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OVERVIEW{ TC "OVERVIEW" \f C \l "1" } 

  
The Mississippi Achievement School District (mASD), Office of Federal Programs, is seeking 

competitive written proposals from vendors to provide professional learning activities, coaching, project 

development, evaluation and technical support to improve leadership practices, instructional practices, 

and outcomes for students in the areas of academic achievement, social emotional competence, 

graduation, and other areas that impact student success for college and career readiness.  Sites to be 

served include Central Office and all schools in the Humphreys County and Yazoo City region. 

  Federal and State accountability requires that schools demonstrate academic gains annually.  

Therefore, this project is designed to assist schools, and the district as a whole, improve academic 

outcomes for students. Specifically, the goal is to increase each school and the district one letter grade. 

Vendors that desires to provide services shall submit a proposal to the Mississippi Achievement 

School District to be evaluated competitively based on the selection criteria included as part of this 

proposal package.   Proposals submitted may address one, several or all of the services detailed below.  

 

SCOPE OF SERVICE 

 

Target Group: Kindergarten – 12th grade Teachers, Paraprofessionals, School Leaders and District 

Leaders 

 

Focal Points 

School Improvement/Turnaround Structural Support  

• Curriculum Audit 

• Student Learning and Engagement Audit 

• School Culture Audit 

• School Turnaround: Indicators of Effectiveness 

 

Coaching (Job embedded professional development)  

• Leadership Coaching for District and School Level Leaders and Leadership Teams 

• Instructional Coaching 

• Support for Students on all assessed areas within the Mississippi Academic Assessment Program 

(MAAP), Subject Area Assessments, ACT, the Mississippi Career Planning and Assessment 

System (MS-CPAS) and National Center for Construction Education and Research (NCCER), and 

Mississippi Alternate Academic Assessment Standards 

Project Development 

• Curriculum Development 

• Assessment Development 

• Curriculum Support 

• Instructional Delivery and Lesson Planning 

• Program Evaluation 
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MTSS 

• Using Assessments and Data Effectively 

• Effective Instructional Interventions 

• Classroom and Behavior Management (PBIS and other platforms) 

• Social, Emotional, and Behavioral Supports for Students 

 

Professional Learning 

• Content Area Support (Social Studies, Career and Technical Educational) 

• New Teacher Development and Capacity Building 

• Paraprofessional Development and Capacity Building 

Culture and Motivation 

• Colloquiums – monthly presentations to address culture and to boost staff and student morale 

• Parent Involvement – on site and community based workshops for parents and community to 

address ESSA guidance, strategies to support student success in the home and school setting, and 

guidance on understanding curriculum and assessment standards 

 

 

Expected Outcomes 

• Improved capacity of district and school leaders to implement, monitor, evaluate and act upon high 

leverage activities that improve student achievement. 

• Improved capacity of teachers and paraprofessionals to implement, monitor, evaluate and act upon 

high leverage instructional strategies. 

• Improved student outcomes on district and state assessments and other accountability measures 

(including but not limited to attendance, discipline, graduation, College and Career Readiness, 

graduation, etc.). 

• Improved culture and motivation with students, staff, and community. 

 

The total number of contractual days will be determined by the availability of funds as approved by the 

Mississippi Department of Education (MDE). 

 

For additional information please contact:  Dr. Angel Meeks, Federal Programs Director at the 

Mississippi Achievement School District at (662) 247-6018 or aldmeeks@masd.k12.ms.us. 

 

  

mailto:aldmeeks@masd.k12.ms.us
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PROPOSAL PROCEDURES 
 

A. COMMUNICATIONS REGARDING THE RFP: 

 

All questions regarding the RFP must be submitted in writing via email to Dr. Angel Meeks, Federal 

Programs Director by Wednesday, August 7, 2019, at aldmeeks@masd.k12.ms.us.  All responses to 

written questions and changes to specifications will be communicated via email to the person submitting 

the question(s). 

 

All questions, comments, and requests for clarifications must be in writing.  Any oral communication 

shall be considered unofficial and non-binding. 

 

Only written responses to written communication shall be considered official and binding upon the school 

district.  The Mississippi Achievement School District reserves the right, at its sole discretion, to 

determine appropriate and adequate responses to the written comments, questions, and requests for 

clarification. 

 

B. MINIUM ELIGIBILITY REQUIREMENTS FOR CONTRACT AWARD 

 

1. Applicants must provide documentation of a minimum of three (3) years experience providing 

educational consulting, training services and materials or a minimum of five (5) years of 

experience as an effective classroom teacher, educational leader, a leader in other key fields of 

expertise. 

