Educational
Planning Guide

for High School Students

For incoming 2020-2021
Freshman Class
Graduation Cohort 2024

Twenty-Fourth Edit:ig{n -
2020-2021 L
For Parents and Students 1’s

f  Mobile County’
,—uﬁf PUBLIC SCHOOLS

LEARNING TODAY. LEADING TOMORROW. _










Mobile County
PUBLIC SCHOOLS

One Magnum Pass PO. Box 180069 Mobile, Alabama 36618 www.mcpss.com

MR. CHRESAL THREADGILL, SUPERINTENDENT

We believe our primary focus is to educate all students to become productive citizens; and we are committed to making this
the priority over all other district functions. We believe all employees are professionals who share in the responsibility for
the success of our students; and we are committed to recruiting, employing, developing and retaining employees who are
effective in leading our district in achieving our mission. We believe in safe, secure, and productive environments for learning
and working; and we are committed to providing quality and equitable settings that ensure students and employees reach
their potential. We believe the success of our schools is enhanced by the support and partnership of the community and
stakeholders; and we are committed to informing and engaging our community through transparency, accountability, and
communication.

OUR VISION

Mobile County Public Schools will become a premier educational system where students engage in multiple pathways leading
to success in a global society.

OUR MISSION

The mission of Mobile County Public Schools is to graduate prepared and productive citizens.
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BAKER HIGH SCHOOL

8901 AIRPORT BOULEVARD
MOBILE, ALABAMA 36608
www.bakerhighschool.com
MR. JOHN J. POIROUX, PRINCIPAL

MATTIE T. BLOUNT HIGH SCHOOL

5450 LOTT ROAD

EIGHT MILE, ALABAMA 36613
www.blountmcpssal.schoolinsites.com
MR. C. JEROME WOODS, JR., PRINCIPAL

ALMA BRYANT HIGH SCHOOL

14001 HURRICANE BOULEVARD
IRVINGTON, ALABAMA 36544
www.almabryanths.com

MR. DAVID SPRINKLE, PRINCIPAL

'. CITRONELLE HIGH SCHOOL

8200 LEBARON AVENUE

CITRONELLE, ALABAMA 36522
www.citronellemcpssal.schoolinsites.com
MR. RANDY CAMPBELL, PRINCIPAL

W.P. DAVIDSON HIGH SCHOOL

3900 PLEASANT VALLEY ROAD
MOBILE, ALABAMA 36609
www.wipdavidson.org

MR. JASON RICHARDSON, PRINCIPAL

JOHN L. LEFLORE HIGH SCHOOL

700 DONALD STREET

MOBILE, ALABAMA 36617
www.lefloremcpssal.schoolinsites.com
MR. WILLIAM HENDERSON, PRINCIPAL

MARY MONTGOMERY HIGH SCHOOL

4275 SNOW ROAD

SEMMES, ALABAMA 36575
www.mgmvikings.com

MR. MARLON FIRLE, PRINCIPAL

¥ 5.5.MURPHY HIGH SCHOOL

100 SOUTH CARLEN STREET
MOBILE, ALABAMA 36606
www.mhspanthers.com

MR. JOE TOOMEY, PRINCIPAL
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B.C. RAIN HIGH SCHOOL

3125 DAUPHIN ISLAND PARKWAY
MOBILE, ALABAMA 36605
www.bcrainmcpssal.schoolinsites.com
MR. EDWARD SANDERSON, PRINCIPAL

THEODORE HIGH SCHOOL

6201 SWEDETOWN ROAD
THEODORE, ALABAMA 36582
www.theodorebobcats.org

MR. CHARLES MENTON, PRINCIPAL

C.F. VIGOR HIGH SCHOOL

913 N. WILSON AVENUE

PRICHARD, ALABAMA 36610
www.vigorhighschool.com

MR. GERALD CUNNINGHAM, PRINCIPAL

WILLIAMSON HIGH SCHOOL
AND MIDDLE GRADES PREPARATORY ACADEMY
1567 EAST DUBLIN STREET
MOBILE, ALABAMA 36605
www.williamsonmcpssal.schoolinsites.com
MR. KIRVEN LANG, PRINCIPAL

BRYANT CAREER TECHNICAL CENTER

8950 PADGETT SWITCH ROAD
IRVINGTON, ALABAMA 36544
www.bryanttechmcpssal.schoolinsites.com
MR. WILLIAM MEREDITH, PRINCIPAL

