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Introduction 

Policies are principles adopted by the Board to chart the course of action and to provide good, efficient 

and consistent operation of a school district. This manual contains policies which have been prepared as 

a guide for the board of Education, director of schools and other school personnel.

Organization 

This manual is organized according to the classification system adopted by the Tennessee School  Boards 

Association. The six major classifications used are as follows: 

1 - School Board Operations 

2 - Fiscal Management 

3 - Support Services 

4 - Instructional Program 

5 - Personnel 

6 - Students 

Policies contained in this manual are written and generally accepted interpretations of state and federal 

law and court decisions, State Board of Education regulations, State Attorney General opinions and 

generally accepted educational practices. 

This manual will never be complete because policy development must be a continual process in order to 

provide the best educational program for the school district. 

Use of Terms and Symbols 

Various terms and symbols which are used in relation to the classification system may require some 

clarification. Included are the following: 

Board - 

He/his/him - Terms referring to "person" regardless of gender 

St/Stat - Entire policy is law or State Board Regulation 

TRR/MS - Rules, regulations, and Minimum Standards of the Tennessee State Board of Education 

TCA - Tennessee Code Annotated 
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USCA - United States Code Annotated 

Descriptor Code - Numerical Locator Code found on each policy 

Legal Reference - Reference to a statement of policy which has an educational and legal basis in state or 

federal laws, court decisions, opinions of the attorney general, and State Board Rules and Regulations 

How to Find a Policy Statement 

Consider where the statement would be filed among the six major classifications. Turn to the table of 

contents for that section and glance down the listing until you find the term that closely fits the topic 

you are seeking. Use the code numbers given for the term to locate the policy which will appear in 

numerical order by code within the particular section. All policies in the manual are coded in the upper 

right corner. 

Policy Dates 

Final adoption of this policy manual by the Wayne County Board of Education was 12/11/03. All policies 

and policy amendments approved by the Board after final adoption date bear the date of approval, and 

if revised, the date of recession. 

Maintenance of Policy Manuals 

All policy manuals are the property of the Wayne County Board of Education and shall be considered as 

"on loan" and subject to recall at any time deemed necessary by the Board or the director of schools for 

the purpose of updating or redistribution. 

The director of schools shall be responsible for keeping inventory of the manuals and to whom they are 

assigned, and assuring that each manual is updated. When new policies are approved or existing policies 

are revised, the office of the director of schools shall be responsible for sending sufficient copies of the 

policies or revisions to all manual holders. 

Content Limitations 

This manual is designed to provide accurate and authoritative information in regard to the subject 

matter covered. It is provided with the understanding that TSBA, its agents and employees, are not 

engaged in rendering legal, accounting or other licensed, professional service through its distribution. If 

legal advice or other assistance is required, the services of the School Board attorney or other 

appropriate expert should be sought. 

 

 

           Page 2 of 2 



Wayne County Board of Education 
__________________________________________________________________________ 

 

 
Page 1 of 2 

 

1 – SCHOOL BOARD OPERATIONS 

Descriptor                       Policy Title Issued Date                  

                                                                                        

Legal Status and Authority                                                                                   

1.100 School Board Legal Status and Authority 12/11/03 

1.101 Role of the Board 12/11/03 

1.102 Board Members Legal Status 12/11/03 

1.103 Board Self-Evaluation 12/11/03 

1.104 Memberships 12/11/03 

1.105 School Board Legislative Involvement 12/11/03 

1.1062 Ethics 10/10/13 

1.1063 Boardsmanship Code of Ethics 10/10/13 

1.1071 Board Member Conflict of Interest 10/10/13 

1.108 Nepotism 08/05/96 

 

 

Board Members 
 

1.2001 Method of Election of Officers 12/11/03 

1.201 Duties of Officers 12/11/03 

1.202 Duties of Board Members 12/11/03 

1.203 New Member Orientation 12/11/03 

1.204 Board Member Development Opportunities 12/11/03 

1.205 Board-Director Relations 12/11/03 

 

Committees/Consultants 

 

1.300 Board Committees 12/11/03 

1.301 Executive Committee 12/11/03 

1.302 School Board Attorney 12/11/03 

 

Meetings and Procedures 

 

1.400 School Board Meetings 12/11/03 

1.401 Public Hearings 12/11/03 

1.402 Notification of Meetings 12/11/03 

1.403 Agendas 12/11/03 

1.404 Appeals To and Appearances Before the Board 12/11/03 

1.405 Rules of Order 12/11/03 

1.406 Minutes 12/11/03 

1.407 School District Records 12/11/03 
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Community Relations 

 

1.500 Board-Community Relations 12/11/03 

1.501 Visitors to the Schools  12/11/03 

1.502 Board Meeting News Coverage 12/11/03 

1.503 News Releases, News Conferences and Interviews 12/11/03 

 

Policies and Procedures 
 

1.600 Policy Development and Adoption 12/11/03 

1.601 Administrative Procedures 12/11/03 

 

School District Organization and Planning 

 

1.700 School District Goals 12/11/03 

1.701 School District Planning 12/11/03 

1.702 Evaluation of the School District 12/11/03 

1.704 Charter Schools 12/11/03 

 

General School Management 

 

1.800 School Calendar 12/11/03 

1.801 School Day 12/11/03 

1.8011 Emergency Closings 12/11/03 

1.8021 Section 504 and ADA Grievance Procedures 02/14/13 

1.803 Tobacco-Free Schools 12/11/03 

1.804 Drug-Free Workplace 12/11/03 

1.805 Use of Electronic Mail (e-mail) 12/11/03 

1.806 Advertising and Distribution of Materials in Schools 12/11/03 

1.808 Registered Sex Offenders 02/12/09  
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&eview: An*ually"
in Seprtemher

SehooX Xlistrie**Sekem$ S*ard
X,egnX Status end Authonify

ssusd l)tte:

lzllIl&3
Rese incls:

1"ls{}

The legal basis for eelucatiein in Tennessee is expresseel in th* state Cnnstituti*n anel state sietures, s$
interpreted by the e ouris. Boards are insfr*ments of th* state , ancl members nf rhe Boarci are state qrlficers
repres*nting i*c*} eitirens anei the sfate in ti"le management of tlie public sehoals.l

The governing i:ociy shall i:e th* Baarci of Eeiucatinn, serving resielents wi{hin the boundaries of t}re se hc*l
syslem iinci ncn-residents under eonditions speeified by state law and th* BoarcJ"?

All pcwers of the $oarcl iie in its actian as a group; therefcr*, rnciividual i:oard inembers exereise rheir
ar"llhcrity over school system affairs only as th*y vote ta take aetion at an offreial meeting of the Eoard.

In other inst*nces, an ineJividual l:oarci men"lber, including tire chairman, si"lall l"lave porver anly when
sp*eifieci by stat* I*w lr when the Bnard, by vcte, i"ras delegated a*ihoriry ta l":imlher.

Legill References:

t. TCA 49-l-10i, TCA 4q-l-i*2 {c};TCA 49-l-t*l
2. TCA 49-6-3 t*4
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Salax"d *f Kdm*nti*xl

Issued })af*:

1?/1v{}3

The *oarri r'vill be gLricted by lhe general maneiatary powers and duties of lhe R*;irel as elefined thruugh
stalutet which slate sr implv that a Ioeal Eoard of Hdr"reaticn has firll psw*r to operate the l*e;rl publie
schaois as it deems fit in e*mpliance with stat* and federal manciates. The B*arel funetions only wiren in
sessi nn.

fhe Soarei sces these as its r*quirr:cl funeuons:

I " Ponicy Sversight:2 The Boald will *ie velop poiicy and empl*y a e hi*f sehoerl aeiministrat*r wh*
shali ea:-r"y *ut its polieies thr*ugh the devcl*prnent anel in"lplenienlation *f aeir1inistrative
prcceeiures" The Boarel will evaiuate the etfectiv€ncss nf its polieies and their impiementation"
fhis ineiudes setting anel evalualing go*ls in educational anei finaneial areas.

2" Xduaati*nsX Planiling:3 The Bcarel v,,ill reqilire r*liiible inf*rrnation fr*m responsir:I* sources
whieh onabl* it and thc staff tc w*rk loward the ecntinuous irnprcvement cf tl-le eelueaticnai
pfogram.

3. ill'$visiein *f'iiinnnei:rl {tesources:a The Foiirc{ wiil actopt a buelgei to provide the ne**ssary
l'Linding in terms of br:iiclings, staff, malerials anei equiprnent to e nabie th* schaol syst€rn to e an"v
*Lrt its funetions. ' ;

nnf*rFref*tion: The scard will keep the loe al ecmmunity infarmed about the sehool and keep
itself info.:"rned aboLrt the wishes of th* publlc, The Bo:ireJ will build publie ;uppor: fcr rhe sehcols
by inv*iving rhe piiblic in th* plannlng prlrcess.

Th* Board will pr"ovici*. wi*in the finaneial lin:itati*ns set l:y the e$mmunrty, ttre best edueational
opportunities possible 1or all chilelren.

4.

lor the organirati*n anei tperation
se h*cls to the ciireetor af schools.

The Roard shall ex*rcise its powers through the i*glslaticn af polici*s
of the sehooi distrie t" Tlie Bcard r.vill rie legare the adrninisrraricn of rhe

l-e gll llc l'e lenccs:

r. 'l'cA 4! :-201
2 TCA 49-2-207
L TC,{ 4!- t-102i:r){l):'l'ilRlMS 052iJ-2- t -.0;
{r ]'CA 49-2-201t iOXAXi)

Cross l{cfcrences:

Pcliey Developnent & Adoption i.6i)0
Adminisiralive Froceciurcs 1.60 I
School Disrlicr Coals 1.700
Annual Operating Budgel 1.200
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Mo*itoring:

R.eview; Annually,
in Sepiember

Wmyxxe C*unty Kmmrd sf mdxxce€Xsxl

Sonre* l\{exnbers X,egR} $tsttls

Dcscriptr]f C0de:

I"n{}2
lssuecl Date:

n$:${}3

The i*gal stiltlr$ of board rnembers sirall be as foilows:l

NUn,{$AR.

'{'he iltard is coarpcseei *f seven {?) me:nb*rs.

QLI"{{.XFnC,{'f}$R*S

s4enrbers *f rhe 8oarrl shall i:e residents *{' and elected on a non-partis*n basis ir*m dislriets of
substanrially equal rcqujaticS' nfgshall i:e eitizens cf reecgnlr*d integrity, int*liigenf*, and xbility ra
administer t|":e elLlties eif the office.'T* qualify as a e anilicir,il*, an lndividual must show prcof of graduation
{'r'crn higir sehool or rceeipt r:f a G.H.D. No member of the loeal .lcgislative b*dy n*r any &h*r l*ea}
governmentai of fi*ial shail Lr* eiigible fbr elscticn as a rnember *f rh* Baard of Kclueation.3

'rEl{]\.{s $F" $F'FIC&

Menrbers cf the Soard shalj serve four {4) year term$.I

VACANC}ES

vacaneies shall bc dee lared t* extsi on aeeoi"rnt *f deatl":, r'eslgnation, Lemsval fr*m the cllstrict whieh
eleet*d irim, removai fl'orn the school svstem,5 er rhrcLlgh duc pr*cess prm**dings.a

Whe n * vae ilncy oee urs, th* unexpireci lerm shall b* filled at the n*xt reguiar cr speeral meeti*g of th*loe;rl legisi:rtive bcdy"5 Such apirointment shall continLte until the next regular *lerticn.6

Legal Relerences:

t, TcA 4q-2-201
? TCr\ 4*-?-202{a}( 1)

3, TCA a9-2-?02(nX2l
4. TCA B-47-l0t;TCA 49-l-61t
5 TCA 49-2-20?(e); TCA 8-4e-t0l{j)
6. Tcnnrssee Constiiution, Artie le Vll, Section l



t
2

3

4

5

6

7

I
I
t0
il
i2
r3
t4
t5
l6
l7
IB

l9
20

2t
22

23

24
:5
26

2?

:8
29

30

3t

-?:
33

l;f
35

36

37

3B

3q
40

4.1

MoniLolilg:

Review: Anlrraalll',
in Se;rternbe

Wmynxe Celuxlty Kermrd sf Kdwem*Xmn
Descliptor Terur:

S*ard Self-Kvalx;xti*n
Rescrncls:

L.1{}3

F*r th* purpose of imprcven:*nt of sehocii l-:card l*aelership, the Board wili c*nduci &.n ilnnual evsluation
of its operati*nai proe*e1ul'es.

This annual evaluati*n shaii b* develcped based upcn the foli*wing premises:

{a}

{t}}

{c}

({i }

(e)

{f}

(s)

Board n"le n"lbers shali know and be invalved in the development nf srandarcls hy whie h they
will evaiual* thetxselves.

Evaluaticn shall be at a seheduled time wirh no other items on the agenda and with all
b*;irel members present.

The *valu:ltion shall be a ccmposjtc of indivieiuai baard m*rnb*rs opinions b*r th* boarei
as n whole shali m*et to diseuss the results.

Evi.iluaiion shxli inelude eliscussio:"i of strengths as well ;rs weaknesses.

The 13oard is ne;i lequireel to lirnit itself tc those irems inclueieel in any formal evaluation
insirument whieh is used.

Each judgment shall !r* sr:pporteci by *s much r:rtional and objeetive evidenee as pcssible.

At the c*nciusjon of the evaluation, the boarei will el*velcp a series of board goals *ar th*
ensuing year rvhich arc stated in terms of b*havioral cirange or proeiuetivity gains.
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 Monitoring: 
         Review: Annually,      
               in September 

 Descriptor Term: 
Memberships 

 
 

Descriptor Code: 

1.104 
 
 Rescinds: 

1.104 
 

Revised Date: 

07/12/12 
 Issued: 

06/14/12 
 

 
The Board may maintain membership in the Tennessee School Boards Association,1  and through its 
membership in TSBA may be an affiliate member of the Southern Region School Boards Association 
and the National School Boards Association. 
 
Dues for membership in the Tennessee School Boards Association may be included in each annual 
budget in accordance with state statute. 
 
The Board may also maintain institutional membership in other educational organizations which the 
Board finds to be of benefit to members and school system personnel. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
________________ 
Legal Reference: 
 
1. TCA 49-2-2001 
 

Wayne County Board of Education 
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Issued:
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The Board will work {ar the passage sf .}ew
anetr far the re pe*l or modificatian of e xistrng
To aeeompiish this:

laws clesigneei to advanc* the c&uss cf improving educatian
laws anel the eief*af cf propcsed laws that in:pede tl:is cause .

t" The Ecard shall stay inf*rmsd of pending legislatian anel aetively eommunicate iis coneerns
aneJ make its position known to lhe eieeteri representatives at bsth ti'le state and naticna] lev*l;

2. The B*aref shall work witir other sehool boards in the skte, lneal eitizan groups, anrl o:h*r
]*eal offie ials in acquainting the:x with the bcarei's tregislative pricrities and sesk their support;

3. The &oard shall ann*ally so.leet one {1) of its members tn ssrvc as its re;:resentative t* t}re
T*nnessee Legisiative Netw*rk {TI-N);

4, The Bcard shatri lvorl< with its TLN representative, with TSXA, NSBA, and either eoneerned
gi"oups in developi;:g an annual legislatrve pragram; nnel

The Bcarel si":all incluele in its budg*t appropriate rssource$' ineiueiing travel sxpense, nece$-
sary for its TLN represeniative and cther board rnembors t* aeecmplish its clesireei iegisl*tive
gcals"
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 Monitoring 
         Review: Annually     

In  

July 

 Descriptor Term: 

Code of Ethics 
Descriptor Code: 
         1.1062 

 Rescinds: 
         1.1061 

Issued Date: 
  10/10/13 

 Issued: 
7/10/08 

CODE OF ETHICS¹ 

WAYNE COUNTY SCHOOL DISTRICT 

Section 1.  Definitions. 

(1) “School district” means Wayne County School District, which was duly created by a public or
private act of the General Assembly; and which includes all boards, committees, commissions,
authorities, corporations or other instrumentalities appointed or created by the school district or an
official of the school district.

(2) “Officials and employees” means and includes any official, whether elected or appointed, officer,
employee or servant, or any member of any board, agency, commission, authority or corporation
(whether compensated or not), or any officer, employee or servant thereof, of the school district.

(3) “Personal interest” means, for the purpose of disclosure of personal interests in accordance with this
Code of Ethics, a financial interest of the official or employee, or a financial interest of the official’s or
employee’s spouse or child living in the same household, in the matter to be voted upon, regulated,
supervised, or otherwise acted upon in an official capacity.

Section 2.  Disclosure of personal interest in voting matters. An official or employee with the responsibility 
to vote on a measure shall disclose during the meeting at which the vote takes place, before the vote and to be 
included in the minutes, any personal interest that affects or that would lead a reasonable person to infer that it 
affects the official’s or employee’s vote on the measure. In addition, the official or employee may, to the extent 
allowed by law, recuse himself or herself from voting on the measure. 

Section 3.  Disclosure of personal interest in non-voting matters.  An official or employee who must exercise 
discretion relative to any matter other than casting a vote and who has a personal interest in the matter that 
affects or that would lead a reasonable person to infer that it affects the exercise of the discretion shall disclose, 
before the exercise of the discretion when possible, the interest on the attached disclosure form and file the 
disclosure form with the school district’s central office. In addition, the official or employee may, to the extent 
allowed by law, recuse himself or herself from the exercise of discretion in the matter. 

Section 4.  Acceptance of gifts and other things of value.  An official or employee, or an official’s or 
employee’s spouse or child living in the same household, may not accept, directly or indirectly, any gift, money, 
gratuity, or other consideration or favor of any kind from anyone other than the school district that a reasonable 
person would understand was intended to influence the vote, official action or judgment of the official or 
employee in executing decision-making authority affecting the school district. 

Wayne County Board of Education 
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It shall not be considered a violation of this policy for an official or employee to receive entertainment, food, 
refreshments, meals, health screenings, amenities, foodstuffs, or beverages that are provided in connection with 
a conference sponsored by an established or recognized statewide association of school board officials or by an 
umbrella organization of such statewide association of school board officials. 

Section 5.  Ethics Complaints.  The school district may create a School Ethics Committee (the “Ethics 
Committee”) consisting of three members who will be appointed to one-year terms by the Chairman of the 
Board of Education with confirmation by the board of education. At least two members of the committee shall 
be members of the board of education. The Ethics Committee shall convene as soon as practicable after its 
appointment and elect a chair and a secretary. The records of the Ethics Committee shall be maintained by the 
secretary and shall be filed in the office of the director of schools, where they shall be open to public inspection. 

Questions and complaints regarding violations of this Code of Ethics or of any violation of state law governing 
ethical conduct should be directed to the chair of the Ethics Committee. Complaints shall be in writing and 
signed by the person making the complaint, and shall set forth in reasonable detail the facts upon which the 
complaint is based. 

The School District Ethics Committee may investigate any credible complaint against an official or employee 
charging any violation of this Code of Ethics, or may undertake an investigation on its own initiative when it 
acquires information indicating a possible violation, and make recommendations for action to end or seek 
retribution for any activity that, in the Committee’s judgment, constitutes a violation of this Code of Ethics. If a 
member is the subject of a complaint, such member shall recuse himself or herself from all proceedings 
involving such complaint. 

The Committee may: 

(1) refer the matter to the Board Attorney for a legal opinion and/or recommendations for action;

(2) in the case of an official, refer the matter to the school board body for possible public censure if the
board body finds such action warranted;

(3) in the case of an employee, refer the matter to the official responsible for supervision of the
employee for possible disciplinary action if the official finds discipline warranted;

(4) in a case involving possible violation of state statutes, refer the matter to the district attorney for
possible ouster or criminal prosecution;

The interpretation that a reasonable person in the circumstances would apply shall be used in interpreting and 
enforcing this Code of Ethics. When a violation of this Code of Ethics also constitutes a violation of a personnel 
policy or a civil service policy, the violation shall be dealt with as a violation of the personnel or civil service 
provisions rather than as a violation of this Code of Ethics. 

____________________________________ 
Legal Reference 

1. TCA 8-17-103
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 Monitoring 

         Review: Annually     
     In July 

 Descriptor Term: 

Boardsmanship Code of Ethics 
Descriptor Code: 
1.1063 

 Newb  

Issued Date: 
10/10/13 

 Issued: 10/10/13 

 The Board adopts these standards as recommended by the Tennessee School Boards Association as a 
guide to its members as they provide educational leadership for the youth of our state. 

ARTICLE I.        MY RELATIONS TO THE CHILDREN 

Section 1. I will at all times think in terms of “children first,” always determining how my 
actions and decisions will affect the education and training of children. 

Section 2. I will seek to provide equal educational opportunities for all children regardless 
of ability, race, color, sex, creed or location of residence. 

ARTICLE II.        MY RELATIONS TO MY COMMUNITY 

Section 1. I will endeavor to appraise fairly both the present and future educational needs 
of the community and to support improvements as finances permit. 

Section 2. I will represent at all times the entire school community and refuse to represent 
special interests or partisan politics. 

Section 3. I will endeavor to keep the community informed about the progress and needs of 
the schools. 

ARTICLE III.        MY RELATIONS TO TEACHERS AND PERSONNEL 

Section 1. I will support the employment of those persons best qualified to serve as 
employees and insist on a regular and impartial evaluation of all staff. 

Section 2. I will support and protect personnel in performance of their duties. 

Section 3. I will not criticize employees publicly but will take such criticism to the director 
of schools for investigation and action if necessary. 

ARTICLE IV.        MY RELATIONS WITH OTHER BOARD MEMBERS 

Section 1. I will recognize that authority rests only with the Board in official meetings and 
that the individual member has no legal status outside of such meetings. 

Section 2. I will refuse to make promises as to how I will vote on a matter that will come 
before the Board. 

Wayne County Board of Education 



 Boardsmanship Code of Ethics          1.1063 
 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 
22 
23 
24 
25 
26 
27 
28 
29 
30 
31 
32 
33 
34 
35 
36 
37 
38 
39 
40 

 Section 3. I will make decisions only after a complete discussion of items at a board  
   meeting. 

 Section 4. I will respect the opinion of other members and will accept the principle of 
   “majority rule.” 

ARTICLE V.        MY RELATIONS WITH THE DIRECTOR OF SCHOOLS 

 Section 1.  I will support the full administrative authority as well as responsibility for the 
   director of schools to properly discharge all professional duties. 

 Section 2.  I will hold the director of schools accountable for working with staff and  
   requiring them to work within the framework of policies set up by the Board. 

 Section 3.  I will refer all complaints and concerns to the director of schools. 

ARTICLE VI.        MY RELATIONS TO MYSELF 

 Section 1. I will educate myself about my duties and responsibilities and current  
   educational issues by individual study and through participation in programs 
   providing needed information, such as those sponsored by my state and national 
   school boards associations. 
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 Monitoring 
         Review: Annually      
                    In  

          September 

 Descriptor Term: 

Board Member  
Conflict of Interest 

Descriptor Code: 
         1.1071 

 Rescinds: 
         1.107 

Issued Date: 
     10/10/13 
 Issued: 
          12/11/03 
 

 A board member shall not be directly interested in any contract in which the Board may be interested. “Directly 
interested” means any contract with the board member or with any business in which the board member is sole 
proprietor, a partner, or the person having controlling interest. “Controlling interest” shall include the individual 
with the ownership or control of the largest number of outstanding shares owned by any single individual or 
corporation. 

This policy shall not prohibit any board member from voting on the school budget or any budget amendments, 
unless the vote is on a specific budget amendment in which such board member is directly interested. 

A board member shall not be indirectly interested in any contract in which the Board may be interested unless 
the board member publicly acknowledges such interest. “Indirectly interested” means any contract in which the 
board member is interested but not directly so, as defined above, including contracts in which the board member 
may have a direct interest but is the sole supplier of goods or services in the county. 

Any board member who is an employee of the county/city and whose employment predates his/her initial 
election/appointment to the Board may vote on matters in which he/she has a conflict of interest if the member 
informs the Board immediately prior to the vote as follows: “Because I am an employee of (name of 
governmental unit), I have a conflict of interest in the proposal about to be voted. However, I declare that my 
argument and my vote answer only to my conscience and to my obligation to my constituents and the citizens 
the Board represents.” The vote of any board member having a conflict of interest who does not inform the 
Board of such conflict shall be void if challenged during the same board meeting at which the vote was cast and 
prior to the transaction of any further business by the Board. 

Any board member who is also an employee of the county/city and whose employment began on or after the 
date on which he/she was initially elected/appointed to serve on the Board shall not vote on matters in which he 
has a conflict of interest. 

If a board member has a conflict of interest in a matter to be voted on by the Board, he/she may abstain for cause 
by announcing such to the chairman. Any board member who abstains from voting for cause on any issue 
coming to a vote before the Board shall not be counted for the purpose of determining a majority vote.¹ 

PENALTY FOR UNLAWFUL INTEREST 
If a board member becomes directly or indirectly interested in any such contract, he/she shall forfeit all pay and 
compensation and shall be dismissed from the Board and be ineligible to serve in the same or similar position for 
ten (10) years.¹ 

 

______________________________ 
Legal References: 

1. TCA 12-4-101; TCA 12-4-102 

Wayne County Board of Education 
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Instructions:  This form is for reporting personal interests required to be disclosed under Tennessee Code 
Annotated, Section 49-2-202(a) (3)(i) (ii)  (iii) as amended for implementation July 1, 2013.  Officials and 
employees are required to disclose personal interests in matters that affect or would lead a reasonable person 
to infer that it would affect the exercise of discretion of an official or employee. 

1.  Date of Disclosure: _________________________________________________________________  

2.  Name of Official or Employee: ________________________________________________________  

3.  Office and Position: _________________________________________________________________  

4.  Description of Personal Interest (Describe Below in Detail) 

 

 

5.  _________ I am abstaining from voting to avoid the appearance of a conflict of interest.  
 
     _________ I certify that my vote on the pending matter does not constitute a direct conflict of   
             Interest and is cast in the best interest of the school system. 
 

 
________________________________________  
Signature of Official or Employee 
 
_______________________________________ 
Witness Signature 
 
______________________________________ 
Printed Name of Witness  
 
 
 
 
*Adapted from TSBA Model Code of Ethics 
 

WAYNE COUNTY SCHOOLS  
CONFLICT OF INTEREST DISCLOSURE STATEMENT* 
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Monilorsg:

Review: Annually,
in $eptomb*r
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Nepetism

D*siptar C{d{

t.n&s
ls*d nate:

{}sls5/96
Rsbds Issedl

1&'henever e psrson is eonsidered by th* Board fbr initial empl*pnent in *re systen: and that person is related to

a me:nber of the Board, the superi:rtendent, an sdrninistrator in the systern, e coallty commissioner, or any

appointed or elseted eounty official, the facl of lhe relationship shall be pul:liely rnade known to the Board prior

te th* emplcy:nent of sueh Person'

Far purposes of this poliey, lkre term "related t*" ineiudes the ibllou.ving reiaticnsi:ips: father, mother, $on,

daughter, brether, sister, son*in*iaw, daugiiter-in-law, brother-in-law, sister'in-law, wifb, and husb&nd.

Fage I" nf &
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Review: "&nnuxlly,
!a September

I]$sptor Tffi:

&{ethc$ *f K}eefion CIf Sf$eers

$wnptor t";o{:s:

1.208X n2lr 1l$3
Rscinds:

n"zss
lsued:

*sls5l96

At the first regular rneeting in September of,ea*h year, {}re Eoard shall organize by eiecting a chairman,' and a

viee ehair:nan io ssrvs oRe*ye&r te:rn$ or until a sueeessor is nar:red. trn the eveut thai an offiser's seat *n ths

b*ard is vaeated, the Beard shall eleet a suecesscr ts serve ihe remaineier of the otXecr's term" Saeh bosrd

offieer sl:el} be eligible fur re-eleetion.

trf no offieer of the E*ard is serving el the lime of the erganizati*nal rneeting, axy member stratrl eall the 61e6tinc,

to order and preside until a shairman is eleeted as the first qlrde: of business"

If the offiee of chainxa:r is vaeated prior to the expiration cf the annual ter:n, the vice ehairman shall assxme ell
responsihilities of the ehainnan until a new ehair:nan is eleeted.

L€gel Rcfsscg

l. Ta.A49-2-?02(cX:)

Fage & nf *"
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\ffmyxee Cmumty Kmnn"d nf Kdxrcm&&mm
Moniterring:

R.cview: An*ua!iy,
in Se;rtember Suties mf $fffieens

TCA 4$-2-2$5
TCA 49-5-5 r?{5X6)
TCA 49-?-2{}3(rOXAXi)

TCA49-:"It3
TCA 49-6-2tI0?

t.
2.

3.

CH,&}K

The ehrlir of the Board sh:rll have the fallcwins dtlties:

l. ?o assisi the elirector i:f sehools in preparing *:eeting agendas;
2" To preside at aii rneetings of fhe Soard;l
3" T* *pp*int eeiminittees authorixed by th* Board;l
4. T* funetion as ehairman nf the execxtive eo:nmi$ee;l
5. To ecuntersign all waffants authonneel by the Snard a*d issued by the eilr*eror of seh*ois f*r

;:1,[ expenditures *f the sehoc.l systern;l
5. To eonduet Board hearings;?
7. Tc prepare the sehcol buelget with :he direclo: cf sehocis;3
8. To authnriee the use of mechanieal cheekrvriting equipment;a
$. Ter e*rtify the value i:f surpius propefiy vaiued less than $zsu,: unn
i*. Tc earry orir cther su*h duties :is ,nay rre assigned by the B*arei.

VXCE CHA{R

The viee ehair shall assult"l* the dr"rties of the ehainnan in his/her atrsence nr fu:retisn as the ehair until
& new ehair ean be eleetec1 in the *vent the ehairn:an is incapa*itated *r tile offiee i:ecgn:es vacant.

S&CRKT'AEV

The dircetcr *f sel:elols, as the exceutive cffieer of ti"le Bu*rd, shall scrve as seeretary tCI tl"ie Board. Hel
she slrall e onduet all eorresponeienee of tiie B*a:ei, keep and preserve all erf its records, re*eiv* ali repcr:s
aequired by tl"re &oard, ancl see that sueh reBCIfis a:e in prCIper fori::. Xelshe has the richt la advlse on
any questian under considerati*n but has no vote.

?he Soarei may assign the keeping of the minul*s tc ;r elerk; however, th* responsibilily resieles with tlre
eiireetcr *f se hools.

CKA}R PRS TKN,{

A chair pro lem shnll be elected to preside duling a mee:ing rvhen nei:her the ehair nor the vic* ehair ts
presenl.

[-eg:rl Rr'lcrcnccs: Cross Referenees:

li.oie of the Eoard 1.101
Dr"rties al Board l.{embers 1.202
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nieview: A.nnually,
in Se;1trember

nescriplor Term:

Xlwties cf ffioax'd Memrbers

Deseriptor Coder

n"?{}?
issued Da|e:

}ff}n1{}3

trdescinds:

1.3S{}
Issued:

ssl&51$s

?he eluties of a;: ineiividual bcard mernber s]:ali be as fcliows:

l. T* bec*me familiar with State sehool laws, r*gulations of the State tr)epartment of Xdue ation, and
se herol i:oard p*licies, rules and r*gulaticns;

2" To parlieipate in State-mandnted bcard training;r

3. To have a general knowiedge of the *elucational aims and objeetives cf the systern;

4. To work harmcni*usly with r:ther board mernbers without trying eithsr to eietmin:rt* thc Xcard or
negie*t i':islher share of the work;

5" To v*ce and aet impartially fq:r thc good of the sshool system;

*. Ta aee*pt the lvill of the rnajority vot* in al] *as*s and give suppert to ahe resulting aetion;

7" To represent the Board and the seh*al system to lhe publie 1n snch a way as t* promcte i:oih interest
an:tr suppcrt; and

S. T* ref'er eomplaints to th* directnr of scl:c*ls and to abstain fr*rx indlvidual coxnsel and aeticln
:in regard tc staff m*n:b*rs.

Legal R*ftrences: Cross R.eferences:

i" TfA a9-2-2S2{aX5); TRR.IMS 0520-l-?-.1t ltole cf rhe E*ard t.l$l
[thics 1.10$
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Monitoling:

R.eview: An;eualNy,
in Sept*mber

Descr rptor 'fcrm:

N*w &{emhe:: Srientatielxr

The Board eons:lders i:oard memi:er development to be an clngoing pro*ess fer all beard n:embers and a
vital responsibility f*r effective board memi:*rship.

{t shali Lre tl..le responsi}:i1lty *f the direetor af sehocis t* provide tn eae}r new board mem}:er:

t. A copy of the Soard's Po$cy Mei*ruc/;

2. Appli*able por"licns cf th* Isnriessee Ccde Ariruoreired outiining the dr"rties anei responsibilities cf
the Berard anei the director of sch*ols:

3. Vlinutes *f th* board n:eetings far the previous ye;ir; and

4, *ther appropriate rnaterials whieh wiil acqr,iaint the nerv member rvirh th* eiperatr*n of thc sehool
systen"l anei boerrd serviee.

An orientatian f*r new board memb*rs shall be condueted nc later :han thi:ly {3S) days after new board
n:erRtlers take offiee. Th* ehair *f lhs bcard and :he elireetcr *f sehocis shail anrange and plan fnr sueh
an nrientatiolr.
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Moritoring:

Review: Annually,
in $ept*mber

Desrr:plo; Terrn

K*ard &Xemher Sevelepmremt
$pp*rtumities

Issued l)ats:

12111/{}3

Thc Snarei shall partieipate in aetivities design*d lo assist board members i:r iinprcving their skills as
:nemb*rs of n poliey-making body.

ir: *rd*r lo c*ntrol bcth the inveslrnent of tirne and f*nds nefessery t* implcment this pclicy, tl":e Foard
establishes these principies anei praeedures for its guidance:

l. A calendar of schoeil bsilrd conferenees, ecnventions and
board seeretary and provided to e;ieh board member. ,qt
which nreetings shauld be attended and ti:e benefits whieh
such meelings;

2" Funeis fbr particip*ticn at sueh meetings shali be irLldgeted on an annual
whale shall retain th* authcrity to epprove or ilisapprove the parti*ipation
activiti*s;

4.

Reimbursement to board mernbers for their travel expensec sl:all i:e rn aeecrei with the travei
expen$e polie y for staff members;l

V/hen a eon{'er*nee, c*nvenlion eir wcrkshcp is noi attended by the filll }3narei, tl'los* partieipating
will be request*d fc share infar:::atinn, recomn'lendations and materials aequired at the meetinc;
and

5" Th* publie shali i"r* kepl inforrneel through the news media *bc*t th* Bcarei's continuing in-serv:ce
edueation and abnur the prograrns antieipated for shom- and long-range benefits to the schoois"

The ]3aard regards rhc following as the kinels of aciivities anel services apprcpriate for i:nplemcnting this
p*Hcy:

l. llarticipaiicn in se hool board e onferenees, r,vc:"kshops and e onventions he{d by th* State and
l{ati*nal S*h*ol tsoards Ass*eiatians: }

Local iinci distlict-sponscred training sessions f*r bcareJ members; and

Subscriptions to publiearions acldressing the eoncerxs of boa:ei members.

wcrksh*ps shaX b* maintaineci by ttre
least annudly the Boa:d wiX ieientify
woulei l:e eierived fr*m partic.ipati*n in

basis" Th* X*ard as a
of members in piann*ci

3.

2.

3.

Legal Rel"erence:

l. TC,{ 49-?-2001(c)

Cross R.*ferences:

Eoard Sell-Evalualion l. 103
Memberships 1.104
Schaal Srard Legislarive Invr:lvement 1.105
School District Goals 1.?00
School Calendar 1.8*$
Rxpenses and Rein:buuements ?.804
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Wayxre Cmwxlty Kwmr$ of Kdxxem*&mxl
Monitoring:

f,{eview: Ar:nuaNly,
in $ept*mber

Deseuptor Term:

S *ard -Xlix"ect*r Relatf CIns

?he &oard shall be resp*nsible f*r speeifying its lequirements and expeetations of the direetor of sehcols
and then hoie.li*g the dircetor accountable by evaluating how rn'*ll th*s* req*irements and expeetations
have been met. In turn, the clir*e tor shall be respr:nsible fcr speeifying requir*mentrs ;ind exp*etaticns for
ali aelrnixistrators wh* r*p*r{ to himlher and then }r*}c!ing eaeh aeeountable by evatruating }row well
requirements and expeetations have been mei.

The B*ard will authoriz* all expenditnr*s, emplcy and disrniss all tenurod trachers,r appr"ove tlie *r:nuai
budg*t, 2 anel eletertnine polrcl.l The deeisinns of the Board eoncerning tl"l*se matters ivill gxide th*
aetions of thc dir*etor of sehaols and hislher staff.

Legal Relerences:

l. TCA a9'?-203{aXlX3X6)
: TC,s 49-2-?03i t l)iAXi)
i, TCA 49"2-201

Cross trleferenees:

R.cle of tire Board 1.101
Svaluaticn of the Dilectcr ol Selroois 5.803
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M*nito:'ing:

R.evielv: ,&nnually,
in Septernber

Dcseriptcr Term:

S*ard Ccmmittees

llese:iptr:r Cael*

1.3*$
lssued Dtte:

}ffnv(}3
!iesei*ds:

1"4{}{}
lssusd:

{}81$5/96

The Board shall cperat* witl.lcilt staneling commitrees, except for the Exseutiv* Ceimrnittes; however,
special eommittees eomposed of bcard members may be appaintec"l by rhe chairman at th* direeticn nf the
$oard *nd as the needs cf the Eoard sha.ll require.l Sue h committees sirall he discl"rargeel when the wr:rk
is finish*cl or sarlier by a majcrity vote of the *ntire Fcard" .4ll rep*rts by speeial e*mmi*ees sh*l1 tr*
maele directly to :he Soarei.

l" A spe*ial eommitle* serving in an advisory eapacity shall *reiinarily e*nsist of less tiran a quorum
*f bcard members:

2. The eo:nr:nitree rvill be advisory *niy;

3. Issues t* i:e elis*usred by {he cnmmittse rnust be appr*:,eel in advane* by the entir* Brard;

4" A eommiitee shali $erve no longer tl"ran the ann*al *rganluation meeting cf the Boarcl unless
reappointc.el to finisil a designated task; and

5. Con:mittee meetings shall be hsld in accordance with t!"re Open M**tings law"z

Leg*l lLeferenees:

r. TCA 49,?-205{:)
2. TCA B-44- t0?{ir)

Cross Ref*renees:

School Boarcl Meetings 1.4{)0
Public H*arings 1.401
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Wrmyne emxxlty &aard mf K$xrcm*$sm
Descriptor Term:

Kxeemtive Ccmrxnittee

Moniioring:

R.eview: .4nnraally,
in Sepfember

The eirair *f the bclard and the direetor cf scfrools shall esnstitute th* executive eomrnittee of the Foard,
with tl"le ehai: of the b*arei serving as the ehair of th* exeei,ltive eornmittse.l The duties shaXl i:e;

1. Ter prepare *;r agenda for eae h meeting *f th* B*ard;

2" Tc prepare tire annual budget on forms furnisheel by the Ccrnrxissioner of Xducation, tc be
submitted to the 8*arel for its approval:?

3. To n'reet at the offic* of the eliree tcr cf se h*ols as oflen as nef;ess&!y te perform the ciuties required;

'4. T* advertise for" iriels anei iet eonlrnets authorizeel Llv the Soare"i:

5. Tn serve as the pur"*hasing agent for the }Scard;

6. Tn examine all acecunts authoriz*il by tl:e *aard and ensure that the approved budget rs nor
exeeed*d;

7. Ta s*bmit f*r apprcval at eaeh regular meeting of the Board a full repo* af ail business transaeted
sinee the last regular rneeting; and

8. To transaet any other business *ssigned tc the enmmittee by lhe 13*ard.i

Legal Reiet'enrcs: Cross Re{*lenees:

t. TCA ,19-2-?86; TCA 4t-2-?05{li Duties of Offlcers 1"201

2. TCA a9-2-?03(aX1{}}(A) Ann*al Operaring E*dger ?.?S0
Furehasing 2.805
*ids and Quotalions 2.80$

Qualificatiansl*uties af tl":e llireetor cf Schocls 5.80?
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Wm5-'Nxe C*xNxrty Kqlxrd mf Kdxxawt&mxr

Monitlring:

Review: Annually,
in Sepf*mber Sckceil Attornev

The Bo;r|d shall *nrpl*y &n altorney to represent the Bc;rrd in legal mafters which arise sone*rnins tne
se honi system. { *

L*gal Rei-erenee:

r. TcA 49-?-2$3(b)t5)
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Wrmyxxe Cmmxty Kmmx"d nf Kdxxem&XmxN

Monitcrtng:

Rcviaw: Annually,
in September

Deseriptcr ?erm:

Sehsaltr Kelard Meetings

Iloseripto: Code:

1"4{}$
lssue* Sate:

lzllxls3
R.escinds:

1"6S{}
lssued:

{}$le5l$s

The llaarci wiii transaet all business at nffieial nie€tings wh.ieh may be eithar regular or speeial.

Ev*ry me*fing *f the Bcard, ex;*pt r,vith the atNomey to diseuss p*nctring or ihr*atened litig*ti*n, will be
apen to the public.r Open ::reetings will be physie al}y aceessil:le to aii students, emplnye*s, anel interested
e rtine ns.r

KKGULAR h,.{KKTXNSS

Regular n':eelings of the Rcard shall be held at least Euarterly.

trn instane*s wh*n any regular meeting date falls on a i*gal holielay, the :neeling sliail be rescheduled by
the ehair,

ST}&CIAT. &{EKT'TNGS

The Board shaii hoiel sueh sp**ial :n*etings es neeess&ry to transaet the husiness of the 8oard. Sueh
meetings shatrl be e alieel by lhe e hair whenev*r, in the chair's j*dgrx*nt, the interests of the schools require
it, cr whc* requested t* elo sa bv a majeirity of the $*;rrd.2

Qnly busi:l*ss r*lated to the eall cf the rneeting, and details re lated to ageada itsms shall be eJis*ussed err
transaeted by the Bcarel at a speeial meeting.

Legai Refer*ne*s:

l. TCA 8-,i4-l*?
?, TCA a9-2-202{cXl)
l. 28 C;:R $ 3$.201(a);36 ?0?

Cross Reierenees:

Scl:oo] Board Legai Srarus and A*rhoriry 1.100
Sectisn 504/AnA C:ievanee Procedures 1.802
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WmyxNe Cmmmty Kwmrd mf KdxNaw&&mm

Monitoring:

R.eview: Annu*lly,
im liepternber Fnblie Kearings

s$ucd llatc:

x3t*llss

The Board rxay hoid publie hearings in the folrr:wing eilcumstances:

1" When a lieens*d empioyee is eiisrniss*d cluring * s*ntract pcriod. Any lieensed empl*yee cf ttre
Eoard is entitlsd tc a hearing, up*n written request, *nd shall be advised of the same in the evenr
of a ciismissal:!

2. When a studenl has heen suspend*d and the resolufion has not been satisfaeforyl?

3. When a parent cr iegal guarelian shall eeintesl the sch*otr assignrnent cf rh*ir ehild;3 and.&:r

4. When tlie Foard deems it to Lr* in tfre public inter*st.

Axy indrviduat(s) rcquesting a hearing before the Soard wili :nak* suel"l request in writing staains the
pllt?ose of the hearing, the ae ticn dcsired, and, in th* e ase of eontesting a seho*l assignment]the speeifie
reasons for r*questing the tr*nsfer" AXI requests for hearings must be receiveei try the Bnard *r clirecteir
of seho*ls lvitl:in the time limit preserii:ed i:y law for that *ategcry of l"iearing"

Legal Re l'erenees:

l. TCA 49-2-203(aX6);TC,{ 49-?-3*r
?. TCA 4t-6-3401
3. TCA 49-6-3201

(cG){i)r TCA 4s--s-5 tl

Cross Reference:

Appeals To and Appearanees gefcre the gcard 1.404
Suspension/Dismissal of fd$r1te nured ?eaeirers 5.201)
Suspensicn/Ei smss*rl af Tenured Teacl.rers 5.20?
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Wmyme Comxlty K*mrS wf K$xxsm&&sxr
l)*scriptr:r 'l'errn:

Neltiffi esfiom cf l\tf eetings

Adequate notiee cf me*tingsi in lhe ease nf :eguiar meetings shal] ccnsisl of the approval of a sehedule
cf all regular rne*tings f*r th* Ecard fcr a year a:ld subsequent posting of lhis iist in the lSoardldireeror
of schaals' cffiee and in eaeh of th* publie schools. The schedui* shail also be sen{ tq: ttre president nf
th* locai ceiucation assoei*tion? anel to th* trceal news :nedia for periodic anno*ncenlent. No other notxce
of regula: m*etings shall be neeessilry l:*ynnd ihose stated anei the holding of the parlieular regular
meetings at the appointec* [imes, if the eiale and tirn* of the next regr:lar meeting was ann$uneccl at the
last hcld board mcetine.

In the e *se of speeial boarel rneetings, natiee shaii be posted in the sam*
l*cal nelvs :neelia an;{ the presidenr *f the l*eal edueaticn assoeiation. as
at ieast f*rt3,-eight {48} hours pricr to fhe meeting.

ieientions r.vith notice sent tc the
in the casc of regulal meetings,

The only exeeption pe:mitteei is in case of en:ergeney, definecl fcr this poliey ris "a $Lldden, generally
unexpeeteei oecun"enee or set of eire umstances ciemanding i:nmediate actitln"" In srleir excepticis, notrce
shall be given [* all apprcpriate parties as is prae tie ai.

All notlees of sp*eiai beiard me*tings shail state the iirne, pla*e and pur?o$e cf lhe meeting.

Lrgal l{cferences:

1. TCA 8-44-l0l
2. TCA a9-2-20XeXi)

Monitoring:

R.eview: "4nnually,
in Septernben

x?l}1ls3
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\&'myxxe CetxNnty Kmmnd *f Kdnxss&&wnx
Monitoring:

Review: Annually,
ir* S*ptemlrer

Descrlptor Telr:t:

Ag*rudns

The Exee utive Comn'rittee of the Board shall i:* r*spcnslble for el*veioping an agend* f"*r each bE:ard
meeting' Any board member may plaee items on the agenda for cliseussicn. The particular order may very
from meeting to m*eting in kceping with ti":e business at hand.

Itror a regul;ir board meeiing, the agoneia {whieh shall inc}uetre the consent agende), togeth*r wi{h suppnrting
materials, shall be cljstr.lbutecl to bcard rnembers at ieast five {5) elays prior to th* schedu}ed elate nf tiie
mecti::g' The agenda shall be available f*r pi:blie ir":sp*etion anell*r distributiar: vn,,hen it is distributeej to
the board members' At rhe beg.inning CIf each meeting, the Bcard shall, by a majority vote, approvc the
agencia for ;he meeting, rvhieh may invnlv* the adriiticn t* or deletion of iten'ls prevrcusly inciueleel nn
the agenela' Ths &oarel, howevsr, shall nol revise boarcl polieies or adopt new snesr uniess sxeh aetrcn
has been s*hedu.led.

Staff nrembers or eitiaens of rhe districr m&y sriggest ltems for the ageneta.

For il*ms to i:e considered on the agencia, they must be receiveel in the direetor of seho*ls, offiee ten {il}}elays p|ior to the sehedrrled date of the meeting" The pers*n{s} requcstrng :rn item on the agenda shal}
fori'varel any bae hgrcuncl informatisn i0:ho siir:eetcr of iehools'*fiiee so lhat ths material will be ine ludeciin the delivery to the bnard members pria: t* the meeting"

C{-}NS}TNT AG&NT}A

while eievelopir"rg the agenda, the e hair and direetor of se!:ocis shall icientify reiutin* or non*e ontr*v*rsial
Items to be plaeed on the ecnsenl agenda, ivhieh sl":all become a part *f the regul;r agencia" If nny memberobjeets t* inelileling an item on the consent agenda, that item shall bE nroo*d la the lcgular agenda as anaetion item requirlng cliseussi*n" Tire rem;lining conscnt items shali be acl*pted in a sir:gl* vot* withoul
elise ussion"

T}MSS AGKN&A

The Exeeutive C*mmittee shali assign tc *aeh item a e*$ain am{)unt of time d*termineri to be sLiffieien{lol riisposing *f eaeh item on the agenda.

ANNTIAX. AGNIN$,{

Al the b*ginning of each fiseal year, the t3oarcl shall ael*pr an annual plannlng ealendar, stating mcnrh-by-month *ctions r*quired by law anri th*sr: req:-rired tt::, oiury our the Boayei's annuat gcals and abjee{ives
and tl.:e 5t*te &nard of Eelucation's perfcrrnanee standa;eis. In addition, the annuai agenetra sl.rall designate
dRtes ta rxonitodr*view elesignal*c! secti*ns of tl:e 8*srd F*ficy ,4dei$tusJ and to ivaluat* pr*gress ofprograms f'or student ashjevement.
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Wmyxxe C*wxl"t5' Kwxx'd &f K$nxem*iwm
Monit*ring:

Itevierv: Annually,
in Septernber

Deseriptor Term:

AppeaXs t* end Appenr$lne*s
Sefmre tlee KCIard

Deserip r{)r Corle:

1"4&4
lssued Date:

121111&3

R.escinds;

1"SS9
Issuedl

{}s/s5l9s

Legal Reierence:

1. TCA 3t"t7-306

Cross R.eferenc*s:

School Board Ldeetings 1.400
Ag*nelas 1.4*3
Complaints ALrout Sehr:ol Fersonnel 5.5*2

App&AI-S T'$ TKE &$.{RI}

Any matter relating lo the operation of the schoo] system nay be appealed to the Boarel. However. the
Bo::rd ci*srrss that all matters be settled at the low*st ieve I of responsibility and will nol hear *cmplaints
or concerns whieh have nol advane ed threiugh the prCIper adrninistrativc proe*diire from the point of origin.

lf all steps of tire aelministrative pr*cedure have been purs*ed and thele is stiil * desire tc apperil t* the
Bcarel, the matter shall be ref'erred in writing to the r:ffiee of the direct*r cf schools and :he Baard shaii
deterrnine whether to hear the appeal"

,&PPEARtrNG A&F'$}TX TH& E{}AR.S

]nclividnals desiring to appear Lrefcre the Roard rnust subrnit a writlen rr:quest w:ith deseriptive materials
to the offis:e of the direetor of sehools one {tr) week bcfcre the meoting. If the request is approveci hy
the €xecutive Co:xn:iltee, the iten will be placed *n the agenela" Inelividuals placed o:l thc agenela wili
be r*ccgnizeci ar the beginning of the meeting and given time to speak when their topii cf inrerest is
arjdressed CIn lh* agenda. Atrl req*ests submitted will be ineluded in the tr*arei paeke:.

If an indiviciual wishes {o adciress the Board on ern item *n the agenda, }ielsh* may sign up on the fg*n
provided befole lhe beginning eif the board meeting to request time t* sp*ak" Ilelegatiexs must seleet nnly
one lneiivieixai to speak cn th*ir beh*lf unless atherwise del*r:nined by the Board"

'fhe chail may reesgnize indivicluais ncl on the agenda f*r remarks to the ts*ard if it is eietermined tha{
sue h is in lire puhlic intet'esl. A rnajority vote of memtrers prescni ean ove11riie the eleeision cf th* eh*ir.

lndividuals sp*alting to ti':e Boarei shall acleiress r*marks to the chair anei may chrect quesrrons ro indivielual
bcard ;a*.mbers {}r staff rnembers nr:ly upcn apprr:val of the chair. Eaeh persuir speaking shag stare his
nnnle, adclt"ess, and subjeet of present&tion. Remarks will be lirnited t* five {5) minurcs unless rime is
extendeei by the Soarcl. The chaif sha11 have the *uthority to ter:ninrite ths remari<s cf any indiviciual wiro
is disruplive ar d*es not aejhere t* Board rules.t

Indivielu::ls ei*siring aciditj*nal i:rf*r'mation ahout any ile:n on the *geneia shal1 elireet sueh inquiriss t* rhe
office of th* di;'ectnr cf se hccls"



t
2

3

4

5

b

1

s

?

ts
n
I2
t3
i4-
t{
ts
l7
t8
t9
20

"Jt
:t
23

?4
25
Rj:
all

27

2B

29

30
3t
32

33

34

-13

36

3?
?e

xa

40
4.1

Wwyne Cmxxxlty Kwxr$ *f KSxNem&$*n
Mouitoring:

Review: .4,nnuaily,
in $eptemher

Descriptor Term:

Kxles of &rder-

The rules eeintained in thc eurrent editien *f &o&err's RaJes Srf Srde,n, lfewJy Revj;ed, shall govern the
Foard in all eases l* whieh lhey are applie able , pxeept as otirenvise provieied by any statutesl applieable
to the &oarr1, *r by pclicies af this Seiard inelucling {he fcllowing exeeBtir:ns:

VS?'{NG I\,:ATHOS

When a formnl vot* is laken on a:1y qu*stion trrougl:t h*fcr* the B*ard, tt"re deeision shall be maei* on the
Lrasis *f a majority *f the mernbership cf the Foarel"2

Roll e all vot*s will be us*d at the diseretion of rhe chair or upon the requsst of ;rny board memi:er. Eaeh
rnerltber's vote sl"lail be ree ordecl ir: th* mi*utes *n a r*11 call vote. Upon requesl, any ;nember's indiviclu*l
vote may be recordeei in the n:linutes. |{o seeret votes shall be used.3

CHA}KS{AN'S PAR?ICXP.4TICIN

The p*rson ehairing a meoting rnay partieipale in diseussion, make moticns, and vote on ali issues as &ny
other msnlLrer without relinquishi*g r!:e ehalr.4

sl,rsp6Nsi{}N {}:r RUtEs

Rulcs cf crder may [:e stlspendeei by * twc-thirds vcte at any regu]n:: or speeial rneeting.

CKA{,}.}TNGKS

Proeedural challenges to the ruies nf *rder rnust i:e maeie in * tirnely mannsr and not iater {h*n the nexr
sxceessive meeting"

Legai ll.ei'*rerrce:

I . TCA 49"5-409{bX I ); TCA 49-6-3004(2Xt)
2. TCA 49-2-2*2
3. TCA B-.{4-l{.}4{b}
4. ,teeder v" Irr:{:*n, 14? Tennessee 3? {i919)
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M*r':llcring:

Iteview: Annxally,
in $eptember

Descriptor Ter$-!:

&fimutes
1?l:il{}3

flie director *f schocls shall keep, or cause tc be k*pt, ecmplete and aecurate min*tes cf ali meerings of
the E*ard'l The draft af thc minutss cf the previans meeting shall be sent to all bnard rnembcrs w1th thc
agenda fcr ;he subsequent meering. Folicwing their approval by the B*ard, tl"lc rninLrtes shali be signed
by the chair and elir*ctor of schools.2 The minutes shall bee ume perm&nenr records nf the Board anei shall
i:e mad* av:rilnble ts interested citirens and the news media upon reques;.3,4 A **py s5atrl be mail*ei t*
all board :rexbers, th* president erf the iaea! edueation ass*eiation, and t* eaeh cf the sehools no mor€
than thirty i30) days after approval by the Foard.s

The minutes si"lall inelurie:

t ' Th* nature *f the me eting (regular or spee ial), time , place, dat*, troarei m*mbers present sr abseni,
and the appreval cf the minutes of the prsceeling meeting:2,3

2" A reeord of :rll mogions, Broposals, *nd r*solurions passed or
the names of the mernbers n:aking anel seeonding the motrons,
"&ye" *nd "nay" in the event cf ;: rcll e ail vate:2,3

3' R'eports, dccumenNs anci objeets relating tc a formal motion rnay be ornitted from the minutes. if
they are refe:red to anel identified bv title and dat*:$

adelressing the Boarel and the purpose *f their remarks; and

thosa iterns discr-:sseel, and whe:her or not any mations were rnade regarding

elenied by the B*aretr, logether witil
and a reeord of the merni:ers voting

4" Names cf pe:'sons

A brie{ aee*x:'lt of
those it*rns.

5.

Legal Ref'erences:

r, TCA 49"2-3il {bXCX})
2. .{o&srr's ,{*les o/SrrJe r, Ariicle VII, paragraph 4t
l" TCA B-4d,104
4. TCA 10-?-5*3
5. TCA 49-2-2t13(nXl2)
6. OI) l'cn:r. Auy. Cen. ?9-284 lJune l:, ig?9)
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 Page 1 of 3 

 Monitoring: 

         Review: Annually,      

               in September  

 Descriptor Term: 

 

School District Records 

Descriptor Code: 

        1.407 

 Rescinds: 

           

      1.407 

Revised Date: 

1/18/2018 

 Issued: 

12/11/2003 

The director of schools shall maintain all school district records required by law, regulation and board policy. 

Any citizen of Tennessee shall be permitted during business hours to inspect public records maintained by the 

school district unless otherwise prohibited by law. Any citizen of Tennessee may request in writing and receive 

copies of open public records subject to the payment of reasonable cost.
1, 2, 3, 4 

 

No records pertaining to individual students will be released for inspection by the public or any unauthorized 

persons. In addition, records, and plans related to security and safety, will not be released for public 

inspection.
11 

 

All requests to inspect or receive copies of records shall be submitted to the principal, the district's public 

records request coordinator and records custodian.
12 

 

Prior to producing any record, the records custodian shall ensure confidential information is redacted. Original 

documents remain intact and confidential information in copies produced for a requestor shall be redacted. The 

director of schools shall develop a procedure to redact confidential information. 

 

REQUESTS FOR INSPECTION
2 

 

Citizens requesting to inspect public records shall submit the Records Request form and a government issued 

photo identification card with the citizen's address to the district's public records request coordinator during 

normal business hours. Requests may be made in person, or by fax, mail, or email. The coordinator shall submit 

the information to the appropriate records custodian. The records custodian will contact the citizen and indicate 

when the records will be available to inspect. 

 

If the records cannot be made available within seven (7) business days, the records custodian shall provide a 

records production letter indicating the time needed to complete the request. 

 

If the request to inspect is denied, the records custodian shall provide the citizen with a records request denial 

letter indicating the basis for the denial. 

 

REQUESTS FOR COPIES
2 

 

Citizens requesting copies of public records shall complete and submit the Records Request Form and a 

government issued photo identification card with the citizen's address to the district's public records request 

coordinator during normal business hours. The coordinator shall submit the Records Request Form to the 

appropriate records custodian. 

 

The records custodian shall provide an estimate of the reasonable costs to produce the requested records. The 

Tennessee Comptroller of the Treasury, Office of Open Records Counsel Schedule of Reasonable Charges 

found at https://www.comptroller.tn.gov/openrecords/forms.asp shall be used to determine the reasonable cost. 

The records custodian will provide the citizen with an invoice detailing the charges. The citizen shall pay the 

estimated reasonable costs by cash or certified check prior to the district producing the copies. 

 

If the records cannot be made available within seven (7) business days, the records custodian shall provide a 

records production letter indicating the time needed to complete the request. 

 

 

 

 

 

 

Wayne County Board of Education 

https://www.comptroller.tn.gov/openrecords/forms.asp
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If the request for copies is denied, the records custodian shall provide the citizen with a records 

request denial letter detailing the basis for the denial. 

 

FREQUENT AND MULTIPLE REQUESTS 

 

When the total number of requests for copies made by a requestor within a calendar month exceeds four (4), 

the requestor may be charged a fee for any and all labor that is reasonably necessary to produce the copies of 

the requested records. Prior to charging a reasonable fee, the requestor shall be notified of this policy and 

provided with a Notice of Aggregation of Multiple Requestors form. The Tennessee Comptroller of the Treasury, 

Office of Open Records Counsel Schedule of Reasonable Charges found at 

https://www.comptroller.tn.gov/openrecords/forms.asp shall be used to determine the reasonable cost. Further, 

the names of persons inspecting records and the date of the inspection shall be recorded. 

 

DENYING REQUESTS FOR NONCOMPLIANCE
13 

 

Requests to Inspect a Public Record 

 

The district shall deny a request to inspect a public record from any citizen that has: 

 a. made two (2) or more requests to view a public record within a six-month period; and 

 

 b. for each request failed to view the record within fifteen (15) business days of receiving notification that 

  the record was available. 

 

Requests from this citizen shall be denied for up to six (6) months from the date of the second records request. 

The district's public records request coordinator may waive this denial if he/she determines that failure to view 

the record was for good cause. 

 

Requests for Copies of Public Records 

 

The district shall deny a request for copies of a public record from any citizen that has: 

 a. been provided with an estimate of the reasonable cost to produce the requested records; 

 b. agrees to pay such estimated reasonable costs prior to production of the records; and 

 c. fails to pay the actual cost after the records have been produced. 

 

Additional requests from this citizen shall be denied until the original cost is paid. 

 

RECORDS RETENTION 

 

The director of schools and/or his designee(s) shall retain and dispose of school district records in accordance 

with the following guidelines.
2, 4 

 

 1. The director of schools and/or his/her designee(s) will determine if a particular record is of permanent 

  or temporary value in accordance with regulations promulgated by County Public Records 

 Commission and the Tennessee Institute for Public Services record manual,
5, 6 

 

 2. Temporary value records which have been kept beyond the required time may be recommended to 

  the Public Records Commission for destruction,
7, 8 

 

 3. The records that the State Librarian and Archivist desire to preserve in their facilities will be transferred 

 

 

 

 

 

 

 

https://www.comptroller.tn.gov/openrecords/forms.asp
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  to the State Library and Archives. The temporary value records rejected by the State Library 

  and  Archives may be transferred to another institution or destroyed,7, 8, 9 

 

 4. Permanent records will be kept in some usable form (digital, printed, microfilm, etc.). If the 

  director of schools desires to destroy the original permanent record, these records must be 

  reproduced my microfilming or some other permanent reproduction method. Permission to 

  destroy any original permanent record after microfilming follows the same procedure noted 

  above for the temporary records;6, 8 and 

 

 5. The director of schools shall establish procedures to safeguard against the unlawful   

  destruction, removal or loss of records.10 

 

  

________________                                                                         ________________                                                                                  
Legal References:            Cross References: 

 

1. TCA 49-2-301 (b)(1)(CC)           Financial Reports and Records 2.701 

2. TCA 10-7-503; Public Acts of 2017, Chapter No. 233      Personnel Records 5.114 

3. TCA 10-7-506(a)            Student Records 6.600 

4. TCA 49-2-104 

5. TCA 10-7-401 

6. TCA 10-7-406 

7. TCA 10-7-404 

8. TCA 10-7-413 

9. TCA 10-7-414 

10. TCA 39-16-504 

11. TCA 10-7-504(p) 

12. Policy Related to Reasonable Charges a Records 

      Custodian May Charge for Frequent and Multiple 

      Requests for Public Records, Tennessee Comptroller of 

      the Treasury, available at 

      https://www.comptroller.tn.gov/openrecords/forms.asp 

13. Public Acts of 2017, Chapter No. 233 

14. TCA 10-7-503(g)(4) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.comptroller.tn.gov/openrecords/forms.asp.
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Monitoring:

Fdeview: .{nnuallyu
in September

Descriptor Terrn:

K nard - C elxmxarwxri€v Kelatislns

trn order to promote seh*cl-eammunity interaeti*n relating to the policy axd cp*ration of the sehoeiis, the
tsaarel will:

t. Strive to keep citieens rf th* school sysaem regularly rnformed about ;i11 pnlieies, problems and
planxing through ehannels of eommunieaticn, its own eff*rts, and the office *f the clireetar of
school s;

2. Sireei all sehool *mpioyees, includi*g teachers, administr*tors anei s*pBort scrvice personnel to
prirlicipate ix goori sehooi-conrm*nity interaeticn by:

a. Transmitting p*rtinent and correct information to cilrzens upon request or upon initiative *f
schooi e:npi*yees;

b. $eeking ways to inrplovc schocl-*on:munity relations; :incl

3. Recog;:ize th* right *f news media to inquire, researe h and repcrt to the public infonnation abnut
loeal sehc*is.

The prineipai of each schcol shail be responsible frr the elevel*pment cf a pul:lie relaticns program and
shall prornote prograins whieh rnvolve parents and the e*nxnunity with the ssirool"

The clirectcr of schoois shali be responsible fcr leaeiersliip in sehoeil-e*mmunity reiati*ns. Through the
use of iris staff, helsl":e r.vili promote a progrem to best eoorclinat* tl"re invoivement of the sehools anc*

e0mmunlly.

Cr"oss R*iereneesr

Vrsito:s to the Sehoois 1.501
lSoard kleeting l\ews Coverag* 1.5S2
Adve|tising & Disr:'ib*rion ofl Materials in $choerls 1.S*6
Clrsrs lvl.rnrgemcnt 1.203
Comrnunity {-lse ol Sehoeri Faeilities 3.2{}$
Siaff C*mm*nity Relarions 5.606
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Mo*itoring:

Rsview: AnnxaiXy,
in Septexntr*r Vtsi&or$ ** *he SeheCIls

L*gal Ref'erence:

r. TCA 49-2-303(bX4)
:. TCA a9-6-?008; TCA 3?- I 4-406

Cross References:

Section 584lADA Srievanee proeedures !.801
Vendor Relations ?.809
Secudry 3.205
Care of School Properly 6.311

Xxcept on oeeasi*ns, sueh as schaol programs, athle$c evsn[s, open house ancl sirn.llar publie events; all
visitors will report to the sehool office when enlering the schaol anel will sign a log book. Ar"ithcrizatrgn
to visit elsewhere in tire Lruiletring or on the se hcol eampus w,ill be determined by the principal *r desiglree.
Gt:*st piisses slrall be issued fo:" all perssns oth*r than stuclents and employees *f rhe sehcloi, t

{n oreler ti: mainlain t}re ecndit:i{}ns anel almasphere suitairle fcr learning, nc other person shall enrsr cnta
the g|oLlnds or into the sehor:l buildings eluring the haurs of student instruetion exfept stueients assigned
to that schcol, rl:e staff cf the school, parents cf stucients, and other persons r.vith lawfgi and v;rliei business
on thr school premises.

P*rs*ns whqr c*tne cnl* school prapertv shail be under tha j*risdiction af the site administratorlclesign*e.
Indivrdr:als wh* e *:ne cnt* sehoul property r:r who eontee t empl*yees cn sehoa] or distrier business are
expeet*d f* behave aeeordingiy. Str1ee.i*ically, *efions that are prchibireel inciude, but are not limires eo:

t. Cursing anc! use af obseeniti*s;
?, llisrupting or tl:reat*ning t* elisr*pt schoeil *r offiee operations;
3. .&e ti:rg in an unsafe m&nner Nhat sould threaten the health or saf*Ny eif others;
4' Verba] *r writlen statements or gestur*s indicating intent to harrx an individual or

property; anci

5. Fhysieal attacks intendsd to lrarn: an indiviciual or substantially damage pr*perry"

The prineipai or hislher designee has the authsrity tei exe lucle fr*m :he sehool premises eny persons
disrupting the edueati*nal pr*grarns in the classro*m nr in the sehoci, elisturbing the teaehers or students
on the premises, .)r on the p:*n::ises for lhe purpose *f ecmmitting an lllegai act.2

The prineipal shall engagc iaw enforcement *ffieials wl"lsn he/she i:elirves rhe sifuatinn wamants sueh
measut€s.
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Monilofing:

Keview; ^4,nnurally,
in S*ptember

Deseriplnr Term;

S*ar-d l\&eetixrg News Cnverxge

A eopy of tlre agenda anel agenda n:aterials will be sent in advane* to members of the news media who
requ*st it. Aeiditionally, all rsports approved by the Board shall i:c made availaSlc to the meelia.

The pr*ss wii] be prcvicieel rvilh wcrking eapies of the agenda and agenda materials upon r*quest"

Ti:e press shall not bring a f anlcra, e amccreier cr other phctographie equipment to 13*arcl meetings rvithout
tht: consent of thc E*arci" 1

The chairm*n tlf the Ecard andlcr the eirr*etcr of sehmls wili tre avaiiabie after eaeh meeting to an$wer
questions and t* e larify points cf cliscussicn and aetion"

Lcgal lle i'erence: Cross R.*ferences:

l. OP ?enr':. Atty. Cen. 95-101 (Oet. ?, 1995) Board-Com:nuniry lLelarions 1.500
N*ws R.eleases, Ccnferences ancl {nterviews 1.503
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R.eview: Annually,
in September

llescriptor Term:

Nsws Releases, News Celxrfercmess
amd Xnterviews

lssued Data:

12111/S3

The release of official news from the systern and schoals shall be e**rdinated as foi.lnlvs:

I " Ths board e hainnan will be th* *ffie ial spokesman fur the Board, except as this duty is deiegated
[* ot]:ers;

2" N*rvs releases whieh are of a systemwieie nature or pertain to estai:lisireci. system pcliey are l5e
r*sponsibility ot the direcl*r of schuols or er eiesignateci member of the adnrinistrative staff: and

3' fdews r*ieases whicir are *f eonesrn to *nly one se hool *r to iin crganiraticn of nne s*ho*i are tl:e
resp*nsibiliry of tl:e prineipai of ti"rat partieular school.

V/lren inciividual bcurd mcmbers or the eiireeior elf schcr:ls express their views on any issue whieh is in
oppositicn te a view expressed in baard poliey, they have the duty to rnake elear thert the vierv ex$ressed
is nct tire offieial view of tLre Boiird or sehool svstem.

Crcss Referenc*s:

Boarc!-Community Relations 1.500
Boarri h4eeting News Cover;ige 1.50?
Crisis M*nagem*nt 1.2*3
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I{evicw: Arruua}Xy,
im Septernben

lleseriptor Terur:

Xl*liey Xlevel*pmlen& exld Ad*pti*xl

ssued Date:

t?111/s3

A propcsed pciicy cr policy ehange shall be sui:mitted t* the Bcarei as part cf the agenda. Any interested
partv shali be giverl itn oppol[unity to be heard o:r the proposal" The SoaxJ's approval of the proposal
or retllrn for study andl*r further revision shatrl ecnstitul* the first reaeling.

Th* pr"opcs*d p*liey cr poliey amen.iment shall be eansiclereei at the nexi i:oard meeting with the final
vote {'sllcwing the seconel reading. Aeio;rti*n sha}l require an affinxativs v*te by a majariry *f the
nrembers cf the Bcard and eae h vcte wrll e ontain a future date for rcpcrling th* effee tiveness of rnl policy"

F*lieies and amenelmenls adopted by th* Ssar{i shall be maeie a part cf th* minutes anel shall be plaeed
in the pclicy nra:rual. Falicies and amene1ments shall i:e effsctive in:medintely Llpon adcption unless a
sp*eific effeetive date is prr:vielecl, and shaji supersede any prev.ious Bqrard aetion *n the subject.

POLNCV &,TATT{TENANCA

The elirector *f schools shall bc responsible fol e.lrafting palicy propcsals, rnsrintaining the So*rd "tr*fjc"v
&tf *tu*l;inciserving as iialson belween tlr* Board and tlre Tennessec Schcol Boards Assoeiati*n. At least
*nnually, the Boa|d sir:ill review its poliey manual fcr the purpose of passing, revisipg or eleleting polieies
rnancla|ed by changing conditir:ns. : .[n or"der that the polie y manual remain cilffe:lt, the Soard may eontract
annuaily for TSBA's poliey mainten:ined servtce"

Falicies shail be accessible t* all einployees *f the sehoc] sysrsrir, xrernbers of tl"le Boarri, and eirizens cf
ll"re community'l Ail poticy manuais shall remain the properiy af the R*ard anei ar* sub1eet t* recall any
:i:ne deemeei neeessary by lhe ciireetor af sehools"

&&{}iR GENCV PRSCKI}L;R&

on matters af unusual urgenay, by an affirmativ* veite by a majcriry of the :ne:nbers ef the gcard,th*
Boarei may waive the s*cond reading Iimitatic:l and take immediare action to aelopt ne,,v or revireci p*lieies"

suspllNsx}N {,}!l P$LtCtxs

Any board poliey or part thereof may be susp*nded by an af{'irmarive vste by a ma3ority of lh* men:bers
of the B**rri.

Alln{{N}S'}'R.At"XEN {i}-t pOL}cy A$S}INCE

ln cases where the }*oarcj has provicleei no guielelines far aeirnlnistlativ* ae tion, the cjlreetor r:f sci.lcc.rls
sliall irave the porver: to Rct, but rep*rt to the Board at its next )xeetinx"

Lcgal Ref"erence:
I TCA 49-2-20?

Cross R.ei'e:enc*s:
Role of the Board 1.101
Agenelas 1.403
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Mouitoring:

Review: Annu*lly,
in $eptexxber

Deseriptr:r Term:

AdNxriNlis&rn*ive Sr*cedures

6sile{: D*ts:

1?fxll{}3

The e.lirectcr of sehocls is responsibie fcr irnplementing board poiieies and for interpreting them to staff,
students and the public.r

The elireetor of sehools, i:": eofis*ltaticn with prineipals, staff membcrs, and other p*r$ons and groups as
appropriate to the topie , wrll ei*velop adnrinistrative procedures as n*eess&ry tc imptremenr l-r*ari polieics
cr for the irems deemeei necessiiry for the efficient operatir:n of" the sehcols.2

wi;hin the p*iicies and regulations of the Board and the direetor of sehe*is, rh* prineipals are auth*rized
to establish ruies and proe*dures for the staff and st*dents cf their scirnols.

$nssx&'{{NA?'x{}Fi

Th* elirectcr of sehaols is riirected to establish
accessible to all empioyees thc adminisrraril,e

and maintain an orderly plan fcr preserving anel rnaking
proeedures.

Leg:il Refet'ences:

I ICA 4q 2-l0lrh,i l)rAi
2. TCA a9-2"2G3 iaX2)

Cross R.cference:

Qu:ilificationslDuries of tire Direcior of Schools 5"g$?
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Monitoling:

R.evierv: Annually,
i:: Septernber

Deseriptor Term:

Seh*c& Xlistriet Goals

'fhe Sq:ard is eh*rged, nn i:ehaif sf the p*blie , with the responsibility fcr deter:nining th* ec1-rcarionai gaals
of th* sci:coi system. {n discharging th*t r*spcnsiL"rility, the Board has adopt*cl the feillowing goals in fn*r
prirnary arcas: trnstr*eticn, personnel, students *nd operations.

The Board shaltr dovel*p p*licics to in"lplement the g*als within each are:i and shall annually review these
goals and revise therx as necossary sn tirat e*ch program wi.l1 at ail times support the stated gc*ls.

The d:recr*r *f scircois is l'espcnsible for developing pr*eedures ancl st:ategi*s tc i:npleme*t tire goais of
the Board

IilfsTltLlC"flAr."l

i " To promote a plan fsr the Organired improvement of se hocl currie ulxrn, ine luding the articulatisn
between elernentary and secondary schools;

2. To provide cfferings whreh expiare a wiele riinge cf *areer and s*rvice opp*rtunities;

3" T* prorx*te an integration of ae aclernie , physie al, social and smclicnal growth experienees ferr *aeh
stxdent; nnd

:1. To prcmote the reeognition cf aehievement in all endeavors {ex;lrnple, aeaci*mic, athlerie).

sTUn&t\{Ts

t' To sfrueful'e the overail inslructional program fc provide snffierent a]ternatrves tCI rneet a vanety
of individr,rai ne*ds and aspi:ations;

) To etsure that each stxd*nl's interests, capaeities and r:bjectives are considerellin hislher tre*n:ing
pf0grnml

To elcvelop a eomprehensiv* program for disabl*d students providing the least restsctivs pro-
grams; and

To help students gain understancling of themselves, as well as skrlls and teclrniques in living and
working witlr othefs and being responsii:l* eitizens"

3.

4.

Page I *f 2
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,54&*oJ dldsSrdef Sereds etffd S&ie{:*f},es 1.TS{}

$KRS$I{NAL

1. To praviel* high quality perform*nce by the staff, ineluding both professional ancl suppcrt per$o,.l-
n*l;

2. ?o estairlish aeeeptable performance standare{s for all personne};

3. Tn;-rrcvicle tn*service tra;ning anei professi*nal growth expe::iences for teaehers anei aciminrstra-
tors; ancj

4' To maintain an evaluation sysiem fcrr the imprcvement cf the instrueti*n&i syslem.

$xlnRATI$hfs

t. Tc rnake evory effort lo seo$re adeqr:ate funeiing fcr the educati*nal prograrn in suppgrt of tirs
stat*d goals;

2' To rnaintain an aelequate system *f fiseal and br:siness man&gerneni;

3. To elevelap plans for {he effieient use cf seh**l facilities; anej

4. Tn ensure appr"opriate eommunieatio:r i:etw*en tlic direetor of sehools anel thc Bcard.

Cross Ret'er"enees:

Fiscal Managenent C*als ?.10$
Business Management Coals 3.1*0
lnstrue tional Cr:als 4.100
Fersonnel Coais 5,100
$tucielt Coals o, l*S

Fage 2 *f 2
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R.eview: ,{nnux}}y,
in September

DescriFtor ?c:rn:

Se&xq)*& Sistx"ict FXnmrNimg

Descript*r Code:

1.?{}1
lssued Dat*:

131111&3

Rescinds:

l.E{}1
Issuec!:

{}El{}51$6

The troarel shall develop fslnprelrensive, leng*range plans based an the fcllowing:

t. Identifying anel analyring the maj*r faelors that affect rvhat anel h*w studenls ieam;

2. Developing and implerxenting a writtcn five-year plan tr: inelr:de il mls$1on starsment, goals,
ol:jecti ve.r and strategies; i

3. Esl*blishing annual prsgranl improvem*nt obj*ctivcs, ineluding major act.ivitres, expected out-
eomesl trme-lines, resp*nsibie perscns and req*ired res*urc*s; and

4. Sasing major budget decisions *n long-range plans.

The Bnard shali plan by means of *n *nnual retreat with the diree tl:r erf schaols ancl the staff. The pltlposs
cf the retreal shall be to revrew progfes$ on the implementation *f priorities, initiatives, and l*ng-range
;rlans, t* det*rmtne which gaals have b*en aehieved, whether any new effons are n**eled, ancl to review
rnaiar issu*s thal may aff*et lhe fufure. The Boarci sh*ll alsc c*nsrder annuai objeciives anci strategres
prcpcsi:d by the directeir of sehools" An annual sttitus r*pCIrt cn these plans sliall be submitt*el to the
Commissioner of Edueation Lry $eptember 1 cf ea*h year in the reeiuireci form*t"1

The direetor of scho*ls shall elevel*p r")eeessary prnced*res, f*.rrns or *ther ]rleasures tc implen:ent the
goals af this pclicy.

A plannixg eo*t"dinatci"maY be designa:*d by the eiir*ctor of schcols tc h*lp caorrlinats system-wieie
pliinning ef{*rts, establish ar:d c*ctdinatr an issues nrsnrgcment proeess, aid clistrict staff in dev*lopir:e
specific pl:ins, and manitcr implementati*n scheduies.

l-egal Rei'erorice: ilrr R*l.eien;t

L Ti{.R/h{S0520-i-3-.03{l{r) Roleoft}ie EoardorE<luearion 1.101

Quaiifications/Duties o{' lhe Director o1. Schotls 5.901
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in Septe:nbcr

l)escliptor Term:

Kvmlxxati*xx qlf Seh$*X Sistniet

Descrlptoi C<lele:

t"?s?
ssued D*Ie:

xffnlls3

The basie fealures of ths a$sessmenl of the schcel distriet sh*li be as fali*ws:

l. The forr:n fi:r seif-asscssment of eae h ar*a sf responsibility sh;ril be designed r* inelicate strengths
anel weaknessss;

2. Ali resourees, ineh"lding personnel, shall be us*d in tire proeess;

3. Faeh *valuation shali be reported t* the $card for :its approval; and

4. Soare.l-approv*el::eports shatrl becom* goals and *bjee tives f*r pae h elepartm*nt fi;r the fortheomrng
y*ilr"

At least *nee eaeh year, the Boarci sha1l assess the producljvity within *ach area cf respcnsil:ility and
establish staneiards f*r *aeh area.
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Wsxvxxe CmxNXX*v Kmwr$ sf K$Nxam&$wxr

Monit*ri*gr

R.eview:
in

.{n:rua}}y,
Novemller

*escriptcr Term:

Clesxx"tex- SchoE:ls

D*scriptor Code:

1.?{}4
lssued Diltr:

tzttll{}3
l{*scinds: lssueei;

NXF'IN}T'{$N

A ehart*r sehc*l shali I:e a public, noRseetali;ln, non-religious, n*n-homei:as*d schn*l whieh opsrates
rvithin a p*biie scirooi tlistriet." It shall be subjeet to all state and fedcral laws and ecnstitution*i provisions
pr*hibiting diserin:ination *n lhe basis of elisai:ility, raee, creed, color, g*ndcr, national origin, religion,
aneestry cr n*ee1 for speeial *dueatjcn serviees.r

(lhlrtcr s''hoois rnay be l'ormed t,.l:r

l. Fr*r,ide aliematives for slueJents in schilols failing to make adequate yearly progress.
2. Aejdr*ss the uniqr.:* neeeis cf students eligibi* for sp*cial educatian serviees"
3. Provicie loeai sehacl systems the cpti*n to work in e*nce$ with tl"le state's pul:lie higher

education t*acher training instituticns.

APP},}C,4T{$N I}R$CX,SS

A spons*r requesting that lhe Board approve a charter sch*oi rnust pravicle a written applieation in the
form provieieel by the stale anri a list i:f r*qr:ir*menls that the spcnsor wants ta waive. jn lhc application,
the sponscr musl riem*nstrale that the p:oposed eirart*r sehacl meets the purpose preseribeel by law f*r
th* fcirrnalion of a e harler scirool and the pr*p*sed e hiirler schs*l will t:e able to irnplement a viable program
af qxality edueation for its stuelenis. ln the ease of a eci:version school. the applieation must ine lude
doeuments showing the nec*ssary parental or teaclrer support for a eh;irter school.

On or befor"e lxovember 15 of the year pre*eding the year in wiriel"; th* prop*sed *harter schcol plans tc
begin operati*:r, llre spilnsor seeking tL:: estatrlish a p*blic charter schooi shall {'ile with t}re Boarcl the written
applicatran witli r"equir"eei sxppo:ting documents.

tr{}ivxtw 'r'&&n{

The Boarei shall establish a r*visw team cnns.isting of ::pprcpriate sehool per;cnnel and a lcea] i:usiness
rep:'esenlalive. The Boarel shall de sign&te a chaiman af the review tearn as th* *r:nlact person for answering
{luostlons about the *pp}ie ation proeess and rec*iving applicati*ns. The review team shall work eoopera*
tively wirh appiieants for eharter se irocls.

