
 
“Through collaboration, CBOCES will provide value-

added resources that enrich educational opportunities 
for all students.” 

 
Board of Cooperative Educational Services 
 www.cboces.org  
 

BOARD OF DIRECTORS  
REGULAR MEETING AGENDA 

 

Date  
May 17, 2018 
5:30 PM Dinner  
6:30 PM Regular Meeting 
 

Location 
CBOCES Office 
Lower Level Boardroom 
2020 Clubhouse Drive 
Greeley, CO 80634

 
Board of Directors 
Riste Capps, RE-1 Valley SD 
Laura Case, Estes Park SD R-3  
Mary Clawson, Weld RE-9 SD 
Alphretta Erdmann, Briggsdale School 
Brandy Hansen, Brush SD RE-2J 
Jane Johnson, Platte Valley SD RE-7 
Sara Kopetzky, Wiggins SD RE-50J 
Pat Loyd, Pawnee SD RE-12 
Paula Peairs, St. Vrain Valley Schools  
Nancy Sarchet, Weld County SD RE-1  
Lynette St. Jean, Eaton SD RE-2  
Scott Stump, Prairie SD RE-11J 
Connie Weingarten, Morgan County SD RE-3 
Vacant, Weldon Valley SD RE-20J 
 
Administration 
Dr. Randy Zila, Executive Director 
Terry Buswell, Assistant Executive Director 
Dr. Mary Ellen Good, Federal Programs Director 
Mark Rangel, Innovative Education Services Director 
Jocelyn Walters, Special Education Director 
 
 
1.0 Opening of Meeting – 6:30 PM 

1.1 Call to Order 
1.2 Roll Call 
1.3 Introductions/District Updates 
1.4 Approval of Agenda 
1.5 Approval of Minutes – April 19, 2018 
1.6 Public Participation 

Time parameters – Three minutes per speaker; 20 minutes total for pub lic 
participation 

1.7 Board Reports/Requests 
1.8 Old Business 

 



 
“Through collaboration, CBOCES will provide value-

added resources that enrich educational opportunities 
for all students.” 

 
Board of Cooperative Educational Services 
 www.cboces.org  
 

2.0 Consent Agenda 
2.1 Approval of Personnel Items 
2.2 Approval of 2018-19 Salary Schedules 
2.3 Approval of 2018-19 Benefit Schedules 
2.4 Approval of Proposed Additions/Deletions/Revisions to Board  

Policies/Regulations/Exhibits in Manual Sections G, I, K 
 

3.0 Presentations 
None 
 

4.0 Reports/Discussion 
4.1 Superintendents’ Advisory Council Report – Dr. Glenn McClain 
4.2 Proposed Additions/Deletions/Revisions to Board Policies/Regulations/Exhibits in 

Manual Section J 
4.3 Directors’ Reports 

a. Dr. Randy Zila, Administration 
b. Terry Buswell, Business Services/Human Resources/Technology Departments 
c. Dr. Mary Ellen Good, Federal Programs Department 
d. Mark Rangel, Innovative Education Services Department 
e. Jocelyn Walters, Special Education Department 

 
5.0 Action Items 

5.1 Approval of Centennial BOCES 2018-19 Budget 
5.2 Approval of Resolution for 2018-19 Budget Appropriation  
5.3 Approval of Resolution Authorizing Use of Beginning Fund Balance for 2018-19 
5.4 Approval of Dr. Zila 2018-19 Centennial BOCES Executive Director Contract  

 
6.0 Updates/Announcements 

 
CBOCES High School 
Graduation Ceremonies  
Greeley Campus 

 Union Colony Civic Center 
 701 10th Avenue, Greeley 
 Wednesday, May 16, 2018 
 6:30 PM Commencement Ceremony 
 
 Longmont Campus 
 St. Vrain Memorial Building  
 700 Longs Peak Avenue, Longmont   
 Tuesday, May 15, 2018  
 6:30 PM Commencement Ceremony 
 

 
IConnect High School 
Graduation Ceremony 
Brush High School 
400 West Avenue, Brush 
Friday, May 18, 2018 
5:30 PM Commencement Ceremony 
 

 
 

 
 
 
 

7.0 Adjournment  



ENCLOSURE 1.0 
 

M E M O R A N D U M 
 
TO:  Centennial BOCES Board of Directors 
 
FROM: Dr. Randy Zila, Executive Director 
 
DATE: May 17, 2018 
 
SUBJECT: Opening of Meeting 
    
Background Information 

1.1 Call to Order 
1.2 Roll Call 
1.3 Introductions/District Updates  
1.4 Approval of Agenda 
1.5 Approval of Minutes – April 19, 2018 
1.6 Public Participation – Time parameters (Three minutes per speaker;20 minutes total) 
1.7 Board Reports/Requests 
1.8 Old Business 

 
Recommended Action 
Approve or Amend Agenda  
Approve or Amend Minutes  
Other – as determined by Board  
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1.0 OPENING OF MEETING 
The Board of Directors of the Centennial Board of Cooperative Ed ucational Services 
(CBOCES) met on April 19, 2018 at the CBOC ES Office, 2020 Clubhouse Drive, Greeley, 
Colorado. 
                                                            
1.1 Call to Order  
Vice President Nancy Sarchet called the meeting to order at 7:05 PM. 
 
1.2 Roll Call    
Board Members (or alternates) present: 
Mary Clawson, Weld RE-9 SD 
Alphretta Erdmann, Briggsdale School 
Jane Johnson, Platte Valley SD RE-7 
Sara Kopetzky, Wiggins SD RE-50J 
Pat Loyd, Pawnee SD RE-12 
Nancy Sarchet, Weld County SD RE-1  
Lynette St. Jean, Eaton SD RE-2  
Scott Stump, Prairie SD RE-11J (via electronic participation) 
 
Board Members absent:      
Riste Capps, RE-1 Valley SD Sterling 
Laura Case, Estes Park SD R-3  
Brandy Hansen, Brush SD RE-2J 
Paula Peairs, St. Vrain Valley Schools  
Greg Wheaton, Weldon Valley SD RE-20J 
Connie Weingarten, Morgan County SD RE-3 
 
Superintendents present: 
Dr. Glenn McClain, Platte Valley SD RE-7 
 
CBOCES Staff present: 

 Dr. Randy Zila, Executive Director 
Terry Buswell, Assistant Executive Director 
Dr. Mary Ellen Good, Federal Programs Director 

 Mark Rangel, Innovative Education Services Director 
Jocelyn Walters, Special Education Director 
Shana Garcia, Executive Administrative Assistant 
 
1.3 Introductions/District Updates 
Board Members introduced themselves and shared information for their respective 
districts’ activities 
 
1.4 Approval of Agenda 
Lynette St. Jean moved to approve the agenda as amended to move 2.0 Consent Agenda 
item to immediately follow 4.3 Discussion Item. Mary Clawson seconded. 
 
The motion passed by unanimous roll call vote: [Riste Capps, absent; Laura 
Case, absent; Mary Clawson, yes; Alphretta Erdmann, yes; Brandy Hansen, 
absent; Jane Johnson, yes; Sara Kopetzky, yes; Paula Peairs, absent; Nancy 
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Sarchet, yes; Lynnette St. Jean, yes; Scott Stump; yes; Connie Weingarten, 
absent; Greg Wheaton, absent; Pat Loyd, yes] 
 
1.5 Approval of Minutes 
Mary Clawson moved to approve the minutes from the January 18, 2018 regular 
meeting. Alphretta Erdmann seconded.  
 
The motion passed by unanimous roll call vote: [Riste Capps, absent; Laura 
Case, absent; Mary Clawson, yes; Alphretta Erdmann, yes; Brandy Hansen, 
absent; Jane Johnson, yes; Sara Kopetzky, yes; Paula Peairs, absent; Nancy 
Sarchet, yes; Lynnette St. Jean, yes; Scott Stump; yes; Connie Weingarten, 
absent; Greg Wheaton, absent; Pat Loyd, yes] 
 
1.6 Public Participation 
None 
 
1.7 Board Reports/Requests  
None 
 
1.8 Old Business 
None 

   
2.0 CONSENT AGENDA  

2.1 Approval of Personnel Items 
2.2 Approval of Supplemental Appropriations 
 
Mary Clawson moved to approve Consent Agenda items 2.1 through 2.2 as presented.  
Sara Kopetzky seconded.  
 
The motion passed by unanimous roll call vote: [Riste Capps, absent; Laura 
Case, absent; Mary Clawson, yes; Alphretta Erdmann, yes; Brandy Hansen, 
absent; Jane Johnson, yes; Sara Kopetzky, yes; Paula Peairs, absent; Nancy 
Sarchet, yes; Lynnette St. Jean, yes; Scott Stump; yes; Connie Weingarten, 
absent; Greg Wheaton, absent; Pat Loyd, yes] 

 
3.0 PRESENTATIONS 

None 
 
4.0 REPORTS / DISCUSSION 

4.1 Superintendents’ Advisory Council (SAC) Report  
Dr. Glenn McClain provided information from the January SAC meeting that included 
the following topics: 

 2018-19 CBOCES Calendar 
 CASE Update 
 CDE Update 
 Gifted/Talented Update 

 
4.2 Proposed Additions/Deletions/Revisions to Board 

Policies/Regulations/Exhibits in Manual Sections G, I, K 
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Proposed additions/deletions/revisions to Board policies/regulations/exhibits in 
manual sections G, I, K are th e result of a sched uled review to streamline 
policies/regulations/exhibits and ensure alignment with applicable procedure and/or 
statute, promote best practice, and to eliminate redundancy. The proposed 
additions/deletions/revisions reflect th e sample policies/regulations/exhibit s 
produced by the Color ado Association of School Boards ( CASB) and contain all the 
content/language CASB believes best meets the intent of the law.  The last complete 
review of the Centennial BOCES policy m anual was co mpleted in 2005, however as 
required by law all districts and BOCES mu st follow the most curr ent statutes which 
always supersede outdated local policies. Although generally not re quiring Board 
approval, regulations and exhibits have been included in this discussion item to assist 
with policy review and clarification. This agenda item will return for approval at th e 
May 17, 2018 Board meeting. 
 

4.3 2018-19 Proposed Centennial BOCES Budget 
Terry Buswell presented information and answered questions related to the 2018-19 
Proposed CBOCES budget that included: 

 Overall member district assessments 
 Departmental budget revisions 
 Impact of salary schedule and benefit expense adjustments 
 Special Education impacts and district assessments 
 Comparison to prior year budgets 

 
4.4 Financial Reports – Terry Buswell, Assistant Executive Director 

a. Board Notes for Financial Reports 
b. Investment Report A 
c. Cash Flow Analysis Report B 
d. Cash Flow Chart C 
e. Financial Summary Report 
f. Detailed Expense Report 

 
4.5 Directors’ Reports   

 Written updates were included in the Board packet as noted below 
a. Dr. Randy Zila, Executive Director – shared information on the followin g 

topics: 
 Facility improvements 
 Perkins grant 
 Phone system update  

b. Terry Buswell, Assistant Executive Director  – written report 
c. Dr. Mary Ellen Good, Director of Federal Programs – written report 
d. Mark Rangel, Director of Innovative Education Services – written report 
e. Jocelyn Walters, Director of Special Education – written report 

  
5.0 ACTION ITEMS 

5.1 Approval of CBOCES Proposed 2018-19 Calendar 
.  
Lynette St. Jean moved to approve the CBOCES 2018-19 Calendar. Mary Clawson 
seconded.  
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The motion passed by unanimous roll call vote: [Riste Capps, absent; Laura 
Case, absent; Mary Clawson, yes; Alphretta Erdmann, yes; Brandy Hansen, 
absent; Jane Johnson, yes; Sara Kopetzky, yes; Paula Peairs, absent; Nancy 
Sarchet, yes; Lynnette St. Jean, yes; Scott Stump; yes; Connie Weingarten, 
absent; Greg Wheaton, absent; Pat Loyd, yes] 
 

6.0 UPDATES/ANNOUNCEMENTS 
 Graduation ceremonies:  

o Sara Kopetzky will attend IConnect High School Graduation 
o Jane Johnson will attend CBOCES High School Graduation - Greeley  

Campus 
 Passing of Don Dillehay, past CBOCES Board Member 
 Superintendent’s school funding plan  
 Table 93 legislation 

 
7.0 ADJOURNMENT 

The meeting was adjourned by acclamation at 8:00 PM. 
 
Respectfully Submitted, 
 
Alphretta Erdmann    Scott Stump 
 
Centennial BOCES BOD Secretary/Treasurer  Centennial BOCES BOD President  
 
 



  

ENCLOSURE 2.0 
 

M E M O R A N D U M 
 
TO:  Centennial BOCES Board of Directors 
 
FROM: Dr. Randy Zila, Executive Director 
 
DATE: May 18, 2018 
 
SUBJECT: Consent Agenda 
    
Background Information 
2.1 Approval of Personnel Items  

See Attached 
 

2.2 Approval of 2018-19 Salary Schedules 
 See Attached 
 
2.3 Approval of 2018-19 Benefit Schedules 
 See Attached 
 
2.4  Approval of Proposed Additions/Deletions/Revisions to Board 

Policies/Regulations/Exhibits in Manual Sections G, I, K 
See Attached 
 

Recommended Action 
Approve Consent Agenda Action Items As Presented 
  



M E M O R A N D U M

TO: Centennial BOCES Board of Directors
FROM: Dr. Randy Zila, Executive Director
DATE: May 17, 2018
SUBJECT: Approval of Personnel Items - Staff Renewals 

Department Employee Name Assignment
Administration

Garcia, Shana Executive Administrative Assistant
Burcham, Bonnie Marketing/Communications Specialist

Business Services/HR
Buswell, Terry A Assistant Executive Director
Dorn, Erich Grants Accountant
Quint, Brook Business Officer/Accountant
Russell, Bela Accounting Specialist, AP
Sage, Mandy HR/Payroll Specialist
Sommerfeld, Keith Courier Driver

Federal Programs - Morgan County
Castro, Rosie Migrant Education Recruiter
Del Campo, Maria Migrant Education Recruiter
Gomez, Francisca C Migrant Education Recruiter
Leon de Yanez, Tanya Migrant Education Recruiter
Mendez, Mirna Program Coordinator 
Piceno, Sitina Facilitator/Translator
Segura, Annabelle Program Assistant

Federal Programs - Greeley
Abdi, Fatuma Facilitator/Translator
Cruz, Rosa Migrant Education Recruiter
Calderon de Weis, Araceli Program Manager
Castillo, Maria Program Coordinator, Instructional
Flores, Rebecca Program Coordinator
Fortney, Marc Program Manager
Galindo, Gloria Community Liaison
Good, Mary Ellen Director, Federal Programs
Khaing, WiaWia Facilitator/Translator
Misgna, Regbe Facilitator/Translator
Navarro-Harris, Carol Migrant Education Recruiter
Ou, Khin Facilitator/Translator
Penaflor, Ramona Migrant Education Recruiter
Quesenberry, Brenda Parent Liaison
Silva, Maria Migrant Education Recruiter
Tovar, Luis Administrative Support II

Innovative Educational Services
Bhajan, Alan Teacher
Bryce-Jones Nanna Teacher
Bules, Tanisha Principal, iConnect HS
Condon, Edeltraut Coach/Mentor
Cook, Carol Coach/Mentor
Cooper, Nikki Ann Social Studies/Science Teacher, iConnect HS
Dodge, Jeanine Office Manager
Goward, Patricia Coach/Mentor
Greenlee, Patty Program Manager
Hampton, Doy Coach/Mentor
Hampton, Todd Coach/Mentor
Isenhour, Melanie Senior Program Coordinator
Johnson, Gary Teacher
Johnson, Linda Coach/Mentor
Kaderka, Jennifer Social Studies Teacher, iConnect HS
Kauffman, Christina Teacher
Kuehl, Corajean Teacher
Lantz, Shelly Coach/Mentor
Lemiesz, David Teacher



Mayer, Renee Teacher
Nichols, Julie Teacher
O'Neil, Sharon Teacher
Pineda, Deborah English Teacher, iConnect HS
Rangel, Mark Director, Innovative Education
Sanders, Susan Coach/Mentor
Skalsky, Nicole G&T Coordinator
Swift, Trisha Teacher
Winslow, Neana Teacher
Yohon, Will Program Manager

Technology Services
Downs, Darin IT Specialist
Kellow, Ziyad Senior IT Systems Administrator
Turner, Deborah Student Data IT Specialist

Special Ed - Greeley
Abrego, Catherine Teacher, Early Childhood Ed
Allen, Tiffany Speech/Language Pathology Assistant
Amiouni-Sarkis, Marie Parapro, Special Ed
Bartels, Jane Speech/Language Pathologist
Baxter, Julie SWAP Specialist
Blanksma, Korynn Speech/Language Pathologist
Bokelman, Shana Teacher, Special Education
Bolling, Bethany Audiologist
Boyes, Aurora School Psychologist
Burkholder, Shanna Parapro, Special Ed
Carroll, Carrie Occupational Therapist
Cotton, Christopher Social Worker
Fulenwider, Rebecca SWAP Specialist
Ginther, Danielle Speech/Language Pathologist
Grevesen, Ruth Special Ed Records Specialist
Halley, Gail Transition Coordinator
Heintzleman, Paul School Psychologist
Horner, Abby Vision Specialist
Howard, Alisha Behavior Specialist
Larson, Kimberly Speech/Language Pathologist
McDaniel, Tarri Nurse
McDonald, Brenda Coordinator, Child Find
McLaughlin, Eron School Psychologist
Means-Tranthem, Keri Parapro, Special Ed
Miller, Nicole Occupational Therapist
Rendon, Earl A Social Worker
Risatti, Sean SWAP Coordinator
Schultz, Bradley Assistant Special Ed Director

Solberg, Cary S
Certified Occupational Therapy Assistant 
(C.O.T.A.)

Twarling, Megan Speech/Language Pathologist
Walsh, Sean School Psychologist
Walters, Jocelyn Director of Special Education
Young, Kerry School Psychologist
Young, Mary School Psychologist

Special Ed - Morgan County
Becker, Heath Parapro, Special Education
Capetillo, Elizabeth Translator (Both Offices)
Columbia, Shelly A Speech/Language Pathology Assistant
Hochanadel, Carolyn Speech/Language Pathologist
James, Betty J Audiologist
Jimenez, Rosann Parapro, Special Education
Lefever, Leah Parent Liaison
Lynch, Brian Teacher, Special Education
Martinez-Rojo, Irmalinda SWAP Specialist

Shaver, Leslie
ECE Coordinator, Speech/Language 
Pathologist



             M E M O R A N D U M

TO: Centennial BOCES Board of Directors
FROM: Dr. Randy Zila, Executive Director
DATE: May 17, 2018
SUBJECT: Approval of Personnel Items - Staff Resignations / Releases

Employee Name Position Department Date Comments

Ahmad, Sultan Facilitator/Translator Federal Programs May 24, 2018 Non- Renewed
Holguin, Gabriela Facilitator/Translator Federal Programs May 24, 2018 Non- Renewed
Hsa, Paw Facilitator/Translator Federal Programs May 24, 2018 Non- Renewed
Hurianek, Dennis IT Program Coordinator Technology Services March 15, 2018 Deceased
Large, Elizabeth Occupational Therapist Special Education  May 25, 2018 Resigned
Mohamed, Mohamed Translator/Interpreter Federal Programs May 24, 2018 Non- Renewed
Reh, Bu Facilitator/Translator Federal Programs May 24, 2018 Non- Renewed
Schriever, Koleen Teacher Special Education  May 24, 2018 Resigned
Yerow, Ahmednoor Facilitator/Translator Federal Programs May 24, 2018 Non- Renewed
Youngren, Beth Teacher Special Education  May 24, 2018 Resigned



M E M O R A N D U M

TO: Centennial BOCES Board of Directors
FROM: Dr. Randy Zila, Executive Director
DATE:
SUBJECT: Approval of Personnel Items - Staff Appointments

Employee Name
Beginning 

Date Assignment Department
Position 

FTE Rate of Pay
Justification / 

Comments

Campos, Clarisa 06/01/2018
ESY 
Paraprofessional

Special 
Education N/A $13.00/hr

Re-Hire Summer ESY 
Program

Carlson, Diane 06/01/2018 ESY Teacher
Special 
Education N/A $25.00/hr

Re-Hire Summer ESY 
Program

Davis, Dawn 06/01/2018
ESY 
Paraprofessional

Special 
Education N/A $13.00/hr

New Hire Summer ESY 
Program

Grinstead, Aubree 06/01/2018
ESY 
Paraprofessional

Special 
Education N/A $13.00/hr

New Hire Summer ESY 
Program

Hill, Trina 06/01/2018 ESY Teacher
Special 
Education N/A $25.00/hr

Re-Hire Summer ESY 
Program

Hochanadel, Carolyn 06/01/2018 ESY Teacher
Special 
Education N/A $25.00/hr Additional Assignment

Jones, Hayley 06/01/2018
ESY 
Paraprofessional

Special 
Education N/A $13.00/hr

New Hire Summer ESY 
Program

Matthews, Monica 06/01/2018
ESY 
Paraprofessional

Special 
Education N/A $13.00/hr

New Hire Summer ESY 
Program

McDaniel, Tarri 06/01/2018 ESY Nurse
Special 
Education N/A $30.00/hr Additional Assignment

Moreno, Sue 06/01/2018
ESY 
Paraprofessional

Education 
Program N/A $13.00/hr

New Hire Summer ESY 
Program

Ortiz, Rachel 08/13/2018

Registered 
Behavioral 
Technician

Special 
Education 
Program N/A $22,618/yr New Hire

Peterson, Kirsten 06/01/2018 ESY Teacher
Education 
Program N/A $25.00/hr

New Hire Summer ESY 
Program

Pettit, Debbie 06/01/2018 ESY Nurse
Education 
Program N/A $30.00/hr

Re-Hire Summer ESY 
Program

Schell, Michelle 06/01/2018
ESY 
Paraprofessional

Special 
Education N/A $13.00/hr

Re-Hire Summer ESY 
Program

Sneller, Rebecca 06/01/2018 ESY Teacher
Special 
Education N/A $25.00/hr

Re-Hire Summer ESY 
Program

Wells, Robi 06/01/2018 ESY Teacher
Special 
Education N/A $25.00/hr

Re-Hire Summer ESY 
Program

Willier, Megan 08/13/2018

Early Childhood 
Special Education 
Teacher

Special 
Education 1.00 $36,435/yr New Hire  

May 17, 2018



Proposed: May 17, 2018

Step Level I Level II Level III Level IV

Year 14,408                 15,901                 19,690                 29,082                 
1 Hourly 11.10                   12.25                   13.75                   19.65                   

Year 14,696                 16,219                 20,084                 29,664                 
2 Hourly 11.32                   12.50                   14.03                   20.04                   

Year 14,990                 16,543                 20,485                 30,257                 
3 Hourly 11.55                   12.74                   14.31                   20.44                   

Year 15,290                 16,874                 20,895                 30,862                 
4 Hourly 11.78                   13.00                   14.59                   20.85                   

Year 15,595                 17,211                 21,313                 31,479                 
5 Hourly 12.01                   13.26                   14.88                   21.27                   

Year 15,907                 17,555                 21,739                 32,109                 
6 Hourly 12.26                   13.52                   15.18                   21.70                   

Year 16,226                 17,907                 22,174                 32,751                 
7 Hourly 12.50                   13.80                   15.48                   22.13                   

Year 16,550                 18,265                 22,618                 33,406                 
8 Hourly 12.75                   14.07                   15.79                   22.57                   

Year 16,881                 18,630                 23,070                 34,074                 
9 Hourly 13.01                   14.35                   16.11                   23.02                   

Year 17,219                 19,003                 23,531                 34,756                 
10 Hourly 13.27                   14.64                   16.43                   23.48                   

Year 17,563                 19,383                 24,002                 35,451                 
11 Hourly 13.53                   14.93                   16.76                   23.95                   

Year 17,914                 19,770                 24,482                 36,160                 
12 Hourly 13.80                   15.23                   17.10                   24.43                   

Year 18,273                 20,166                 24,972                 36,883                 
13 Hourly 14.08                   15.54                   17.44                   24.92                   

Year 18,638                 20,569                 25,471                 37,621                 
14 Hourly 14.36                   15.85                   17.79                   25.42                   

Year 19,011                 20,980                 25,981                 38,373                 
15 Hourly 14.65                   16.16                   18.14                   25.93                   

Year 19,391                 21,400                 26,500                 39,141                 
16 Hourly 14.94                   16.49                   18.51                   26.45                   

Year 19,779                 21,828                 27,030                 39,923                 
17 Hourly 15.24                   16.82                   18.88                   26.98                   

Year 20,174                 22,265                 27,571                 40,722                 
18 Hourly 15.54                   17.15                   19.25                   27.51                   

Year 20,578                 22,710                 28,122                 41,536                 
19 Hourly 15.85                   17.50                   19.64                   28.07                   

Year 20,989                 23,164                 28,685                 42,367                 
20 Hourly 16.17                   17.85                   20.03                   28.63                   

Level I Instructional Aides, Paraprofessionals 173 days; 7.5 x 173 = 1298 hrs

Level II Instructional Aides, Paras -Spec Ed Severe Needs 173 days; 7.5 x 173 = 1298 hrs

Level III Registered Behavior Technician 179 days; 8 x 179 = 1432 hrs

Level IV COTA [Certified Occupational Therapy Assistants] 185 days; 8 x 185 = 1480 hrs

ESY Teacher - Licensed Hourly Only - $25.00

ESY Para Hourly Only - $14.00

Registered Nursing Services  (based on experience and license) Hourly Rate - $31.50 - $37.50 

Benefit Schedule:  Schedule C
Beyond Step 20 of schedule: = the average Instructional Support Staff percentage increase for the year

CENTENNIAL BOCES 2018-19
INSTRUCTIONAL SUPPORT STAFF 

SALARY SCHEDULE



Speech/Language Pathologists, Teachers, Transition Coordinators
Proposed May 17, 2018

STEP BA BA + 15 BA + 30 BA + 45 MA MA + 15 MA + 30 MA + 45 E D D

1 33,000      33,660      34,333    35,020    37,690    38,444    39,213    39,997    40,797    
2 33,660      34,333      35,020    35,720    38,444    39,213    39,997    40,797    41,613    
3 34,333      35,020      35,720    36,435    39,213    39,997    40,797    41,613    42,445    
4 35,020      35,720      36,435    37,163    39,997    40,797    41,613    42,445    43,294    
5 35,720      36,435      37,163    37,907    40,797    41,613    42,445    43,294    44,160    
6 36,435      37,163      37,907    38,665    41,613    42,445    43,294    44,160    45,043    
7 37,163      37,907      38,665    39,438    42,445    43,294    44,160    45,043    45,944    
8 37,907      38,665      39,438    40,227    43,294    44,160    45,043    45,944    46,863    
9 38,665      39,438      40,227    41,031    44,160    45,043    45,944    46,863    47,800    

10 39,438      40,227      41,031    41,852    45,043    45,944    46,863    47,800    48,756    
11 40,227      41,031      41,852    42,689    45,944    46,863    47,800    48,756    49,731    
12 41,031      41,852      42,689    43,543    46,863    47,800    48,756    49,731    50,726    
13 41,852      42,689      43,543    44,414    47,800    48,756    49,731    50,726    51,740    
14 42,689      43,543      44,414    45,302    48,756    49,731    50,726    51,740    52,775    
15 43,543      44,414      45,302    46,208    49,731    50,726    51,740    52,775    53,831    
16 44,414      45,302      46,208    47,132    50,726    51,740    52,775    53,831    54,907    
17 45,302      46,208      47,132    48,075    51,740    52,775    53,831    54,907    56,005    
18 46,208      47,132      48,075    49,036    52,775    53,831    54,907    56,005    57,125    
19 49,036    50,017    53,831    54,907    56,005    57,125    58,268    
20 50,017    51,017    54,907    56,005    57,125    58,268    59,433    
21 56,005    57,125    58,268    59,433    60,622    
22 57,125    58,268    59,433    60,622    61,834    
23 58,268    59,433    60,622    61,834    63,071    
24 59,433    60,622    61,834    63,071    64,333    
25 60,622    61,834    63,071    64,333    65,619    
26 61,834    63,071    64,333    65,619    66,932    
27 63,071    64,333    65,619    66,932    68,270    
28 64,333    65,619    66,932    68,270    69,636    
29 68,270    69,636    71,028    
30 69,636    71,028    72,449    

Full credit will be allowed for no more than 15 years of full-time teaching or related work experience for
initial placement on the salary schedule. (For new employees)
Benefit Schedule: Schedule C
Licensed Salary Schedule A is based on 1.0 FTE of 185 days, 8 hours per day.

Preschool Coordinators, School Psychologists, Social Workers,

CENTENNIAL BOCES 2018-19
 LICENSED SALARY SCHEDULE 

Audiologists, Behavior Specialists, Occupational Therapists, Physical Therapists,
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  These positions utilize Benefit Schedule C.

* School Psychologists will be eligible to obtain a $2,000 Index for Case Management responsibilities for all Special
     Education and IEP reports for the district(s) they are assigned.  To allow appropriate time to complete their
     assignment, School Psychologists will be contracted for 195 days annually.

*  To allow appropriate time for completion of the responsibilities of coordination and supervision within the Special Ed
   Preschool Program for the Special Education Preschool Coordinator of coordination and supervision of the Preschool 
   Program, the Special Education Preschool Coordinator works 200 days annually.  The Special Education Preschool 
   Coordinator, and the Transition Coordinator will be eligible to obtain a $2,000 Index for Case Management responsibilities
   for Special Education and IEP reports as assigned.

CENTENNIAL BOCES  

Proposed 2018-19 
LICENSED SALARY SCHEDULE APPENDIX 
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Job Classifications Benefit Days
Type Schedule Employed Minimum Maximum

Program Directors 94,265     135,741   
     Assistant Executive Director P A 248
     Federal Programs Director P A 248
     Innovative Education Services Director P A 248
     Special Education Director P A 248
     Chief Financial Officer / HR & Tech Director P A 248
Sr. IT Systems Administrator P A 248 69,152 99,578

Assistant Special Education Director P B 210 66,121 95,214

Sr. Project Coordinator P A 248 63,994 92,151
(Student, Financial Data, Instructional) 
Sr. IT Programmer/Analyst P A 248 63,670 91,685

Program Coordinator P A 248 60,870 87,653
(Data, Instructional, Non-Instructional, Principal)
IT Project Coordinator P A 248 60,167 86,641

Human Resource/Payroll Specialist P A 248 50,459 72,661

Sr. Accountant / Grants Accountant P A 248 49,062 70,649
(School Business Officer)
On-Line Instructional Specialist P A 248 46,659 67,189

Executive Administrative Assistant P A 248 45,297 65,228

Program Manager P A 248 44,828 64,553

School to Work Coordinator P B 205 44,487 64,061

Community Resource Specialist P A 248 43,976 63,326
Marketing Communications Specialist
Accountant P A 248 43,569 62,740

IT Specialist P A 248 43,503 62,644
(Desktop, Student Support, Tech Support)
Youth Treatment Counselor S B 200 37,543 54,062

Program Administrative Assistant S A 248 35,746 51,474

Accounting Specialist S A 248 35,101 50,545
(AP, HR/PY)

Please Note: The salary ranges for each classification are based on 8 hour work days and the corresponding days employed.

Employees working less than 8 hours/day and less days than the listed amount per job classification would be paid on

a pro-rated percentage.

CENTENNIAL BOCES
PROFESSIONAL & SUPPORT STAFF

2018-19 SALARY SCHEDULE 
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Job Classifications Benefit Days
Type Schedule Employed Minimum Maximum

Data Specialist S A 248 33,571 48,342
(Migrant, Special Education)
School to Work Specialist S B 225 31,846 45,858

Administrative Support II / Media S A 248 30,616 44,088

Translator, Interpreter S C 195 29,112 41,921

Community Liaison S A 248 28,937 41,669

Migrant Recruiter S A 248 27,874 40,138

Administrative Support I S A 248 25,941 37,355

Receptionist S A 248 24,369 35,091

Technology Support S C Hourly 12.45 17.93

Courier Driver S C Hourly 11.75 16.92

Please Note: The salary ranges for each classification are based on 8 hour work days and the corresponding days employed.

Employees working less than 8 hours/day and less days than the listed amount per job classification would be paid on

a pro-rated percentage.

CENTENNIAL BOCES
PROFESSIONAL & SUPPORT STAFF

2018-19 SALARY SCHEDULE 



                              CENTENNIAL BOCES 2018-19 SUBSTITUTE TEACHER 

Proposed: May 17, 2018

Rate  Definition of Sub Rate Levels
Per Day

Base

$96 1-15 days for BOCES in the same assignment. 

$100 After the 15th day; 16-30 consecutive days in same assignment.

$110 Long-term substitute; 31 or more consecutive days in the same assignment.

Para Subs that are not our regular employees are to be paid the same as a sub teacher, or $96/day.

CBOCES paras that are substituting for a CBOCES teacher are to be paid an additional 
$10/day for days subbed.  Additional $10/day is in addition to their regular para salary
and will be paid as an addendum to their regular pay. 

SALARY SCHEDULE
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 2018-19 CENTENNIAL BOCES 

248 DAY EMPLOYMENT BENEFIT SCHEDULE  
 

Employees working a 248-day Agreement work 248 days at 8 hours per day.  Normal work hours are 8:00 a.m. to 
4:30 p.m. with a 30-minute break for lunch.  In addition, the employee may use two 15-minute breaks during the workday. 
 The breaks may be combined with the lunch break to create one break for 60 minutes. You may NOT opt out of lunch 

and / or breaks to depart early or arrive late. 
 

Employees are eligible for benefits based upon policy definition of eligibility for benefits.  
HOLIDAYS 

o Office Closed for Holidays as detailed in the annual agency calendar: 
  

VACATION LEAVE BENEFIT 
 Professional Staff - 160 hours per year 
 Support Staff 

1-3 years of service   96 hours per year 
4-5 years of service  120 hours per year 
6 years and over   144 hours per year 
 Vacation hours earned each month worked (prorated, based on full time employment) 
 Cannot accrue more than is earned in 18 month period 
 Can only be paid for 12 months accumulation of days upon resignation of employment 

 
PERSONAL/BUSINESS LEAVE BENEFIT 

 2 days per year with no accrual (1.0 fte is 16 hours) 
 Two (2) days are granted at the time of employment.  Use of the two days must be approved in advance by 

the employee’s supervisor. 
SICK LEAVE BENEFIT 

 96 hours per year with maximum accrual of 520 hours (employees are not compensated for unused sick  
leave upon termination of employment) 

 Sick leave is earned on the basis of 1 day (8 hrs) per month based on full time employment 
 
BEREAVEMENT BENEFIT 

 5 days for immediate family   With prior approval, additional days shall also be granted for  
other deaths as determined by employee, program director and 
Executive Director  

 
INSURANCE BENEFIT PACKAGE (Full participation required for all new employees based upon the definition of 

eligibility for benefits below) 
 Major Medical Insurance   Dental Insurance  
 Life Insurance    Long Term Disability*** 
 P.E.R.A. 

 Dependent coverage(s) may be purchased by employee. 
 
TUITION REIMBURSEMENT 

 Tuition reimbursement as approved in advance by Executive Director 
 
Definitions of eligibility: 
*Employees who work .8 FTE or greater, and have an employment assignment of at least 90 days, shall be eligible for the CBOCES full benefit                 
package. 
*Employees who work .5 to .79 FTE, and have an employment assignment of at least 90 days, shall be eligible for the CBOCES full benefit package on a     
pro-rated basis commensurate with the employee’s FTE. 
*Employees who work .5 FTE or greater, and have an employment assignment of at least 90 days, are eligible to purchase dependent coverage through the      
  insurance benefit package. 
*Employees who work .5 to .99 FTE accrue leave benefits on a pro-rated basis. 
*LTD coverage is paid on all full-time employees. 
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2018-19 CENTENNIAL BOCES 
230 DAY, 225 DAY, 220 DAY, 210 DAY, 205 DAY, 200 DAY  

BENEFIT SCHEDULE 
  
Normal work hours are 8:00 a.m. to 4:30 p.m. with a 30-minute break for lunch.  In addition, the employee may use two 15-minute breaks 
during the work day.  The breaks may be combined with the lunch break to create one break for 60 minutes within the 8 hour workday.  You 
may NOT opt out of lunch and / or breaks to depart early or arrive late. 

 
Employees are eligible for benefits based upon policy definition of eligibility for benefits.  

 
PERSONAL/BUSINESS LEAVE BENEFIT 
  

 2 days per year with no accrual 
 Two (2) days are granted at the time of employment.  Use of the two days must be approved in advance  

by the employee’s supervisor.  (Days granted are based upon the number of hours in the employee’s  
work day.) 

 
 
SICK LEAVE 

230 Day 
Employee 
Accrual 

225 Day 
Employee 
Accrual 

220 Day 
Employee 
Accrual 

210 Day 
Employee 
Accrual 

205 Day  
Employee 
Accrual 

200 Day  
Employee 
Accrual 

Licensed, 
Professional, and 

Support Staff 

88 hrs/year 

492 hr max 

87 hrs/year 

482 hr max 

85 hrs/year 

471 hr/max 

82 hrs/year 

433 hr/max 

80 hrs/year 

425 hr/max 

78 hrs/year 

421 hr/max 

 
 Hours will be accrued on a monthly basis over a ten month period (September through June) 
 If less than 1.0 FTE, leave time is accrued on a pro-rated basis 
 Employees are not compensated for unused sick leave upon termination of employment 

 
 
BEREAVEMENT 

 5 days for immediate family   With prior approval, additional days shall also be granted for  
 other deaths as determined by employee, program director and 

Executive Director 
 
BENEFIT PACKAGE  (Full participation required for all new employees based upon the definition of eligibility for 

benefits detailed below) 
  Major Medical Insurance    Dental Insurance 
  Life Insurance     Long Term Disability*** 

 P.E.R.A. 
 
  Employer only pays employee coverage - dependent coverage may be purchased by employee. 

 
TUITION REIMBURSEMENT 

 Tuition reimbursement as approved in advance, by Executive Director 
 
 
Definitions of eligibility:  
*Employees who work .8 FTE or greater, and have an employment assignment of at least 90 days, shall be eligible for the CBOCES full benefit package. 
*Employees who work .5 to .79 FTE, and have an employment assignment of at least 90 days, shall be eligible for the CBOCES full benefit package    on 
a pro-rated basis commensurate with the employee’s FTE. 
*Employees who work .5 FTE or greater, and have an employment assignment of at least 90 days, are eligible to purchase dependent coverage through     
the insurance benefit package. 
*Employees who work .5 to .99 FTE accrue leave benefits on a pro-rated basis. 
*LTD coverage is paid on all full-time employees. 
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2018-19 CENTENNIAL BOCES  
195 DAY, 190 DAY, 185 DAY, 173 DAY, 161 DAY EMPLOYMENT  

BENEFIT SCHEDULE 
 

 
195 day employees work 8 hours per day, 1,560 hour total, 190 day employees work 8 hours per day, 1,520 hour total, 185 day employees work 8 
hours per day, 1,480 hour total. Employees that work 173 and 161 days, work 7.5 hours per day for a total of 1298 and 1208 hours respectively.  
You are entitled to a 30 minute lunch and two 15 minute breaks.  You may NOT opt out of lunch and / or breaks to depart early or arrive late. 

 
Employees are eligible for benefits based upon policy definition of eligibility for benefits.  

 
PERSONAL/BUSINESS LEAVE BENEFIT  
 2 days per year with no accrual 
 Two (2) days are granted at the time of employment.  Use of the two days must be approved in advance by the 

employee’s supervisor. (Days are granted based upon the numbers of hours in the employee’s work day.) 
 

SICK LEAVE BENEFIT 

195 Day 
 Employee 
 Accrual 

190 Day 
Employee 
Accrual 

185 Day 
Employee 
Accrual 

173 Day 
Employee 
Accrual 

161 Day 
Employee 
Accrual 

Licensed, Professional, & 
Support Staff 

77 hrs/yr 
417  hrs max 

76 hrs/yr 
 411 hrs max 

75 hrs/yr 
 406 hrs max 

72 hrs/yr 
390 hrs max 

67 hrs/yr 
 370 hrs max 

 
 Hours will be accrued over a ten month period (September through June) 
 If less than 1.0 FTE, leave time is accrued on a pro-rated basis 
 Employees are not compensated for unused sick leave upon termination of employment 

 
BEREAVEMENT BENEFIT 

 5 days for immediate family   With prior approval, additional days shall also be granted 
for other deaths as determined by employee, program director 
and Executive Director  

 
BENEFIT INSURANCE PACKAGE (Full participation required for all new employees based upon the definition of 

eligibility for benefits detailed below) 
 Major Medical Insurance  Dental Insurance  
 Life Insurance    Long Term Disability *** 
 P.E.R.A. (all employees regardless of number of days are members of PERA) 

 
 Employer only pays employee coverage - dependent coverage may be purchased by employee. 

 
TUITION REIMBURSEMENT 

 Tuition reimbursement as approved by Executive Director 
 
Definitions of eligibility:  
*Employees who work .8 FTE or greater, and have an employment assignment of at least 90 days, shall be eligible for the CBOCES full benefit package. 
*Employees who work .5 to .79 FTE, and have an employment assignment of at least 90 days, shall be eligible for the CBOCES full benefit package on a   
  pro-rated basis commensurate with the employee’s FTE. 
*Employees who work .5 FTE or greater, and have an employment assignment of at least 90 days, are eligible to purchase dependent coverage through the 
  insurance benefit package. 
*Employees who work .5 to .99 FTE accrue leave benefits on a pro-rated basis. 
*LTD coverage is paid on all full-time employees. 
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PROFESSIONAL STAFF RECRUITING/HIRING 
 
Recruiting 
The Board desir es the executiv e director to develop and maintain a recruitment progra m 
designed to attr act and hold the best possible personnel in  Centennial BOCES 
schools/programs. 
 
It is the responsibility of the executive director, with the assistance of other adminis trators, to 
determine the personn el needs of Centennial BOCES in gen eral, and to loca te suitable 
candidates to recommend to the Board for employment.  The search for good teachers and other 
professional personnel shall extend to a wide variety of ed ucational institutions and 
geographical areas.  It shall take into consid eration the diverse characteristics of Centennial 
BOCES and the need for staff members of various backgrounds. 
 
Recruitment procedures shall not overlook the talents and potential of individ uals already 
employed in Centennial BOCES.  Any prese nt employee of Centennial BOCES may apply for a 
position for which he or she is licensed, qualified, and meets other stated requirements. 
 
Background Checks 
Prior to hiring any per son, in acc ordance with state law, Centennial BOCES shall con duct 
background checks with the Colorado Department of Education and previous employers 
regarding the applicant’s fitness for employment.   
 
Hiring 
There shall be no disc rimination in the hiring process on the basis of race, color, creed, sex, 
sexual orientation (which includ es transgender), genetic information, religion, nati onal origin, 
ancestry, age, marital status, or disability or conditions related to pregnancy or childbirth. 
 
In all cases where credit reports are used in the hiring process, Centennial BOCES shall comply 
with the Fair Credit Reporting Act. 
 
All candidates shall be considered on the basis of their merits, qualifications, and the needs of 
Centennial BOCES. The Board directs th at recruitment procedures will give pref erence to 
candidates who meet the NCLB definition of highly qualified, prov ided the individual is judged 
to be the best candidate. 
 
All interviewing and selection procedures shall ensure that the administr ator directly 
responsible for the work of a staff member has an opportunity to aid in the selec tion.  However, 
the final selection for recommendation to the Ce ntennial BOCES Board shall be made only by  
the executive director. 
 
Appointment of Candidates 
Recommendations shall be made at regular meetings of the Board.  The vote of a majority of the 
Board shall b e necessary to approve the appoin tment of teachers or any professional staff  
member.  If  there is a neg ative vote by th e Board, th e executive director shall submit a ne w 
recommendation to the Board for approval. 
 
Upon the hiring of any employee, information required by federal and state child support law s 
will be timely forwarded by Centennial BOCES to the appropriate state agency. 
 
LEGAL REFS.: 15 U.S.C. 1681 et seq. Fair Credit Reporting Act 
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20 U.S.C. 6312 (c) (6) teach er licensure requirements under Every 
Student Succeeds Act 6319 teach er requirements under No Child Le ft 
Behind Act of 2001 
42 U.S.C. 653 (a) Personal Responsibility and Work Opportunity 
Reconciliation Act 
34 C.F.R. 200.55 federal regulations regarding highly qualified teachers 
28 C.F.R. 50.12 (b) notification requirements regarding fingerprints 
C.R.S. 2-4-401 (13.5) definition of sexual orientation, which includes 
transgender 
C.R.S. 8-2-126 limits employers’ use of consumer credit information 
C.R.S. 14-14-111.5 Child Support Enforcement procedures 

   C.R.S. 22-2-119 inquiries prior to hiring 
   C.R.S. 22-32-109 (1)(f) Board duty to employ personnel 
   C.R.S. 22-32-109.7 inquiries prior to hiring 
 C.R.S. 22-60.5-114 (3) State Boar d can w aive some requirements for 

provisional license applicants upon request of BOCES 
 C.R.S. 22-60.5-201 type of teacher licenses issued 

C.R.S. 22-61-101 prohibiting discrimination 
C.R.S. 24-5-101 effect of criminal conviction on employment 
C.R.S. 24-34-301 (7) definition of sexual orientation, which includes 
transgender 
C.R.S. 24-34-402 (1) discriminatory and unfair employment practices 
C.R.S. 24-34-402.3 discrimination based on pregnancy, childbirth or 
related conditions; notice of right  to be free from such discrimination 
must be posted “in a conspicuous place” accessible to employees 
C.R.S. 24-72-202 (4.5) definition of personnel file in open records law 

 
CROSS REF.:  GBA, Open Hiring/Equal Employment Opportunity 

 
Revised: January 18, 2018 
Revised: February 16, 2006   
Centennial BOCES 
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SUPPORT STAFF RECRUITING/HIRING 
 
The Board shall establish and budget for support staff positions in Ce ntennial BOCES on the 
basis of need and the financial resources of Centennial BOCES. 
 
Recruiting 
The recruitment and selection of candidates for these positions shall be the responsibility of the 
executive director, or designee, who shall confer with p rincipal(s) and other supervisory 
personnel in making a selection. 
 
All vacancies shall be made known to the presen t staff.  Anyone qualified for a position may  
submit an application.   
 
Background Checks 
Prior to hiring any per son, Centennial BOCES shall cond uct background checks with the 
Colorado Department of Education and previous employers regarding the applicant’s fitness for 
employment.   
 
All applicants recommended for a position  in Centennial BOCES shall submit a set of 
fingerprints and a notarized form with information about felony or misdemeanor convictions as 
required by law.  Applicants may be conditionally employed prior to receiving the fi ngerprint 
results. 
 
Hiring 
There shall be no disc rimination in the hiring process on the basis of race, color, creed, sex, 
sexual orientation (which includes  transgender), religion, national origin, ancestry, age, genetic 
information, marital status, or disability or conditions related to pregnancy or childbirth. 
 
In all cases where credit information or reports ar e used in th e hiring process, Centennial 
BOCES shall comply with the Fair Credit Reporting Act and applicable state law. 
 
The Board shall officially appoint all employees upon the executive director’s recommendation; 
however, temporary appointments may be made pending Board action. 
 
Upon the hiring of any employee, information required by federal and state child support law s 
will be timely forwarded by Centennial BOCES to the appropriate state agency. 
 
LEGAL REFS.: 15 U.S.C. 1681 et seq. Fair Credit Reporting Act 

42 U.S.C. 653 (a) Personal Responsibility and Work Opportunity 
Reconciliation Act 
42 U.S.C. 2000ff et seq. Genetic Information Nondiscrimination Act of 
2008 
28 C.F.R. 50.12 (b) notification requirements regarding fingerprints 
C.R.S. 2-4-401 (13.5) definition of sexual orientation, which includes 
transgender 
C.R.S. 8-2-126 limits employers’ use of consumer credit information 
C.R.S. 14-14-111.5 Child Support Enforcement procedures 
C.R.S. 22-32-109 (1) (f) Board duty of employ personnel 
C.R.S. 22-32-109.7 duty to make inquiries prior to hiring 
C.R.S. 22-32-109.8 fingerprinting requirements for non-licensed 
positions 
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C.R.S. 24-5-101 effect of criminal conviction on employment 
C.R.S. 24-34-301 (7) definition of sexual orientation, which includes 
transgender 
C.R.S. 24-34-402 (1) discriminatory and unfair employment practices 
C.R.S. 24-34-402.3 discrimination based on pregnancy, childbirth or 
related conditions; notice of right  to be free from such discrimination 
must be posted “in a conspicuous place” accessible to employees 
 

CROSS REFS.: GBA, Open Hiring/Equal Employment Opportunity 
   GDA, Support Staff Positions 
 
Revised: January 18, 2018 
Reviewed: CASB 2005 
Revised:  February 12, 2004 
Centennial BOCES 



File: IC/ICA 
 
 

Page 1 of 2 
 

SCHOOL YEAR/SCHOOL CALENDAR/ INSTRUCTION TIME 
 
Prior to the end of the school year, the Board shall determine the length of time d uring which 
Centennial BOCES school(s) shall be in s ession during the next scho ol year. by approving the 
school calendar.  The number of hours/days of planned teacher-student instruction and of 
teacher-student contact shall be con sistent with the Board’s definition of “actively engaged in 
the educational process,” shall meet or exceed the requirements of state law and shall include a 
sufficient number of days to allow the executive director or designee flex ibility in preparing a 
calendar that supports the Cent ennial BOCES ed ucational objectives, in cluding how best to  
address the needs of all students to  enable them  to me et or exc eed state and district content 
standards.   
 
In accordance with Colorado law, teacher pupil instruction/contact time is defined as time when 
pupils are actively engaged in th e educational process and by law includes parent-teacher 
conferences, staff in-service programs an d closing necessary for student health, safety or  
welfare. 
 
The Board defines “actively engaged in the educational process” as time when students are 
working toward achieving educatio nal objectives under the supervision of a licensed teach er, 
including: 

 classroom instruction time 
 individual student work time whi le at school, including study hall and  library 

research 
 school-related field trips 
 independent study insofar as such study is  allowed under district Centennial BOCES 

policy  
 assemblies 

 
“Actively engaged in the educational process” shall not include: 

 lunch 
 time students spend before school waiting for classes to begin and time after the last 

class of the day, including waiting for the bus 
 recess time 
 teacher preparation time 
 passing periods between classes 

 
Supervision by a licensed teacher shall not require that the teacher be in the student’s physical 
presence at all times, but that the teacher is exercising direction and control over the nature of 
the student’s activities. 
 
The Centennial BOCES calendar for the school building(s) and Centennial BOCES offices for the 
next school year sh all be prepared by th e executive director or design ee and presented to th e 
Board for approval in t he spring of  each year.  The executive director shall also consult with 
other districts/BOCES school district members in the area when preparing the calendar. 
 
The Board authorizes the administration in each school building  to i ssue a school calendar 
based on the CBOCES calendar and in accor dance with this policy.   Administrators are 
encouraged to examine instruction time and  calendar issues in the context of supporting the 
CBOCES’ educational objectives. 
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All calendars shall include the dates for all staf f in-service programs scheduled for the coming 
school year.  The a dministration shall allow public input from parents and teachers prior to  
scheduling the dates for staff in-service programs. 
 
A copy of the calen dar shall be provided to all parents/guardians of students enrolled in 
CBOCES schools.  Any change in the calendar except for emergency closings or other unforeseen 
circumstances shall be preceded by adequate and timely notice of no less than 30 days. 
 
If a school day is lost due to an emergency, the Board, at its next regular meeting shall ratify the 
administrative action in closing the school. 
 
LEGAL REFS.: C.R.S. 22-1-112 school year and national holidays 

C.R.S. 22-5-108 (1)(c) board power to operate schools and clas ses as 
authorized by its members 
C.R.S. 22-32-109 (1) (n) (duty to de termine school year and instructi on 
hours) 
C.R.S. 22-33-102 (1) definition of academic year 
C.R.S. 22-33-104 (1) compulsory attendance law 
C.R.S. 22-44-115.5 fiscal emergency 
1CCR 301-39, Rules 2254-R-2.06  school year and instr uction hours; 
definition of contact/instruction time 
 

CROSS REF.:  EBCE, School Closings and Cancellations 
 

Reviewed:  
Reviewed: CASB 2005 
Revised: February 13, 2003 
Centennial BOCES 
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CURRICULUM DEVELOPMENT 
 
Successful curriculum de velopment is a cooperat ive enterprise involving impacted Centennial 
BOCES staff members, carried out under the executive director’s leadership and using multiple 
resources. Carefully conducted and supervised experimentation for curriculum development is 
also desirable. 
 
All new programs and courses of study as well as the elimination and extensive alteration of the 
content of current programs an d courses sh all be pres ented by th e executive director to th e 
Board for its consideration and action. 
 
The curriculum shall be reviewed at regular intervals to ensure that the curriculum and 
educational programs are effective and aligned with the Centennial BOCES’s or applicable 
district’s academic standards and educational objectives. 
 
Regulations shall be developed that outline the courses to be reviewed, the sequence of course 
review, the specific activities involved in curriculum review and the areas to b e included in the 
review. 
 
The review shall include consideration of achievement results for all s tudent populations, 
educational equity, curriculum breadth and depth, and congruence of instructional strategies 
and assessments with the Centennial BOCES’s or applicable district’s academic standards. 
 
The ultimate authority and decision on matters of curriculum rests with the Board of Directors.  
However, the Board encourages community involvement by inviting sugge stions on th e 
curriculum from paren ts/guardians, students, community agencies, teachers, and 
administrators.  “Curriculum” is  defined to include all of the experiences offered to st udents 
directly or indirectly by the Centennial BOCES.  Subject to the ultimate authority of the Board, 
the curriculum may be established and maintained by the Executive Director. 
 
LEGAL REFS.: C.R.S. 22-5-108 (1)(c) board power to operate schools and clas ses as 

authorized by its members 
 C.R.S. 22-7-1013 (2) c urriculum must align with adopted academic 

standards 
 C.R.S. 22-20-101 et seq. Exceptional Children’s Educational Act 
 
CROSS REF.:  AEA, Standards Based Education 
 
Reviewed: 
Reviewed:  CASB 2005 
Adopted:  June 16, 1998 
Centennial BOCES 
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This policy is recommended for deletion as it is not required PILOT PROJECTS 
 
A teacher or staff membe r wishing to initiate a pilot program shall obtain written approval for 
the project in advance.  For each such project, a letter explaining the purposes, setting forth a 
general outline for procedures, and a plan  of assessment/evaluation shall be submitted for 
approval to the Executive Director.  Th e Executive Director shall forward those he/she 
recommends for approval to the Board of Directors. 
 
A year-end evaluation of the pilot program shall be submitted to the Executive Director and the 
Board. 
 
Reviewed: CASB 2005 
Adopted:  June 16, 1998 
Centennial BOCES 
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This policy is recommended for deletion as it is not required CURRICULUM AND 
TEXTBOOK ADOPTION 

 
Any new programs, instructional materials, and/or courses of study, as well as the elimination 
and/or extensive alteration of the content of current programs and courses, may be presented by 
the Executive Director or the Board of Direc tors for its c onsideration and action.  No such 
change shall be implemented without the approval of the Board. 
 
Staff members shall adhere to and implement the approved programs as directed by 
administration. 
 
The Board shall formally approve textbooks and programs. 
 
Reviewed: CASB 2005 
Adopted:  June 16, 1998 
Centennial BOCES 
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This policy is recommended for deletion as it is included in Policy IG 
CURRICULUM AND PROGRAMS 

 
Centennial BOCES curriculum and programs shall be developed and implemented by the 
Executive Director, subject at all times to the input, review, and final approval of the Board of 
Directors. 
 
Prior to the beginning of each academic year, the Executive Director shall report to the Board 
the status of the curriculum and programs for the CBOCES in order to provide for input, revi ew, 
and approval by the Board. 
 
The preceding shall be subject to the provisions of policy ABB. 
 
All curricula and progr ams shall be consist ent with the agreement (in cluding any subsequent 
amendments thereto) entered into between members of the CBOCES for the formation of the 
CBOCES. 
 
Reviewed:  CASB 2005 
Adopted:  June 16, 1998 
Centennial BOCES 
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This policy is recommended for deletion as it is not necessary INSTRUCTIONAL 
AND OTHER PROGRAMS 

 
The Centennial BOCES shall, from time to time, determine the instructional and other programs 
to be provided by the CBOCES. 
 
All instructional and other programs shall be subject to the ultimate control of the Board of 
Directors.  Responsibility for administration of such programs rests with the Executive Director 
or designee. 
 
Instructional and other programs  may be o ffered through CBOCES pe rsonnel, through 
contractual arrangements with other entities or by similar means. 
 
Revised: CASB 2005 
Adopted:  June 16, 1998 
Centennial BOCES 
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This policy is recommended for deletion as it is not necessary HISTORY AND 
CIVIL GOVERNMENT EDUCATION 

 
The Board of Directors recognizes the importance of teaching history and civil government in a 
framework of standards based education.  The Boa rd also acknowledges that a vital part of 
educating students is the creation of a climate within the schools which enhances the dignity and 
importance of each individual through examination of the contributions of  all peoples to history 
and civil government. 
 
In order to achieve a greater level of  awareness, understanding, and knowledge of  the 
contributions of all peoples, and pursuant to st ate law, the instruction programs of the CBOCES 
for Weld Opportunity High School, the  Centennial BOCES/Aims CC High School Diploma 
Program, and any other instructional programs that may be developed in the future shall include 
the teaching of: 
 
1. the history and civil government of the State of Colorado. 
2. the history and civil government of the United States. 
 
The teaching of the history and civil government of  the United States shall include the history, 
culture and contributions of minorities, incl uding but not limited to, American Indians, 
Hispanic Americans and African Americans. 
 
Students must satisfactorily complete a course on  the civil government of  the State of Colorado 
and the United States in order to graduate. 
 
In an effort to increase civic participatio n among young people, the Board shall convene a 
community forum on a periodic basis, but not less than every ten years, for all interested persons 
to discuss adopted content standards in civics, including the history, culture and contributions 
of minorities.  This forum will also consider curriculum, programs of instruction, district 
assessments, addressing different learning styles and needs of students of various backgrounds 
and eliminating barriers to equity, and professional development. 
 
LEGAL REF.: C.R.S. 22-1-104 (teaching history, cultural and civil government) 
 
Reviewed: CASB 2005 
Adopted:  February 12, 2004 
Centennial BOCES 
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This policy is recommended for deletion as it is not necessary LAW-RELATED 
EDUCATION 

 
The Board of Directors recognizes the import ance of a law-r elated education program to 
enhance student awareness about the law, the legal system, and the fundamental principles and 
values upon which our constitutional democracy is based.  Other goals of the program shall be to 
promote responsible citizenship and encourage students to resist anti-social gang behavior and 
substance abuse. 
 
The program shall in clude relevant curriculum materials, interactive te aching strategies, and 
extensive use of community r esource persons and e xpertise.  Th e program s hall include 
instruction on the United States Constitution  and the Declaration of Ind ependence and may 
include instruction in: 
 
1. Rights and responsibility of citizenship. 
 
2. Foundations and principles of American constitutional democracy. 
 
3. Role of law in American society. 
 
4. Organization and purpose of legal and political systems. 
 
5. Disposition to abide by law. 
 
6. Opportunities for responsible participation. 
 
7. Alternative dispute resolution including mediation and conflict resolution. 
 
Centennial BOCES personnel m ay prepare an annual report concerning the prog ress of the 
district in implementing law-related educ ation.  The report, if prep ared, shall include an 
analysis of the effect of the law-related education program on the incidence of gang involvement 
and substance abuse by the students in the district. 
 
The CBOCES shall provide opportunities for trai ning instructors and administrators in gan g 
awareness and substance abuse education in order to provide ef fective instruction to students 
concerning the dangers of gang involvement and substance abuse by the students in the district. 
 
LEGAL REF.: C.R.S. 22-25-104.5 
 
Reviewed: CASB 2005 
Adopted: February 15, 2001 
Centennial BOCES 
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This policy is recommended for deletion as it is not required. CHARACTER 
EDUCATION 

 
The Board of Directors beli eves that while pa rents are the primary an d most important mor al 
educators of their children, the school and community should reinforce parental efforts.  
Therefore, the Board directs th e executive director to develop, with input f rom Weld 
Opportunity High School staff, parents and ot her community members, a character education 
program. 
 
The program shall be designed to help students cultivate skills, habits, and qualities of character 
that will pr omote an upright, moral, and desirable citizenry and better prepare students to 
become positive contributors to society, including: 
 

 honesty 
 respect 
 responsibility 
 courtesy 
 respect for and compliance with the law 
 integrity 
 respect for parents, home and community 
 the dignity and necessity of a strong work ethic 
 conflict resolution skills 

 
Teachers shall strive to model and promote t he guidelines of behavior established in th e 
character education program. 
 
LEGAL REF.: C.R.S. 22-29-101 et seq. (character education program strongly encouraged 

by state law) 
 
Reviewed:  CASB 2005 
Revised:  February 13, 2003 
Centennial BOCES 
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This policy is recommended for deletion as it is not necessary 
HEALTH EDUCATION 

 
The Board of Directors is committed to a comp rehensive health education and h ealth service 
program as an integral part of each student’s general education.  The health education program 
should emphasize a contemporary approach to health information and the skills and knowledge 
necessary for stud ents to under stand and appr eciate the f unctioning and proper care of the 
human body. 
 
In addition, the student shall be presented with information regarding complex soci al, physical 
and mental health problems which will be encountered in society.  In health education, students 
should examine the potential health hazards of social, physical, and mental situations which 
exist in the broad school-community environment and learn to make intelligent, viable choices 
on alternatives of serious personal consequence. 
 
The Board believes that the greatest opportunity for effective health education lies within the 
public schools because of the opportunity to reach almost all children at an age where positive, 
lifelong health habits may be engendered and the availability of qualified p ersonnel to conduct 
health education programs and health services.  Good health is a dyna mic, not a static, quality 
and therefore depends upon continuous, lifelong attention to scientific advances and acquisition 
of new knowledge. 
 
In addition to the requirements listed below, the customary policies and regulations concerning 
the approval of new curriculum content, units and materials shall apply to any co mprehensive 
health education courses offered by Centennial BOCES school(s). 
 
1. Instructional materials to be used in comprehensive heal th education courses shall be 

available for inspection by the public during school ho urs.  A  public forum shall be 
scheduled to receive public comments. 

 
2. Parents/guardians of all studen ts shall be notified that such courses h ave been scheduled 

and that they may request that their child be exempt from a specific portion of the program 
on the grounds that it is contrary to their religious beliefs. 

 
3. The Board shall approve an exemption procedure.  If a student is granted an exemption, an 

alternate educational assignment shall be arranged. 
 
4. Teachers who provide instruction in comprehensive health education shall have professional 

preparation in the subject area, either at the preservice or in-service level. 
 
LEGAL REFS.: C.R.S. 22-25-106 (4) 
    C.R.S. 22-25-110 (2) 
 
Reviewed:  CASB 2005 
Adopted: February 15, 2001 
Centennial BOCES 
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This policy is recommended for deletion as it is not necessary  
FAMILY LIFE/SEX EDUCATION 

 
The Board of Directors believes that the purpose of family life and sex education is to h elp 
students acquire factual knowledge, skills , and attitudes which will result in behavior that 
contributes to the well-being of the individual, the family, and society. 
 
Helping students attain a m ature and r esponsible attitude toward human sexuality is a  
continuous task of ev ery generation.  Par ents have the prime r esponsibility to assist their 
children in developing moral values.  The sc hools should support and supplement par ents’ 
efforts in th ese areas by offering students factual information and opportunities to discuss 
concerns, issues, and attitudes inherent in fami ly life an d sexual behavior including inquiring 
into traditional moral values. 
 
CBOCES school(s) shall teach about family life and sex education in regular courses on anatomy, 
physiology, health, home economic s, science, and so on.  If a separate family  life or sex  
education program is developed, it shall be a non-required, noncredit course. 
 
In addition to the requirements listed below, the customary policies and regulations concerning 
the approval of new curriculum content, units,  and materials shall apply to any new course(s)  
dealing solely with family life and sex education offered by CBOCES.   
 
1. Instructional materials to be used in fami ly life/sex ed ucation shall be available for 

inspection by the public  during school hours.  A public forum sha ll be scheduled to receive 
public comments. 

 
2. Parents/guardians of all studen ts shall be notified that such courses h ave been scheduled 

and that they may request that their child be exempt from a specific portion of the program 
on the grounds that it is contrary to their religious beliefs. 

 
3. The Board shall approve an exemption procedure.  If a student is granted an exemption, an 

alternate educational assignment shall be arranged, 
 
4. Teachers who provide instruction in family  life/sex ed ucation shall have professional 

preparation in the subject area, either at the pre-service or in-service level. 
 
LEGAL REFS.: C.R.S. 22-25-106 (4) 
    C.R.S. 22-25-110 (2) 
 
Note:  The Comprehensive Health Education Act of 1990 was amended with SB186 in 2000.  
Specifically, E.R.S. 22-25-104(6) was amended to read: 
 

Any curriculum and materials developed and used in t eaching sexuality and human 
reproduction shall inc lude values and responsibility, and shall give primary emphasis to 
abstinence by school-aged children.  School officials shall receive prior written approval 
from a parent or guardian before his or her child may participate in any program discussing 
or teaching sexuality and human reproduc tion.  Parents must receive, with the written 
permission slip, an overview of the topics and materials to be presented in the curriculum. 

 
This amendment applies only to the programs funded through state grant dollars for 
Comprehensive Health Education.  Therefore, if a funded program uses grant money to teach 
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sex education, prior written approval from a parent or guardian is required.  The written 
permission slip must be accompanied by an overview of the topics and materials to be 
presented in the curriculum. 
 