FAULKNER CAREER TECHNICAL CENTER

33 WEST ELM STREET
PRICHARD, ALABAMA 36610
www.faulknerctc.com

MR. WILLIAM WHITE, PRINCIPAL

0 AUGUSTA EVANS SPECIAL SCHOOL

6301 BILOXI AVENUE

MOBILE, ALABAMA 36608
www.evans.mce.schoolinsites.com
MRS. ASHA J. KIDD, PRINCIPAL

> CONTINUOUS LEARNING CENTER

1870 PLEASANT AVENUE

MOBILE, ALABAMA 36617
www.clecmcpssal.schoolinsites.com
DR. WILLIAM SMITH, PRINCIPAL
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HOW TO USE THE

EDUCATIONAL PLANNING GUIDE

Please knOW The mission and primary focus of the Mobile County Public School Systgm is' ’Fo produce
. and graduate students who are ready to become prepared and productive citizens. As
that |t IS the a reflection of our fundamental belief in our students, we developed the Educational

responsibility Planning Guide (EPG) to provide the necessary information and guidance needed to
optimize their high school experience.
of the student

and Pa rent The Educational Planning Guide provides answers to all questions related to high school:
to access, - Registration and Enrollment
- Earning and Transferring Credits
read and - Attendance
comprehend - Graduation Requirements
. . + Scheduling
ALL Ir_‘formatlon - Grading Procedures and Calculation Methods
in the - Honor Society Memberships and Academic Lettering
Educational + Athletics

- Advanced Academic and Special Programs
- Special Education Programs
- Course Descriptions

Planning Guide.

Throughout the EPG, you will notice icons, pictures, and pull quotes that have been selected to help you find and highlight
important information.

Please know that it is the responsibility of the student and parent to access, read, and comprehend ALL information in the
Educational Planning Guide. An electronic version of the EPG can be accessed on the MCPSS website (Academic Affairs,
Guidance and Counseling area) as well as on the main page of each high school's website. On each website, you will also
have access to the PDF version of the EPG to download and print a copy.

Updates and changes made to the Graduation Requirements and Grading and Credits sections apply to the Freshman
Class of 2020-2021 (Graduating Class of 2024), ONLY. All other classes will follow requirements written in the following
Educational Planning Guide publications:

Freshman Class 2017-2018 (Graduating Class of 2021): Educational Planning Guide 2017-2018 21st Edition
Freshman Class 2018-2019 (Graduating Class of 2022): Educational Planning Guide 2018-2019 22nd Edition
Freshman Class 2019-2020 (Graduating Class of 2023): Educational Planning Guide 2019-2020 23rd Edition

Updates and changes
made to the Graduation
Requirements and
Grading and Credits
sections apply to the
Freshman Class
of 2020-2021 (Graduating
Class of 2024) ONLY




REGISTRATIO
AND

ENROLLMENT

+ ENROLLMENT PROCESS

+ TRANSFER STUDENTS

+ TRANSFERRING CREDITS

* TRANSFERRING FROM NON-ACCREDITATED SCHOOLS
+ ENROLLING STUDENTS IN A HOMESCHOOL PROGRAM
+ GRADE PLACEMENT

MRS. CHERYL ROBINSON-SUTTON, District Registrar
csutton@mcpss.com




REGISTRATION AND ENROLLMENT

REGISTRATION PROCESS

All Mobile County Public School System students MUST complete on-line registration each school year.

New Students: https://newstudentregistration.mcpss.com
Returning Students: https://stuupdateinfo.mcpss.com

The following items must be presented to the high school Registrar in order to complete enrollment:
Parent/Legal Guardian Photo Identification
Driver's License or Non-Driver ID or other Photo ID
Alabama Immunization Certificates
All students must have an IMM-50 Certificate of Immunization or an IMM-52 Certificate of Religious Exemption.
A physical examination verified on Form SS-517 is also recommended. Only Alabama issued immunization
certificates are acceptable. A new enrollee from another public school in Alabama will be conditionally enrolled
pending receipt of school records containing the student's immunization certificate.
Immunization Certificates are required for the following:
1. Any child entering kindergarten or first grade who has not previously attended school.
2. Any new enrollee transferring from outside the State of Alabama.
3. Any new enrollee transferring from a private school.
A Copy of Student's Certified Birth Certificate
Student's Social Security Number
Two Proofs of Residence
Information regarding Provisions for Determining Proof of Residence may be received by contacting the Division of
Student Services or any local public school.
Report Card and/or Withdrawal Paper
Copy of Transcript/Record from Previous School
Custody Papers (if applicable)

