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SOUTHERN LOCAL BOARD OF EDUCATION

January 15, 2021 / Administrative Oflice

I. Call to Order

II. Roll Call:

Dowling 

-,Edmiston -'Morris-, 

Sawyer 

-' 

Hart 

-
III. Asoptiou of Minutq*: Moved bY . Seconded by

Vote: Dowling 

-, 

Edmiston 

-,Morris-, 

Sawyer 

-, 

Hart 

-
Reccntion of Visitors
@onofVisitorsorinthemeetin$lan}oneaddressingthe

board must refrain from using specific names other than that of the person

speaking. If used, the President will ask you to continue in an executive

session to U. tr.td at the board's determination. This is in line with Board of

Education Policy 0169.1.

Trcasurer's Renort
ffirt:(ApprovalofthepaymentofbiIlsandthetransfersand

/or advances as presented by the treasurer)'

Moved by Seconded by

Vote: Dowling 

-rEdmiston -rMorris-, 

Sawyer 

-, 

Hart 

-
VI. Csreer Cqn!$ S.ellort

VII. Iluildins Renort

VIII. Supef i4tsIrden trs' Reno{f

v



21-005 Recommend approval to submit the annual tax budget for
consideration io the County Budget Commission as presented by the

treasurer. (Attachment A)

Moved by Seconded by

Vote: Dowling Edmiston Morris , Sawyer 

-r 

Hart 

-

2t-006 Recommend approval of one year limited contracts for Chastity Sloan

and Kelley Korbel, cafeteria workers.

Moved by Seconded by

Vote: Dowling Edmiston Morris-, Sawyer 

-, 

Hart 

-

2t-007 Recommend approval of continuing contracts for Danielle Crawford,
bus driver, and Heather Price, cafeteria worker.

Moved by Seconded by

Vote: Dowling Edmiston Morris-, Sawyer 

-t 

Hart 

-



21-008 Recommend approval of the IRS standard mileage rate of 56 cents

per mile.

Moved by Seconded by

Vote: Dowling 

-rEdmiston -'Morris 

, Sawyer Hart-

21-009 Recommend approval of policy 5630.01. (Second Reading)

Moved by . Seconded by

Vote: Dowling Edmiston Morris-, Sawyer 

-, 

Hart 

-

Recommend approval of the following new substitutes:
Raeann Hager - Teacher
Terry Vest - Teacher
Laurie Hanley - Cafeteria

21-010

Moved by Seconded by

Vote: Dowling 

-rEdmiston -rMorris-, 

Sawyer 

-, 

Hart 

-



2r-0ll Recommend approval of the substitutes on the attached lists.

(Attachment B)

Moved by Seconded by

Vote: Dowling

Zl-1tZ Recommend approval of Kyler Woodward as a volunteer for the girls

basketball team.

Moved by Seconded by

Vote: Dowling 

-rEdmiston
20-013 Recommend approval of Brent Boyle as softball coach for the 2020'

2021 school year.

Moved by Seconded by

Vote: Dowling Edmiston 

-, 

Morris-, Sawyer 

-' 

Hart 

-

2l-014 Recommend approval to accept the grant from No Kid Hungry in the

amount of $14,700.00.

Moved by Seconded by

Vote: Dowling Edmiston 

-r 

Morris , Sawyer 

-r 

Hart 

-



21-0f5 Recommend approval of the following:

whereas, the southern Local Board of Education wishes to support
the efforts of other boards of education to obtain favorable judicial
decisions and,

Whereas, the Ohio School Boards Association Legal Assistance Fund

has been established for this purpose'

Therefore, the Board hereby resolves to participate in the osBA LAF
for calendar year 2021 and authorizes the treasurer to pay the LAF
$2s0.

Moved by Seconded by

Vote: Dowling 

-tEdmiston -, 

Morris-, Sawyer Hart 

-

2l-016 Recommend approval of membership in OSBA for 2021,

Moved by Seconded by

Vote: Dowling Edmiston 

-' 

Morris-, Sawyer Hart 

-

Recommend approval of the Lease Agreement with DPS Land
Services for 4.54 acres located in Washington Township, Columbiana
County, parcel number 71-50007.000.