Prior written approval is not required for other classes addressing human reproduction such 
as biology or science unless such classes are part of a Comprehensive Health Education 
program. 
 
Reviewed: CASB 2005 
Adopted:  February 15, 2001 
Centennial BOCES 
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This policy is recommended for deletion as it is not required HIV/AIDS 
EDUCATION 

 
The Board of Directors recognizes that Human Immunodeficiency Virus (HIV) in fection and 
Acquired Immune Deficiency Syndrome (AIDS) pose a public health crisis.  At the present time, 
society’s most effective weapon against this deadly disease is public education. 
 
The number of AIDS cases steadily is incr easing.  In the course of living their daily lives, 
students will come in contact with people who are both HIV infected (asymptomatic) and at the 
later stages of AIDS.  Th erefore, the CBOCES’ health education program sh all include factual 
information regarding HIV infection and how the vi rus is t ransmitted.  Students s hall be told 
what voluntary behaviors put them  at risk of in fection and also sha ll be motivated to preven t 
infection by making wise decisions in their daily lives. 
 
The Board believes that HIV/AIDS instruction is most effective when integrated into  a 
comprehensive health education program.  Instruction shall be developmentally appropriate to 
the grade level of the students and shall occur in a systematic manner.  The Board particularly 
desires that students receive proper education about HIV before they reach the age when they 
may adopt behaviors which put them at risk of contracting the disease. 
 
In order for education about HIV to be most effective, the Executive Director, or designee, shall 
ensure that faculty members who present this instruction receive continuing in-service training 
which includes appropriate t eaching strategies and t echniques.  O ther staff members not 
involved in direct i nstruction, but who have  contact with students, shall receive basic 
information about HIV/AIDS and instruction in the use of univ ersal precautions when dealing 
with body fluids. 
 
School faculty, parents, community members, including physicians and s tudents, as 
appropriate, shall be involved in the development of HIV education.  In accordance with Board 
policy, parents/guardians shall have an oppo rtunity to review the HIV education program 
before it is presented to students. 
 
Parents/guardians of all students sh all be notified when HIV/AIDS instruction is scheduled so  
they may request that their child be exempt on the grounds that it is cont rary to their religious 
beliefs. 
 
LEGAL REF.: C.R.S. 22-25-101 et seq.(Comprehensive Health Education Act) 
 
Note:  The Comprehensive Health Education Act of 1990 was amended with SB186 in 2000.  
Specifically, E.R.S. 22-25-104(6) was amended to read: 
 

Any curriculum and materials developed and used in t eaching sexuality and human 
reproduction shall inc lude values and responsibility, and shall give primary emphasis to 
abstinence by school-aged children.  School officials shall receive prior written approval 
from a parent or guardian before his or her child may participate in any program discussing 
or teaching sexuality and human reproduc tion.  Parents must receive, with the written 
permission slip, an overview of the topics and materials to be presented in the curriculum. 

 
This amendment applies only to the programs funded through state grant dollars for 
Comprehensive Health Education.  Therefore, if a funded program uses grant money to teach 
sex education, prior written approval from a parent or guardian is required.  The written 
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permission slip must be accompanied by an overview of the topics and materials to be 
presented in the curriculum. 
 
Prior written approval is not required for other classes addressing human reproduction such 
as biology or science unless such classes are part of a Comprehensive Health Education 
program. 
 
Reviewed: CASB 2005 
Adopted:   February 15, 2001 
Centennial BOCES 
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This policy is recommended for deletion as it is not required. BASIC 
INSTRUCTIONAL PROGRAM 

 
The educational program shall provide formal studies to meet the general academic needs of all 
students to ena ble them to meet or exc eed state and district  content st andards. To th e extent 
possible, opportunities for individual students to develop specific talents and interests in more 
specialized fields shall also be provided. 
 
Am atmosphere shall prevail in which healthy growth is fostered, in whic h ability is recognized 
and excellence encouraged, and in which a productive life is held before students as a model to 
emulate.  
 
The various instructional progr ams shall be developed with the vi ew toward maintaining 
balanced, integrated and sequentially articulated curricula which will  serve the educational 
needs of all students in the Centennial BOCES. 
 
Senior High School Program 
Weld Opportunity High School has been designed to serve the needs of students in grades nine 
through twelve. High sc hool will ba lance core academic expectations for all st udents in the 
achievement of content standards while serving the diverse talents and interests of our students. 
It is the joint responsibility of s taff, students, and parents/guardians to ensure that students 
meet the core academic expectations and develop those talents and interests over the four years 
of high school. 
 
High school will provide students with the academic skills to pursue further education and to be 
a competent member of the workforce. In addition, students will be instructed about, and be 
expected to be, participating citizens. Students will adhere to the student code of con duct up to 
and including the day of graduatio n. Graduation shall be the culminating event for students 
after they have met the requirements for a high school diploma. 
 
Preparation for Postsecondary Opportunities 
Students are encouraged to begin plannin g for postsecondary opportunities throughout their 
high school career so they will be adequately prepared upon graduation from high school. The 
Colorado Commission on Higher Educatio n (CCHE) will provi de information to th e 
parents/guardians of eighth grade students about the admission requirements of institutions of 
higher education in Colorado. In addition, the CBOCES will make information available to these 
same parents/guardians about the c ourses the CBOCES offers that meet the CCHE admission 
requirements. This information will be made available to parent/guardians prior to the student’s 
enrollment in his or her ninth grade courses. 
 
LEGAL REFS.: C.R.S. 22-1-104 
   C .R.S. 22-1-108 through 22-1-110 
   C.R.S. 22-25-101 et seq. 
 C.R.S. 22-32-109 (1)(ff)(notice of courses that satisfy higher education 

admission guidelines) 
 
Revised: February 16, 2006 
Reviewed:  CASB 2005 
Centennial BOCES 
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SPECIAL EDUCATION PROGRAMS FOR STUDENTS WITH DISABILITIES 
 
Centennial BOCES shall provide appropriate educational opportunities to students with 
disabilities in accordance with the requirements of state and federal law. 
 
Any student identif ied as a ch ild with disabilities pursuant to th e Individuals with Disabilities 
Education Improvement Act of 2004 (the IDEIA)  who is between the ages of three and 21 and 
who has not been awarded a regular high school di ploma and graduated from high school has 
the right to a free appropriate public education. These eligible students with disabilities shall be 
provided individualized programs appropriate to meet their educational needs, as determined by 
the students’ Individualized Education Program (IEP) or Individual Family Service Plan (IFSP) 
teams. 
 
A student identified as a child with disabilities under the IDEIA  shall become eligible for special 
education and related  services on his or her third birthday. A student reaching age 21 after the 
beginning of an academic year shall have the right to complete the semester in which his or her 
21st birthday occurs or attend until he or she graduates, whichever comes first. In such a case, 
the child is not entitled to extended school year services during the summer following such 
current academic year. 
 
Students with disabilities are required by federal law to be included in state assessments, with 
appropriate accommodations where necessary. Any IEP developed for a student with disabilities 
shall specify whether the student sh all achieve the Centennial BOCES’s or applicable district’s  
academic standards or whether the student sha ll achieve individualized standards which would 
indicate the student has met the requirements of his or her IEP. 
 
LEGAL REFS.: 20 U.S.C. §1401 et seq. Individuals with Disabilities Education  Improvement 

Act of 2004 
 29 U.S.C. §701 et seq. Section 504 of the Rehabilitation Act of 1973 
 C.R.S. 22-7-1006.3 (3)(c) reporting of alternate assessments 
 C.R.S. 22-7-1006.3 (3)(d) assignment of scores on statewide assessments for 

students with disabilities 
 C.R.S. 22-20-101 et seq. Exceptional Children's Educational Act 
 1 CCR 301-8, Rules 2220-R-1.00 et seq. Rules for the Administration of the 

Exceptional Children’s Educational Act 
 
CROSS REFS.: AEA, Standards Based Education 
 JK-2, Discipline of Students with Disabilities 
 
Adopted: 
Centennial BOCES 
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ENGLISH LANGUAGE LEARNERS 
 
In keeping with the intention of the state of  Colorado and C entennial BOCES to of fer 
educational opportunities to students enrolled in Centennial BOCES schools who have limited 
English proficiency, Centenni al BOCES shall assess and provide suitable research-based 
language instructional programs for identified En glish language learners in accordance with the 
requirements of state and federal statutes, a pplicable State Board of Education rules and 
Colorado Department of Education guidance. 
 
Centennial BOCES shall identify students as English language learners using the state-approved 
assessment for English language proficiency. 
 
Centennial BOCES shall ce rtify to the  Colorado Department of Education each year those 
students identified as English  language learners wh o are eligible for funding pursuant to the 
English Language Proficiency Act.  
 
Centennial BOCES shall provide additional information as required by the Colorado Department 
of Education to comply with federal law. 
 
LEGAL REFS.: 20 U.S.C. 1703 (f) denial of equal educational opportunity prohibited 
 20 U.S.C. 6801 et seq. language instruction for English language learners, 

including immigrant students  
 42 U.S.C. 2000d Title VI of the Civil Rights Act of 1964 
 C.R.S. 22-24-101 et seq. English Language Proficiency Act 
 1 CCR 301-10 State Board of Educatio n rules for the Administration of the 

English Language Proficiency Act 
 
Adopted: 
Centennial BOCES 
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HOMEBOUND INSTRUCTION 
 
The purpose of homebound instruction is to main tain continuity in the educational process for 
those students who, because of a temporary extended illness or condition, cannot attend school. 
 
Centennial BOCES may provide homebound instruction, as appropriate, for students confined to 
home or h ospitalized upon th e request of  parents and with  the approval of the student’s 
physician or other licensed health care professional. 
 
1. In each instance the physician/licensed health  care professional must certify that the 

student will be unable to attend school for the length of time specified and that he/she is 
capable of receiving homebound instruction. The physician/licensed health care 
professional also shall be asked to give an es timate of the probable length of the student’s 
convalescence. 

 
2. A parent should request the homebound/hospital  instruction as soon as it is determined 

that the student’s condition will require it so instruction may begin as soon as the student 
is able to receive it. 

 
Homebound instruction, although correlated with what the student is missing in the classroom, 
shall be geared to the student’s needs and what the student is capable of doing during the period 
of convalescence. Textbooks and supporting mate rials shall be provided by the appropriate 
school. 
 
The student and the student’s family are partners in homebound instruction and shall provide 
timely and accurate information regarding the medical status of the student. 
 
For students with an Individualized Education Program (IEP) or Section 504 plan, the student’s 
IEP/Section 504 team shall determine the nature of the homebound instruction and the 
student’s IEP/Section 504 plan may be modified as appropriate to ref lect the services that will 
be delivered in the homebound/hospital setting. 
 
LEGAL REF.: C.R.S. 22-33-104 (2)(i) compulsory attendance shall not apply to a child being 

instructed at home 
 
Adopted: 
Centennial BOCES 
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PRIMARY/PREPRIMARY EDUCATION 
 
Children with Disabilities 
In meeting its obligation to offer an individualized program for childr en with disabilities at age 
three, Centennial BOCES shall prov ide a specia l education preschool program at no cost to  
students who have been identified as children with disabilities pursuant to applicable law. 
 
LEGAL REFS.: C.R.S. 22-20-101 et seq. (Exceptional Children’s Educational Act) 
 C.R.S. 22-28-101 et seq. (Colorado Preschool Program Act) 
 C.R.S. 26-6-102 (1.5) (definition of child care center) 
 1 CCR 301-8, Rules 2220-R-1.00 et seq. (Rules for the Administration of the 

Exceptional Children’s Educational Act) 
 
CROSS REF.: IHBA, Special Education Programs for Students with Disabilities 
 
Adopted: 
Centennial BOCES 
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CONCURRENT ENROLLMENT 
 
The Board believes that students who wish to pursue postsecondary level work w hile in high  
school should be permitted to do so. In  accordance with this policy and accompanying 
regulation, high school students may receive course credit toward the fulfillment of high scho ol 
graduation requirements for succ essful completion of approved posts econdary courses offered 
by institutions of higher education. 
 
This policy and accompanying regulation do not apply to st udents seeking to en roll in 
postsecondary courses pursuant to the Acceler ating Students through Concurr ent Enrollment 
(ASCENT) program or a “dropout recovery prog ram” pursuant to the Concurrent Enrollment  
Programs Act (the Act) . Students seeking to enroll in the ASCENT program or a dropout 
recovery program shall work with the executiv e director or design ee and meet the Act’s  
applicable requirements. 
 
Definitions 
For purposes of this policy and accompanying regulation, the following definitions shall apply. 
 
"Concurrent enrollment" means the simultaneous enrollment of a qua lified student in a 
Centennial BOCES high school and in one or more postsecondary courses at an i nstitution of 
higher education. 
 
"Qualified student" means a person who is less than 21 years of age and is enrolled in the grade 
12 or higher grade level. 
 
“Postsecondary course” means a course offered by an institution of higher education and 
includes coursework resulting in the acquisition of a certificate; an associate degree of applied 
sciences, general studies, arts, or science; and all baccalaureate degree programs. 
 
"Institution of higher education" means: 
 

a. A state university or college, community college, junior coll ege, or area vocational 
school as described in title 23, C.R.S.; 

b. A postsecondary career and techni cal education program that offers postsecondary 
courses and is approved by the state bo ard for commu nity colleges and occupational 
education pursuant to applicable state law; and 

c. An educational institution operating in Colorado that meets the Act’s specified criteria. 
 
Eligibility 
Qualified students seeking to en roll in postsec ondary courses at Centennial BOCES’s expense 
and receive high school credit for such courses shall follow the procedure accompanying this 
policy. 
 
Academic Credit 
Academic credit granted for postsecond ary courses successfully completed by a qu alified 
student shall count as high school credit toward the Board’s graduation requirements, unless 
such credit is denied. 
 
High school credit shall be denied for postse condary courses that do not meet or exceed 
Centennial BOCES’s or applicable district’s academic standards. High school credit shall also be 
denied for a postsecon dary course substantiall y similar to a course  offered by Centennial 
BOCES, unless the qualified student’s enrollment in the postsecondary course is approved due 
to a scheduling conflict or other reason deemed legitimate by Centennial BOCES. Concurrent 
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enrollment is not available for summer school. 
 
Agreement with Institution of Higher Education 
When a qualified student s eeks to enroll in po stsecondary courses at an institution of higher 
education and receive high sc hool credit for such co urses, Centennial BOCES and th e 
participating institution shall enter into a written cooperative agreement in accordance with the 
Act. 
 
Payment of Tuition 
Centennial BOCES shall pay the tuition for up to  three cr edit hours of postsecon dary courses 
successfully completed by a qual ified student and for which the qualified student receives high  
school credit. A qualified student may enroll in up to three credit hours of postsecondary courses 
per academic term. 
 
The tuition paid by Centennial B OCES for the qu alified student’s successful completion of a n 
approved postsecondary course shall be in accordance with the Act  and Centennial BOCES’s 
cooperative agreement with the institution o f higher education. Th e institution of higher  
education may charge additional tuition and/or associated fees to th e qualified student or the 
student’s parent/guardian in addition to the tuition paid by Centennial BOCES. 
 
Prior to paying the tuition for any qualified student, Centennial BOCES shall require the student 
and student’s parent/guardian to sign an agreement stating if the student fails or otherwise does 
not complete the postsecondary co urse for any reason with out consent of the principal of the 
high school in which the student is enrolled, the student and/or the student’s parent/guardian 
shall repay the amount of tuition paid by Centennial BOCES on the student's behalf. 
 
Transportation 
Centennial BOCES shall not provid e or pay for the qualified student's transportation to the 
institution of higher education. 
 
Notice 
Information about concurrent enrollment options shall be made availa ble to high school 
students and their parents/guardians on an annual basis. 
 
LEGAL REFS.: C.R.S. 22-35-101 et seq. Concurrent Enrollment Programs Act 
 1 CCR 301-86 State Board of Education rules regarding the Administration 

of the Concurrent Enrollment Program 
 
CROSS REF.: IKF, Graduation Requirements 
 
Adopted: 
Centennial BOCES 
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CONCURRENT ENROLLMENT 
(Procedure for students seeking to enroll in postsecondary courses) 

 
1. Academic Plan of Study 
The qualified student shall establish, in consultation with the principal, counselor or teacher, an 
academic plan of st udy that describes all of th e courses (including postsecondary courses) the 
student intends to complete to satisfy the Board’s high school graduation requirements. Prior to 
the qualified student's enrollment in a postsecondary course, the principal, counselor or teacher 
shall review and approve th e student's academic plan of s tudy in accordance with applicable 
State Board of Education rules. 
 
2. Application 
The qualified student shall complete the Centennial BOCES's concurrent enrollment application 
form and submit it to the principal at least 60 days prio r to th e end of the academic term 
immediately preceding the term of the student’s proposed enrollment in a postsecondary course. 
The requested postsecondary course(s) on the student’s application shall be  consistent with the 
student’s approved academic plan of study. The principal may waive the 60 day requirement at 
his or her discretion. 
 
The principal shall approve or disapprove the st udent’s application in accordance with thi s 
regulation’s accompanying policy and the priori ty requirements of the Concurrent Enrollment 
Programs Act. The principal shall notify the student of the decision, which shall be final. 
 
Adopted: 
Centennial BOCES 
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This policy is recommended for deletion as it is not necessary.  
INSTRUCTIONAL AND PROGRAM ARRANGEMENTS 

 
All instructional and program arr angements shall be su bject to revi ew and approval by the  
Board of Directors. 
 
Reviewed: CASB 2005 
Adopted:  June 16, 1998 
Centennial BOCES 
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INSTRUCTIONAL RESOURCES AND MATERIALS 
 
Instructional materials for Centennial BOCES classrooms and Centennial BOCES libraries shall 
be selected by the appropriate professional personnel in co nsultation with the administration, 
teachers and students.  Final decision on the purchase or use of the materials shall rest with the 
executive director or de signee, subject to approv al or adoption by the Board of Di rectors. All 
instructional resources and materials shall be aligned with Centennial BOCES’s or applicable 
district’s academic standards and support Centennial BOCES’s or applicable dis trict’s 
educational objectives. 
 
All textbooks, libr ary materials and other instructional resources and materials shall be 
available for inspection by students’ parents/guardians. 
 
LEGAL REFS.: C.R.S. 22-5-108 (1)(c) board power to operate schools and clas ses as 

authorized by its members 
 C.R.S. 22-5-108 (1)(f) board power to exclude immoral or pernicious 

materials and books 
 
CROSS REFS.: DB, Annual Budget, and subcodes 
 IMB, Teaching about Controversial Issues and Use of Controversial 

Materials 
 KEC, Public Concerns/Complaints about Instructional Resources 
 
Revised: 
Reviewed: CASB 2005 
Adopted:  June 16, 1998 
Centennial BOCES 
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This policy is recommended for deletion as it is included in policy IJ  
LIBRARY MATERIALS SELECTION AND ADOPTION 

 
Materials for Ce ntennial BOCES school lib raries shall be recommend ed for purchase by the  
professional personnel of the libraries and approved by the principal.  Library personnel shall  
consult with the administration, faculty, students, and parents in selecting materials. 
 
All library materials shall be selected in accordance with the principles pertaining to selection of 
all instructional materials.  Library materials shall support the CBOCES’ educational objectives, 
including that all students meet or exceed CBOCES’ content standards. 
 
Additionally, in maintaining and augmenting school library collections, persons responsible for 
selection of materials shall strive: 
 
1. To meet the needs of the individual school(s) based on knowledge of the curriculum and the 

stated needs of administrators and teachers. 
 
2. To meet the needs of individual students, according to both the stated needs of students and 

general understanding of students’ interests. 
 
3. To provide materials of high artistic, historic, and literary quality. 
 
4. To provide a balanced collection, with a fair proportion of each type of material selected to 

meet the needs of the curriculum, the students, and professional staff at all levels. 
 
5. To provide a wide range of materials with diversity of appeal and different points of view. 
 
In order to maintain a current and highly usable collection of materials, library personnel shall 
provide for continuing renewal of the collection, not only by adding up-to-date materials, but 
also by the judicious elimination of materials which no longer meet needs. 
 
Gifts to th e library may be accepted if they meet the criteria established for the selection of 
instructional materials. 
 
All instructional resources and materials, includ ing library materials, shall be a vailable for 
inspection by parents and guardians. 
 
LEGAL REFS.: 20 U.S.C. §1232h (protection of pupil rights) 
    C.R.S. 22-32-110 (1) (r) 
     
Reviewed: CASB 2005 
Adopted:  February 15, 2001 
Centennial BOCES 
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This policy is recommended for deletion as it is redundant  
CENTENNIAL BOCES WEB SITE PUBLISHING 

 
Centennial BOCES/school web sites provide the CBOCES with unique and ev er-changing ways 
to interact with the community and improve student learning.  School web sites: 
 
 1. Allow an individual school to pr ovide current and co mplete information to its 

community at large. 
 2. Give the c ommunity a means t o communicate effectively with s tudents and 

personnel. 
 3. Create expanded means for student expression. 
 4. Provide new avenues for teachers to h elp students meet high standards of 

performance. 
 
All CBOCES schools wishing to maintain a pres ence on the internet shall develop a written w eb 
policy that allows the school to realize the benefits of maintaining a web site while protecting the 
school and community from its pot ential misuse.  All scho ol web sites  and school web site 
policies shall conform to this policy and any accompanying regulations. 
 
Purpose and Use of CBOCES/School Web Sites 
The primary purpose of a C BOCES/school’s web site is to communicate effectively with its 
community.  The principal or designee shall ensure that the site is maintained in such a way that 
the community receives reasonably current and accurate information. 
 
A school may elect to have its web site serve additional purposes related to its educational 
mission.  These include, but are not limited to: 
 
 1. Publishing the student newspaper 
 2. Publishing student literary magazines 
 3. Posting teacher-created class information 
 4. Publishing appropriate student class work 
 
When a sc hool allows student publications o n its web site, the purpose of including such 
publications shall be clea rly identified in that section of th e site.  Th ese publications shall be 
consistent with the m ission, goals, policies, programs, and ac tivities of the CBOCES.  All 
publications shall meet established CBOCES and school r equirements related to s tudent print 
publications and in accordance with state and federal law related to student expression. 
 
Advertising/Sponsorships 
Any use of advertising or sponsorships that appe ars on a school web si te must be approved by 
the school web sit e administrator, the CBOC ES Technology Services Department, and th e 
executive director or d esignee.  Guidelines for approval shall be established by CBOCES 
Technology Services Department and the CBOCES  or designee an d must be con sistent with 
CBOCES policies and guidelines used in other school and CBOCES publications. 
 
The Board of Directors directs the executive director to develop regulations to implement this 
policy.  Such regulation s shall address student and staff privacy and co ntent standards for web 
site publications. 
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LEGAL REFS.: 20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 
    47 U.S.C. 201 et seq. (Communications Decency Act of 1995) 
    34 C.F.R. §99.1 et seq. (Regulations) 
    C.R.S. 22-1-120 
    C.R.S. 22-32-110 (1) (r) 
 
Reviewed: CASB 2005 
Adopted:  December 14, 2000 
Centennial BOCES 
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This regulation is recommended for deletion as it is redundant. SCHOOL WEB 
SITE PUBLISHING 

 
In accordance with the acco mpanying policy, the following procedures are established for 
publishing school web sites. 
 
Maintenance 
All Centennial BOCES, individual school, and  teacher or student- created school-based web 
pages shall be hosted on CBOCES servers. 
 
The CBOCES school principal shall designate an individual, the school web site administrator, to 
administer and monitor the web site and all school-based web pages to monitor compliance with 
school policy, CBOCES policy, and state and federal law.  Prior to publications, all material to be 
posted shall be reviewed by the web site administrator. 
 
Passwords and user ID’s required to maintain the site shall be carefully guarded to ensure that 
only authorized personnel have the opportunity to make changes on a school web site. 
 
Content Standards 
1. All materials and information must be consistent with the mission, goals, policies , programs 

and activities of th e CBOCES.  All s ubject matter shall relate to curriculum, instruction, 
appropriate general information, o r to activiti es of the CBOCES or of schools within the 
CBOCES. 

 
2. All material on a school web site shall be either original to the school, in the public domain,  

or posted with the express permission of its rightful owner.  This includes, but is not limited 
to, text, graphics, pictures, vid eo, sounds, music, characters, logos, and trademarks.  We b 
page publications shall follow all applicable copyright laws and guidelines. 

 
3. Teachers may maintain instructional pages on the school’s web site.  They may also maintain 

and link to instructional sites on remote s ervers, especially servers designed for educational 
use, provided that the linked sites conform to all parts of this policy. 

 
4. Neither staff nor students may publish personal home pages on the CBOCES server. 
 
5. Student-created web p ages shall be supervised by a designated staff advisor and shal l 

comply with all aspects of school and CBOCES  web policy.  Student organizations that are 
not officially recognized and do not have sta ff advisors s hall not be permitted to submit 
materials for publication on school web sites. 

 
Privacy Standards 
1. Because Internet publications are available to the entire world, special care shall be taken to 

protect the privacy of students and staff.  Web pages may not include personally identifying 
information regarding a student such as, but no t specifically limited to, telephone numbers, 
addresses, names of other family members, names of frie nds, e-mail addresses, specific 
location of a stud ent at any given time, grades, or any ot her academic information.  No  
confidential information shall be published on or linked to the web site. 

 
2. Student work may be  published on web  pages only with w ritten consent of the s tudent’s 

parent/guardian or the eligible student before each incident of publication.  The authoring  
student shall also sign a copyright consent form. 
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3. Links to student e-mail accounts are prohibited. 
 
4. Pictures of students may be included only under the following conditions: 

 Individual student pictures may be publish ed on the web site only with written consent 
of the student’s parent/guardian or eligible student. 

 Pictures of groups of students invo lved in a school-related activity may be pu blished 
without consent; however, the students shall only be identified by the group name. 

 Students shall not be individually identified in pictures unless there is a special reason 
for doing so , such as recognition for receivin g an award.  In such cases, the student’s 
parent/guardian or eligible student must give written consent. 

 
Discussion Group (Asynchronous) and Instant (Synchronous) Communication 
The school web site may link to Usenet discussion groups, web boards, and other asynchronous 
communication systems as long as such use is consistent with clearly identified educational 
purposes and provided that a s taff member is assigned to a mode rator role to ensure that 
inappropriate material is remov ed in a tim ely fashion.  The scho ol and district are not 
responsible for inappropriate content posted by  participants acting outside the identified 
educational purposes.  Asynchronous communication systems shall be dis abled during time 
periods when no moderator is available. 
 
The use of synchronous communication systems with student participation shall be restricted to 
a controlled environment that includes staff supervision and do es not allow  anonymous 
participation.  It is ac ceptable for participants to use pseudonyms as long as the staff advisor 
knows the true identity of each student using a pseudonym.  Such systems must be secured and 
permit access by approved users only. 
 
Changes in Technology 
Given the r apid change in technolo gy, some of the provisions of this regulation may become 
outdated rapidly.  Th erefore, this regulating shall be reviewed peri odically and revised as  
necessary.  When changes occur before this regulation can be adjusted, the executive director or 
designee shall make decisions at the CBOCES le vel and the principal or design ee shall mak e 
decisions at the building lev el consistent with the philosophy set forth in Board policy and th is 
regulation. 
 
Definitions 
Asynchronous Communication - Asynchronous communication occurs when a message is sent 
to a loca tion where readers may view it at some later time and respond.  Th is includes such 
communications as Usenet groups and web boards. 
 
Synchronous Communication - synchronous communication occurs when participants send and 
receive messages at the same time, as in a live conversation.  This includes a variety of programs 
commonly referred to as “chat rooms”.   
 
Instructional Cite - an educational web site maintained exclusively to assist in instruction. 
 
Advertising - the use of banners or logos that may appear at any point on a web page. 
 
Sponsorship - names or logos associated with sponsoring persons or organizations located at a 
specified section of a web site. 
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Chat - a commu nication exchange in which all part icipants are involv ed simultaneously and 
messages are transmitted to a common site instantly. 
 
Discussion Group/Usenet/Web Board - a co mmunication exchange in which messages are 
posted at a common site, but participants are not necessarily involved simultaneously. 
 
Moderator - a staff member who reviews disc ussion groups regularly and de letes unsuitable 
messages. 
 
Pseudonym - a false name used during chat sessions. 
 
Officially Recognized Student Organization - any club or o rganization in the school, approved  
by the principal, and assigned a s taff advisor, that operates within the framework of state 
statutes, Board policy, administrative rules, and the parameters of the curriculum. 
 
Reviewed: CASB 2005 
Centennial BOCES 



New File:  IJOA 

Page 1 of 1 
 

FIELD TRIPS 
 
The Board recognizes that the first-hand learning experiences provided by field trips can serve as 
an effective and worthwhile means of learning. Th e Board encourages field trips that are part of 
and directly related to the Centennial BOCES’s educational programs and will yield greater 
learning opportunities than other educational experiences. 
 
Specific guidelines and appropriate administrati ve procedures sh all be developed to screen, 
approve and evaluate trips and to ensure that re asonable steps are taken f or the safety of the 
participants. 
 
Determinations regarding the appropriateness of  a field trip, necessary modifications and/or 
accommodations, and other matters concerning students with disabilities shall be made by the 
students’ IEP or Section 504 team. 
 
LEGAL REF.: C.R.S. 13-22-107 (parental liability waivers) 
 
Adopted: 
Centennial BOCES 
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ACADEMIC ACHIEVEMENT 
 
All students are expected to meet or exceed th e Centennial BOCES’s or applicable district’s 
academic standards before they transition from level to level and before they are eligible to 
graduate, or complete the requirements and goal s as listed in th eir Individualized Education 
Program (IEP), which may include modified academic standards. 
 
Centennial BOCES staff and stude nts are directly responsible for student learning. The Board 
expects each student to study and learn to the best  of his/her ability, and each staff member to 
help in developing and maintaining a climate that encourages and supports academic 
achievement and high standards of behavior. Th e Centennial BOCES’s or applicable district’s  
academic standards shall be the focal point of classroom instruction. 
 
To fulfill this expectation, all students will be provided challenging instructional programs. 
Student learning and performance will be monito red against the standards through the use of 
valid and reliable measures. 
 
LEGAL REFS.: C.R.S. 22-7-1013 (1) adoption of academic standards  
 C.R.S. 22-11-101 et seq. Education Accountability Act of 2009 
 
CROSS REFS.: AE, Accountability/Commitment to Accomplishment 
 AED, Accreditation 
 IKA, Grading/Assessment Systems 
 IKE, Ensuring All Students Meet Standards 
 
Adopted: 
Centennial BOCES 
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GRADING/ASSESSMENT SYSTEMS 
 
It is the philosophy of Tthe Centennial BOCES Board of Direct ors believes that students will 
respond more positively to the op portunity for su ccess than to the threat of failure.  The  
Centennial CBOCES shall s eek, therefore, in its instructional program to make achievement 
both recognizable and possible for students.  It shall emphasize achievement in its processes of 
evaluating student performance. 
 
State Assessment System 
State and federal law require students enrolled in a Centennial BOCES school to tak e 
standardized assessments in the instructional areas of English language arts, math and scien ce. 
State law also requires students to take s tandardized assessments in t he instructional area of 
social studies. Accordingly, Centennial BOCES shall ad minister standardized assessments 
pursuant to these state and federal legal requirements. 
 
State law also requires Centennial BOCES to adopt policies and/or pr ocedures concerning the 
use of pencil and pape r on th e computerized portion of state a ssessments; parent requests to 
excuse their children from taking state assessments; and Centennial BOCES’s assessment 
calendar. This policy and its accompanying regulation represent Centennial BOCES’s processes 
to address these requirements. 
 
1. Pencil and paper testing option 

Centennial BOCES may determine that a specific classroom or Centennial BOCES school will 
use pencil and paper to comple te the computerized portions of a state asses sment. Factors 
that will be considered in making this determination include: 
 

 the technological capacity and resources of the particular school/classroom; 
 students’ previous experience with computerized and written assessments; 
 whether the instructional methodology of the partic ular school/classroom is 

consistent with the use of computerized assessments or written assessments; and 
 the logistics of administering the state assessment in different formats at a particular 

school or schools. 
 
Prior to making this determination, the executive director or designee shall consult with the 
school principal(s) affected by this determination as well as parents/guardians of stud ents 
enrolled in a Centennial BOCES school. 
 
For students with disabilities, the use of pencil and paper instead of a computer to complete 
a state assessment shall be determined by the student’s Individualized Education Program 
(IEP) team or Section 504 team, in accordance with applicable law. 

 
2. Parent/guardian request for exemption 

A parent/guardian who wishes to exempt his or her child from a particu lar state assessment 
or assessments shall make this r equest in accordance with this policy’s accompanying 
regulation. 
 
In accordance with state law, Centennial BO CES shall not  impose a negative consequence 
upon a student whose parent/guardian has requ ested an exemption from a state assessment 
or assessments. 
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This policy’s exemption process shall apply only to state assessments administered pursuant 
to C.R.S. 22-7-1006.3 and shall not apply to Centennial BOCES or classroom assessments. 
 

3. Sharing of student state assessment results with parents/guardians 
The Colorado Department of Education is r equired to provide diagnostic academic growth 
information for each student enrolled in a Centennial BOCES school based on the state 
assessment results fo r the prec eding school years. Appropriate Centennial BOCES 
personnel, including th ose who work directly with the st udent, shall have acc ess to th e 
student’s state assessment results and longitudinal academic growth information an d shall 
share with and explain that information to the student’s parent/guardian. 

 
BOCES Assessment System 
In addition to the state assessment system, Centennial BOCES has developed a comprehensive 
assessment system that: 

 challenges students to think critically, appl y what they have learn ed and gives them the 
opportunity to demonstrate their skills and knowledge; 

 includes “early warning” features that allow problems to be diag nosed promptly t o let 
students, teachers and parents/guardians know that extra effort is necessary; 

 provides reliable and valid information on st udent and school performance to educators, 
parents/guardians and employers; and 

 provides timely and useful data for instructional improvement and improved student 
learning, including feedback useful in determi ning whether the curriculum is aligned 
with Centennial BOCES’s or applicable district’s academic standards. 

 
In accordance with applicable law, the Centennial BOCES’s assessment system shall 
accommodate students with disabilities and English language learners. 
 
The Centennial BOCES’s assessment results, in combination with state assessment results, will 
be used as t he measurement of student achievement. It is  believed these results will provide 
reliable and valid information a bout student progress on Centennial BO CES’s or applicable 
district’s academic standards. 
 
Additional Assessment Information for Parents/Guardians 
In accordance with state law and this policy’s accompanying regulation, Centennial BOCES shall 
distribute an assessment calendar and related information to parents/guardians on an annual 
basis to inform them about the s tate and Centennial BOCES asses sments that Centennial 
BOCES plans to administer during the school year. 
 
Classroom Assessment System 
Classroom assessment practices shall be aligned with th e Centennial BOCES or applicable 
district’s academic content standards and assessment program.  Ass essment is an integral part 
of the teach ing and learning process that sho uld occur continuously in the c lassroom.  The 
primary purpose of clas sroom assessment shall be to en able teachers to make instructional 
decisions for students on a continual basis. 
 
Students are encouraged to eng age in inf ormal self-assessments as th ey study and attempt to 
solve problems, monitor their own progress, and improve their learning.   
 
Grading System 
The executive director or designee principal and professional staff shall devise a grading and/or 
assessment system for ev aluating and recording student progress and to measure student 
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performance in conjunction with Centennial BOCES’s or applicable dist rict’s academic content 
standards.  The records and reports of individual students shall be kept in a form meaningful to 
parents/guardians as well as t eachers.  Th e grading/assessment system shall be uniform 
Centennial BOCES-wide, at comparable grade levels. Peer grading of student assignments and 
classroom assessments is permissible.  The intent of this practice is to teach material again in a 
new context and to show students how to assist and respect fellow students. 
 
The Board s hall approve the gr ading, reporting, and ass essment systems as d eveloped by th e 
faculty professional staff, upon recommendation of the executive director. 
 
The Board recognizes that classroom grading and/or assessment systems, however effective, are 
subjective in na ture, but urges all faculty members professional staff members to cond uct 
student evaluations as objectively as possible. 
 
LEGAL REF.: C.R.S. 22-7-407 (district content standards) 

20 U.S.C. 6311 (b)(2)(A) Every Student Succeeds Act (ESSA) requires states to 
implement mathematics, reading or language arts, and science assessments 
20 U.S.C. 6 312 (e)(2)(A) under E SSA, BOCES must pro vide information to a 
parent regarding BOC ES’s opt-out policy  for state assessments, at parent’s 
request for such information 
20 U.S.C. 6312 (e)(1)(B )(i) under ESSA, BOCES must provide information to  
parents regarding the child’s level of achievement and academic growth on state 
assessments 
C.R.S. 22-7-1006.3 (1) state assessment implementation schedule 
C.R.S. 22-7-1006.3 (1)( d) BOCES must re port to CDE th e number o f students 
who will take the state assessment in a pencil and paper format 
C.R.S. 22-7-1006.3 (7)(d) state assessment results included on student report 
card if feasible 
C.R.S. 22-7-1006.3 (8)(a) policy required to ensure explanation of student state 
assessment results 
C.R.S. 22-7-1013 (1) academic standards 
[C.R.S. 22-7-1013 (6) policy requir ed regarding the use of  pencil and paper on 
state assessments 
C.R.S. 22-7-1013 (7) procedu re required concerning distribution of assessment 
calendar to parents/guardians 
C.R.S. 22-7-1013 (8) policy an d procedure required to a llow parents to excuse 
their children from participation in state assessments 
C.R.S. 22-7-1016 (2)(b) resu lts of state “readin ess assessments” administered in 
high school must be included on high school student’s final transcript 
C.R.S. 22-11-101 et seq. Education Accountability Act of 2009 
C.R.S. 22-11-203 (2)(a) principal requir ed to provide ed ucators access to th eir 
students’ academic growth information “upon receipt” of that information 
C.R.S. 22-11-504 (3) p olicy required to  ensure explanation of stud ent state 
assessment results and longitudinal growth information 
1 CCR 301-46, Rules for the Administration of the college Entrance Exam 
 

CROSS REFS.: AEA, Standards Based Education 
AED, Accreditation 
IK, Academic Achievement 
JRA/JRC, Student Records/Release of Information on Students 
 



File: IKA* 

Page 4 of 4 
 

Revised: 
Reviewed: CASB 2005 
Revised:  February 13, 2003 
Centennial BOCES 
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GRADING/ASSESSMENT SYSTEMS 
(Exemption Procedure and Information to Parents/Guardians) 

 
Parent/Guardian Request for Exemption 
In accordance with the accomp anying policy, the parent/guardian of a student enrolled in a 
Centennial BOCES school may re quest that his or her child be exempt from participating in one 
or more state assessments. 
 
1. The request for exemption must be submitted in writing to the school principal. 
2. The parent/guardian will not be required to state the reason for asking for the exemption. 
3. The request for exemption may apply to all or specif ic state assessments administered to 

the student during the school year. 
4. A request for exemption will be valid f or one sch ool year. Requests f or exemption f rom 

state assessments in subsequent school years require a new written request. 
5. Parents/guardians are encouraged to submit th eir requests for exemption at the earliest 

possible date each school year so that Centennial BOCES may plan accordingly. 
 
Information to Parents/Guardians 
Each school year at the earliest possible time, Centennial BOCES shall distribute information to 
students’ parents/guardians regarding the state and Centennial BOCES assessments that 
Centennial BOCES will administer that year. This information shall also be posted on Centennial 
BOCES’s website. 
 
Centennial BOCES shall also distribute a Cent ennial BOCES assessment calendar to students’ 
parents/guardians at the earliest possible time ea ch school year, and shall post the calendar on 
the Centennial BOCES’s website. 
 
At a minimum, the Centennial BOCES assessment calendar shall include: 
 

 an estimate of the testing hours required on each testing day; and 
 whether the assessment is required by federal and/or state law or was selected by 

Centennial BOCES. 
 
Adopted: 
Centennial BOCES 
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This policy is recommended for deletion as it is not necessary. REPORT 
CARDS/PROGRESS REPORTS 

 
The Centennial BOCES Board of Di rectors feels that it is essential for parents/guardians to be 
kept fully informed of their student’s progress in school. 
 
The type of progress reports sent to parents/guardians shall be devised by the professional staff, 
shall be uniform throughout each CBOCES school at comparable grade levels, and shall be 
approved by the Board.  Th ey shall reflect students’ progress toward attainment of state and 
CBOCES’ content standards. 
 
Except for the college entrance exam, results of the Colorado State Assessment Program shall be 
included on each student’s final report card for that school year and made part of the stud ent’s 
permanent academic record. Results of the colleg e entrance exam shall be included on each 
student’s transcript.  However, if a  student retakes the exam at a later time at the student’s 
expense, the student may request that the later results be placed on the transcript in place of the 
earlier results. 
 
A written report shall be provided to all parents/guardians four times a year with supplementary 
reports as needed.  Supplementary reports shall be required for students in danger of failure.  It 
is recommended that notes of praise or letters noting outstanding  achievement be sent  
whenever a teacher feels a student deserves recognition.  Conferences also shall be used as an  
integral part of the reporting system. 
 
LEGAL REF.: C.R.S. 22-7-409 (1.9) (state assessment results included on student 

report card) 
 
Reviewed: CASB 2005 
Adopted:  February 15, 2001 
Centennial BOCES 
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ENSURING ALL STUDENTS MEET STANDARDS 
(Promotion, Retention and Acceleration of Students) 

 
Each student shall meet or exceed applicable state and academic content standards bef ore they 
transition from grade level to grade level and before they are eligible to graduate.  
 
The Centennial BOCES Board of Directors believes that early identification of students who are 
not making adequate progress toward achieving standards and effective intervention are crucial.  
In accordance with the Board’s policy on grad ing and assessment systems, teachers shall assess 
the teaching and learning process on a continual ba sis.  Teachers shall identify students early in 
the school year who are not making adequa te progress toward achieving state and the 
Centennial CBOCES’s or applicable district’s  academic content standards and may choose to  
implement an individual learning plan for each such student.   
   
The plan shall be developed by the student’s teacher and/or other appropriate Centennial 
BOCES staff with input from the student’ s parents/guardians. and tThe student’s 
parents/guardians shall agree in writing to support  the plan.   Neglect by the parents/guardians 
with regard to participating in development of th e plan or agreeing to support th e plan shall not 
affect implementation of the plan.   
 
The plan shall address the specific learning needs of the student.  Strategies designed to address 
those needs may include tutoring programs, af ter-school programs, summer school programs, 
other intensive programs and oth er proven strategies.  Teach ers are encouraged to collaborate 
on the development of such plans and to use a vari ety of strategies consistent with the student’s 
learning style and needs. 
 
Each semester, students with individual learning plans shall be reassessed in the content areas 
covered by the plan.  The plan shall remain in place until th e student meets or exceeds all 
applicable state and CBOCES content standards. 
 
In order to provide the services necessary to su pport individual learning plans, th e executive 
director or designee shall develop tutoring pr ograms, after-school programs, summer school 
programs and other intensive programs in the content areas covered by state and the Centennial 
CBOCES’s or applicable district’s academic standards.  The Board of Directors shall commit 
resources in the budget to support these programs.   
 
Except in special circumstances, aAs determined by the principal and in accordance with 
applicable law, students not meeting th e Centennial BOCES’s or applicable state and district’s 
academic content standards shall  may not be pr omoted to the next grade level or allowed to 
graduate.   
 
When students are retained in the same grade level, th e teacher shall evaluate th e previous 
teaching and learning experiences of  the student, including whether specific aspects of the 
individual learning plan were appropriate and e ffective.  Based on this evaluation the teacher 
shall modify the plan to ensure that the student’s needs will be met and th at the student’s 
educational experience from the previous year is not merely repeated. 
 
Retention due to social, emotional or physical immaturity shall be us ed on a very limited basis.  
After consulting with the student’s parents/guar dians, teacher(s) and other professional staff 
and in accordance with applicable law, the pr incipal or other appropriate administrator shall 
determine whether it is in the best interests of the student to be retained for such reasons. 
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Acceleration, or advancing a student more than one grade level, sh all be used sparingly wh en 
special circumstances warrant. 
 
The executive director or designee sh all develop procedures to implement th is policy, which 
shall include an appeals process concerning a decision to promote, retain or accelerate a student.  
 
LEGAL REF.: C.R.S. 22-32-109(1)(hh) 22-7-1013 (2.5) recommended considerations for 

academic acceleration procedure 
 
CROSS REFS.: AEA, Standards Based Education  
 IK, Academic Achievement 
 IKA, Grading/Assessment Systems 
  
 
Revised: 
Adopted: February 16, 2006 
Centennial BOCES 
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GRADUATION REQUIREMENTS FOR WELD OPPORTUNITY HIGH SCHOOL 
 
In pursuit of its missi on to ensure that all students reach their learning potential and are 
prepared for postsecondary and career opportunities, the Centennial BOCES Board of Directors 
has established the following graduation requirements. 
 
State and BOCES Content Standards 
To receive a high scho ol diploma from Ce ntennial BOCES, All students must meet or exceed 
state and the Centennial BOCES or applicable distric t’s academic content standards and 
measures required by this policy. Students wi th disabilities shall be provided access to all 
graduation pathways provided by this policy an d shall h ave the opp ortunity to earn a high 
school diploma from Centennial BOCES. prior to becoming eligible to graduate. 
 
College and Career Readiness 
The Colorado State Boa rd of Education has adopted sta te graduation guidelines that identify 
college and career readiness measures in Eng lish and Mat h. The Board has selected its o wn 
measures from these state graduation guidelines. 
 
English 
Students must complete at least one of the following measures and meet or exceed the measure’s 
corresponding cut score or criteria to demonstrate college and career readiness in English. 
 
Measure Cut Score/Criteria 
ACT WorkKeys Assessment – Reading Score at least 5 
ACT WorkKeys Assessment – Writing Score at least 3 
 
Math 
Students must complete at l east one of  the following measures and meet the measure’s 
corresponding cut score or criteria to demonstrate college and career readiness in Math. 
 
Measure Cut Score/Criteria 
ACT WorkKeys Assessment  Score at least 5 
 
Other  
Students must complete at least one for the following measures and meet the measure’s 
corresponding cut score or criteria to demonstrate college and career readiness. 
 
Skill/Subject Measure Cut Score/Criteria 
Applied Technology ACT WorkKeys Assessment  Score at least 4 
Business Writing ACT WorkKeys Assessment Score at least 3 
Civics 90 hours of coursework 

District assessment  
Score at least 80% 
Score at least 80%   

Conceptual Physics/Earth 
Science 

Course completion 
District assessment 

Score at least 80% 
Score at least 80%   

Consumer Awareness Course completion 
District assessment 

Score at least 80% 
Score at least 80%   

Cultural Awareness Project completion 
District assessment 

Score at least 80% 
Score at least 80%   

Listening ACT WorkKeys Assessment Score at least 3 
Locating Information ACT WorkKeys Assessment Score at least 4 
Observation ACT WorkKeys Assessment Score at least 4 
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Self-Awareness and 
Health 

Projection completion 
District assessment 

Score at least 80% 
Score at least 80%   

Teamwork ACT WorkKeys Assessment Score at least 4 
Technology 30 hours of coursework 

District assessment 
Score at least 80% 
Score at least 80%   

The Arts Project completion 
District assessment 

Score at least 80% 
Score at least 80%   

 
Exceptions to the Board’s Required Measures and Cut Scores/Criteria 
If a stud ent has demon strated college an d career readiness by complet ing an ass essment or 
other measure that is  not includ ed in this policy but i s included in the state graduation 
guidelines, the principal or other appropri ate administrator may determine that such 
assessment or oth er measure is a cceptable and meets the Centennial BOCES’s graduation 
requirements. 
 
Units of Credit Needed 

 A total of 24 credits earned during grades nine through twelve are required for 
graduation.  A credit is defined as the am ount of cred it given for the suc cessful 
completion of a course which meets for a minimum of 200 minutes weekly for at least 36 
weeks, or the equivalent.  S uccessful completion means that the student obtained a 
passing grade for the course. 

 
Graduation Requirements 
Course/Category       Credits Required 
 
 English 4.00 
 Math 3.00 
 Social Studies/Civics 3.00 
 Science 3.00 
 Life Skills 1.00 
 Career Ed   .25 
 Computer 1.00 
 Discovery    .50 
*** Work Experience/A.C.E. and/or Service Learning Electives 1.00   
 Electives 7.25 
   
 Total Credits                                                                                      24.00 
 
*** Students must earn a combination of service learning and/or work experience credits equal 
to one full credit.  64 h ours of service learning equals 0.25 credits and 135 work hours e quals 
0.25 credits. 
 
Credit from Other Institutions and Home-Based Programs 
All students entering from outside the CBOCES as well as those from CBOCES-member districts 
must meet the CBOCES graduation requirements.  The principal or oth er appropriate 
administrator shall determine wh ether credit toward graduation requirements shall be granted 
for courses taken outside the Centennial BOCES.  Students, who are currently enrolled in a th e 
Centennial BOCES school and wish  to obtain credit from outside institutions, or through “on-
line” programs, must have prior approval from the principal or other appropriate administrator. 
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The Centennial BOCES shall accept the transcripts from a home-based educational program.  In 
order to determine whether the courses and grades earned are consistent with Centennial 
BOCES requirements and Centennial BOCES’s or appl icable district’s academic content 
standards, the Centennial BOCES shall require submission of the student’s work or other proof  
of academic performance for each course for which credit toward graduation is sought.  In 
addition, the Centennial BOCES may administer testing to the stud ent to verify the accur acy of 
the student’s transcripts.  The Centennial BOCES may r eject any transcripts that can not be 
verified through such testing. 
 
Graduating seniors shall be ranked within the graduating class for each high school upon th e 
basis of grade-point averages for the four-year program. 
 
Grades for regular classes will be given the following values:  A=4, B=3, C=2, D=1, F=0 
 
After a course has been passed, no future grade earned in the same course shall be used in 
determining class rank or grade point average. 
 
The student with the highest class rank will be valedictorian.  When more than one student 
holds the numerical one rank, all students holding the rank will be declared co-valedictorians. 
 
When transcripts of transfer students show grades such as pass or satisfactory, such grades shall 
not be counted in determining class rank or grade point average.  Students entering from home-
based education programs must submit student work or other proof of  academic performance 
for each course for which credit toward class ranking or grade point average is sought. 
 
Independent Study 
Independent study, work experience and experienced-based programs approved in advance by 
the principal or appropriate ad ministrator may be taken for high school credit.  Stu dents must 
submit a r equest for approval that includes a summary of the educational objectives to be 
achieved and monitored by a faculty  staff member. 
 
Student Course Load 
The course load for freshme n, sophomores, juniors, and seniors shall be a minimum of six 
credits per school year.  Students who wish to ta ke fewer credits in any given school year must 
obtain advance permission from the principal. 
 
Years of Attendance Early Graduation 
The Centennial BOCES Board believes that most students benefit from four years of high school 
experience and are encouraged not to graduate early.  Ho wever, in so me cases, students need 
the challenge provided by postsecondary education or oth er opportunities at a n earlier age.  
Therefore, the principal or appropriate administrator may grant permission to students wishing 
to graduate early, provided the student has met all Centennial BOCES graduation requirements. 
 
LEGAL REFS.:   C.R.S. 22-1-104 (teaching history, culture and civil government) 
   C.R.S. 22-33-104.5 (home-based education law) 

 C.R.S. 22-32-132 (discretion to award diploma to honorably discharged 
veterans) 22-35-101 et seq. Concurrent Enrollment Programs Act 
 

CROSS REFS.: AEA, Standards Based Education 
   IHCDA, Concurrent Enrollment 
   IK, Academic Achievement 
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   IKA, Grading/Assessment Systems 
 
Revised: 
Revised: June 5, 2007 (technical correction - removed grade D to conform with practice) 
Revised:  April 27, 2006 
Centennial BOCES 
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GRADUATION EXERCISES 
 
Because the Board believes that completion of the requirements for a diploma is an achievement 
that deserves recognition, the Board wishes to re cognize each graduating senior’s 
accomplishment in a publicly-celebrated graduation exercise. 
 
Each high school shall plan its own graduation exercises with the staff and s enior class working 
together. Although seni or class members may be as ked to pay fees to defray graduation 
expenses, no student shall be barred from participating in the exercises because of inability to 
pay the fees. 
 
The program for graduation exercises shall be secular in nature. The program shall not include 
any school-sponsored prayers or other religious activities. 
 
Baccalaureate Services 
Groups composed of interested students and their families may plan and organize baccalaureate 
services that are religious in nature. However, Centennial BOCES shall not be identified, 
explicitly or implicitly, as sponsoring or endors ing such services. Attendan ce at s uch services 
shall be entirely voluntary with students and Centennial BOCES personnel acting as private 
individuals. 
 
Centennial BOCES funds, including paid staff time, shall not be used for baccalaureate services. 
Groups planning baccalaureate services may rent and use Centennial BOCES facilities under the 
terms, conditions and rates prescribed by Centennial BOCES. 
 
Adopted: 
Centennial BOCES 
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This policy is recommended for deletion as it is redundant 
STATE PROGRAM ASSESSMENTS 

 
The Centennial BOCES shall participate in statewide performance assessment programs and in 
the Colorado Student A ssessment Program if CBOC ES schools, classes , or students from the 
CBOCES are s elected for a sta tewide sample and when students within a gra de or grades are 
being assessed. 
 
Students who have participated in the English Language Proficie ncy Program pursuant to state 
law for more than three years shall be ineligible to take state ass essments in a language other 
than English. 
 
Pursuant to state law, statewide assessments will be administered during the period between the 
second Monday in March and the third Monday in April each year. 
 
The Colorado Department of Ed ucation is required to provid e diagnostic academic growth 
information for each student enrolled in the CB OCES and for each public school in the CBOCES 
based on the state assessment results for the precedin g school years.  This information shall be 
included in each student’s individual student record. 
 
Except for the college entrance exam, results of the assessment shall be included on e ach 
student’s final report card for that school ye ar and made part of the student’s permanent 
academic record.  R esults of the college entrance exam shall be included on ea ch student’s 
transcript.  However, if a student retakes the exam at a later time at the student’s expense, the 
student may request that the later results be placed on th e transcript in place of  the earlier 
results. 
 
LEGAL REFS.: C.R.S.  16-11-311(3.4) (d) (students receiving educational services or 

diplomas from the BOCES under an agreement between the Colorado 
Department of Corrections and the BOCES shall not be included in 
computing the BOCES’ performance on statewide assessments or the 
BOCES’ overall academic performance grade or the school’s 
improvement grade) 

 C.R.S. 22-7-102 (2) (b) 
 C.R.S. 22-7-205 (3, (5) 
 C.R.S. 22-7-406 
 C.R.S. 22-7-409 
 
Revised: February 16, 2006 
Centennial BOCES 
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TEACHING ABOUT CONTROVERSIAL ISSUES AND USE OF CONTROVERSIAL 
MATERIALS 

 
Controversial issues are defined as those problems, subjects or questions about wh ich there are 
significant differences of opinion and discussion of which generally create strong feelings among 
people. Although there may be disagreement over wh at the facts are and what they mean, 
subjects usually become controversial issues be cause of differences in interpretation or the 
values people use in applying the facts. 
 
Controversial materials are defined as learning resources which are not part of the Centennial 
BOCES’s approved learning resources and which are subject to disagreement as to 
appropriateness because they refer or relate to a controversial issue or present material in a 
manner which is itself controversia l. Examples of such materials include, but are not limited to, 
those that depict explicit sexual conduct, graphic violence, profanity, drug use, or other socially 
undesirable behaviors, or materials that are like ly to divide the community along racial, ethnic 
or religious lines. 
 
Films and/or videos rated R, PG-13 or PG shall be considered controversial in accordance with 
this policy. X rated and NC-17 rated films and vi deos shall not be used in Centennial BOCES 
schools or programs. PG, PG-13 and R rated films and videos shall be considered controversial at 
the elementary school level. PG-13 and R ra ted films and videos shall be considered 
controversial at the middle school level. R rated films and videos shall be considered 
controversial at the high school level. 
 
Teachers may use controversial learning materi als and discuss controversial issues if they 
contribute to the attainment of course objectiv es directly related to Centennial BOCES’s or 
applicable district’s academic standards. The educational purpose of teaching about 
controversial issues or using controversial materials must be student achievement in academic 
standards rather than reaching conclusions about the validity of a specific point of view. 
 
In teaching about controversial issues, teachers shall work cooperatively with  the building 
principal. Teachers shall obtain approval from the building principal prior to the use of any 
controversial materials. If a teacher has a question regarding whether an issue or resource is 
controversial within the meaning of this policy, the teacher shall contact the principal. The 
principal may instruct the teacher to notify students’ parents/guardians and obtain 
parents/guardians’ permission prior to discussing a controversial issue or using controversial 
materials. Teachers shall inform the principal of  controversial issues th at arise unexpectedly 
which cause or are likely to cause concern for students and/or their parents/guardians. 
 
When teaching about controversial issues, teache rs may express their personal viewpoints and 
opinions; however, they also h ave the obligation to be objective and impartially present the 
various sides of an issue. Controversial issues  are to be presented with  good judgment and 
coordination with the building principal, keeping in mind the maturity of the students.  
 
When controversial issues or controversial mate rials are used as part of the instructional 
program, alternative learning activities shall be  provided wh en feasible at th e request of  a 
student or the student’s parents/guardians. 
 
CROSS REFS.: IJ, Instructional Resources and Materials 
 KEC, Public Concerns/Complaints about Instructional Resources 
 
Adopted: 
Centennial BOCES 
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EXEMPTIONS FROM REQUIRED INSTRUCTION 
 
If the religious or closely held personal beliefs and teachings of a student or the student’s 
parent/guardian are contrary to the content of a school subject or to any part of a school activity, 
the student may be exempt from participation. To receive such  an exemption, th e 
parent/guardian must present a written request f or exemption to th e principal or oth er 
appropriate administrator, stating the conflict involved.  
 
If a student is unable to participate in a physical education class, the student must present to the 
building principal a statement from a physician or other licensed health care professional stating 
the reason for the inability to participate. 
 
Exemptions from required instruction do not excuse a student from the Centennial BOCES’s or 
applicable district’s requirements for graduation from high school. 
 
Adopted: 
Centennial BOCES 
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FLAG DISPLAYS 
 
The executive director or building principal shall see that the United States flag is prominently 
and permanently displayed in each acad emic classroom when classes are in sessio n.  The flag  
displayed shall measure no less than 12 x 18 inches if in a frame or 2 x 3 feet if on a flagstaff. 
 
The United States and Colorado flags shall be displayed on a flagpole on the school building 
grounds at all times d uring days w hile school i s in session, except duri ng inclement weathe r.  
The flag displayed shall measure no less than 3 x 5 feet in size. 
 
Traditional customs and practices of displaying th e flags of the United States and of Colorado 
shall be observed.  Flags shall be handled with respect at all times.   
 
The United States flag or any depict ion or repres entation of the flag displayed for public view  
and permanently attached to any part of school buildings or gr ounds shall conform with federal 
laws regarding flag displays and use.  However, temporary displays of instructional or historical 
materials or student work products used as part of a lesson that includes the flag shall be 
allowed even if they do not conform with federal law as long as they are not permanently affixed 
or attached. 
 
In accordance with statute, Centennial BOCES will ensure that the right of Centennial BOCES 
employees and students to reasonably display the flag of the United States shall not be infringed 
with respect to the display on an ind ividual’s person, or on an individual’s personal property or 
property that is under the temporary control of an employee or a student.   
 
LEGAL REFS.: Tinker v. Des Moines Indep. Comm. Sch. Dist., 393 U.S. 503 (1968) 
 C.R.S. 22-32-109 (1)(s) flag displays at administration buildings 

C.R.S. 22-32-109 (1)(ii)  duty to ado pt policy regarding reasonable display of 
U.S. flag by students and school district employees 
C.R.S. 27-2-108 (2)(c)(3) and (4) duty to display U.S. flag in classrooms 
C.R.S. 27-2-108.5 personal display of flag 

 4 U.S.C. Section 7 position and manner of display 
  
CROSS REFS.:  GBEB, Staff Conduct 
 GBEBA, Staff Dress Code 
 JIC and subcodes, Student Conduct 
 JK and subcodes, Student Discipline  
 KI, Visitors to Schools 
 
Reviewed: 
Revised: June 15, 2006 
Adopted:  February 12, 2004 
Centennial BOCES 
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This policy is recommended for deletion as it is included in other policies. 
CLASSROOM SAFETY INSTRUCTION 

 
Instruction in courses  in industr ial arts, science, health, home making, art, and physical  
education shall include and emphasize safety and accident prevention. 
 
As applicable to each unit of work in a course, the objectives of safety instruction shall be to help 
students: 
 
1. Learn proper safety precautions. 
 
2. Learn how to care for tools and equipment so as to reduce the possibility of accidents. 
 
3. Develop habits of good housekeeping, proper storage and handling of materials, and 

sanitation. 
 
4. Become familiar with personal protective devices and the proper clothing to be worn for 

safety purposes. 
 
5. Develop skills in the safe use of tools and equipment. 
 
6. Learn how to cooperate with others in the promotion and operation of a safety program 

in the school. 
 
7. Become familiar with school procedures for when an accident or injury occurs, including 

procedures designed to prevent disease or transmission of infectious agents. 
 
Safety instruction shall precede the use of materials and equipment by students in applicable 
units of work in the courses listed above, and in structors shall teach and enforce all safety rules  
set up for the particular courses.  These shall include the wearing of protective eye devices in 
appropriate activities. 
 
The executive director is auth orized and directed to d evelop appropriate me ans for the 
implementation of this policy. 
 
Reviewed: CASB 2005 
Adopted:  February 13, 2003 
Centennial BOCES 
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TITLE I PARENT AND FAMILY ENGAGEMENT INVOLVEMENT IN EDUCATION 
 
Pursuant to federal law, Centennial BOCES and the parents of students participating in Title I 
programs have jointly developed the following parent and family engagement policy to establish 
the Centennial BOCES expectations and ob jectives for meaningful parent and family 
involvement. The policy shall be implemented by the executive director or designee according to 
the timeline set forth in the policy and incorporated into the Centennial BOCES’s Title I plan.  
 
Involvement with Title I Planning 
Centennial BOCES shall hold an annual meeting for parents of students in  Title I p rograms, as 
well as Title I staff, principals of schools receiving Title I funds and other interested persons to 
discuss the Title I program plan, review implementation of the Title I plan, disc uss how Title I 
funds allotted for parent en gagement activities shall be used, and i nvite suggestions for 
vimprovement. 
 
Centennial BOCES Support for Parent Engagement 
The Centennial BOCES  shall provide coordinati on, technical assistance and oth er support 
necessary to assist participating schools in buildi ng the capacity for effective parent and family 
engagement activities to improve student academic achievement and school performance.  
 
This coordination, assistance and support shall include: 
 
The Centennial BOCES Board of  Directors believes that the education of each  student is a  
responsibility shared by the school as well as parents.  The Board re cognizes the need for a 
constructive partnership between Centennial BOCES and parents that provides for two-way 
communication and fosters educ ational support for students and par ents.  In this policy, th e 
word “parent” also includes guardians and other members of a student’s family involved in the 
student’s education. 
 
In keeping with these beliefs, it is the intention of CBOCES to cultiv ate and support active 
parental involvement and to set and realize goals for parent-supported student learning. 
 
To that end CBOCES shall: 

 Consult with and enco urage parents to shar e in school planning and i n the s etting of 
objectives through participating in building level accountability committees. 

 Help parents understand the educ ational process and th eir role in sup porting student 
achievement. 

 Inform parents of school choices, includin g but not limited to, information on open  
enrollment, choice programs and charter school options. 

 Provide opportunities for parents to be info rmed about their student’s progress toward 
attaining proficiency on state and district content standards through written materials 
and public meetings.  Information shall explain how the stud ent’s progress will be 
measured and how pa rents will be informed of such progress.  This information shall 
also be provided to the building level accountability committees. 

 Provide appropriate avenues for parents to find support in their role. 
 Encourage formal organizations for parents at each school building as well as at the 

Centennial BOCES level.  Th e organizations shall recei ve information concerning 
Centennial BOCES and school ac tivities and shall have o pportunities for input i nto 
Centennial BOCES decisions as appropriate. 

 Involve parents in jointly developing the Title I program plan, reviewing implementation 
of the plan and suggesting improvements to the plan. 
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 Provide the coordinatio n, technical assistan ce and other support necessary to assist 
participating schools i n planning and impl ementing effective parental involvement 
activities to improve student academic achievement and school performance. 

 Build the schools’ and parents’ capacity for strong parental involvement. 
 Coordinate and integrate Title I p arental involvement strategies with those of ot her 

educational programs 
 

Centennial BOCES Parent Involvement Policy related to the No Child Left Behind 
Act of 2001 Title I Part A and Title I Part C 

 
A parent advisory co mmittee was formed to develop this parent involvement policy.  The 
committee members in cluded: parents, district staff, school staff, an d community members . 
*(Requirement 1) 
 
Centennial BOCES will accomplish the requirements for parent involvement under Title I-Part 
A, Title I-P art C, an d Title III of th e No Child  Left Behind Act of 2001 through the  following 
measures: 
*(Requirements refer to requirements under NCLB) 
 
Centennial BOCES Title I Part C Migratory Education Program Parent Involvement 
 
Pursuant to federal law, CBOCES shall es tablish a Parent Advisory Council for migratory 
education programs of one or more school years in duration.  The Parent Advisory Council shall 
be consulted to ensure that all programs and projects are carried out in a manner that provides 
for the same parental involvemen t as is required for other Titl e I programs, as noted above , 
unless extraordinary circumstances make such involvement impractical. 
 