TRANSFER STUDENTS
(ACCREDITED SCHOOLS, NON-ACCREDITED SCHOOLS, AND HOME SCHOOL SITUATIONS)

Students transferring from accredited public or non-public schools/school settings will have all credits and current
class/grade placement accepted upon receipt of their official transcript(s) without validation. The Alabama State
Department of Education and the U.S. Department of Education recognize the following accrediting agencies:

AdvancED/COGNIA +  North Central Association of Colleges and Schools
Southern Association of Colleges and Schools (SACS) + Western Association of Schools and Colleges
Middle States Association of Colleges and Schools +  North Western Association of Schools and

New England Association of Schools and Colleges Colleges

A complete list of schools accredited by AdvancED/COGNIA can be viewed by visiting www.advanc-ed.org or visiting
the regional organization's website. Public or non-public schools/school settings that are accredited by any other
accrediting program or agency are considered to be non-accredited schools/school settings. For transferring core
(English, mathematics, science, and social studies) courses from non-accredited schools/school settings, official
records, national standardized tests, and locally-administered end-of-course test should be used to determine
placement/credit for students. Elective courses are transferred without validation.




REGISTRATION AND ENROLLMENT

Validation of core-courses/credits from non-accredited (not AdvancED accredited) educational settings is required. All
official records and nationally standardized test results (if available) will be used in the validation process. Request for
Validation Testing form should be sent to Teaching, Learning, and Assessment for middle school grade placement, 8th
grade to gth grade high school placement, and transfer of high school core credits.

TRANSFERRING CREDITS

1. The transfer of credits and/or gth grade placement shall be as follows:

Credit for elective courses shall be transferred without validation.

Non-contested credit for core courses shall be transferred as follows:
Using all official records and nationally standardized tests (if available), the principal or his/her designee shall
determine placement and notify the student and the parent(s)/guardian(s).
Following placement for any initial core courses successfully completed, transfer of previous credit earned at a
non-accredited school(s) in that subject area shall be accepted without further validation.

Validation of core courses from non-accredited institutions will be administered as follows:
A Central Office designee shall supervise the administration of the District's most recent semester test for
each prerequisite core course in which the parent/guardian is requesting enrollment. For each test the student
passes as determined by the district office personnel, the student shall be placed in the next level core course
and credit shall be transferred for prerequisite courses. The grade earned from the non-accredited setting shall
be the grade recorded on the transcript upon passing the exam(s).
For any test failed, placement shall be made by district office officials and no credit shall be transferred for the
prerequisite course(s) in that subject.

2. In the event of controversial records/transcripts, the absence of records, or records from a non-accredited institution,
the student shall take placement/validation tests consisting of the District's core validation exams.

3. Transfers from Accredited Schools

A student transferring to an Alabama public school from a public or non-public school accredited by an accrediting
agency recognized by the State Board of Education will have all credits accepted without validation upon the receipt of
an official transcript(s).

The School Counselor will complete a MCPSS Transfer of Credit Approval Form, as needed, and submit a copy to the
School Registrar so that a valid transcript can be placed in INOW.

4. Local Board of Education Requirements
All transfer students must meet the graduation requirements established by the Mobile County Public School System.

5. In Mobile County, valid credits are accepted at face value. No accommodations will be made to waive core

course requirements for graduation for students transferring from schools not following a block schedule. Students
transferring from an accredited institution on a 6 or 7 period schedule and have received half (.5) credit for a core class
will receive half (.5) elective credit for core course and be scheduled for the course again.

6. All transcripts of students who have withdrawn during the last quarter of a semester from an out-of-district school
and have not received credit for those courses should be forwarded to Mrs. Cheryl Sutton, District Registrar, Dr.
Kimberly Walker, Supervisor of Guidance and Counseling Services, and Mrs. Helen Miles, Academic Coordinator of
Teaching, Learning, and Assessment immediately upon receipt. (Board Approved 4/23/18)



REGISTRATION AND ENROLLMENT

PRORATION OF GRADUATION CREDITS FOR TRANSFER STUDENTS

If a student transfers from a school system outside of Mobile County Public Schools that requires less credits for
graduation, a request for proration of graduation credits can be made. The number of credits required for graduation
may be prorated to 24 (ALSDE standard) provided all necessary requirements are met. This waiver is only granted
through Academic Affairs. The process is as follows:

The transfer student must be a Senior who is in their cohort year.

The student must satisfy all core and required electives.

The counselor must submit a written request, along with a transcript, to the Supervisor of Guidance and
Counseling.

Proration of graduation credits must be properly documented in INOW after approval is given.