2t-017

Moved by Seconded by

Vote: Dowling 

-, 

Edmiston Morris , Sawyer 

-, 

Hart 

-



2r-018 Recommend approval of the following job descriptions:
(Attachment C)
Special Education Director
Yearbook Advisor

Moved by Seconded by

Vote: Dowling 

-rEdmiston -rMorris 

, Sawyer Hart 

-

2t-0t9 Recommend approval of the memorandum of understanding with
Kent State University for college credit Plus for school year 2021'

2022.

Moved by . Seconded by

Vote: Dowling 

-, 

Edmiston 

-, 

Morris-, Sawyer 

-, 

Hart 

-

2t-020 Recommendation to go into executive session for matters required to
be kept confidential by federal law of rules or state statutes'

Moved by Seconded by

Vote: Dowling 

-rBdmiston 

Morris-, Sawyer

Returned from Executive Session: Time

Roll Call: Dowling 

-rDdmiston 

Morris-, Sawyer 

-, 

Hart 

-

Next Regular Meeting:



Adjournment: Time

Moved by Seconded by

Vote: Dowling - , Edmiston 

-rMorris-, 

Sawyer Hart 

-



Attachment A

Southern Local School District
Salineville, Ohio

IRN#04644L

202I/2022 Tax Budget

Historic Data FY2018-FY2O2O

Fo reca st Data FY 202L-FY2O25

Adopted by the Southern Local Board of Education

January L5,2021
Submitted by Greg Sabbato. Treasurer/CFO



5outhern Local School District

Columbiana CountY, OH

BOND RETIREMENT FUND

REVEN U ES:

Taxes

Property Tax Allocation (H&R, etc')

Miscellaneous

L REVENUE

EXPENDITU RES:

Personal Services

Employees Retirement & lns Ben.

Purchased Services

Supplies & Materials

Capital Outlay

M iscellaneous

Debt (attach amortization schedules)

- Redemption of Bonds

- Principal on Notes

- lnterest on Bonds

- lnterest on Notes

- Other

TOTAL EXPENDITURES

Excess

Beginning Balance

Ending Balance

PERMANENT IMPROVEMENT

REVENUES:

Taxes

Property Tax Allocation (H&R, etc.)

Miscellaneous

TOTAL REVENUE

EXPENDITURES:

Personal Services

Building

Purchased Services

Supplies & Materials

Equipment

Miscellaneous
Debt (attach amortization schedules)

- Redemption of Bonds

- Principal on-Notes

- lnterest on Bonds

- lnterest on Notes

- Other

TOTAL EXPENDITURES

Excess

Beginning Balance

Ending Balance

Tax-Receiving Funds - Other than General Fund

157,006

845,959 05,948

(215,975)

2?0,4,18

159,989 67,23Q (1,013,730)

948 3,L78

59,448

0

23,870 (23,756)

13

FY2022FY202lFY2020FY2019FY2018

PAIDPAYOFF
070,803202,370339,599338,065
035,28592,76771,t5949,100

000
0106,087295,13841o,758387,765

000
00000
0000 0
00000
00000
00000
02003.226,O729,2829,508

0
01,095,000195,000185,000190,000

PAYOFF 00
022,87426,83630,651 57,487

0L,ttg,8t7227,907230,159 250,769

FY2022

t78

FY2020 FY202tFY2019FY2018

wt
fmt

245,5t1- 235,905 El 24t,t7'Q236,905222,075
47,33O46,123 H 46,72349,19727,642

0om 00406,159
292,847287,892283,028 m286,1A2655,876 e

ffi
ffi

oH118,90012,658
178,000278,t59 H 2o5,ooo58,493494,349

0000
00055,s797,732

5,35029,260 5,812 m 5,3506,134

W0
0offi 0070L,325

ru0
19,t0422,814 n 23,724058,494

oll0191,159
202,454306,78s H 4],471871,851 262,232

4,443 28,313 557

54,4 90,387



CLASSROOM FACILITIES

REVEN UES:

Taxes

Property Tax Allocation (H&R, etc.)