Th* 8o*rei sh*ll require a pr*cedure of receiving, revicling and n:ling on applie ations filr the estabiishnrent
nf clrarhr schnols" T!:* pr:oeeelure rnust ine lucle a tirnelinc far the applie;ition anei r*view process anei the
means for r*viewing ancl eval*;rting each applie&ticn, including the eriteria on whieh the decisicn to grant
or deny a charter will be has*cl. A e opy of the procedure, inelueiing the r*view eriteria, shaii be availxSl*
to any interesled pafiy upon lcquest.

Page i of 2
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e&crrder $e&ooJs 1.704

Tlre review tcam shali:

l" Evaluat* *11 ehar-i*r schoCI: applieations based CIn {he revicw eriteria aei*pted by rhe Eoard;

2. Recor::nend one of the lallcwing opt,ions to the Board far each applieaticn; approve, rejeet, *r
rcj*et l.vith stipulatians for reeansiel*rati*n;

3. &.t[onrtcr e harter se lr*ol progress; ar:d

4" htlak* ree ornmend*tions for revoeation, renewai cr nap*r*nerval of charter c*ntraets.

AFr-ROVAN,, nKNtrAi. SF ApFX"XCATION,*

The Boarei shail rule by resoiution on lhe approval or elcniai r:{ a charter applicaticn within sixty {60} riays
*f i"eceipt of the completeei appl:ieati*n.

L,pr:n reeeipt *f the gr*unds fordenial, the spcnsorshall have fifteen {15) days within **hieh to suSm:l an
anre*eled *pplie ation {* col:rest lh* defieiencies" The Scard shall have fifteer: {15} days either to deny or tc
appfovs tl"ie amenrleei applicati*n.

A denial ci an applieati*n for new schools fnnned tc acleiress low perforrners by the Bo*rd r:lay be appealed
by th* spons*r, witlrin ten {10) days *f thefinai deeision to deny ta the Stare $card of Eclueation.

Leg;il R.eferences:

l. TCA a9-13-t05; TCA 49-13-l I li:) - (aXbXc)
2. TCA 49-r3-r06{lX2)
3 'fc,{ 4t-:3-:07
*1. TCA 49- t3- i08; Tl{R./MS 0520- 14-l-.0i &.02

Page 2 of 2
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WwyNxe CexNNmty &qlmrd sf KdNxcm&fmxt

N,{cnitorirg:

R.eview; Anxually,
in Septernber

Descriptar T'erm:

Seh*o} Cslexxdmr

i,)eseriptor Code :

1"S*S
Iss*ed Date:

nxlil{}3
Rescinds:

t"E{}3
issued:

ssl{}slss

Legal i{el'elences:
r. TCA 49-6-3004
2" Slate Board of Edueation Cuidelines {br Flanr;ing

Appravable in-Servie* Educalion Activities

No Iaier than the eneJ cf tl:e sehoal year, the Board will adopt, upon the rec*n:rnendati*n *f the directnr
cf se ho*ls, an erfficial school caleneiar for tire sueeeeding se hool y**r. ?h* e alendar wii.l ieientify hoiidays,
vae *tion days, summer sessions ancj. other extensions of the schcol year. Tl:s calenei&r m;1y be revisee{
by :he Soarcl, upon rceomm*ndation *f th* cliree t*r af se haols, due ro ine iement weath*r cr other fae rors.

The regr"rlar schoo] year shall be 2i)0 dayslanei sehedulecl as f*llows:

A i':rir':imum cf t80 student a*enclance days;
A mtninrum *f flve {5} days in-serviee education i*r ali r:*rtifieated personnel;
Tr.vo (2) day for porent-teacher eonferenees;
Ten {,10) days p*id vacation f*r all eertifrecl perscnn*l; and
Three {3) discre:icnar3, clays.

Hxtencled contraets shall ineli:eJe twenty {20i days for eaeh aclditional monih emp}ov*ei.

The eliree to:: of se hools shall plan each year's program acccunting for a ?Otl-day y*er and s1.:ali reccmmend
it to the Board f*r appr*val. The ealenclar shall l:* distnbu:ed to tl"le sehtol sraff ai the opening nf lhc
scir*oi tern':.

S'TU$ANT ATT'KN}}A}{CK $AYS

Vt'h*n seher*]s are eiosed eiue to emergencies or unforeseen eire *mstances sueh as *pidemies or inelem*nf
woather, :he lime iost shatrl be n:ade up ro the required rninimun: ::nl*ss *therwise approved by the Stare
Depallment oI Education.

IN-S]iRV]eX ]reUCATt{$N

Ilach da3' of in-serviee edue *tion incl*ciecl in the school eale*elar sh*Xl be eqxival*nt to not less than six
{6) houi"s of plar':**d activities.2

${SCN.K'I'XSNARY SAYS

Tht'ce (3) discrerionary r:lays shail be inclxdecl in the calenelar nnei may be clesignateei by rhe Board as
slud*;tt attenelancs d*vs, in*s*rvice days or aeiministrative days, which :nay l:e used by ae6ni*istr*t$rs,
faeulty and staff fo:" preparatron f*:: comtneneemsnt of elassss, rceorcl kecping" grading exax:in&ti*ns,
irarent-t*acirer ccnfereness *nd other elassroom funetions. 1

Cross Iteftrenc*s:
Comp*nsation Cuides and Conlraet.i 5. I l0
In-Service & Statf lleveiopment Opportunifies 5. 1 13
Attendanee 6.?00
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Wmyme Csx&xxx*y KwmN-d mf Kdxxcm*&sxNl

fulon!torilg:

Review; Annl*ally,
in Sep&emher

Deseriptrr T*nn;

SehercX Xlay

Issued lla;e:

i?txll03

Th* minimLrm lengih cf the sclrool day shall t-re six *nd eine*ha;f {6 ll?} hours total f*r iill grades.l

All teachers shall i:* nn duly ai least seven i?) hc.rurs and such additional time as the adrninistrative
organi zatian r*qr:ires.?

l-egal Rei'e:"elees:

l, TiUiJh'1S 052S- 1"3-"*2( lXa)
2. TRR/Ms 0520-i-3-.03{l)

Cross }lel'erences:

Time Schedules and Extra lluty 5.602
Sratf Meerings 5.$03



ayne County Board of Education 
Monitoring Descriptor Term: Descriptor Code: Issued Date: 

l 
2 
3 

Review: Annually, 

in September Emergency Closings 
1.8011 

Rescinds: 
1.805 

04/11/19 

Issued: 
08/05/96 

4 

S 
6 
7 
8 
9 

The Board authorizes the director of schools to close schools in the event of hazardous weather or 
any other emergency which presents a threat to the safety of students, staff members or school 
property. 1 

As soon as the decision to close schools is made, the director of schools will notify the public media 
and request that an announcement be made. 

If school is not in session or is dismissed early due to snow or inclement weather, all 
scheduled activities in which students are involved will be postponed or cancelled, unless the 
Director of schools determines that conditions have changed in time to allow the scheduled 
activities. 

10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 

21 
22 
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30 
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39 
40 
41 

Legal References: 

l. TCA 49-6-3004(e)(l): TRR/MS 0520-l-3•.02(l)(b)
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 Monitoring: 
         Review: Annually,      
               in September  

 Descriptor Term: 
Section 504 and ADA 
Grievance Procedures 

Descriptor Code: 

1.8021 
 Rescinds: 

1.802 

Issued Date: 

2/14/13 
 Issued: 

12/11/03 

The Board is committed to maintaining equitable employment/educational practices, services, 
programs and activities that are accessible and usable by qualified individuals with disabilities. 
 
DEFINITION 
 
Section 504 of the Rehabilitation Act of 1973 provides that : No otherwise qualified individual with 
handicaps in the United States...solely by reason of his/her handicap, be excluded from the 
participation in, be denied the benefits of, or be subjected to discrimination under any program or 
activity receiving federal financial assistance.1 
 

Title II of the Americans with Disabilities Act, 1990 provides that : No otherwise qualified individual 
with a disability shall be discriminated against in regard to job application procedures, the hiring, 
advancement, or discharge of employees, employee compensation, job training and other terms, 
conditions and privileges of employment.2 
 

COORDINATOR3 

 
The Board shall designate at least one employee to coordinate its efforts to comply with and carry out 
its responsibilities under the Americans with Disabilities Act (ADA) and Section 504, including any 
investigation of any complaint alleging non-compliance with the Acts or alleging any actions that 
would be prohibited by the Acts. 
 
NOTICE4 

 
The Board shall make available the name, office address and telephone number of the ADA/Section 
504 coordinator.  Methods of initial and continuing notification may include the posting of notices, 
publication in newspapers and student and employee handbooks and distribution of memoranda or 
other written communications. 
 
COMPLAINT PROCEDURE5 

 
The coordinator will hear ADA/Section 504 complaints. Complaints shall be submitted orally or in 
writing to the coordinator who will endeavor to accomplish prompt and equitable resolution of 
complaints alleging any action that would be prohibited by the ADA/Section 504. The coordinator will 
respond to all complaints within twenty (20) days with a written response as well as information on 
further grievance procedures that may be followed if the complaining party is not satisfied with the 
coordinator's proposed resolution. 
 
 
 
 
 
 
 
 

Wayne County Board of Education 
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DUE PROCESS HEARING PROCEDURES 
 
Section 504 of the Rehabilitation Act of 1973 provides the right to an impartial due process hearing if 
a parent wishes to contest any action of the school system with regard to a child’s identification, 
evaluation, and placement under Section 504.6  If a parent/guardian requests a Section 504 hearing, the 
parent/guardian has the right to personally participate and to be represented at the hearing by an 
attorney or advocate at the parent’s expense. Contested actions or omissions that are appropriate for a 
Section 504 hearing should involve identification, evaluation, or placement issues involving a child 
who has or is believed to have a disability. 
 
Written Request for Hearing 
 
A parent/guardian who wishes to challenge an action or omission with regard to the identification, 
evaluation, or placement of a student who has or is believed to have a disability as defined by Section 
504, shall make a written request for a due process hearing to the Section 504 coordinator. The written 
request must be made on a form provided through the Central Office. 
 
Impartial Hearing Officer 
 
The director of schools or his/her designee shall appoint an impartial hearing officer to preside over the 
hearing and issue a decision. Such appointment will be made within fifteen (15) days of the date of 
receipt of a request for a due process hearing. The hearing officer will be hired as an independent 
contractor at no expense to the parent. The hearing officer that is appointed shall not be a current 
employee of the school system and shall not be related to any member of the Board of Education. The 
hearing officer need not be an attorney but shall be familiar with the requirements of Section 504 and 
the hearing procedures under Section 504. The choice of an impartial hearing officer is final and may 
not be presented as an issue at the due process hearing since such an issue would not relate to the 
identification, evaluation, or placement of a disabled child under Section 504. If a parent/guardian 
disputes the impartiality of the appointed hearing officer, he/she may raise such issue in a review of the 
hearing officer’s opinion by a court of competent jurisdiction or in a complaint to the Office for Civil 
Rights. 
 
Office for Civil Rights 
U.S. Department of Education 
61 Forsyth St. S.W., Suite 19T10 
Atlanta, GA 30303-8927 
Telephone: 404-974-9406; TDD: 877-521-2172 
Email: OCR.Atlanta@ed.gov 
 
Scheduling of Hearing 
 
The appointed hearing officer shall set a date for the hearing within fifteen (15) days of his/her 
appointment and provide this information in writing to the parent/guardian and the Section 504 
coordinator. The hearing shall take place at a mutually agreeable time and place. 
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Continuances 
 
Upon a showing of good cause, the hearing officer, at his/her discretion may grant a continuance of the 
hearing date and set a new hearing date. 
 
Legal Representation at Hearing 
 
If a parent/guardian is represented by a licensed attorney at the due process hearing, he/she must 
inform the Section 504 coordinator and the appointed hearing officer of that fact, in writing, at least 
seven (7) calendar days prior to the hearing date, or the hearing can be continued upon the 
coordinator’s request. The school system shall not have legal representation at the hearing unless the 
parent provides notice that he/she will have legal representation. 
 
Pre-Hearing Conference 
 
The hearing officer may order a Pre-Hearing Conference during which the parent/guardian or his/her 
representative will state and clarify the issues to be addressed at the hearing. The Pre-Hearing 
Conference will also serve to resolve preliminary matters, clarify jurisdictional issues, and answer the 
parties’ questions regarding the hearing process. The Pre-Hearing Conference can be held via 
telephone or in person depending on the hearing officer’s decision based on the convenience to both 
parties. 
 
Dismissals 
 
If, after the Pre-Hearing Conference, the hearing officer finds that the parent, as a matter of law, 
alleges and/or raises no factual claims or legal issues that come within his/her jurisdiction as a Section 
504 hearing officer, he/she may dismiss the hearing and issue an order to that effect explaining the 
basis for such finding. 
 
Hearing 
 
The hearing shall be conducted in an informal, non-adversarial manner. The hearing shall be closed to 
the public unless the parent/guardian requests an open hearing. The hearing officer may reasonably 
limit testimony and introduction of exhibits for reasons or relevance. 
 
Recording 
 
Instead of a formal written transcript produced by a court reporter, the entire due process hearing will 
be video recorded. The school system shall provide a copy of the recording to the parent/guardian upon 
request. In order for an accurate recording to be made, the parties and witnesses shall introduce 
themselves at the beginning of their presentations. If a parent/guardian appeals the decision of the 
hearing officer to a court of competent jurisdiction, the school system shall prepare a written transcript 
of the hearing to be offered to the court as an exhibit. 
 
Witnesses 
 
Witnesses will present their information in narrative form, without the traditional question and answer 
format of legal proceedings. Cross-examination of witnesses will not be allowed, but a party may 
request that the hearing officer, at his/her discretion, ask a witness a certain question. 
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Format of Presentation 
 
Each side will have an equal amount of time to present their positions as determined by the hearing 
officer. The parent/guardian will present his/her case first by making an opening statement outlining 
the issues, calling witnesses, and making a closing argument. The school system will present its side 
next. At the end of the school system’s presentation, the parent/guardian may offer a short response. 
Each side may present personally or through their representatives. 
 
Submission of Exhibits 
 
As part of their presentations and at the discretion of the hearing officer, the parties may submit any 
reports, evaluations, correspondence, notes, or any other documents that may support their positions. 
Exhibits submitted to the hearing officer by either party must be marked. The hearing officer may, in 
the exercise of his/her discretion, reasonably limit the number of documents to be submitted for his/her 
review, as well as the number of witnesses and the length and/or scope of their presentations or 
statements. 
 
Closing Arguments 
 
The hearing officer may allow or request written closing arguments summarizing and characterizing 
the information presented at the hearing. 
 
Decision 
 
The hearing officer may make an oral ruling at the conclusion of the hearing or take the case under 
advisement and issue a written opinion. Such decision shall address all of the issues raised by the 
parent/guardian as well as any corrective actions, if any, the school system must take. Any issue or 
claim raised by the parent/guardian that is left unaddressed by the hearing officer in his/her decision 
will be deemed to have been denied. The decision must be issued within forty-five (45) days after the 
date the Request for a Due Process Hearing is received by the district. The hearing officer may not 
award attorneys’ fees as a part of the relief granted to a parent/guardian or the district. 
 
Review Procedure/Appeal 
 
If the parent/guardian is not satisfied by the decision of the hearing officer, he/she may seek review of 
the decision in a court of competent jurisdiction. 
 
 
 
 
 
 
 
 
 
_________________ 
Legal Reference: 
1. 34 CFR § 104.4(a) 
2. 42 USCA §12112(a) 
3. 28 CFR § 35.107 
4. 28 CFR § 35.106; 34 CFR § 104.8 
5. 28 CFR § 35.170; 172 
6. 34 CFR §104.36 
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 Monitoring: 

         Review: Annually,      

               in September 

 Descriptor Term: 

            

  Tobacco-Free Schools 

 

Descriptor Code: 

        1.803 

 Rescinds: 

         3.201 

Issued Date: 

12/11/03 

Revised: 

12/11/14 

 All uses of tobacco and tobacco products, including smokeless tobacco and e-cigarettes, are 

prohibited in all of the school district's buildings.1 Smoking shall be prohibited in any public seating 

areas, including but not limited to, bleachers used for sporting events, or public restrooms.2 

 

The use of tobacco or tobacco products, including smokeless tobacco and e-cigarettes, will be 

prohibited in all vehicles, owned, leased or operated by the district. 

 

District employees and students enrolled in the district's schools will not be permitted to use tobacco 

or tobacco products, including smokeless tobacco and e-cigarettes, while they are participants in any 

class or activity in which they represent the school district. 

 

Any student who possesses tobacco or tobacco products, including smokeless tobacco and e-

cigarettes, shall be issued a citation by the school principal/resource officer.3 The director of schools, 

in cooperation with the juvenile court and the local (police/sheriff's department), is responsible for 

developing procedures for issuance of the citations which shall include the form and content and 

methods of handling completed citations. 

 

Parents and students shall be notified of this citation requirement at the beginning of each school 

year. 

 

Signs will be posted throughout the district's facilities to notify students, employees and all other 

persons visiting the school that the use of tobacco and tobacco products is forbidden.1 The following 

notice shall be prominently posted (including at each ticket booth) for elementary or secondary school 

sporting events: 

Smoking is prohibited by law in seating areas and in restrooms.2 

 

 
T.C.A. 39-17-1604 

Allows adult staff members to smoke outdoors but not within fifty feet (50') 

of any entrances to any buildings or in the presence of children. In addition, 

after regular hours, adults are allowed to smoke on the property surrounding 

the institution, but not blocking any entrance to any building. Such property 

shall not include any public seating areas, including but not limited to, bleachers 

used for sporting events, or public restrooms.   (05-11-06) 

 

 

___________________________________ 

Legal Reference: 

 

1.  Section 1042 of the Environmental Tobacco Smoke/Pro-Children Act of 1994 

2.  TCA 39-17-1604(6)(10); TCA 39-17-1605; TCA 39-17-1606 

3.  TCA 39-17-1505 

 

 
 

Wayne County Board of Education 
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WmyNxe Cqlelxx*y Kwmr$ mff K*xNam*&mxx

Monitcring:

Review: A*nuaily,
in Septer:lher

Descriptor Termr

Xlrwg-Sree W&rkplxee

necrript*r Code:

1.SS4
ssueel Dale:

l2t11l&3
ilescinds:

3.?{}2
lssued:

{}&/s5/9S

N* ernplcyee shali unlawfuliy mannfaeture, elistributc, elispense, possess or ilse $n or in the wnrkplae*
aleohol or any narcotie drug, hall*einagenie drLrg, amphetamine, barbiturate, marijuana or any other
ecntroiieei substance, as eiefined in feelsral law.1 "Workplaee'" shall in*lude any schcoX building or any
school pr*:nis*; any sehcol-owned or any cther scl"rooi-apprcved vehiele used t* transport studenis tc anei

fron": se hool or sehool aetivitiss; and off-schcoi property ciuring any seho*tr-sponsoreei cr se ho*l-approv*d
activitt, evcnl or function.

Any empl*yeo whc violates th* t*rms of this pcliey shall be suspended and shaX be subjeei t* eiis:nissa]
a:rd referral ft:r prcsreution. 2

The direcl*r of scho*ls shall be responsible fc:" provieiing a eopy cf this poliey tc all seho*l systen"l

ernployees.?

Legai llefeLence: Cross Relere*ce:

l. Subri:'1*D DrugFreeWorkpiaeeActofl9SS Dr^ugandAlccholTerting,Empk:yees 5.403

?. 34 CFII $ 86.201 Srug-Free Schoois 6.307
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Wmyxxe CwNxKCy Kexwrd mf K$xxcx*i*rx
Monitori*g:

Revi*w: Annually,
in Se;rtemN:er

Descriptor Term:

XJse mf KXectromie l\,{ai} {e-xxrai}}

Deseriptor Code:

1"8{}5
ssued Da{e:

1?l1l/s3

&.eseinds: Issuer!:

Elect:"onic mail e apabilily among board meixi:crs and el:strict staff exists for lhe pllrpo$e of enhan*ing
conrr:runie arion to better perform tasks assce iat*d with their positions anel assignrnents. Therefore all staff
and boarcl members whl have aceess to tl":e distriet netwnrk shall adher"e to the f*llcwins c*idelines when
sencling cr reeeiving ;nessages via sysl*mwide-*leetronie rnail {e-rnait):

t. $ee;lnse ali enrnputer harclware anei software belong to the Boarel, all data ineluding e-mail
ccmmunieaticns stor*dcrtr*nsnrilt*don se ho*i systemenrnputers shall trernonitcred. Xmployeesl
board m*mbers have n* right to privaey with regard io sueh eiala. Confidentiaiity of e-m;ril
eommunication eannot ire assured" H-mail eorrespond*nce may be a pubiie reenrd under the
publie rc*ords larv and may be sui:jeet to publie rnspeetion"l

&{ess*ges sh*ll pertain to legitin:ate bcardldistrict business; e-mai} shall not b* used tc
circumvent leqxirements of :he Op*n &{*etings Aet":

3. Stafflboarctr rnembers wiii be asksd to sign an application for t*rm$ and ecrnditinns for {/se of
rlee /nt*rxet. S{afflb*ard n":ernbers sha}l not rcveal their passw*rds tc others in the nelwork or
to ;rnyonc outside of i:. If anyons has reas*n l* 1-.e ii*ve thet a passw*rd has been l*st cr st*len
or that e-nlail has been aeeessed by somenne withnut authorizatiein, slhe shail eontaet the
teehnclogy ecordina:*r immediately"

l: is rhe r*sponsil'rility *f the s*nder not io viclate e*pyright iaws"

h{essages shall not be sent that eontain materia} that m*y be elefined by a reas*nab}e person as

obscene or lhal are racist, sexist clr promole illeg*l cr ur"lethieal aetivity.
5.

Any usage e*ntrary to lhe above shall be rep*$ecl immedi*tely to the cliree:*r *f seheiols and may r*sult in
th* suspension andy'or revoe aticn *f system ;rceess eir if deemed nee*ssary, *pprapriate disciplinary acticn
mav b* taken"

Legal Ref'ererice :

t. TC,{ r0-?-512
?. TCA B-44-rf;
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Wx3*xae C*aNNx$y K*wrd wf Kdaxcm&Xxlm
Monitaring:

Review: Annually,
in $ept*mirer

Descriptor Term:

Advex"*is$xrg exld Sistribwti*lxN exf

&,XsteN"$als *m tke Seh&$ls

Issueel l)*te:

lffrnl{}3

No part of tfre selroo] system, ineXuding the facilities, th* name, thc staff, ar:d the stud*n{s, shall be uscei

fcr arivertising or pr*moting lhe i::teresls of any commereial, politieal or eith*r non-sehao] agency or
organizafion exeepl lhat:

i. The se hoal nleiy cCI*perale in fi"rrthering the rvork of any non-prcfit, e ornmunity-wieie sncial servie s
agene y, pr"ovided that sr:eh eooperaticn cl*es n*l rest:i*t or impair the *clue ational prcgrams cf the
se hc{lls;

2. The sehool rnay partieipate in radio or tetevisior: iqogram$ under aeceptable eommersial sponscr-
ship wi:e:: sueh programs arc edxcationally beneficial;

3. Community, eeiucaiioxal, charitable, r*creati,onai nnd ather similar eivie groups iney advcrlise
event pertinent lo str:dents' interests or inv*lvernent. Sueh advertisen"lent, ineiuding the eiistribu-
tion of n"laterials, shail be subjeet to any pr*e*d*res related t* ti:ne, plaee and manner established
hy the principal;

4" The principal shall sereen a}! rxaterials prior t* disrributi*n to ensure their appropriatcness" The
prixeipal n:ay prohibii materi*ls thal:

&. wculei likely lo cause sr:bslantial elisruptit;n *f the cp*ration sf the scl"r**l;
b. vir:lale lhe rights cf ctl:ers;
e. are obseene, lewei cr sexuatrly expiicit; or
.1" st*denls rvould reascnai:i3r believe tc be sp*rsored or eneiorsed by the schooi.

5. ?he se hooi may, upsn appraval of the :iiree lor sf se hoo1s, cosperefe with any govemnrental agene y
in pr-cmoting aetivilies whieh advanee lhe edueation or other i:est interest$ of the sludents;

$. llolitieal literalure shall not be {iistrib*ted through th* sehoa} to $tucien:$, nor sent }rome to parents,

n*: plaeed in t*achr:rs' mail boxes, lcung*s, or on seh*ol premises;

?. Politie al signs fo: p**ple who are r*nning for publie cffies sh*1l not l:e allowed *n se h*ol propcny
except th*se bcing hetci by poli workers on *loetion day; and

L Sehooi puirlieations rnay aeeept and publish paici advertising under proeedures sstabiished by the
director of seho*ls.

Cross Referenees:

Eoard-Comrnunity R.elations 1.500

Vendor Re lations 2.809
Staff-Comrr.rL;nity Relations 5.606
Str"ulent Publicelir:ns 6.704
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\rVmyme esunty Ksand mf Kducat3mrx

Monitorins

Review: Annually,
in November

Descriplor Term:

Registered $ex 0ffendens
!sscriptor Code

1,8CIS

lssued Dal€

03J1 ?/09

R6scrnds tssu6c

Individuals registered s$ $ex o{fenders rn Tennessee or any other state are prohibited from the
prernises of any sehool in this distriet, *xeept for ths limited eireumslsnees stated in this poliey.

sMpl_OYe4Kr*T

An individual listed by the state af Tenn*ssee or any cther state as a registered sex affe ndcr is
ineligible for *n:plcynrent within the school cjistriet.

BRNS€NCK OT* $CHQOL PRSPKRTY

No registersd sex offender, whcse victin w&$ a minsr, shall eome cn, absut, orwithin 1,S0ilfeetof a
Inncl enhnnl'c nrnnoEly lin* except as pr*vided below. lf any enrplcyee nf the sehaol district beeonres
aware af any registered sex offeneier's presence cn sehonl Braperty, helshe shall immediately inf*rnr
ihe prineipal, v';hn shall direet the individnal ta leave the premises inrnrediately. Th* principal shall
request assistanee from iaeal law enfcreerxent authorities if offendcr resisls th* prineipal's directives.
lf the register*d sex offender rep*ats this restrietion of eonring an to sehool prope{y, the prineipal
may eonf*r with legxi counsel to take appropriat* legal aetion.

Ne ither this poliey nar state law imposc any duty upan a principai sf any other enrpl*yee *f the loeai
sehool distrie{ to review th* sex offender registry for individr:als who may eome upon the praperty.

PARNNT$ bV}-I& ARX RKG}ST€RFM SXX QFF€NA€R$

The principal may mndify the "Fr*s*nee on the Propefry" seetinn of this poiiey to allaw * parent who rs

a r*gistered sex offender to drop off and piek up hislher ehild from sehool and eome onta the eampus
fnr parentlteacher ennferenees. The parent, however, msy esme to the sehnol for lhe stat*d business
nnly. Furth*r, when eanring in the building, lhe parent must eonre to the front nffiee enly.

Frincipals shall speak wittr the parent upcn learning of th*ir ststus as s sex offe nder to cornnunieate
the restrictions af this policy and ts establish apen dialogue with the pare nt, as nrueh as is possible nr
re as*nable" The prineipal shall take all appropriate measures to proteet the priva*y of the sex
*ffender's ehild.

Upon request of the p*rent sex offender, the direetar of sehelals may waive thc prenriseslpresene*
restrictinns sf the poli*y ta allols/ the parent Xc atte nd schcol ev*nts under exe*pticnal situaiicns,
including, but not neeessarily lirnited tc graduation.

Leilal Rererences:

1 TCA40-3$-301.€tseq

: tct *o-:s-:il 1")
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 Monitoring: 

         Review: Annually,      
               in September 

 Descriptor Term: 
Procedures on Service Animals in 

Schools 
 

Descriptor Code: 

      1.900 
 Rescinds:        
 

Issued Date: 

02/09/12 
 Issued: 

02/09/12 

 The Wayne County School District acknowledges its responsibility to permit students and/or adults with 
disabilities to be accompanied by a “service animal” in its school buildings, in classrooms, and at school 
functions, as required by the American with Disabilities Act, 28 C.F.R. Part 35, subject to the following: 

1.  All requests for an individual with a disability to be accompanied by a service animal must be 
addressed in writing to the Superintendent of Schools at 419 South Main Street, Waynesboro, 
Tennessee  38485, and must contain required documentation of vaccinations.  This written request 
must be delivered to the Superintendent of Schools’ Office at least ten business days prior to 
bringing the service animal to school or a school function.        

2. Owners of a service dog must provide annual proof of the following vaccinations:  DHLPPC 
(Distemper, Hepatitis, Leptospirosis, Paroinfluenza, Parvovirus, Coronavirus), Bordetella, and 
Rabies. 

3. Owners of service miniature horses must provide annual proof of the following vaccinations:  
Equine Infectious Anemia (Coggins Test), Rabies, Tetanus, Encephelomyelitis, Rhinoneumonitis, 
Influenza, Strangles. 

4. All service dogs must be spayed or neutered. 
5. All service animals must be treated for, and kept free of, flees and ticks.    
6. All service animals must be kept clean and groomed to avoid shedding and dander. 
7. Owners of service animals are liable for any harm or injury caused by the animal to other students, 

staff, visitors, and/or property. 
8. The animal must be a dog or, in specific circumstances, a miniature horse.  No other species of 

animal, whether wild or domestic, will be permitted in schools as a “service animal.” 
9. The animal must be “required” for the individual with a disability. 
10. The animal must be “individually trained” to do work or a task for the individual with a  disability. 
11. Special Provisions/Miniature Horses:  Requests to permit a miniature horse to accompany a student 

or adult with a disability in school buildings, in classroom, or at school functions, will be handled 
on a case-by-case basis, considering: 
a.  The type, size, and weight of the miniature horse and whether the facility can accommodate 

these features; 
b. Whether the handler has sufficient control of the miniature horse; 
c. Whether the miniature horse is housebroken; and 
d. Whether the miniature horse’s presence in a specific facility compromises legitimate safety 

requirements that are necessary for safe operation. 
12.  Removal of a Service Animal:  A school administrator may ask an individual with a disability or 

his/her parents to remove a service animal from a school building, a classroom, or from a school 
function if any one of the following circumstances occurs: 
a.  The animal is out of control and the animal’s handler does not take effective action to control 

it; or 
b. The animal is not housebroken. 
c. The animal’s presence would “fundamentally alter” the nature of the service, program, or 

activity.      
 
             
 
 
 
 

Wayne County Board of Education 
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If an animal is properly excluded.  If a public entity properly excludes a service animal under Sec. 

35.136(b), it shall give the individual with a disability the opportunity to participate in the service, 

program, or activity without having the service animal on the premises.  28 C.F.R. Sec. 35.136(c). 

13.  A service animal must have a harness, leash, or other tether, unless either the handler is unable because of a 

disability to use a harness, leash, or other tether, or the use of a harness, leash, or other tether would 

interfere with the service animal’s safe, effective performance of work or tasks, in which case the 

service animal must be otherwise under the handler’s control. 

14.  The school system is not responsible for the care or supervision of a service animal, including walking the 

animal or responding to the animal’s need to relieve itself. 

 a.  The Wayne County School District is not responsible for the care or supervision of a service animal 

or to provide any other care or assistance to the animal. 

 b.  Students with service animals are expected to care and supervise their animal.  In the case of a young 

child or a student with disabilities who is unable to care for or supervise his or her service animal, the 

parent is responsible for providing care and supervision of the animal.  Issues related to the care and 

supervision of service animals will be addressed on a case-by-case basis in the discretion of the building 

administrator. 

 

                                                                                      
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

____________________       
 Legal Reference: 

ADA Regulations, 

28 C.F.R. Part 35 (as amended, 2010)         
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2 – FISCAL MANAGEMENT   
Descriptor Code                      Policy Title Issued Date                  
                                                                                    

2.100 Financial Guide 12/11/03 

 
Budget 
 
2.200 Annual Operating Budget 12/11/03 
2.201 Line Item Transfer Authority 12/11/03 
2.300 State and Federal Aid Eligibility Determination 12/11/03 
 
Revenue  
 
2.400 Revenues 12/11/03 
2.401 Gifts and Bequests 12/11/03 
2.402 Investment Earnings 12/11/03 
2.403 Personal Property Sales 12/11/03 
 
2.500 Deposit of Funds 12/11/03 
2.600 Bonded Employees 12/11/03 
 
Accounting  
 
2.700 Accounting System 12/11/03 
2.701 Financial Reports and Records 12/11/03 
2.702 Inventories 12/11/03 
2.703 Audits 12/11/03 
 
Expenditures and Purchasing 
 
2.800 Expenditure of Funds 12/11/03 
2.801 Petty Cash Accounts 12/11/03 
2.802 Payroll Procedures 12/11/03 
2.803 Salary Deductions 12/11/03 
2.804 Expenses and Reimbursements 12/11/03 
2.8051 Purchasing  08/17/06 
      Purchasing Authority  
2.8061 Bids and Quotations 08/17/06 
2.807 Requisitions 12/11/03 
2.808 Purchase Orders and Contracts 12/11/03 
2.809 Vendor Relations 12/11/03 
2.810 Payment Procedures 12/11/03 
2.85 Energy and Utility Management 11/08/12 
2.900 Student Activity Funds Management 12/11/03 
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Wxyxxe Caxmmty K*aN-d mf XelxNcnt&oxr

R.eview: Annuallyu
in ,f*muary S'isanl &{nmngemremt Gcn}s

Issuecl Date:

x2l11ls3

Sene r*f

Th* Roarei shall practiec scund f:iseal management proeeelures whieh suar&ntee maximum use cf altr
rcsourees pr*vided" Tht: Soard lissumes resp*nsibility, witliin its finaneial eapabilitie$, for prcvidrng at
pubiie expen$s al] itsms of *quipmenr, suppli*s and serviees :har may b* iequireel in the interest of
edueation in th* sehCIois *ndcr ifs jririsdietinn"r

in fiseal man&gement, [he Boarel seeks to aehieve the fcl]owing goals:

i " To engage in aeivanee planning, with broad-based staff and community rnvi:ivem*nt;

2' To *stai:lish ievels of funeling which ivili p:cviei* qualiry education fi:r the systern's stu6cnrs;

3" To use rhe avail;rbl* teehniques for br:dget d*vclopn:ent end manege::lent;

4' To prcvide tirneiy ar:d appropriate infannatioi'r to ali staff witir fiseai menagement responsii:illtres;
and

5' To *st:rlrlish effieient pr*eedures for aeco*nting, repo*ing, purehasing and delivery, payr*ll,paym*nt of vencte;rs and contraet*rs, ttnd all cther areas cf fise;rl management.

I-egal 11*terencc:

I TCA49-3-3 l4(CXl); itenxessref;r/em,r/Se&ceJUrlbr,nAccr:rnrlmg ?olieyl\4*ttw6l; Section4-lg
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Wmprme C*nNxx*y Kwmrd cf Ksxxext&mxl
Monitoring:

!{.eviaw;,,&:lnnally,
in janwary Amnw*& $peratixg Kudget

nffl11$3

F'TNAN" A$$}ITX$N i}R*CENUR }I

The $oard sirell ::eiopt a b*dg*t and subn:it
prior tc ti:e aetual d*te tlre buclget is t* l:e

Legal Relerelces:

I . T r,rlressrc lnte rnal Sclroal {.1n6?:r.rr

Accoi*;:iri6 Fcllc.i, $fcri**l; $ectio;r 4- I g

2. TCA 6-36-i l*, TCA a1-2-t03(a)(lS)
l. ]'CA 4t-2-l0t(b){Z): TRR{\,tS 0520- l-:-. t j{Z)(*)

it to the county ecmn:issicn nc rater trran forly-five (45) days
adopteci by the eounty eo:xmissianers"?

The clir*e tcr cf scir*ols shall lile wifh tlre cornnlssi*ner of Eeiucarion a copy of the buclget ivit|.:in t*n it$)clii,vs after its adcpticn"3

Cross R.ef'erence:

*xeeuiive Corrrmiftee i.3$l

Gener*f

All se ho*l systen"l br.rdgets are the op*rutionai plans stated in finaneiai ferms rvhieh des*ribe the prugrams
to be conelueted eluring the fiseal year heginning July I ending Jun* 30 the following year. 

!

Cenrr*f Srfiee

PITSPAR,{TTSN PR$CK$URXs

Budget planning shall inelude an analysis ol previous staffing, eurxieul*m and faeilities, aRd prcrjeetionsrequiring aclelitional staffing, currieulurn rnodifieations, and additional faeilities"

The budgetproposal shouiel i:* balaneed, eonsist*nt lvirh bcard policy and eontraet eondifions, to inciudeprnvisions for;
" Fro$irams tc me*t rhe ne*ds cf rhe entire stuerent bcdy
' Staffing ary&ngements adequate for prepcs*d pr*grams
" &4aint*n*nee cf ths elistrict's eqnipm*nt and faeilities. lJffiel*ney and *e*norny r

BLldget prep*ration sirall be the respnnsibiliry nf the direetcr *f sch*ols. The ejire*tor of schoo.ls wiilestablish pro*eciures for the invnlvernent af stafT, ine luding r*que{ts from :i*pal1}T}snt heads and prinerpais,all af whom shall s*ek aciviee and suggestii:ns frnm orhir siaff anei faeuliy rnerxbers.

The ciiree tcr of sclroois and thc cirairun*n cf the bcarrl shall clevel*p a budget prCIperatiCIn ealendar nc Iaterthan January I of the eurrcnt schecl ycar. The c*ienclar si:al.l be.used !* Jgoirt* for eoerreiin&ting ftnel:ueigetary iif tivities of indivieiuills anel groups, eallecting budg*t data, r*vieving budg*t prolri**s, andmakrng hLrdget decrsions.

F{SARTNG "{N$ R.KVTSWS

?he prop*secl i:udg*t wj]l be avarlable f*r inspeetian by vari*us inrerested eitirens CIr groups in the cfficeof the elireeror of se hocls"
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WmyNre ecunty Sqxmrd *f KeXxNcmt&mxr

Monilonng:

Revi*w: .4.nnualNy,

ir: "!anu*ry
L$xre X*exn ?ksxmsfer Auth*r$&v

Diseriptof COde

?"3S1
Issued llate:

12t1ff{}3

fe;?r&]l Sjitee

Line-item lransfers withix ma.;'*r ealegorics shall be made upon the rec*lNmendation of the directcr of
schcols a:rd apprav*i by the Soarci"

Transfer behveen maj*r buctrget calegcries shall be made with the apprcval of the eounty eommissi*n.t

Legal Rei'erence:

l. *P ?e nn. Atry. Cen. 8l-464 {Oct 26, ig83); Berrly r,. Sfcre ex. rel. .tirl/,vir& Comrr;, goeirrrJ; ig6 TN I l, ?0? S. W. ?d l0i I {ig4g)
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WmyNxe CmaNmty K*mx"d $f m$Nxem&imxx

Monilaring:

[deview: An*ual]y,
in Janusry

Sta*e exld Fesfel-*f Aid
KXigf hiXity Xle*ex'xn$netislm

lss*€d Date:

rfflxl{}3

Scruersl

In order to cnsure *omparabiiity of servicest from loeal anel state fr:nels in al] nf its schnols, the goard
shall ensure that:

1" A sysremwide saiary schedLltre is adopted annually;

2' ?*ae hcrs, prineipais, and s:-lpport personnel are assigxecl tn sehccls cn a* equivalent basis aecording
tc grxele }*vels and n*ecl; anei

3' eurdculunl materials ancl instruerional supplies are pravicleel to sehools an an equrvalent basis
aee*reling f* graele levels and need.

Legal Reielence:

l. TcA 4S-1"353
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Moniroring:

Revicw; .srnnually,
i:r Jannery

Sescriptar Tern:

Kevenwes

Issuccl Date:

n$l11*3

Geruen*l

Any nrcney coltrccted by any sehcill sirall be documentecl by a wrirten reeeipt.

The school$ may ree*ive funds collecteci frcrn ae tivities anel for events lTeld at or in e onneetian with the
schncl, incluciing c*tltr.let$ with otl:er seirools for intersehool cven{s. To be included in this aceountrng
ar* ali mcnies enlie*ted frcrn truneir r*sms, athleties, enlertainmenrs, schccl clubs, fe*s, eoneessions and
all f*nd raislng activities. Xae h prineip*l shall dctermine the rseoneiliaticn methoel to bs used f*r a]i cv*Rrswhich r*quire a ticket"l

The purchase of
or"r the purehase
a prcfit shrall i:e

FgXS

ilxtendeei schca! f*r:ds shai.l be *olleete*i"at the ineiividual sehccls
sclro*1 i:ank aceount" The principal shali repor.t tlre e*.lJectrons *nd

[r{N&s

and receipted anei deposited in the
pay i|"re Board by scho*l cheek.s

A student will be irelel responsible f'lr the ecst of r*plaeing any materiiiis oi"prope:1y which tire siudentloses lr e'larnages,6 ine lueiing texlbooks, llbrary bsoki, *quip*un, and buildings. All milney col.l*ered asfines shail be piaeed in the systern*wid* sehocl fund.

?L]T'i'N$N XI\{CSMK

'fuition e*li*cteei from nonresident st*eients shall be plaeed in the systern-wide schcol fund.

ifems intended f*r resal* for pr*fit fhrough the se hools sha]! be snb"leet tCI saies t*x basedpric* lo tire vendor provieling the serviee or:iae:n. Resale i:ems nnt intended to gener*te
eletern:insd by rire prineipal.?

sehool fees are tc b* kept to a:xinimum and rnay b* expendeel only for the purposes f"or whicl: they werecolieetcei' 'fhe schoi).l shall nct require any stuclent to ll:!y a fee fo rhe sehcol fo,. nny pu:?ose, exeept esautherrized by the Board" l{* fees sha}l be required of any stxde;:t as a eonelition t* artenii the sehnol oruse its *quiprnent'r sehool fees shall be waiveci for stuclents who reecive fr*e or redueed-priee lunches"alda sturlent wiil be penalized for nonpayrnent of any materi*ls f"ee.

axTgN$K:] S CK{:}S}- pKsGR.s"e{

Fag* I ef ?
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RANTA}, XNCSI\,TE

The prineipal lvill eo.lleel and remil t* the c*ntral offiee all mcney reeeived for use clf a partieuiar seho*l
tacility cr other sehool property.

GR.AI{T$

G:"ants for edu*aticnal pxrp*ses n:ads available by ih* state andl*r federal gCIvernu1*nt may he sought by
thc sch*ol system but only when the eo:lditi*ns of their availability are in harrnony with the p*rpases anei
polieies *f tl're Faarel anel tlre laws of th* stele an*i cc*nty. Prineipals :xay apply for and r*eeive gr&nis,
b*t funds musl be rcecrd*d in a s*parate restrietcd f*nd acecunt.?

l-eg;rl Relerene*s:

l" TCA 4?-2-l 10{ai
?. TC,{ 67-6-ll}?
3. TC,{ 49-S-3081{a) ; TCA 49-?-t i0{i:)
4, TCA 49-2-l t4
5. fb*nessee .{rarern{}l Sc&cof Ur:fbrnl
Aceou;rring Fofic.y i'f{eintni; Seeticn 4-3?
S. TCA 3?-10-t0t; 1il2
?. Ibnne.rser JnIsrn*l .fe&ccl Unrfi:r:x
Accoxrrl*rg Serf icy r1ci;,*;-retl; S*e:ion 4-3 I

Crcs-s Refercnces:

Student Activity Funel Managernent 2.g0S
l.lclnr*sident Srudents 6.204
Str;c:ent Sr:licitationslFL::nd-R.aising S.?01
Str:dent Fees anr:l Fines $.?{}9

Fage 2 of ?
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Monitoring:

Review: "&nnually,
in .Ianwary

llescriptor Term:

GitXs exld Seqxests Reseinds:

3"4S1

$enerul

The etrirectcr of scho*is is authorized ro aee*pt gifts to the schoo] system anel rnay elesignate others tCI aceept
gifts for partieular sehools in behalf of the Baard.i The Board will otfieially express appreeiation t* tire
don*r and aI] major gifts will be rep*rted to the Board and publiely announceei"

Xn lnstances wh*re the direetcr of schoois or his desigr:e* eioubts lhe appropriafen*ss ol" us*fulness of an
nfferecl gifr, tl"re gift m;ry be deelined or &* matter referred to the B*arcl.

trn aecepting gifts and d*nati*ns, th* following g*ie.ieiines shali be fqrllowed:

l. Unl*ss cthenvise *xpressly speeifieci in writing, all property contributed, given, cr othsr1ise
plaeeel nn schoc] premises shall ferr all intents *nd purpases tre a gifi and shall becorxe srhool
systfln property sub.1*c{ to tire $ame eonlrols and regulations :het govern the use of other sch*el.l-
owned pr$peny.

Contr:lbuti*ns of equipm*nl or serviees that may invnlve major e*sts fcr instaliation, maintenanee,
or inrtiatr or cCIn{inLiing financia} eommitrnents from seh*ol funeis sha}l be presenteel i:y the direetar
of sehr:ols' offiee f*r Soarei eonsideration anei appr*val"

Ind:viqJ*als or organizations rvanting tCI eontribute sxpplies or eq*:pment wili ccnsult with scho*l
offieials about the f-easibility cf accepting sueh esntritrutions prior to th13 solieitation of funds or
the rnakrng cf bueigetary iippropnaticns.

A list *f suppiies anrl equi;::m*nt whir:li have been cnntribnteci shalj be repcrleel to th€ B*ard by
tire clirector erf sch*ols' offic* annually.

3,

Legal I{.eference;

t. TC,*. 49-6-2S$6(a)

Crcss References:

St*ff Conllict of lnteresr 5.601
Staff Sifts ancl Solicitarians 5.505
Student Gifts 6.?10

2.

4.
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Mexitoring:

Review: Annalally,
in .!*nuary

tr)escriptcr Term:

Xxrvestxmemt Ksrxlfxrgs

Ileseriptnr Corier

?"4S2
ts$ued Date:

1?l11tS3

Rese inris:

3.4(}2
lssued:

{}sl{}sf$s

lndividuczl ,Sr&o*ls

The b*ilding prineipal, rvilh eon$enf r:f tXre elireclor nf sehools" is authorixed to invest sxeess funeis *f t!"r*
scltocl in savings ae*oi-lnts.r f:lters$t eanred on general fxnd aecounts shall be crediteel ln general fund
revenue' Interest ea:^lled on rss*icted fund &ceounts shall bs creeiited ro revenue in sael: resrriCted afe$unt.

s*ho*l f*erd servi*e funds shaX be kept separate from other sehool funcis anel interest earnsd *n f"ooci
serviee fiinel d*posits shall be ereciit*d t* food serrriec revenue.

Ail funds shall b* depcsit*el rntc aeeounts fully protectectr iry suffieient cgllateral.

Reports cf thc invesrinents shali b* rnade to the Board annuallv"

Legal R*l'erence:

l. Is&rressee fr*trnal J-c&col Vl,tlprm
,4cr:r:*irrirg Policy,4{crl*rrl; Secti*n 6- I

Cross R.elerences:

Deposir of Funds 2.5S0
Foorl Serviee l\{anagement 3"50$
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\4oritcring:

Rcview: Annually,
in "Ianuary

Deseriptor Term:

Ferscxla} Fr*perfy Sales

Des:riptcr Code:

3.4{}3
lssued $*te:

1?,fIll{}3

Rescinds:

3.4S3
lssusd:

{}s/*5196

$ene r*l

When equipn:*nt, bocks, m*ter.ials, anel olher personal prope$y no langer havs an intended use by the
$ys;em or ar* no }*nger eapabl* cf being used beeause of eondition, the Board shall deelarn them surplus
praperty and autlicrrre the:lr riispcsal.l

Legal llei'er"enees:

] TCA 49-6-2006; TCA 49-6-?00?: TCA 49-6*?208; TeA t2-:-6S3{aXl)-(4)
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h4onitoring:

Iteview: Annualtry,
in Jnnuary Seposft *f Fumds

eeruirsd O.,fiee

Ali inecme payable to the Boare{ will be depositeei with the co*nty t1'L}stee, wiro will eredit it to th*
irppfopilate sccounl.

fndivr, dr*grl,!cll$ ols

AII money eo?ieeted at the building level must be eleared thraugh &e prineipa]'s *ffie*.

The prineipal shail deposit funcls dxily if possible, but no later tl'lan three {3} d*ys *fter b*ing reeeived.
$*posil slips wiil be fileel along with other permanent ree*rds. Xach eleposit slip must shr:w ih* various
reeeipt numbers. The totai *lmount of deposit sl"lall be shown e:n the last reeeipt d*posi:eei.r

Monies eclleetecl at the buileting level musi be deposited to no rnerre than three bank &ecsunts:

l" fieneral Seh*ol Fun#Restricted Aeeelunts;

2. School Fo*d Serviee; anei

3. S*vings.

Legal Rei'ercnces:

I . ?er;;rrsre e /nlsrr*l Scftool uxrlir*n Acccr;r:rjn6 palic"y &f**acl; s*etion 4- l ; secti*n 6- I
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Manitoring:

Review: .Annually,
ill .|&3111;11"Y &*nded Xxxap}*yees

ss:red Sate:

121111$3

Gercer*J

The direetor *i"seha*ls and ali cther employ*es whe handtre school monies shall be bondeel in crder to
indemnify the sehool $ystem *gainst tl"re }oss ef any funels.l

The Soard shall determine th* arnount of the bnnd, giving consideraticrr to the tot;il amount of, nlunev
ancil*r prsperty that is han<Jled in *aeh seh*oi"?

L*gai Refclences:

i. ?cA 8-19-10: through 103, TCA 49-?-l t0{ax1)
2. Ier:,.ressee fnrenretf Sc,Qcol Unrilrrn Aceol*uing pofir; Meinunf; Seetiaa 4-16
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lr,toni!*ring:

Reviewr Annuallyu
in .fannany Accounting System

12/tu03

fenrr*J S$lre

The elireeterr r:f sehcols shaii maintain e systsm *f aeeountir:g, arrang*d ace*rding to rhe regulations
preseribed by {he Commisli*ner of Xdueation" whieh prnvide a detaiied and n*e*rate aceount of all
rfceipts anei disbursemcnis of ths sehools"l

lnrdrvid*eil S*&*cls

The Board aulhorizes eaeh respeetiv* seh*ol *nder its jurisdietion to reeeive activity and other internai
tuncls, sueh as athletje tiek*t money, sehnal iuneh funds anel sr:i.lonl elass funels"?

The i3onren shall hold eaeh ;:rineipal respcnsible for the managemsnt of all intematr aeeounts under hisl
her jurisdiction in aeccrdanee with the lenruessee firterx*l Sc&odif L/nlt'crum Aeccunrrng P*Jrcy 

"4dcnruei/"3

Leg:il Refer*nc*s:

t. TCA 4$-2-3sl{bXl){D);?Cn a9-3-3i6(aX1}
2. TeA 49-2-l l0{a)
3. TCA a9-2-l lOtcXd}

Crnss Refereness:

Fetty Cash 2.80.1

Student Activity Funcls h,lanagement ?.?00
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X''immrxeia} Kepsr"&s emd Reesr ds

ssued Date:

x3lxll{}3

S"TNA]\C{AX, R&F$RT$

Cerurrsl $l$ce

Tlre Xxeeutive Comrnittee shali submit to lhe Xoarel at eaeh regular bcard rxeeting a report eif all irusl:less
trans*eted sinee the last r*gular meeting"t

A repcrt inelieating all reeeipts and expenditures wiXl be given quart*rly to the Coun{y Carnmissi*n"? K*eh
reporl will show the arncunt of the *nnual appropriation, tl"le amount expended by *ecount t* date, the
amount eneumbereci and the free balance in eaeh aceount"

The eiireelor *1 schoals shall sub*rit msnthly financia] repoms to the Board and to state and federai
ngencies as r*quired.3

L'rdrvf d;.ici Sc&eiols

€ach prine ipal shall submit tn tlie direetc]: af sehools at the e::ei *f each e :rleneiiiy rxonrh cn a prescribed
feirnr tire r*ceipts, expenditures anei eash balanee of all aeeounts uncier his jurisclietion" These repcrts shall
b* n"l*ele availilbi*. to thc Soard at its request.

IllNANf{A}- R&eCIKnS

Sei'le rsl

?he eiirectar of schools shall maintain all finane ial :oe q:rels as required by re gulation and appiie able state and
federal iaw" The Xoard, frnm time to [ime, may determine tc] s.xiend the ret*nticn time fc]r se$ain reeords.a

l-egal Rel'erenees:

t, TCA 4?-?-206i.5)
:. TCA 49-2-3$ I {bX I I XS)
3. TCA 49-?-3*l{bXlX3)
4. Tcrrri:.rsse lrtren.otl Sc&ool ur:r.$r'r: Aero*:illag policy &tanued; section 4-21

eross Rei*r'enee :

School Foard Rec*rds 1.40?
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M0nitQriIg:

I*eview: "A.nnua}ly,
in Janualry lnventories

Issucd Da!e;

L3l11lS3

Generc/

The director of sehonls shali estabiish an aecur&te inventory proc*dure fcr ail sehoci real and personal
{e.9., inatcric}l and equipn:ent) property, and this systen"} shal} be implemented at saeh sehoo} faeility"
Administrative pers*nnel shatrl ensure that a physie al count of all suel"r pr*Be$y is taken at the encl of eaeir
fiseal year, iind this invcnferry shali be propcrly ent*red cn the apprcpriate reeerrds feir aec*unting
purpcs*s"r

E:rch schc*i shall maintain a ccnplete inventory wi:h a dupiieate maintaineel in the eentral effiee.

Legal R.eference:

i . ?en&es.ree lsie *rat Sc&osf Unis{irrw Aec**nring FoIie'v MsnxcI; $ee tion 4- 13
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Monitoring:

X"eview: "Annu*}try,
in J*emllxry AueXits

ssued llate:

Lzlli/S3
Reseinds:

?"7{}3

Sel*ercl

An audit of all fisea! aceounts, ineluding aeeo*nts ancl rec*rds nf sll sehaci stuelent activity funds, shall
be n*d* by a eertifi*ei pubiie accounlant fcllowing the enetr of eaeh fiseal year.t

The ehr"ector of sehools sl:all furnish or make copies cf the axclit availablc to the proper a*tharities as

pr'*ser"ibed by 1aw.2

When ;rn adrninistrative el":axge oecurs during the fiseal year and the pcsitior: is responsible for the
expenciiture of funeis, a speeial ;ruclit of aeerlunts involvcd shall l:c cor"lducted.

Tl're speeial a*dit shall be as extensive as the $carei may determine.

tegal Ref-er*nees: Cross lLeferene*s:

I . TCA 4?-2- l l2(aX i )l TCA 49-?- I 10{ai St::dent Activity Funds l\4anagemenl 2.900
:. TeA 49-?-11?{dX2); TRRIMS S5:0-l-. 13(3Xd) Studenl SaiicitationslFu*d-Raising S.?0i
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Monitoring:

R"eview: Annualiy
in .fanuary

Kxpexld$twne of Fxxnds

lssued Date:

lffru*3

l-egal R*fer-enc*:

l . ? err;resse e Jrrte nrcl Sc&oerf {"&tt'irrn Accc*rtfirig
2. Ierr*essge t'nter,r*l Scireiol Unrr;brnr Arcctnli;::6

Ferlicy Manx*/, Secrion 5-22
Pofiey Molt*cl, Seetion 5-l?

ferutrr*l S3fiee

Ail exponditures shall be app:oved i:y tl"le tsoard or the direclor of sehoals when a*{iroriu*ei. Nr: expenditures
shal] be rnade exeept on an approveel purehas* oreler *r eontraet" Nel expencliture may be authorized or
made wl:ieh *xceeds ihe appropriaticn fnr any fund *f lhe buciget as adopreei *r arnended. Xmplayees of
this systelrr r,vill nol ereate cr authorize ereation cf a eleficrl in any fund" txp*nditu:es cr eneumbranees
wiii nat be autho:"izer1, made *r incurueei in exeess of any fund balanee.

lnrlividuu{ k'ltools

Interna] rtctivity funds shali nnt be expended withcut written approvai by the menibershiB nf the group"
All such expenses shall b* in aecordanee with the Ierunessee &rferr?sf Sc&ooJ Umrformt Aeecruntrlrug Poltcy
Mrsnuesl. R*slrieteel aecounl expenditures require the aeeount spcnscr's approval prior to *xpense. N*
eheeks will Lre written to emplcyees f::r:m the internal sshocll aclivity funcl aceount" Any supplementai
compensation owed to the Board for exlracurricular aetivities milst be prceess*d ihrnugir thc direetor erf

se h*ols'offie* in the s&rne manner as salary and olher payroll paymenls" The Eosrd will inv*iee the sehclai
far rein:bursemen:. 5*bstitute teaeher's salaries rslated to restrieted elass and el*b aeesunts will be paid
by the Soard and shali be reimburseci by tire sshacl frorn the appr*priate elass or elub aecount.i

Employees wha auth*rize or eolltraet fcr any e;bligation in vintration of this p*liey shall assume persanal
responsibility for the payment nf the otrligatian, shall be subjeet to dismissal frcm ernpioyrxrent and shall
be subjeet to applicabl* eivil ancl erirninal proeeedings. Any obiigation, ,iuthorizatiCIn for expendit*re or
expenditure maeie in violaticn *f the law *ncl this poiiey shall be itlegal anei void.?
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L4onitoring:

Review; Anxru*lly,
in ,fanuar5' tretty Cash,&ecomn€s

Deseriptor Cocle:

2.S81
issued Date:

1?l11tS3

6enerrtf

ln order to faeilltate refunds and rninor pxrch*s*s, the central offiee anri the indivielual scho*ls in the

systen"t rnay maintain petty eash funds,l Thcse funds will be used for the payrnent cf pennissiblc and
properly itenrizeel biils for materials, supplies, or serviees under ccnditicns c*rliing far immediate peyments"

The Board shall eieiermins the maximurn :i:lount t* be av*ilable in any fund.

Th* elir"*ctar of s*hools or hislhcr ciesignce shall b* r*sponsible fcr disbursing ar"rei aee*unting for rxoney
from the eentral affi*e fund" The prineipal in eaeh sehool shaXl l"lave ths same responsibilitv regarding
ineiividxal school funds.

Expenditures against these funeis rnusi be iternizcd ancl wiil be ehargeei to the applieabXe budget e*de.
After a bxdget itsm is exhausted, nc expenelitures agalnsl the ilem may i:s :nadn lrcm pelty eash.

I:emized expenditures frcm the inciividual school funds shall be maintained a:ld kept on file at eae h se l'rsoi.

Xxpenc"litr:r*s made from the esnra] cffie e fund shall be itemized and kept on file in the direelor of schcotrs'

*ffiee.

Legal Reference:

I . Ien*essee fnler,ral Sc&ooJ Uruf:n* Accr:wrlingr ftrolicy ,{.{*nxoli Section 5- t I & 19
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Mo|ritoring:

I{.eview: .4.nnually,
in January

l)*seriplor Tern:

$nlnry Xledl"retiruxxs

ssueci Date:

13l3Il{}3

Ali teae hers inust lrave on file in the off iee of the bnarel of eeiue alion a e uirent Withholding Tax Hxemprion
Certifie atc"

i

Ai! :"equesl f*r"rhange of stlttus for insuranee, elependents, ete., shali be made in wr"iting by all sehool
p*rson*el anrl fileel in the cffie* of the riirect*r of seircols.

|)ed*e tions for sc*ial see *rify, retir*n:ent, in$*ranee, withhnlding tax, and any cther it*ms of whieh rh*
BoarrJ has knswledge anrl ns authcria*d may be rnadc frsm eaeh emplcy**'s eheek.

Cri:ss ll,eferene*:

hrsurane* Management 3.{00
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Deseliptcr Term:

Expenses and KeiNnhwrsexnexlts

ssued Date:

l?1111$3

Ce;'itretJ $$iee

Annuaily the Eoard shall revicw expen$e allowances and reirnbursement guideiines.

sce{$ox, pgKsCINNxx.

Sehonl personnel lvh* ineur exp*nses in earrying CIut their authoriz*d duties will be reimburssel upcn
sub:r:jssion of an *pproved vnueher and suppa$ing reeeipts"

Iixpenses for [ravel wi]l he reimlrursed when the t:av*l has th* aelvan*e authorisation sf t]',e direetor *f
sehocls' The clirecter *f sehcr.:ls rnay grant this auth*rization without prir:r i:oard aeticn when the travel
expen$e has been antieipateci and inecrp$r*asd inr* the operaricnal budget nf ti"re panieular progrem
involveel.

The B*aretr shall be responsibie fcr all exp*nse$ pert*ining to staff develcpment. St*dent activity funels
sh*li not b* used for this purpose"r

!}{}ARn MA&{8ARS

The members of rhe bcard shaii be paic* for transportaticn, lcdging, meals and ather pertinent expsnses
when lraveling on businoss for the Board.. $alary and other benefirs shail bc deter:nined by the tne*l
funding body. 2 Attendaneo at conventions or other edi:cati*natr n:eetings or trav*l for other seir**l
purposes shall be authorieed in advanec by the ISoarci. 3

Expens*s shali be s*bmitted to the eiir*ercr of seh*cis' cffiee within thir{y {3*) elays of the date cf
ecmpleti*n of suelr travei. The rate of payment shali bs the sanle as tl:e rate for mem6*rs of the
profession*i staff"

Legal llei'crelrces:

l, lci*lrsserr /'re'rr&/.fchr:oJ uilirtrnrr Arccair;furg Foljcy.4{*,rrai, s*eti*n 5-20
2, TC,{ 49-2.2S?{d)

l. TCA 49-2-2001{c)
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Morotwl&:

Review: &nnu*llyu
in JanuarS'

SlMiptsTm:

FuEehasimg

Desdiptm Code:

3"S$5!
lsud Sate:

$El[?/ffi

Rwind$:

3"Se5
Is*d:
1:ltn$13

Sene'6f

The school systern rvill purehase eor::petitiv*ly and seck maxixum edueafienal valuc f*r every dollar *xpe*ded.

A*thorization te purchase sh*ll be provided by the S*a:d" The dire*t*r cf seho*ls shall seme as pwehasing agent fbr

the system-wid* purehasing.: Prineipals shall serve as pur*hasing agents fbr i:rdividusl sehootrs.

Fpreheses made by &nyane:lnt authorized by the appropriate nf,fieials shall bee*me ttrre personal responsibility of the

p*rsorls maleing tire pwehase egre€msnt. The Scard will not, *:rd*r any sireumsten*€s" be respcnsible $or pn3ment ftn

any material or supplies pllreh*sed by unautharixed individuals or in an unpreseribed manner.

ldo ssh*ol sh*li be *i:ligatod to pey &r &ny expenditure made by a stxdent nr a teaeher or by any ather employec

unlsss s&e Srs{ reesivos a p"rittcn purchase order &a::: t}re proper affiee or unlsss prier *ritten permission or

elrangements nrs made vdth the prineipal.

Tlie Enard x{}l pwehase loeally whenever *ther enndifio&s {ir* e*mparnb}e.

fx*{lviefu;d,Se&**is

The direetor *f sehn*ls must approve:he faltrowing prlnehases:

1" A single piece of,eq*ipn:ent eosting mor* than ten thousand dollars $10,{}{}S.{}S;

2" On* th*t is to l:r* attaehed to *r *:ne that rcquires a]teratiax of the b*ilding; sr one that xdl beecme a

per:n*nent Sxtxrc.

fem;rufS$**

&.CIur${& pLlRfH.esx$

Routins purehases shnll inelude cxpenditrues for supplies, salaries, and routine expenditrres reqrdred for the

<lperation of,the sehoel system. These expenditures shall be antieipateel and Brovided for in the budget and will

ncrmally }:e aut&criaed by the ECIard at the beginning nf the Sseal year. T'trre direeteir of sehoals shall :xake altr routine

pwehases rvithout further E*ard authoriration; horvever, dre Xcard shaltr be pr*rxptly informed in eny substantial

variation {iem budgeted estimates beecmes neeessery"
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SPXCn"dsl, PURCIL&S&S

Speeial purehascs are th*sc x'hich arc not reutine and whieh m€ry or may nct be specifierdly id*ntitied by li*e item in:hc

budget. Examples of speeial pur*nrases are all capital expenditwes sueh as for vehiele:, buildings, najor eonlraets,

pl*ehases eif,major eq*ipment, iiems for long-teiu use and supplies of an unusual quantify sr nature. All purehases in

this eateg*ry shall req*ire speeifie prior Br:;ird approval cn an itern-by-item basis. In its epprovai., the Snare} may pla*e

*onstraints cn lhe director of seh*ols roquiring Bcard evalxatieln andlor approval at various steps in lhe procurement

proe*ss. This wiy be dctennixed by the Bcard on a:l individual basis depending on the natnre of the proeuremenl action.

XMER.GKNCY PUKCK"ESKS

Xrnergeney purehas*s are those which are &eos$$&ry l$ avert hazards whieh tkreat*n he*lth or s*fe1y, to prnteet propei*y

&*,11 damage or i* avcid major dis:tpticn of eduea*oral aetivities" If rnithin budgetary liadts and deemed essential,

cln€rgeney Burehases may be maele by the elireetor of seh**ls. Xowev€r, if the purehasc ie of, sush signi$eant xragnituele

as tn impaet {he integrity of the budget, the eliairman s}ratr} eal} a speeial t:f emerge*cy :xeeting of the S*ard to dcai with

the lratt*r. In a*y ev*nt, the Board shall be advised promptly of a}l emergoncy purehases'

PTJRCKAS}NG SS' SUX.PX."US PRSPXKTY

T"hc dircctor of, sehools and other ernployees designaled by th* Board shall be a:rth*riaed to aet for the Board in aequiring

{bdc:al srxplus prcpsrty *r*xgk X}re Tenn*ssee &eneral Seniees Departrnent for surpl*s propertY a.nd in entering into

*grecm**ts, eerti$cations and eovenants cf eorxpliance e*neerning the uso *f fbd*ral surplus prCIWr"ty"

Furlher, the direetnr ofsehcq:ls is auxhorized lc purehnse any needed iterxs thrr:ugh suppliers approved cn the stato bid

msn.

CS *TK K.& T'}VX PEIRC$A $NNG

The Sr:ard, at its opticn, x.ill"join in ecoperative pwehasing with other sehnr:rl systems to taks adv;rntage o{'lewnr priccs

f*r bulk pgrchasing and to r*duee the east involved irr bidding x'l"lenever sueh buying appcars tc be tel tlis benefit ef, the

svst€$l.

Leg&l Refetss

i. TCA a9-?"?0{3)t TCA ii-36.1 1J
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Wxyrxe Cmumty K*nnS *f XduestX*nx

Monittrir$;

Rer*ew: Annux$y"
in "Ianuery

Dewbt$r?w:

Kids anc$ Quo{aticms
F&s€pttr Csle:

3"SS6!
lsrglg{re:
sSln?l{K

Reiftds:

3"8S6
i$B*
,21t1$3

{.rs$e}sJ

All pur*has*s of supplies, mat*rinls, eqxipment, and eonffaetual serviees in exeess of ten thousand dolXars i$lS,*S0)"

including th*se of ind"ividua] seh*ols, shal! b* !:ased sln eompetitive bids. Those bids shali be scli*ited by

advcrfiscment in a nex,sp*per *f g*neral eireu.lation within the seh$i)! systex. Xowevero snid :lewapaper

adve;tisem*nt may bc waived by the purehasing agent in &n emergeney" The p*rehasing agent shall advcrtisc f,or bids

and re*eive quotations" r Tke prineipal shell serve as pxreXrasing egent in each sehool.

A-* pnrehases cf,ten thousand dotrlars {$10"S00) or less, ine}uding those of,inelividual sehoo}s r*ay be made in the

open ;:rn:k*t with*ut nawspepsr n*tie*, trut shall, whenever passible, be bas*d *n nt least three {3} r:ompetitive bids.

The loN,est and best shall be a*eeptnd, provided ihe purehxer reserves the rig}:t to rejeet a:ry *r al! b;ds *r eny p*rt of

any bid and, ifappXieable, ta aeeept that bid n'hieh is best as evidensed by rcas*ns relative t* the pxrpnse q:fthe

prrchase. Any bid lnay i:c x{thdrar.rx prior to the seheduled time for the opening of bids. Any bid reeeived a&er the

time and date speeified shaltr nrt be eonsidered"

The bidd*r te whorx tke award is made rnay be roquired to enter into a nritten eontre€t.

The praetiee of splitting an order or dividixg items {c be purehase.d in order ts avoid the nse of biddimg or otlrer

purekasing pr*eedures is prohibitcd.

KX&MPTX}T{S FR.S]\,{ CO&{PKTTTTVK BISNXNS

ecn*"nets f*r iegal setviees, edueatlon*l c$nsultents, a;rd similar serwiees by profession*l p*rsons sr groulis of high

*&iesl st*nd$rds shall nclt be based upon oompstitive bids bxt shatrl b* alv*rdsd sn the basi* of reeog*ixed

as:npet€ne* and integrity. 3

The Ecard shall Bartieipa{e in TSBA's Risk &{anagement Frogram and u.i}X pure}rase i.nsura:ree tkrough the TSEA.

Ti-ust q.ithout bidding, as auth*riaed by law"'

l-{galRefw

l. 1e"{49-1-:0{a\3);llA,lst"2${c}OX"aXS};

?eA 49-?-206{bX?}

:. TC& lr.,t-t06

3. lru\ ?9"?&40?
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Wmyxxe Cexxxxlty Kqxmr$ mf KdxNcm*&q:m

Mouitoriug:

R.evierr: Annu:llNy,
im "fanuarrv

Kequisitions

Gexsrdll

Th* Rnarei shail design&te personnel to Lr* responsibls for making requisitions.

Ail approv*d requisili*ns will be submrlted to the purchasing ag*nt {direetor of sehi:eils cr prineipal} on
{brms provided by the pureh*sing agent.

The number of eaeh Burei"lase *rd*r shali be reenrd.ed nn the requisitinn"

After pr"*cessing, the *riginal eopy of the r*quisiticn wi]l be filsd in th* apprcpriate purchasing *ffi**.

Cross Rel'erence:

Purehase 0relers 2.808
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Wayne County Board of Education 

Monitoring: 

Review: Annually, 

in January 

Descriptor Term: 

Purchase Orders and Contracts 

Descriptor Code: Issued Date: 

2.808 12/11/03 

Rescinds: Issued: 

2.808 08/05/96 

General 

All purchases made by the school system shall be by purchase order or formal contract, and no purchase 

shall be made nor payment approved unless covered by an approved purchase order. Exceptions may 

include services rendered, utilities, approved reimbursements, dues or any item not involving product 

purchases. Purchase orders will include the following essentials:

: l. A specification which adequately describes to the supplier the characteristics and the quality

standards of the item required;

11 2. A firm, quoted, net delivered price, whenever possible; and

12 

13 3. Signature of purchasing agent
14 

15 Contracts shall be made only with responsible suppliers with the following considerations: 

16 

17 1. The supplier has the potential ability to perform successfully under the terms and conditions of a

18 proposed procurement;

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

31 

32 

33 

34 

35 

2. A system for contract administration shall be maintained to assure supplier conformance with

terms, conditions, and specifications of the contract or purchase order, and to assure adequate and

timely follow-up of all purchases;

3. Contracts shall contain such provisions or conditions which will allow for administrative, contractual,

or legal remedies in instances where suppliers violate or breach contract terms, and provide for

such sanctions and penalties as may be appropriate.

4. All contracts, including those of individual schools, will meet all requirements of state and federal

laws, rules, and regulations.1

3 6 
Legal References: 

3 7 I. TCA 49-2-203(a)(3); Tennessee Internal School Uniform Accounting Policy Manual, Section 5-11; TCA 49-2-206(b)(2)

38 

39 

40 

41 
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Monitoring:

Keview; AnnuaNly,
iNl ,J*nu;*ry

Descriptor Term:

Vendelx- KcX*tf*ns

lssued llat*:
j"?/x.11$3

Sci'le i'di'l

Ea*ir order"wili i:e pl*ced an the basis *f quality, price, anel deiivery. Fast serviee wi]1 be a faetorif all
cther ecnsiderations are equxl.

No persnr: cfficiaily eonnected la.'ith cr e.rnplcyed by the school system will be iin agent for, or have ;lny
finansia] ccmpensatinn or reward of any kind from any vend*r far thc sale of supplies, nlateri*is,
cquipm*nt cr servie*.:

lndlvldrucl Sc&oerfs

$e ho*ls shail *xce utc a written agrcement with vendors f*r all fund-raisers.z Ttre agreer:.leni shall inelude,
but not b* iimited t*, the following infnrmation:

t. The divisian e:f preifits tl"rat result fr*rn the ectivity;
2" Payrnent cf sales tax;
3" Delivery datc(s);
4. Faekage priees *r other eharges; anci

5. Seheduled dat*s of service.

Vendors visiting s*ptitate se hools shall eoniae t and secure the per"n:ission of eaeh prineipal's *ffice pnor
to visiting prertessional staff menrlr*rs. VendErrs' visilatieins to schocls sl'lall n*t be permittecl to int*rfsre
with the n*rn"l:rl i::struetional and lea:::ing pr*cess.

Legal Ret'erer:ce: Cross Ref'erences:

l. TCA 49-6-2003 Visirors ro rhe Schools 1.5$l
2. IrrtlesssE Jrrrrrnnl Schcol Unifur"tn Accoanring Follcy rlC****l; Adver"tising & Distributian r:f L4ateri*ls in S*hools 1.806

Section 4-2? Studenr Soiieitations/Fund-Raising 6.?01
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Moniterir':g:

I{eview: .4nnuai}y,
im Januany F*yrment Fr"*ce$wres

fex;rd?f S$re

The eiireet*r cf seh*ols shnll apprCIve all elaims for payment prinr tc their submission to the tsoard.1

As *peraling proeedure, ll":e dir*ctelr of schools shall present t* the Bcard eaeh mcnth a list of bills fa:
payment" ?he list wiil be sug:pnrted by invoiees and vouchers.

Jrudlvredxsl Se,&*ols

Se hocls may obiigate themselves fcr the purehase cf equiprnent, supplies" or *srvises, provided paym*nts
are eon:pleteci by June 3S of the eurrent sehnol year or a piar: tnr future payrnen{s has been madc by rne
principal anel approved by the Board"

Legal Rel'e:'enee:

l. TCA 49-?-20tr{bx3)
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 Monitoring 
Review: Annually, 

In January 

Descriptor Code:   
        2.85  

Rescinds: 
 

Issued Date: 
11/08/12 

Board 
Approved 

 

 
The Wayne County Schools embrace energy conservation and will ensure that every reasonable effort is made 
to conserve energy and natural resources while exercising sound financial management. 
 
While utility rates cannot be directly controlled by the Wayne County Schools, striving to continuously reduce 
the school system’s energy should result in the lowest possible total utility cost.  All departments and schools 
will make every effort to conserve energy and reduce the consumption of natural resources. 
 

The importance of adopting an energy management and conservation policy is recognized in order 
to administer the program.  The implementation of the policy will be the joint responsibility of School 
Commissioners, school administrators, faculty, staff, and students.  Success is based on cooperation 
at all levels. 
 
 
PROCEDURE 
 
The Director of Schools will establish and maintain an educational and training program to address 
energy and utilities use and conservation with all employees.  Principals or facility administrators are 
responsible for implementing and enforcing Wayne County School’s procedures to ensure that 
energy resources and all utilities are used efficiently on a daily basis. 
 
The district will collect and maintain accurate records of energy and water consumption and cost, 
and will provide up-to-date information on the goals and progress of the energy conservation 
program as directed by the Director of Schools. 
 
When feasible, appropriate, and consistent with curricular standards, students will also be provided 
with opportunities to learn about energy consumption and conservation. 
 
Future construction will include energy efficiency targets that will be updated and enhanced as 
technology and installation cost allows. 
 
To promote a safe, healthy learning environment that complements the energy management 
program, each school campus shall review and adhere to the preventative maintenance and 
monitoring plan. 
 
 
 
 
 
 
 

 

 

 

 

            

 Descriptor Term: 

ENERGY AND UTILITY 
MANAGEMENT 

Wayne County Board of Education 
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WwyxNe C*wx*.fy K*mN-S mf' K$Nxem&*mxx

Keview: ,&nnualtry,
irl "fannary

Sfudent Ae*ivity Swmds
I\{axragemaem€

f&dlvrdx.rf "$e&ools

The aetivitv funds of each sehooi shali ineluele athletie and stucient organir.ati*n funds and any otherfund
belonging iCI any stueient group, elass, cr aetiv,ity.

Whalever th* source, aNl student activity funds shall be under the jurisdieti*n nf tire Board anei uneicr the
spee ifie e*ntroi af the sehcol prineipal. C*ntraels r"vitl: funei-raising ag*neies mu$t eomply with board
policy and be approved in rvriting by the rlireetor nf sehoals.

Prineipals and/or sponsors who knowingly ;ruthorieelailow unrlpproved funel-raising aetivities shall i:e
sui:jeet to eliseiplinary aerion.r

Stucient activity funcls shall i:e depcsited in respeetive sch**l ae:ivity accounts,
and disbilrscments shali be maintained in aeeordanee witl"r the fenruessee
Aeccr"rirf lng trsltcy "{dcnruclf. 

2

Rev*nxe raiseel fi:r speeifie purp*ses rnust be expended f*r tl':at puryose, r:nless othcrwise autSorized in
writing by both the aetivity group spsnsor anei th* prineipai.3

An annual *ueiit eif the aeeo*nt and reecrds *f all st*sieni ltetivity funds shall be eondueted as * pan cf
the audit *f all tthe:" elistrict funels.a

Any L:nencumi:ereel e l;rss or activity filnds alltomatieally re v*rt tc lhe gen*ra} activity filnd *f rhe seh**]
when a class graduates or an activity is disccntinued.

Funds cleriveei frew activities sponsored by parent-iea*irer
othcr support organizaticns are not subject til this poliey,
se hoal.5

Frnper reeords of ree*ipts
&oern*f .!e&ool Uni&rum

associatlons, parent*teacher organiaaticns or
i:nless suel": funcls are in sole custncly of the

Cross R.efelenees:

Itrarent Organizaticrrsy'lloost*r C1ubs 4.50j
Student Solicitarions/Fund-Raising S.?0I

Legal Rei-ere:rces:

l. Ien;.es,ree interul*J ,$c&erol Ungbnn AecounJjng
f)*liry Manrcl,. Section 4-25

:. TCA 4!-2- l l0{e Xd)
l. trenr:c-r-res &ten;af $c&*o/ {/*tlcnir Aceorunti:rg

Folic_y &Ca;:rcrl,. Seetion 5-25
4. TCA a9-2- l l3(a)
5. TCA 49-2- l l0(e)
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 3 – SUPPORT SERVICES   

Descriptor Code                      Policy Title Issued Date                  

                                                                                    

3.100 Business Management Goals 12/11/13 

 

Facilities Management 

3.200 Buildings and Grounds Management 12/11/13 

3.201 Safety 12/11/13 

3.202 Emergency Preparedness Plan 12/11/13 

3.203 Crisis Management 12/11/13 

3.204 Risk Management 12/11/13 

3.205 Security 12/11/13 

3.206 Community Use of School Facilities 12/11/13 

3.210 Naming New Facilities  10/11/13 

Equipment and Supplies Management 

3.300 Equipment and Supplies Management 12/11/13 

3.3001 Use of Cellular Phones 12/11/13 

3.301 Leasing and Renting 12/11/13 

Transportation Management 

3.400 Student Transportation Management 12/11/13 

3.401 Scheduling and Routing 12/11/13 

3.402 Special Use of School Vehicles 12/11/13 

3.403 Traffic and Parking Controls 12/11/13 

3.404 Private Vehicles 12/11/13 

Food Service Management 

3.500 Food Service Management 12/11/13 

3.501 Cafeteria Guidelines 12/11/13 

Insurance Management  

3.600 Insurance Management 12/11/13 

3.602 Workers' Compensation 12/11/13 
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Mar:itoring:

ll.eview: -&nnually,
in *ct*[rer' Xkxsixxess &&axx$&semlemt G*als

lssued Dale:

13lx"lls3

The .lScard establishes these general g*als fcr the conejuct of its :nanag€ment program:

l. T* develop a plan fsr the r"nanagsm*nt of buildings and gr*uncls wh.leh prcvides a saf,s, s€$ure,
e*mf"ortable, :tnd elean envir*nment fcr instructisn and administration;

:. T* prcvicle a building mainten;inee prCIgram whiei: protects the taxpey*r's invesf$)ent in facitrities
anel ensures their contixued use;

3. Tc proviele sufficient supplies anel *q*ipn:rent for effeetive teaehing anel i*arning;

4. To pr*vide a stueient transpcrlation system whieh meets stat* requireinenis;

5, Tn ei*sign and irnplement a progrem cf food services lvhich eniphasizcs nuiritional needs nf ehilEiren
as the basis cf growth and development of b*dies and minds;

6. T* eoll*et *nd maintain data pertin*nt to edueational planning; and

?. Tc provide * sound pragram of insnranee protee tion for systcm *rxpl*y*es, students, and proper-ry"

Cross I{*ference:

School Distliet Caals & Otrjectives l.?00
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&to*ita: ing:

R*view: .{nnu*Nly,
in Llctober

D*seripi*r Term:

&wildimgs €{x}d Gx"clumds

}\Sanmgexs?exx&

}?ltff&3

All sehcol prnperties shail i:e maintaineei in gond physical condiricn: saf,e, cl*an, sanitary, and as

eon:f*rtable *nd eonvenient as the faeilities will perrnit or the use requires.

Th* direetcr of sehools shall develop and impl*me*l a c*ntinuing prcgram of mainten*nce cf all
elistriet-owned buildings ancl grcnnds whieh sl"rali pr*vide fnr the fellowing:

1. Aciequate eustodiai programs fnr all sehools;

?. lmproverne:rt a*d maintenance of sehool l:uildings and gr*unds;

3. Repairs, ine lueling repairs of *quipn:ent, and painting; anei

,$. Determinatinn of r:bsoiete *quipmnnt.

