments in the future from this
person. For example, you may need to provide updated information if
you are a C corporation that elects to be an 8 corporation, or if you no
longer are tax exempt. n addition, you must furnish a new Form W-9 if
the name or TIN changes for the account; for example, if the grantor of a
grantor trust dies.

Penalties

Failure to furnish TIN, If you fail to furnish your correct TiNto a
requester, you are subject to a penalty of $50 for each such failure
unless your faiiure is due to reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you
make a false statement with no reasonable basis that results in no
backup withholding, you are subject to a $500 penalty.
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Criminal penalty for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal penalties
incluging fines and/or imprisonment.

Misuse of TiNs. lf the requester discloses or uses TINs in violation of
federal law, the requester may be suhiect to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line
blank. The name should match the name on your tax return.

If this Form W-8 is for a joint account (other than an account
maintained by a foreign financiat institution (FFIY), list first, and then
circle, the name of the person or entity whose number you entered in
Part | of Form W-8. If you are providing Form W-8 to an FFl to document
a joint account, each holder of the acceunt that is a U.S. person must
provide a Form W-8.

a. Individual. Generally, enter the name shown on your tax return. If
you have changed your last name without informing the Social Security
Administration {(SSA) of the name change, enter your first name, the iast
name as shown on your social security card, and your new last name.

Note: ITIN applicant: Enter your individual name as it was entered on
your Form W-7 application, line 1a, This should also be the same as the
name you entered on the Form 1040/1040A/1040EZ you filed with your
application.

b. Sole proprietor or single-member LLC. Enter your individual
name as shown on your 1040/1040A/1040EZ on line 1. You may enter
your business, trade, or “doing business as" (DBA) name on line 2,

c. Partnership, LLC that is not a single-member LLG, G
corporation, or S corporation. Enter the entity’s name as shown on the
entity's tax return on line 1 and any business, trade, or DBA name on
line 2.

d. Other entities. Enter your name as shown on required U.S. federal
tax documents on line 1. This name should match the name shown on the
charter or other legal document creating the entity. You may enter any
business, trade, or DBA name on line 2.

e. Disregarded entity. For U.S. federal tax purposes, an entity that is
disregarded as an entity separate from its owner is treated as a
“disregarded entity.” See Regulations section 301.7701-2(c)(2)(iii). Enier
the owner's name on line 1. The name of the entity entered on line 1
should never be a disregarded entity. The name on line 1 should be the
name shown on the income tax return on which the income should be
reported. For example, if a foreign LLC that is treated as a disregarded
entity for U.S. federal tax purposes has a single owner that is a2 U.S.
person, the U.S. owner's name is required to be provided or line 1. if
the direct owner of the entity is also a disregarded entity, enter the first
owner that is not disregarded for federal tax purposes. Enter the
disregarded entity's name on line 2, “Business name/disregarded entity
name." If the owner of the disregarded entity is a foreign person, the
owner must compiete an appropriate Form W-8 instead of a Form W-9.
This is the case even if the foreign person has a U.8. TiIN.

Line 2

If you have a business name, trade name, DBA name, or disregarded
entity name, you may enter it on line 2.

Line 3

Check the appropriate box on line 3 for the U.S. federal tax
classification of the person whose name is entered on line 1. Check only
one box on line 3.

IF the entity/person on line 1 is
afn} ...

THEN check the box for. ..

« Corporation

Corporation

¢ Individual

* Sole proprietorship, or

* Single-rmember limited Hability
cormpany (LLC) cwned by an
individual and disregarded for U.S.
federal tax purpcses.

Individual/sole proprietor or single-
member LLC

s LLC treated as a partnership for
U.S. federal tax purposes,

e |LC that has filed Form 8832 or
2553 to be taxed as a corporation,
or

+ LLC that is disregarded as an
entity separate from its owner but
the owner is ancther LLC that is
not disregarded for ULS. federal tax
purposes.