Students who transfer into an MCPSS high school prior to their senior year have enough time to earn
the credits required for graduation through following regular schedule, working through
Credit Recovery, and/or Summer School.

HOMESCHOOLING

Parents seeking information regarding home schooling should contact the Division of Student Support Services. There
are specific guidelines for students taught in the home setting or by a private tutor.

When a child enters or re-enters a public school setting, the guardian will be required to provide documentation of
the school years enrolled in a home schooling program, courses completed and grading information, and either a
promotion statement (i.e. John Doe is promoted to the gth grade.) or a grade completion statement [(i.e. John Doe has
completed the 8th grade requirements under the supervision of (Name of School)] Once the student has presented
documentation of completion of the 8th grade, and passed 8th grade validation tests, the student should be enrolled
as a 9th grade student. If the student is entering as a high school student and attempting to transfer credits, the same
procedures should be followed as outlined in the section, “Transfers from Non-Accredited and Accredited Schools,"
located above.

GRADE PLACEMENT

Once a student enrolls in high school, they are placed or promoted to each grade level based on the following
information:

Grade 9 (Freshman) Successful completion of Middle School

Grade 10 (Sophomore) Successful completion of 7 credits and an approved Educational Plan of Study
Grade 11 (Junior) Successful completion of 14 credits

Grade 12 (Senior) Successful completion of 20 credits - and must be able to complete all graduation

requirements within the year.



REGISTRATION AND ENROLLMENT

ENROLLING NON-TRADITIONAL STUDENTS

Non-Traditional students (NTS) are those who are homeschooled; yet, enroll to take part in varsity athletics and/or other
extracurricular activities that are not offered through their homeschool program.

+  Non-traditional students must enroll in a school that services the area in which they live.
Prior to enrollment, students and parents must complete the On-Lline registration process.
Students follow regular enrollment procedures and present all proofs of residency and official transcripts.
Students must be enrolled within the first 20 days of the semester in order to participate in any athletic sport or
extra-curricular activity.
Students will complete validation testing for core courses in order to be eligible to play on any athletic team.
If the student decides to enroll in the traditional school full-time, they will be deemed eligible only if all

requirements are met.
If the student withdraws due to making a failing grade, they will be deemed ineligible to participate in athletics for
one (1) year. If the student is in good academic standing at the time of withdrawal, they will remain eligible.







ATTENDANCE

+ MCPSS ATTENDANCE POLICY
+ MEDICAL LEAVE OF ABSENCE
+ CONTINUOUS ATTENDANCE FOR GRADUATION

MR. CURTESS BELSON, Supervisor of Attendance
cbelson@mcpss.com




ATTENDANCE

ATTENDANCE POLICY

A. Students are required to be on time for school. It is the responsibility of the parents or guardians to make sure that
their children arrive on time each day.

B. Any time that a student is absent, the parent or guardian must send a written note to school satisfactorily
explaining the absence. A satisfactory note from a parent or guardian meets the following state guidelines: illness,
death in the immediate family, inclement weather (as determined by the principal) which would be dangerous to
the life and health of the child, legal quarantine, emergency conditions as determined by the principal, and prior
permission of the principal and consent of the parent or guardian. The note or doctor's excuse must be sent to
school within three days of the student'’s return to school to be counted as an excused absence. SUSPENSIONS
ARE UNEXCUSED ABSENCES.

C. In cases of prolonged absence due to illness, the parent or guardian should seek assistance from the Homebound
Program or make other arrangements with their child's principal. If the student is planning a medical leave of
absence (i.e. surgery, pregnancy), he/she is required to complete a Planned Medical Leave Contract (see
School Nurse).

D. A written note from a parent or guardian, as described above, will excuse absences for up to but not exceeding four
(4) absences for any full credit course per term and not exceeding two absences for any half credit course per term.
Further absences will require a doctor's note in order to be coded excused.

E. Parents or guardians of any student having a chronic ailment that may cause the child to miss school during the
year are required to provide the school with a doctor's statement verifying the child’'s condition. This must be done
as soon as the problem occurs and repeated at the beginning of each semester. Even though a student may have a
chronic ailment letter on file, the parent/guardian must provide note for each absence due to the chronic ailment.

F.  Prior permission must be obtained from the principal in order for absences for out-of-town trips to be excused.

G. Students must be in attendance one-half of the instructional day to be counted present. An early dismissal
before %2 day (3%2 hours) or a tardy after ¥2 day is counted as an absence. Tardies and early dismissals are strongly
discouraged.

