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Mobile County Public Schools Mission Statement

The mission of Mobile County Public Schools is to produce a literate, lifelong learner who is visionary and productive, aware of self, accepting of cultural differences, sensitive to others, and who applies knowledge to make morally responsible decisions in an ever changing global society.

We will accomplish this by providing a challenging, relevant, multicultural, integrated curriculum taught by a caring, competent, motivated, accountable staff committed to the success of all students in a safe, orderly environment conducive to learning.

Mobile County Public Schools

Library Media Program

Mission Statement

The library media program will enable individuals to become information literate and effective lifelong readers.  The program will provide educational and technological opportunities to students and staff in keeping with their needs and abilities.  The program will enable individuals to access, analyze, assimilate, and use information effectively.

Meadowlake Elementary School

Mission Statement

The mission of the Meadowlake Elementary School Community is to accept the uniqueness of each child and to educate each student to be a responsible, productive citizen in an advanced technological learning environment.

Meadowlake Elementary School

Media Center

Mission Statement

The mission of the Meadowlake Elementary School Media Center is to serve students and staff by ensuring that they become effective users of ideas and information.  This mission will be accomplished by:

· Providing access to materials in all formats

· Providing instruction to promote proficiency and inspire interest in reading, viewing, and using information and ideas

· Working with teachers to plan strategies to meet the learning needs of each student

Goals of the Library Media Program

The library media program and services are centered on information literacy and are designed around active, authentic student learning as described in the Information Literacy Standards for Student Learning.
The goals of the library media program are to empower students to:

· Access information through learning activities that are integrated into the curriculum and assist students in becoming information literate;

· Select, retrieve, analyze, evaluate, synthesize, create, and communicate information in all formats and in all content areas of the curriculum;

· Use a range of equipment for accessing local and remote information in any format from within and beyond the library media center and the school through electronic networks; and

· Pursue areas of personal interests through reading and accessing information, thereby becoming lifelong learners and effective, responsible citizens in a democracy.

In order to accomplish these goals, the library media program must:

· Furnish supplementary materials to enhance the school curriculum;

· Integrate information skill instruction with classroom activities; and

· Encourage the use of technologies to improve instructional effectiveness.

OBJECTIVES
The purpose of the library media program is to serve students and teachers by providing materials which enrich the educational program of the school and which stimulate an interest in and appreciation of good books.  The library media program should ensure that both students and teachers are able to use resources effectively.  Objectives which will assist in meeting this purpose include:

 Providing enrichment of the educational program through a well-selected, suitable collection of books and materials for reference and for recreational reading.

 Providing books and materials that support the curriculum while taking into consideration a wide variety of individual needs, interests, abilities, socio-economic backgrounds, and levels of maturity among the students and faculty served by the media center.

 Encouraging students to read both for enjoyment and for knowledge and to develop an appreciation of good books.

 To provide an adequate and useful collection of non-book materials, such as audio-visual materials, computer hardware and software, videos, and equipment.

The Library Media Center should be the intellectual center of the school.
STANDARDS

The school library media program plays a central role in teaching and learning activities.  It is fully integrated into the curriculum, and serves the school’s educational goals by providing free and easy access to information and ideas for the entire school community.  The media specialist works in cooperation with the principal and teachers to provide a program that enhances the educational process in the school.  The library media center offers access to both traditional resources and new technologies.  The media center should provide adequate space for all resources and be convenient, comfortable, and aesthetically inviting.
Meadowlake Media Center Description
The Library Media Center at Meadowlake Elementary School maintains an open and flexible schedule.  It remains open daily from 8:30 a.m. to 2:30 p.m. and is accessible to the community as well as the faculty and student body.  The library media center consists of a large spacious room with a seating capacity of 70.  It has an adjoining textbook room, production room, and a room for storytelling.  Currently, there are eight computers set up in the main room to allow patrons access to the Alabama Virtual Library, the Internet, STAR, and the Accelerated Reader as well as other educational programs.  Students and teachers can move freely throughout the library media center meeting their needs and interests.  