Limited liability company and enter
the appropriate tax classification.
(P= Parmership; C= C corporation;
or S= 8§ corporation})

+ Partnership

Partnership

+ Trust/estate

Trust/estate

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting,
enter in the appropriate space on line 4 any code(s) that may apply to

you.
Exempt payee code.

* Generally, individuals {including sole proprietors) are not exempt from

hackup withholding.

* Except as provided below, corporations are exempt from backup
withholding for certain payments, including interest and dividends.

» Corporations are not exempt from backup withholding for payments
made in settlement of payment card or third party network transactions.

» Corporations are not exempt from backup withholding with respect to
attorneys' fees or gross proceeds paid o atiorneys, and corporations
that provide medical or health care services are not exempt with respect
to payments reportable on Form 1098-MISC,

The following codes identify payees that are exempt from backup
withholding. Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501{a), any IRA, or
a custedial account under section 403(b}7) if the account satisfies the
reguirements of section 401{f)(2)

2--The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.8. commonwealth or
possession, or any of their political subdivisions or instrumentalities

4 A foreign government or any of its political subdivisions, agencies,
or instrumentalities

5 A corporation

6—A dealer in securities or commodities required to register in the
United States, the District of Columbia, or a U.S. commonwealth or
possession

7—A futures commission merchant registered with the Commodity
Futures Trading Commissicn

8—A real estate investment trust

8—An entity registered at all times during the tax year under the
Investment Company Act of 1840

10—A common trust fund operated by a bank under section 584(a)

11 —A financiat institution

12~A middleman known in the investment community as a nominee or
custodian

13—A trust exempt from tax under section 664 or described in section
4947
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The following chart shows types of payments that may be exempt
from backup withholding. The chart applies to the exempt payees listed
above, 1 through 13,

IF the payment is for. .. THEN the payment is exempt

for...

Interest and dividend payments Ali exempt payees except

for 7

Broker transactions Exempt payeas 1 through 4 and 6
through 11 and all C gorporations.
S corporations must not enter an
exempt payee code because they
are exempt only for sales of
noncovered securities acquired

prior to 2012.

Barter exchange transagtions and
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be | Generally, exempt payeeas
reported and direct sales over 1 through 5°

$5,000°

Payments made in settlement of
payment card or third party network
transactions

Exempt payees 1 through 4

' See Form 1099-MISC, Miscellaneous Income, and its instructions.

2 However, the followin% gayments made to a corporation and
reportable on Form 1689-MISC are not exempt from backup

withholding: medical and health care payments, attorneys' fees, gross
proceeds paid to an attorney reportable under section 6045(f), and
payrments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify
payeas that are exempt from reporting under FATCA. These codes
apply to persons submitting this form for accounts maintained outside
of the United States by certain foreign financial institutions. Therefore, if
you are only submitting this form for an account you hold in the United
States, you may leave this field blank. Consult with the person
requesting this form if you are uncertain if the financial institution is
subject to these requirements. A requester may indicate that a code is
not required by providing you with a Form W-9 with “Not Applicable” {or
any similar indication) written or printed on the line for a FATCA
exemption code.

A-An organization exempt from tax under section 501(g) or any
individual retirement plan as defined in section 7701{a)(37)

B-The United States or any of its agencies or instrumentalities

C— A state, the District of Columbia, a U.S. commonwealth or
possession, or any of their political subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on one or
more astablished sacurities markets, as described in Regulations
section 1.1472-1{c)(1){})

E—A corporation that is & member of the same expanded affiliated
group as a corporation described in Regulations section 1.1472-1(c){1){i)

F—A dealer in securities, commaodities, or derivative financial
instruments (including notional principal contracts, futures, forwards,
and options) that is registered as such under the laws of the United
States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an
entity registered at all times during the tax year under the investment
Company Act of 1940

I—A common trust fund as defined in section 584{a)

J—A bank as defined in section 581

K—A broker

L—A trust exempt from tax under section 664 or describad in section
4947{a)(1)

M-A tax exempt trust under a section 403(b) pian or section 457(g)
plan

Note: You may wish to consult with the financial institution requesting
this form to determine whether the FATCA code and/or exempt payee
code should be completed.

