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District Vision Statement
Heron Lake-Okabena School — United with community to provide a quality education.

District Mission Statement
In partnership with the community, we educate and inspire students to become productive and
respectful members of society.

Information:

School Calendar

A monthly calendar with lunch/breakfast menu is posted in the classroom and hallway each
month. They are also available online at the school website. The school events calendar is
distributed to each family at the before school conferences. School events and activities will be
included on this. Other messages will be posted online at grade level web pages and on
newsletters created by classroom teachers. Important messages will also be sent home with
students or through JIMC Message Center. Stay informed by checking bookbags and the website.

Hours of Operation
Morning: First Bell 8:00 am - Children to classrooms
Second Bell 8:05am - Tardy bell
Lunch & Recess: K -3 11:45-12:15 Lunch
12:15 -- 12:45 Recess
12:45 Classes resume
4-6 11:45-12:15 Recess
12:15 - 12:45 Lunch
12:45 Classes resume
Dismissal: 3:05

Arrival and Departure

Children should arrive at school no earlier than 7:45 a.m. Students will be supervised on
the playground beginning at this time. A sign is posted in the office window indicating if
students are to remain inside during inclement weather. Students are not to be in the
building until the bell rings, unless they are attending breakfast. Children should depart
school when the final bell rings and go directly home.

Complaints

Students, parents/guardians, employees, or other persons may report concerns or complaints to
the district in writing. The administration will respond in writing to the complaining party
regarding the school district’s response.



Employment Background Checks

The school district will seek criminal history background checks for all applicants who receive
an offer of employment with the school district. The school district also will seek criminal
history background checks for all individuals who are offered the opportunity to provide
extracurricular services to the school district. These positions include, but are not limited to, all
athletic coaches, academic coaches, assistants, and advisors. The school district may elect to seek
criminal history background checks for other volunteers, independent contractors, and student
employees.

Equal Access to School Facilities

The school district has created a limited open forum for students to conduct non-curriculum
related meetings during non-instructional time. These limited open forum meetings will be
voluntary and student initiated; and will not interfere with the orderly conduct of educational
activities within the school. All meetings under this provision must follow the procedures
established by the school district.

Fees

Materials that are part of the basic educational program are provided with state, federal, and local
funds at no charge to a student. Students are expected to provide their own pencils, paper,
erasers, and notebooks. Students may be required to pay certain other fees or deposits, including
(not an inclusive list):

Cost for materials for a class project that exceeds minimum requirements and is kept by
the student.

Security deposits for the return of materials, supplies, or equipment.

Field trips considered supplementary to the district’s educational program.

Admission fees or costs to attend or participate in optional extracurricular activities and
programs.

Voluntarily purchased student health and accident insurance.

Use of musical instruments owned or rented by the school district.

Transportation to and from school for students living within two miles of school.
Transportation of students to and from optional extracurricular activities or post-secondary
instruction conducted at locations other than school.

Students will be charged for textbooks, workbooks, and library books that are lost or destroyed.
The school district may waive a required fee or deposit if the student and parent/guardian are
unable to pay. For more information, contact the school.

Nondiscrimination

The school district is committed to inclusive education and providing an equal educational
opportunity for all students. The school district does not discriminate on the basis of race, color,
creed, religion, national origin, sex, marital status, parental status, status with regard to public
assistance, disability, sexual orientation, or age in its programs and activities. The school board
has designated the superintendent as the district’s human rights officer to handle inquiries
regarding nondiscrimination.



Notice of Violent Behavior by Students

The school district will notify teachers and other appropriate school district staff prior to students
with a history of violent behavior being placed in their classrooms. Parents will be informed
prior to the notice being given. The student’s parents/guardians have the right to review and
challenge their child’s records, including the data documenting the history of violent behavior.

Pledge of Allegiance

The Pledge of Allegiance to the flag of the United States of America will be recited once a week.
It is not a required activity for individuals. Students must respect another person’s right to make
that choice. Students will also receive instruction in the proper etiquette toward, correct display
of, and respect for the flag.