H. Students are responsible for reporting to school and to each class in accordance with their approved schedules.

I.  Teachers shall be responsible for checking the roll daily in their assigned classes and properly recording
attendance.

J. A student approved by the principal or his designee to participate in or attend a school sponsored or other
approved activity during the school day shall be counted present. Students are responsible for all assignments
missed while participating in or attending said activities.

K. The principal shall notify teachers in advance about students who will be attending approved activities and who
will be counted present.



ATTENDANCE

L. The principal or administrative designee should make every reasonable effort to contact (by telephone or in
writing) the parents of any absent students on the day of the absence.

M. The principal shall notify the parent or guardian of the student's attendance record after the first day of
unexcused absence per term for any full credit course and after the first day of unexcused absence per term for
any half-credit course. This should be documented and kept on file for future reference.

EARLY WARNING TRUANCY PROGRAM

Parents and students will be referred to the Early Warning Truancy Program on the fifth (5th) unexcused absence and on
the fifteenth tardy to school. Referral to the program includes the following steps:

1. The parent will receive official notification by U.S. Mail. The notice will require the parent and student to report to
the Municipal Court located at the City/County Government Plaza.

2. The parent and student will meet with the Attendance Officer and the District Attorney. The Attendance Officer
will review the system's Attendance Policy; the District Attorney will review the State of Alabama’s Attendance
Laws and consequences of breaking the laws.

3. If the parent and student fail to appear at the schedule Early Warning Truancy Program, the parent shall receive
legal notice and a court referral.

CONTINUOUS ATTENDANCE FOR GRADUATION

Except in cases of legitimate change of residence or other circumstances equally valid for making an exception, a
student is not to be graduated from high school unless he has been in continuous attendance therein during the

entire high school year immediately preceding the date of graduation. If so desired, a local board of education may
require students residing within its attendance zone and transferring from a non-accredited school setting to attend its
school(s) for two (2) entire school years immediately preceding the date of graduation. In the event of the transfer from
one school to another of a twelfth grade student who wishes to become a candidate for graduation at the end of the
year, the school receiving the student should require approval in writing of the transfer, and the student's candidacy
for graduation from the principal of the school from which the student has withdrawn. The letter of approval, together
with any necessary memoranda, should be filed with the transcript of the student's record from the discharging school.
In case of doubts as to procedure or appropriate action in such case, either or both of the principals of the schools
concerned should discuss the matter with the State Department of Education.

- Alabama Administrative Code, Chapter 290-3-1-.02-(8.1) (h-1)

Parents and students will be referred to
the EARLY WARNING TRUANCY PROGRAM
on the fifth (5th) unexcused absence and
on the fifteenth tardy to school.






Graduation
Requirements

+ DIPLOMA REQUIREMENTS
+ GRADUATION REQUIREMENTS
+ ALABAMA CAREER PLANNING SYSTEM
+ PROCEDURE FOR CHANGE OF DIPLOMA TRACK
+ DECLARATION OF EARLY GRADUATION
+ MID-YEAR GRADUATION
+ RANKING OF SENIORS

DR. KIMBERLY L. WALKER,
Supervisor of Guidance and Counseling
kwalker@mcpss.com




GRADUATION REQUIREMENTS

MOBILE COUNTY PUBLIC SCHOOL SYSTEM DIPLOMA REQUIREMENTS

ALABAMA HIGH SCHOOL DIPLOMA CREDITS ALABAMA HIGH SCHOOL DIPLOMA CREDITS
NEEDED WITH ADVANCED HONORS NEEDED

ENGLISH: 4 ENGLISH (HR, AP, DE, OR IB) 4

ENGLISH 9 ENGLISH 9

ENGLISH 10 ENGLISH 10

ENGLISH 11 ENGLISH 11

ENGLISH 12 ENGLISH 12

MATHEMATICS 4 MATHEMATICS 4

ALGEBRA | ALGEBRA |

GEOMETRY GEOMETRY

ALGEBRAIC CONNECTIONS HR ALGEBRA Il W/ TRIGONOMETRY

ALGEBRA Il or ALGEBRA w/FINANCE HR, AP, DE, OR IB MATH ELECTIVE

SCIENCE 4 SCIENCE 4

PHYSICAL SCIENCE HR BIOLOGY |

BIOLOGY | CP CHEMISTRY |

SCIENCE ELECTIVE CP PHYSICS

SCIENCE ELECTIVE SCIENCE ELECTIVE

SOCIAL STUDIES 4 SOCIAL STUDIES (HR, AP, DE, OR IB) 4

MODERN WORLD HISTORY MODERN WORLD HISTORY

US HISTORY -BEG TO IND. REV US HISTORY -BEG TO IND. REV

US HISTORY -IND. REV TO PRESENT US HISTORY -IND. REV TO PRESENT

GOVERNMENT AND ECONOMICS GOVERNMENT AND ECONOMICS

PHYSICAL EDUCATION 1 PHYSICAL EDUCATION 1

ONE CREDIT FROM ONE OR MORE OF THE ONE CREDIT FROM ONE OR MORE OF THE

FOLLOWING AREAS: FOLLOWING AREAS:

BEGINNING KINESIOLOGY BEGINNING KINESIOLOGY

JROTC (MUST TAKE 1A & 1B) JROTC (MUST TAKE 1A & 1B)

MARCHING BAND MARCHING BAND

VARSITY ATHLETICS VARSITY ATHLETICS

HEALTH EDUCATION 0.5 HEALTH EDUCATION 0.5

CAREER PREPAREDNESS 1 CAREER PREPAREDNESS 1

ELECTIVE CREDITS FROM ONE OR MORE ELECTIVE CREDITS FROM ONE OR MORE

OF THE FOLLOWING AREAS: 3 OF THE FOLLOWING AREAS: 3

CAREER AND TECHNICAL EDUCATION CAREER AND TECHNICAL EDUCATION

WORLD LANGUAGE WORLD LANGUAGE

FINE ARTS EDUCATION FINE ARTS EDUCATION

GENERAL ELECTIVES 6.5 WORLD LANGUAGE (Parts 1 and 2) 2

TOTAL CREDITS 28 GENERAL ELECTIVES 6.5
TOTAL CREDITS 30

“‘NOTE: STUDENTS MUST MAINTAIN A 3.5 (WEIGHTED) GPA TO EARN THE DIPLOMA WITH

ADVANCED HONORS ENDORSEMENT."




GRADUATION REQUIREMENTS

MOBILE COUNTY PUBLIC SCHOOL SYSTEM GRADUATION REQUIREMENTS

In addition to completing the diploma requirements set by the Alabama State Department of Education, each high
school senior is responsible for completing the following prior to graduation:

Have an ACT score on file
All students are required to take the Statewide ACT during their junior year of high school. If the student misses
the testing and make up session, they can take the ACT when offered nationally.

Earn College and Career Readiness Indicator and/or Credential
Seniors can earn a CRI or Credential by accomplishing one or more of the following objectives:
1. Earn abenchmark on at least ONE subtest on the ACT.

ENGLISH | READING | MATH | SCIENCE
18 22 22 23

Earn a three (3) or higher on at least one Advanced Placement or International Baccalaureate Examination.
Earn a college credit through a Dual Enrollment (Technical or Academic) course.

4. Earn a Credential or Certification through taking a Career and Technical Education course and passing the
certification examination.

Enlist in the United States Military.

6. Score a 4 or higher on each section of the ACT Workkeys Test.

w N

o

Complete an electronic Career Portfolio through the KUDER Career Planning System
Each seniors’ electronic portfolio must include the following:

1. Summary of Career Exploration Assessments

2. Professional Resume

3. Professional Cover Letter

Successfully pass the State of Alabama’s Civics Test
Seniors are required to take a Civics Test once they complete their required US Government course. Students
must score a 60 or higher to pass the test. If a senior earns a failing score, an opportunity to re-test will be given.

EARNING CREDITS IN CORE COURSES PRIOR TO HIGH SCHOOL

Students who earn credit for HR Algebra | and/or HR Biology | during middle school will receive the credit. However,
they must earn a minimum of four math credits and science credits, respectively, in grades 9-12 in the high school
program. Students MUST EARN AT LEAST ONE MATH CREDIT each school year in high school.




GRADUATION REQUIREMENTS

ALABAMA CAREER PLANNING SYSTEM
CAREER PORTFOLIO

ALl MCPSS students will be required to complete a career portfolio during their junior year of high school. Based on
knowledge gained while exploring career opportunities in KUDER, the minimum career portfolio requirements are as
follows:

Typed letter of introduction
Typed resume/ career pursuit information
Evidence of career exploration

Student-developed career portfolios highlight academic, community, and personal accomplishments. Career portfolios
should support evidence of education, job skills, community services, references, work experience, and career goals.
Career portfolios are valuable tools in students' pursuit of career/education opportunities. Development of the career
portfolio encourages students to engage in self-reflection, career exploration, decision- making, goal setting, and
planning. The career portfolio can serve as the foundation for college and career success for students.