 

2. Applicants must have financial stability and adequate staff resources to manage the program. 

 

3. Applicants must comply with all applicable licensing and certification requirements specific to the 

proposed services. 

 

C. PROCEDURES FOR DELIVERY OF PROPOSALS: 

 

Send one hard copy and one electronic in “ready only” PDF format on a CD or Flash Drive by 3:30 p.m. 

Central Time (CT) on or before August 12, 2019.  

 

Hand Deliver Proposals to:    Attn: Dr. Angel Meeks 

       Mississippi Achievement School District 

       401 Fourth Street 

       Belzoni, MS  39038 

 

Mail Proposals to:     Attn: Dr. Angel Meeks 

       Mississippi Achievement School District 

       P.O. Box 678  

       Belzoni, MS  39038 

 

      Ship Proposals to:     Attn: Dr. Angel Meeks 

      (FedEx, UPS, etc.)     Mississippi Achievement School District 

       401 Fourth Street 

       Belzoni, MS 39038 
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Upon receipt, the sealed proposals will be stamped and dated. The applicant is responsible for ensuring 

that the competitive proposal is delivered by the required time and assumes all risk of delivery. 

 

Incomplete proposals will not be accepted and cannot be returned for revisions. No faxed or 

emailed copies will be accepted and the original must have original signatures. Because the process 

is competitive, please proofread the proposal. 

 

We strongly recommend that you plan to submit the proposal early in order to allow for unforeseen 

circumstances. Proposals will not be accepted after the deadline. 

 
2. Acceptance of Proposals: The Mississippi Achievement School District reserves the right, in its 

sole discretion, to waive minor irregularities in proposals. A minor irregularity is a variation from 

the Request for Proposals (RFP) that does not affect the proposal, or give one party an advantage 

or benefit not enjoyed by other parties or adversely impact the interest of the Mississippi 

Achievement School District.  Waivers, when granted, shall in no way modify the RFP 

requirements or excuse the party from full compliance with the RFP requirements if the party is 

awarded the grant. 

 

3. Rejection of Proposals: Proposals that do not conform to the requirements of this RFP may be 

rejected by the Mississippi Achievement School District. Proposals may be rejected for reasons 

that include, but are not limited to, the following: 

• The proposal contains unauthorized amendments to requirements of this RFP. 

• The proposal is conditional. 

• The proposal is incomplete and contains irregularities that make the    

    proposal indefinite or ambiguous. 

• The proposal is not signed by the authorized representative.  

• The proposal contains false or misleading statements or references. 

• The proposal does not meet all requirements of the RFP. 

 
D. CONDITIONS OF SOLICITATION: 

 

The release of this proposal does not constitute an acceptance of any offer, nor does such release in any 

way obligate the Mississippi Achievement School District to execute an agreement. The Mississippi 

Achievement School District reserves the right to accept, reject, or negotiate any or all offers on the basis 

of the evaluation criteria contained in this document.  The final decision to execute an agreement with any 

external partner rests solely with the Mississippi Achievement School District. 
 

Before preparing the proposal, external partners should note that: 
 

• The Mississippi Achievement School District will not be liable for any costs associated with the 

preparation of proposals. 

• All proposals, in their entirety, will become the property of the Mississippi Achievement School 

District upon submission;  

• An agreement for any proposed program is contingent upon the following: 

o Approval of the proposal by a review panel selected by mASD 

o Mississippi Achievement School District approval, and 

o Successful negotiation of any changes to the proposal as required by the mASD; 
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o The mASD reserves the right to accept any proposal as submitted for services without 

substantive negotiation of offered terms, services or prices.  Therefore, external partners 

are advised to propose their most favorable terms initially; 

 

Personnel, equipment, and facilities to perform the services will made available at the time of 

contracting. 

 

• External Partners will be required to assume full responsibility for all specified services and may 

grant only those as specified in the proposal package. 

• The mASD reserves the right to cancel this solicitation when it is determined in writing to be in 

the best interest of the District. 

• The mASD may except in offer in full or in part. 

 

E.  TYPE OF CONTRACT: 

 

It is anticipated that this agreement will be a fixed price contract with payment(s) to made as services are 

rendered. Invoices will be paid within 45 days or receipt. 

 

F. SELECTION CRITERIA AND PROCEDURES 
 

All proposals received by the stated submission deadline will be evaluated using the selection criteria 

described in the following section.  Proposals will be rated and ranked by a review team from the 

Mississippi Achievement School District.  The evaluation committee will forward the proposal to the 

Mississippi Achievement School District Superintendent for approval. 

 

One or several contracts may be negotiated with the applicant(s) whose proposal(s) best meets the needs 

of the Mississippi Achievement School District as determined by the evaluation committee.  