Line 5

Enter your address (number, street, and apartment or suite number).
This is where the requester of this Form W-8 will mail your information
returns. if this address differs from the one the requester already has on
file, write NEW at the top. [f a new address is provided, there is stifl a
chance the old address wilt be used until the payor changes your
address in their records.

Line 6
Enter your city, state, and ZIP code.

Part 1. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and
you do not have and are not eligible to get an S8N, your TIN is your IRS
individual taxpayer identification number (ITIN). Enter it in the social
security number box. If you do not have an ITIN, see How to get a TIN
below.

If you are a sole proprietor and you have an EIN, you may enter gither
your S8N or EIN.

If you are a single-member LLC that is disregarded as an entity
separate from its owner, enter the owner's SSN (or EIN, if the owner has
one). Do not enter the disregarded entity’s EIN. If the LLC is ¢lassified as
a corporation or partnership, enter the entity’s EIN.

Note: See What Name and Number To Give the Requester, later, for
further clarification of name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately.
To apply for an SSN, get Form S5-5, Application for a Social Security
Card, from your local SSA office or get this form online at

www.S5SA gov. You may also get this form by calling 1-800-772-1213.
Use Form W-7, Application for IRS Individual Taxpayer Identification
Number, to apply for an ITIN, or Form 83-4, Application for Employer
identification Number, to apply for an EIN, You can apply for an EIN
online by accessing the [RS website at www.irs.gov/Businesses and
clicking on Employer |dentification Nurnber (EIN) under Starting a
Business. Go to www.irs.gov/Forms to view, download, or print Form
W-7 and/or Form 88-4. Or, you can go to www.irs.govw/OrderForms to
place an order and have Form W-7 and/or S8-4 mailed to you within 10
business days.

If you are asked to complete Form W-9 but do not have a TIN, apply
for a TIN and write "Applied For" in the space for the TIN, sign and date
the form, and give it to the requester. For interest and dividend
payments, and certain payments made with respect to readily tradable
instruments, generally you will have 60 days to get a TIN and give it fo
the requester before you are subject to backup withholding on
payrments. The 60-day rule does not apply to other types of payments.
You will be subject to backup withholding on all such payments until
you provide your TIN to the requester.

Note: Entering "Applied For means that you have already applied for a
TIN or that you intend to apply for one soon.

Gaution: A disregarded U.S. entity that has a foreign owner must use
the appropriate Form W-8.

Part ll. Certification

To establish to the withholding agent that you are a U.S, person, or
resident alien, sign Form W-8. You may be requested to sign by the
withholding agent even if item 1, 4, or 5 below indicates otherwise.

For a joint aceount, only the person whose TIN is shown in Part |
should sign {when required). In the case of a disregarded entity, the
person identified on line 1 must sign. Exempt payees, see Exempt payee
code, earlier.

Signature requirements. Complete the certification as indicated in
items 1 through 5 helow.
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1. [nterest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983,
You must give your correct TIN, but you do not have to sign the
certification,

2, Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1983. You must sign the certification or backup withholding will apply. [f
you are subject to backup withhelding and you are merely providing
your correct TIN to the requester, you must cross out item 2 in the
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may
cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not
have to sign the certification unless you have been notified that you
have previously given an incorrect TIN, "Other payments” include
payments made in the course of the requester’s trade or business for
rents, royalties, goods (other than bills for merchandise), medical and
health care services (including payments to corporations), payments to
a nonemployee for services, payments made in settiement of payment
card and third party network transactions, payments to certain fishing
boat crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations).