The migratory education programs, to th e extent feasible, shall pr ovide for a dvocacy and 
outreach activities for migratory st udents and t heir families, including informing the students 
and families and helping them to access other education, health, nutrition and social services. 
 
All information and notices to parents of students in Migratory Education Programs shall be in a 
format and language understandable to the parents. 
 
The Board also recognizes the special importance of parental involvement to the success of its 
member districts’ Title I, Migrant Education Program (MEP), and Limited English Proficiency 
(LEP) programs and will support member districts in meeting the following specific 
requirements. 
 

Requirement for Districts to Develop a District Title I Parent Involvement Policy 
 
Pursuant to federal law, each school district and the parents of students participatin g in Title I 
programs shall jointly develop a written parent involvement policy to be incorpor ated into the 
district’s Title I plan.  
  
Coordination of Parent Engagement Activities with Other Centennial BOCES 
Programs 
Centennial BOCES shall, to the extent feasible and appropriate, coordinate and integrate parent 
engagement programs and activities with other relevant federal, state and local laws and 
programs and condu ct other activities, such as parent resource centers, that encourage and 
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support parents in more fully participating in the education of  their students. This policy shall 
describe how the district will accomplish the following: 
 
1.  Involve parents in jointly developing the Title I program plan, reviewing implementation 

of the plan and suggesting improvements to the plan. 
2.  Provide the coordination, technical assist ance and other s upport necessary to ass ist 

participating schools i n planning and imp lementing effective parental involvement 
activities to improve student academic achievement and school performance. 

3.  Build the schools’ and parents’ capacity for strong parental involvement. 
4.  Coordinate and integrate Title I paren tal involvement str ategies with those of ot her 

educational programs. 
 
Student Learning  
5.   
Centennial BOCES shall coordinate and  integrate Title I parental engagement strategies with 
those of oth er educational programs in C entennial BOCES. The purp ose of this coordination 
shall be to Conduct, with the involvem ent of parents, an annual evaluation of the content and 
effectiveness of the District Title I Pare nt Involvement Policy with regard to improving improve 
the academic quality of the schools served, including identifying barriers to greater participation 
by parents in activities authorized by law, particularly by parents who: 

 are economically disadvantaged 
 have disabilities 
 have limited English proficiency 
 have limited literacy 
 are of any racial or ethnic minority background 
 are parents of migratory children   

 
The district shall us e the findings  of such evaluation to design strategies for more effective 
parental involvement and to revise, if necessary, the District Title I Parent Involvement Policy. 
6.  Involve parents in the activities of the schools served. 
7.  Involve parents in d ecisions regarding how Title I funds allotted for parent involvement 
activities shall be used. 
8.  Centennial BOCES shall Pprovide assi stance to parents, as appropriate, i n 

understanding such topics as the st ate’s academic content and achievement standards, 
state and local academic assessments, the requirements of Title I, how to monitor 
students’ academic progress and how to w ork with s chool staff to improv e the 
achievement of students:. 

 9.  Providinge materials and training to help parents work with students to improve 
student achievement, such as literacy training and using technology as appropriate, to  
foster parental involvement. 

10.  With the assistance of parents, educate teachers, pupil services personnel, principals and 
other staff in: 
 the value and utility of contributions of parents 
 how to reach out to, communicate with, and work with parents as equal partners 
 implementing and coordinating parent programs 
 building ties between parents and the school 

11.  To the extent feasible and appropriate,  coordinate and in tegrate parent involvemen t 
programs and activities with Head Start, Reading First, Early Reading First, Even Start, 
the Home Instruction Programs for Presch ool Youngsters, the Parents as Teachers 
Program, and public preschool and other programs, and conduct other activities, such as 
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parent resource centers, that encourage and support parents in more  fully participating 
in the education of their students. 

 
School-Based Parent Engagement Activities 

 Parents will be invited to provide o ngoing input into the Title I program plan, parent 
involvement policy and parent involvement activities.  Input will be garnered through 
annual meetings, other conferences and meetings held at a variety of times to allow for 
greater parent participation, in-home visi ts, and written communications such  as 
surveys.  (Requirements 1, 7 & 19) 

 All information related to school and parent programs, meetings, and other activities will 
be sent to parents in a format, a nd to the extent practicable, in a langu age the parents 
can understand.  W hen necessary, meetings will incl ude the services of an interpr eter.  
(Requirement 12) 

 
 Parents will be surveyed to determine their needs and concerns.  Parent activities will be 

designed based on  parental input.  Reas onable supports to promote and facili tate 
parental involvement will be provided when requested by parents.  (Requirements 1, 7, & 
13) 

 All parent involvement programs will be coordinated to the extent feasible and  
appropriate.  Any parent activity will be opened to all paren ts regardless of fun ding 
source.  C entennial BOCES will make efforts to coordi nate with o ther community 
organizations.  (Requirements 4, 11 & 22) 

 Efforts will be made to ide ntify and ensure  that b arriers to parental involvement are 
eliminated.  Parents wit h special ne eds and circumstances will be offered supports  to 
enable them to have great er access to the CBOCES schools and to activities .  
(Requirements 5 & 17) 

 Parents will be encouraged to participate in the education of their child on a varie ty of 
levels, including volunteering in the CBOCES schools, recruiting and assisting other 
parents in becoming involved, and becoming pa rt of building and district accountability 
teams.  All levels of parent involvement will be honored and acknowledged.  This model 
and practice is based  on Joyce Epstein’ s Principles for Parent Invo lvement.  
(Requirements 1, 3, 6 & 18) 

 Parents will be asked to participate i n the planning and/or conducting training of school 
personnel around the issue of in creased parent involvement, particularly as it relat es to 
the value of parent al contributions, how to reach out to and  communicate with parents, 
parent programs, and building ties between parents and schools. (Requirements 3, 10 & 
15) 

 CBOCES will provid e assistance to CBOCES schools to write parent involv ement 
practices and to plan pa rent involvement activities.  The assistance may include, but is 
not limited to, training for building staff, facilitation of meetings, and fiscal assistance in 
carrying out activities.  (Requirements 2 & 3) 

 Annual meetings will be held to inform parents of the curriculum, standards, assessment 
of student progress, program re quirements, and evaluation of the parent involv ement 
policy and activities.  (Requirement 8) 

 Parent training opportunities will be offered to meet identified needs of parents.  Such 
trainings may include, but are not limited to, literacy training, helping with homework, 
parenting skills, using technology for lear ning, and strengthening Latino families .  
(Requirement 9) 

 Annually, the parent i nvolvement policy an d parent inv olvement activities will be 
evaluated.  An advisory committee, which includes parents, will be convened to review 
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data regarding parental satisfaction, access, and suggestions for improvement.  This data 
will be used to make changes and to stren gthen the parental involvement efforts of 
BOCES and schools.  (Requirements 5, 14 & 21) 

 
 
Method of Communicating with Parents  
12.   
Ensure that aAll information r elated to school and p arent programs, meetings and oth er 

activities shall be  is sent to parents in a format and, to the ext ent practicable, in a 
language the parents can understand. 

13.  Provide such other reasonable sup port for parental involvement activities as parents 
may request. 

14. Review the effectiveness of parent involvement actions and activities of district schools 
receiving Title I funds. 

15. Involve parents in the development of tr aining for te achers, principals, and other 
educators to improve the effectiveness of such training. 

16. Provide necessary literacy training from Title I funds if the school district has exhausted 
all other reasonably available sources of funding for such training. 

17.  Provide for payment of reasonable and necessary expenses associated with local parental 
involvement activities, including transportation and child care costs, to enable parents to 
participate in school-related meetings and training sessions. 

18. Train parents to enhance the involvement of other parents. 
19. Arrange school meetings at a variety of times, or conduct in-home conferences between 

teachers or other educators, who are unable to attend such conferen ces at school, i n 
order to maximize parental involvement and participation. 

20.  Adopt and implement model approaches to improving parental involvement. 
21.  Establish a districtwide parent advisory council to provide advice on all matters related 

to parental involvement in programs supported by Title I. 
22.  Develop appropriate roles for com munity-based organizations and businesses in parent 

involvement activities. 
 
Annual Evaluation 
Centennial BOCES shall cond uct, with the me aningful involvement of pare nts and family  
members, an annual evaluation of the content and effectiveness of this policy.  Ef fectiveness 
shall be measured in p art by improvements in student academic achievement and in sch ool 
performance. 
 
The evaluation shall address the needs of parents and family members to assist with the learning 
of their children, inc luding engaging with sch ool personnel and teache rs and strategies to  
support successful school and family interactions. The eva luation shall specifically address 
barriers to greater participation by parents in activities authorized by law, particularly by 
parents who: 
 

 are economically disadvantaged 
 have disabilities 
 have limited English proficiency 
 have limited literacy 
 are of any racial or ethnic minority background 
 are parents of migratory children 
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Centennial BOCES shall the findings of the evaluation to design  evidence-based strategies for 
more effective parent and family engagement and to revise, if necessary, this policy. 
 
Centennial BOCES shall provid e such other reason able support for parent and family 
engagement activities as parents may request. 
 
Development of School-Level Title Parent Engagement Policy 
Each school receiving Title I funds shall jointly develop with, agree on, and distribute to parents 
and family members of students participating in the Title I program (hereafter referred to as 
“parents”) a written Sc hool-Level Title I Parent and Fa mily Engagement Involvement Policy 
establishing Centennial BOCES’s expectations and objectives for meaningful parent and family 
engagement agreed upon by the parents in accordance with the requirements of federal law. 
 
The policy shall contain a school-parent compact or agreement that outlines how parents, school 
staff and students will share the responsibility of improved student academic achievement and 
the means by which the school and parents will build and develop a part nership to help  
students. 
 
 

Requirement for Districts to Develop a School-Level Title I Parent Involvement 
Policy 

 
Each school rec eiving Title I fund s shall jointly develop with an d distribute to paren ts of 
students participating in th e Title I program (hereafter referred to a s “parents”) a written  
School-Level Title I Parent Involvement Policy agreed upon by the parents in accordance with 
the requirements of federal law. 
 
The policy shall contain a school-parent compact or agreement that outlines how parents, school 
staff and students will share the responsibility of improved student academic achievement and 
the means by which the school and parents will build and develop a part nership to help  
students.   
 
 

Requirement for Districts to Develop a Title I Limited English Proficiency 
Program Parent Involvement 

 
Pursuant to federal law, the district shall implement an effective means of outreach to parents of 
limited English proficient studen ts to inform them about how they can be involved in the  
education of their students and be active parti cipants in assisting thei r students i n attaining 
English proficiency, achieve at high levels in co re academic subjects and meet challenging state 
academic and content standards.  
 
The district shall hold regular meetings for the purpose of formulating and responding to  
recommendations from parents.  Parents shall receive notice of the meetings.  
 
The district shall provide notice to parents of students identified for participation or 
participating in the program, not later than 30 days after the beginnin g of each school year (or  
within 2 weeks if during the school year) that includes the following: 
 
1.  The reasons for the identification of the student as limited English proficient and in need 

of placement in the program. 
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2.   The student's level of English proficienc y, how the lev el was assessed and the status of 
the student's academic achievement. 

3. The methods of instruction used in the program, as well as methods used in other 
available programs, including how s uch programs differ in content, instructional goals 
and the use of English and native language instruction. 

4.  How the program will meet the educational strengths and needs of their student. 
5.  How the program wil l specifically help the student learn English and m eet age-

appropriate academic achievement standards for grade promotion and graduation. 
6.  The specific exit requirements for the program, including the expected rate of transition 

from the program into classr ooms that are not tailored fo r limited En glish proficient 
students (and if funds are used for stud ents in secondary schools, the expected rate o f 
graduation from secondary schools for the program). 

7.  For students with disabilities, how the program meets the objectives of the student's 
individualized education program. 

8. Information pertaining to parental rights that includes written guidance regarding: 
 The right to  have the s tudent immediately removed from the program at the parent's  

request options the parent has to declin e enrollment of the studen t in the progra m or 
choose another program or meth od of instru ction if availa ble assisting parents in 
selecting among various programs and methods of instruction, if offered. 

 
The notice and information provided to par ents shall be in an understandable and unifor m 
format and to the extent practicable, provided in a language the parent can understand. 
 
[NOTE: If the district receives Title III funds to provide language instruction, it must also 
adhere to parental notification and participation requirements found in Title III, Part C, 
Section 3302 of No Child Left Behind.] 
 
LEGAL REFS.:  20 U.S.C. §6301 et seq. (Elementary and Secondary Education Act of 

1965 as amended by the Every Student Succeeds Act)  
Title I, Part A, S ection 1112 (a) (parent role in development of district 
Title I plan) 
Title I, P art A, Section 1112 (e) (i nformation for parents concerni ng 
teacher qualifications, assessments and language instruction) 
Title I, Part A, Section 1114 (b)(2) (eligible school that desires to operate a 
schoolwide program must d evelop a comprehensive plan with 
involvement of parents and other community members) 
Title I, Part A, Se ction 1115 (b)(2)(E)   (Targeted Assistance Program 
must include parent involvement strategies) 
Title I, Part A, Section 1116 (a) (parent and family engagement policy) 
Title I, Part C, Section 1304 (c)(3) (parent involvement in projects and 
programs for the education of migratory children) 
C.R.S. 22-11-101 et seq. (Education Accountability Act of 2009) 

 
CROSS REFS.: AE, Accountability/Commitment to Accomplishment 
 
Revised: 
Reviewed: CSB 2005 
Adopted:  August 14, 2003 
Centennial BOCES 
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CRISIS MANAGEMENT 
(Safety, Readiness and Incident Management Planning) 

 
The Board of Directors acknowledges the necessity of preparing a school response framework to 
adequately prepare school personnel, parents and the community to response appropriately to a 
crisis that involves the Centennial BOCES sch ool community. crisis ma nagement plan in t he 
event that despite prevention efforts, a crisis sh ould occur.  Any disrupti ve event that threatens 
safety and sec urity shall be cons idered a crisis.  Crisis situations that could impact the 
Centennial BOCES school community may or may not occur on Centennial BOCES property and 
include, but are no t limited to, suicide, death, acts of violenc e, trauma, natural disaster and 
accident. 
 
As an i mportant component of school safety  planning, Centennial BOCES shall t ake the 
necessary steps to remain in compliance with the National Incident Management System 
(NIMS), as that system applies to Centennial BOCES schools. Centennial BOCES achieved NIMS 
compliance on June 1, 2014. 
 
The Board directs the executive director or d esignee to develop, implement and maintain a 
School Safety, Readiness and Incident Management Plan (safety plan) including, to the extent 
possible, emergency communications, that coordinates with any statewide or loc al emergency 
operation plans already in place. The safety plan shall incorporate the requirements of state law. 
 
To reduce the disruptiv e effects of a crisis, take reasonable steps to  ensure student and s taff 
safety and minimize property damage, the Executive Director is direc ted to d evelop a crisis 
management plan.  D evelopment of the plan sh all involve local emergency agencies, staff 
members, parents, students, community members, and other interested persons.  The plan shall 
include: 
 
1. Written procedures for taking action in the event of a crisis. 
2. Written procedures for communicating with local law enforcement agencies, community 

emergency services, parents, students, and the media in the event of a crisis. 
3. A plan for crisis management training of all staff. 
4. Designation of specific  management and repo rting responsibilities of each staff member  

during a crisis. 
5. An outline of aftermath services for staff and students affected by trauma that addresses who 

will provide such services. 
6. A crisis intervention checklist to be widely distributed to staff  and other appropriate persons 

for use in the event of a crisis. 
 
Automated External Defibrillator Requirements 
If the distri ct acquires an automated external defibrillator (AED), the district shall meet the 
training, maintenance, inspection and ph ysician involvement requirements of CRS 13-21-
108.1(3). 
 
The Executive Director shall appoint a CBOCES crisis management coordinator who shall work 
with the Exec utive Director to develop the crisis management plan, recruit and supervise 
building-level teams, coordinate in-service programs for teams and all staff members, serve as a 
liaison between central office and s taff, and s erve as a liaison between the CBOCES and loc al 
emergency agencies.  The coordinator shall be responsible for providing copies of current plans 
developed under this policy to local emergency agencies on a regular basis. 
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LEGAL REFS.: C.R.S. 13-21-108.1(3) ( requirements for persons rendering emergency 
assistance through the use of automated external defibrillators) 

  C.R.S. 22-1-125 (automated external defibrillators requirements must be 
referenced in crisis management policy safety, readiness and incident 
management plan) 

  C.R.S. 22-1-126 (Safe2Tell Program) 
  C.R.S. 22-32-109.1 (1)(b.5) (definition of community partners) 
  C.R.S. 22-32-109.1 (4) (crisis management policy school response 

framework is required part of safe schools plan) 
  C.R.S. 24-33.5-1213.4 (school all-hazard emergency planning an 

response) 
 
CROSS REFS.: JLCE, First Aid and Emergency Medical Care 
  JLDBG, Peer Mediation 
 
Revised:  
Reviewed: CASB 2005 
Adopted:  December 14, 2000 
Centennial BOCES 
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This policy is recommended for deletion as it is included in policy KDE 
CRISIS MANAGEMENT COMMUNICATIONS 

  
The CBOCES Board of Directors recognizes the importance of developing and imp lementing a 
written plan for communic ating with the m edia and public in the event of a crisis.  Th e 
Executive Director is directed to develop and implement a crisis communications plan. 
 
LEGAL REF.: C.R.S. 22-32-109.1 (4) (crisis communications policy is required part of 

safe schools plan) 
 
Reviewed: CASB 2005 
Adopted:  December 14, 2000 
Centennial BOCES 
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This regulation is recommended for deletion as it is included in policy KDE 
CRISIS MANAGEMENT COMMUNICATIONS 

 
During a crisis, the spokesperson for the CBOCES shall communicate with the media and public 
as follows: 
 
1. Attempt to define the type and extent of the crisis as soon as possible. 
 
2. Inform employees what is happening as soon as possible. 
 
3. Designate a central source as the crisis communications center to coordinate information 

gathering and dissemination. 
 
4. Instruct employees to refer all information and questions to the communications center. 
 
5. Remind employees that only designated spokespersons ar e authorized to talk wi th news 

media. 
 
6. Take initiative with n ews media and let them know wha t is or is no t known about the 

situation. 
 
7. Contact the top administrator , or design ee, to inform him or he r of th e current situation, 

emerging developments, and to receive clearance for statements to the media and public. 
 
8. Delay releasing information unti l facts are verified and the CBOCES’ position regarding the 

crisis is clear. 
 
9. Provide a uniform, concise, clear, and consistent message. 
 
10. Assign sufficient staff members to handle phones and to seek additional information. 
 
11. Keep a complete log of all incoming and outgoing calls and personal contacts. 
 
12. Have key people relieved from their normal duties so they may focus on the crisis. 
 
Reviewed:  CASB 2005 
Centennial BOCES 



ENCLOSURE 4.0 
 

M E M O R A N D U M 
 
TO:  Centennial BOCES Board of Directors 
 
FROM: Dr. Randy Zila, Executive Director 
 
DATE: May 17, 2018 
 
SUBJECT: Reports/Discussion 
    
Background Information 

4.1 Superintendents’ Advisory Council Report – Dr. Glenn McClain 
4.2 Proposed Additions/Deletions/Revisions to Board Policies/Regulations/Exhibits i n 

Manual Section J 
4.3 Directors’ Reports 

a. Dr. Randy Zila, Administration 
b. Mr. Terry Buswell, Business Services/Human Resources/Technology Departments 
c. Dr. Mary Ellen Good, Federal Programs Department 
d. Mr. Mark Rangel, Innovative Education Services Department 
e. Ms. Jocelyn Walters, Special Education Department 

 
Recommended Action 
Reports only – no action required 



 ENCLOSURE 4.2 
 

M E M O R A N D U M 
 
TO:  Centennial BOCES Board of Directors 
 
FROM: Dr. Randy Zila, Executive Director 
 
DATE: May 17, 2018 
 
SUBJECT: First Reading, Proposed Additions/Deletions/Revisions to Board 

Policies/ Regulations/Exhibits in Manual Section J 
    
Background Information 
Proposed additions/deletions/revisions to Bo ard policies/regulations/exhibits in manual  
section J ar e the result of a scheduled revi ew to streamline policies/regulations/exhibits and 
ensure alignment with applicable procedure and/or statute, promote best practi ce, and to 
eliminate redundancy. The proposed addi tions/deletions/revisions reflect the sample 
policies/regulations/exhibits produced by the Colorado Association of School Boards (CASB) 
and contain all the content/language CASB believes best meets the intent of the law.  The last 
complete review of the Centennial BOCES policy manual was completed  in 2005, however as 
required by law all districts and B OCES must follow the most cur rent statutes which always 
supersede outdated local policies. Although generally not requiring Board approval, regulations 
and exhibits have been included in this discu ssion item to assist with policy review and 
clarification. This agenda item  will return for approval at  the September 20, 2018 Board 
meeting. 
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EQUAL EDUCATIONAL OPPORTUNITIES 
 
Every student of this school district enrolled in a Centennial BOCES school or program shall 
have equal educational opportunities through programs offered in the  Centennial BOCES 
regardless of race, color, ancestry, creed, sex, se xual orientation (which includes transgender), 
religion, national origin, marital status, disability or need for special education services. 
 
This concept of  equal educational opportunity sh all guide th e Board and staff in making 
decisions related to Centennial BOCES facilities, selection of educational materials, equipment, 
curriculum and regulations affecting students.  The district shall make reasonable 
accommodations for s Students with identified ph ysical and mental impairments that constitute 
disabilities, shall be provided with  a f ree appropriate public education, consistent with the 
requirements of federal and state laws and regulations. 
 
In order to ensure that Centennial BOCES sc hools and programs are in compliance with 
applicable laws and regulations, the Board dire cts the executive director or designee(s) to 
periodically monitor the following areas: 
 

1. Curriculum and materials – review curri culum guides, textbooks and supplemental 
materials for discriminatory bias. 

 
1. 2.  Training – provide training for students and staff to identify and alleviate 

problems of discrimination. 
 
2. 3.  Student access – review programs, activities and practices to ensure that 

all students have equal access and are not segregated except wh en permissible by law or 
regulation. 

 
3. 4.  Centennial BOCES support – ensure that  Centennial BOCES resources are 

equitably distributed among Centennial sch ools and programs including but not limited 
to staffing and compensation, facilities, equipment and related matters. 

 
5. Student evaluation instruments – review of tests, procedures and guidance and counseling 

materials for stereotyping and discrimination. 
 
LEGAL REFS.: 20 U.S.C. §1681 Title IX of the Education Amendments of 1972 
 20 U.S.C. §1701-1758 Equal Educational Opportunities Act of 1974 
 29 U.S.C. §701 et seq. Section 504 of the Rehabilitation Act of 1973 
 C.R.S. 2-4-401 (13.5) definition of  sexual orientation, which includes 

transgender 
 C.R.S. 22-32-109 (1)(ll) (Board duty to adopt written policies prohibiting 
discrimination) 
 C.R.S. 24-34-601 unlawful discrimination in places of public accommodation 

 C.R.S. 24-34-602 penalty and civil liability for unlawful discrimination 
 
CROSS REFS.: AC, Nondiscrimination/Equal Opportunity 
 ACE, Nondiscrimination on the Basis of Disability 
 JBA, Nondiscrimination on the Basis of Sex 
 JBB*, Sexual Harassment 
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Revised: 
Adopted: February 19, 2009 
Centennial BOCES 
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STUDENT SEXUAL HARASSMENT 
 
The Board recognizes that sexual harassment can interfere with a s tudent’s academic 
performance and emotional and physical well-being and that preventing and remedying sexual 
harassment in Centennial BOC ES’s schools and programs is essential to ensure a 
nondiscriminatory, safe environment in whi ch students can learn. In addition, sexual 
harassment is recognized as a form of sex discrimination and thus is a violation of the laws that 
prohibit sex discrimi nation, as addressed in the Bo ard’s policy concerning unlawful 
discrimination and harassment. 
 
Centennial BOCES’s Commitment 
Centennial BOCES is committed to maintaining a learning environment that is free from sexual 
harassment. It shall be a violation of policy for any staff member to harass students or for 
students to harass other students through conduct or communications of a sexua l nature or to 
retaliate against anyone that r eports sexual harassment or participates in a  harassment 
investigation. 
 
Centennial BOCES shall inves tigate all indicati ons, informal r eports and formal grievances of  
sexual harassment by students, staff or third-pa rties and appropriate corrective action shall be 
taken. Corrective action includes taking all reasonable steps to end the harassment, to make the 
harassed student whole by restoring lost educational opportunities, to prevent harassment from 
recurring and to prev ent retaliation against anyone who reports sexual harassmen t or 
participates in a harassment investigation. 
 
Sexual Harassment Prohibited 
Unwelcome sexual advances, requests for sexual favors, or other ver bal, non-verbal or physical 
conduct of a sexual nature may constitute sexual harassment, even if the harasser and th e 
student being harassed are the same sex and whether or not the student resists or submits to the 
harasser, when: 
 
1. Submission to such conduct is made either explicitly or implicitly a term or condition of a  

student’s participation in an education program or activity. 
2. Submission to or rejecti on of such conduct by a student is used as the basis for education 

decisions affecting the student. 
3. Such conduct is s ufficiently severe, persistent or pervasive such that it limits a student’s 

ability to participate in or benefit from an education program or activity or it creates a 
hostile or abusive educational environment. For a one-time incident to rise to the level of 
harassment, it must be severe. 

 
Any conduct of a s exual nature directed by a student toward a staff member or by a staff 
member to a student is presumed to be unwelcome and shall constitute sexual harassment. 
 
Acts of verbal or physical aggression, intimidation or hostility based on  sex, but not involving 
conduct of a sexual nature may also constitute sexual harassment. 
 
Sexual harassment as defined above may include, but is not limited to: 
 
1. sex-oriented verbal "kidding," abuse or harassment 
2. pressure for sexual activity 
3. repeated remarks to a person with sexual implications 
4. unwelcome touching, such as patting, pinching or constant brushing against the bo dy of 

another 
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5. suggesting or demanding sexual involvement, accompanied by implied or explicit threats 
concerning one's grades or similar personal concerns 

6. sexual violence 
 
Reporting, Investigation and Sanctions 
Students are encouraged to report all incide nces of sexual harassment to either a teacher, 
counselor or Centennial BOCES administrator in their school or program  and file a complaint, 
through the Centennial BOCES’s complaint and compliance process. All reports and indications 
from students, Cente nnial BOCES e mployees and third parties shall be forwar ded to th e 
Centennial BOCES’s compliance officer. 
 
All matters involving sexual harassment reports shall remain confidential to the extent possible 
as long as doing so do es not pr eclude Centennial BOCES from re sponding effectively to th e 
harassment or preventing future harassment. Filing of a complaint or otherwise reporting sexual 
harassment shall not reflect upon the student's status or affect grades. 
 
In determining whether alleged conduct constitutes sexual harassment, the totality of the 
circumstances, the nature of the conduct, and the context in which the alleged conduct occurred 
shall be investigated. 
 
Any student found to have engaged in sexual harassment shall be s ubject to discipline, 
including, but not limited to, bein g placed under a remedial discipline plan, suspension or 
expulsion, subject to applicable procedural requirements and in accordance with applicable law 
and Centennial BOCES policy. Conduct of a sexual  nature directed toward students shall, in  
appropriate circumstances, be reported as child abuse for investigation by appropriate 
authorities in conformity with applicable law and Centennial BOCES policy. 
 
Notice and Training 
 
Notice of this policy shall be provided to students and Centennial BOCES employees. 
 
All students and Cen tennial BOCES employees shall receive perio dic training related t o 
recognizing and prev enting sexual harassment. Cente nnial BOCES employees shall receive 
additional periodic training related to handling reports of sexual harassment. 
 
The Centennial BOCES shall follow, to the extent feasible, the guidelines set forth in Title VII of 
the Civil Rights Act of 1964 and Title IX of the Education Amendments of 1972. 
 
The Executive Director shall establish a griev ance procedure for all students.  This procedure 
shall provide students with a systematic , fair and equitable proces s to addres s any sexually  
harassing conduct that creates an intimidating, hostile, or offensive school environment, which 
subjects an individual to unwelcome sexual advances, expressed or implied, or which interferes 
with an individual student’s performance. 
 
Any student who violates this policy may be subject to disciplinary action. 
 
Any student who feels that he or she has been, or is being subjected to, sexual harassment may 
use the existing grievance procedures to request a remedy for the complaint. 
 
LEGAL REF.: 20 U.S.C. §1681 et seq. Title IX of the Education Amendments of 1972 
 
CROSS REFS.: AC, Nondiscrimination/Equal Opportunity 
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 AC-R, Nondiscrimination/Equal Opportunity (Complaint and Complianc e 
Process) 

 JLF, Reporting Child Abuse/Child Protection 
 
Revised: 
Reviewed: CASB 2005 
Adopted:  December 7, 2004 
Centennial BOCES 
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This regulation is recommended for deletion as it is included in regulation AC-R 
STUDENT SEXUAL HARASSMENT GRIEVANCE PROCEDURE 

 
Students who believe that they have been subject to sexual harass ment may report the incident 
to their sch ool counselor or principal. Th e school counselor or princ ipal (or des ignee) will 
investigate the matter. 
 
Upon completion of the investigation, the counse lor, principal or designee will confer with the 
student who has allegedly been harassed as soon as is reasonably possible, but in no event more 
than two business days from receiving the report, in order to obtain a clear understanding of the 
basis of the student’s complaint.  
 
At the initial meeting with the student and pare nt or guardian, th e counselor, principal or 
designee will explain the avenues for informal and formal action and provide a description of the 
grievance procedure.  The school and Centennial BOCES is req uired by law to take steps to 
correct the harassment and to prevent recurring harassment or retaliation against anyone who 
makes a harassment r eport or part icipates in an investigation.  The counselor, principal or 
designee will also explai n to the student that any request for confidenti ality will be honored so 
long as doing so does not preclude the Cent ennial BOCES and the school from responding  
effectively to the harassment and preventing future harassment. 
 
Following the initial meeting with  the student and parent or guardian, the counselor, principal 
or designee will attempt to meet with the alleged harasser in order to obtain a response to the 
reported harassment.  The counselor, pri ncipal or designee will conduct a thorough 
investigation, including additional interviews with the parties and interviews with witnesses, if 
available.  The counselor, principal or desig nee will co mplete the investigation within 14 
business days of the initial meeting with the student. 
 
Within seven business days of completing the investigation, the counselor, principal or designee 
will determine if the student requests that the matter be resolved in an informal manner.   
 
If the student and parent or guardian requests a formal review process, the counselor, principal 
or designee will transfer the record to the Executive Director or designee for formal reso lution 
within seven business days of completing the investigation and so notify the parties by certified 
mail. 
 
After reviewing the record made by counselor, principal or designee, the Executive Director or 
designee may gather ad ditional evidence necessary to decide the case.  Within 14 business d ays 
of receiving the record, the Executive Director or designee will announce any sanctions or other 
action deemed appropriate including disciplinary action. 
 
The school and Centennial BOCES will take all reasonable steps necessary to end the 
harassment, to prev ent harassment from recurring, and to prevent retaliation against anyone 
who reports sexual harassment or participates in a harassment investigation. 
 
All parties will be notified by the Executive Director of the final outcome of the investigation and 
all steps taken by the school and Centennial BOCES. 
 
 
Revised:  February 17, 2005 
Centennial BOCES 
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This regulation is recommended for deletion as it is included in regulation AC-R 
STUDENT SEXUAL HARASSMENT GUIDELINES 

 
Definitions 
Unwelcome sexual advances, requests for sexual favors, or other verbal or physical conduct of a 
sexual nature may constitute sexual harassment when: 
 
1. Submission is made either ex plicitly or implicitly as a te rm or condition of a person’s 

employment or educational development. 
2. Submission to or rejection by an individual is used as the basis for employment or 

education decisions affecting such individual. 
3. It has the purpose or effect of unreasonably interfering with an individual’s employment 

or educational performance or creates an inti midating, hostile or offensive work and/or 
educational environment. 

 
Sexual harassment may include but is not limited to: 
 
1. sex-oriented verbal “kidding”, abuse, or harassment, 
2. pressure for sexual activity, 
3. repeated remarks to a person with, sexual or demeaning implications, 
4. unwelcome touching, such as patting, pinching, or constant  brushing against anot her’s 

body, 
5. suggesting or demanding sexual involvement, accompanied by implied or explicit threats 

concerning one’s job, grades, or similar personal concerns. 
 
Sexual harassment is recognized as a form of sex discrimination and thus a violation of the laws 
which prohibit sex discrimination. 
 
Prohibition 
A learning environment that is free from sexual harassment shall be maintained.  Students who 
harass staff members or other students shall be subject to disciplinary action. 
 
Grievances 
Students may file a grievance of sexual harassment through use of the accompanying grievance 
procedure.  The grievance shall be filed with the designated Title IX compliance officer. 
 
All matters involving sex ual harassment complaints shall remain confidential to the extent 
possible. 
 
Filing of a grievance or otherwise reporting sexual harassment shall not reflect upon the 
individual’s status, employment, or affect grades. 
 
Notice 
Notice of these guidelines shall be made available to a ll Centennial BOCES schools and 
departments and incorporated in student and employee handbooks. 
 
Revised:  February 17, 2005 
Adopted:  April 20, 2000 
Centennial BOCES 
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This policy is recommended for deletion as it is not necessary  
COMPULSORY ATTENDANCE AGES 

 
Every child who has attained  the age of seven years and is under the age of 17 is required to 
attend public school with exceptions as provided by law.  It is the parents’ responsibility to 
ensure attendance. 
 
The courts may issue orders against the child, child’s parent, or both compelling the child to 
attend school or the parent to take reasonable steps to assure the child’s attendance.  The order 
may require the parent, child, or both to follow and appropriate a treatment plan that addresses 
problems affecting the child’s school attendance and that ensures an opportunity for the child to 
obtain a quality education. 
 
LEGAL REFS.: C.R.S. 22-33-104 (compulsory school attendance ages) 
   C.R.S. 22-33-104.5 (home-based education) 
   C.R.S. 22-33-107 (enforcement of school attendance laws) 
   C.R.S. 22-33-108 (judicial proceedings to enforce school attendance laws) 
 
Revised:  August 16, 2007 
Adopted:  December 14, 2000 
Centennial BOCES 
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ENTRANCE INTO INSTRUCTION PROGRAMS AGE REQUIREMENTS 
 
Students eligible for enrollment in Centennial BOCES instructional programs will be assessed by 
appropriate Centennial BOCES personnel to determine proper placement based upon the child’s 
age, mental, emotional, physical, educational and social needs. 
 
A legal birth certificate or ot her acceptable record shall be required for enro llment age 
certification. The principal or designee will make exceptions to these entrance age requirements 
in accordance with state law pertaining to the education of military children. 
 
LEGAL REFS.: C.R.S. 22-1-115 school age 
 C.R.S. 22-54-103 (10) sets October 1 date for funding 
 C.R.S. 22-54-103 (10.5) defines pupil enrollment count day 
 C.R.S. 24-60-3402 Interstate Compact on Educational Opportunity for 

Military Children 
 
Revised: 
Reviewed: CASB 2005 
Centennial BOCES 
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GROUNDS FOR DENYING ADMISSION AND DENIAL OF ADMISSION 
 

Admission 
Prior to admission to a Centennial BOCES sc hool, Centennial BOCES shall r equire a birth 
certificate or other proof of legal age, as well as proof of Colorado residence. 
 
Students new to Cen tennial BOCES shall be enrolled conditionally until records, including 
discipline records, from the schools previously attended by th e student are received by 
Centennial BOCES. Notice of the conditional en rollment status of new stud ents shall be c learly 
indicated on all n ew student en rollment forms. In the event the student’s records indicate a 
reason to d eny admission, the student’s  conditional enrollment status shall be revoked. The 
student’s parent/guardian shall be provided with written notice of the denial of admission. Th e 
notice shall inform the parent/guardian of the right to request a hearing. 
 
Denial of Admission 
The executive director or designee may d eny admission to Centennial BOCE S schools in  
accordance with applicable law. 
 
Centennial BOCES shall provide due process of law to students and parents/guardians through 
written procedures consistent with law for denial of admission to a student. 
 
The policy and procedures for d enial of adm ission shall be th e same as those for stud ent 
suspension and expulsion inasmuch as the same section of the law governs these areas. 
 
Nondiscrimination 
The Board, the executive director, other administrators and Centennial BOCES employees shall 
not unlawfully discriminate based on a studen t’s race, color, national or igin, ancestry, creed,  
religion, sex, sexual orientation (which includes transgender), marital status, disability or need 
for special education services in the determin ation or r ecommendation of actio n under this 
policy. 
 
The following shall constitute grounds for denial of admission to a Centen nial BOCES program 
or activity: 
 

1. Graduating from the 12 th grade of any school or receip t of any docume nt evidencing 
completion of the equivalent of a secondary education. 

 
2. Failure to meet age requirements. 
 

3. Having been expelled from any school district or school during the preceding twelve (12) 
months and the administration determines that the circumstances of such expulsion are 
such that admission of the student would be contrary to the best interests of the CBOCES 
program or activity. 

 
4. Not being entitled to attend under state law or CBOCES policy 
 
5. Failure to c omply with the immunization requirements.  A ny suspension, expulsion or 

denial of ad mission for such failure to comp ly shall not be recorded as a disciplinary 
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action but may be recorded with the student's immunization record with an appropriate 
explanation. 

 
6. Behavior in another school district or sc hool during the preceding twelve (12) months 

that is detrimental to the welfare or safety of other pupils or of sch ool or CBOCES  
personnel. 

 
7. Students with disabilities shall be afforded the right to admission  to any CBOCES  
 program/activity in compliance with applicable state and federal laws. 
 

LEGAL REFS.:  C.R.S. 22-1-102 defines “resident” 
C.R.S. 22-1-102.5 defines “homeless child” 
C.R.S. 22-1-115 school age is any age over five and under twenty-one years 
C.R.S. 22-32-138 enrollment of students in out-of-home placements 
C.R.S. 22-33-103 through 22-33-110 school attendance law 
C.R.S. 22-33-105 (2)(c) requiring hearing to be convened if requested 
within 10 days after denial of admission 
 

CROSS REFS.:  JKD/JKE, Suspension/Expulsion of Students 
  JLCB, Immunization of Students 
 
Revised: 
Reviewed: CASB 2005 
Centennial BOCES 
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ADMISSION, RETENTION AND GRADUATION OF STUDENTS EXPERIENCING 
HOMELESSNESS 

 
It is the intent of the Centennial BOCES Board of Directors to remove barriers to the enrollment, 
graduation, and retention of children  and youth experiencing homelessness in school in  
accordance with the Title X McKinney-Vento Homeless Assistance Act, state and federal law. 
 
Homeless Education Liaison (HEL) 
The CBOCES BOD shall design ate at least one staff member in CBOCES to serve as a Homeless 
Education Liaison (HEL) and fulfill the duties set forth in state and federal law. 
 
The CBOCES HEL shall work with the member and partnering district’s HELs to identify 
children experiencing housing instability and facilitate each homeless child’s access to and 
success in school.   
 
The CBOCES HEL shall assist memb er and partnering districts to  mediate disputes concerning 
school enrollment, assist in maki ng transportation arrangements, assist in r equesting the 
student’s records, assist in providing information, resources, referrals on se rvices and 
opportunities, and assist districts with any home less child who is not in the custody of a parent 
or guardian with enrollment decisions, attendance and credit accrual. 
 
The CBOCES HEL will serve preschool to high school aged children. 
 
The CBOCES HEL will disseminate public notices and educational rights posters of McKinney-
Vento rights in lo cations frequented by parents, guardians, and unaccompanied youth, in a 
manner, language and form understandable to parents, guardians and youth. 
 
Annually, the CBOCES HEL will obtain professional development through trainings and  
webinars and provide to school personal McKinney-Vento services, and other supports. 
 
Family Educational Rights and Pri vacy Act (F ERPA) protections whic h must be administered 
for students and their living situation shall be treated as an education record.  
 
Enrollment and Full Participation of Students Experiencing Homelessness 
Students defined in state and federal law as homeless children shall be admitted without 
payment of tuition to all CBOCES schools/programs. 
 
As used in this policy, the term “school of origin” means the school the student attended at the 
time of becoming homeless.  If the student became homeless at a time when the student was not 
in school, the last school attended shall be the school of origin. 
 
A homeless student currently living outside of the district in which the school of origin is located 
may be deemed to reside, and may attend school in: 
 

 the district where the child is presently located, or  
 the district in which the school of origin is located; except  a homeless student who 

becomes permanently housed outside the district during t he school year may only 
continue for the remainder of the year. 
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In determining the best interests of the homeless student, except when it is against the wishes of 
the student’s parent or guar dian, the CBOCES shall keep the homeless student in the school of 
origin to the extent feasible. 
 
If CBOCES sends the homeless student to a school other than the school of origin or to a school 
other than the one requested by the student’s parent or guardian, CBOCES shall provide written 
explanation to the parent or guardian, including the right to appeal the decision. 
 
If a homeless studen t is not in the custody of a parent or guar dian, the CBOCES HEL   shall 
assist with enrollment decisions, consider the wishes of the student, and give the student notice 
of the right to appeal. 
 
If an enrollment dispute arises between the homeless student’s parent or guardian and CBOCES, 
the student shall be immediately enrolled in the school selected by the parent or guardian until 
the dispute is resolved. 
 
In the case of a dispute, written explana tions must be provided regarding decisions related to 
school selection or enrollment made by the CBOCES, including the right to appeal. 
 
Enrollment shall be immediate even if the student; lacks records routinely required prior to  
enrollment, missed application deadlines, or enrolled during testing times.  CBOCE S shall then 
make arrangements to obtain any nec essary records and offer the student the op portunity to 
receive immunizations. 
 
Student information will be kept co nfidential to prevent stigmatization and isolation.  Students 
will not be isolated into a specific program or group for students experi encing housing 
transition. 
 
Students will be automatically offered the free meals program, without having to complete the 
Free and Reduced Price School Meals application and verification form. 
 
Transportation 
If the student resides in the district where the school of origin is located, the district shall, upon 
request, provide or arrange for the student’s transportation to and from school. 
 
If the student attends the school of origin but seeks shelter or is located in another district, both 
districts must, upon reques t, either agree on a method to a pportion cost and respo nsibility for 
the student’s transportation or share the cost and responsibility equally. 
 
Transportation, General, and Title I Part A Homeless set aside funds may be used for 
transportation purposes. 
 
Services 
Each homeless child w ho lacks a perman ent address shall be provided services for which the 
child is eligible, comparable to servi ces provided to other stud ents in the school, regar dless of 
residency, including tr ansportation services, education services, spec ialized services, Titl e 
services, vocational and technical education programs, gifted and talented programs, and school 
nutrition programs. 
 
The CBOCES HEL is authorized to affirm whether children and youth meet the U.S. Department 
of Housing and Ur ban Development (HUD) definition of homelessness, to qualify for the HUD  
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homeless assistance programs. The CBOCES HEL must refer homeless families and students to 
housing services, in addition to other services. 
 
The CBOCES HEL wor ks with sta te academic achievement standards to help remove barriers 
preventing students from receiving full or partial coursework satisfactorily completed at a prior 
school. 
 
Students must receive assistance from school counselors to advise, prepare and improve their 
readiness for college and career. 
 
For youth who are unaccompanied and homeless, the CBOCES HEL will work with district high 
school counselors to ap prove students for th e College Cost Red uction and Access Act (Public 
Law 110-84), which is t heir Independent Status on their Free Application for Federal Student 
Aid (FAFSA) application. 
 
Attendance issues will be proacti vely addressed. School staff will involve st udents in th e 
identification of educational barriers and in making needed adjustments for students’ academic 
success.  
 
To remove educational barriers, the Coordinator of Title I Part A Homeless set aside funds,  the 
CBOCES HEL, and the Busin ess Director/Accountant will collaborate to sec ure resources 
needed to support the academic success of students without stable homes. CBOCES staff will be 
informed of Title IA set aside amounts, allowable expenditures and the process for accessing 
these funds. 
 
Children without homes shall be provided access to education and o ther services that such  
children need to ensure they have an oppo rtunity to meet the same stud ent performance 
standard to which all students are held. 
 
The phrase “awaiting foster care placement” will be deleted from the definition of homelessness 
in the McKinney -Vento Act. The CBOCES HEL wi ll work with the districts’ Child Welfar e 
Education Liaison (CWEL), Title I administrators, and the loca l child welfar e agency/county 
department of human services to ensure youth in foster care are enrolled and continue in their 
school of origin, when in their best interest , which will be provided , arranged and funded 
available under section 475(4)(A) of Title IV-E  of the Social Sec urity Act. The LEA will be 
reimbursed by the child welfare agency, LEA will pay the cost, or the LEA will agree to share the 
cost. 
 
Options and Opportunities 
Students will be offered barrier free educational pathways to ac cessing academic and 
extracurricular activities, incl uding magnet schools, summer s chools, career and technical 
education, advanced placement, alternative high schools, on-line learning and charter school 
programs. 
 
The CBOCES HEL will coordinate with districts’ preschool programs and other loc al preschool 
programs, such as H ead Start, to ensure McKinney-Vento preschool students are enrolled, 
engaged and succeed in preschool. 
 
CBOCES shall coordinate with local social services agencies or programs providing services to 
homeless children as needed. 

 Supplementary Nutrition Assistance Program (SNAP), food stamps 
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 County human services 
 Food banks 
 Community service agencies and faith-based community services 

 
LEGAL REFS.: 42.U.S.C. §11431 et seq. (McKinney Homeless Assistance Act, as amended 

by the Every Student Succeeds Act of 2015 ) 
C.R.S. 22-1-102.5 (definition of homeless child) 
C.R.S. 22-32-109 (1)(dd) (duty to adopt/revise policies to remove 
barriers to access and success in schools for homeless children) 
C.R.S. 22-33-103.5 (attendance of homeless children) 
C.R.S. 26-5.7-101 et seq. (Homeless Youth Act) 

 
Reviewed: 
Revised: November 17, 2016 
Revised January 16, 2014 
Revised: June 17, 2010 
Revised: July 8, 2009 
Adopted:  June 19, 2003  
Centennial BOCES 
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This policy is recommended for deletion as it is not applicable 
INTRA-DISTRICT CHOICE/OPEN ENROLLMENT 

 
The Board of Directors endorses the neighborh ood school concept and makes many decisions 
based on student population with in the attendance areas of  residence.  The Board recognizes, 
however, that resident students may wish to attend a school or participate in a program located 
in an area oth er than that of their assigned sch ool.  Th erefore, students sh all be allowed to 
attend any school or participate in any program of  their choice on a spac e available, first-come, 
first-served basis.  Th ose students exercising ch oice under the federal No Child Left Behind Act 
(NCLB) have priority over other students in the exercise of open enrollment under this policy. 
 
In implementing the open enrollment program, the district is not required to: 
 
1. Make alterations in the structure of a re quested school or make alterations to the 

arrangement or function of rooms within a requested school. 
2. Establish and offer any particular program in a school if such program is not offered 

currently in such school. 
3. Alter or waive any established eligibility crit eria for participation in a particular program 

including age requirements, course prerequisites and required levels of performance. 
 
Notwithstanding the provisions of this policy, a student may be assigned outside th e attendance 
area by mutual agreement of the principals in the special interest of the student and/or school. 
 
Open Enrollment and Transfers 
Resident students and their parents/guardians sh all be notified on an annual basis of the 
options available through open enrollment in sufficient time to apply. 
 
Students, including home-schooled students desiring to take classes on a part-time basis, within 
designated attendance areas shall have priority in registering in that school.  Students may apply 
for open enrollment in a sch ool outside th eir attendance area and such applications shall be 
approved if there is space available in th eir requested sch ool and th e application has been 
submitted on or before _____in accordance with the regulations accompanying this policy. 
 
Parents and/or students who desire a change of school after   must submit a letter 
together with the required form requesting a transfer.  The request shall be reviewed and acted 
upon in accordance with the regulations accompanying this policy. 
 
Open enrollment and transfer students attending a school outside their attendance area shall be 
granted admission on a year-to-year basis.  In the event the population of the attendance area 
increases to fill the building with attendance area residents or students f rom outside the 
attendance area who have a right to attend the school under the NCLB ch oice option, transfer 
students may be asked to enroll in another school. 
 
Students granted permission to attend a sch ool other than the school in their assigned 
attendance area shall have the same curricular and extracurricular status as all other students 
attending the school, limited only by rules of the Colorado High School Activities Association. 
 
Any student enrolled pursuant to this policy shall be allowed to remain enrolled in the school or 
program through the end of the school year unless overcrowding or other undesirable conditions 
develop, as described in the accompanying regulation.  In addition, students from outside the 
attendance area who enrolled under the NCLB choice option may remain in the school until they 
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complete the highest grade available in th e school subject to capacity constraints related to 
health and safety issues. 
 
Transportation 
Transportation for students granted permission to attend school outside their attendance area 
must be furnished by their parents unless space is available in district buses without disruption 
of regular routes and loading areas. Homeless an d disabled students shall be transported, as 
necessary, in accordance with state and federal law.  See policy JFABD, Homeless Students.  
Students attending under the NCLB choice option shall be provided transportation at district 
expense to the extent required by law. 
 
Nondiscrimination 
The Board, th e executive director, oth er administrators and teachers shall not make any 
distinction on account of race, sex, ethnic group, religion or disability of any student who may be 
in attendance or who seeks admission to any school maintained by the district in the 
determination or recommendation of action under this policy. 
 
However, the Board reserves the right to restrict open enrollment and transf er requests if such 
requests begin to significantly affect the ethnic balance of a school. 
 
Special Education Students 
Requests from the parents of  special education students f or open enrollment or transfer to 
another school or program shall be considered in  accordance with applicable state and federal 
laws.  The student’s current Individual Education Plan (IEP) shall be used to determine if the 
requested school or program can meet the student’s needs.   
 
LEGAL REFS.: C.R.S. 22-1-102 (definition of district resident) 
 C.R.S. 22-32-110 (1)(m) (power to fix boundaries) 
 C.R.S. 22-36-101 et seq. (open enrollment) 

 20 U.S.C. 1116 (choice options contained in the No Child Left Behind Act of 
2001) 

 
Reviewed: CASB 2005 
Centennial BOCES 
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This policy is recommended for deletion as it is not applicable INTER-DISTRICT 
CHOICE/OPEN ENROLLMENT 

 
The Centennial BOCES Board reco gnizes that students may be nefit from having a choice  of 
schools to attend within the public school s ystem that is not limited by school district 
boundaries. 
 
Nonresident students from other school districts within the state, who are accepted, pursuant to 
the regulations approved by the Board, may enroll in particular programs or schoo ls within this 
CBOCES on a space available basis, except as otherwise provided by law. 
 
In providing for admission of nonresident students, the CBOCES shall not: 
1. Make alterations in th e structure of the requested school or to  the arrangement or 

function of rooms within a requested school to accommodate the enrollment request. 
2. Establish and offer any particular program in  a school if such program is not currently  

offered in such school. 
3. Alter or waive any established eligibility criteria for participation in a particular program, 

including age requirements, course prerequisites and required levels of performance. 
4. Enroll any nonresident student in any progr am or scho ol after October 1, un less 

approved by the program director/principal and with final approval by the executive 
director. 

 
Before considering requests for admission from nonresidents, priority shall be given to students 
who are residents of a CBOCES member district. 

 
Any student enrolled pursuant to this policy shall be allowed to remain enrolled in the school or 
program through the end of the school year unless overcrowding or other undesirable conditions 
develop, as described in the accompanying regulation. 
 
Nondiscrimination 
The Board, the ex ecutive director, other administrators and teachers shall not make any 
distinction on account of race, color, sex, religion, national background, marital status, disability 
or handicap of any student who may be in atte ndance or who seeks admission to  any school 
maintained by the CBOCES in the determination or recommendation of action under this policy. 
 
However, the Board reserves the right to restrict enrollment requests if such requests begin to 
significantly affect the ethnic balance of a school. 
 
Special Education 
Requests from the parents/ guardians of specia l education students for admission shall b e 
considered in accordance with applicable state and federal laws.  The st udent’s current 
Individual Education Plan (IEP) shall be used to determine if the reques ted school or program 
can meet the student’s needs.  Onc e the student is admitted, the district shall conduct a staffing 
to update the IEP. 
 
Waiver Requests 
The executive director shall present to th e Board for its conside ration any r equest from 
parents/guardians alleging violation of a Board policy. 
 
LEGAL REFS.: C.R.S. 15-14-104 (delegation of custodial power) 
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 C.R.S. 19-1-115.5 (child in foster care placement is considered resident of 
school district in which foster home is located) 

   C.R.S. 22-1-102 (2) (definition of resident of district) 
   C.R.S. 22-20-109 (tuition for special ed services) 
 C.R.S. 22-32-113 (1) (c) (transportation of students residing in another 

district) 
C.R.S. 22-32-115 (district may pay tuition for student to attend in 
another district not to exceed 120% of per pupil general fund cost) 
C.R.S. 22-32-115 (2) (b) (subject to 22-36-101 district must permit any 
student whose parents are residents of Colorado to attend w/o payment 
of tuition) 
C.R.S. 22-32-115 (4) (a)  (district is not liable for tuition except pursuant 
to written agreement) 
C.R.S. 22-32-116 (if becomes non-resident may finish semester; if in 12th 
grade, may finish year; special rules for elementary students) 
C.R.S. 22-33-103 (any resident may attend district school w/o payment 
of tuition, tuition can be paid by district of resident pursuant to written 
agreement, parents may pay tuition if non-Colorado resident) 
C.R.S. 22-33-106 (3) (grounds to deny admission) 
C.R.S. 22-36-101 et seq. (open enrollment policy must have time line and 
reasons to deny enrollment) 
C.R.S. 22-54-103 (10) (definition of pupil enrollment as of Oct. 1) 
1 CCR 301-1, Rule 3.02 (l) (j) (opportunities and options for choice) 
 

Reviewed: CASB 2005 
Adopted: February 13, 2003 
Centennial BOCES 
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This regulation is recommended for deletion as it is not applicable  
INTER-DISTRICT CHOICE/OPEN ENROLLMENT 

 
The Centennial BOCES will consider admis sion requests from Colorado students who do not 
reside within the boundaries of the CBOCES school districts, but who wish to attend a particular 
school or program within the CBOCES districts in accordance with the following regulations: 
 
1. Determination of Residency 

Any questions about a s tudent’s residency status must be resolved prio r to application 
for admission.  These regulations apply to all Colorado students who do not reside within 
the boundaries of the CBOCES school districts, with the exception of those students who 
are directly referred by the appropriate administrator of the non-member school districts 
that have an agreement with CBOCES to send students to a CBOCES program or school. 

 
2. Requests for Admission 

Requests for admission as a nonresident student must be initiated by the 
parent/guardian by f iling the approved form with the principal of  the school which the 
student wished to a ttend (receiving school) prior to Aug ust 1 f or enrollment in the 
following academic year. 

 
Forms will be available in the WOHS school  building, at t he Aims Commu nity College 
High School Diploma lo cations, and in the CB OCES central administrative offices.  Th e 
principal or director will explain to the pa rent/guardian the procedures used to process 
admission requests. 

 
Students must submit an admission request in accordance with these regulations for 
each school or program reques ted within th e district.  Each principal or dir ector will 
maintain a file of all enrollment requests received from n onresidents.  A copy will be 
forwarded to the central office for CBOCES-wide data collection purposes. 

 
The receiving school p rincipal or director will make the decision as to whether an 
application is accepted or rejected based on cri teria established in state law and Board 
policy and regulations.  The receiving school principal or director will be responsible for 
notifying the parent/guardian and student of approval or disapproval of an admission 
request no later than August 15 of each year. 

 
Approval of a request to enroll in the CBOCES program or school will be conditioned on 
compliance with each of the following: 

 
a. Actual enrollment and at tendance prior to October 1 of the following a cademic 

year. 
 b. Receipt of all applicable records. 
 c. Satisfaction of all CBOCES requirements for admission. 
 

In the event any information is falsified or withheld from the CBOCES program or school 
during the admission process, approval for admission will be withdrawn immediately. 

 
Those students who apply for admission who are not accepted at the time of application 
will be placed on a waiting list in the order in which the applications are received and will 
be considered for approval at a later date if space becomes available.   
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3. Grounds for Denial of Admission 

Grounds for denial of admission to  a nonresident student who otherwise complies with 
the CBOCES’ policies and procedures are limited to the following: 

 
a. There is a lack of spa ce or teaching staff in a particu lar program o r school 

requested, in which case priority will be given to resident students applying for 
admission to the program or school. 

b. The program or school re quested does not offer appropriate programs or is not 
structured or equipped with the necessary facilities to meet special needs of the 
student or does not offer the particular program requested. 

c. The student does not meet the established eligibility criteria for participating in a 
particular program, including age re quirements, course prerequisites and 
required levels of performance. 

d. A desegregation plan is in effect for th e CBOCES, and denial is necessary in order 
to enable compliance with the desegregation plan. 

e. The student has been expelled from any school district i n the preceding 12 
months, or is in the process of being ex pelled because of habitually disruptive 
behavior (as de fined in law), or for committing a se rious offense for which 
expulsion is mandatory. 

f. The student has demon strated behavior in another school district during the 
preceding 12 months that is detrimental to the welfare or safety of other students 
or of school personnel. 

g. The student has graduated from the 12th grade of any school or is in receipt of a 
document evidencing completion of the equivalent of a secondary curriculum. 

 
4. Criteria to Determine Availability of Space or Teaching Staff 

Enrollment requests are subject to space availability in the school requested contingent 
upon CBOCES program or schoo l class size guidelines and s ubject availability as 
determined by th e receiving principal or di rector taking enrollment projections into 
consideration.  Students whose enrollment requests have been approved will be assigned 
to classrooms on the basis of available staff and support services as well as the best use of 
classroom space. 

 
Requests for enrollment in particular pr ograms will take into consideration the 
applicant’s qualification for the program. 

 
Admission granted to one child in a family will not n ecessarily support enrollment of 
another child in the family. 
 

5. Athletics 
Nonresident students who e nroll within th e CBOCES/WOHS in accor dance with this 
policy will have the s ame curricular and extracurricular status as all other st udents 
attending the school, limited only  by rules of the Color ado High School Activities 
Association (CHSAA). 

 
Eligibility for participation in interscholastic athletics will be determined in accordanc e 
with CHSAA rules. 

 
6. Continuing Enrollment Criteria 
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Any student enrolled pursuant to this policy shall be allowed to remain enrolled in the 
school or program through the end of the school year unless: 

 
a. the student is e xpelled from the school or p rogram or does not meet the 

attendance policies of the school. 
b. the student’s continued participation in the school or program requires the 

CBOCES/WOHS to make alterations in th e structure of t he school o r to the  
arrangement or function of rooms. 

 c. there is a lack of space or teaching staff. 
d. the school does not offer appropriate programs or is not equipped to meet the 

special needs of the student. 
e. the school does not offer a program requested by the student. 
f. the student does not meet established eligibility criteria. 
g. a desegregation plan is i n effect and denial of continued enrollment is necessary 

to comply with the plan. 
 
7. Appeal Procedure 

Should a re quest for admission be denied, the parent/guardian will be advised by the 
principal or director that they may appeal  the denial by contacting the Centennial 
BOCES executive director. 

 
The principal or director sha ll immediately submit the reason for denial of the request 
and the parent/guardian’s request to the executive director considering the appeal.  The 
executive director will review th e parent/guardian’s request and th e principal’s or 
director’s decision and then make a determination. 

 
Upon request of either the principal or director, or parent/guardian, the CBOCES Board 
of Directors will review the decision of the executive director. 
 

Reviewed: CASB 2005 
Centennial BOCES 
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STUDENT WITHDRAWL FROM SCHOOL/DROPOUTS 
 
The Board recognizes and promotes the import ance of obtaining a high school diploma, 
as a diploma assists students to lead heal thy and productive liv es after graduation.  
Those youth who withdraw from school and pr epare to fac e life with less than a high 
school education will have a much more difficult time entering the workforce or pursuing 
other goals.  Th erefore, the Board strong ly urges every teacher, guidance counselor, 
principal, parent and ci tizen to exert all the influence which he /she can command to 
keep all Centennial BOCES students in school through high school graduation. 
 
Principals, teachers and g uidance counselors are encouraged to make dropout 
prevention a priority t hrough personal cont acts with students who are consid ering 
dropping out or have dropped out of school to return and resume their programs with a 
minimum degree of disruption. 
 
To emphasize the i mportance of a high sch ool diploma an d to enco urage students to 
reconsider their decision to withdraw from  school, Centennial BOCE S will notify the 
student’s parent or par ents, or legal guardian or custodian in writing, when Centennial 
BOCES has knowledge that a stud ent has dropped out of high school.  For purposes of 
this policy, “high school dropout” shall have the same meaning as defined by the rules of 
the State Board of Education. 
 
LEGAL REFS.: C.R.S. 22-2-114.1 definition of “dropout” 
 C.R.S. 22-14-108 written notice of dropout status 
 C.R.S. 22-33-104 compulsory school attendance 
 C.R.S. 22-33-203 and 204 services for expelled and at-risk students 
 C.R.S. 22-35-109.5 dropout recovery programs 
 1 CCR 301-1, Rule 13.01 definition of “student dropout rate” 
 
CROSS REF.:    IKF, Graduation Requirements 
 
Reviewed: 
Revised:   August 16, 2007 
Adopted:  December 14, 2000 
Centennial BOCES 
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STUDENT WITHDRAWL FROM SCHOOL/DROPOUTS 
 
When a stu dent is iden tified by th e staff as a potential or immediate dropout, the following 
procedure is to be implemented: 
 
1.  The stud ent and a sc hool counselor will meet for the purpose of discussing the reason(s) for 

leaving school and the student’s plans for the future. 
2.  The counselor and the student’s teachers will meet to discuss the student’s present scholastic 

standing. 
3.  The student, parents or guardian, the counselor and the principal or designee will review all 

pertinent information and give their recommendations. 
 
If, after the above procedure has been followed, the student remains firm on his/her intention to 
leave school, a final meeting will be scheduled between the student and the counselor to discuss 
those educational and occupationa l alternatives, which are available to th e student.  The 
discussion will include, but not be necessarily limited to, the following subjects:  (1) equivalency 
diploma; (2) adult education classes; (3) correspondence courses; and (4) available skill training 
program.  In addition, work-study programs will be explored. 
 
When the student has been a dropout for 10 school  days, an attempt will be made by the school 
counselor to confer with the student for a re-evaluation of his/her decision to leave school, with 
the option offered to return to school at this time as a student in good standing, depending upon 
the student’s willingness to make up missed scholastic assignments. 
 
The principal or designee shall send a written notice that a student has dropped out of school t o 
the parent(s)/guardian/custodian of those st udents who are 17 years of age or older.  Th e 
written notice may inc lude, but not be limit ed to, encouragement that the studen t return to 
school; explanation of the long-term ramifications to the student of dropping out of school; and 
the availability of ed ucational alternatives and services for at-risk students, such as GED  
programs, counseling services, dr ug or alco hol addiction treatment programs, and famil y 
preservation services. 
 
All efforts possible will be extended in an attempt to retain students in school and assist them in 
earning a diploma. 
 
Reviewed: 
Revised:   August 16, 2007 
Adopted:  February 14, 2000 
Centennial BOCES 



File: JGA 

Page 1 of 1 
 

This policy is recommended for deletion as it is not necessary. 
ASSIGNMENT TO CLASSES 

 
The Executive Director shall be responsible for implementing procedures for the assignment of 
students to the various programs or classes. 
 
Reviewed: CASB 2005 
Centennial BOCES 
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STUDENT ABSENCES AND EXCUSES 
 
One criteria of a student’s succ ess in school i s regular and punctual attendance.  Fr equent 
absences may lead to poor academi c work, lac k of social development, and possible academi c 
failure.  Regular attendance is of utmost importance for school interest, social adjustment and 
scholastic achievement.  No single factor may interfere with a student’s progress more quickly 
than frequent tardiness or absence. 
 
According to state law, it is the obligation of every parent/guardian to ensure that every child 
under his/her care and supervision receives ad equate education and training and, if of 
compulsory attendance age, attends school. 
 
Secondary students are required to have actual teacher-pupil instruction and contact time of 
1,056 hours for secondary stud ents and 968 hours for elementary students during each school 
year. 
 
Continuity in the learni ng process and social adaptation is serious ly disrupted by excessive 
absences.  In most situations, th e work missed cannot be made up adequately.  Students who 
have good attendance generally achieve higher grades, enjoy school more and are more 
employable after leaving school.  For at lea st these reasons, the Centennial BOCES Board 
believes that a student must s atisfy two basic requirements in order to earn full class credit:  (1) 
satisfy all academic requirements and (2) exhibit good attendance habits as stated in this policy. 
 
Excused Absences 
The following shall be considered excused absences: 
 
1. A student who is temporarily ill or injured or whose absence is a pproved by the 

administrator of the school of attendance on a prearranged basis.  Prearranged absences 
shall be approved for appointments or circumstances of a serious nature only which 
cannot be taken care of outside of school hours. 

2. A student who is absent  for an extended period due to physical, mental or emotional 
disability. 

3. A student who is pursuing a work-study program under the supervision of the school. 
4. A student who is attending any school-sponsored activity or activities o f an educational 

nature with advance approval by the administration. 
5. A student who is suspended or expelled. 
 
As applicable, The Centennial BOCES may require suitable proof regarding the above 
exceptions, including written statements from medical sources. 
 
If a student is in out-of -home placement (as that term is defined by C.R.S. 22-32-138(1)(e)), 
absences due to court appearances and participation in court-ordered activities shall be excused. 
The student’s assigned social worker shall verify the student’s abs ence was for a court 
appearance or court-ordered activity. 
 