 

The Mississippi Achievement School District reserves the right to reject any and all of the proposals. 

 

Evaluation of proposals will be based upon the following criteria: 
 

Organizational Experience      25 points 

 

• Ability to perform the services as reflected by technical training and education, general 

experience, specific experience in providing the required services, and 

• Qualifications and abilities of personnel proposed to be assigned to perform the services 
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Organizational Performance     25 points 

 

• Record of past performance of similar work 

• Plan for performing required services 

 

Cost Efficiency       20 points 

  

• Total cost of proposed services 

• Service and support cost; 

 

Program Operations       30 points 

 

• Adequacy of resources, including personnel, equipment, financial stability and other related 

factors 

• Management and planning:  procedures and organizational structures proposed for completion 

of the work 

• Timeliness of services; 

 

Total Possible Score:          100 Points 
 

The applicant should propose its best and final cost offer in the proposal. The district, at its sole discretion, may 

open negotiations with responsible applicants after submission of proposals and prior to award.  The district 

specifically reserves the right to award without negotiations based upon written proposals only. 

 
G:  TENTATIVE TIMELINE 

August 12, 2019  Proposals Due 

August 14, 2019  Proposal Evaluation 

August 16, 2019  Vendor Notifications 

August 21, 2019              Final Approval/Agreement Awarded to External Partner(s) 

 

H. PROPOSAL FORMAT 

 

The narrative sections of the proposal must be double-spaced and the font used must not be smaller than 

12-point.  A standard font such as Times New Roman, Tahoma, Arial or Calibri must be used.  Proposals 

must consist of the following components: 

 

Part 1 is the Submission Cover Sheet (Attachment A) which shall serve as the cover page of the 

proposal.  

(1 page only). 

 

Part 2 is the Vendor Profile, which shall provide satisfactory evidence of the vendor’s capability to 

manage and coordinate the types of activities and to provide the services described in this RFP in a timely 

manner.  Special attention should be given to the qualifications listed in the Minimum Eligibility Criteria 

section of this RFP.  The description shall include (a) the vendor’s background and (b) the vendor’s 

relevant experience as related to the specific area of focus for which the vendor is applying, and (c) a 

description of at least three successful experiences that the vendor has had in demographically similar 

districts.  A minimum of three (3) references shall be provided. The Vendor Profile shall not be more than 

three pages.  Samples of consultant resumes and previous work outcomes and may be attached as an 

appendix. 
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Part 3 is the Program Narrative that shall provide a clear and concise plan describing (a) which area(s) 

of focus the vendor is proposing to support, (b) how the services will be managed, performed, and 

evaluated to meet the identified needs of the mASD, (c) the process for submitting reports, (d) the process 

for communicating with the district and (e) the process for evaluating services rendered. (No more than 

five pages). 

 

Note: Vendors may choose to address one or multiple areas listed in the “Scope of Services” section.  

Each component will be reviewed independently, and may be awarded independently.  

(Vendors may choose to include their menu of services as a part of the appendix.  The menu of 

services will not replace the program narrative.  

 

Part 4 is the Budget that shall include the cost proposal and must encompass all requirements of this 

RFP.  In order to be considered, vendors must submit a proposal that includes the budget narrative/cost 

proposal that addresses all costs for services, expenses, and products specified in the RFP.  The budget 

narrative is a maximum cost.  The Mississippi Achievement School District will not pay any costs above 

this amount.  A detailed budget narrative shall be included.  Indirect costs will not be allowed. The budget 

narrative should include all costs associated with the project.  A unit price shall be given for each service 

and such unit price shall be the same throughout the proposal.  The Budget Summary form shall be 

completed and shall accompany the proposal.  
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Mississippi Achievement School District 

Professional Development Services Proposal 

 

CHECKLIST 

Proposals must include the following components: 

 Part 1 Submission Cover Sheet  

 Part 2 Vendor Profile 

 Part 3 Program Narrative 

 Part 4 Budget 
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PROPOSAL FORMS
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Proposal Cover Page 
 

VENDOR INFORMATION 

 

Name and Title _______________________________________________________________ 

 

Company Name __________________________________________ Date ____________ 

________________________________________________________________________ 

 

SUBMISSION COVER SHEET AND CONFIGURATION SUMMARY 

 

By my signature below, I hereby represent that I am authorized to and do bind the offeror to the 

provisions of the attached proposal. The undersigned offers and agrees to perform the specified personal 

and professional services in accordance with provisions set forth in the Request for Proposals. 

Furthermore, the undersigned fully understands and assures compliance with the Conditions of 

Solicitation and Standard Terms and Conditions contained in the RFP.  The undersigned is fully aware of 

the evaluation criteria to be utilized in vendor selection for approval. I further certify that 

__________________________________ is an authorized dealer in good standing of the 

products/services included in the proposal submitted in response to the RFP. 