Miscellaneous

TOTAL REVENUE

EXPENDITURES:

Personal Services

Employees Retirement & lns Ben.

Purchased Services

Supplies & Materials

Capital Outlay

Miscellaneous

Debt (attach amortization schedules)

- Redemption of Bonds

- Principal on Notes

- lnterest on Bonds

- lnterest on Notes

- Other

TOTAL EXPENDITURES

5 58,497

210,959

93,773

269,456

94,802
287,571

109,699)

3

277,390
0

(75,658)

363,229
287,571 38

Beginning Balance

Ending Balance

,rmanent lmprovement New

REVENU ES;

Taxes

Property Tax Allocation (H&R, etc')

Miscellaneous

TOTAL REVENUE

EXPEN DITURES:

Personal Services

Employees Retirement & lns Ben'

Purchased Services

Supplies & Materials

Capital Outlay

Miscellaneous

Debt (attach amortization schedules)

- Redemption of Bonds

- Principal on Notes

- lnterest on Bonds

- lnterest on Notes

- Other

TOTAL EXPENDITURES

Excess

Beginning Balance

Ending Balance

63 674

0

0

0

0

0
0

0

0

0

0 0 277

FY2022FY2O2LFY2019 FY2020FY2018

74,t7973,79570,00174,88388,229
22,23O22,rLs21,9960 20,006

0

96,4L095,91091,99788,229 94,889

0

205,0000166,564029,732
0000 0
00

1,1091,1081,091r,Ll60

206,L091,108167,655r,tt629,732

FY2022FY202lFY2020 ffiFY2019FY2018
mir*
t$t

286,500ot 00 0
0om 00 0

ofi 000
286,500oil 00 0

u
om00

0oH 000
0oH 000
0ofr 000
0om 000
0oil 000

9,11000 il00

tr00
00F00
00t
00 l3i 000

il
9,1100 000



Southern LLoi
Columbiana County, OH

List oll unless
Est. Unenc.

Fund Balances

June 30,

202t

3,158

53.657

0

3,989

1,000

0

0

0

5,000

0

0

0

0

0

0

0

66,814

0

0

0

0

0

0

0

0

0

0

0

Fiscal Year Expenditures and Encumbrances

Encumbrances

0

0

0

Total

35,500

115,000

4,400

183,011

249,000

35,000

20,000

2r.4,000

315,000

0

0

0

0

0

0

0

1,77\,9L1

0

0

0

0

0

0

0

0

0

0

0

Other

36,s00

115,000

4,400

33,011

44,000

10,000

0

214,000

140,000

0

596,911

0

0

0

Personal

Services

0

0

150,000

205,000

25,000

20,000

175,000

0

s75,000

0

0

0

Total Available

for
Expenditures

39,568

158,657

4,440

187,000

250,000

35,000

20,000

214,000

320,000

0

0

0

0

0

0

0

7,238,725

0

0

0

0

0

0

0

0

0

0

0

Fiscal Year

Estimated

Receipts

23,095

15s,000

4,4n0

187,000

250,000

35,000

20,000

214,000

320,000

0

1,218,495

0

0

0

Unenc.

Fund Balance

July 1

2020

76,573

3,657

0

0

0

0

0

0

0

0

20,230

0

0

0

0

0

0

Fund#

018

300

587

516

572

s90

599

507

510

003

004

010

002

Fund Name

GOVERNMENTAL

SPECIAL REVENUE FUNDS:

Public School 5upport
Athletic Funds

Early Childhood

IDEA.B

Title I

Title ll-A
Titte vl-B
ESSER

CRF

TOTAL SPECIAL REVENUE FUNDS

CAPITAL PROIECT FUNDS:

Permanent lmprovement

School Construction

Classroom Facilities

TOTAL CAPITAL PROJECTS FUNDS

DEBTSERVICE FUNDS

Debt Service

TOTAL DEBT SERVICE FUNDS

PROPRIETARY FUND TYPES:



i

Southern Ldca,

Columbiana County, OH

List on Funds
Est. Unenc.