The following are r"esponsibiliti*s af bxilding p:i:ieipals:

L T* *versee the ope:ation cf the seh*ol plant and require that pers*nncl assigneel t* the buiteiing
k*ep it in a clea::, hea.lthful, and pleasant eerndit:ion;

2" T* rnake e *nllnuing ch*cks fcr hau ardoLls conditi*ns, inel*eling sa.iety and clp*ration *f equipmcnt,
*nd preventi*n of hxzardaus situaticns eauseei by earelessness; and

3. Tr: requ*st) on a timely basis, appropliatc maintenanee and r*pairs thrr:ugir apprapriate ehannels.
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Monitr.:ring:

Review; Ann*ally,
in 0ct*ber Smtu*y

lssued Date:

121111&3

Reseinds:

3.2t}3

V/irhin i:*arei polie y, tire principal shall Ejer,*lop procedr:res for keeping se h*ttr fae ilities safe anej free from
hazards.

All staff rnembe:"s shali report sunent anei potential hazards tei their immediate sup*rvisors.

Eae h prineipal is respcnsii:le for seeing that lh* prac[iee *f safety is a part of th* instruciional program
of th* school nnd that it is apprcpriately geared to stuelents at eiifferent gracie levels"i

The prr:gram shall ineluele:

i. Fire p:eventinn
2. Act'idcntprevention
3. Warr:ing systein$
4. Hm*rgeney drills {trire, s*ver* weather, earrhquake, and iromb thre;rl)
5. Emergeney elosings
6. Traffie safety
?. Traffie and parking *rlnrrols
8. Srf'etr lnspcciions
L First aiel

10. A disastcr prepareelness plan for a nuelea:"or cther major emergeney.

Only sturl*nts sssigneei to tlle school, the staff of the scho*l, parents of str-rele1ts, and erther pers*ns witl"r
lawful and valid business on the se h*ol premises sha}l enter onts ahe gror:nds eir int* ths buildings of the
sch*ois dr:ring the hours of student jnslruetion" All staff mc:nbels shall rep*rt all persons appearing tcl
be rmproper.ly on sehool pre:nis*s ta tlre principal"2

The prineipal shali secL::e assistance frcm Ialv *nferee.:nent offi*ials wh*n he eleems it neccssary in order
to maintain ot'eier or securily cluring the schccl eiay or eluring extracu:rieular activiti*s at sehool.

I-egal R*ferenees:

r. TCA 49-6-10*3
2. TCA 49-6-?0{18

Cross R.eferenees:

Visitors to:he School 1.501
Care o1'$e hool llrr:pe:ty 6.3 i
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Morlitofi!rg:

Review: A:lnuxily,
in Scfoirer

lJeseliptcr Term:

Kxra*ngemey Fn'*pmredmess FXaN:

Issued Date:

1?llxl&3

The elireetor of schoois shail be respons.ii:ie far d*vcl*ping, malntain.ing and aequiring Foard approvatr of
:he distriet Xrnergeney Frepaleclness Flan,l whieh shall ine lude pr*c*dures fnr eases *f, nuelear or bnmtr
threal, eivil disturbanee, earthquake, fire, tornadc, and cthcr severe weather.

Emergcney prepare*ness clrills wili i:e elevclopecl and impler:rented iry eaeh prineipal, with appraval of
the direcicr of sehcols, anei when appropriat*, be held in conjunction lvith emergency r$sponse ageneies.
Thsse prccedures shall be in writfen fcnx anel distrjbutecl t* all staff, sti:dents and parents"

The princip;il shall be responsible for ensuring lhat a sufficienl number cf dri]ls is eondueteei in crder tr:
giv* :nstruction and prae tic* in prtper &e tions by staff and students. On* fire drill requiring f*li evaeualion
shall i:e given svery month eluring tire schcall year, with an aelditional fire drill to be ecnducteel within the
first thirty (30) days cf operaticn. Three {3) adeiitional safety eirills shall be given during rhe scho*l year.
These rlrills may in*lude inclement weather, earthquake, intruder or olher emergeney elriils thelt da nct
r*quire ful] evaeualion"?

in tlre ev*nl o1'any thr*ats lo saf*ty, stuel*nts will be relained at sehooi r,vhen less than one troLlr of waming
time is given, unless parents or persons aut!:orirsd i:y the psrents piek r"rp their ehildren.

Tlre prineipal shall legularly cheek the quantity, loeations, and e oni{itions of fire eN;inguishers and sha}l
give all schooi pers*nnel instr*etic;rs in the prCIper use cf then: in their building.

Legal llel*renee:

r. TRRI\,rs 0520"r-l-.03{r?)
7. TCA 68-r02-r3? {b) {{)

Cr"oss Rel'erence:

Emergency elosings i.801 1
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Descriptor Term:

CN"fsis 1\{ammgexme&*

Deseriptor Code:

3"?S3
lssued Date:

1?1111&3

1Leseinds:

3.?S$
Issu*r.N:

{}sl{}51$6

lfhe prineipai shail devel*p a Crisis Manlrgemsnt plan f*r use in tinies af crisis, inclueling suie ides, sho*tings,
ar":d d*ath of a str:der:|, parent or fae ulty n:ember. Within th* eievel*pment of sueh plan, the prine ipal shail
appoint a Crisis Te*m which shall deal with spee ific situatians, :nake elecisicns, and diss*:n:ina{e infonnation
in the event *f a erisis. &..{[embers of the Tean: sl"lal] eonsist of th* prineip;ri, scir*cl eounse]or, and at least
twr other staff members designated by the prineipal.

Th* prinerp*i *f eaeh building shali be respansible fi:r the elevelopr**nt of em*rgeney p:"oeeeJurcs whieil
shallbedist:"ibutedtobt"tilclingemplo3rees,parents.andmemi-.ersoftheCr:isisTeam" Trainingforallsehncl
employees in the c:isis Inanuge ment prucee**res shall be eanducleei an:":ually duri*g in*scrviee sessions prior
to thc beginning oi school.

In the event *f a crtsis, the principal shall nctify tlie Cr"isis T*am memll*rs anetr the direetor of schcols.
If he determrnes ii tn ire *eees$ary, the prineipal shall contact the iippropriale snlcrgency serv.iees {police,
fire, ambxlanee, elc.).

All meeiia altcntisn shali tre eiireeted ta tlie directc: of- sehccls' offiee

C::oss Rei'erenee:

News ll.eieases, l{ews Conferenees aneJ lntervicws i.503
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Monilcrrng:

['teview: "4nnua]ly,
in {}etoben

ssucd Date:

13/n1lS3

It sl-r*ll be the respcnsibility of the eiireetnr of schoois to develop an appropriate saf-ety program for the

sch**i s,vstem anei to e*rnply v,,ith the guide.lines develop*d try T$BA's Risk l\{anagement Trust in crd*r
to quxlify f*r applicab)e premiun disecunls. The Board sira1l provide s*ffieient staff *nd budget fcr its
impl*menlaticn.

The ]3oard shall el*signat* a pr*fess!*nal slaff person who shall be responsitrl* for the prcrnation and

eievelopm*nt of a preventior"l and saf*ty eelueatian prograrn for students and personnel en:plcyeel by the
sehool system. This pe:'son shall bc given auihcrity and title eornrnonsurate u'itl': the:ask and shail answer
elireetly to the direetor *f seho*ls. The genera{ areas of responsibiliries ineiude, &xf dwe mo$ ff:reffed t*,
:rn-servic* iraining, elevciopment cf aceielent pr*venticn proeedures, ae*idenl reeord keeping and faeility
inspeclion.

Cross ilel-clcrrccs:

Insulance Manageiaent 3.600

Worker's Compensa;ior 3.602
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Reviely; "{nnual}y,
in *c€ober

l)eseriptor Term:

Security
lt/r//o S

The clireetclr af sehccls shall establish proceelures as required io ad*quately proleet se Nroo] propefiy wl"rich
shali include, but not be limited to:

X. elcsing anel securing te:leher work areas when being left unatteneied or at the enel of the day;

2" .llenying str":dents permission to uss the elassrnoms, laboratcrics, gymnasiurxs nr other schoni
faeilities *r equipn:ent rvithout appropriate faculty supervision;

3" e*ntrclling the issuanee t:f building keys and rnaster keys; and

4. I)evelaping programs whiel: eon:ril:ut* tc the propere are and use cf sch*o] faeiiities and equipment.

The principal shall eall law enforcement cfficials in eases invalving illegal entry, theft cr vandalisrn.

The principai shall nctify the direetcr of sehcols within 48 hours affer eaeh case of,vandalisrn, theft, building
damage anel illegal entrY"

The direet*r cif sehocis, or ltislher representative, is authoriued tc sign a erin"linal complaint and ta press
eharges against perpetrators of v*ndalism against scheisi praperty.

eross Referenees:

Visitors to the Sehools 1.5*l
e are of Se hool Froper-ty 6"31 I
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Lr*l*'.r C&r:pel v. Center Moruc}es Linrrx Free Sc&ooJ
I 13 $. et. 214: (19?3)

4.

5.

8.

t*.

When nct in use fcr sci':o*1 puryoses, seh*ol buildings and grounds or p*rtions tl:erecf may Lre used f*r
publie, governmentai, eharitabls, civic, recr**tional, eul{ural, and other purpss€s as approved by th*
B0ard.l,?,3

3

2.

l. R*liilesls fbr the use *f school facilities shall b* made al the *ffiee of tlre Brineipal prior t* the .late
of r-ls*;

Student e iubs anci aetivi:ies, parenl-teacher assoeiations, and other organiratinns affii:atecl with the
sehools shall b* permitted use of seha*l faeilities without chargc;
5ch*oi facilities ma3: not be used for private profit, except that r-:;":ris*d faeilities may be leased for:
private riay eare eentors whieh provide educaiional and ehild care servi*cs tCI the eomn:unity;2
A1i aetivities m*st be under adult supervision ancl approveetr by the building prineipai. nn all eases,
an assigned sehooi emplaye* will be present. ?he grar:p using tl'le facilities ivill be responsiblc f*r
iiny darnage t* the buileiing *r *quipment;
Groups reeeiving p*rmission for buileiing use afe restrieteci t* the elates *nd hours approveel *nei to
the buileling area and facilities specified, unless requesteci changes are approved by ti:e prineipal;
Gr*ups reeeiving pennission fnr building Lrse afe resp*nsil:le ferr thc cbservanee of all fire and safety
reguiati*ns at ail tirnes;
The use of ale ohclie i:everages, eirugs or tcbace*, profane language, or gambgng in any fc*n is n*r
permitted in school buildings;
?he Bnarei wiltr e ooperate with r*cognieed agencies, such as th* Red Cross, National Guard and Civil
Defense, anei rvili rxaks sr"ritable faeilitres availai:le without eharge during eomm*iury emergenoles;
When schcol kite he ns aro used, at least *ne member cf the e afeteria staff must be present tc supervis*
the use of th* cquipment;
The B*ard rvill appr*ve anei perioeiicatrly review a fee sehedul* l'or the use *f sehcol facilities by
eammunity *r civtc organiaations and othcr non-prcfit, recreati*nal, religlcus, polili*al or
philoscphical groups.

y.

b.

7.

Leg:rl Rel'ererr:es: Cross References:

Tobacco-Free Schools 1.803
Care of School Properry 6.3l I

Ilisrriel 
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 Monitoring: 

         Review: Annually,      

               in October   

 Descriptor Term: 

Naming New Facilities 

Descriptor Code: 

        3.210 

 Rescinds: 

         3.210 

Revised Date: 

11/10/16 

 Issued: 

 10/11/13 

Facilities of the school system shall be named through Board action, based upon the following criteria: 

 1.  Schools shall not be named for living persons, except for those who have rendered exemplary service to 

public education as recognized by a vote of the board. 

 2.  Two schools in the system shall not be given the same name and care should be taken to avoid similar 

names. 

 3.  Schools shall be named for: 

      a.  The area or community in which the school is located, or 

      b.  The street on which the school is located, or a street bordering the school site, if that street is well 

known in the community, or 

     c.  Presidents, governors or recognized national, state and local leaders who have made an outstanding 

contribution to the field of education. 

 4.  A single building on a campus with multiple buildings or a specific area on the campus may be named 

for a living person, provided he/she has made an outstanding contribution to that school. The naming of such 

building or specific area shall not supplant the facility's name. 

 5.  Facilities other than school shall be given names which describe the facility or the geographic location in 

the city. 

 6.  If in the judgment of the Board an existing facility shall be renamed, the criteria of this policy will apply. 

 

When a new school or facility is to be named, the director of schools will appoint a committee composed of 

school personnel and patrons of the school. Names for consideration by the committee may be submitted by 

any citizen, board member or school personnel. 

The committee will submit its recommendation with supporting reasons to the director of schools. 

The director of schools shall have the authority to recommend the naming of a portion of a facility, such as a 

section of a building, a single building on campus with multiple buildings or a specific area on campus within a 

school. 

The director of schools shall submit a recommendation to the Board in either situation for its consideration and 

approval. A recommendation cannot be voted on at the meeting where it is presented. 

  

         

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Wayne County Board of Education 



Wayne County Board of Education 
Monitoring: 

Review: Annually 

Descriptor Term: 

District Water Testing 

Descriptor Code: 
3.212 

Issued Date: 
03/14/19 

Rescinds: Issued: 

1 General 

2 All district facilities built before January 1, 1998 shall be tested for lead in drinking water every two
3 (2) years.1 School facilities constructed after January 1, 1998, may be periodically tested upon
4 recommendation of the principal and approval of the Director of Schools. 

5 The Director of Schools shall develop appropriate administrative procedures to facilitate this testing 
6 and address any necessary corrective action. 

7 RESPONSE TO TESTING RESULTS1 

8 If test results show that lead levels exceed fifteen parts per billion (15 ppb) but are below twenty parts 
9 per billion (20 ppb), that school shall conduct lead level tests on an annual basis. This shall continue 

10 until tests show that the lead levels are under fifteen parts per billion (15 ppb). 

11 If test results show that lead levels equal or exceed twenty parts per billion (20 ppb), the school shall 
12 immediately remove the drinking water source from service. The drinking water source shall not be 
13 available for use until retesting confirms the water lead level does not exceed twenty parts per billion 
14 (20 ppb). If corrective action is taken, retesting shall occur within ninety (90) days. 

15 The Director of Schools/designee shall notify the appropriate authorities within twenty-four (24) hours 
16 of a test result showing that lead levels equal or exceed twenty parts per billion (20 ppb). 
17 Parent(s)/guardian(s) shall be notified within five (5) business days of such test result. 

Legal References 

1. Public Acts of 2018, Chapter No. 977

Version Date: November 14, 2018 
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MaxxageNNx*xrt

lssurd Date:

n2&v{}3
Monitoring:

Review: Annxal!y,
in {}ctober

All equipmeilt iinel materi;rls placr:el in scha*l b*iidings by any group or ot'ganrzaticn i:ecome the praperty

of lhe l3oard" The Board reserves ths right l* transfer properly tc other sehools if the sehr:al in which
it was *riginally placed is diseontinr"red *r if there is no lang*r any neeei fnr the equipm*nt *r materiais
where originally placeel.

The dirrctor al schorls shail d*r,elcp prccedurcs promotrng the useful iife of equiprnen: ancl supplies by
establishing a thcrcugh, effective anel eecnomical op*rations al:d maint*n;inee pfogr&m and providing
adequat* insurane* eoverege,

Eaeh er:ipl*ye* of the systern shall b* responsible fcr the mat*dals, equiprner-lt and suppli*s assigncd to
him. in aelditian, helshe is responsibie for ti':e preserviiiion anel praleetion cf :naterials, equipment and

supplies nct uncl*r his/h*r elireet contrcl when such are *nelangered a;rd when the system employee having
dircct eaniro] is not present or is *lherwise ur:able to ast.

Cross Reference:

Inventorier ?.70?
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Mor:roring:

Ideview: Annerallyu
in Ectober

K-Jse *f Ce&laxXsr Flxoxles

trssued Date;

1?llnl*3

Celluiar phones shall be provided to a limited number of employees when essential to thc operation *f
the sclrool systenl. Wheneverpossible, other methsds cf mor"e ee onomie al, irnrneeiiate e ommunie ation shall
be considereei (i.e", use sf pagers or two-wey radios). Th* assignnr*nt cf cellular phcn*s shall i:e approved
i:y rhe dir"*e tnr of schoolsldesignee. Ti"re Eoard shall i:* financially r*sp*nsib1* fcr the customary minim*rn
monthly bills for pre-;rpproved eellul*r phones.

Cellular phones provicled t* *mplcyees are for offieial sehool boarei i:usinos*q only ar"rei shaX not be used
fcr perscnai purp*ses *xeept in cases *f emerge:reies. If the m*nthiy bili refleets eharg*s greeter tha:r the
e uslorxary ninimum m*nthly bill, the exeess pCIrl:on shal] i:eeome the respcnsibility of the en:ployee to
whom the eellular pl":*ne has been issued. If the ernployce wishes tr: dispute the pr:rtion of the monthly
bill ir:r lvhieh slhe is responsible, the employee may reil*est and beeome fi:rancially responsible fcr
ci:t*ining a listing f*r phone rise during the disputed period nf time"

?he dilector af schoolslde signe* shall dev*lcp procedur"es for assignmcnt and use *f phones, biiling dispures
and lost or danl;lged erllLrlar pir*nes" Tl:ese procedures shall ire glven {o any en:p)oyee requesting l cellula:
nhone"
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Monitoring:

Xteview: Annually,
in {-}etolrer

Desc:iptor Terrn:

Kagax$pNxlemt slxld SNxpplies

X,emsixxg e$d KerNtixlg

lssued llale:

l?1111$3

Ilquipn"ient an#or supplies shall be lent or rented only witir the ;:rior perr::ission cf the prineipal" Fa::ties
in wl":ase name the equipmenl rs lent or rented rvill be respansihie for any darnage to the equipment"

Sraff membsrs mey bolrow school equrpmenl anel matelia.is at no eosl when such *se is r*latecl t* iheir
employrnent.

Stuclents may borow scirool *qnipment and materials at nc cost when useel in ccnneeti*n with their studies
0r" extracun"ie u.lar aetivities.

The general pr:rblie may rent a*dio-vis;-:al equ:ipment sueh ;rs m*vi.e, filmsrrip CIr p*blie address systems
when requested by r*sponsibie pafii*s or organrzations.

S;aff members bcrrcwing seho*l eq*ipment for pers*nal L:se will l:e sr"rbjeel ta th* same regul&tions,
i;re lueling fees, a$ f*r non*sehocl usag*"

School nrachi:rery, vehrcles, ail vocaticnai-type equipm*:rt (e.g., typewrilers, sewing maehines and sh*p
tcols), anci cleaning and maintenance equipment are not for personal use by anyone.

Th* prineipal shal! establish irraper con:rols lo assure il:e r*tum of all borrow*d and rented *q*iBment.

The Btarei will *ppr*ve and per"ioclically review a rental fee for the use of s*iro*i equipm*nt,
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 Monitoring 

         Review:  

Semi-Annually 

 Descriptor Term: 

Student Transportation  

Management 

Descriptor Code: 

         3.400 

 Rescinds: 

         3.400 

Revised Date: 

     1/18/2018 

 Issued: 

          11/12/2015 

 

 School buses shall be maintained and operated in accordance with state law and State Board Rules and 

Regulations.¹ 

To avoid the financial burden of replacing an aging bus fleet at any one time, the Board may replace a certain 

number of buses each year on a rotating basis. 

The school transportation program shall be monitored daily by the principals and the supervisory of 

transportation and subjected to periodic evaluations by them as necessary.   

All buses and other vehicles owned and operated by the Board shall be given safety inspections by the assigned 

driver and the transportation supervisory on a regular basis. The transportation supervisor shall develop and 

maintain a safety inspection record which shall be filled out and signed by the individual who conducts the 

inspection. In addition, all buses shall be available for regular state inspections. Any defects noted by either the 

regular local or state inspections shall be remedied immediately. 

All accidents, regardless of the damage involved, must be reported to the transportation supervisor, including 

incidents in which any part of the bus rubs, scrapes or touches any other object  or vehicle. 

TRANSPORTATION SUPERVISOR 

The director of schools shall appoint a transportation supervisor for the system. He/she shall be responsible for 

the monitoring and oversight of transportation services for the district. 

The transportation supervisor shall complete a student transportation management training program upon 

appointment. Every year the transportation supervisor shall complete a minimum of four (4) hours of training. 

COMPLAINT PROCESS  

The following procedure will govern how students, teachers, staff and community members shall submit bus 

safety complaints: 

 1. All complaints shall be submitted to the transportation supervisor; and 

 2. Forms may be submitted in person, via phone, mail, or email. 

   a.  Written complaints shall be submitted on forms located on the district's website. In 

the case of a complaint received via phone, the person receiving the phone call shall be responsible for filling 

out the form and submitting it to the transportation supervisor. The transportation supervisor shall begin an 

investigation of all bus safety complaints within twenty-four (24) hours of receipt. 

Within forty-eight (48) hours of receipt of the initial complaint,  the transportation supervisor shall submit a 

preliminary report to the director of schools. This report shall include: 

 1. The time and date the complaint was received; 
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 2. The name of the bus driver; 

 

 3. A copy or summary of the complaint; and 

 

 4. Any prior complaints or disciplinary actions taken against the driver. 

 

Within sixty (60) school days of receiving the initial complaint, the transportation supervisor shall submit a final 

written report to the director of schools that details the investigation's findings as well as the action taken in 

response to the complaint. 

 

An annual notice of this complaint process shall be provided to parent and students. This information shall be 

made available in the student handbook. 

 

RECORDKEEPING 

 

The transportation supervisor shall be responsible for the collection and maintenance of the following records: 

 

 1. Bus maintenance and inspections forms; 

 

 2. Bus driver credentials, including required background checks, health records, and  

  performance reviews; 

 

 3. Driver training records; and 

 

 4.  Complaints received and any records related to the investigation and complaints. 

 

 

 

 

 

 

____________________________     ____________________________ 

Legal References        Cross References 

 

1. Public Acts of 2016, Chapter No. 623  

2. T.C.A. 37-1-403  

3. TCA49-6-2109; TRR/MS 0520-01-05 

4. Public Acts of 2017, Chapter No. 289(1)(d)(3) 

5. Public Acts of 2017, Chapter No. 289(1)(a)(c)     

6. Public Acts of 2017, Chapter No. 289(1)(d)(2) 

7. Public Acts of 2017, Chapter No. 289(1)(d)(5) 
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Legal Relelences:

L TCA,19-6-2 1 06; TCA 49-$-?102{a)-{c)
2. TCA 49-6-2105

Cross Refer"ene*:

Bus Conduct 6.1$8

Deseriptor Term;

S*Xxedxx}*xxg *md K*aat*xrg

Ail school bus routcs shall be aranged in sueh a way as to travei the shortest possibie distanee frcm the
trme the first stud*nt is pieked up r":ntil the trip is eompl*te.

The :ranspartatlcn snpervis*r r.vrll be respansible for surveyrng all bus r*ules anei sehecluling bus trans-
portation, inclr-:ding the deterrnination of bus stops aild the *ssignment of students. Deieting or estabiishing
n*w b*s routes is the resi:onsiL:iiitv of tlre B*ard.t

App*als of transportation ciecisrons shal] be maele tr: tlrc eiir"eetor ol sehocis anei the Soard.

Stuel*nts shall nct ire in transit to anel from sehool more than one and one-haXf hours eaeh wav.Z L'tnder
no eircurnstanc*s shaii students be transported past their assign*d sehcol.

Wircr* praetieal, transfers rnay tre n:aele fri:n cne Lrus to another" Both buscs shall bs pres*nt while rhe
lransf'er is in proeess, unless the transf*r pr:int is a sel"l*ol eampu$" I-eaving students at a hcme cr plae*
cf business f*r transfer shall be p*rmitted only after appraval has b*en obtaineri frcm the Ecard"

Fus rlutes shali not cv*rlap *nless neee$siry to rsach so:ne olher ilortian of eae h respecttvc route or unl*ss
overlapping results fron-l the neeessity {o tr*vel tire rnai;r highr.vay to sehool eenlers. Wh*n more than cne
bus travels a main higl:way and each biis pieks up some students *.1ong sne h rcutes, eae i: Lrus shall i:e assrgned
!r ee:-t;iin portton of the ro*ie an{: all stildents within t}:is seetion shal1 ride the bus to vrhieh assigned.

Onee tl'ie offieial rcute is begLr:':, stops shali only be mad* to taice *n, eiischargs ot'tl"*nsfer stuelents. Buses
.ire nol til stop at slor*s (or mak* any olher nondesignateel st*ps except fo:: *rnergencies) rvhen transporting
students.

Students who ride schoerl buses sh*il attend the schncl designated unless the B*ard design*tes an alten"late
se ho*I. if a palent chooses to s*nd his/her ehilei tc another sehaoi in tl:* system, the parent must provide
transporiaticn t* and fi:orn tirat school.

Monitoring:

l*.eview: Annually,
in Octol:er

lssued Date:

lfflnls3
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!tevierv; Annually,
ir: Oetoh*r

*eseriptor Tern"::

Spec$xa$ X-]se *f $ek*al& Vekieles

Deseliplor {ssLled Da:e:

x3111/{}3

scl-xxix" tlusKs

All standar"d rules of student and rlriv*r ecnduet shail apply to all extraeunieular trips"

Svslern*orv*oej b*s*s may be ilsed by athtretie teams anei othsr sehclol groups, prcvicleci such irips are
reeommcxleel try th* prineipal.

Ti":e pr:neipai will make all transpcrl"ation alrrngcments with the direetor of transpcrtation.

The B*ard shall be reirnbr"lrseei Lry the indivieluai scho*l for the use of !:us*s for *xtracuxie ular aetivities.
Hcrvevet, the Bcard may establish speciatr rat*s for exf*neled trips or in speeiai e&se$. Fcrr::s for repurting
exira use *f i:uses wili be furnished to *ach sehetol prineipai.

Snly qualifieel b*s drivers duly eleeted by the Board may drive seh*cl !:uses for extrae nrrie ular $etivity
trips ei*ring tl"le r"egular schoal year.

Schoal buses :nxY b* used only for the transpon:ition nf seha*l pers*nnel on ailthoriue* seho*l br:siness.
lolo cther inciiviciual or Sroup fi]ay rer:l a se hool bus without rvritten req*est tc ti:e dirsctcr *f schoq:ls' offiee.

LlsA Rn-$wNEX) V&H!C{"KS

The director *f schools shall r"ee ommend i*r boarel approval a list of Bonrd**wneei vehie les to Lre assigned
to positinns requiring I'ull-time rise. Sllcir use shail be restricted to eommuting to and from job-reiated
sites and mllst eotrtply lvlth XR.S requirements,t ine luding implieatir:ns f*r rcpr:r1ing taxable income.
)Imployees assigneel fujl-time use *f Board-owned vehieles shall be on e a1l trventy-fcxr {24) h*urs a eiay
io perf*rm serviees required ir,l: rheir job r*sp*nsibili:ies. Other than c*mrnxting t* and from lvcrk, use
nf these vehicles for personal use is prohil:iteel"

Legai Rel'erence:

l. trntern;:l R*venue Coeie i 6i;
li l'i-2230 h{ethods for Valui:rg the

Empioyer'-Fravideej Vehicles
Use r:l

Cross Rei'erences:

Extraeurricular Activities 4.30$
lnterschoiastie Athlelies 4.3t]1
Ficld Trips and Excursi*ns 4.30?
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h4or:itoring:

Iteview: Annually,
in $ctoher

llescriptor Term:

Xk^xSffie exld Fxxrkixxg C*xxtI:$Is

$escripteir Code :

3"4{}3
lssued Date:

L3ll1l&3
Resein*s:

3.206/3.4t)4
lss*ed:

&&l{}$196

The prineip;:l o{' *aeh sehocl shall d*vciop a*<i iinpl*ment a plan lo *nsurc maximum vehie*}ar anel

pedestr"inn safety for lrislher campus and shall submit it tc the directcr *f schcols for approval" The plan
shall includ* a sketeh showing various parking &reas, traffis flow, areas reserved for sehool bus loading
and Lrnlo*eiing; the lociiti*n *f any saf*ty hazards as areas to be avoidcd by veh:lcies or stueiexts; anel itrisrniss*i
tin:es f*r ear anel bus stneients.

Students who rieie bicycl*s or drive motor vehi*ies to sel"l*ol musl leave :he vehicles parked in d*signated
areas until the end of the sehool day, nnless perm.lssion is cbtained f:o::: tlre prir:eipal to use saiel vehicXe.

Fnr"king regulati*ns for eae h scl"rocl wili be develope.d by the.principal and publisircd in the sch*ol irandl:nok.

Cross Referenees:

Code of Behavior and Discipline S.300
lnterrog*.tiuns and Sea:cl-res 6.3iJ3

$uspensicn/Expulsionlllernand 6.3 l6
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Monitof irlg:

Iteview: Annually,
!n {-}etober

Descriptor Tertn:

Frfvate \&Xaieles

Deseriplor fode:

3.4S4
Issuecl 0at*:

lffXnlss
Rescinds:

3"4{}1
lssucd:

{}sls5ls6

The tsoarcl reeognizes that certain empi*yees may need to use their private vehieles for sehaol purposes.
With the use of private vei"lieles, rir* fotrlalving poliey shall be cbservecl:

1 Tq: use a private vel::icle fc:"schoal purposes, the employee nrust have the written permission of
th* clirector of schools or his d*sign*e and prcof *i vehicle liabitity insurane* eoverage in the
foll*wing forrns:

a. A eopy of lire insuranee eertjfieate issueel to fhe insureel indicating liability limits of at leasl
$ l 30,0001350,0*0/50,*00; anrl

b. A specifie perniit fbr eaeh trip involving sturlents, incl*ding field trips.

2. The seho*i svslem shall assu::re n* r*sponsibility fcr liability in ease *f aeeiei*nt, unless th*
*mployee has the proper ar:tiroriaation clese:ibeei ab*ve.

3" The Bcard speciflcally iorbids any ernployee to transport stueients for seh*ci purposes wi:hout
prior aulhodzatir:n by the rlireetor r;f schccls *r' hislher eiesignee.

4. )1:ivateiy-ow:red school buses *nd drivers of sueh shall r::*et all requirements clf state law anei state
Soard Rules, Regulatinns, anel h.llinimum Staneiards.t

5. Na stuclent shali be $e*t on emands, personaX or school-related, in a v*hiel* cwned by tht: student,
an *mploy*e, or the school systen"l.

6" No emptroyee may ask far or give p*rmission to st*elenls to lranspsrt other srueJents to anel frorn
any sehool or school-r*lateel aetivily without rvritten parental perr"nissi*n and praof cf student
i:rsrirance.

Legai l{elelence:

l. TRRIMS 0520- r-5
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Review: A.nn*ally,
in *etober

Descriptor Term;

S'**d $env*ee &{xxNmgex}?ex}t

Sescriptor Code:

3"5{}S
Issued llate:

1zlt${}3
Rescinds:

3.5CIS
Issued:

{}sl{}slps

The Seho*l Nuirilian Frogr*rn will bc cperated on a nonpr:*fit basis and will comply with all rules and
regulalions pert*ining tc nutriticn, heaith, sanitaticn, int*mal aeccunting procedures, and service cf fooels
and witrl meet ali $tate and fsderatr and laeatr req*iremenls necessary fcr partieip*tion"r

The s3rstenr's fo*d serviee supervis*r wili *versee the progra;x Ali procluets anel services necessary for
the operati*n of rh* seha*l nulrition tlepartment shali be proer-rreci using lh* Eoard-approved proeurernsnt
plan whieh musl compiy with feeieral anel state purchnsing proeedures.

Selr*i:l f'lLrtrition n-ray inciuci* the f*llowing plograms: Narionai Seh*oi Luneh Frcgram, schocl Br*akfast
Fl*g:"a:n, S umrner Fo*d Service Pr*gram and Afterschaol Snack Progran:. Meals and snae ks that ara off*reei
sliiill meet the lederal reqr:ir*ments fcr reimbnrsemenl as defineei by fecleral regulations.2

As r*quireei fol paltieipati*n in the Schnol biiltritian Frograms, th* Bcarcl &groes to the fcitr*wing;

1. N.{*alslsnaeks must be made availab}e to atrl st*d*nts in altendance.

2. Free and redr:ced-price nr*alslsnacks must be rnade available t* stuelents whr: are detenl:ined
eligible for: these benefits.

Stueients will be p*rmitted lo bri:rg their lunch*s from home and t* purchase all*lvable beverages anei
a la *arte rtems at sehoo].

Thr sale *f ccmpetitive foods must be l:: compiianse rvith all l*eal pr*cedr::"es, l:ut at a :ninrmum must
be as string*nt as the eurn*nt federai regulati*ns eoncerning compelitivs foocls.S

Proce dures for implen"leniing guidelines established by the Stat* Department of Education, S*hool
I{r:trition Frogram are on fiie in the district food ssrvie* proeedures manuai.

Lrgal Reiirences:

i. TCA 49-6-?30?;2303
:. ? cFR i :10. rc -13

3. I CFlt f 2lC.t1; OFTenn" Atty. C*n.92-54 (Seprember' ?4, 1Sg2)

C:oss Reier"ences:

Deposit of Funiis ?.500
Finaneial Repo:'ts and l{eeords 2.701
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Mo:ritoring:

R.eview: .4nnually,
in $ctoher

llescliptor Term

Cxf*tcx-$m Gax&Se3imes

D*seriptor Coele:

3.S{}1
lssueel Date:

n3i11l$3

Rescine.ls:

3"5t)0
Issued:

{}sl{}5196

SfTer Vs $erve }lclr $c$xxl} f*uxlch amd Sne*kf*st Pr*gram
Foll*wing thc l'ederal ancl slate guidelines, five nutritious esrnponents w.i1l Lre off*red f*r lunei: anel f*ur
n*tdtious components will be offered for breakfast. $tudenis will have the cption of ehoosing the full
plate *r thre* cf the five filr lunch ar"ld thrse of the fcur fcr breakfasl. The stuelent will still be expeet*el
to pay the estai:l.ished price *f the meal" Als* under this pravis:ion, the arno*ltt of federal reimbursemenl
maeie to sehCIcris for lhe meals is nat affeeteei" Individual eomponeixts of th* reimbursatlle n:eals rvill bc
solel to stxclents es extras after th* reimbursable meal has been served.

Paynnent for AduXt &{e*l}s
Superinlendent, principals, lcaeher"s, aides, bus driv*rs, supervisors, county*wid* p*rs*nnel anei guests pay
f*r their rneais at the sehaol cafetcria.

Chelnges for $chool X.alneh

Charges ate dise ourag*r1. El*mentary students K-8 who iose or forget their iune h or irreakfast mCIney rn&y
ehargeuptnfivei5)days" Highschoolstudents{9-l2in:aychargeupt*one(i}day" Payurentforeharged
msals is exneeled after"this time.

At"ter"Sell*ol }iarncti*ns Cclxlcern{mg Uses *f Fsai}iti*s amd Fersonme} - }Sanquets, Special Sixln*rsu &te"
Tl-re us* cf tlre e afeteria, pe rs*nn*l, pure hase cf fo*ei, ine ome and exprnditur*s will tre unei*r the sup*rvision
of the manag€r and the scha*l prineipal" Thes* funetions are not eonneeted rvith tl":* Schcol &reakfast
and $elrool Lunel"r Frograrx. Ti"le eafeteria inunager cr a nrcmber cf her staff must i:e present and be paid
for * i:anquef or sp*eial eiinner"

Cornpet!tive Fqlalcis/Vending &{*ehin*s
Any sale nf focei and beverages {other t!:an e ompetitive foods) t* stud*nts during sehoo} hcurs will i:e under
the sup*rvisi*:r *f th* se hool food servise elepartment anej ll'i* revenue rvill bc e}*posit*d to th* feiod serviec
iiccounl. Th* sale of inod of minimal n*tritional r,*iue wrll be p*rmitted provided the siiles do nct oecilr
elilrrng luneh lime.

The sal* of all competitive. fc*d and beverages tu students ciuring the sch*ol hours shall be lirnited io thos€
::pproveri and conlrolled by th* prineipal. Vcnding mae hines jn thc schocls rvill be ecntrolleel $o thilt thcy
rvill not offer cornpetition io the sehool lr"rnch pr*Eiram o. €neourage poor *ating habits,
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Th* insuranee program wiil provide coverag*s in a minirnum af the foll*wing i:road eategcries:

i " Property: Sitildings and contents against fire, exteneled oov*rags, vandalism anei malicious mise hief,
bciler anei maci:inery explcsi*n; and vehie.les;

2. Liairiiity: Board m*:nbers, director of sehools and emplcyees r*sulting from dlscharging tireir
dutics;

3. Worker's ct:mpensaticn; and

4. Iiidelity: Slanket bond anei fiseal agent's bond as required by statute" "

The dir*ctor *f sehaols rvill ccntinually review the insurance program io ensurc that adequate proteetion
is being prnvideel lrt a r*asonablc prie*.

GR{}UP }dNA}-TK

The Bi:;lrcl shall provide gr'oup healih insurance fbr ali full-tirx* ernplcye*s.1

B*ard approval of group jnsurance for whieh ihe Boarcl ::r*kes partial paymei":t shail be given *n
reeonrm*:relation *f a co:r:miilee comprised *f al least one (1) Bcard-appoinled r€pres€ntative *nd on*
eertifieel and one nCIn*certified representatrve.

The Xaarcl shall s*i*ct ths *anier of anv insnrairee fer rvhicir the Boa:el makes fx)l paym*nt.

AhlN{-rtrT{nS'

Boarri-approved eompanies for tax-sheitereel :innuiti*s shall in*iude all eornpanies preser:tly having
f ontr;icts witir empiayees.

i. The addition of a e cmpany to the list *f Rcard-appruved e*mpan.ies shall b* e cnsirlered an lvritten
reeluesl cf agents of the e ornpany; and

2. Written re.lue sl ftlr a change in annurty dedue tions shal1 bc lep*rteel tc th* payroll affice *n tr befor*
Lhe first day cf thc month in wiiieh such cl.range is to be effective,
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Fayment of inelividual hospitaliraiic* insuranee eoverage shall be &vailable for any ret.iring ernployee at

the s*me eost es f"*r *ther emplcyees until tl"r* emplcyee reaches *ge sixty-five {S5}, pr*videel that:

I " The empie vee is eligibls fcr re tirement under the eligibility standards as s*l by ?enne ssee Retirem*nt
System; anei

2. The emptroyee w*s enr*ileel ir: th* B*ard-sponsq:red insuranee plan f*r one {1} full y*ar pnor to
re tirement.

Retir*d empioyees will be permitted to pay the differenee in an ineiividual pian and a famiiy plan on *
]ricnthly i:asis anri e*ntinue eilverage if they s* desire.

Legai Rei'erenees:

t. TCA 49-2-209
?. TC,s, 49-:-2S8
l. TCA 49-5-9*6

}?age 2 of 2
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The 13*ar"ei shall maintain adeq*ale wo:kers'eompensali*n eoverage aec*rding to saate staiut$s"

The Soard shall establisl"l * meeiical p*nel eonsisting nf at least lhree {3) general praetitioners. T}re nan:ss

of the g*neralpractitic:r*rs sliallire postedin e*nspicuous plaees thro*ghor-rt the maintsnitne e, transponation,
cleri*al, and profcssrona] areas of participatir:g schn*ls. Any e laimant rnay ch*ose {rcrn any cf th* genr:ra}

praetition*rs listed on the meeiie al panel f*r trsalment of on-the-joi: i:':juries" Any speeializeetr tre;itm*nt
of injuries musl t:e administereei by prac{it:icners or speeia}ists up*n refer"rai by the medieal panel.i

Legal Re l'e rences: Cross Ref erences:

l. TCA 50-6-204i4)i.{) Risk h'lanageilent 3.204
Siek Leave 5.30?
Physieal Assault Leave 5.30?
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4 – INSTRUCTIONAL PROGRAM 
Descriptor Code                      Policy Title Issued Date                  
                                                          
4.100 Instructional Goals 12/11/03 
 
Curriculum Development and Programs 
 
4.200 Curriculum Development 12/11/03 
4.201 Basic Curriculum Program 12/11/03 
4.202 Special Education 12/11/03 
4.2021 Special Education Class Size 12/11/03 
4.203 Advanced College Placement 12/11/03 
4.204 Summer School 12/11/03 
4.205 Enrollment in College Level Courses 12/11/03 
4.206 Special Programs 12/11/03 
              Homebound Instruction 
              Remedial Instructional  
4.207 Limited English Proficient/Language 12/11/03 
              Minority Students  
4.208 Adult Education Program 12/11/03 
4.2091 Alternative Credit Options 09/09/10  
 
Extracurricular Programs 
 
4.300 Extracurricular Activities 02/12/09 
4.301 Interscholastic Athletics 12/08/11  
4.3021 Field Trips and Excursions 12/08/11  
 
Instructional Material and Services 
 
4.400 Instructional Resources and Materials 12/11/03  
4.401 Textbook Selection, Distribution and Care 12/11/03  
4.402 Selection of Instructional Materials 
                        (Other Than Textbooks) 12/11/03  
4.403 Reconsideration of Instructional  
                      Materials and Textbooks 12/11/03  
4.404 Use of Copyrighted Materials 12/11/03  
4.405 Employee-Developed Materials 12/11/03  
4.406 Use of the Internet 02/12/09 
4.4065 Use of Cell Phones – Teachers and Assistants 02/12/09 
4.407 Web Pages 12/11/03  
4.408 VCR Films 12/11/03 
4.4081 Video 09/09/10  
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Page 1 of 2 

 

 
Community Instructional Resources 
 
4.500 Community Instructional Resources 12/11/03  
4.501 School Volunteers 12/11/03  
4.5022 Parent/Family Involvement 08/11/05 
4.503 Parent Organizations/Booster Clubs 12/11/03  
 
Academic Achievement 
 
4.600 Grading System 12/11/03  
4.601 Reporting Student Progress 12/11/03  
4.602 Class Ranking 12/11/03  
4.603 Promotion and Retention 12/11/03  
4.604 Accelerated and Advanced Credit 12/11/03  
4.605 Graduation Requirements 12/08/11  
4.606 Graduation Activities 12/11/03 
4.607 Wayne County Schools High School  
 Honors/Distinction Policy 09/13/12 
 
Testing and Evaluation  
 
4.700 Testing Programs 12/11/03  
4.701 Maintaining Test Security 12/11/03  
4.702 Evaluation of Instructional 12/11/03  
 
Controversial Issues and Materials 
 
4.800 Controversial Issues 12/11/03  
4.801 Controversial Materials 12/11/03  
4.802 Student Equal Access 12/11/03  
4.803 Recognition of Religious Beliefs, 
                              Customs & Holidays 12/11/03  
4.804 Religion in the Curriculum 12/11/03  
4.805 Prayer and Period of Silence 12/11/03  
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ls$iled llea.:

33ltll03

Thc Boarel approves the follclving i:road-based instru*tional goals fcr studenfs:

* Ts acquire the knowledge and alti:ude neeessery t* aetrieve and maintain good physieal and mental
health;

' ?o dev*lcp ths skilxs neeessary to function as a self-direeted p*rson;

n To clevelop the capacrty to cope with ehang* tl:rough an uneicrstanding of the arts, humanirie$ and
seientific proeesses;

* To knorv tli* prir:eiples invs.lved in rnaking rnoral and eti"lieal ehciees.

' To dev*l*p th* basie skills *f reading, r,vritrng, computati*n, sp*lling, sp*aking and problern soiving;

u To el*veiop a positive attitude tor.vard learning as a lifelong endeavor;

n To lea:n to idenrify p*rs*nal taients and interesis, n:ake appr*priate career choiees, anel rievslop eareer
skrlls;

o To aeqr":ire kn*wleCge ancl tc eievclop skills in the. :xanagement *f persr:nal anel. pxblic roscurees
neees$ary for rneeting obligatio*s to self, family and s*eicty;

* To leam t* ilct in a responsibl* n:annel;

* To l*arn of ;he rigi":ts and resp*nsibilities nf eitieens *f the eommunity, state, naticn anel wo:"id;

* i{'o learn tet uilderstand, resBee: artd interaet with people cf different cultures, generations anetr raees.

Cross Retcrence;

Scirool DistrieL eods i.700
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l{.cview; Ann*al}y,
in Novenlber C exx"r"**atlx.x xn S ev eI *p nrlemt

lssued Date:

x?1111{}3

Legai Re{elences:

l. ?CA :i*-1-302(ii);{t};{?);{3);{8)
2. TRRIMS 052*- 1,3-.05( I Xa); Tllri/tv1s 052e- t -3-.05(?i

Cross l{eference:

.ln-Service & Staff Deve lopment Qpportunities 5. 1 I 3

Under tlx: leaeiership and ei:ree lion of tl"l* supervisor of instrue !i*n, a un:ifie d curiculum shail be de velcp*d
within ilre statewide e urriculum framewcrk for the sehool sysiem in each sr:bjeet area, grades K-1?, and
presenteel to the Bcarcl far *dr:ptinn.l,?

Teachers in eaeh sehocl shal! participate in the systemwid* elevelopment of the eurrisulum in tlieir
appropriate subj*ct a{"eas" Assignments for e urric:"ltrurn devel*pment in t}re elementary grades w,i11 tre made
by rhe prineipal"

Tlre eumicuium will be revjssd ancl r:pdaleel regulariy thrcugh in-serviee pregr{i}ns anel eurieulum
pliinning sessions, rvith cha:lges s*bjeet to approval by th* Foarei.

At least cne espy of the eompl*te curiculum shall be placed in e*eh srhcol. Teaehers shali be given a

pe:sonal e*py of the pcr{i*n which pertains 1o their area of teaehing. New teaehers shall be given an
approprieite eopy and i:riefeel on its eontent in relatisn to the total eurrieuh:rn.

Experimentaiion rvith newer fcneepts of eurrieuh-lm eiesign, seh*dulixg, anei instruetional leehniques is
eneo*rag*cl but must have prior approval r:f the princip*1" An experimental pr*grarn requires the, approv*l
af' the eiirecl*r cf scho*ls, the Rcarcl, the Cnmmissioner of Hdue ation axd th* State Board of Xelusation.2

A ccxrse may beeorne a pcrmanent part of the school ilr*giam afler thrsc {3} yrars cf cp*rati*n upor}
approval of the Stale Baard of Eclueation.Z

x n4triLtr&,{niN?,q "r} sN

The pr!:nar"y respansibility for the effective operaii*n cf tl":e euniculum pr*gram anei aetivities shail bs
del*gateei to the e1:r*ctor af schcols.

The school prineipals shall be lesponsibie f*r administering the estat)iishsd i;"rstructinn;i1 pragrams anei fcr
the clevel*pmenl and supervtsion cf a c*orelinate ei plan f*r the improv*rnent of instrue tion in their seh*ols.
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lleseriptor Code;
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issued Date:

n#ru{}3
Rescinds:

4.?&1
Issued:

{}sl{}sl$s

Lcgrl tr{eierenees:

t. 42 U.S C. l2l*l;34 CFR $ 106.34
2. TCA 49-6- l00l throLrgl.: 49-6'1205; TCA 4!-5

The Board shall not eiiscrinrinate *n the Lrasis of sex! r&ce, national origin, er*e{i, fi.ge, or marital status
in its edueational progl'ams or rctivrties"

eul"nieulum mat*rial utilized shall refleet the cultural anei raeial diversity present in the {Jnireei States anci
ihe variety cf e&roers, r*les and life-sryles open to wom€n as r.vell as men in our society. One of the
objeetives of the total eur:"iculum and tcaehing strategies is lo redr:ee stere*typing and to eliminate bias
on fh* basis *f s*x, racc, ethnicity, religion and disability. The euriculunl shall foster respeet anctr
app:"eeiaticn of the eu.llural diversity f*und in our eountry and an awareness of the rights, duti*s and
rcsponsibilitrss of eaeh inel.iviei*al as s membsr of a pluralisiie scciety.:

The coxrse *f study in the scirotls shall jnclude thase subjeets required by th* Legislature and Tenness*c
State B*ard of Education as fcllorvs: reaeling, writing, spelling, arithmetie, Xnglish, geography, hygiene,
sanitaticn, rnusic, drawing, black history and culture, physical education, charaeter *duealiog anei free
entetprise. Sp*cif ic topies required in the sehools inclucie: nature *f alccholic dninks, nareotics ancl
srxoking cf cigarelies and their eff*ct upsn the human system; hist*ry of Tenness*e anri its eonstitution;
hislory of the Uniteel States anel its Constitr:tion; eiisplaying of the At:leriean flag; highway sai.*ty; anel
def'ensive cirivinc.2

The Boarei reserves th* right to ;reid additional eourses and to amenel th* e*ntent of pr*seribeel courses
*xpcrienee ;:nd the pfocf;ss nf cr-rrrieuiurn development indieate the desirai:ility cf such chansc.

I *101

Cross lteferen*es:

Student $cals 6. 1S0

Caniplaints and {.irievances 6.3S5
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The Boarel shaii pravide aeeess to a fre* appreipriate pulrlie edueati*r'l to ail disablecl ehildren ages 3-2tr,
inelusive, residing within th* jurisdietiln cf the scho*i systenl. The plan for impiernentation cf apprc-
priate instrue tion and speeial education servie es shaln bs rn ace ordance with the eu:xenl RuJes, Regxlcr;*rus,
cnd Mrrurrururu Stcrud*rds cf tlre State Bnard of Edueation"t and stateZ and federal3 larv.

Th* Boarcl shall c1eve1*p and periodicaltry npdate a loe;ii plan for provieiing speeial ed*eatisn serviees far
disabled students" Speeifiea]lv, the Boarel ass*res that:

l" All clisabied chilclren i;ving rvithin the seliool sys:ern have availabtre to them a free, appr*priate
puillie eelucation lvhreh ernphasrues special education and r"elatecl scrvic*s to mce| tl:eir r-rnrque

needs; a;:d
2. The rights *f eiisabled ehildren and their parents are proteeted.

Thc plan shail aim tcward meeting lhe fcllcwing *bjectives:

1. T* e an"y out a comprehe:isive sereening and assessment plan emphasizing the eerly identification
anei ev*lxati*n *f disabieel students.

2. To use tlte {neliviclual Education }llogam Team (IHF-Team} fcr reviewing assessment, formr:lating
programming, anel determining placemenl for every disai:1ed slud*nt, ine luding review of pr*pcseri
suspensions rvhen appr*pr"iate, in aeenrdance lvi:h the State Koard of Fdr-leation Rafes, Segtel*r-
tlorus, *,rrd,4dinln:rum Srcndards;

3. To ensure that plaeemenls ere made whreh eeluealc disabled ehilelren with n*n-disabled tCI the
rnaxirnurn extent appropriate in lhe sehools these chiidren would normally attend if nnt dlsabled
and rvith age-appropri*te peers;

4. To p:'ovide each disai:ied child with an ineiividuai edlreationai pr"ograrn {InF) speeifica}}y design*d
t0 meet hrs uniqu* needs;

5. To pr"ovici* contini:ing evaluatior"r of *ach elisallleel clrild's progress, incl*cling at leasl annual
review *l'his trEi? and compl*te re-evaluation at l*ast every three i3) yc&rs;

6" '1o ensure that proeei*ur"al safegxar"ds lequired by state ;ind federal laws are adhered tc; and
7 . To involve parents of eiisabled chrldren in * m*aningful dialogue with se hocli pers*nnel rvhie h rvill

iregin with inilial referral and con[inue througir*:-rl th* slneicnt's eduenti*nal eareer.

!.,egal Relerences: Cross Referencer

l. TRRIMS 05?0- l-l-.09(3)(b) Special EiJucation Siudents S.500
.2. TCA J9 l0- 101 ct. scq.

3. Fducalion ci Individuals with Disabilities 20 Li.S. C. $ections 1400-i485. Seetion 504 of the }dehabilitation Act of 1973.
(l!ot*:504oftheRehabilitalionActr:ll!?3 1:*sireeninaerpfetedbythe courtsioincludeinelividualswithcontagiausdis*asestobe

handieapped. )
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Mo*iioring:

I{eview: .4,nnua!ly,
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Deseriptor Telrn:

Speeia} Kdxxca*i*n Clsss S{xe

Deseripterr Ccel*;

4"?S21
s3ued llate:

l2lrll{}3
l<esei*ds Issuedt

Th* Bo*ird shiill prtivide a free appropriate pubiie edueati*n {trApH) to all s:*dents with disabi}iries ages
3-?l wh* are entifl*d to special edr"reatisn and related serviess" Instructicnal needs of ali students
receiving servtc*s pursltanl to ihe lndivieiu*i with llisabiliti*s Xdue;rtion Aer (tr|}EA) shalt l:s met. Tl'le
SEF form*l:l shall be useel as guiciance for speeial eelue*tion e lass sixe in determining elass size poliey
far al] speeial edueation elasses in tlre distriet"

Ta the maxin-li::n extent appropriate, stuelents with disabilities eligible for sp*eial edueaticl"r serviees shall
be edxeat*d with students r.vhc a;"e nonelisabl*d. Howev*1, special elass*s, seperate sehnaling or sther
removai cf students with disal:ilities from the regular educalional e*vircnment shall oceur only if the
nalurs or ti'ie severity *f the disability is sxeh that Ecluea{.ion in regular elasses eannot i:e aehicveci
satisfacl*rily witii the use of snpplernentary aids and sel"viees.

A eontinuum of serviees shali be avaii*i:le io mest the neeeis *f stueients with eiisab:ilities whc ar* elisitrle
i'or sp*eial edr:ea|ion and reii:ted scrvices"

&4anitoring class size rvill rlceur periodie*l13,to ensure eomplianee with all state iincl feeleral requirem*nts.
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Descriptnr Terrn:

Adv*xleeS CqlXlege SXxcexmem€

Ilescriptor Ccde:

4"?{}3
Issued Date:

12111/{}3

Reseinels: lssued:

Legal lLeierene*s:

1. TI{lllv{S *520- 1-3-.06{4}

Cross R.elerence:

Enrollment in College Levei Courses 4"?*5

In lceepi:rg rvith the Slate Board cf trdLrcaiion's endorsement of th* Early Aei:nissi*n Frogram,i an
aeaclemically giftecl high schc*l student n"ray complete the nvelfth gracie at a pat-tieipating institution of
high*r"lea:':-:ing. The sli-rdent rvill earn a year's credit in college at the same time that he eams eredit far
hisllie l senior year in high sch*r:I.

To be considered f*:"this program, the stucient shall:

1" Earn a eumulalive grade pcinl av*rage of at }*asl 95.00 through tliree {3} ye*irs cf high seho*l;

?. Harn an ACT e*mposite *f at least 25;

3. Submir a writlen requesl l* the high sehool prineipal at the encl of the eleventh yean of sshcol,
signed by student anel parcnts:

4. With parents, meet lvith prineipal and eounsel*r for eonsultation;

5. Submit a letter statiilg edueational and vcci:ticnal g*als, hislher plans f*r att*iining them, and ways
in lvhieir *arly aci:nissicn rviIl assist in reaehi:ig thes* goais;

6. Secure lhe rec*mmendation to the progrilm by the prine ipal, counselcr and twn e lassrccm teae h*rs;

7. Be aeeepted into an e*:'ly admission prog:"aur by an aecreriiteel rnstituti*n cf higher l*arning; anei

8. lrct be requlred to prlrtieipate in rh* graciuation program.
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Mcnitoringr

Revierv: Anr:u*llly,
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D*seript*r ?err:r;

$xxxxNrxxer Sefuoei}

l-)esenptar {iode:

4.2*4
lssueel Date:

lzlxll{}3
Reseinds:

4.2{}5
Issuecl:

&slssl$s

Summer sehr:ois shall b* organie*d and apelated as a part of the publie sehool program, shall be under
ihe eonircl and managem*n! cf the &oard, and shali e ornply r,vlth rules and regulations *f the State S*ard
clf Educaticn. t

Th* s*n:rner sshcol progra:r"l, s*bject tc annual nppr*val by li"re B*ard, sirall pr*virie opportur:iiies for
enrishment ancl rerneeJial inslruetion and speeial programs funded by the strlte endlor federal grants"

ldc class sl:all be taken far the first {ime durtng a sum}ner sch*o} s*ssion except upon the reeornnencl*tion
of th* prineipal of the schtol which thc st*d*nt reg:llarly at{ends"

One unit o1'creclit shall be eamed for 133 hours of instri-re tion. Nc mare than two f?) uni:s shall be earned
clurrng any sum;ner sehcol sessicn.

All sr-lrnm*r schcoi *liisses shall mcst on schoal pr*pst:ty, and *ny sxeeptions rnusi he approveel l-ry the
Boarcl. The library, labcratorle$, and other facilities shall be rnade available to all students enrolleel in the
sumrner sel":col pr*grem"

The Soard shaii annually dete:rnine the tuit:lon rates"2

Three {3} *nexeused absenees in any course offereel eiuring silmm*r sehc*tr re*eiers a student inelieib}e
lo reseive er*dit in that e&rtrse.

Atisences shall be elassif:iecl as either ex*used or unexeuseel as cleterr::ineetr by the prineipal or his/her
eiesignee. Excused ai:sen*es shall in*lude:

l. Personal .illness;

?. Illness of an immeeliate family nrember;
3" *eath in :hn family;
4. Xxtrenr* weathcr ccnditi*:rs;
5. Relrgioits cbs*rvanees; and

$. Cire un':stanees which in the judgrrent of the principal or hisiher designee creirts emergene ies over
whiel: the stuclent has no control.

l-eg al .Re lelenee:

I . TRlil&4S 0524- l-3-.83(?Xa)
? TCA 4t-6-1001
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 Monitoring: 

         Review: Annually,      

               in November  

 Descriptor Term: 

 

Enrollment in  

College Level Courses 

Descriptor Code: 

        4.205 

 Rescinds: 

           

Revised Date: 

08/10/17 

 Issued: 

12/11/03 

Students in the 11th or 12th grades who are in good standing may earn high school credit by enrolling in college 

level courses which are conducted at an institution of higher education. Students in 9th and 10th grades who 

qualify for admission at a higher education institution may enroll with the approval of the Director of Schools. 

 

Grades earned in such college level courses may be used to determine class rank, grade point average, and 

class valedictorian or salutatorian, provided the grading scale used by the college corresponds with the grading 

scale of the school system. 

 

The Board shall not be responsible for transportation to and from the college or for payment of tuition. 
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Legal References: 

1. TRR/MS 0520-1-3-.06(4)(b)           

 

 

 

 

 

 

 

 

Wayne County Board of Education 
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Monitorrng:
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Deseriptcr Te:m

Spee&a} Fr*grarals

lssued !-)ats:

n3/111*3

i{A&{X${A}- TNSYRL]CTi&N

The remedial pr*gra:n x,ill eoneextratc mainiy cn improvement of r"earling a::rd math skilis fcr ti:e most
eduealianally needy stuelenls. Various m::terials wiil be used to supplement the wcrk being d*ne in the
ciassrocm.

Instr*ctional assistants will assist students in reaeling a:rei math, wcrking u*der the riirecti*n of the r"egr:lar
classro*m teaeher.

}-{*N.{}IB O{jN$ TNSTRUCTT*N

The Homebcur:d lnstrurtion Frcgram is for students wh*, because nf iir:aith impairments, are unable to
attend the regular inslr*ctiq:nal progra:n. The prosr;r$] consists of thre* {3} hcurs of instn:e tion per weekl
prnvideel by ;r eertifieel and praperly eneiorsed teaeher.

To qualily tor the Hcmel:ounel Frc.rgram, a student musl have a health impairment cf sxffieient sericusness
to antie ipate tha: the slud*nt will b* atrs*nt for a minirnum *f ten {t0) consee utive "qehool days. The str:dent
musl be ce]-tifie.d by a physieian as being health-impaired and unable lo atte*ei the reg*lar instruetional
program" ?i"ie servie*s provideel the horxebcund student sh*uid refl*cl eapabilities and ire eietermined by
the honrelrcnnd instrueN*r, aft*r eonsnltation with appropriate prcfessior:al staff CIf the student's assigned
se ho*1.

HO&XIJ}SUNX} F}q.{}GR.A&,f F'ER trKgGNAN? STLI$Ah{TS I

Tiie ho;ael:or:nd instruetir:n prcgr"am f*r pregnant st*dents shali ecnsist of th:ee {3) hoxrs of instrue tion
pe:' week for a peri*d of six {Si lveeks.:

'fhe student's physician slrall recommend, in writing, the six-r.veek pericd for rvhieh the st*dent shall be
elisible for homebcund ilrstruetion.

A hcmel:*unei instruction progrxm fcr longer than lh* six {6} lveek pcriod shall on}y bo pr*vicled to a
stuclent who is certifi*ci in writing try her physieixn as having iicalth eomplieations arising from tl"le

pregn*ney that preve::f her frcm retrimi*g to regu.lar elasses"

Legai Rei'erenees:

TCA 4t)- l0- I l 0?

TrltdlMS 0520- r -:-. I 0

t.

?.
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Mc*it*ring:

F{evierv: ,4nnuallyu
in Nqvember

Descriplor Term:

L$mxi&ed Xmg!*sh Frsxftc{em&l

X*.mxxxxx mse &{iNaox"i*v S&wdexa&s

lssued *ate:

1?lxll{}3

The Eoard reeognixes the need to provide equal edueational *pp*rtr"lnities for alX stueients i:r the elistrict.
Therefcre, if the inabil:ity to speak and *neierstilnd the Xngiish languag* *xe l*eles a sf udent fr*m effeetive
par'treipaticn in the edueational prograrns nff'ereei i:y the clistrict, th* distriet shall take apprapriate action
to rectify the Engiish langunge defieieney in order to proviele the stueient eelual aeeess tc its programs.
Sfucients in a langr:age ninortty {{-M} cr who have lirnited English pr*ficieney {LllP) wiii be icientifred,
assesserl ancl pr*vieied apprap:'iate services. l{o child r,vill b* admitted tc c;"*xe luded frnm any program
based solely iln sumame or LM slatus"r

$AFTNIT'X{}NS

{,nng:lcge Mrruoriryr if,adJ: R*f"ers tc a student whose lingLristie backgror-lnel, sueh as eountry c}f iri$h or
home environment, incl*des languag* cther tha* Knglish. L*nguage n:in*rity is i:ased solely on th*
student's language baekgrnund and not on praficiency"

Linzi.teel €ngJ;sle Pro$cfe,recy {lHPl: R.ef*rs ta an LM stud*n: tvhos* profieiency ir: r"eaeiing, ivriting,
iisteni:rg or speaking llnglish is belaw that af grade-anci age-levei peers. Limiteel Kngiish profiei*ney is
bas*ej on the assessment cf a student's Hnglish language proficiency"

6ngJls&lbr Srrec,tens c,f Sl&er f"cngucges {{SSl,j: An instluetiona} appro;reh that ear: inelude stf*etured
ESOI- immersion, ecnt*nt-baseii ESOL ar:d pxll-out ESOL rnslruetir.rn.

SlrLr;iured ES*L immersic:: involves a bilingual teaeher ancl :r self-eontaine{i elassrocm.

2" Content-base* ESOi- allows the str:d*nt to r*;rnill in the regular elassr**:n axd fceuses *n
cleliven*g contsnt rn an adaplecl English f*rmat.

3. Fuil-aul trSOL p*riociically removes str:d*nfs frcm the r*gular classrocm f*r inst::uction in
trlnelislt"

Sifl;rgru*l Sdxcslion: An instructi*nal apploach that explicitly in*lueles fh* srrident's natlve language in
instruetian. This approach requir*s an rnstruct*r fluent in th* s{ud*nt's native langr-lage *nei profieient in
eonleni areas and is often used **here many LEP stucients share the sam* l*ngu*ge and where qualified
biling:ral t*aehers are av*ilabtre"

C&lld: Any inciividual ag* 3-21.

Pcrenf: Farenf, legal guardian or person ctherlvise responsib{e fcr the c}ri}d.

,tnr;gaxge fr?slrilctior? Edrucslio:r Frogre;ru: An instn:eticnal e*L:rse in whieh an LEF ehild is piaeecl for
the purp*se cf dev*loping and atiainir"lg Engiisil proficieney while meeting ehallenglng stare academie

Page i of 2
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staneia:eis;is req;:ileel by lalv. Th* program may nrake instrxetional use *f b*li: Xnglish and a ehi.trei's

native language and may ineiude lh* parlieipatian of }inglish profieient ehildrsn if sueh courss rs

elesigneel tc cnable all participating chilelren to become pr"ofieienl in Hr:gllsh anel a seccnd language"

LA NG{Jr\ Ge } NSTRUC'F{CIN PK$S}{.Ai\{

The Eo:rrd eiirects tlre arirninistration to develop anei rmplement language instrueti*n prcgrams that::

I " Apprcpriately identify language rninority sl*dents through the use of a St*dent Ho:ne
t*nguage SLrrv*y. The builcting aeiminintralor shal! deveiop ploc*dures t* ensure lhat al} nelv
ancl cr:rrently enr*lled str"id*nts compi*te tlre Home Language Surv*y.

7. Appropriately identiiy students witi': lirnited trnglish proficieney"

3. ilete:":nine the appropriate instr*etional enviro*ment far I-XF s{.uel*nts.

4. Annually assess the Hnglish profici*ney cf }-HF stueients and monitor the pr*gress sf studexts
recerv!;rg €SOL or bilingual instruction in arder to determi:le lheir reaciiness for the
mainstreiim slassroon"] environmenl"

5. Frovidc parents with notiee of and inforrn;ition regardrng the instrueti*nai progritm as required
by lalv. Fnrentai involvement lvil1 be ene*urageci and parents lvill be regularly appriseel cf
t he ir c h r 1d's progrus>. r

l-ega! llelerei:ces:

1. PL l0?- i l0 Pari A $ 3 102

2. PL l*7-i l0 Pax .{ * 3116

3" PL i0?-l lS Fart ,{ $ I I l? (C) & ia)

Fage 2 af 2
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Monitorrng:
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!)es*riptur 'i'erm:

A$axlt Kdnxem*ism Pr*gx"exm

Deseriplor Code:

4"?{}S
Issued Date:

n2/111&3

Rescinds: Issued:

An Aeiuit Edu*ation ilrogram shall be prcvideei io enable students and ou{-of-se ho*l youth l? years cf age

and over ao meet high seh*cl graduaticn requirements ancl rceeivc a l"righ sch*ol eiiplcma.t

The Eoard wili appoint a rnember *f the staff to eoordi:rate, plan and eiev*lcp the prergran-r.

Wntten parental permissian anei the apprnval of the eaorelinatcr is required for thcs* stuelents unctrer 18

years of

Legal I?.elerence:

t. ?cA 49-6-501
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Wayne County Board of Education 

Monitoring: 

Review: Annually, 
in November 

Descriptor Tern'\; 

Alternative Credit Options 
Descriptor Code: 

4.2091 
Issued Date: 

919110 
Rescinds: 

4.209 
Issued: 

12111103 
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In addition to regular classroom-based instruction, students may earn credit through the following means. 

CORRESPONDENCECOURSE~1 

High school students may earn, through correspondence, a maximum of three (3) units of academic credit 
to be applied toward graduation requirements. Only two (2) units may be earned during anyone (1) 
school year. Only courses offered by agencies and institutions recognized by the Board will be accepted. 
The express approval of the principal/designee shall be obtained before the course is taken. The 
principal/designee and the student will agree on a reasonable date for completion of the correspondence 
course(s). The student shall not be allowed credit if the course is not completed by the agreed date. An 
official record of the final grade must be received by the school before a diploma may be issued to the 
student. Under ordinary circumstances, students or their parents/guardians shall pay for approved 
correspondence courses the student chooses to take. 

VIRTUAUON-L1NE COURSES 

High school students may earn credits to be applied toward graduation requirements by completing online 
courses offered through agencies approved by the Board. Credit from an online or virtual course may be 
earned only in the following circumstances: 

1.	 The course is not offered at the high school or 

2.	 Although the course is offered at the high school, the student will not be able to take it 
due to an unavoidable scheduling conflict or 

3.	 The course will serve as a supplement to extend homebound instruction or 

4.	 The student has been expelled from a regular school setting, but educational services 
are continued or 

5.	 The principal, with agreement from the student's teachers and parents/guardians, 
determines the student requires a differentiated or accelerated learning environment. 

6. Students taking such course must be enrolled in the district. 

As determined by board policy, students applying for permission to take a virtual course shall complete 
prerequisites and provide teacher/counselor recommendations to confirm the student possesses the ma
turity level needed to function effectively in an online learning environment. In addition, the express 
approval of the principal/designee shall be obtained before a student enrolls in a virtual course. The 
school must receive an official record of the final grade before credit toward graduation will be recognized. 41 
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Students or their parents/guardians shall pay for approved virtual/online courses. 

Through a supervision plan, the school shall be responsible for providing appropriate supervision and 

monitoring of students taking virtual courses. 

Legal Reference: 

1. TRRlMS 0520-1-3-.03(8) 
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Destfrpl0r Term:

Kxtrae u rrie u lan,&etivities
lesa.rptof Code

4.3{}S
Issued Dale

?11 zlsg

Resernds

4"3S0
rs:ueo

I 311 1103

The foliowing guidelines shali be fnllowed in adrninistering the student aetivities prsgrarn:

1. The Soard shall initially approv€ eae h specifie cxtrae urricular aetrvity so that propel
support and supervisicn may be assured.

3. The prine ipal, *fter obtaining the reecmme ndalion of the faeulty and the dir*etar of
sehoals, shail detnrrnine lvhieh elubs and organizatie ns will be permitted.

3. [aeh student aetivity nrust be uneler the guidanee and eilreetion of s ce$ifieeJ staff nrember.
4. All student aetivities must have appraval of the prineipal.

$. $tude nt aetivitie s oe*urring before *r afler regularly sehsduled sehonl hnurs must he under
thc supervisian af the prineipal e r hislher deslgn*e.

6. $*cret arganrxatians shall nst be operated in any sehool.
7. A stude nt shall not be required t* attend a sehoal-spcnscred studcnt aetivity that is

seheduled at a time whieh eonfiiets with his religious praeiiees.
8. $ehnni-sponsored student aetivities during vaeation p*riocis shall be restrieted to r*gularly

schcelulceJ athl*tie prosram$ and majnr events whieh eannci be seh*duled sthenruise.

S. $lude nt gfolrps shall nst partieipale in stat* or national aetivities whieh are not listed as
approved activities by r*gianal aeerediting associations nf state snd national prinerpals'

assacialipns withaut the appravai cf thc direetor af sehae [s.

10. A student cn out-nf-sehonl suspension or attending aiternative schonl shall nst bc
permitted tn attend andlor participate in \filayn* eounty sehaol-sponsoreei aetivities nr be
pr*sent sn any sehool properly.

11. Aetivities whieh restriet parlicipation beeause cf race, ealor, re ligion, sex, disabilities, ur
naticnal origin sre farbidden.

1?. Aetivilies sponsored by outside groups ar agents will be approvecl nnly if they are eo-
snnnscreel bv th* sehsol.

Legal Refer€neel

1 ?0 u.s.c 1103

Cfcss Relerences:

lntefscholaslic Alhlet;cs 4 301

f ieid Trips and Excursions 4.30?
Student Clubs and Ofganlzalions 0 7Q:
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 Monitoring: 
         Review: Annually,      
               in November 

 Descriptor Term: 
            Interscholastic Athletics 

Descriptor Code: 

         4.301 
 Rescinds: 

         4.301 

Revised Date: 

12/08/11 
 Issued: 

08/05/96 
 

 No person shall, on the basis of sex, be excluded from participation in, be denied the benefits of, be treated 
differently from another person or otherwise be discriminated against in any athletic program of the school.  
Equal athletic opportunity shall be provided for members of both sexes.¹ 
 
Interscholastic athletics shall be administered as a part of the regular school program and shall be the 
principal’s responsibility.  Principals shall ensure that school regulations regarding participation in a sport are 
reasonable.  Athletic schedules shall be filed in each school principal’s office.  The principal or his/her designee 
must accompany an athletic team on trips.  Transportation of teams to athletic games is approved by the Board, 
provided the team’s school reimburses the Board for mileage. 
 
Bylaws of the Tennessee Secondary School Athletic Association shall regulate the operation and control of 
secondary athletics.² 
 
There shall be a complete annual physical examination of every student prior to his/her participation in 
interscholastic athletics.³  Cost of the examination shall be borne by the parent or guardian of the student.  
These records shall be on file in the principal’s office.  It shall be the responsibility of the parent(s) or guardian to 
provide health and hospitalization insurance for all students participating in interscholastic athletics. 
 

No principal or teacher of any school under the control of the Board shall dismiss his/her school or any groups 
of students for the purposes of permitting them to practice or play baseball, football, basketball or any similar 
game within the regular school hours of any school day of the week without written permission from the Board.  
This does not prevent the inclusion of regular physical training lessons in the daily school program.4 

 
Coaches and other employees of the school district shall not encourage, permit, condone or tolerate hazing 
activities as part of the athletic program.5 

 
Academic Rules 
 
To be eligible to participate in athletic contests during any school year, the student must earn five credits the 
preceding school year if less that 24 credits are required for graduation or six credits the preceding school year 
if 24 or more credits are required for graduation.. All credits must be earned by the first day of the beginning of 
the school year.  Academic eligibility for a student is based on the requirements of the school the student was 
attending at the conclusion of the previous school year. 
 
Students who are ineligible the first semester may gain eligibility the second semester by passing five subjects 
(1/2 credit) or three blocks (one credit per block) or the equivalent.6 

 
 
 
____________________ 
Legal References: 
 

1.  Title IX, Education Amendment of 1972, 
20 U.S.C. § 1681, et seq. ; 34 CFR § 106.41 

2. TRR/MS 0520-1-2-.08(1) 
3. TRR/MS 0520-1-3-.08(2)(b) 
4. TCA 49-6-1002 
5. TCA 49-2-120 
6. TSSAA Academic Rules 
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 Monitoring: 
         Review: Annually,      
               in November 

 Descriptor Term: 
            Field Trips and Excursions 
 

Descriptor Code: 
        4.3021 

 Rescinds: 
         4.302 

Issued Date: 

12/08/11 
 Issued: 

12/11/03 

 The Board encourages field trips when the experiences are an integral part of the school curriculum 
and contribute to the Board’s desired educational goals. 
 
Requests for field trips shall adhere to the District Field Trip Manual which shall include a list of 
current Board-approved day trips by grade and/or building.  In addition to the day trip procedures, a 
list of Board approved overnight trips will appear in the Field Trip Manual.  If the trip is listed, no 
further action needs to be taken.  If the trip is not listed, the request must be made in time for it to be 
approved by the Board. 
 
In addition to the day trip procedures, trips abroad must be individually approved by the Board 
(approximately six (6) months prior to the date of the trip).  No approved list for trips abroad will be 
maintained. 
 
NON-SANCTIONED FIELD TRIPS 
 
Non-sanctioned field trips organized by employees acting as independent contractors/agents 
involving students on a volunteer, self-supporting basis are not approved by the Board and are not 
considered a part of the curriculum.  Total responsibility for privately planned field trips or tours rests 
with the individual(s) and agency sponsoring them.  The Board assumes no legal or financial 
responsibilities for non-sanctioned field trips. 
 
If recruitment of students is sought through the school(s), the request for recruitment shall be made in 
accordance with those of private citizens.  Recruitment efforts shall not occur during class time or the 
employee’s work day. 
 
 
 
 
 

Wayne County Board of Education 
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&Wmyxxe Cq*&xxe*y Kwmx-d wf K$xxcw*Xwxr
Mcnitoring;

{.eviclv; Annually,
in Novemlrer

Deseiiplor Term:

XxNs*rxxe&$*xxxX Kcs *xNr"ees

eNx{X &&m&ex"*a}s

ssred l-)ate:

121111{}3

All eiassrsonrs and learning eenters shall be equippeci rvith an *venly-proporticned, wiele assofiment of
teaching t*sls, tex{.books, ivorkboohs, audic-visual equipnent seleet*d t* meet the students' needs.
Textbaoks and rnslructilnal maierials shoulel provide quality ieaming experienees for students.

A iist of textbooks and instrr-ietional materiais r-:sed by th* seh*rls shall L"re revised anr"lua.lly by building
administrators uneler the elirectisln of the director of sehools anel shall be made available tE:r the Bo*.rel ilnd
professitnal staff as a referetrce, Textbooks andl*r inslruetional materials shall be available for insp*cti*n
by p:rrentslguardians upon reiluest.t The eli:eetor nf schoois shall develop proeedures for inspeeticn *f
materials and eJistribute these procedures t* *aeh prineipal.

Legrl ll.elerencts:

l, 20 USC,{ $ l2-r?h(a); TC,A d9-5-?003
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Wmyxxe e*xxxe&3' &qxwx-S wf Kdxx*w,&&wxr

Mcnitorrng:

Itevielv: Annually,
in Novernber

Dercript*r Term:

?kx*h*qlk SeXee*ioxN, &*stx^$hw&**xr

ex.ld CmN:e

Ilescriptr:lr Corle:

4.{${}1

issued lJate:

1?111/{}3

Rescinds:

i*.5$n
lssued:

&El{}$/96

I - 2 yea;"s

3 ^ 4 years

5 or rnore 3,ea:'s

The B$ard shall approve and periaeiically
tire book is darn*geel tc the extent it is

reimbxrssment scheeiule for lcst books.

SKL}ICTT$N

The selecticn cf teNtbaoks shall be completed aceording to tl":e laws and pclieies required by the State *f
Tennessee anel :he Slate Textbooh Con:mission. The respcnsibility f"ar iexti:ook sei*ctian rests with the
iocal textbnol< selectricn committees subjeet to approval by the Board.l The director of seho*ls shal.l
establish a proceclure fcr prcviding the eitizens of the ecmmunity an cpportunity to exarnine propos*d
textlrooks prior t* their final adoption,? including publie n*tiee of tixre and loeati*n at whieh lextbooks
rlay be ex!;mined.

x-XSTRI&UT}Ei\

Th* materials e lerk shall be rlesignaleei by the BoarrX to be responsii:le fc;r tl"re pur*hase and distriburion
o{'textbocks in eaeh sehccl" The principal shall be responsible for se*ing that *ach st*{ient receives the
rcq*ired t*xtbooks at nc eosl t* the studeni,3

CAK& $F'TKXT"$$SKS

Textboaks :lre property of the Br:ard and shali be ret*med at the end of the sch*oi y*ar, upon c*:npletion
of the e otxrse or upon withdrar.val fi"om * eourse or sehool" Farents are {i} sign an r}greement st:iting they
wjll be resp*nsible for thc textbooks receiveel *nd ussei by their chilciren"

Tlie icliowing reinrbirrsen'lent scheclule shall be useei ils a gr-ricle for eolleetir:g fines for lost *r elestr*yed
lrool{s:

Age cf }Sook An*ount C*lieeted

10S% *f replac*ment ecst
75?c i:f replacen:*nt co$t
5il7r: of replacement eost

review * schedr:ie cf fines for el;rrnageci books. In cas*s r.vhere

nc lcnger uscabl*, th* amcunt eoll*eted shail eontonn tn the

If, after hearing tire stuelent"s exirlanaticn snd *ther inves{igation irs necl-ssilry, th* principal determines
lhat there has been r.r,illf*l l*ss or clan-lage af the textbook, he/she shail assess lhe appr*pdale fine anel

notil'v the plrcnts in writing.

Fage I of 2
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Xcx,f & * er &,5e le e$d* ra, .l)isf rd& x f f * & & fene 4.401

The prine ipal nay include wi[h lhe notise a prr:r,ision stalir':g that liirlure t* pay the line irnposeei wirhtn
a reas*nable tim* may result in the in:pcsition of one nr both *f the fc}l*wing s*netions:

t. R"efnsai lo issue a::y aelelltional textboaks r:ntil restitution is rnade; and

2" Withholcling o{'ail gracie e ards, diplon:as, e *fiificat*s *f pragr*ss, nr trans*ripts until re stitution
is made.