Students in Kindergarten, first and second grade visit the library media center on a weekly basis for Storytime.  At this time, the students listen to a story and then discuss various aspects of the book.  Skills pertaining to author, title and illustrator are taught at this level.  After the story is read, students are given the opportunity to check out books.  Students in K-3 also have the privilege of coming at any time their teacher allows them.  They can use the time for checking out books, doing assigned tasks, or browsing.

Students in grades 3-5 are scheduled in every week for literacy skills.  These skills provide enrichment in areas covered in the curriculum.  The students are taught how to use the automated catalog, the Alabama Virtual Library, and other research aspects of the Internet.  Students in grades 3-5 are also very independent users of the library media center.  They come at any given period of the day on passes to do assigned tasks, use the Internet, take quizzes on the computer, browse and check out books.

The library media center at Meadowlake Elementary fully endorses and models itself after the type exemplified in Information Power, the national standards of the American Library Association.  It maintains open access to all resources.  The media specialist works with administrators, teachers and students to insure maximum use of the facility.  The library media center is a friendly, inviting place that offers a variety of alternatives for accomplishing learning objectives.  Students achieve success when working independently or in small groups and become lifelong users of libraries.

Circulation Policies
All students, teachers, and staff members at Meadowlake Elementary School may check out library materials.  Students in Pre-K and Kindergarten are allowed to check out one book at a time, and may take their library book home at their teacher’s discretion.  Students in Grades 1-5 are allowed to check out up to two books at a time for home or school use.  Teachers do not have a limit on checkouts, but are encouraged to return books that are not being used. Student materials are checked out for a period of two weeks and may be renewed if there is not a hold or reserve on the item.  The loan period for teachers and staff members is 30 days, and may be renewed unless there is a hold or reserve on the item.
Each library patron is issued a library card which is used for self-checkout.  Students are taught to scan their library card first, then their books. When students enter the media center, they place books in the return cart located at the circulation desk.  Books are checked in by library staff, and placed on one of three shelving carts: one for Easy, one for Fiction, and one for Dewey. Students are not allowed to choose books from the shelving carts.  Books are shelved throughout the day by library staff as time allows.

Students with lost or overdue books are not allowed to check-out any additional materials until their record is cleared by paying for lost or damaged materials, returning overdue materials, or renewing overdue materials.  Teachers and staff members are encouraged to make every attempt to find and return all borrowed items.
Selection Policies
The objective of the media center is to make available to faculty and students a collection of materials that will enrich and support the curriculum and meet the needs of the students and faculty served.

The following criteria will be used as a guide by the Library Media Specialist when selecting materials:
· educational significance

· contribution the subject matter makes to the curriculum and to the interests of the students

· favorable reviews found in standard selection sources

· favorable recommendations based on preview and examination of materials by professional personnel

· reputation and significance of the author, producer, and publisher

· validity, currency, and appropriates of material

· contribution the material makes to breadth of representative viewpoints on controversial issues

· high degree of potential user appeal

· high artistic quality and/or literary style

· quality and variety of format

· value commensurate with cost and/or need

· timeliness or permanence

· integrity
The following kinds of material should be selected for the media center:

1. Materials integral to the instructional program.

2. Materials appropriate for the reading level and understanding of students in the school.

3. Materials reflecting the interests and needs of the students and faculty served by the media center.

4. Materials warranting inclusion in the collection because of their literary and/or artistic value and merit.

5. Materials presenting information with the greatest degree of accuracy and clarity possible.

6. Materials representing a fair and unbiased presentation of information. In controversial areas, the media specialist, in cooperation with the faculty, should select materials representing as many shades of opinion as possible, in order that varying viewpoints are available for students to assess. 
7. Materials that serve the recreational and personal information needs of students and staff. 

Gifts and Special Materials 

Gifts, sponsored materials, expensive materials, ephemera, and special requests must meet the same criteria for selection, cataloging, classification, and inclusion in the library collection that govern purchased materials. 