Fund Balances

June 30,

2027

LO5,725

0

0

106,725

1.043.071

0

1,043,O7I

0

0

0

0

0

0

125,351

o
0

125,351

s1,341,961

Fiscal Year Expenditures and Encumbrances

Encumbrances

0

0

0

0

0

So

Total

680,500

0

0

680,s00

2,502,312
0

2,502,3L2

0

0

0

0

0

0

58,311

0

0

58,311

4,423,O34

Other

265,500

0

255,500

2.502,3r2

2,542312

0

0

68,311

68,311

S3,433,034

Personal

Services

415,000

0

41-5,000

0

0

0

0

s990,000

Total Available

for
Expenditures

787,225

0

0

787,225

3,54s,382
0

3,545,382

0

0

0

0

0

0

193,663

0

0

193,663

ss,76499s

Fiscal Year

Estimated

Receipts

785,000

785,000

2.487,148

2,487,L48

0

0

84,518

84,518

S4szs,rer

Unenc.

Fund Balance

July 1

2020

2,225

2,225

1,058,235

1,058,235

0

0

!o9,144

7O9,744

s1,189,834

FundS

006

009

024

007

008

TOTAL NON.EXPENDABLE TRUST FUNDS

200

o29

Fund Name

Enterprise

Lunchroom

Uniform School Supply

TOTAL ENTERPRISE FUNDS

lnternal Service

Self-lnsurance Health

TOTAL INTERNAL SERVICE FUNDS

FIDUCIARY FUND WPES:

Expendable Trust Funds

TOTAL EXPENDABLE TRUST FUNDS

Non-Expendable Trust Funds

AGENCY FUNDS

Student Activity
District Agency Fund

TOTAL AGENCY FUNDS

TOTAL- NON.TM FUNDS



Bruderly, Alexa

Bryan, John

Chamberlain, Ann

Claypool, Neil

Cunningham, Richard

Davis, Richard

Derrington, Jada

Dowling, Jaret

Can work TuesdaY, ThursdaY, FridaY

Elliott, Lexie

Garner, Justin

Jackson, William

Kovalcik, Mark

Lockhart, JodY

Martini, TonY

Substitute Teachers

2O2O-2O2LSchool Year

October 14,2020

Attachment B

330-261-1591

330-651-7500

330-787-L4t2

330-843-8687

330-385-731.8

330-303-5180 (cell)

330-424-5s35

2L6-233-3363

330-303-5416

330-303-9326

330-383-3509

330-277-4283

330-853-9556

330-532-9350

330-368-0574

McCarty, Andrew 330-592-3215



Milajecki, Marianna

Noland, Melissa

Pastore, Jean

Rose, Frank

Sheets, Laura

Smith, Erin

Talbott, Nicolas

Tedeschi, Pam

Thornberry, Scott

Vandyne, Kaitlyn

Vennum, Kathleen

Wilkinson, Bonnie

Sub Nurse

Ashley Dowling

Lynn Henderson

330-532-9367

330-868-s029 (cell)