Unexcused Absences 
An unexcused absence is defined as an absenc e that is no t covered by one of the foregoing 
exceptions.  Each  unexcused absence shall be en tered on th e student’s record.  Th e 
parents/guardians of the stud ent receiving an unexcused absence shall be notified orally or in  
writing by the school Centennial BOCES of the unexcused absence. 
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In accordance with law, the C entennial BOCES may impose academic penalties which relate 
directly to classes missed while unexcused.  The administrationCentennial BOCES shall develop 
regulations to implement appropriate penalties.  Students  and parents/guardians may petition 
the Board of Directors executive director or designee for exceptions to this policy or the 
accompanying regulations provided that no exception shall be sus tained if the student fails to 
abide by all requirements imposed by the Board  executive director or designee as conditions for 
granting any such exception. 
 
The maximum number of unexcused absences a student may incur before judicial proceedings 
are initiated to enforce compulsory  attendance is four in a month, or 10 during any calendar 
year or school year. 
 
Any student who has been absent from class for six consecutive weeks or more in any one school 
year, except for reasons of expulsion, excused long ter m illness or d eath, is con sidered  a 
“dropout” and shall be reported to the Department  of Education by the BOCES.  However, if the 
student is in attendance at the end of the school year, or enrolled in another school, alternative, 
program, home study course, or on-line program, such student is not considered a dropout and 
shall not be reported. 
 
Make-up Work 
Made-up work shall be provided for any class in which a student has an excused absence unless 
otherwise determined by the building  principal or designeeadministrator. Or unless the absence 
is due to th e student’s expulsion from school.  It is th e responsibility of the student to pick up  
any make-up assignments permitted on the day returning to class.  There shall be two day(s)  
allowed for make-up work for each day of absence.   
 
Make-up work shall be allowed following a n unexcused absence or fol lowing a student’s 
suspension from school with the go al of providing the student an opportunity to keep up with 
the class an d an inc entive to att end school.  Ho wever, this work will m ay receive full or on ly 
partial credit to th e extent possible as det ermined by th e principal or design ee. , which is th e 
consequence for an unexcused absence. 
 
Unless otherwise permitted by the principal or designee, make-up work shall not be provided  
during a student’s expulsion. Rather, Centennial BOCES shall offer  alternative education 
services to the expelled student in accordance with state law. Centennial BOCES shall determine 
the amount of credit the expelled student will receive for work completed during any alternative 
education program. 
 
Tardiness 
Tardiness is defined as the appearance of a s tudent without proper excuse after the scheduled 
time that a class begins.  Because of the disruptive nature of tardiness and the detrimental effect 
upon the rights of the n on-tardy student to unin terrupted learning, appropriate penalties shall  
may be imp osed for exc essive tardiness.  Parent s/guardians shall be notified of all penalties 
regarding tardiness. 
 
In an unavoidable situation, a student detained by another teacher or administrator shall not be 
considered tardy provided th at the teacher or administra tor gives th e student a p ass to ent er 
his/her next class.  Teachers shall honor passes presented in accordance with this policy. 
 
The provisions of this policy shall be applicab le to all st udents in t he Centennial BOCES’s 
schools,  including those above and below the age of compulsory attendance as required by law. 
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LEGAL REFS.:   C.R.S. 22-2-114.1 (3) (a) (definition of “dropout” student) 

C.R.S. 22-32-109 (1) (n), length of school year, instruction & contact time  
C.R.S. 22-32-109.1 (2)(a) (conduct and discipline code) 
C.R.S. 22-32-138 (6) excused absence requirements for students in out-of-
home placements) 
C.R.S. 22-33-101 et seq. (School Attendance law of 1963) 
C.R.S. 22-33-105 (3)(d)(III) opport unity to make up work durin g 
suspension 
C.R.S. 22-33-108 judicial proceedings to enforce school attendance laws 
C.R.S. 22-33-203 educational altern atives for expelled students and 
determination of credit 
1 CCR 301-78 Rules 1.00 et seq. standardized calculation for counti ng 
student attendance and truancy 
 

CROSS REFS.: IC/ICA, School Year/School Calendar/Instruction Time 
  JHB, Truancy 
  JK, Student Discipline 
  JKD/JKE, Suspension/Expulsion of Students 

 
Reviewed: CASB 2005 
Adopted:  December 14, 2000 
Centennial BOCES 
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TRUANCY 
 

If a student is absent without an excuse signed by the parent/guardian or if the student leav es 
school or a class without permission of the teacher or administrator in charge, the student shall 
be considered truant. An “ha bitual truant” shall be defined as a stud ent of compulsor y 
attendance age who has four total days of unexcused absences from school in any one month or 
10 total day s of unexcused absences during an y school year. A bsences due to suspension or 
expulsion shall not be count ed in the total of unexcused absences for purposes of defining a 
student as an “habitual truant”.  
 
Centennial BOCES shall establish a system of monitoring individual unexcused absences. When 
a student fails to report on a regularly sch eduled school day and Centennial BOCE S personnel 
have received no indication that the parent/guardian is aware of the absence, Centennial BOCES 
personnel or volunteers under the direction o f Centennial BOCES personnel sh all make a 
reasonable effort to notify the parent/guardian by telephone. 
 
A plan shall be developed for a student who is at risk of being declared habitually truant with the 
goal of assisting the child to remain in school Repeated truancy may result and shall include in a 
conference with the parent/ guardian and student to determine the co nditions under which the 
student will be re-admitted.   
 
In accordance with law , Centennial BOCES ma y impose appropriate penalties that re late 
directly to classes missed while truant. Penalties may include a warning, school detention or in-
school suspension. 
 
Truancy is defined as a deliberate and unexcused absence from a program or class on the part of 
the student.  In any case of truancy, the parent/guardian shall be informed.  In general, the 
procedure for handling truancy shall be as follows: 
 
1. First truancy -– R easonable effort will be  made to con tact Pparent/guardian will be 

contacted and both parent/guardian and student shall be made aware that truancy may 
result in suspension. 

2. Second truancy - May include s uspension for the maximum period allowable un der the 
law or until parents/guardians bring the student for re-admittance.  The. CBOCES may 
also pursue judicial proceedings to compel attendance. 

3. Third truancy - May result in an additional suspension or in expulsion.  The Centennial 
BOCES may also purs ue judicial proceedings to c ompel attendance. However, before 
initiating court proceedings, Centennial BO CES shall provide written notice to  the 
student and parent/guardian that Centennial BOCES will initiate court proceeding if the 
student doesn’t comply with the compulsory attendance law. 

 
Revised:  
Reviewed: CASB 2005 
Centennial BOCES 
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This policy is recommended for deletion as it is included in policy JH.  
DENIAL OF CREDIT 

 
No student shall receive academic or other credit for work missed as a result of the student 
being truant or on an unex cused absence.  Howev er, a student may receive credit if the 
administration determines that the work missed should be made up and if the student makes up 
the work missed. 
 
Where denial of credit i s required or allowed, the credit denied shall be directly related to the 
duration of the absence. 
 
Reviewed: CASB 2005 
Centennial BOCES 
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STUDENT CONDUCT 
 
It is the intention of the Board  of Dire ctors that Centennial BOCES he lp students achieve 
maximum development of individual know ledge, skills and competence and that they learn 
behavior patterns which will enable them to be responsible, contributing members of society. 
 
The Board, in accordance with applicable state law, shall  has adopted a written student conduct 
and discipline code based upon the principle that  every student is expected to follow accepted 
rules of con duct and to show respect for and to  obey p ersons in authority.  The code shall 
emphasizes that certain behavior, especially behavior that disrup ts the classroom, is 
unacceptable and may result in disciplinary action.  The code shall be enforced uniformly, fairly 
and consistently for all stud ents. Centennial BOCES shall take reason able measures to ensure 
students are familiar with the code. 
 
All Board-adopted poli cies and Board-approved re gulations containing the letters “JIC” in the 
file name constitute the conduct section of the code. 
 
The Board s hall consult with parents/gu ardians, students, teachers, administrators and other  
community members in the development of the conduct and discipline code.  
The rules shall not infringe upon constitutionally protected rights, shall be clearly and 
specifically described, shall be printed in a handbook or some other publication made available 
to students and paren ts/guardians, and shall have an effective date subsequent to the  
dissemination of the published handbook. 
 
The building principal shall arrange to have the conduct and discipline code distributed once to 
each student in high school and once to each new student.  Copies shall be posted or kept on file 
in each school of the Centennial BOCES.  In addition, any significant change in the code shall be 
distributed to each student and posted in each school. 
 
In all instances, students shall be expected to conduct themselves in keeping with their lev el of 
maturity, acting with due regard for the supe rvisory authority vested  by the Board in all 
Centennial BOCES employees, the educational purpose underlying all school Centennial BOCES 
activities, the widely shared use of school Centennial BOCES property, and the rights and 
welfare of other students and staff.  All employees of the  Centennial BOCES shall be expected to 
share the responsibility for supervising the behavior of students and f or seeing that they abide 
by the established rules of conduct and discipline code. 
 
LEGAL REFS.: C.R.S. 22-32-109.1 (2)  policy required as part of safe schools plan 
 C.R.S. 22-32-109.1 (2)(a) BOCES sh all take reasonable measures to 

ensure students are familiar with the conduct and discipline code 
C.R.S. 22-33-016 (1) (a-g) gro unds for suspension, expulsion, and denial 
of admission 
 

CROSS REFS.: GBGB, Staff Personal Security and Safety 
   JIC subcodes, all pertain to student conduct 
   JK, Student Discipline, and subcodes 

 
Revised: 
Reviewed: CASB 2005 
Adopted:  December 14, 2000 
Centennial BOCES 
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STUDENT DRESS CODE 
  
A safe an d disciplined learning environment is essential to a quality educational program.  
Centennial BOCES-wide standards on student attire are intended to help students concentrate 
on schoolwork, reduce discipline programs, and improve school order and safety.  The Board of 
Directors recognizes th at students have a ri ght to expr ess themselves through dres s and 
personal appearance; however, students shall not wear apparel that is deemed  disruptive or 
potentially disruptive to the classroom environment or to the maintenance of a safe and orderly 
school. 
 
Any student deemed in violation of the dress code shall be required to comply with this policy 
and the sch ool's individual standards by  to changeing into appropriate clothing (or mak eing 
arrangements to h ave appropriate clothing brought to  school immediately), to remove the 
paraphernalia, or modify the appearance of the hair.  If the student takes such actions to be in 
compliance, there shall be no further penalty for that offense. 
 
If the student cannot promptly obtain appropriate clothing, on the first offense, the student shall 
be given a  written w arning and the princi pal, or designee, shall notify the stude nt’s 
parents/guardians.  The student may be held out of class or cl asses at the discretion of t he 
administrator.  On the second offense, the student shall remain in the administrative area of the 
school for the day to do schoolwork, and a conference with parents/guardians shall ould be held 
prior to the student’s return to class or classes to clarify the CBOCES’ and school’s expectations 
with respect to dress and appearance.  Any classes missed as a r esult of the s econd offense are 
considered unexcused absences.  On the third offense, the student may be subject to suspension 
or other disciplinary action in accordance with Board poli cy concerning student suspensions, 
expulsions and other disciplinary interventions.  outlined in the school discipline code. 
 
Unacceptable Items 
The following items are deemed disruptive to the classroom environment or to the maintenance 
of a safe and orderly school and are not acceptable in Centennial BOCES school buildings, on 
Centennial BOCES school grounds, or at Centennial BOCES school activities: 
 

1. Shorts, dresses, skirts or similar clo thing shorter than mid-thigh leng th which, due to  
their short length or tight fit, are disruptive to a learning environment 

 
2. Sunglasses and/or hats worn inside the building 

 
3. Inappropriately sheer, tight or low-cut clot hing (e.g. midriffs, halter tops, b ackless 

clothing, tube tops, ta nk tops, gar ments made of fishnet, mesh or  similar ma terials, 
muscle tops, etc.) that bare or expose tra ditionally private parts of the body including , 
but not limited to, the stomach, buttocks, back and breasts 
  

4. Tank tops or other similar clothing with straps narrower than 1.5 inches in width 
3.  
 

4.5. Any clothing, paraphernalia, grooming, jewelry, hair colo ring, accessories, or body 
adornments that are o r contain obtain a ny advertisement, symbols, words, slogans, 
patches, or pictures that: 

 
 Refer to drugs, tobacco, alcohol, or weapons 
 Are of a sexual nature 
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 By virtue of color, arrangement, trademar k, or other attribute denote affiliation  
membership in gan gs with gangs which advocate drug use, violence, illegal 
activity, or disruptive behavior which is detrimental to the safety and welfare of 
other students. 

 Are obscene, profane, vulgar, lewd, or legally libelous 
 Threaten the safety or welfare of any person 
 Promote any activity prohibited by the student code of conduct 
 Otherwise disrupt the teaching/learning process 

 
Exceptions and Additions 
CBOCES’ principals may develop and adopt school-specific dress codes containing additional or 
specific criteria for student dress provided that such school standards are consistent with this 
policy. 
 
LEGAL REF.:  C.R.S.22-32-109.1 (2)(a)(I)(J) (A) (IX) (discipline code shall include Board’s 

Duty to Adopt Student Dress Code) 
 
Revised: 
Reviewed: CASB 2005 
Adopted:  December 14, 2000 
Centennial BOCES 
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STUDENT CONDUCT ON BUSES IN CENTENNIAL BOCES VEHICLES 
 
The privilege of riding in a C entennial BOCES vehicle is contingent upon a st udent's good 
behavior and observance of th e student code of conduct and established regulations for student 
conduct both at design ated Centennial BOCES vehicle stops and on-boa rd Centennial BOCES 
vehicles. 
 
The operator of a Centennial BOCES vehicle shall be responsible for safety of the students in the 
vehicle, both during th e ride and while students are entering or le aving the vehicle. Students 
shall be required to conform to al l rules concerning discipline, safety and behavior while riding 
in the Centennial BOCES vehicle. It is th e vehicle operator’s duty to notify the supervisor of 
transportation and the school principal or appr opriate administrator in volved if an y student 
persists in violating the established rules of conduct. 
 
After due warning has been given to the stud ent and to the stud ent’s parents/guardians, the 
principal/administrator may withhold from the stud ent the privilege of riding in the Centennial 
BOCES vehicle. Violation of Cent ennial BOCES policies an d regulations while in a Cent ennial 
BOCES vehicle may also result in  the studen t’s suspension or expulsion from school, in 
accordance with Board policy concerning student suspensions, expulsions and other disciplinary 
interventions. 
 
LEGAL REFS.: C.R.S. 22-32-109.1 (2)(a)(I)(B) discipline code shall address conduct in school 

vehicles 
 C.R.S. 42-1-102 (88.5) definition of school vehicle which includes a school bus 
 
CROSS REFS.: JIC, Student Conduct, and subcodes 
 JK, Student Discipline, and subcodes 
 
The Centennial BOCES may deal with student misconduct or violation of transportation rules as 
may be appropriate and in a manner similar to the violation of regular classroom rules.  Nothing 
herein shall be deemed to limit the CBOCES' authority over students to deal with conduct which 
may adversely impact the CBOCES. 
 
In general, the responsibility of the students as passengers shall be that they maintain the same 
standard of conduct while in a school bus as th at which prevails in the classroom.  However, 
nothing herein shall be deemed to limit the CBOCES' authority to control and deal with conduct 
that adversely impacts the CBOCES.  In additio n to any other disciplinary meas ures, students 
may be denied the privilege of CBOCES transportation in the event of misconduct or violation of 
rules. 
 
Students participating in activities which require transportation shall accompany the team o r 
group in buses or cars provided or approved by  the CBOCES, includin g the return trip, except 
when otherwise approved by the staff member responsible for the students. 
 
Additionally, CBOCES students shall be in com pliance with applicable policies and procedures 
of any school district in which the student is participating in a program or activity. 
 
Revised: 
Reviewed: CASB 2005 
Centennial BOCES 



File: JICDA* 

Page 1 of 3 
 

CODE OF CONDUCT 
 
In accordance with applicable law and Board policy concerning student suspensions, expulsions 
and other disciplinary i nterventions, Tthe pr incipal or de signee may suspend or re commend 
expulsion of a stud ent who engages in one or more of  the following activities while in sch ool 
buildings, on Cent ennial BOCES property school grounds, when being transported in school 
vehicles dispatched by Centennial BOCES or one of its schools,or during a school-sponsored  or 
Centennial BOCES-sponsored activ ity or event, and off Centennial BOCES prope rty when the 
conduct has a nexus to school or any Centennial BOCES curricular or non-curricular event., and 
in certain cases, when the behavior occurs off of  school property.  The principal(s) shall consult 
with the Special Educ ation Director prior to recommending expu lsion of any Special Educatio n 
student, to ensure compliance with all Sp ecial Education, federal and state laws, rules, and 
regulations. 
 

1. Causing or attempting to cause damage to school property, or stealing, or attempting to 
steal school property of value. 

2. Causing, or attempting to cause, damage to private property or stealing or attempting to 
steal private property. 

2.3. Willful destruction or defacing of Centennial BOCES property. 
3.4. Commission of any act which, if committ ed by an adult, would be robb ery or 

assault as defined by state law.  Expulsion shall be mandatory in accordance with state 
law except for commission of third degree assault. 

5. Violation of the Board’s policy on bullying prevention and education. 
4.6. Violation of criminal law which has an immediate effect on the school Centennial 

BOCES or on the general safety or welfare of students or staff. 
5.7. Violation of CBOCES Board policy or building regulations, or established school rules. 
6.8. Violation of the CBOCES’  Boa rd’s policy on dangerous weapons in th e schools.  

Expulsion shall be mandatory for c arrying, bringing, using or possessi ng a firear m, in 
accordance with federal law. dangerous weapon without the authorization of the school  
or school district, unless the student has delivered the firearm or weapon to a teacher, 
administrator, or oth er authorized perso n in the distric t as soon as possible upon 
discovering it, in accordance with state law. 

7.9. Violation of the CBOCES Board’s p olicy on student conduct involving drugs and alcohol 
use/drug abuse policy.  Expulsion shall be mandatory for sa le of dru gs or controlled 
substances in accordance with state law. 

8.10. Violation of the CBOCES Board’s violent and aggressive behavior policy. 
9.11. Violation of the CBOCES  Board’s tobacco-free schools policy. 
10.12. Violation of the CBOC ES  Board’s polici esy prohibiting  on sexual or other 

harassment. 
11.13. Throwing objects, un less part of a supe rvised school activity, that c an cause 

bodily injury or damage property. 
12.14. Directing profanity, vulgar language or obscene gestures toward other students, 

school  Centennial BOCES personnel, or othersvisitors to the school. 
13.15. Engaging in verbal abuse, i.e., name calling, ethnic or racial slurs, either orally or 

in writing or derogatory statements addressed publicly to an individual or a group others 
that precipitate disruption of the Centennial BOCES or school program or incite 
violence. 

14.16. Committing extortion, coercion, or  blackmail, i.e., o btaining money or other 
objects of value from an unwilling person or forcing an individual to act trough the use of 
force or threat of force. 
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15.17. Lying or giving false inf ormation, either verbally or in writi ng, to a C entennial 
BOCES/school employee. 

16.18. Engaging in Sscholastic dishonesty which includes, but is not limited to, cheating 
on a tes t, plagiarism, or unauthorized collaboration with another person in preparing 
written work. 

17.19. Continued willful disobedience or open and persistent defiance of proper 
authority including deliberate refusal to obey a member of the school  Centennial BOCES 
staff. 

18.20. Behavior on or off school  Centennial BOCES property which is detrimental to the 
welfare or safety of other students or school  Cent ennial BOCES personnel, including 
behavior that creates a threat of physical harm  to the student exhibiting the behavior or 
to one or more other students. 

19.21. Repeated interference with the school’s  C entennial BOCES’s ability to provide 
educational opportunities to other students. 

20.22. Engaging in “hazing” ac tivities, i.e., fo rcing prolonged physical activity, forcing 
excessive consumption of any substance, forcing prolonged deprivation of sleep, food, or 
drink, or any other behavior whic h recklessly endangers the health or saf ety of an 
individual for purposes of initiation into any student group. 

21.23. Violation of the CBOCES  Board’s dress code policy. 
24. Violation of the CBOCES  Board’s policy on student expression gang and gang-like 

activity. 
22.25. Violation of the Board’s policy on nondiscrimination. 
23.26. Making a fals e accusation of criminal activity  against a Centennial BOCES 

employee to law enforcement or to the C Centennial BOCES. 
 
Each principal shall post a copy of these rules in a prominent place in each school and shall  
distribute a copy to eac h student.  Copies also shall be available to any m ember of t he public 
upon request. 
 
LEGAL REFS.: C.R.S. 12-22-303 (7) (definition of controlled substance) 
   C.R.S. 18-3-202 et seq. offenses against person 
   C.R .S. 18-4-301 et seq. offenses against property 
   C.R.S. 18-9-124 (2) (a) prohibition of hazing 
   C.R.S. 22-12-105 (3) authority to suspend or expel for false accusations 

C.R.S. 22-32-109.1 (2) (a) (I) (duty to adopt policies on student conduct, 
safety and welfare) 
C.R.S. 22-32-109.1 (2) (a) (II) policy required as part of safe schools plan 

 C.R.S. 22-32-109.1 (9) immunity provisions in safe schools law 
C.R.S. 22-33-106 (1) (a-ge)  grounds for susp ension, expulsion denial of 
admission 
 

CROSS REFS.: AC, Nondiscrimination/Equal Opportunity 
   ADC, Tobacco-Free Centennial BOCES 
   GBGB, Staff Personal Security and Safety 
   JBB, Sexual Harassment 
   JIC, Student Conduct 
   JICA, Student Dress Code 
   JICC, Student Conduct in Centennial BOCES Vehicles 
   JICDE, Bullying Prevention and Education 
   JICF, Secret Societies/Gang Activity 
   JICH, Drug and Alcohol Involvement by Students 
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   JICI, Weapons in Schools 
   JK, Student Discipline 
   JKD/JKE, Suspension/Expulsion of Students 

 
Revised: 
Reviewed: CASB 2005 
Adopted:  December 12, 2004 
Centennial BOCES 
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This policy is recommended for deletion as it is not necessary. 
VIOLENT AND AGGRESSIVE BEHAVIOR 

 
The Board r ecognizes there are certain behaviors that, if tolerated, would quickly destroy the 
type of lear ning environment to which the st udents and staff of the Centennial BOCES are 
entitled.  These behaviors, categorized as violent or aggressive, will not be tolerated and shall 
result in immediate action being taken by the CBOCES. 
 
Students exhibiting violent or agg ressive behavior or warning signs of future violent or 
aggressive behavior shall rec eive appropriate intervention to change behavior before a crisis 
occurs and shall be subject to disciplinary action when appropriate. 
 
Students shall be taught to recognize the warning signs of violent and aggressive behavior and 
shall report questionable behavi or or potenti ally violent situ ations to approp riate school 
officials.  All reports shall be taken seriously. 
 
Acts of violence and aggression shall be well documented and communicated by the staff to the 
building principal a nd the executive director.  T he Board of Directors shall be informed of all 
students who are receiving intervention.  The immediate involvement of the parents/guardians 
is also essential.  Law enforcement officials shall be involved if there is any violation of law. 
 
An act of violence and aggression is any expression, direct or indirect, ve rbal or behavioral, of 
intent to inflict harm, injury or d amage to p ersons or p roperty.  A  threat of violenc e and 
aggression carries with it implied notions of risk of violence and a probability of harm or injury. 
 
The following behaviors are defined as violent and aggressive: 
 

1. Possession, threat with or use of a weapon  – as des cribed in th e CBOCES’ weapons 
policy. 

2. Physical assault – the act of striking or touching a person or that person’s property with 
a part of the body or with any object with the intent of causing hurt or harm. 

3. Verbal abuse – includes, but is not limited to, swearing, screaming, obscene gestures or 
threats directed, either orally (including by telephone) or in writing, at an individual, his 
or her family or a group. 

4. Intimidation – a n act intended to frighten or coerce someone into submission or 
obedience. 

5. Extortion – the use of verbal or physical coercion in order to obtain financial or material 
gain from others. 

6. Bullying – any written or verbal expression, phys ical act or gesture, or a pattern thereof, 
that is intended to cause distress upon one or more students in the school environment 
as further described in the CBOCES’ Bully Prevention and Education policy. 

7. Gang Activity – as described in the CBOCES’ Secret Societies/Gang Activity Policy. 
8. Sexual Harassment – as described in the CBOCES’ Sexual Harassment Policy. 
9. Stalking – the persistent following, contacting, watching or any other such threatening 

actions that compromise the peace of mind or the personal safety of an individual. 
10. Defiance – a serious act or instance of defying or opposing legitimate authority. 
11. Discriminatory Slurs – insulting, disparaging or derogatory comments made directly or 

by innuendo regarding a person ’s race, sex, sexual orientation, religion, national or 
ethnic background or handicap. 

12. Vandalism – damaging or defacing  property owned by or in the rightful possession of 
another. 
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13. Terrorism – a threat to commit violence co mmunicated with the int ent to ter rorize or 
with reckless disregard for the risk  of crea ting such terror  or to cause serious public 
inconvenience, such as the evacuation of a building. 

 
LEGAL REF.: C.R.S. 22-32-109.1 (2) (a) (X) (definition of bullying) 
 
Reviewed: CASB 2005 
Adopted: October 25, 2001 
Centennial BOCES 
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BULLYING PREVENTION AND EDUCATION 
 
The Board supports a secure school climate, conducive to teaching and learning that is free from 
threat, harassment and any type of bullying behavior.  The purpose of this policy is to promote 
consistency of approach and to help  create a climate in which all types of bullying are regarded 
as unacceptable. 
 
Bullying is the use of coercion or  intimidation to obtain control over another person or to cause 
physical, mental or emotional harm to anot her person. Bullying can defined as any occur  
through written, or verbal or electronically transmitted expression, or by means of a physical act 
or gesture., or a pattern thereof, which is intended to cause distress upon one or more students 
in the school environment. Bullying is prohibited against any student for any rea son, including 
but not limited to any such behavior that is directed toward a student on the basis of his or her 
academic performance or against whom federal and state laws prohibit discrimination upon the 
bases described in C.R.S. 22-32-109 (1)(II)(I).  
 
Bullying is prohibited on Ce ntennial BOCES property, at Centennial BOCES or school-
sanctioned activities and events, when students are being transported in any vehicle dispatched 
by Centennial BOCES or one of its schools, or off Centennial BOCES prope rty when such 
conduct has a nexus to school or any Centennial BOCES curricular or non-curricular activity or 
event. 
For purposes of this policy, the school environment includes school buildings, grounds, vehicles, 
bus stops, and all school-sponsored activities and events. 
 
A student who engages in any act of bullying and/or a student who takes any retaliatory action 
against a student who reports in go od faith an in cident of bullying, are subject to appropriate 
disciplinary action including but not limited t o suspension, expulsion and/or ref erral to law  
enforcement authorities.  The severity and pattern, if any, of the bullying behavior shall be taken 
into consideration when disciplinary decision s are made. Bullying behavior that constitutes 
unlawful discrimination or harass ment shall be subject to investigation and discipline under  
related Board policies and procedures. Students targeted by bullying when such bullying 
behavior may constitute unlawful discrimination or harassment also have additional rights and 
protections under Bo ard policies and procedur es regarding unlawful discrimination and 
harassment. 
 
The executive director shall develop a comprehensive program to address bullying. at all school 
levels.  The program shall be aimed toward accomplishing the following goals: 
 
1. To send a clear message to students, staff, p arents, and community members that 

bullying and retaliation against a student who reports bullying will not be tolerated. 
 
2. To train staff and students in taking pro-active steps to prevent bullying from occurring. 
 
3. To implement procedures for immediate intervention, investigation, and confrontation 

of students engaged in bullying behavior. 
 
4. To initiate efforts to change th e behavior of students engaged in bullying behaviors 

through re-education o n acceptable behavior, discussions , counseling, and appropriate 
negative consequences. 
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5. To foster a productive partnership with parents and community members in order to  
help maintain a bully-free environment. 

 
6. To support victims of bullying by means of individual and peer counseling. 

 
7. To help develop peer support networks, social skills and confidence for all students. 
 
8. To recognize and pr aise positive, supportive behaviors of s tudents toward one another 

on a regular basis. 
 
LEGAL REF.: C.R.S. 22-32-109.1 (2) (a) (IX) (K) policy required as part of safe schools 

plan 
 
CROSS REFS.: AC, Nondiscrimination/Equal Opportunity 

JB, Equal Educational Opportunities 
JBB, Sexual Harassment 
JICDA, Code of Conduct 
JICDD, Violent and Aggressive Behavior 
JICJ, Student Use of Electronic Communication Devices 
JK, Student Discipline 
JKD/JKE, Suspension/Expulsion of Students (and Other Disciplinary 
Interventions) 

  JLDAC, Screening/Testing of Students 
 
Revised: 
Reviewed: CASB 2005 
Adopted: October 25, 2001 
Centennial BOCES 
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This policy is recommended for deletion as it is not necessary. 
SCHOOL-RELATED STUDENT PUBLICATIONS 

 
School-sponsored publications are a public forum for students as well as an educational activity 
through which students can gain experience in reporting, writing, edit ing, and understanding 
responsible journalism.  Bec ause the Board re cognizes creative student expr ession as an 
educational benefit of the school experience, it encourages freedom of comment, both oral and 
written, in a school setting with a degree of order in which proper learning can take place. 
 
The Board encourages students to express their views in school-sponsored publications and to 
observe rules for respo nsible journalism.  This means exp ression which is false or obscene, 
libelous, slanderous, or defamatory under state law; presents a clear and present danger of the 
commission of unlawful ac ts, violation of school rules or mate rial and substantial disruption of 
the orderly operation of the school; violates the pr ivacy rights of others; or threatens violence to  
property or persons shall not be permitted. 
 
Student editors of school-sponsored publications shall be responsible for determining the news, 
opinion and advertising content of their publications subject to the limitations of this policy and 
state law.  The publications advisor within each school shall be responsible for supervising the 
production of school-sponsored publications  and for tea ching and encouraging free and  
responsible expression and professional standards of journalism. 
 
The publications advisor, with approval of the building principal, has authority to establish or 
limit writing assignments for stud ents working with publications and to  otherwise direct and 
control the learning experience that publications are intended to provide when participation in a 
school-sponsored publication is part of a school  class or activity for which grades or school 
credits are given.  The Executive Director and Centennial BOCES Board of Directors reserve the 
right for ultimate review and decision-making authority about all student publications. 
 
All school-sponsored publications shall contain a disclaimer that expression made by students  
in the exercise of freedom of speech or freedom of the press is not an expression of Board policy.  
The CBOCES and employees are provided immunity from civil or c riminal penalties for any 
expression made or published by students. 
 
The Executive Director shall develop, for approval by the Board, a written official school 
publications code which shall include: 
 
1. A statement of the purposes of official school publications. 
2. Responsibilities of official school publications’ advisors and student editors. 
3. A list of prohibited materials. 
4. Reasonable provisions for the time, place, and manner of distribu ting school-sponsored 

student publications within the CBOCES’ jurisdiction. 
5. Procedures for resolving differences. 
 
The publications code shall be distributed to all students and teachers at the beginning of each 
school year. 
 
LEGAL REFS.: C.R.S. 22-1-120 (rights of free expression for public school students) 

C.R.S. 22-1-122(5) (e) ( state law does not prevent a student who is 
working under the supervision of a journalism teacher or sponsor from 
preparing or participating in a survey, analysis or evaluation without 
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obtaining written parental consent as long as participation is not 
prohibited by federal law) 
C.R.S. 22-32-110 (1) (r) ( power to exclude materials that are immoral or 
pernicious) 

 
Reviewed: CASB 2005 
Adopted:  December 14, 2000 
Centennial BOCES 
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This regulation is recommended for deletion as it is not necessary. 
SCHOOL-RELATED STUDENT PUBLICATIONS 

(School Publications Code) 
 
1. Purpose 

As stated in Board policy, school-sponsored publications are a public forum for students as 
well as an educa tional activity through which students can gain exp erience in reporting, 
writing, editing and understanding responsible journalism.  Content of school publications 
should reflect all ar eas of student interest, including topics about which there may be 
dissent or controversy. 

 
2. Responsibilities of Student Journalists 

In addition to the r esponsibilities set forth in the accompanying Board policy, s tudents 
who work on official student publications will: 

 
 a. Rewrite material, as required by the faculty advisers, to improve sentence structure, 

grammar, spelling, and punctuation. 
 b. Check and verify all facts and verify the accuracy of all quotations. 
 c. In the case of editorials or lett ers to th e editor concerni ng controversial issues, 

provide space for rebuttal comments and opinions. 
 

If the Board deter mines that advertising is allowed in the publication, the student editor, 
with approval of the faculty advisor, will determine the content of any advertisements. 
 

3. Responsibilities of Publication Advisors 
In addition to th e responsibilities set fo rth in the ac companying Board policy, the 
publication advisor will exercise general supervision over all  activities to  create a pr oper 
learning environment. 

 
4. Prohibited Materials 
 a. Students may not publish or distribute material that is obscene. “Obscene” means: 
 
  (1) The average person applying contemporary community standards finds that the 

publication, taken as a whole, appeals to a minor’s prurient interest in sex. 
  (2) The publication depicts or describes in a patently offensive way sexual conduct 

such as u ltimate sexual acts (norm al or perverted), masturbation, excretory 
functions, or lewd exhibition of genitals. 

  (3) The work, taken as a whole, lacks serious literary, artistic, political or scientific 
value. 

 
 b. Students may not publish expressi on that is libelo us, slanderous or defam atory 

under state law.  “Libelous” is defined as a false and unprivileged statement about a 
person that injures the individual’s reputation in the community. 

 c. Expression that is false as to any p erson who is not a public figure or involved in a 
matter of public concern is prohibited. 

 
  If the allegedly libeled individual is a “public figure or official”, the official must show 

that the false statement was published with actual malice, as the terms are defined in 
law. 
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  Under the “fair comment rule”, a student is free to express an opinion on matt ers of 
public interest.  Specifically , a student enjoys a privilege to criticize the performance 
of teachers, administrators, school officials and other school employees. 

 d. Expression which presents a clear and present danger of the commission of unlawful 
acts, violation of lawful school regulations,  or material and substantial disruption of 
the orderly operation of the scho ol, violates the rights of others to privacy, or 
threatens violence to property or persons is prohibited. 

 
  In order f or a stud ent publication to be cons idered disruptive, there must exist 

specific facts upon which it would be reasonable to forecast that a clear and present 
likelihood of an immediate, substantial, material disruption to normal school activity 
would occur if the material were distributed.  Undifferentiated fear or apprehension 
of disturbance is not enough; school ad ministrators must be able to show  
affirmatively substantial facts that reasonably support a forecast of likely disruption.  
Material that stimulates heated discussion or debate does not constitut e the type o f 
disruption that is prohibited. 

 
5. Time, Place, and Manner Restrictions 

The principal will coordinate with the pub lications advisor on the time, place, and manner 
of distributing school-sponsored publications to reduc e any conflict with school 
instructional time and/ or reduce any disruption of the orderly oper ation of the school 
which might be caused by the distribution of school-sponsored publications. 
 

6. Procedures for Resolving Differences 
Student editors will work first with the publications advisor to resolve any differences.  If 
the problem cannot be resolved at this level, th e student editors and/ or the publi cations 
advisor may work with the princi pal to resolve any prob lems.  If the problem is not 
resolved at the principal lev el, the student editors and/or th e publications advisor ma y 
work with the Executive Director of the CBOCES to resolve any problem.  If the problem is 
not resolved at the Executive Director level, the student editors an d/or publication’s 
advisor may work with the Board of Directors.  If the problem is not r esolved at the Board 
level, the student editors and/or publication’s advisor may seek relief through the judicial 
system. 

 
7. Legal Advice 
 a.  If, in th e opinion of the student editor, student editorial staff or f aculty advisor, 

material proposed for publicatio n may be “obscene”, “libelous”, or “c ause a 
substantial disruption of school activities”, the legal opinion of the CBOCES’ attorney 
should be sought, if authorized by the principal and Executive Director. 

 b. Legal fees charged in connection with this consultation will be paid by the Board. 
 c.  The final decision of whether the material is to be published will be left to the student 

editor. 
 
Reviewed: CASB 2005 
Centennial BOCES 
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STUDENT DISTRIBUTION OF NONCURRICULAR MATERIALS 
 
To understand Constitutional values such as the right to f ree speech, students must not only 
study such principles but also have an opportunity to put them into practice. However, there are 
limitations on the right of student free speech in the school setting that have been upheld by the 
courts because of the unique nature of the school community. 
 
It is the goal of this policy to strike a necessary balance between a student’s righ t of free speech 
and Centennial BOCES’s need to maintain an orderly and safe school environment wh ich 
respects the rights of all students on school grounds and during school-sponsored activities. 
 
Students shall be allowed to di stribute noncurricular written  materials on school property 
subject to restrictions on time, place and manne r of distribution set out in the accompanying 
regulations and the prohibitions set out below and in state law. 
 
Any material in any media  containing expression wh ich is obscene, pornographic, sexually 
explicit, libelous, slanderous or defamatory shall be prohibited. Students shall not distribute any 
material which advocates commission of unlawful acts or violation of Centennial BOCES policy 
and/or regulations, violates another person’s righ t to privacy, causes a material and substantial 
disruption of the orderly operatio n of the school, or threatens violence to property or persons. 
Also prohibited are materials that contain insulting words or words the very expression of which 
injures or harasses other people and which are inco nsistent with the shared values of a civilized 
social order (e.g. threats of violence or defamation of a person’s race, religion, ethnicity, national 
origin, etc.). 
 
Students who distribute materials in violation of this policy may be subject to appropriate 
disciplinary action, including suspension and/or expulsion. 
 
School equipment and supplies shall not be used for publication of such material. 
 
LEGAL REFS.: Hazelwood Sch. Dist. v. Kuhlmeier, 484 U.S. 260 (1988) 
 Tinker v. Des Moines Indep. Comm. Sch. Dist., 393 U.S. 503 (1968) 
 
CROSS REFS.: JK, Student Discipline, and subcodes 
 KHC, Distribution/Posting of Noncurricular Materials 
 
Adopted: 
Centennial BOCES 
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STUDENT DISTRIBUTION OF NONCURRICULAR MATERIALS 
 
Students who wish to distribute noncurricular printed materials on school property or in 
conjunction with a school activity must notify the principal a minimum of one day in advance so 
that details may be worked out regarding the time, place and manner of distribution. 
 
Students do not have to produce an advance copy of the materials that will be distributed for the 
principal’s review. However, materials which ar e distributed on school grounds containing 
information prohibited by Board policy and/or ma terials that create a significant or substantial 
disruption, damage to persons or property, or th reaten violence to property or persons in the 
judgment of Centennial BOCES officials, may su bject the responsible students to disciplinary 
action following distribution. 
 
The following restrictions will apply to all requests for distribution of noncurricular materials by 
students: 
 
1. Place. Distribution of printed materials must be made at places within the school or on 

school grounds as designated by the principal except that in no event may such  materials 
be distributed in any classroom of any building then being occupied by a regularly-
scheduled class. 

 
2. Time. Distribution may be made one-half hour  before school and/or during regularly 

scheduled lunch periods and/or 15 minutes after the close of school. Any other times 
during the school day are considered to be disruptive of normal school activities. 

 
3. Littering. All distributed items discarded in school or on school grounds must be 

removed by the persons distributing such items. 
 
4. Manner. No student may in any way be compelled or coerced to accept any noncurricular 

materials. In the alternative, no C entennial BOCES official or student may interf ere with 
the distribution of approved materials. 

 
Violation of any of  these regulations will be suf ficient cause f or denial of the privilege to 
distribute materials at future dates and for disciplinary action. 
 
Adopted: 
Centennial BOCES 
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This policy is recommended for deletion as it is included in policy JICEC  
STUDENT EXPRESSION RIGHTS 

 
While students do not s hed their constitutional rights when they enter the school or engage in 
school-related activities, it is th e Centennial BOCES Board of Directors’ responsi bility to adopt 
rules reasonably necessary to maintain proper discipline among students and create an effective 
learning environment. 
 
For purposes of this policy, stud ent expression includes expression in any media, including but 
not limited to written, oral, vi sual, audio, and electronic media in a ll classroom and oth er 
school-related activities, assignments, and projects. 
 
Students shall not turn in, pres ent, publish, or  distribute expression that is disruptive to th e 
classroom environment or to the maintenance of a safe and orderly school, as follows: 
 
1. Obscene 
2. Libelous, slanderous, defamatory, or otherwise unlawful under state law 
3. Profane or vulgar 
4. False as to any person who is not a public figure or involved in a matter of public concern. 
5. Creates a clear and present danger of the commission of unlawful acts, the violation of lawful 

school regulations, or the material and substant ial disruption of the orderly operation of the 
school. 

6. Violates the rights of others to privacy 
7. Threatens violence to property or persons 
8. Attacks any person because of race, color, sex, age, religion, national background, di sability, 

or handicap. 
9. Tends to cr eate hostility or oth erwise disrupt the orderly operation of the educational 

process. 
10. Advocates illegal acts of any kind, including the use of illegal drugs, tobacco, or alcohol 
 
Violation of this policy shall result in disciplinary action a gainst the student consistent with 
district student discipline policies. 
 
LEGAL REFS.: C.R.S. 22-1-120 (rights of free expression for public school students) 

 C.R.S. 22-32-110 (1) (r) (power to exclude materials that are immoral or 
pernicious) 

 
Reviewed: CASB 2005 
Adopted:  December 14, 2000 
Centennial BOCES 
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SECRET SOCIETIES/GANG ACTIVITY 
 
The Board desires to k eep Centennial BOCES sc hools and students free from the threats or 
harmful influence of any groups or gangs which advocate drug us e, violence or disruptive 
behavior.  The principal or d esignee shall maintain continual, visible supervisio n of school 
premises, school vehicles and school-related activities to deter gang intimidation of students and 
confrontations between members of different gangs. 
 
The executive director or design ee shall establish open lines of comm unication with local law  
enforcement authorities so as to share information and provide mutual support in this effort. 
 
The executive director or design ee shall provide in-service training t o help staff members 
identify gangs and gang symbols, recognize early manifestations of disruptive activities and 
respond appropriately to gang behavior.  Sta ff members shall be informed about conflict 
management techniques and alerted to intervention measures and community resour ces which 
may help students. 
 
Gang Symbols 
The Board prohibits the presence on school premises, in school vehicles, and at school-related 
activities of any apparel, jewelry, accessory, notebook, or manner of grooming which by virtue of 
its color, ar rangement, trademark or any oth er attribute denotes membership in gangs wh ich 
advocate drug use, violence, or disruptive be havior is p rohibited on school grounds, in 
Centennial BOCES vehicles and at school activities or sanctioned events.  This policy shall be 
applied at the principal’s discr etion after consultation with the executive director, or designee, 
as the need for it arises at individual school sites. 
 
Prevention Education 
The Board realizes that many students become involved in ga ngs without understanding the 
consequences of gang membership.  E arly intervention is a key component of efforts to break 
the cycle of gang m embership.  Theref ore, gang violence prevention education in th e schools 
shall be provided.   
 
LEGAL REFS.: C.R.S. 22-1-120 (8) 

C.R.S. 22-32-109.1 (2) (a)(I)(f) (VI) policy required as part of safe schools 
plan 

 
CROSS REF.:  JICA, Student Dress Code 
   
Revised: 
Reviewed: CASB 2005 
Adopted:  December 14, 2000 
Centennial BOCES 
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This policy is recommended for deletion as it is included in policy ADC. 
TOBACCO USE AND ABUSE 

 
Possession or use of tobacco or tobacco products by a student on Centennial BOCES property, in 
CBOCES vehicles, or at CBOCES activities is prohibited.  Any student violating the nonsmoking, 
tobacco-free policies of the CBOCES shall be subject to disciplinary action inc luding but not 
limited to expulsion. 
 
Reviewed: CASB 2005 
Centennial BOCES 
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SUBSTANCE USE DRUG AND ACLOHOL INVOLVEMENT BY STUDENTS 
 
Centennial BOCES shall promote a  healthy environment for students by providing ed ucation, 
support and decision making skills in regard to alcohol, drugs, and other controlled substances 
and their abuse.  In order to acco mplish this goal, a cooperative effort must be made among 
Centennial BOCES, the schools, parents/guardians, the community and its agencies. 
 
It shall be a violation of Board policy, and may be  considered to be behavior which is 
detrimental to the welfare or safety of other students or school  Centennial BOCES personnel for 
any student to possess, use, sell, distribute or procure exchange, or to be under the influence of 
alcohol, drugs, or other  controlled substances.  The unlawful possession or use of  alcohol or a  
controlled substances is wrong and harmful to students. 
 
For purposes of this policy, a cont rolled substances includes but is  are not limited to alcohol, 
narcotic drugs, hallucinogenic or mind-altering/mood altering drugs or substances, 
amphetamines, barbiturates, stimulants, depressants, marijuana, anabolic steroids, any oth er 
substances defined as “controlled substancess ” as defined in law, or any prescription or 
nonprescription drug, medicine, vitamin, homeopathic substance, or other chemical substance 
not taken in accordan ce with the Board’s policy and regulati ons on administering medicines to 
students or state law regarding the administration of medical marijuana to qualified students. 
 
This policy also includes substances that are represented by or to a student to be any such 
controlled substance as defined in the preceding paragraph or what the student believes to be 
any such substance. 
 
This policy shall apply to any student who is  on schoo l Centennial BOCES p roperty, in 
attendance at school,  being transported in a school vehicles dispatched by Centennial BOCES or 
one of its schools, duri ng or taking part in any a school-sponsored or  sanctioned Centennial 
BOCES-sponsored  acti vity or event, off Centennial BOCES property when the conduct has a 
reasonable connection to school or any Centennial BOCES curricular or non-curricular event, or 
whose conduct at any time or place interferes with the operations of  the C Centennial BOCES 
and/or the safety and  or welfare of students or employees. 
 
Students violating this policy sha ll be subject to disciplinary sanctions that  may include 
suspension and/or, expulsion from school and referral for prosecution., Disciplinary sanctions 
and interventions for violations of this polic y shall be in accordance with this policy’s  
accompanying regulation. diversion activities a nd/or referral to appropriate law enforcement 
agencies as outlined in th e regulation for this policy and as provided  in th e student cod e of 
conduct and discipline handbook for Weld Oppo rtunity High School.  Through the publicatio n 
and distribution of the discipline handbooks, the Board shall have served notice to all students 
and their parent(s)/guardian(s) of their rights and responsibilities under this policy.   
 
Situations in which a student seeks counseling or information from a professional s taff member 
for the purpose of overcoming substance abuse or dependency shall be handled on an individual 
basis depending upon the nature and particulars of the case.  and shall not be considered in 
violation of this policy. 
 
The Board, in recognition that substance abuse is a community problem, will seek to cooperate 
actively with any oth er public org anization or ag ency that shows pro mise in bringing drug 
education and intervention to the awareness of students, parents, and the community.  
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Whenever possible in dealing with student problems associated with drug and alcohol substance  
abuse issues,  Centen nial BOCES school pe rsonnel shall provide parents/guardians and 
students, with informat ion concerning education and rehabilitation about programs and/or 
intervention processes  which are available. in the community.   
 
Information provided to students and/or parents/guardians about community substance abuse 
treatment programs or other resources shall be accompanied by a disclaimer to clarify that the 
school district Centennial BOCES assumes no financial responsibility for the expense of drug or 
alcohol assessment or treatment provided by other agencies or groups unless otherwise required 
by law.  
 
LEGAL REFS.: 20 U.S.C. §3221 (defines drug abuse education and prevention) 

20 U.S.C. §7116  7101 et seq. Safe & Drug-Fee Schools and Communities 
Act of 1994 
21 U.S.C. 812 definition of “controlled substance” 
C.R.S.  18-18-102 (3), (5) (definition of “anabolic steroid” and “controlled 
substance”) 
C.R.S. 18-18-407 (2) crime to sell , distribute or possess controlled  
substance on or near school grounds or school bus vehicles 
C.R.S. 22-1-110 (instruction related to alcohol and drugs) 
C.R.S. 22-1-119.3 (3)(c), (d) no stud ent possession or self-administration 
of medical marijuana, but schools must permit the student’s pri mary 
caregiver to administer medical m arijuana to the s tudent on s chool 
grounds, on a school bus or at a school-sponsored event 
C.R.S. 22-32-109.1 (2) (a) (I)(G)( VII) policy required as part of safe 
schools plan 
C.R.S. 22-33-106 (1) (d) suspen sion or expulsion mandatory  
discretionary for the sale of a drug or controlled substance 
C.R.S. 25-1.5-106 (12)(b) possession or use of medical marijuana in or on 
school grounds or in a school bus is prohibited 
C.R.S. 25-14-103.5 must adopt policies prohibiting use of retail marijuana 
on school property 

 
CROSS REFS.: JIH, Student Interviews, Interrogations, Searches and Arrests 

JK-2, Discipline of Students with Disabilities 
JKD/JKE, Suspension/Expulsion of Students 
JLCD, Administering Medications to Students 

 
Revised: 
Revised: CASB 2005 
Adopted:  January 2002 
Centennial BOCES 
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SUBSTANCE ABUSE DRUG AND ALCOHOL INVOLVEMENT BY STUDENTS 
 
In accordance with the acco mpanying policy, the following procedures are established for 
addressing alcohol or drug-related misconduct. These proce dures will supple ment and 
complement authority conferred elsewhere by Board policy and will not be d eemed to limit or 
suspend such other authority. 
 
Use 
1. When a stu dent is su spected of use, th e person having the suspicion sh all notify the 

principal or designee. Notification must incl ude reasons for such suspicion (observed use, 
unusual behavior, etc.). The principal or d esignee will conduct a check of the suspected 
student and collect data. This action shall comp ly with the Board policy on investi gations 
and searches. 
a. If information is not sufficie nt to warrant fu rther action, the principal or designee may 

have a personal conference with the student expressing awareness and concern. 
b. If information warrants, the student’s par ent/guardian will be reques ted to att end a 

conference at school. The conference may include sharing the data collected, explaining 
consequences of involvement with drugs/alcohol, developing a plan of ac tion, and 
offering the stud ent’s parent/guardian general information and r esources related to 
substance abuse. 

 
2. When necessary, emergency health and safety care will be provided and any procedural or 

disciplinary issues postponed until the student’s immediate needs are treated.  
 
Possession, Distribution and Exchange 
Students who possess or are involved in any distribution or exchange of alcohol, drugs, other 
controlled substances or drug-containing or dr ug-related paraphernalia in violation of Board 
policy will be handled in the following manner: 
 
1. A staff member who comes in contact with evidence and/or contraband shall notify the 

principal or designee as soon as possible 
2. A staff member who has reasonable cause to believe that a student possesses or is involved  

in any distribution or exchange of alcohol, any controlled substance or drug-containing or 
drug-related paraphernalia in violation of Board policy  will request that the student 
accompany him or her to the principal or design ee. If the student refuses, the staff member 
will notify the principal or designee as soon as possible. 

3. The principal or designee will undertake investigation and search procedures in accordance 
with Board policy. 

4. The principal or designee will place any evidence in an envelope or alternative container as 
necessary which will be sealed, dated and initialed by the individual who originally obtained 
the materials and by the principal or designee. The evidence then will be placed in the 
school safe or other secure location. 

5. The principal or designee shall refer the student to appropriate law enforcement officials in 
accordance with applicable law. A mutual decision will be made as to reten tion of the 
contraband by the school or testing by the authorities.  

6. If information warrants, the student’s parent/guardian will be r equested to attend a 
conference at school. The conference may include sharing the data collected, explaining 
consequences of involvement with drugs/alcohol, developing a plan of action, and  offering 
the parent or guardian general information and resources related to substance abuse. 
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Sanctions and Interventions 
Students are subject to disciplinary action up to and including suspension and expulsion for any 
single violation of the accompanying policy. Of fenses and consequences for violat ions of th e 
accompanying policy shall be cumulative for three calendar years. Offenses confirmed from 
schools prior to the student’s enrollment in a Centennial BOCES school may count toward the 
cumulative total. 
 
Possession, Use and/or Being Under the Influence 
First offense 

1. The student will be suspended from school for three days. 
2. A parent conference will be held. 
3. The principal or designee will attempt to develop with the student’s parent/guardian and 

student a plan that will outline the responsibilities of the parent/guardian, the student 
and the school in an effort to prevent further offenses from occurring. 

4. The principal or designee may recommend additional suspension an d/or expulsion 
depending on the severity of the case. 

 
Second offense 

1. The student will be suspended from school for five days. 
2. The principal or designee may recommend additional suspension an d/or expulsion 

depending on the severity of the case. 
 
Third offense 

1. The student will be suspended for ten days and recommended for expulsion. 
2. Alternatively, the expulsion may be waived a nd a suspensi on of no les s than five days  

shall be imposed if t he student agrees  to complete an  approved 
education/counseling/treatment program mutually agreed to by  the student’s 
parent/guardian and the principal or design ee. The student and student’s  
parent/guardian shall be responsible for the program’s completion and its costs. Failure 
to provide documentation of co mpletion of the program with in the required time limits 
shall result in the imposition of the full expulsion period initially recommended. 

3. The principal or designee may determine that the a lternative to suspension is not 
appropriate. 

4. Students who complete the approved education/counseling/treatment program shall be 
expelled for subsequent offenses of the Board’s policy re garding student involvement 
with drugs and alcohol. 
 

Purchase, Sale, Distribution and Exchange 
First offense 

1. The student will be suspended for ten days and recommended for expulsion. 
2. Alternatives to expulsion may be considered by the principal or designee. 

 
Second offense 

1. The student will be suspended for ten days and recommended for expulsion upon the 
second offense and all subsequent offenses within any three-year period. 

 
Students shall not use, possess, bring, sell, distribute, supply, transfer, or be under the influence 
of controlled substances as defined in Board Policy while inside a school building or facility, on 
or near sch ool grounds during the school day, in school vehicles, while in attendance at any  
school activities, whether on or  off school grounds, or when off school grounds where such 
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behavior is determined to be detrimental to the welfare and/or safety of other students or school 
personnel. 
 
Type A Violation 
Using, possessing, being under the influence of a controlled substance, sharing or distributing of 
a controlled substance while on school grounds, in school vehicl es or at any school activity, 
whether on or off school grounds, or when off school grounds where it is found to be detrimental 
to the safety and/or welfare of students or school personnel: 
 
Consequences for First Violation: 

 The student shall be suspended for no less than five days. 
 Parent(s)/guardian(s) of the student shall meet  with the school principal or designee to  

clearly present the situation and consequences for a subsequent violation. 
 The situation shall be reported to the local law enforcement agency of the city or town 

where the incident occurred. 
 
Consequences for Second Violation: 

 The student shall be sus pended for no less th an ten days and expulsion proceedings will 
be initiated in accordance with policy. 

 The parent(s)/guardian(s) of the student will be informed of the situation by an initial 
telephone call by the principal or design ee followed by a pe rsonal conference where the 
details of the exp ulsion proceedings s hall be told to the stud ent and 
parent(s)/guardian(s) and the possibility of a deferral or expulsion option as provided in 
this regulation. 

 The situation shall be reported to the local law enforcement agency of the city or town 
where the incident occurred. 

 
The student and p arent(s)/guardian(s) may defer the expulsion proceedings of the stude nt if 
and only if the stud ent and parent(s)/guardian(s) agree to attend an approved drug education 
diversion activity.  Suc h agreement shall be pl aced in writing during  the meeting with the 
principal or designee within the initial ten-day susp ension period with a “time c ertain” 
established for this activity to be c ompleted.  This diversion activity must be attended by th e 
parent(s)/guardian(s) and student at the next regularly scheduled program date and time, or as 
soon thereafter as possible and agreed upon.  F ailure to agree or failure to attend the diversion 
activity, if initially agreed up on, shall cause the stud ent to be susp ended from school and th e 
expulsion proceedings to commence. 
 
Consequence for First and Any Subsequent Violation: 

 The student shall be suspended for no less than ten days, with an extension requested, if 
necessary, and expulsion proceedings will be initiated in accordance with policy. 

 The parent(s)/guardian(s) of the student will be informed of the situation by an initial 
telephone call followed by a p ersonal conference where the details of the expulsion 
proceedings shall be told to the student and parent(s)/guardian(s). 

 If it is found that expulsion is warranted, th e expulsion shall be for no less than two  full 
school semesters (three trimesters) with no readmission available. 

 The situation shall be reported to the local law enforcement agency of the city or town 
where the incident occurred. 

 
DEFINITIONS 
 
Possessing 
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For the pur poses of this reg ulation, the term “possessing” shall mean physical possession or 
control (e.g., on th e student, or in the student’s locker, backpack, purse, vehicle, etc.) of a 
controlled substance and which was given or transferred to the student while on school grounds, 
on school vehicles, or at any school activity. 
 
Conduct Which is Detrimental to Others: 
For the purposes of determinin g whether conduct off of  school grounds constitutes behavior 
that is detr imental to the welfare and safet y of other s tudents or school personnel, the 
administration should consider the totality of the circumstances in each situation, including, but 
not limited to, the following factors: 
 

 the degree of the negative impact to other students and/or school personnel 
 other number of students affected 
 the location where such conduct occurred and its proximity to school grounds 
 whether such conduct occurred during the school day 
 whether the student(s) left school premises to engage in such conduct 
 whether the student induced others to leave school premises to engage in such conduct 
 whether the student(s) returned to school after engaging in the prohibited conduct 
 the degree of the result ing negative impact of  such conduct on school activities, sch ool 

personnel, or th e educational process, including disruption and int erference of the 
educational process 

 other factors which the administration dee ms relevant and which are related to the 
welfare and safety of students, sch ool personnel, or the o peration of school, sch ool 
activities, or the educational process 

 
Drug Paraphernalia 
For purposes of this poli cy, drug paraphernalia includes equipment, products, and materials of 
any kind which are u sed, or int ended to be used, by the student for the manufacturing, 
compounding, processing, distributing, packaging, inhaling, or ingesti ng of a controlled 
substance, such as scales/ balances (used, or intended for use, in weighing or measuring 
controlled substances), capsules, or envelopes for use in th e packaging or distri bution of 
controlled substances, bongs, pipes, and other similar items. 
 
This regulation supplements authority conferred elsewhere by eith er Board policy or stat e 
statute and shall not be deemed to limit or suspend such other authority. 
 
Revised: 
Reviewed: CASB 2005 
Centennial BOCES 
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WEAPONS IN SCHOOL 
 
The Board of Directors determines that student possession,  and/or use and/or threatened use 
of a weapon  by students are detrim ental to the welfa re and safety of s tudents and Centennial 
BOCES personnel. 

 
Mandatory Expulsion in Accordance with State and Federal Law 
Dangerous Weapons 
Carrying, bringing, Uusing, or possessing or threatening to use a dangerous any weapon, in any  
on Centennial BOCES building, property, on CBOCES grounds, in any when being transported 
in vehicles dispatched by Centennial BOCES or one of its schools, veh icle or at any during a 
school-sponsored or Centenni al BOCES-sponsored activity or progr am  event, and off 
Centennial BOCES property when the cond uct has a reas onable connection to sc hool or any  
Centennial BOCES curricular or no n-curricular event without the authorization of the school or 
Centennial BOCES is prohibited. An exception to this policy may be made for students 
participating in an authorized extracurricular activity or team involving the use of firearms. 
 
If a student discovers that he or sh e has carried, brought, or is in poss ession of a weapon, and 
the student notifies a teacher, a dministrator, or other authorized person in the school district, 
and as soon  as possible deliv ers the weapon to that person, expulsion shall not be mandatory 
and such action shall be considered when determining appropriate disciplinary action, if any. 
 
As used in this policy, “dangerous weapon” means: 
a. A firearm , whether loaded or unloaded, or a firear m facsimile that could reasonably be 

mistaken for an actual firearm. 
b. Any pellet, BB gun or other device, wh ether operational or not, desi gned to propel 

projectiles by spring action or compressed air. 
c. A fixed blade knife with a blade that measures longer than exceeds three inches in length  
d. or a A spring loaded knife or a pocket knife with a blade longer than exceeding three and 

one-half inches in length. 
ed. Any object, device, instrument, material, or substance, whether animate or inanim ate, 

that is used or intended to be used to inflict death or serious bodily in jury including, but 
not limited to, slingshot , bludgeon, nunchucks, brass knuckles or artific ial knuckles of 
any kind. 

 
Students who use, possess or threaten to use a dangerous weapon in violation of this policy shall 
be subject to disciplinary action, including susp ension, and/or expulsion, in accordanc e with 
Board policy concerning student suspensions, expulsions and other disciplinary interventions. 
 
In accordance with federal law, expulsion shall be mandatory for no les s than one full calendar 
year for a student who is determined to hav e brought a firearm to or  possessed a firearm at 
school in violation of this policy.  The executive director or designee may modify the length of 
this federal requirement for expulsion on a case-by-case basis.  Such modification shall be made 
in writing. 
 
Firearm Facsimiles 
Carrying, using, actively displaying or threatening with the use of a firearm fa csimile that could 
reasonably be mistaken for an  actual firearm on Centen nial BOCES property, when being 
transported in vehicles dispatched by Centennial BOCES or one of its schools, during a school-
sponsored or Centennial BOCES-sponsored activity or event, and off Centennial BOCES 
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property when su ch conduct has a reasonable connection to school or any Cen tennial BOCES 
curricular or non-curricular event without the authorization of the school or Centennial BOCES 
is prohibited. Students who violate this policy provision may be subject to disciplinary action , 
including but not li mited to suspension and/ or expulsion, in accordance with Board policy 
concerning student suspensions, expulsions and other disciplinary interventions. 
 
A student may seek prior authorization from th e building principal to carry, bring, use or  
possess a fir earm facsimile that could reasonably be mistaken for an actual firearm on school 
property for purposes of a school-related or no n-school related activity. A stud ent’s failure to 
obtain such prior authorization is a violation of this po licy provision and may result in 
disciplinary action, including but not li mited to suspensio n and/or expulsion,  in accordance 
with Board policy concer ning student suspensions, expulsions and other disciplinary 
interventions. The principal’s decision to deny or permit a student to carry, bring, use or possess 
a firearm facsimile that could reasonably be mistaken for an actual firearm on school property 
shall be final. 
 
Centennial BOCES administrators shall consider violations of this policy provision on a case-by-
case basis to determine whether suspension, expulsion or any other disciplinary action is 
appropriate based upon the individual facts and circumstances involved. 
 
Recordkeeping 
The Centennial BOCES/schools shall maintain records which describe the circumstances 
involving expulsions of students who bring weapons to school including the name of the school, 
the number of students expelled and the types of weapons involved as required by law. 
 
Referral to Law Enforcement 
In accordance with applicable law, Centennial BOCESSchool personnel shall refer any student 
who brings a firearm or weapon to school with out authorization of the school or the school 
district Centennial BOCES to law enforcement. , unless the student has delivered the firearm or 
weapon to a teacher, administrator or other  authorized person in the CBOCES as soon as 
possible upon discovering it.  In such case, school personnel shall consult with law enforcement 
to determine whether referral of the student to law enf orcement is nec essary and how to 
properly dispose of the firearm or weapon or return it to its owner. 
 
LEGAL REFS.: 18 U.S.C. §921 (a) (3) federal definition of “firearm” 
   20 U.S.C. §8921 et seq.  7151 (Gun-Free Schools Act of 1994) 
 20 U.S.C. §7151 (h) requiring schools to have policies requiring referral to 

law enforcement 
C.R.S. 22-32-109.1 (2) (a)(I)(G) ( VII) policy required as part of safe 
schools plan 
C.R.S. 22-33-102 (4) definition of dangerous weapon 

 C.R.S. 22-33-106 (1) (d ) grounds for suspen sion, expulsion, denial of 
admission 

   C.R.S. 22-33-106 (1)(f) must adopt policy regarding firearm facsimiles 
 
CROSS REFS.: JK-2, Discipline of Students with Disabilities 
   JKD/JKE, Suspension/Expulsion of Students 
   KFA, Public Conduct on Centennial BOCES Property 
 
Revised: 
Reviewed: CASB 2005 
Centennial BOCES 
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STUDENT USE OF CELL PHONES AND OTHER PERSONAL TECHNOLOGY 
DEVICES PAGERS 

 
The Board of Directors recognizes that cell phon es and pagers believes personal technology 
devices (PTDs) may be useful tools for students in the educational environment and can play a 
vital communication role during emergency situations.  However, the ordinary use of c ell 
phones and pagers PTDs in school situations must be regulated to assure that the use of such 
devices does not disrupt or interfere  can be disruptive to the with the educational process or 
school operationsenvironment and is not acceptable. Therefore, students may only use PTDs on 
Centennial BOCES property, on a Centennial BOCES vehicle or at a Centennial BOCES or  
school-sponsored activity or event in accordance with this policy. 
 
Students may carry cell phones an d pagers, but these d evices must be turned off in side school 
buildings, at school-sponsored activities, and on field trips.  In these locations, cell phones and 
pagers may be used only during emergencies. 
 
For purposes of this pol icy, “personal technology device” (PTD) includ es any privat ely-owned 
portable technology device, including but not limited to cell phones, p agers, tablets, laptops, 
cameras, audio and/or video r ecorders and players, and al l other hand-held electronic 
communication and data storage devices. 
 
Students may use PTDs as a designated tool for learning if authorized by the student’s teacher. It 
is the student’s r esponsibility to en sure that th e PTD is turned off or placed in silent mode 
during unauthorized times. 
 
Student use of PTDs with cameras and/or video re cording capabilities is prohibited in locke r 
rooms, bathrooms or any other location where such use could violate another person’s 
reasonable expectation of privacy. 
 
Students shall not use PTDs to engage in, promote or facilitat e any other conduct that violates 
the student code of conduct, other Board policies or regulations, or state or federal law. 
 