FOUR-YEAR PLAN

An updated MCPSS Four-Year Education Plan of Study must be completed prior to transitioning to tenth grade and be
classified as a high school sophomore. This is accomplished through ACPS (Alabama Career Planning System).

Students and parents need a clear understanding regarding student learning expectations and the courses necessary
for students to graduate college and career ready. A plan of study that serves as a roadmap through high school must
be in place by the end of ninth grade. This roadmap will help students to stay on track while completing graduation
requirements and gaining the knowledge and skills necessary for postsecondary success. Completing an individualized
Four-Year Education/Plan of Study, based on postsecondary/career interests and plans, will promote high school
success and the development of college and career readiness skills.

PROCEDURE FOR CHANGE OF DIPLOMA PATHWAY

Prior to registration for the gth grade, a student and his/her parent/guardian must make the decision regarding
pursuit of the high school diploma pathway.

Options should be discussed with the student's grade level counselor.

Written permission must be obtained from the parent should a student decide to change their chosen diploma
pathway.

The grade level counselor will file the letter in the student's cumulative folder as well as document the change on
their transcript analysis card.



GRADUATION REQUIREMENTS

GRADUATING PRIOR TO COHORT YEAR

In the event that a student declares that they wish to graduate high school early (one year prior to cohort), they must
follow these steps:

Submit a written letter of request to the Principal and Senior Counselor by the end of sophomore year. The letter
of request must be signed by the student and parent or guardian.

Be eligible to take required 11th grade core courses during the first semester; followed by completing required
12th grade core courses during second semester. Student must have room in their schedule to take all remaining
courses required for graduation within one school year.

Participate in a required conference in which the Senior Counselor will thoroughly discuss early graduation and
create an academic plan for a successful transition and completion of school. The parent or guardian is required
to attend the conference.

Should the student experience academic problems during the first semester, they will be placed back into their
COHORT and a plan will be created for them to graduate with their original class.

MID-YEAR GRADUATION

Qualifying Seniors may decide to graduate high school at the end of first semester if the following criteria are met:

1. Upon completing a minimum of twenty-four credits by the end of the junior (3rd year) of high school, students
must complete and submit a Mid-Year Graduation application. The application MUST BE SIGNED BY THE
STUDENT AND PARENT and returned to the Senior Counselor by June 30th.

2. Students must be able tocomplete all graduation requirements and earn a minimum of twenty-eight credits by the
end of the first semester of Senior Year.

3. Students must have earned at least one College and Career Readiness Indicator:
Earn a benchmark score on any section of the ACT test.
Earn a qualifying score on the AP or IB exam
Earn a college credit through an approved Dual Enrollment or Accelerated College Course.
Achieve Benchmark level on the ACT WorkKeys.
Earn an approved industry or Career and Technical Education credential.
Enlist into a branch of the United States Military.

4. Complete courses/pathway as required within a chosen Academy Program.
5. Complete an electronic Career Portfolio.

6. Take and pass the Civics Test.
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WHEN APPLYING FOR MID-YEAR GRADUATION, STUDENTS AND PARENTS SHOULD KNOW:

Applicants cannot be eligible for Valedictorian or Salutatorian.

Applicants understand that competition for scholarships may be affected by exiting high school early.
Applicants cannot participate in Spring semester sports, competitions, or performances.

Applicants cannot re-enroll in school for the second semester.

Applicants will have to complete and submit their Senior Clearance Form by the last day of the first semester.
Applicants are responsible for monitoring all updates to the Senior Activities Calendar.

Applicants are responsible for paying all senior fees prior to the last day of the first semester.

Applicants are responsible for notifying the Senior Sponsor and Counselor, in writing, of their intention to
participate in Commencement Exercises.

Applicants will be considered a high school graduate once they have cleared, academically, after the last day
of the first semester.

Applicants not meeting academic clearance will be notified to return to school for the second semester.
Applicants are allowed to participate in prom and senior activities with administrative approval.

RANKING OF SENIORS

Rank-in-Class is an indication of the student's academic standing in relation to that of the other students in the class.
Grades in the identified course levels shall be weighted and grade point averages determined.