Student Records

Student records are classified as public, private, or confidential. State and federal laws protect
student records from unauthorized inspection or use and provide parents/guardians and eligible
students with certain rights. For the purposes of student records, an “eligible” student is one who
is 18 or older or who is enrolled in an institution of post-secondary education. These rights are:

e A parent or eligible student has a right to inspect and review the student’s education record
by submitting a written request.

e A parent or eligible student has a right to seek amendment of the student’s education
records to ensure that those records are not inaccurate, misleading, or otherwise in violation
of the student’s privacy or other rights by submitting a request in writing.

e A parent or eligible student has right to consent to disclosures of personally identifiable
information contained in the student’s education records, except to the extent that federal
and state law and the regulations promulgated there under authorize disclosures without
consent.

e The school district may disclose education records to other school officials within the
school district if the school district has determined they have legitimate educational
interests.

e That the school district forwards education records on request to a school or post-secondary
education institution in which a student seeks or intends to enroll, or is already enrolled, as
long as the disclosure is for purposes related to the student’s enrollment, including
information about disciplinary action taken as a result of any incident in which the student
possessed or used a dangerous weapon, suspension and expulsion information pursuant to
section 7165 of the federal No Child Left Behind Act and any disposition order which
adjudicates the student as delinquent for committing an illegal act on school district
property and certain other illegal acts.

For more complete information on the rights of parents/guardians and eligible students
regarding student records, please reference school board policy 515 available on the school web
site or in the district office.



Release of Directory Information

The Family Education Rights and Privacy Act requires school districts to notify
parents/guardians and students that certain information from student records will be released and
made public without the written consent of the parents or students 18-years-of-age or older. This
information is called “directory information”. Directory information includes name, address,
telephone, date and place of birth, participation in officially organized activities and sports,
weight and height of athletic team members, dates of attendance, awards received, previous
school attended, and photos for school-approved publications, newspapers or district web site.
These publications could include district-initiated publications such as calendars, newsletters,
annual reports, and brochures. They also include school-initiated publications such as student
newspapers and yearbooks. In addition, media including weekly community newspaper may ask
to take photos of district students.

Parents of a minor student or students of majority age who do not want directory information
released must notify the district in writing by September 15. They must specify which types of
directory information they do not want released.

Student Surveys

Occasionally, the school district utilizes surveys to obtain student opinions and information
about students. Student surveys will be conducted anonymously and in an indiscernible fashion.
No mechanism will be used for identifying the participating student in any way. No attempt will
be made in any way to identify a student survey participant. Parents have the right and option to
inspect/view all surveys prior to administration. There will be no requirement that the student
return the survey, and no record of the student’s returning a survey will be maintained. Parents
also have the right to “opt their child out” of participation in any surveys.

Tennessen Warning

“An individual asked to supply private or confidential data concerning the individual shall be
informed of: (a) the purpose and intended use of the requested data within the collecting
government entity; (b) whether the individual may refuse or is legally required to supply the
requested data; (c) any known consequence arising from supplying or refusing to supply private
or confidential data; and (d) the identity of other persons or entities authorized by state or federal
law to receive the data. This requirement shall not apply when an individual is asked to supply
investigative data, pursuant to section 13.82 subdivision 7, to a law enforcement officer.”

School Closings

The school district will announce school closings with IMC Message Center and on the school
website. The information will also be available on KDOM -94.3 FM Windom, Worthington
Radio and on television KSFY-Souix Falls and WCCO-4 Twin Cities.

Menu
A Dbreakfast/lunch calendar menu is posted in the classroom and hallway each month. They are
also available online at the school website.



Lunch/Milk/Breakfast

The Heron Lake-Okabena lunch program serves nutritious well-balanced meals each day of the
school year. Cost of lunch is $2.50 per meal. Lunch is purchased on a prepay basis. It is
recommended that meals be purchased in increments of 10 or 20 at a time. Each day the students
will have an opportunity to have milk during their break. This is also on a pre-pay basis and the
cost is $14.00 per quarter. A savings of $4.00 will be offered for purchasing milk for the entire
year at a cost of $52.00 per child. Kindergartern students will not be charged. Their milk cost is
paid through a grant.