Th* principal rnay waive the assessment cf fines when in hislher judgment tl're student is the vietim
of une*ntr*llable cireurnstanees and not respon$iblc fpr the da;nages"a

l-ega1 Reter^ences:

l. TCA 49-6-2?07(cX,); TCA 49-6-2202(d)
?. 20 USCA $ 123?h{a); TCA ,f9-6-?S03

3. TCA 49-3-3 io{!XA)
4. 'tcA 49"3-3r0{:XS)

Cross Ref,erences:

Fersonal Froperty Sales ?",{03
Reronsid*rati*n af lnstruetionai Mat{:fiais 4.4{)3
Ccntrcversial Materials 4.801
Studetit Fees and Fines 6.?09

Fage 2 *f 2
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Wr*xp'xxe e*exx&*y Kwwx-d wf K,*xxaw*$mxr

iv{r:ritoring:

Review: Ann*eilly,
ill N*venrhen

Lleseriptor ?erm:

S cX*c*$ *xl {}f XNxs*x"xx c&$q}m$e}

&{*x*ex-*xxXs {**k*x' *kmxx Xbxffu mcxks}

llesei'iptor Code:

4"4S?
issued late:

x?flIlsS
Kescrncls:

4.S{}2
lssued:

{}sl{}sl$s

The Boarei rvjl.i seek to prr:vide a wide range of instrxctional materialsr an all .levels of cliffieulty, with
diversitY o1'appeal, and the presentation of eiiffer*nt points cf view and ra:i1l provicie procedure s feir revierv
and rec*l":sieleration of ailegedly inappr*priate i*struetic::al materials"

{i$Jx{cTlvgs *F SErecT}sl\{

In orcle:'lo tissurc thai inst:'r,:clional materiais are an integr;ti part of the eclue ationalpr*gram, the f*llorirng
selection oblectiv*s are aeiopted:

To prcvid* maleriais that wrll enrich anel supp*rt the c*irie ul*m and p*rsonal n**ds of tl:e stuelenls,
taking intc e*nsieieratiE:n lheir varied intercsts, abilities and iearxing styles;

2. T'n pr*vids rnaterials that
aesthetie value; anci ethieal

3. T* prcvide a background cf
in their daily lives;

wiltr stimulat* gr*wth
standaxis;

infcrmation u'hieh will

in faerual knnwledge, literary appreeiation,

enable students to make intelllgent j*dgments

4. To provide materials on oppr:sing sides of **ntr"oversiaJ
under guidance the praeliee cf critieal analysis;

issues so th*: the stucients may devei*p

Tr: provide maleriais lvhieh r"ealistic;rily leprcsent *ur p.luralistie soei*ty and refleet the c*:rtr:ibu-
tions made bv these groups and inc.ljvieluals ter our American heritag*;

To place principles above perstnal opinion ancl r"eason ai:cve pre ludie e in the s*lection *f mafer"ials
cf the highes: quality in c;der to *;")s*re a comprei":ensive rneelia cclleetioi: appropriate fcr all
studcnts"

Th* principal of each sehocl shall annr-rally appoinl a committee oi tearhers
the pcoied rmilunt cf the secr:nd $l00 given to each t*aeher in the sehoal .

tc de{ennine hor,v to spend

Logai llei'erences:

l. 1';i.RlMs 0520- l-3-.0?{3}
2. TCA 49-3-3s9

Cross R.efere*ce:

Ccltrcversial h,iaterials 4"8{}tr
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&V*yxxe Cqlexx&*y SqNwrd sf K$xxcw&Xslxx

|Lev!ew; A,nrrually,
in Nove:ntrer

Deseriptor Term:

&Jse xrf Copyx"{g}x&ce* &{exterin}s

lssued D*t*:

13111183

R.escincis:

4"S04
lssued:

ESlS5l96

In order to defrne the fair and reas*nable us* that en:ipl*yee$ m&y make of e*pyrighled rvork for
educati*n*l purposes u,ithoLrt the per"mission cf the eopyrigirt owner anel tc reduce the lisk of eopyright
inllingement, Nh* Board shall require the following:

1. Ali employees shall adherc to the prnvisians of rhe Linited States Code regarding th* e*pying andl
ar the us* of ecpyright*d materials;1

:. In the ease of computcr soflware, the ethical and practieal pr'*irlems eaused by eomputpr scftwafe
piraey shail be taught in all eornputsr eourses;

3. The clireet*raf schools shall establish specific re.gulalions regareling the copying, clistriburion anei

use of ecpyrighteei materiais for instruetionai purpcses; and

4. T'he p:tneipal of each sehool shall establisl"l practiees wl.lieh wiil enforee this poiiey at the sch*o]
level.

Legi}l Reielence:

L Titlc l? oi tlre U.S.C.A

Cro"rs Reler"ences:

Web Fages 4.4E7
VCR Fiims 4.4*8
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ll{o*itoliug:

Revierv: .4nnua!!y,
in NovemN:er

Deseriptor ?erm:

Kxxplexy*e-X}ev*X*ped &{m*ex.{x}s

llescilp!or Code:

4.d*S$

lssued Date:

121131S3

Rescinds:

4.5S5
IssLled:

{}s/{}$19$

h,{ateri als developell
the employec.

part of r*gular employment are equally the properlies oi tire schcoi systern and

Schocl-*wnecl equipment, in*luding computcrs, rray be useeJ far eI*vel*ping anel writing programs that
will be used as p;irt of the ins{ruetianal progr"an! orfo: adminisrrative purposcs. The seho*l svstem sha}l
rnalntain fLrll use of all educatianai ar administrative mate*als, software, manuals and :*lated materials
dev*loped b3r sehoal syslem ernpioyees during whieh time th*y are i:eing eompensated" ldo other
eompensation to the schocl system sh:ill i:* required.

The elirector *f schc*ls shall ensure that a e ontracllral agreemenl shall be exee uteei betwe*n the empl*y*e
and tlre ll*arei i.vhen r*questecl i:y the Boarei andlor the ernpiayee.

EdLreatioli:il rnat*rials ereat*d Lry lhe employ*e iluring the employ*e's l*is*re hours when the ernployee
is not fulfilling conlraetr:al eJuties tCI {he schooi systern are tite pr*perty c}l'rhe empl*yee"

Closs I{efelence:

Web Fages 4.40?
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 Monitoring: 
  Review: 

Semi-Annually 

 Descriptor Term: 

Use of the Internet 

Descriptor Code: 

  4.406 
 Rescinds: 

  4.406  

Revised Date: 

12/14/17 

 Issued: 

12/11/03 

The Board supports the right of staff and students to have reasonable access to various information 
formats and believe it incumbent upon staff and students to use this privilege in an appropriate and 
responsible manner. 

Employees 

Before any employee is allowed use of the district's Internet or Intranet access, the employee shall 
sign a written agreement, developed by the director/designee, that sets out the terms and conditions 
of such use. Any employee who accesses the district's computer system for any purpose agrees to be 
bound by the terms of that agreement, even if no signed written agreement is on file. 

The director of schools shall develop and implement procedures for appropriate Internet use which 
shall address the following: 

1. Development of the Network and Internet Use Agreement.

2. General rules and ethics of Internet access.

3. Guidelines regarding appropriate instruction and oversight of student Internet use.

4. Prohibited and illegal activities, including but not limited to the following:

Sending or displaying offensive messages or pictures
Using obscene language
Harassing, insulting, defaming or attacking others
Damaging computers, computer systems or computer networks
Hacking or attempting unauthorized access to any computer
Violation of copyright laws
Trespassing in another's folders, work or files
Intentional misuse of resource
Using another's password or other identifier (impersonation)
Use of the network for commercial purposes
Buying or selling on the Internet

Students 

The director of schools shall develop and implement procedures for appropriate Internet use by 
students. Procedures shall address the following: 

Wayne County Board of Education 
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1. General rules and ethics of Internet use
2. Prohibited or illegal activities, including but not limited to:

Sending or displaying offensive messages or pictures
Using obscene language
Harassing, insulting, defaming or attacking others
Damaging computers, computer systems or computer networks
Hacking or attempting unauthorized access
Violation of copyright laws
Trespassing in another's folders, work or files
Intentional misuse of resource
Using another's password or other identifier (impersonation)
Use of the network for commercial purposes
Buying or selling on the Internet

INTERNET SAFETY MEASURES 

Internet safety measures shall be implemented that effectively address the following: 

Controlling access by students to inappropriate matter on the Internet and World Wide Web 
Safety and security of students when they are using electronic mail, chat rooms, and other 
forms of direct electronic communications 
Preventing unauthorized access, including "hacking" and other unlawful activities by students 
on-line 
Unauthorized disclosure, use of dissemination of personal information regarding students 
Restricting students' access to materials harmful to them 

The director of schools/designee shall establish a process to ensure the district's education 
technology is not used for purposes prohibited by law or for accessing sexually explicit materials. The 
process shall include, but not be limited to: 

Utilizing technology that blocks or filters Internet access (for both students and adults) to 
material that is obscene, child pornography or harmful to students 
Maintaining and securing usage log 
Monitoring on-line activities of students 

The Board shall provide reasonable public notice of, and at least one (1) public hearing or meeting to 
address and communicate its Internet safety measures. 

A written parental consent shall be required prior to the student being granted access to electronic 
media involving district technological resources. The permission/agreement form, which shall specify 
acceptable uses, rules of on-line behavior, access privileges and penalties for policy/procedural 
violations, must be signed by the parent/legal guardian of minor students (those under 18 years of 
age) an also by the student. This document shall be executed each year and shall be valid only in the 
school year in which it was signed unless parent(s) provide a written notice that consent is withdrawn. 
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In order to rescind the agreement, the student's parent/guardian (or the student who is at least 18 
years old) must provide the director of schools with a written request. 
 
E-MAIL 
 
Users with network access shall not utilize district resources to establish electronic mail accounts 
through third-party providers or any other nonstandard electronic mail system. All data including e-
mail communications stored or transmitted on school system computers shall be monitored. 
Employees/students have no expectations of privacy with regard to such data,. E-mail 
correspondence may be a public record under the public records law and may be subject to public 
inspection. 
 
INTERNET SAFETY INSTRUCTION 
 
Students will be given appropriate instruction in internet safety as a part of any instruction utilizing computer 
resources. Parents and students will be provided with materials to raise awareness of the dangers posed by the 
internet and ways in which the internet may be used safely. 
 
SOCIAL NETWORKING 

 1.   District staff who have a presence on social networking websites are prohibited from posting data, 
  documents, photographs, or inappropriate information that is likely to create a material and substantial 
  disruption of classroom activity. 

 2.   District staff are prohibited from accessing personal social networking sites on school computers or 
  during school hours except for legitimate instructional purposes. 

 3.   The board discourages district staff from socializing with students on social networking websites.  The 
  same relationship, exchange, interaction, information, or behavior that would be unacceptable in a 
  non-technological medium is unacceptable when done through the use of technology. 

VIOLATIONS  

Violations of this policy or a procedure promulgated under its authority shall be handled in accordance with the 
existing disciplinary procedures of this District. 

PROFESSIONAL DEVELOPMENT PLAN 

Wayne County will provide a system-wide Supervisor of Technology and Technology Coaches to conduct 
training sessions for all personnel at the school level and the county-wide level. A component of internet safety 
will be included in our training for all newly hired teachers and will be conducted by the Supervisor of 
Technology. 

________________                                                                                                ________________ 
Legal Reference:               Cross Reference: 
1. TCA 39-14-602                 
2. U.S.C. 254; Federal-State Joint Board           Use of Electronic Mail (e-mail) 1.805 
       On Universal Science, CC Docket No. 96-45        Web Pages 4.407 
       Report and Order (March 30, 2001) 
3. TCA 10-7-512 
4. TCA 49-1-221 
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Wmyxxe C*xxxegy ffi*mrd *f K$axaw*&wxr
Deseriptor Ter;:r

W*b Fxges

Issued Date:

izllU{}3
Mo:tilorittg:

!{evierv: Annual}Yu
in 1{*vexltber'

I{escllds:

CONTKNT S?AN$A}T$S

In ai-cl*r to take advant::ge of th* opporlr:ni:ics the Inlern*l provides, the ts*ard authorixes the ereat:icn cf
scho*1 ilncilor elistt"ie t r.v*b pages on the internet" Only thos* r.veb pages maintained in accordance witl"l Bnard

polie y and e srablished prne*dures shall be r*ecgnized as otTieial r*presentati*ns of the district clr individual

schools. Al1 informatir:n cn il se h*ol or distrie I web page must ace ilrately reflee t the missicn, goals, pclicies,

pnograml anei activities cf the seh**i and ciistriet. The web pag* rniist trr*ve a pllrpose w'hich falls within at

least orte ul'thrcc cltegories:

Support nf curricuium and instruelion - int*nded t* provide links to trnternet r*sou:ces for
students, paren:s, anci stalf in ti"le distriet;

Z" Publie informaticn 
-intended 

to e*mmunicate inforn"lati*n about the schools anci distriet tc

stxdents, stai'i, patents. comrnunity ancl the lvalld at large; anel

3" Dislr-ict technology suppCIrt-intencled to provide anel respond t* instrLlctional and administl'itlive

technolagy i':e*cls of students and staff'

Al1 marerial cn a sclrool w,eb site shail be either original to ihf sehool, in tirc publie donrain or pelsted rvith

the express permission of irs rightf'ul cwnel. This ine lurtes, butis not limited l*, text, glaphics, pictures, vide*,

sounds, mrisie , e harae lers, log*s ancitr ;idemarks" Web pag* pr"rblicati*ns shall fnil*w all applie abl* e opyrlght

]*ws and cuidelines.

Web sites deveicp*d uncler conrract for th* schooi district or lvithin the se*pe cl *mpl*ym*nt by tlistrict

employee s are llre property of lhs scirool elistrie:.

}*R.{VACY ST&NSAKNS

Beeause trntem*t pubiic*ticns are available lo the *ntire wcrld, special eare shall be taken lc

protect the privacy cf stuelents :i.nd staff. W*b pages may not include perscnall;'' ielentifying

ilformatron regar"di*g a sturj*ntl su*h as: telephone nunbers, ndelresses, names af atl"ler famiiy

n:enrbers, nantcs cf f:"iends" *-n"raii adelresses, speeifie location of a student at tlny given tlnle ,

gr-a6es o:':tny othsr ac;,id*nric infor"mation. Nc e *nfielenti:ti jt"ii'armalion shall be pubiishecl cn or

irnlieel lo lhc web site.

2. Stircicnt rvorl< may be pubirshed on rveb pages only rvith writt*n consoni of tlre sludent's palentl

guai-elian or the eligible stndent i:efc:"e eaclr rne ident of publicalion. The authoring student shall

.rl:o .lgn r collr t't r.l:t cilnsctlt form'

Pagc i of 2
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3. Links ta student c-n':ail afeounts are prahibited.

z{,. Pie tures of students rnay be incir:cled *nly Llncier the f*llowing *onelitions:

Ineiividual st*donl piclr-rres inay be pLr]:lished *n the web site only with writt*n
eonsent cf the stuei*nf's paren#guardian or eligitrie siudcnt"

Fie tures of gr*ups of students invclvecl in a schoo]-related aetivity may be published
witirout conseni; how€ver, the studnnts shall only b* identified by the groilp n&me.

Sti"leients shall not be -individually icientifieei in pictures unless tire;c is a speeial reiison
fcr" dcing so, sue h as recognition for re*eiving an avrard" In suei: e ases, tl:e student's
parent/guffrdian cr eligible studenl must give wrilte* consent"

A $ 1'*EK:!'I S {N $lS P{}l\S S }1S HIP$

Any use of aciverlising or sponsorships lh;rt appe ars on a se hool rveb site m*sf tle approveci by rhe se h*al
web aelminisNrator, tlie principal or the elireetcr of s{rho*}sldesignee. fiuidelines for approval shall be

cstabiished by tlre rJireetor of sehcolsldesignee and m*st he ecnsistent wlth the iloaxi's polieies and
guielolines used in otl":er sch*ol anel eiistrict publieations"

A$]\,{}NXST'RAT{Vtr pR{}CE$i,|KES

Thedireclorofschoolsshalldevelopadrninistrativeproesdures ioreievelcpmentcfwebpagesincir;ding
eonte:il, qr"iality anei eonsisteney sianeiards and shall d*signate sn individu*l{s} to be rosponsible fcr:

maintaining th* official elislrict web page and moniloring rill distriet rveb pag* &caivity. A building
principal shal1 make sueh desigrt:rfion for an inctrividual sehool. Sehaols cr cieparl:r:ents who wisir tc
publish a web page mlrst ielentify the webmastcr's calne, *-rnail address and phone number on the web
page.

C *NC}I&NSIC$&{P}-A XNT$

As rvitir a*y instructional nraierials *r publieatlon useel by or representing the school or distriet, thc

builcling prineipal or director of schccls, resp*ciively, is uitimately responsil-.'1e for aeeuraey and

rppr'*prialer*ss of the infarmatisn made available on the rv*i: siie. Concern about the contsnt *f any

page{s) crenterl bv sludents cr staff shculd be clire*ted to the building prineipal *r the clirectcr nf se hcols'
of'fie e when relateel lc the distrie t rveb site. If the e nnc*rn is a*t resclved, persons rvho wish to file a fcnnai
colnplainf shall sr:bmit :l written rerluest for reecnsideralion of instructional ;nat*rial.

Lcgal Rei'er*nce:

t. 20 U.s.e.A. 1232 g {aX5){AXB)

Cross Relclences:

Reconsirl*ration of lnstructional Matefials 4.403

Use of C*pyrighteel lvlntedals 4.404

Empioyee*Developed Mat*r'ials 4.405

Fage 2 cf ?
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Wayne County Board of Education 

Monitoring: 

Review: Annually, 
in November 

Descriptor Term: 

VIDEO 
Descriptor Code: 

4.4081 
Issued Date: 

9/9/10 
Rescinds: 

4.408 

Issued: 
12111/03 

1 

2 
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7 
8 
9 
10 
11 
12 
13 
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15 
16 
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• 
19 
20 
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25 
26 
27 
28 
29 
30 
31 
32 
33 

34 

.:
35 
36 
37

40 
41 

Videos (DVD'S, video tapes, video from online sources, etc.) shown to students in a classroom must 

either be checked out of the school library or have the prior approval of the principal. 

Videos will be used in the classroom for educational purposes only. 

Videos should be licensed for "public performance" with the following exception: 

The Copyright Act of 1976 Section 110 states that the performance of an audio-visual work "by 
instructors or pupils" in the course of "face-to-face teaching activities" of a "non-profit educational 
institution" in a "classroom or similar place devoted to instruction" is exempt from the copyright 
holder's exclusive right to perform an audio-visual work. 

This exemption does not apply to videos shown for entertainment purposes, videos shown which are 
not directly related to the material being taught or videos shown for reward or motivation. 

Cross References:
 

Use of Copyrighted Materials 4.404
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Wayne C*axxe&y K*mrS *f K$axew&&wx&

[4o*itoflrg:

Revielv: Annllally,
ixr Ncv*lutrer

Descriptor Term:

C qlxx&KxlaxxN* f 3r Xxls &x-&&c*i*NxnK

Kesepxxp-ces

lleseilF:or Code:

d$"SSS
Issued Dale:

1:11U*3

Rescinels: Iss*ed:

C*&,{8,{UN{TV RES&UfTC& GUXNES

An inventcry *f cor:rnruitity r"csoulcr ncoplc, agencie s and estxblishme nts whie h have p$tential ta enhane e

teaching and learning shall be eondueted fcr eaeh seholl anrl k*pt eurrent to assist in instruelicnai
planning.

USK L}F C$EIXS,{L]N{TV &gS$URCK FS}TSSNS

The Baard recognires the vriue of eornnrunity resource pel'son$ in the educational progran"l anel a*thcrirss
the use *f s*ch pefsons with :rpprcval of the prine ipal and lire direet*r of scho*ls"
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M0nrtofr:rg:

I{.eview: .&nnua}ly,
in Novemher

Descriptor Ternr:

School Valulrtecns

Deseiitr'rtor Ccde:

4"5SI
ssued Date:

lffnu$3
Rescinds; lssueri:

Tire llo*rcl endcrses ii vciunleer plosr"am in the selrocisl a*d authorizes prineipals to elevelop a vclunteer
pfograrn fo:' eae h se hoal.

All voiunteers rnust ire approveei by the prineipal and shall serve under tl"l* supervisi** and ciireetin* af
ihe professinna) perscnnel nf th* school to which they are assigned. Vclunteers shall assist pr*f"essicnal

personnei in the pertcrmanee cf their teaehing and administrative responsibil.ities. Thcy may not teaei"l

b*t may reinforee skills t*ught by the pr*fessional staff.

The plincipal shaii identify appropriate tasks for v*luntcers ancl shall be responsible for planning anei

condue ting r:rientaticn progfams and regular in-servic* training scssions.

Vclr;nteers shall serve without c*mpensation but shall be insureel by the Boarei againsr lcss o: darnrge in

thc pcr'lormartce oi' thcir dutrcs. 2

Th* prin*ipal shall ensure that apprcpdate recog;rition cf volunteer s*rviees is maeie :rnnually.

Leg;11 Reierences:

1. TCA 49-6-100i
:. TCA 29-?0-3i0 {*}

Cross llefe:ence:

Visitors :o the School 1.50i
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&Vmyxxe eqxeexe*y Kmrex-S *f K$axcx&&sxxx
hlor':itoring:

Ii.evierv: Anr"lu*lly,
ln i{*vember

Descriptor Term

Fsx'exx* S x- gaxm*x m*iqwsl

K**ster Clax}:s

|)escriptor Cocie:

4"5S3
lssued llate:

l2lnll$3
Resclnds: l:s ue d

Eoaster cJubs and prrcnt orgaitizatrons are encouraged to pr*n:ote a positive relaticnship [:*tween t!:e
school anei the commi:*ity. Thc p*nrary plirpose of these crganizatiails is to ass.is{ and support the school
in t'eeognizing anei prcn:*ling students' aetivities. The prineipal is responsii:1* f*r rnaintaining clcse
commLrnication r.vith sucl"i crganizaticns t$ ensure the crganizaticns' gcals are in eon:plianee with board
policies. Afler receiving th* dir*ctor of schc,iols' recommendati*n, the foli*wing criteria will i:e useel rn
detennining if *n crganizati*n will be reeognieed {sanction*d.} i;y ths Scard as a viable bacst*r c}*i:: cr
nerent *rcanization,

The o:'ganiration must be inanaged *r operat*d by aduits, rather than st*dent$, ;:nd will pr*s*nt its
by-iaws an#tr e*nstitution to lh* 3*ard. These will c.learly identify the crgani:ation as a p*rerl
organization cr booster club sepafate from school distlict stucJent crganiuations and will provide
details of the strllcture of the crganization including;

offieers anel theil duties
election *f *lf1ce::s and term llmits
puryCIse ancl goals
d.ues struetxre , if any
intenel*ci use ol fi-rnris gener*ted by the crganizatio:t

The organizatiolt rnr"lst inciucle ilne repres€]ltative fron the school faculty as ii spons*r.

3. No fr"rnd raising activities wili be enncir:cted rvithin the schonl "by the orga::izatian during
sehool hours and students will nal p*rtieipilte in fund laising eluring r*gular elass per"iods.

4" The clganirati*n may nol use sehool rnalelials in adv*r-tising its activities. Llse of scho*l
prcperty by the crgar:rzation for ,rts aetlvities rvitrl meet all regul;:ti*ns *stablish*el by the Bcard,

5. All funeis raised by th*. *rganiration wrll be used to achier,,e lhe stated put?CIses ancl goals of tht:
argani;ration. ld'o admii:istrative fees CIr stipends ta cfficers cr ati"iers u,i11 bs p*rrnitteel.

Th* organiz*tion tnusl txiintain bank, iinaneial, a:rd lax exen:pt statu$ separate ficm tire sehonl.
The organization wiil provide to the Scarei, annuaily ar upor) r*quesi, a cnupl*te set c{ finanei:rl
reeolcls or detailed lr*a$urel's feport"

Any plan, projeet or ]lto\ie*tent institLlLeci to exp;ind, rncderrrize , renovate . or rcnder maintenane*
t* schor:l-eontrolled andlor crvn*ei pr*perlies, or proviele ae ademic aciri*v*ment awarcls a;rei cthcf
eeiueationai recognitiolt to st$dents r-:r studerrt bcdies wiil ire presentee.l t* tlrc Soarel in offieial
sessian l'or its consicj*r'aiicn, eommeni, ev;rl*ation, approval and spcnscrship" Tl"iis ml:st bs cl*nE
before nny public altnounccrneni rs tn*ele.
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fircr*ind Sr g**; cre;$ro rc s/S* osf er Cfi*&s 4.503

8. In nc manner will board sanetir:ning *f an organizaticn preclude the or"ganiuation from
complianee wjlh "qtate ancl federal laws as they pertain io equal *pp*rtur"rity and treaiment <:f
atrl students. Gif{s *r servie*n prcvided ta the sehaol shouiel Lrenefit botir b*ys' ancl eirls'
aetivitie$. I

9. Th* B**rd reservcs the right to revoke the s*nctioning cf any organization :if it is f*r:nd thal
the organizaliott's operaticns and purpose are nct ccnsislent with the palicies aciopteci by
th* B*arel"

i,cgal Rel'erer:r:e:

1. Tiils lX, llducalion Amerelment oi tg7?,
20 U.S.C. $168!, et. -seq.;34 Cl:R 106.41

Crtss R*i:erences:

fiiits and Sequests ?"401

Student Aetivity Funds Managenrenr 2.9SS

SlLrdent Sol:icitationslFund-Raising 6.701
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Descriptor Term:

Gx-x$$xxg Sys$exra

M0ritorirg:

R.evielv; Annua}ly,
in ){tiv*rni:er

lss*ed Date:

131111$3

Rescincis:

4"7SS
lssued:

$sl{}5196

The eli:"ector af sehoois shail de v*lop an aciniinistrative proeedure to establish a system of grading *nd
asse'ssment fcr er,*l*:rting and l'ecording st*dcn! progress arrd t* mr:asu:"o student pelformanee in ecn"lunc-

tion witl": lla*rd-ad*prcd e.]ntent standards.i The graclinglassessm*nt system shall follrw all applieabl*
st:rtutes;incl ruies anel regulations of th* $t*te Board oieelL;c*tion.2The gradinglassessm*nt systen'l shft]l

be unif*rm ciistrict-wids at romparable gr*de levels exeept that the direct*r cf schoals shali have th*
;iutlrority ta est*i:1isir and *perat* *ngr;ided an#o: Llnstmclured classes in grades K-3.r

The diree tor of se hc'ols shail sul:n:rt a e opv nf the gr:idrng, rep*$ing anc! assessrnent sysl*ms to the Srard
before the sysl*rn is ir"npl*n:ent*d.d li"hese guidelin*s shall be eo:nmunicated annually to stuei*nts and

parentslguardi ans.l

Ci:nduct grades ;ir* baseci on b*havior and shall not bfl dedr:*ted frnm scholastic grades"

Legal ileler"e::ces:

r. TRRIMS 0520-1-3-.05(3)
:. TRR/h4S 05?0-l-3-.*6
3. TCA 4t-l-30:
4. TCA 49,2-20i(hlt?)
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&Vmyxx* C*axKX*y Kwmr$ *f K$axcm&&cxxN

iVlon itoling:

{ievierv: Arinu:l!ly,
ix Nove:;rber

l)escriptr:r'lern:

KeBexr$$rx g S*ax sXexx& Frmgress

Descriptor Cocie :

4"S{}1
lssued Date:

3.2/11/S3

i{escincls:

4"?{}1
lssueel:

{.}sl{}51$6

l-egal lleli:-enr:es:

i. TI{Rl\'I5 052S-i-3-.05{3)(a); TCA 49-6-?01

2. "fCA 49-5-10:l; TCA 55-50-51 t{aXb);
TCA J5-50-5 l2{aXd); "lCA 55-50-5 13

3. TCA 49-S-7*02
4. :t crR $ 36.201-2

C** It.t;;,*=--
School Calenriar 1.800
Sectian 5O;ilADA ffrievance Frocedures l.802
Craei!ng S5'sl*:ir 4.600
?imr Scl.ictlul*s & Xlxira llutv 5.502
Attenelanee 6.?00

SlLrrJent progr*ss reports shaii be provided at least onee every nine (9) weeks during the sehcol year" Th*
r*portirlg proeedL:rc shnll be in writ.ing ancl shall be r-rniform for all repoi.ting periods during each sehcol
year.t E:rch rep*r"t sh*11 be srgned by the parents anel retu;:n*d prcmptly to th* schsoi.

StLrdent pr{rgress reports shall indi*ato th* saudents' cnnduct, aiteniJanee anel academle Brogre$s and oi}rer
inl'orrratian necessary t* eoinn:unicate effeetively with the parents.

ln addition to ihe regular progfess rep*rls, prineipal,s arid l*aehcrs;lre encouragsd to c*nf'er with parents

on the educational progr*ss of their cliileiren. Teachers shall ccnsult lvith pilrents of stuclents wh* are

wcrking at an unsatislactory level cr whose p*rfcnnance shows a m:irked or sudelen deter:icrati*n. Parents
shall be notified by the icacher as early in tire schc*l ye;ir as possii:1e if the retentlon of it stLl{ient is i:eing
consiele reeJ"

tr}K TVSR'S }-}CKNSN KSV&CAT'h:}N

A:':y striderrt iifieen i15) yea;"s *f age or r:]cler who b*comes acilclentiealiy el*fieient shall be reported tc
tlr* Departrtent of Safely for elrivsr's li*'e nsc lcr,oe ation.

A stucient shall be deern*cj ac*d*rr:ically cleficient if l"relsh* has nol r*ceiv*d passing glarles in at least three
{3) liilt Lrnrt srrb.jects cl therr equivalency at the end of semestef grading"

A copi, of the nctiee senl to th* $epartrrent of $afety by the aitenqiance le;lcher or tl.]c eiireetor of sehools
or hislher designee sliali also be rnaileli tc the stud*nt's irrirenl or,quarciian.:

Ilr& }{HNY CS]\Xr{IKXNCKS

At le ast nvc {2} iimes cliiri*g l}re sciraol 3'ear, c*;rf*rences shall be scheduleei in wirie h parents *nd teae }rers

may' dise uss any pertjrlont pl"oblems or oiher:latlers of ccnc*rn regar"ding the developmoni ancl educalron

of eaeh str:dent, Th*se scheduled confe::enees shall noi $se any porlion of the 180 days of classrocn
instluction.3 The e1irectcr cf seho*ls sirai.l Lre respcnsible far sch*rluling and e*crdinating systemwl{ie
ccni'erene*s.

Co;:|er*ne*s shail b* physical},v accessibl* to:i}} st*cl*n{s, pare.nts anel/or guardians.4
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&Vmyxxe Cwaxxe*y K*mrS *ff Kq$axem*&wm

Deseriptor Tern:

CXssss Kmxxk$xrg

Monitcring:

Revierv: .4.nnu*|ly,
in Nover*ber

Issued Date:

12llxl03
Rescindsr

c$"?{}3

Studerrts nl*st L;e enr*lleel fuil ti;re at ti':e hnme bas* selrool tc be etigible fcr ranking an-long the top high
schaol seniors.

All grades earned in grades 9,10, ltr and the flrst semester of gr:rde l2 *xc*pl "passlfail" and in-house
eredjts, will be eor:nteel t*war"d th* grade point average anei tlre rank in eJass"

Flonor rcll students will be cietelrnin*d by standarris appr"ov*el by the Board. Stuelents rvh* rneet these
starrrl*rels. *nel rvho d* not ff{luest of i:erwise , rvill have their nrmes submitteel to the pr:incipal fcr release
lo rhe :rews media.

Ha*h se ho*l elepartrnent or cl*b rvhich pfesents ironors *r awareis cr ccnciuets ecntesls will fi]e rvith the
principni lhe name of the h*nilr, award or eontest; tlie basis f*r seieetian of the awarcl and he;nor: the
rrr*tho{i of participation; and the r*ason for the eontest.

To b*er:me valeclietorian *r salutatc::i&n, a stuelent musl be enrolled i;: th* high seh*ol at ieast {our {4) cf
lile seven i?) s*ntest*rs preceding ihe finai semester. The linai semester will n*t be useii in cleteriltinrne
class standing"

Crcss Reiirences:

Crading S"vstenr 4.600

Craduation Reauirerrents 4.605
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&VwyxNe C*xxxe*y Kqxxxx-d qxff K$excm*&sxxx

Monitorirg:

F{e viell': .& nnu*llyu
in lior'*nllrer

Desc:'ipto; Term:

Xlrq*xms€i*xr saxxx KeteNx€$erxx

Llescriptor Ccile;

4.S83
lssued Date:

lzlill{.}3
R*scinds:

4"?*4
lssued:

{}&185/$6

Stuclerts will norn":i::1ly pr*gress ar:nnally in sequentiai cr:eier fr*m grad* to graele. Th* professional slaff
rvillplaee strldenls at the grade ]evelbest suitecito lhem ae ademically, soeiall3,and em*tionally. Retentinns
may br: made wi:en, in the judgment af the t*aeher, sueh ret*ntions are in th* besl interest of ti:e stucicnts.

Dee isions lo retain a:'e sr.rbjeet to revi*w anci approval cf the principal after ccnsultation with the teaeher"

In order to enhance the opportunity for remeeliation, students with pr"oi:lems shall be ielentified as *arly
as possible in t!r* sc!:ocl y*ar. llarents shall be notified rvhen prolrlems ale identifieel and shall be informeel
per"iodicall;' of i"emedial efforts anel given pro[:ress 1cpoi1s.

Beicre a sludeni is retrincd, the parents sirillj Lre irrformed rn lvriiirrg arid shall Lre requested to participate
in a confer"enee at least six {6} r,ve*}<s before the end of tire sehool -vear.

Th* foll*r.ving l'aetors rh*ll be eorrsiiiereil in nraking a d*cision o:r promotion and retsntion:r

1. *d*sfery orf,esse;rfleif e**rrveferueees. Stueients shal1 hav* n:rstered ess*nti*l skiljs suffieiently to
ensure * likelihocd af suecess at lhe next grade i*vel.

2. SpececJ;:r'ocedr*r"es jbr sBeci*J sfrede,ryfs. Stndents who have been idenijfied as having sp*eial
ploi:l*ms, ineluding high risk stuclents ancJ others with special rieeds, shall be given speeial

ccnsiiieralion. Plaer*ment of stu.lents with lEFs shall be determined by the IXP-Team"

3. "FJexil&fs g;fcce;*rare$" Us* of eonditional pron:ction, remedial sllmrner pl'Llgrilnrs. assignment tr.;

transitional el*sses, and other *pproaches io m*eting the reeds of stricients shaltr be given ecnsid-
*rati0n 

"

4. Affe nudernce" Attend:ince shail become a :'e levanl factor cnly wh*:: exce.ssive lbsenleeism l:ecomes

ln eciuc;,rtional problem.:

5. f$iref#cf. tr{eieniion s}ral1 r:ot be useei as a clisciplinary rne asure.

6, flr€vd$ecs refeilflor:. [lxeept unele i'unusual eircu:nsiane*s, $tude*ts shal.l not be ret:iineel mofe thar
orlcf li-! lire s*me gracle,

7. S;'erJe Javef. ltetenti*n shall be consid*r*d m{li"e appropriater in grades K-3"

Fago 1 *f ?
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Onee the deeision t* r*tain has bscn maeic:

l. A report of eaeh stude::t retain*sl sha{l be made io the direeinr of sehq:ols;

?" Dneumeniation v*riiiing stud*ni deficieneies shaltr be p.laeeci in the student's ::eeord;

3. Piirenls shall have the right t* appeal any rlecision through app*ai pr*eedures eslablished l-:y

bcard potricy; and

4. The r*acher shall be consulted at eaei: level of the appeal procedur*"

iiciueaticnal experi*nces f*r the repeated year shaii be vari*d in oreler to proviele an appropriate
instr*eti**ai program. Variati*n$ nlay inclue.le, br"lt ;rre not limiteei tc, th* f*liowing:

L elifierent t**eher{s);

2" riiff*rent teehniqu*s and stralegies;

3. different materials; and

4. r'arying ier"lgths *f'tirne per subject ancVr:r physic*l seiiing in elassrclonl.

Fcr the purpose cf ciete rmining the effee tiveness of retenlion tow;rrd impr*r,ing studenl achievement,
the progress cf retarned sludents shall be m*nitor*d fcr at l*ast three i3) 1,*ars,

l-lg;rl Re t'erenc*s: {lr*ss Ref-e rences:

t. 1'llR/54S 05:*"t-3-.$5{3xb) Crading S}'stenr :1.600

?. TCA 49-2-:C-libx?); TCA 49-6-3002 llegrortlng Studsnt Progress 4.60i
Attendance 6.200

Fage ? *f 2
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StLteier.its enr"clied in grades 9-t2 whc have tal<en ti"ie equivaJent cf d high sehaol i*vel ecurse in the
elemertt*ry grael*s ntay fam high sehootr creeiit ior.v*rd gllduafi*n,1 *xcept in Anrerican Hist*ry,: under
the fcllowinE cuidelines:

Students rvill be given the appropriate compreh*nsive r,vritten examination as requir*el for stueients
in grad*s nine {9} through twe}ve {12) who e*rn ereriit for graclua*on;

2. Tl-re examination shall pr*vid* evidenee that the students lrave mxstere.ei altr of the terminal
objeelives in the applicabie curricuium framework ad*pted by thc State Board of Hd*eati*n anet
shall be sear*eJ and graded on the same scale as fcr stndents lvh* enroll in th* course for rvhich
crctiit is heing given:

3. Stuclents must hav* eameel a grade of "8" or better in the *leruentary e ourss in arcier to quaiify
to t*ke th* examination: anel

4. Sluclents must score a "8" of bett*r oil the examinaticn in trrrllr to rcccive creclit towald hish school
graduatr*n.

The clir"er:tor of schlols sh:rll ci*r'elrtp pr*cedu:'es for:

i. Mnking :ipplieation for ereeJit;

:" Administering :lnci scoring the examination; and

3. Reccrcl keeping to ensure th*l proper cr"eeiit is given"

Legal ileterenecs;

r , TRRI\.{S 0520- }-3-.0e{?)
2. TCA 49-6,i?02
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 Monitoring: 
         Review: Annually,      
               in November 

 Descriptor Term: 
            Graduation Requirements 

Descriptor Code: 

         4.605 
 Rescinds: 

         4.706 

Revised Date: 

12/08/11 
 Issued: 

08/05/96 
 

To meet the requirements for graduation, a student shall have attained an approved attendance, conduct and 
subject matter record which covers a planned program of education, and such record shall be kept on file in the 
high school. 
 
The program of studies shall include areas and content in these areas within State Board of Education 
Regulations and shall be flexible enough to facilitate progress from one stage of development to another, thus 
providing for more effective student adjustment. 
 
The pattern of courses which shall be required of all students in grades nine (9) through twelve (12) shall be in 
accordance with the Rules and Regulations of the State Board of Education and the Board of Education. 
 
Before graduation, every student in grades 10, 11, and 12 during the 2009-2010 school year shall {1} achieve 
specified units of credit; {2} pass the required competency tests or make passing scores on the required 
gateway tests (English II, Algebra I and Biology);1 and {3} have an opportunity to take an exit exam to assess 
readiness for the work place or higher education (ACT, SAT or Work Keys).2 

 
Special education students in grades 10, 11 and 12 during the 2009-2010 school year who successfully 
complete their Individualized Educational Program (IEP) and pass the required gateway tests shall be awarded 
a regular diploma.  If the student does not attain a minimum score on the gateway test, he/she shall be awarded 
a special education diploma upon graduation.  Students in grades 10, 11 and 12 during the 2009-10 school year 
who have completed all graduation requirements but who have not passed the required gateway tests will be 
awarded a certificate of attendance.3 

 
All students in grade 9 during the 2009-10 school year and students entering high school thereafter are subject 
to the new Tennessee Diploma Project requirements adopted by the State of Tennessee and must achieve a 
specified number of credits in order to earn a high school diploma. The Tennessee Diploma Projects adds an 
additional credit in math, ½ credit in physical education and ½ credit in personal finance and rescinds the 
gateway test requirement for students in grade 9 and below in 2010.  Students who have completed all 
graduation requirements will be awarded a diploma. 

 
STUDENT LOAD 
 
Under the block system students can earn up to eight (8) credits per year while in high school.  To maintain 
athletic eligibility students must earn a minimum of six (6) units of credit per year (see Interscholastic Athletics 
Policy 4.301).  However, to stay on track for graduation requirements it is recommended that students complete 
the equivalent of eight (8) credits per year through enrollment in four (4) academic courses or a combination of 
three (3) academic courses and one (1) band or athletic participation in both the fall and spring semesters of 
each year. 
 
 
 
 
________________       _______________ 

1. TCA 49-6-001: TRR/MS 0520-1-3-.06      Cross References: 
2. TRR/MS0520-1-3-.06(3) 
3. TRR/MS 0520-3-.06(1)(d)       Basic Curriculum Program 4.201 
4. TRR/MS 0520-1-3-.03(6)       Class Ranking 4.602 
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Students r.r,ho have met all gladu;ition r*quiren:ents on tlre day of gr*di:ation a:rei stuelents *,hc *r"e within
trvn {2) *r fewer ci'edits of r:r*eting *11 requirern*nlst and ean compl*te the r"equir*mcnls during the

rqtlllilt*r may p*rtieipale in gr;rduation aetivities. If extenuali:ig eireunsliinces exist at elny sehocl, the

mattcr shall be presented to the ]Joarii pricr to graduation aetivit:ies"

Stueients afe expeeted to panicipate in a1tr gr"aduation activitres. Gradu;ition apparel shall be eieterinined

by the administration of eai:h schoc.l and shail I:e thc personal expense of *ae h str:dent, oxcept fcr studenls

who are *ligible to receive fi"ee or recir:e*ci price lr:nches.? In such cases, the sel"r*ol shall assume

responsibilit,v for paymcnt cf fees, provideel, however, lhat the schocl shali n*t ir* responsible fnr th*
expcilses o{'graciLration appa:'*l if it consists nnly ol the stuelent's personai elothing" All othsr graduatron

exp*ns*s sirall b* the r*spnnsibilit3r ol ths Boarel'

et'a{ustion celemonies shail }:e physieally aceessib}e ta all stlrdents, their ilarent$ andlor gr:atclians, and

othcr irrtcrcstcd crtizetts.3

Students rvh* do not wish to participat* in graduatian aetivities strall make this kn*wn to thf schoai

prineipal at ieast iive {5) days prior"to ths day of graduali*n. Non-part:ie ipating students rvill rec*ive th*ir
cliplcmas, CIr cefiifieales, from the principal's office on ths day follcwing graduation cersmonies.

There shali be no spollsorship oi a bace alaur"e"ite ssrviee *r cther activity whieh is rcligiaus in naturo by

the Br;rr*i cr its e n":plcv*es, and n* se hool funeis, ine lueling paid sraff tim*, will be used for sueh aetivities.4

Legal Iiei"cre:rces:

1. TCA 49-6-405
2. TCA 49-?- I 14

3. :E CFR $ 16.201-2
4, lce rr. *lcirril:rr, 505

1.8*2

Cross Reterences:

Sectian 50,1lAilA Grievance Prccs.lures
$tuiient Fees and Fin*s 6.?09

Ll.s. r l2 s. cr. 2649. 120 L. Ed. 2d:167 i1992)
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                    In November 

 Descriptor Term: 

Wayne County Schools High  
School Honors/Distinction Policy 

Descriptor Code: 
         4.607 

New Policy 
          

Revised Date: 

      
 Issued: 
          09/13/12 
 

 GRADUATING WITH DISTINCTION 
As taken from the Tennessee Diploma Project and the TN High School Transition Policy FAQ, students will be 
recognized as "Graduating with Distinction" by attaining a B average and completing at least one of the 
following: 

• Earn a nationally recognized industry certification 
• Participate in at least one of the Governor's Schools 
• Participate in one of the state's All State musical organizations 
• Be selected as a National Merit Finalist or Semi-Finalist 
• Attain a score of 31 or higher composite score on the ACT 
• Attain a score of 3 or higher on at least two advanced placement exams 
• Successfully complete the International Baccalaureate Diploma Programme 
• Earn 12 or more semester hours of transcripted postsecondary credit 

GRADUATING WITH HONORS 
As taken from the Tennessee Diploma Project and the TN High School Transition Policy FAQ, students who 
score at or above all of the subject area readiness benchmarks on the ACT or equivalent score on the SAT will 
be recognized as "Graduating with Honors." The ACT benchmarks are as follows: 

• English  18 
• Math  22 
• Reading 21 
• Science  24 

In addition to the ACT benchmarks, the Wayne County School System will also recognize any students 
achieving an ACT composite score of 22 or better by allowing them to graduate with honors as well. 

At Collinwood High School, Frank Hughes School, and Wayne County High School's graduation ceremonies, 
honors graduates will have the opportunity to wear stoles or cords and be noted in the graduation program as 
"Graduating with Honors." Also at the three schools, students graduating with distinction will wear an honors 
stole or cords and be noted in the graduating program as "Graduating with Distinction." 

 

_________________ 
Legal References: 

1. TN Diploma Project 
2. TN High School Transition Policy FAQ 

 

Wayne County Board of Education 
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The Board shall provide for a syslemr,vide testing program rvhieh shall Lre pericdicaiiy revieweel ancl

evalu:ited" The purpcs*s of th* program shal] be to:

L Assist i* pr*moting aecountabitity;
2. Determine the progress of stuelents;
3" Assess the eifectiveness of the inslructional progran"l and student leaming;
4. Aici in co*nseling ;rne1 guieling stuelents in planning future educatio:"1 anei *ther endeavors,
5. An;rlyr* the implorr-nlenrs nccdeel in a given inslructlcnal area;
S. Assist in t!'re sereening of st*dents with l*arning eXiflieuities;1,:
7. Assist i:: piactng students in rcmediai progr*:ns;
8. Prcvide inf"crrnation fnr co.llege enlfence anel plaeern*nt; anei.

S. Assist 1n eciueatianal rese.:rch by praviding riat;i"

The eiiree tor o1'se hools shall be rr:sponsible for planning a:rel impletneniing :he prograrn, whie h i:':cludes:

l" lletermining specific purposes f*r each test;
2. SeleeLing thc lppi'oplirrr* rest ro bc given;
3. .[:st*b]ishing procecli-rres for adnrtnistering the tosts;
4. N4akin* plovision fbt"inter"plering ;r*d disseminating the results;
5. Maintaining testing informatron in a cnnsist*nt i:ncl canfidenrial n:anner; ;ind
$. f;nsLrring that resulls are obtiiineel as e1*ickly as p*ssible, especiallv wh*n placement in a speeial

learning ilrogr&m might be neeessary.

St*re-mandated stucient tesling programs shall be unclert*ken i* aeeord*ne* witir proe*clur*s prrblishecl by
the State Dei:a*me:rt of trdue ation.3

In acldition lo s;::h acl:ie vEnre*t, e ompelency or *nd-of-ecurse tests as reqr:i:"ed by the Slarel ancl th* Strite
B*ard oi Eduratiori,3 stndents mrst attain a mininrunl sc$re on the r*qLrir*ei gateway exams. StLriients l.vill
have *eiditional cpp*rtunities tc rclake an;v of tire galelvay lests in which the nrinimuln score was not
ohtained iind stuelenls shall be proviried;'enredi*tion through b*fore cr after schaol tutoring an#or sunrrler
se hool,

Ctirer tests nray ir* given :ls teqLiested b5, s1r-'r1**ts, {eachers or parents wi:*n appr"clved by the prir:cipai.

Any tcst lii:'er:llv concerirecl r.vitir measr":ring student abilitv cr aehievement tirr*ugh ineiividual or group
psychologiclil ot"srtciomelr"ic lesis sli:iil not be rclministereci by or rvitlr the knorvl*elge *f ar:y emplc3,ee
of tl':e syslem wilhout lirst c1-.taining wr"itten consent cf the parent$ ar guardlans.2

Page I of 2
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Re snlts of all group te sts shall be recoided *n tlie stud*nls' pern":an*nt reeords and shail be :nadg available
io iippr*ilriat* personnei in accordancc with establish*d procedures"a

Cross i{eibren*es:L, r... R, 1c:r'ni cs:

l. TCA 49-10-10S Sludent Fsychalcgieal Serviees 6.4S6

2. 20 LISCA 123? g(h) Sludent Reer:rels 6.60{}

3. TRRIMS 0s2$- l-3-.03i9)
4. ?CA:0-?-504
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Annually, the Board of llcJucation rvill designate e system iesling eo*idinator wh* shall L:* responsible

f*r'adrninist*l"ing, monitoring and malntaining security cf ;i,ll tests lo be administered rvithin the sehoc]

system, Th* prineipal of saeh s*hno] shali serve as or designate aburldir:g testing eocrdinatarrvho shail

b* r*sponsible f*r the *dministrafing, monita:ing ;ind maintaining seeurity *f all tesls given in hlslher
scho*I. Test seeurity prccedures shall ailhere to gu:idelin*s issued by the StateDepartrnent of Ed*eation.'

Testing coordinatcrs, tesl administrat*rs a:rcl prcetors may be required t* sign a $talernenl tha: the security

measures anci testing s::oeecl*res were followcd" l

?he ilirector ol schc*ls shall reporl rvithin 24 hour"s a bleaeh of secu:"ity to the S:ate Depanment of
Hducari*n S{'fice ol Aceountalri}ity and :iny testing imegulality lo the i}ivisi*n of State Tesiing. In any

class, grad*, nnCror school where * s*curity bl*ach is stra:rgly suspectecl r:r verifi*d, centrai *ffies st*ff
wili be prese;ri clur"ing s*bseqrient administlaticn of tests for a perioel cf tw* years"

I cp-l t<.r,''t',- - -

r. TRt{/&4S 05:0- i-3-.03(!)

2. TCA 4t- l-6*?
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Tlre purp*ses cf evaiuation of instruction rvill Lre:

1. To inclicale insrrr:clicnal strenglhs anei weaknsssss;

?" To pr*vrci* inLarination n*erJed for tutur* pianning;

3. To pr*vide data fcr public jnf*rmation;

4. To sharv tl"re relationship between achievement and the scl":ool sl,slem's stated goals; and

5. T* assess ihe suitabi:ity of the instructional progl"am in tern'ls of ccr:rmunity rcquirerrenls.

A continr:ing eviil*atiitn will be coneiucteei at th* schaoi and svstern-rviel* level. Th* needs indieat*ci by

this cv*lLratro* r.i ill be listed cn a plio:"ity basis and schooi irnprcvem*nt iltogr;i:ns will be aine<l at mccting
ih*se n:eds. 5i:pervisors *f lhe various instrr"rctional pr*griims wiil repo$ to the Eoard annually.

Cross Relerences:

Schooi Distrir:t {ioais & Objectives 1.?00
Curriculunl Der,elopm*nt 4.?00
fvaluali*n 5. l0q
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The dise ussicn ci issues in lhe classruom ra'hieh a:e pclilically, philoscphieatly or socially ccntrcversial
shali be relcvanl to the subject matter b*ing taught, relaled to educatjanal objectives! rippropriale for the
rge *nei rriilurity of stucients, ancl shal] not maleriallS, or substantially i.lisrupt or lhreaten ta disrupt the
discipiin* cf the seh**l.

To *nsu:"e that contrcr,ersial issues are presented and eliscr:ss*d fairly and o}:j*ctively and with instruetion
irs their gcal, the follcrving guidelines shall be. obs*rved:

i. Ali personnel will seek to ci"eate *n atmosphere in lvlilch differsne*s *f cpinion ean l:e voleeel

ivith*ut fear and hoslility and with mr:tual r€speet for ail vie",vpi:ints;

2. Teachers will encoLrrirge stllLhnt$ to withhold judgme.xt and t* avoicl rnaking of eonelrisiCIns until
all rel*vant and significant facts have been assembled, critie*lly exami::ed, and checked f*r
aeeufaey;

3. 'feaehers r.vill se*lc to develop in str:dents a sense of respcnsibitity for their beliefs, opinrcns,
attitltdes ancl a*ticns;

4" T'*ae hers sirali p1:rce n:ajor emphasrs upon "why" and "how'" to think lather than "whal" lo think;
anel

5. if the sui:j*ct rn;lll*r being taught involves ecnf1icting *pinions, thecries, or sehools *i th*ught,
the teae irer r.vi1l ens:-ire that differing sides of an issue are explored in crder tr: help student$ elevelop
their awn eritical faculties.

Crcss Refclence:

Staff Rights ::nd Respcnsibilities 5.6$i)

lssue{li

{}sl*5196
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Monitorrng:

Recielv: A*n*n&ly,
in Novemher

Descfipto. Tern1:

C *xN*r*v*rs$*X l\€m**r3sls

Descriptcr Co<le:

4.8{}1
lssued Date:

13111183

Rese in<]s:

.{"${}}
lss*ed;

ssl{}sl$s

P*rent(s) may request that a st*elent not be requir*cl to leael a hcr:k, *se *ertain maierials, or p*rliiipate
in an activlty"r {f the request to lhe teacher is denied then a ririttcn requesl rnay be sLri:rnitted cn the

apprapri*te form to the pnneipal,

lio student who is granted sLleh a ieql:est shail be penaiiz*cl acaelemie aliy for hislher failur* to partiuipate

in *n aetivity, r"ead a l:ook or use certain n"lat*rials.

The {'inal elecision c*nc*rni:rg the use of eontror.,erslal n:alerials shall rest *,tlh the B*arr!"

Legal Rrierrnce: Cross Rellrences:

l. TltA 49-6-1001 "fextbook lielection, l)istlibution nnd Care 4.401
Selection ol lrr,clructional N{aterials,:l'.4$2
R*consreieraiicl of lnstructional }tl*terials 4.40:
Use oi tirc lnte rnet 4,1106

Wcb F*ges 4.407
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lvic:rito|ing:

Idetielv; Annually,
!n N*vernber

Descliptor Term:

S*axs$exN* Kcgax xX A ec*ss

{X"$sxa{*e$ X}xshXie S'mrxNxrx}

)}*scriptor Coclc

4.S$2
Issueel Date:

3211 1lS3

Rescinels: Iss uecl:

Legli Re1*r'ences:

l. 20 U.S.C.A $ ,107 I

Befcre lh* beginning or after ihe end cf a school ciay, stndents in graeles * ttrrough i2 rnay initiate
ncncurrie*lum-relat*d nreetings regardless of th* religir*s or p*i-iticatr natlrr* of t[:e m*etings.1,2'3

l'{o funds shall be expended by lhe sch*ol for any sueh meeting beyond the ineidentai e*sl assoeiated rvith
providing mfeting space. Gloups meetlng nnder this p*iiey shall be required to pay a reasonal:le fee for
ecmpens*ting sehcol perscn*etr in the sup*rvision of th* activ.it3r.

No studext r"nay be cornp*ll*d to attend or part:eipate rn a rne*ting *neier this poliey"

A student ilr a group cf students who wish to conduct a rne*ting uncier lhis poliey mLlst fiie an applicutorr
*,itir ilr* plincipal at leasf three days prior l* the proposed clat*.

Tir* pr"incipal shall approve tlie rrreeting if Nlam thc apptrication lte deternines that:

l. The merting is vcluntary and student-iniliatecl;

2. Th*re is n* sponsarship of the meuting or its content ily lhe sehool, ihe govcrnmcnt or i1s agent$

or emplayees;

3. The rneetjng will not materiaiiy anel substanti*llv rnt*rfere with the arderly e onduct of the school's
erlr:eatioriill activities *r conflict witir other pr*vi*Lrsiy seheduied meetingsl

4. Enrployees of the district arc to b* present in a rron-prrticipltorl'rnonit*r:ing eapaeily; hor.vever,

no enrpicy*e shail be required i* attenel in this capacitv if the c*rt*nt nf the meet:ing is e*ntrary
tc tire }:eliefs of th* emplay*e ; axd

5. h'orisch**I pefsons wiil nat direet, cnntlcl *r regLrlarly *ltend.

Crcss References:

Rerognitir:n of Religious Seiieis 4.$03

2. l{.'eslrrr/r fiarrrirrunirl Scioclr r'. Maglns, 1196 U"S,226 {1!90) Pt"ay*r ard Peritd oiSilence 4.805

l. TCA 4t"5.2904
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L{rnitoriug:

l?er,irrv;,4 nn*illly,
in Nolenrber

Descfiptor 'fernr:

XQec*gxx! ti rin of Rcli g&q*ws

K*X$*&, Caxs**xNxs s& X{*Xi$cxys

Descriptor Coele :

4"S{}3
Issued Date:

3?1111{}3

Rescinds:

4"${}?
Issued:

{}81{}51$s

l,la le ligioLrs be liel-ol nanbelief shall be promoted by lhe se hoc] system nr its employees. anei norre shall
be be Iittled" All siudents end staff members shall be tclerrnt of cach olircr's views" Thc se hoal sysren-:

shali r.lse its npportunity to fosl*r underst*nding ;urd mutual respset am{irg stuilents and parents, whether
it involves ;"aee, eullure , eccnoinie baekgrcunel or religiaus beiiefs"l In that spirit of tolerane*, students
and staff members shall be excused frarn partie ipating in practices which are eontfal:y to th*ir r*ligrous
beliefs"

RH{,}G{*US 3{OL{NAYS

ebservanee of reiigious hr:1ida}'s2 shall be as fallolvs:

i. The sevEral holidays throughout lhe yeiir lvhich have bcth a leligicus ancl:r secnlar basis may b*
cbserveeJ in the publie sehocls;*:

2. The historical arid contempcrary valr;es and the origin erf r*ligicL:s irolidays rna,v b* *xpiaineel in
an unbiased anci objeetive manner wllhcut sectanan indnctrination;

3. \4us;c. art, literature iinel drama h;iving religi*us themes or basis are permittecl as part of the
currier:lum l'or schoci-sponsored activities anel prcgr*ms if present*d in a prudent anci objective
manner and as a traelitional pafi *f the eultulal anei religicus herilage *f tl:s partieular holiel*y;

;{. The use af r*ligrous syn:bols that are pan of a r*ligior,rs holidaS' are perinitt*d *s a teaehing aiel

or rtsouree, provid*cl sr:eh syrnbols are displarved a$ an ox&mple of th* cuitr:rai *nel:-e,ligious
h*r'itage of fhe holid*y :ind are Ie nrpot'al'v rrr ilriture; a:rei

5. The sch*ol clistriet's calenclar shall l:* prepareel so as lo mir:imize etnl'iicts rvith r*ligir:us irolidays
of ;ill faiths"

Lrgal ii.efelcnlrs. Cross Refelences:

l. 'faA ;19-6-2-!0 l-:-906; Statt Roar<i of lducirtian CL:iele iines- Str.rdent .lJqual Acc*s*t 4.$02
Rer:itrtic:r o{'thc Fledge of Alle gi:rnr:e St,rl'l'ltlghrs rrrd Rrspcnsibilities 5.500

:. Florr,,r,r,. Sior.r fi:llr.619 Ir.:d 1311 (1980); Attenci;lce 6.?00
l41n.r/;rgc.iir: r,. Jlf:cr:r;irdnlc l]r.rblic SrJ;ooh 8 l3 F. Supp. 559 { :993)

I TCA 49-{i-30i6
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Maniiaring:

Re:'iew: A:lnually,
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Ilescriptor Terr*:

K*X$g!*Nx ixx *Xxe Cxxnr$cq&Xapxm

Deseriptor Code:

.&.&S4
lssued Date:

131311{}3

Rescinels:

4"S{}3
lss*ed:

es/*$/96

1t is essentiai that the te:rchir"lg *&*r*$ religion--an<i nct of a religion be e ondr:eteei in a factual, *bjee tive

and r*spectful nlanner in aceordance wilh the f"oilcw:ing guidelines:

i. Musie , a:1, literature , or drarna wrth a re lig.ious theme or basir is p*rmitteel as part of the *uri*ulum
for schocl-sponsored activities and programs provided it is essential tc the lea:'ning experience in

the vericr.rs f ielel* *f study anel is presented abjectively;

2. The empiiasis on :'eligious ti:emes in ihe alis, liteurtLrre anei histcry should b* or:1y as extensive
as n*eessal"y ior a balanced and eomprehensive stueiy of th*se ilreas" Sr"rch studies shall neverf*stsr
any particular r'*iigicus tenels cr d*mcan any religious b*liefs; and

3" Str:dent-initiatecl cxpressions lo qucstions or ri:sigrrnlents which re{leet their beliefs cr non-beliefs
abnut a I eiigrcLrs theme shai] be ae ccmmceiated" Fcr example, str-rdents are fr*c to express r*liginus
bclief or ncn-belief in eompcsilions, art fcrms, n-:usie, speeeh and debaie"

Cross Rei'ererc*s:

Easic Curricululn Frogrum 4.2*l
Stall Rights $ fte'rpnnsibiliiies 5.600
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Descriptor Term:

Xlrmyex" *c6x{X Ser$*S *f $*Xemae

ssuerl IlaS;

$.21111S3

There shall be no school-spansored cr sehccl-directed pui:lic preyer et any sehc*l-sponsored ur sehcal-
directeci :retivityl, irLrt * pet'iod of stlence 2 shall be observed.

The teaehcr *f the first e lass of each d*y shal1 call the stuetrents to oreler *nd announce tirat a moment of
silenee is to be abser"ved. lio ather action shall be taken by a teaeher oth*r tlian io maintain s;lence fnr
the full time"

l-egri i1el'er*nees: Cr*ss Refer"ence :

!. ln*v.-lVsisrtarr,505U.S.t12S.Ct.:649, l:0 1".Ed.zd46?i1*92) SrudertF.qual Access 4.8022. TCA 49-{;-1004; USCA 20 rr TnOo
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5 – PERSONNEL   
Descriptor Code                      Policy Title Issued Date                  
                                                                                    

Employment Practices 

5.100 Personnel Goals 12/11/03 
5.101 Line and Staff Relations 12/11/03 
5.102 Personnel Classification and Qualification 12/11/03 
5.103 Job Descriptions 12/11/03 
5.104 Equal Opportunity Employment 12/11/03 
5.105 Recruitment 12/11/03 
5.1061 Application and Employment 09/09/10 
5.107 Orientation and Probation 12/11/03 
5.108 Supervision 12/11/03 
5.1091 Evaluation 02/09/12 
5.1101 Compensation Guides and Contracts 09/09/10 
5.111 Utilization of Career Level Educators 12/11/03 
5.112 Extended Contracts 12/11/03 
5.113 In-Service and Staff Development Opportunities 12/11/03 
5.114 Personnel Records  12/11/03 
5.1141 Teacher Effect Data 12/11/03 
5.115 Assignment/Transfer 12/11/03 
5.116 Staff Positions 12/11/03 
             Creation of Positions 
             Reduction in Force 
5.1171 Procedure for Granting Tenure 02/09/12 

Separation  Practices 

5.200 Suspension/Dismissal of Non-Tenured Teachers 12/11/03 
5.201 Suspension/Dismissal of Tenured Teachers 12/11/03 
5.202 Suspension/Dismissal of Non-Certified Employees  02/09/12 
5.203 Nonrenewal 02/09/12 
5.204 Resignation 12/11/03 
5.205 Retirement 12/11/03 
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Employee Leaves  

5.300 Short Term Leaves of Absence 12/11/03 
5.301 Emergency and Legal Leave 12/11/03 
5.302 Sick Leave 12/11/03 
5.3021 Sick Leave Bank 12/11/03 
5.303 Personal and Professional Leave 12/11/03 
5.304 Long Term Leaves of Absence 12/11/03 
5.305 Family and Medical Leave 12/11/03 
5.306 Military Leave 12/11/03 
5.307 Physical Assault Leave 12/11/03 
5.308 Sabbatical Leave 12/11/03 
5.309 Legislative Leave 12/11/03 
5.310 Vacations and Holidays 12/11/03 
 

Employee Health Practices 

5.400 Health Examinations/Communicable Diseases 12/11/03 
5.401 Acquired Immune Deficiency Syndrome 12/11/03 
5.402 Hepatitis B 12/11/03 
5.403 Drug and Alcohol Testing 12/11/03 
 

Grievances 

5.500 Discrimination/Harassment 12/11/03 
5.501 Complaints and Grievances 12/11/03 
5.502 Complaints about School Personnel 12/11/03 
 

Employee Rights and Responsibilities 

5.600 Staff Rights and Responsibilities 12/11/03 
5.601 Staff Conflicts of Interest 12/11/03 
5.602 Time Schedules and Extra Duty 12/11/03 
5.603 Staff Meetings 12/11/03 
5.604 Overtime Pay 12/11/03 
5.605 Staff Gifts and Solicitations 12/11/03 
5.606 Staff Community Relations 12/11/03 
5.607 Non-School Employment 12/11/03 
5.608 Tutoring for Pay 12/11/03 
5.610 Staff-Student Relations 12/11/03 
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Temporary Personnel 

5.700 Interim Employees 12/11/03 
5.701 Substitute Teachers 12/11/03 
5.702 Student Teachers 12/11/03 
 

Recruitment and Employment of the Director of Schools 

5.800 Director of Schools 12/11/03 
5.801 Recruitment and Selection 12/11/03 
5.802 Qualifications/Duties 12/11/03 
5.803 Evaluation of the Director of Schools 12/11/03 
 
 



t
2

3

4

5

6

7

I
I
t*
11

l?
t3
14

t)
:" t)

l7
18
t0

2S

2l
?2
&J

24
25

lll
al
28
?{,}

30

3t
JL

33

34

1 f'l

37

38

39

40
dt

?Vayne Cnunty Board cf Kduc*tinn
Mclitoring:

I{eviewr Annually,
in February Personnel Goals

lssued Date:

12/111&3

Through lts perscnnel p*lieies, the Scarcl shall establish
malntain the best quaiified perssn whose n:issicn will
opportunities for ihe s:r"ldents, The Bcard's goatrs are:

1. To ensu:e that the best qualified persannel are
system;

a school environment that will attract and
be io pr*vide thc best possilrl* learning

recruited anei employed tr: staff the schcol

2. ?c provide staff er:mpensati*n, benefits and welrking environment suffieient to attract and
retain qualified emplcyoes;

3.

4.

To provide an in-serviee training program fcr all emplcyees to

To conduct an *val*aticn pragram ihat wirl contribute t* the

i mp:"ave their performanee ;

continuous imprcv*ment of
staff p*rl*rmance; and

5" To ensul"e that perscnnel are assigned sa that they are utrlized as effectively as possible,

Cross Refere:rce:

Schcol District Coais l.?00
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lVayne C*&nty Sanrd af Kducation
Mo*itrxing;

iLcviewl "A.nnu*lly,
in February

Descriptor 'I'erm;

[,ine and Staff Relations

The clirectar *f schl:ols sha.ll establish lines of authority which shall be apprcved by the Board and shown
cn the system crganizaticn ehart,

A1l personnel are expee ted to keep the person to r.r,hom they are immediately responsible informed eif tireir
activities anei shall ref*:: matters requiring administrative action to the administratcr to wh*rx they ar*
responsible, That administrator"shail refer sue h rnaitsrs to the next higher administrative authority when
neeessary.

AIi personnel shall havs th* right to appeal any decision made by an adn'rinistrative officer throLrgh
gnevanc* proe*durcs established through board poiiey,

Lines of ar"rthority do n*t restrict the ccoperaliv*, sensible working together of all staff mernbers at all
levels' The establish*d lines r:f auihcrity represent direcilon of auth*rity ancl responsibitity and av*nues
{'or a twer-way flow of ideas tc improve the prograrr a::d operations *f the sehool systsm,

Cross Rei'erences:

AssrgnmenlTransfer 5. 1 l5
Cornplaints anel Crievances 5.501
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Wayne Ccunty Snand of Kducntinn
I*oniioring:

I{.eviewr Annually,
in triebruary

Seseriptor Termr

Classifieati*n and Qualifi cati*ns

ssued llate:

1?ltt/t)3
Rescindsr

5"1s3

A I}MIhIIS TRA TIVS .dNN S UPX}T,VIS OR.Y PERS ONNE}:

All aelministrativo and supervisory positions in the sehocll system are established initially by the $oard,
by state law, or state B*ard Rule, Reguiations, and Minimum standards.

Tc be eonstelered for certifieated administrative ar supervisory pcsiticns, th* applieant must show the
iol Iuwrng quali l'rcations:

l. Prafessional teaching ce$ifieation; and

?' Adminislrat:ive *r supervisory certification and *xperienee in *ceordanee with state lavr and
Stale Soard Rules and Reguiations in the appropriate area i:ased on the minlrnum cf a
masl*r's eieEre*.

Ncn-cel'tified adninistrative and supet'visory personnel shall possess suificient training and experience
to pefarm the services required and such additional qualifications as the Board and the director of sehocis
shal] eletelmine.

PROTESSIOF{AI" FtrRSONNAT"

The professicxal staff rnembers are the personnel whose emplcyment status r€{uirg6l certification in
aceordance with the rules aneJ regulations cf the State Br:ard of Eclucati*n" '

SUPPSRT PERSONNE}.

The supp*rt staff men:bers are personnel whase regular employment does not require certifieaticn in
aceordanee with rules and reguiations of the State Depa:lrnent of Education. Suppofi personnel ine luele
the follarving employees: bcckk*epers, seeretades, eierks, maintenance employees, eustcdial ernployees,
eafeleria employees, instructi*nal assistar:ts anel transporlaticn employees.

Lega) Re l'erences:

l. TCA 4!-5-501{10); TCA 49-5-606(i l)
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Wayne County Bonrd af Xducntian
Mouiioring:

Reyiclv: Annuaily,
in Fellruary

Descriptor Tern:

Job }escripticns
lffru$3

Th* Boarci will approve the broad purpose and function sf the position in accard with state laws and srare
rsgulations, approvs a statement i:f duties as roeommendeci by the director of sehools, and delegate ta the
direclor of schools th* task or writing, cr causing tc be, written, a job description for the position.

A eopy *f each iob descrip;ion shall be pravideei to th* employee, the irnmediate supervisor and ine lucled
in the empk:yee 's perscnnei ree ord. A copy of alljob descriptions shall be maintainesJ i:l the elirector of
schools' affiee' Job deseriptions shall be used as guides in annual employee evaluatians.

The direetar *f schacls shall maintain a eompr*hensive, eoq:rdinated set of job deseripticns for all such
posi{ions so es to promols effieiency and eeoncmy in the staff's operatio*s"

Cross Refer*::rces:

Evaiuation 5.10Q

Qualifieatinns/Duries of the Direcror of Schoals 5.g02
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Wayne C*t:nty Knsrd cf Xducntion
Mo*itt:ring:

trleview: Annu*ily,
in Fcbruary

lercriptor "leru::

Kqual Opp*rtxnity Employment

Issued Date:

r?111t$3

Reseinds:

5"1S5

Oppcrtunity f*r employment, as well as eontin**tion and arlvancsme*t in employmont, shaii be affcrd*cl
equally to mernbers of all raees, creed$, folors, sexes, religions, ages, naticn*1 origins, ancl indivieluals with
disabilities elr veteran stalus with regard only for qualificatior":s for the positions involved. r,2

Legal Rei'erenc*s:

i. U.S. Constirution, Anrendnent XIV; Tirie VII,
Crvil Riglrrs Acr ol 1964;
Tirie vt, civilR.ighrs Acr of tr964; Tirl* lX,
Educatiern ,{rnendments of 1}?2; Age Discrlmi:ration Act of 1g6?:
Section 504 *f R.e lrabitiiation Acr r:f l $?3

2. Public I-aw l0t-336; 42 U. S.C. l?112

Crcss Rei'erenees:

Se*tion 504iADA Crievanc* pr*eedures l.g0?
Oiseriminatior:lHarassment i. S00
Complaints aad C:ievarees 5.501
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Wayne C*unty Saard of Xducatian
Monitoring:

Review; Annually,
in }lebruary

Deseliptor Term:

Recruitment af Kmployees

rptar Coeie: Issueel 0ate:

12111/03

The authorixation af aii sehool system pasitions rests with the Board. Perscnnel emplovme6t shall 6e
lvitliin ths diseretion of the dir*ctor af sehools. r

The direetor *f seho*ls is resp*nsible for the clevelopment of a program for the recrilitrnent of licensed
personnel.?

Ielentification of personnel needs shall be the responsibility of the directcr of schools, supervixcrs, ancl
building prine ipal. Effolt shall be rnade to ine luele representation of academic and professional experience,
age, ethnie backgrounels, raee and sex.

Vacane ies will be advertisecl locally ancl through the clcsesi placemenr offices" A eieadline for receivins
applieations will be establisheel and disse:ninatecl with the vaeancy notice.

Leg*l Rel'erenee:

r . TCA 4r-2-30 r (bx r xsn)
2. TRR/I.{5 052S-t-2-. t4

Cr*ss Reference:

Staff P0sirions S.1 lS
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Wayne County Board of Education 
Monitoring: 

Review: Annually, 
in November 

Descriptor Term: 

APPLICATION AND 
EMPLOYMENT 

Descriptor Code: 
5.1061 

Issued Date: 
919/10 

Rescinds: 

5.106 
Issued: 

12111/03 

Application 

An	 individual desiring a position with the Board shall make application to the director of schools on forms 
approved by the Board. 1 In a continuing effort to further ensure the safety and welfare of students and 
staff, the district shall require criminal history records checks and fingerprinting of applicants for teaching 
positions and any other employee who has proximity to children 

Knowingly falsifying information shall be sufficient grounds for termination of employment and shall also 
constitute a Class A misdemeanor which must be reported to the District Attorney General for 

prosecution. 

Any costs incurred by the Tennessee Bureau of Investigation in conducting such investigations of 
applicants shall be paid by the applicant the first time such applicant applies for a position with the 

Board. 

The Board assigns to the director of schools the duty to conduct thorough background checks and to 
advise all applicants that all hiring decisions are contingent upon satisfactory background check results.2 

Professional Employees 

The application must include a transcript of credits earned at the colleges or universities attended along 
with reference information from persons such as previous employers, college professors and supervisors 
of student teachers. Other information shall include whether such applicant has been dismissed for 
cause 'from a school system. If previously employed by a local board of education, the applicant shall 
provide evidence of acceptable resignation. 1 

No person shall be employed: 

1.	 Who does not hold a valid license to teach from the State Board of Education;3 
2.	 Who does not present a physician's certificate showing a satisfactory health record or has any 

contagious or communicable disease in such form that might endanger the health of school 
children;4 

3.	 Who refuses to take and subscribe to an oath to support the Constitution of the State of 
Tennessee and of the United States of America;5 

4.	 Who fails to make a full disclosure of any prior criminal record and any prior dismissals from 
employment for cause; 1 or 

5.	 Who does not receive a satisfactory background check.1 

Page 1 of 2 
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Support Employees 

No person shall be employed: 

1.	 Who has any contagious or communicable disease in such form that might endanger the health of
 
the children; 4
 

2.	 Who has not complied with the Immigration Reform and Control Act of 1986; 6 or 
3.	 Who fails to make a full disclosure of any prior criminal record and any prior dismissals from 

employment for cause; or 
4.	 Who does not receive a satisfactory background check.1 

EMPLOYMENT 

Professional Employees 

After checking references and receiving written recommendations, the director of schools shall hire and
 
assign qualified applicants. 7
 

Initial Employment 

Upon initial employment, the director of schools shall notify such person, in writing, of the offer and 
conditions of employment. Upon receipt of employment notification, such person shall have fourteen (14) 
days to accept or reject, in writing, the offered employment. From the date of the written acceptance, such 
person is considered to be under employment with the Board and is subject to all rights, privileges and 
duties. 1 

Support Employees 

After checking references and receiving written recommendations from principals andlor supervisors, the 
director of schools shall hire and assign qualified applicants. The contract of each support employee shall 
contain a statement regarding the required ninety (90) day probationary period. 

Legal Reference:	 Cross References: 

1. TCA 49-5-406	 Orientation and Probation 5.107 
2. TCA 4g..5-406(a); TCA 49-5-413(b)	 Compensation Guides & Contracts 5.110 
3. TCA 49-5-403; TCA 4g..5-1 01 
4. TCA 49-5-404; TRRlMS 0520-1-3-.08(2)(f) 

5. TCA 49-5-405 
6. Immigration Refonm and Control Act of 1986
 
7. TCA 49-2-301 (b)(1)(J)(L)(EE); TCA 4g..2-303(b)(3) 

P::I17P n 



i.

2

3

4
5

6

7

I
I
:s
ll
'A
t3
!tt*

IJ

i0
l7
i8
lo
L}

20
')1&i

22
?1

4.,
25

t{}
2"/
,a
29
30

31
-n3L

33
1d

-J)
3t]
37

38

39

40

Mo::itoringr
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Wayne County Soard 0f Kducation

Orientation snd Probntion

ssued Da{e;

x3/1"1103

ORIKNTATIOI{

All staff membsrs, including administrative and supervisory perscn::*1, ne\,v to the scho*i system will
be engaged ix an orienteltion program prior tc the beginni::g cf the aeademic seheiol year.

PNOBAT:SN OF SUPPOR.T FS:ISO}{NEL

A probationa:"y periccl is defined as the first ninety (90) days of enployment for s new emplnyee ar for
an employee who has been rehired following a break in service.

Furpcse - The probationary periocl siral1 be used to allow the immediate supervisor to closely o6serve
anei evah.lilte tl'!e ernployee, and to eneourage effeetive aeljust:nent to the petsitron.

Xvaluation - Newly hired ncn-lieensed s*pport perscnnel shall be evaluat*d or:ce during the pr*batisn-
ary penod t* aie.i in improving the employee's pedormanee.

Conditieins cf Emplcyment - The following shall apply during the prabafionary pericci:

Atcumzelation of *nd r,*se o/slc* leave *nd vacatian days

t. Fr*bationary emplayees will be allow*d io aee*m*late siek leave ancl vacation days in
aceordanee with the appropriate Board policies during the probationafy perigd.

2. Xclldays for prabationary emplayees will fallow the same proceelures as fcr regular
employees"

Retiremant

Newly hired employees are eligible fbr rnembership in the Tennesse* eons*lidated Retiremenr
System.

Irrrns/er

A prolralionary employee shall nct Lrc allcived to sxbmit a iequest flr voluntary transfer during
the prcbati*:lary perield.

Cross Referenee:
Evaluation 5.1*9

4I
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Wayne Ccunty Scard nf Kdncntion
Mcaitorlng:

Reviewr Annually,
in February

Descriptor Term

Supervision

Oeseript*r fode:

5"108
ssred Date :

I2l1ll03
Rescinds:

5"1$9
Issued;

s8/{}5196

SLrpervision 0f adrninistrative and supervisory personnel shall be provlded Lry the clireetcr of schools.

Apprenttce teae hers shall be assisted by supervising teach*::s in the developn:ent ol competeneies requiree{
by the Boarcl"1

Suppr:rt ;:erscnnel shall be sr":perviseel by the person designat*d on the apprcvee.ljob deseription.

The imr:ediat* supervisor and direetor of schools' i:ffice share the respcr:s.ibility for proviriing d*sirable
orientation experienee for n*wly hired employees. Periodic training sessions rnay b* preividecl for
e::lployees or employee groups as deemed nses$sary.

The immediate supervisor has the r*sponsibility af assigning specifie duties ancl f*r giving guidance to
the employee for the satisfaetary performance of those dn*es.

Legai Reler"ence:

l. TCA a9-6-300a(c)t2)

Cr*ss References:

Nepotisni l.ti)8
Line and Sraff Relarions S.i0l
Job llescriptions 5,103
StalT Posirions 5.1 t6
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Wayne County Board of Education 

Monitoring: 

Review: Annually, 
in November 

Descriptor Term: 

Compensation Guides & Contracts 

Descriptor Code: 

5.1101 
Issued Date: 

919110 
Rescinds: 

5.110 
Issued: 

12111103 
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All personnel must make a written contract with the Board at a fixed salary per month before entering their 

duties. 1 

The director of schools shall establish the salary rating of each person employed and shall recommend 

such salary rating to the Board for its approval.2 

Salaries of all employees, including substitute and supplemental pay, shall be paid by the Board. No 
payment to any employee for service performed on behalf of the school system shall be made from any 

source other than the Board. 3 

Contracts for administrators and system-wide professional personnel shall include two-hundred (200) 
days of responsibility, plus twenty (20) days for each additional month assigned by the Board. Each 
contract shall provide;4 

1.	 A minimum of one hundred and eighty (180) working days; 
2.	 A minimum of five (5) days for in-service education; 
3.	 Ten (10) vacation days; and 

4.	 Five (5) days as designated by the Board (teachers shall use at least one (1) day for parent
teacher conferences.) 4 

The school calendar adopted by the Board each year shall become part of each employee's contract. 

Salaries and supplements may be paid from revenue derived from sources other than taxes, provided 
the revenue is deposited with and salaries paid through the Board. This includes donations or 
contributions from individual, civic or other non-school related sources of funds from individual school 
activity funds, such as gate receipts and concessions. 1,5 

Legal Reference	 Cross References: 

1.	 TCA 49-2-203(a)(1); TCA 49-5-408 School Calendar 1.8000 
2.	 TCA 49-5-402 Revenues 2.400 
3.	 TCA 49-3-306; TCA 49-5-709; TCA 49-2-203 (a)(1) Payroll Procedures 2.802 
4.	 TCA 49-6-3004 Salary Deductions 2.803 
5.	 TCA 49-6-2006: Tennessee Internal School Financial Management Manual, Section 5, Title 6 
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Wnyne Ccunty Bnard *f Xducati*n
l)escriplor Tclm:

Utilization of Career
Level Educators

Mor:itoling:

R*view: Annually,
in February Rese irlilsr

5"114

The direct*r *f schools shall be respr:nsibie

beyond th*ir regular responsibilities,i and tc

Ail Career Level ernployees shall perform the
and stat* polie y,2 R.esponsibilities of Carccr
be over and ai:r:ve the responsibilities whieh

for developing a plan for ulilizing Career Lev*1 educators
sn$ure tilat local resnonsibilities are exercised"

d.ulies appr*ved try the Soard and consistent with state law
Level educatcrs who are working additional m*xths shall
they ordinarily }:ave under a ten i10) rnonth eontraet.

Each employee assigned additional work *nder the Career Ladder prograrn will work under the supervr-
sion of a person designated by the Board. If more than *ne employee is working on the prcject, one may
be designated by the Boar"d as project eiireetor responsible fcr sup*rvising the other errrpioyees in the
prCIgf!:m"

e ur:renl l1- or lZ-rnnnth tsache:s who becomc Level II or III sdue atars or administrators and supolvisors
wha l:eeome Level II or IXI educatnrs shall be eligible for the meritoricus partion of the suBplement
provieled through the C*rnprehensive Educatian Reform Act.

The Eoarel considers ten (10) elays away from reguiar duties for evaluative purposes to be a maxrmum
for Care*r Lev*l XII perscnnel. Hi:wever, the Bclarel will eooperate with {he state and will eonsider requcsts
for use of Career Level I{1 perso*nel fcr more than ten {10) elays a year on & case*to-ease basis"s Sueh
req*ests wili be approved by the Board upon recommendation of the d:lrector of sehsols. The director cf
schcols is empowered t* grant s:,:eh permission if time do*s not per:nit Baar"el consieleration. I:lowever,
the direetor cf schools will report each request for use of a Career Level 1iI employee for mcre tl'lan ten
(1i)) days tei lhe Boarel at its next regular meeting"

Legal llef'erences:

r. TCA49-5-5209(bXlXH)
2, TCA 49-5-5?06r TCA 49-5-5?*7;"ICA 49-5-5208; TeA 49-5-5209; TCA 49-J-5304; TeA 49-5-5305; TCA 49-5-5306
3. TCA 49-5-5208; TCA 49-5 53$6; TCA 49-5-5405
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Wavne Cnuntv Scard ct Xducatian

Extcnded Contracts

Mo!1r!0ringl

Review; Annu*lly,
in February

Descripur eocie :

5"1"X2

l*su*d Date:

12111103

Ann*ally, the ciirectcr of schc*ls shall be r*sponsible for e ondueting a needs assessment to elctermine the
fireus of extended eontract aclivities. The needs assessment shail be conducted by an extended contraet
eommitlee, lvhich shall ariviss on or eertify to the need for specifie prograrxs served through exiended
conlracts, The committees shall eans:ist of teachers and aelmini$trators, Career Level III and Il teache:s
where possii:l*, as deterrnined i:y the Board"l

Exlendeel eonlract opportunities shall be avaiiable ta all educaiors, provicied Career Levei trIi and trX

edncators are given priority nf opprrtunity.l

The directar nf sehools shali be responsible ior devising a plan far Boarcl apprcval consistent with the
needs asscssrxeni. The plan shall include as a minimi;m:

I " A description slf each program and a dise ussion of the benelits of the program as required by stat*
iitw;'

2. Tiine frames within which the prograin{s} will be operated;l
3. The number *f studcnts wi'xl will i:enefit from the program;
4" A iist of aeiditicnal dilties which may be assigned to e areer Level educators at eae h Career Level;
5. The number and special qualificaticns of e:nployees elesired for *ach program; and

6. L*eal eCIsts t{:! be involved in the progr&m.

I-egal Rei'elenee:

f. TCA 49-5-52{.}q

Crors Ref'erences:

Summer School 4,204
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Wnyne County tsoard af Kducsticn
Monitoling:

Review: .dnnually,
in Felrruary

In*Service and Staff
Develapment Opportunities

XI{-SARVICK AI}UCATIO}.I

In-serviee edue;iticn is * progran: af planned activrties desirgxed to inersase the eompeteneies needed by
a1l p*rsonnel in the pett*rmanee of their responsibilities" eompetsncies are defined as the knowledge,
skiils, and attitudes whieh enable personnel to perform their tasks with maxirnum effeetiveness.l

Aclmini s t r{tt iv e *rud Sxperutsory €mplaye*s

These emplcy*es shall show evidenee E:f continual professional growth by aftendance at in-ssrvice
prosrams and institutes, studying prtfessional lit*rature, meeting lv!th ather prerfessionals for diseussion,
a*el athe:wise keeping abreast qrt- research rn mcthodology, eurricul*rn, and student growth and develeipment.