Violation of this policy or any other Centennial BOCES, school or classroom rule or regulation 
on student use of PTDs may will r esult in disciplinary measures and/or temporary confiscation 
of the PTD.cell phone or pager.  Confiscated devices cell phones and pagers shall be returned to 
the student only after a conference with the pa rent/guardian, student, and Centennial BOCES 
school personnel. If the building principal or designee believes a student’s possession or use of a 
PTD may involve a viol ation of the law, the building principal or designee may als o refer the 
matter to law enforcement. 
 
Centennial BOCES shall not be responsible for loss, theft or destruction of PTDs brought onto 
Centennial BOCES property or wh ile the students is attending Centennial BOCE S or school-
sponsored activities or events. 
 
LEGAL REF.:  C.R.S. 18-7-109 posting, possession or exchange of a private image by a 

juvenile 
CROSS REFS.:  JIC and subcodes, Student Conduct 

JIH, Student Interviews, Interrogations, Searches and Arrests 
JK and subcodes, Student Discipline 
JS, Student Use of the Internet and Electronic Communications 
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Revised: 
Reviewed: CASB 2005 
Adopted:  February 13, 2003 
Centennial BOCES 
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This policy is recommended for deletion as it is not necessary 
STUDENTS OF LEGAL AGE 

 
Any policies of the Cent ennial BOCES Board of Directors which require notification to 
parents/guardians shall be sent to both parents/guardians and student beginning when student 
turns eighteen. 
 
Parents/guardians of student eighteen years or older who is a dependent student for income tax 
purposes are entitled, along with the student, to access to student educational records.  Proof of 
dependent status shall be required. 
 
Written permission shall be r equired from a student eighteen years or older w ho is not a  
dependent student for income tax purpos es before parents/guardians are given access to 
student educational records. 
 
LEGAL REFS.: 20 U.S.C. §1232g (Family Educational Rights and Privacy Act) 
   C.R.S. 13-22-101 
 
Revised: CASB 2005 
Adopted:  December 14, 2000 
Centennial BOCES 
 
 
 



STUDENT INTERVIEWS, INTERROGATIONS, SEARCHES AND ARRESTS 
 
The Board of Directors seeks to ma intain a climate in the schools which is conducive to learning 
and protective of the sa fety and welfare of staff and students.  To achieve this goa l, it may be 
necessary for Centennial BOCES school personne l to search the person and/or the personal 
property of the student and to seize any property deemed injurious or detrimental to the safety 
and welfare of students and staff. 
 
Interviews by Centennial BOCES Administrators 
When a violation of Board policy or school rules occurs, the principal or designee may question 
potential student victims and witnesses without prior consent of the student’s parent/guardian. 
If a Centen nial BOCES official is investigating a report of child abuse and the suspected  
perpetrator is a me mber of the student’s family, no contact with the student’s family will be 
made.  
 
In situations where a student is s uspected of violating Board policies or school rules, th e 
principal or designee may interview the susp ected student if the Centennial BOCES official has 
reasonable grounds to suspect that such a violation has occurred. The nature and extent of the 
questioning must be reasonably related to the objectives of the questioning. If the student denies 
any involvement or culpability, the student will have the opportunity to present his or her side of 
the story, orally or in writing.  
 
Searches Conducted by School  Centennial BOCES Personnel 
Searches may be conducted by a school official who has reasonable grounds for suspecting that a 
search will turn up evidence that the student has violated either the law or Board policy . 
Centennial BOCES personnel may search  When reasonable grounds for a search exist, school 
personnel may search a stud ent and/or th e student’s personal p roperty while on school  
Centennial BOCES premises or during a school  Centennial BOCES activity in accordanc e with  
under the c ircumstances outlined in this policy  and may seize any illegal, unauthorized or  
contraband materials. 
 
Any search conducted by a school official shall respect the privacy of the student and not be any 
more intrusive than necessary, considering the age and s ex of the student a nd nature of the 
suspected infraction. 
 
Whenever possible, the student shall be informed of the reason(s) for conducting the search and 
the student’s permissio n to perform the s earch shall be reques ted.  A student’s failur e to 
cooperate with school  Centennial BOCES officials conducting a search shall be considered 
grounds for disciplinary action. 
 
An administrative report shall be prepared by the school  Centennial BOCES official conducting 
a search explaining the reasons for the search, the results and the names of  any witnesses to the 
search.  If the search produces evidence to be used as the basis for disciplinary action, the report 
shall be filed in the student’s cumulative folder. 
 
Definitions 

1. “Reasonable suspicion” is the standard for a search on school property or at school 
activities carried out by school authorities.   Reasonable suspicion is bas ed on facts 
provided by a reliable inform ant or personal observation wh ich cause the school official 
to believe, based on p ersonal experience, that search of a particu lar person, pl ace or 
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thing would lead to the discovery of evidence of a violation of Board policy or state or 
federal laws.  Reasonable suspicion requires more than a mere hunch. 

 
2. “Contraband” consists of all substances or materials prohibited by Bo ard policy of state 

law including but not li mited to drugs, drug paraphernalia, alcoholic beverages, guns, 
knives, other weapons, and incendiary devices. 

 
Search of School  Centennial BOCES Property 
School lockers, d esks and other storage ar eas are school  Centennial BOCES pr operty and 
remain at all times under the control of the school Centennial BOCES.  School property provided 
for the use of students is All suc h lockers, d esks and other storage areas, as well as thei r 
contents, are subject to  inspection at any tim e, with or without notice., clean -outs, access for 
maintenance and search pursuant to this policy .  Cars, located on school property, may be 
searched. 
 
Students shall assume full r esponsibility for the security of their lockers and/or other storage 
areas in the manner approved by the administration.  Students shall be responsible for whatever 
is contained in desks, and locker assigned to them by Centennial BOCES, as well as for any loss 
or damage relating to the contents of such desks and lockers.  or any other storage area and its 
contents when there are reasonable grounds for a search.  Whenever possible, another person 
shall be available to witness the search. 
 
Search of the Student’s Person or Personal Effects 
The principal or designee may search the person of a student or a student’s personal effects such 
as a purse, backpack, book bag, or briefcase on Centennial BOCES property or at Centennial 
BOCES-sponsored events or activities if the sch ool  Ce ntennial BOCES offic ial has re asonable 
grounds to suspect that the sear ch will uncover: believe that the student is in possession o f 
contraband. 

a. Evidence of a violation of Board policies and/or, school rules or fe deral, state or lo cal 
laws.   

b. Anything which, because of its presence, presents an immediate danger of physical harm 
or illness to any person. 

 
Search of the person shall be limited to the student’s pockets, any object in the student’s 
possession such as a purse, backpack, book bag, or briefcase, and/or a “pat down” of the exterior 
of the student’s clothing. 
 
The extent of the search of a st udent’s person or personal effects, as well as the means to 
conduct the search, must be reasonably related to the objectives of the search and the nature of 
the suspected violation. Additionally, Centennial BOCES officials conducting the search shall be 
respectful of privacy considerations, in light of the sex and age of the student. 
 
Searches of the person shall be conducted out of the presence of other students and as privately 
as possible by a person of the same sex as the student being searched.  At least one but not more 
than three additional persons of the sam e sex as the student being searched shall witness but 
not participate in the search. 
 
Searches of a student’s person and/or person al effects may be con ducted without the prior 
consent of the st udent’s parent/guardian. However, Tthe parent/ guardian of an y student 
searched shall be notified of the search as soon as reasonably possible. 
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Searches of the person which may require removal of clothing other than a coat or jacket shall be 
referred to a law enforcement officer.  Centennial BOCES personnel shall not participate in such 
searches. No strip search shall be carried out by any school employee. 
 
Seizure of Items 
Anything found in the course of a search conduc ted by school  Centennial BOCES officials which 
is evidence of a violation of law or Board policy or school rules or which by its presence presents 
an immediate danger of physical harm may be: 
 

1. Seized and offered as evidence in any suspension or expulsion proceeding.  if it is tagged 
for identification at the time it is seized.  Such material shall be kept in a secure place by 
the principal until it is presented at the hearing. 

2. Returned to the student or the parent/guardian. 
3. Turned over to a law enforcement officer in accordance with this policy. 

 
Appeals 
Within 10 school days  after a s earch, the student may appeal the search decision to the 
superintendent who shall inves tigate the reason(s) and circumstances of the s earch.  The 
superintendent shall iss ue written findings within five school days after receiving the appeal.  
The superintendent’s decision shall constitute the final district determination. 
 
LAW ENFORCEMENT OFFICERS’ INVOLVEMENT 
 
Interrogation 
When law enforcement officials request permission to question students when students are in 
school or participating in  Centennial BOCES school activities, the principal or designee shall be 
ascertain that the law enforcement officer has proper iden tification present.  If the student is 
under 18, the student’s parent/guardian also shall be present unless the juvenile is emancipated 
as that term is defined in state law. Except when law enforcement officers have a warrant or 
other court order, or when an emergency or oth er exigent circumstances exist, such 
interrogations and interviews are discouraged during students’ class time. 
 
Every effort shall be made not to  draw any attention to the student being questioned by 
conducting the interrogation in private and with as little disruption to the schedule as possible. 
 
It is th e responsibility of the law enforcement officer interviewing student witnesses or 
interrogating student suspects to assure compliance with all applicable procedural safeguards. 
Upon request by  law enforcement to intervi ew a st udent witness o r interrogate a s tudent 
suspect, Centennial BOCES officials shall make an effort to notify the student’s parent/guardian, 
except in cases invo lving investigation of reported child abuse where the suspected perpetrator 
is a member of the student’s family, when law enforcement has a court order directing that the 
student’s parent/guardian not be notified, or when an emergency or other exigent circumstances 
exist. However, whether or not to postpone  the interview or interrogatio n until th e 
parent/guardian arrives is the law enforcement officer’s decision. 
 
Search and Sseizure 
The principal or designee may request a search on school  Centennial BOCES premises be 
conducted by a law enforcement officer..  When law enforcement authorities are involved in the 
search, the search will be conducted under criminal law standards rather than under the 
provisions of this policy. 
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When law enforcement officers respond to such  a request , no school  Centen nial BOCES 
employee shall assist or otherwise participate in the search.  unless under the direct order of the 
law enforcement officer. It is expected that searches by la w enforcement will b e conducted in 
accordance with the requirements of applicable law. 
 
If law enforcement personnel seek permission from school authorities to search a student, the 
student’s personal property or school property to  obtain evidence related to criminal activities, 
school officials shall require the police to  produce a valid search warrant before the search is 
conducted unless: 
 

1. There is uncoerced consent by the student. 
2. There is probable cause and circumstances such that taking the time to obtain a search 

warrant would frustrate the purpose of the search. 
3. The search is incident  to an arr est and is limited to the person  and immediate 

surroundings. 
 
Custody and/or Arrest 
Students will be released to law enforcement officers if the student has been placed under arrest 
or if the student’s parent/guardian and the student consent to such release.  When a student is 
removed from school by law enforcement officers for any reason, Centennial BOCES officials  
will make reasonable efforts to notify the student’s parent/guardian. 
 
When custody and/or arrest by the police is involved, the principal shall request  It is expected 
that all procedural safeguards as prescribed by law be observed are followed by th e law 
enforcement officers conducting student arrests.  Th is includes all due proc ess procedures 
including but not limited to obtaining proper arrest w arrants where required. However, 
Centennial BOCES staff is not re sponsible for an office r’s legal compliance wen arresting a 
student. 
 
LEGAL REFS.: C.R.S.  19-2-511 et.seq. 

C.R.S.  22 -32-109.1 (2) (a) (VIII) (I)(I) policy required a s part of sa fe 
schools plan 

 
CROSS REFS.:  JIHB, Parking Lot Searches 
  JK, Student Discipline, and subcodes 
 
Revised: 
Reviewed: CASB 2005 
Adopted:  December 14, 2000 
Centennial BOCES 
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PARKING LOT SEARCHES 
 
The privilege of bringing a student-operated motor vehicle on to Centennial BOCES premises is 
conditioned on consent by th e student driver to allow search  of the vehicle when there is 
reasonable suspicion that the search will yield evidence of contraband. 
 
Refusal by a student, parent/guardian, or owner of the vehicle to allow access to a motor vehicle 
on Centennial BOCES premises at th e time of  a request to search  the vehicle shall be cause for 
termination without further hearing of the privil ege of bringing th e vehicle on to C entennial 
BOCES premises. Refusal to submit to search also may result in disciplinary action and 
notification of law enforcement officials. 
 
Routine patrolling of student parking lots and in spection of the outside of student automobiles 
shall be permitted at all times. 
 
LEGAL REF.: C.R.S. 22-32-109.1 (2)(a)(I) policy regarding searches 
 
CROSS REF.: JIH, Student Interviews, Interrogations, Searches and Arrests 
 
Adopted: 
Centennial BOCES 
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STUDENT CONCERNS, COMPLAINTS AND GRIEVANCES 
 
Decisions made by Centennial BOCES personnel that students believe are unfair or in violatio n 
of pertinent Board policies or indi vidual school rules may be appealed to th e principal or a 
designated representative or by following the specific appeal process created for particular 
complaints. 
 
Grievance procedures are available for students to rec eive prompt and equitable resolution of 
allegations of discriminatory actions on the basis of race, color, national origin, ancestry, creed, 
sex, sexual orientation (which includes transgender), marital status, religion, disability or need 
for special education services, which students are encouraged to report. 
 
CROSS REFS.:  AC-R, Nondiscrimination/Equal Opportunity (Complaint and Compliance 

Process) 
JB, Equal Educational Opportunities 
JBB, Sexual Harassment 

 
Adopted: 
Centennial BOCES 
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STUDENT CONCERNS, COMPLAINTS AND GRIEVANCES 
 
For the purposes of this procedure, the following categories of complaints are established: 
 
1. Conduct of an individual 
2. Departmental procedures 
3. Building procedures 
4. Board policies and regulations 
5. Educational programs 
6. Unlawful discrimination 
7. All others 
 
Complaints must be initiated in wri ting, dated and signed by the complainant. Forms f or this 
purpose are available in the principal’s or applicable Centennial BOCES administrator’s office. 
Completed forms must be filed with the appropriate persons as follows: 
 
1. Conduct of an individual:  immediate supervisor of the individual 
2. Departmental procedures:  building prin cipal or ap plicable Centennial BOCES 

administrator 
3. Building procedures:  building principal or applicable Centennial BOCES administrator 
4. Board policies and regulations:  executive director 
5. Educational programs:  executive director 
6. Unlawful discrimination:  see Policies AC, JB, and JBB 
7. All others:  building principal or applicable Centennial BOCES administrator 
 
When a complaint is filed in writ ing, a conference will be held with the complainant within five 
school days. A written response will be given to the complainant within 10 school days following 
the conference. 
 
If the co mplaint is not resolved to the satisfaction of the s tudent, a written appeal may be 
submitted within 10 school days in accordance with the appeal procedures. 
 
Appeals must be made in th e following or der:  building principal or other appropriate 
Centennial BOCES administrator, executive director, Board of Directors. 
 
When an appeal has been filed in writing, a c onference will be held with all par ties involved 
within 10 school days. A written response will be given to the complainant within 10 school days 
following the conference. 
 
If the appeal should reach the level of the Board of Directors, a meeting with the Bo ard will be 
scheduled within 20 school days after a written appeal has been filed. A written response from 
the Board will be given to the complainant within 10 school days following the conference. 
 
Adopted: 
Centennial BOCES 
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SCHOOL DISPLAYS 
 
Schools Centennial BOCES may h ost temporary or permanent displays of stud ent work for 
legitimate educational purposes including, but not limited to, cult ural, legal or historical 
purposes. 
 
The CBOCES/Weld Opportunity High School (WOHS)  Centennial BOCES reserves the right to 
place restrictions on the content of the displays.  The restrictions shall be based on legitimate 
pedagogical reasons, such as preventing disruption. in the school. 
 
All displays shall be initiated, endorsed, organized, and supervised by school Centennial BOCES 
personnel, with approval of the principal or the principal’s designee appropriate Centennial 
BOCES administrator. 
 
The principal or designee Centennial BOCES administrator will develo p, communicate, and 
enforce guidelines regarding permissible subjects for displays, consistent with state and federal 
law.  Prior  to set-up of the displays, th e principal  ad ministrator or designee will scr een 
individual components for compliance with the guidelines. 
 
LEGAL REF.: Fleming v. Jefferson County School District R-1, No. 01-1512 (10th Cir. 2002) 
 
CROSS REF.: IMB, Teaching About Controversial Issues and Use of Controversial Materials 
 
Revised: 
Reviewed: CASB 2005 
Adopted:  February 13, 2003 
Centennial BOCES 
 



File:  JJH 

Page 1 of 2 
 

This policy is recommended for deletion as it is not needed. STUDENT TRAVEL 
 
Provisions shall be made for trips to support and enhance the program of extra-class activities. 
 
Activity trips shall be financially supported by funds raised or appropriated for that purpose. 
 
Transportation for activity trips shall be in accordance with Board policy. 
 
Any individual student contestants or groups of student contestants who are C BOCES/Weld 
Opportunity High School students who are competing in approved loca l and/or state activities 
which qualify them for out -of-state contests may be authorized to compete in out-of-state 
activities by the executive director.  Funding for one sponsor’s travel expenses may come from 
CBOCES funds, if monies are av ailable, and provided the student(s) have placed either first or 
second in the qualifying event. 
 
The executive director may authorize CBOCES-sponsored high school student activity trips 
outside Colorado or the United States when requested by the principal.  CBOCES funds may not 
be used to support such activities except in unusual circumstances and then only as approved by 
the executive director. 
 
All activity trips shall be chaperoned by a certificated CBOCES employee(s). 
 
Administrative procedures for acti vity trips shall provide for the planning, organization, 
transportation, evaluation, and accounting of activity trips. 
 
Non-BOCES Sponsored Student Trips 
Centennial BOCES recognizes that on occasion, CBOCES emp loyees act as sponsors of, o r 
chaperones for, trips in which CBOCES/WOHS students personally may choose to be involved 
but which have not been approved by the executive director.  Such a trip is referred to in this 
policy as a “non-BOCES sponsored student trip”.   
 
The objective of this portion of this policy is to ensure that CBOCES stud ents and their 
parents/guardians know in advan ce that a “ non-BOCES sponsored stud ent trip” is neither 
CBOCES-sponsored nor CBOCES-approved.  Therefore, all trips involving CBOCES employees 
and CBOCES/WOHS students, except executive director-approved trips described above, shall 
be subject to the following requirements: 
 
1. CBOCES students sha ll not be g ranted excused absences from school to participate in a 

“non-BOCES sponsored student trip”. 
 
2. CBOCES employees s hall not be grant ed paid leave to participate in a “non-BOCE S 

sponsored student trip”. 
 
3. CBOCES employees shall not promote or so licit for any “non-BOCES sponsored student 

trip” during normal school hours. 
 
4. All written material disseminated by a CBOCES e mployee concerning a “non-BOCES 

sponsored student trip” shall contain the following disclaimer:  “This trip is not sponsored or 
approved by the CBOCES”.   
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5. Any CBOCES employee who is sponsoring or promoting a “non-BOCES sponsored student 
trip” shall make a written disclosure to all prospective participants in the trip of any financial 
benefit, rebate or credit which such employee will receive if the trip takes place. 

 
6. Prior to departure, any CBOCES employee who is sponsoring or promoting a “no n-BOCES 

sponsored student trip” shall be required to obtain from all participants in the trip a signed 
CBOCES form releasing the CBOCES of any responsibility.   

 
LEGAL REF.: C.R.S. 40-10-116 (1) (b) 
 
Reviewed: CASB 2005 
Adopted: October 25, 2001 
Centennial BOCES 
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This regulation is recommended for deletion as it is not needed,.STUDENT 
TRAVEL 

 
In-State Trips 
All activity trips to be authorized must be made by school-recognized clubs and organizations or 
in direct support of a school extra-class activity. 
 
1. The activity trip must be requested by the activity sponsor and authorized by the principal in 

advance of any transportation arrangements. 
2. If school transportation is used, the appropriate transportation vehicle request must be filed 

with the central office. 
3. All summer activity trips must be authorized before school closes in the spring. 
4. Each vehicle used for transporting students on activity tr ips must be accompani ed by a n 

adult. 
5. All students must rid e to and from the activi ty in the auth orized mode of transportation.   

Exceptions may be made only if the paren ts make prior arrangements with the building 
administrator for the student to return from the activity trips with them. 

6. Regularly-sanctioned activities approved by the Board of Directors, executive director, or 
building principal will be covered by CBOCES liability insurance.  Parent chaperones will be 
included when specific arrangements are made for parents who act  in an advi sory and 
assistant capacity, or for other persons delegated this responsibility by the principal. 

 
Out-of-State Trips 
1. A student activity trip will not be sanctioned or authorized by the executive director unless 

the group complies with these regulations.  No school group is authorized to participate in 
an activity trip unless and until approval is obtained from the executive director.  Any trip 
which is undertaken by a student group involving participation outside the state or the 
United States will not be considered to be the responsibility of the CB OCES or the Board  
unless approval has been obtained pursuant to these requirements. 

2. School groups expecting to be invited or s eeking to be considered for an invitation to  
activities outside Colora do must m ake requests for prior  approval through the buildi ng 
principal prior to the request being submitted for executive director approval.  Such requests 
must be made before s ubmission of any tape s, materials, etc., an d prior to making an y 
commitments as to the availability of the group to participate. 

 
 The request submitted must include as much information as possible relative to the activity, 

honor, or recognition involved, time and plac e, estimated cost, means of transportation, 
school time involved, sponsoring agency, and involvement with other related parent groups, 
and other appropriate information. 

3. When invitations are received for participation in an activity  without prior knowledge of the 
group or school, such invitation must be bro ught to the attention of the building principal 
immediately. 

 
 Similar kinds of information as indicated above, will be required before consideration will be 

given by the principal. 
4. An adequate number of sponsors, including teachers and parents, must be provided .  A  

minimum will be one certificated employee an d additional adult sponsors as approved by 
the building principal to accompany the group with a minimum of one approved sponsor for 
each 15 students. 

5. In most instances, the group involved, wo rking within th e school as  approved by the 
building principal, will identify the type of fund-raising activities and the amount of money 
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to be generated.  That amount must pay for the cost of student participants, adult sponsors, 
and teachers who will participate in the trip. 

 
 Such fund-raising activities must be approved in advance by the building principal and  

otherwise as determined by the executive director. 
6. When any CBOCES funds are to b e used, an amount not to exceed 10 percent of the costs 

may be allowed. 
7. Funding for one sponso r’s travel expenses may come from CBOCES funds if mo neys are 

available and provided th e student(s) have placed either first or secon d in th e qualifying 
event. 

8. Money allowed for such activities will be available on as equitable a basis as possible for each 
student club or organization. 

9. No student club or organization should expect approval for extensive trips and/or financial 
assistance more often than once in any three-year period. 

10. Activities approved are expected to be cons istent with regulations of the Colora do High 
School Activities Association and policies of the Centennial BOCES. 

11. Insurance coverage provisions for trips outside of Colorado must be approved by the 
CBOCES’ risk manager. 

12. The necessary release f orms and permissions will be obtained by the sponsors from th e 
BOCES’ risk manager and provided to parents an d students for completion prior to the trip.  
The sponsors will also  provide th e “Code of Conduct for Extended Trips and Exch ange 
Programs” to parents and students for completion prior to the trip. 

13. A follow-up report with minimum evaluation of the trip will be provided to the principal. 
 
Reviewed: CASB 2005 
Centennial BOCES 
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This exhibit is recommended for deletion as it is not needed. STUDENT TRAVEL 
(Code of Conduct for Extended Trips and Exchange Programs) 

 
Pre-Trip Rules 
Purpose:   I understand that I am a representative of the Centennial BOCES/Weld Opportunity 
High School and of my group.  To establish that  I am an individual who is trustworthy and who 
has character and pride in me, I agr ee to abide by school and CBOCES policies and regulation s 
and the laws of the city , state, and country.  Further, I am aware that if I fail to a bide by these 
policies, regulations, and laws, or to maintain my academic standing, that I may be denied the 
privilege of participation.  I realize that any funds that I h ave contributed or may contribute 
subsequent to this acknowledgment may be forfeited. 
 
I have read and understand the above statements. 
 
             _____  
Student’s signature      Date 
 
Student Contract 
I am a repr esentative and ambassador of the Weld Opportunity High School and Centen nial 
BOCES, the state of Colorado, and the United States of America.  As such, I will not bring harm, 
embarrassment, disgrace, or discomfort to myself or to any member of my group. 
 
The purpose of the code of conduct is to ensure that the group’s objectives are accomplished.  I 
understand the need an d reasoning for the following rules and su pport them as an  individual 
and as a member of my group.  I realize that my behavior will reflect not only on me but also on 
the group a s a whole.  I understa nd that this  is a school sponsored trip, and all CBOCES 
regulations and policies apply. 
 
1. Any possession or use of alcohol or any possession or use of any controlled substance will 

not be a llowed or tolerated. If I break this rule, I understand that I w ill be sent home 
immediately on a co nvenient means of tra nsportation at any additional expense to my 
parents or guar dians following a collect call.  Any alteration of the rule because of 
extenuating circumstances must be approved by BOCES officials. 

2. I understand that smoking or other use of tobacco is not allowed. 
3. I understand that I must stay with the group at all times unless special permission has been 

obtained by the sponsor. 
4. I understand that it is important to adhere to time schedules.  I will be prompt for all 

occasions. 
5. I understand that I will wear acceptable dress as deemed appropriate by the sponsor. 
6. I understand that I am expected to abide by the laws of the city, state, or country in which I 

am staying. 
7. I understand that I am expected to a bide by all rules developed by the sponsor or 

organization in addition to the rules listed in this code of con duct plus any other policies or 
regulations established by the Centennial BOCES Board of Directors. 

 
I understand that a violation of this code of  conduct will result in a co nference with the 
sponsor(s) and me and, if necessary, I will be subject to appropriate discipline for the violation. 
 
If there is continued willful disobedience or open and persistent defiance of proper authority, I 
understand that I may be sent home immediately on a convenient means of transportation at 
any additional expense to my parents or guardians following a collect call. 
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I am aware that I may be subject to further sanction or disciplinary action after returning from 
the trip. 
 
I have read and understand and have received a copy of this code of conduct for my reference. 
 
             _____  
Student’s signature      Date 
 
As a parent /guardian of the participant, I h ave read and understand the code of c onduct and 
agree that my participant will abide by it, or I will pay any additional costs involved .  I have 
received a copy of the above for my reference. 
 
      ___       _____  
Parent/guardian’s signature – date   Parent/guardian’s signature – date 
 
As a sponsor, I will see that the code of conduct is properly administered.  I have received a 
signed copy of the code of conduct for my reference.  As a sponsor, I will maintain proper 
decorum when with the participants in my charge. 
 
             _____  
Sponsor’s signature      Date 
 
Reviewed: CASB 2005 
Centennial BOCES 
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This policy is recommended for deletion as it is not needed. EXTRACURRICULAR 
ACTIVITY ELIGIBILITY 

 
Definitions 
For purposes of this policy, the following definitions apply: 
 
1. “Activity” means any extracurricular or interscholastic activity including but not limited t o 

any academic, artistic, athletic, recreational, or other related activity offered by a public 
school. 

2. “School of att endance” means the school in  which a st udent is enrolled and attends 
 classes. 
3. “School district of residence” means the school district in which a student resides. 
4. “School of participation” means a school in wh ich the student participates in an activity but 

is not the student’s school of attendance. 
 
Participation in Activities 
All students meeting eligibility requirements are entitled to participate in extracurricular 
activities at their school of attendance.  Subject to th e same eligibility requirements, the 
CBOCES shall allow s tudents enrolled in any school to p articipate on an equal basis in any 
activity offered by the CBOCES, or sen ding school district, that is not offered at a student’s 
school of attendance. 
 
If an activity is not available at a s tudent’s school of attendance, or the student’s home school 
district, the student may choose to participate at another public or no n-public school.  When 
choosing, the student must choose the school that offers the greatest number of activities in 
which the student wishes to p articipate.  If  the original school of participation chosen by the 
student does not offer an activity in which the student wishes to parti cipate, the student may 
participate in activities at more than one school of participation during the same school year. 
 
If an activity is not offered by th e school of participation, or the stud ent’s home school district, 
the student may seek to  participate in a contiguo us school district.  Ho wever, the c ontiguous 
district will choose the specific school of par ticipation.  When  choosing, that district must 
choose the school that offers the greatest number of activities in wh ich a stude nt wishes to 
participate. 
 
Students who are residents of a CBOCES district , but who are being educated in a home school 
may participate, provided they comply with all laws governing non-public, home-based 
education. 
 
Eligibility Requirements 
To participate in activities at a school of attendance, a student shall meet all of the  requirements 
imposed by the school of attendance. 
 
To participate in activities at a school of participation, students must comply with: 
 
1. All eligibility requirements imposed by the school of participation. 
2. The same responsibilities and standards of behavior, including related classroom and 

practice requirements that apply to enrolled students. 
 
If a student has not met all of the eligibility requirements, or if the student would have become 
ineligible to participate at a school, the student cannot gain or regain elig ibility by applying to 
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participate in activities at another school.  Any penalties assessed to th e student must first be 
paid at the school of at tendance or participation before regaining eligib ility to participate at 
another school. 
 
Transfer Students 
If a student transfers enrollment to another school without an accompanying change of domicile 
by the student’s parent/guardian, the student’s eligibility to participate is determined by the 
school district and CB OCES eligibility requirements and Colorado High School Activities 
Association (CHSAA) rules.  However, a student cannot be prohibited from participating in any 
interscholastic athletic activity at the school to which the student transfers if the transfer occurs 
no later than 15 days  after the beginning of the school year and  prior to t he student’s 
participation in the interscholastic athletic activity during the sa me school year at his or  her 
prior school. 
 
CHSAA Requirements 
Eligibility requirements as published by the Colorado High School Activities Association 
(CHSAA) shall be observed by all students at the high school level.  Additional eligibility 
requirements may be imposed by the school district and CBOCES f or both high school and 
middle school students. 
 
Such eligibility requirements shall include go od citizenship, acceptable academic standing, 
parental permission and good  health (sports on ly).  All legibility requirements shall be 
published in applicable student/parent handbooks. 
 
Student participation in an activity through an y amateur association or league that is not a 
member of Colorado High School  Activities Association (CHSAA) shall not prevent the student 
from participating of affect eligibility to participate in the same activity at any school as long as 
the student has the express written permission of the principal at the school of participation, the 
student’s class attendance is not compromised and the student is in good academic standing. 
 
Appeal 
Any student who is sanctioned or is found by th e school, school district, CBOCES, o r CHSAA to 
be ineligible to participate in any extracurricular activity may appeal the sanction or finding.  
Students may not appeal sanctions for unsportsmanlike conduct or ejection from the activity. 
 
As an alternative, a student may bypass the appeal process by filing a r equest for bindin g 
arbitration with the school district, CBOCES, or entity issuing the sanction or finding.  Th e cost 
associated with the arbitration procedure shall be shared according to state law.  The pa rties 
shall select an arbitrator and proceed as provided in s tate law.  Students may not appeal a 
coach’s team rules that are uniformly applied to all team members. 
 
LEGAL REFS.: C.R.S. 22-32-116.5 
    C.R.S. 22-33-104.5 (6) 
 
Reviewed: CASB 2005 
Centennial BOCES 
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STUDENT DISCIPLINE 
 
The Board believes that effective student discipline is a prerequisite for sound educational  
practice and productive learning.  The objectives of disciplining any student must be to help the 
student develop a positive attitude toward self-discipline and socially acceptable behavior. 
 
All policies and procedures for handling general and major student discipline problems shall be 
designed to achieve these broad objectives.  Disorderly students shall be dealt with in a manner 
which allows other stud ents to learn in an atm osphere which is safe , conducive to the learning 
process, and free from unnecessary disruptions. 
 
The Board, in accordance with state  applicable law, has ado pted a written student conduct and 
discipline code based upon the principle that every student is expected to follow accepted rules 
of conduct and to show respect for and to obey persons in authority.  The code also emphasizes 
that certain behavior, especially behavior that disrupts the classroom, is unacceptable and may 
result in disciplinary action. The code shall be enforced uniformly, fairly and consistently for all 
students. 
 
All Board-adopted policies and Board-approved re gulations containing the lett ers “JK” in the 
file name constitute the discipline section of the legally required code. 
 
Immunity for Enforcement of Discipline Code 
An act of a teacher or other employee shall not be considered child abuse  if the  act was 
performed in good faith and in compliance with Board policy and procedures. 
 
A teacher or any oth er person acting in good fa ith and in co mpliance with the discipline code 
adopted by the Board shall be immune from civil liability unless the person is acting willfully or 
wantonly.  It is an affirmative defense in any criminal action that a person is acting in good fait h 
and in compliance with the discipline code. 
 
Disciplinary Information to School Personnel 
In accordance with state law, the principal or designee is required to communicate disciplinary 
information concerning any student enrolled in the school to any teacher who has direct contact 
with the student in the classroom and to any counselor who has direct contact with the student.  
The purpose of  this requirement is to keep sch ool personnel apprised of situations th at could 
pose a risk to the safety and welfare of others. 
 
For purposes of this policy, “disciplinary information” means confidential records maintained by 
or in possession of the principal or designee o n an individual student which indicate the student 
has committed an overt and willful act which constitutes a violation of the CBOCES’ code o f 
student conduct and/or there is re asonable cause to believe, through information provided to 
the principal from another credible source, that the student could pose a threat to the health and 
safety of other students and school personnel based on prior misbehavior. 
 
“Disciplinary information” is inte nded to include only that information of a serious nature that 
is not otherwise av ailable to t eachers and counselors as part of the education records  
maintained on students or othe r reports of  disciplinary actions.  It is appr opriate for 
instructional staff members to request disciplin ary information from the principal or designee 
on students in their classrooms if there is concern that the student poses a threat to the safety of 
other students or school officials. 
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Any teacher or couns elor to whom disciplin ary information is repo rted shall maintain the 
confidentiality of the information and shall no t communicate it to any other per son.  The  
principal or designee is required to i nform the student and the student’s parent/guardian when 
disciplinary information is communicated and to provide a copy of the disc iplinary information.  
The student and/or the stud ent’s parent/guardian may ch allenge the accuracy of disciplinar y 
information through the administrative regulations which accompany this policy. 
 
Remedial Discipline Plans 
The principal, or designee, may develop a remedial discipline plan for any student who causes a 
material and substantial disruption in the classroom, on sch ool grounds, in Centennial BOCES 
school vehicles or at school activities or events.   The goal of the remedial plan shall be to 
address the student’s d isruptive behavior and educational needs while keeping the child in 
school. 
 
Discipline of Habitually Disruptive Students 
Students who ha ve been suspended three times for c ausing have c aused a material and 
substantial disruption in the classroom, on sc hool grounds, in Centennial BOCES school 
vehicles or at school activities or sanctioned events three or more times during the course of the 
school year in violation of their individual re medial discipline plans shall may be subject to 
being be declared habitually disr uptive students.  Expulsion is m andatory for habitua lly 
disruptive students.  Any student enrolled in the C Centennial BOCES’ schools may be subject to 
being declared a habitually disrupti ve student. Declaration as a habitu ally disruptive student 
shall result in the student’s s uspension and/or expulsion in accordance with Board policy 
concerning student suspensions, expulsions and other disciplinary interventions. 
 
Discipline of Special Education Students 
Appropriate discipline for special education students shall be in accordance with the student’s 
individual education plan (IEP), any behavior intervention p lan and Board policy.  In order to  
comply with all state and federal laws, the Special Education Director shall be contacted prior to 
the use of any disciplin ary measure which is not authorized by the st udent’s IEP or behavior 
intervention plan. 
 
Distribution of Conduct and Discipline Code 
The Executive Director, or design ee, shall arrange to hav e the co nduct and discipline code 
distributed once to each student in a CBOCES-operated school and once to each new student in 
the school.  Copies shall be posted in each school operated by the CBOCES.  In addition, any 
significant change in the code shall be distributed to each student and posted in each school. 
 
The Board shall consult with administrators, teachers, parents, students, and other members of 
the community in the development of the conduct and discipline code. 
 
LEGAL REFS.: C.R.S. 18-6-401 (1) definition of child abuse 

 C.R.S. 22-32.109.1 (2) (a) adopti on and e nforcement of conduct a nd 
discipline code 
C.R.S. 22-32-109.1 (2)(a)(I) BOCES sh all take reasonable measures to 
familiarize students with the conduct and discipline code 
C.R.S. 22-32-109.1 ( 2) (a) (IIII)(C)  discipline of habitua lly disruptive 
students is required part of conduct and discipline code safe schools plan 
C.R.S. 22-32-109.1 (3) agreements with state agencies 
C.R.S. 22-32-109.1 (9) immunity provisions in safe schools law 
C.R.S. 22-32-126 (5) disciplinary information to staff 
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C.R.S. 22-32-110 (2), (3), (4) 
C.R.S. 22-33-106 (1) (a-e) grounds for suspension, expulsion and denial of 
admission 
C.R.S. 22-33-106 (1) (c.5) definition of habitually disruptive students 
C.R.S. 22-33-202 identification of at-risk students 

 
CROSS REFS.: JIC, Student Conduct, and subcodes 
   JK subcodes, (all relate to student discipline) 
 
Revised: 
Revised: CASB 2005 
Adopted:  December 14, 2000 
Centennial BOCES 
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STUDENT DISCIPLINE 
 
Disciplinary Information 
Open communication between principals and the professional s taff is ess ential to accomplish 
the educational mission of the district.  I t is recognized that principals have access to 
information about individual students that may not be otherwise available to others because this 
information is not recorded as part of the student’s education record.  To assure that 
information is shared w ith the professional st aff that may be important to und erstanding the 
particular needs of individual s tudents and any potential risk that a s tudent might pose to the 
safety or welfare of others, state law requires that the principal take steps to communicate this 
information to teachers and counselors who have direct contact with the student. 
 
In addition, to mak e sure that the information communicated is ac curate, state law giv es 
students and parents/guardians the right to challenge disciplinary information. 
 
Whenever the principal or d esignee determines that disciplinary information, as defined in 
Board policy, must be communicated to a teacher or counselor, th e following steps will b e 
followed: 
 
1. The principal, or d esignee, will prepare a brief written statement which sets f orth the 

information to be com municated to a teach er or counselor pertainin g to an ind ividual 
student.  If disciplinary information regarding a disabled student is transmitted, the current 
IEP must also be included.  The statement will indicate it is a confidential document.  Th e 
source of the information will be noted, if applicable. 

2. The principal, or designee, will communicate the information in the statement to the teacher 
or counselor by providing a copy of the statement.  Alternatively, the principal or designee 
may wait until the student or parent/guardian has had a chance to challenge the content of 
the statement before c ommunicating the st atement to an y teachers or counselors.  The 
teacher/counselor and principal or designee ma y discuss the information in the statement.   
The principal or designee will record the names of all individuals who are given a copy of the 
statement. 

3. A copy of the written statement will be pr ovided to th e student and th e student’s 
parent/guardian.  However, if a stud ent is 18 years old or older, the s tudent may inspect his 
or her records and written per mission will be necessary in order for the parent/guardian to  
receive them.  Such student 18 years old, or older, will be known as an eligible student. 

4. The principal or de signee will take steps to see that the parent/guardian of a student under 
17 years of age receives a copy of the statement, either by mailing a copy directly to them 
and/or alerting them to the fact that the statement has been sent to them, either by sending 
it home with their child or in the mail. 

5. The written statement will indicate that the student and/or parent/guardian may challenge 
the accuracy of the di sciplinary information on the basis that it is inaccurate, false or 
misleading unless th e statement is solely a s ummary of an inciden t for which the student 
and parent/guardian has already been afforded a due process hearing prior to imposition of 
school discipline.  In that case, the challenge procedures do not apply. 

 
Challenges 
The following procedures apply when an interested person challenges the statement of 
disciplinary information: 
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Step 1 
A Step 1 review wil l be r equested in writing within seve n days after r eceipt by th e 
parent/guardian of the written statement.  If  the interested persons fail to file an intent to  
challenge within seven days after receiving a copy of  the statement, the statement will stand as 
written and there will be no further opportunity to challenge that particular statement.  If  the 
student or parent/guardian challenges any part of the statement, the principal should review the 
part of the statement being challenged and may, by mutual agreement with the person makin g 
the challenge, destroy, delete, or add the information in question. 
 
Step 2 
If the principal does no t agree to change the written statement as requested during the Step 1  
review, the student or parent/guardian may request an informal hearing with the executive 
director within 10 days  after the principal’s decision not to change the written statement.  This 
request must be in writi ng and will state the reasons for the request.  The principal may file a 
written response to the request for a Step 2 r eview to be considered by the executive director.  
The executive director will make a decision within 10 school days after receiving the request for 
Step 2 review.  The superintendent may take whatever steps necessary to make a d etermination 
about the c ontent of the stat ement, including discussing the matter with the student and 
parent/guardian and/or principal and making indep endent inquiries to determine the veracity 
of the statement. 
 
The executive director may decide that the statement should be revised in accordance with the 
student or parent/guardian position or may decide to up hold the principal’s statement as 
accurate.  The executive director’s decision is final. 
 
Once an appeal has been held on  the disciplinary information contained in a s tatement, that 
statement may be communicated to teachers/counselors during the school year without any 
further challenge.  If the  statement had b een communicated prior to the conclusion of the 
challenge, and changes were made to the statemen t, the principal or design ee will see that all 
those who received the original statement are provided a copy of the revised statement. 
 
Any teacher or counselor who receives a statem ent containing disciplinary information will 
maintain the confidentiality of the information and will not communicate the information to any 
other person.  A violation of this provision will result in appropriate disciplinary action. 
 
Remedial Discipline Plans 
 
1. The principal, or designee, may develop a plan  for any st udent who causes a material and 

substantial disruption in the classr oom, on sc hool grounds, in Centennial BOCES schoo l 
vehicles, or at school activities or events.  The goal of the remedial discipline plan shall be to 
address the student’s disruptive behavior and educational needs while keeping the child in  
school. 

2. To develop the plan, the principal, or designee, will contact the student’s parent/guardian to 
schedule arrange for a mee ting with the student, the student’s parent/guardian and an y 
members of the staff whom the principal believes should attend. 

3. The purpose of the meeting will be to address the r easons for the stud ent’s disruptive 
behavior and cooperatively to establish goals, objectives, and timeli nes to modify such 
behavior.  A written plan will be prepared which addresses the student’s disruptive behavior, 
educational needs, and what steps are necessary to keep the child in school.  The plan will 
include incentives for good behavior and co nsequences if the student is disr uptive in 
violatesion of the plan. 
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4. The plan may be written in the form of a contract which the student and the parent/guardian 
will sign and date. 

5. The parent/guardian wi ll be provided a copy of  the rem edial discipline plan and it  will be 
placed in the student’s cumulative file. 

 
Habitually Disruptive Students 
A student will  may be d eclared “habitually disruptive” if suspended three or more ti mes during 
the course of the school year the student for causesing a material and substantial disruption in 
the classroom, on scho ol grounds, in a Centenni al BOCES vehicle or at school activities or 
sanctioned events. because of student behavior that was initiated, willful, and overt. 
 
1. The principal will inf orm the executive director or designee if  when a student is suspended 

causes for a second time for causing a material and substantial disruption. 
2. The student and the student’s parent/guardian will be notified in writing of  each disruption 

suspension which counts toward  declaring the student habitually disr uptive.  The student 
and parent/guardian will also be notified in  writing and by telephone or other oral  
communication of the definition of “habitua lly disruptive student”. and the mandator y 
expulsion of such students. 

3. A student who has been declared habitually disruptive shall be suspended and/or expelled in 
accordance with Board policy concer ning student suspensions, expulsions an d other 
disciplinary interventions. Procedures for exp ulsion will be initiated when the student i s 
suspended for the third  time.  The period of suspension wi ll be extended, if nec essary, to 
conduct an expulsion proceeding. 

 
Revised: 
Reviewed: CASB 2005 
Centennial BOCES 
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DISCIPLINE OF STUDENTS WITH DISABILITIES 
 
Students with disabilities are neither immune from a school district’s or the Centennial BOCES’ 
disciplinary process nor entitled to participate in programs when thei r behavior impairs the  
education of other students.  Students with disabilities who engage in disruptive acuities and/or 
actions dangerous to themselves or others wi ll be disciplined in  accordance with their 
Individualized Education Plan (IEP), any behavioral intervention plan, and this policy. 
 
Nothing in this policy shall prohibit an IEP team from establishing consequences for disruptive 
or unacceptable behavior as a part of the student’s IEP and/or behavioral intervention plan. 
 
Suspension, Expulsions and Provision of Services  
Students with disabilities may be suspended for up to 10 days in an y given s chool year for  
violations of the student code of conduct.  These 10 days need not be consecutive.  During any 
such suspension, the student shall not receive educational services. 
 
A disciplinary chan ge of placement occ urs when a student is r emoved for more than 10 
consecutive school days or subjected to a series of removals that constitute a pattern of removal 
under governing law. 
 
Upon the eleventh scho ol day of suspension or removal when such suspension or removal does 
not result in a disciplinary change of placement, educational services shall be provided to enable 
the student to continue to participate in the ge neral education curriculum, although in another 
setting, and to progres s toward meeting the goals set out in th e student’s IEP. Centennial 
BOCES School personnel, in cons ultation with at leas t one of  the student’s teac hers, shall 
determine the educational services to b e provided to the student during this period of  
suspension or removal. 
 
When a student is expelled or s ubject to a r emoval that results in a disciplinary change of 
placement, educational services shall be provided a s determined by the student’s IEP team to 
enable the student to participate in th e general education curriculum, although in anoth er 
setting, and to progress toward meeting his or her IEP goals. 
 
Prior to expulsion or other disciplinary chan ge in plac ement, the student’s parents/legal 
guardian shall be notified of the decision to take such disciplinary action and of their procedural 
safeguards. This notification shall occur not later than the date on which such decision is made.  
 
Manifestation Determination 
Within 10 school days from the date of the decision to expel the student or take other  
disciplinary action that will result in a disciplinary change of placement, the student’s 
parents/legal guardians and r elevant members of the student’s IEP  team shall review all 
relevant information in the student’s file, including the student’ s IEP, any teacher observations, 
and any relevant information provided by the parents, to determine whether the student’s 
behavior was a manifestation of the student’s disability. 
 
The team shall determine: (1) wh ether the student’s behavior conduct in qu estion was ca used 
by, or had a direct an d substantial relationship to, the student’s disability; and (2) whether th e 
student’s behavior  conduct in question was the direct result of the school’s failure to implement 
the student’s IEP. If the answer to either of these two questions is “yes”, the student’s behavior 
shall be deemed to be a manifestation of the student’s disability. 
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Disciplinary Action for Behavior that is not a Manifestation 
Once  If the team d etermines that the beha vior was not  a manifes tation of the student’s  
disability, disciplinary procedures shall be applied to the student in the same manner as applied 
to nondisabled students. As stated above, the student shall receive educational services during 
the period of expulsion or other disciplinary change of placement. 
 
During any period of expulsion or other discipli nary change of placement, educational services 
shall be provided as determined by the student’s IEP team to enable the student to participate in 
the general education curriculum, although in another setting, and to progress toward meeting 
the goals of his or her IEP. 
 
Within a reasona ble amount of time after determining that the student’s behavior is not a 
manifestation of the student’s disability, the student may receive, as ap propriate, a functional 
behavioral assessment (“FBA”). In addition, a behavioral intervention plan (“BIP”) may be 
developed for the student, as appropriate. If a BIP has already been developed, the BIP may be 
reviewed and modified, as appropriate. 
 
Disciplinary Action and/or Alternative Placement for Behavior that is a 
Manifestation 
If a tea m determines that the st udent’s behavior is a manifest ation of the student’s disability, 
expulsion proceedings or other disciplinary change of placement will be discontinued. However, 
the student may be plac ed in an alternative s etting for up to 45 school days as disc ussed below 
or placement or the student’s placement may be otherwise changed foe educational reasons as 
determined by the IEP t eam or as o therwise permitted by law., in acco rdance with governing 
law. 
 
Within a reason able amount of time after d etermining that the st udent’s behavior is a  
manifestation of the student’s disability, the student’s IEP team shall: (1) conduct an FBA of the 
student, unless an FBA has alr eady been conducted; and (2) implement a BIP for the student. If 
a BIP has already been  developed, the IEP team shall review and m odify it as necessary to 
address the student’s behavior. 
 
Placement in an Alternative Setting for 45 School Days 
School or C Centennial BOCES personnel may remove a student with disabilities to an interim 
appropriate alternative setting for  not more th an 45 school days  without regard to the 
manifestation determination if: 

1. The student carried a weapon to school or a school function; 
2. The student possessed a weapon at school or a school function; 
3. The student possessed or used illegal drugs at school or a school function; 
4. The student sold or solicited the s ale of a controlled substance at school or a school 

function; 
5. The student inflicted serious bodily injury on another person while at  school or a school 

function; or 
6. A hearing officer or court appropriate jurisdiction so orders. 

 
Such removal to an alternative setting is permissible even if the student’s behavior is determined 
to be a manifestation of the s tudent’s disability. The student’s IEP team shall determine the 
educational services to be provided to the student in the alternative setting. 
 



File: JK–2* 

Page 3 of 3 
 

Students not Identified as Disabled 
Students who have not been id entified as di sabled may  shall be subjected to the same 
disciplinary measures applied to children with di sabilities if the district or C Centenn ial BOCES 
had “knowledge” of the student’s disability before the behavior that precipitated the disciplinary 
action occurred. 
 
Centennial BOCES is deemed to have knowledge of the student’s disability if: 
 
1. the student’s parent/legal guardian has expressed concern in writing to th e Centennial 

BOCES supervisory or administrative pers onnel special education director, o r the 
student’s teacher, that the student is in need of special education and related services; 

2. the student’s parent/legal guardian has requested an evaluation; or 
4. the student’s teacher or other dis trict Centennial BOCES pe rsonnel have expressed 

specific concerns about the student’s pattern of behavior directly to the director of 
special education or other district  Centennial BOCES supervisory personnel. 

 
If a request for evaluation is made during the period the stud ent is subject to disciplinary 
measures, the evaluation will be expedited. Until the evaluation is completed, the student shall 
remain in Centennial BOCES’ s determined educational pl acement, which can include 
suspension or expulsion. 
 
The C Centennial BOCES shall not be deemed to have knowledge that the student is a child with 
a disability if the par ent/legal guardian has not allowed an evaluation of the student, or the 
student has been evaluated and it was determined that he or she is not a child with a disability, 
or the student was determined eligible for special education and re lated services, but the 
parent/legal guardian refused services.  
 
LEGAL REFS.: 20 U.S.C. § 1401 et  seq. Individuals with Disabiliti es Education 

Improvement Act of 2004 
 34 C.F.R. 300.530-300.537 IDEIA regulations 
   C.R.S. 22-20-101 et seq. Exceptional Children’s Educational Act 

C.R.S. 22-33-106 (1) (c) discipline of students with disabilities 
 
CROSS REFS.: IHBA, Special Education Programs for Students with Disabilities 
   JIC, Student Conduct, and subcodes 
   JK, Student Discipline, and subcodes 
   JRA/JRC, Student Records/Release of Information on Students 
 
Revised: 
Revised: February 16, 2006 
Adopted:  December 14, 2000 
Centennial BOCES 
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USE OF PHYSICAL INTERVENTION AND RESTRAINT 
 
To maintain a safe learn ing environment, Centennial BOCES employees may, In dealing with a 
disruptive student, any person employed by the CBOCES may, within the scope of his/her their 
employment and consistent with state law, use reasonable and appropriate physical intervention 
and restraint with students in accordance with this policy and accompanying regulation. Such 
actions shall not be con sidered child abuse or corporal punishme nt if performed in good faith 
and in compliance with this policy and accompanying regulation. or fo rce as necessary for the 
following purposes: 
 
Physical Intervention 
Corporal punishment shall not be administered to any student by any Centennial BOCES 
employee. 
 
Within the scope of their employment, Centennial BOCES employees may use reasonable and 
appropriate physical intervention with a student, that does not constitute restraint as defined by 
this policy, to accomplish the following: 
 
1. To prevent a student from an act of wrong-doing. 
1.2.  To quell a disturbance threatening physical injury to the student or others. 
2.3. To obtain possession of weapons or other dangerous objects upon a student or within the 

control of the a student. 
3.4. For the purpose of self-defense. 
4.5.  For the protection of pers ons against physical injury or to pr event the destruction of or 
property which could lead to physical injury to the student or others. 
6. To maintain discipline. 
 
Any such acts ar e not in confli ct with the legal d efinition of child abuse and shall not be 
construed to constitute corporal punishment within the meaning and intention of this policy. 
 
Under no circumstances shall a student be physically held for more than five minutes unless the 
provisions regarding restraint contained in this  policy and accompan ying he regulation ar e 
followed. 
 
Restraint 
For purposes of this policy and accompanying regulation, restraint is defined as Aany method or 
device used to involuntarily limit a student’s freedom of movement, including but not limited to 
bodily physical force, mechanical restraint, physical restraint, chemical restraint, or an d 
seclusion., shall be in compliance with state law on protecting persons from restraint.  The 
executive director shall develop procedures and a training program related to the use of restraint 
consistent with this policy and st ate law. Restraint shall not include the holding of a student for 
less than five minu tes by a Centenn ial BOCES employee for the protection of the student or 
others and other actions excluded from the definition of restraint in state law. 
 
Centennial BOCES employees shall not us e restraint as a punitive form of discipline or as a 
threat to control or gain compliance of a student’s behavior. Centennial BOCES employees are 
also prohibited from restraining a student by use of a prone restraint, mechanical restraint or 
chemical restraint, as those terms are defined by applicable state law and this policy’s 
accompanying regulation. 
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Restraint shall only be administer ed by Cent ennial BOCES employees trained in  accordance 
with applicable State Board of Education rules. 
 
Exceptions 
The prohibition on the use of mechanical or pron e restraints in this po licy and accompanying 
regulation shall not apply to: 
 

1. Certified peace officers or armed security officers working in a school and who meet the 
legal requirements of C.R.S. 26-20-111 (3); and 

2. When the student is openly displaying a deadly weapon, as defined in C.R.S. 18-1-901 
(3)(e). 

 
LEGAL REFS.: C.R.S. 18-1-703 use of physical force by those supervising minors 
    C.R.S. 18-1-901 (3)(e) definition of a deadly weapon 
    C.R.S. 18-6-401 (1) definition of child abuse 
    C.R.S. 19-1-103 (1) definition of abuse and neglect 

C.R.S. 22-32-109.1 (2)(a)(I)(L) policies for us e of restraint and seclusion 
on students and infor mation on the process for filing a complaint  
regarding the use of r estraint or secl usion shall be included in student 
conduct and discipline code 
C.R.S. 22-32-109.1 (2) (a) adoption and enforcement of discipline code 
C.R.S. 22-32-109.1 (2) (1) (I)(D)V) poli cy required as part of safe schools 
plan 

 C.R.S. 22-32-109.1 (9) immunity provisions in safe school law 
 C.R.S. 22-32-147 use of restraints on students  
 C.R.S. 26-20-1012 et seq. protection of persons from restraint act 

1 CCR 301-45 State Board of Education rules for the Administration of the 
Protection of Persons from Restraint Act 

 
Revised: 
Reviewed: CASB 2005 
Adopted:  December 14, 2000 
Centennial BOCES 
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USE OF PHYSICAL INTERVENTION AND RESTRAINT 
 
A. Definitions 

In accordance with state law and the St ate Board of Education rules governing the 
Administration of the Protection of  Persons from Restraint Act, the  following definitions 
apply for purposes of this regulation and accompanying policy. 
 

1. “Restraint” means any method or device used to involuntarily limit freedom of 
movement, including but not limited to bodily physical force, and seclusion. 
 

2. “Physical restraint” means th e use of bodily , physical force to in voluntarily limit an 
individual’s freedom of movement. “Physical restraint” does not include: 

a. holding of a student for less than five minutes by a staff person for the protection 
of the student or others; 

b. brief holding of a student b y one adult for the purpose of calming or comforting 
the student; 

c. minimal physical contact for the purpose of  safely escorting a student from one 
area to another;  

d. minimal physical contact for the purpose of assisting the student in completing a 
task or response. 
 

3. “Mechanical restraint” means a p hysical device used to  involuntarily restrict the 
movement of a student or the movement or  normal function of the student’s body. 
“Mechanical restraint” does not include: 

a. devices recommended by a physician, occupational therapist or physical therapist 
and agreed to by a stud ent’s IEP team or Section 504 team and used in  
accordance with the student’s Individualized Education Program (IEP) or Section 
504 plan;  

b. protective devices such as helmets, mitts, and s imilar devices used to preven t 
self-injury and in accordance with a student’s IEP or Section 504 plan;  

c. adaptive devices to facilitate instruction or therapy and used as recommended by 
an occupational therapist or physic al therapist, and consistent with a st udent’s 
IEP or Section 504 plan; or  

d. positioning or securin g devices used to allow treatment of a stud ent’s medical 
needs. 
 

4. “Chemical restraint” means administering medication to a student (including 
medications prescribed by the student’s physician) on an as ne eded basis for the sole 
purpose of involuntarily limiting the st udent’s freedom of mov ement. “Chemical 
restraint” does not include:  

a. prescription medication that is regularly administered to the student for medical 
reasons other than to restrain the student’s freedom of movement (e.g. Asthma-
cort, medications used to treat mood disorders or ADHD, Glucagon); or  

b. the administration of medication for voluntary or life-saving medical procedures 
(e.g. EpiPens, Diastat). 
 

5. “Prone restraint” means a restraint in which the student being restrained is secured in a 
prone (i.e., face-down) position. 
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6. “Seclusion” means the placement of a stud ent alone in a r oom from which egress is 
involuntarily prevented. “Seclusion” does not mean:  

a. placement of a student in residential services in the student’s room for the night; 
or  

b. time-out. 
 

7. “Time-out” is the removal of a student from potentially rewarding people or situations. A 
time-out is not used primarily to confine the student, but to limit accessibility to 
reinforcement. In time-out, the student is not  physically prevented from leaving the 
designated time-out area and is effectively monitored by staff. 
 

8.  “Emergency” means serious, probable, imminent threat of bodily injury to self or others 
with the pr esent ability to effec t such bodi ly injury. Emergency in cludes situations in 
which the student creates such a threat by abusing or destroying property. 

 
9. “Bodily injury” means physical pain, illness or any imp airment of physical or  mental 

condition as defined in C.R.S. 18-1-901(3)(c). 
 

10. “State Board Rules” mean the State Board of Education rules governing the 
Administration of the Protection of Persons from Restraint Act, 1 CCR 301-45. 

 
11. “Parent” shall be as defined by the State Board rules. 

 
B. Basis for Use of Restraint 

Restraints shall only be used: 
1. In an emergency and with extreme caution; and 

 
2. After: 

a. the failure of less res trictive alternatives (such as Positive Beh avior Supports, 
constructive and non-physical de-escalation, and restructuring the environment); 
or  

b. a determination that s uch alternatives would be inappropriate or ineffective 
under the circumstances.  
 

3. Restraints shall never be used as a punitive form of discipline or as a threat to gain 
control or gain compliance of a student’s behavior.  
 

4. Centennial BOCES personnel shall: 
a. use restraints only for the period of time necessary and using no more force than 

necessary; and  
b. prioritize the prevention of harm to the student. 

 
C. Duties Related to the Use of Restraint – General Requirements 

When restraints are used, Centennial BOCES shall ensure that: 
1. no restraint is administered in such a way that the student is inhibited or impeded from 

breathing or communicating; 
 

2. no restraint is administered in suc h a way that places excess pressure on the stud ent’s 
chest, back, or causes positional asphyxia;  
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3. restraints are only administered by Centennial BOCES staff who have  received training 
in accordance with the State Board rules;  
 

4. opportunities to have the restraint r emoved are provided to th e student who indicates 
he/she is willing to cease the violent or dangerous behavior; 

 
5. when it is det ermined by trained Centennial BOCES staff that the restraint is no longer 

necessary to protect th e student or oth ers (i.e. the emergency no lo nger exists), the 
restraint shall be removed; and  

 
6. the student is reasonably monitored to ensure the student’s physical safety. 
 
Additionally, in the c ase of sec lusion, staff shall r eintegrate the stud ent or clearly 
communicate to th e student that the student is free to leave the area used to seclude the 
student. 
 

D. Proper Administration of Specific Restraints 
1. Chemical restraints shall not be used.  

 
2. Mechanical and prone restraints shall not be used, except in the limited circumstances 

permitted by state law and described as exceptions in the accompanying policy. 
 

3. Physical restraint 
a. A person administering the physical restraint shall only use the amount of force 

necessary to stop the dangerous or violent actions of the student. 
b. A restrained student shall be continuously monitored to ensure that the 

breathing of the student in such physical restraint is not compromised.  
c. A student shall be released from p hysical restraint within fifteen minutes after 

the initiation of the restraint, except when precluded for safety reasons. 
 

4. Seclusion 
a. Relief periods from seclusion shall be provided for reasonable access to toilet 

facilities.  
b. Any space in which a student is s ecluded shall have adequate lighting, ventilation 

and size.  
c. To the extent possible under the specific circumstances, the space should be free 

of injurious items. 
 

E. Notification Requirements 
1. If there is a reasonable probability that restraint might be used with a particular student, 

appropriate Centennial BOCES staff shall notify, in writing, the student’s parents, and, if 
appropriate, the student of: 

a. the restraint procedures (including types of restraints) that might be used;  
b. specific circumstances in which restraint might be used; and  
c. staff involved. 

 
2. For students with disabilities, if the parents request a meeting with BOCES personnel to 

discuss the notification, Centennial BOCES pe rsonnel shall ensure that the meeting is 
convened.  
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3. The required notification may occur at the meeting where the student’s behavior plan or 
IEP is developed/reviewed. 

 
F. Documentation Requirements 

1. If restraints are used, a written report sh all be submitted within one school day to 
Centennial BOCES administration.  
 

2. The Centennial BOCES principal or designee shall verbally notify the parents as soon as 
possible but no later than the end of the school day that the restraint was used.  

 
3. A written report based on the findings of the staff review required by paragraph G. below 

shall be emailed, faxed or mailed to the student’s parent within five calendar days of the 
use of restraint. The written report of the use of restraint shall include: 

a. the antecedent to the student’s behavior if known; 
b. a description of the incident;  
c. efforts made to de-escalate the situation;  
d. alternatives that were attempted;  
e. the type and duration of the restraint used;  
f. injuries that occurred, if any; and  
g. the staff present and staff involved in administering the restraint. 

 
4. A copy of th e written report on th e use of  restraint shall be placed in th e student’s 

confidential file. 
 

G. Review of Specific Incidents of Restraint 
1. Centennial BOCES shall ensur e that a r eview process is established and conducted for 

each incident of restraint used. The purpose of this review shall be t o ascertain that 
appropriate procedures were followed and to minimize future use of restraint.  
 

2. The review shall include, but is not limited to:  
a. staff review of the incident;  
b. follow up communication with the student and the student’s family;  
c. review of the documentation to ensure use of alternative strategies; and  
d. recommendations for adjustment of procedures, if appropriate.  

 
3. If requested by C entennial BOCES or th e student’s parents, Centennial BOCES shall 

convene a meeting to review the incident. For students with IEPs or Section 504 plans, 
such review may occur through the IEP or Section 504 process. 
 

H. General Review Process 
1. Centennial BOCES shall ensure that a general review process is established, conducted 

and documented in wr iting at l east annually. The purpose of the general review is to 
ascertain that Centennial BOCES is proper ly administering restraint, identifying 
additional training needs, minimizing and preventing the use of restraint by increasing 
the use of positive behavior inter ventions, and r educing the incid ence of injury to  
students and staff. 
 

2. The review shall include, but is not limited to: 
a. analysis of incident reports, including all reports p repared pursuant to  

paragraphs F.1 and F.3 above and including, but not limited to, procedures used 
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during the restraint, preventative or alternative techniques tried, documentation, 
and follow up;  

b. training needs of staff;  
c. staff to student ratio; and  
d. environmental conditions, includin g physical spac e, student seating 

arrangements and noise levels. 
 

I. Staff Training 
1. Centennial BOCES shall e nsure that staff ut ilizing restraint in schools are trained in 

accordance with the State Board rules.  
 

2. Training shall include:  
a. a continuum of prevention techniques;  
b.  environmental management;  
c. a continuum of de-escalation techniques;  
d. nationally recognized physical management and restraint practices, in cluding, 

but not limited to, techniques that allow restraint in an upright or sitting position 
and information about the dangers created by prone restraint;  

e. methods to explain the use of restraint to the student who is to be restrained and 
to the student’s family; and 

f. appropriate documentation and notification procedures.  
 

3. Retraining shall occur at a frequency of at least every two years. 
 
A. Corporal Punishment 

Consistent with state la w and Board policy, co rporal punishment shall not be ad ministered 
to students by anyone in any Centennial BOCES school. 

 
B. Physical Intervention Other than Restraint 

Persons employed by Centennial BOCES may use r easonable and appropriate physical 
intervention or force i n the scope of thei r employment as necessary for the followin g 
purposes: 

 
 1. To prevent a student from an act of wrong-doing. 
 2. To quell a disturbance threatening physical injury to others. 
 3. To obtain possession of weapons or other dangerous objects upon a student or within the 

control of a student. 
 4. For the purpose of self-defense. 
 5. For the protection of persons or property. 
 6. To maintain discipline. 
 
C. Restraint 
 
 1. Definitions 
  Restraint is defined un der state law and this policy as an y method o r device used to 

involuntarily limit freedom of movem ent, including but n ot limited t o bodily physica l 
force, mechanical devices, chemical restraint, physical restraint and seclusion. 