Snacks/Treats

Students are given a break during the day to have a snack and juice/milk. Snacks are brought
from home and are encouraged to be nutritious. Chewing gum is to be allowed at the discretion
of the classroom teacher. If treats are sent to school for birthdays or parties they must be
purchased/packaged items. Preschool snacks are provided.

Extra-curricular Events

It is a privilege for the students to attend extracurricular events and activities sponsored by the
district. For the safety of the student, all elementary age students must be supervised and
accompanied by a parent. Parents will be called to pick up a child if this rule is not followed. In
the event that Community Education groups are performing during an event, the group will sit
together and be supervised by the coach. The discipline policy is in effect at any school
sponsored event. The district sportsmanship policy will also be enforced.

Activity/Athletic Tickets

Ticket prices for athletic events:

1. Single game ticket: Adults-$6 Students (K-12)-$4

2. Season Ticket (K-12)-$40 Adults-$60 (all events) Family Pass-$200.00

Lost and Found

Many items are carelessly left in the building, on the playground or bus. All unclaimed articles
are sent to the school office. These things may be reclaimed upon proper identification in the
office. If your child reports losing anything at school, please remind them to check the lost and
found. Please properly label all of your child’s possessions. All items not claimed by the end of
the school year will be disposed of by the school.

Recess

Recess is a part of the normal school day. Students need the opportunity for a break from
academics and a time to socialize with friends. Students must dress appropriately. Requests to
have a child remain in the classroom during recess/noon periods must be kept to an absolute
minimum. No child will be permitted to remain inside without a written request signed by a
parent/guardian. Appropriate supervision is a concern and students permitted to remain inside
will need to sit in a designated space when requests are made.

Sending Money to School
If you are sending money to school, please place it in an envelope with both the student’s and the
teacher’s name on the outside. Please indicate the purpose for which money is being sent-- lunch,



milk, book orders, etc.

School Pictures
Students’ pictures are taken during the fall [no spring photos]. You will be notified of the exact
day. The purchase of the pictures is optional.

School Patrol

If you are a fifth or sixth grade student, you are eligible for school patrol. Being a member of the
school patrol means the you have the responsibility of helping children get to and from school
safely. It is an honor to be a member. Each year a field trip is planned to thank school patrol
members for their hard work and dedication. All K-12 students are expected to follow the school
patrol rules. If a member of the school patrol receives two discipline notices throughout the year,
they may be removed as a member of the school patrol.

Visitors

Parents and volunteeers are an important part of our school. In order for the school to keep a
record of your visit and for the safety of all our students, we ask that all visitors stop at the office
immediately upon entering the school and sign the guest registry.

Video- and Audio-Taping

School Buses

School buses used by the school district may be equipped with a video camera. The school
district will post a notice in a conspicuous location informing students that their
conversations or actions may be recorded. The school district may use a videotape of the
actions of student passengers as evidence in any disciplinary action arising from the students’
misconduct on the bus.

Places Other Than Buses

The school district buildings and grounds are equipped with video cameras. Video
surveillance may occur in any school district building or on any school district property.
Video surveillance of locker rooms or bathrooms will only be utilized in extreme situations,
with extraordinary controls, and only as expressly approved by the superintendent

Academics:

Attendance

Attendance in school directly corresponds to student’s success: therefore, HLO encourages
students to be in school as much as physically possible. Frequent absences may lead to poor
academic work, lack of social development and possible academic failure. Tardiness is not
accepted. A student is considered “tardy” if he/she is not in his/her seat when the 8:05 bell rings.
A student receives an “unexcused absence” when either the school or the parent/guardian are



aware and/or approve of the reason for the student’s absence.

Absences Procedures
Please notify the elementary office between 7:45 and 8:30 if your child will not be attending
school that day. Call 507-793-2307, extension 2100.