330-532-3116

330-532-3054

740-537-46LL

740-537-4738

330-303-8981

330-831-3060

330-679-0279

330-83L-0101

330-303-s437

330-383-8415

330-482-1818

330-83L-2s60
330-303-8861



Custodian Sub List

2020-2021 School Year

December 3, 2O2O

Davidson, Robert

Davis, RaYmond

Farnsworth, John

Householder, James

Morris, Gloria

Salus, Michelle

Vest, TerrY

Williams. Lora

234-567-0779

330-303-9275

740-768-t471

330-532-1948

330-843-3748

330-692-8191

330-383-L155

330-831-1471

.i



Cafeteria Sub List

2A20-2021 School Year

October 22,2020

Allison, Linda

Crawford, Kim

Deitch, Pam

Locke, Lacey

Martin, Angela

Morris, Gloria

Salus, Michelle

Vest, Nicole

3A4874-4A63

330-853-s189

330-831-7609

724-674-04i8

330-383-9242

330-843-3748

330-692-8191

234-577-4879



Bus Driver Sub List

2020-2021 School Year

September 23,2020

Gauntt, TaYlor

Kelm, Judy

330-383-9s37

330-592-2066



Teacher Aide Sub List

2020-2021 School Year

December 3, 2O2A

Boley, Jean

Boyle, Jody

Locke, Lacey

McCulley, MikaYla

Moore, Brooke

Salus, Michelle

Sloan, Richard

Sosack, Kristina

Sosack, Preston

Vest, Terry

330-831-8133

330-341-0418

724-674-04L8

330-831-3205

330-20s-0986

330-692-8191

330-362-0623

330-853-3179

304-224-5984

330-383-1155



SecretarY Sub List

2020-2021 School Year

October L4,2020

Boyle, Jody

Crawford, Kim

Martin, Angela

Mayfield, Amanda

Moore, Brooke

Salus, Michelle

330-34L-0418

330-853-s189

330-383-9242

330-868-8124

330'205-0986

330-692-8191



Position:

Reports to:

Employment Status:

FLSA Status:

Description:

NOTE:

Attachment C

Southern Local School District
JOB DESCRIPTION

Special Education and Services Coordinator

Superintendent

Regular/Full-time

Exempt

coordinate the identification ofand special education services for all students with

q".f,ry-i-JAirabilities i' itre schoot district in conrnlianoe with federal special

educafion law, ohio R"d;-f";;l;;ion of Childien With Disabilities, and ohio Policies

anO piocedures for the Education of Children with Disabilities

The below lists are not ranked in order of importance

Essential Functions:
. Ensure safetY,of srudents
. Coordinate ttrc speeial education pro&,ratn lbr all hanclieapped childreu in the school district

. Direct the implementation of federnl law nnd Olrio rules tr educuting handicapped pupils

. Aelmirrister snd coordinate the,pr, or, sctrooipsic'trolugGir*ruiresl speech ino tr*ring services and other

conhact services for disabled children
. coordinate, channel, schedule and review requests for intervention assistance and multifactored evaluations'

inclucling case statu$ 
"nJ 

pt"gru** to fintl disposition ofthe referral 
"-. r,-*,^, --.r +*a rcc'tri,. lvlonitor the placernerit';i;#didppsd sruoeiilln schools outside.of thEdisttict nnd the resultftrg transportauon

. prepare all local, stete and federel reports *r*ii""t" *ers of upecinl edusstion.$nd pupil porsonnel services

. R"uponsible for rsviJJng ouiu* ptttuittittg to the alteruative placement of pupils

. Attend all low incidence IEP conferences

. pevelop and maintain complotocumulative.individual records of all children recommended to receive special

education servicos or those enrolled in special cdueation
. Recommend the upp*"i 

"f 
**pplies, malorials, and textbooks used by special education programs

. Interpret the goals-and pro&,rams of the special edue*tiorr program

. Serve as the district LDC

. Maintain a working knowledge of the due dates for Multifactored Evaluation and Individualized Education Plan

for all students with disabilities
. Initiate, coordinate unJ*onitot educationalreform and instruction for special education

. Respond to routins questions and requests in an appropriate-manner.

. Coopsrate with,$upJriiitetJt"ii" tfti Ouu*foptn*tiiui'i*pf-*t"t.tion of administrative and Board policies

. Mufrii .onttcts wltii tho public wittl tact and diplomacy

. Mainrain respect "t;ii]il;; 
i"r confidential iiiio.,nutio", e.g., student [EP's, testing information, student and

staffinformation
. Interact in a positive manner with staff, students and parents

. pro*ot* good puuricieratrous by personl! up-p:a:slt:, attitudoand conversation

. Coordinato with $taff to assurs Individualized' Educatisn Plans,are'cornplete in an effective and timely manner

. Assist EMIs coordinator in compiling and *ilil"trg;uu"**ury fonni for ascurate reporting of spacial

education and assessment of children with disabilities

. In coordination with Guidance counselors aJl;ffi education staff, schedule disabled students for required

