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Part 1:  EOY Days and Clock Hours Worksheet


           Formula:  A2 – A3 + A4 + A5 = A6                /       A7 – A8 + A9 + A10 + A11 = A12


	A1
	A2
	A3
	A4
	A5
	A6
	A7
	A8
	A9
	A10
	A11
	A12
	

	Range

Of

Grades
	Number of Days on

Original

Calendar
	Number

of Entire Days

Canceled
	Number

of Days

Rescheduled
	Number of Days Forgiven
(Maximum allowed = 
6 days)
	Total Days

of Actual

Pupil

Instruction Provided
	Number of Hours on

Original

Calendar

(Less P.D. Hours)
	Number

of Pupil

Hours

Canceled
(Part 2-B3)
	Number

of Pupil

Hours

Rescheduled
(Part 2-B5)
	Number of Forgiven
Hours

Counted
(Maximum allowed is equivalent to 6 days)
	Number of
P. D.
Hours Counted
(Maximum allowed = 38)
	Total Hours

Of Pupil

Instruction Provided
(Required minimum

Hours = 1098)
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	CERTIFICATION:  I certify that the information submitted in this report is true and correct to the best of my knowledge.

SIGNATURE:  ____________________________________________   DATE:       

 FORMTEXT 
       

Contact Person:       

 FORMTEXT 
     

 FORMTEXT 
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 FORMTEXT 
       Telephone Number:            

 FORMTEXT 
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	Part 2:  EOY Days and Clock Hours Worksheet




	B1
	B2
	B3
	B4
	B5
	

	Date that pupil instruction was canceled, delayed, or pupils were released early.
	Choose a, b, or c:

a.) Entire day was canceled - reason
b.) Start of day was delayed - reason
c.) Students  were released early – reason
	Hours Canceled for Each Grade Level Grouping

(Did your district receive a waiver from the Dept. of Education to count additional days/hours canceled after April 1 as pupil instruction? Be certain to include those on Part A in column A5 and column A10.)
	Date Pupil Instruction was

Rescheduled
	Hours Rescheduled
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	TOTAL HOURS CANCELLED:

(enter the column totals in Part 1-A8)
	     
	     
	
	     
	     
	     
	TOTAL HOURS RESCHEDULED:

(enter in Part 1–A9)
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	Complete Part 3 if there were any days of pupil instruction during the school year on which less than 75% of the scheduled membership was in attendance. Check the “Not Applicable” box below if your district did not have any days that pupil attendance fell below the minimum 75% attendance requirement.  Sign and date this page.  (NOTE: If your district operates a Department approved alternative education program, does not provide grades K-12, and has a waiver, report those days that pupil attendance fell below 50%.)

	

	1.) DATE – Give the date pupil attendance was below 75%.

2.) NUMBER OF PUPILS ENROLLED AND SCHEDULED TO BE IN ATTENDANCE – Report the number of pupils who were enrolled in the district on this date and were scheduled to attend school. (Do not include the pupil membership for those buildings/grade levels that were not scheduled for pupil instruction that day.)
3.) NUMBER OF PUPILS ACTUALLY IN ATTENDANCE – Report the number of pupils in attendance in the district on this date.
4.) PERCENTAGE OF PUPILS IN ATTENDANCE – Report the percentage of attendance by dividing column 3 by column 2.
*Please provide auditor with a copy of the District’s Percent Attendance Report for entire school year.
 FORMCHECKBOX 
   NOT APPLICABLE


	DATE THAT ATTENDANCE FELL BELOW 75%
	NUMBER OF

PUPILS

SCHEDULED

TO BE IN ATTENDANCE
	NUMBER OF

PUPILS IN

ATTENDANCE


	PERCENTAGE

IN

ATTENDANCE


	DATE THAT ATTENDANCE FELL BELOW 75%
	NUMBER OF

PUPILS

SCHEDULED

TO BE IN ATTENDANCE
	NUMBER Of

PUPILS IN

ATTENDANCE


	PERCENTAGE

IN

ATTENDANCE



	     
	     
	     
	     
	     
	     
	     
	     

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


SCHOOL YEAR:  ____________








SCHOOL:  ____________________________________





SCHOOL YEAR:  ____________








SCHOOL:  ____________________________________





SCHOOL YEAR:  ____________








SCHOOL:  ____________________________________