Absence due to illness or emergency

1. Call the school on the day of the illness or emergency.

2. Send a written note with the student upon returning to school. It is the
student/parent/guardian’s responsibility to bring a note. The parent/guardian may
be called if no call or note is received.

3. The note should include the name of student, date or dates of absence, specific
reason for absence, current date and parent/guardian signature.

IlIness during the school day

1. Once the student has reported to school he/she cannot leave the school building
without first reporting to the office.

2. The office shall then contact a responsible person, the parent/guardian if possible.

3. If no contact is made, the student will stay in the health room of the office until
the end of the day.

Pre-excused absences

1. The school must be notified at least one day in advance if there is to be absence
for reasons other than illness or emergency.

2. The parent/guardian should send a note explaining the reason for the absence and
the date(s) the student will be gone. A written note does not necessarily mean the
absence will be excused by the school.

Unexcused absences
The following steps will be followed concerning unexcused absences:
1. Parent/guardian will be informed by telephone or mail.

2. Detention may be given as a result of an unexcused absence.
3. Truancy Diversion and adjudication may be sought in accordance with local
county truancy procedures.

Leaving School —non-typical manner

If your child is to leave school other than in his/her normal manner, written/verbal
permission from the parent must be provided to the school.

It is the policy of Heron Lake-Okabena Elementary School not to permit any child
to leave the school grounds without prior permission of the parent/guardian.

Appointments

If your child has an appointment during school hours, please send a note stating the place
of the appointment, time the child is to be excused, and who will be picking up the child.
No child will be released from school unless picked up by a parent, guardian, or parental
designee. You are also requested to notify the office when your child returns to school
after an appointment.



Homework

Homework for elementary aged students can be a good thing, when properly planned and
supervised. Your teachers may assign homework so children can complete regular classroom
assignments, make-up work, work on basic skills, complete math Home Links and Study Links,
and pursue personal curiosity. You, as a parent, can play an important role in this area by
supporting your child’s efforts, encouraging and helping them practice. Help them see that
learning is fun, and it does indeed have a goal.

Field Trips

Field trips are a vital part of the educational program at Heron Lake - Okabena Elementary
School. They provide students with opportunities to make observations related to topics being
studied in the classroom. We ask parents to sign a permission slip at the beginning of the school
year that will allow their child to participate in school sponsored field trips.

Parent/Teacher Conferences

Only when children feel that there is understanding, appreciation, and active cooperation
between home and school can they do their best in their school work. Through conferences,
parents and teachers gain a better insight into the children’s needs, interests, potential, and
growth. Parents are asked to sign up for conferences in the fall. If you do not sign up for your
conferences your child’s teacher will contact you. Please do not contact the school office, as
conferences are no longer set up through the office.

PLC-Professional Learning Communities

Heron Lake-Okabena School District staff has established Professional Learning Communities
[PLC]. They are used for development of staff and are rooted in research and best practices in
education. PLCs are staff members grouped together with others who teach similar content or
share the same students. In order to facilitate the work of the PLCs, on Fridays students will be
released one hour early [2:05 pm]. Additional time has been placed on each school day during
the year to ensure students are not losing instructional time.

Special Services

In addition to classroom teachers, the following special services are also available: Speech and
Language Clinician, School Psychologist, Social Worker, Special Education, Community Health
Nurse, Occupational Therapist, Adaptive P.E., POHI (Physical and Other Health Impaired), and
ELL (English Language Learner).

Student Transfers

If you are moving or withdrawing your child from school, please call or come to the school
office a few days prior to your departure date. This provides ample time for completion of
paperwork, return of library books and other school materials, etc.

Transportation of Public School Students

The school district will provide transportation, at the expense of the school district, for all
resident students who live two miles or more from the school. Transportation will be provided on
all regularly scheduled school days and make-up days. Transportation will not be provided



during the summer school break, except in certain circumstances. The school district will not
provide transportation for students whose transportation privileges have been revoked or have
been voluntarily surrendered by the students’ parent or guardian.