 
  Restraint does not include: 
 a. the use of protective or adaptive devices for providing physical support, prevention of 

injury or voluntary or life-saving medical procedures. 
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 b. the holding of a student for le ss than five minutes by a staff  person for protection o f 
the student or other persons, 

 c. the use of time-out.   
 
  Time-out is the placement of a s tudent alone in a room or in a specified area of a  

room for the purpose of allowing the student to think about inappropriate behavior 
prior to rejoining class or other school-related activity.  Egress from time-out rooms 
or areas shall not be involuntarily prevented. 

 
  Seclusion is th e placement of a stud ent alone in a room f rom which egress i s 

involuntarily prevented. 
 
 2. Basis for Use of Restraint 
  Staff may use restraint only in cases of emergency when other less restrictive 

alternatives have failed or the staff member determines that such alternatives would 
be inappropriate or ineffective under the circumstances. 

 
  An emergency is a serious, probable, imminent threat of bodily harm to self or others 

where there is the present ability to effect such bodily harm. 
 
  The purpose for using restraint shall be to prevent the continuation or renewal of the 

emergency.  Restr aint shall only  be us ed for the period of time necessary to 
accomplish its purpose.  In no event shall physical force be used beyond that which is 
necessary to limit the student’s freedom of movement. 

 
 3. Duties Relating to the Use of Restraint 
  The staff member resp onsible for the restr aint shall monitor any stud ent held in a 

mechanical restraint at least every fifteen minutes to assure that the student is 
properly positioned, the student’s blood circulation is not restricted, the student’s 
airway is not obstructed, and the student’s other physical needs are met. 

 
  No physical or mechani cal restraint of a student shall place excess pressure on th e 

student’s chest or back or inhibit or  impede the student’s ability to br eathe.  A staf f 
member shall observe the student at regular intervals to check on breathing ability. 

 
  A chemical restraint shall be given only on the order of a physician who has 

determined, either while present during the course of  the emergency, or af ter 
telephone consultation with a registered nurse, certified physician assistant, or other 
authorized staff member who is pres ent at the time and site of the emergency and 
who has participated in the evaluation of the student, that such form of restrain t is 
the least restrictive, most appropriate alternative available. 

 
  For students in mechanical restrai nts, staff members shall provide relief periods, 

except when the individual is sleeping, of at least ten minutes as often as every two 
hours, so long as relief from the mechanical restraint is determined to be safe.  
During such relief perio ds, the staff memb er shall take reasonable steps to ensu re 
proper positioning of the student and provid e movement of limbs, as necessary.  In 
addition, during such relief periods, a staff member shal l provide assistance for use 
of appropriate toileting methods, as necessary.  The student’s dignity and safety shall 
be maintained during relief periods.  Relief periods from seclusion shall be provided 
for reasonable access to toilet facilities. 



File: JKA - R  

Page 7 of 7 
 

 
  A student in physical restr aint shall be re leased from such re straint within fi fteen 

minutes after th e initiation of physical rest raint, except when precluded for safety 
reasons. 

 
 4. Staff Training 
  Staff shall receive annual in-service training on the appropriate use of restraint.  The 

training shall include the requirement that staff explain, where possible, the use o f 
restraint to the individual who is to be re strained and to the individual’s family, i f 
appropriate. 

 
 5. Documentation and Review 
  As soon after as is practicable, staff shall make an appropriate no tation of the use of 

restraint in the stud ent’s record a nd notify the building principal of  the use of 
restraint.  The principal shall review the use of restraint to determine whether it was 
in compliance with state law, Board policy, and this regulation. 

 
  An order f or a chemi cal restraint, along with reasons f or its issuance, shall be 

recorded in writing at the time of its issuance.  A physician shall sign the order at the 
time of its issuance, if present at the ti me of the emergency.  If authorized by 
telephone, the order shall be tr anscribed and signed at the time of its issuance by an 
individual with the authority to accept telephone medication orders. 

  Staff trained in the administra tion of medication shall make notations in the 
student’s record as to the effect of the chemical restraint and th e individual’s 
response to the chemical restraint. 

 
  Staff members shall note in the record of the student being restrained by mechanical 

restraints the relief periods granted. 
 
Revised: 
Reviewed: CASB 2005 
Centennial BOCES 
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DETENTION This policy is recommended for deletion as it is not needed. 
 
Teachers or other CBOCES officials may detain students during non-school hours for purposes  
of making up work or meeting other obligations and shall provide for the proper supervision of  
students so detained.  Students may also be detained for disciplinary purposes.  When a student 
is to be d etained, the teach er or other CBOCES  official shall provide notification to the 
parents/guardians to l et them know the student is being d etained and t he hour at which the 
student can be expected home. 
 
Detention shall not be enforced without consideration of the needs and com mitments of 
individual students and their parents/guardians.  Doctor's appointments, music lessons, family 
plans, religious obligations, bus schedules, and important ex tracurricular activities may 
constitute justifiable reasons for postponing detention. 
 
Reviewed: CASB 2005 
Centennial BOCES 
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DISCIPLINARY REMOVAL FROM CLASSROOM 
 
It is the policy of the Board to maintain classrooms in which student behavior does not interfere 
with the ability of the teacher to teach effectively or the ability of other students to participate in 
classroom learning activities. 
 
Students shall be expected to abide by the code of conduct adopted by the Board and any other 
appropriate classroom rules of behavior establis hed by the building principal and/or classroom 
teacher for the purpose of maintai ning order and a favor able academic atmosphere.  A ny 
student who violates th e code of co nduct or ot her classroom rules may be s ubject to removal 
from class and/or discip linary action. Upon the third formal removal from class, a teach er may 
remove the student from the teach er’s class in accordance with this policy, its ac companying 
regulation and applicable law. 
 
Student removal from class is a s erious measure and should not be imposed in an arbitrary, 
casual or inconsistent manner.  Behavioral expectations are always more constructive and more 
likely to be followed when they are communicated as clearly as possible to students.  However, it 
is neither possible nor necessary to specify every type of improper or inappropriate behavior, or 
every circumstance that would justify remov al from class und er this policy.  Teachers ar e 
expected to exercise their best professional judgment in deciding whether it is ap propriate to 
remove a st udent from clas s in any  particular c ircumstance.  All instan ces of formal removal  
from class shall be documented. 
 
A teacher is authorized to immediately remove a student from the t eacher’s classroom if th e 
student’s behavior: 
 

1. violates the code of conduct adopted by the Board; 
2. is dangerous, unruly, disruptive; or 
3. seriously interferes with the ability of the teacher to teach t he class or other stu dents to 

learn. 
 
A student with a disability may be removed from class and placed in an alternative educational 
setting only to the extent authorized by state and federal laws and regulations. 
 
Removal from class under this policy does not prohibit the Centennial BOCES from pursuing or 
implementing additional disciplinary measures, including but not limited to detentions, 
suspensions, or expulsions for the conduct or behavior for which the  student was removed, in 
accordance with Board policy concerning student suspensions, expulsions and other disciplinary 
interventions. 
 
Parents/guardians shall be notified  of the stud ent’s removal from class in accordance with 
established procedures. 
 
LEGAL REF.: C.R.S. 22-32-109.1 (2) (a) (II)(B) policy required as part of safe school plan 
 
CROSS REFS.: JIC, subcodes (all pertain to student conduct) 
   JK, Student Discipline, and subcodes 
 
Revised: 
Reviewed: CASB 2005 
Adopted:  December 14, 2000 
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DISCIPLINARY REMOVAL FROM CLASSROOM 
 
Staff, including administrators and teachers, must use their training, experience and authority 
to create s chools and c lasses where effective learning is po ssible.  Stud ents should be able to 
attend school and cla sses as free a s reasonably possible from unn ecessary and unwarranted 
distraction and disruption. Behavior that interferes with the classroom environment will not be 
tolerated. 
 
A student who engages in classroom conduct or behavior prohibited by the code of conduct may 
be removed from class  by a teacher and placed temporarily in an alternative setting in  
accordance with these procedures and consistent with state and federal law. 
 
For purposes of this policy and pro cedure, a “c lass” includes regular classes, special c lasses, 
resource room sessions, labs, study halls, li brary time, school ass emblies, and other suc h 
learning opportunities taught or supervised by a teacher.  “Teacher” means a person holding a 
teaching license or authorization issued by the state who is e mployed to ins truct, direct, or 
supervise an instructio nal program. It does not include substitute teac hers as defined in state 
law.  
 
Informal Removal to the Principal’s Office 
An informal removal from class occurs when a student breaks one or several classroom rules in 
a class period or durin g the s chool day.  The teacher may remove a s tudent from the class o r 
from class participation by using approved discipline management techniques such as having 
the student stand in the hall outside the door or some other safe “time out” environment either 
in or out of the classroo m, or sending the student to the pri ncipal’s office for a short period of 
time.  Generally, the student will be allowed to return to his or her classroom later the same day.  
The procedures set forth below do not apply to an informal removal from class. 
 
Formal Removal from Class 
A teacher may formally remove a student from class for the following conduct or behavior: 
 
1. Conduct that is prohibited in the student code of conduct.  It should be noted that building 

administrators make decisions regarding s uspension and the executive director makes 
decisions regarding expulsion.  Thus, a A teacher’s decision to remove a student from class 
for behavior which is also cove red by CBOCES’  Board policies regardi ng suspension and 
expulsion may, but does not necessarily, mean that the stud ent will also be suspended  
and/or expelled. from CBOCES’ schools. 

 
2. Disruptive, dangerous, or unruly behavior.  The following behavior, by way of example, 

and without limitation, may be determined to be disruptive, dangerous, or unruly: 
 

A. Inappropriate physical contact intended or lik ely to hurt, distract, or annoy 
others such as hitting, biting, pushing, shoving, poking, pinching, or grabbing; 

B. Inappropriate verbal conduct intended or likely to ups et, distract, or annoy 
others such as name calling, teasing or baiting; 

C. Behavior that may constitute sexual or other harassment, or ethnic intimidation; 
D. Repeated or extreme inappropriate verbal conduct likely to disr upt the 

educational environment, particularly when others are talking (e.g. lecture by 
teacher, response by other student, presentation by visitor) or during quiet study  
time; 
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E. Throwing any object, particularly one likely to cause harm or damage such as 
books, pencils, scissors, etc.; 

F. Inciting other students to act inappropriately or to disobey the teacher or school 
or class rules, including without limitation, inciting others to walk out; 

G. Destroying or damaging the property of the school, the teacher, or another 
student, or; 

H. Loud, obnoxious, or outrageous behavior. 
 

3. Conduct that otherwise interferes with the ability of the teach er to tea ch effectively.  
Students are required to cooperate with the teacher by listening attentively, obeying all 
instructions promptly, and responding appropriately when called upon.  A s tudent’s 
noncompliance may, in  turn, distract others either by setting a bad example or by 
diverting the class from the lesson to the st udent’s inappropriate behavior.  By way of 
example and without limitation, this behavior includes: 

 
A. Open defiance of the teacher, manifest in words, gestures, or other overt 

behavior; 
B. Open disrespect of the teacher, manifest in words, gestures, or other over t 

behavior; or  
C. Other behavior likely or inte nded to sabotage or undermine classroom 

instruction. 
 

Procedures to be Followed for Formally Removing a Student from Class 
Unless the behavior is extreme, as determined by the teacher, a teacher shall warn a student that 
continued misbehavior may lead to formal remova l from class.  When the teacher det ermines 
that formal removal is appropriate, the teacher shallould take one of th e following courses of 
action: as may be appropriate under the circumstances. 
 
1. Instruct the student to go to the main office.  Unless pr evented by the imm ediate 

circumstances, the teacher shall send a note with the student stating the reason for the 
student’s removal and call the building principal’s office., or  

2. If the teacher deems it necessary, oObtain coverage for the class and escort the student to 
the main school office.  The teacher shall inform the building principal or designee of the 
reason for the student’s removal from class., or 

3. Seek assistance from th e main school office  or other available staff.  When assistance 
arrives, the teacher or the other staff member should accompany the student to the main 
office.  Th e principal o r designee shall be informed of the reason for the student’s 
removal. 

 
Within 24 hours of the student’s removal from cl ass, the teacher shall submit to the bui lding 
principal or designee a short and concise written explanation of the basis for the student’s 
removal from class. 
 
Notice to Parent/Guardian 
As soon as practical, but within 24 hours after the first formal removal from class, the teacher, in 
consultation with the building princi pal or designee, shall notify the student’s parent/guardian, 
by telephone or in writing, th at the stud ent was removed from class. The written notice shall 
specify the clas s from which the stud ent was removed,, the duration of the removal, and th e 
basis for t he removal as stated by the teacher.  T he notice The teacher and principa l shall 
provide an opportunity for the parent/guardian to attend a teacher/student conference 
regarding the removal. to be held as soon as practical.  A conference need not be held prior to 
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the student’s return to class.  If the student’s removal from class is also subject to disciplinary 
actions (i.e. susp ension or expulsion) for the particular classroom misconduct, the student’s 
parent/guardian shall also be notified by the princi pal, or designee, of the disciplinar y action in 
accordance with legal and policy requirements. 
 
Placement Procedures 
Each building principal shall d esignate a room or other suitable place in the school to se rve as 
the short-term removal area. 
 
When the student arrives at the school office, the building prin cipal or designee shall give the 
student an opportunity to briefly explain th e situation. If the building principal or designee is 
not available immediately upon the student’s arrival, the student will be taken to the designated 
short-term removal area and the principal or designee will speak to the student as soon  as 
practicable. 
 
At the dis cretion of the building pr incipal or designee, the student may be placed  in another 
appropriate class, program or educational setting, provided students are supervised in s uch 
alternative setting. 
 
Students placed in the short-term removal are a shall be supervised.  During their time of  
placement, students are expected to do work of an academic nature. If possible, such work shall 
be related to the work in the cla ss from which the stud ent was r emoved or including wor k 
provided by the teacher who removed the student from that class.  Such work may also may be 
related to the student’s misconduct.  In no event shall a student’s time in the short-term removal 
area be non-academic, recreational or other free time.   
 
In most cases, a student shall remain in the short-term removal area for the duration of the class 
from which he or she was removed.  Prior to allowing the student to resume his or her normal 
schedule, the building principal or designee shall speak to the student to determine whether the 
student is, or appears to be, ready and able to return to class without recurrence of the behavior 
for which the student was removed.  In th e event it is not deemed a ppropriate to return the 
student to regular classes, the building principal or designee may consider a different placement 
option. 
 
Behavior Plan 
The principal or d esignee and teacher, in consultation with the parent/guardian, shall consider 
whether develop a behavior plan sh ould be developed for the student upon the student’s first 
removal from class.  The behavior plan wi ll be similar, if not the same, as a remedial discipline 
plan developed for dis ruptive students in accordance with the Board’s policy on student 
discipline. A behavior plan shall be developed and implemented after the teacher formally 
removes a s tudent from clas s for the second time and must be developed and implemented 
before a student may be removed from class for the remainder of the term of the class. 
 
Removal for the Remainder of Term 
Upon the third formal remova l from clas s, and upon notice, a st udent shall  ma y be officially  
removed from the teacher’s class for the rema inder of the ter m. The principal shall be 
responsible for determining the appropriate educational placement of the student, which may or 
may not be another section of t he same class, depending on a v ariety of circu mstances.  The 
principal’s decision regarding placement is final. 
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A student removed from class for the remainder of the term shall be provided a re asonable 
opportunity to complete all class work and receive full credit for that class.  However, oOnce a 
student is officially removed from class, a loss of credit or p artial credit could may occur if the 
principal determines that it would be too disruptive to enroll the student in another class after 
the start of the term . , that such placem ent would not be practical due to other sched uling 
factors, or there is no practical means by which the student is able to make up the work.   
 
Review of Data and Removal Procedures by Principal 
The principal is required to coll ect data pertaining to the n umber of students who are r emoved 
from class during the year.  This information will be reported to the public on the safety section 
of the school report card.  While there are a variety of factors to consider wh en analyzing this 
data, an unusually high number of formal documented student removals from any one teacher 
may be cause for concern.  The principal shall review this data and removal procedures with that 
school’s teachers at least annually. 
 
A student may be formally removed from a class room by a teach er only in accordance with the 
requirements of this re gulation and accompanying policy and the applicable provisions of st ate 
and federal law, specifically including the individuals with disabilities education act.  All teacher 
actions under this poli cy  r egulation shall be subject to evaluation and supervision by the 
teacher’s supervisor as provided in CBOCES  Board policies and procedures. 
 
Due Process 
The principal, or d esignee, shall take such reasonable actions as deemed necessary under the 
circumstances to be satisfied that there is a r easonable probability that the student engaged in 
the behavior or conduct which lead to the second formal removal from class.  In the event that 
the student denies the behavior or conduct forming the basis for the removal, the principal or 
designee shall afford an opportunity for the stud ent to explain his or her behavior or conduct, 
and may c onduct such other investigation as de emed appropriate, including, if ne cessary, 
interviewing other students who observed the behavior or conduc t.  This due process hearin g 
may be held in conjunction with the parent/guardian conference. 
 
Revised: 
Reviewed: CASB 2005 
Centennial BOCES 
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SUSPENSION/EXPULSION OF STUDENTS 
(and Other Disciplinary Interventions) 

 
The Centennial B OCES Board of Directors shall provide due process of law to students, 
parents/guardians and school personnel through written procedures consistent with law for the 
suspension or expulsion of students  and the de nial of admission. In matters involv ing student 
misconduct that may or will res ult in the studen t’s suspension and/or expulsion, the stud ent’s 
parent/guardian shall be notified and involved to the greatest possible extent in the disciplinary 
procedures. 
 
Proportionate disciplinary interventions and consequences shall be imposed to address the 
student’s misconduct and maintain a safe and supportive learning environment for students and 
staff. 
 
The Board and its d esignee(s) shall consid er the following factors in determining whether to  
suspend or expel a student: 

1. the student’s age; 
2. the student’s disciplinary history; 
3. the student’s eligibility as a student with a disability; 
4. the seriousness of the violation committed by the student; 
5. the threat posed to any student or staff; and 
6. the likelihood that a lesser intervention would properly address the violation. 

 
Other Disciplinary Interventions 
In lieu of a n out-of-school suspension or expulsion and in accordanc e with applicable law, the 
principal or designee may consider the use of available interventions to address the student’s 
misconduct. The use of such interventions will var y, depending upon the facts a nd 
circumstances of an indi vidual case. Such interventions shall be at th e principal’s or designee’s 
sole discretion and include but are not limited to: detention, in-school suspension, counseling, 
or other approaches to address the student’s mi sconduct that do not involve an o ut-of-school 
suspension or expulsion and minimize the student’s exp osure to the criminal and juvenile 
justice system.  
 
As another intervention and a lternative to suspension, the principal or designee at perso nal 
discretion may permit the student to remain in school with the consent of the student’s teachers 
if the paren t/guardian attends class with the student for a period of time sp ecified by the 
principal or design ee.  If  the parent/guardian does not ag ree or f ails to atte nd class with the 
student, the student shall be suspended in accordance with the accompanying regulations. 
 
This alternative to suspension shall not be used if expulsion proceedings have been or are about 
to be initiated or if the principal or designee determines that the student’s presence in school, 
even if accompanied by a parent/guardian, would be disruptive to the operations of the school 
or be detrimental to the learning environment. 
 
Nothing is this policy shall limit the Board’s and its designees’ authority to suspend and/or expel 
a student as deemed appropriate by the Board and its designees. The decision to suspend and/or 
expel a student instead of providing an alternative to suspension or expulsion or the failure of an 
intervention to remediate the student’s behavior shall not be grounds to prevent the Board and 
its designees from proceeding with appropriate disciplinary measures, including but not limited 
to suspension and/or expulsion. 
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Delegation of Authority 
1. The Centennial BOCES Board delegates to th e principals of any Centennial BOCES school, 

or to a person designated in writing by the pr incipal, the power to suspend a student in that 
school for not more than five schoo l days on the grounds stated in C.R.S. 22-33-106 (1) (a), 
(1) (b), (1) (c) or (1) (e) or not more than 10 school days on the grounds stated in C.R.S. 22-
33-106 (1) (d) unless expulsion is mandatory under law, but the total period of suspension 
shall not exceed 25 school days. 

 
2. The Board delegates to the Executive Director of Centennial BOCES the authority to suspend 

a student, in accordance with C.R.S. 22-33-105, for an additional 10 school days, plus up to 
and including, an additional 10 days necessary in order to present the matter to the Board. 

 
3. Unless otherwise determined by the Centennial BOCES Board, the Centennial BOCES Board 

delegates to the executive direc tor, or to a desi gnee who shall ser ve as a hearing officer, the 
authority to deny admission to or expel for any period not  extending beyond one year any 
student whom the superintendent executive director, in accordan ce with the limitations 
imposed by Title 22, Article 33, of the Colorado Revised Statutes, shall determine does not 
qualify for admission to or contin ued attendance at the public schools of the Cent ennial 
BOCESdistrict.  If the h earing is co nducted by a designee serving as a hearing officer, the 
hearing officer shall prepare findings of fact and recommendations for the executive director 
at the conclusion of the hearing.  The executive director shall render a written opinion in the 
expulsion matter within five days after the hearing, whether the hearing is conducted by the 
hearing officer or the executive director. 

 
The executive director shall report on each  case acted upon at th e next meeting of the Board, 
briefly describing the circumstances and the reasons for action taken.  Such denial of admission 
or expulsion by the executive director shall be subject to appeal to the Board.  The appeal shall 
consist of a review of  the facts that were presented, arguments relating to th e decision and 
questions of clarification from the Board. 
 
EXPULSION FOR UNLAWFUL SEXUAL BEHAVIOR OR CRIME OF VIOLENCE 
When a petition is filed in juvenile court or district court that alleges a student between the ages 
of 12 to 18 y ears has committed an offense that would constitute unlawful sexual behavior or a 
crime of violence if committed by an adult, basic identification information, as defined in state 
law, along with the details of the alleged delinquent act or offense, is required by law to be 
provided immediately to the school district/Centennial BOCES school in which the juvenile is 
enrolled. 
 
The information shall be used by the Board to determine whether the student has exhibited 
behavior that is d etrimental to t he safety, welfare, and morals of the other students or 
Centennial BOCES school personnel and whether educating the student in th e school may 
disrupt the learning environment in the s chool, provide a negative example for another 
students, or create a dangerous and unsafe environment for students, teachers, and other school 
Centennial BOCES personnel.  The Board shall take appropriate disciplinary action, which may 
include suspension or expulsion, in accordance with this policy.the student code of conduct and 
related policies. 
 
The Board may deter mine to wa it until the co nclusion of court proc eedings to consider 
expulsion, in which case it sh all be the responsibility of the Centennial BOCES to provide an 
alternative educational program for the student as specified in state law. 
 



File: JKD/JKE* 

Page 3 of 3 
 

Annual Reports 
The Board annually shall report to the State Board of Education the number of students expelled 
from district schools  for disciplinary r easons or for failure to submit certificates of 
immunization.  Expelled students shall not be included in calculating the dropout rate for the 
school or the district. 
 
Information to Parents 
Upon expelling a student, CBOCES personnel shall provide information to the student’s parent 
or guardian concerning the educational alternatives available to the student during the period of 
expulsion, including the right of the parent/guardian to request that the district provide services 
during the expulsion.  If  the parent/guardian chooses to provide a home-based education 
program for the st udent, CBOCES personn el shall assist the parent/guardi an in obtaining 
appropriate curricula for the student if requested by the parent/guardian. 
 
If a stude nt is expell ed for the remainder of  the school year and is not receiving educational  
services through the CBOCES pursuan t to policy, CBOCES shall contact the expelled student’s 
parent or guardian at least once every 60 d ays until the beginning of the n ext school year to 
determine whether the child is receiving educational services from some other source. 
 
LEGAL REFS.: C.R.S. 16-11-309 (crime of violence) 
    C.R.S. 16-22-102 (9) unlawful sexual behavior 
    C.R.S. 18-1.3-406 crime of violence 

C.R.S. 22-32-109.1 (2) (a) (adoption and enforcement of discipline code) 
C.R.S. 22-32-109.1 (2) (a) (IV) (E)(policy required as part of safe schools 
plan)conduct and discipline code) 

 C.R.S. 22-32-109.1 (3) (agreements with state agencies) 
 C.R.S. 22-32-144 restorative justice practices 
 C.R.S. 22-33-105 (suspension, expulsion and denial of admission) 

C.R.S. 22-33-106 (grounds for suspension, expulsion and denial of 
admission)  
C.R.S. 22-33-106.3 use of student’s written statements in expulsion 
hearings 
C.R.S. 22-33-106.5 (information concerning offenses committed by 
students) 

 C.R.S. 22-33-107 (compulsory attendance law) 
 C.R.S. 22-33-107.5 (notice of failure to attend) 
 C.R.S. 22-33-108 (juvenile judicial proceedings) 
 C.R.S. 25-4-093 (1) (immunization) 

 
CROSS REFS.: GBGB, Staff Personal Security and Safety 
    JF, Admission and Denial of Admission 
    JIC, Student Conduct, and Subcodes 
    JK-2, Discipline of Students with Disabilities 

 
Revised: 
Reviewed: CASB 2005 
Adopted:  December 14, 2000 
Centennial BOCES 
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SUSPENSION/EXPULSION OF STUDENTS 
(HEARING PROCEDURES) 

 
A. Procedure for Suspension of 10 Days or Less 
Through written policy the Board has deleg ated to any school principal the power to suspend a 
student for not more than five or 10 days, depending upon the type of infraction. Pursuant to the 
accompanying policy, the executive director has been delegated the power to suspend a student 
for additional periods of time. However, the total period of suspension will not exceed 25 school 
days. As a general rule, a suspension will be 10 days or less. 
 
The following procedures shall be followed in a ny suspension, unless the student is suspended 
pending an expulsion proceeding, in which case the expulsion procedures shall apply. 
 

1. Notice. The principal, designee or the executive director at the time of contemplated 
action will give the student and the parent/guardian notice of the contemplated action. 
Such notice may be oral or in writing. If oral, such notice will be given in person. If 
written, delivery may be by United States mail addressed to the last known address of the 
student or student’s parent/guardian.  
 

2. Contents of notice. The notice will contain the following basic information: 
a. A statement of the charges against the student.  
b. A statement of what the student is accused of doing. 
c. A statement of the basis of  the allegation. Specific names may be withheld if 

necessary. 
 

This information need not be set out formally but should sufficiently inform the student 
and parent/guardian of the basis for the contemplated action. 

 
3. Informal hearing. In an informal settin g, the student will be given an opportunity to  

admit or d eny the ac cusation and to giv e his or her version of the events. The 
administrator may allow the student to call witnesses or may personally call the accuser 
or other wit nesses. The administr ator may hold a mor e extensive h earing in ord er to 
gather relevant information prior to making a decision on the contemplated action. 
 

4. Timing. The notice and informal hearing should precede removal of the student from 
school. There need be no delay between the time notice is given an d the time of the 
informal hearing. 

 
5. If the student's presence in school presents a danger. Notice and an infor mal 

hearing need not be given prior to removal from school where a student's presence poses 
a continuing danger to  persons or property  or an ongoing threat of disrupting the 
academic process. In this case, an informal hearing will follow as soon after the student’s 
removal as practicable. 

 
6. Notification following suspension. If a student is suspend ed the administrator 

delegated the authority to suspen d will immediately notify the parent/guardian that the 
student has been susp ended, the grounds for such suspension and the period of such 
suspension. The notification will include the time and place for the parent/guardian to 
meet with the administrator to review the suspension. 
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7. Removal from school grounds. A suspended student must leave the school building 
and the school grounds immediately after the parent/guardian and administrator have 
determined the best way to transfer custody of the student to the parent/guardian. 

 
8. Readmittance. No student will be readmitted to  school until the meeting with the 

parent/guardian has taken p lace or until, in the opinion of th e administrator, the 
parent/guardian has substantially agreed to review the suspension with the 
administrator. However, if the ad ministrator cannot contact the par ent/guardian or if 
the parent/guardian repeatedly fails to appear for scheduled meetings, the administrator 
may readmit the student. The meeting will address whether there is a n eed to develop a 
remedial discipline plan for the student in an effort to p revent further disciplinary 
action. 

 
9. Make-up work. Suspended students will be provided an opportunity to make up 

school work during the period of suspension, so the student is able to reintegrate into the 
educational program of Centennial BOCES following the period of suspension. S tudents 
will receive full or parti al academic credit to the extent possible for makeup work which 
is completed satisfactorily. 
 

B. Procedure for Expulsion or Denial of Admission 
In the event the Board contemplates action d enying admission to any student or prospective 
student or expelling any student, the following procedures shall be followed: 
 

1. Notice. Not less than five days prior to the date of the contemplated action, the Board or 
an appropriate Centen nial BOCES administ rator will cause written notice of such 
proposed action to be delive red to the student and the student’s parent/guardian. Such 
delivery may be by United States mail addressed to the last known address of the student 
or the student’s parent/guardian. 
 

2. Emergency notice. In the event it is dete rmined that an emergency exists 
necessitating a shorter period of notice, th e period of notice may be shortened provided 
that the student or the student’s parent/guardian have actual notice of the hearing prior 
to the time it is held. 

 
3. Contents of notice. The notice will contain the following basic information: 

a. A statement of the basic reasons alleged for the contemplated denial of admission 
or expulsion. 

b. A statement that a h earing on the question of expulsion or denial of admission 
will be held if requested by the student or parent/guardian within five days after  
the date of the notice. 

c. A statement of the date, tim e and place of  the hearing in th e event one is 
requested. 

d. A statement that the student may be pr esent at th e hearing and hear al l 
information against him or her, t hat the stu dent will have an opportunity t o 
present such information as is relevant and that the student may be accompanied 
and represented by a parent/guardian and an attorney.  

e. A statement that failure to participate in  such hearing constitutes a waiver of 
further rights in the matter. 
 

4. Conduct of hearing. A hearing may be r equested by the parent/guardi an. Such 
hearing will be conducted by the executive director. The hearing may be conducted in 
open session or may be closed except to those individuals deem ed advisable by the 
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executive director but including in all e vents the student, the parent/guardian and, if 
requested, the student’s attorney. Such indi viduals as may have pertinent information 
will be admitted to a closed hearing to the extent necessary to provide such information.  
 
Testimony and information may be presented under oath. However, technical rules of 
evidence will not be applicable, and th e executive director may co nsider and give 
appropriate weight to such information or evidence deemed appropriate. The student’s 
written statement, if any, ma y be pres ented as evidence in accordance with applicabl e 
law. The student or representative may question individuals presenting information. 
 
A sufficient record of the proceedings shall be kept so as to enable a transcript to be 
prepared in the event either party so requests. Preparation of the transcript will be at the 
expense of the party requesting the same.  
 
The executive director will prepare specific factual findings and issue a  written decision 
within five days after the hearing.  

 
5. Appeal. Within 10 d ays after the decision of the executive director, the student may 

appeal the decision to the Board. Failure to request an appeal within 10 days will result 
in a waiver of the right to appeal and the executive director’s decision will become final. 
 
If an appea l is properl y requested, the Board will revi ew the record concerning the 
expulsion or denial of admission. The record includes notices and other documents 
concerning the challenged action, the transcript of the testimony, if any, th e hearing 
exhibits, the findings and recommendation of the executive director, the executive 
director’s written decision, and other documents concerning the challenged action. The 
student may be r epresented by counsel at the appeal. Representa tives of Centen nial 
BOCES and the parents  may make brief statements to the Board, but no new evidence 
may be presented unless such evidence was not reasonably discoverable at the time of 
the hearing. Members of the Board may ask questions for purposes of clarification of the 
record.  
 
The Board will make final determination regarding the expulsion or denial of admi ssion 
of the student and will inform the student and the student’s parent/guardian of the right 
to judicial review.  
 

6. Readmittance. A student who has been expelled shall be prohibited from enrolling or 
re-enrolling in th e same sch ool in wh ich the victim of  the offense or member of the 
victim’s immediate family is enrolled or employed when:  

a. the expelled student was convicted of a crime, adjudicated a juvenile d elinquent, 
received a deferred judgment or was placed in a diversion program as a result of 
committing the offense for which the student was expelled;  

b. there is an identifiable victim of the expelled student’s offense; and  
c. the offense for which the student was expelled does not constitute a crime against 

property.  
 

If Centennial BOCES has no actu al knowledge of the name of the victim, th e expelled 
student shall be prohibited from enrolling or re-enrolling only upon request of the victim 
or a member of the victim’s immediate family. 
 
No student will be read mitted to sc hool until after a m eeting between the principal or  
designee and the parent/guardian has taken place except that if the administrator cannot 
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contact the parent/g uardian or if the parent/guardian repeatedly fails to appe ar for 
scheduled meetings, the administrator may readmit the student. 

 
C. Procedure for Crimes of Violence or Unlawful Sexual Behavior 
The following procedures will apply when Centennial BOCES receives notification that a student 
has been charged in juvenile or district court with a crime of violence or unlawful sexual 
behavior, as those terms are defined by state law. 
 

1. The Board or its designee will make a preliminary determination whether it will proceed 
with an expulsion hearing, based on the following factors:  

a. Whether the student h as exhibited behavior t hat is detri mental to t he safety, 
welfare and morals of other students or school personnel.  

b. Whether educating the student in school may disrupt the learning environment, 
provide a negative example for other students or create a dangerous and unsafe 
environment for students, teachers and other school personnel.  
 

2. If it is determined th at the student should not be educated in the schools of Centennial 
BOCES, Centennial BOCES may suspend or ex pel the student, in acco rdance with the 
procedures set forth above.  
 

3. Alternatively, suspension or expulsion pr oceedings may be post poned, pending th e 
outcome of the court proceedings. If the suspension or expu lsion proceedings are 
postponed, the student will not be permitted to  return to school during that peri od. An 
appropriate alternative education program, including but not limit ed to, a n online 
program authorized by state law or a home-b ased education program will be established 
for the student during the period pending the resolution of the juvenile proceedings. The 
time that a student spends in an alternative education program will not be considered a 
period of suspension or expulsion.  

 
4. If the student pleads g uilty to the c harge, is found guilty or is adjudicated a delinquent 

juvenile, the Board or d esignee may proceed to suspend or expel the student following 
the procedures set forth in these regulations.  

 
5. Information regarding the details o f the alle ged crime of violence or unlawful sexua l 

behavior will be used by the Board or its de signee for th e purposes set forth in this  
policy, but shall remain confidential unless the information is otherwise available to  the 
public by law. 

 
Adopted: 
Centennial BOCES 
 



File: JKD/JKE – E 

Page 1 of 2 
 

GROUNDS FOR SUSPENSION/EXPULSION OF STUDENTS 
 
Accounting to Colora do Revised Statutes 22-33-106 (1) (a-ge) and 22-12-105(3) (e), th e 
following shall  may be grounds for suspension or expulsion from a CBOCES  public school: 
 
1. Continued willful disobedience or open and persistent defiance of proper authority. 
2. Willful destruction or defacing of school property. 
3. Behavior on or o ff school property which is  detrimental to the welfare or safety of other 

pupils or of school perso nnel including behavior which creates a threat of physical harm 
to the child or other children. 

4. Declaration as ana h abitually disruptive student. for which expulsion sha ll be 
mandatory: 
a. For purposes of this paragraph, “habitually disruptive student” means a child  

who has been suspended pursuant to paragraph (1), (2), (3 ), or (5) of this exhibi t 
three times during the course of the sch ool year for caus ed ing a material and 
substantial disruption three times or more during the co urse of the sc hool year 
on in the classroom, on school grounds, in school vehicles or at school activities 
or sanctioned events. because of behavior that was init iated, willful and overt on 
the part of the child.  Any student who is enrolled in a p ublic school may be 
subject to being declared ana habitually disruptive student. 

b. The student and the pa rent, legal guardian, or leg al custodian shall ha ve been 
notified in writing of each susp ension  disruption counted toward declaring the 
student as habitually disruptive and the stud ent and par ent, legal guardian, or 
legal custodian shall have been notified in writing and by telephone or other 
means at the home or the place of employment of the parent or legal guardian of  
the definition of “habitually disrupti ve student”. and the mandatory expulsion of 
such students. 

 
5. Serious violations in a school buildi ng or in or on school property for which suspension 

or expulsion shall be mandatory: 
 a. the use, possession or sale of a drug or controlled substance. as defined in C.R.S. 

12-22-303 
6. b. the commission of an ac t which if committ ed by an adult would be robbery pursuant to 
Part 3, Article 4, Title 18, C.R.S. or assault pursuant to Part 2, Article 3 , Title 18, C.R.S. oth er 
than the commission of an ac t that would be third degree as sault under C.R.S. 18-3 -204 if 
committed by an adult. 
7. c. Possessing the carrying, bringing, using or possessing a dangerous weapon without the 
authorization of the school or Ce ntennial BOCES., except that if a student discovers that he o r 
she has carried, brought, or is in posses sion of a dangerous weapon and the student notifies a 
teacher, administrator or other authorized person in the CBOCES, and as soon as possi ble 
delivers the dangerous weapon to that person, expulsion shall not be mandatory. 

 
 As used inFor purposes of this paragraph, “dangerous weapon” means: 

1. A firearm., whether loaded or unloaded, or a fire arm facsimile that could 
reasonably be mistaken for an actual firearm. 

2. Any pellet gun, or BB gun or othe r device, whether oper ational or not, 
designed to propel projectiles by spring action or compressed air. 

3. A fixed blade knife with a blade that measures longer than exceeds three 
inches in length or a spring loaded knife or a pocket knife with a blade 
longer tha exceeding n three and one-half inches in length. 
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4. Any object, device, instrument, material, or su bstance, whether animate 
or inanimate, used or intended to be used to inflict death or serious bodily 
injury. 

 
8.6. Repeated interference with a sch ool’s ability to provide educational opportunities to 

other students. 
7. Failure to comply with the provisions of Part 9, Article 4, Title 25, C.R.S. (immunization 

requirements).  Any suspension, expulsion or denial of admission for such failure to 
comply shall not be recorded as a disciplinary action but may be recorded with the 
student’s immunization record with an appropriate explanation. 

 
9. Carrying, using, actively displaying, or th reatening with the use of a fire arm facsimile 

that could reasonable be mistaken for an actual firearm in a school building or in o r on 
school property without the authorization of the school or Centennial BOCES. 

10. Making a false accusation of criminal ac tivity against a Centennial BO CES employee to 
law enforcement or to Centennial BOCES. 

 
According to C.R.S. 22-33-106 (2 ), subject to the Centennial BOCES’ responsibilities under the 
Exceptional Children’s Education Act and applicable federal law (see policy JK-2 Discipline of 
Students with Disabilities), the following sha ll be grounds for expulsion from or denial of  
admission to a public school or diversion to an appropriate alternate program: 
 
1. Physical or men tal disability s uch that the child cannot reasonably benefit from the 

programs available. 
2. Physical or mental disability or dis ease causing the attendance of the child suffering 

therefrom to be detrimental  inimical to the welfare of other students. 
 
Revised: 
Revised: CASB 2005 
Centennial BOCES 
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This policy is recommended for deletion as it is included in other policies. 
EDUCATIONAL ALTERNATIVES FOR EXPELLED STUDENTS 

 
Upon request of a s tudent or the student’s parent/guardian, CBOCES shall provide educational 
services deemed appropriate by CBOCES for any student expelled from CBOCES’ schools.  The 
educational services will be designed to enable the student to return to the school in which the 
student was enrolled prior to expulsion, to successfully complete the GED, or to enroll in a non-
public, non-parochial school. 
 
Educational services i nclude tutoring, alternative educational programs, including on-line 
programs authorized by state law, or vocational  education programs that provide instruction in 
the academic areas of reading, writing mathematics, science, and social studies.  In addition to 
educational services, the student or parent/guardian may request any of the services provided 
by the district through agreements with state agencies and community organizations for at-risk 
students. 
 
CBOCES shall determine the amount of credit the student shall receive toward graduation for 
the educational services provided. 
 
Educational services provided by CBOCES shall be designed to provide a second chance for the 
student to s ucceed in a chieving an education.  While receiving educati onal services, a student 
may be suspended or expelled pursuant to the discipline code of CBOCES.  Except as required 
by federal law for spe cial education students, any student who is suspended or expelled while  
receiving educational services pursuant to this p olicy shall not receiv e further services unti l the 
period of suspension or expulsion is completed. 
 
The educational services may be provided directly by CBOCES or through agreements with state 
agencies and community organizations entered into pursuant to state law.  The service s need 
not be provided on CBOCES or member school district property. 
 
Serving students who are expelled for conduct or behavior involving a threat of harm to  
CBOCES students or personnel shall be served through a home-study course or in an alternative 
school setting designed to address such conduct or behavior, at the discretion of CBOCES. 
 
The executive director is directe d to apply f or moneys through the expelled student services 
grant program established by Colorado law to assist in providing such services. 
 
All expelled students receiving services will be included in C BOCES/district’s pupil enrollment, 
including those expelled prior to the October count date. 
 
LEGAL REFS.: C.R.S. 22-33-201.5 (definition of educational services) 
   C.R.S. 22-33-203 (educational alternatives for expelled students) 
   C.R.S. 22-33-204 (services for at-risk students) 
   C.R.S. 22-33-205 (expelled students grant programs) 
 
Reviewed: CASB 2005 
Adopted:  December 14, 2000 
Centennial BOCES 
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This policy is recommended for deletion as it is not needed, EXPULSION 
PREVENTION 

 
Centennial BOCES personnel shall enforce pro visions of t he student code of conduct so that  
students demonstrating unacceptable behavior and their parents, guardians, or legal custodians 
understand that such behavior shall not be tole rated and shall be dealt with acco rding to the 
code. 
 
However, it is the belief of the Board that all available alternatives should be explored to help 
students who are at risk of expulsion before expulsion becomes a n ecessary step.  E xpulsion 
shall be regarded as a punishment  of last resort unless a student’s behavior would cause 
imminent harm to others in the sch ool, or when state law or the school’s conduct and discipline 
codes require automatic expulsion.  The principal of each school shall work with the professional 
staff to identify students who are at risk of suspension or expulsion.  Among those students who 
may be at risk are those who have been or are like ly to be declared habitually truant or 
habitually disruptive. 
 
CBOCES, working with the student’s parent/guardian, shall provide students who are identified 
as at risk of suspension or expulsion with a plan to provid e necessary support services to help  
them avoid expulsion.  Services may include: 
 
1. educational services (tutoring, alternative educational programs or vocational programs that 

provide instruction in the academic areas of reading, writing, math ematics, science, and  
social studies), 

2. counseling services, 
3. drug or alcohol addiction treatment programs, 
4. family prevention services. 
 
In some cases, a remedial discipline plan may be the means by which v arious intervention and 
prevention services are identified and made available to a student.  S upport services may be 
provided through agreements with appropriate local governmental agencies, community-based 
organizations and institutions of higher education. 
 
The failure of CBOCES to identify a student for participation in an expulsion prevention  
program or the failure of such a program to remediate a student’s behavior shall not be grounds 
to prevent school personnel from proceeding with appropriate disciplinary measures. 
 
LEGAL REF.:  C.R.S. 22-33-202 
 
Revised: CASB 2005 
Adopted:  December 14, 2000 
Centennial BOCES 
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This policy is recommended for deletion as it is included in other policies. STUDENT 
HEALTH SERVICES AND RECORDS 

 
The purpose of the school health  program shall be to supplement the efforts and guid ance of 
parents/guardians to raise student awareness of the benefits of regular health care. 
 
The objectives of the school health program are: 
1. To promote good health habits among students. 
2. To stimulate a sanitary, safe, and healthful environment in school. 
3. To assist in  the identification and  referral to appropriate health care provider s for medical, 

psychological and physical needs. 
 
Health Records 
Health records shall be maintained by the nursing staff and kept in a separate and secure health file in 
the school health office. 
 
Access to t he health files shall be limited to only those school personnel who h ave a specific and 
legitimate educational interest in the information for use in furth ering a student’s academi c 
achievement or maintaining a safe and orderly teaching environment. 
 
The nursing staff shall maintain a log showing who has been given access, wh en access occurred and 
to which specific records. 
 
Annual Screening Programs 
The sight and hearing of all students in ninth grade, or students in comparable age groups, referred 
for testing shall be tested during the school year by the school nurse, teacher, principal, or other 
qualified person authorized by the CBOCES, as required by law. The parent/guardian shall be 
informed when a deficiency is found. 
 
This provision shall not apply to an y student whose parent/guardian objects on religious or personal  
grounds. 
 
Dental Health 
CBOCES shall participate in programs to encourage good dental health including instruction, dental 
examination clinics, when available, and referral to agencies which can provide aid for those in need. 
 
Communicable Diseases 
Students showing symptoms of a communic able disease, an infectious condition, or illness or 
disability of a serious nature shall be referred to the school nurse.  The school nurse shall report to the 
principal for appropriate action the names of students with communicable diseases. 
 
LEGAL REFS.: C.R.S. 22-1-116 (vision and hearing tests) 
  C.R.S. 22-32-109 (i) (ee) ( duty to adopt a policy prohibiting personnel from 

recommending or requiring certain drugs for students or ordering behavior 
tests without parent permission) 
C.R.S. 22-32-110 (1) (bb) (power to recommend examinations of students) 
C.R.S. 22-33-106 (2) (grounds for suspension, expulsion, denial of admission) 

 C.R.S. 25-4-901 et seq. (school entry immunization) 
 C.R.S. 25-6-102 (dissemination of contraceptive information) 

 
Reviewed: CASB 2005 
Revised:  February 12, 2004 
Centennial BOCES 
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IMMUNIZATION OF STUDENTS 
 
No student is permitted to atte nd or continue to attend any Centennial BOCES school without 
meeting the legal requirements of immunization against disease unless the student has a valid  
exemption for health, religious, personal or other reasons as provided by law. 
 
Students who do not submit an up-to-date certificate of immunization or a written authorization 
signed by one parent/guardian requesting local health officials to administer the immunizations 
or a valid exemption will be suspended and/or expelled from school according to the regulatio n 
accompanying this policy. 
 
All information distributed to parents/guardians by Centennial BOCES will inform them of their 
rights to seek an exemption from immunization requirements. 
 
LEGAL REFS.: C.R.S. 22-33-106 grounds for suspension, expulsion and denial of admission 
 C.R.S. 25-4-901 et seq. school entry immunizations 
 6 CCR 1009-2 school immunization requirements 
 
CROSS REFS.: JF, Admission and Denial of Admission 
 JKD/JKE, Suspension/Expulsion of Students 
 JRA/JRC, Student Records/Release of Information on Students 
 
Adopted: 
Centennial BOCES 
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IMMUNIZATION OF STUDENTS 
 
1. No student may attend Centennial BOCES schools unless the student has presented to the 

school an up to date certificate of immunization or a com pleted exemption form.  [ Note: 
please refer to current Health Department schedules for immunization requirements.]   
 

1.2. A student shall be exempted from required immunizations only upon submission of: 
 

a. certification from a licensed physician that the student’s physical condition of the 
child is such that immunization would endanger the child’s  student’s life or  
health or is otherwise medically contraindicated due to other medical conditions. 

b. a statement signed by one  the parent/guardian or the emancipated child  student 
that the student  or she adheres to a religious belief whose teachings are opposed 
to immunizations. 

c. a statement signed by one  the parent/guardian, or the emancipated student child 
that the student or she holds a personal belief that is opposed to immunizations. 

 
In the event of an outbr eak of disease against which immunization is required, no exemption 
will be recognized and those students will be excluded from school. 
 
3. Parents/guardians or emancipated stud ents who assert an exemption from immunizations 

based on a religious or personal belief (“non-medical exemption”) shall submit the required 
exemption form to the school on an annual basis. Such submission shall oc cur at the  
beginning of each school year that the non-medical exemption is asserted. 
 

4. Parents/guardians or emancipated  students who assert a n exemption from immunization 
based on a medical reason shall submit the required medical exemption form to the school 
one time. The medical exemption form shall be maintained on f ile at each  new school the 
student attends. 

  
5. Centennial BOCES will provide, upon request, an im munization form. as required by th e 

Health Department.  The principal is responsi ble for seeing that required information is 
included on the form and transferred to an official certificate of immunization as required. 

 
6. If there is a failure to comply wi th the im munization requirements, the princi pal will 

personally notify the p arent/guardian or eman cipated student.  Such notification will be 
accomplished either by telephone or in person.  If this is not possible, contact will be by mail.  
Emancipated students must be contacted directly, rather than through their  
parents/guardians.  

  
The parent/guardian or emancipated student will be notified of the following: 

d.a. that up to date immunizations are required under Colorado law, 
e.b. that within 14 days of notification, th e parent/guardian must submit either an 

authorization for ad ministration of the immunization by health officials, or a 
valid exemption or documentation to the school showing that the next required 
immunization has been  given and a written plan for completion of all required 
immunizations., 

f.c. that if the required documentation is not submitted within 14 days of notification, 
or if the student begins but does not continue or complete the written plan, the 
student will be suspended or expelled. 
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7. A student who fails to c omply will be suspended by the principal or designee for up to five 
days and notice of th e suspension sent to the Health D epartment in accordance with 
applicable law. 
 

8. If no certificate of immunizatio n is received during the period of suspension, the exe cutive 
director will institute proceedings for expulsion. 

 
9. Any suspension or expulsion under this policy will terminate automatically upon 

compliance. 
 
2.10. Record of any such suspension or expulsion will be contained in the student’s health file, 

with an appropriate explanation – not in the student’s disciplinary file. 
 
Any student expelled fo r failure to comply with the immunization requ irements will not be  
included in calculating the dropou t rate, but will be inc luded in the ann ual report to the State 
Board of Education. 
 
Students in out-of-home placements 
The following procedure shall apply to students in out-of-home placements, as that term is 
defined by C.R.S. 22-32-138(1)(e). 
 
Unless Centennial BOCES or the school is otherwis e authorized to deny enrollment to a student 
in out-of-home placement, Centennial BOCES or the school shall enroll the student regardless of 
whether Centennial BOCES or th e school has received the student’s immunization records. 
Upon enrolling the student, the school shall notify the student’s legal guardian that unless th e 
school receives the student’s certificate of immunization or a wri tten authorization for 
administration of immunizations within 14 da ys after the studen t enrolls, the school shall 
suspend the student until such time as  the school receives the certificate of immunization or 
authorization. 
 
Revised:  
Reviewed: CASB 2005 
Centennial BOCES 
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STUDENTS WITH HIV/AIDS COMMUNICABLE/INFECTIOUS DISEASES 
 
Although the human immunodeficiency virus (HIV) infection is a communicable disease, it is not 
transmitted casually. Therefor it is not in itself a reason to remove a student from school 
 
Decision about the proper educational placement of a student with HIV infection shall be based on, 
among other things, th e student’s behavior, neurological development and physical con dition. A 
regular evaluation of the placement decision shall be conducted to assess changes in the student’s 
physical condition. 
 
In the event a st udent with HIV in fection qualifies for services as a child with disabiliti es under 
state and federal law, the procedures for determining the appropriate educational placement in the 
least restrictive environment shall be used in lieu of this policy. Procedures shall be developed to 
ensure confidentiality during the staffing process and in delivery of services to the disabled child. 
 
Centennial BOCES recognizes that  communicable diseases which may afflict students range from 
common childhood diseases, acute and short-term in nature, to chronic, life-threatening diseases 
such as human immunodeficiency virus (HIV) infection. Centennial BOCES shall rely on the advice 
of the medical co mmunity in assessing the risk of transmission of various communicable diseas es 
to determine how best to protect the health of both students and staf f. The risk of transmitting 
HIV/AIDS is extremely low in school settings when current guidelines and preventative measures 
are followed.  
 
Management of common communicable diseases shall be in accordance with Colorado Department 
of Health guidelines. A student who exhibits symptoms of a rea dily-transmissible communicable 
disease may be temporarily excluded from school attendance. 
 
Students who complai n of illness at school may be referred to the school  nurse and may be sent  
home as so on as the parent/guardian or person  designated on the student’s emergen cy medical 
authorization form has been notified. 
 
Neither this policy nor the plac ement of a stud ent in any particular program shall preclude the 
administration from taking any temporary actions including removal of a student from the 
classroom as deemed necessary to protect the health, safety, and welfare of the student and others 
because the student is posing an unacceptable risk of transmission of a disease. 
 
In all proceedings related to this policy, CBOC ES shall respect the student’s right to privacy. The 
executive director shall initiate procedures to ensure that all medical confidentiality shall be subject 
to appropriate disciplinary measures. 
 
Centennial BOCES reserves the right to require a physician's statement authorizing the student's 
return to school. 
 
In all proceedings r elated to this policy, Cen tennial BOCES shall respect th e student's right to 
privacy. 
 
When information is received by a staff member or vo lunteer that a student is afflicted with a 
serious, readily-transmissible disease, the staff member or volunt eer shall promp tly notify t he 
school nurse or principal to de termine appropriate measures to prot ect student and staff health 
and safety. The principal, after consultation with the student and parent/guardian, shall determine 
which additional staff members , if any, have needed to know of the affected student’s condition. 
Only those persons with direct responsibility for the care of the student shall be informed of the 
specific nature of the condition  if it is determined th ere is a need for such individuals to know this 
information. 
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The executive director or designee shall initiate procedures to ensure that all medical information 
will be held in strict confidence. Any Centennial BOCES staff member who violates confidentiality 
shall be subject to appropriate disciplinary measures. 
 
LEGAL REFS.: 20 U.S.C. 1401 et seq. (Individuals with Disabilities Education Improvement 

Act of 2004) 
    29 U.S.C. 794 (1983) (Section 504 of the Rehabilitation Act) 
  C.R.S. 22-20-101 through 22-20-114 (Exceptional Children’s Educational 

Act) 
  C.R.S. 22-33-104 (2)(a) (compulsory attendance law – absence due to 

illness) 
  C.R.S. 22-33-106 (2) (grounds for suspension, expulsion and denial of 

admissions) 
 
CROSS REFS.:  EBBA, Prevention of Disease/Infection Transmission 
  JLCE, First Aid and Emergency Medical Care 
  JRA/JRC, Student Records/Release of Information on Students 
 
Revised:   
Adopted: February 16, 2006 
Centennial BOCES 
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ADMINISTERING MEDICATIONSINES TO STUDENTS 
 
Centennial BOCES personnel shall not administer prescription or nonprescription medications 
to students unless appropriate administration cannot reasonable be accomplished outside of 
school hours and th e student’s par ent/guardian is not available to administer the medication 
during the school day. 
 
Medication may be administered to students given legally only by Centennial BOCES personnel 
whom a register ed nurse has tr ained and delegated the task of ad ministering giving suc h 
medication. For purpos es of this policy, the term “medication” includes both No prescription  
medication and or nonprescription medication, but does not include medical marijuana. shall be 
administered at school by th e school/CBOCES nurse or other school designee without the 
following requirements being met: 
 
The administration of medic al marijuana shall be in acco rdance with state law regarding the 
administration of medical marijuana to qualified students. 
 
The term “nonprescription medication” includ es but is not limited to over -the-counter 
medications, homeopathic and herb al medications, vitamins and nutritional supplements. 
Medication may be administered to students by the school nurse or other designee only when 
the following requirements are met: 
 
1. Medication shall be in the or iginal, properly labeled co ntainer.  If  it is a prescription 

medicine, the student’s name, name of the drug medication, dosage, time for administering 
how often it is to be admini stered, and name of physician and current datethe prescribing  
health care practitioner shall be printed on the container. 

2. The school shall have received written permission from the student’s health care practitioner 
with prescriptive authority under Colorado law doctor or dentist to administer the 
medication. 

3. The school shall have received written permission from the student’s parent/guardian to 
administer the medication to the stud ent.  When such a request is made by a 
parent/guardian, a full release from the responsibilities pertaining to side  effects or othe r 
medical consequences of such medications also must be presented. 

4.  The parent/guardian shall be r esponsible for providing all medication to be administered to 
the student. 

 
All medication shall be safegu arded at school to avoid any risk  that it may be improperly 
administered to anyone.   
 
Self-administration of Medication for Asthma, Allergies or Anaphylaxis 
A student with asthma, a food aller gy, other s evere allergies, or other related, life-threatening 
conditions may possess and self-administer medication to treat the student’s asthma, food or 
other allergy, anaphylaxis or other  related life-threatening condition. Self-administration of 
such medication may occur durin g school hours, at scho ol-sponsored activities, or while i n 
transit to and from school or a school-sponsored activity. Student possession and self-
administration of such medication shall be in accordance with the accompanying regulation. 
 
Authorization for a student to possess and self-administer medication to trea t the student’s 
asthma, food or other allergy, anaphylaxis or othe r related, life-threatening condition may b e 
limited or revoked by the school principal or de signee after consultation with the school nurse 
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and the student’s par ents/guardians if the stud ent demonstrates an inability to responsibly 
possess and self-administer such medication. 
 
Sharing, borrowing or distribution of medicati on is prohibited . The st udent’s authorization to 
self-administer medication may be r evoked by the school principal after consultati on with the 
school nurse and the student’s parents/guardians and the student may be subject to disciplinary 
consequences, including suspension and/or expulsion, for violation of this policy. 
 
Student possession, use, dis tribution, sale or being under the influence of medication 
inconsistent with this policy shall be considered a violation of Board policy concerning drug and 
alcohol involvement by students and may subject the student to disciplinary consequences, 
including suspension and/or expulsion, in accordance with applicable Board policy. 
 
LEGAL REFS.: C.R.S. 12-38-132 (delegation of nursing tasks) 
    C.R.S. 22-1-119 (no liability for adverse drug reactions/side effects) 
  C.R.S. 22-1-119.5 (Colorado Schoolchildren’s Asthma, Food Allergy and 

Anaphylaxis Health Management Act) 
 C.R.S. 22-1-119.3 (3)(c), (d) (no stud ent possession or self-administration 

of medical marijuana, but schools must permit the student’s pri mary 
caregiver to administer medical m arijuana to the s tudent on s chool 
grounds, on a school bus or at a school-sponsored event) 
C.R.S. 22-2-135 (Colorado Sch ool Children’s Food Allergy and 
Anaphylaxis Management Act) 

    C.R.S. 24-10-101 et seq. (Colorado Governmental Immunity Act) 
 1 CCR 301-68 (State Board of Education rules r egarding student 

possession and administration of asthma, allergy and anaphylaxis 
management medications or other prescription medications) 

    6 CCR 1010-6, Rule 6.13 (requirements for health services in schools) 
    6 CCR 1010-6, Rule 9-105 (regulations) 
    6 CCR 1010-6, Rule 9-106 (regulations) 
 
CROSS REFS.: JICH, Drug and Alcohol Involvement by Students 

JKD/JKE, Suspension/Expulsion of Students 
    JLCE, First Aid and Emergency Medical Care 
 
Revised: 
Revised: January 16, 2006 
Adopted: October 25, 2001 
Centennial BOCES 
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ADMINISTERING MEDICINES MEDICATIONS TO STUDENTS 
 
If under exceptional circumstances, a student is required to take oral medication during school 
hours, only the school nurse, or the nurse’s designee will  may administer the medication  to the 
student in c ompliance with the following regulations.  In the alternative, the parent/guardian 
may come to school to administer the medication. 
 
1. All directives of the accompanying policy will  shall be followed. 
2. Written orders from th e student’s physician  health c are practitioner with pres criptive 
authority under Colorado law shallmust be on file in the school stating: 
 a. Student’s name 
 b. Name of drug medication 
 c. Dosage 
 d. Purpose of the medication 
 e. Time of day medication is to be given 
 f. Anticipated number of days it needs to be given in school 
 g. Possible side effects 
 
3. The medication must  shall be brought to school in a container appropriately labeled by the 

pharmacy or health care practitionerphysician. 
4. An individual record will  sh all be kept of such prescripti on medications administered by 

school personnel. 
5. Medication will  shall be stor ed in a cl ean, locked cabinet or  container. Emergency 
medications (such as epinephrine) shall be inaccessible to students, but immediately available to 
trained school personnel and not in a locked cabinet. 
 
Unless these requirements can be are met, medication will not be administered to students at 
school. 
 
Procedure 
 
1. Identify the student. 
2. Identify the medication: 
 a. Note student’s name on bottle 
 b. Note date of medication on bottle 
 c. Note name of medication on bottle 
 d. Note dosage of medication on bottle 
 e. Note instructions on bottle for giving the medication 
 
3. Compare information on medication bottle with medication record information 
4. Confirm that the doctor’s order is attached to the medication record or note 
5. Check to see that the medication has not been given already for that day and time by another 

school person. 
6. Administer the medication to the student, as directed. 
7. Record the time the medication was given on student’s medication record. 
8. Return medication to locked medication cupboard. 
 
Self-administration of Medication for Asthma, Allergies or Anaphylaxis 
A school shall permit a s tudent to possess and self-administer medication, such as an inhaler or 
epinephrine, for asthma or anaphylaxis if all of the following conditions are met: 
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1. 1. Written authorization signed by t he student’s health care practitioner must be on file 
with the school which shall include the student’s name; the name, purpose, prescribed 
dosage, frequency, and length of time between dosages of the medication(s) to be self-
administered; and confi rmation that the stud ent has been i nstructed and is capable of 
self-administration of the medication. 

2. 2. The school nurse or school admi nistrator, in consultation with the school nurse, the 
student’s health care practitioner, and the student’s parent/guardian collaborate to make 
an assessment of t he student’s knowledge of his or her condition and ability to self-
administer medication. The student demonstrates to th e school nurse that he or sh e 
possesses the skill level necessary to administer the medication as prescribed. 

3. The school nurse and the student’s health care practitioner collabor ate to d evelop a 
written treatment plan for managing the student’s asthma or anaphylaxis episodes and for 
medication use by the student. 
4.3. A written statement signed by the student’s parent or guardian must be on file  

with the school, which shall include permission for the student to self-administer his/her 
medication and a release from li ability for any injury arising from the stud ent’s self-
administration of such medication. 

5.4. A written contract between the school nurse, school administrator, the student, and the 
student’s parent or guardian must be on file with the school, assigning levels of 
responsibility to the student’s parent/guardian, student, and school employees. 

 
A treatment plan authorizing a student to possess and self-administer medication for asthma o r 
anaphylaxis shall be effective only for the school year in which it is app roved. The school shall 
permit a student to posses s and s elf-carry medication in subsequent school years only if the 
conditions specified above are met. 
 
A student shall report to the school nurse or designee or to some adult at the school immediately 
after the student uses an epinephrine auto-injector during school hours. Upon re ceiving such 
report from a student, the school nurse, designee, or other adult will provide appropriate follow-
up care to the student, which shall include making a 911 emergency call. 
 
Revised: 
Revised: February 16, 2006 
Centennial BOCES 
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PERMISSION FOR MEDICATION 
 

Name of student           _____  
School         _______G rade     
Teacher            _____  
Medication       __Dosage    _____  
Purpose of medication           
            ________ __ 
Time of day medication is to be given        _____ 
Possible side effects            
            ________ __ 
Anticipated number of days it needs to be given at school      _____ 
 
Date             _____  
      Signature of physician 
 
It is understood that the medication is administered solely at the request of and as an 
accommodation to the undersigned parent or guardian.  In consideration of the ac ceptance of 
the request to perf orm this service by th e school nurse or other designee employed by th e 
Centennial BOCES, the und ersigned parent or guardian hereby agrees to release Cent ennial 
BOCES and its personnel from an y legal claim which the y now have  or may he reafter have 
arising out of side effects or other medical consequences of the medication. 
 
I hereby give my permission for       to take the above 
prescription  medication at school as ordered.  I understand that it is my responsibility to 
furnish this medication. 
 
Date             _____  
      Signature of parent or guardian 
 
Revised: 
Reviewed: CASB 2005 
Centennial BOCES 
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FIRST AID AND EMERGENCY MEDICAL CARE 
 
No treatment of inj uries except first aid shall be permitted in the Cent ennial BOCES schools.  
First aid is that immediate help gi ven by the best qualified person at hand in case of accident or 
sudden illness.   
 
During the school day and during school sponsored events, including those off-site, A at least 
one staff person in each building and all staff members who teach or supervise students in 
classes or activities where students are exposed to dangerous equipment or chemicals or other 
increased risks of injur y, as d etermined by the CBOCES, shall be on duty tha t has a curr ent 
certification from a nati onally recognized course in standard first aid and CPR.  shall have had 
special training in first aid.  A master fFirst ai d kit shall be stored kept and properly maintained 
in each school in accordance with applicable state rules. 
 
Any person who in good faith provides emergenc y care or assistance without compensation at 
the place of the emergency or acci dent shall not be liable for any civil damages for acts or 
omissions in good faith. State la w also exempts from civil liability certain health care providers 
who render emergency assistance in good faith and without compensation to persons injured in 
a competitive sport activity. 
 
Treatment of injuries occurring outside school jurisdiction is no t the responsibility of school 
Centennial BOCES employees. 
 
No drugs s hall be given at any ti me except for aromatic spirits of ammonia in the case of  
fainting.  The administering of aspirin or other analgesics for headaches or pain or the giving of 
sodium bicarbonate is forbidden unless a pare nt/guardian and physician have given written  
authorization for their use. 
 
The school’s obligation continues after the injury  until the i njured student has been placed in  
the care of the parent/guardian or em ergency health personnel.  Th erefore, the 
parents/guardians of all stud ents shall be as ked to sign and submit an em ergency medical 
authorization form which shall indicate the procedure they wish the school to follow in event of  
a medical emergency involving their child. 
 
In all cases where the nature of an illness or an injury appears serious, the parent/guardian shall 
be contacted if possible and th e instructions on the stud ent’s emergency c ard followed.  In 
extreme emergencies, where there is potential threat to life, limb or di git, school Centennial 
BOCES personnel shall immediately call emergency health personnel to arrange for transporting 
the student to an emergency facility onf advice of emergency health personnel.   
 
