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ALEXANDER CITY SCHOOLS
JOB DESCRIPTION

JOB TITLE:  Shop Assistant
REPORTS TO:  Director Auxiliary Services
SUPERVISES:  N/A

QUALIFICATIONS:

1. High school graduate or equivalent.
2. Must hold a valid Alabama driver’s license.
3. Must hold or obtain a valid Alabama Commercial Driver's License (CDL) and school bus license.
KNOWLEDGE, SKILLS AND ABILITIES:

1. Knowledge of the construction, assembly, adjustment, and maintenance of a variety of automobiles, buses, trucks and other heavy equipment. 

2. Knowledge of the methods and practices used to repair and renovate automotive and heavy equipment, especially as applied to mechanical operations. 

3. Knowledge of instruments employed in testing the operation and repair of automotive and heavy equipment such as ammeters, volt meters, micrometers, calipers, dividers, dial gauges, compression gauges and other testing devices. 

4. Ability to make road tests and other checks of the effectiveness of repair and maintenance work. 

JOB GOAL:

To assist in providing repair and provide maintenance services for automobiles and buses.

PERFORMANCE RESPONSIBILITIES:

1. Assist in removing and replacing tires on cars, trucks and buses.
2. Assist in handling the lubricating process on vehicles.
3. Assist with maintaining, repairing, and reconditioning of vehicular equipment.
4. Assist with relining brakes, king pin and bushings, and spring replacement.
5. Assist with installing exhaust systems.
6. Assist with repairing and/or reworking of electrical wiring systems and replace components.
7. Assist with maintaining a clean, orderly and safe working environment in the shop.
8. Learn to troubleshoot mechanical problems.
9. Assist with road calls to buses as required.
10. Assist with minor body repair and gear work.
11. Drive school bus when needed.

12. Maintain confidentiality of all school system business.

13. Assist with fueling and cleaning of spare buses and board vehicles.

14. Perform other tasks consistent with the goals and objectives of this position.

PHYSICAL REQUIREMENTS:

Frequent lifting of up to 100 pounds 

TERMS OF EMPLOYMENT:

Salary and benefits shall be paid consistent with the system's approved compensation plan: Length of the work year and hours of employment shall be those established by the system.

EVALUATION:

Performance of this job will be evaluated a minimum of once each year.

It  is the policy of the Alexander City Board of Education that no person shall, on the grounds of race, color, disability, sex, religion, creed, nationality, origin, or age be excluded from participation in, be denied the benefits of, or be subjected to discrimination under program, activity, or employment.  
Signature: ______________________________________________ Date: _________________

Approved by Human Resources: ____________________________ Date: _________________
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