According to Minnesota Law and District #330 Board of Education Policy, riding the school bus
is a privilege. Continued or serious misbehavior is a danger to the safety of all bus riders and can
be cause for loss of bus riding privileges and even suspension from school.

The bus driver has the authority to assign seats.

Please be courteous to your fellow riders and the driver.

Profanity is not permitted.

There is to be no eating or drinking on the bus except by authorization of the driver.

Rough housing is prohibited on the bus.

Remain seated unless boarding or leaving the bus.

The possession of and use of alcohol, tobacco and/or illegal drugs is prohibited.

Keep hands and heads inside the bus at all times.

Students destroying or damaging school district property or the property of others will be
disciplined and will be required to make restitution. The authorities may be notified.

10. Do not distract the driver.

11. Students are to be on time for morning pick-ups and when leaving school buildings from

classes.

12. The bus aisle must be kept clear at all times.

13. Only the bus driver may authorize the use of the emergency door.

14. Please help keep the bus clean by depositing garbage in the garbage receptacle by the front

door.

15. No verbal remarks or printed material of a sexually suggestive nature will be tolerated.

16. In case of emergency, students are to remain on the bus until given instructions by the bus

driver for evacuation. The driver may request assistance from older students. Please follow the

drivers instruction to accomplish getting to a safe area designated by the driver.

17. The authorities will be called in cases of unlawful, injurious or destructive behavior.
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Extracurricular Transportation

The school district may provide transportation for students to and from extracurricular
activities. The district may charge a fee for transportation of students to and from
extracurricular activities and optional field trips at locations other than school.

If you are participating in an activity that requires transportation, you should use the
transportation provided by the school (unless you have previous written permission to be
transported by your parent /guardian). Failure to adhere to this rule may result in disciplinary
action, which could include being suspended from participating in activities.

Lost or Destroyed Textbooks/Library Books

Following MN Statute 120.101, the following policy will be followed: The school district will
charge an appropriate replacement fee for textbooks, workbooks or library books lost or
destroyed by students.



School Dress

Heron Lake —Okabena Elementary School earnestly seeks the cooperation of all parents in the
manner of proper dress and appearance of students. We believe that careless or inappropriate
dress may reflect a student’s attitude towards learning. Students are encouraged to dress in a
comfortable, neat and clean way. Please make sure that shirts and tops with “sayings” printed on
them are in good taste. No shirts are permitted that have alcohol, tobacco, drug slogans or
profanity printed on them. Clothing is to be worn in the manner in which it is designed to be
worn. Failure to abide by the rules will result in administrative action.

Cold Weather Dress

Children are required to be outside at various times throughout the day, for periods of time up to
1/2 hour. Please make sure that the students are dressed appropriately for the Minnesota
elements. Mittens, hats, boots, snow pants or snowsuit are required in the winter time.

Cell Phone

Cell phone usage is allowed with permission from classroom teachers during school hours.
Phones will be used only in the presence of a supervising adult. Any phone being used without
this permission will be removed from the student and kept in the office until the end of the
day. We understand the need for this communication tool. However, this policy is to avoid
classroom disruptions and safety issues. Please talk with your student about this policy. Refusal
to hand over phones will result in In-School Suspension.

Telephone
Students may use the telephone only with the permission of the classroom teacher. Phone calls to
arrange social activities and after school plans are discouraged.

Bicycles

Students in grades 1 - 6 may ride their bikes to school. They are to follow bike safety rules and
must park their bikes in the bike racks located at the front of the school. Bike riders are to wait
by their bicycles after the final bell and they will be dismissed when the busses have departed the
premises.

Internet Use

Many students in the HLO school district have access to the Internet. Making Internet available
to students carries with it the potential that some students might encounter information that some
have identified as controversial and of potential harm to students. Because information on the
Internet appears, disappears, and changes, it is not possible to predict or control what students
may locate. HLO educators will take an active role in ensuring that students and their parents are
aware of the individual student’s responsibility to use Internet resources in an ethical and
educational manner. Students who knowingly access inappropriate material will be dealt with
according to the discipline policies of the individual school building. The building technology
coordinator and staff reserve the right to terminate immediately the computer use of any student
who misuses the Internet privilege. The use of the Internet is a privilege NOT a right. Students
will be taught appropriate use of e-mail and other general use of the Internet. The system
administrators will deem what is inappropriate and their decision is FINAL.