,ctisrict and stats a$ses$ments in compliance with IE? speoifications

. Assist,Frinclpal*,,ouiJan"* bounr*rio *n* iuuot ** in ueveloping staff aud student schedules that ftcilitate

efifocrive,pmvision of a frse and uppt"priurc.iiiiii'ui,,iii*rt iiritu'ru*res.trietive snvirorrnent for ali students

with disabilities



Maintain an accurate and working knowledge of the mechanics of the educational programming for students

with disabilities at the dishict, building and classroom levels

Coordinate staff completion of necessary forms

Coordinate and conduct monthly building level team meetings with parents/agency and staff contacts

Schedule meetings and issue appropriate invitations

Coordinate with administrators, psychologist, and reiated personnel services

Conduct meetings at various buildings
Complete necessary documentation
Follow up contact with parents/agencies and staff, as needed

Coordinate development and maiirtenance of complete child information management systems individual

records of all students identified with disabilities

Monitor the placement of students identified with disabilities re coiving services in schools outside the district;

coordinate transPortation needs

Monitor students outside the dishict; facilitate multifactored evaluation teams and attend individualized

education plzur meetinfis
Moniror daily classroonr,instructional responsibilities designated to assist with serving students with disabilities

in inclusion settings as directed by the Superintendent

Monitor Gifted Education requirements
Seve as Homeless Liason and communication with district staffand residents

Other Duties and Responsibilities:
Coordinate activities related to special education services and specific students with disabilities between the

school district and outside agencies

Assist in developing districtwide policies concerning special education programs

Advise all personnel on rules and regulations pertaining to special education

Write granis related to special education programs and services

Conduit programs for the identification ofexceptional children

Provide in-sorvice for all special education personnel

Attend meetings and in-services as required

Sohedule and Jonduct, in coordinationwith district administrators, regularly scheduled meetings with dishict or

building special education staff
Maintaln a working knowledge of cunent best practices related to special education topics

proviOe profession-al developirent opportunity information on pertiienl topios to distl'ict adminisffators and

teachers as information is received
Facilitate professional development opportunities as required

Assist special education teach^ers in aligning curriculurn, as appropriato, with current district courses ofstudy

and state proficiencY objectives
Maintain L database of district students identihed with disabilities

Coordinate with administrators in reviewing cases pertaining to discipline issues and alternative placement of

students with disabilities
Recommend the approval of supplies, materials, and textbooks used by special education classroom and staff

Represent the distrilt at local, siate ana regional activities/committeos upon the request of the Superintendent

Assist teachers, Guidance Counselors, anJadministrators in developing and implementing behavior

intervention plans for students

Present at community meetings on IDEA and Title funding as needed

Perform other duties as assigned by the Superintendent

Qualifications:. Bachelor's degree
. Valid Ohio teacher's certificate/license
. State ofOhio special education licensure preferred
. Master's degree Prefened. Supervisory experience Prefened. Five years special education classroom experience preferred
. Such alternatives to the above qualifications as the'superintendent and/or Board of Education may find

appropriate

t



clearly and effectively both orally and in writing

Effective, active listening skills
Ors.anizational and problem solving skills

iniwtectge of IDEA and preschool rules ..--r ^^-. .

il;;id; 
"f 

best praatiJes rrlated ta special education programs and services

exp*rionJu t*aching andor soordinating special oducntion proslams

Basic computer skills
Ability to operale vnrious olfioe equipm:lt ..
Commitrnent to education of stildentg with disabilities

lixperience writing lndividualiaed Sducation Plans

Knowledge of pifforsntiatJff**rrui Sytttm, Multifactored Evaluation Team Meeting, and Individualized

Education Plnn procosses and forms
. Working knowledge of federsl and state special education law and Ohio Policies and Procedures for the

Education of Children with Disabilities

Equipment OPerated:
. Computer
. Typewriter
. Fax machine

' CoPY machine
. Printer
. Telephone
. Motor vehicle

Additional Working Conditions:
. Occasional requiroment to travel
. Occasional weekend/evening/summerwork
. Occasional exposure to blood, bodily fluids and tissue

