                             Student (last, First):  ____________________________________
White Binder/Student File Notes

FRONT POCKET:


Current Year’s IEP followed by other documents for current year such as WPNs, MSIS form, ESY, FBA, etc…

MIDDLE (in order listed below):

1. Record of Access 

2. Evaluations and re-evaluations (in order from most current to initial)

3. Permission for Initial Placement (form or initial IEP where parent signed for placement)

4. Additional/non district reports (Psychological, Education, Medical, etc…) 

BACK POCKET:

Previous Year’s IEP Followed by other documents for the previous year such as WPNs, MSIS form, ESY, FBA, etc…

EXPANDABLE FOLDER (for documents older than two years):

IEP followed by other relevant documents for that year such as WPNs, MSIS form, ESY, FBA, etc…   Paper clip each year’s documents together with the IEP on top.  

UPDATE BINDER YEARLY:
It is the current sped teacher’s responsibility to update the binder prior to releasing the binder to the student’s new sped teacher.  Paperclip the contents of back pocket then place in the expandable folder.  Move the contents of the front pocket to the back pocket.  