Party Invitations
It is discouraged to hand out party invitations at school. Please communicate these events
outside of the building.

Room Parties

Class parties may be held on holidays [ie. Halloween, Christmas, and Valentine’s Day]. Letters
will be sent home by each classroom teacher with the necessary information prior to each party.
If a parent requests that his/her child is not to participate in any of these activities, the parent may
take the child out of school.

Health and Safety:

School Insurance

Both dental and accident insurance information will be sent home during the first weeks of
school. Purchase of any insurance plan is optional. The HLO School District does not provide
student accident insurance.

Medication

Medication, including aspirin and other pain relievers, cannot be administered by school
personnel without written parental permission. All medication must be brought to the school by
the parent with written directions from the physician. Dosage and frequency must be indicated.
The condition for which the child is being treated should also be noted. Medication must be in a
container that is prepared and labeled by the pharmacist. Please ask your pharmacist for a
container for the school.

Fire Drills/Lockdown Drills/Tornado Drills

There are five required fire drills and five required lockdown drills held at various times
throughout

the school year. A Tornado drill is held in the month of April during Tornado Awareness Week.

Child Abuse
Minnesota Statue 626.556 requires that educators immediately report instances of suspected
neglect, physical or sexual abuse of children to county welfare or police authorities.

Pesticide Application Notice

The school district may plan to apply pesticide(s) on school property. To the extent the school
district applies certain pesticides; the school district will provide a notice by September 15 as to
the school district’s plan to use these pesticides. A parent may request to be notified prior to the
application of certain pesticides on days different from those specified in the notice. Additional
information regarding what pesticides are used, the schedule of pesticide applications, and the
long-term health effects of the class of pesticide on children can be requested by contacting the
Superintendent.



Asbestos Management Update
The school district has developed an asbestos management plan. A copy of this plan can be
found in the Superintendent’s Office.

Crisis Management

The school district has developed a “Crisis Management” policy. Each school building has its
own building-specific crisis management plan. The “Crisis Management” policy addresses a
range of potential crisis situations in the school district and includes general crisis procedures for
securing buildings, classroom evacuation, campus evacuation, sheltering, and communication
procedures.

Tobacco-Free Environment
The school district is committed to maintain a learning and working environment that is tobacco
free. A violation of this policy occurs when:
1. Any student smokes or uses tobacco, tobacco-related devices, or electronic cigarettes in a
public school.
2. Any elementary school, middle school, or secondary school student possesses any type of
tobacco, tobacco-related device, or electronic cigarette in a public school.

The prohibition extends to all facilities, whether owned, rented, or leased, and all vehicles that a
school district owns, leases, rents, contracts for, or controls. In addition, this prohibition includes
vehicles used, in whole or in part, for work purposes, during hours of school operation, if more
than one person is present. This prohibition includes all school district property and all off-
campus events sponsored by the school district.

Tobacco and Electronic cigarette Defined:

1. “Tobacco” means cigarettes; cigars; cheroots; stogies; perique; granulated, plug cut, crimp
cut, ready rubbed, and other smoking tobacco; snuff; snuff flour; cavendish; plug and twist
tobacco; fine cut and other chewing tobacco; shorts; refuse scraps, clippings, cuttings and
sweepings of tobacco; and other kinds and forms of tobacco, prepared in such manner as
to be suitable for chewing or smoking in a pipe or other tobacco-related devices.

2. “Electronic cigarette” means any oral device that provides a vapor of liquid nicotine,
lobelia, and/or other similar substance, and the use or inhalation of which simulates
smoking.

Exception: It shall not be a violation of this policy for an Indian adult to light tobacco on school
district property as a part of a traditional Indian spiritual or cultural ceremony. An Indian is a
person who is a member of an Indian tribe as defined under Minnesota law.