Eaeh principal and adrninistralor shall be r*quired to attend th* p:incipal-aelministratlr acaelemy fc;r
insiruclion at least onee every five i5) lears"2

Fn*Jbss I o::rcil,CIn*p loye *s

A system-wide in-servic* eclmmittee, ecmposed cf mernbor"ship from a cross-seetion of *ther personnel,
shall assess syslem-wids needs, establish priorities, develcp objectrves, elesign activities, a;rd evaluate the
in-service progrem.l

In-serviee e redit shall nat be given while performing duties which are required as pait of regular teaehing
assignments"

Sxpporr Personnel

The immediate s*pervisor sliall be responsible far providing in-service trainings" Absences tc agenei
rneetings relating to ahe ernplcyee's job description may be granted by the directcr nf schools without l*ss
oi pay t0 the employee.

STAFF NAVSTOPMENT PR*GRAN{

Stalf cievelcplnent programs and activities shall reflect the National Standards for Staff D*velopment and
shali refieer the needs identified in schonl irnpr*vemcnt pians.

The Baarei may pay exp*nses of seleeled perscnn*l who participate in the training sessisns eonelueted by
ihs State Depadment of Edueati*n.

Pase 1 nf 2
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The diree t*r cf sehoCIls shsll involve cenral offiec personnel and staff developmcnt trainsrs in d*veleping
ths sy$t*m-wide gteff dsvelopnxent prCIgram anel sehsdule and shali recermmenel i: to the So*rd for
app:oval.

L*gal References: Cross References:

1. State Depa:tn"lent of 3du*ation e uidelines lcr School Calendar 1.900
Pianning Apprnvable In-service Educa:ion Activities Curriculum Deveiopment 4.200

TC,{ 49-1-214; TCA 49-S-30$a(cXt) Reporting Srudenr progress 4.601
2. TCA 49-5-5?13 {a}

Pase 2 of ?,
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Wayne Ccnnty Koard of Kdncstion
Mnnitonng:

Reyiewl AnnuaNly,
in Felrruary

Deseriptor ?erm:

Fersonnel R.eeords

Descriptor Code:

5"114
Issued Datc:

12lt1l$3

Rescinds:

5.1lfi

The dire*tcr of schools or his designee(s) shall be autharized to
inspeeticn of the same) except far matters eieerned confidential
shall be maintain*d for atrl empi*yees as apprcpriate:

t. Hmployee applications and eontreels;
7, Frofessional certificates and other doeuments required by state and f*deral laws and regulaticns;1
3. Xv;rl*atir:ns;
4. Cumulative information fiies; and
5. trNS Form I-$.2

The following guidelines shall b* folkiwed:

l" Information cnntaineel in personnel recards shall be limited t* job-related natters;
2, Th* drr*ctor of se hools shall b* respcnsibl* for r:otifying all employe*s of the types of recorels kept

anel uses made of such records;
3. Employees shall be granted an opport*r':ity to respcxcl in writing tr: material
4" Empioyee reei:rds are putrlie records, exeept for matters eleemed eonfitiential

apen f*r inspect:ion clLrring regxlar business hours;3
5. }n accordance with feeleral law, lhe district shall relcase inforrnation regarding the prcfessional

qualifieatians and degr:ees of leachers and the qualifieatians of paraprofessionals to parents
upon requesl for any teachcr or paraprcfessianal wl'u: is employed by a sch6*l reeeiving Title
i funeJs and who prcvides instruction to their child at that schocl.o

6. Members of the public may not oi:tain an empl*yee's xnpublished t*iephcne number, 1:ank
aeeo|inl informalion, soeial security number or driver license infcrmation exsept where
driving cr operating a vehiele ts considered t* b* a pefi cf the employee's duti*s, uniess release
*f this infnrmation is expr*ssly authorized by the employee.j

7" A rec*rd of the person inspecting ar":d the datr of inspeciion shall be reccrded; and
8, Copies of records r::ay be made under rules determined by {h* clirectar cf sch*cls.6

placed in rscords:
by 1aw, ancl shall he

Legal Relere*ces:

i. TC,{ 49-2-301(t}XIXBE)
2. lmmigr'::tion Relbrrr and Contr.ol Act of lg86
3. TCA 49-2-3lll(bXlXCC);TCA t0-?-j03*s04
4, ?0 us.c.63t,$ llt:{6xA)
5. 'fcA t0-7-504
6. TCA l0-?-5{i6: ?CA 8-5-!08

Cross Relerencs:

Sehool l3oarcl R*eolrls 1.40?

maintain personnei r*ccrds and tn permit
by law" Thc fcllowing personnel reccrds
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\4raync Connty B*ard sf Xducntinn
Monitr:rirg:

Review: Annually,
in February

Descriptor Term:

- ?eacher Kffeet $ata
5.1t4X 1,2,/111t)3

R*seinds:

The estimates of specifie teaeher cffects on the edue ational prr:gr*ss of students will not i:e a p*biic ree ord
and will be maele available only {o the specific teacher and the teachsr's appropriate administrators {}s

designatcd by lhe Boarel""Designated appropriate aclmjnistrators will be the principal cf eaeh respeetiv€
schaal and the clirectcr af schoois.

The guidelines f*r clistribution, security ancl application2 of the teacher effect data wili kept on file in the
eentral offie* and will tre given tc the teacher, the assigned adrninistrator anci all schoeil boarel members and
shall become an administrative procedure to be up-dated as needed by the eiireetor of sehocls"

Legal Re f'erences:

r. TCA 49-l-606(b)
2. Guidelines for tlrc flistributiol, Securlry axd Applittzrion olfVAAS Teacher EJfect DatQ, Siate Board Cuirjelines i9g6.
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Wayne Ccunty S*ard CIf Kducatinn
Moniior';ng;

l?.eview: Annually,
in F"ebruary

Deseriptcl Terrnt

AssignrnentlTbansfer

Descriptor Code: Issued 0atei

tzlr1ls3

ASSIGI{h{ENT

The eiireetor of schucls shall assign personxei ta the variaus schoois or deparlments by L{ay 15 fcr licensed
personnel and by "[une i5 for nein-lieensed personnel preeeding the school year fnr whlch such persons
are *mploy*el while allowing *ach prineipal or irnmediate supervisor ti: assign mclre specifie respcnsibili-
ties within eaeh sehool"i

As*ignment of empioyees will be made hy the direetcr af sehcols based on the recomn:endati<ln of the
appropriate division direetor and&:r bnilding prine ipal. The assignment will bc detenni*eel by {he applicant's
training, experienee and ability to Bettorm the duties of the position anel in the fuesi .interest of the schools.

Extra assignments f*r which supplements are provided and upcn which initial *mploymenl was based may
noi be reiinquisheel in part by the employee with*ut the approval of the p*rson making the assignment.
Oth*r assignments for whieh supplemental salary is provid*etr shall be naele on an annual cpntraet trasis.

?RAI\SFKI{ (t* m{}ve fr*m *ne school *r atlministrative unit to another}

The director cf seho*ls shall lransfer emplcyees as nece$sary for *fiicient operation of the schools" ?

Transfers shal.i be non-diseriminatcry anci shall not be arbitrary or eaprieious. The director cf schcols is
:espcnsible for developing and disseminating pri:eedures for transfer.

All empioyees transferred shall receive written n*tificatian of the transfer with reason{s} prior to the
transler.

If a transfer is perfonnance-based, the transfer sirall be pree*ded by a written statement *f defieiencies
anei when feasible, a re*sonable opportunity t* imprelve.

lndividual members of the ]Joard shal] be nctified of lransfers five {5) business days in advanee of the
transfer whenever practieal or as soon as possible thereafter,

Transfers rnade in aecordanee with board policy, slate law ar'ld any negotiatsd eontract are final.,

Pase I nf 2



2 \rrL6tLtrLutL*t t, &,atJat

1

2

3

.̂*

5

ll
?

I
I
10

il
tl
i3
t.*
iJ

t6
1?

18
l{i
20
?1

22
z3

24

25
za
27

28
t0

30
3l
J/

33

34

35

Jt)

37

38

39

40

4t
^n*L

dq

44
45

46
'4".,

48

49

RAASSISIV|!{XNT {to move t* another assignrnent within the saxre sehonl *r admlnlstrstlve unit}

Reassign:xents shal] be con-discriminatcry and shall not be arbitrary or eaprie.ious. Empl*yees shall be
ro*ssigned ils neesssary for efficionl operation of the sehools.The director of seh**ls is rospcnsible for
develeiping and eiisseminating proeeriures for reassignments,

Reassigxments shall be rnade by the employee's immediaie supervis*r with apprr:val by the diree:or r:f
schools.

Legal Relerenee:

l" TCA 49-?-301 (bXtXL);TCA 49-5-4ul
2. TCA 49-2-301ttrxt)(XE); TCA 49-5-510;

SF Tenn. Auy. Gen. 98-164 (August ld, l*98);
TCA 49-2-303

eross Relerences:

Nepotism 1.108

!-ine and Staff Relarions 5"101
Jnb Descriptions 5.103
Ree:uitrne:"lt 5.105

Fage 2 *f 2
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\*'ayne C*unty Baard of Kducation

Review: Annualiy,
in Februa

Deseriplcr Term:

Staff FositiCIns

Issued nate:

1.2/11103

CREAT':SN OP POSITIOI{

Ali staff pcsiti*ns shali be approved through the budget process in acc*reiance with an *rganizationai plan
sui:nritted by the direetor of sehools.tBefare an adeliticnal posilion is establisheel, the eiirector*f sehoals
will present ta the Board a jcb deseription, qualifications, performanee responsibilities anei rhe method 5y
whieh the perfcrmance of these respansibiiit:ies will be evaluated.

The directeir of sehoois may r*vise the organizational plan as long as budgetary amounts are not excs*ded
ancl i:oard poliey is not vrolated. trn the event cf reorganization, the director of schaols wili adtiere ta al]
applicable reeluetion in foree guideiine* and wiil infonx, in a timely rnanner! each member nf the board
ol the ehange and ineluele the change in the diroetor's repofi at the nexi board meeting. If ehange in
personnel ere&tos additi|}nal eneumbranee sn a future budgel, pricr approval of the Soard is requirsd.

TN:}UCTION IN TORCK

When il becomes neeessary to reduee the number of pnsitions in the system becallse of a ci*erease in
*nrcllment cr for other gacd reasons'lhe Fcla:ei shall abclish the posirions. The Bcard or the dirsc:*r of
schoois, ;ls appropriate, shall dismiss sr"lch ernployees as may b* necessary.2

Liecnsed Personnel

Reducticns in staff wili be made according to which hav* the least det:1menta.l effeet on ehildren. in
general, this *bjee tive dictates a staff reduction polict' whieh:

l. Retains th* most effeetive teacirers;
2" Avoids undue inereases in class size; and
3" Prcvides ecnsideration for the ex*eplional teacher r,vifhout excl*sive emp!"lasis cn seniority.

The elimination of a position does nol nee*ssarily meen the person occ*pying th* position wiil be
dismlssed' When an employee is released, it is the responsibility of the direcior to rnake a recorn,,r*ndation
tc the Board about which employee shall be released and ta justify the reeommendation baseel upCIn a
ea:nposite of lhe f*llowing eriteria:

I' Effeetiveness in teaching and i:: related professional responsibilities evieieneed by teaeh*r
evalLtation:

2. Adaptability to cther assignments {academie and extra*urricular):

Evidenee cf professianal growth as well as specialized ar advanceel :raining;

Previous history cf grade levels and subjeet areas iaught; ancl

3,

4.

Pase I of 2



I

2

3

4

5

6

7

I
$

l0
1l
11

t{

t4
:J

l0
t7
18
|()

?fl
?1

1a

AJ
aA

t_)
1Auv

--l"f
rlo
LO

1t-)

?n

Jt
J&
ta
J-l

JIt

,if
Jb
1"7

38

3*
4i)
d"l

iarL

43
44
45

46
/tl

4"8

49

SfilffPcs#r*res 5.116

5. Type, }e*gth *nd quality *f serviee made to the teaching professian and the seho*i sysism

When a te ae her is released bee ause af reduction in slaff, ths teae her shall be given wriiten nttie* cf re]*ase
explaining th* eireumstances or eonditions making dismissal necessary.

Non-Lieensccl Fc:"sonnetr

When a ncx-iie ensed *mployee is r*leased because cf a redue tion in the number of suppori p*siticils, the
director of seho*ls shail give the empk:yee wriilen notice of dismjssal explaining the eireumstances or
ecnditicns making terminatian nf employrnent neeessaty l
The contraet *f each non-iicenseel *mployee shall eantain a statement :€garding the reduelicn in tolce
poliey.

r{.aeAtt

The clirectnr of sehnols shall :naintain a preferred re-employment list for tenured tsachers whcs* pcsition
is abolished.s The fitness cf any teacher far re-emplcyment shall be determined on the basis cf the
te*clrer's ecmpetence, compatibility and suitability ta properly dischargc the duties required by the
posttian with eonsideration far the best interests of ihe students in the school where the vacancy cxists.2

It shall be the :espcnsibility of the separated teacher to notify the direetor of schaols in writing cf l":is/
her availability and curreilt address. A professi*nal employee wh* is placed on the prcferred re-ernpleiy-
ment list and subseq*ently refuses the cff*r of a eamparable positisn will be removed frcm the preferred
jist.a

A*y teacher wh* has been on the prefen"ed list far re-employrnent fcr two {2) ecnseculive years shail,
by April I nf the seecnci eonsecutive yeatr, rec*ive notiee that the teacher's name sl:ali be remcveei from
the list. The dir*ctor sha]l send the notise to the last kncwn adetrress *f the teaeher, A teaeher who wishes
tc remain cn th* prefened list for re-e:nployment after the see ond year shall nctify tire direcior of se hocls
i* writing by April 15 of the seeond year and each sui:sequent year cf his or her desirc to r*main on tne
preferred list for re-emplcyrnen:.4

trmploy*es retuming from lay-eiff shall have all previously aecruerl sick leave and seniority r*insta{*d, bur
shall nct r**eivo ben*fits for the peri*ci of the trayoff.

Legal I{eferences:

l, OP Tenn. A:ty. Cen. 93-56 (Ncvember 29, 1993)
?. TfA 49-5-409(d);TCA 49-2"301 (bXlXEE)
3. TCA ,19-5-511(bX1)

4. TCA 49-5-5 I t{bX4)

Fase 2 nf 2
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Mcnitclillg:

ll*view; .{nnually,
in Februany

Wnyne Ccxnty Soard $f Kducatit:n
Descriplor Terrn:

Suspensian/Dismissal of,

Ncn*tenured Tenchers

ss*eil !)$e:
l2llri{}3

Rescin*s:

5-2S3

SUSPSNSION

A diroct*r of schoolsldesign*e may suspencl a ncn-tonuredrt*acher at itny time r,vhen el**med neeessary.l
Befole *n ernploye* is suspendeel slhe shall be: {1) provided with rcasons for the suspensi*n; {2) given
an opportunity to rcspond; and (3) given a written deeision of the suspcnsion,

lJnder-no cir*umstanees shall a direclor of scl"rocls suspend a non-lenllred te.acher with pay. trf reinstated,
the nontenured leacher shali be paid full salary far the period erf susp*nsion, unl*ss s*spension without
pay is dee:xed to l:e an appraprlate penalty.

NISMISSA}-

The direetor of sehoals may ciismiss any non-tenursd teacher during the contraet year fc;r incnmpetence,
ineffieiency, insubcrdinalion, improper eanduct or neglect of duty after giving the nontenured teaehor, in
writing, d*e n*tiee cf the eharges.

The direetor of schai:is shall give the non-tenlxsd teacher an oppartunity frr ;r full and eomplete hearing
before an irnpartial l.:ear:ng officer.?

FIIRS T}NNK[, T{IIAT{INGS

The Board will appoint an impartial Fersonnel Hearing Sfficer lo e*ncluct such h*ari:rgs. Tl'r* Personnel
Hearing Officer wiil hear the ease and lhe employoe shall have th* rigl"lf to:

t, be representeci by eounsel;

q call and subpoena witnesses;

3. examine all witnesses: an<l

4. requir* that all lestirnony be given uneier oath"

Factual findings and eiscisicns in all dismissal cases shail be redue*d ta written form and delivered tc the
affeeted employee withln ten (tr*) working days foilowing the close of the hearing" The expiCIyee l::ay
app*al th* d*eision io the Board within t*n (1CI) working days of lhe Personnel Hearing Offieer renclering
th* writt*n deeision lo the empk:yee. Written ncliee of appeal ta the Foard shall be given to ths directcr
nf schocls. With,in twenty {20} days on reeeipt *f nolice, the dircctor sha}l prep;rr* a copy cf the pr*ceedings,
transcript, dccumentary and cther evidenes presented and pr*vide lhe Baard a eopy of the $ame,

The Board shall hear the appeal. No new evidenee shall be intrr:duced. The non-tenured tsae her may appear
in person or be representeci by counsel and argue why the deeisian sho*ld be rn*difieei or reversed. The
S*ard shall take onc cf the f*llowins actions:

clf 2
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t. sustl:in the deeisicn;
?" senei the recnrd back if adelitional evidenee is necessu'y; or
3. :"evise the penaitv or reverse the deeision^

Feforsany deeisiontaeiismissismade,amajorityofthemembershipoftheBoardshalleerncurinsusraining
th* eharg*s. The Board shall render a deeision on the appeai w:ithin ten il0) working clays after the
corrclrrsion ol' thc hearrns.

?ire eiirectar of sehools shall also have the right to appeal any adverse r*ling try the Perscnnel Hearing
Offieer in same mann*r as the non-tenured t*aeher.

Within twenty (20) days after receipt of notiee of the decisio* of the Hcarcl, either party nay appeal t*
the chaneery eaurt in the eounty where the sclrcol syslem is loeated. The Board shall prcvido the entire
recorci of the hearine to the eourl.

fffcfe : Nonremewcl of ruc:r-ferr&red feeet?crs €tfter tke e rsrstr"*rry€er fs n$f ,$r.rsp€nsism sr
efisrtxssd sxrud dnes N*f loJJ*w file s*,ryerusl$rrldismissnJ pr$esd&res c&fJlrued iru t&rs
pc&cy" PJecse re/er" sei f&c &ocrrdpc/dey {}R $snr€r?swet $frrCIru-femx{r"edfeclc&ersfor/rurf&er
dn"1&rmcrdcrc]

!-egal R.ef'crences:

i. TCA 49-2-30r (bXlXnE)
2 TCA 49"2-30r (bXlXCC)

Cross Rclcrence:

Nonrer:ewal 5.?03

St*spensfanl$fsrrissrr/ oy'.r{on-fen&red leac&crs 5"200

"*'--*--F;*z or z
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Wayne C*uruty Xcard sf Kdmcatian
Ma*itoring:

Review: Annually,
in Fehruary

Deseristor Term:

Suspensi*n/tr)ismissal eif, Tenmred
Teaehers

lssued l)ate:

r2l1US3

$USF€NSIOI{

A dire.ctor *f sehoolsldesignee may suspend a tenured teacher at any time when deemed necessary.r

Befole a ten*red leaeher is suspeneiecl s/he shall be: {1) provided with reasons for ths suspensinn; (2) givcn
an oppCIrtunity No respondr; anet {3) given a wrilten elecision nf th* suspension. The causes flr which a
prof'essicnal employee may be dismissed &re a$ follows: i::eompetence, ineffieieney, negleel cf duty,
unprofessieinal c*nduci and insubordinatio*" t

Under nc eirc*n-lstances sl'rall a directcr of schools suspend an employeo w:ith pay, If rsinstated, the
empilyee sh*il be paid iull salary for the perioel of suspension,? unless suspensicn withoul pay is eleemed

to bs a{'i appr*priate penalty"

}ISMISSAI,

When charg*s are madc against a lenured teacher, charging ihe leaeher with offenses rvhicl-r may justify
dismiss*}, the eharges shall be r:rad.* in wriqing, specifieally stating the offenses whieh are charged and
shall be signed by the par{y or partiex making lhe charges.

lf, in the apinion of the Boarel, the eharges are *f sueh natur* as lo waffant the releasa of the teachcr, the
direetcr of schools shall give the teachcr a written notree r:f this decision, a copy of tl:e eharges against
the teacher, and a cnpy cf a lorn provideel i:y the Cammissiaxor cf Educaticn aclvising ihe to*e her of hisl
her legal d*lies. rights and reeou:se.

A tenur"ed leacher who has been given notice of charges against him/her may within thirty i30) clays after
receipt *f notice give wri:ten nctice tc the director of schools clf his/her request for a hearing Lrefore the
Boiirci,

Th* diree tor of schriols shall within
and set a eonvenient. date, which
reqilesting a h*aring.

The ehairman *f the Board shall
administer caths to .wilnesses.

tiv* (5) ci*ys after ree eipt of request, indicate the plaee of sue h irearing
shall not b* later tl:an thiay {30} days following receipt af natice

eonduct the hearing and tre empowere<l ta issue subpcenas for ;rnd

Th* teacher shall be allowed l: full, ceimplate anel impa*ial hcaring before thc Bcarel, ineluding the right
to have evidence deemad r*levant by the teaeher inel*deel in the record cf the hearings, *ven if tl:*
chairman cbjeets.a
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,Surpensionld}smisscJ *f T e nure d Feac&ers 5"201

A eomplete transe::ipt cf th* hearing shal1 be prepared and includsd in the reeord,

Ths l3nard sh*ll within ten (10) days after the hearing deeiele what disposition to rnake cf the eas* from
the, following; i1) dismissal; i?) suspension withaut pay; or i3) reinstatement. Th* Boarelshall imn:ediareiy
thereafl*r give th* empl*yee written noti*e of its findings anei decision.

tr-*gal Rei'*rences:

I TCA 49-2-301 ,b)rl)(liU)
2. TCA 49-5-5 I r

3. TCA 49-5-5 1 I througli 5 l3
4. TCA 49-5-512,513
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 Monitoring: 

         Review: Annually,      

               in February 

 Descriptor Term: 

            

  Nonrenewal 

 

Descriptor Code: 

        5.203 

 Rescinds: 

         5.202 

Issued Date: 

08/05/96 

Revised: 

06/23/16 

 Non-tenured teachers are subject to the same rules and regulations and are entitled to the same 

privileges of employment enjoyed by tenured teachers except that they have no claim upon continuing 

employment or tenure protections. 

 

The principal is responsible for discussing deficiencies as part of the evaluations process with the 

non-tenured teacher and providing assistance for overcoming those deficiencies. 

 

The director of schools is under no obligation to re-employ non-tenured teachers at the end of their 

contract period. If the director of schools determines not to renew the contract of a non-tenured 

teacher,1 the following action shall be taken: 

 

 1. The Board shall be notified at the next regular board meeting; and 

 2. Written notice of non-renewal shall be hand delivered or sent to the employee by registered 

 mail so that it will be received by the employee within five (5) business days following the last 

 instructional day for the school year to be applicable to the next succeeding school year. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

___________________________________ 

Legal Reference: 

 

1.  TCA 49-5-409(a); OP Tenn. Atty. Gen. 97-123 (September , 1997): OP Tenn. Atty. Gen. 99-091 (April 12, 1999) 

 
 

Wayne County Board of Education 
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Wayne County Board of Education 
Morntonng: Descriptor Tenn: Descriptor Code: Issued Date: 

Review: Annually, 

in February Resignation 
5.204 10/11/2018 

Rescinds: Issued: 

5.205 08/05/96 

PROFESSIONAL PERSONNEL 

A teacher shall give the director of schools notice of resignation at least thirty (30) days before the effective 
date of the resignation. A teacher who fails to give such notice, in the absence of justifiable extenuating 
circumstances, shall forfeit all tenure status. The Board may waive the thirty (30) days notice requirement 
and permit a teacher to resign in good standing. 

The conditions under which it is permissible to break a contract with the Board are as follows: 

1. The incapacity on the part of the teacher to perform the contract as evidenced by the certified
statement of a physician approved by the Board;

2. The release by the Board of the teacher from the contract which the teacher has entered into with
the Board. I

Any teacher on leave shall notify the director of schools in writing at least thirty (30) days prior to the 
date of return if the teacher does not intend to return to the position from which he/she has taken leave. 
Failure to render such notice may be considered a breach of contrnct.2

Upon a breach of contract, the Board, upon a motion recorded in its minutes, may file a complaint with 
the Commissioner and request the suspension of a teacher's certificate. After the Commissioner has 
provided the teacher an opportunity for defense during a hearing, the Commissioner may suspend the 
certificate for no less than thi11y (30) and no more than three hundred sixty-five (365) days.3 

SUPPORT PERSONNEL 

Support personnel shall give the immediate supervisor written notice of resignation at least two (2) 
weeks (ten (10) working days) in advance of the effective date of voluntary termination. The ten (10) 
working days may be waived by the director of schools for justifiable reason. Personnel resigning their 
positions will not receive compensation for accumulated leave days.

The immediate supervisor shall forward copies the day received to the director of schools' office. The 
payroll office will prepare final payment for the next appropriate scheduled pay day. 

Legal References: 

L TCA 49-5-508 

2. TCA 49-5-706

3. TCA 49-5-41 l



1

2

3

4.

5

6

7

I
I
10

l1
12

l3
l4

ts
17

t8
IQ

2S
?l

22
?1

24

25

26

21

28

29

30

3l

anJJ

Jr+

Jt)

37

38

39
40
4l

Wayne County Xaard of Kdu*atian
Mtxit*r'ing:

Revicw: Annually,
in Fetrruary Retirement

I*sued Dat*:

12111183

Retir**ent shall mean a termination of services undcr canditions whieir will allow the emplovee tc draw
irenefits from retirement plans an#ar social security benefirs.

Empioyees eligible far retiremenl benofits may eleet ta rstire at any age ace*rding to the provisions *f
the retiremsnt $ystern"

Central office personn*l shall assist employees in securing retirement benefits; however, it shall be rne
respansibility of fhe retiring employee to p:"ovid* verification of eiigibility in writing frcm TCRS to the
centrai offiee . It shali be the r*sponsibrlity of the retiring omployee to file fcr benefits.

Xmployees who retire uneler TCRS may be ernplcyed up to cn*-h*ndred (10C) days pgr yeaf r,vithout loss
cf retire:nent benefils. R.elired teaehers rnay substitute teaeh for an aciditionai nin*ty (g0) days if the
ilireetor of schcols certifies in writing to the Bcard thal nc ather qualified p*rsonnel are avaiiable to
substifute teach"l

The director of schcci$ m&y enploy teaehers retired for at least one year for fuXl-ti:*e emplcyment as a
kindergarlen through twelfih grade teacher on a yea:-to-year basis. Retirement belefi:s will no: be los{
or suspended undcr certain canditions, which inelude but are nct limiteei to the followlr"rg:z

i' The direetcr af sehcols of the employing system must cer-rify in wriring that no other qgalifiecl
inelivielxals are available to fili the position;

2' The Commissioner cf Xducation must certify tliat the employing se hool system serves an arsa
tha; iacks qualified teachers tc sewe in the position :c be filled;

3' The retireel teaeher must hold a valid lieense and shall not be entitled to rennre sfaius;
4. The retired teacher shall nat be eligible to accrlle acldttional retirement benefits, accrue leave or

receive medieal insuranee coverage; a::d
5. The salary paicl to the retired member shall nat be less than the ratc cf e**rpensaticn set by the

Board for leachers with no experience filling similar positions, nor more than eighty-five peicent
(857o) af the rale of eompensaticn set by Bo*rd far tcachers with ecmparable training u*ri y*u*
of exp*rience filling similar positicns"

Legal Reielences:

l. TCA 8-36-805
2. TCA 8-36-821
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Mon!lalingr
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Short Term Leaves
of Absenee

issued Daae:

t2/ru03

Short term leaves *f, absenee shall consist of the foilowing: E:nergeney, legal, siek, personal *nel
professienal leave.r

Legal lleferenc*: Cross Rel,e:*nees:

l. Tll.RlL4S 0520-l-2-.04(8) Amergs:rcy & Legal t"eave j.301

i:'*:ru Ji,?t,,""*Leave i 3oj
Vaeations an*l l{olidays 5.310
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Monitonng:

Revierv: .d,nnually,
in Fetlruary Xmengeney and Legal tenve

Issueel Date:

12/:1/$3

SMARGIINCY IIIAVTI

An irnrnecliate supervisor may grant a eertified emplcyee emergency leave dxri:rg the wcrkday f*r a
sudeien, unexpeeted occurrenes dernanding in:mediaie atter':tion. Leave shall i:e taken *s personal
leave,i sick ieave or leave withoul pay. Th* employee who uses erxergency leave shall e*nfirm said
leave on appropriate fc:ms the day after retur*ing tn work"

Frirre ipals or administrative supervisors shall k*ep a tally *f the amount af time ineiivid*al ernpleryees
are re leased under this policy and when the total time reaches one {1) elay, the employee shall be charged
with one {l) day of applieable leav*.

J{JI{.Y NUT'V

When a feaeher is sumnoned for jury duty s/hs shall appear in
within twelve months thai slhe will be nvailairle for jury duty.
the ieave fcr jury duty lor teae hers:

eo*rl anei specify a seven (7) day periari
The fallowing prcc*dures shall regulate

1. The teaeher shaii present written evidence that slhe had been summoned to ssrve cn a jury; and,

2, The teaeher shal] i;e cntitlnd ta the usual eompensation, less the emouRt p*id by the eau;1"3

COI]RT APFXAR,{NCXS

Xf a teaeher appears in stale eourt beeause of a persanal interest, wh*ther as a plaintiff, defe*dant *r
wilness or voluntarily appears in behalf of farniiy or friends, or when a te*eher is required to appear
in court eith*r as a defenclant or plaintiff in a eivil case, personal leave or leave without pav shall be
granted in acccr{ianee with ths established board policics on l**ves.

Srupporr Pers*rnel

Support p*rsonnel ealled far jury duty or who serve as court witnesses shall present lhe subp*ena or othef
documents which give repnrting instrueticxs lo the irnmediat* supervisor. The ernployee shall obtain a
farm indici:ting the days served and the courl pay to b* received from ths eCIilrt'$ clerk for submitting ro
the payroll cffice. The employee shall receive the usual eompensation less the amcunt paid by the ecurt.3

Legal References:

I ?CA 49-5-?i 1 irXtX2); OP Tenn. Auy. Cen. 81-5 (Jan. ?, lgnt)
2. TCA 22-l-i03 (a)(3)

3, TCA 22-4-108 (bXr)
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ayne County Board of Education 
Monitoring: Descriptor Tenn: Descriptor Code: Issued Date: 

Review: Annually, 

in February Sick Leave 

5.302  10/11/2018

Rescinds: Issued: 

5.302 08/05/96 

PROFESSIONAL PERSONNEL 

The time allowed for sick leave for professional personnel shall be one (1) day for each month employed 
during the school year and shall accumulate for an unlimited number of days. 1

Sick leave shall be defined as: illness of a teacher from natural causes or accident, quarantine, or illness 
or death of a member of the immediate family of a teacher, including the teacher's wife or husband, 
parents, grandparents, children, grandchildren, brothers, sisters, mother-in-law, father-in-law, daughter
in-law, son-in-law, brother-in-law, and sister-in-law.2 

A signed statement listing the cause of absence shall be provided by the employee on forms furnished by 
the director of schools and shall promptly be given to the immediate supervisor in support of all claims 

sick leave pay. A falsified statement shall be grounds for dismissal. 

A certificate from the physician on forms furnished by the Board may be required in support of any claim 
for sick leave pay. I 

The principal shall notify the director of schools' office at once if an employee is sick beyond the limit 
of his/her sick leave accumulation. The substitute teacher, beyond this point, must have a certificate or 
permit and must be paid according to the state salary scale. 

Permanent, cumulative sick leave records for each active professional employee shall be kept in the 
director of schools' office. 

A teacher, upon employment, may transfer his/her accumulated sick leave from another Tennessee school 
system, provided that the director of schools of the system in which the accumulated leave was held 
provides notarized verification. I 

Sick leave for maternity purposes may be taken during the period of physical disability only. A teacher 
may use up to thirty (30) days of accumulated sick leave for the adoption of a child. If both adoptive 
parents are teachers only one parent may request leave. Written verification from the adoption agency or 
other entity handling the adoption shall be required before the leave is granted.I 

SUPPORT PERSONNEL 

Sick leave shall be the same for support person_nel as for certified employees. 

The time allowed (days earned) for sick leave shall be one-half (l/2) day for each month an employee is 
employed. 

Page 1 of 2 
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Sick Leave 

Sick shall accumulate up to forty (40) days. 

At the termination of the employment of any employee, all unused sick leave accumulated by the 
employee be terminated. 

The immediate supervisor may require a physician's certificate stating the reason for absence. 

Legal References: 

l. TCA 49-5-710

2. TRR/MS 0520-1-2-.04(2)

Cross References: 

Family and Medical Leave 5.305 
Physical Assault Leave 5.307 

5.302 

49._ _____________________________________________ _ 
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Monitoring:

Reyiew; Annualtry,
in February

\Vnyne C*unty Banrd of Kducntian

Sick Lenve Bnnk

Iss*ed Daie:

13/1il$3

The purpass af the Sick l-eave F*nki is tc prr:vide siek ieavs to ecntributors t* the Bank who have suffered
an unpl*nned personal illness, injury, dis*bility, or quarantine, irnd provided their available sick leave or
any other applieable leave has i:een exhausteei.

TIdUS"XES

Th* Si*k Leave Bank shall be administer*d by a Comrnittee of Trustees in accordance with the provisions
cut[ned belaw. The eommittee shall be er:mposecl of five (5) rnembers. Tire B*ard of Education anci the
Wayne Cr:runty Eciue alion Ass*ciation shali each appoint two (2) person$ from thcir memberships tc serve
as Tr*stces, as well &s one {l} altemate. The fifth Trusiee shall be t}:e Dir'*etar of Schaols a: his/her
designee, who sh:rli cl':air lhe committee.?

PROVISIONS

l, All full-time empl*ye*s (30 err more hc.rurs per week) shall be eligii:le tc participate .in the Sick
Leave Bank"

2. Hligible empk:ryees n:ay join the Sick Leave Bank Lry elonating two {?) sick leave days. The
Trustecs may assess additir:nal elays, as they d*em advisable. Ilcnatio::rs of siek leave t* the Bank
are ncnrefundable an{i nonlrensferable.

3" Sielt Leave Bank eiays rnay be granteei *nly for" instiinces of illness or injury of the rnelividual
me:rlber, which wouiei prevent the member fram satisf{ictorily performing the duties of hislher
position"

4, A memb*r shall not receive any siek leave from the Bank unlil after exhausting a1i aecum*lated
sick. vaeaticn and pe:sonal ieav*, inclueiing all paid Hoard exlensions"

5" Empl*yees sl"lall enroll duri::g August, S*ptember, cr Oetol:er *f ea*h yoar, Employoes must have
an i:cc*mulation of at leasi two (2) sick leave days ta enroll. Enrollment shall be made without
regard lo pre-existing eonditiexs cf health at the tim* of contribution. New omplayees may
ccnlribute within the first thirty {30) days after tireir effective dal*s of erxplcymsnt sr :rt the
beginning nf lhe new enrollment period" All d.onations to th* Bank are "final" and rvill not b*
returned to the donar unless the Bank is dissolved.j

S. hrlernl:ers of the Sick Leave Bank shall be eligible tc make applieation to the Bank for siek leavs
only afte: having been a memi::rer of the Bank for thir:y (30) days.

1. Eaeh rxember m*st sign an enrollment forrn *laling thal they are awafe *f the provisions of the
Bank and reli*ving the F*ard *f Educaticn, Xdue*ticn Asso*iation, and the Trusiees from any
tiability as a r*suh of aeti*n taken by tire ?rustees"

Fage 1 of 3
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Sfc&.leave 8sru& 5"3t)21

10.

B. Hmpl*y*es shall receive trenefits from the bank for their ecntracteri penod of emplaym*nt, l'{o
benefits shall be paid f*r thr:se days when ;rn employee woulel neit normaliy be in p*y status.

:J. Grants of sick leave from the Bank shall nat be made to any n:ember *n aecount af any eleetive
surgery nr illness clf any melnber r:f the partieipant's family, or during any pericd rhe member is
:"eceiving disability ben*fits from Social See urity, lhe State R.etir*ment P1an, or under the Work*rs'
Compensation Law.

The fonn and manner of applieation or use of leave from the Bank shall b* preseribed by tlie
Trustees and made avaiiable at e*ch schoa.l and the llireetar of Sehercls'offiee " The Trustees shall
either apprilve *r deny ali applieations wrthin ten (10) days cf the reeeipt of the applieation. Any
recommendati*n f*r approval tc elraw f:r:m the Xank must have suppc:1 of at le*st thre* {3)
Trustees. The elecision of the Trustees shall be final.

Leave grants from lhs 3ank, approveel by tire Trustees, shall not be for more than twenty {20)
ccnseextive days for whieh the individuai wei*ld atherwise lose pay" Applieants may submit
requests for extensicns of sue h leave granls tlsforc cr after their priar granls expire. Tl"r* maxirnurn
nurnber af clays eny pa:licipanl may receive in any fiseal year is sixty {6CI), The maximun"l n*mber
of days Rlly participant may reeeive as a result *f any cne illness *r reeuring diagnasecl illness
or aceident is ;:inety {9{i}' If a memirer is physically c}r mentnlly unable to make a request to ths
Si*k L*ave Bank f*r use of siek leave days, a family member or agent rnay file the request.

If a me:nbe: cioes not use ali days acivanced fr*m the Bank, the unused days will be retumed to
the Bank. All days collectively contributed to the Bank anei not used *n any o*e fiscal ye;rr shail
be camieel ov*r tet the next fiscatr year.

All requests ta draw from the Bank rnust be aec*inpanied by a physician's statement eonfinning
the caus* if illness or in"jury anei must Lre signed by the physician, An applleant may be requireci
l* undergo, at the applieant's expense, a medieal review by a physician apprcved by the Truste*s"
Refus*l tc eomply will result in deniai cf the pending request for use of siek leave elays from the
Banlc. Sick leave granted a m*mber of the Bank n*ed not b* repaici by the individual *xcept as nll
nembers are unifarn:ly assesseei.

I i.

t3.

12"

14.

15.

All reeords for tire Sick Leave Bank shaii be kept at the Central Office in the Fayroll
whieh handles regular sick leav* reeards. The Trustess shall infcrm thls cffice of ail
they approve and ths arxcunt nf additionatr ieave granteel a*y m*:nber. Fay:nents will
next regularly seheduled payroll for the member.

A memirer" shall lose the righl to obtain the benefits cf the Sick l-eave Bank by:

Depafiment,
applications
begi* on the

i}.

il.

e.

ei.

e.

Resignation or terninaticn of ernproyn':ent with the local sysiem;
caneellatic:"r of partieipation whieh is effective on June 30 next:
Refusal to honar sueh assessmen[ as may be required i:y the Trustees;
Being on Rpproved leave of absenee with thc exceptinn cf personal ilnness cr disability
leave;
Retireme:"tt

Page 2 cf 3



t
2

3

4

5

b

7

I
I
10

ll
1.)ta

t3
'Aia

l"\

lLl

tl
r8
19

20
1I&.L

22

24
?5

2S

l/
28

29
30
Jt
J "/"

JJ

34

36

J/

3E

39
4ti
4l
42
43

44.

45
46
4i ./

48

4?

.$ielr Leape {lcr:& 5"3t}31

i6. The Sank shall be dissolveei when m*mbership falls belcw twcnty i20) or upon a majority vcie
of the Trustees fcllawing an open hearing by the Sank me:nb*rship.

.l?, The enrnllment authorization shall remain in effect for ti"le eurrent *nd subsequent years unless
eaneelled in writing" Cancellation shall be effeetiv* on thc follcwing June 3{.}" h{erxb*rship
withdralval shall resuit in the f*rfeiture of :rl1 elays ecntrib:.:tee1.

Legal References:

1, TCA 4t-5-8St
?. TC,C 49-5-804
3. TeA 49-5-81{}

Cross Referenee:

Family and Medieal Leave 5"305
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Review: A,nnually,
in Februnry

Wnyne Cnuntlr Board sf Kducatian
Descriptor Term:

Fersonal and Prof"essianal
[,eave

issu*d Date:

t2111/03

Fersonal and prcfessional leave shall be granted in aceordance with laws of tire State cf Tennessee anei

rules and regulations of the State Board of Edueation"

Ce*ified employe*s shall earn personal ancJ prof'essional leave at the rate af one day fbr eael'r haif-year
employeel for a tctal nf two {2) days per yea:. Any persc*a} and professional leave remaining unused
at lhe enei of a year shail l"re credited ta sick leave.l

If, at the termination of serviees, any employee has been absent f*r more days than leave has be*n
eatned, an amount suffieient l* cover the exeess days useci shall be deducted from the employee's final
salary payment"

Subjeet tc the fcll*wing conditions, personal leave may be taken at th* diseretion af the ernployee:

l, Exeept in emergency, each employee shall giv* the prineipal at least one day's notice in writing
i:f intent ttr take leave;

?, The approval af the prineipal of ti":* sehool shall be required;

a. lf mrre than ten pe:cent (i07o) cf the teae hers il any giv*n school req*est its use on lhe sa:ne
,iny;

b" If requested durir:g ;lny prior established student examinatiein periocl;

c" If req*ested cn the elay immediately preceding or fcllawing a hcliday or vacation perioel.l

Pl*fessional leave is a short, ternporary absence for the putpelse of attending workshops and *ther
meetings relating to schocl business e.rr serving on boards and commissions which meet during daytime
hc*rs when appoint*d by a :naynr, eity couneil, cilunty exeeutive cr county ccmmission.2

Requesls shail be submitted to the prineipai at least five i5) clays prior tei requested ieave of absenee.

trn addition, eertificd employees shall be grante*i leave to $ervo on any board cr commission cf the state
wh*n the appointment is made by the eavcfllcr clr General Assembly" Sueh leave shall nat be coilnteel
against any oth*r accumuiated leave creelits. The employe* shall :":otify the p*ncipal at treast five (5)
c.lays prior"tl leave being taken"2

Legal Refelenc*s:

t , TCA 49-5-? i 1 ; TR RIMS 0520- l -2-.{i4(3)
2. TCA 49-5-205
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Monilrring:

Keview; "A.*nually,
in Fehruary

Wayne C*unty Bcard sf Kducati*n
Descriptor Telm:

Long-Term Leaves 0f Absenee for
Professional Personne}

Any perscn holding a position req*iring a li*ens* t* teaeh shall be granted leave for military sefvrce,
legislative s*rviee, matemity, adoption, reeuperaticn of health, educaticnal inrprovements or other
suffici*nt reason without l*ss tif accurnulated leave credits, ten$re statusu or other fringe benefits. All
leaves shall l:e requestecl in writing at least thirty {30) days in advance on forms provided by the direetar
cf sehccls. The 30-day nctiee may be waived or reduced liy the directcr sf seha*trs upon submission of
a ee:-tiiled statement by a physieian. The appliea:ion far leave forms shall require:

l. A elescription of the type of ieave requesteei;
2. The requesteei dates for treginning and ending the leave; anci
3. A stalement of intent to return to the positicn from which leave is granted.

Xaeh :'equest for leave must be acted upon by the director of sehoals w:ithin fifteen {}5) days. H*eh
appheant shall be notified in writing of the aeticn *f the direetor and the beginning and endir":g dates of
the leave whiclr is granted. Ali leaves, exeept military l*ave, shall be frarn a specifie date to a spoeific
elate. However, any leave may be extended by the director of schoals upon written request frarn the
teacher. Military leave shall be granled fbr whaiever period may Lre requirecl. The pra*edxre and
conditi*n fcr *xtending a leave are the $ame as those us*d when originaily requesting and granting the
leave.

Positions vaeated for less than twelve {12} rnonths by teac}rers on leave shall be filled with an interim
teacher while the teacher is on ,leave" trf the tea*her retums frorn leave within l2 rnanths, the interim
teacher shall relinquish the position. If the ieave exeeeds twelve (12) months, th* teaehsr shall be placecl
in the sams or a ecmparable posi:icn upon return.

Fart-tirne ieaves nay be granted ily the direetor of schoois upon written request for the same cgnditions
as for fi:ll-time leave"

Any teacher *n le ave shall nctify lhe direetar af se ha*is at least thirty i30) days priur to the date cf return
if the teae her eleres not intend In relurn to ths position from which helsh* is on leave. Failure to give sue h
notlce shall b* ccnsidereel breaeh of contract.i

FAV ANA &NNXF'ITS

All leave gra*tsd in eonfcrmance with this poliey shaii be witha*t pay exc*pt as may be e*vered by sick
leave in the e ase nf rnalernity ancl recuperative leaves, Ernploye*s shall have the cppartunlty ta gontinue
participetion, at their ow& expense, in group insuranee plans subjeef tn rastrictio:rs *f the insuring sa$ier"

Fase I of 2
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Long Terrn Leave s.304

€rnplelyees -rvho lake leave und*r the prnvisions cf the Fa:nily Medieal l-eave Aet (FMLA) shall have
ti:e same pertion cf their insuranee premi*n:s paid i:y the Baard as is paid for aetivs enployees, This
leave is limited to twelve {12} weeks and subjecl to the restnietilns *nd e ondi{ions sf the Fami}y and
Medi*ai Leave Act.

l-egal References:

I TCA 49-5-?0? thraugh TCA 49-5-709

ercss References:

Fanily and Medieal Leave 5.305
lr4ilitary Leave 5.306
Fhysicai Assault l-eave 5.3$?
Sabhatical Leave 5.308
I-egisiative L*ave 5.309

Inierim Hmplcyees 5.700
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Wnyne C*mnty Soard af XdHcatian

ftevi*w: Anuually,
in }lebruary

Deseriptor Term:

Family *nd Medical Learre

lssued Dale:

12/lll$3

T}URPOSE

To entitie emplcyees lo take reasonable leave for rnedieai rreasons, f$r tlie birth ar adoption of a child,
anei fcr the eare of a child, sprluss or parent wha has a serious health condition.

X{"IGIEILIT'Y

Anyone who has been employed for at least twelve {12) months by the school $ystem elr anyone whc has
al least 1,250 hcurs of serviee {Hours used for leave, even FklLA leave, shall not be eredited for serviee
fcr purposes cf F.I\.{LA eiigibilityi} during the previrus tweive manth periad.?

GXNSRAI" FRINCIPLES

2"

l. Any emplcyee shall b* granted, upon reqrest, up ts twelve (12) weeks unpaid leav* for the birth
or aeicplian of a chilc! or the eare *f a chilel, spo*sc, or parsilt whc has a sericus health eanditi*n.
(Any f*male requesting ieave due to pregnancy and childbirth shall be granteri ai least four i4)
months l*ave.)3

Any empl*y*e on maternity leave shall be permi::ed to $se aceumulated siek leave during the
perioei cf aetual physical disability only" Otherwise, the maternity leave sh*1l be unpaid leave. A
ieacher may use up to thirty {30) days clf aecumuiated sick leave for the adoption of a e hild. If both
adopttve parents are teaehers, *nly one parenl xay request leave. Written verifieatic:n fr*m the
adop:i*n agency or cti:er *nlity irandling the adoption shail be required before the leave is granted"a

A physieian's statement may i:e required by the direetor of schnals when determining the period
of aetual physieal disability.s

Request for leaves and exlension of leaves shall confr:rn'l to state law governing all leaves af
absenee,

R}ISTRICTIONS

2.

L For forseeable leave, the *mpk:yee shall praviele the direetcr *f schce.rls with at least ti";irty {30}
days written netiee befsr"e the beginning af the anticipateci leave,

The ciireetor may req*irc that a reqilest far leave be supparted }:y eer"tifieati*n issued by a
health ea:e provider with the foliowing infor:naticn:

3.

T.

Page I of 3
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a.

b"

(:.

the date an whieh the serici:s health condition eomrnenced,
th* prci:abl* duration of ths condition;
the apprcpriate medieai facm within th*
r*garding the ccndition; anel

a statement that the *ligible ernplayee is
$r parent and an estimate of lhe arRount

knowleclge q:f th* h*alth eare provider

needed tc eare fcr the son, eiaughter, spouse

*f time that such ernplovee is neeeied"

d,

5"

3" {f there is any reason ta doubt the validity af the eertificatian provieied, th* directar :ney requile.
at the expense of the schcal syslem, an i:pinion of a seeond health ear* pravider.

4. Onee it has been established that the Ieavc requested clualifies for FMLA, the director of sehaolsl
designee shall notify the emptroyee within two {2) bilsiness days (absent extenuating eireumstances)
that *

Any leave taken p*rsuanl to st*te leave statutes (paid vaeaticn leav*,
persanal leave, sick leave or worker's oompensetion) shail run concumently
with FMLA leave.6

The notice may b* given orally or in rvriting. trf th* nstice is oral, it shall bs eonfinned in writing,
no later than :he fallowing pay day.'

Intermittcnt Leave - When a licensed employee requosts foreseeable leave for planned medical
ireatment and the ernplcyee wauld be sn leave f.or greater than 207o of the total nurni:er of wcrking
days in the perir:d during which the ie*ve would extend, the sehoal rnay require that such *mplcy*e
eleet either to take tl"le leave for p*riods of a partieuiar duration, not to exceed the duratien of tl:*
planned n:edic*l lreatmenl or ta transfer temporarily to an availabie alternative position $ffered
by the school systsrn for which the employee is qualified, and that has equivalent pay and benefits
and be{ter aeeomodates reeuxing periads af leave.

Pe:iod Near th* End cf an Aeademie Tefm {Prolessronat empl*yees} - If leave is taken mr:re than
five (5) weeks prior lc the end of the lerm, the direclor af scirc]ols rnay require the empl*yee to
conlinue taking leave xntil the end *f the term if the leave is at least thrce {3) weeks of duratian
and the return cf employment wauld occur during the three {3} week periad trefore the end of the
term.

if ti"re ieav* is tak*n fiv* (5) weeks prior ter lhe end of the term, the direetor af schools may
require llre employee to eeintinue taking leave until the end of the tetrn if the leavo is greater than
two i2)weeks duraticn anel the retu:x ta employment rvould occur during the two {2) week
p*riocl before the snd af the terrn"

R&QUIRXMIINTS *rN TI{K BOARI}

i. ?he empioyee shaltr be restored to the sarne pasition *f employment or an equivalent pasition with
no loss of benefits, pay or other ter:':rs of employment"

2" Th* e:irployee shall be kept under any grolip health plan for the duration of the leave,

f
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3. The B*ard tnay rece:ver the premium paid under the fcllcwing eonditions:

a. lhe einployee fails to return from leave after the perioei eif leave has *xpired"
b. th* *mpleiyee fails to relu::n to wark fcr a reascn other than the eontinu*ticn, rseurrence,

or onset of a serious health condition or other eircumst&nees beyond lhe contrnl of tire
*rnpl*yee .

Legal R*ferr:nces: Cross References:

i. J{lascr v. rec*nrse,h Fraduers {o" 2341l,3{i 1268, 6th ci:.{2{}00} sick Leave 5.3022. Federai Family and Il,ledical Leave Aet 1993 Long Terrn Leaves 5.304
3. TCA 49-5-702; TCA 4-?l-4U8
4. TCA 49-.1-? i0
5 . TCA 49-5"?04
6. 29 CFR $ B2s.208
1 *F Tenn. At:y Cen ?4,006 (Jan 13, I9?4);

Ptpnt v, klortarl lnternatiana| lnc212 F. 3il 92S,6th Cir. i2000)
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Descriptor Telm:

Military Leave

Employees who are members cf any reserve ccmponent of the Armed Farcas of the ljnited States shall
be granted lsave nf absenec far all periods cf military serviee during whieh they are engaged in the
perform*nee af eluty or training in the service of the state or the llnitecl States"1 Reservists wh* anticipate
military duty during the sehool ye*r ml:$t give writte:: natice to the directcr of s*hoals, within thirty (30)
days of the beginning of the sehool year, of the dates of the anticipated dury. While perfcrming sueh duty
or trainins, the emplayae shall be paid hislher regular salary up to a maximum *f fifteen {15) working
days ln any *ne (1) eaiendar yeaf, plus such additional days as may r*sult frorn any eall to aetive siate
e1*ty"2 An emplnyeo ealled to active cluty by the govemor to enforce the laws of the steitc shali be paid
his/h*r r*gular salary fcr sueh time as h*lshe is e:':gaged in the perforrnanee of hislher duty, and any time
spont in &etivs srate eluty shall not count against the fifteen-day period of leave alloiveei for militarv
scrv ice .3

R*quest for leaves anel extension of leavss shall confonn to stats law anei board policy goverxing all leaves
of airsenee, Failure tc comply with applieable laws and p*liciss shall constitute gr*unds for elismissal,

The omployee shall sxpply a copy of the orders for eluty, inclueling the dates of d*parture and retxrn it
to the elireclor of schools prinr to, $r simultaneous with, requesting le*ve"

l-egal Re f'erenees:

r. 38 U.S.C.A. g ?0?4{d)
2. TCA 8-33-109; TCA 49-5-?02(a)
3. TCA 58-1-tCI6{d); TCA 58-1-109; Op Tenn. Auy. Gen. !l-i3 (Jan 3i, t99t)

Cross Referencel

Lang Term Leaves ofAbsence 5,304
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W*yne County Board of Xducatian
Mo*itoring;

Revier,y: "4.nnually,
in Fetrruary

D*seriptor' ?orm;

Physienl Assault Lenve

Issaed Date:

I"zltllt)3

A teacher wha is atls*nt from assigned duties as a result of personal injury saused by physieal assault ar
cther violent eriminal aets eomrnitted in lhe course clf the teaeher's employment activities shall receive
workers' eo.n"lpensalion cr eomparable benefits wi:hout lsss *f accumulated *r granted sick, persanal or
professional leave.

A signed statement iisting the cause of the absenee shall be provieied by the ernployee cn forms furnished
by ihe diree terr of schocis and shaltr prornptly be given to the immediate sr:perviseir in suppart eif all elarms.
A certilicate frcm ih* physician on forms f:.:misheel by the dire;tcr o1 seh*cls may also be required to
verify the cxtent of the injllry. ?

L.egal References: Cross R*ferences:

Worker's Carnpensation 3.60?
Long Term teaves ofAbrence i"3*4

TCA 49-5^714 (aXB); TRHTUS 0520-l-2-.04(5)
TCA 49-5-71S (aX7X8); TCA 49-6-200&(d)
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Wayne County Bcard of K*ucnticn
Molitoring:

R.evierv: A*nnallyu
in Fchruary

Deseriptor Term:

Sabbatieal Leave

Iss*ed lla:r:

121111CI3

Reseinds:

Regular employe*s cr teachors shall be entitled to a leave of absenc* without pay not exceeding one {1}
year to further cducation on a full-tilne irasis, prnvided such academic work entails a minimum af *t least
eight (8) hours per semester cr iwelve i12) quarter hours per quarter, I!c regular empl*y*e cr teaeher sh*Il
be eligible for more than one {1) sueh leave every seven i?) years of eonsecutive service with the sc}rool
sv$tem.

Cr$ss Refgrence;

Long Terrn Leaves oi Absence 5.304
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Wnyne C*unty Soard af'Kducnticn
&lcnitoring:

Iteview: Annu*lly,
in Fehruary

D*seriplor Termr

n",egislative Lesve

Ccrtiiied empl*yees who have bee:: elected la stale or loeal law-making bcdies shall be granted personal
ieave *r leave without pay f*r ihe time those law-rnaking boeiies are in offieiat session or while attendins
official meetings o:":tside the sessi*n"1

In addition, certified employees shall b* granteei leave to serve on any board nr e*mmlssion of the state
rvhen the appcintment is rnade by the Covernor or General Assembly. Such leave shall not be counted
against *ny cther aeeumulat*ci leave credits" The ernploy*e shall notify the prineipiil *t least five (5) ctays
pri*r to ieave treing taken.Z !

Cross Refererce:

Long 'lerm Leaves of Absence 5.304
:.
?.

T'CA 49-5-?02; TCA 49-5-? l3
TCA 49-5-2C5
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Wnyne County Sosrd of Kducptinn
Monitaring:

Reviery; Annually,
in February

Deseriptcr Term:

Yacations and Holidavs
Issued lls!e:

t2/11103

VACATTONS

Support persr:nnetr shall eam one {l) ciay of vae atiein time far each twenty i2t}) days cf empioyment. The
"tirne of vacatioir rnust be approved by the direstor of schcols and immediate supervlsor,,

}IOLT}AYS

Support perscnnel, if cn active payroli at the time, shall Lre entitleeJ to the following holidays:

July 4
Lab*r Day
Thanksgiving i? days)
Deeemb*r 25

New Year's
Gr:od Friday

Equivalent days, as approved by ihe directq:r of sehoals, rnay b* taken when these days fall on weekends
cr seirooi is in sesslcn"

Legal Rei'*renee:

:. TeA 5-23-101;104
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Wnyne Cnunty Board cf Kducation
Monitcring:

Revlewl Annually,
ln S{arch

Deseriptcr Term:

Persannel Health Xxaminationsl
C*mmunieable 0iseases

lssued Date:

12/:1lt)3

Ali empioyces, prior to entering service, shall p:*senl a eeriificate sirowing a satisfae tary health reeard.l
Hrnploye*s shall inforrn the direct*r cf sch*ois whenev*r they eo;:tract a eontagious cr communieable
di scase.

l{* employee who has any co:nmunieable disease shall perform hislh*r rluties in any loeation where such
migirt encl*nger the health of s*hoai ehildren. The Board shall require any emplcyee tc submit t* a
physi*al examination by a physician whenever there is reason to believe that th* emplovee has anv
communicable dise*s*.?

The directcr af sehoois shall reassign or suspend any ernployee who is suspected of having a eomrnuni*
eable disease whici: might endanger the health of chilcir*n, peneling investigation anci final dispositiern cf
the casc before the Soard.3

To assist the ISoard in making final eiisposition of the ease, the direetor of schools m&y refer the case to
the Ccxnty Health Office cr other medical *xperts.

The Board shall use the written rep$* to det*rmine the empl*yment status of the empl*vee,

Legal Relerences:

r. ]'RRIMS 0520- 1 -3-.08(2)it)
2. :fCA 49-2-203{b)i2); TCA 49-5-?10(aX?i; TeA 49-5-404
3. TCA 4t-5-5 l;

Cross Relerences:

Se:tion 5041A*A Crievanee proceeiures 1.g*2
$uspensionlllismissal 5.200-20?
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Wayne Ccunty Baard of Xducatian
Monitori*g:

Review: Annually,
in l\{arc}r

Acqnired trmmnne Deficieney
Syndrome {AI}S}

lssued Date:

t2/.!"US3

The Board has the responsibility lc ensur* that each sehasl syst*rn's emplelyees arc in a state of physieal
eondltion whieh rviil not endanger their personal health or the health clf othels" Concerns regarding healtl"r
matters sl':all be apprcached within the boundaries of ccnfidentiality.

The elirecf*r of schootrs shall be respcnsible fcr developing, revising and implemeniing tha administrative
guideiines and prtlcedures for this poliey. The direetor of sehoois shall be responsible for enforcing this
paliey i:y e*mmunicating it to al] perscnnel and by providing n€eessary instruction t* all administrators"r

HIV/.4.II}S TSSTING

lio sehcol official can require any employee tc uneiergo an llIV antibcdy test cr other HIV-relat*d lesr.
This does *at preelucle school cffieials frcm requiring an employee tc uaelerga an examination when
another communieabtre illness is suspeeted"

I"IANIIITY AN} NSN.}ISCRIMINATION

Nn emplcyee rvho is diagnosed with XIY infeetia:: trr AIDS shall tle prevented from cantinuing hislher
emplcyrnent. Na disciplinary aetion may be taken against an employee solely on the basis of K{l/ infeeticn
ar AIDS. A*tiein may b* taken against an ernplcyee only if slhe is disabled and ths disabitity interferes
with hislher ability to periorm the aetivities invalved in empleiyn*nt eluties. The Boarel shall make
:'easonrbie accommodati*n t* enabie th* *mpl:ye* to perf*rm employment duties as may be requireel by
state2 or fcdelal3 law.

C*NFII}XNTIALXTV

If information is received r*garding an employee's IilV status, the directcr of schoois may ecnsult with
the se hn*l board attorney on the appropriate course of ae tion to pur$ue, bearing in rninel the sihootr syst*m's
polential liabitity for defamation, empl*ymenl discrirninati*n, and brcaeh of eonfidentiality r"equirernents.

Information obtained is c$nfidential and may nclt be released to anyCIne exc*pt: ?

l. Ferscns named an an Anthorization for Release of Confidential XIV-Related Information Farm

2. Ferso*s listed 0n a eclur: crder

3" Persons authoriz*d ro receive sr.reh inforrnation without * release or
TeA 68-10-l t3

eCInfi order aeeording tc

Under nc) eireun-lstanees shnll informatiom identifying an emplnyee with AIpS be released to the
publie .

Page I cf 2
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KI}UCATX*N ANS {jNTVARSAL PRIICAUTIONS

To prev*nt anel manags exposure in lhe workplaee, all sciroal system empl*yees will receive in-serviee
training and cdueatiein annually regarding HMAIDS and OSHA's Bioodborne Fathogens Standard.

COMMTTNICA?I$NS ANA PUBI,IC RELATIONS

Annualiy, the Board shall eiesignate lin individual who will be responsible fbr coordinating edu*atianall
training programs for all personnel, parents and b**rd members" These programs ean utilize the educationall
txiining resourc*$ cf agenctes *r privat* i:rstitr:ticns with personnel trained in th* areas of HMAIpS
prevention educatinn.

Legal Re f'eren*es:

l. Siii;e Eoard of Education Flan lor Adeiressing AllS
in Tennessee Fublic Sehools, Mareh 1!95;
TRRls4s 0502- l-3-"{)8 (ZXg)

2. TCA 6B-i0-lt3
3. ?0 LJSC 1232(g); 29 eFR $ 1530.13(b)

ercss Refer*nce:

Section 504/ADA Grievance Frocedures l.g0?

Page 2 of 2
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Monitcling:

Review: Annually,
in &{arch

W*yne County *oard of Kducaticn

Hepatitis B (HBV)

Issuod D.ate:

x"ylu03

All schools shall provide a sanitary environment ancl shall establish reutines for handling boeiy fluids that
rire reecm:r:endecl by appropriate healtil professinnals.i

All sehocl distriet personnel shal! be aclvised of routine prcc*dures to fallow in handling b*dy ftuids.
These prr:ced.ures shail provrcie simple anetr effeetivo precautir:ns against transmission of eiissases to
persons pcXentially expos*d ti) lhe bload or body fluids of anather. These proeedures si:all be stanelard
health and safety practices. N* dislinetion shall be n'lade bstween b*dy fl*ids fr*m indivieiuals with a
knawn disease and individuals without syrnptoms ar with an undiagnosed disease.

The adrninistration shall develop, in eonsultation with medical personnel, a regulatiein t* be elistributed
lc all slaff. Training and apprcpriate supplies shall tre available to ail personnel inclueline thoss involved
:n transportation and *ustodial serviees.

ln addition ta insuring that these health and safety practices are canied out on a districtwicle basis, speeial
emphasis shall be placed in those areas *f school distriet operation that potentially present a greatei need
for these precautions.

CONFII}ENTIALITY ANN NON"NISCRIMINATI*N

In all instanc*s, distriei personnel shall respsct the individual's rigilt to privaey and treat any medieal
eliagnosis as eonfidential inf0rnation. The direetr:r af sehoois shall initiate procedures ta i;rsure that a]l
medical infcrrnation wiil be held in striet confidenee" Any school staff member wh* violates canfielon-
tiality shall he subject to apprcpriate disciplinary measures.

Llneler nc cireumslance$ shail infarrnation identifying an employee with HBV be released to ths public.

SAFETY

Employees whc are at high risk af oecupational expnsure shall be identifieel and provided with personai
protectjve equipment, including HBV vaccinations. En:plcye*s considCIrecl to be at high risk shaliinclud*
custociians, se liocl nurse$, special education teachers and instructional assistants, playgr"ounci superviscrs,
coaches and physieal *duealion teachers.

When any emplelyee is kn*wn ta have been exposed to FIBV on the job site, the employee will be
notified immediatety by a supervisor, and the Bnarel shali provirie vaeeinations.

The prineipal wili onsilre that an accident report is fi.led for all aceidellts. The report will inelude the
employee 's n&me' date of the accident, an explanat.ion of the accidenl and thc eare used in treating rhe
ineiividual" These reports wili be kept cn fiie in th* principal's elffiee f*: a rninimum nf one il) vt*ar.

Page I af2
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Hepatitis B 5.402

XI}UCATT$F{ AN} UN:VXRSAL FRNCAUTIONS

H*V ed*eallcn, ineluding universa] pr*eautions r:n handling blooel and ethar boely fl*ids, will b*
provieied to ail scl"looi personnel and vclunteers and may inelude members of the Bcard.

Legal Referenc*s:

l, 2? CFR Fart 19t0.1030

Page 2 of 2
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Wayne Cuunty Baard of Kducation
hlonitoring.

Review; An:ltlally,
in &4arch

Deseriplor Ter:n:

$rng & Aleoheil Testing
for Employees

Deseriptor Cod*:

5.4t)3
lssued D*te:

12111103

3.

RXASONABLE SUSPICION DRUG TKSTING

Traineei supervisors have the responsibility to *bsolve axd dccument the e ause for reasonable suspiciern
anei when appropriate, trefer the rnatter to the direetor of schoolsldesignee, It is not the superviscr's
respansibiiity t* atternpt eliagnosis. All information, facts anri eircumstances leading {o and suppcrting
this suspi*icn should be ineludeel in a lvriiten repom dekiling t?re basis feir the suspicion" After the
rcport is filed, the employee sheinld be notified.

Any *mployee mey tre reqr"lired to submit to substance screening if the f*llowing conriitisns exist: {list is
nol inelusive)

2"

t. Si:served use, possession cr sale of illegal drxgs andlcr uss, possessicn, sale, *r abuse of
aleohol an#cr prescription drugs.

Apparent physie al stats of impairment of mctor functions"

&{arked changes iN p*rsanal beliavior not attributed to other factors.

4' Ernplcyee invclvement in *r cnnlribution to aR accident where the use of aleohol or drugs
is rcasonably suspocted nr emplayee involvement in e pattem af repetitive aceidents
whethsr cr Rct they involve actual CIr poaentia) injury.

5" Vieriati*n of criminal statutes invotrving the use cf illegai drugs, alcohol or prescription
drugs andlor viclati*ns *f drug statutes.

RANFOVT NRI"IG TKSTING

All cmpioyees shall be subject to :andon: drug testing and nust adhere ts the req*irements of tiii$ policy
and ail p:oeedures relating t* this poliey.l

The use, p*ssession, sale, purehase or transfer of any eontrolled substanccs exespt n:edieally preseribcd
drugs on schoo.l property, while an school busi*ess or whiie *perating scfuool vehiclps and equiprn*nt is
prohibited" Drinking al*r:holie beverages during warking hours, four i4) hcurs before rop*rti;g to work
or having *ny measurable amount r:f alcohol in his/her system eluring working hnurs is prchibiteri, whether
on or off sehccl property" Working !"iou:s inclucle all brcaks. Off-duty nss of drugs anei *lcohr:l is
prohibited tCI the sxtent that i{ affeets an employee's attendanee cr pe:{r:rrR&nce and his/her ability tc pass
requireei aleohol and eonlfoltred substance tests. Any violation cf this pcliey is grounetrs for ten:nination
as employe* cf the Board anel possible tegal prosecutian"

The use oi any pr*seriptien drug tliat e*uld affeet the eentral nervous systsm or one that w*uld imparr

Pagb I of 2
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5.403

ree atinn tirne shal.l be reporteel to the direetor of se hools/direetar of transpcrtation. ln{otic* s}iali be given
of ntn-preseripticn {ov*r-the-eounter} drugs being taken on a regular basis" The notiee sha}l ine l*de the
duration *f ing*stion and the possible side effeets.

Fraeedures

The execution and enforesment ilf this poliey will follow set proc*dures to scree* boelily lluids, e*ndilc:
b:ea:h testi;'lg, andl*r seareh ali empioye*lapplieants for aleohol and drug use, and th*se employces
suspected of viclating this poliey who are invslved in a r*pcrtabl* aecident cr who are pori*diealtry or
rando:nly seleeted. The proceclures are designed ne:t only tn detect vieilaiions eif this poiiey, but alsc to
ensure fairness ta each emplcyee" Disciplinary aetien will l:e taken as nee*ssary.

lrnplementation

The direetor nf schools is authorized to impiement this potiey and pracedures for th* drug t*sting
program, ine luding a peri*dic review of the program to address any problems, changos andlor revisians
cf it, maintcnanee *f all reeords req*ired by the federai regulaiions, anel detennination upon Boarei
apprcval af hr:w the program will be accomplished, whether in-house, eontracteel or by conscrtir":rn,

Dissemination

The diroctor of schoals shall b* responsibie for cornmunicating ihis p*licy and the procedures to all
emplcyees affeeted by this paliey and shall be aesn*ntable far its consist*nt enfsreement.? The clirsc-
tor cf schools is designated to answer questions about this pr:licy, pro*edur*s and all cther matt*rs
invclved in aleohol and ecntrolleei sutlstanee testing of all empioyeos.

Legal Referenc*s:

1. 49 U.s.e. $ 2?17, Alcohol and Contrclled $ubstances Testing {omnibus Transpcrtation Employee Testing Acr of 19g1)
2. 49 CFR $382,601

Page 2 bf 2
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Waync County Baard of Kducaticn
Mcnitoring:

Ii.eview; Annuallyn
in March

Descriptar Term:

Dismimtgnpmssmentcf

GgiU.l, Racial, Kthnie, Religi*us)

lssued Date:

t?/1v{}3

Hmployees shall be provided a work environ:nent free from sexual, racial, ethnic anci reiigious dissrlnrinatianl
harass*rsni. lt shRll be a viciati*r: af this pr:licy far ar:y employee or any student tc eliscdminate against
or harass *n employee through dil*paraging eonduct rld oommu*ication that is sexual, raeial, ethnte *r
religious in nature" The following g*idelines are set fotth to protect emplcyees fro:n disc:jrninationl
harassm*nf"

Ernpioyee diseriminationlharassment will not be tolerated"rDiscrimin;*tion/har:rssrnent is dsfined as can-
duet, advanees, gestures or wcrds either written *: sp*ken *f a sexual, r::cia1, sthnie or felicious nature
which:

1" Unreasonably interfers with the individual's work ar perf'nn:rancs; or
?. create an intimidating, hostile or offensive work environment; *r
3. Imply that submission tei sueh conduct is rnade an explicit or implieit term of employ:nenr;
4. Imply that submission lc or rej*etic:: of such ecnd*ct will be *sed as a basis far an **pioy*unt

decision affecting the harassecl employee.

Aileged vietirns of sexual, raeial, ethnic and r*ligicus discriminationlharassment shall repcrt these inci-
dents rmmedialely.: This report should b* made to tire immediate supervisor except when the immediatc
supervisor is the offending party, If the imrneeiiate supervis*r is the affenciing party, the repcrt may 1e maetre
to thc Federal Rights Coerrdin;rtor or the dir*e terr cf schools" Allcgations af eliscnmrnaticnlha::assrxent sh*ll
lre fully investigated fas set forth in eonplaints anel Grievances 5.50JJ, An oral complaint may be
snbmitted; hcwever, sueh eomplaint must be redx*ed l* writing to ensure a nrors complete investigation"
The ecnplaint should inelud* the following infonnation:

Identity elf th* alleged vietini and persan aeeusecl;
Location, date, time and cireumstanees sumounding the alleged ineielent;
Oesc:ipti*n of what happened;
Idenfity of witnesses; and
Any other evidence avaiiable.

The privacy and anonymity of all parties and witnessss to eomplaints will be lespecled. Hgwever, because
an inciiv:ieiual's need for eonfid*ntiality must i:e b:ilanced with obiigations io .oup*rote with police
investigations or legal proceedings, to prcvide due process to the aceuied, lo conduet a th*r.a*gh inves-
hgahon or tc! lake necessary acti*n lc resolve a complaint, the ieisntity r:f parlies and witnesses may be
disclased in appropriate eirc$:nstances to individuals with a neecl to knor.v.

A substanti{ited eharge against a* emp}oyee shall result in disciplinary action up to anel ineludirig termi-
natio:r. A subsiantiateel eharge against a student may result in corective or dis*iplinary astion ufr :o anei
ineluding suspensian.

Pao* I nf ?
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There wili be no retaliation against any parson whc reports {iiscrininationlharassmsnr or panlclpgres rn
an investigalion. However, *ny cmplcyee who ref*ses to ee)opsrrite or gives false information during the
course *i a::y rnvestigation may be subject t* disciplinary action, Tlie willfui filing cf a false report will
itself b* eonsidereel ha:assmeni anei will be treated as sxch.

An empl*yee elisciplined for violation elf this pciiey :nay appeai the decision by eontaeting th* Federal
Rigl:ts Caordinator ar the direetor of sehools"

L*gal R.eferences:

I . Title VII; ?9 e FR. g 1604. I t

?, Tirte JX (20 {J,s.e. $$ 16s1-16S5)

Cross References:

Appeats To & Appearanees

Complaints and Grievanees

Befcre the

5"5S1

Board 1.404

5.50{}
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Monitnring:

Revielv: Annually,
in }llareb

Xrayne County Baard of Kducation

Complaints end Grievanees

Iss*ed Date:

1?111103

EN{FL $YMIINT.R-KIA ?gN COMPLAINTS/GRIEVANCKS

Th* Eoard beiieves that differences of opi:'ricns arising in the eoulss cf employment sho*ld be resolved
as quiekly as possii:le and at the lowest sr:pervisory level"

In instanees af questions by an individual staff member ea:':cerning the interpretation of polieies and
prccedures ta that staff member, administrativc praetices within hislher partieular sehool, and relation-
ships with other *mployees, the staff member eoneerned must eonsult the administrative or supervisory
perscnnel to whom he/she is responsibie, If a saiisfactory resolution of the prcblem cannot be reaehed
aftcr ample *ppartunity for considerati*n nf ths matter, lhe staff member e *ncerxed may discuss the matter
wi:h the nexi level of supervision up to and inelueling the direetor af sehcols.

In instanees where an indiviclual staff member feetrs for personal reason$ that helsh* *annot diseuss a
prablern with hislher imrnediate superler, trelshe may take ti'le problern directly tc the director of schools.
After review cf the ease, lhe directcr *f schoals sirall :ake aCI{i$n as helshe deems appropriate and within
lt prompt, reasonable tims shall noiify *11 parties eancerned of his elecrsion,

HARASSMENTMISCR.:MTNATION GRIEVANCES

ilmployees should notify any distriet ccrnplaini $lanagsr if they ireiieve th* Board, its ernplcyees CIr agents
have vialaled their rights guaranteed by the State or federal eonstitution, State or federal statu{e or boarei
poliey inciuciing: t,:,4

1" Title iI of the A:terieans r.vith tr)isabilities Act 2

2" Title IX of the Xeiueation Arnendmcnts of 1972 ?

3. Seciion 504 of the Rehabiliration Aet cf 1973 s

4. elaims of sexual harassment under Titlc VItr nf the
Civil Righrs Aet of tr9$4 and Tirle iX of lhe
Xducation Amendments of 1972 6'?

"The complaint manager will endeavor to rcspond and resolve eomplaints withcut resorting to :his
grievanc* prccedure anei, if a eomplaint is fileel, tc addrcss the cornplaint promptly and equitably" ?he nght
of a person to prompl and equitable res*lution of the cornplaint shall not b* impaired by the person's
pnrsuit of other romedies. {Jss of this grievanee procedure is not a prerequisite to the pursuit cf other
remedies and use of this grievanee proced*re does not extend any fiiing deadline re.lated to the pursuit
cf othsr rcmedies.

l. Fiiirug * {onrpl*inf * An emplayec who wishes to avail himself or herse}f *f :his grievanee
praeedure may do sc by filing a eomplaint with any eiistriet eomplalnt manassr" The employee may
requcst a eornplaint managsr of the same sex, The e*rnplaint manager may assist the employe*
in filing a grievance.

Page 1 af 2
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L(,mpr6rrr0r5,e {Jr&s y{trrce5' 5.501

?, /r:vesrig:rflon - The con:plaint xanager will investisate ths eomplatnt *r appolnt a qualiticcl
per$on tc undertake the investigation an iris or hsr behalf. Thr* eomplaint *nci icientity nf the
eomplainant will not be cliselosed exeept (1) as required by law CIr this pclicy; or (2) :is noces$ary
io fully investigate the eomplaint; ar (3) as authorized by ihe cc:xplainant. Th* eornplaini managnr
shall file a written rspofi within len (10) days af the filing i:f the grievance. of his or h*r finelings
with the direclor *i sciroeils. if a eamplaint nf sexual harassment contains allegaticns involving the
director of sehocls, lhe written report shall be filed rviti: the Board. The director of sehc*is shall
keep tho Soard infcrmed of all eomplaints"

3, &eristan and Appeezf - After receipt of the eomplaint manager's reporl, th* direet*r of sehcols
shall reneier a wrilten deeisiern within five (5) d'ay's of tire re**ipl of the report whieh shail be
provided to the empleiye*. If the employee is nr:t satisfied with th* decision, the employee may
appeai tl":e decision to the Board by m;rking a written request to the eornplaint manager. The
complaint manage: shall be respoxsibie for prnmpily fr:rwarding al1 materi*ls relative to the
eamplaint and appeal tn the Board. Thereafter, th* Hoard shall render within thirty i30) days from
the date the appeal was received, review the repc$ a:rctr affirm, overrnls ar:::oeiify the deeision and
render a written finding whieh shali be provided ta thc cornplainant. ?his grievance proeedure
shatrl nol be eonstrued tc create an independent right to ;r Baard hearing.

APPCIINTING COMPTATNT MANAGERS

The director of sehools sirall appoint af least two ccmplaint managefs, one of each gende:" The Federal
Rights Ccardinator may ire appcinted as a enmplaint manaser. Tlie directof of schcols shall insert into
ll:is pcli*y the names, addresses and teleph*ne numbers *f canent complair:t managers. {see nofej

i:Vrrf*; Iirle fX regxJcfi*ns reg*fre dr"srrfers ro icJenrly! the nan'te, erddress *nd telepkor.te numher af tlze
p€iito,t w&c is resp*nsl&le /or eocrd;ncfing f&e drsfrief's eempJf*itce e/Prrs. A p*liey s&sr.lJd ru*f &e
*dopred x,rr& ei person's n*we in i.t; retther, the irlenti{yrng fn$nnatrioit e*n be added {,nd arnend,gef cs
meesssdlrv. )

L*gal Refere:ices:

l. Age Diserimination Empicyment Aet, 29 U"S.C g 62t et seq.

2. Arnerieans wilh Sisabilities Act, 42 U.S.e, $ 12101 *t seq.

3. liqual Pay Act, 29 U.S.C. $ 206{d)
4. Immigration Reform and Control Act, B U.S.C. g 1324* er seq.
5. Rehabilitatio* ,{ct, 2t U.S.C. g ?91 et seq.
6. Tirlo Vll af civil Rights Act, 42 u"s.e. g 200se er seq.
7. Title lX *f rhe Eduearic* Amendmenrs, 20 U.S.C. g 1681 ct seet"

eloss Rel'er*nccs:

Appeals To and Appearances Befol.e the Eoard 1.404
$eetion 504lAIlA Grievanee Procedures 1.80?
Equal Opportunity Hnployment 5,104
DiscriminationlHarassment of En:ployees 5.500

Fage 2 *f 2
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Wayne Caunty Baard af Kdncation
&,lonitoring:

Review: Annuaily,
in ft{arch

DescfiptOr Ter&:

Complainfs About
School Personnel

lssued Date:

t2/11/03

Whenever a eomplaint abo*t an *mployee is made to the Boarel as a whole *r a board memb*r as an
individual, it will tre refeneel to the sehool administration f*r study and possible solutlons" The empluyee
involved will be adviseel of the nature of the complaint and given opportunity for explanation, comment,
and presentation of ti"re faels as he/she sees tirern.

If, after such pro*edure is followed there is sti}l a question or eornpl*int, the matter shall :hen be referred
in wdting to the Board, whicl"l sirall determino rvhether it will hear the individual or group,

trndividuals or grollps desiring to speak tt.r the Bo:lrd shali feillow the sarne proeeelures as outlined in }:oarci
pnliey dealing with publie partieipation at br:ard meetings"

Crr:ss R.eferencer

Appeals To & Appearanees Sefore the Foard 1.404
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Moniti:ring:

Rcview: Annually,
in &{areh

Wbyne Caunty Soard of Xducnticn

Staff Rights & Responsibilities

ssued llate:

121111$3

ln futfiiiing any citizenship rigl":ts and responsibilitles, emplcyees shall give proper eonsicleralir:n to the
edue atio*a] w*lfare of the students anei ensure thaf no confliet exists witl"r their actual elxties"

Eaeh staff member has the right t*:

L A work e*vircnmenl free from sexual, racial, ethnic and religious discriminationlharassrnent.t

2" Academic freedom within the confines of state law and tl*ard policy in ordcr to create an
atrncsphere of f:eeeforn in the classrocm.