 

 

_____________________________    _______________________ 

Authorized Signature       Date 

 

------------------------------------------------------------------------------------------------------------- 

 

Proposal Due Date: Monday, August 12, 2019 by 3:30 p.m. (CDT) 

Send To: 

Attention: Dr. Angel Meeks 

Mississippi Achievement School District 

401 Fourth Street 

P.O. Box 678 

Belzoni, MS 39038 
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ASSURANCES AND SIGNATURE FORM 

 
In submitting this application, I certify that: 

 
1. The organization will comply with applicable federal, state, and local policies and procedures. 

2. Services will be provided under the supervision of highly qualified teachers and/or  

    administrators. 

3. The organization will maintain professionalism and confidentiality. 

4. The organization is fiscally sound and will be able to complete services to the local educational 

    agency. 

5. The organization will ensure that the services provided are aligned with the Mississippi  

    Curriculum Frameworks and scientifically research based practices. 

6. The organization will comply with applicable federal, state, and local health, safety, and civil  

    rights laws. 

7. Provisions that subject all individuals employed by or otherwise associated with the approved 

    provider, including volunteers, support staff, etc., who have direct contact with students, to the 

    fingerprint and criminal history record check contained in law, including, Education Laws   

    305(30), 1125(3), 1604(39), 1604(40), 1709(39), 1709(40), 1804(9), 1804(10), 1950(4)(11),  

    1950(4)(mm), 2503(18), 2503(19), 2554(25), 2554(26), 2590-h (20), 2854(3)(a-2), 2854(3)(a- 

    3), and 3035. 

8. All services will be secular, neutral, and non-ideological. 

9. The organization will provide the local educational agency with information regarding 

    implementation of proposal initiatives in increasing achievement, in a format, and to the extent 

    practicable, a language or other mode of communication such that district personnel,  

    parents/legal guardians, and community members can understand. 

10. The organization agrees to the contractual terms and conditions required by the American  

      Recovery and Reinvestment Act (Exhibit 1). 

 

The undersigned hereby certifies that I am an individual authorized to act on behalf of the organization in 

submitting this application and assurances. I certify that all of the information provided herein is true and accurate, 

to the best of my knowledge. I understand that the discovery of deliberately misrepresented information contained 

herein may constitute grounds for denying the applicant’s request for approval. 

 

_______________________________________________________________________________ 

Name of Organization 

 

_______________________________________________________________________________ 

Printed Name of Authorized Representative 

 

_______________________________________________________________________________ 

Signature of Authorized Representative 

 

_______________________________________________________________________________ 

Date 
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VENDOR PROFILE 

 
Special attention should be given to the qualifications listed in the Minimum Eligibility Criteria section of 

this RFP.  The description shall include (a) the vendor’s background and (b) the vendor’s relevant 

experience as related to the specific area of focus for which the vendor is applying, and (c) a description 

of at least three successful experiences that the vendor has had in demographically similar districts.  A 

minimum of three (3) references shall be provided. The Vendor Profile shall not be more than three 

pages.  Samples of consultant resumes and previous work outcomes and may be attached as an appendix. 
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PROGRAM NARRATIVE 
 

Provide a clear and concise plan describing (a) which area(s) of focus the vendor is proposing to support, 

(b) how the services will be managed, performed, and evaluated to meet the identified needs of the 

mASD, (c) the process for submitting reports, (d) the process for communicating with the district and (e) 

the process for evaluating services rendered. (No more than five pages). 

 

Note: Vendors may choose to address one or multiple areas listed in the “Scope of Services” section.  

Each component will be reviewed independently, and may be awarded independently.  

(Vendors may choose to include their menu of services as a part of the appendix.  The menu of 

services will not replace the program narrative.  
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BUDGET NARRATIVE 
 

On this page, please provide a brief but detailed budget narrative that explains the basis for estimating the 

costs of professional personnel salaries, administrative costs, benefits, project staff travel, materials and 

supplies, and any projected expenditures.  This page may be reproduced as needed. 

 

CATEGORY / 

ACTIVITY 

AMOUNT GENERAL DESCRIPTION 

 

Professional 

Development/Consultant 

Fee 

  

 

 

Travel 

  

 

 

Equipment 

  

 

Supplies 

 

  

 

Evaluation Services 

 

  

 

Other: 

  

 

Other: 

 

  

 

 

Other 

 

  

 

 

 

 

  

 

Subtotal for Each Page   

 GRANT TOTAL   

 

 

EXTERNAL PARTNER: ___________________________________________ 

 

 

 

 

 

 