Vandalism
Vandalism of any district property is prohibited. Violators will be disciplined and may be
reported to law enforcement officials. Restitution for damages may be expected if necessary.

Weapons Prohibition
No person will possess, use, or distribute a weapon when in a school location except as provided



in school district policy. A “weapon” means any object, device, or instrument designed as a
weapon or through its use is capable of threatening or producing bodily harm or which may be
used to inflict self-injury including, but not limited to, any firearm, whether loaded or unloaded;
airguns; pellet guns; BB guns; all knives; blades; clubs; metal knuckles; numchucks; throwing
stars; explosives; fireworks; mace and other propellants; stunguns; ammunition; poisons; chains;
arrows; and objects that have been modified to serve as a weapon. A weapon also includes look-
alike weapons. Appropriate discipline and action will be taken against any person who violates
this policy. The school district takes a “zero tolerance” position in regard to the possession, use,
or distribution of weapons by students. Discipline of students will include, at a minimum:
immediate out-of-school suspension; confiscation of the weapon; immediate notification of
police; parent or guardian notification; and recommendation to the superintendent of dismissal
for a period of time not to exceed one year. A student who brings a firearm to school will be
expelled for at least one year, subject to school district discretion on a case-by-case basis

Rules and Discipline:

Discipline Procedures

We believe all our students can behave appropriately in school. Heron Lake-Okabena Schools
utilize positive behavior intervention strategies (PBIS) to encourage students to act appropriately
at all times. In order to provide your child the excellent learning climate they deserve, we are
utilizing the following discipline procedures when PBIS is unsuccessful and students are unable
to meet the behavior expectations of the building.

Offenses:

Willful Disobedience (refusal to cooperate)
Aggression/Fighting/Physical Attack
Profanity
Harassment (Verbal & Physical)

Conseguences:
Immediate removal from the area
e Student will be taken to the supervised detention area and a parent may be notified.

o 1st offense may include conversation about appropriate behavior with
adminstration/teacher and parent notification.

o 2nd offense may result in parent meeting and discussion of consequences.

o Succeeding offenses —Consequences will be determined by the administration,
classroom teachers and will be shared with the family through meetings and or phone
notification

The discipline policy is also in effect at extracurricular events. If a student receives a

discipline notice during an event.

District Policies:



Search of Student Lockers, Desks, Personal Possessions, and Student’s Person

l. PURPOSE

The purpose of this policy is to provide for a safe and healthful educational environment

by enforcing the school district’s policies against contraband.

1. GENERAL STATEMENT OF POLICY
A. Lockers and Personal Possessions Within a Locker

Pursuant to Minnesota statutes, school lockers are the property of the school
district. At no time does the school district relinquish its exclusive control of
lockers provided for the convenience of students. Inspection of the interior of
lockers may be conducted by school officials for any reason at any time, without

notice, without student consent, and without a search warrant.

The personal

possessions of students within a school locker may be searched only when school
officials have a reasonable suspicion that the search will uncover evidence of a
violation of law or school rules. As soon as practicable after the search of a
student’s personal possessions, the school officials must provide notice of the
search to students whose lockers were searched unless disclosure would impede an

ongoing investigation by police or school officials.

B. Desks

School desks are the property of the school district. At no time does the school
district relinquish its exclusive control of desks provided for the convenience of
students. Inspection of the interior of desks may be conducted by school officials
for any reason at any time, without notice, without student consent, and without a

search warrant.

C. Personal Possessions and Student’s Person

The personal possessions of students and/or a student’s person may be searched
when school officials have a reasonable suspicion that the search will uncover a
violation of law or school rules. The search will be reasonable in its scope and

intrusiveness.

D. It shall be a violation of this policy for students to use lockers and desks for
unauthorized purposes or to store contraband. It shall be a violation for students to

carry contraband on their person or in their personal possessions.