No elementary stude nt who is ill or inj ured shall be sent home alone, nor shal l a secondary 
student be sent home alone unless the illness is minor and the parent/guardian has consented in 
advance. 
 
LEGAL REFS.: C.R.S. 13-21-108 (civil immunity for persons rendering emergency 

assistance) 
 C.R.S. 13-21-108.5 civil immunity for health care providers who assist in 

sports injuries 
  C.R.S. 24-10-106.5 (public entity duty of care) 
  6 CCR 1010-6, Rule 6.13(D) first aid and CPR certification requirement 
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CROSS REFS.: GBGAB, First Aid Training 
  JLCD, Administering Medications to Students 
 
Revised: 
Reviewed: CASB 2005 
Revised:  February 13, 2003 
Centennial BOCES 
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FIRST AID AND EMERGENCY MEDICAL CARE 
 
General Directives for Illness 
 
1. A student who becomes ill while at school will be seen by the school nurse, if possible. 
2. If a student must be sent home because of illness, the parent/guardian will be contacted 

and asked to pick up the child, if possible. 
3. No elementary student who is ill will be sent home alone. 
4. A secondary student who becomes ill will be allowed to leave school unaccompanied by a 

parent/guardian only with the express approval of the parent/guardian. The school staff 
member who speaks with the parent will make written notes indicating the date and time 
of the conversation, the parent/guardian’s name and whether permission was given. 

 
General Directives for Injuries/Severe Illness 
 
Minor injury 
Minor injuries will be given first aid treatment by Centennial BOCES/WOHS personnel. 
 
Serious injury or illness (but not threatening to life, limb or digit) 
If the student is in  pain or r equires medical treatment, the student’s parent/guardian will be 
notified to pick up the student from school. No elementary student who is injured or becomes ill 
will be sent home alone. An injured secondary student will be allowed to leave school 
unaccompanied by a pa rent/guardian only with t he express approval of the parent/guardian .  
The school Centennial BOCES staff member who speaks with the parent will make written 
notes, indicating the date and time of th e conversation, the parent/guardian’s name and 
whether permission was given.  
 
Severe injury or illness threatening to life, limb, or digit 
1. If a stud ent sustains a sever e injury or illness requiring immedi ate medical atten tion, 

Centennial BOCES/WOHS personnel shall immediately call 911 to notif y emergency health 
personnel. 

2. The school principal or design ee shall then immediately attempt to co ntact the 
parent/guardian to inform him or he r of the  status of the stud ent and to request  that the 
parent/guardian proceed to the hospital immediately. 

3. The executive director will be notified of the injury or illness as soon as possible. 
4. The teacher or other st aff member who was responsible for th e student at th e time of the 

accident will make out an accident report using the official school form. 
 

Revised: 
Reviewed: CASB 2005 
Centennial BOCES 
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SCHOOL FIRST AID AND EMERGENCY MEDICAL CARE CARD 
 
Student Information 

Name      ____      Address    _____ 

ID number      _____  Grade      _____ 

Date of birth      ___ __ 

Medical/Physician Information 

Physician’s Name     ___ __  Phone No.     ___ __ 

Hospital Preference           __________ 

Insurance Company           __________ 

Dentist’s Name     _ _____ Phone No.     _ ____ 

Known medical conditions/concerns:        _ ______________ 

Known allergies to medicines/drugs:         __________ 

Minor injury 
I understand that in the case of minor injury* Centennial BOCES/WOHS personnel shall administer first aid 
and send my child back to class. 
 
Serious injury (but not threatening to life, limb or digit) 
In the event my child is in pain or requires medical treatment beyond first aid for a serious, but not li fe/limb 
or digit threatening, injury*, I understand the C Centennial BOCES/WOHS will attempt to contact me (or any 
of the persons I have listed below) so that I can obtain medical treatment for my child. 
 
Severe injury (threatening to life, limb, or digit) 
In the event my child suffers a seve re injury or illness requiring immediate medical attention*, I understand 
that Centennial BOCES/WOHS personnel will call 911 to notify emergency healt h personnel.  Sch ool 
Centennial BOCES personnel will then attempt to contact me (or any of  the persons I have listed b elow) so 
that I may proceed to the hospital. 
 
(*as determined by appropriate Centennial BOCES personnel) 
 
I hereby authorize, consent to, and agree to be responsible for any costs associated with the transportation of 
my child, including ambulance service and any me dical tests, procedures, and/or treatment performed on my 
child as deemed necessary by a medical health professional. 
 
Contact information 

Parent/guardian      _ _____ Phone No.   _ ____ 

Parent/guardian      _ _____ Phone No.   _ ____ 

Other contact       ______ Phone No.    _____ 

Relation to student      ___ ________________________________ 

I understand that Centennial BOCES personnel cannot be held liable fo r any good f aith effort to provide  
emergency care of assistance to my child. 
 
Parent/guardian signature          __________ 

Date        ___ ________________________________ 

Please keep a copy of this form for your records.  Important:  Please contact your school 
immediately if any information changes. 
 
Revised: 
Centennial BOCES 
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This policy is recommended for deletion as it is no longer needed.  
STUDENTS WITH SPECIAL HEALTH NEEDS 

 
The health and safety of all s tudents is a primary concern of Centennial BOCES.  Except in rare 
circumstances as indic ated below, in emer gency situations involving accident or illness, 
CBOCES employees are expected to render first-aid and life-sustaining care to the extent of their 
knowledge and training, utilize emergency medical resources available in th e community and 
seek assistance of school medical personnel or other staff members. 
 
Individualized Health Plans 
When a s tudent with special health needs is enrolled in a CBOCES school, an Individualized 
Health Plan (“IHP”) shall be prepared and reviewed at least annually (and whenever there is a 
change in personn el or a change in the stud ent’s medical status) by the school nurs e, the 
parent/guardian and the student’s physician. 
 
The IHP shall set forth the special health needs of the st udent and the plan for dealing with 
those needs in the school setting.  In planning for the student’s special health needs, the school 
nurse shall consult with and acc ess applicable community resources when appropriate.  If the 
student has an IEP or 504 plan, the IEP team or 504 team will determine whether the IHP, and 
any emergency protocol, should be attached to the student’s IEP or 504 plan. 
 
DNR Orders and CPR Directives 
The greater inclusion of students with disabilities and advancements in medical technology has 
led to an increase in the number of students with significant medical needs in schools.  Although 
rare, it is now possible for a student to be attending school in an advanced terminal condition. 
 
A “Do Not Resuscitate” (DNR) order is a physicia n’s order stating that certain life sustaining 
procedures shall not be performed on a patien t.  Paren ts/guardians of a minor child who is 
subject to a DNR order may execute a “Cardiopulmonary Resuscitation” (CPR) directive.  A CPR 
directive is a written instructio n by the st udent’s parent/guardian and physician that 
cardiopulmonary resuscitation is not to be performed for the child. 
 
Requesting Implementation of CPR Directive 
Any parent/guardian wishing to have a CPR direct ive implemented in the school setting as part  
of the student’s IHP shall present the signed, original directive on the official form issued by the 
Colorado Department of Public Health and Environment to th e school principal for 
consideration. 
 
If the parents of the student are divorced, appropriate court documents designating decision-
making authority of the parents shall be required.  Evidenc e of court appointment as legal 
guardian must be similarly provided when applicable.  All parents/guardians having authority to 
make medical decisions must sign the CPR directive. 
 
Convening CPR Directive Team 
Within a reasona ble time from receipt of the signed CPR directive, the school principal o r 
designee shall convene a multidis ciplinary school-based team (the CPR directive team) to 
determine whether the CPR directive can be implemented in the school setting, and if so, shall 
design a protocol for handlin g the stud ent’s health-related emergency events, including the 
comfort care to be pro vided to the stud ent.  The team s hall be comprised of the stud ent’s 
parent/guardian, and to the extent possible and necessary, the student’s physician, the student’s 
hospice nurse, the school nurse, local emergency medical personnel, the school counselor, 
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CBOCES legal counsel, a physician designated by CBOCES, the st udent’s teacher(s), and if the 
student is a special education student, appropriate members of the IEP team.  The CPR directive 
team may also includ e an ethicist or other pe rson with expertise in medical decision-making 
issues. 
 
Determining Whether Implementation of a CPR Directive is Feasible 
In determining whether it is feasible for the CPR directive to be implemented in the school, the 
CPR directive team shall consider the factors set forth in the reg ulation accompanying this 
policy. 
 
Designing an Emergency Protocol 
In designing a protocol f or handling health-related emergency events, the CPR directive team 
shall follow procedures set forth in the regulation accompanying this policy. 
 
Revoking CPR Directive 
Parents/guardians wishing to revok e a CPR dire ctive may do so at any time by providing a 
signed, written revocation request to the school principal or designee. 
 
LEGAL REFS.: C.R.S. § 15-18-101 et seq. (Colorado Medical Treatment Decision Act) 

C.R.S. § 15-18.6- 104 (Colorado statute regarding duty to comply with 
CPR directives, immunity) 
6 CCR 1015-2 (rules pertaining to implementation and application of 
advance medical directives for CPR by emergency medical service 
personnel) 
42 U.S.C. § 12101 et seq. (Americans with Disabilities Act) 
28 C.F.R. § 35.130 (b) (6) (regulations pertaining to the American with 
Disabilities Act) 
29 U.S.C. § 794 et seq. (Section 504 of the Rehabilitation Act) 
34 C.F.R. § 104.4 (regulations pertaining to Section 504 of the 
Rehabilitation Act) 

 
Reviewed: CASB 2005 
Adopted: October 25, 2001 
Centennial BOCES 
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This regulation is recommended for deletion as it is no longer needed. 
STUDENTS WITH SPECIAL HEALTH NEEDS 

(Implementation and Protocol for CPR Directives) 
 
Determining Whether Implementation of a CPR Directive is Feasible 
In determining whether it is feasible for the CPR directive to be implemented in the school, the 
CPR directive team shall: 

 Consider the impacts on the school, including the mental, emotional and physical health 
of all students and personnel in the school.  If the team determines that the impact of the 
ill student’s participation is too disruptive, the team shall initiate a request for 
homebound educational services, subject to laws pertaining to the education of students 
with disabilities. 

 Consider obtaining an independent medical opinion, which may include an evaluation by 
hospice personnel. 

 Involve legal counsel in review of the CPR directive to determine whether it is  valid 
under state law, including whether the persons signing the form have legal authority to 
make medical decisions on behalf of the student. 

 Consult with the emergency response personnel responsible for responding to  an 
emergency call at th e school to det ermine whether school personnel who ha ve contact 
with the s tudent have the proper  training and expertise to imp lement a proposed 
protocol for health-related emergency events involving the student, including the ability 
to assess whether the circumstances specifically described in the protocol ar e present 
and to provide or withhold the specific assistance or care. 

 Determine whether school personnel who have contact wit h the student have any moral 
or ethical issues r elated to complying with the protocol.  If so, and only wi th 
parent/guardian permission, arrangements shall be made to transfer the student to a 
different classroom or school.  If the parent /guardian does not agree to  the transfer, the 
CPR directive will not be implemented.  Centennial BOCES reserves the right to 
designate specific classrooms to w hich students subject to a CPR directive will be 
assigned. 

 Provide counseling r esources, which may in clude hospice, for stude nts and CBOCES  
personnel on issues of death and dying prior to and during the student’s attendance at 
the school. 

 Obtain a written statement from the parents/guardians stating that any time the school 
nurse, principal, or designee feels the student is to o ill to be in c lass, the 
parents/guardians or designee will be immediately available to pick up the studen t from 
school and if they are not, that they consent to transportation of the student according to 
the instructions contained in the statement.  The statement shall state the place to which 
the student shall be tr ansported, who will provide transportation and who shall be 
responsible for any transportation charges. 

 Address confidentiality issues. 
 
Designing an Emergency Protocol 
In designing a protocol f or handling health-related emergency events, the CPR directive team 
shall: 

 Describe the specific assistance or care, including comfort car e, to be provided to the 
student, by whom a nd under which specifically described circumstances.  This shall 
include a description of care to be provided w hen a tr eatable or c urable intervening 
disease, medical condition or injury occurs. 

 Describe the specific assistance or care that is not to be provided to the student, by whom 
and under which specially described circumstances. 
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 Specify the potential signs and symptoms of health deterioration.  Every effort shall be 
made to transport the student from school at the first signs of deteriorating condition. 

 Upon the o nset of sign s or symptoms of he alth deterioration and while waiting for 
transportation by parents/guardians or emer gency medical personnel, provide for 
removal of the stud ent from the clas sroom to a private setting.  If the affected student’s 
removal is not possible, provide for removal of other students in the room. 

 Address how other st udents in th e room at the time of th e health-related emergency 
event will be cared for. 

 Describe how and by whom notific ation of emergency medical personnel and the county 
coroner will occur. 

 Describe how and by whom notification of the student’s parents/guardians will occur. 
 Describe how and by w hom communication with parents/guardians of other students in 

the school will occur. 
 Address transportation needs in the event the student dies while at school, including the 

mortuary to which the student is to be transported and by whom. 
 Provide for professional counseling to students and personnel in the school following a 

health-related emergency event. 
 At the discretion of the school principal or designee, involve legal counsel in revi ew of 

the protocol. 
 
All parents/guardians having authority to make  medical decisions must sign the protocol 
developed by the CPR directive team before the protocol can be implemented. 
 
A current photograph of the student shall be submitted with the CPR directive and shall be kept 
with all copies of the CPR directive.  A copy of  the CPR directive with the student’s photograph 
shall be kept in a confidential location where it can be easily located at all times.  The original  
CPR directive shall be kept in the nurse’s office. 
 
Reviewed: CASB 2005 
Centennial BOCES 
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This policy is recommended for deletion as it is no longer needed. 
MEDICAID REIMBURSEMENT 

 
In all cases in which a student is enrolled in the Colorado Medicaid program, CBOCES shall seek 
reimbursement for health-related services rendered by qualified CBOCES staff or mem ber 
district staff.  Staff shall make a r easonable effort to coordinate care with the stud ent’s health 
care provider to avoid duplication of services. 
 
As a Medicaid provider, CBOCES shall access Medicaid eligibility information for students from 
Health Care Policy and Financing (“HCPF”).  HCPF is the designated Medicaid agency for the 
state of Colorado. 
 
CBOCES shall obt ain written consent annually from a parent/guardian before release of an y 
non-directory information required for billing.  To accomplish this, the district shall obtain th e 
written consent using one of the following methods: 
 

 Include a consent form with the “start of school” information each fall. 
 Include a consent form with IEP packet materials. 
 Include a consent provision on the Medical Emergency form. 

 
All ongoing health and related services shall be rendered by qualified CBOCES staff pursuant to 
an individual health services plan signed by a professional qualified to provide the types of  
services described in the plan.  The plan may be an Individual Education Plan (IEP), Individual 
Family Services Plan (IFSP).  Section 504 Accommodation Plan or any individual health services 
plan. 
 
A dated record of all transactions shall be kept on file at the CBOCES office. 
 
LEGAL REF:   C.R.S. 26-4-531 
   
Reviewed: CASB 2005 
Adopted:  December 14, 2000 
Centennial BOCES 
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SCREENING/TESTING OF STUDENTS  
(And Treatment of Mental Disorders) 

Parents/Guardians and eligible students have the right to revi ew any survey, analysis o r 
evaluation administered or distributed by a sch ool to stud ents whether created by Centennial 
BOCES or a third party. For purposed of this po licy, “eligible student’ means a student 18 years 
of age or older or an emancipated minor. Any survey, analysis or evaluation ad ministered or 
distributed by a school to students shall be  subject to applic able law protecting the 
confidentiality of student records.  
 
Survey, Analysis or Evaluation of Students for which Consent is Required  
Except as otherwise p ermitted by law, Sstud ents shall not be required to submit to a survey, 
analysis, or evaluation related to curriculum or other school activities that is intended to reveal 
information, whether th e information is personal ly identifiable or not , without prior written  
consent of the parent/guardian or eligible student, concerning the student or the student’s 
parents/guardians, without written parental consent, if that survey, analysis, or evaluation that 
reveals information in the following areas (“protected information”) concerning: 
 
 1. political affiliations or beliefs of the student or the student’s parent/guardian 
 2. mental or psychologic al problems potentially embarrassing to of the st udent or the 

student’s family 
 3. sexual behavior or attitudes 
 4. illegal, anti-social, self-incriminating and demeaning behavior 
 5. critical appraisals of other individ uals with whom the student has a clos e family 

relationship 
 6. legally recognized privileged or analogous relationships, such as th ose with lawyers, 

physicians, and ministers 
 7. income (other than that required by law to determine eligibility for participation in a 

program or for receiving financial assistance under such program) 
 8. religious practices, affiliations or beliefs of the student or the student’s 

parents/guardians 
 9. social security number 
 
Centennial BOCES personnel responsible for administering any s uch survey, analysis or 
evaluation shall give written notice at least two w eeks in a dvance to the studen t’s 
parent/guardian (or the eli gible student (student 18 years old) and shall make a copy of th e 
document available for viewing at c onvenient times and locations.  The notice shall offer to 
provide the following written information upon request: 

 
1. records or i nformation that may be examin ed and required in the sur vey, analysis or 

evaluation 
2. the means by which t he records or information shall be examined, reviewed, or 

disseminated 
3. the means by which the information is to be obtained 
4. the purposes for which the records or information is needed 
5. the entities or persons, regardless of affiliation, who will have access to the information 
6. a method by which a parent/guardian can grant or deny permission to access or examine 

the records or information 
 

These notice provisions also apply to any survey, analysis or ev aluation funded by the U.S. 
Department of Education. 
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Right to Review Exception to Policy 
Parents/guardians and eligible students (students 18 years of age) have the right to review, upon 
request, any survey, analysis or ev aluation administered or distributed by a school to students 
whether created by the district or a third party. 
 
Nothing in this section of the policy shall: 
 1. prevent a s tudent who is working und er the supervision of a journ alism teacher or 

sponsor from preparing or participating in  a survey , analysis or ev aluation without 
obtaining consent as long as such participation is not otherwise prohibited by federal law 

 2. be construed to prevent a Cent ennial BOCES employee from reporting known or 
suspected child abuse or neglect as required by state law 

 3. be construed to limit the abi lity of a health professiona l that is acting a s an agent of the 
Centennial BOCES to evaluate an individual child 

 4. be construed to require paren tal notice or consent for a survey, analysis or eva luation 
related to educational products or services for or to students or educational institutions.  
These products and services include, but are not limited to, the following: 
 college or other postsecond ary education recruitment or military recruitment 

activities 
 book clubs, magazines and programs providing access to low-cost literary products 
 curriculum and instructional materials used by district  Centennial BOCES schools 
 tests and asses sments used by district Centennial BOCES school s to provi de 

cognitive, evaluative, diagnostic, clinical, aptitude, or achievement information about 
students 

 the sale by students of products or services to raise fun ds for scho ol-related or 
education-related activities 

 student recognition programs 
 5. be construed to require parental notice or consent for assessments used to collect 

evidence of what a student knows and is able to do and to measure a student’s academic 
progress toward attaining an academic standard 

 6. limit the ability of Centennial BO CES to administer a sui cide assessment or threat  
assessment 
 

Notice and Right to “Opt Out” for Surveys, Analysis or Evaluation for Marketing  
Purposes 
Parents/guardians and eligible students (students 18 years of age) shall r eceive notice and have 
the opportunity to opt a student out  of activities involving the collections, disclosure, or use of 
personal information collected from the student for the purpose of  marketing or s elling that 
information or otherwise providing the information to others for that purpose. 
 
Confidentiality 
Any survey, analysis or evaluation administered or distributed by a sch ool to students shall be 
subject to applicable state and federal laws protecting the confidentiality of student records. 
 
Eligible Students 
A student 18 years or older is eligible to consent to revealing such information without parental 
consent. 
 
Notice of this Section of Policy 
CBOCES shall inform paren ts/guardians and eligible students of their rights under this section 
of the policy. 
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Psychiatric/Psychological Testing Methods or Procedures 
Students shall not be required to submit to  any psychiatric or psy chological methods or 
procedures for the purpose of diagnosis, assessment or treatment of any emotional, behavioral 
or mental disorder or disability as part of any classroom or instr uctional activity without 
parental knowledge and consent.  In addition, school personnel are prohib ited from testing or 
requiring testing for a student’ s behavior without giv ing notice to the par ent/guardian 
describing the recommended testing and how any te st result will be used, and obtaining prior 
written permission from the student or the student’s parent/guardian. 
 
However, a student 15 years or old er may con sent to receive mental health services without 
parental consent when services are rendered by a facility (such as a clinic or community mental 
health center) that provides s uch treatment or by a person licensed to practice medicine in this 
state or a psychologist certified to practice in this state.  A student 18 years or older is eligible to 
consent to psychiatric or psychological methods or procedures without parental consent. 
 
Licensed CBOCES pe rsonnel are e ncouraged to be k nowledgeable about psychiatric or 
psychological methods and procedures but shall not be involved in any diagnosis, assessment, or 
treatment of any type of mental disorder or disability unless appropriately certified.  In  
accordance with state law, school personnel including certified school psychologists are not 
authorized to practice psychotherapy or util ize any psychiatric or psychological procedur e 
outside of or beyond their area of training, experience, or competence. 
 
Psychological tests shall be admi nistered to st udents only by appropri ately certified CBOCES 
personnel employed for this purp ose or by interns under their supervi sion.  Adherence to this 
policy shall ens ure quality psychological services and shall protect the educational rights, 
dignity, and privacy of students and parents/guardians. 
 
Psychological examination and testing shall be made only after informed and w ritten consent of 
the student’s parents/guardians is obtained, unless the student is of legal age to give informed 
and written consent.  Psychological data shall be only one of several criteria for determining any 
change in a student’s educational program.  Psychological data older than three years shall no t 
be used as the basis for prescriptive teaching or placement. 
 
Ordinary classroom in struction, activities and techniques involving the approved curriculum 
which teach about psychological or psychiatric me thods or procedures shall be permissible and 
considered outside the scope of this policy.  It is understood that there is a significant difference 
between practicing therapy and providing activities that ma y be therapeutic in nature.  In all 
cases, care must be exercised to protect the privacy rights of students. 
 
Annual Notice 
 
At the beginning of each academic year, Centennial BOCES shall inform parents/guardians and 
eligible students that the parent/guardian or el igible student has the r ight to consent before 
students are required to submit to a survey that concerns one or more of the protected areas and 
to opt out of the following: 
 

1. activities involving the collection, disclosure or use of pe rsonal information collected 
from students for the purpose of marketing or for selling that information; 

2. the administration of any protected information survey; or 
3. any non-emergency, invasive physical examination or screening (other than a hearing, 

vision or scoliosis screening) that is: 
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 required as a condition of attendance; 
 administered by the school and scheduled by the school in advance; and 
 not necessary to protect the immediate hea lth and safety of the student or of other 

students. 
 
Special Education Evaluation 
The giving of parental permission for evaluation or re-evaluation of a student with disabi lities 
and any required consent to the in anticipation of a special education staffing and possible 
provision of special education services for a hand icapped to a student with disabilities and any 
subsequent approval for the provision of such services is governed by state and federal law and 
is outside the scope of this policy. 
 
This policy is in addition to and does not supersede any other legal rights or obligations of 
parents/guardians and students. 

 
LEGAL REFS.: 20 U.S.C. 1232(g) (family Education Rights and Privacy Act) 

20 U.S.C. 1232h (protection of pupil rights) 
C.R.S. 13-22-101 (18 is age of competence for certain purposes) 

  C.R.S. 22-1-123 (district shall comply with federal law on protection of 
pupil rights; Colorado provisions regarding survey, analysis and 
evaluation of students) 

 C.R.S. 22-32-109(1)(ee) (duty to adopt policy prohibiting personnel from ordering 
behavior tests without parent permission) 

C.R.S. 22-32-109.2 (screening and treatment of emotional/mental disorders or disabilities) 
C.R.S. 27-10-10365-103 (voluntary applications for mental health 
services) 

 
CROSS REFS.: GBEB, Staff Conduct 
    JRA/JRC, Students Records/Release of Information on Students 
    LC, Relations with Education Research Agencies 

 
Revised: 
Reviewed: CASB 2005 
Adopted:  February 12, 2004 
Centennial BOCES 
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NOTIFICATION OF RIGHTS UNDER THE  
PROTECTION OF PUPIL RIGHTS AMENDMENT (PPRA) 

 
PPRA affords parents/guardians c ertain rights regarding the conduct of surveys, collection and 
use of information for marketing purposes, and certain physical exams. These include the righ t 
to: 
 
1. Consent before students are required to submit to a survey that concerns one or m ore of 

the following protected areas (“protected information survey”), if the survey is funded in 
whole or in part by a program of the U.S. Department of Education (ED): 

 
a. Political affiliations or beliefs of the student or student’s parent/guardian. 
b. Mental or psychological problems of the student or student’s family. 
c. Sex behavior or attitudes. 
d. Illegal, anti-social, self-incriminating, or demeaning behavior. 
e. Critical appraisals of others with whom respondents have close family relationships. 
f. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers. 
g. Religious practices, affiliations, or beliefs of the student or parents/guardians. 
h. Income, other than as required by law to determine program eligibility. 

 
2. Receive notice and an opportunity to opt a student out of: 
 

a. Any other protected information survey, regardless of funding. 
b. Any non-emergency, invasive physical exam or screening required as a conditi on of 

attendance, administered by the school or its agent, and not necessary to protect the 
immediate health and safety of a student. 

c. Activities involving collection, disclosure, or use of personal information obtained from 
students for marketing or to sell or otherwise distribute the information to others. 

 
3. Inspect, upon request and before administration or use: 
 

a. Protected information surveys of students. 
b. Instruments used to collect personal information from students for any of the above 

marketing, sales, or other distribution purposes. 
c. Instructional material used as part of the educational curriculum. 

 
These rights transfer from the parents/guardians to a s tudent who is 18 year s old or an 
emancipated minor (“eligible student”) under state law. 
 
Centennial BOCES will dev elop and adopt polici es, in consultation with parents/guardians, 
regarding these rights, as well as arrangements to protect student privacy in the administration 
of protected information surveys and the collecti on, disclosure, or use of personal information 
for marketing, sales, or other distribution purposes.  
 
Centennial BOCES will directly notify parents/guardians of these policies at least annually at the 
start of each school year and after any substantive changes. Centennial BOCES will also directly 
notify, such as through U.S . Mail or electronic mail, par ents/guardians of students who ar e 
scheduled to participate in the specific activiti es or surv eys noted a bove and wil l provide an 
opportunity for the parent/guardia n to opt his or her child out of participation in the specific 
activity or s urvey. Centennial BOCES will mak e this notification to pa rents/guardians at the 
beginning of the school year if Centennial BOCES has identified the specific or ap proximate 
dates of the activities or surveys at that time.  
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For surveys and activities scheduled after the school year starts, parents/guardians will be 
provided reasonable no tification of the planne d activities and surveys listed below and be 
provided an opportunity to opt their child out of such activities and surveys. Parents/guardians 
will also be provided an opportunity to review any pertinent surveys.  
 
Following is a list of the specific activities and surveys covered under this requirement: 
 
1. Collection, disclosure, or use of personal information for marketing, sales or other  

distribution. 
2. Administration of any protected information survey not funded in whole or in part by ED. 
3. Any non-emergency, invasive physical examination or screening as described above. 
 
Parents/guardians and eligible students who believe their rights have been violated may file a 
complaint with: 
 
Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, D.C. 20202-5901 
 
Adopted: 
Centennial BOCES 
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REPORTING CHILD ABUSE/CHILD PROTECTION 
 

It is the policy of the Board of Directors that Centennial BOCES comply with the  Child 
Protection Act. 
 
To that end, any Centennial BOCES official or employee who has reasonable cause to know or 
suspect that a child has been s ubjected to abuse or neglect, or who has observed the child being 
subjected to circumstances or conditions which would reasonably result in abuse or neglect, as 
defined by statute, shall immediately upon receiving such in formation report or cause a report  
to be ma de to the appr opriate county d epartment of soc ial services or local law enforcement 
agency.  Failure to report prompt ly may result in civil and/or criminal liability.  A person who 
reports child abuse or neglect in good faith is immune from civil or criminal liability. 
 
Reports of child abuse or neglect, the name and address of the child, family or informant or any 
other identifying information in the report shall be confidential and shall not  be pu blic 
information. 
 
The Board shall provide periodic inservice progra ms for all teach ers in order to provide them  
within information about the Child Protection Act,  to assist them in recognizing and reportin g 
instances of child abuse, and to instruct them on how to assist victims and their families. 
 
Centennial BOCES employees and officials shall not contact the child’s family o r any other 
persons to determine the cause of the suspected abuse or neglect.  It is not the responsibility of 
the school o fficial or Centennial BOCES employ ee to prove that the child has been abused or 
neglected. 
 
The executive director shall submit such procedures as are necessary to the Board for approval 
to accomplish the intent of this policy. 
 
LEGAL REFS.: C.R.S. 19-1-103 (1) (definition of child abuse or neglect) 
   C.R.S.  19-3-102 & 103 (definition of neglected or dependent child) 
   C.R.S. 19-3-304 (persons required to report abuse) 
   C.R.S. 19-3-307 (reporting procedures) 
   C.R.S. 19-3-309 (immunity from liability for persons reporting) 
   C.R.S.  22-32-109 (1) (z) (providing inservice for teachers) 
 
CROSS REFS.: GBEB, Staff Conduct 
   GBGB, Staff Personal Security and Safety 
 
Revised: 
Revised: CASB 2005 
Adopted:  February 13, 2003 
Centennial BOCES 
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REPORTING CHILD ABUSE/CHILD PROTECTION 
 

1. Definition of Abuse or Neglect 
Child abuse or neglect is defined in law as “an act or omission which seriously thr eatens 
the health or welfare of a child.”  Specifically, this refers to: 

 
a. Evidence of skin bruis ing, bleeding, malnutrition, failure to thrive, burns , 

fracture of any bone, subdural hematoma, soft tissue swelling or death, and such  
condition or death which is not justifiably explained, or where the history given  
concerning such condition or deat h is at variance with the condition or the 
circumstances indicating that th e condition may not be the prod uct of an  
accidental occurrence. 

b. Any case in which a child is subject to  unlawful sexual behavior as defined in  
state law. 

c. Any case in which a chil d is in need of  services because the child’s parents, legal 
guardians or custodians fail to take th e same actions to provide adequate food, 
clothing, shelter, medical care or supervision that a prudent parent would take. 

d. Any case in which a  child is subjec ted to em otional abuse, which means an 
identifiable and substantial impairment of the child’s intellectual or psychological 
functioning or development, or a substant ial risk or impairment of the child’s 
intellectual or psychological functioning or development. 

e. Any act or omission described as neglect in state law as follows: 
i) A parent, guardian or l egal custodian has abandoned the child or has  

subjected him or her to mistreatmen t or abuse or allo wed another to 
mistreat or abuse the child without taking lawful means to stop such 
mistreatment or abuse and prevent it from recurring. 

ii) The child lacks proper parental care  through the actions or omissions of 
the parent, guardian, or legal custodian. 

iii) The child’s environment is injurious to his or her welfare. 
iv) A parent, guardian, or legal custodian fails or refuses to provide the child 

with proper or necess ary subsistence, education, medical care, or any 
other care necessary for his or her health, guidance, or well-being. 

v) The child is homeless, without proper ca re or not domiciled with his or 
her parent, guardian or legal custo dian through no fault of such parent, 
guardian or legal custodian. 

vi) The child has run aw ay from home or  is otherwise beyond the control of 
his or her parent, guardian or legal custodian. 

vii) A parent, guardian or l egal custodian has subjec ted another child or  
children to an id entifiable pattern of habitual abuse, and the parent, 
guardian or le gal custodian has been the respondent in another 
proceeding in which a court has adjudi cated another child to be n eglected 
or dependent based upon allegations of sexual or physical abuse or has 
determined that such p arent’s, guardian’s or legal custodian’s abuse or 
neglect caused the death of another child; and the pattern of habitual 
abuse and the type of abuse pose a current threat to the child. 

 
2. Reporting Requirements 

Any Centennial BOCES employee who has reasonable cause to  know or suspect that any 
child is subjected to abuse or to co nditions that might res ult in a buse or neglect must 
immediately upon rec eiving such i nformation report such fact to the Weld County 
Department of appropriate county department of Social Services, or the appropriate  
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local law enforcement agency, or th rough the statewide child abuse reporting hotline 
system.  Th e employee must follow  any oral re port with a  written rep ort sent to the 
appropriate agency. 
 
In cases where the suspected or known perp etrator is a sch ool Centennial BOCES 
employee, the report should be made to the law enforcement agency.  (Reports made to 
social services will be referred to law enforcement.) 
 
If a child is in immediate danger, the employee should call 911.  “Immediate” refers to 
abuse that occurs in the employee’s presence or has just occurred. 
 
The employee reporting suspected abuse/neglect to social services or l aw enforcement 
officials must inform the school principa l or other appropriate Centennial BOCES  
administrator as soon as possible orally or with a written memo.  The ultimat e 
responsibility for seeing that the oral and written reports are made to social services or 
law enforcement agencies lies with the school official or C entennial BOCES employee 
who had the original concern. 
 

3. Contents of the Report 
 The following information should be included to the extent possible in the initial report: 
 a.  Name, age, address, sex and race of the child. 

b. Name and address of the child’s parents, guardians and/or persons with whom 
the student lives. 

c. Name and address of the person, if known, believed responsible for the suspected 
abuse or neglect. 

d. The nature and extent of the child’s injury or condition, as well as any evidence of 
previous instances of known or suspecte d abuse or neglect of the chil d or the 
child’s siblings – all with dates as appropriate. 

e. The family composition, if known. 
f. Any action taken by the person making the report. 
g. Any other i nformation that might be helpful in es tablishing the ca use of th e 

injuries or the condition observed. 
 
It is helpful if the person reporting susp ected abuse/neglect is prepare d to give 
documentation.  Thus, noting details of observations is important.  It i s permissible for 
the school official orCentennial BOCES employee to conduct a pr eliminary non-
investigative inquiry of any injury or injuries under the following circumstances: 
a. Centennial BOCES personnel may inquire of the child how an injury o ccurred.  

Leading and/or suggestive questions sh ould be avoided.  Centennial BOCES  
personnel may not contact the child’s family or any oth er person s uspected of 
causing the injury or a buse to d etermine the cause of the suspected abuse or 
neglect. 

b. A Centennial BOCES employee’s reasonable cause to sus pect that the child has 
been subjected to abuse or neglect may arise from a child’s vague or inconsistent 
response to such an inquiry or from an explanation which does not fit the injury. 

c. All efforts must  shall be made to avoid duplicate or numerous interviews of th e 
victim. 

 
4. After Filing Reports 

After the report is ma de to the agency, Centennial BOCES staff membe rs will  shall 
cooperate with social services and law enforcement in the investigation of alleged abuse 
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or neglect.  Centennial BOCES will report any further incidents of abuse to the agency’s 
representative. 
 
As the case is being investigated, C BOCES will provide supportive aid and counseling 
services for the child. 
Once a repo rt of child abus e is given to th e agency, the responsibility for investigation 
and follow-up lies with the agency, not Centennial BOCES.  It is not the responsibility of 
CBOCES staff to investigate the case.  Therefore, Centennial BOCES staff will not engage 
in the following activities: 
a. Make home visits for investigative purposes. 
b. Take the child for medical treatment.  (This does not preclude taking action in an 

emergency situation.) 
c. Convey messages between the agency and the parent/guardian. 
 
Authorized Centennial BOCES personnel may make available to a gency personnel 
assigned to investigate instances of child abuse the health or othe r records of a stude nt 
for such investigative purposes. 
 

5. Guidelines for Consideration 
a. If any Centennial BOCES employee has questions about reasonable cause of child 

abuse and the need for making a report, th e employee may consult with the 
building principal and/or the program di rector.  If the p rincipal or program 
director is not available, a direct c all to the county department of social servic es 
about concerns is advisable. 

 
 Note that consultation with another Centennial BOCES official or emplo yee will 

not absolve the Centennial BOCES official or employee of the responsibility for 
reporting child abuse. 

b. In an emergency situation requiring retention of the child by Cent ennial BOCES 
staff at the school building due to fear that if released the child’s health or welfare 
might be in danger, it should be observed that only law enforcement officials have 
the legal authority to hold a child. at school.  Otherwise a court order  must be 
obtained to legally withhold a child from his or her parent or guardian. 

c. When any CBOCES official or employ ee has a question about the thorough 
investigation of suspected abuse/neglect following the filing of a report, th e 
employee or official sho uld contact the principal, program director, or executive 
director. 

d. While all CBOCES officials and employees are r eminded of their legal 
responsibility to report s uspected cases of abuse or neglect, they may be assur ed 
that reports will be investigated by trained professionals and that there are more 
supportive and t herapeutic treatment alternatives available for 
parents/guardians, and/or other persons with whom the student lives than there 
have been in the past. 

e. The confidential nature of information pertinent to child abuse or neglect cases is 
a matter to be emphasized both legally and humanely. 

 
LEGAL REF.: C.R.S. 18-3-412.5 (1) (b) (definition of unlawful sexual behavior) 

 
Revised: 
Reviewed: CASB 2005 
Centennial BOCES 
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This policy is recommended for deletion as it is no longer needed. SEX OFFENDER 
INFORMATION 

 
At the beginning of each school year, each school within the Centennial BOCES shall provide  
written information to parents and eligible students identifying where and how members of the 
community may obtain information collected by law enforcement agencies related to registered 
sex offenders. 
 
In Weld County, parents and guardians can request the sex offender registry by contacting the 
local law enforcement agency.  Registry information is released to any person 18 years of age or 
older residing or doing business in the law enforcement agency’s jurisdiction.  In addition, the 
Colorado Bureau of Investigation (CBI) website:  http://sor.state.co.us, contains a state-wide list 
of certain high-risk registered sex offenders. 
 
In addition, the Colorado Sex Offender Management Board publishes a School Resource Guide 
to Sex Offender Registration, which includes information about the list itself and facts about sex 
offenders.  A copy of  the Resource Guide may also be reviewed at th e CBOCES administrative 
office. 
 
LEGAL REF: C.R.S.  22-1-124 (sex offender information to parents) 
 
Reviewed: CASB 2005 
Adopted:  December 7, 2004 
Centennial BOCES 
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STUDENT FEES, FINES AND CHARGES 
 
Students shall not be charged an instructional fee as a condition of enrollment in any Centennial 
BOCES school or program or as a condition of atte ndance in any class that is considered part of 
the academic portion of  the Centennial BOCES educational program, except tuition, wh en 
allowed by law.  However, th e C Centennial BOCES may require students to pay textbook fees, 
fees for expendable materials, and other miscellaneous fees as more fully set forth in this policy. 
 
All student fees and charges shall be adopted by th e Board.  The fees shall remain in place until 
modified or removed by Board resolution.  All st udent fees adopted by the Board shall be used 
for the purposes set forth in the motion and shall not be spent for any other purpose. 
 
When publicizing any information concerning any f ee authorized to be collected by this policy, 
the school Centennial BOCES sh all specify whether the fee is voluntary or mandatory and the 
specific activity from which the student will be excluded if the fee is not paid. 
 
Among the fees which the Board may authorize are the following: 
 
Textbooks, and Library Resources, and Other School Property 
Textbooks shall be provided on a loan basis.  Non-indigent  Sstudents may be asked to pay a 
nonrefundable rental f ee reasonably related to the actual cost of some or all of the textbooks 
provided for the student.  The rental f ee and corresponding depreciation sch edule shall be 
adopted by the Board prior to the textbook’s introduction into the classroom.  No rental fee will 
be assessed for textbooks and workbooks used in the classroom for reference. 
 
It is expected that students shall return te xtbooks, and library resources and other school 
property to the school Centennial BOCES in good condition, except for ordinary wear.  Students 
shall be assessed fines for lost, damaged or defaced books (including those checked out from the 
library), materials or equipment.  The fines will be for the amount of the loss.  In computing a 
fine, 20 percent of the original cost of a book, or library resource or other school property will be 
deducted for each year it has been used. 
 
If the CBOCES has made a reasonable effort to obtain payment for lost or damaged textbooks or 
library resources to no avail, the CBOCES may then withhold the diploma, transcript, or grades 
of any student who fails to return or replace such  textbooks or library resources at the end of the 
semester or school year.  If a student is graduating, the CBOCES may deny the privilege of 
participation in the graduation ceremony if the st udent has failed to return or replace a textbook 
or library resource by the date of the cere mony.  Alternative payment methods, such as 
installment plans or school service, shall apply to students who are unable to pay. 
 
Indigent students shall not be required to pay a textbook rental fee, damage deposit or fine for 
lost or damaged books or library resources.  A student shall not be refused use of textbooks 
based on failure to pay the required fees. 
 
Fees for Expendable Supplies and Materials 
Teachers shall determine a basic course for each  class which can be completed with materials 
furnished by the school Ce ntennial BOCES.  However, students may be ch arged a f ee for 
expendable supplies and materials used in th e course.  Fees for expendable supplies and 
materials shall relate directly to the actual cost  of providing th ese materials to the student.  
These fees shall be waived for indigent students.  Students sh all be required to pay for materials 
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that go into shop, crafts, or art projects that are above the basic requirements for the course and 
are to be retained by the student. 
 
Miscellaneous Fees 
Students may be asked to pay miscellaneous fees and expenses on a voluntary basis as a 
condition of attending, participating in, or ob taining materials/clothing/ equipment used in a 
schoolCentennial BOCES-sponsored activity or program not within the academic portion of  the 
educational program. 
 
Rental fees for the use of  items such  as ch oral robes, band unif orms, and sch ool-owned 
instruments shall be approved by the Board upon the recommendation of the executive director. 
 
Students participating in activities which are not required by the teacher or used in the 
determination of a grade may be required to pay ch arges covering the cost of the activity.  Such 
charges may include but are not limited to admission fees, food costs, and transportation costs 
on activity trips.  However, it is incumben t upon the teacher and principal  appropriate 
Centennial BOCES administrator to make every effort to be sure no student is denied the right to 
participate in trips or other enrichment activities because of lack of funds. 
 
Centennial BOCES may impose and collect a fee for the payment of excess transportation costs 
in accordance with  state law. Only th ose students wh o use th e Centennial BOCES’s 
transportations services shall be required to pay any transportation fee. 
 
Waiver of Fees 
All fees, fines, and charges for textbooks and expendable supplies and materials required for 
classes within the academic portion of the educational program and any transportation fee shall 
be waived for indigent students.  For purposes of  determining if a student is able to pay, an 
indigent student is defined as any child who is eligible for a free or reduced price lunch under the 
federal poverty income guidelines. 
 
All fees for textbooks, expendable supplies and materials, and miscellaneous fees shall be waived 
for students in out-of-home placements, as that term is defined by C.R.S. 22-32-138(1)(e). 
    
Fee Schedule 
The Centennial BOCES shall prepare and make avai lable upon request a complete list of student 
fees, describing how the amount of each fee was derived and the purpose of each fee. 
 
Parents shall be informed on the fee schedule or otherwise regarding how to apply for a waiver 
of fees, whether fees are voluntary or mandatory and the specific activity from which the student 
will be excluded if the fee is not paid.  Students qualifying for a fee waiver will receive it with out 
unnecessary embarrassment or public exposure of their need. 
 
LEGAL REFS.: C.R.S. 22-32-109 (1)(u) (free textbooks to indigent students w/o 
 loss/damage deposit) 
 C.R.S. 22-32-110 (1)(o) (textbooks for free or reasonable rental fee) 

C.R.S. 22-32-110 (1)(jj) (sanctions for failing to return textbooks and library 
resources) 

 C.R.S. 22-32-113 (5) transportation of pupils and imposition of fee for excess 
transportation costs 

 C.R.S. 22-32-117 (fees) 
 C.R.S. 22-32-118 (summer school fees) 
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 C.R.S. 22-32-138 (7) waiver of fees for students in out-of-home placements 
 C.R.S. 22-45-104 (disposition of moneys collected from fines and fees) 
 
Revised: 
Reviewed: CASB 2005 
Centennial BOCES 
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STUDENT RECORDS/RELEASE OF INFORMATION ON STUDENTS 
 
In recognition of the confidential nature of student education records, no person or agency may 
access student education records without pr ior written cons ent from the student’s 
parent/guardian or the eligible student, except as set forth in law and this policy. 
 
The executive director or designee shall provide for the proper administration of student records 
in accordance with law , including the implementation of safeguard measures or procedures 
regarding access to and disclosure of student education records. 
 
Content and Custody of Records/Information 
The principal or other appropriat e Centennial BOCES administrator is the official custodian of 
records in his or her school or educational program. 
 
Student education records in all formats and media, including photographic and electronic, are 
those records that related directly to a student. Student education records may contain, but will 
not necessarily be limited to, the following i nformation: identifying data; academic work 
completed; level of achievement (grades, standardized achievement test scores); attendance 
data; scores on st andardized intelligence, aptitude and psychological tests; interest inventory 
results; health and medi cal information; family  background information; teacher or counselor 
ratings and observations; reports of seriou s or recurr ent behavior patterns, and any 
individualized education program (IEP). 
 
Nothing in this policy shall prevent administrators, teachers, or staff from disclosing 
information derived from personal knowledge or observation and not derived from a student’s 
education records. 
 
In accordance with applicable law, All requests for inspection and review of student education 
records and requests for copies for such records, as well as disclosure of personally identifiable 
information therein except as provided b y law, shall be maintained as a  part of  each student’s 
education record. 
 
The principal is the official custodian of regular education student records in his/or her building 
and the Special Educ ation Director is the offici al custodian of all Special Educ ation student 
records.  The Federal Programs Director is the official custodian of all migrant student records. 
 
Centennial BOCES personnel shall use reason able methods to authenticat e the identity of 
parents, students, school officials, and any oth er party to whom they disclose student education 
records. Authentication of identity prior to di sclosure of electronic reco rds through passwords 
or other security measures shall be required. 
 
Access to Student Education Records by Parents and Eligible Students 
A parent/guardian (“parent”) and any student 18 years old or older, has the right to i nspect and 
review the student’s his or her child’s education files records, if the student is under 18 years of 
age.  If a student is 18 y ears old or older , (“eligible student”) the student may inspect or review  
his or her o wn educations records and provide written consent for dis closure of s uch records 
and personally identifiable information therein.  However, the parent is also entitled to a ccess 
his/her child’s education records, despite the lack of written consent from the eligible student, if 
the eligible student is a dependent for fe deral income tax purposes or the disclosure is in 
connection with a health or safety emergency.or guardian may not inspect or review the student 
records without written permissio n from the stud ent. However, if an eligible student is a 
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dependent for income tax purpos es, parent/guardians are entitled along with the student to 
access student educational records.  

 
During inspection and review of student r ecords by a par ent or eligible student and wh en 
requested by them, the principal, for regular education records, the Special Education Director, 
for Special Education records, and the Federa l Programs Director, for migrant educatio n 
records, or their desi gnee, will provide personnel necessary to give explanations and 
interpretations of the student records. 

 
In all cases where access to stud ent records is requested, except as provided in th is policy, a 
written request to see the files must be made by the parent or eligible student.  The principal, for 
regular education records, the Special Education Director, for Special Education records, or the 
Federal Programs Director, for migr ant education records, upon receipt of the written request, 
shall provide access to inspect an d review the records and set a date and time for s uch 
inspection and revi ew.  In no c ase will the date set be more than five working days after the 
request has been made. 
 
The parent or eligible studen t shall examine the student’ s records in the pre sence of th e 
principal, Special Education Director, Federal Prog rams Director, and/or other person(s)  
designated by the principal, Special Education Director, or Federal Programs Director. 
 
The record itself shall not be taken from the Cent ennial BOCES/school building.  However, 
upon request, one copy of the record shall be provided within a reasonable time to the parent or 
eligible student at a cost of $1.25 per page. 
 
Requesting Records from Other Districts/Schools 
When a student transfers to a CBOCES school from another district, th e receiving school shall 
request the student’s records from the tran sferring district if the record s have not already been 
forwarded to the receiving school. 
 
Transferring Records to Other School Districts 
Student records, including disciplinary records, may be transferred without consent to officials 
of another school, schoo l system, or post-secondary institution that has requested the records 
and in which the student seeks or intends to enroll.  CBOCES will provide a copy of the record to 
the eligible student or student’s parents if so requested. 
 
Request to Amend Education Records 
A parent or eligible student may ask Centennial BOCES to amend a student education record 
they believe is inaccurate, misleading or otherwise violates the privacy rights of the student. by 
writing to the principal (or approp riate CBOCES/school official) clearly identifying the part of  
the record t hey want c hanged and specifying why it is in accurate, misleading or otherwise 
violates the privacy rights of the student .  Student grades cannot be challenged pursuant to this 
policy. The request to amend a student’s education records must be made in writing within 10 
school days of the date the records were first examined.  Any revisions to a Special Education 
student’s records can o nly be made by th e Special Education Director, or  designee, applicable 
with state and federal laws. shall be made in accordance with the regulation accompanying this 
policy. 

 
If the CBOCES official , after co nsulting with any other person having relevant information, 
decides not to amend the record a s requested by th e parent or eligib le student, the CBOCES 
official shall notify the parent or eligible student of the decision and advise them of their right to 
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a hearing regarding th e request for amendment.  Additional information regarding the hearing 
procedures shall be provided to the parent or e ligible student when notified of the right to a 
hearing. 
 
A request for a formal hearing must be made in writing and addressed to the Executive Director.  
The response to the request shall be mailed within 10 school days.  The hearing shall be held in 
accordance with the following: 

a. The hearing will be held within 15 school days after receipt of the request.  Notice of the 
date, place and time of the hearing will be forwarded to the parent or eligible student by 
certified mail. 

b. The hearing will be co nducted by a princi pal or CBOCES administr ative official as  
designated in writing by the Executive Director.  The official conducting the hearing shall 
not be th e principal who made th e initial deci sion nor shall it be any one with a direct 
interest in the outcome of the hearing. 

c. Parents or eligible student shall be afforded a full and fair opportunity to present 
evidence relevant to the issues raised and ma y be assisted or represented by individuals 
of their choice at their own expense, including an attorney. 

d. The official desig nated above shall make a decision in writing within 10 school days 
following the conclusion of the hearing and shall notify the parent or eligible student of 
that decision by certified mail. 

e. The decision of the official shall be based upon the evidence presented at the hearing and 
shall include a summary of the evidence and the reason for the decision. 

f. The decision shall include a statement informing the parents or eligible student of their 
right to place in the student r ecords a stat ement commenting upon the information in 
the records and/or setting forth any reason for disagreement.  Any explanation placed in 
the records shall be maintained by CBOCES.  If the stud ent record is disclosed by the 
school to any other party, the explanation shall also be disclosed to that party. 

 
Disclosure with Written Consent 
Whenever Centennial BOCES is req uired by law or polic y to s eek written consent prior to 
disclosing personally identifiable information regarding a student’s education record, the notice 
provided to the parent/guardian or eligible student shall contain the following: 

a. The specific records to be released disclosed, 
b. The specific reasons for such release disclosure, 
c. The specific identity of any person, agency or organization reques ting such information 

and the intended uses of the information, 
d. The method or manner by which the records will be disclosed; and 
d. The right to review or receive a copy of the records to be released disclosed. 

 
The parent’s or eligible student’s Parental consent shall only be valid for the specific instance for 
which it was given.  Consent for a student to participate in any course, school Centennial BOCES 
activity, special education program, or in any other school Centennial BOCES program shall not 
constitute the specific written consent required by this policy. Al l signed consent forms shall be 
retained by Centennial BOCES. 
 
Disclosure without Written Consent 
Centennial BOCES will  may disclose student ed ucation records or personally identifiable 
information from student records contained ther ein without written c onsent of the paren t or 
eligible student only to those persons or entiti es allowed under federal or state law to rec eive 
such information. if the disclosure meets one of the following conditions: 
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1. The disclosure is to  a school official havi ng a legitimate educational interest in the 
student education record or the personally identifiable information contained therein. In 
accordance with law, only those school of ficials who have a legitimat e educational 
interest as described in this policy shall be permitted access to specific student education 
records. 

a. For purposes of this policy, a “school offi cial” is a person employed by Centennial 
BOCES as an ad ministrator, supervisor, teacher or support staff membe r 
(including health or medical s taff and law enforcement unit personnel); a person 
serving on the Board of Directors; a person or company with whom Centennial  
BOCES has outsourced services or func tions it would oth erwise use its own 
employees to perform (such as an attorney, auditor, consultant or therapist); a  
parent or s tudent serving on an official committee, s uch as a disciplinary or  
grievance committee; or a pare nt, student or other volunteer assisting another 
school official in performing his or her tasks.  

b. A school official has a “legitim ate educational interest” if disclosure to the school 
official is: (1) necess ary for that offici al to perform appropriate ta sks that are 
specified in his or her position description or by a contract  agreement; (2) used 
within the context of official Centenni al BOCES business and not for purposes  
extraneous to th e official’s areas of responsibility; (3) relevant to the 
accomplishment of some t ask or to a det ermination about the s tudent; and (4) 
consistent with the purposes for which the data are maintained.  

2. The disclosure is to officials of anothe r school, school system or postsecondary  
institution that has reques ted the records and in which the stud ent seeks or intends to 
enroll, or has enro lled. Any records sent du ring the stud ent’s application or transfer  
period may be supplemented, updated or corrected as necessary.  

3. The disclosure is to authorized representatives of the Comptroller General of the United 
States, the Attorney General of the United States, the Secretary of the U.S. Department of 
Education, or state and local educational authorities.  

4. The disclosure is in co nnection with a st udent’s application for, or r eceipt of, financial 
aid.  

5. The disclosure is to state and local officials and concerns the juvenile justice system’s 
ability to effectively serve, prior to adjudication, the student whose records are disclosed 
as provided under the Colorado Open Records Act and Colorado Children’s Code. Such  
records and personally identifiable information shall only be disclosed upon written 
certification by the officials that the records and information will not be disclosed to any 
other party, except as specifically authorized or required by law, wi thout the p rior 
written consent of the parent or eligible student.  

6. The disclosure is to or ganizations conducting studies for, or on behalf of, educati onal 
agencies or institutions to develop, validate or administer predictive tests; to administer 
student aid programs; or to improve instruction.  

7. The disclosure is to accrediting organizations for accrediting functions.  
8. The disclosure is to the parent of an eligible student and the studen t is a dep endent for 

IRS tax purposes.  
9. The disclosure is in co nnection with an emergency, if knowledge of the information is 

necessary to protect the health or safety of the student or others.  
10. The disclosure is to comply with a judicial order or lawful subpoena. Centennial BOCES 

shall make a reasonable effort to notify the parent or eligible student prior to complying 
with the order or subpoena unless:  

a. The court order or subpoena prohibits such notification; or  
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b. The parent is a party to a court proceedi ng involving child abuse and neglect o r 
dependency matters and the court order is issued in the context of that 
proceeding.  

11. The disclosure is to the Secretary of Agriculture, or authorized representative from the 
USDA Food and Nutrition Service or contractors acting on behalf of the USDA Food and 
Nutrition Service, for the purposes of conducting program monitoring, evaluations and 
performance measurements of state and local educational agencies receiving funding or 
providing benefits of program(s) authorized  under the National School Lunch Act or 
Child Nutrition Act.  

12. The disclosure is to an agency caseworker or other representative of a state or local child 
welfare agency or tribal organization who has the right to access the student’s case plan  
because such agency or organization is legally responsible, in accordance with applicable 
state or tribal law, for the care and protection of the student.  

13. The disclosure is of “directory information” as defined by this policy. 
 
CBOCES may disclose group scholastic achievement data from which the individual cannot be 
identified without written consent of the parent or eligible student. 
 
Disclosure of Disciplinary Information to School Personnel 
In accordance with state law, the principal or designee is required to communicate disciplinary 
information concerning any student enrolled in the school to any teacher who has direct contact 
with the student in the classroom and to any counselor who has direct contact with the student.  
The purpose of  this requirement is to keep sch ool personnel apprised of situations th at could 
pose a risk to the safety and welfare of others. 
 
For purposes of this policy, “disciplinary information” means confidential records maintained by 
or in possession of the principal or designee o n an individual student which indicate the student 
has committed an overt and willful act which constitutes a violation of the CBOCES’ code o f 
student conduct and/or there is re asonable cause to believe, through information provided to 
the principal from another credible source, that the student could pose a threat to the health and 
safety of other students and school personnel based on prio r misbehavior.  “Disciplinary 
information” is intended to include only that  information of a serious natur e that is not  
otherwise available to teachers and counselors as part of the educatio n records maintained on 
students or other r eports of disci plinary actions.  It is appropriate for instructional staff 
members to request disciplinary information from the principal or designee on students in their 
classrooms if there is concern that the student poses a threat to the saf ety of other students or 
school officials. 
 
Any teacher or counselor to whom disciplinary  information is repo rted shall maintain the 
confidentiality of the information and shall no t communicate it to any other per son.  The  
principal or designee is required to i nform the student and the student’s parent/guardian when 
disciplinary information is communicated and to provide a copy of the disc iplinary information.  
The student and/or the stud ent’s parent/guardian may ch allenge the accuracy of disciplinar y 
information through the administrative regulations which accompany this policy. 
 
Disclosure of Directory Information 
Directory information may also be disclosed w ithout written cons ent of the parent or eligible 
student. “Directory information” means information contained in a s tudent’s education record 
that would not generally be considered harmful or an invasion of privacy if disclosed. Direc tory 
information which may be r eleased includes but is not li mited to th e student's nam e, email 
address, photograph, date and place of birth, ma jor field of study, part icipation in officially 
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recognized activities and sports, w eight and height of members of athletic teams, dates of 
attendance, grade level, enrollment status, degrees, honors and awards received, the most recent 
previous education agency or institution attended by the student, and other similar information. 
Directory information also includes  a stud ent identification number or other unique per sonal 
identifier displayed on a stud ent ID badge or used by the student to access or communicate in 
electronic systems, but only if the identifier cannot be used to gain access to student education 
records except when used in conjunction with one or more factors that authenticate the user’s 
identity, such as a password known only by the authorized user. Centennial BOCES may disclose 
directory information without written consent of the parent or eligible student.   
 
Directory information which may be released may include the student’s name, date and place of 
birth, major field of study, participation in officially recognized activities and sports, weight and 
height of members of athletic teams, dates of attendance, degrees and awards received, the most 
recent previous education agency or institution attended by the student, and other similar 
information.  Student telephone numbers and addresses will  shall not be disclosed pursuant to 
Colorado law. this section. 
 
The parent or eligible student has the right to refuse to permit the designation of any or all of the 
categories of directory i nformation if such refusa l is received in writin g in th e office of the 
principal applicable Centennial BOCES administrator of  the school where the student is i n 
attendance no later than September 7 or the fo llowing Monday if September 7 is a Saturd ay or 
Sunday. 
 
Disclosure to Military Recruiting Officers 
Names, addresses and home telephone numbers, as well as directory information, of secondary 
school students will  shall be released to military recruiting officers within 90 days of the request 
unless a parent or eligible stud ent submits a written request that such information not be 
released.  Reasonable and customary actual expenses directly incurred by Centenni al BOCES in 
furnishing this information will be paid by the requesting service. 
 
Disclosure to Medicaid 
In all cases in which a student is enrolled in the Colorado Medicaid program, Centennial BOCES 
shall release directory information consisting of the student’s name, date of birth and gender to 
Health Care Policy and Financing (Colorado’s Medicaid agency) to v erify Medicaid eligibility of 
students.  Once eligibility is verified, CBOCE S shall submit informat ion regarding services 
delivered and all other information nec essary to complete Medicaid re imbursement claims to 
HCPF.  The  Cent ennial BOCES shall o btain written consent annually from a parent/guardian 
before the release of an y non-directory information required for billing.  To acco mplish this, 
Centennial BOCES shall: 

 include a consent form with the “start of school” information each fall. 
 include a consent form with IEP packet materials. 
 include a consent provision on the Medical Emergency form. 

 
Disclosure to Criminal Justice Agencies 
The Executive Director or design ee is authorized by law to share disciplinary and attendance 
information with a criminal justice agency invest igating a criminal matter concerni ng a student 
enrolled or who will enroll in the school district when necessary to effectively serve the student 
prior to trial.  Such informatio n shall only be shared upon writ ten certification by the criminal 
justice agency that the information will not be disclosed to any other party, except as specifically 
authorized or r equired by law, without the prior written consent of the student’s 
parent/guardian. 



File: JRA/JRC* 

Page 7 of 8 
 

 
Disclosure to Other Parties 
Except as n oted in this  policy, student r ecords will not be released to other individuals and  
parties without a writt en request a nd authorization of the parent or eligib le student. Personal 
information will only be released to a third party with the assurance it be kept confidential. 
 
Annual Notification of Rights 
Centennial BOCES principal(s) and CBOCES Program Director(s) will notify parents and 
eligible students of their  rights pursuant to this policy at the beginning of each academic year.  
The notice will be in the form provided on the following exhibit.  For notice to parents or eligible 
students who are dis abled with disabilities or whose primary or h ome language is other than 
English, the format or method of notice will be modified so it is reasonably likely to inform them 
of their rights. 
 
A copy of the  Family Educational Rights and Privacy Act and this policy an d accompanying 
regulation and exhibit may be obtained from the office of the executive director or Centennial 
BOCES administrator during nor mal business hours, on student records shall be on file in the 
office of each CBOCES principal and program director, and of each in dividual who carries out 
procedures relative to the act or policy. 
 
Waivers 
A parent or eligible student may waive any or all rights protected by this policy.  The waiver shall 
not be valid  unless in w riting and signed by the parent or eligible student.  CBOCES does not 
require a waiver but may request a waiver.  Any waiver under this provision may be revoked at 
any time in writing. 
 
Governing law 
Centennial BOCES shall comply wit h the Family  Educational Rights and Privacy Act (FERPA)  
and its r egulations as well as state law governing the confidentiality of student education 
records. Centennial B OCES shall be entitled to take all actions and exercise all options 
authorized under the law. 
 
In the event this policy or accompanying regulation does not address a provision in applicable 
state or federal law, or is inconsistent with or in conflict with applicable state or federal law, the 
provisions of applicable state or federal law shall control. 
 
LEGAL REFS.: 20 U.S.C. §1232g (Family Educational Rights and Privacy Act) 
 20 U.S.C. 1415 (IDEIA procedural safeguards, including parent right to 

access student records) 
20 U.S.C. 7908 military recruiter access to student records  
34 C.F.R. 99.1 et seq. (FERPA regulations) 
34 C.F.R. 300.610 et seq. (IDEIA regulations concerning confidentiality of 
student education records) 

   C. R.S. 24-72-204 (3)(d) (information to military recruiters) 
Pub.L. 100-360, July 1, 1998 (Med icare Catastrophic Cove rage Act of  
1988) 
C.R.S. 26-4-531 (districts who contract  to receive federal funds for health 
services for students receiving Medi caid benefits may share information 
as allowed by parent/guardian) 
C.R.S. 19-1-303 AND 304 (records and information sharing under 
Colorado Children’s Code) 
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C.R.S. 22-1-122 (district shall comply with FERPA) 
C.R.S. 22-32-109.1 (6) duty to establish policy on sharing information 
consistent with state and federal law in the interest of making school safe) 
C.R.S. 22-32-109.3 (2) duty to share disciplinary and attendance 
information with criminal justice agencies) 
C.R.S. 22-33-106.5 (court to notify of  conviction of crime of violence and 
unlawful sexual behavior) 
C.R.S. 22-33-107.5 (school district to notify of failure to attend school) 
C.R.S. 24-72-204 (3) (a) (VI) (schools cannot disclose address and phone 
number without consent) 
C.R.S. 24-72-204 (3) (E ) (I) (certain FERPA provisions enacted into 
Colorado Law) 
C.R.S. 24-72-204 (3) ( E) (II) (disclos ure by staff of infor mation gained 
through personal knowledge or observation) 
C.R.S. 25.5-1-116 (confidentiality of HCPF records) 

 
Revised: 
Reviewed: CASB 2005 
Revised:  February 12, 2004 
Centennial BOCES 
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STUDENT RECORDS/RELEASE OF INFORMATION ON STUDENTS 
(REVIEW, AMENDMENT AND HEARING PROCEDURES) 

 
In accordance with policy JRA/JRC , this reg ulation contains the procedures to follow when a 
parent or eligible student seeks to review or challenge the content of student education records. 
 
Request to review student education records 
 
1. The parent or eligible student shall submit a written request to th e principal or oth er 

appropriate Centennial BOCES administrator (“administrator”) of the school or pro gram 
attended by the student, asking to review the student’s education records. 

2. Upon receipt of the written request, the administrator or designee shall set a date and time 
for inspection and r eview of the records (usually within three wor king days after th e 
request has been made). 

3. The parent or eligi ble student shall examine the student’s education records in the 
presence of the administrator and/or other person(s) designated by the administrator. The 
record itself shall not be taken from the school or Centennial BOCES building. 

4. During inspection and review of student ed ucation records by a parent or eligible student 
and when requested by them, the administrator will provide person nel necessary to give 
explanations and interpretations of the records. 

5. Upon request, one copy of the record shall be provided within a reasonable time to the 
parent or eligible student at a cost of $0.25 per page.  
 
 

Request to amend student education records 
 
1. The parent or eligible student shall submit a written request to the adm inistrator, clearly 

identifying the part of the r ecord to be amended and specifying why the r ecord is 
inaccurate, misleading or otherwise violates the student’s privacy rights. 

2. The written request to amend the student's education records must be made in writing 
within 10 school days of the date the records were first examined by the parent or eligible 
student, unless additional time is granted by Centennial BOCES for good cause shown. 

3. If the administrator denies the request to amend the student education record, the 
administrator shall notify the paren t or eligible student of the decision and advis e him or 
her of the right to a hearing to appeal the denial. 