&ack staff member has the responsibili*y to:

l. l,{ake the:nse}ves familiar with anci abiele by, the laws af the state as these affect their work,
tl':e pr:lieies af the Baard and lhe proced*res designed to implement them.z

2. To adh*re lc the Code nf trthics of the Tennessee Edue aticn Association.3

3. Kxercise goi:d judgment in seleeting iss**s for discussicn and balanee the rolative maturity
of hislher students ar:el tl,e stude:rts' risht to know"

4, Be eourteous and helpful in interae ting and respr:nding to parents, vis:itors and rnembers nf the
publie .

5. Keep ;r1l records and prepare and submir prr.:mptly all repcr'{s that may be requireel by state 1aw,
slale board regulations, Lroard policy anct aelministrative pr*ced*res.

6, Wear appropriate dress for work aeeording to iroarci guidelines and local seho*l ruies"

I-egai R*ferences: Cross Ref'erences:

l, 42 U.S.C.A. $ ?000 E-F-2; TCA 49-6-8t)02 tlrougtr 8006 Curiculum Development 4.200
2. TCA 49-5-?Ut Conrroversial Issues 4.800

3" TCA **-S-SOtq:) Religicn in th* Curriculum 4.804
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Monit*ring:

Revielv: Annually,
in Mareh

Wavne CauntY Snard of Kducatisn
l)esclrptor Telm:

Confliet cf Interest

Lcgal Rei'erences:

r. TCA 49-6-?003

2. TCA 49-2-301{e)

AI}MINNTRATIVS IIXR.SONNET

Administralive anei supervlsory perscnnel shall have no lfinancial interest, directly or indire*tly, in
supplying b*oks, maps, school fumiiure, or apperatus for the schools or to act as ;lgent f*r any auth*r,
p*blish*:, beioks*ller, cr deal*r in sehool funtiture or apparatus, however ei spouse l:r family member cf
a prineipai, teacher or other sehar:l administrative omployes may participate in i:usiness lransaetions with
the schaell system where * sealed competitive bid systern is used, provided that tire e:nployee eloes nat havs
diseretion i:l the seleetian of bids or soecificatrons.l

trt shali bs a misdemeanor far tfre direetor af sehcols to take any other eontract under the Baard, t* perform
any othe:'service for additional compensation, to aet as principal or teacher in any schocl, or to beeone
the owner af a school wananl cther than that aliarved for hislher serviee as direetcr af schoals or as

secrstary tc the Bcard"z

I'ROFESST$NAL,4,]\{D SUPPOR:I' PNRSONNEL

Employees of the Board will not engage iR, clr have financial interest in, any actlvity that raises *
reasonable question af eonfliet of inter*si with their d*ties and respcnsibilities as n:embers of the seh*ol
slaff. ?his ineludes but is not limited to the feillowins:

L Sehool empioyees may neit purehase for sale to students any gacds or equipn:ent or render any
service to the seh*ol system on a commissian basis; 1

2. Xnplcyees who have p*tented or er:pyrighted any devi*e, p*blieati*n* *r cther itsrn will not
receive royalties for use cf such iten in the sehool system;

3" Empioyees will not engage in any rype of work where the source of infarmation e*ne*n:ing
ii eus{omer, clienl, or emplcyer originates fro:r"l infcrmation obtained through ths school
$ystem;

4. The Board shall make no purehase of suppiies, malerials, or equipment frelm a schoal sys(em
employee; and

5. limplayees shall not salicrt for the purposc of s*lling instructional supplies, equipment and
r*ference b*oks in a :erritory that incluel*s the parents cf thc ehiidren af the school in whieh

the employee is assigned"

Cross Refe:'ences:

Furchasing 2,805
Bids an<i Qr-rotations 2.8*S
3*rel"ras* Orders arid ecntracts 2.808
Employee-Develcped Ma:eriats 4.405
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Wayne C*Hnty tsoard sf KducatiCIn
Monitoring:

Revicw: .Annxally,
in h{areh

Time Sehedules and
Kxtra Duty

lssued Date:

rfftx/03

Pr*fbssir:**l Fersonnef

SAITY SCHENULES
:

Teachers shall be on duty *g ieast seven anel *ne-half i? 112) elock haurs each elay, including a d*ty-free
lune h perii:cl and additional time as lhe administrative organization requires. Additianai time is interprered
lo inel:-rele facuity meetings, in-service programs, committee m*etings, general meetings, ea:ifsrences,
sch*ol-spons*red activities, and olher extra duties tlefore and after sehoai.l

NXTR.A I}UTIAS

Extra eluties shall i:re fairly distributed among the staff,

At least nne {L} prineipai eir teacher must be on the sehooi grounds wl:en a bus arives and at least one
{1) :eaeher must rsmain after the elose of the schoo} day until ali buses depart"

PLANNING TI},'X

Teachers shall be ailotted a d*ty-free planniilg period of two and one-iralf (2 l/t) hours eaeh week to
pr*vid* ti*e f*r planning, preparation for effeetive teach.ing and attention to majcr program irnprnve-,]ment.*

I"EAVING CI,ASSROON,f

Teaehers shall nct L:e ealled from their elassrccm, unit or area whiie stucients are under their imnediiite
supervisicn fol" any purpCIse other than &n exrergency eoncerning the teacher's inmediate fanily or
properly or tar purposes, as deemeri by the principal, to be official sehooi busrness needing immediate
attenticn,

Snpporr Persoruitei3

The se irool system shail eomply with Wage and Hour Regulations as adrninistered by the U.S" Oeparlnent
*f L*bcr" Aetual hours wo:ked are to i:e reported by eaeh ernploy*e. No employee shall be at the j*b
location unlsss so eiirected by the immediate supervisor"

WCIR.K SC}{KIXJI*ES

Supervisors sl:all prepare a daiiy work seheduls for both school and non-seho*i months. Th* daiiv
schedui* ineludes the tirne ta begin work, luneh time and endinx tirns.

Paee I nf ?
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f,imc,ScfteduJes & ffxfre O*fy 5.602

Each employee is required to work aecording tc hislher sehsdule unless ther* is an emergency" When an
emergency a:ises, the in::neciiate sllpervisor shall l:e nr:tified as soon as pcssible.

Al] authorized overlime or lim*-on-the-job-loeation not within th* seheduled time must be ::pprcved by
lhe i:"nmediate supervisor befeire ihe cvertime oee*rs.

TU\{E R.ACORnS REQUTR.En

ISae h emplayee caverod by the lVage and Hour Larv shall keep a time ree ord clf scr#cl lzours wcrlecd"

At the *nd of each reporting period, employees shall turn in ti'me recorcls ta their immediate supervisar
f'cr approval. A1l tirNe reeords will be fa:ward*d to the payroll office for calculatinns.

I,UNCH F}IX.ICIDS

All employ*es e*vered by the Wage and Hour tr-aw have at least ti:irty {30) minutes luneh period witii-
ou{ pay" }uring this seheduled lunch period, the employee shall be relieved nf all duties eif any n&ture.

AR'TPLSYKK CAR?ITTCATION THAT TOTICY ANN IMGUL.{TIONS HAVX SEHI{ REAN

New emplcyees shall be furnished a copy r:f this pcliey. €ach employe* shall rsad this poliry ar have it
re aci tc him/her and shall ee:tify that the potricy has been re ad and understood, A cnpv of this eertifica-
tic* shall be on file before the firsf ch*c]e is issr,red to ll new emplay*e,

KMPIOYSES NOT COVKR.NA BY WAGN ANI} HOUR }.AW

All empl*yecs are ecver*clby the Wage and Hcur Law except:

1. Siuelents who work an hour or less per day;
2. V*lantecr w*rkers other than regular employees; and
3" Thnse set fonh in the Fair Labor Standards Act as executives, administrative emplnvess and

professional (ta inelude ali ee:tified perscnnel).

Legal Rei"er"enees;

r.'rRRlMs 05?0-r-3-,c3(r) & (s)
2. TRll.lMs 0s?0-1-3-,03(4); TCA 49-t-30:(*X2)
3, TCA 5-23-t0l;104

Cross Referenees:

Sehool Day 1.80 i
Curricuiurn Development 4.2*C
R.eporring Student Progress 4.601
ln-Service & Staff neveloprnent Activities 5. i l3
Sr;pervision of Students 6"4S8
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Mo::ito:ing:

Reviewr Annu-
ally, in March

Wayne County Baard 0f Kducatinn

Staff Nleetings

Staff rneetings shall b* held in eaeh school far the purilose of prcmating sci:ool
prr:f'essi*nal growth ancl may be eondueted by the princ:ipal, t*achels or committees.

All staff members are expected to iittend ali rneetings ealled by the adrninistrati*n
progra:ns designed t* irnprave the tCItal sehocl, uniess excuscd by the person calling

Teach*rs' *reetings xray include but nol be lirnited to:

t. Mee:ings of :he entire staff of school;

2" Meetings of teachers in the same subject arse or on the same grade level;

3, Systcm-wide in-serviee meetings; and

4" Cornmittee meetings dealing with specific problerns,

Coash*s have the sems respo:lsibility to attend faculty meetings, in-service meetings, assemblies and other
sehool activities as da other teaehers. However, during the season of the sport to whieh the eoaeh is
assigned, helshe ra*y be exeused by tl:e prineipal fr*m meeiings held after the elose cf tire schoal day,
It shall be lhe :esponsibillty of the caaeh to inquire of *lher teachers as to the content cf meetings missed
and to keep infarmeel af ae{ivities going on in the sci:aol.

Cr*ss References:

In-Servicc & Sraff Develcpment Spportunities 5.1i3

improvexent and

and all in-s*:viee
the meeting.
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Monito;'ing:

Review; Axnually,
in &,Iarch

il*seriptor Terrn:

Overtime Pay of
Support Personnel

lssu*d Date :

t2lnl03

The Boarcl sxpects that employees will wark in exces$ of stanelard hours wher:
in exeess of standard hr:urs is requrreci, empiayees wili be eompensatsci fcr
worked.l

requesteel" Whcn work
the unscheduled hours

Overtime is defined as hours physically worked in exeess af forty {40) heiurs per week" When an empioyee
is requested tr: w*rk over regularly schedr:led hours, the following shall apply:

C*mpensation frlr Unscheduled Hours

1' Hours worked over the schedui*d hours must be approved by il":e irnrnediate supervisor"
2, Whenever possible, compensatory tirne off shall be used in pref'erenee la cvertime pay"
3' Al1 payment f*: overtime sl:a1l be processed through the payroll affice"

Overtime llay

t. if it is eietermined l:y the immed.iate supervisor that eompansatory time eannot be gra::ted witirin
the farty {'f0) hour pay period or without severe disruption of the cperation cf the facitity, overtirne
may i:e authorized.

2, Overtirne pay sirall be paid for all hours worked over fcrty {40) hours per wee1.

Payroll Frnvisions

t, Tirne and one-half (l ll2) shall be paid for all hours physicalty workcd in exsess of forty {40} in
a week.

2. An *uthi:rization for overtime payrnent m*st be sl:brnitted by the immediate supervisor,
3" Payment for *vertime will be inelucied in the paycheek for the periccl irrur:ediately following t*e

ons in rvhich it ivas eamed,

Discipline

1, Persons who have been assigned to wcrk ove$irre, wh*ther vclunfary or mandatory, shall be
expeeted to report to work as scheduled.

Z' Failure tc report shall subject an employee to diseiplin:rry procedures as specified fcr anv cther
non-appearance for a regularly seheduieel work time"

3' Employe*s sha1tr Lre released from mandatory *vertime, without fettr of discipline, when they *an
pravid* a reassnable exeuse such as the fclklwing:

a. Personal family emergeney;
b. P*rsonai or family heal:h maintenance;
s. trrnportant family funetion; weeldings, ete,

Paee i 0f 2
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Overtirne Fca oJ Srppor/ PcrsasseJ 5.604

If there is eloubt eoneer"ning the en"rployse's sincerity in offering sueh an exeuse, ths ilurden *f pro*f will
r*st \'vith lhe emplayee.

I-r:gal Refer*nees:

L TCA -5-23-1Sl;104; Seetian ?(c) 29 CFR g 553.20; 2l
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Wayne County Board of Kducstion
M*ritoring:

Itcview; An:rxally,
in Mareh Staff Gifts and Solieitations

Issued l]ate:

1?/t1ls3

G;FTS

Empk:yees of the Boarel shall not accept gifts from st*de*ts uniess the gilts are of taken value anly.

lndividual en"lplayees af the Boarci wili refrain from giving gifts tc staff rnernbers who ex*rcise admin-
islrative cr superviscry jurisdiction eiver them, either directly or indircetly, The collection i;f rnern*y fcr
grsup gifis is eiisc*uraged exeepf in speeiai circumslances such as bereavement, serious illness, or for
mementos at rstirement.

Employees are prohibited from acc*pting things of material value from individuatrs" eomnanies ar
crganieations doing business with the sehool system, Exeeptions to this policy are the accepta'ce of mncr
items which are generally distributed to al1 by the eompanies :hrough publie relations pi*g.**u.

SOLIC:T,A.TTONS

No organieaticn may solieit funds fro:n cmplcy*es wi;hin th* seh*ols. Flyers or other malerlals related
to f*nei drives shall nat i:e distributerl through the schr:ols withour the writien approval of th* director of
seh*ols,

Hmployees will not be made respcnsible for the eollsctien
clrive literature within rh* sehocls unless such activity has

af any lnoney or the distribution of any fund
the direet*r of selrools' rvrj*en approval,

Cross Referene*s:

A<ivertising & Distribu:i*n o:Matefjals ir: Scha*ls t.B0$
Vendor Relarions 2.809
$taff Conflicts *l Interest 5.601
Student Solicitarions/Funei-Raising 6.?Sl
Student Cifrs 6"710
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Wxyne Cnunty Board cf Kdueaticn
Monircling:

I{eyiew: "4.nnr:llly,
in March

Deseriptcr Terrn:

Stsff- Communitv Relations

Deseriptor Coele:

5.6r)6
lssued Date:

lzlrll$3
R*seinds:

5"S$S
lssued:

sslt)5196

COMR{LTNITY A CTIVITIAS

€mplaye*s have a righl to exlJrsss their views on any issup- but m*st in each case make e]ear th*t the view
expressed is not the afficiai view of the Boa:d cr scho*l sy$lem.

POLITICAI" ACT'TWTIKS

trmployees rnayr *n their own time, eampaign for or against any eandidats or rsferendum, but they shall
:":ot use thc sehools, lhe elassroom or system positian for perlitical farum ncr sngage in a:":y pclitieal
prsmotion er s*li*itaticn during schccl hours.

Any employee wh* intends to campaign for an elective public office whieh infringes upon a eonrraeled
agreern*nl shall present a prilpCIsod soiuticn lo the Board for eonsideration" The essential element to b*
deterrnined by'th* Bcard is whetirer the activities proposed by the employec *re eonsistent wirh his
serviees tc the s*hool system and the i:est interests of edueation.

C:oss Referenees:

Faxd-e*::tnunity R*lations 1.500
News Releases, News Conferences & Interviews 1"50j
Adver[ising & ]istrib*tian of Materials in Seh**ls 1.g06
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Wayne Caunty Board cf Kdncation
Monit*r-ing:

Review: Annually,
in &{arch

Non-Sehool
Kmployment

PROT'KSSIONAL PKR$ONNAI,

A give* pn:fes*ionai position may require additional hours during evenings or other times when offiees
may be eiosed, Outside ernployrnent is regarded as employmenl for comp*nsntion whieh is nr:t rvithin the
duties and responsibilities of tl"re empioyee's reg*iar positicn with the sehaol system.

An employee will not perform any duties related to an outside jatr eiuring hislher reguiar working hours
or eluring the additional tirne that the responsibilities of the position require, nar will ;ln *mplcyee *ss any
eiistriet fae ilities, equipment or materi*ls in performing outside wcrk. This ineludes the Board's cCIrnpurer
syslems and networks and any eonfiguration of hardware and soflware " The $yststps and netwarks include
aii lf the cotnputer hardware, operating systen] srftware, stc:ed text anei data files. This ineludes',but rs
not limited to, sieetronie mail, lacal databasos, exterrrally accessed databases (sueir as the Intemet), eD-
ROM, optieal media, ciip art, digitai images, dig:itiz*d infbrmation, *o:xmunieations teehnnlogies, anel
new lechnolagies as they become *vailable" The Board reserves the right to have all teehncl*gy ,urour**
activity rnonitored"

The Eoard's technnlogy resources v'rill be used only far learning, teaching and administrative putpCIse$
eansistent with thcBs:ard'smission anditsgoals" Commereial use af the Board's syst*m is strietly prnnil:t*0.

When the periods of wr:rk are such that cefiarn evenings, days ar vacatinn periods are duty-free, the
empl<lyee may *se suei: off-duty time for the purposss of remuneration, provid*d all the foll:wing
eonditicns are met:

t' The rvork in no way interferes with the elegree af effeetiveness of hislher work in the sehool
system;

2" The work in no way reflects detrimentally upon tho sehoeil system or ils prestige;

3, Such outside obligations dei not prevent the individual fram ass*nring duties requireel by th*
regular position; ancl

4. The individual dnes nol receive r*muneration fnr work which is cusrcmarily within hislher regr'iar
positian.l

SUPPT}RT' PERSONNKN"

$upport p*rsnnnel shall not be prohibited from holding empl*yrnent cutsicie the sehool
s*eh employment d*ss ncl interfer* with reguiar and eivefiime scheduled cluties fcr the

system s* iong as

sehaol $ystem.

Legal Re1'*renee:

r, TCA 49-5-4r0
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Wayne C*unty Banrd of Kducatinn
Monitori*g:

Review; Annunlly,
in [{arch

Deseriptor Term:

Tlrtoring for Fay

lssued Date:

1,2/nr/03

Any teaeher may cnter intc an agresment with parents fcr txtcring ehildren fcr a f,ec, bur this practiee must
i:e limitecl l* ehildr*n other than those for whcxx the teaehsr is e xxently exercising teaeiring, adminislrative ,

or supelvisory responsibility.l

Schnol facrlities may nct l:e used for private profit"?

Legal R.ef'erences:

t. TgA Code of Ethies of the Fdueation Frcfession
2. TCA 4'-2-2t)3(bX1OXA)
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Wnyne County Soard cf Kdncntinn
Monitcring:

Reviewr Annxally,
in &rfareh

Descriplor Term:

S taff- S tudent Relations

ssuecl Bate;

rSlnlsS

Staff meml:*rs shall rnaintain professicnal rel*ticnships wi:h stucients at all tim*s ancl eievel*p wh*lesome
and consfruetive relationships with lhem. $taff rne:nbers shall be expected to r*gard each student as an
inelividr:*l and to aeeorci e*ch student the rights and reqpect.tha{ is due"

5l*ff r::embers shall pron:cte a leaming environment that ene aurages fulfil lment of eae h student's potential
in regard l* his/her progrs,m, eonsistent with district goals and with opiimal app*rtr"rnitios fcr st*eients. This
g*al may be re,iehed i:y adapting instruetion to individi:l*l neeels, by:

t. {nsisting on reasonable standards qlf scholastie accomplishment fqrr all stuel*nts;

2" Creating a positive atmosphere in and out of the elassroom;

3, Extentiing courtesy and respeet to students; and

4. Treating all str_rdents with eonsistent faimess.r

Staff members shall use gcod jxdgment in lh*ir relaticnsi:ips with studenis b*yand their work respansibilities
andlor out*ide the sehaol setting and shall avoid exeessive inforrna,l and sr:eiai involvem*nt with indivielual
sluei*nts" Any appearanee cf irnpropriety shall be avoided" Sexual relntionships between en:pl*ye*s anei
students shall be prnhibited.2

Legrl Relbrences:

l. TEA Ccdc c/€:&ics *f tke liducaricn Fro&.rslc:r

2. TeA 3?-13-506; TCA 39-11-5??

eross Referenc*s:

Staff Righrs & Responsibiliries j.600
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Wayne Csunty Baard of Kducaticn
Monitoling:

Review; Annually,
in Mareh

Descriptof ?erm:

fnterim Kmptroyees

{ssxed D*te:

13111/$3

Yacaneies oee*ring after the boginning cf the sehorl year for any i"eason will be filled as tempgrary
replacements for the rernainder of the sehool year and will nol be eansicJered as initjal empiovment.

Saiel posltions r.vitrl be filled at the discretion of the director of schools in sueh a nranner as
least disruption in the ed*eational prncess for students antl as quiekly as possible to ensure
funclion tf the positicln.

t* cause the
a c0ntlnu0us

Persons filling any temporary pi:sitions shall have no cxpectaney af eont;nueci employment uncl*r TCA
49-5-40t or any other, but such p€rson shall tre eonsidered for employrnsnt in filling vaeancias as
speeifi*d in rhe seetion dealing with initial empl*yrnent" ?he eontract *f eae|: terxporery employee shall
coniain the f*llcwing statement: I ff:rdcrstand tlza* iN fitling $ tenxpsrsryr posrrron / &eive ,?,'€xp€ergn*',
at' cttntinued. ewpksyment lsut skr,ll be comslderedlor r'nrrlcl empl*ymerzr ro.$ll ot{rer yneerneres.
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\*Vayne County Bcard of Kducntian
Mcnitoling:

K*view: Annually,
in April Substitute Teaehens

lssued Date:

I2l1:103

Substitut* t*aehers are tircse teael"iers *sed to replace teaehers on leave or til fill ternp*rary vaeancies.l,2
All sxbstitule te*ehers shall be *mployed by the dlrector of seh*ols anel paid by the Baard"?

Apptr eaT'I0NlQuALTF I CATIONS

Criminai histcry reeord ehecks and fingerprinting of applicants for substitute teaehing are roquired"3

Applicants whc")se records with the State Department of trdue ation indicate a 1ie ense or eerlifi*ate e :.::rently
ln revokeel status shall n*t be hired"a

Qualifications tnr s*bstitute leaehers shall be least a high school ciipioma.

The substitute teaeher lists will be prepared by fhe lelirector of sehocis, personnel dircctor, etc.l who will
maintain a eornplete file on all substitule tsachsrs, This file will inelude iranseripts, ercdentials, r*eom*
mendations and alh*r pcllinent informatinn. A list of ali approv*d substitutes shall be pr*vided to all
building prineipals" Only thcse psrsons on the approved substitute list shall be employed to substitute
teae h.

C$MPtrNSATION

The eompensation cf substifute teachers is determineei annuallv bv the Sr:ard"

CPRTIFICATION

When substituting fnr a regular teacher who iias been absent for twenty (20) c*nsecutive days, a substitute
tcaeher must possess a teaehing certificate with endorsement in the eliseiplin*{s) tc be taught"S When
substituting fcr a ieaeher without sick leave, the substitute shall be certifieei and paiei aecording to ths stat€
saialy schedule.l

Retired teachers rnay subslilute nne-hundred (100) days per year withcut loss of retirement benefits,l and
nay s*bstitute for additional ninety {$0) clays if th* dir*etcr of sehools eerlifies in writing to ti"re $tate
Boarei of Eelucalirin that no other qualified personnel are availab.le t* substitute teach,6

EMNRG}INCY NEENS

All reacher aides, secretaries and clerks ars approved sr:bstit*te teaehers fcr use in emergeney situatians.
H:xergency trs* shall be elofined as less than a fuii day due to the regular or substitr"lts :eclcher beinc unai:le
to *rrive on time or r*main fcr the full dav"

Faee L of 2
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s.701

Sttch substitutes shall reeeive the proporticnate equivalent saiary r*gular subslitute teae hers wculd receive
*neler similar cireumstanees or their reguiar salary, if trigher; l:owsver, they shali not receivs pay for both
positions at the same time,

TRA{NING -{NN ORIANTATION

The direcl*r *f schc*ls shall be responsible f*: prcviding apprnpriate training and develelpm*nf progra*:s
tor substitute teaehers.

Ali substrtute teachers shali be required tc atienel an ori*ntation sessicn helei at the beginning *f each
school year lo provide instructions regarding rep{i:1ing, pay se hedules, and other p**in*nt infarmation anel
[o answer questiCIns.

Substitute t*aehers shall assun:e ths same responsibilities and have the same authcdty as the regul*r
leacher, inelueiing bus duty and playground supervision.

RE.NMFT,OYR4ENT/TXRhf INA TI ON

On an annual basis, the director cf schools, with inpr,rt from the principals, shall determine whieh substr{ut*
teaehers performeel at an aeeeptable lsvel. Substitute teachers who perfom:red below an acceptable level
s!':all not tre r*-employed.

All substitutes shail be responsibie for providing correet addresses and phr:ne numl:ers anel for n*tifyir:g
the prineipal if they wish to tenninate their serviee as substitutes.

Legal Referenees:

1. TRRIMS 0520-1-2-.04 {6)
2. TCA 49"5-?09
3" TCA49-5-413
4. TCA49-2-203{a)
s. ?eA 49-3-3 t 2( l4XBi; TRR/MS 0S?0- t -t-.e4{b}
6" TCA 8-36-805
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Wnyne Cnunty Bnard af Kdncatinn
Moniioriug:

Reviewl Annu*lly,
in h4arch

Deseriptor Terrn:

Stndent Teachers

Issued Date:

12111103

5t*dent t*achers shal.l be acc*pted or ref*sed by *ither tire prineipal or the eooperating teaeher.

Stuclent teachers will be expceted lei oirserve all rules and regulations establisheel by the Board"

A stuclent teae her shall be aeccrded the same protection of the laws as a certifreel teacher and shall comply
with all r*les a:ld regulations of ths Scard and *bserve all eluties *f te*chers as set forth in state statute"i

In addition, stuelent teachers shall be required to fulfiil all ni:rmal loeal respansibilities, both sehonl an6
extraeurrieular, and shall farniliarize tlrems*lv*s with the polieies of the Bcard and the schocl.

|io elassroom studenN shall have m*re than one (1) student teaeher per year in a given sr.:bjeet" Aoy
exception tl this poliey musl i.:ave prior apprnval from the director af schools .

The e valua:ian af a student teacher shall be bas*d upcn a joint agreement bstween the cocperat.ing tea*he:
and the student's supervising teacher.

A st*d*nt teaeher m*y be asked tc tetmina;e his or her serviee upon tho :nutual eonsent of tl"re principal,
the cooperating teaeher and the supervising teacher at any time during the term.

l-ega! I{eferenee:

l. TCA 49-5-403 (a); TCA 4a-5-201; TRRIMS 05?0-2,3- r l(3)
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Wayne Cnunty Board tlf Xducaticm
Monitoring:

Reviewt Annually,
in Marclr Directar of Schools

Issued DaLe:

I?/1U{}3

The direetnr of se hools shall be the chief *xeeutive officer cf the sehcol system anci shall have, uneier the
direetion of the Board, genoral supervisi*n of all the publie sch*cls, personnel anel elepadments of the
se hool system. The dirse tor of s*llaols is respt"rnsil:le for the menagsment of the scho*ls *nder the Board's
policies ancl is accountable tc the Foard"r

Th* dirsclc:"of sel'rools, at hislher discrelion, may delegate any of l"ris/h*r eiuties to cthe: sehool persnnnei.

Legal Refereneet

:. TCA 49-2-301{a)
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Monitlrilg:

I{.eviewr Annxally,
in Nlfarch

Wayne Cnunty BCIard sf Kducntian
Descriplor Term:

Direetor $f Sch*ols
Reeruitrnent and Seleeticn

Issued D:tte:

t?llt/03

When a vaeancy occltl's, the appointrnent r:f a direetor of sehools is a function of th* Board,l The Boarrj
is responsibie lcr finding tl":o persan it believes ean most effectively translate into action the policies of
the Board and the gcals r:f the community and the prof*rsional staff"

?he Board may emplny a consultan{ lo advise and assist t}re Baard in th* search and seleetion proesss.
X*wever, final sel*ctit}n shall r*s{ with the Board after a thorough consideration of qualified applicants.
An inlerim dir*etor of schools appointed duri*g the ti:le of a search shall nr:t bee*me a e and:id*te uniess
the Board expressly pennits such inclus.icn in the seiectinn procedurss" A boarel member mey not apply
for cr i:r any other way bs considered for thc position of d:ireetcr of se h*nls.?

Prior fo ci:ndLreting a seareh to fill the position, the Board shall initially develop the f*llawing:3, ajnb description
. a timeline
* a process lor accepting and reviewing appli*ations
o sclection procedures which shall include, but nol be limitecl tc, the folli:wing:

l" Th* Board shall invite the community, ineiuding bcard employoes, to participate in the
process of selecting a eiirector af schools by s*ggesting selection erite;ia, par:icipating in
sessions wilh and asking questions of the eandidates and by attending board int*rviews with
the candidates' Resumes of persons intervi*wed by the Board shali be availai:le in ths esntral
offiee far publie inspeetion.

2. The interview proeess for each finalist shall inelude meetings with varior.:s staff and
ccmrn*nity groups and an tntsrview with the entire board.

3, Canelidates shall be intervieweel by the Eoard in an open session" Only boarcl rnernbers wili
tre al.lilwed to ask questians during the interview"

4. The Board will attempt tr: seleet a clirector by unanimous vste, but a two-thirds vcte of the
membership of the bcard shall be required for the appointrnont of a clireetor of sehor:ls"

Legal Refel'ences:

L TCA 49"2-203 (aXl5XA)
2. TCA 49-2-2S3 (;rXtXD)

3 TCA 49-2-:03 (aXl5Xli)
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Revierry: Annualiy,
in h,{areh

Wayne Cuunty Board *f Kducati*n
Descriptor Term:

Qualifications and tr)uties
,of the llireetor of Schanls

issuecl Date:

12l1ll03p

Rescinds:

s.1?115.132

QUALXFTC.4?r$N$:

t. A professional educatcr's license
2 A musters dcgrec in education with preference for a doctoratc dcgrec
3. Tlrree years of suecessful experienee in sehool administration
4. Such nther qualifications as the Board dsems desirable

REPORTS T{}: The Board of Etl*eatian

SIIFtrRVISESl Ail adrninistraiive and supervisory persnnnel in the distriet

"I*3 GOAL; To preivicle ieadership in develnping and maintaining the best possibie eelueatianal
programs and services

SCCIIX $F RASPONSISTI,ITY: The managemenf r*spansibilities of the direetor of sehools shall
exlond to all aetivities of the districl, to all phases of the *ducaticnal
prograrn, t0 aii aspeets of {he finaneial elperaticn, to a}} pa*s of the
physieal plant, and tn lhe cand*ct of such other duties ls may l:*
assigned by the Board. The director of schools mey delegat* these
dulies.lcgether with appropriat* auihority, b*t may nct clelegate
ncr relinquish xltimate responsibility fcr results or any portion of
acco*ntabilitv.

trSSENTIA L FUll{CTtrOId$:

Genera! Administrative

l. Provid*s leadership i;r identificatian of priorities *nd assures that all activities reflect thcs*
board-established priori ties.

Prepares and receimmends short* and long-range plans fol boarcl appreival anel implements
these plans when approved,

Frepares'in conjunction with the board president, agenda reeomrnendalions relative to all ma6ers
reqniring board aefinn, rneluding all facts, inforrnatien, opfions and repc$s needed to assure
inf*rmed deeisions. Frovides advieo and eounsel to the Boarcl on mattsrs before rt.

Attends all regular arul special mectings of the Scard a*d keeps a cornplete anel aceurate reecrel
cf the prreeedings q:f all meerings of the Board and af its official acx.

R'eeontmenels drafts of new polieies *r ehanges to the Boarcl" Antieipates potential problems,
Ree*mmends policies or courses of staff action.

*ev*lops aclrxinistrative pr*ced*res tc implement boarel poliey cr far th* :items deemed
necess&ry {*r the efficie:rt operation of th* schcclls and chssemlnates Inese procedures to
appr*priate staff.

6.

2.

3.

4"

5"
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Qualifieatic&s.{Julres af the l}irecfor rrf Se&rinls 5.8{}3

7 , Kceps the B*ard infarmeci regarding developrnent i:: othef distne ts *r et siate anei naticna] icvels
that rvould be helpful t* the distriet.

8. Hnsures thal all local, statelfed*ral standards for lhe health and safety of the students nnel staff
are maintainecl and that raquireei reports are maintained.

9. F*lfills all statxtory obligaticns anel implements the education law cf the State of Tennsssee and
the ruies and r*gulations elf the State Boarel.l

Financial Management

t. Pravides direetion-to and supervision cf sehocl business functions. Enccurages deveiaprne:]t end
impiementalion of scund business praetiees. e*nlinnally assc$se$ businesJpractiees ic aehieve
efficiene y"

2. Frepares annually, a budgel and submits it to the Bcard for approva!. prcsents approved budget
to the appreipriare local funding berdy for adoption.

3' M1k*s appropriate written reports fer lhe Bcard detailing ail receipts and expenditur*s *f the
public sehccl funds and submits them tc ihe local funding bcdy" 

"

4" Ensures that funds ele spe:1| prudently by providing aelequate ec*tr*1 and accerunting of the
district's financial and physical resclurees.

Fersonnel Adrninistraticn

l" Hrnplcys sueh personnel as may be
recoinmends t* th* Board teaehsrs

2. Develops recruitment prccedures to
ncnprofessional pclsi tions.

neess$ary within the limits of budgetary provisieins and
who are eligible for tenure.

assure well-qualified applieants for pr*fessionai and

3, Assigns and transfers emplcyees es the interest of ;he distriet may dietate and reports sueil
aetion to the Board fcr information and ree*rd.

4" H*lds meetings of teaehers and other ernployees as neeessary for rhe discussion *f matters
cancerning the welfare anri improvement of the,schools.

5' Communicates directly or"lhraugh delegation ail actions of the Baard relating tc personnel
metts:'s to ali and receiv*s from emplcyees eoixmunieatians to i:e made to tlie Br:arel.

6. Fvaluates principais annually.

trnstructinnal Leadership

l' Administers as chief school exocutive, the clevelopment and rnaintenanee nf * pasitive
educational program designed to meet the needs of the ccmmunity ar:d fo carxy out the
palicies r:f the Boarel. Xnsures that a system *f tl"rcrr:ugh anel efficient educatiein, as
defined by stat* law, is avaiiabie t* ali students"

?' Reeommends tc the B*ard for its acloption ali c*urses cf study, curiculx:n guides anei:naj*r ehanges in tests *nd time sehedules t* be used in the schools.

Page 2 of 3
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s/Duties flre .&ineefor er S*&ools 5.8*2

3. Oversees the timely revisinns of ali eurrieul*m guides and eourses sf study,

4. Develops g*idelines and direetio:: fcr monitoring the effeetiveness *f existing and new
programs.

5. Canduets a peric;dic audit cf the total sehool prCIgram and advises ihe Foard of recommendatrons
f*r th* educational advaneement cf the schot:ls.

6. Seeks out av*ilable sor:rces for glant funding t{.} cuppo:t programs and projeets"

7 ' Ensures lhat lhe goals of the school sys;em are adequately reflected in irs educat:ional
program and operarions.

CommunitylFublie Relations

1. P:"omotes ecmmunity suppoTt nf :he schoals. trntcrprets distriet programs and services) rep$ns
pliins, events anri aetivities of interest and solieits eommunity opinions :egarding sehnnl and
educa{i*nal issues.

2' Ideniifies available eommunity resourcss anel links t* sacial service agencies that supporl
ed*cation *nd heaithy child development,

3" Develops stratcgies to promote parental involvement in their ehildren's edr"leation ancl provicles
opportunities fcr parent-leaeher interaetion.

;|'. hdaintains eontaet and gooci relations with iocal medi;i. Aets as the Board,s spokesperscn"

5' Ensxres that the distrist interests will be represented in rneetings and aetivities of municipal ar:d
other gov*mmental agencies"

6' Represents the schcal systsm anel its interests in eornmuniry organizatieins, a*tivities anei prajee ts.

TXR'&'{S {}S'XS'{PLOYMAN?: Twelve {r2} mCInths * yeer. Serves in accordanee with th* t*rxrs ofthe eontracl belween the tloa:d anel the di:eclcr of sehlols. Salary tt tre eletermined by the Board.

XVALUATION: Fetfonnance of this job will be evaluated in ae eordanc* with provisions of stats l*wand tho board's pcliey on evaluation of the elireet$r nf sehoois,

GAI{ERAI REQUIR'nMKNTS; The above statements are intenci*d to deseribe the general nature *ndlevel cf work being performecl by the pcrsiln assigned ta this pcsitinn. r;,*y ur* nct intendeel to be ae*mplete list *f rcsponsibiiities, cluties anel skills requ.ired cf personnel so as'signeO"

Legal Refelenees:

r. TCA 49-2-10l
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Wayne Cnunty Fcnrd cf Xducaticxl
Monitori!lg:

Revierv: Annually,
in N{areh

Deseriptor Term:

Kvaluation of the Fireetor 0f
Schools

Deseriptor Cr:ele:

5"SS3
Issued Date:

1zii1ls3
l{escinds: lssued:

Through an annu*l evaluatio:: of ths dircctor of sehools,lthe Bcard will strive to aecomp:ish rhe
follor.l rng:

i. Clarify the :ole af the director according to a job description as agreed upon by the Board and the
elirector;

2' Oevelop hanncnious rvorking relationships between the Board and the eiireetror; and

3' Dev*iop improvemenls in the adminisirative l*adership cf tl:* school sy$rem.

The Boarel will develop, with the direet*r, a sel nf performance obj*ctives irased on the needs of the
systenl" The per:formancs of ths direetor will be reviewed in accordance with llese speeified gaatrs,

At a tirne agreed to by &e Board and the direetor, th* Board will meet as * body to evaluate the direetsr,s
perfarmanee.

Thc lollorving guidelines will b* *sed in the evaruation process:

1. Ths direetor will know the stanelards upon which helshe will be evaluated and will be rnvolved
in the eicv*iopment af those standards.

2. A part eif the *vah:atir:n may !:e a ecmpcsile of th* evaluation by inclividgal board me:nbers, but
lhe $*arei, as a whcle, will meet rvith the director to disc*ss the cornpcsite evaluation,

3" The evaiuation shall ineh.:de a diseussion of strengths as well as weaknesses.

4. Bath the Board and director wili prsparo fcrr the evaluaticn; ths direstor will coneluet a self*
evaluation and board members will ctrocument the evidenee ussd in rating the eiireetor,s
performanee"

5" All docum*ntetion will be supported by abjective evid*nce.

Legal llolerenee:

l. TRRTMS *520-2-t-.01

Cross Referenee:

tsnard-Direetor Relations i.205



Wayne County Board of Education 
 

6 – STUDENT 
 

Descriptor Code                             Policy Title Issued Date      

    

  

6.100 Student Goals 12/11/03 

 

Attendance 

 

6.200 Attendance 12/11/03 

6.201 Compulsory Attendance Ages 12/11/03 

6.2021 Home Schools 09/09/10 

6.203 School Admissions 12/11/03 

6.204 Non-Resident Students 12/11/03 

6.205 Student Assignments 12/11/03 

6.206 Transfers 12/11/03 

6.207 Withdrawals 12/11/03 

6.208 Release During School Hours 12/11/03 

6.209 Child Custody/Parental Access 12/11/03 

 

Behavior and Discipline 

 

6.300 Code of Behavior and Discipline 12/11/03 

6.301 Rights and Responsibilities 12/11/03 

6.3021 Procedural Due Process 09/09/10 

6.303 Interrogations and Searches 12/11/03 

6.3041 Student Discrimination, Harassment, 

 Bullying, Cyberbullying and Intimidation 10/10/13 

6.305 Complaints and Grievances 12/11/03 

6.306 Interferences/Disruptions of School Activities 12/11/03 

6.307 Drug-Free Schools 12/11/03 

6.3071 Alcohol and Drug Testing 12/11/03 

6.3072 Drug Testing for Extracurricular Activities 12/11/03 

6.308 Bus Conduct 12/11/03 

6.309 Zero Tolerance Offenses 12/11/03 

6.310 Dress Code 12/11/03 

6.311 Care of School Property 12/11/03 

6.312 Use of Personal Communication Devices 02/12/09 

6.313 Discipline Procedures 12/11/03 

6.314 Corporal Punishment 11/12/09 

6.315 Detention 12/11/03 

6.316 Suspension/Expulsion/Remand 12/11/03 

6.317 Disciplinary Hearing Authority 12/11/03 

6.318 Admission of Suspended or Expelled Students 12/11/03 

6.319 Alternative School Programs 12/11/03 

 

 
 

 

 

 

_________________________________________________________________________________________________ 
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____________________________________________________________________________________________________ 

 

 

Student Welfare 

 

6.400 Guidance Program 12/11/03  

6.4001 Student Surveys 12/11/03  

6.401 Student Health Services 12/11/03  

6.402 Physical Examinations and Immunizations 12/11/03  

6.403 Communicable Diseases 12/11/03  

6.4031 Pediculosis (Head Lice) 12/11/03  

6.404 Acquired Immune Deficiency Syndrome 12/11/03  

6.405 Medicines 12/11/03  

6.406 Student Psychological Services 12/11/03  

6.4061 Confidential Communication of Students 12/11/03  

6.407 Student Social Services 12/11/03  

6.408 Supervision of Students 12/11/03  

6.409 Child Abuse and Neglect 12/11/03  

6.410 Accidents and Illnesses 12/11/03  

6.411 Student Wellness 04/13/06 

6.412 Student Suicide Prevention 11/10/16 

 

Individual Needs Students 

 

6.500 Special Education Students 12/11/03  

6.501 Married and/or Pregnant Students 12/11/03  

6.502 Exchange Students 12/11/03  

6.503 Homeless Students 12/11/03  

6.504 Migrant Students 12/11/03  

 

Student Records 

 

6.600 Student Records 12/11/03  

6.601 Annual Notification of Rights 12/11/03  

6.602 Inspection and Correction Procedures 12/11/03  

6.603 Use of Records 12/11/03  

6.604 Media Access to Students 12/11/03  

 

Student Activities  

 

6.700 Student Activities 12/11/03  

6.701 Student Solicitations/Fund-Raising 12/11/03  

6.702 Student Clubs and Organizations 12/11/03  

6.703 Student Government 12/11/03  

6.704 Student Publications 12/11/03  

6.705 Student Social Events 12/11/03  

6.706 Student Performances 12/11/03  

6.707 Contests for Students 12/11/03  

6.708 Awards and Scholarships 12/11/03  

6.709 Student Fees and Fines 12/11/03  

6.710 Gifts 12/11/03  

6.711 Student Volunteers 12/11/03  

_________________________________________________________________________________ 
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Wayne C*wxlty Knnrd *f Xducati*n
Monifofirlgr

l{eview: Annxaily,
in "A.pnil

Studenf Gelsls

!ssued late:

121111S3

trn crc{er to estai:lish an envircnr:lent conCueive to learning for Eaeh stuelent, the Bcard establ:is}res the
fallcwing goals:

I " Ta assltre all students the sam* educaticnal cpportxnities regardless of race, eo1sr, creed, religir:n,
ethnie *rigin, sex of disabiliti*s. I

:. To pr*teet and obscrve the iegal riglits *f students;

3. T* enhanee the s*if-image of eaeh student by helping him/her feel respeeted and worthy throggh
a learning envircnment which provides pasitive enc$.lragfment frcm frequent $uceess;

4. T* provide an environmenl cf reality in whi*h siudenls ea* ieam perscnatr iind civie respcnsibility
for lheir acti*ns lhror"rgh moaningful expeienees as schoo] citixens;

5. To eleal rvith st*dents in rnatters of e}lscipl.ine in a f*ir and eonstru*tive manner;

6. Tc prrvide far the s;rfety, he*]th and welfare of stueients; and

7. To promote faithful a$endance ;rnel g*od w*rk.

l-egal 11.*ferenee:

L 20 {-:.S.C. $ l?03; TCA 49-6-3109

Cross Ret'ersnces:

Scirooi District G*als 1.?00
I:rstructicnalGoals 4.100
lliscrimination/Flarassmelr 6.304



 
          Version Date: April 11, 2019  

Wayne County Board of Education 

Monitoring: 

Review: Annually, in 
March 

Descriptor Term: 

Attendance 
Descriptor Code: 

6.200 
Issued Date: 

08/09/18 

Rescinds: 
  

Issued: 
  

Attendance is a key factor in student achievement, and therefore, students are expected to be present 1 
each day school is in session. The Director of Schools/designee shall develop appropriate 2 
administrative procedures to implement this policy.  3 

The attendance supervisor shall oversee the entire attendance program which shall include:1 4 

 1.  All accounting and reporting procedures and their dissemination; 5 

 2. Alternative program options for students who severely fail to meet minimum attendance 6 
      requirements; 7 

 3.  Ensuring that all school age children attend school; 8 

 4.  Providing documentation of enrollment status upon request for students applying for new or 9 
      reinstatement of driver's permit or license; and  10 
 11 

5.  Notifying the Department of Safety whenever a student with a driver's permit or license            12 
           withdraws from school.2 13 

Student attendance records shall be given the same level of confidentiality as other student records.  14 
Only authorized school officials with legitimate educational purposes may have access to student 15 
information without the consent of the student or parent(s)/guardian(s).3 16 

Absences shall be classified as either excused or unexcused as determined by the principal/designee.  17 
Excused absences shall include:4 18 

 1.  Personal illness/injury; 19 

 2.  Illness of immediate family member; 20 

 3.  Death in the family; 21 

 4.  Extreme weather conditions; 22 

 5.  Religious observances;5  23 

 6.  College visits; 24 

 7.  Pregnancy;  25 



Attendance  6.200 
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 8.  School sponsored or school endorsed activities;6 1 

 9.  Summons, subpoena, or court order; or 2 
 3 
          10.  Circumstances which in the judgment of the principal create emergencies over which the  4 
                 student has no control. 5 

The principal shall be responsible for ensuring that:7 6 

 1.  Attendance is checked and reported daily for each class; 7 
  8 

2.  Daily absentee sheets contain sign in/sign out sheets and indicate students present or absent        9 
     for the majority of the day; 10 

 3.  All student absences are verified; 11 

 4.  Written excuses are submitted for absences and tardiness; and 12 

 5.  System-wide procedures for accounting and reporting are followed. 13 

TRUANCY 14 

General 15 

Annually, the Director of Schools/designee will provide written notice to parent(s)/guardian(s) that 16 
attendance at school is required. Students shall be present at least fifty percent (50%) of the scheduled 17 
school day in order to be counted present. Students may attend part-time days, alternating days, or for a 18 
specific amount of time as indicated in their Individualized Education Plan or 504 Plan and shall be 19 
considered present for school attendance purposes.8 If a student is required to participate in a remedial 20 
instruction program outside of the regular school day where there is no cost to the parent(s)/guardian(s) 21 
and the school system provides transportation, unexcused absences from these programs shall be 22 
reported in the same manner.9   23 

A student who is absent five (5) days without adequate excuse shall be reported to the Director of 24 
Schools/designee who will, in turn, provide written notice to the parent(s)/guardian(s) of the student's 25 
absence. If a parent does not provide documentation within adequate time excusing those absences, or 26 
request an attendance hearing, then the Director of Schools shall implement the progressive truancy 27 
intervention plan described below prior to referral to juvenile court. 28 

Progressive Truancy Intervention Plan10 29 

Prior to referral to juvenile court, the following progressive truancy intervention plan will be 30 
implemented.  31 

Tier I 32 

Tier I of the progressive truancy intervention plan shall include the following: 33 
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1. A conference with the student and the student’s parent(s)/guardian(s); 1 
 2 

2. An attendance contract, based on the conference, signed by the student, the 3 
parent(s)/guardian(s), and an attendance supervisor or designee. The contract shall include: 4 
 5 

a. A specific description of the school’s attendance expectations for the student; 6 
b. The period for which the contract is effective; and 7 
c. Penalties for additional absences and alleged school offenses, including additional 8 

disciplinary action and potential referral to juvenile court; and  9 
 10 

3. Regularly scheduled follow-up meetings to discuss the student’s progress. 11 

Tier II 12 

If a student accumulates additional unexcused absences in violation of the attendance contract in Tier I, 13 
the student will be subject to Tier II. 14 

Under this tier, a school employee shall conduct an individualized assessment detailing the reasons a 15 
student has been absent from school. The employee may refer the student to counseling, community-16 
based services, or other services to address the student’s attendance problems. 17 

Tier III 18 

This tier shall be implemented if the truancy interventions under Tier II are unsuccessful. 19 

These interventions shall be determined by a team formed at each school. The interventions shall 20 
address student needs in an age-appropriate manner. Finalized plans shall be approved by the Director 21 
of Schools/designee.   22 

MILITARY SERVICE OF PARENT/GUARDIAN 23 

School principals shall provide students with a one-day excused absence prior to the deployment of 24 
and a one-day excused absence upon the return of a parent or custodian serving active military service.     25 

Principals shall also allow up to ten (10) excused cumulative absences per year for students to visit a 26 
parent/guardian during a deployment cycle. The student shall provide documentation to the school as 27 
proof of his/her parent's/guardian's deployment. Students shall be permitted to make up schoolwork 28 
missed during these absences.11 29 

MAKE-UP WORK 30 

All missed class work or tests (whether from excused or unexcused absence) may be made up provided 31 
the student makes the request immediately upon returning to school and provided instruction time is 32 
not taken from other students. A grade incomplete will be received for any work misses until the work 33 
is completed. A student may have up to three (3) days to make up work from a single absence and up 34 
to (5) five days to make up work from an absence longer than a single day. It is the student's 35 
responsibility to make arrangements for make-up work, and if not completed in the allotted time, a 36 
grade zero(0) will be recorded for the assignments. 37 
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STATE-MANDATED ASSESSMENT 1 

Students who are absent the day of the scheduled EOC exams must present a signed doctor’s excuse or 2 
must have been given an excused release by the principal prior to testing to receive an excused 3 
absence. Students who have excused absences will be allowed to take a make-up exam. Excused 4 
students will receive an incomplete in the course until they have taken the EOC exam.  5 

Students who have an unexcused absence shall receive a failing grade on the EOC exam which shall be 6 
averaged into their final grade.  7 

CREDIT/PROMOTION DENIAL 8 

Credit/promotion denial determinations may include student attendance; however, student attendance 9 
may not be the sole criterion.12 If attendance is a factor prior to credit/promotion denial, the following 10 
shall occur: 11 

1. The student and the parent(s)/guardian(s) shall be advised if the student is in danger of 12 
credit/promotion denial due to excessive absenteeism. 13 
 14 

2. Procedures in due process are available to the student when credit or promotion is denied. 15 

DRIVER'S LICENSE REVOCATION 2 16 

More than ten (10) consecutive or fifteen (15) reported unexcused absences by a student during any 17 
semester renders a student ineligible to retain a driver's permit or license or to obtain such if of age. 18 

In order to qualify for reclaiming a driver's permit or license, the student must make a passing grade in 19 
at least three (3) full unit subjects or their equivalency at the conclusion of a subsequent grading 20 
period.  21 

ATTENDANCE HEARING13 22 

Students with excessive (more than five (5)) unexcused absences or those in danger of 23 
credit/promotion denial shall have the opportunity to appeal to an attendance hearing committee 24 
appointed by the principal. If the student chooses to appeal, the student or his/her parent(s)/guardian(s) 25 
shall be provided written or actual notice of the appeal hearing and shall be given the opportunity to 26 
address the committee. The committee will conduct a hearing to determine if any extenuating 27 
circumstances exist to excuse an absence(s) or to determine if the student has met attendance 28 
requirements that will allow him/her to pass the course or be promoted. Upon notification of the 29 
attendance committee decision, the principal shall send written notification to the Director of 30 
Schools/designee and the parent(s)/guardian(s) of the student of any action taken regarding the 31 
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excessive unexcused absences. The notification shall advise parent(s)/guardian(s) of their right to 1 
appeal such action within two (2) school days to the Director of Schools/designee. 2 

The appeal shall be heard no later than ten (10) school days after the request for appeal is received. 3 

Within five (5) school days of the Director of Schools/designee rendering a decision, the student's 4 
parent(s)/guardian(s) may request a hearing by the Board, and the Board shall review the record.  5 
Following the review, the Board may affirm or overturn the decision of the Director of 6 
Schools/designee. The action of the Board shall be final. 7 

The Director of Schools/designee shall ensure that this policy is posted in each school building and 8 
disseminated to all students, parents, teachers, and administrative staff.9 

 

 

 

 

 

 

 

 

 

 

_____________________________ _____________________________ 

Legal References 

 

Cross References 

1. TRR/MS 0520-01-03-.08(1)(a); TCA 49-6-
3006 

2. TCA 49-6-3017(c) 
3. TCA 10-7-504; 20 USCA § 1232g 
4. TRR/MS 0520-01-02-.17(1)(c) 
5. TRR/MS 0520-01-03-.03(15); TCA 49-6-

2904(b)(5) 
6. TN Department of Education, Student 

Membership and Attendance Procedures 
Manual (2017) 

7. TN Department of Education, Student 
Membership and Attendance Procedures 
Manual (2017); TCA 49-6-3007; Public Acts 
of 2018, Chapter No. 958 

8. TN Department of Education, Student 
Membership and Attendance Procedures 
Manual (2017) 

9. TCA 49-6-3021 
10. TCA 49-6-3007; TCA 49-6-3009; Public 

Acts of 2018, Chapter No. 958 
11. TCA 49-6-3019 
12. TCA 49-2-203(b)(7) 
13. TRR/MS 0520-01-02-.17 

School Calendar 1.800 
Extracurricular Activities 4.300 
Interscholastic Athletics 4.301 
Field Trips/Excursions/Competitions 4.302 
Reporting Student Progress 4.601 
Promotion and Retention 4.603 
Recognition of Religious Beliefs, Customs, & Holidays   
4.803 
Voluntary Pre-K Attendance 6.2011 
Students in Foster Care 6.505 
Student Records 6.600 
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 Monitoring: 

         Review: Annually,      

               in April 

 Descriptor Term: 

         

Compulsory Attendance Ages 

 

Descriptor Code: 

6.201 

 Rescinds: 

6.201 

Issued Date: 

12/22/03 

Revised: 

06/23/16 

Children between the ages of six (6) and seventeen (17) years, both inclusive, must attend a public or 

private school.1 A parent/guardian or legal custodian who believes that their child is not ready to 

attend school at the designated age of mandatory attendance may make application to the principal of 

the public school which the child would attend for a one (1) semester or one year deferral in required 

attendance. Any such deferral shall be reported to the director of schools by the principal. Under 

certain circumstances the Board may temporarily excuse students from complying with the provisions 

of the compulsory attendance law.2 

 

Any child residing within the state, six (6) years of age on or before August 15 of the current school 

year, who makes application for admission shall be enrolled in the school designated by the Board.3 

 

A child entering kindergarten shall be no less than five (5) years of age on or before August 15 of the 

current school term.4 No child shall be eligible to enter first grade without having attended an 

approved kindergarten program.4 

 

A child entering a special education program shall be no less than three (3) years of age.5 

 

A person eighteen (18) years of age or older who applies for admission must have the application 

approved by the principal and director of schools when: 

 

 1. He/she fails to enroll within thirty (30) calendar days after school officially starts;  or  

 2. He/she has dropped out of school and wants to re-enter. 

 

The compulsory attendance law shall not apply to the following:2 

 

 1. A student who has received a diploma or other certificate of graduation; 

 2. A student who is enrolled and making satisfactory progress in a course leading to a GED; or 

 3. A student enrolled in a home school who has reached the age of seventeen (17). 

 

 

 

 

 

 
___________________________________    ___________________________________ 

Legal References:       Cross References: 

 

1.  TCA 49-6-3001(c)(1)      Special Education Program 4.202 

    Covall v. State(1920), 143 Tenn. 571, 227 S.W. 41   Adult Education Program 4.208 

2. TCA 49-6-3005       Special Education Students 6.500 

3. TCA 49-6-3001(a); TCA 49-6-3001(b)(1) 

4. TCA 49-6-201(3); TCA 49-6-201(8)(d); TRR/MS 0520-1-3-.03(10) 

5. 10 U.S.C. Sec. 5. 1400-1485 
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Wayne County Board of Education
 
Descriptor Term: Monitoring: Descriptor Code: Issued Date: 

Review: Annually, 6.2021 9/9/10
in April 

Rescinds: Issued:Home Schools 6.202 12/11/03 

A "home school" is a school conducted by parent(s) or legal guardians for their own children. Home schools 
which teach K-12 where the parents are associated with an organization that conducts church-related 
schools (as defined by §49-50-801) which are supervised by such organization and which administer 
standardized achievement tests at the same time tests are given in their regular day schools are exempt 
from the following provisions, but must follow procedures issued by the State Department of Education.' 

A parent wishing to conduct a home school shall meet the following requirements: 

1.	 Provide notice to the director of schools by August 1 before the commencement of each school 
year of the intent to conduct a home school; 

2.	 Submit to the director of schools the name, number, age, grade level of children involved, 
location of the school, curriculum to be offered, proposed hours of instruction, qualifications of 
the parent/teacher, whether a college preparatory or general course of education will be taught 
in grades 9-12, and a description of the courses to be taught each year; 

3.	 Maintain attendance records, subject to inspection of the local director of schools; 

4.	 Submit attendance records to the director of schools at the end of each school year; 

5.	 Provide instruction for a least four (4) hours per day for the same number of instructional days 
as are required by state law for public schools; 

6.	 Posses a high school diploma or GED in order to conduct classes in grades K-8 and possess at 
least a baccalaureate degree in order to conduct classes in grades 9-12, or proper State 
Department of Education exemption; 

. 7.	 Cooperate in the administration to home school students of appropriate tests by the 
Commissioner of Education, his/her designee or by a professional testing service; 

8.	 Take action according to state law if home school student falls behind appropriate grade level; 

9.	 Submit proof to the director of schools that the home school student has been vaccinated as 
required by law; 

10. Submit proof to the director of schools that other health services and examinations as required 
by law have been received by the home school student; and 
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11.	 In the event of illness or inadequacy of the home school parent-teacher to teach a specific 
subject, the parent-teacher may employ a tutor having the same qualifications as required of 

parent/teacher. 

If one or more of these requirements are not met, the Board authorizes the director of schools to take formal 

action to bring the child into compliance with the compulsory attendance law (until the child has reached 

age 17), either in the home school or in a public, private or church-related school. 

It shall be the policy of this Board that public school facilities shall be available for home school instruction 

only when all of the following conditions exist: 

1.	 Special needs courses are being taught which require services unavailable to the home school 

student; 

2.	 These services cannot be provided through any means other than the public schools; 

3.	 Requests for services are made known by the home school parent when notice is given to the 
director of schools of the intent to conduct a home school; 

4.	 The director of schools investigates requests and makes recommendations to the Board; 

5.	 No overcrowding, additional expenses, including providing transportation, or other special situations 
which interfere with the normal operation of the school system shall be incurred; and 

6.	 Approval by the Board on a case-by-case basis. 

The director of schools, through the attendance supervisor, shall have the attendance records of the home 
school inspected at least two (2) times each school year in order to provide assistance in implementing the 
Compulsory Attendance Law. 

If a home school student falls more than one (1) year behind his appropriate grade level in his/her 
comprehensive test score for two (2) consecutive tests, and if a certified teacher who would have taught the 

child at his/her grade level determines through appropriate means that the student is not learning disabled, 
the director of schools shall require the parents to enroll the child in a public, private or church-related 

school. 

Legal Reference: 

1 TeA 49-6-3050 
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Wnyne Caunty Scnrd nf Kducati*n
Monilonn$:

R,eview: Annually,
in "dpril Schosl Admissinns

Any stirdent entering school for the I'irst time must present:

i. A birth e*$ificate nr officially aeeeptable eviclence cf dat* of binh at the time of registrati*n;l

2. Evid*nee of a current medicai exa;ninati*n.2 T'here shall be a eornpiete meelical exarnination *f
every stuelent entering sel:ncl fo: the first time. This applies fo kindergarte:l, first grade and alher
st*dents for whcm there is n* heaith record;

3. Hvidenee of state-r*quired imrnunizalion;3

4. Sociai SecuriLv numbcr.4

The nan'le uscd *n ttre recnrds cf a st*denl entering school must b* the sar*e as that sllcwn CIn thCI birth
ee$ifieat* xnless *videnee is presented thal sueh name has beex legxlly *hanged thr*ugli a eoi;rt as

preseriired by law" If ths pirent dces not hav* *r.an$ot obtain a birth eer-tifie*te, then the name used an
the reeords of such sludenl will be the same as that sl"x:rwn $n docu:nents lvirie h are aeceptable la th* schssi
principal as prcof cf dare of birrh.

A student may transf*r inl* l]-re schccl system at any time during the year if hislher parent{s} or l*gal
guardian m*ves hisll:er resid*nce int* ih* seho*l system.

Farenis of students whc enler sehor:l who h*ve been judged delinqu*nl f*r *n offense invclving rnurder,
rape, rabbery, kidnapping, aggravated assault or r*ekless endang*mrent sha1tr nctify the prir"reipal in
wrlring. This information sirall be shared only with s*hool *mployees who hav* r*spcnsibility f"*r
elassrtcm instr*etion of the sl*dent. Such information is othsrvrise eonfiel*ntial and shall n*t i:* released

to othcrs exespt *s r*quired by law. Tl"le writlen natifieation shall n*t bee*me e parl *f the student's

reccrd.5

Legal R*ferences:

1. TCA 49-S*3008{b)

2. T;tltl&{$ 05:0-l-3-.08i2Xa); TCa49-6-5004(a)
3. TCA 49-6-50{}1(e)
4. TCA 4q-6-510:
5. TCA 49-6-3051
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Wnyme Ccunty Knmrd *f Kducatinxt
foIaaitoriag:

R,*view: .4nnuaily,
in ABril

AttenS&nce sf N*n-R"esidenf
Students

Issued Date:

r2l11l*3

Legal Referene*s:

L TCA 49-6-310,i; TCA 49-6-31*5;
TRR/MS S52*- l -3-.03{ r i Xf-i)

?. TCA 49-6-10$3;TCA 49-S-403 (i)
3, "llCA,l9-6-3 113: TCA 4!-6-3 10*1

3"

4,

s"

Cross Ret'erenc*:

Foreign Exchange Stuiients 6.502

Studenls residing cutside tl:c bcundaries nf the seiro*1$ystem rNay attend scho*is within the sehool system
under the foilowing eonditi*ns;

1" They m*sl be apprcveel iry the director of schools"r

2. Tl:ey nust pey a tuition fee established annuaily by the &**rd" Annual t*ition may not exseeei
per stud*nl, pcr &nnum, an amsunl equal to tXre amouxlt of funds actually used for sehooi purposes
by the scho*l systern per student during the pree*ding school year minus *ny fr-:nds receiveei fror:'r
the slate cr fr*m the student's residext system. Tuitic:r f*r oul-of-state non*resident stuelents shal]
be eherrgeei at th* s&me rale as tire everage cosl p*r student in the syslem attenri*d"?

N*n-resident studsnts must make applieation at leas{ lwc we*ks prior to lhs first day of sehnol.
After tw* {2} weeks pri*r to the boginning *f schrc} and thereaftcr elurir"lg the remainder of t}:e
se ho*l year, stud*nts wishing i* tr*nsfer into the syslem rnust aisc have ti"le appr*val cf tii* sending
syslem.i

$tr"rdents r*sieling oxls:ide th* state of Tennessce lr,ill not ba ali*r,ved t* enroll in the Wayn* eo*nly
Schc*l System.

5. Stuelents rvli* beeorne resielenls cf the sehool sysl*m wiil i:e refund*d any un*sed portion cf th*
tuition on a pro-rat* basis.

7"

When payment is not mael* *n ail cr any part r:f the required tuiticn far a previous yeatr, the student{s}

shal] be cxciuded from future attendanee *ntil elll prior and e$i:rent iuition is paiel.

If a parent nf a stuelcnt teaches *utsieie ;he seh*ol system of the p*rent's residency, lhe stuelent

may be allaweel ts alaend sueh sel:col systern if the appropr:iate tu:ition r*q*iren:*nt$ are n:let"

provided lhat ti"r*rais availabie r*oin and teael:ing capacity and other deterninatians made by the

lJoard ;ccording to applicable law,l
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Wayne Cnmnty K*arS *f Kducntinm
Mcnitnring:

fleviery: AnnualX3,
in April

Deseriptor Term

Student Assignmlent

Issued $*te:

x2/xx.l{}3

T{} SCH*OLS

Students, including lhcse in kin-le:garten, are expeeted to, attend the schoo.l t* which th*y are assigned by
virlue of their residenee" Stuclents will *nroll in the seh*ol of appropriate grade n€arest their residenee.l

Farents may elect to *nr*11 thsir ehildlen in any sehool in the schocl systern pr*vicled th* p*rent provides
transportation t* anel from that respective se I":**1 ;mel provided tirat s*ch ch*iee does not ca$$e *vere rcwding
in the eir*sen sehr:*l.

Farenls whc are dissatisfied ivrth the assignment cf their e!:iidren may, wilhin ten {i0) days after the
assignmenl, nlake applicatian {o ths Boarci fcr a hearing requesiing a transfer to anot}rer sehocl.?

TO CLASSXS

The prin*ipal sha.ll b* responsibie fcr assigning altr students to elasses"

Stud*nts whn snler the system fr*m anolher s*i:col system are to i:e placed by Nl"re prineipai in the grade
anellor level as indicateel by records kom the f,srmer sehocl" If the st$dent's plaeement is inappropri*tc
in the grade ar trevel assigx*d, hclshc :nay 1:* r*assigned by the prineipal t* another grade iev*tr" P*rents
shaltr be k*pt aclvis*d.

I-egai R.efer*n*e:

l. TCA 49-6-31{l? througi.r 3103; OFAtty" Gen. 99-S55 {Mareh 9, 1999}
2. TCA 49"6-32$:
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\&'ayne Cnxnty Snard *f Kdu*atioxl
Nlonitnring:

Review: Annually,
in Apnil Trnnsf'ers Within the Systern

lssued *at*:

12111/S3

Transfer st*dsnts will meet the same cnrollmenl r*quirements a$ n*w stuclents"

Llp tei two (2) w*eks pri*r lo the beginning of the setrool ysari a student may ehoose to *tiend n sehocl
vrithin the syst*rx cther lhan lhe one to which he/sil* is x*neci.** However, the student m*st pr*vid* irisl
her cwn transpor*lii:n lc and from the sehoq:I"

After a st*d*nt has enr*lled in one {1} sc}"rccl :vithin the syslerx, helshe wi}l not be pe:mltted to transfer
to another *nless there js a ehange in residenee nf the sludenl's parents or g*arelian *utside thc. ar*a rn
whieh the slr:dsnl enrelled. Any exeepti*n t* this policy nl*st be brcught i:efore the direet*r cf ssh*ols
fbr evaluation and deeisicln.

Students whose families transi'er their resielence to another sehc*l area after the f.irst nonth *f sehcol may
complete th* s*h**l year at th*ir fcrm*r setrci:i. Stueients wh* present evidenee that they wiil move during
the sehool year and who des:ire to enrcll in a new sehoal in lire new ar"ea may do so with pricr wriLten
reque$t for a ehang* of seh*oi area. The direct*r nf sch*otrs may grant other exceptions tc tl:is poliey for
good and suliicient reaso:ts.

Prineipals shall allcw credi: for work ffansfered f:om nther scl":cols only when substantiated by *ffieiaX

transcrlpts eir suceessfutr *ornpl*ti*n of c*mprehensiv* written examinari*ns approved, adm.inist*red and
graded by the prineipal or hislher designated reprcsentative.t

tegal Rel'erence:

L TRRIh4S 05?0-l-3-.03 {t i)ia-e)
*r N*t efi*ciive in evenl of f*derally-mand*ted desegregation order.
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Wayne Celunty Knand *f Kdnxcatioxl
Mr:nito:'it:g:

lteviex: AnnuaXy,
in April

Deseriptor Term:

Wifhdrawels

Dsseriptor Code:

6.2S7
lssned Dale:

t2/tr/03
Reseinds:

s"zss
lssued:

&E/SslsS

Students shali n*tify fheir teacher(s) andJor principal when it is k:own that they rvlll bs witi'ldrawing frorn
sehool.

trf a st*dent dr*ps a elass elr witirdraws from sehool during a grading period, *ach teaeher will r*eoretr on
the withdrawal fcrm, grad* sheet, *nel permanent reeord the grade attained as of thre date ef withdrarry;rl.

?he prineipal will ensure ti:at ail infonnaticln is ecmpleled cn a stuelent's records i:efcre a transer.ipt is sent
to another schnol"

Cross R*ferene*;

Student Records 6,S00
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Monit.ring:

Review: Annuaily,
in April

Wmyme Csxxm&y Scard sf Kducntinm
Descripilr Terr:r:

Release Suring School S{*wrs

The fcllowing prccedure wiil be *bserveel with regarei t* dismissal cf students;

I " Na studenl will le:ive se hoal pricr l* regular dismissal ho*rs, exe ept with the approvai *f th* prine ipa!
and parent. Xlementary students will be permixed lo leave sshcol pri*r lc regular disrnissal tim*
cnly i:l the company *f a parent, legal guardian, school empl*ye*, poliee eiffie*r, ccurt *ffieer, or
ri person designated in writing by :hc par*nt{s}.

2. Na stueient will be ssnl from ihe schcal during sehool hr:urs to per:fcrm an errand ar eel &s a

:';rcsssns€r"

3. When dental and medical appointrnenls eannal i:e seheduleC cutsid* schc*l hours, parent{s) must
senei a wri*en re{iuesi fnr dismissai *r ea}} for ihe stuelent in p*rsox"

4" ehilciren witrl be releaseci oniy upon th* requ*st *f the par*nt whorn th* eourt hclcls d:irectly
responsibi* for the ehild, or rr:l:o is the parent cr guardian registered *n th* seho*l r*e*rd"

5. No prineipal clr t**cher sl:ai.l pemit a ch*nge in ri:e physical eustaci,v *f a ehild at sehool unlsss:

(et) The person seeking e*stody of th* ehild presenls the sehooi cffieiai witl"r ;i eertifi*ef e*p3i of
a valid eoxrt order fr*m a Tennessee ecurt designating the person who ]ras cust*dy nf the

ehiid; and

ib) The perscn se*king e ust*dy gives the se hool offie iaI :eas*nabls adv*nee noti** r:f l"lislher inlent
t* tak* custody cf the ehild at school.z

6, !:ligh se hocl students may be released for j*bs and ;rpprcved trair:ing al eenl*r$ outsidc {.heir hcm*
sehanls under regulations appr*veei by th* Boarel"'

L*gal R.eie:erces:

l. TRRIMS 05?CI"1-7'.U3

2. TCA 36-6-105
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Wnyme Cmunty K*xrd sf mdmcati*n
Mcnitoring:

l{.evi*w: Annually,
in A,pri!

!)escriptor Term:

Child Cust*dyfPnrental Aeaess

Tl"re Eoarci presulnes thal lhe perssn who enralls a studeni in sehccl is |he studenf's e ustadial parent. Unless
a Tenn*ssee eoun speeifies otherwise, the custoeiial parent shall }:e the *ne whcm tire se hool d.istriet hoids
responsible for the education and welfarc ol that chilii.

parenls nr guardians shall have the rigltt to reeeive infor:naticn eontained in sehocl r*eords ecneeming
their minor ehild. i The **ard, xnless infor:ned otherwis*, assurnes tbere are n* rest:ie{.ions regarding tire
n*n-eustocii*i parent's rtght to tre kept ir:foixred of the student's prosrc$$ and aetiviiies. {f restri*ti*ns are
made relative lo the rights cf the n*n*eustoelial parenl, :he eustoelial parent shal.l b* req*ested t* sr:bmit
a certified *opy cf the court crder r.vhieh curlails th*se specifie rights.

Unless there are specific eourt-impcsed restrielions, lhe non-cr:stodial par*nt, ltpon request, shall be given
aecess t* all cf the student's edxcatienal recarcls inei;":ding tlut not linrited t* the stueient's eurnulative file
and the sli;clenl's special edxeation file, if *pplieabtre. ?

No prineipal nr t*acire: shail permrt a ei:ange in tl're physical eustody cf * ehild at seh*ci nnl*ss:

t" The person seeking euslady of the ehild presents the sch*o} cffieial with a e€rrified *opy *f
a valicl ecurt order fr*m a Tenn*ss*e ear"lrt designxting the Fersan who lrns cust*dy cf the
cl":ild; and

?. ?he pslson seelcing eustody shall give the schc*i cffieial reas*natrl* aclvanee ncxie* of hislher
intent to take euslcdv of the ehild at s*ho*i. 3

L*gal Reierences:

l" 20 u.s.c. $ r232g
{Famrly Educltrona' Rrghts

2. TCA 49-6-9S?
3. TCA 36-6-r{)5

Crcss Refere::ce:

Stuilent Records 6.600-504
and Frivacy Aet ol 1?74)
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Reviewr Annually,
in April

Wnyxre Ce;nxxltSt S*ard *f Kdtxcstflon
Doscliptor Term:

Cod* of'Kehavisr e!?d

Slsciplim*

Ifflv83

The direct*r cf scho*ls shail be responsibie for the av*rall imptrementation and supervisicn cf thc Board's
Code *f Sehavior and Dise ipline and shall ensure that stuclents at all sehools are subieet to * uniform and
fair appiication eif the Code.

ii'lre principatr *f e*eh seho*l shall b* respnnsible f*r irnptrerneniation and administration in hislher schccl
and shall ilppiy the Ccde uxif*rmly anei fair.ly to each stuelent at the sehcnl witirour paitia.iitv and
discriminaticn.

Th* B*arei delegat*s l* lhe direclor of sehclols the respelnsibil.lty *f elev*l*ping more sp*eifie e*elgs of
i:*havi*r and eiiseiptrine whicl:l are appropriate fcr eaeh level of sehool, nameiy, cl*mentery, :aiddle, junior
high *nel ssnior high. The deveiopmen: of *ach e cdc strall involve pri:reipals and fae *lty mem5ers of ea*l:
level of seho*l and sh:rli be c*nsisten; with the conrent of the Bcarel's C*ele"

A *opy of th* Code shall be postcei at each school and sehool co*nseiors sirn1l
ciiscussicn with stuclents. The e *de shall be refereneed in aii se ht:ol handbcoks. Ail
staff and parents shaln be provided eopies of the C*de. 1

be suppliee.i eapies fcr
leaehers, ;rdrnini strati ve

Legal Reier*nc*:

L Student and L:npioye* S*f'e Environrnenr Ae r cf 1S96 ; TCA 49-6-4011. er. *1,
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Wnyme Ccxrx?ty Kcnrd sf Kdnxcn**mxr

Kights end Respmnsibilities

Issued ilate:

12l1lls3

Th* Eoard expeets *ll schr:ol staff, students and parenls ts a$sllm€ lhe respc*sibility tor apprcpriate
behaviors in the schccl.

Xaeh studcnt has the ripht to:

1. H:lve the *pportunity fcr a free eduea{ion in the mo$t appropriat* leaming envircnment;
2. Xe seer"rr* in hislh*r pcrsonl pepers ar:d effeets against unreasonal:le s*arehcs *nci s*irure ;

3. Xxpeet tliat ti:e schonl will be a safe ptraee;

4. Have an appropriaie cnviro*ment condr:eiv* t* l*arning;
5. licl be discrirninated against *r: the basis *f sex, rac*, eoior, ereed, religicn, nalior"lal *rigln *r

disabilities!; anei

$" Be fr-1l1y infcnxed *f sch*oi rr:lss and regul*tions.

E*eh studenl has the resns)*sibilitv to: ?

1. Knorv *neN adhere tc reas*nabl* rules and regulati*ns estai:lish*d by the Soarel;
?. R*speet th* human elignity and wcrth *f, *very cther individual;
3" Refrain frcrn iibel" slanderous remllrks, an*i cbseenity in verb;1l and written expression;
4. 5t*ely and maintain the best p*ssil:le level *f aeaden:le achievernent;
5" Be punctual and present in the regr"rlar schcal program;
$. Dress *nd groom in ;-i manner tl:al n:*els reasnnabl* standards of irealth, cl*anlin*ss, :n*clesty and

saf'ely;
7 " Ma:intain anei/*r improve the sehcc] envircnr:rent" preserve schocl and private preip*rty, and

exereisc eare while *sing seh*s1 faeilities;
E. F"efrain fr*m behavior which rvoulel i*aei to physie al ilr emotional hxm *r *iisrupts tire *elue aii*n*l

prOeess;

9. Respeet th* authority *f seh*ol administrators, teacl:ers and clther au{hcrirnd pers*nne} in
:nainlaixing diseipline in th* sehool *nd a{ s*hcol-spons*reel activities;

1S. Obey the law a*d sehool rules as ta the p*ssession ox tl"le *se of aleohcl, illegal drugs amd oth*r
unaulh*rired substanees cr m:rterials; *nd

; 1" Fcss*ss on se hocl grounds only theis* materials wi:iel"l are aeesBtab.lc under the law *rnd aeeepl
tl"re ccr:s*quences for arlicl*s stored in *ne's k:eker"

Legal Reierences:

:. 20 u.s.c. $ l70l
2. TCA 49-6-340r
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Wayne County Board of Education
 
Monitoring: Descriptor Term: Descriptor Code: Issued Date: 

Review: Annually, 
in April Procedural Due Process 6.3021 919110 

Rescinds: Issued: 

6.302 12111103 

Before school authorities administer disciplinary measures, reasonable inquiry shall be made to 

determine the truth of what happened. 1 The nature of this inquiry will vary in degree with the 
seriousness of the offense and the consequence attached thereto. 2 

For minor offenses where corrective measures are taken by the classroom teacher, no formal 

procedure is required. The principal or designee will conduct an inquiry into the incident to ensure 
that the offender is accurately identified, that he/she understands the nature of the offense, and that 

he/she knew the consequences of the offense for which he/she is accused. 

In case of severe offenses where there is a possibility of suspension, the student shall be advised of 
the nature of his/her misconduct, questioned about it, and allowed to give an explanation. 

If the principal determines that the offense is of such nature that the student's continued presence 
would be detrimental to the school or persons within the school, he/she shall refer the case to the 
discipline hearing authority.3 

Legal References: Cross References: 

1. Ingraham v. Wright, 430 U,S, 651 (1977) Interrogations and Searches 6.303 
2. Goss v. Lopez, 410 U.S. 565, (1975) Discipline Procedures 6.313 
3. TCA 49-6-3401 (c)(4)(A) Disciplinary Hearing Authority 6.317 
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Wxvxle Cmnxmtx' Knnr$ sf K$axcnticxl
M*nitoring:

R.eview: Annually,
in Apri}

Descriptor ?erm;

Xxtcrr*gaticns aw! Seanehes

Descriptr:r Code:

s.3s3
ssued Date:

trzlt1ltl3
R.escirds:

s"3$3
[ssr:sd:

sE/{}519S

INYE8.R.$GAT'N$NS EY SCKOS}. }SER"SONNN}.

Stuclents may b* q*esti*nod by teaehers cr prineipals al:cut any m;rttcr pertaining t* the operation of a
seliocl an#or the enforecn:*r:l of its rules. Questioning must be ccndr..rcled discrectly and under cirei:rn*
stanc$s lvhish will avaiel unnoesssafy *rnbarrassmenf to ths student b*ing {;us$tione{i. Any student
answering falsely, evasively *r r*fusing ts answer a prop*r questicn may i:* subjeel t* diseiplinary aetisn,
inel*ding suspension"

If a sf udent is suspacteel cr ae eus*d *f misconeiuet or infraction of thc sludent e ode of, e ondue t, the prine ipal
rn*y inlerragnte th* sluel*nt, without the presence of parent{s}lguxeti*n{s) or leg*l e r.rstodians and withou[
giving lhe student ssnslituti**al warnings.

}NTXKR*GATX$NS &Y p{:}N;XCe {AT,&$h{XNIST&.AT$R',S R.KSLIKST',}

{f the principa} has requesterl assistanee by tire p*}ice d*padmen{ tc ixv*stigate a *rime invc}ving hisl}:er
scl'rcoi, the poiiee sXrall have pennission to i*tnrr*gale a str:cie&t lsuspeet in school during seh*ol hours.
The prineipal shall {irst attempt tc nelify the parent{s)lguardian(s) or }egal custodians cf lhe stud*nt of
the intendeel interrogation r:nless eire*mslane*s require otherwise. The interrr:gati*n may proeeed witi:*ut
altenei3ne 0 of the par*nt{silguardia::is} or legal e usiceiians. The prine ipal *r hislher c1*signee sh*l} be pre scnt
during th* interrogalion"

Th* use of pcHee wonlsn *r f*male stalf n:embers is el*sirable in th* inlerrogatian of fsmal* students.

I'OLICE. IN ITIA TED INTERROGATIO\S

if the pcliee deem e ire urnstarrtes of suffi*ient urgene y l* inter*gat* stuelents al seh*o] f,*r unreiateel errme s

ecmmitted or:tside of sehooj hours, the poliee dep;irtm*::t shaltr Nirst eontaet the prineipal r*garding thc
plarrneei inl*r*gation, inform hirnlhcr of the prebable oalrss tc invest:igate rvithin ths scho*i. ?he principal
shail mak* reas*nabie effcrl to notify the parent{s}lguareiian{s) or }*ga} eustsdi&ns of t}ie inter:rogati*n unless
cir*umstances require o{herwise. The inlerragaticn may profsed with*ut ettendanes *f the ;}arent(s}/
guardia*{s) cr lega} eustcdians. The pr:ir:eipa} i:r hislii*r designce s}:all }:e prssent during th* interrtgation"

SKARCXKS *V SCKO$}: PKKSONNX}.

Any principal, *r his/h*r dcsignee, having rsastxable suspici*n rnay s*arch any student, plaee cr thing
on schcol property or in lhe actuai *r eonslnietiv* passession of any stud*nN eluring any organireel schocl
ae livity off e ampus, inclueling buses, vehie les cf stuelents *r visitqlrs {l{or;ce s&et/i &e pcsfed iru f,&e sr&,:of
perrklng lor r&cr vr&rcfes pein&ed *n se&*cf propcrry &y sfxeCsnfs or yisitors *rc sru&;e* ro seetr*,&Ji;r drrugs,

drug parcp&ery;*fic or d*nger*r{s we*porusJ, and containers *r p:iekages if helshe receives infcrmalion
whi*h w*uld e a*se a reasonable belief thai the s*arch wiil 1e:ld tCI the elisc*v*ry of:

Fage I *f 3
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I nte rro gatlons & Searche s 6.303

1. Evidence of any violation of the law;
2. Evidence of any violation of school rules or regulations or proper standards of student or faculty

conduct;
3. Any object or substance which, because of its presence, presents an immediate danger of harm or

illness to any pefson.