. Occasional interaction alnong unruly children

. oacasisnal oporation ofa ve[icb in inclement weathor conditions

' f;il#repetitive lrand nrolion, e.g;,lomputer'ksyboard' typing'.calculatoq writing

. frrequont requirement to Si! stand, wolk, tetk; iieq;t**, ttui' tpeok, reash'r'slrstch with hands and arms' orouch'

climb, kneel and stooP

Adopted by Southern Local Board ofEducation:



Position:

Reports to:

Employment Status:

FLSA Status:

Description:

NOTE

Southern Local School District
JOB DESCRIPTION

Advisor, Yearbook

Building Administrator

Regular/Part-time

Exempt

The,purpose ofthis position invslves urggni.zilg 
nnd supervising.all aspocts of the

;;;;ffi[;*Ou"tioti. Bssentiat duties inilude &ind-raising; teaching basicjournalism

ikills, proofreading and accounting

The below lists are not ranked in order of importance

Essential Functions:
. Ensure safety ofstud€nts
. Oversee proofreading, layout, design and sales ofyearbook 

-. Coordinate all aspeciJ involved in publioation ofschool yearbook

. Serve as editor-in-chief

. Maintain respect at all times for confidential information

. p.o*ot" gooi public relations by personal appearance, attitude and conversation

. Interact in a poiitiu" manner with staffl students, and parents

. Serve as a role model for students

. Respond to routine questions and requests in a timely, appropriate manner

. Counsel and coordinate advertising activities

. Instruct students injoutnafism styi-e, proofreading, editing, layout, design and sales

. Organize and supervise fund raising activities

. Manage and account for funds genJrated by fund raising and advertising activities

. Ensuri delivery of annual copy for printing in a timely manner

. Make contact with the public with tact and diplomacy

. Assist in the selection of student staff mombers for yearbook

. Supervise student members throughout entire production process

. Ensure timely distribution of all materials

. Oversee production activities

. Coordinate writing, editing, proofreading, and layout activities

Other Duties and Responsibilities:
. Attend meetings and in-services as required
. lnteract with Si.rperintendent andior Board of Education and present information as requested

' Perfom other duties as assigned by the Building Principal

. Ensure pickup of completed annual after printing

Qualifications:
High school diploma or equivalent (GED)

. Related experience

. BCII Report

. Such altematives to the above qualifications as the Superintendent and./or Board of Education may find

appropriate



Required Knowledge, Skills and Abilities:
. Journalism skills
. Ability to work effectively with others 

.

. Abillty to communicai. id"u, and directives clearly and effectively both orally and in writing

. Effective, active listening skills
, Ofganizational and problem solving skills
. Baiic'cornputer/ryordprocessingskills
. PhotograPhY skills

" Accou]rtin$spellingandproofreading

Equipment OPerated:
ComPuter/Printer
Calculator
Typewriter
Telephone
Copier
Fax machine

Add itio*t! Working Conditions;
6;;;;"";l ;$Jsurs to btoacl, bodilv fl u icls' and tissue

Frequent requirement to *ir, struiO' walk, talk, hear, see' tead' and- speak 
^,,

occasionally 1ift, cany, n"$i;;'p'il various ltems up to a maximum of 80 pounds

occasional iravel, e'g., auending sporting events, autivities oflcanrpus

ril*"t ;;p;iitiv* rt"tna'*oiioni tle., *llt:t keyboard' cnloulalor' wrltins

Oceasional rEquirement ; ;;.d\ stietct wi*, ftoli[ *A arms, crouclt, kneel, climb' balance and stoop

rt*q*"it"quiremeiit to work evoningsi weekends or summer hours

This job description is subjeor to chnnge and in no n8nner ststes or implies that th$$e are the only drrties and

respunsibiiities ro be perfbrnred by,the incurnbpni. fh;;;;;;b;"r wilr'be rcquirecl ts follow t'e instructions and

;."ffi;;,iliru ,.";"irJ"Uy ilrJ inou*Ueni;s,superoirot, appointing authority.

Adopted by Southern Local School District Board of Education:


