
 ParentPortal 
ParentPortal is a website provided for parents to view their student(s) attendance, grades, 

assignments, class notes, school bulletins, class schedules, teacher information, etc. 
Logging in to PowerSchool Parent 
 

o PowerSchool Parent can be accessed on the 
Internet at: 
 on the district webpage at: 
http://www.hcboe.net then 
selecting Parents > ParentPortal 

o The student’s school will provide the 
username and password to the parent(s).  

o Type in the username 
o Type in the password 
o Click on Enter

 
ParentPortal Toolbar 
 

o Move from topic to topic using the toolbar 
icons 

o Always remember to click on Logout to 
exit ParentPortal 

 
Grades and Attendance (Quick Lookup Screen) 
 

After logging in, this is the first screen that 
parents see in ParentPortal. Any item displayed
in BLUE is a link to provide the parent with 
additional information 
o Teacher Name Link: Opens the parents’ 

personal email account to allow emailing 
the teacher directly 

o Grade Link: Displays the assignments that 
contributed to the student’s grade for that 
class 

o Absences Link: Displays the dates and 
attendance detail for each absence for that 
class 

o Tardy Link: Displays the dates and tardy 
details for each tardy for that class 

o Attendance Totals Link: Displays all 
absences and tardies for the year 

o Show dropped classes also Link: 
Displays any classes that were dropped 
during the year 

o Print Page Link: Print the current page 
o To move to another page, use the Toolbar 

icons 
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Attendance Details 
 

o Click on any BLUE attendance link to see 
the attendance detail for any class 

           Period 
           Date 
           Code 

o Return to the Grades and Attendance 
window by clicking the Grades and 
Attendance icon on Toolbar 

 

Assignment Details 
 

o Click on any BLUE grade score to see the 
assignments that contributed to the grade 

o Any assignment displayed in BLUE has a 
teacher note that can be accessed by 
clicking on the link 

o Return to the Grades and Attendance 
window by clicking the Grades and 
Attendance icon on Toolbar 

 
 
 
Grade History Window 
 
 

o Click on the Grades History Icon 
o Grade history displays the report card 

grades 
o Clicking on the BLUE percent link will 

display the assignments that contributed to 
the student’s grade 

o Print the page by clicking on the Print 
Page icon 

o Use the Toolbar icons to move to another 
window 

Attendance History Window 
 

o Click on the Attendance 
History Icon 

o Student attendance for the year is organized 
by week 

o Use the Toolbar icons to move to another 
window 
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Email Notifications Window 
(Resubmit your email information each August) 

o Click on the Email Notifications 
Icon 

o Make the selections on how and when you 
want ParentPortal to email your home 
account. 

o Use the drop-down arrow to select “How 
Often?” 

o Email Address(es): Type in the full email 
address(es) separated by a comma for 
multiple email addresses 

o Click Submit 
o Use the Toolbar icons to move to another 

window 

 Select how often? 

Teacher Comments Window  
 

o Click on  Teacher Comments 
Icon to view class notes (comments) for the 
class 

o Click on the Teacher’s name to email the 
teacher from your home account 

o Click on Print Page icon to print this page 
o Use the Toolbar icons to move to another 

window 
School Bulletin Window                            
 

o Click on the School Bulletin Icon 
to view the school bulletin 

o To move to a previous or future bulletin, 
click on the BLUE date link at the bottom 
of the window 

o Use the Toolbar icons to move to another 
window 

Class Registration Window                  
                                                                  
  

o Click on the Class Registration window to 
view course choices for online registration 
and make choices 

o To view the course selections, click on the 
BLUE “View future course requests” 
link 

o Use the Toolbar icons to move to another 
window 

NOTE: This function is activated by the registrar 
during the online registration time. Students will be 
given instructions and login information by their 
school. Students will log in to StuentPortal to register 
for classes online. Parents can view the choices 
through ParentPortal. 
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