A student using a locker that is the property of the school system does not have the right of privacy in
that locker or its contents, All lockers or other storage areas provided for student use on school premises
remain the property of the school system and are provided for the use of students subject to inspection,
access for maintenance and search. Notice shall be posted ,in.each school that lockers and other storage
areas are school property and are subject to search.

A student may be subject to physical search or a student's pocket, purse or other container may be required
to be emptied because of the results of a locker search, or because of information received from a teacher,
staff member or other student if such action is reasonable to the principal. All of the following standards
of reasonableness shall be met:

l. A particular student has violated policy;
2, The search could be expected to yield evidence of the violation of school policy or disclosure of

a dangerous weapon or drug;
3. The search is in pursuit of legitimate interests of the school in maintaining ordrcr, discipline, safety,

supervision and education of students;

4. The primary purpose of the search is not to collect evidence for a criminal prosecution; and

5. The search shall be reasonably related to the objectives of the search and not excessively
instrusive in light of the age and sex of the student, as well as the nature of the infraction alleged
to have been committed.

USE OF ANIMALS

When necessary, dogs or other animals trained to detect drugs or dangerous weapons may be used in
conducting searches, but the animals shall be used only to pinpoint areas which need to be searched and

shall not be used to search the persons of students or visitors.

USE OF METAL DETECTORS

In view of the escalating presence of weapons in the schools, the Board of Education authorizes the use

of hand-held or walk-through metal detectors to check a student's person or personal effects as follows:

School officials or law enforcement officers may conduct metal detector checks of groups of individuals
if the checks are done in a minimally-intrusive, nondiscriminatory manner (e.g., on all
students in a randomly selected class; or every third individual entering an athletic event). Metal detector
checks of groups of individuals may not be used to single out a particular individual or category of
individuals.

If a school official or a law enforcement officer has reasonable suspicion to believe that a particular
student is in possession of an illegal or unauthorized metal-containing object or weapon, s/he may
conduct a metal detector check of the student's person and personal effects.

Page2 of 3
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f,referrerg.cfielms Sr,Ssexnc&es 6.303

A student's fa.ilure to permit a metnl deteetor eheek as provici*ri in th.is pclicy lviil be e*nsidered grounds
lor disciplinary *etic:": in*luding possible suspen*ion.

The direetor af schools shall develar: preieedurcs f*r use nf m*tal detectcrs"

SKARC:{NS &Y P{}ruCN

If publie heairh or safety is involvcd, upon r*quesl *f the principal rvho shalj be present, poliee officers
may make a g*neral se*re h nf s*;dents' lockers and eiesks, or sludents' or nonsludents' a*io.*tclbiles fr:r drxgs,
wcapons or items cf an illegal or prohibit*d nature.

{f th* prineipa} has received reliabl* infsnnation whieh helshn believes to be true that *vieiene* *f a erim*
nr cf st*le* gcods, not inv*lving se trool prop€rty *f members of the se hooi staff or student b*dy, is loe a:e.d

on seh*al prop€r"[y and that any seare h for sxeh evidenee or goads wauld be unre]at*d te seh*on diseiplin*
or tc the i":ea.lth and snf'ety *f * student E:r ti'rs student b*dy, helshe shall requ*s{ pa}iee assistance; anc!
prceedur*s to obtain and exee*le a seareh rvarrant shall thersafter b* folicw*d.

Anyihing f'ound ix lhe e*Llrse cf t]"le s*areh cond.*eted in aceordance rviti:i rhis poliey ivhicil is evider:ce
of a vi*lati*n of the larv er a violation of stueient eoneiaet siar:dards mav be:

L S*ized axei *dmitted as evieJ*nee ir: any h*aring, trial, suspension cr disrnissal pr*ce*ding. {t sl:ould
be tagged fnr ictr*ntifieation at the ti:ne it is seized and k*pt in a seeure plaee by the princip*i or
the principal's designe* until it is presnnted at the heari*g. At tl:e disereticn of the prineipal, the
items scjaed may be r*turned lo ths parent *r guardian CIf a stud*n{ *r, if it has nc signifie ;int valu*,
th* item may be eicslr*yed, i:ut cnly rarith th* expr*ss written p*missicn of thn dirs*ti:r elf scl'lools.

?. Any seized item may i:e txr*ecl *ver to any law enfore*ment officer" Any dnngerous ws:ipon sr
drug as el*fin*d in TfA 49-6-420? *hall be tuned ov*r to an approp:iate law eRforcement affieial
after conlpletion of an administrative prcee*ding at which its pres*nce is rcnsonabiy required.

When*v*r li:* p*ssibilitv cf une overing evidence of n eiminal natllre exists, the prine ip*i or trislher designee
may requsst lhe assislane* cf a iavr enf*rcsment *ffie*r tc:

I . S*are h ;1nv area *f the se ircol prernises, a:ry slr:denl $r any motor vehiele on ihe se ho*l prorn:ses;
OI

?. Idenrify r:r eiisp*se *:f a*ything for::rd i* llie fcurse of a ssareh **ndr:et*el in ace*relance with this
pollcy.

The invclvement of Jaw *nfq:reern*nt efficials is encouragecl when there .is reas*n*bie eallse t* suspect that
criminal evidence is about tc be unccvered.

L*gal Reiere**es:

I TCA 49-6-4202 througi: TCA 49-6-421?

Cross References:

Pracedural Due Froc*ss 6.302
fhiiri Abuse and Negiect 6.409
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 Page 1 of 3  

 Monitoring: 
         Review: Annually,      
               in April  

 Descriptor Term: 
Student Discrimination, 
Harassment, Bullying, 

Cyberbullying and Intimidation 

Descriptor Code: 

         6.3041 
 Rescinds: 

         6.304  

Revised Date: 

10/10/13 
 Issued: 

12/11/13 

The Wayne County Board of Education has determined that a safe, civil, and supportive environment 
in school is necessary for students to learn and achieve high academic standards. In order to 
maintain that environment, acts of bullying, cyber-bullying, discrimination, harassment, hazing or any 
other victimization of students, based on any actual or perceived traits or characteristics, are 
prohibited.¹ 
 
This policy shall be disseminated annually to all school staff, students, and parents. This policy shall 
cover employees’ behaviors, students and students’ behaviors while on school property, at any 
school-sponsored activity, on school-provided equipment or transportation, or at any official school 
bus stop. If the act takes place off school property or outside of a school-sponsored activity, this policy 
is in effect if the conduct is directed specifically at a student or students and has the effect of creating 
a hostile educational environment or otherwise creating a substantial disruption to the education 
environment or learning process.  
 
Building administrators are responsible for educating and training their respective staff and students 
as to the definition and recognition of discrimination/harassment. 
 
DEFINITIONS 
 
Bullying/Intimidation/Harassment – An act that substantially interferes with a student’s educational 
benefits, opportunities, or performance, and the act has the effect of: 

• Physically harming a student or damaging a student’s property; 
• Knowingly placing a student or students in reasonable fear of physical harm to 

the student or damage to the student’s property; 
• Causing emotional distress to a student or students; or 
• Creating a hostile educational environment. 

 
Bullying, intimidation, or harassment may also be unwelcome conduct based on a protected class 
(race, nationality, origin, color, gender, age, disability, religion) that is severe, pervasive, or persistent 
and creates a hostile environment. 
 
Cyber-bullying – A form of bullying undertaken through the use of electronic devices. Electronic 
devices include, but are not limited to, telephones, cellular phones or other wireless 
telecommunication devices, text messaging, emails, social networking sites, instant messaging, 
videos, web sites or fake profiles. 
 
Hazing – An intentional or reckless act by a student or group of students that is directed against any 
other student(s) that endangers the mental or physical health or safety of the student(s) or that 
induces or coerces a student to endanger his/her mental or physical health or safety. Coaches and 
other employees of the school district shall not encourage, permit, condone or tolerate hazing 
activities.³ 
 
“Hazing” does not include customary athletic events or similar contest or competitions and is limited to 
those actions taken and situations created in connection with initiation into or affiliation with any 
organization. 
 

 

         
 
 
 
 
 

Wayne County Board of Education 
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COMPLAINTS AND INVESTIGATIONS 
 
Alleged victims of the above-referenced offenses shall report these incidents immediately to a 
teacher, counselor or building administrator.² All school employees are required to report alleged 
violations of this policy to the principal/designee. All other members of the school community, 
including students, parents, volunteers, and visitors, are encouraged to report any act that may be a 
violation to this policy.   
 
While reports may be made anonymously, an individual’s need for confidentiality must be balanced 
with obligations to cooperate with police investigations or legal proceedings, to provide due process to 
the accused, to conduct a thorough investigation or to take necessary actions to resolve a complaint, 
and the identity of parties and witnesses may be disclosed in appropriate circumstances to individuals 
with a need to know.  
 
The principal/designee at each school shall be responsible for investigating and resolving complaints. 
The principal/designee is responsible for determining whether an alleged act constitutes a violation of 
this policy, and such act shall be held to violate this policy when it meets one of the following 
conditions: 

• It places the student in reasonable fear or harm for the student’s person or property; 
 

• It has a substantially detrimental effect on the student’s physical or mental health; 
 

• It has the effect of substantially interfering with the student’s academic performance; or 
 

• It has the effect of substantially interfering with the student’s ability to participate in or 
benefit from the services, activities, or privileges provided by a school. 
 

Upon the determination of a violation, the principal/designee shall conduct a prompt, thorough, and 
complete investigation of each alleged incident. Within the parameters of the federal Family 
Educational Rights and Privacy Act (FERPA) at 20 U.S.C. § 1232g, a written report on the 
investigation will be delivered to the parents of the complainant, parents of the accused students and 
to the Director of Schools. 
 
RESPONSE AND PREVENTION 
 
School administrators shall consider the nature and circumstances of the incident, the age of the 
violator, the degree of harm, previous incidences or patterns of behavior, or any other factors, as 
appropriate to properly respond to each situation.  
 
A substantiated charge against an employee shall result in disciplinary action up to and including 
termination. A substantiated charge against a student may result in corrective or disciplinary action up 
to and including suspension. 
 
An employee disciplined for violation of this policy may appeal the decision by contacting the Federal 
Rights Coordinator or the complaint manager. Any student disciplined for violation of this policy may 
appeal the decision in accordance with disciplinary policies and procedures.  
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REPORTS 

When a complaint is filed alleging a violation of this policy where there is physical harm or the threat 
of physical harm to a student or a student’s property, the principal/designee of each middle school, 
junior high school, or high school shall report the findings and any disciplinary actions taken to the 
director of schools and the chair of the board of education.  

By July 1 of each year, the director of schools/designee shall prepare a report of all the bullying cases 
brought to the attention of school officials during the prior academic year. The report shall also 
indicate how the cases were resolved and/or the reasons they are still pending. This report shall be 
presented to the board of education at its regular July meeting, and it shall be submitted to the state 
department of education by August 1. 

The director of schools shall develop forms and procedures to ensure compliance with the 
requirements of this policy and TCA 49-6-1016. 

RETALIATION AND FALSE ACCUSATIONS 

Retaliation against any person who reports or assists in any investigation of an act alleged in this 
policy is prohibited. The consequences and appropriate remedial action for a person who engages in 
retaliation shall be determined by the administrator after consideration of the nature, severity, and 
circumstances of the act. 

False accusations accusing another person of having committed an act prohibited under this policy 
are prohibited. The consequences and appropriate remedial action for a person found to have falsely 
accused another may ranged from positive behavioral interventions up to and including suspension 
and expulsion. 

 

 

 

 

 

 

 

 

 

 

______________       ______________ 
Legal References:        Cross References: 
 

1.     TCA 49-6-1016      Appeals To & Appearances Before the Board 1.608 
2.     Title IX (20 U.S.C. §§ 1681-1686)   Staff-Student Relations 5.610 
3.     TCA 49-2-120       Student Complaints and Grievances 6.305 
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Mcnitoriug:

R.evi*wr Annxxlly,
in ,{prit

Wmvme Csxmtv Scard &f K*ucatimn
Deseriptor Term:

$txd*nt C*mecx"trls' C*rxplxixrts
eKS Griev*nses

lss*ed Date:

l3/1IlS3

STUNENT C{:}NCERNS ANS CO]\{PL.{XNTS

Decisions maele by sehcol persr:nnel ** sueh as a:ldes, teaehers. oi assistanr pnneipals - whieh stueicnts
believe are r"tnfair or in violation cf pertinent p*lieies cf lhe Board or individual schocl rules may be
appealecl to the sehool prineipal or a designxl*d representative. T* appeal, stucl*nts wilJ contact the
prineip:rl's effiee in their sehao.l and prcvid* their nalne, th* issuo and. the re&son for the1r appeal *n a
printed for:n available at the seirslci office within two days. The appeal will usually be deeid*d e*nfiden*
tially and pran:lptly, pr*f*rably withi* fiv* {5} seho*l days"

Howev*r, if ti":e principa! dces nol make a decisi*n within five {5} sc}:*otr days fo}1*wing the d*te cf
ccmplainl, sludents or parents m;iy appeal at that tirne by er:nt*et.ing th* direelor cf sehosls/designee at
the cenirai t.rffic*. The infcrmatian prnvid*d sh*uld incluele the sn:elent's name, the sehool and. a eiesesp-
ticn cf the prr:hlem

An invesligation and e.le*ision wi]l b* rlaei* wili:in lw* {?} sehool days a:le} eon:rnunicated t* tll* sch{}ol
prineipal and stude::t by t*leph*ne. A writt*n cr:py of the elee:ision also 1vill i:e sent ts the student ancl
lhe prineipal.

*TS CRXM{}'JAT'{(}NIHAR,{SS&{ENT C,RINV,{NCK P&$CKSUKES

Fillng * C*npl*fnr - Any stuelent of this schc*l distriet who wishes r* file a discrirninationlharassment
gnev.ince agatns| anolher student or an cmpioyee *f the distriei mny file a wrilt*r"r or oral {re*oreied, if
p*ssible) eomplaint with a e*rnpiaint manxg*r.r Siucl*nts rn*y alsc rep*rt an *llegatiein of eliseriminationl
harassmenf to any leacher or *ther aelulr ernploy*d in the scho*l wh* sh*ii inform a complaint man&ge{.'
*f the allogaticn" ?he camplaint shcxl*l inslude th* folir:lving infonnarion:

ldentity of the altrege<i vietim and persi:n aeeus€et;
Locati0n, datre, time and circumsmnces surrnuneling lhe alleged ine.iei*nr;
Descriptien of what h*ppen*d;
Identity of wiinesses; anei

Any *tirer *videne* .rvailahle"

l:';vesrig*ll*n -- With:in twei:ty-f*ur h*Llrs cf r*e*iv.ing the stude:rt's ecmpl*lnt, the e*mplaint m*nager
shall notify th* ccmplaining student's paren$guardian and the prineipai w5* shall infom:r the directnr of
se hools. The parentlgxardian shajl be given no{ise nf the right t* atte:rd an interview nf the stildent in a
nan-intimidating *nvironm*nl in order to elicil fuil disci*sure of the student's allegations. This inierview
sirall take plae* rvithin five {5) days fram the tin:e the eomplaint was first made. Il no parent/guarelian
attsncls ths inler"view, anolher adult, rnulually *greed upon by the str:dent anel the e ornplaint rn*na$er, sllall
attend anci rnay serve as the stuelenl's advteate. .Afler a e*mplete investigatian, if lh* allegaiions are
suirstantiated" irnmecliate and appropriale ccrroe live or diseiplinary ae ti*n sl":aX be inidared. Thc eompl*int

Fag* tr of?
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and identity af the compl&inant will nct be discl*sed *xeept (1) as required by 1aw or this policy; or {?}
a$ neesssary to fully investigate the eor:nplaint; sr {3} as *utlrorized by the e*mplainnnt. ,& sch*o}
repre$enteliv* rviX meet v,rith and advise ti'r* cornpXainant regarding the findings, and whether csrreetive
rReasure$ andlcr diseiplinary aetion were laken. The investigation and rcsponss l* the eamplainant will
be eompleteel wirhin thit-ty {30) seh*ol elays. e*pi*s of th* repofi rvil} be xenl to the student, prineipa},
Federa] Rights C**rdinator and the direcl*r of schools. Sne copy shall be kept i:r {hc complaint manager's
fii* fcr on* {1) year bey*nd the sludent's eig}:{eenth {18th) bi*treiay. The ciirector sf sehccls shall keep
the S*ard inf*rned nf all e*mplaints"

Secisior? crud Arnpeal * If the ec:r:plainant is not in agresment with the fi:rciings cf faet as r*porteetr i:y
the ec:nplaint manager, an eppeal may be made, within five {5) work days to the direetcr of seheols. The
dirrctor of sehnols will revierv the inv*stigaiion, make any eorr*ctive aetiCIn eisemed **e*ss*ry and
prcviel* a writle:": response t* lh* c*mplainant" if the complninant is nol in agrecment rvith the dire*ior
cf schools' fineiings of fa*t, appeal may bc made to ttle B*ard *f €dr:*ation within fiv* {5) work ciays. Th*
Boarci shall, within thirty {30} eiays from l}re date l}re appeal was reeeiv*d, review th* investigaiion and
the *etions of th* direclcr of schc{}ls and may support, amencl or svertlirn the acticns bas*d up*n rcview
and report their elecisicn in rvritlng to the *cmplainant.

,4PFSXNTXNG C$ft,{PX,AXNY' &,{.ANA GXRS

Tire dir*e tnr of se h*ols shall *ppcint at l*ast two complaint managefs, otl* *f e**1.: gend*r for each seh**1.
The Federal Rights Coordinator miry $*rve &s a e*mplaint managcr" The direetcr q]f seho*ls shall insert
into tl-:is polley the nam*s, a{:dresses ane{ tel*phone numi:ers cf eurrent eorxpiainl man&gers" {see ru*ter}

This poliey shali bc pnblish*d in the paren#studenl handbcok d.istrib*ted an::ualtry ts *very studenr"
Buileiing adrninistrat*rs *re resp*nsibl* f*r edue*ting and training tl:eir respeetive stafY and s{uelents as
to the el*finition and reeognition of diserin:inationlharassnnent"

{Ifofe," frri* -.X regru/eifl*ns reqe*ire djsfn;efs ro ;elerurt$' tke ntrme, *rddress elnd relep&sne $r{r?&e r *rf r&e
per,tsr? w&o :s resp*r'lsl$Je ,&:r c**rden*fimg f&e d;sfrief 's eornpffcr:ree e;$bnrs. A p*ficy s&$.rfd nof &e
*d*ptett r+,jl& * pens*n's netme ;n rr; r*r&er, r,he ldeilrtS)tng l;rr{om:*tfo* c*n &e added $rud c}$?eru{ted *s
11€cdss#r}.

L*gal Il.*fer*nces;

t. Title lX, [dlreatio* Amendment of
20 U.5.e . g 168l,et seq.

t9?2.

Cross Reier*nees:

Appeals Ta & Appearances S*fsre the Eoxd 1.404
Seelion 504IAAA Sdevanee Pr*eedures l.B0?
Iliserirninati*nli:larassment of Students 6.3{);{.

Fage 2 *f 2
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\ffmyxxe Couxlty Keinnd mf Kdxcafi*xx
Monitori::g:

Revicw: Annually,
in ,A,pnii

Xnte nferen e slmi srup tion
cf $ehqlci Aetivifies

lssu*d Dale:

Lfflnls3

The staff is ar:thariu*d to take reasonable meas*res io estabiish appropriaf* schoal behavi*r. Any
prof'essional employ*e shall have lhe eufhority Io {ontral the eandust of an3' student while uneler the
supe;:visiott cf the school system.l This authority shail exten*l ta all activities *f rhe scl"l*ol, including all
garnes and pxblie performances of atirletic teams and ciher s*hool groups: frips, exeursions and aii oth*r
activit:les uneier sellaal sponsorship and directi*n.

Sue h neasures m;ty ir:*luelc ti":e use of reascnatrle force to restrarr: or eorreet stuele*ts and mainlain *reler.

A stilelent sh*li not use viclenee, f*ree, n*ise, eoerci*n, tl"lreat, intirnidaiian, fe&r, passive resistanee *r any
cther e onduct which e aus*s the ciisrupti*n, intenferenoe or obstr*e tion of any se hool purposfl white en sehcci
Froperty, in schocl vehicles or bus*s, r:r at any sehool-sponsored aclivity, fune ti*n or event, whether on
or aff calnpus. N*ither shali slh* *rge other students to engage in sr:ch eonduct"

Harassment, .inlimidali*n and other e cndue t that m&y be e ansieiere* "i:ullying" wix n*t be t*lerateel. $tucients
shall nr:t engege in enndilet that has {he efi"ect cf unreascnably interfering witl"r anot}:er student's academie
developrnenl c: tluit ersate$ a lrerstile *r offens:ive iearxing envilonn:enl.

A sludent f*und guitrty of :nisbehaviormay ree *ive pxnishment ranging from verbal r*prim*nel to sxspenslon
and/or expuisicln depenelent on lhe sev*rity of the aff'ens* and thc cffender's pri*r ree*rd.z

Legal iLei'erences:

l. TCA 49-6-41S2
2. TCA 49-6-3401
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Xlrug-Xlree $ahssls
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lssned 0ate:

13/1L/&3

R*scinds:

6"3$?
!ssred:

ss/s5196

In *rder t* prr:teet the rights cf students, to safeguard the learting environment, and tc contribuls tCI ;: "Dr*g
Ffeo" corxmunity, tho Koard's plan for dealing rvith alcohol and drugsr sha.l] inelude the following:

1. Appr*priate ways for handling alcoholldrug-related medieal emerg*ncies;
?. Guidelin*s f*r r*por"ting aleoholidrug incidenls and illegal activities;
3. Guidelines f*r ref*r:r:rl cf stuelents whn may h*ve an alcohcl/e1rug problem and/*r are eonsiclered

"high risk" lo ageneie; and *ther sources cf appropriate help;
4. Effeclive w*rking relationships lr,ii:h appropriate eo:nn:unity ageneies, sue h as alcohallelr*g servie*

pr*viders, law enfor*emenl ageneies and j*ekeial effieia.ls"

Through the xse cf state guid*lines the direetor cf s*hoals shall be resp*nsilrle f$r;

i. Develcping and imple m*nting an appropriaie e unie *lum sn ale oh*1 and drug edue atic:n for studcnts;
2. Prnviiling adequate infcrrnatian and :raining frr aii slaff personnel as appropriate to iheir respon-

sil:ilities;
3. Iniplcm*n{ing th* rel*vant p*rlicns nf ti:c Srug-Free Y*uth Aet2 ;

4" Sevclaping aeiministr"ative rxles and guiel*lines fcr ths sehoeil $yst*m to effeetiveiy respcnd to
aleah*l and drug sil*ations that may oeeur at sctrool or sehool*sp*nsor*d events; and

5. Fr*viding notifieatiein to ilar*nts ;rnd students that eompliairce with thrs poliey is n:landatory.

Stxdents lvill not eonsume, posses$! use , s*11 ,distrib*te *rbe under {ire influenee of iltreg*i drugs sr atre oholic
beverages in schoo.l builelings or an se hr:ol grcunds at any iime, in schoo] vehicles or i:*ses, cr at any s*hocl-
spcnscreetr aftivitli, functicn of cvenl whether on cr aif school gro*nds. This ineludes but is no{ ii:nited
lo abus* *f inhalanls and preseripti*n drugs.3

Dis*ipiinary aancti*ns wlX b* imp*sed on students wh* vi*late si*nclards *f ecneluet requiredby t}:is poliey.
Sr.lsi": sa:"le tions will i:e e onsistent with }ccal, slate and feeler*l larvs, up to and ine luding s*spensi*nlexpuision
*s w*ll as refen";il fcr proseeulion"a Compl*ticn *f an appropriate rehabil:itatior": program r:nay alsc be
rneommended.

trnfnrmatian ai:out drug and aleohol counseling anel rehabr.htati*n prCIgram$ rryill b* rnacle availai:le thrcugh
the sehool cffiee.

t rorl P nrrnnr.nc. Cr*ss Relerences:

.!)rug-Free Wr:rkplaee 1.8S4
Xero Teierance Qffenses 6.309
Suspension/€xp:rlsian/fi.ern*nd 5.3 1$

t,

2.

3.
4.

TR RIMS 05:0- 1 -3-.*8{?Xd)
:ii USCA $ ? I i6; 34 eFR $ 8S.20CI
TCA i9-l?-417; TCA 39*17-715
TC.{ 49-6-4?09: TCA 49-6-1401
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Wmyxxe Csum*y Kmard wff Kdwem&$mxx
Monitoringr

Review: ,{nuually,
in April Xh'mg Xbsting fon Kxfr&currieular

.&ctivities

Students in grades seven (?) thrcugtr twelve (12) padieipating in school sponscred. extraeLlrrieular
activities ar* s*bject to randam drug testing. The eirug testing prCIgralx is dosignnd to erente a safe,
dr*g*free envircnment f*r studenis invalved in extracurricular activities and assist thern in getting help
when needed.

The parenl or guardi*a and the sl*elent will be leq*ired tr: sign a rvritten eons$nt for dr*g tesfing priol tc
partieipation" Refusal cr fxilure cf the student, parent, or guardian t* give p*::xissicn for t*sting will
resuli in the st*dent not being *.llorved t* parlieipale in *xtraeurrieular *etivity. The paren{ or guarclian
of any student in grades seven {7) {}rr*ugh twelve it2} may voluntaily sign a farm t* p*rtieipaf* ir: th*
random d.rug-t*sting program"

The stlrdent rvill be subjecl to tosting for the use andlcr abuse of illeg*i *r contrslled sub*taxees as weil
as unauthcrir*d prescription drugs or:neeiieaticns. T*sting will b* *eecmplished by ilie analysis cf
urine spe;lmens, err other analyticai pro*edures, *btain*d fr*m the studeni. Speei:nens lvili b* ealleeted
in s rnanner to ensure student privacy lo th* gr*atest extellt pcssible while rnaintaining the int*grity cf
the lesting. Any time a student refuses to be teste, ire ar she wi11 L":e suspended fr*m the extrac*rricular
ae tivily for tl're remainder nf thc school y*ar" The testing proce*lures will ensxrs that th* speeimen being
analyzed is identifieci with appropriale sludent anei ti:at the purity of ths sample is mainta.ined. Aii
chemieal analysis wili bc eonducted b3r a pr*fessicnal iaboratory appr*v*d by the &card of Helueatirln,
anel th* resulls will be mailod only to the superint*ndent. ?h* superintenelen{ wil} nntify rhe prineipal of
any pcsitive rcsults" O:rly the superinlencient, pr:lneipals, anel direelelrs sf extraeu:rieuiar ilefjvities shai]
h:lve aeeess t* the results.

Students whc l"rave be*n or are taking preseription rn*dieati*n must r:otify tir* eoliecting technieian,
principal or directar *f tire extraeurricui*r aetivity pri*r to being tested and provid* vsrification of
prescripticn {either by a ccpy nf t}re preseription *r by clncr*r's ;ruthcrieation}.; Students who refils* t*
pravicle verificatlon and t*st positiv* rvill be subjeet t* th* aeti*ns spee,lfied f*r "p*sitive tssts."

Random tes{ing wili }:e conelueied during the p*ri*ei of partieipatian in the extrae urrie *iar activity.
Stueie;rts will be scleeted for drug testing wilen their n&rnes are randomly generaied by a rlird party
**mp*ter ircrn a "pool" of participating students.

If resuits of testing are positive the folinving acticns rvili be tak*n:

First {,}ft'ense:
1. Farent or guardia* wiltr be notified.
:" A elue prceess h*aring will b* **nd*ctsd by tire princip*tr with the parent cr guardian ar:d

slueient t* all*w the sludent andl*r htslher representative {o i:e heard.
3' The student will be suspended fq:rm school spr:nsored cxtrae*rric*iar aetivi{ies for g0

sehoci elays q:r sne semesler"
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4. A list of available eounseling ;indlsr trealiNent programs witrl }:e provide{:, The student
rvill b* r*quired to attcnd drug axel aleoh*X eounselins"

5" X*fcre parlicipating in cxtr*currieular aelivitiCIs egain, ths student musl subrnit r*suits of
a drug test wl:ieh are negative and al the exp*nse af the parent or guardi*n.

See*nd Off*:rse:
l. Farent or guarelian will be ncrjfied.
2. A d*e proeess hearing will b* eoneiueled by the prineip*l with the parent cr guardian anei

sluelenl to allorv thc student andl*r hislher represe:rta*ve to be heard"
3. The st*d*nt wiil bc suspendeci fcrm schncl sponsored extraeurrieuia: aetivities fq:r one

ealendar year.

4. A iist of availabtre eounseling and/or tr€alment prsgrerms will be proviclecl. The stuelent
will b* requirccl tc attend clrug and alechol ecuns*ling.

5" Xefore partieipating in extracurieular aetivities again, tj:e stud*:rt r::ust submit results *f
a drug tesl whieh are n*gat.ive and al the expens* af tire p*rent or guardian.

Thirel $ffens*:
i. Farent or guardian will be notified.
2' A due i{oeess hearing wili ire conclucted by the principa} rvith r}:e par*nt er gu*irdian *:rd

studenl to allow the studenl an#*r his/her repr*ssntative to t:s ireard.
3' Tl:* student lvill be suspended fonn sel":ool sponsoreei extraeumieular activities fnr tw*

eatrendar ycar,
4' A list of available c*unseling andl*r treatrnsnt prCIgrarns wili be pr*videcl. The studenr

will be require*i to attend drug anei alcchol e**nseling"
5" Eefcre pnrticip*ting in *xtr*eurrieul*r aetivities again, fhe student must sub11ri{ resuits *f

a rirug test wi"lieh are negalive anei at {i'l* expen$e cf tl":* parent or gr*ardian.

&d*nca&ion

At the lin're cf their ixieial partieipxticn *nd annually tirereaffer, ntudents partieipating in *Ntraerisie *lar
act!vili*s wiltr be aclvisee! in ivriting of rhe puryose and prceedures of the drug eeiue ati*n and testing
pr*grem.
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Ueseriptor Trrm:

Bus Conduct

In order to maintain eonditions anel atmcsphere suitnl:le
b*s except students assigned {o that b*s er parents of
business c]* the bus.t

for learNing, ns pe.son shall snler *nto a seho*l
stxdents ot other persons with lawfui and valid

The sehncl i:*s is an extension q:f ssho*l aetivily; therefc:e, stuelents shall conduc[ t]:*rnselves *:r the bus
in a manner eonsisl*nl lvith tire established staneiards far safety anci classroo:x behavior"

Stu.lents are und*r the supervision and cnnlr*1 of the bus driver while cn hislher bus, and a1l rcasonable
cliresti{"}ns given by himliier shal} be fol.lcwed.

Tl"re principai of the sixdenl transported shall be infsnred by th* bus driver of any seri*us diseipline
probl*m ;lnd may b* ealled upon l* assis{ if n*sessary. A student rnay be denied the privil*ge. cf ricling
lhe bus if tire principal detennines thal his/her behavior is suel'l as to e &Ll$e disrupti*n on the b*s. cr if l:el
she elisobeys slale *r i*exl rules and reguiati*ns pertai::ing ro srudenr transporfation,

The suspensi*n cf a stucjent fr*n: riding :he schonl bus shaii folisrv the sams p:oeeelures as for any otirer
school suspension.

Any s;udeni whc gets nff lhe trus al any point betrveen the pick-up pcint xnd seh*ol must present the bus
driver with a ::*te cf authoriraticn frcn: the parent or the pineip*l of rhe sehacl that tl:c studeni att*nc{s.

Any sludenl wishing to ride a br:s other tha:l his/her designat*el bus :nust have rvriitcn paren{al p**nission
anci the approvnl uf the principal *r hislher des!gnee"

$tudents wh* transfsr iron: bus to bus whiie cnroute to and f,ronl sehcol shax be expected ro abid* by tl-:e
diseiplixe p*licies adopted by the Bcard and r*les adopt*d by the staff af the t*r:nrnal sehcoi"

USg $P VINE* CA]\{KKAS

Vid*o cameras may be us*et tc inonitor st*dent'behavi*r cn sehoo] vehleles transjr*rtrng students lo *nd
fr*m seh**l *r extracur:rieular &cllviti*s.

sludents in violati*:r *f l:us eondue t rules shatri be sui:jee t to d.iseiplinaq, aeticn in aeecrdane* rvith
eslablished S*ard p*liey anel regulaticns goverxing st*dent eerneiuct and drscrp.linc.

The district shall comply with *11 applieable state and ferlerx] laws releted tn vid*c rne*rdings whe* sucl..
recorelings :rre eonsidered fi:r r*tention as part of the student's behavicral reenrd as ciet*rnined bv the
distriet and in aecorclanee with ths lalv.
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Vide* surveilla::ce sh*.[] be used only t* promole the crd*r, safety *nd security of studen:s, staff and
prOperty.

The direelor of seir*ois is clirected tn dev*}*p prccedures goverxing the use af video cameras in
acecrelan** with the pravisions cf the lar.v and est*ib]lshed Eaard palieies.

Legai R.efer*r:ce: Crcss References:

I' TCA 49-6-:00E studentTranspcrtationManageraent 3.40i;
Sehed*ling and Rnuring 3.4{il
Iliscipiine Frocedures 6.3 l3
Susp*r:siorlFxpr:lsicniRemand $.3 16
Srudenl Reccrds $.60S-604

Fage ? nf ?



1

?
3
4
5

6
7
s
3
'10

11
{tid.

13
1&
.1 6

16
17
1E
{a
20
n"t4l

.j
24

?6
f)7

?8
?s
30
31

.]d

34
.:p

")g
37
38
39
40

Wmtrrrxe enunty Saard of Xdueation
Monitoring

Review: Annually,
Nn April

Fese ript*r Tern'l:

Xeno Tslera nce Sffenses
*eseriptor e*de:

s.309
l*sued Date:

1 3J't 1r?S03

Reseinds:
6.309

lssued:
astosl96

In arder ts ensure a safe and seeure learning envir*nmenl, the follawing nffcnses will nnt be talerated:

WEAPOI.{$ & *AhJGERSUS IN$TRI.JMTNT$

$tudents shall not possess, handle, transmit, us* or atlempt to use any dangerous weapsn in sehcol buildings
or sn schsol gr*unds at any time, sr in sehool vehieles andlor buses or aff the sehool graunds at a sehsol-
sponsored activity function or event.'

Oangerous weapon$ for the purpose$ of this poliey shall inelt;de, but are not limited to a firearm *r anything
manifestly designed, n"rade or adapted for the purposes ef inflieting death *r serious bodily injury or anything
that in the manner of its use or intended use is eapabl* of causing death or serious bodily injury" '
Violators sf this seetion shall be subjeet to suspensicn andlor *xpulsion from sshocl.

Fireanrns {a* defined hy U.$.e. $ SA{}'

In aee*rdanee with state law, any siudent wh* brings sr possessss a firearm on sehosl prap*dy shail be
*xpelled for a period of not less that one (1 ) caiendar year The direetar of s*hools shall have the authority tc
rnedify this expulsion requirenr*ni on a eas*-by-ease basis. o

nRus$

In ae*ordance with slat* law, any student wh* uniawfuily possesses any drug ine luding any eontroiled
substanee or legend drug shall be exp*llcd for a period of not less that one {1) ealend*r year. The direetor of
sehaols shali have the auth*rity ta rxodify this expulsion requirement on a case-by-case basis. s

EATTFRY

In ace*rdanec with state law, any student whc conrmits battery upon any teaeher, prineipal administrator, any
other emplcyee of th* sehool o: sehosl r€$ourec offieer shall b* expelled for a period of not l*ss than one {1i
ealendar year. Th* eJireetor of seheals shail have the auth*rity ta modify this expulsion requirem*nt sn a ease-
by-ease basis. o
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NOTIFICATION

Wiren it is cletermined th*t n student has violat*d this poliey, th* principai of the seht:CI} shall nolify
ti"r* str":dent's parent or gliardian e::{i lhe crirninaljustiee or juvenile deliq*ency system as required by
1aw.b

Legal R.ei'ere nees: Cross R*fer*nces:

L TCA 39-17-i30t Discipline Froeedr.rres 6.313
?. TCA 3!-11-106{aX5XAXB) Suspensioni/Expulsion/R.eman{i $.316
3. 18 U.S,f.9?r
t{,. 20 U.$.C. $ 8$?i;TCA49-6-4?16(b);TCA 49-6-3a01(g}
5. TCA 49-6-3401{g):TeA49-$-4216(b
6. TCA 49-6-4?09; TCA 39-1?-l3l?
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Iscilsd Fafe:

rffl}fss

Str:dents shall dress and grnorn in * clean, neat and:nodest manner $o *s not to eiistraet *r interfere with
the cp*ration af the sehool.

More speeifie guielelines appropriate f*r each level of schoal i*lem*ntary, middle, j:lni*r high ar:el ssruor
high) may be d*v*lop*ti. i Frincipals, faculty members and studenls shall Lre invclved in ths development
cf eaeh appr*priate set nf gr:idelines.

When a sludent is attired in a manner whieh is likely tc caus€ disruption or int*Cerenee with th* operaticn
cf th* seha*l, lhe prineipal shall taice, apprapriate Ret:on, whieh m;ry inclxd* suspcnsion.

Legal Reference: Crqss R.ef'ersncesl

I TCA 49-6-4215; TCA 4S-t-3$X2Xi) Discipiine Procedures 6.313
Suspension/Expulsion/Remand S.3 1 6
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Monitoring:

R.evi*w; .A.n**lally,
in April

D*seriptcr Term;

Car-e *f Sckoei& FN"mperfy

Students shatrl help maintxin the schciil environmeni, prcserve sehool prcperty and sxcrcis€ care while using
school fae iliti*s.

All distriet empk:yees shall report all damage CIr loss of sehocl prCIperty ta th* prineipal *r desrgnee
imnlediateiy afl*: such da:nage or ioss is discnvered. The prineipal or designee sirali mak* a fxll and
crmplete investigation *f any inslanee cf damage or tr*ss of schccl prnperty. ltrllle investigaticn shall be
earied cut in eooper*ti*n with lalv enfcreernenl *ffieials wh*n apprapriat*.

Seho*1 properly is defin*e.l as buileling$, bu$es, books, eq::ipment. reeords, instrueti*nal n:ateriatrs CIr eny
oiher itern under lhe juriselietinn of the B*ard.

When tire pers*n causing elamage or tress has been identitied and the e csts of repair nr replaceme*t have
b*en del*rmined, th* direet*r cf sehools shall tak* steps til reeover these ecsts" This may inclxde
reeommeneli:":g th* {ili*g of a *ivil *omplain{ in c**rt to reec}ver d*rmages. If t}r* responsibie person is
a minor, recovery wi]} i:* sougl-lt fr*m the rl:inor's parent or guardian.

In additi*n, tire clistriet may wi:hh*.ld the grades, eiiplcrna, andlcr transeript cf tl'le $t$d*nt respcnsibl* f*r
vandalism or theft or atherwis* inc*rring any debt lo a seho*l r:nlil the stuclent *r ti're student's parenll
guardian has pairi for the dlmages,l When lhe minor and parent are unabic to pay for tl:e damages, thc
districtshallprnviei*aprCIgram*fvoluntaryw*rkfarthe min*r" {.Jpcnc*rxpletionoftl":ew*rk,iiresturleni's
graeies, elipl*ma, andl*r transeripts shall l:* rel*ased" 5xcl": sanerions sh*ll not be i:np*sed if the ct*dent
is not at fault.

Legal Rei'erencer

l. TCA 3?-10-t$l tlilough t03

Crcss Ref*retces:

Visitars tc the Sehool 1.501

Secudty 3.205
St*de*i Fees and Fines 5.70?
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 Monitoring: 

         Review: Annually,      

               in April  

 Descriptor Term: 

Use of Personal Communication 

Devices in School 

Descriptor Code: 

         6.312 

 Rescinds: 

         6.312  

Revised Date: 

11/10/16 

 Issued: 

2/12/09 

In order to further ensure the safety of students while at school, school sponsored events and traveling to and 

from school, the Wayne County School System will allow students to possess cell phones and other electronic 

communication devices on school property provided they follow school policies regarding their use. 

A "personal communication device" is a device that emits an audible signal, vibrates, displays a message, or 

otherwise summons or delivers a communication to the possessor. 

The use of cell phones on campus during the instructional day is prohibited. The instructional day is defined as 

the time period between when a student enters the building and the first dismissal bell and includes breakfast 

and lunch periods, breaks, restroom breaks and class changes. 

Cell phones should be turned OFF during the instructional day and should be stored in a locker, backpack, 

purse, pocket, or another place where they are not visible during the school day. At no time should students 

carry an exposed cell phone. Cell phones that are visible and/or in use are a violation of this policy. Students 

found to be in violation are subject to the following disciplinary actions: 

First Offense - Confiscation of the device including the "SIM Card" for one week 

Second Offense - Confiscation for two weeks 

Third Offense - Confiscation for three weeks 

Following the Third Offense - At the discretion of the principal 

Parents should continue to call the school for any emergency situation. School administrators will contact your 

son/daughter. Parents are asked to refrain from contacting students by cell phone during the school day. 

The school system is not responsible for lost or stolen electronic devices. 

 

 

 

 

         

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Wayne County Board of Education 
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R.eyiex; Annually,
in April

XVmp'xre Cmxrm*y Kmax-S sf' Xducnt**xx

&iseipli&e Froa*dwr€s

lssued D*t*r

13/111$3

The f*liowing i*vels of misbehavi*r and disciplinary proeeelures and opti*ns are designed tc protect all
mernbers of the e<Jn*alional community in th* exereise of their rights anel eluties" t

n{XSBE}l,4Vtr0RS: Level n

Minor n":isbehavir:r *n lhe p*$ cf the sturf*nt whieh impedes oreleriy elassrq:cm pr*eed*r*s r:r intsrferes
witir ti:e orelerly operation of the sel:ool, but whieh e*in r:sualiy b* handlcd by an individual staff member.

Sr*mpJes {nct ar: exeiusive listingi:

Classr*om disturbances
Classroom tardir:ess
Cheating *nd lying
Abusiv* iangu*ge
Ncndefianl f;iilure tc dc assignments or e*ixry nut elire*tions
Harassment {Sexual, Raeial" Ethnic, R.eligicus}

fllscip liruerry Froeedr.d,"es.'

hnmeekate int*rv*ntion by the staff mcmhler.
Ceternine what offense was commilleel and its sevarity.
Determine offensier and lhat ir*lshe xnderstands the nature of the
llmpl*y appropriate cliseiplinary opticns.
Ree*rd *f the ot"fense a:rd elise lpiinary action mainta.ineel by staff

"0lsclp Jlnelry Sprions"'

nffense.

member.

Y*rbal reprimand
Sp*cial Assignrnent
R.estrie:ing aeti vitics
Assigning ra,*rk eietails

Coxns*iing
Withelrawal *i privileges
Xssuanee *f demerits whieir might affect eitizenstrip or d*portment grades
Str:iet supervised stueiy
Delenlion
Carporal pr:nishment
in-sehool suspensi*n
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$fserpfdmc Sroaed*xres s"313

&,{XS&KKAVI*KS: Leve} I{

Misbeh:viar wircse ,&e{ir€ne}r nr serjor.{smess t*nds to disrxpt the leaming eli.rn;:ls af the. sehoal. trne }uded

in this lcvel are rnisbshavior"s :vhich do not repre.s€nt a direct thr*at tt: the he*lth ancl saf*ty cf others but
whcse sdue atic*al e onseq*e::e e$ irre sericus enough tc reqriire e oxee tive aetion sn the pa* of administrative
p*rsonnel.

.8xcruples (nct an exelusive listing):

eontinuation of unmcdifi*d L*vel I behaviors
Schooi or cirss tardrness

Seha*l or class truancy
l-ise of tobaeec in unauthoriu*ei ar*as

Li*ixg fcrged nctes *r exi:use$

*isruptive elassr*rrn beiravi*r
Harassmsnt {SeN*al, R*eial, Et}:nic, Religinus}

SlscipJrn*ry Frceed*res.'

Str"rdent is referred to prineipal f*r appropriate dlsciplinary acticn.
Fr:incipal meet$ rvith studeni anetr teaeher.

Prineipal hears *ceusation made by teael'ler, permits stueient th* opportuni:y *f *xpiaining hislher
eoneiuct, etr*nying i: cr *xplaining any :nitigating *ircurxs{ances.

Frineipai takes apprr:priate eJiseipiinary aetion and ncltifies t*a*hsr of-*etion.
Record of offens* and eiiseipiinary action maintained by prineipal.

l);serpiixrlry Spirc;ns"'

Te*cheriscl":edllle eh*nge
M*dified prcbatian
Sehavi*r n:cdifieation
Saeial pr*ba{ion
Peer counsclrng
Referral lc *utside ageney

ln-school suspcnsion

Transfer
**tenlion
Susp**sinn frum sehccl-spansared aetivities or frcm riding scltool bus

Cory*ral punishment
R.*strieting sehscl relateel honcrs str"ldent is ctherwise dxe

Sut-ci-sellool suspension nol t* exeeeei ten {1*i d*ys"

&{}S$€KAV{SRS: n,evei XX

Aels dire*tly against person$ or property 1:*t whose eansequsnees d* nr;r seruor,esl3, end*xger tl:* health
or saf*ly cf *thsrs in lhe sehaol.
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$dscdpJfne Frereedrures s.3:3

€xel*;ples inot an exclusive lis{lng):

fontinuatian of unn:adified L*ve] I and I{ behaviors
Iiighting (simple)
Va::el*lism {minor)
Stealing
Tl"rreats to others

Harassmcnt {Sexuai, Racial, Ethnic, Religious)

Dist' ipI i t tury P rocedure s :

Studsnt is ref'er"red t* prineipal fclr appropriate clisciplinary aeti*n.
Pri::eip*i i'lieets with student and teacher"

Frincipal hears acc*salicn by aec*sing party and pen:rits *ff*neier lhe oppcrtunity *f cxplaining
eonduet"

Frineipal takeis apprnpriate diseiptrinary actiorl.
Frineipalmayre*erincidenltothcdireetcrcfschools anel:nakerseommendaticnsf*rcansequencs$.
trf student's program is to be ch*nged, ailequate noiise sha]tr tre given tE: the st*dent and i:isll:er parents

of the charges againsl hirn, hislher right to appear at a hearing anei lo l:e represented l:y a person
*f hislher eh*osing.

Any el:ange in school assignmeni is *pp*alabie to the Xoard"
Reenrrl of *ffense and disciplinary acticn :naintain*d by prineip*l cr directcl of seho*ls.

,*rscrpf;nsry Spfieras,'

{n-school suspension
*etention
Cory*ral punishment
Restituticn f:om i*ss, damage or stclen property
Out-*f-sch*ol suspension not tq: exeeed ten {10) days
Soei;il adjustment elasses

Transfer
Ilxpulsion

&,{{S&}iX,{VISK5: Level {V

Ae ts whi*h resuil rn viciene e to anoaher'$ psrs$n sr pr*pe$y or whie l"l p$sc s f&reeif t* the safety *f E:thers

in tl:e sehcol" These acls are so serious that {hey usua}ly reqr:ire administrative *eticns rvhietrl r*suit in
the in:m*cliale remov*l cf th* sir":dent frcm lh* sch*ol, the inlcrvention *f law enfsreem*nt a*th*riti*s and
aetinn by the &*ard.

&k*mp/es (nct an exslusivc listing):

i*lnrxoeiified Levei d, Itr and III behaviors
Seath thr*at {}rit list}
Ext*rticn
Bomb threat

Page 3 of 4
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passessi*nluseltransfer of dangerous w*ap*ns *
Assault
X*ttery *
Vandatrism
Thef#possnssionlsale af st*len property
.,\ rson

Foss*ssion of unaxthorized s*bstances *
Useltransfer of unauthorized substances
Harassment (Sex*al, Raeiai, €thnie, Religious)

"siscrptrincqy Fnpeed;cres..

Prine ipal eonfers rvith apprnpriat* staff meinrrers and rvirh iire stud*nt"
Prine ipai hears ace usa.tion by ace *sing party and pennits offeneie r *ppcrtunity of explaining condue t.
P*rents erc nstifis{i"
Law enforeement *ffisials are ecntactcd.
dneidext is rep*rte* and reecinmendalicns madc to the direetcr *f sch**is"
complete and aeeurais repo$s are submifteci to tire direetor *f selio*ls.
Student is given h*aring before diseiBlinary hearing ailth*nty"

Slscrpfr:rcry *pfiorus

Expxlsion
Alterxative seir*cls
other hearing authority or Board aetian whier* resurts* Expxlsinn,R*rnand for a period cf not less ihan *ne
by the direetcr nf sehcol.s cln a case*by_ease basis"

A$${?I$N.&', GUT$&IINK$ :

Legal Ref"erenee:

1. TCA 49-6*4012 rhr"ough 40tS
2. TCA 49-6-3**?{h)

in appropriate plaeernent

{1) ea}endar year sutr.}cct t* n:cctrifi*ation

3"

5"

1" A stud*nt sha]1 nor be suspendeel solely bee a*s* *harges *re pending againsr himll:er in j*venile
(}r 0iner e*ur1.

2' A prin*ipal shall n*t impcse suceessive sl:ort tenx susp*nsi*ns th*t eumul*tiv*iy exceed t*n
{10) days f*r the same *ffense"2

4.

A f*aeher or olhsr seh**l sfficial sirall n*t red*ee or autl:erixe lhe reduetisn *f er sludenl,s gr;r*e
tree ause *f discipline prcblems pxeepr in cleportment or citiaenship"
A stuei*nt shall not be ci*niecl the passing of a ecxrse or graeie pr*rncticn solely on th* b&sisol ahsen*es exe*pt as pr*vided by i:card poliey.

1:*9:1'shall 
nct be deni*d the passing cf a course *r grade prom*rion solely cn rhe basisot t.ll iure l0:

a. pey &ny aetlvity f**:
b. pay a library or cther sehooi fine; cr
e . make restituti*n f*r ]ost nr da:naged school pr*p*rty.

F*ge 4" *f 4
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Wxyxle CennxNty Kcnrd s*' Kdxentisx
&fonilariag:

Rsvi*e: A*xraally"
in i\over::b*r

D€seiptor ?w:

C*rpor*l Funishmextt

Lega! Re&mc*

l. TaA49-6-4i03; ,lryrxrImr Frigtu 410U.$.651 {19?}

l. TC"{ 49-6-4i04

3. TCA u]-r-50.{S)

Cro$s Refum$s

Djstipline koaedms 6.313

Shrdmr Reerds $.600,604

Any prineipal, assis{ant principal or teacher rxay *ss *crporal Bunishment in a rcasonable manner against
any stxdent for go*d caus* in order to mxintak discipline and ofiler within the pubiie schocisl ilr *eaardance
wlth the foliowiug guidelines:2

l. enrporal pu:rishrnent shali i:e adrninistered antry a&er *ther less stringent m€asrires have faiisd" sr
if conduet of * st*dent is cf suair na{urc t}r*t e*rpera} puniskmont is the o*ly r*asonable forln
of pxnishment under thc eireq&st&nec;

?. The instn:m*:rt to be used i* administering corporal puniskrnent sbaii be apprcved by the pri*eipa1;

3. eorp*ral punish:aent shail be reas**able;

4. Corpora.l pxnishrnent shall be administered ix tJre pre$ei]ee r:f another pr*fbssicnal empioyee.

5. ?&e natr.rre of lhe punishrnent wilt be s*eh t-tr*t it is in praportion to ihe graviqr of,tho a&nse, &e
app*rent mctiv* and *ispesition of the *tTender, and tle infl*ene* of th* c*knder"s exa$l$le and
eon&let t:n sthers.

A diseiplinaqr reecr* sh&1} be maintained and sball ssetaie &e name of the strdeni, thc gpe of mlisenndue\ tlre
$'pe of e*rparatr pmishmcnt adndnistered, the name of the person aclmi:ristering ttrre p*nishrnent" &e name of
the r.vitness pr*$ent *nd the d*te and tirae of punisi:.ment.

$iseiplixary reecr*trs shall be fited ir &e scho*l offiee and made available to parexts or sf,aetrents, whiehever
is appr*priate.3
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$XTINITXSNS:r

Suspensio*: disnriss*d from att*ndanee at schccl f*r any rs&ssn no: r:rore than t*n {.1,0} eonseer:tive days.
&ttultiple suspensions shall not run canseeulively nnr shal] n:*ltipl* suspensions be applied to avcid
expulsicn frcm sehcal"

Hxpulsiax: rcmcval fram attendance f*r morr thax ten i1S) ecnseeutive days or mor* th*n fiftesn (15)
days in a m*nth *f sehcal ali*ndance. &{tultiple suspensicns that occl:r ecnseeutive}y sh*il consLitute
expulsian.

R.em*lmd: *ssigr:ment ls rln altemative schcci.

R.}TAS{}NS F$R SUSII ENSN$NI&XPUtr"5X$N:

Any prineipal, prineipai-tear:her sr a$sislant prineipal (herein ea*eel princip*l) may suspsndlexpel any
student f:om attendilnee at schocl sr any sch*sl-relaleen ae$vity on or *ff eampus *r from att*ndane* al
a specifie slass *r classes, cr fr*m riding a sehcol bus, r.vilh*ut susp*nding sueh stud*nt from attendane*
at sehc*l {in-seh*ol suspensi*n}, f*r gocd and suffieienl reasons ir:eiuding, I:*i not limiteel tn:2

f . i$illfut and persistent viola{inn of t}re rules *{. th* seho*i or lr$aney;

:" Imrl:*::al or disrcputabl* e*ndue[, incixding vulgar or profane language;

3" Vi*lence *r thrs*tened vi*lencs *gainsl the person *f *ny p*rsonnel attexciing or *ssign*d tc any
se l"rocl;

4. Willful *r n:alicious damage to real nr p*rsonal property cf the seho*I, *r the property *f any
person attend.rng or assigned to the s*hq:ol;

5. lneiting, ;idvising *r eounselling of others to ensag* in any of tl":e *ets h*:"*in en*m*r*tcd;

6. Foss*ssion of a pistnl, gll:l or firearrn on seh*ol pr*perty;l

7. Fcssessicn nf a knil"e, etc., &s d*fined in TCA 39-6-1701, cn schcol prr:perty;

8. Assa.ulting a principal cr {e*eher r,vith vuigar, ob$eene nr thr*atening iangilage;

L UnJar.vful u$e or possessicn of i:arbital nr legexcl elrr:gs, as d*fined in TCA 53-10-101;3

10" trngaging in i:ehavicr whieir disrupts a elass or seirooi-sponscred activiry;

rage I or -1
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Of&eamp*s criminni beh*vi*r resuiting in felnny eharges; ivhen b*havior pCIses a dang*r to
perscns or property cr disrupts the educational proeess; anel

Any other coneluct prejudieial to g*cd creier cr diseipline in any schcnl.

{N-SCX0OL SUSTgNStrON:a

2.

L Str"rdenls given an in-seha*l sr"lspensi** in excess of *n* il) day fram classes shal] attend either
special elassss ;rttended cnly by st*denls guil:y r:f .niseand*et or be placed in an isolatcd area
apprcpriaie for siud.y; and 

r

Persoxn*l responsible f*r in-sehacl suspension wiil see that eaeh stuelent is supervised at all times
and hes textl:cnks anei classwnrk nssignrnents frcm hislher regular t*aehers" Str"rclents given in-
sehc*l suspensinn sh*ll be requireei tc *nrnplefe acad*rnie *ssignme*ts and sl.rali r*csive *recii{
for worle ecxrpleied"

pR$cElluR.es F{}K xN*s eK*ilI" S{JSF}XNS{ON .{NA nXpUX,Sn&N:s

?.

Unless the student's continu*el pres*nee in the schccl, class or sehonl-reiated aetivity prssnnts
an imm*ciiat* d*xger tc the student or otl:er per$cns CIr propexly, no prineipal shall sxspend/exp*l
any studenl until that str.:clent l":as tleex advised of the n&ture of his/her miseonduet" *uestioned
about it, and allcwed to give *n explanatic*.

Lrpon suspensionlexpulsicn cf any sl*d.ent (in-seho*l suspe:rsi*n in sxe*ss cf *ne (l) day), the
principal shall make an i:nmediate attempt to eontaet the parent cr guarelian tc inform them of
lhe suspensionlexpulsicn. The student shall nct b* ;ent home i:efcrc the cnd ef tl"re sehcol elav
unless the par*nt *r guardian has b*en eCIntae{€d.

?he prir:e ipal shail natify lhe parcnt or guardi*.n and the diree tor of se iro*ls or de.signee in writing:

a" Of :h* susp*:":sionlexpulsicn anel the eause fer it; and
b" A rcqu*st ior a meeting with tl":e parent or gu*rdian, stud*nt and principal, t* b* lrcld as

s*on as possible, bi;rt no lat*r than five {5} days fo}lowing the suspensi*nlexpu}sicn"

Imm*eliateiy faliowing the scheduied meeting, wi:ether or ix:t aft*nded by rhe parent cr guardian
of sluelent, the prine ipal sl:ali delermine the length *f the susp*nsicn/expxlsian anej set e cnditions
fcr readmission' If thc prineipal determines the length *f the s*spensian to be between six {6)
and :he maximun: r:f ten {tr0i days, lhe prine ipal shall devel*p anel irnple :n*nt a p}an for cou'ec{ing
the b*havior lvhen th* student retums lo sctr*ci"

If at the tinle of the suspensicn the p:tne ip*1 d*termines ihar an offense has been e {immitted lvhich,
in the jurigment af the prineipax wo*ld justify a suspe:rsionl*xpulsion f*r rnore than ten {10) days.
helsl":* may suspendlexpeilremand th* slualenl unconditi*na]ly f-cr a sp*cifiecl peri*el of time or
upon such rerms a*d eonditicns as are desmed reas*nable.

3.

t.l.

).

The prineipal shatr] immedi*tely give written cr aetual notiee t* th* Barent or guardian anetr the
st*d*nt of the right ro appeal th* dceision to $*spond/exp*llrernanel fr:r more than ten i1{i} eiays.All appeals musr be filed, crally or in writing, wi:hin five {5) days afrer rec*ipt *f the notic* and

l i.

l?.

i.

4"

S u s 1t e n s io n/ Exp ul s io n / R e mand s.3I.S
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may be {i1eel by llie parenl nr guareiian, the sfuden{ {.}r e:ly persCIn holeting a teaehing lieense wl':e:

is ernployed by lhe schnol sy$lem if r*quested by the student.

7 . The appeai frorn this deeision shall be to lhe Board *r to a eliseiplinary heartng auth*rity app*int*d
by the Boarc!.

8. If the suspensionlexpulsicn ee e urs d*ring the last tsn { 10} days of any teri.n or semsslero the stuel*nl
shall be p*rmitted t* take sueh final examinati,rns nr submit sueh requireei work as neeessary to
eomplete lh* e*urse cf instruetian for that semester, subjeet to e*nditicns preserib*ei by the
nrinci*al,

Legai l{eferences: Cr*ss References:

t. TCA a9-$-30SXg) Froecd*ral Due Fr*c*ss 5.3$2

?. TCA 49-?-2C3iaX?);TCn ,{9-6-3401(a) InterfereneelDisruptian oi'Sehooi .{ctivilies 6.3*S
3. TCA 49-6-421*; TCA 39-1?-1309;TC.{ 3}-1?-4ll? Bus eonduet 6.3S8

4. TC.{ 49-S-3,i01tirXU Zero Tcleranee Offe*ses S.30S

5. TCA 4?-6-34S,|(a)-{6}; {ioss v. Loy:er , 419 U.S. 565 {Sttio, 19?5}; Sr*ss Ccdes 6"31$

{nijividuals with Disabilities Acl Amdendments oi 199? $ 615 }iscipline Frocedures $.3tr3
biseiplinary Flearing Autl'rori:y 6.317
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Wayne CCIxmty Koan'd sf Kdueaticn
Moaiis.ilg:

Review: Annually,
in April

Dse.iptar Tw:

Student Siseiplinary
X{earing Axthnri$

A Siseiptinary Hearing Authority {}}141' rvi1tr conduet hearings for studenis whc have been suspended
expelledlrem*:rded fur mor* than ten (10) sehaol d*ys" The Eoard shall appcint n:embers ts the $H.{ which
shall consist ol five {5) rncmbers, (:naximum nun:bcr m*st noi exeeed total membership of Board) at least two
{2) r:f which s}r:*l be }ieerued *mployees of the board, appoinled to one {1} year teims aad sub"ject to
reappointrnenl. Board members shal1 not serve oR thc $H.4.

?he direetcr of schoCIis shali appoix a *hajrman af the DXA frorn the membe:s appointed by th* Soard. Tirs
ehai:x*:n cr designee shall perfo:n: the fnllowing duties:

l. Identi$ the members of :he FKA assigned ta hear eaeh in{ividual ease;

2. Frepare and disseminate the nrinu{es cf each meeting;
3. Set th* tirne, plae* eixi date for each hearing;
4" ){ori$ appropriate p€rsons lf each meeting ivithi-n forty-eight {48} h*grs af reeeiving nstificaticn of the

s*spensiorL/cxpulsiein; and
5. Sigi: anei maintain a eopy of minr:tes of meeiing.

Eaeh hearing shall }:e eondueted i:y at least three {3} members of the nXA, one of whieh musi be a }icensed
ernployee of the Ssard. The hearing must be held, a clecisian must be rend.er*d, and nofification af the deeisian
must be prcvidcd to the parents a::.d lcr student and the prineipal no laier than:€n {10) days aftsr the beginnir:g
of the suspensio#expulsion" liotification of the deeision shall ineh.:.de a. $tatement *f the right *f either pc.:1y
rvithin five (5) days a*er receiving lhe d*cision lo request a revicw by rhe Baarel.

The Dll{ may take the fo.llowing dis*iplinary a*tions:

1. Af$nn the deeision af the sei:rcol prineipal;
:. Srd.er remeval of the suspension/expr:"lsicn uneonditional.ly;
3. Qrder ren:oval of the suspensi*ir./expulsion upcn tenns and eond:itir:ns as it deems reas*nai:le:
4. Rernand the stude::t ia alten:ative placement; or
5. Suspen#trxpel",&"emand the studer:t for a specified period of time.*

If * revi*xr *f the hearing is req**sted by either the student or prineipai, the Board sllali either revisw t.he rec*rel
or grant a second hearing.

if the Bcard ehaoses to review the reeord it sha-l]:

1" Afnlm the decisicn of the hearing authority; *r
:" Madi$. tl:e decision to a lesser penalty*; or
3" Grsnt a heering before the Bcard.
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If the Ssard ehasses to grant a hearing, it may:

i. Affirni the deeisi*n *f the l':*aring authority; or
2. N{odify :}re deeision in any rnanner*; *t
3. lmpose a mars severe penalty lhan that of the hearing authority.

$ Nafe; Xero-toleran*e *lf'femses set frlrth ix statxte {fire*rms, drug possessi*n and battery xi}ex} a
sehc*l entplcye*) require r*andatory eatrendar year expn:[si*n or assignmeilt ts a]ternative plaeement
for a calenc!*r y**r unless modifle{i hy the eNireetor cf sc}roo}s"

Legal R*itre:rce: Cross Referenees:

L TCA 4*-S-340I{cX;f) froeed*ral Due Process 6.302
$uspension/Expulsion/!{ernani: *.3 16
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Wnyne CCImmty Koard CIf Kdwentiexl
-X*X*usion 

of sxspended sr
Kxpelled Students

Mo*torhg:

Review: Annually,
in Apritr

The l:card rnay deny admission of any student {exeept thcse in state eustody} who have been expelled or
susp*nded &CIm &nother scl:oo} $yste:x in Tennessee or anoti:er stete cven though ihe student has established

resideney in the system in rvhieh s&e seeks enrotrlment"

After a request for enrotrlment is rxade, the <iireetor of schocls ar designee shali investigate the fnets su:rounding
the suspension/expulsi*n from the fonner sehool system and m*ke a reecnun€ndation t* the lloard to appr*ve
or deny the request.

The Boer*l si:.all:rat deny emollment beyond th* length eif the funpr:sed suspensio#exputrsion.

If,lh* action of the B*ard is to deny adrnission, the direetor of,sehnols shall, on behalf of the Soard of
Eelx*ation, noiiS the Csmrnissic:rer of Edu*atir:n of the decision.

A:ry sehcol sy$tem ihat aeeepts enrclirnent of a student fro:n ancther sehcci system rnay dismiss the stu{ienl if it
is dcten:1ined subsequent ie the enr*lhneni th*t the sllrdent has been susp*:ded or expelled f*rn: the L*:mer
school systeRr.r

I-egal R*&rence:
1. TCA,i9-6-1401 {11;20 U.S.C. A $ t23:C(bX4Xh)

Cross Referenees:
Schooi Ariuissions 6.101
Shrdent R.ecords 6. 60C-604
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Wmyn:e Cmxxxlty K*nrS sf K$mcmt&sxr
Monitoringr

Review: Annu*lly,
in April

Dese:i|:tor Term:

Alternmtive Sa&rqloi Progra:ns

l")*$cripior e*ds:

6.319
lssced l)afe:

nfflr.t{}3

Rescinds:

s"318
lss*ed:

{}$l$519s

Legal lLeierence:

t. TCA4$-6-3402; 0FTenn
? ?RRIMS 05?0-1-:-.09

The Foard shall operaie an alter*ative school prngran: for students in graeies 7-12 r,vho have been suspended
or expellexi from regular schaal prcgra:ns.i Attendanee in *iternativs schcol prsgram$ shall be mandatnry
and studenls allending *n alterxativc schsol loe atecl ather:han at iheir hclfiie sch$c]l shall provici* their cwn
transportation.

T*ashers in altsrnative sehoois shall be ee:tified by the st*te ancl shall b* seleeted *n the basis of interesl
and ability to weirk in *lternative situations"

Stud*nt-teae her raiins shali be small en*ugh t* al1ow for adequate instrueti*n but shall be cleternrineel by
th* age, L:ehavior and acaei*mie actrievement of students in the prog:am.

SLtfficient texti]ooks, *quipm*nt and s*pplies shall be provided by lhe licme sehnci.

Alternativ* se h*ol prc:Sram$ shall be ope raeed in ae e ordance with {he rules *f t}re St*lte Board cf Eeiue ati*n2
anel instruelion sha]i proe*ed as xearly as praeticabie in aee*rclanee with the inslructional pr*gra:ns at the
studen['s home seirocl. All caurse work ecmplete{i and ered:its earned in the alternative sr:hoo} s}rai] be
transf"erted t* anel r*e *rded in the sludent's home schcol. eredit earxed and prcgress ruade shall be granteel
as if the wcrk were pert"crn:ed in th* home sehool. Nc student may graciuate b;lsed sclely on attendi:nee
irT altern*tivs scirocis. I

Xxcept stud*nls who are oiigible f*r speeial eclueation, such change in a student's program sl:aX be
eleterrnined by the disciplinary hearing authority in aeeoreianee with tl:e susp*nsion pcliey *f :he Scard
and based upcn recommenciatians fr*rn * team eompcsed nf the prineipai, the scho*1 ecunselor and the
studeni, wilh cr rvilhcxl the piirents being prescnt.

?he studenl sh*ll be s*bject to all rules of the sehool and vi*laticns cf sue h rules may result in th* student's
r*mcval ficm the schccl flr the durati*n *f tl:e original intenctrecl suspensicn *r cxpulsicn. Vi*lation nf
sehclol rul*s shall nol e*nsl:ilutr grounds for extension cf tirn* spent in ths altsrnative sehcol. The final
dee:sion on such ren:oval shall be made by th* chisf adn:inistratr:r *f the altcmative sehoal"

Students found to be cligible fcr speeial edueslion in relatcd erre umstances shall be placed and ssrvecl in
aeccrclanc* with the iaw and rules relating to speeial sel*eation.

Arry 93-43 {S.{ny l?, 1993)

Cross References:

Special Education 4.20?
SuspensionlExpulsiorlR emand 6. 3 I 6
Sisciplinary Hearing Aurhoriry 6.3 t?
Sp*eial Edueation Students 6.500
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Wmprme Cmunty Kelard mf K$xem**mxx

I{.eview; Annually,
in &1[*y Studenf Guidance Prmgx'an:

Legal R*ference;

r, TRRIMS 05?0-1-3-.08(lXb)
:. TCA 49-6-303

Cross Ret"erenees:

Advanced Colleg* Flacement 4.?f3
Enrollm*nt in fcllege Level Courses 4.?S5
Sradi:atir:n Requirements 4.SS5
?*sting Frograms 4.700

Eaeh sehcai shall provide a guidanee program for all str-:dents thrcugh tlle cc*perative efforts of the
prineipal, teaehers and sch*cl sounsel*r.r

"lhe program af guidanee serviees shall include sueh services and activrtres as:

t, Orientation of pxents and students to the se i"loc] program;

2. Freventative and eievelopme*ta] eounseling to stucients in *rder t* prepare tirem for
their schcol r*spcnsibilities and their soeial and physieal devel*pment;?

3" Student referr*l andl*r tvelfa:e provisinns;

4. Coli*eticn and mainten*nce of st*eient data anel r*ecrd sy$tem$;

5. Stuelent prosram planning ancl plaeement;

S' Edu*ati*nal anel oeeupaii*nal inf'cr:nation ibr use by stxd*nts, parents and teaehers; and

?. Seheeluling stuelent eo*rses and resolving eonfliets.

Th* el&ssrs*m teacher, bec*use cf el*se esntae€$ rvith the stueient, shali be a key p*rx*n in tl"ie guidanee
pr*gram.

?he jn;:ior a::d senis:: high seh*ci guiclanee departmen{s shal} pr*vide lead*rs}:ip to teaohers in the
guieiane* iirea anel help thern in fire seleetion of guielance t**]s *nd n::it*ria]s and in tir* adminrstrat:ein
anei interpretaticn *f individual nr groxp tests.

leholl administrators are *xtliorieed to rvork with reeognized groups who may furnish specirl serviees
tc students.
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Review: Annually,
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Dss:BtQr Tm:

Student Xenlth Serviees

)mrip;o; Code

6"4S1

Islad llatei

Lllll/s3
Rscildsr I$uc.d:

Tlre major *bjeetive *f student hcalti: services is 1o protect and promote the health af the stud*ni. This

respensibiiity is shared by all individuals and agencies in tl:e eomrm:nity.

To obt*in l}ds objeelive:

1. A safe, sanitary, healthful schaol e*vironment shall be p:ovided; and

2. Basie prineiples of hea1thful living shall be taught"

The sfr"reient health scnrises program' shall incXude:

1. trdentifi**tion *f physical, rnental r:r em*tional eharaeteristics of stuclen{s w}rie}r will prevent them

fr*:n attaining their potentialities ihroug.!:r p:rblie edueation;

:" Evid*n*c of a con:plete medical exanrinati*n of every student entering s*ho*l fur the fust tfune;

3. Fror:f of i:nmurriratian except those who ere exenlp{ by statute;

4. A medisal examination as directed i:y the TSSAA. of every st*dent prior t* parlieipati*n in

i:rlerscholastie atirlelies;

5. A eunulative l:e*lth recorel;

d. A reecrcl fur eaeh str.:dent whi*h *ontains infcr:xal.ion as tc how a:rd whers to sontaet parents in ease

af emergeney;

"f . A report *f ea*h accident taking place while the student is r:nder thc jwiselietion of the sch*ol;

8. Flan *f taking c&rs of siek or injured siudenls;

g. Froeeduer*s f*r repa:1ing suspeete*l child abuse er negleet;

10. Plan f*r etr*aling rvith ecmraunicable diseas*s;

11. Frocedures fbr *isper:sing medieatio:l;

12. Teaeher ref,en"al cf st*dents for available health serviee; and

1.3. Metl:nd for evaluating eriteria, in*luding tl:e *xtent and use *f *vailable health serviees based upon

the needs of students witili* the school.

l'egal R.eftrenee: Cross References:

t. :|i.]{rMu 05l0-1-3-.08{e}(?} Conmunieable Diseases 6,403
Medicines S.405
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 Monitoring 

         Review: Annually      

                    In May 

 Descriptor Term: 

Student Surveys, Analyses, and 

Evaluations 

Descriptor Code: 

         6.4001 

 Rescinds: 

         6.4001 

Issued Date: 

     9/10 /2015  

 Issued: 

          12/11/2003 

 Surveys, analyses, and evaluations for research purposes shall be allowed by the Board when the project is 

viewed as contributory to a greater understanding of the teaching-learning process, the project does not 

violate the goals of the Board, and the disruption of the regular school program is minimal. The director of 

schools shall develop administrative procedures for approving requests for conducting surveys, analyses, or 

evaluations by agencies, organizations or individuals. The requests shall outline what is to be done, who is to 

be involved and how the results will be used and distributed. ¹ 

Prior to the dissemination of a survey, analysis, or evaluation to students, parents/guardians shall be notified 

of their ability to review the materials. Such notification shall include information indicating the purpose of the 

survey, analysis, or evaluation as well as who will have access to the results. Following such notification and 

prior to the administration of the survey, analysis, or evaluation, parents/guardians may opt their child out of 

participation. 

The director of schools shall develop procedures for granting such parental requests and to implement the 

other provisions of this policy.5 

No student shall be required as part of any program, to submit to a survey, analysis or evaluation that reveals 

information concerning:2.5 

 1. mental or psychological problems of the student or the student's family; 

 2. sexual behavior or attitudes; 

 3. illegal, anti-social, self-incriminating, or demeaning behavior; 

 4. critical appraisals of other individuals with whom respondents have close family relationships; 

 5. legally privileged relationships; 

 6. income; 

 7. the collection of student biometric data involving the analysis of facial expressions, EEG brain wave 

 patterns, skin conductance, galvanic skin response, heart rate variability, pulse, blood volume, posture, 

 and eye-tracking.6 

without the prior consent of the student (if the student is an adult or emancipated minor), or in the case of an 

unemancipated minor, without the prior written consent of the parent.5 

The collection of the following student data is strictly prohibited.7 

 1. political affiliation or voting history; 

 2. religious practices; and 

 3. firearm ownership. 

 

 

 

 

 

 

Wayne County Board of Education 
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COLLECTING, DISCLOSING OR USING INFORMATION FOR MARKETING 3  

In general, the district will not collect, disclose or use personal student information for the purpose of 

marketing or selling that information or otherwise providing that information to others for that purpose. 

If any collected information is to be marketed or sold, parents will be directly notified at least annually at the 

beginning of the school year of the specific or approximate dates when such information will be collected. 

Parents, upon request, may inspect any instrument used to collect personal information for the purpose of 

marketing or selling that information before the instrument is administered or distributed to the student. All  

parents and students of appropriate age may decline to  provide the information requested. 

This portion of the policy does not apply to the collection, disclosure or use of personal information collected 

from students for the exclusive purpose of developing, evaluating or providing educational products or 

services for or to students or educational institutions to the extent allowed by law, such as the following:4 

 1. College or other postsecondary education recruitment or military recruitment. 

 2. Book clubs, magazines and programs providing access to low-cost literary products. 

 3. Tests and assessments used by elementary schools and secondary schools to provide cognitive, 

 evaluative, diagnostic, clinical, aptitude or achievement information about students (or generate other 

 statistically useful data for the purpose of securing such tests and assessments) and the subsequent 

 analysis and public release of the aggregate data from such tests and assessments. 

 4. The sale by students of products or services to raise funds for school-related or education-related 

 activities. 

 5. Student recognition programs. 

 

 

_________________________________    ____________________________ 

Legal References       Cross References 

1. TCA 49-2-211        Testing Programs 4.700 

2. 20 USCA § 1232h        

3. No Child Left Behind, Part F § 1061 (1)(E) & (f) & (2) 

4. No Child Left Behind, Part F § 1061 (4)(A) 

5. TCA 49-2-211 

6. TCA 49-1-706 

7. TCA 49-1-705 
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Wxyrxe CsaNxx&y Koard sf Kdxxcm**cxx
Deseriptlr Term:

Physie*X KNsmin*tisns
end Xmmrumisatioms

PHYSTCAX" NXA}{INATI{}NS

The prineipal shall ensilre that there is a eomplet* physieal examinatian r;f each student prior to:

1. Xnt*ring seh**l for the firs: time" This applies tc kirderg*den, first grade anel q:ther

students for wh*m there is nc health reecrdt t anel

2. Far-ti*ipaticn as a mernb*: *f *ny all:lstis teiun or in any oti:er stre::uaus physieal aelivit,v
progrlm.2

Cost *f lhe examinali*n sha]] be bome by tl":e parent or guardian of th* student. Th*se reeo;ds shall bs
on file in the principal's *ffie*" 3

Scr*ening les{s for visicn, hearing, seclicsis anel lice will be eonclxeted. ParentslGr"rarelians wi.l1 reeeiv*
written noliee of any sereentng resul: lhal indi*at*s a cnnCiticn that ndght interfere or tend to interfere
with a student's progr*ss"

{r: general, t}re seh*cl distriet will n*t eonduet physie al examinali*ns of a stuei*nt withCIut parenta} eonsc*t
l* do sn cr by eourt order, i:nless the l:ealtl'l or saf*ty of the student or ctirers is in que*{i*:n"a

{]\".{&{Ln{XKATX$NS

No studenis enterins scirool, inel*ding thcse entering kindergarten or firs{ gr*de, thcse fr*m o$t-CIf-staie
and tl":cse from n*npublie seircols, will b* p*nnilieetr to enr*li {or attencl) rvilhout prr:of *f immunlzatroil,
as dele:mined by th* Ccmmissinner r:f Fublie H*alth.l,5 {t is t}re respansii:ility of the par*:::ts or guarclians
to have th*ir e hiidren immilnized axcl tei provide sue h proof t{:} the prineipai *f t}"re se ho*l which the studcnt
is t* att*neJ.4

Exceptions, .in the absenee of an epidemie or immedi::t* threat lher*cf, will be granteel t* any ehild whcs*
parenl or guarciian shali file with sehsol authnrlties a signed, written statement thal sr.:eh;neasure$ ennfiie{
with his/her religit*s t*nets :ind praeliess; or due to meeli*al reasons if such ehild has a w;:itt*n statsmenl
from hislhe.r doetor *xcusing hirn fr*rn sueh imn:unizatian,6

Froi:f of exeeplicr":s will be in writing and filed in the same i"nanner *s sthsr iinn:unization recc:ds.

Page I cf ?
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A list of {ransfer studsnts si"rall be kepi at each sehnol thro*gh*ut t}re se ho$l year in crder that {hsir recs
ean be nronit*rsd by the Separ*nent *f f:{ealth.

Legai R*ferenees:

L TRRJ&{S 0520-}-3-.08{?Xa); TCA 49-$-5084(a)
?. TRR"TMS 0520-i-3-.48(zxb)
3. TCA 4S-S-5001(bXi)
4. P.L. 107-11il Part F $ 1061 (1Xn); {?XB) & {4Xs)
5" TCA 49-6"5001ia)
$. TCA 49-6-5001{bX?)
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Wxyne Cqrwm*y Kwmrd sf Kdxcx*&nxx
Monitcring:

Review; Annuallyu
im l4*y

Deseriptor T*rm:

Stndent Csmmnnicsble Siseases

No stuelent will be eienied an education sclely beeause of a cornmunicable disease, and his/her edue ational
program sl":all be restrictcd cnly to lire extent neeessary to rninimiee the risk of transmitting the disease"

Far*nls or guardians r:f infeeted students shall inform appropri*te schc*l eifflei*ts *f rhe infse tion sc that
prCIper pree au:icns far lire proteetiCIn of other students, employees, and. lhe inf*cted stud*nt siraX be taken.

Na sllrdent with a eomrxunie able dis*ase whieh may *ndanger thc health *f either himself/herself cr *ther
indivrduals will ent*r or remain in the regular sehorl setting.:'? lf a seho*l prineipal has reason tc believe
a sluelent has a e*n:munieairl* disease whieh rnay endanger the health *f either hin:rselflherself or ot1ler
individuals in the rcgular sehool setting, the prineip;ri shail:

i. Assign the student tc * setting rvhieh will prot*et other studenis, *mploy*es and the student
himscif: or

?. Hxelude the siudent frcm seh*ol r:ntil eertificati*n is obtained frorn e physieian *r the Ccunty
**ea1th *epa*rnent by eith*r the pareni *r principal stating that ih* elisease ts no lcnger eo:nmu*
nicable.

If the prineipal hns reason l* believe thar the student has a l*ng-lenn ccn:muniexbi* clisease , [he p:'incipai
must req*ire eonfirmafi** frr:in a pi':ysieian or the County H*aith llepartmenl as to the stuelent's e cndition"
If the stutlsnt is confinneel t* have a long*terrx cc*rmuni*abl* diserise th* prine ipal si':al! refer the stsdent
for speeial sdueaticn serviees.3

The principai :nay request {hat furiher examinations b* eondueted by a p}rysieian or Counry Healtir
Xlepartment and n:lay rfquest perir:d.ic r*-examinalicns aiier the stuilent has been readmiXed to the se ho*i"?

Expenses ineurred frcrn exa:ninatians requ*st*d by sehoal nfficinls sha3l be paid by the Bc*rd.

The na*res cf all stxdents exclxel*d fro:n sche*l *neler lhis p*ii*y will be forwarded t* the clfies of the
dirsetor *f schc*is.

l-egal Ref*rences: Cross Referene*r:

Speeial Edueation 4"?0?
Speeial Frograms 4.2$6

TRRIi\4:i 0520- 1 -3-.{i8i?Xc)
?cA 4e-?-283{bX2)
TRRJM$ 05?S- l-3-.08(?XSX?Xv)
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 Monitoring: 

         Review: Annually,      

               in May 

 Descriptor Term: 

            Pediculosis (Head Lice) 
Descriptor Code: 

       6.4031 

 Rescinds: 

          

Issued Date: 

4-14-16 

  Issued: 

12-11-03 

 

No student will be denied an education solely by reason of head lice infestation and his 

educational program shall be restricted only to the extent necessary to minimize the risk of 

transmitting the infestation. 