5. Mertgage interest paid by you, acquisition or abandonment of
secured property, cancelation of debt, qualified tuition program
payments (under section 529), ABLE accounts {under section 529A),
IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your correct
TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and EIN of:

14, Account with the Department of
Agriculture in the name of a public
entity (such as a state or local
government, school district, or
priscn) that receives agricultural
program payments

The public entity

15. Grantor trust filing under the Farm The trust
1041 Filing Method or the Optional
Form 1089 Filing Mathod 2 {see

Regulations section 1.671-4(B)2)HED

For this type of account: Give name and SSN of:

—y

The individual

The actual owner of the acceunt or, if
combined funds, the first individual on

the account'

. individual

na

. Two or more individuals (joint
account) other than an account
maintained by an FFl

3, Two or more U.S. persens
(joint account maintained by an FFI)

Each holder of the account

The minar®

>

Custodial account of a minor
{Uniform Gi#t to Minors Act)

5. a. The usual revocable savings trust | The grarﬂor—t&’ustef—:1
{grantor is also trustee}
b. So-called trust account that is not | The actual owner®
a legal or valid trust under state law

6. Sole preprietorship or disregarded The awner

entity cwned by an individual

7. Grantor trust filing under Optional
Form 1099 Filing Methoad 1 (see
Regulations section 1.671-4{b)}2)(i)
(&)

The grantor*

For this type of account: Give name and EIN of:

8. Disregarded entity not owned by an | The owner
individual

A valid trust, estate, or pension trust | Legal entity’

o

10. Corporation or LLC electing
corporate status on Form 8832 or
Form 2553

The corporation

11. Asscciation, club, refigious,
charitable, educational, or other tax-
exempt organization

The organization

The partnership
The broker or nominee

12. Partnership or multi-member LLG
13. A broker or registered nominee

! List first and circle the name of the person whose number you furnish,
If only ene person on a joint account has an 88N, that person’s number

must be furnished.
2 Circle the minor's name and furnish the minor's SSN,

3 ¥ou must show your individual name and you may also enter your
business or DBA name on the “Business name/disregarded entity”
name line. You may use either your SSN or EIN {if you have one), but the
IRS encourages you to use your SSN.

4 List first and circle the name of the trust, estate, or pension trust. (Do
riot furnish the TN of the personal represeniative or trustee unless the
legal entity itself is not designated in the account title.) Also see Special
rules for partnerships, earlier.

*Note: The grantor also must provide a Form W-9 to trustee of trust.

Note: If no name is circled when more than one name is listed, the
number will be considered to be that of the first name listed.

Secure Your Tax Records From ldentity Theft

Identity theft occurs when someone uses your personal information
such as your name, SSN, or other identifying information, without your
permission, to commit fraud or other crimes. An identity thief may use
your SSN to get a job or may file a tax return using your SSN to receive
a refund.

To reduce your rigk:
» Protect your SSN,
* Ensure your employer is protecting your SSN, and
» Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a
notice from the IRS, respond right away to the name and phone number
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you
think you are at risk due to a lost or stolen purse or wallet, questionable
credit card activity or credit report, contact the IRS Identity Theft Hotline
at 1-800-908-4490 or submit Form 14039.

For more information, see Pub. 5027, [dentity Theft Information for
Taxpayers.

Victims of identity theft who are experiencing economic harm or a
systemnic problem, or are seeking help in resolving tax probiems that
have not been resolved through normat channels, may be eligible for
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
calling the TAS toli-free case intake line at 1-877-777-4778 or TTY/TDD
1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.
Phishing is the creation and use of email and websites designed to
mimic legitimate business emails and websites. The most common act
is sending an email to a user falsely claiming to be an established
legitimate enterprise in an attempt to scam the user into surrendering
private information that will be used for identity theft.
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The IRS does not initiate contacts with taxpayers via emails. Also, the
RS does not request persenai detailed information through email or ask
taxpayers for the PIN numbers, passwords, or similar secret access
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report misuse
of the [RS name, logo, or other IRS property to the Treasury Inspector
General for Tax Administration (TIGTA) at 1-800-366-4484. You can
forward suspicious emails to the Federal Trade Commission at
spam@uce.gov or report them at www. ftc.gov/complaint, You can

contact the FTC at www.ftc.gov/idtheft or 877-IDTHEFT (877-438-4338).

