Duties of Student Council Leaders
President

· Represent the student body at school, district and civic meetings.

· Develop (along with the sponsor) the agenda for and preside at student council meetings. 

· Know the basic rules of the parliamentary process. 

· Conduct him/herself with academic integrity and exemplary conduct. 

Vice President

· Represent the student body at school, district and civic meetings. 
· Know the basic rules of the parliamentary process. 
· Serve in the absence of the president. 
· Coordinate the work of committees (when necessary). 
· Conduct him/herself with academic integrity and exemplary conduct. 

Secretary 

· Take role at the meetings. 

· Keep accurate minutes of the meetings. 

· Type and deliver a copy of the meeting’s minutes to each sponsor and the principal by the Friday after the meeting. 
· Conduct him/herself with academic integrity and exemplary conduct. 

Treasurer

· Keep accurate records of all income and expenses. 

· Reports at each meeting on money matters. 

· Help to coordinate fundraising projects with the student council. 

· Conduct him/herself with academic integrity and exemplary conduct. 

Classroom Representatives

· Attend student council meetings and report back to their classrooms. 

· Report class feedback to the council. 

· Conduct him/herself with academic integrity and exemplary conduct. 

Sponsor 

· Oversee student council meetings and activities. 

· Instruct students on holding elections and running for office. 

· Help student council to establish goals, plan a calendar and form a budget. 

· Oversee all council events and fundraisers.  