 
Request for a formal hearing 
 
A request for a formal hearing must be made in writing and addressed to the executive director. 
Centennial BOCES’s response to the request shall be mailed within 10 school days. 
 
The hearing shall be held in accordance with the following: 
 
1. The hearing will be held within 25 school days after receipt of the request . Notice of the 

date, place and time of the hearing will be forwarded to the parent or eligible student by 
certified mail. 

2. The hearing will be conducted by a Cent ennial BOCES administrator or other Centennial 
BOCES or school distri ct official as  designated in writing by the executive director. Th e 
official conducting the hearing shall not be the administrator who made the initial decision 
nor shall it be anyone with a direct interest in the outcome of the hearing. 
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3. Parents or eligible students shall be afforded a full and fair opportunity to present evidence 
relevant to the issues raised and may be assisted or r epresented by individuals o f their 
choice at their own expense, including an attorney. 

4. The official design ated above shall make a decision in writing within 20 sch ool days 
following the conclusion of the hearing and sh all notify the parent or eligi ble student of 
that decision by certified mail. 

5. The decision of the official shall be based upon the evidence presented at the hearing and 
shall include a summary of the evidence and the reason for the decision. 

6. The decision shall include a statement informing the parents or eligible student of the right 
to place in the student education record a statement commenting upon the information in 
the records and/or setting forth any reason for disagreement. Any explanation plac ed in 
the records shall be maintained by Centennial BOCES. If the student education record is 
disclosed by Centennial BOCES to any other pa rty, the explanation shall also be disclosed 
to that party. 

 
 

Adopted: 
Centennial BOCES 
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STUDENT RECORDS/RELEASE OF INFORMATION ON STUDENTS  
(NOTIFICATION TO PARENTS AND STUDENTS OF RIGHTS CONCERNING STUDENT 

SCHOOL EDUCATION RECORDS) 
 
The Family Educational Rights and Privacy Act (“FERPA”) and th e Colorado law afford s 
parents/guardians (“parents”) and students over 18 years of age (“eligib le students”) certain 
rights with respect to the student’s education records as follows: 
1. The right to inspect and review the student’s education records within a reasonable time 

period after 3 days of Centennial BOCES receiving a request for access (not to exceed 45 
days). 
A parent or eligible student making such a request must submit to the school principal 
[or appropriate CBOCES official] a written request that identifies their records they wish 
to inspect.  The principal wil l make arrangements for acc ess and notify the parent o r 
eligible student of the time and place where the records may be inspected. 

2. The right to request the amendment of the student’s education records that the parent or 
eligible student believes are inaccurate, misleading or otherwise violates the privacy 
rights of the student. 
A parent or eligible student may ask CBOCES to am end a r ecord they believe is 
inaccurate, misleading or otherwise violates the privacy rights of the student by writing 
to the school principal [ or appropriate school official] clearly identifying the part o f the 
record they want chan ged and spec ifying why it is inaccurate, misleadi ng or otherwise 
violates the privacy rights of the student. 
If the principal decides not to amend the record as requested, the principal will notify the 
parent or eligible student of  the decision and  advise them of their right to a h earing 
regarding the request f or amendment.  Addi tional information regarding the h earing 
procedures will be provided to the parent or eligible student when notified of the right to 
a hearing. 

3. The right to consent to disclosure privacy of personal ly identifiable information 
contained in the student’s education records, except to the extent that FERPA and state 
law authorize disclosure without consent.   
Whenever CBOCES is requir ed by law or policy to see k written c onsent prior to 
disclosing personally identifiable information regarding a student, the notice provided to 
the parent/guardian or eligible student shall contain the following: 
 The specific records to be released; 
 The specific reasons for such release; 
 The specific identity of any person, ag ency or organization requesting such 

information and the intended uses of the information; 
 The method or manner by which the records will be released; and 
 The right to review or receive a copy of the records to be released. 
 
Parental consent shall only be valid for the specific instance for whi ch it was gi ven.  
Consent for a s tudent to participate in any course, school activity, special education 
program, or in any other school program shall not constitute the specific written consent 
required. All signed consent forms shall be retained by the school district. 
Disclosure of personally iden tifiable information can be made without consent to the 
following: 
a. School officials, inc luding teachers, working in the school at which the student is 

enrolled who have a sp ecific and legitimate educational interest in th e information 
for use in furthering a student’s academic  achievement or main taining a safe and 
orderly learning environment.   
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This may include the disclosure of disciplinary information regarding conduct that  
posed a significant risk to the safety or well-being of the student or oth ers.  A school 
official is a person employed by CBOCES as an administrator, supervisor, instructor, 
or support staff member (including health or medical staff and law enforcement unit 
personnel); a person serving on th e Board of Directors; a person or company with 
whom CBOCES has contracted to pe rform a special task (such as an attorney, 
auditor, medical consultant or therapist); or a parent or student serving on an official 
committee, such as a disciplinary or grievance committee, or assisting another school 
official in performing his or her tasks. 

b. Officials of another school, school system, or post-secondary institution that h as 
requested the records and in which the studen t seeks or inten ds to enroll.  In this 
case, disciplinary information shall  be included. CBOCES will provide a copy o f the 
record to the eligible student or student’s parents/guardians if so requested. 

c. In connection with a student’s application for or receipt of financial aid.  
d. A criminal justice agency investigatin g a crim inal matter concerning a stud ent 

enrolled or who will reenroll in the school district/BOCES when nec essary to 
effectively serve the student prior to tria l.  Such information sha ll only in clude 
disciplinary and attendance information and shall only be shared upon certification 
by the criminal justice agency that the information will not be disclosed to any other 
party, except as specifically authorized or required by law, without the prior written 
consent of the student’s parent/guardian.  

e. Educational testing and research organi zations for the purpos e of administering 
student aid programs or improving instruction or pred ictive tests as long as 
confidentiality is maintained and such orga nizations are required to destroy records  
after they no longer are needed. 

f. Accrediting institutions to carry out their accrediting functions. 
g. Parents of stud ents over 18 years o f age who are dep endent for feder al income tax 

purposes. 
h. In emergency situations to appropriate persons if the information is necessary to 

 protect the health and safety of the student or others. 
i. Anyone if required by a court order or subpoena.  The district will make reasonable 

efforts to notify the  parent or eligible student prior to complyin g with the subpoena  
or court order.  The district will not provide such notice if the subpoena is issued by a 
federal grand jury or any other law enforcement purpose where the court has ordered 
non-disclosure of the existence or contents of the subpoena or information furnished. 

j. A court presiding over a legal action in itiated by the school district/CBOCES where 
the education records are relevant, o r initiated by a parent or eligible student where 
the records are relevant for the school district’s/CBOCES’ defense. 

CBOCES may disc lose group scholastic achi evement data from which the individual 
cannot be identified without written consent of the parent or eligible student. 

4. The right to file a comp laint with the U.S. Department of Education co ncerning alleged 
failures by Centennial BOCES to comply with the requirements of F ERPA.  The name 
and address of the office that administers FERPA is: 

 Family Policy Compliance Office, U.S. Department of Education, 400 Maryland Avenue,  
SW, Washington, DC  20202-46058520. 

5. The right to refuse to permit the designation of any or all of the catego ries of directory 
information. 

 CBOCES is permitted by law to disclose directory information without written consent of 
the parent or eligible student.  The parent or eligible student has the right to refuse to 
permit the designation of any or  all of the categories of di rectory information if suc h 
refusal is received in writing in the office of the principal of the school where the student 
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is in attendance no later than September 7 or the following Monday if September 7 is a 
Saturday or Sunday. 

 
 Directory information which may be released may include the student’s name, date and 

place of birth, major field of study, participation in official ly recognized activities and 
sports, weight and height of members of athletic teams, dates of attendance, degrees and 
awards received, the most recent and previous education agency or insti tution attended 
by the student, and other similar information.  St udent telephone numbers and 
addresses will not be disclosed pursuant to Colorado law. 

6. The right to request that information not be provided to military recruiting officers.  
Names, addresses and home telephone numbers as well as directory information of 
secondary school students will be released to military recruiting officers within 90 days 
of the request un less a student submits a written request that such information not be 
released. 

 
Parent Opt-Out Form for Information to Military Recruiters 
� As a parent, I request that Do not di sclose my child’s name, address, telephone number 

and any oth er or directory information not be  released to any United States military 
recruiters. 
 
Parent/Guardian or eligible studentSignature      ____ 
 
Students’ name          ____ 
 
Date           ____ 
 

� As a student who is 18 years of age or older, I request that  my  name, address, telephone 
number and any other  dir ectory information not be released to any United St ates 
military recruiters. 
 
Student Signature            
 
Students’ name          _____  
 
Date           _____  
 

Revised: 
Reviewed: CASB 2005 
Centennial BOCES 
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This policy is recommended for deletion as it is included in other policies. 
SHARING OF STUDENT RECORDS/INFORMATION BETWEEN CENTENNIAL 

BOCES, SCHOOL DISTRICTS, AND STATE AGENCIES 
 
It is the Centennial BOCES Board of Directors’ intention to utilize all avenues under state law to 
facilitate the sharing of r elevant student records and information when necessary to protect the 
safety and welfare of CBOCES staff, visitors, students, and the public and to protect property. 
 
The Executive Director, or designee, is directed to develop procedures and a training program 
for staff consistent with this policy.  The procedures shall direct CBOCES’ personnel to provide 
and obtain student records and information to/from state agencies, including law enforcement 
and judicial department agencies, to the extent required or allowed by state and federal law. 
 
Sharing of Information by CBOCES 
Disciplinary and att endance information shall only be shared with a criminal justice agency 
investigating a criminal matter concerning a st udent enrolled or who will enroll in a CBOCES 
program when necessary to effectively serve the student prior to adjudication.  Such information 
shall only be shared upon written certification by th e criminal justice agency that the  
information will not be disclosed to any other party, except as specifically authorized or required 
by law, without the prior written consent of the student’s parent/guardian. 
 
CBOCES school personnel who share disciplina ry and at tendance information concerning a 
student pursuant to this policy are immune from civil and criminal liability if they act in good 
faith compliance with state law. 
 
Nothing in this policy shall prevent administrators, teachers, or staff from disclosing 
information derived from personal knowledge or observation and not derived from students’ 
education records. 
 
Information Obtained from State Agencies 
Within the bounds of state law, CBOCES perso nnel shall seek to obtain such information 
regarding students as is requir ed to perform their legal duties and responsibilities, including 
protecting public safety and safety of the student.  Such information may be obtained from the 
judicial department or any state agency that performs duties and functi ons under the Colorado 
Children’s Code. 
 
CBOCES personnel receiving such information shall use it only in the performance of their legal 
duties and r esponsibilities and shall otherwise maintain the confidenti ality of all informatio n 
obtained.  School personnel who knowingly violat e this p rovision are subject to disciplinary 
action pursuant to district policy and to a civil penalty of up to $1,000.00.  If such information is 
shared with another school or school district to which a student may be transferring, it shall only 
be shared in compliance with the requirements  of federal law, including the Family Education  
Rights and Privacy Act of 1974 (“FERPA”). 
 
When a petition is filed in juvenile court or district court that alleges a student between the ages 
12-18 years has committed an offense that would constitute unlawful sexual behavior or a crime 
of violence if committed by an adult, basic identification information, as defined in state law, 
along with the details of the alleged delinquent act or offense, is required by law to be provided 
immediately to the school district/CBOCES in which the juvenile is enrolled. 
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The information shall be used by the Board of Directors to determine whether the student has 
exhibited behavior that is detrimental to the safety, welfare, and morals of the other students or 
CBOCES personnel and whether educating the student in the school may disrupt the learning 
environment in the school, provide a negative example for other students, or create a dangerous 
and unsafe environment for students, teachers , and other CBOCES personnel.  The Board shall 
take appropriate disciplinary action, which may include suspension or expulsion, in accordance 
with the student code of conduct and related policies. 
 
LEGAL REFS.:   20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 
   34 C.F.R. § 99.1 et seq. (Regulations) 

C.R.S. 19-1-303 and 304 (records and information sharing under 
Colorado Children’s Code) 
C.R.S. 19-1-304(5.5) (duty of prosecuting attorney to provide juvenile 
delinquency records) 
C.R.S. 22-1-122 (district shall comply with FERPA) 
C.R.S. 22-32-109.1(6) (duty to establish policy on sharing information 
consistent with state and federal law in the interest of making schools 
safer) 
C.R.S. 22-32-109.3 (2) (duty to share disciplinary and attendance 
information with criminal justice agencies) 
C.R.S. 22-33-106.5 (court to notify of conviction of crime of violence and 
unlawful sexual behavior) 
C.R.S. 22-33-107.5 (school district to notify of failure to attend school) 
C.R.S. 24-72-204 (3) (e) (l) (certain FERPA provisions enacted into 
Colorado Law) 
C.R.S. 24-72-204(3) (e) (II) (disclosure by staff of information gained 
through personal knowledge or observation) 

 
Reviewed: CASB 2005 
Adopted:  December 14, 2000 
Centennial BOCES 
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PRIVACY AND PROTECTION OF CONFIDENTIAL STUDENT INFORMATION 
 
The Board is committed to protecting the conf identiality of student information obtained, 
created and/or maintained by Centennial BOCES. Student privacy and Centennial BOCES’s use 
of confidential student information are protected by federal and state law, including the Family 
Educational Rights and Privacy Act (FERPA) and the Stud ent Data Transparency and Security 
Act (the Act ). The Boar d directs C entennial BOCES staff to manage its  student data privacy, 
protection and security obligations in accordance with this policy and applicable law. 
 
Definitions 
“Student education records” are those records that relate directly to a  student. Student 
education records may contain, but not n ecessarily be limited to, the following information: 
identifying data; academic work completed; level of achievement (grades, standardized 
achievement test scor es); attendance data; scores on sta ndardized intelligence, aptitude and 
psychological tests; interest inventory results; health and m edical information; family 
background information; teacher or counselor ra tings and observ ations; reports of serious or  
recurrent behavior patterns and any Individualized Education Program (IEP). 
 
“Student personally identifiable information” or “student PII” means information that, alone or 
in combination, personally identifies an individual student or the student’s parent or family, and 
that is collected, maintained, generated, or inferred by Centennial BOCES, either directly or 
through a school service, or by a school service contract provider or school service on-demand 
provider. 
 
 “Security breach” means the unauthorized disclosure of student educ ation records or stud ent 
PII by a third party. 
 
The following terms used in this policy shall be  as defined by the Act: “school service,” “school 
service contract provider” and “school service on-demand provider.” 
 
Access, collection and sharing within Centennial BOCES 
Centennial BOCES shall follow applicable law and Board policy in C entennial BOCES’s access 
to, collection and sharing of student education records. 
 
Centennial BOCES employees shall ensure that confidential information in stud ent education 
records is disclosed within Centennial BOCES only to officials who have a legitimate educational 
interest, in accordance with applicable law and Board policy. 
 
Outsourcing and disclosure to third parties 
Centennial BOCES employees shall ensure that student education records are disclosed to 
persons and organizations outside Centennial BOCES only as authorized by applicable law and 
Board policy. The term “organizations outside Centennial BOCES” includes school service on-
demand providers and school service contract providers. 
 
Any contract between Centennial BOCES and a school service contract provider shall include the 
provisions required by the Act, i ncluding provisions that require the sc hool service contrac t 
provider to safeguard the privacy and security of student PII and impose penalties on the school 
service contract provider for noncompliance with the contract. 
 
In accordance with the Act, Centennial BOCES shall post the following on its website: 
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 a list of the school service contract provider s that it contr acts with an d a copy of each  
contract; and 

 to the extent practicable, a list of the school service on-demand providers that Centennial 
BOCES uses. 
 

Privacy and security standards 
The security of student education records maintained by Centennial BOCES is a high priority. 
Centennial BOCES shall main tain an authentication and authorization process t o track a nd 
periodically audit the security and safeguarding of student education records. 
 
Security breach or other unauthorized disclosure 
Employees who disclose student education records in a manner inconsistent with applicable law 
and Board policy may be subject to disciplinary  action, up to and in cluding termination from 
employment. Any discipline imposed shall be in accordance with applicable law and Board 
policy. 
  
Employee concerns about a possible security  breach shall be r eported immediately to the 
assistant executive director. If the assistan t executive director is th e person all eged to b e 
responsible for the security breach, the staff member shall report the concern to the executive 
director. 
 
When Centennial BOCES determines that a s chool service contract provider has committed a 
material breach of its contrac t with Centennial BOCES, and that such material breach involves 
the misuse or unauthorized release of student PII, Centennial BOCES shall follow this policy’s 
accompanying regulation in addressing the material breach. 
 
Nothing in this policy or its accompanying regu lation shall prohibit or restrict Centennial  
BOCES from terminating its contract with th e school service contract provider, as de emed 
appropriate by Centennial BOCES and in accordance with the contract and the Act. 
 
Data retention and destruction 
Centennial BOCES shall r etain and destroy student education records in ac cordance with 
applicable law and Board policy. 
 
Staff training 
Centennial BOCES shall provide periodic in-servi ce trainings to appropriate Cen tennial BOCES 
employees to inform them of their obligations under applicable law and Board policy concerning 
the confidentiality of student education records. 
 
Parent/guardian complaints 
In accordance with this policy’s ac companying regulation, a parent/guardian of a Cent ennial 
BOCES student may file a written complaint with Centennial BOCES if the par ent/guardian 
believes Centennial BOCES has failed to comply with the Act. 
 
Parent/guardian requests to amend student education records 
Parent/guardian requests to amend his or her ch ild’s education records sh all be in accordance 
with Centennial BOCES’s procedures governing access to and amendment of student education 
records under FERPA, applicable state law and Board policy. 
 
Oversight, audits and reviews 
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The executive director shall be responsible for ensuring compliance with this policy and its 
required privacy and security standards. 
 
Centennial BOCES’s practices with  respect to student data privacy and the implementation of 
this policy shall be periodically audited by the executive director or designee. 
 
A privacy and security audit shall be performed by Centennial BOCES on an annual basis. Such 
audit shall include a re view of existing use r access to and  the security of student education 
records and student PII. 
 
The executive director or desi gnee shall annually review this policy an d accompanying 
regulation to ensure it remains current and adequate to pr otect the confidentiality of student 
education records in li ght of advances in data  technology and dissemination. The  executive 
director or designee shall recommend revisions to this policy and/or accompanying regulation 
as deemed appropriate or necessary. 
 
Compliance with governing law and Board policy 
Centennial BOCES shall comply with FERPA and its regulations, the Act, and other state and 
federal laws governing the confidentiality of student education records. Centennial BOCES shall 
be entitled to take all actions and exercise all options authorized under the law. 
 
In the event this policy or accompanying regulation does not address a provision in applicable 
state or federal law, or is inconsistent with or in conflict with applicable state or federal law, the 
provisions of applicable state or federal law shall control. 
 
LEGAL REFS.:  15 U.S.C. 6501 et seq. (Children’s Online Privacy Protection Act) 

20 U.S.C. 1232g (Family Educational Rights and Privacy Act) 
20 U.S.C. 1232h (Protection of Pupil Rights Amendment) 
20 U.S.C. 1415 (IDEIA procedural safeguards, including parent right to 
access student records) 
20 U.S.C. 8025 (access to student information by military recruiters) 
34 C.F.R. 99.1 et seq. (FERPA regulations) 
34 C.F.R. 300.610 et seq. (IDEIA regulations concerning confidentiality of 
student education records) 
C.R.S. 19-1-303 and 304 (records and information s haring under 
Colorado Children’s Code) 
C.R.S. 22-16-101 et seq. (Student Data Transparency and Security Act) 
C.R.S. 22-16-107 (2)(a) (policy requ ired regarding publi c hearing to 
discuss a material breach of contract by school service contract provider) 
C.R.S. 22-16-107 (4) ( policy required regarding student information 
privacy and protection) 
C.R.S. 22-16-112 (2)(a) (policy required concerning parent complaints and 
opportunity for hearing) 
C.R.S. 25.5-1-116 (confidentiality of HCPF records) 
 

CROSS REFS.:  BEDH, Public Participation at Board Meetings 
EHB, Records Retention 
GBEB, Staff Conduct (And Responsibilities) 
GBEE, Staff Use of the Internet and Electronic Communications 
JLDAC, Screening/Testing of Students 
JRA/JRC, Student Records/Release of Information on Students 
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JS, Student Use of the Internet and Electronic Communications 
 
Adopted: 
Centennial BOCES 
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PRIVACY AND PROTECTION OF CONFIDENTIAL STUDENT INFORMATION 
(HEARING AND COMPLAINT PROCEDURES) 

 
Contract breach by school service contract provider 
Within a reasonable amount of time after Centennial BOCES determines that a school service 
contract provider has committed a material breach of its contract with Centennial BOCES, and 
that such material breach involves the misuse or unauthorized release of student PII, the Board 
shall make a decision r egarding whether to te rminate Centennial BO CES’s contract with the 
school service contract provider in accordance with the following procedure. 
 

1. Centennial BOCES shall notify the school service contract provider of the basis for its 
determination that the school service contract provider has committed a material breach 
of the contract and shall inform the school service contract provider of the meeting date 
that the Board plans to discuss the material breach. 

2. Prior to the  Board meeting, the sc hool service contract provider may submit a written 
response to Centennial BOCES regarding the material breach. 

3. The Board shall discuss the nature of the material breach at a regular or special meeting. 
4. At the Board meeting , a Centennial BOCES re presentative shall first be entitled to 

present testimony or other evidence regarding Centennial BOCES’s findings of a material 
breach. The school service contract provider shall then have an opportunity to respond 
by presenting testimony or oth er evidence. If the school service contract provider is 
unable to attend the meeting, the Board shall consider  any written response that the 
school service contract provider submitted to Centennial BOCES. 

5. If members of the public wish to speak to the Board regarding the material breach, they 
shall be allowed to do so, in accordance with the Board’s policy on public participation at 
Board meetings. 

6. The Board shall decide whether to terminate the contract with the school service contract 
provider within 30 days of the Board meeting and shall notify the school service contract 
provider of its decision. The Board’s decision shall be final. 

 
Parent/guardian complaints 
In accordance with th e accompanying policy, the parent/guardian of a Cent ennial BOCES 
student may file a written complaint with the executive director if the parent/guardian believes 
Centennial BOCES has failed to comply with the Student Data Transparency and Security Act 
(the Act). 

1. The parent/guardian’s complaint shall state with specificity each of the Act’s 
requirements that the parent/guardian believes Centennial BOCES has violated and its 
impact on his or her child. 

2. The executive director or designee shall respond to the parent/guardian’s written 
complaint within 30 calendar days of receiving the complaint. 

3. Within 10 calendar days of receipt of Centennial BOCES’s response, the parent/guardian 
may appeal to the Board. Such appeal must be  in writing and submitted to the executive 
director 

4. The Board shall review the parent’s complaint and C entennial BOCES’s response at a 
regular or special meeting. A Centennial BOCES representative and the parent/guardian 
may make brief statements to the Board, but no n ew evidence or claims m ay be 
presented. The Board may choose to cond uct the appeal in e xecutive session, to the 
extent permitted by law. 

5. The Board shall mak e a determinati on regarding the par ent/guardian’s complaint that 
Centennial BOCES failed to comply  with the Act within 60 days of  the Board meeting. 
The decision of the Board shall be final. 
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6. This procedure shall not apply to parent/guardian concerns with his or her child’s  
education records. If the parent/guardian fi les a complaint regarding his or her child’s  
education records, Centennial BOCES shall follow its procedures governing access to and 
review of student education records, in accordance with FERPA, applicable state law and 
Board policy. 

 
Governing law and Board policy 
Nothing contained herein shall be interpreted to confer upon any person the right t o a hearing 
independent of a Board policy, administrative proc edure, statute, rule, regulation or agreement 
expressly conferring such right. The complaint and hearing procedures descr ibed in thi s 
regulation shall apply, unless the context otherwise requires and/or unless the requirements of 
another policy, procedure, statute, rule, regulation or agreemen t expressly con tradicts any of 
these procedures, in which event the terms of the contrary policy, procedure, law, rule, 
regulation or agreement shall govern. 
 
Adopted: 
Centennial BOCES 
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STUDENT USE OF THE INTERNET AND ELECTRONIC COMMUNICATIONS 
 
The Internet, a g lobal computer network referred to a s the World Wide Web, and electronic 
communications (e-mail, chat r ooms and other forms of electron ic communication) have vast  
potential to support curriculum and student learning.  The Board of DirectorsCentennial BOCES 
believes they should be used in Centennial BOCES schools and programs as a learning resource 
to educate and to inform. 
 
Use of the Inter net and electronic communications require students to think critically analyze 
information, write clearly, use problem-solving skills, and hone computer and resear ch skills 
that employers demand.  Use of  these tools also encourages an attitude of lifelong learning and 
offers an opportunity fo r students to participate in distance learning activities, ask questions of 
and consult with experts, communicate with other students and individuals, and locate material 
to meet educational and personal information needs. 
 
The Board believes the educational opportunities inh erent in th ese tools far outweigh the 
possibility that us ers may procure material not consistent with th e education goals of the 
CBOCES.  Howev er, tThe Internet and electronic communications are fluid environments in 
which students may acc ess materials and information from many sources, including some that 
may be harmful to students.  The Board acknowledges that wWhile it is impossible to predict 
with certainty what information st udents might locate or come into co ntact with, it desir es to 
Centennial BOCES shall tak e all reasonable st eps to protect stud ents from acc essing material 
and information that is obscene, child pornography or otherwise harmful to minors, as de fined 
by the Board.  St udents shall take responsibility for their own use of Centen nial BOCES 
computers and computer systems technology devices to avoid contact with material or 
information that may be  harmful to minors. Fo r purposes of this poli cy, “Centennial BOCES 
technology device” means any Centennial B OCES-owned computer, hardware , software, or 
other technology that is used for learning purposes and has access to the internet. 
 
Blocking or Filtering Obscene, Pornographic and Harmful Information 
Software  Technology that blocks or filters material and information that is obscene, child 
pornography, or is oth erwise harmful to minors, as defined by the Board, shall be provided  
installed onfor all Centennial BOCES computers having Internet or electronic communications 
access.  Students shall report access to material and information that is inappropriate, offensive   
or otherwise in violation of this po licy obscene, child pornography, harmful to minors, or is 
otherwise in violation of this polic y, to the supervising staff member .  If a stud ent becomes 
aware of other students accessing such material or information, he or she shall report it to the 
supervising staff member. 
 
No Expectation of Privacy 
Centennial BOCES computers and computer systems technology devices are owned by th e 
Centennial BOCES and are intended for educational purposes at all times.  Students shall have 
no expectation of privacy wh en using the Internet or elec tronic communications Centennial 
BOCES technology d evices.  Cent ennial BOCES reserves the right to monitor, inspect, copy, 
review, and store (at any time and without pr ior notice) all us age of Centen nial BOCES 
computers and computer systems technology devices, including all Internet and electronic 
communications access and transmi ssion/receipt of materials and infor mation.  All materia l 
and information accessed/received through Centennial BOCES computers and computer 
systems technology devices shall remain the property of the  Centennial BOCES. 
 
Unauthorized and Unacceptable Uses 
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Students shall use Centennial BOCES computers and computer systems technology devices in a 
responsible, efficient, ethical, and legal manner. 
 
Because technology and ways of usi ng technology are constantly evolving, every unacceptable 
use of Centennial BOCES computers and computer systems technology devices cannot be 
specifically described in policy.  Th erefore, examples of unacceptable uses include, but are not 
limited to, the following:  (Note:  The Board has discretion to determine which uses are 
unacceptable.  The following list provides examples the Board may wish to consider.) 
 

No student shall access, create, transmit, retransmit or forward material or information: 
 that promotes violence or advocates destruction of property including, but not limited to, 

access to information concerning the manufacturing or purchasing of destructive devices 
or weapons 

 that is not related to Centennial BOCES education objectives 
 that contains pornographic, obscene or othe r sexually oriented materials, either as 

pictures or writings, that are intended to stimulate erotic feelings or appeal to prurient 
interests in nudity, sex, or excretion 

 that harasses, threatens, demeans, or prom otes violence or hatred against another 
person or group of perso ns in violation of Centennial BOCES’s nondiscrimination policy 
with regard to race, color, sex, religion, national origin, age,  marital status, disability or 
handicap 

 for personal profit, financia l gain, advertising, commercial transaction or political 
purposes 

 that plagiarizes the work of another without express consent 
 that uses inappropriate or profane language likely to be offensive to others in the school 

Centennial BOCES community 
 that is knowingly false or could be construe d as intending to purposely damage another 

person’s reputation 
 in violation of any federal or state law or Centennial BOCES policy, inc luding but not 

limited to, copyrighted material and material protected by trade secret 
 that contains personal information about themselves or ot hers, including information 

protected by confidentiality laws 
 using another individual’s Internet or el ectronic communications account without 

written permission from that individual 
 that impersonates another or transmits through an anonymous remailer 
 that accesses fee services without specific permission from the system administrator 

 
Security 
Security on Centennial BOCES computer systems technology devices is a high priority.  Students 
who identify a security problem while using the Internet or electron communications Centennial 
BOCES technology d evices must immediately n otify a system adminis trator.  Stud ents should 
not demonstrate the problem to other users.  Logging on to  the In ternet or electronic 
communications as a system administrator is prohibited. 
 

Students shall not: 
 use another person’s password or any other identifier 
 gain or attempt to gain unauthorized access to district computers or computer systems 

Centennial BOCES technology devices 
 read, alter, delete or copy, or at tempt to do so, electronic communi cations or other 

system users 
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Any user identified as a security risk, or as having a history of problems with other computer 
systems technology, may be denied access to the Internet and electronic communications 
and/or Centennial BOCES technology devices. 
 
Safety 
In the in terest of student safety an d security, Centennial BOCES shall educate students about 
appropriate online behavior, including cyberbullying awareness and response; and interacting 
on social networking sites, in chat rooms, and other forms of direct electronic communications. 
 
Students shall not r eveal personal information, such as home address or phone number, while 
using the Inter net or elec tronic communications.  Without first obtaining permission of the 
supervising staff member, students shall not use their last name or any other information that 
might allow another p erson to loc ate him or her.  Students shall not arrange face-to-face 
meetings with persons met on the Internet or through electronic communications. 
 
Vandalism 
Vandalism will result in cancellation of privileges and may result in school disciplinary action 
and/or legal action, including suspension and/or expulsion, in accordance with Centennial 
BOCES or applicable district’s policy conc erning student suspension, expulsion and oth er 
disciplinary interventions.  Vandalism is defined as any malici ous or intentional attempt to 
harm, destroy, modify, abuse, or disrupt operation of any network within Centennial BOCES or  
any network connected to the Internet, operation of any form of electronic communications, the 
data contained on any network or electronic communications, the data of another user, usage by 
another user, or Centennial BOCE S-owned software or hardware technology device.  This 
includes, but is not  limited to, the uploading or creation of computer viruses and the use of 
encryption software. 
 
Unauthorized software Content 
Students are prohibited from using or possessing  any soft ware applications, mobile apps or 
other content that h as been downloaded or is otherwise in the user’s possessi on without 
appropriate registration and payment of any fees. owed to the software owner. 
 
Assigning Student Projects and Monitoring Student Use 
Centennial BOCES will make every reasonable efforts to see that the Internet and electronic 
communications are us ed responsibly by students.  Administrators, te achers, and staff have a 
professional responsibility to work together to monitor students’ use of the Internet and 
electronic communications, help students develop the intellectual skills needed to discriminate 
among information sources, to identify information appropriate to their  age and developmental 
levels, and to evaluate and use information to meet their educational goals.  Students shall have 
specifically defined objectives and search strategies prior to accessing material and information 
on the Internet and through electronic communications. 
 
Opportunities shall be made available on a r egular basis for parents to  observe student use of 
the Internet and electronic communications in schools. 
 
All students shall be supervised by staff while using the Internet or electronic communications 
at a ratio of at least one staff mem ber to each t hirty (30) students.  Staff members assigned to 
supervise student use s hall have received train ing in Internet and electronic communications 
safety and monitoring student use. 
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Student Use is a Privilege 
Use of the Internet and electronic communications demands pe rsonal responsibility and an 
understanding of the acceptable and unacceptable uses of such tools.  S tudent use of the 
Internet, and electronic communications, and Centennial BOCES technolo gy devices is a 
privilege, not a righ t.  Failure to f ollow the use procedures contained in this policy will  shall 
result in th e loss of  the privilege to use th ese tools and restitution for costs asso ciated with 
damages, and may result in school disciplinary action and/or legal action, including suspension 
and or expulsion, in accordance with Centennial BOCES or applicable district’s policy 
concerning student suspension, expulsion and other disciplinary int erventions.  Cent ennial 
BOCES may deny, revoke or suspend access to Centennial BOCES technology or close acco unts 
at any time. 
 
Students and parents/guardians shall be required to sign  the district’s Centennial BOCES’s 
Acceptable Use Agreement annually before I nternet or electronic communications accounts 
shall be issued or access shall be allowed. 
 
Centennial BOCES Makes no Warranties 
Centennial BOCES makes no warr anties of any  kind, whether expressed or implied, related to 
the use of Centennial BOCES computers and c omputer systems technology devices, including 
access to the Internet and electronic communications services.  Providing access to th ese 
services does not imply endorsement by Centennial BOCES of the content, nor does Centennial 
BOCES make any g uarantee as to t he accuracy or quality o f information received.  The School 
DistrictCentennial BOCES shall no t be responsi ble for any damages, lo sses, or costs a stud ent 
suffers in using the Internet and electronic communications.  This includes loss of data and  
service interruptions.  Use of any information obtained via the Internet and electronic 
communications is at the student’s own risk. 
 
LEGAL REFS.: 20 U.S.C. 6751 et se q. Enhancing Education Through Tec hnology Act of 

2001 
47 U.S.C. 254(h) (Children’s Internet Protection Act of 2000) 
47 C.F.R. Part 54, Subpart F Universal Support for Schools and Libraries 

   47 U.S.C. 231 (Child Online Protection Act of 1998) 
   20 U.S.C. 6801 et seq. (Elementary and Secondary Education Act) 

 
CROSS REFS.:  AC, Nondiscrimination/Equal Opportunity 
  JB, Equal Educational Opportunities 
  JKD/JKE, Suspension/Expulsion of Students 
 
Revised: 
Reviewed: CASB 2005 
Adopted: February 13, 2003 
Centennial BOCES 
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STUDENT USE OF THE INTERNET AND ELECTRONIC COMMUNICATIONS 
(Annual Acceptable Use Agreement) 

 
Student 
I have read, understand, and will abide by Centennial BOCES’ policy on Stud ent Use of the Internet and 
Electronic Communications.  Should I commit any violation or in any way misuse my access to Centennial 
BOCES’ computers or computer system technology devices, including use of the In ternet and electronic 
communications, I understand and agree that my access privileges may be r evoked and disciplinary and/or 
legal action may be taken. 
 
If I am 18 years or older, I hereby release Centennial BOCES from all costs, claims, damages or losses resulting 
from my use of Centen nial BOCES computers and comput er systems technology device s, including use of the 
Internet and electronic communications, including but not limited to any user fees or charges incurred through 
the purchase of goods or services. 
 
Your signature on this Acceptable Use Agreement is binding and indicates you have read the 
Centennial BOCES policy on Student Use of the Internet and Electronic Communications and 
understand its significance. 
 
     ________ ___        
Student’s Name (printed)      Date of Birth (day/mo/yr) 
 
     ________ ___        
Student’s Signature       Date 
 
Parent or Guardian 
If the user is under 18 years of age, a parent or guardian must also sign this Agreement. 
 
As the parent or guardian of this student, I have read the district’s Centennial BOCES’s policy on Student Use 
of the In ternet and Electronic Co mmunications.  I understand that access to t he Internet and electronic 
communications is designed for educational pur poses and that Centennial BOCES has taken reasonable steps 
to block or filter material and information that is obscene, child pornography, or otherwise harmful to minors, 
as defined by the Board.  I also recognize, however, that it is impossible for Centennial BOCES to prevent 
access to all materials or information I might find harmful or controversial, and I agree not to hold Centennial 
BOCES responsible for any s uch materials and informatio n accessed by my child.  Fur ther, I acc ept full 
responsibility for superv ision if and  when my child’s Internet or e lectronic communications use is not  in a 
school setting. 
 
I hereby release Centennial BOCES from all costs, claims , damages, or losses r esulting from my child’s use of 
Centennial BOCES computers and computer systems technology devices, including use of the Internet and 
electronic communications, including but not  limited to, any us er fees or ch arges incurred through t he 
purchase of goods or services. 
 
I hereby give permission to issue an Internet and electronic communications account for my child and certify 
that the information contained on this form is true and correct. 
 
Your signature on this Acceptable Use Agreement is binding and indicates you have read the 
Centennial BOCES’ policy on Student Use of the Internet and Electronic Communications 
carefully and understand its significance. 
 
      ________ __ 
Parent/Guardian’s Name (printed) 
 
      ________ __        
Parent/Guardian’s Signature      Date 
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Revised: 
Reviewed: CASB 2005 
Centennial BOCES 



 
May 17, 2018 
Board Report 
Business Services/HR and Technology Departments  
Mr. Terry Buswell 
 

 

   

Facility Project Update 
Building projects continue including replacing stained/w orn carpet.  The stained carpeting in th e 
Board room and the upper lobby area has been replaced with new flooring. Landscaping around the 
Greeley office an d updating our agi ng phone sy stem will be worked on in the months to come.  As 
noted before, it is our objective to get al l of th ese projects done utili zing carryover funds from th e 
previous year.   
 
Carl Perkins  
On May 8 we held our annual meeting to review the 2017-18 Perkins Local Plan reimbursements and 
plan for the 2018 -19 Local Plan.  C arl Perkins Plan Manager Victoria Crownover was in atten dance 
and discussed a number of topics regarding travel, equipment, and appropriate use of Perkins funds 
as well as transitioning the 2 019-20 budget towards more consortia based projects and fewer 
individual district projects. 
 
As discussed in previous Board m eetings, we are tr ying to ensure all Perkins fund s for 2017-1 8 are 
expended so encouraged timely reimbursement requests to be up-to-date with this year’s funds.  Your 
district should have spent all non-travel/registration allocation by the end of February.  We are still 
over $14,000 behind where we were at this time last year.   
 
Annual Budget 
The first draft of the 2018-19 budget was shared at the April 12 SAC meeting.  We proposed a $1,000 
increase to our licensed Schedule A base to $33,000 along with applicable steps and lanes for 2018-19.  
We also proposed combining all licensed staff onto one Licensed Schedule with Schedule B licensed 
staff being placed at the nearest cell on the Licensed Schedule A.  For the rest the staff, we proposed a 
3% increase for 2018-19.  At the April 19 Board meeting, Centennial BOCES presented the same draft 
of the 2018-19 Budget.   At the May 3 SAC meeting, a copy of the proposed 2018-19 Centennial BOCES 
budget was reviewed, including all confirmed updates.  We received a recommendation from SAC for 
Board approval of the 2018-19Proposed Budg et.  Final revisions have been made an d Board approval 
is part of the May 17 Board meeting agenda.  Updated Salary Schedules and Benefit Schedules fo r 
2018-19 are also included in the May 17 Board meeting agenda. 
 
I also requested  school districts update their p otential salary and benefits changes for the 2 018-19 
fiscal year; a copy of that information is attached.   
 
Health Insurance Renewal 
As noted last month, Centennial BOCES received the CEBT renewal proposal for the 2018-19 fiscal 
year.  The medical renewal rate increase for 2018-19 is 8%.  After sharing this information with the 
Board, we have proceeded with the renewal.  As shared earlier this year, we will receive a $300-$500 
dividend during the fall for each covered employee from CEBT.  The amount of the dividend will be 
determined later this year. 
 



Salary Benefits Comments

Ault Move to $35,200 starting salary 5% increase with CEBT
PPO5 covered

Briggsdale Small increase to base Will pick up insurance increase

Brush Steps/Columns, 2% - 3% increase, Same insurance, pay for increase
 may do more based on State Budget

Eaton Steps/Columns and Pay for insurance 8% increase
a 2% increase; looking at $36,000 Base through CEBT

Estes Park $37,000 Base, 5% increase $650/month Defined Benefit
to Classified and Admin.

Fort Morgan Add $1,000 to Base and give 6% insurance increase - 
Steps and Columns; go to $33,500 Base district will pay

Pawnee 3% to Base Fully fund single plan
through CEBT - approx. $650/month

Platte Valley Steps/Columns and something CEBT - changed plan and lowered cost - 2.6% on base, overall cost
 on the base, $35,300 - $35,500 Base PPO6, PPO7 and Kaiser HD option increase between 5% -6.5%

Prairie Small increase in salary, Insurance increase paid, 
do steps and education same plan

St. Vrain

Valley RE-1 Looking to go to a $30,100 Base United Healthcare - 6% increase, 
district will cover.

Weld RE-1  2% increase because of the CEBT - will pay increase Shifting back to a traditional
complexity of the salary matrix salary schedule in the future

Weldon Valley Steps/lanes, going to $32,500 Base Cover the lowest rate of
2.5% across the board insurance options

Wiggins Steps/Columns 3% insurance increase - will pay

Centennial BOCES Steps/columns, $1,000 to the Base CEBT insurance 8% increase -  Expect $300 -$500 dividend
to $33,000, eliminate Schedule B will pay from CEBT in November

May 3, 2018 - SAC Meeting Discussion Recap

5/10/2018



 
May 17, 2018 
Board Report 
Federal Programs Department  
Dr. Mary Ellen Good 

 

 
Title I Part C ~ Migrant Education Program (MEP) 
 
Activities: 

 Presentation on Effecti ve Parental Engagement made at National Migrant Education 
Program Conference - April 30 in Portland, Oregon 

 Four migrant high sc hool students traveled to Washi ngton DC for one w eek to 
participate in Close Up Program for New Americans 

 19th Annual Outstanding Migrant Students & Educators and high sc hool graduation 
celebration to be held May 11 from 6:00-8:30 PM at Valley High School, Gilcrest 

 We will receive two binational teachers from Mexico (states of Nayarit and Zacatecas) for 
the month of June. Both teachers will be hosted in Yuma and will provide services region 
wide.  

 Approximately 50 migrant high school studen ts will parti cipate in Summ er Migrant 
Youth Leadership Institute (SMYLI) on July 16-26 at University of Denver 

 2018-20 new two-year grant cycle Regional MEP application due to CDE by May 30 
 
Titles I, II, III and IV (Consolidated Federal Grants Application) 

 The 2018-19 Consolidated application is due June 30. The onli ne application platform is 
expected to be live on May 4. Mary Ellen, Mark and Erich will work with districts 
individually and in groups to prepare and submit applications and budgets for Titles I, II, 
III and IV. 

 Districts should plan to utilize Title IV funds for allowable w ell-rounded education 
programs instead of transferring funds to Title I or Title II 

 Supplement Not Supplant b oard signature page documents are due to CDE. Mary E llen 
can submit them on behalf of districts. 

 Board signatures are r equired for submissi on of districts and CBOCES Consolidated 
Application 

 Possible Title III grant application ($226,000) to be released soon for BOCES only for  
2018-19 to support ELL prof essional development. This could ass ist teachers with 
license renewal requirements for 45 (of 90) hours required for license renewal 

 
McKinney Vento Act (Homeless Education)  

 Year two of this three-y ear grant is winding down. We are planning to submit ano ther 
grant proposal in 2019. 

 Through an MOU, we are partnering with the Colorado Rural Collaborative for Runaway 
and Homeless Youth to support students who are experiencing homelessness in 2018-19 

 



 
May 17, 2018 
Board Report 
Innovative Education Services Department  
Mr. Mark Rangel 

 

 

Innovative Education Services is dedicated to supporting districts and opening opportunities for 
collaboration leading to educational change. 

INNOVATIVE EDUCATION SERVICES HOMEPAGE: http://www.cbocesinnovative.org 
 

 

Program Update 
 June Educator Trainings (JET) registrations going well with 485 registrations to date  

o Working with CSU to offer college credit. 
 Registrations are open for 2018-2019 ATLP (Alternative Teacher License Program) and 

APLP (Alternative Principal Licensure Program). Already receiving a large volum e of 
requests for next year. 

 Graduation dates 
o CBOCES High School Longmont Campus – Tuesday, May 15 at 6:30 PM at 

Memorial Building, 700 Longs Peak Avenue, Longmont 
o CBOCES High School Greeley Campus – Wednesday, May 16 at 6:30 PM at 

Union Colony Civic Center, 701 10th Avenue, Greeley 
o IConnect High School – Friday, May 18  at 5:30 PM at Brush High School, 400 

West Avenue, Brush 
 Newsela PRO (reading online company) information 
 Submitted Alternative Education Campus renewal application 

 
Upcoming Trainings and Grants 

 Grant opportunity with Teach United and Carnegie Learning focusing on secondary 
math 6-12 grades is still on hold until funds are released at federal level, deadline is June 
5. 

 Did not receive EARSS Grant submitted March 14 in partnership with St. Vrain Valley 
Schools. More requests than fu nds available and since St. Vrain and CBOCES have 
received this grant within the past 6 years we were put as low priority for funding.   

 Planning August “JUMP START” professional development. Schedule will be out by end 
of May. 

o Curriculum Audit Training  
o Behavioral Management for Front Line Personnel 
o CPR/First Aid 



 
May 17, 2018 
Board Report 
Special Education Department  
Mrs. Jocelyn Walters 

 
 

Staffing 
We are completing our end-of-year summatives with staff members and conducting interviews 
for open positions. To date, we need to fill one school psy chologist position, one OT position, 
and two speech language pathology assistant positions for next school year.  
 
Reporting 
During the summer months, we are busy in the office completing a variety of reports including, 
End-of-Year, IDEA Budget Narrative, Discipline, and Annual Seclusion/Restraint reporting.  We 
have been working with district staff member s to gather the information to have a successfu l 
reporting season this summer. 
 
Extended School Year 
We have filled our positions this summ er to provide extended school year services to students 
who are in jeop ardy of losing th e educational benefits they received during the school year.  
Services will start as early as June 4 and go through July 26. 
 
Professional Development Planning 
In response to a school year that provided opportunity to deepen our knowledge in special 
education law, next school year, we will be offering  legal refreshers to IDEA for superintendents 
(September SAC meeting), principals (Fall and Spring Principal Seminars), and special 
education providers (Area Wides in October and February).  
 
 
 



ENCLOSURE 5.0 
 
 

M E M O R A N D U M 
 

 
TO:   Centennial BOCES Board of Directors 
 
FROM:  Dr. Randy Zila, Executive Director 
 
DATE:  May 17, 2018 
 
SUBJECT:  Action Items 
    
Background Information 

5.1 Approval of Centennial BOCES 2018-19 Budget 
 See Attached 
 

5.2 Approval of Resolution for 2018-19 Budget Appropriation 
 See Attached 
 
5.3 Approval of Resolution Authorizing Use of Beginning Fund Balance for 2018-19 

 See Attached 
 

5.4 Approval of Dr. Zila 2018-19 Centennial BOCES Executive Director Contract 
 See Attached 
 

Recommended Action 
Approve each Action Item as presented 



  

Centennial BOCES 
2018-2019 Proposed Budget for May 17, 2018 

 
The 2018-19 Proposed Budget has been updated since the April 19 Board meeting, 
updates and highlights are listed below.  
 
Updates: 

 2018-19 Proposed Budget total is $1 2,713,036; down from initial 2018-19 budget total of  
$12,718,506 (page A).  Includ es minor revenue updates in Techn ology projects an d 
Special Education – RN Services project.  

 The 2017-18 final budget amounts reflect the supplemental appropriations that were part 
of the April 19 Board action.  Th e final budget for 2017-18 is $12,803,549 (page A) ; up 
from the 2017-18 budget amount noted on April 12 of $12,7 82,369.  Three Supplemental 
Appropriations have been incorporated into  each applicable project throughout the 
budget document – pages A-A, A-1, A-6, F-A, and F-1. 

 Member District Assessments total $1,228,781; down from initial budget total of 
$1,236,825 (page B). 

 Administration Budget pages (A-A through A-8) – no changes in totals or assessments ; 
minor revenue changes in Administration Project 101(page A-1).  Carl Perkins Project 145 
(page A-3) will be upd ated once all CTE enro llment information ha s been received and 
local plans have been completed.  

 Technology Services Budget pages (T-A through T-8) – updat ed Technology Sum mary 
Page total (page T-A); minor changes to Stu dent Information Services Project 205 
increasing one district asses sment total $1,1 00 for additional Infinite C ampus services 
(page T-1). Updated Technology Services District Assessment page (T-8). 

 Special Education Budget pages (S-A th rough S-19) – updated Special Educa tion 
Summary Page total (page S-A); reduction in RN Services Project 510 (page S-6) for one 
district.  Updated Special Education District Assessment (pages S-18 & S-19). 

 Innovative Education Services Budget pages (I-A through I-12) – no changes. 
 Federal Programs Budget pages (F-A through F-6) – no changes. 

 
Highlights: 

 Proposed an increase to base of $1,000 for licensed staff – $33,000 starting salary.  
Currently we are over $1,600 below CBOCES member districts’ average and $4,100 below 
area non-member districts.  This equates to an approximate total increase of 5.1%.  Steps 
and Columns are based on 2% increments.  

 Consolidating to one licensed sa lary schedule with Schedule B licensed staff being placed 
on nearest applicable cell on Sch edule A.  For example, someone on S chedule B a t MA 
Step 7 would be placed on combined Licensed Schedule at MA Step 3.  We are currently 
over $3,200 below CBOCES member districts’ average and $5,700 below area non-
member districts using Schedule B.   

 We have proposed a 3% increase for remaining CBOCES staff for 2018-19 fiscal year. 
 We are maintaining the health insurance at the same level for 2018-19.  We receiv ed an 

8% increase in our rates.  However, we will also be receiving a $300 - $500 dividend this 
fall for each covered employee. 

 Due a large increase in Special Edu cation student count for 2017-18, we are anticipating 
an increase in both state ECEA and federa l IDEA funds for 2018-19.  The stud ent count 
went up approximately 100 students in 2017-18 compared to 2016-17. 

 Most CBOCES member districts will see a decrease in their annual assessments for 2018-
19.  















































































































































Centennial BOCES, County:  Weld, Code: 9035

APPROPRIATION RESOLUTION

(1) The board of directors of each school district/BOCES shall adopt an appropriation resolution at 
the time it adopts the budget.  The appropriation resolution shall specify the amount of money
appropriated to each fund; except that the operating reserve authorized by section 22-44-106(2)
shall not be subject to appropriation for the fiscal year covered by the budget, and except that the
appropriation resolution may, by reference, incorporate the budget as adopted by a board
of education for the current fiscal year.

(2) The amounts appropriated to a fund shall not exceed the amount thereof as specified in the
adopted budget 22-44-107(2).

BE IT RESOLVED by the Board of Directors of Centennial BOCES in Weld County that the
amounts shown in the following schedule be appropriated to each fund as specified in the
"Adopted Budget" for the ensuing fiscal year beginning July 1, 2018 and ending June 30, 2019.

Appropriation Amount

General Fund 12,713,036.00      

TOTAL APPROPRIATION

Board President Date
in accordance with 22-44-110.

12,713,036.00                 



RESOLUTION 
 

AUTHORIZING THE USE OF A PORTION OF BEGINNING FUND BALANCE AS 
AUTHORIZED BY COLORADO STATUTES 

 
 

WHEREAS, C.R.S. 22-44-105 states that a budget, duly adopted pursuant to this article, shall not 
provide for expenditures, inter-fund transfers, or reserves, in excess of available revenues and beginning fund 
balance. 

 
WHEREAS, the Centennial BOCES Board of Directors may authorize the use of a portion of the 

beginning fund balance in the budget, stating the amount to be used, the purpose for which the expenditure is 
needed, and the district’s plan to ensure that the use of the beginning fund balance will not lead to an ongoing 
deficit. 

 
WHEREAS, the Centennial BOCES Board of Directors has determined the beginning fund balance in 

the General Fund are sufficient to allow for the one-time expenditures and the action will not lead to an ongoing 
deficit. 

 

NOW, THEREFORE, BE IT RESOLVED: 

In accordance with C.R.S. 22-44-105, the Centennial BOCES Board of Directors authorizes the use of a 

portion of the FY 2018-2019 Beginning Fund Balance for the following fund: General Fund, in the amount of 
$56,343 in Administration for the purpose of: Administration/Operations – Purchased Services ($14,000), and 
Greeley Office Building – Purchased Services ($42,343); the amount of $36,300 in Special Education for the 
purpose of: Out of District Placement – Purchased Services ($33,300) and RN Services – Staff Support 
($3,000); in the amount of $16,000 in Federal Programs for the purpose of: Indirect Resources – Professional 
Services and Support ($16,000); for a grand total of $108,643.00 as presented in the 2018-2019 Centennial 
BOCES Budget. 

 

The Centennial BOCES budget includes $305,500.00 of operating reserves for Budgeted Reserves ($250,000) 
and Capital Savings Plans for Equipment Purchases ($55,500) that are not anticipated to be used during the 
FY 2018-2019 fiscal year. The use of these funds would require a special resolution of the Centennial 
BOCES Board of Directors. 

 
BE IT FURTHER RESOLVED, the use of this portion of the beginning fund balance for the purpose/s 

set forth above will not lead to an ongoing deficit. 
 
 

   

Board President Date 
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EMPLOYMENT CONTRACT 
EXECUTIVE DIRECTOR OF CENTENNIAL BOCES 

 
THIS EMPLOYMENT CONTRACT is entered into this 17th day of May 2018, to be effective as 
of the 1st day of July, 2018, between the Centennial Board of Cooperative Educatio nal Services 
(BOCES) and Randy Zila (Executive Director). 
 
WHEREAS, the Executive Director has retir ed from employment with a Public Employees' 
Retirement Association ("PERA")  participating employer and is receiving or has made 
application to receive retirement benefits from PERA; 
 
WHEREAS, a service retiree under PERA is permitted by statute to be employed by an 
employer without a r eduction in retirement benefits as long as such employment does no t 
exceed [140] days per calendar year;  
 
WHEREAS, the Executive Director desi res post-retirement employment with th e BOCES on 
terms that will not result in a reduction of PERA retirement be nefits and the B OCES desires to 
employ the Executive Director for a term that does not exceed [140] days per calendar year; and  
 
WHEREAS, the BOCES and th e Executive Director intend that this Contract shall describe 
their responsibilities and relationship in the fulfillment of the programs of the BOCES.  
 
1.0 Employment. The BOCES hereby employs the Executive Director as its chief executive 

officer and th e Executive Director hereby accepts employment by the BOCES, upon th e 
terms and conditions set forth in this Contra ct, which shall be subject to, governed by, 
and construed under the laws of the State of Colorado.  

 
2.0 Term. The term of this Contract shall commence on July 1, 2018, and shall terminate on 

June 30, 2019. The term of this Contract  may be extended by mutual agreement of the 
parties. The Executive Director's employment under this Contract is limited to a 
maximum of 140 days in the 2018 c alendar year and 140 d ays in the 2019 calen dar year. 
Executive Director shall be so lely responsible to assure that the ser vices provided under 
this Contract do not exceed 140 days in the 2018 calendar year and do not exceed 140 
days in the 2019 calendar year, and that th e Executive Director's employment with the 
BOCES otherwise complies with the requirements of the Public Employ ees' Retirement 
Association (PERA) concer ning post-retirement employment. The Executive Director 
agrees to in demnify and hold harmless the BOCES and its employees from and against 
any claim concerning any forfeiture of comp ensation or benefits, including any PERA 
retirement benefits anticipated by the Exec utive Director, related in any way to  this 
Contract or the Executive Director's performance of services hereunder.  

 
3.0 Licensure. Throughout the term of this Contract, the Executive Director will hold a valid 

and appropriate Professional Administrator License to act as th e Executive Direc tor in 
accordance with the laws of the State of  Colorado. Failure of the Executive Director to 
meet this r equirement shall cause this Contract, without further action by eith er the 
BOCES or the Executive Director, to automatically terminate.  

 
4.0 Duties. The Executive Director shall be the chief executive officer for the Board of  

Directors of the BOCES (the "Board") and shall administer the affairs and the programs of 
the BOCES as provided  by law a nd Board policies and as directed by the Board. The 
Executive Director shall be responsible for scheduling the times when he will perform his 
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duties, provided all n ecessary tasks ar e timely and appropriately carried out. The 
Executive Director shall devote his full time and best efforts to the performanc e of his 
duties. The Executive Director may undertake consultation work, speaking engagements, 
writing, and lecturing not with in the purview of expected duties during work tim e only 
upon prior approval of the President of the Board. The Executive Director shall attend all 
Board meetings, unless excused or on leave o r vacation. Subject to the Board's prior 
approval, the Executive Director shall have the freedom to org anize, reorganize and 
arrange the administrative and sup ervisory staff in the manner which in his judgmen t 
best serves the BOCES. Subject to Board approval, the responsibility for recommending 
the hiring, placement and transfer of BOCES personnel shall be vested in the Executive 
Director. The Board a nd the Executive Director recognize that the administrative and 
supervisory staff of the BOCES reports to the Executive Director; accordingly, all 
communications directed to and regar ding management of t he administrative and 
supervisory staff shall be made through the Executive Director and direction t o the 
administrative and supervisory staff is the responsibility of the Executive Director.  
 

5.0 Evaluation/Communications. The Board shall provide the Executive Director with an 
evaluation of his job performance during the term of this Contract. In addition, the Board 
shall make provisions for periodic opportunities to discuss Executive Director/Bo ard 
relationships with the Executive Director, and in so doing, th e Board agrees to refer 
promptly all criticisms, complaints and suggestions called to its attention to the Executive 
Director for study and recommend ation unless the Board determines that to do so would 
be contrary to the best interests of the BOCES. Nothing in this evaluation section shall be 
deemed to be a prerequisite to or condition of dismissal, termination, or other personnel. 

 
6.0 Compensation. As compensation for his services to the BOCES, the Executive Director 

shall receive the salary and benefits specified in this Section.  
 

6.1 Salary. The Executive Director's base salary during the term of this Contract shall be 
a per diem in the amount of $686.20 per day paid in instal lments in accordance 
with the rules of the BOCES governing salary payment to other employees.  

 
6.2 Salary Adjustment. Any change in the Executive Director's base salary shall be in  

the form o f an a mendment to this employment contract; and it shall not be 
considered that the BOCES and th e Executive Director have entered into a  new 
employment contract, unless expressly stated in writing  signed by both parties 
hereto. 

 
6.3 Expense Reimbursement. The BOCES encourages the Executive Director to 

attend appropriate local, state, and national meetings and to join and participate in 
appropriate local, s tate, and na tional professional organizations. In addition, the 
BOCES encourages the Executive Director to properly engage in professional 
dialogue with and among educational leaders and to participate in other professional 
activities as may benefit the BOCES. Further, the BOCES encourages the Executive 
Director, in his role as  a lead er in the various BOCES co mmunities; to join and, 
participate in community organi zations/activities as may directly or indirectly 
benefit the BOCES. The  BOCES will re imburse the Executive Director for his  
reasonable expenses incurred in these activities, up to the total amount in any fiscal 
year as may be budgeted by the Board. 
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6.4 Benefits. During the period from July 1 through June 30 of the term, the Executive 
Director will receive the following benefits: 

 
 an automobile allowance of $400.00 per month;  
 a term life insurance policy in the a mount of $150,000, the premium for  which 

will be paid for by the BOCES;  
 dues for AASA, CASE, and NSDC paid for by the BOCES;  
 health and dental insurance coverage paid for per the standard benefit plan for all 

eligible employees.  This plan in cludes single paid employer coverage with 
additional spouse coverage available and paid by the employee; and,  

 the BOCES will pay both the employer and the employee contributions to PERA 
based on the Executive Director's base salary. 

 
6.5 Automobile. The Executive Director shall provide h is own a utomobile in 

conducting BOCES business during the term of this contract. The Executive Director 
will assume and p ay the costs of licens e fees, in surance, gasoline, and the 
maintenance of his automobile. The BOCES will reimburse the Executive Director for 
the work related mileage incurred in the performance of his duties. Mileage will be 
paid at the current BOCES mileage reimbursement rate. 

 
6.6 No Other Benefits. Other than specifically included within this Contract, the 

Executive Director shall not be entitled to other benefits, whether or not applicable to 
other BOCES administrators, teachers, or employees.  

 
7.0 Disability. Should the Executive Director be una ble to perform the essential functions of 

his position by r eason of illness, accident, or other causes beyond his control, and such  
disability exists for a period in excess of sixty (60) days, the BOCES may, in the discretion of  
the Board, terminate this Contract, whereupon the respective duties, rights, and obligations 
of this Contract shall terminate. Nothing in this Contract shall be deemed to alter or in any 
way affect the right which the Executive Director may have to receive disability payments 
under any disability insurance policy in force at the time a disability occurs. Further, nothing 
in this Contract shall be deemed to alter or in any way restrict the BOCES from utilizing the 
full benefits of any disability insurance policy in force at the time a disability occurs.  

 
8.0 Termination.  

8.1 For Cause. Throughout the term of this Contract, the Executive Director shall be 
subject to discharge for good and just cause, which includes, but is not limited to, th e 
failure to comply with the terms and conditions of this Contract. However, the 
BOCES Board shall not arbitrari ly and capriciously call for the Exec utive Director's 
dismissal. In the event the BOCES Board believes that it has cause for  dismissal as  
stated herein, it sh all give the Executive Director advance written notice of the 
alleged cause, a su mmary of the evidence including the names and witnesses and 
copies of any documents supporting the alleged cause, reasonable advance notice of a 
hearing, and a hearing that satisfies the requirement of due process at the option of 
the Executive Director, either: (i) before the Board, or (ii) before an independent 
hearing officer appointed by the Board to conduct the hearing and to make findings 
of fact and nonbinding recommendations to the BOCES Board. If  the Ex ecutive 
Director chooses to b e accompanied by l egal counsel at th e hearing, the Executive 
Director's legal expenses shall be paid by the Executive Director.  
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8.2 Without Cause. The BOCES Board may unilaterally terminate this Contract at any 
time and without prior notice or cause upon thirty (30) days' prior written notice.  

 
8.3 Termination by Executive Director. The Executive Director may unilaterally 

terminate this Contract upon 120 days prior written no tice to the Board, during 
which four months the  Executive Director shall continue to  perform his obligations 
to the BOCES, unless the Board determines to release the Executive Director prior to 
the expiration of such 120 day p eriod. The Executive Director w aives any right 
pursuant to law which would allow him to terminate the Contract  with less notice 
than required by this paragraph.  

 
8.4 Statutory Limitations. Notwithstanding any other provision herein, this Contract  

is subject to termination requirements and limitations to the extent, if any, such may 
be mandated by Article 19 of Title 24, C.R. S.  To such extent as that statute, if 
applicable, so requires, it shall supersede any inconsistent provisions herein.  

 
9.0 Return of BOCES Property. Upon the effective date of the termination of his  

employment by the BOCES, the Executive Director agrees to r eturn to th e BOCES all 
BOCES' property, including, but not limited to, files, keys, documents, records, notebooks, 
and similar repositories of information, and personal files, if any, maintained by th e 
Executive Director which contain copies an d/or originals of docu ments which, in any 
manner, pertain to  BOCES personnel, business matters, or affairs, i n the possession or  
control of the Executive Director, whether prepared by him or by others.  

 
10.0 Notices. Any notice required or permitted by this Contract shall be in writing and shall be 

deemed to have been sufficiently given for all purposes if sent by certified or registered mail, 
postage and fees prepaid, addressed to th e party to whom such notice is i ntended to be 
given. Such notice shall be deemed to have been given when deposited in the U.S. Mail.  

 
11.0 Hold Harmless. To the full extent permitted and/or required by law, the BOC ES agrees 

that it shall defend, hold harmless, and indemnify the Executive Director from any and all  
demands, claims, causes of action, suits, actions, and legal proceedings brought by a third 
party against the Executive Director in his individual capacity or in his official capacity as an 
agent and employee of the BOCES, wheth er or not such matters are covered by insurance 
policies then in force and owned by the BOCES, and further provided that the incident giving 
rise to such demands or further claims occurred while the Executive Director was acting in a 
reasonable manner and within the scope of his employment and not willfully and wantonly. 
The Executive Director agrees to cooperate fully with the BOCES and its cou nsel in 
defending any such matters.  

 
12.0 Binding Effect. This Contract shall inur e to the benefit of, and be binding upon, the 

parties and their respective legal representatives, successors, and assigns; provided , 
however, that nothing in this paragraph shall be construed to permit the assignment of this 
Contract except as otherwise specifically authorized herein.  

 
13.0 Paragraph Captions. The captions of the paragraphs ar e set forth only for conve nience 

and reference, and are not intended in any way to define, limit, or descri be the scope of 
intent of this Contract.  

 
14.0 Integration and Amendment. The parties agree that this Contract represents the entire 

agreement between them. Neither this Contract, nor any provisions hereof, may be changed, 
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waived, discharged, or t erminated orally, or in any manner other than by instrument in  
writing, signed by the parties. In the event that any provision of this Contract shall be h eld 
invalid or unenforceable, no other provision of this Contract shall be affected by such 
holding, and all of the remai ning provisions of this Contract shall continue in full force an d 
effect.  

 
15.0 Savings Clause. If, during the term of this Contract, it is found by a court of final 

jurisdiction that a sp ecific clause of this Cont ract is illegal under federal or s tate law, the 
remainder of the Contract not affected by such ruling shall remain in full force and effect.  

 
 
Date_______________________________ 
 
 
CENTENNIAL BOARD OF COOPERATIVE EDUCATIONAL SERVICES 
 
 
By________________________________ 

Board of Directors’ President 
 
 
By________________________________ 

Board of Directors’ Secretary/Treasurer 
 
 
By________________________________ 

Randy Zila, Executive Director 
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