Procedures for Processing of New Materials
When possible, books are ordered processed from the vendor with Marc records.  Book orders will be checked against the invoice upon receipt. Marc records will be imported into Athena and checked for accuracy.   Books will be stamped with the Meadowlake Media Center stamp on the inside front and back covers and on the title page.  The following information will be written in the title page gutter:  Barcode #, Vendor, Source of Funds (Library Enhancement, Title I, PTO, etc.), price, Call number.  Accelerated Reader label, if available, will be placed at the top of the inside back cover with the book’s barcode written on it and covered with a label protector.  Appropriate colored dot sticker will be placed below the call number on the spine to show Accelerated Reader level: 

            1st Grade




5th Grade


             2nd Grade




6th Grade
             3rd Grade




7th Grade

             4th Grade




8th Grade
Accelerated Reader sticker will be covered with a clear label protector.  Any publisher’s barcode on the back of the book will be covered with a blank white label and covered with a clear protector.  Accelerated Reader tests will be installed if received. 

RECONSIDERATION PROCEDURES
REQUEST FOR APPEAL

A. Any member of the school community (administrators, faculty, staff, parents, or students)

may raise objection to instructional materials provided by the school media center or central

office media center despite the fact that the individuals selecting such material were duly

qualified to make the selection, followed proper procedure, and observed the criteria for

selecting such material.

B. Persons requesting reconsideration of any instructional material shall complete the Citizens Request for Reconsideration of Instructional Materials Form (see next page) in its entirety. Each school and the central office will keep on hand and make available the reconsideration form. All formal objections to instructional materials must be made on this form.

CITIZENS REQUEST FOR RECONSIDERATION OF

INSTRUCTIONAL MATERIALS FORM

School______________________________________________

Title ___________________________________________________

Media Format _____________________________________________

Author or Producer _________________________________________

Date of Publication or Production ______________________________

Request Initiated By:

Name ___________________________________________________

Address ___________________________________________________

Telephone ___________________________________________________

Does the person making this request represent a group or organization?

YES NO

If so, please identify the name of the organization.

___________________________________________________

PLEASE ANSWER THE FOLLOWING QUESTIONS. (ATTACH ADDITIONAL

SHEETS IF MORE SPACE IS NEEDED.)

1. Have you read, viewed, or listened to the material in its entirety?

YES NO

2. Please cite the specific page(s) to which you object and explain your objections. __________________________________________________

___________________________________________________

3. What do you identify as the theme of this material? 

___________________________________________________

4. What good features do you identify?

___________________________________________________

5. For what age group would you recommend this material?

___________________________________________________

6. In the place of this material, please recommend other material which you

consider to be of equal or superior quality for the educational purpose intended.

___________________________________________________

7. Do you wish to make an oral presentation to the Library Media Committee? YES NO

__________________________________________________
DATE 





SIGNATURE

Meadowlake Media Center will follow the procedures for appeal outlined in Mobile County Public School System’s Library Media Information Handbook.

Meadowlake Elementary School

Media Center Schedule
	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	8:30 – 9:00
	HASKEW
	1st – Barbour


	2nd – Ross


	K – Harris
	Administrative duties/In-service

	9:10 – 9:40
	HASKEW
	1st – Collins


	2nd – Davis


	K – Smith
	Administrative duties/In-service

	9:50 – 10:20
	HASKEW
	1st – Lincecum
	2nd – Reeves


	K – Hamm


	Administrative duties/In-service

	10:30 – 11:00
	HASKEW
	1st – Fives
	2nd – Ramsey
	K – Bogan
	Administrative duties/In-service

	11:05 – 11:35
	HASKEW
	1st – Warren


	
	Pre-K – Norwood
	Administrative duties/In-service

	11:35 – 12:05
	Lunch
	Lunch
	Lunch
	Lunch
	Lunch

	12:05 – 12:35
	Planning
	Planning
	Planning
	Planning
	Planning

	12:40 – 1:10
	HASKEW
	3rd – Carter


	3rd – Kilpatrick
	3rd – Bacon


	Administrative duties/In-service

	1:20 – 1:50
	HASKEW
	5th – Orso


	5th – Bowen


	5th – Delaney
	Administrative duties/In-service

	2:00 – 2:30
	HASKEW
	4th – Ellzey


	4th – Hartmann
	4th – Powell


	Administrative duties/In-service
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