 

It shall be the responsibility of the school nurse to notify the parents in the event a child has 

pediculosis (head lice). The student will be sent home with written instructions for readmission and 

deadlines for satisfactory completion of the treatment. 

 

Upon exclusion, satisfactory evidence must be submitted to school personnel that the student has 

been treated for pediculosis (head lice). This evidence may include but not be limited to: 

 

(1) proof of treatment with a pediculicide product (head lice shampoo) 

(2) satisfactory examination by a school health official 

 

Treatment and prevention procedures will be developed by the director of school/school nurse and 

distributed to all classroom teachers. 

 

Any subsequent incidents of head lice for that student during the school year will require 

submission of satisfactory evidence of treatment for head lice and be found free of head lice by a 

school health official. 

 

A student will be expected to have met all requirements for treatment and return to school no later 

than two (2) days following exclusion for head lice. All days in excess of the allowable period will 

be marked as unexcused and referenced to the attendance supervisor at the proper time. 

 

Wayne County Board of Education 



I
2

3

4

5

s
7

I
I
tQ

It
t?

iJ
t4
l5
ls
t7
1R

i9
?0
?i
22

{

23
/1 A

,-_l

;s
27

?8

29

3*
3t
a-J'
an
JJ

34
35

3S

37

t38
39

40
4t

Wnvme CmNxm*v K*nnd *f Kdxxsn*&mxN

Aequired Xmm$ne
Seffieiexley Syndrorn*

issxed Sate:

1"313,:t/S3

Monitoring:

Review: Annxally,
in lllay

LIABTLI'IY A\I] NON.DISCR.IMI\ATIO\

Strielents infeet*ri r,vith HIV shaii nc"rt be eienieci enrollment in sehool. Tl:* S*ard sh*ll not prevent an HtrV
inf-ee ted student frnm parlicipating in the eontinuatinn of hislher odne atinn on the i:*sis *f HIV infection.

Maneialory sereening for c*mmuni*ablc diseases not spr*ad by easual *veryelay e*nt;tet, s*eh as IXV
infection, shal] nct be a eonditio:r fcr sehoo.l entry or attendanec"

A}}},{{NXSTKATXVN RASP$NSTXru,XTXKS

If a student's parentslgxardians cho*se tc elisel*se the ehild's HtrV stalus, ali mat|erc pertaining t* tir:it st*denr
vrill be under the elir*et supervision of rhe dircet*r of seh*ctrs"

The direclor of schocls sl:aX eonvene an evalnatit:n team e*mposeel af the studenl's p*r*ntslguardi*n, the
sludent's physieian if slhe eleets to atlsnd, a physrcian or nurse from the Publi* I:[ealt]r D*partment as
designal*d by tl'l* regicxal health *ffiser *nrl a repr*sentative of the leical ed*eation *gency as deslgnated
by tit* director of schoals. The *valuation ieam shall ev*lu*tc *nd review the stuelent's h*alth st*tus relativ*
to alt*neling sehcol"

The dir*clor ol seh*atrs shall be r*sponsibtre for requ*sling medlclil ree*rds t'r*m the paren:.lgx*rdian anetr

a slate menl lrom the s{uclent's physieian regarding health stetus r:f th* student reported ii: }:*ve HMAIDS"
{n addition, tire diree tor of sc}"r*qrtrs will galher ini-*nnaLion regarding th* siud*nt's e umulative se h*ol ree ord.
Th*se rec*rds v,rill be rcviewed bv lhe evaluaticn team.

Tire evaluation team shall assum* r*sponsibility fcr detenn.ining wh*n a s:ueient's medical conditi*n
wil::ranls th* student's retn*vai frcm the elassroom. Fcr any ehiid det*nni::*elas w*ranting removal frc:nl
the cli:ssr*q:n: du* to medical treasons, {he se}rrol shall be r*spcnsible for determining thc apprcpriate
edue atinn*1 prograr:l for lh* e hild. Tire parentlguardian shall be ine luded as part nf the lcsal eiecisi*n-making
proe€ss.

Seeause I-{,| AI}S infeeti*n is a plogrossive disease, serni-&nnuai :neeiical ;ind edueational moniaorin.s
will be ecndxeted by the evak:ation t*arn using th* tratest publie lrealth i::f*rm;:tic::.1

C{}NS'I$KN:['{AX,{TY

No information ccn**mir:g ;ln HIV infeeted stud*nt shali be divulged, elir*eliy or inilir*etly, tc any othe::
individuai or gro*p withcut the rvritlen consenl CIf th* parentlguardian. A1l m*elie al infnrinaticn and written
elocumentalion *f diseussions, leleph*ne conversations, pfrleeedings and meetings shall be kept by th*
director of sehc*ls in a lcck*d flle. If ihe Fi.iV infeet*d st*denl is under ih* ag* of eighteen {18), *eeess
lo this file will bc graxt*d nnly l* th*se persons who i"lave the written eons*n{ nf ehe infeeted seuclent's
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parentslguarelians. Individuals will be inf*rmed *f a student's t{IV infeelien on a "Nsed To Kntvr" basis,
as deeided by the evaluatian leam, lvitl: lhe 'ovriu*n eon$*nt of the parcntlguardian.?

Under n* eireun*stanees shaffinformaticn identifying a student rvith AIIIS be released t* the Fuirlie.3

APPR.&PR'ATS AI,TSRNATIVX SNUCATI*N PRSGEA.MS

{f a ehange in an HIV infected. student's sdueaticna} program becomes neeessery {du* to a seeondar3r
infeeti*n that c*nstitutes a meelieally recognized risk srf t*lV transmissicn in the sehocl setting or
cl*teriorating health of the studenli tlre direet*r *f schools, paren#guxdian, and the ireating physieian will
develcp *n appr*priale ed*eaticnal prngrarx i* the least iestrietive environrncnt rvhieh :is legaliy and
edue atlonally snund. {f the XiV infee tcd student is reeeiving special *due ation servie *s, these servie es wi}}
be in agrcornent with esrablished pclicies"

Reass*ssment af *ducati*nai plae*m*nt wiil be e*ntlucted semi-an*uaily"

CURR.{CLiX,LTN.{

The ciireetar nf seho*ls shall b* respn*sible for develnping instrxetional obj*etives tc address each
terminal cbjectiv* in the stat* Atr$$ eurri**]tlrx fra:newcrk and pr*vicie eaeh teacher respc::sibl* f*r
t*aelring AI0S *eiueation ivith lh*se *bjectivcs.a

The slate AIIIS euNiculum anel related instructinnal abjectives will be used in grades K*t?"

Legal Relerences: Cr*ss Ref*rexces:

l, TRR.IMS S5S2-1-3-.08{?}{g) $ectic1n SQ4/ApA Grievan:e Frocedures l.g0?2. TC.{ 6S-10-113 $peeial €dr:cation 4.?Q2
3. ?0 USC l?32{e}; 34 CpR $ 300"571-? $pecial Frograms 4.206
4. TRI{/MS 0520-1-3-.05{lXcl

Fage 2 af 2
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Mcnitoring:

Idaview: Ann*ally,
in Aprit

Medicimes

If r:nder exceptior*i cireun:stanees a child is requir*d to take non-prescripti*n cr prescription medieation
ciuring sch*o1 hoxrs and lhe parent cannol be at seh*cl to administer the medisation, only ti:e prineipai
or the princip*l's designee wiltr assis: ln self-administraticn of the n:eciicati*n if t1:* stud*nt is eornpetent
tc self-administer medieine rvith assistan*e in eomplianee with the follcwing rogulations: t

Written instruetia:rs signed by the panen* wili i:e required and lvill inelude:

l, ehlld's name;
7" Name of meiiieaticn;
3. Same of physician;
4. Time lo be s*1f-administered;
5. Dosage and direetions for self-aclministration {non-prescription medisines n:ust }rave lab*l

dirce ri*n);
S, Fassible side effeets, if known; and
7. Tennlnation date for self-administrati*n t"lf th* n:edieaticn.

The me die atian musl be dsliverecl t* the prineipal's offiee in pers*n by [i:e parcnt or guardi*n cf t!:e stud*nt
uniess the medie ati*n must tre retained by the stxder:! for immediate self-adrninistration. {i.*. students wit}:l
aslhma)

Volunteer p*rsonnel, trained by a registsred nurse, may administer glueagon in emergeney situaticns t*
a st*dent baseii *n thal stud*nt's lndivid*al Health Ftan (iHF]"

The administr*tor/eiesignee wiil :

l. l::f*rm apprcpriate sehool personn*i cf ti":e n:eelieati*n to be self-aeiministered;

2. Keep written instrl:eti*ns fr*m pltrsnt in student's reeord;

3. Kee;: an aec*rate rsccrd *f the self-aelministrati*& cf :he rn*eiie*ti*n;

4. Kcep all medieatiox in a ioeked cabinet exeept medieation retained by a student p*r
physieiar:'s ardsr;

5. Retum **useei preseription to the parent or guardian *nly; anel

6. Ensure lhat ali guidelin*s d*veloped by the ileBartrn*nt of Health and the Separtment of
€ciucaticn are fnllowed.

Pag* I of 2
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a

-&{edde;rees s"4ss

The pareni or gxardian is respansible for inforrning th* d*signated cfficial nf *ny ehange in the student's
l"realth cr change in rnedieation,

A ccpy of rhis poliey shall b* pr*vid*el t* a parent or guardian upan reeeipt *f a requ*st for long-tcr:x
administration of medisati*n.

Leg*l Rei'erenees:

1. TCA 49-5,4r5

Cross Refer*nee:

Student $ealth Services 6.401
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Wmprxle Cmxxlty Kmard ef Kducm&&wxx
$'lonitoring:

Review: Annnally,
in }{xy

Stmdent Fsyekeilogical
Serviees

Tl"re dir*ctor cf sehccis rvill develcp a prsgrarn for rnaking psychal*gieal services availal:le to all
students.' This pragram shall eooperete with other ageneies in cansultative sereening and assessmen{
se rvic es.

Schcci eounselsrs shal1 respeet the right of privaey of ttrre stud*nts th*y eaunsel" Confidentiality shail bs
maintaixed by the counsci*r exeept:

1" Where there is a *lear and present danger to the stuelent clr other persons;

?" Tc ccnsult wilh anr:fher psychol*gisl wher: it is in tl"re }:est interests of the stxde:"lt; or

-1. when the stud.ont and/c: parent i,vaives lhis privil*g* in writing"

Wh*x a eo*nsei*r is in ei*ubr ab*ul wha.t i::fnruration ta rel*ase in a judieial proee*ding" th* co*nselcr
shall consul: with the b*ard attCImey.

Legal Rei'erence;

l. TRRTMS *520-t-3-"{.}8ilX*)

Crcss Referenee:

Testing Frograms 4.?0$
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Wn3'xne Cmarxl*y Ssmr$ sf Kdmcn*&mNx
Moni!oring:

R.eview: A*nnally,
in il{ay

Descriptc.rr Term:

C onffi den*i*x C ornrnunie*tinn
of Stnde$ts

The main pulpose of eonfidenriality is tc offer students a relationstrip in rvhich they r,vill be able to dea]
lvith whal ccncerns them withoul fear of eiisclosure. Therefore, it is the pr*fessicnal responsibility *f
sehacl personn*l to respeet fully the right *f priv*ey cf students.

lnformati*n reeeiv*d in conficlence irorn a stueient r::ay b* revealeei by the staff member vrho received ihe
rnfo:mation ivhen the health, welflrr* or saf*ty af fte str:dent cr *iher persons *learly is in je*pardy.

LIs* cl stuelent's c*nfidentiaX c*mrnunieaticns to seho*l personnel in }egal proe*eciings is guv*rxed by
statutes and reguiations appropriate t* lhe praeeedings"

ir: qualifying eire *rnst*nees, a staff member may reveal e nnfidential infonnati*n ter the br.rilding prineipal
and other apprnpriale autharities wh* mxy reveal confid*ntial infcrrn*tio$ to ;1 siuclerit's parentsllegal
guardians and ather appropriate eulhCIdties, :ineluding iaw enfcrcsmsnt personn*1.
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Monitoring:

R.cviewl Annually,
in Ma3r

Wnyme Cmrxxlty K*mrS $f Kdwcn*$sxl
Descriptor'Term;

StuSent S*cia} Serviees

E*eh sehaol shall pravide a socia.l serviee prCIgri:$r f*r all student$ thrcugh the cocperative effi:rts of the
principal, teachers, and sehool eo*nselor"r

The prineipal shall develop e prosra:l: ef soeial servrees which shali inctucie such serviees and activitiss
as:

1" Orientation cf parenis and students to the sehccl progxrm;

2. Studen{ referral aneilor we}fare pr*visi*ns;

3. C*ll*etior: and mai:rtenance of st*dent data and reeord $ystei:::$;

4. Educaticna"l inf*nnati*n f*r use by sludents, parfnts anei t*aeh*rs;

5" Cr:nfliet resoluiicn teehniques; and

S. Referral iniennation andlcr *xtlets fcr refen:al for drug abxse ecunseling, pregnancy counseling,
and psyeh*iogical scrviees.

The el*ssrnom teaeher, bee&use *f eicse contiicts with the student shal.l he a k*y p*r$sn in the saeiai
$cfvlees pr0grem.

Seireicl *dministrator$ are authcrized to wcrk with reeognized groups who n:ay furnisi: speeial servlee$
lo str:dents.

Legal Refelence:

l. TRRIMS 05?$-l-3- {.}8{1X{t)
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&{onitoring:

Review: Annu*lly,
in Mxy

Deseript0: Tenn:

SmpervisiCIxl sf Stusemts

Studsnts will be uncler the s*pervision of sehcol perscnnel, eiti.rer serlified or noncefiifi*d, I at all tin:*s,
including play peritds and luneh periods, as well as eluring the schocl day and during extraeui:rieular
activilrcs.

The prineipal shall assign studenls tc sel:c*l personnel anel ensure proper supervision.

Legal Refer*nee:

l. TCA 49-?-303{6XtSXA]

Cross R.eference:

?im* Sehedules and Extra Duty 5.602
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Wayxle CmNxxx*y Kcmrd sf Kdxxea*XmNx
Mo::itoring:

Reviewl .{nnualiy,
in May Child Ahmse and Negleet

12lrr"fss

I{EPOR.?XNG

Ali persr:nnel shall }:e aiert f*r any evidenee of eliild ab*se or negl*et"

Child abuse is defineetr as any wound, injury, elisxbitity, or physieal ar mental eonditicln whiel: is *f such
nalurs &s lo rsasonably indie ate that it has been causeei by br*rality, ab*seu err neglee t or which cn tl:* basis
of available inl'*rma{i** reasan*bly appsars :* have bee:r e aused n:y such" 5t*ff rnembers having know}edge
cr suspieion of any r:hild who is suff*ring frcm abuse cr negleet shall report suei: h*n:r i:xm*di*t*}y"1,?
The report shall be maile to tl":e.judge having juvenile jurisdictiCIn *r to the eou::ty *ffiee of the Depa$n*nt
of Human $ervices cr tc the offise sf lhe ehief lav,,-*nfcreement cffieiai where the el:ild resides"l

The r*port sh*ll iylelude:

i" Tho narne, address and ag* of the eirild;
2. The na:ne and address af lhe parents or psr$ons havi:':g custody cf the r;h:ild;
3. Tire naturc anctr extent of lhe abuse ar negleet; ernei

4. Any *videnee to the cause or any *ther information that rn*y relat* to the eause sr extcnt nf the
*bus* c: n*glect"l

Th* person rspofiing shali l:e irnm*ne from liabilitys and his identity shail re:naln c*nfidengia] exeep[ rvh*n
the juveniie eou$ d*termines ct!:erwise.4

The direetcrofschcols shalldev*lopr*portingprccedures,ineluclings*mpleindic&torss.rfabuseandnegiect,
and shall disseminate the proeedures t* all sehoul perscnnei"s

xNvxs?xG.,\Yn$Ns

Scho*l admlnislrxtors and employees have a elu{y tc esoperate, prcvide assista*ee and infomrati*n i;r *hild
abuse investigalions 6 including permitting e!:ild abuse review leams tc eoneluet infervie ws 1vhil* the ehild
is at sehool; {ir* prineipal may contrsl the tim*, p.lace and *ireumstances of t}r* interview, i:ut may not insist
that a se hool employee tre present even if ttre sr"rspected abus*r is a se ho*l *mploye* CIr anCI{her student. The
prineipal is not in vi*iat:ir:n af any l*iws i:y failing tc inform Barsnts that {}re e}ri}d is to be inrervierved even
rf tirc s*speeled abuser is nct a menber cf the ehild's rrcr:sehold"7

Leg:rl Ref'erences: Crass Ref*r*nce:

lnterrogations and Search*s S.303TCA 17,t-403
]'CA 37-l-4t:
TCA 37-l-409
?CA 37-l-,108
'rRRlMS 0520- 1 -3-.08{2Xe)
TCA 37-r-611{b)
Tenr. *p. Atty. Cen. No. $7-trO1 (June g, 198?)

t,

?

3

4.

5.

6.
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Monitoring:

Itevicw: Annually,
in M;xv

DeseriFtor Term:

Aeeiden*s and Xllnesses Ressintis:

s.4{}9

Farent{si of all students shall provide the sch**ls with m*dical authodzation which shal} eontain i}:e
folhwing infcr:xatron :

l. Far*nts' iceatiein anel phone numbcr during thc scl"l*ol day;

2. The name, address and phane numi:*r *f the student's physiciar;is);

3" $ireeticns in tl:e svt:nt lhat mediea.i tre*tn:ent is n*eder"1;

4. Infornrati*n concerning a siud*nl's par^tieular physical disability or rn*di*a] *endition"

The authorizalicn will he requir*d annually and will b* keBt on filo in the principal's affiee"

{f a student suffers a* injury *r b*e*mes il}, the staff mcmi:er in charge s}rall trave th* n*sp*nsibiiity to
re*der first-aid or ensure that it is reneieree*"

{n the evenl of serio*s lnjury CIr i}lness lo a stuelenf ti:e parnnt(s) rvil} be n*eified i}s ts whethe.r to piek
up the ehild at seholl or meel the *l-:ild at ti":e hcspitai. {f the parent{s} e an:ro{ tre reaeh*eX, fite studsnt tvil}
be transporte*l ln the !:cspital e{n*rgene y r*sm and the physie ian identified by t}"le parenlis} nn the erperg*ne y
meeiie al auth*riration iorm will be n*tifi*d *f the aecid*nl. €ff*r{s tei ileitify the parent{s} ivi}l e*ntinue
until they ars r*aeh*el.

Principals will inform th* cliree to:' of schElals irnrnediately of any seric*s injuries suffereei by stxder"lts wirite
under jL:risdietion *f :he sehool" A report of *aei": aeeid*nt taking plae* in * sehcoi ivill be fil*el in tl:e
cffices cf b*ih the prineipal a:ld the eliree torof schocls" Forms ferrepor-ting aeeiclents wil'; be mad*;rvailable
fr*m the *ffiee of the riir*ctor cf seh*ols" {n all a*e.ldents serior*s an*r.rgh tc require rxeciical *ttsnti*n or
r*quiring lhe studc*t to be taken horRe, or in aii eases thal the staff rnernber in eharge. cleelps elesirable,
reports will i:e m*eic anei filed xs stated abeiv*.

l{o str"rdent wili be taken and left at irome sr sent hcrne unlsss a parent, *r $o}neon* designated by m*
parent{s), is at hr:ms ta aeeept the respnnsibitity of the st*d*nt.

Parenls whc *bjeet t* tlie procedures eontained in. this pciicy shall submit t* th* prineipal a writtsn
emergsney pl*n for his approval.



 

          Version Date: June 28, 2017  

Wayne County Board of EducationClick here to choose a school 

board. 
Monitoring: 

Review: Annually, in 

May 

Descriptor Term: 

Student Wellness 

Descriptor Code: 

6.411 

Issued Date: 

04/13/06 

Rescinds: 

6.411 

Issued: 

06/19/17 

The Wayne County Board recognizes the value of proper nutrition, physical activity, and other health 1 
conscious practices and the impact that such practices have on student academic achievement, health, 2 

and well being. In order to provide an environment conducive to overall student wellness, this policy 3 
shall be followed by all schools in the District.

1
 4 

COMMITMENT TO COORDINATED SCHOOL HEALTH 5 

All schools shall implement the CDC's Coordinated School Health approach to managing new and 6 
existing wellness related programs and services in schools and the surrounding community based on 7 
State law and State Board of Education CSH standards and guidelines. The district's Coordinated 8 

School Health Coordinator shall be responsible for overseeing compliance with State Board of 9 
Education CSH standards and guidelines in the school district. 10 

SCHOOL HEALTH ADVISORY COUNCIL
2, 3 11 

A district school health advisory council shall be established to serve as a resource to school sites for 12 
implementing policies and programs and develop an active working relationship with the county health 13 

council. The council shall consist of individuals representing the school and community, including 14 

parents, students, teachers, school administrators, health professionals, school food service 15 
representatives, and members of the public. The primary responsibilities of the council include but are 16 
not limited to: 17 

1. Developing, implementing, monitoring, reviewing and as necessary, making recommendations 18 
as to physical activity and nutrition policies; 19 

2. Ensuring schools within the district create and implement an action plan related to School 20 
Health Index modules; 21 

3. Ensuring that the results of the action plan are annually reported to the council; and 22 
4. Ensuring that school level results include measures of progress on indicators of the School 23 

Health Index. 24 

The State Board of Education's Coordinated School Health and Physical Activity Policies shall be used 25 
as guidance by the Council to make recommendations. The Wayne County School Board may consider 26 
recommendations of the Council in making policy changes or revisions. 27 

Additionally, each school shall have a Healthy School Team consisting of teachers, students, parents 28 

and administrators.
2
 The Team shall hold Healthy School Team meetings during the school year to 29 

assess needs and oversee planning and implementation of school health efforts.  30 
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Monitoring and Policy Review 1 

The Director of Schools or designee will ensure compliance with the established district-wide nutrition 2 
and physical activity wellness policy.  3 

 In each school, the principal or designee shall ensure compliance with those policies in his/her school 4 

and will report on the school's compliance to the Director of Schools or designee. 5 

COMMITMENT TO NUTRITION 6 

All schools within the District shall participate in the USDA child nutrition programs, which may 7 
include but not be limited to, the National School Lunch Program, the School Breakfast Program, the 8 
Summer Food Service Program, and the After School Snack Program.

4,5,6
  9 

Meals shall be accessible to all students in a non-stigmatizing manner. Students will be given adequate 10 

time to enjoy healthy meals and relax in a pleasant environment. Good nutritional habits shall be 11 
encouraged. All food including vending machines, fundraising items, and concessions must meet 12 

guidelines set forth by the Healthy, Hunger-free Kids Act, 2010, Smart Snacks in Schools. The USDA 13 
SMART Snack guidelines and applicable state statues will be followed by all schools for foods and 14 
beverages sold to students on the school campus during the school day. Nutritional guidelines for all 15 

foods and beverages available on the school campus during the school day shall be consistent with 16 
Federal regulations for (1) School Meal Nutrition Standards and (2) the Smart Snacks in School 17 

Nutrition Standards.
4,5,6

 The school principal/designee shall be responsible for overseeing the school 18 
district’s compliance with the State Board of Education Rules and Regulations for sale of food items in 19 
the school district.

2,5,6 20 

DISTRICT GOALS 21 

The district will promote healthy nutrition through various activities, including nutrition related 22 
newsletters, informational links on the district website, healthy eating posters and bulletin boards in 23 
dining areas, and informational booths at various community functions. Nutrition Education will be 24 

offered as part of a standards based program designed to provide students with the knowledge and 25 
skills needed to promote and protect their health as outlined in the State Board of Education 26 

Health Education and Lifetime Wellness Standards. Nutrition Education will discourage teachers 27 
from using high fat, sugar, and sodium foods as rewards and encourage students to start each day with 28 

a healthy breakfast. 29 

COMMITMENT TO PHYSICAL ACTIVITY AND PHYSICAL EDUCATION 30 

The board recognizes that physical activity is extremely important to the overall health of a child.  31 

Schools shall support and promote physical activity.  Physical activity may be integrated into any areas 32 
of the school program.   33 

Physical Education classes shall be offered as part of a standards based program designed to provide 34 
developmentally appropriate moderate to vigorous physical activity as an integral part of the class. All 35 

physical education classes shall comply with the State Board of Education’s Physical Education 36 
Standards. In addition to the district’s physical education program, all schools will comply with TCA 37 
49-6-1022 Physical Activity Law.  38 
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Schools shall continue to offer after school sports and activities.
 1 

Physical activity shall not be employed as a form of discipline or punishment. 2 

COMMITMENT TO CURRICULUM
3 3 

All applicable courses of study should be based on State-approved curriculum standards. 4 

SCHOOL HEALTH INDEX
3 

5 

All schools within the district shall annually administer a baseline assessment on each of the three 6 
recommended School Health Index modules. Results shall be submitted to the School Health Advisory 7 
Council. 8 

RECORD KEEPING COMPLAINCE 9 

The Director of Schools or designee shall ensure that records demonstrating compliance with 10 

community involvement requirements are maintained and shall document that the school wellness 11 
policy and triennial assessments are made available to the public.

812 

 

_____________________________ _____________________________ 

Legal References Cross References 

1. TCA 49-1-1002 

2. State Board of Education Policy 4.204 

3. State Board of Education Policy 4.206 

4. 42 U.S.C. 1758b (Section 204 of the Healthy, 

Hunger-Free Kids Act of 2010 (Public Law 111-296)) 

5. TRR/MS 0520-1-6, Child Nutrition Programs 

6. 7 C.F.R. 210 and 220 

7. Public Acts of 2016, Chapter No. 669 

8. 7 C.F.R. § 210.31(f) 
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 Monitoring 

Review: Annually, in 

November 

Descriptor Code:   

      6.412  

Rescinds: 

 

Issued Date: 

11/10/16  

Issued: 

      11/10/16 

The Board is committed to protecting the health and well-being of all students and understands that physical, 

behavioral, and emotional health are integral components of student achievement. Students are strongly 

encouraged to report if they, or a friend, are feeling suicidal or in need of help. Students will be provided 

information regarding The National Suicide Prevention Lifeline - 1-800-273-8255 (TALK). 

 

PREVENTION
1 

 
All  district employees shall attend either the annual in-service in suicide prevention or participate in other 
equivalent training approved by the director of schools. The training shall include, but not be limited to, 
identification of risk factors, warning signs, intervention and response procedures, referrals, and postvention. 
 
The director of schools shall identify a district suicide prevention coordinator responsible for planning and 
coordinating the implementation of this policy. Each school principal shall designated a school suicide 
prevention coordinator to act as a point of contact in each school for issues relating to suicide prevention and 
policy implementation. 
 
INTERVENTION1 
 
Any employee who has reason to believe that a student is at imminent risk of suicide shall report such belief 
to the principal or designee. Belief that a student is at imminent risk of suicide shall include, but not be 
limited to, the student verbalizing the desire to commit suicide, evidence of self-harm, or a student self-
refers. 
 
Upon notification, the principal or designee shall ensure the student is placed under adult supervision. 
Emergency medical services shall be contacted immediately if an in-school suicide attempt occurs. The 
principal or designee shall contact the director of schools or designee as soon as practicable. 
 
Prior to contacting the student's parent/guardian, the director of schools or designee shall determine if there 
could be further risk of harm resulting from parent/guardian notification. If parent/guardian notification 
could result in further risk of harm or endanger the health or well-being of the student, then local law 
enforcement and the Department of Children's Services shall be contacted.2 
 
If appropriate, the director of schools or designee shall contact the student's parent/guardian and provide 
the following information: 
 
 1. Inform the parent/guardian that there is reason to believe the student is at imminent risk of 
 suicide; 
 2. Assure the parent/guardian that the student is currently safe or inform the parent/guardian that 
 emergency medical services were contacted; 
 3. Ask the parent/guardian whether he/she is aware of the student's mental state; 
 4. Ask the parent/guardian whether he/she wishes to obtain or has obtained mental health 
 counseling for the student; 
 5. Provide the names of community mental health counseling resources if appropriate. 
 
The director of schools or designee will seek parental permission to communicate with outside mental health 
care providers regarding a student. If the student is under the age of 18 and the parent/guardian refuses to 
seek appropriate assistance, the director of schools or designee shall contact the Department of Children's 
Services.2 
 
 

 

 

 Descriptor Term: 

Student Suicide Prevention 

Wayne County Board of Education 



 

       Student Suicide Prevention 
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The director of schools or designee shall document the contact with the parent/guardian by recording: 

 

 1. The time and date of the contact; 

 2. The individual contacted; 

 3. The parent/guardian's response; and 

 4. Anticipated follow-up. 

 

The director of schools or designee shall ensure the student is under adult supervision until a parent/guardian 

or other authorized individual accepts responsibility for the student's safety. 

 

Prior to a student returning to school, the director of schools or designee and/or principal shall meet with the 

student's parent/guardian, and student if appropriate. The parent/guardian shall provide documentation from a 

mental health care provider stating that the student has received care and is no longer a danger to themselves 

or others. The principal will identify an employee to periodically check in with the student to ensure the 

student's safety and address any problems with re-entry. 

 

POSTVENTION
1 

 

Immediately following a student suicide death, the Crisis Team shall meet and implement the Crisis 

Management plan. At a minimum, the Crisis Management plan shall address the following: 

 

 1. Verification of death; 

 2. Preparation of postvention response to include support services; 

 3. Informing faculty and staff of a student death; 

 4. Information students that a death has occurred; 

 5. Providing information on the resources available to students. 

 

The Crisis Team shall work with teachers to identify the students most likely to be impacted by the death in 

order to provide additional assistance and counseling if needed. Additionally, staff and faculty will immediately 

review suicide warning signs and reporting requirements. The director of schools or designee shall be 

responsible for all media inquiries. 

 

____________________________     ____________________________ 

Legal References        Cross References 

 

1. Public Acts of 2016, Chapter No. 623  

2. T.C.A. 37-1-403      
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Wayme Cmarmty Kclmrd mf Kdeian&&mnx
Monitoling:

Revielv: Annx*lly,
in h,ta"v

Dese:'iptor Termr

Speeia& Kdusati*n Stmdem*s

All disal:led stud.*nts L:etwe*n the ages t:f lirrc* and twenty-r:r:eiine}.lsive) shail reeeive the benefit of a
free apBr*priate publie educati*n" This prcvieles th* as$urax:s tirat these studentu will be eeiueated with
non-elisabled students to the maxilnnm extenl appropriate , &nd shculd be placeel in separate nr sp*eial e l*sse s
nniy wh*n :jre severity of :l:e disabled is suel: thal education in reguiar elasses canno{ i:e aehieved
satisfactorily.r

Htigihility slandards *nd nptians of s*rvice fcr speeial sd*caticn servi*es will be based upor: t:"]e eriaerin
f*r eiisabling e ondilions specified in Rules, Reguiation$, and h,{inirnu:r: Standards, T*nRessss State &aard
of Xelueation"?

Lcgai Rei'erene*s:

l. TCA 49-lU-!0?; TCA 4t-10-103
?. TI{Rlt4S *52S- 1-}-.S6 &.0?
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Wayne Cumxlfy Kcard 0f Kducn*i*m

It{arried anffCIx" Fregnant
Students

&trarried sludents, pregnant stuelents, and student-par*nts shall hav* the same eeluealional oppcrtunities-
e*rrieular and extraeusicular-as a.31 othe: studsnts.l ?hey shall be expeeted ta assume the same
resp*nsibilitics and abide by the sarx* rules and reguiarions gcverning ali srudents"2

These stuelents sl'r*l.l be allcwed to repres*nt lheir scho*l in aX s*hoel astivitiss. They shall fxrlher be etigible
for electeei *ffic*s and for reeeiving school h*n*rs and awards.

Upon ver:ification by a physician that the prrgnancy has reached a stage wh*re the heairtr of the stuel*nt
wili be irnpaired, heaith s*rvices will b* prcvided as fcr any other heaith-irnpaired student.3

Nc student shall bring a depende*t e hild to the school pren:ises for the pllrpc$e nf chilrt c*r* elxring scloal
hotlls, except fcr sehc*l operated cr schE:ci spcllsored ehiid ear"e serviees.

L*gal R*lerenees: ercss R*fer*nee:

Speeial Programs 4"?052{i u.s.c. $ 1?03
Jlrzle vs. Frjesr 27 $. 2d ]?3 (t9aS); ln re Goodwln, 39 S. Z{i ?31 {1949}
TRRIMS 0520- i -2-. 10{3)
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F*:"eign Kxehnnge Sttldenfs

Monito*ng:

Keview: Annually,
in May

2.

4,

Any foreign stuclent is eligibie for aeeeplanee intr: the fnreign *xchang* student program, provided s/he

is parlieipaling through any agency enrlorsed by the C*uneil nn StaneiarcLs for Inl*:xati*nal Edr:eational
Travel anel is sp*nsored by ar: ineiividu*l *r organization and has a J-1 viss""1 &efcre &pprsvai by the Board,
the exehange p:ogrem representative must make written applieation nn behalf of the stueient in ths "lt:e a}

scho*l serving the host family, Nc f*reign oxeha:rge student shall be brcught int* th* United States by
lhe sp*ns*r unless slhe has be*n aceepted irn wnitixag as a sludenl by the director cf scl:oels/design*e of
the sehoctr in lvhieh
slhe is l* b* enrotrleel. Th* school may aeeept tire s{udent after determining t}re foXowing;

t. The studenl wiil l":ave a sr:ffieienf ec:nrnanci of the English language t* enai:le them
to parlieipate ln the g*n*ral eurrieutrum;

?,

3.

3.

t.

Appropri*:e curyicr:lum offerings ean be provideei fnr the st$dent; &nd

An *vercr*wded sit*aticn will not be further aggravated.

Frior to enr*llir"lg a f*reig:': stud*nl, lhe prineipal or d*signee shali requir*, in aelelilicn tc a v*lid student
visa" th* f*liolvins clocumentation:

Cilir*nship;

Sirthelale;

Xealthlimmigr*tion recorels ;

euslody {ixe}uding phcne nuntber, narne anei aeldress cf pers*n responsib}* fi:r the student};
*nd

5. 5ci:**1 reeords, ir:cluding a transeriBt of aeaeJs:nies (in English)"

Admission reqr:ire:n*nts and all r:ther e*nsidera{icns and *xpeetati*ns s}:a}l N:e tire sarne fcr forelgn
s{uelents as far Llnited states stucle::ts. students ra,i}l be *eeepted *:niy in graeles $_}2" Ner rnore than fivc
fcreign sl*eients shall i:e placeel in *ne sehaol.

Stude:rts musl have had ae*eptai:le ereacl*mie *chi*vement in their native eountries ancl must havs l:eer1
sere*n*ci for malur:ity anci ability t* gel the maxirnum bsnefil fron: an exehange prCIgr&m" Exchange
students rnust hav* an adequate comrnanel of th* English language and be able tn function rvith*ut speciai
assist*nce in regular elasses" The principatr shall be responsil:ls fnr assignmenl t* ll:c appropriai* grade
levei"

Fage X of ?
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F*redgm "Sxe&cregc ^$fixdemfs s.5{}2

Ei:ch schnnl shall name a f*eulty memi-ler as a studcnt representative to serve a.$ a ]iaison bctwern tl":e
sehasl and exel:angs prilgram ageney and as an advis*r to exehange students"

Th* sp*nscring individuallarganization shal.lprovide evieicnce to the seho<ll that tl:e student will recerve
aelequate financial suppol"l fcr the duraticn of his/her slay. Kxehange students shall not be eligible f*r
free nr redueed-price lunch*s, ncr shall schools hold fu*d-raising event$ to pay expenses rneurred by
exchar:ge students.

Frivately sp*ns*r*cl exehang* students on lln F-1 visa may be enrolled if an *el.u1t resielent *f the dismsr
has temporxry guardia::ship and the slud.ent lives in ti:e home CIf that gr.:ardian. Exehange s{udents cn an
F-i visa are requireel to pay tuition at the established district rate, F-1 visa student ad:Nissiein is linrited
to ss**ndary sch*cls and attendance m;iy not exeeed twelvs {lz} m*nths"z

Legal Referenee:

r" ?? eFR $514.2

?. Immigration and Naaionaii*. Aet g Zla(3)(m)(l]

err:ss Referene*:

Seho*l Admissions 6.203

P*gc 2 of 2
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Manitaring;

Review: Annu*lly,
in Aprll K{omeless Students

ln crder tc ensure that homeless students hav* equal aceess to the same free app:apriate publie cducati*r:
as provieied In cth*r students, rhe fcllowing shall apply:i

Homeless students are indiv.iduals who laek a flxerl. ,*gulor'und aclequate nighttirn* resietenee anei ine lud*
tire following:

I' Stlld*nls r.vho ar* sh*ring the h*using cf *iherpersons drls to Xoss cf !":cusing, seonemie hardship or
a sr*lilar reason; are iiving tn n:*t*ls, hctels, trailer parks or e:rmping gr*unds due tc tl:r* laek of
allern:ttive aelequate aceommoeiaticns; are living in emerg*ney CIr iransitionatr sh*lt*rs; ar* ab*ndor:eei
in h*spitals; or Rrc awaiting fcster eare plaee*ent.

2" Stud*nts wh* h*.v* a primary nighttirne residence that is a puirlie or priv*te piae* nert eiesignated f*r
or *rdinarily useei as a regui*r sleeping aeecmrnodation for huinan beings.

3. Students wh* are living in ears, Barks, pilblic sp&ces, abanel*ned buildings. substanclard h*usillg, bus
or tr:iin stations cr similar settings.

4" S,{igratcry slr.rdenls who n:e*t one cf t}re ;}bove deseribed cireumstanees"

XNRSX,;,&{&NT'r?LA e&&{KN?

The eiistriel wili consider ths ir*st interests cf rhe sluden{ with parenaal inv*lvement in d*termining
wheiher th* str:dent shnuld be enrciled in the sehool *f crigin cr the sch*ol that ncnhcmeless stu{ients wh*
lives in th* atlendanee &rea in which the hnmeiess stu<lent is *etllally living are *l.igible tc attenel. T* the
exteilt f*asiblc, and in aeecrd*nce wiih th* stud*nl's best interest, lhe sludent shculd eont.inue irisll":rer
edu*aiion in the sch*cl *f *rigin, *xeept wh*n eq:ntrary ts the wishes of the parerit ar guardian. trf rhe
sl*dent is unaeec:Rpanied by a parent or guarriian, the hcm*less eocrdinatsr will eonsider thc viervs *f
lhe slttd*nt in eleeiding whsre the student shaX be *dueafed. Thc chcir:e:egarding plaeemcnt shali i:e ::rade
regardiess af lvh*ther lhe student trives with the h*:xeless perents *r has be*:: tempcrariiy plae*d
elsewhere 

"

The sehcol selecl*c.l shall imxediateiy enroll th* h*meless stude*t, *ven if the stix:ent is i:nable to pr*elxe *
records norm;rlly required for enrallme*t, sueh as previr:us *eaclemie records, im:nunization rsecrds. procf
ol- resldcnc) t)r other documcntation. Howe ver, ihe disrrrct may requtre a parent or guardian of the student
to sui:rnit cnnta*t infnrn:atian.

The districf sirall provide a written explanaNi*n, ineluding a statement regareling th* r"igl":t to appeal, ta: the
homelcss stueient's parentlguareii*n, or t* the homeless stueler:t if unaeeo:npanieel, if the distriel sends ths
st*de*i to a school o{her than the seh*r:i cf origin ('seft*r:f *f'orugfru":s deg&ed #s r&€ sc,4orJ tkrst tke
srxder:I atfended w&en pennaruenffy &ol.rsed or rl're sc&oof rn rv&ic& r&e srude$r wss last enroffed) or *tl:en
than a schcol request*el by the p*rent or gxarelian.

Fage l" *f 3
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It * displrte arises ov*r schoel seleetion or enrollm*nt in n seh*ol, ths shrd*nt sliall be inmedialely

edmi*ed tq: the schssl in whieh enrolknent is souglrt" pending rcsotrution of th* dispNte. l[''he stud*nt or

parCIn#guardia:r shall be referred ts t&e distriet homeless eoor&Lrnter, wlro wili earry out the dispute

resclxtir:n proeess as expeditiously as possible.

sKR\ryeKS

Eaeh horneless studenl shall be provided ss;vices eamBarablc to senices otTered to other stldents in ths

disfi"iet in*Xuding, but not limited to, fanrportatian serviecs; edueational serviees for:ruhich thLe student

meet eligibility eriteris, sxeh as sduealiolra} prograrn$ fsr disadvantaged stndenk, students rvith dis*bili-

ties giflc* a*el tai*nted students; voeational prCIgrams and teehaieal e;h:eatiem; sehool m*als pr*granrs;

pr*sehool pregr&nrs; before- and a&er- seh*ci ea:e prograes and pr*grams fsr stxdents wit& trirnited

English prefieieney. Homeless students wi.trl not be segregeted in a separate sehool or ln * xeparatc

pr*&{3m

witki* a school based on &e str:dent"s staals e$ ht:meless.

TXANSPO}ETAT:ON

ln l}le avent that it is i:: tke best interest of,the h*meless stude*t tt:: afiend tle sch*ol of or,igin,

transpcrtation tc and &om sshoal shall be provided *t lke request of the p,aren#gxardi&n *r, i:r tlre ease cf

&t &lreeccmpan'i*rl st*dent, the homeless eoordinafcr. If the stxdent's tempsrery k*using is nr*side tile

district of,the sehcci of origiu, th* Wa;rne eor:nty Sehsol $ystrm wili rarork *rith rhe sch*ol or ongin to

$grse on a m*thod to apportion the responsibiliry and eosts for tra*sporting the studext. lf an agreexrer*

cem*t be r*ached, the c*sts will be shared eqr:aliy.

R"Ke$RSS

A*y ree*rds *rdinari.iy k*pt by ile sehool, rnclilding inrmuniaaLicn. reecrd$, aeademie reeords, birth

**rtifieates, ganrdianship reeords, md evalu*tioas fcr sp*cial servie*s ar pragraals *f each homeless

eb.ild cr you& shall bc maintained st: that appropriate serviees may bc giv*n tbe st*dent, so that

n€ees$sly refexals ea:l be made anel s* t&at reenrds may be tn*rsferr*d fu a timoly f*shion wh*n a

homeless student enters a new sehocl distriet. eopies *f rsecrds shall be made availai:le xpt:n reques* tt:

s*rdents *r parcnts in *ceordanee witb the Fax$Jy Sdueatiernal Rights axd Frivo*y Aet"

CQSKSS}{ATOR

The Eo*rd designates the foilawing individuai tc a*t ns dre iiistriet's homcless e*ordinatcr:

Lee Ann $taggs

F.0. Eox 65Sl4l9 Ssuth i\,{ain Street

Waynesb*ro, T]\i 3&4$5

931-???-3541* Fh 931-??2-?579 Fax

TIle distriet shali inf*ru1 sehool personnel, serviee providers and advo*aies working with krr:r*less

families of the duties *f the dish'ict hu$lelsss *oordinator shall ens*re thal:

X. H*meless studei:ts sre ide*tilisd by se.hool pers*nnel and tlxong.h ee*rdi.nation astivities with

other enlities nnd aeeneies"

{
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f{e r&efess ,5frude*fs s.5&3

?. Hr:meless students enrnli iR, and hav* a full and equal oppor-tunity tc su*ee*ei in, seh*als in the
dislriel"

3, Homei*ss fn:nili*s and students reeeiv* edue*tional serviees for whieh sr:eh farnilies and students
are eiigii:le, including Head Start, €vrn Start a:ld preschool program$ adininist*red by the elistriet
and ref*rals t* health e*re serviees, dental services, mental h*alth serviees and *ther:lppropriatc
serviees"

4" The parents nr guardians af homeless studenis are inf*rn:ed sf the ed*eationai and related
opportunities available to their ehildren anel a:e p::ovid*rl with meaningful oppCIrtr.:nities to
participitt* in the eelucati*n of rh*ir ehildren.

5" Fublic notiee nf the edue alional rigl:ts of hcraeless studsnts is dissernin;ited where sueh students
reesive serviecs, sueh as sehnols, fam.ily sirellers anei soup kitchens.

6" Knroltrrne:rl disputes are mediated in aeecrdanee with traw"

?" The parent cr guardian of a homeless sludent and any *naceompanied youth, is fully inf*rm*d
*f ali transp*rtation serviees, inek:ding transp*rtatiCIn ta the schnCIl cf <lrigir:l anel is assisteetr in
*eeessillg transps$a{ion to t}re sch*e} sel*cled.

S" Unaccompani*d. ycuths wiii be assisted. in placement sr *nr*}lmenr deeisi*ns, their visws wili
be e*nsid*rsd and they will be provieiecl nol.iee of ;he rigl'rt to appe;rl"

$, $txdents lvho n*ed to *btain imrxunizafien$, or im:n*niration sr rxedisal ree*rds- will reeeivs
assistanee"

L,egal Referen**:

l. &{eKinn*y-V*nt* Eelueatisn Assistanee improvements
Aet *f ?001 Sr:britle B $$ ?21-725

Cross Referenee:

Student Traasportation 3.40S
Farental involvernent 4.50?
Pron*tic* and Retention 4.603
School Adrnissions 6.?S3
&,ligranl Students 6.5S4
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It4*nitoring:

Revi*w: Annually,
in &{ay

S*seriptcr Term:

&Sigrant $tudemts

The B*axl direets the administratian tc identify inigralery students in th* distriet, as required by law, anet
to develcp writl*n aclministrative proceeiures fcr ensuring that migrant student$ receive serviees for whieh
they are eligibl*. trn developing ;rnd implenenting a program to address ths needs *f migratcry students
the cllstriet will:'

1. Identify migratCIry stxdents ansl assess l]:e edr:caticnal and reiated h*alth and soeial nseds of eael:
stuelent"

2. Frcvid* a fu.ll range *f services to migrant students ineiudi:rg applieabl* Title I progr&m$: speeiai
edueaiicn, gifted *el*eaticn, :roeational edueation, languag* prog:ams, eounsetring prcgrRltls, eleetive
classes, fine arts classes" etc.

3. Frovids nrigrat*ry ehildrp;: with the *ppnrt*nity l* lneel lh* sarne statervide asses$m*nt standarels
that al1 students {}re *xpset*d to rneet.

4" Tsl th* extcnt feasibie. provid* advocaey a*d *utreach programs t* migraterry students and therr
families anel prcfessional dsvelapmsnt far district staff.

5. Frnvicle parenis an opporlunity fcr meaningfui participation in ihs prsgr*m.

trf a rnigranl sti:eient is identified by the diskict, {he dir**tcr of seho*}s or design*e will n*rify the lname
of state eieparlmentl and request assistanee if needed"

Leg*l Reierenes;

i P.L. :0?-l l0 Pa$ C $$t301-t309
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 Monitoring 
         Review: Annually      
                    In May 

 Descriptor Term: 

Student Records 
Descriptor Code: 
         6.600 

 Rescinds: 
         6.600 

Issued Date: 
     9/10 /2015  
 Issued: 
          12/11/2003 
 

A cumulative record shall be kept for each student enrolled in school. the folder shall contain a health record, 
attendance record, and scholarship record; shall be kept current; and shall accompany the student through 
his/her school career.1 

The name used on the record of the student entering the school system must the same as that shown on the 
birth certificate, unless evidence is presented that such name has been legally changed. If the parent does not 
have, or cannot obtain a birth certificate, then the name used on the records of such student shall be as shown 
on documents which are acceptable as proof of date of birth. 

The name used on the records of a student entering the system from another school must be the same as that 
shown on records from the school previously attended unless evidence is presented that such name has been 
legally changed as prescribed by law. 

When a student transfers to another school  within the system, copies of the student's records, including the 
student's disciplinary records, shall be sent to the transfer school.7 

All records shall be remitted in accordance with the Family Education Rights and Privacy Act (FERPA). 

ACCESS TO STUDENT RECORDS8 

Student records shall be confidential. Authorized school officials shall have access to and permit access to 
student education records for legitimate educational  purposes.2 A "legitimate educational interest" is the 
official's need to know information in order to: 

 1. Perform required administrative tasks; 
 2. Perform a supervisory or instructional task directly related to the student's education; 
 3. Perform a service or benefit for the student or the student's family such as health care, counseling, 
 student job placement, or financial aid. 

Authorized school officials may release information from or permit access to a student's education record 
without the parent(s) or eligible student's* prior written consent in the following instances: 

To comply with a judicial or lawfully issued subpoena. The school system will make a reasonable effort to notify 
the student's parent(s) or the eligible student before making a disclosure: 

 1. If the disclosure is an item of directory information; 

 2. To comply with the requirements of child abuse reports to the extend known by the school officials, 
 including the name, address, and age of the child, the name and address of the person responsible for 
 the care of the child, and the facts requiring the report.3 

 3. When certain federal and state officials need information in order to audit or enforce legal 
 conditions related to federally-supported educational  programs in the school system; 
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 4. When the school system has entered into a contract or written agreement for an organization to 

 conduct scientific research on the system's behalf to develop tests or improve instruction, provided 

 that the studies are conducted in a manner which will not permit the personal identification of 

 students and their  parents by individuals other than representatives of the organization and the 

 information will be destroyed when no longer needed for the purpose for which the study was 

 conducted; 

 5. To appropriate officials if the parent(s) claim the student as a dependent as defined by the Internal 

 Revenue Code; 

 6. To accrediting organizations to carry out their accrediting functions; 

 7. When a student seeks or intends to enroll in another school district or post-secondary school. 

 Parent(s) of students or eligible student have a right to obtain copies of records transferred under this 

 provison.4 

 8. To financial institutions or government agencies that provide or may provide financial aid to a 

 student in order to establish eligibility, to determine the amount of financial aid, to establish 

 conditions for the receipt of financial aid, and to enforce financial aid agreements. 

 9. To make the needed disclosure in a health or safety emergency when warranted by the seriousness 

 of the threat to the student or other persons, when the information is necessary and needed to meet 

 the emergency, when time is an important and limiting factor, and when the persons to whom the 

 information is to be disclosed or qualified and in a position to deal with the emergency. 

 10. To the Attorney General or his designee for official purposes related to the investigation or 

 prosecution of an act of domestic or international terrorism. An educational agency that, in good faith, 

 produces education records in accordance with an order issued under this Act shall not be liable to any 

 person for that production.5 

 11. To any agency caseworker or other representative of a state or local child welfare agency or tribal 

 organization authorized to access the student's educational records when such agencies or 

 organizations are legally responsible for the care and protection of the student.6 

Authorized school officials may release information from a student's education record if the student's 

parent(s) or the eligible student gives written consent for the disclosure. The written consent must include: 

 1. A specification of the records to be released; 

 2. The reasons for disclosure; 

 3. The person, organization, or class of persons or organizations to whom the disclosure is to be made; 

 4. The signature of the parent(s) or eligible student; 

 5. The date of the consent and, if appropriate, a date when the consent is to be terminated. The  

 student's parent(s) or the eligible student* may obtain a copy of any records disclosed under this 

 provision. 
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The school system will maintain an accurate record of all requests to disclose information from or to permit 

access to a student's education records. The system will maintain an accurate record of information it discloses 

and access it permits. The system will maintain this record as long as it maintains the student's education 

record. 

The record will include at least: 

 1. The name of the person or agency that makes the request; 

 2. The interest the person or agency has in the information; 

 3. The date the person or agency makes the request; and 

 4. Whether the request is granted and, if it is, the date access is permitted or the disclosure is made. 

*The student becomes an "eligible student" when he/she reaches age 18 or enrolls in a post-secondary school, 

at which time all of the above rights become the student's right. 

 

 

_________________________________    ____________________________ 

Legal References       Cross References 

1. USCA 20-1232g; TCA 10-7-503; TCA 10-7-504    School Board Records 1.407 

2. TCA 10-7-504(a)(4); 20 USC 1232g     Promotion and Retention 4.603 

3. TCA 37-1-403        Attendance 6.200 

4. TRR/MS 0520-1-3-.03(11)(e)      Child Custody/Parental Access 6.209 

5. USA Patriot Act of 2001 § 507      Disciplinary Hearing Authority 6.317 

6. Uninterrupted Scholars Act of 2013     AIDS 6.404 

7. TCA 49-6-3001(c)(1) 

8. TCA 49-1-704 (c) 
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 Monitoring 
         Review: Annually      
                    In May 

 Descriptor Term: 

Student Records Annual Notification 
of Rights 

Descriptor Code: 
         6.601 

 Rescinds: 
         6.601 

Issued Date: 
     12/11/2003  
 Issued: 
          8/5/1996 
 

Within the first three weeks of each school year, the school system shall notify parent(s) of students and 
eligible students* of each student's privacy rights.1 For students enrolling after the above  period, this 
information shall be given to the student's parent(s) or the eligible student at the time of enrollment.2 The 
notice shall include the right of the student's parent(s) or the eligible student to6 

 1. Inspect and review the student's education records; 
 2. Seek correction of items in the record which are  believed to be inaccurate, misleading or in violation 
of the student's rights, including the right to a hearing upon request; 
 3. File a complaint with the appropriate state or federal officials when the school system violates laws 
and regulations relative to student records; 
 4. Obtain a copy of this policy and a copy of the student's educational records; 
 5. Exercise control over other people's access to the records, except when prior written consent is 
given, or under circumstances as provided by law or regulations, or where the school system has designated 
certain information as "directory information." Parent(s) of students or eligible students have two weeks after 
notification to advise the school system in writing of items they designate not to be used as directory 
information. The records custodian shall mark the appropriate student records for which directory information 
is to be limited, and this designation shall remain in effect until it is modified by the written direction of the 
student's  parent(s) or the eligible student. 

DIRECTORY INFORMATION  

"Directory Information" means information contained in an education record of a student which would not 
generally be considered harmful or an invasion of privacy if disclosed. It includes, but is not limited to the 
student's name, address, telephone number, e-mail address, photography, date and place of birth, dates of 
attendance, grade level, enrollment status, participation in officially recognized activities and sports, weight 
and height of athletic teams, degrees, honors and awards received, and the most recent educational agency or 
institution attended.3 

Student directory information for 11th and 12th graders shall be made available upon request to persons or 
groups which make students aware of occupational and educational options, including official recruiting 
representatives of the military forces of the State and the United States.4 

*The student becomes an "eligible student" when he/she reaches age 18 or enrolls in post-secondary school, at 
which time all of the above rights become the student's rights.5 
__________________ 
Legal References 

1.34 CFR 99.4; 34 CFR  § 99.7 
2. 34 CFR  § 99.7; TCA 10-7-504 
3. 34 CFR 99.3 
4. TCA 49-6-406; 10 U.S.C. § 503(C) 
5. 34 CFR § 99.5 
6. TCA 49-1-704 
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 Monitoring 
         Review: Annually      
                    In May 

 Descriptor Term: 

Student Records Inspection & 
Correction  Procedure 

Descriptor Code: 
         6.602 

 Rescinds: 
         6.602 

Issued Date: 
     12/11/2003  
 Issued: 
          8/5/1996 
 

INSPECTION PROCEDURE5 
Parent(s) of students and eligible students* may inspect and review the student's education records upon 
written requests.1 

Parent(s) or eligible students shall submit to the records custodian a request which identifies precisely as 
possible the record(s) to inspect, and this inspection must the completed within 45 days from the receipt of the 
request. 

The right to inspect and review educational records includes the right to a response from school officials 
concerning requests for explanation and interpretation of the data. School officials shall presume that the 
parent has the authority to inspect and review records relating to his/her child unless the school system has 
been advised that the parent does not have the authority under applicable state law governing guardianship, 
separation and divorce.2 

When a record contains information about students other than the parent's child or eligible student, the 
parent(s) or eligible student may not inspect and review that information.2 

FEES FOR COPIES 

A reasonable fee for copies provided to parent(s) or eligible students shall be determined by the director of 
schools. If the fee represents an unusual hardship, it may be waived in part or entirely by the records 
custodian.3 

CORRECTION  PROCEDURES 

Parent(s) of students or eligible students may seek to change any part of the student's record they believe to 
be incorrect.4 The director of schools shall develop an acceptable procedure to establish an orderly process to 
review and potentially correct an education record. 

 

______________________ 
Legal References 

1. 34 CFR § 99.10 
2, 34 CFR § 99.4 
3. TCA 10-7-506; 34 CFR § 99.11 
4. 34 CFR §  99.20; 21;22 
5. TCA 49-1-704 
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Wayne County Board of Bducation
Monitoring:

Review: Annually,
in May

Student Records
Use of Records

Authorized school officials will have access ro
legitimate educational purposes.r A,,legitimate
information in order ro:

1 Perform required administrative tasks;

2' Perform a supervisory or instructional task directly related to the student,s education;

3' Perform a service or benefit for the student or the student's family such as health care, counseling,student job placement, or student financial aid.

Authorized school officials may release information from or permit access to a student,s education recordwithout the parent(s) or eligible student's* prior written consent in the following instances:

1' To comply with a judicial order or lawfully issued subpoena. The school system will make areasonable effort to notify the student's parent(s) or the eligible student before making a disclosure;

2, If the disclosure is an item of directory information;

3' To comply with the requirements of child abuse reports to the extent known by the school officialsincluding the name, address and age of the child, ih. nu.,'" and address of the person responsiblefor the care of the child, and the iacts requiring the report;2

4' when certain federal and state officials need information in order to audit or enforce legalconditions related to federally-supported education programs in the school system;

5' when the school system has entered into a contract or written agreement for an organization toconduct scientific research on the system's behalf to develop tests Jr improve instruction, provided
:i,::j::'"':jr::^?:"_::1*:r"d.t1.u.Tuln"rrvhich wil not permit the personar identification ofstudents and their parents by individuals other than repres;;",t""r;ffiff;;jffiHffJ
information will be destroyed when no longer needeJ for the purpose for wtrich the study wasconducted;3

6' To appropriate officials if the parent(s) claim the student as a dependent as defined by the IntemalRevenue Code;

7. To accrediting organizations to carry out their accrediting functions;

8' when a student seeks or intends to enroll in another school district or a post-secondary school.Parent(s) of students or eligible students have a right to obtain copies of records transferred underthis provision;a

and permit access to student education recotds for
educatilnll interest" is the official's need to know

Page 1 of 2
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Use of Records 6.603

9. To financial institutions or govemment agencieb that provide or may provide financial aid to a
student in order to establish eligibility, to determine the amount of financial aid, to establish
conditions for the receipt of financial aid and to enforce financial aid agreements.

10. To make the needed disclosure in a health or safety emergency when waranted by the seriousness,
of the threat to the student of other persons, when the information is necessary and needed to meet
the emergency, when time is an important and limiting factor and when the persons to whom the
information is to be disclosed are qualified and in a position to deal with the emergency.

ll' To the Attorney General or his designee for official putposes related to the investigation or
prosecution of an act of domestic or intemational terrorisrn. An educational agenc/ thut, in
good faith, produces education records in accordance with an order issued under this Act
shall not be liable to any person for that production.5

Authorized school officials may release information from a student's education record if the student,sparent(s) or the eligible student gives written consent for the disclosure. The written consent must include:

l. A specification of the records to be released;
2. The reasons for the disclosure;
3' The person ,organization, orclass of persons or organizations to whom the disclosure is to be made;4. The signature of the parent(s) or eligible studeni

' 5' The date of the consent and, if appropriate, a date when the consent is to be terminated. Thestudent's parent(s) or the eligible student may obtain a copy of any records disclosed under thisprovision.

The school system will maintain an accurate record'of all requests to disclose information from or topermit access to a student's education records. The system will maintain an accurate record of informationit discloses and access it permits' The system will maintain this record as Iong as it maintains the student,seducation record.

The record will include at least:

1. The name
z. The intere t;

3. The dare t
4' whether the request is granted and, if it is, the date access is permitted or the disclosure is made.

Legal References:

I. USCA 2O-1232g; TCA lO-7-503; TCA 10_7_504
2. TCA 3',1-t-43
3. TRR/MS 0s20- t-9-.r4(7xh)_(k)
4. TRR/MS 0520-1-3-.03(l 1)(e)
5. USA Patriot Act of 2001 g 507
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Wayne County Board of Education

Media Access to Students

School administrators shall be authorized to grant permission and set parameters for media access to
students in their respective schools. Media representatives shall be required to report to the administration
for prior approval before accessing students involved in instructional programs and activities not attended
by the general public' The media may interview and photograph students involved in instructional
programs and school activities including athletic events. Such media access shall not be unduly disruptive
and shall comply with Board policies.

Each year parents/guardians will be given the option to withhold permission for public news media
interviews or photographs of their child at school.

Specific parental/guardian permission must be obtained if the story or photograph covers topics of a
sensitive nature.

If any student is to be filmed or videotaped and will be identified or a primary subject of the filming or
videotaping, prior written consent/release/waiver will be obtained from the siudeni's parent/guardian.

release student information to the media only in accordance with applicable
n records law and Board policies governing directory information and peisonaty

Parents will be advised of this policy at the time of the student's registration and each fall in the student/
parent handbook.

Legal Reference:

L USCA 20-12329: TRR/MS 0520-l-9-.14(7Xh)

Cross Reference:

News Releases, News Conferences & Interviews 1.503
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Wayne County Board of Education
Monitoring:

Reyiew: Annually,
in May Student Activities

The student activity program andorganizations are an extension of the academic curriculum and are intended
to complement the basic instructional program. Each sponsor will treat student activities with the same
attention given regular classes; i. e., plan and evaluate the activity and make recorlmendations concerning
changes, continuance, or deletion from the school's activity program.

Cross References:

Extracurricular Activities 4.300
Interscholastic Athletics 4.301
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Wayne County Board of Education
Mooitoring:

Review: Annually,
in May

Student Solicitations/Tundraising
Activities

3.

4.

5.

6.

The schools shall avoid exploiting students, whether by advertising or otherwise promoting products or
services, soliciting funds or information, or securing participation in non-school related activities and
functions. At the same time, schools shall inform and assist students in learning about programs, activities
or information which may be of help or service to them. To attempt a fair balance, the following general
guidelines will apply:

l. Fundraising activities shall be authorized by the Board and shall be forthe purpose of supplementing
funds for established school programs and not for supplanting funds which are the responsibility
of the public.

2. Fundraising companies and other salespersons shall obtain permission in writing from the
director of schools' office to visit the schools.

Any commission payable by companies will be paid in the form of reduced prices to the students,
or paid into the activity fund of the school for use by the school. No school employee shall
personally benefit from any fundraising activity.

The principal mustobtain written approval fromthe directorof schools ordesignee for all fundraising
activities that involve the participation of the general student population in the marketing p.o""ri
of the fundraising effort. All other fundraising activities must have written approval from the
principal and comply with all administrative procedures issued by the director of schools. The
authorization request shall contain the following information: r

1. A list of the proposed fundraising activities;
2. Pulpose of the fundraising activity;
3. Proposed uses of funds raised;
4. Expected student involvement in fundraising activity (school-wide or individual

class or club); and
5. Margin of profit and how it is to be paid to the school.

The director of schools shall determine whether or not the activity will benefit the school, contribute
to the welfare of the student body and supplement, not replace, funds necessary to fulfill the board's
required contributions.

Students will not be excused from a regular class to participate in a fundraising activity. No grade
in a subject or course will be affected by a student's participation in a fundraising activity.

Page I of 2
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,Sta*derat Ss Jieit$$''s$,rlFxmdrcfs drag s.?$1

?. ld* qr:eilas will i:e imp*seei on slud*n{s inv*}veel and thcir effnrts wil} be voluntary. Studcnts wh*
do not parrieip*le in fundraising aetivities wiil n$t be punished nr diseriminat*d against in any way"

This poiicy shall not be c*nstrued as pr*venting a teacher from using instr*e tional orinforn:aticnal materials
cven though the rtat*dals might include referenee ;o a branel, produet or a service.

{-$TT&R.ISS

ln{o fundr*ising ae tivity shall be ccndue ted whieh distributes prizes or makes awards to winners from arnong
pu:rch*sers cf e hane es by means *f tie kets sr o{herwise thrcugh a random drarving *r cther rancicx seleetian
process.'

Legal Referene*: Cross R.*fer*nees:

l. Ienncssee i,rterndrl Sc,hool Uni/onr:r Actaunting.F*licy Mc**c;J; Stutlent Activity Fxnds Slanagemenl ?.gt]g
$ecrion 4-26 Smf Cifrs and Solieitations 5.6$5

2. OF ?enn. Atty. Gen. ?5-039{Aprii 18, i995)
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Mouitoring:

Review; Annuxlly,
in May

D*scriptor T*rm:

$tudemt Clmhs end Organixations

Descriptor Ccel*;

6.?{}3
Issued Date:

n3/r"nls3

Resci*dsr lssued:

Student *rganir,ali*ns are an extension of the aeademic curiculum and are i:rtendecl lc eomplernent the
basie instrueticnal prcgram.

The prineipai, in c*cper*tion lvirh tlia faculty and student body represenl*lirres, shall appr*:ve all e lubs and
organiraticns within the seh*ol.

One a; mi:r* staff rnembers will serve as sponsors oleaeh :rctivity and will att*nd all rx*eti::gs" €;le h sp*ns*r
wiil evaluate th* activity and make re*i:mmendations ecncerning ehang*s, continuence, *: del*tion fr*n:
the seho$l's aetivity progrR::r,

An appr*ved er:py of the ains, objeetivns, and e*nstituli*n for eaeh organixati*n will bc kept on file in
the prineipal's cffiee.

Th* eiiree tor cf schools sh*l1 approv* all requirem*nts imposed by elutrs rvhie:h have r*strieteei rxerxberchin.

Xaximg
The n*t*re ef any initiati*n shall be autlincd *nd presented in wr.iting to tl:e e lub sponscr anel the principal
*f the schcol for apprcvai prior t* the ect*ili initiati*n" Hazing by stueients aeting alone or v,'ith others
is strietl3i pr*hibited" Any *rganiza{icx whic}: permits an initiation ts go bey*nd t}:re scope of aeliviiies
planr:ed and previoi.:sly approveel will be suspended until reinstateei by ttre prineipal" A student fqrllnd gnilt3r
of misbehavi*r rnay r*eeiv* punishment :anging frnm verbai reprimand t* nuspe:ision anetlor expuls.i*n
eiepenalent *n the sev*rity of tl"re *ffense and ti:e *ff*nder's pri*r rccord.r

Sororities, fraternities, *nd a1l seeret *rganieatin:ls &re pr*hii:ited"

Legal l{ct"erence:

l. TCA 49-?-1?*;TCA 49-6-3,{St



{

I
2

3

4

5

o

7

I
s
l*
n
t7
IJ
I'ir*

15

.- ls
I t7

l8
ta

20
2t
22
aa,J
1l

25
nf,Ju
2?

?8
29

30
31
an
-)J
aaJJ

34
35

Jh
3T

{ rs
3q
40
4l

Menitoring:

Rcview: Annxxlly,
in h{ay
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Student G*vernment

igsued Sate:

121tr1/S3

Eaeh schocl may establish an elected student eouneil.

The co*ncil shall b* governod bi' its own eonstitution rvhich shall be approved by the prineipal and faculty
ofthesehaol. Sefiningtheeouncil'sjurisdietionshallbeajointandc**perativeeff'ortoftheprincipal,
teaehers, sludenls, and lhe studenl Sovemment constitxtion.

Ceneral puip*scs *f the coun*il sha]l !:e:

1. Tc pramole better rclati*nships betw*sn leaehers *::d students;

2" T* pravicle a eommunication channei for sfi;ldenl opinion;

3. To proinole organixatianai s*rviees f,eir *tudents and faeuiiy;

4. Tc encouragc positive attitudes, leadership, anc! citieenshlp; anel

5. To eontribut* to the totatr eeiueati*nai gr*wth *f sfudent*.

Suggestio:rs fr*m th* student e*uncil sh;111 bs given aclrninistrative ennsideraticn fcr adopticn an#or
implem*ntati*n.
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Revlew; Annually,
in &{ny S*udent Puhlientions

ST'USKNT R{GXT'S

The student shall bc alk:weel t* respcnsitrly express himseif/hersolf and tc disseminiite hislher views in
wr:iting,t

Any stuelent may subrnit artieles anel eclitori*ls for sehaol-sp*nscred publieations. Tl-l* pr*e*ciure for
s*i:mission of materials shall be published anel eiistributed to all students"

STANtr}AKI}S

School-spcnsored publieations sl"rall adhere to eommo*ly aeeeptee.l cornmunity standards, and nc print*d
rn*terial may be distributed whici'l:

1 " ls obseenel
2" Is libeleus{
3. May create a mat*rial ancl substantial disruplion of ths normal school aetivity or appropriate

eliseipiine in the scho*1.5

CQNTR$I" ANT} SLryKKVI$}CIN

Studenl p*blieations shall be ur"rder {he ennlr*l *f the prineipal. Kaeh scho*l shall have ;} faeulty sponsar
lvho reviews *ll pubiietttions prcposeel to be distributed in the sehool by a stude*t cr sehool gro*p"?

STSTR.T$UTXON

Sehool euthori*es shall reguiate lh* time, ntanr:er, plaee ;:nel duration f*r the distrib*tisn of publicatitns
on school grounds.

As it p*rtains lo th* sehoo!, distributi*x shatrl be eiefinsei as any m*nner nf dissemrnating written or prin{ed
materials equally, systematic;rlly or mer*ly al rancl*m t* several or many perssns r:n school grouneis.

"4ppxAL5

lf *. requ*st for clistributing any por"li*n nf * str-:elent publicaticn is denied by thc fae ul:y sponsof, the de*ision
m*y i:e appealed to the prineipal, then to the directcr *f schaols, and ultimateiy to thc Scard.

Legal R*!trenees:

l. U.S. Cr:nstit*lion, First Amendmenl

Cross R.ef'e:*nees:

Us* of Copyrighted M;iterials 4.4$rl
2. Iirr,{e r v. l)es,{'fsin*s lndepenttent L-rnrnr,'rfi3 Drstrier, 39: {J.S. 503 {1969} Use of ti':e l*tern€t 4.406
3, 5&*rle3 y. lforl&west lnd. Sc&ool Sislricr, 462 F. 2d 9S0, 9?0-?1, 5ih Cir", t9?1 V/eb Pages 4.40?
4, .lelrwcrtr p. Sc/rr**r', 298 F. $upp. ?38, ?42 {D.C.N.Y. 1?69) Ccn*oversial lssues 4.8iJQ

5, Sranxon u. Mr.rnierpcl Cr., 10 Cal. 3d 138, 514 F" 2d S9?, lt)g eal. R.ptr. 89? {1973}
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Descriptor Term:

Stxdent S*eia} Kvents
tr"2/1X,lSs

Hvents wi:ieh enhane* s*eial development may be e*nduefeei by sch*als Lrut must not interfere with the
scholastic program in any school.

,Student organizations ma) sponsor socra] evenas whieh are planneei under the guidanee slf ei*b sponsors
ar sehool administrators, scheduleel lvell in advanee, &nd $erve tc comple:nent the eurricular progfam.
N{ini:na} aelmission fees :nay be *hxgecl to defray eosts"

S*ciai cvents seheduled for out-af-sehoci ho*rs shatrl be apprcved by th* pnncipal. Aetivities schedul*d
cutside af the system musl be approved by the direetcr cf sehaols andl*r the Foard.

A:rnua1 sehool proms have approva.i cf the Board anrl adeqLrate supervision n:ust }:* seeured.

Cross Referencc:

Student Fees ancl Fines 6.?09
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Descriotor Term:

Studcnt Serf*rlmnnes$

$cseript*r eode;

6"?&6
lsgue{, DaIe :

x3lrll{}3
lLescindsr Issued:

The following guide iine s shall be used by principals in determini:rg whetl:er cr n*t studen{s may partie ipate
in **nxx*nity-spons*red activilies during sehc*! heiurs:

1. The pafiicipa{ion in th* pr*jee { witri not deprive students nf tin:e needed f*r **quiring basie ski}is"

?" The regular schedr":]e wi.ll nct be inlerrupted unless tl:e :najor:lty of the st*risnts benefit gllyorrch

thcir panicipation.

3. N*ilher an ineiivid*al nnr the schocl as a whole shall be pern:itt*ei tc use seheol ti:xs in wor:king
on eomm*nity-spcnsored prcjeets unless sueh an und*rtaking is contributlng tc: the eduea:ional
pr0gr3m.

4. If the pelfurm&:"tes is s*ho*i-spqnsored and is *prn ts the publle , it shall be physieally aceessible
to all studenls, their par*nts and.ior guardians, anetr cther interested eltieens.l

Legal R*t'erenee:

i. 28 CFr{ $ ?01-?*?

Cross Refr:rence:

Section 504?AOA erievanc* Procedures 1.802
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Monitr:ring:

Review: AnnualXy,
in ${ay

Descriptor Term:

Coxrtests fsx" Studcmts

Con{ests anrl eonrpelitive aetivities sponscred by outside organizati*ns shall net interfere with the regular
sehoal prilgram"

Ti:c subject of a conl.esi musr be neithcr commercral nor scctanan.

To be reeommend*d, an a*tivity must be:

t" Appr*priate to the age group for which it is ecnductod"

?. Ilesigneel lo stimul,ile original indlvielua] wcrk by the contsst.int.

3. Ol the type whieh ean be undertaken as a supplem*nt lo, rather ll':an as a s*bstitute f*r, regul:ir
school work

Seleetir:n of eontest rvinners shall be the respoxsibili{, of the sponsoring gror:p.

Seholxrships *r mon*tary grants shall be eqnsiclered lh* m*st apprapriate rypss of awards f*r eontest
wlnnefs.

Ccntests sh*li not be held rvith**t the approval cf the direetcr cf sehc*ls.
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De$eriptor Term:

Awards and Sehmlarships

All aetiviti*s for which awards, sehalarships anel e"rlher recognition are given musi b* edueaticnally scund
and :elalecl t* aetivities n*rrnally sponsor*d by the sch*ol.

Frineipals af each school will abssrve the foll*l,ving guidelines before appr*ving any award cr seh*larsl:ip:

X. S;r:den{s must benefit in some way"

?" Fragrams designeel tc prom*te *r adv*rtise a proiluct nr an ideolagy will n*t be appr*ved.

3. Prngrams mt:st be open tr: all stucients.

4. Fr*grams m*st nct place an undue burelen on ttro sNuden{, leaeher or seh*ol.

5. Entry fees, if eny, mus{ be minim*l"

5. Fr*grarns may nol interfere with the aeademic program.

7. 'frav*} requirements rvill be minimal"
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Deseriptor Term:

Studexr& S*es *md Fines

l]eseriptor tlsde:

6"?{}$
I*sucd S*t*:

I"?lrll*3
Rese inels:

6"?$2
lssuect:

0sl{}5196

FgKS

Schooi f*es are defined as f*ilows:'

1,, F**s f*r aetivities that oeeur during regular sehool h*urs, ineluding fi*ld trips;
?. F*es for ae tivities anel suppli*s req*ired t* pa:lieipate in all eourses nffsrecl for eredit cr grades;
3. Equipmenf and supp]ies req*ired lo partieipate in inl*rseholastie athleties *nel marehing b*nei,

if taken for eredit;
4. Fees *r tuition for *ourses taken for eredit nr gr*de ciuring sumnrcr sehool;
5. Fe*s required for gtacir:ation eeremcnies;
S, Fe*s fo: a copy af the sludent's rec*rds; anel

7" R.efundable d*pasits for lae ks *r other see urity d*vie es r*qr"rirecl fcr pratee tian of schooi prCIpe*y
wh*n r"ised in eonjunclion w:ith eourses taken flr ereeiit or il grade.

5ehool fees are not:t

:" Fines fcr ovr:rdu* iibrary b*oks;
2. Fines fcr thc abuse *f sehcol parking privileges and ati:er seh*ol rules eleveloped f*r ti:e saf'e

*nd eff.icie:.:t operation of the seho*l;
3. Charg*s for iosl, damageel, cr d*strnyeei textbooks, l:lbr*ry bcoks, rvorkl:coks, *r *lh*r sel":nol

pr'opcrty:
4." Charges ic:: debts *wed the scho*i;
5. R*lundable d*posits fcr ]**ks or olher sccurily devic*s requircd for protee tion af schncl property

when us*d in n*t-for*credit extraeurrieular aetivities;
6" e*sls tc parlieipate in not-fcr-e:cdit exlr*eunieular aetivities, inelueiing athletics; and
?. Tuilion for n*n*reside:rt students.

No fee w.ill be ehargeci any student es i) eCIriditicn to atl*nding seirocl,2 }:ut students sh*l} lie r*sponsii:le
f{ir norxnal scirool suppli*s, sueh as pencils anel paper"

Seh*tl fe*s shali b* walvscl fcr stuel*nts rvh* ree*ive free or rsdueeil*priee sch*cl lunehes.rThe appiie ation
f*r elelermining etrigibility fcr free or redueed-priee iunehss *n a fcrm suppii*d by th* S;iite Separtmo::l
of trduc*t.ion shall be used to verify student eligibility f*r f'ee waivers.

At the beginnixg of the seha*l year, each prineipal shail be :esponsible fr:r prcvicling tt all students and
lheir p*rents or guarelians wntten n*liee of the required stueient fecs and the prneess f*r fee waive: for
students w1":* reeeive tree or ree{uceel-prie* lunches. The par*nt *r gxardian *f an eligible sludent m*sl
sign the apprcpriate applie ation fcr free or r*d*eed-priee lunehes and th* w;iiver af sehool fees, but muy
pay for all or a portion *f the sehoal f*es.

Sage 1 cf ?
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,Sfr*demf Feesl$enes 6.?{}$

Written nct!*c nf approval or elcnial *f requ*st for f*e waivers sl:all be prcvideel to all parenfs or g*ardinns"
Any denial shall cuntain speeifie grounds for d.enial and an opportunity for the perent cr guardian to
meet with apprcpriate sehnsl personnel.

Fers*xs er:llecting fees shall be provieied a list containing only the names af those students eligible fcr
waivers and fnr wirom tirey are respcnsible for *olleeiing fees. Any reecrds related tc tl":is pl*gram wtrich
id*ntify panieular studenis silall be r::aintained in str:ietest ecnfidence.

Frior to the bnginning of sehorl eacl": year, the &oarcl, upan the reeorRnendaticn of the principatrs and
elireet*r cf sehootrs, shall approv* all stud*nt fses for the upccming s*hcol year. Additional fees may
be apprcvecl during the year as needed" The dir*ctcr cf seho*ls shall be respcnsil:le f*r maintaining ei:pies
of all eorrespondenee relating {o {his progra$}.

Nr: empkyse may charg* a student for any service rendered on the sch*i:l premises" Tutoring ons's own
student for pay is prrhibit*d,

F':NES

$tudents who destroy, eiarnage, ar los* sehool propelty, ineluding but not limitsd t* bxildings, sehccl
bus*s, bc*ks, eq*ipmeni, and reeords, will be respcnsible for the a*txal eost of repla*ing r:r repainng
sueh malerials or equipm*nr.3

The grades, grad* eards, dlpicma or tr*nseript of a student wi:a is rcsp*nsible fq:r vandalism CIr theft sr
who ha* ctherwise ine urued a debt la a se hool may 1:* held *ntii tl"re student or the studer:t's Baren#guardian
has paid fcr the elarnages" Whel: th* sturlsnt and par*nt are unable ta lley the debt, the distri*t stratl pr*vietr*
a program nf vsluntary work for the minor. Upon eompleticr: ,rf th* wolk, th* stuelent's gr*d*s, diploma,
andl*r transeripts shall bc releassd. Sueh sanctions sha1l not be imposed if th* student is not at
faxlt" n

Failure to rcrnit ttrr* eost of repiacing or repairing sueh malerials or tn rnake satisfaetory ;lrrangements
rvirh the administralicn fcr payment may resui: in suspension of the student" If piiyment is nat remi*ed,
the matter rvil] be :efen"ed tc the Bcard t*r flnal disn**itic::.

Texlbooles are available fiec as stu{ients as a loan. Parcnl(s} wiltr aecept f*.11 re.sponsibility i*r the prop*r
care, presefvalicn, return, or replacement of texlbooks issx*ci ts ihe sruelent(s).
The ccnditi*n af eaclr bor:k and a b*ok nxmber shall be reeardeel by tirc teacher rssuing it.

The iif* of the i:ook is *onsid*r*d to b* siN {6} ye*rs" e}rarg*s for }ost bonks wi}l be ihe remai*ing lif*
of the book. *amage fines wili be based on the w*ar b*y*nd that ncm:ally *xp*cted fqtr cne year" Fcr
one year's rv*ar there witr] be no charge.

Fin*s may be *ssessed for overel*e, d*m*ged, *r iost libr*ry books" Ix no event wil] the fine exeeed
lhe enrrent eost of reBlaeing lh* bcok"

Legal Rei'erene*s:

1. TCA 49-:-1:4
2. TCA 4$-$-30CI1{.e); TC.& 49-2-110(c}
3. TCA 3?-1S-101 through TCA 37*lC-1S?
4. TRRIMS S520-1-3".03(13)

Crcss Referenc*s:

R.evenu*s 2.400
Textbaok Selection, Distribution and Care 4.401
Care *f $e h*ci Froperty 6,3 i t

F*g* ? cf ?
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lteview; .A"nn*xlly,
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neseriFtar Tefm:

$ifts

Des*riptor eade:

s"?ts
lssucd Sate:

x?lt1ls3

Rescinds: lssusd

Nc schoci funds may be used to purehase gifts, ineluding but nt:t lir:rited tr: presents, donaticns, memori*is,
and tl*ivers.

The sclieita{i*n ancllor c*llee|i*n cf funcls from students for the pu:pose of providing gifts for sehco}
personn*l is not pernri*ed" Extreme discretion ivill i:e exercised iry tea*hers in aecepting sludent giits.

Str-lelents wiil l:e permitted, witl': the apprcv*l nf the prineipal, tc exel:ang* gifts *n speeial oeeasicns"

Cross Referenees:

Stuclent Aetivity Funds Management 2.900

Staff $ifts & Soiicitations 5.605
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Monitaring:

K*view; Annually,
in &{ay Stl:dent \'btrunteers

Student personn*l will be

servie*s mnsl be under the

int*rfere with :he sludent's

auth*rized to perform volunteer support s*rvices within the schr:ols. These
supervision af a t*aeher, administratof or ather schanl *r:"lployee and nlay not
;:eademi* cr extraeurrieular schedule.
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