Autauga County Board of Education

2019-2020
Classroom Instructional Supply Money 

Guidelines/Agreement

CIS
Instructional Support funds must be spent in accordance with the rules and regulations specified in ACT #2005-198.

Each qualifying certified personnel will receive Classroom Instructional Supply Money.  Full time certified employees will receive $600.00; half day certified employees will receive $300.00  CIS Money will be released November 1, 2019.
Employees will submit a Request for Purchase (see attached) to their local school bookkeeper. The Request for Purchase will be an itemized listing to include: item #, description, quantity, amounts and shipping charges of items the employee plans on purchasing. If there are no shipping charges, the request should indicate so. Once the purchase is approved and a Purchase Order number is issued, the local school bookkeeper will give the employee a copy of the purchase order (this process could take up to 72 hours to complete). The employee will then be able to order their Classroom Instructional Supplies.  After the order is placed, it is the employee’s responsibility to return all invoices/receipts and packing slips to the local school bookkeeper. Failure to provide proper paperwork will result in the employee paying for the purchase.  If the employee goes over his/her allotted amount he/she will be asked to reimburse the amount of the overage within 10 business days.

Employees may spend their allotted amount anywhere purchase orders are accepted.  All purchases are tax exempt.  If tax is charged on your invoice/receipt the employee will be responsible for reimbursing the school.
Allowable Expenditures:

1. Any items directly related to instructional programs

2. Office supplies-indirect benefit to students
3. Instructional equipment and electrical equipment which is actually utilized with students in the classroom.
4. Specific items: Overhead with Cart, Rugs for Reading Center.
Unallowable Expenditures:

1. Janitorial Supplies

2. Filing Cabinets
3. Shelving, bookcases
4. Brackets for TV or DVD, etc.
5. Food
6. Candy
Food/Candy:

A tough subject…the law indicates that food/candy cannot be purchased with Fee allocation funds unless the food/candy is an integral part of the instructional program.  If the purchase of food/candy is part of your lesson plan, you should include a copy of that lesson plan and include an explanation of how the food/candy was used in the instructional program.