If you have been the victim of identity theft, see www./dentityTheft.gov
and Pub. 5027.

Visit www.irs.gov/identityTheft to learn more about identity theft and
how to reduce your risk.

Privacy Act Notice

Section 8109 of the Internal Revenue Code requires you to provide your
correct TIN to parsons {including federal agencies} who are required to
file information returns with the IRS to report interest, dividends, or
certain other income paid to you; mortgage interest you paid; the
acquisition or anandonment of secured property; the cancellation of
debt; or contributions you made to an IRA, Archer MSA, or HSA, The
person collecting this form uses the information on the form to file
information returns with the IRS, reporting the above information.
Routine uses of this information include giving it to the Department of
Justice for civil and criminal litigation and to cities, states, the District of
Columbia, and U.S. commonwealths and possessions for use in
administering their laws. The information also may be disclosed to other
countries under a treaty, to federal and state agencies to enforce civil
and criminal laws, or to federai law enforcement and intelligence
agencies to combat terrorism. You must provide your TIN whether or
not you are required to file a tax return. Under section 34086, payers
must generally withhold a percentage of taxable interest, dividend, and
certain other payments to a payee who does not give a TIN to the payer.
Certain penalties may also apply for providing false or fraudulent
infaormation.



IFB ID# 20201FBO1: Venper MeaLs
May 4, 2020

Form N: HeaLTH CERTIFICATE.
{Last Updated: July 23, 2019)

Instruction to Bidder: The bidder must attach behind this form cover sheet a health certificate
(or a notarized copy of same) issued by the state or local municipality for the food preparation
facility to be used to prepare the vended meals under this IFB. Failure to provide a health
certificate pursuant to this and other instruction shall disqualify the bid.

{The rest of this page was infentionally left blank.)
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IFB ID# 20201FB01: Venoen MeaLs
May 4, 2020

Form O: CERTIFICATE OF INSURANCE,
{Last Updated: July 23, 2019)

Instruction to Bidder: The bidder must attach behind this form cover sheet a Certificate of
insurance (or a notarized copy of same) demonstrating that it has and maintains Workers’
Compensation, General Liability, and Fidelity Bonding insurance. Failure provide this proof
pursuant to this and other instruction shall disqualify the bid.

{The rest of this page was intentionally left blank.)
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|IFB ID# 20201FB01: Venpep MeaLs
Mav 4, 2020

Sec. 8. APPENDICES.

Instruction to Bidder: The appendices included in this section contain information refevant to
this Invitation for Bids and to the preparation of a responsive bid.

(The rest of this page was intentionally left blank.)

AW, Brown LEADERSHIP AGADEMY
Pace 52 oF 55



iFB ID# 2020IFB01: Venoeo MeaLs
May 4, 2020

Apeenpix A AcapeEmic CALENDAR.

{Last Updated: July 23, 2019)

(The rest of this page was intentionally left blank.)
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AW. BROWN LEADERSHIP ACADEMY 2020 SCHOLAR CALENDAR
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|FB ID# 20201FB01: Venpen MeaLs
May 4, 2020

Sec. 9. ADDENDA.

Instruction to Bidder: The bidders must review each addendum included in this section and
acknowledge receipt of each addendum on Form C: Bid. Failure to acknowledge each
addendum is cause for disqualification. Lastly, bidders should include this section in their bids.

{The rest of this page was infenticnally left blank.)
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IFB [D# 2020[FB01: VeNnDED MEeaALS
May 4, 2020

AppeEnpUM NO. 1: ERRATA AND CLARIFICATIONS
(Last Updated: [INSERT DATE HERE.))

Instruction to Bidder: Review this addendum and acknowledge receipt on Form C: Bid. Also,
include this addendum in the bid submitted,

[INSERT ADDENDUM CONTENT HERE.]

AW. BRowN LEADERSHIP ACADEMY
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