Schools will observe the following procedure for ranking students:
Official tentative rank will be made at the end of the second semester of eleventh grade and final rank at the
end of the first semester of the senior year; however, no Top Ten, Valedictorian, nor Salutatorian results will be
revealed until approval is granted by the Deputy Superintendent of Academic Affairs. Top Ten transcripts are
reviewed and hand-calculated after 1st semester grades are posted. No Top Ten rank position is official until
hand-calculations and/or appropriate grade changes have been completed.
Top Ten students will be advised of their ranking at the end of the first semester of grade 11.
The Top Ten positions may be filled by more than ten students in the case of ties for any positions.
Letter grades (A-E) for all subjects will be used in computing the grade-point average.
All designated students within a grade level shall be included in determining class rank.
All students competing for a Top Ten position must take a full schedule (maximum course load).
High school level courses attempted prior to Grade 9 WILL NOT BE USED when calculating high school GPA or

class rank. Only courses attempted in the high school program (Grades 9-12) will be used to calculate grade point
average for class rank (Beginning with Freshmen 2016-2017 and thereafter).

High school level courses attempted prior to
Grade 9 WILL NOT BE USED when calculating
high school GPA or class rank.
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COMPUTATION OF GRADE POINT AVERAGE (GPA)

Grade Point Averages are calculated based on the following factors:
The grade earned for the course
The quality points each grade is worth
The number of credits earned for the course
When calculating grade point averages, the counselor uses the following formula:

NUMBER OF QUALITY POINTS/NUMBER OF CREDITS = GPA

SAMPLE GPA COMPUTATION FOR NON-WEIGHTED COURSES

COURSE GRADE | CREDITS | QUALITY POINTS

Algebra | B 1 3

English 9 A 1 4

Health Education C 0.5 1

World History C 1 2
TOTALS 3.5 10

10 (Total Quality Points) / 3.5 (Total Credits) = 2.85 GPA

NOTE: Courses that are worth .5 credit only receive half of the value of the quality point (see above).

SAMPLE GPA COMPUTATION FOR WEIGHTED COURSES

COURSE GRADE | CREDITS | QUALITY POINTS

HR Geometry B 1 4

HR English 9 A 1 5

AP World History 9 A 1 5.5

HR Biology C 1 3
TOTALS 4 17.5

17.5 (Total Quality Points) / 4 (Total Credits) = 4.37 GPA

Only courses attempted in the

high school program (Grades 9-12) will be used to
calculate grade point average for class rank
(Beginning with Freshmen 2016-2017 and thereafter).
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ANNOUNCEMENT OF TOP TEN

To be considered for valedictorian or salutatorian, the student must receive the Diploma with Advanced Honors
Endorsement. The student with the highest grade point average will be named Valedictorian of the graduating class.
The student with the second highest grade point average will be named Salutatorian. In the case of a tie in either
position, students will be declared Co-Valedictorians/Co-Salutatorians. The grade point average will be carried to six
decimal places with no rounding. The following criteria will be used:

Valedictorian and Salutatorian will be determined based on the rank listed at the end of the first semester.
The Senior Counselor will hand calculate the grade point average of each Senior who is a candidate for Top Ten.
The members of Top Ten will not be revealed until the hand calculations are verified and approved by the
Principal, Guidance Supervisor, and designated officials of Academic Affairs.

Out-of-system transfer students must be enrolled in the current school starting with the first term of the junior
year and complete three consecutive terms in this system prior to ranking to be considered for Valedictorian,
Salutatorian, or any Top Ten Honor.

Students must physically attend classes at their home school for the duration of the junior and senior year to
qualify for Top Ten. Early Exit graduates may qualify for a Top Ten position (excluding Valedictorian or
Salutatorian).

For three years following consolidation of two (2) or more schools, there may be co-valedictorian and co-
salutatorian selected from each former attendance area.

All students must take a full schedule (maximum course load).

Top Ten students will be comprised of those students receiving the Diploma with Advanced Honors Endorsement. In
the event that a Senior Class may not have ten or more top ranking students who qualify for the Diploma with Honors
Endorsement, the school will acknowledge the number of qualifying seniors as Top Scholars of the Senior Class.

COMMENCEMENT EXERCISES AND SENIOR ACTIVITIES

Only students who receive an approved diploma and special education students who are following program
requirement as prescribed in their Individual Education Plan shall participate in graduation exercises and senior
activities.

ATTIRE FOR COMMENCEMENT EXERCISES AND SENIOR ACTIVITIES

Each school's Principal and Senior Advisory Committee will determine the attire to be worn under the uniformed cap
and gown for Commencement Exercises as well as the attire worn for Baccalaureate Services and other senior class
activities. Students are required to follow the dress code set by the school. The Principal has the autonomy to decide
when, where, and how Honor Cords can be worn during graduation activities.
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