I11.  DEFINITIONS

A “Contraband” means any unauthorized item possession of which is prohibited by
school district policy and/or law. It includes but is not limited to weapons and
“look-alikes,” alcoholic beverages, controlled substances and “look-alikes,
overdue books and other materials belonging to the school district, and stolen

property.



“Personal possessions” includes but is not limited to purses, backpacks, book bags,
packages, and clothing.

“Reasonable suspicion” means that a school official has grounds to believe that the
search will result in evidence of a violation of school district policy, rules, and/or
law. Reasonable suspicion may be based on a school official’s personal
observation, a report from a student, parent or staff member, a student’s suspicious
behavior, a student’s age and history or record of conduct both in and out of the
school context, or other reliable sources of information.

“Reasonable scope” means that the scope and/or intrusiveness of the search is
reasonably related to the objectives of the search. Factors to consider in
determining what is reasonable include the seriousness of the suspected infraction,
the reliability of the information, the necessity of acting without delay, the existence
of exigent circumstances necessitating an immediate search and further
investigation (e.g. to prevent violence, serious and immediate risk of harm or
destruction of evidence), and the age of the student.

PROCEDURES

A

School officials may inspect the interiors of lockers and desks for any reason at any
time, without notice, without student consent, and without a search warrant.

School officials may inspect the personal possessions of a student and/or a student’s
person based on a reasonable suspicion that the search will uncover a violation of
law or school rules. A search of personal possessions of a student and/or a student’s
person will be reasonable in its scope and intrusiveness.

As soon as practicable after a search of personal possessions within a locker
pursuant to this policy, the school officials must provide notice of the search to
students whose possessions were searched unless disclosure would impede an
ongoing investigation by police or school officials.

Whenever feasible, a search of a person shall be conducted in private by a school
official of the same sex. A second school official of the same sex shall be present
as an observer during the search of a person whenever feasible.

A strip search is a search involving the removal of coverings or clothing from
private areas. Mass strip searches, or body cavity searches, are prohibited. Strip
searches will be conducted only in circumstances involving imminent danger.

A school official conducting any other search may determine when it is appropriate
to have a second official present as an observer.
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VII.

G. A copy of this policy will be printed in the student handbook or disseminated in
any other way which school officials deem appropriate. The school district shall
provide a copy of this policy to a student when the student is given use of a locker.

DIRECTIVES AND GUIDELINES

School administration may establish reasonable directives and guidelines which address
specific needs of the school district, such as use of tape in lockers, standards of cleanliness
and care, posting of pin-ups and posters which may constitute sexual harassment, etc.

SEIZURE OF CONTRABAND
If a search yields contraband, school officials will seize the item and, where appropriate,
turn it over to legal officials for ultimate disposition.

VIOLATIONS

A student found to have violated this policy and/or the directives and guidelines
implementing it shall be subject to discipline in accordance with the school district’s
Student Discipline Policy, which may include suspension, exclusion, or expulsion, and the
student may, when appropriate, be referred to legal officials.

Student Discipline Policy

PURPOSE

The purpose of this policy is to ensure that students are aware of and comply with the
school district’s expectations for student conduct. Such compliance will enhance the
school district’s ability to maintain discipline and ensure that there is no interference with
the educational process. The school district will take appropriate disciplinary action when
students fail to adhere to the Code of Student Conduct established by this policy.

GENERAL STATEMENT OF POLICY

The school board recognizes that individual responsibility and mutual respect are essential
components of the educational process. The school board further recognizes that nurturing
the maturity of each student is of primary importance and is closely linked with the balance
that must be maintained between authority and self-discipline as the individual progresses
from a child’s dependence on authority to the more mature behavior of self-control.

All students are entitled to learn and develop in a setting which promotes respect of self,
others, and property. Proper positive discipline can only result from an environment which
provides options and stresses student self-direction, decision-making, and responsibility.
Schools can function effectively only with internal discipline based on mutual
understanding of rights and responsibilities.

Students must conduct themselves in an appropriate manner that maintains a climate in
which learning can take place. Overall decorum affects student attitudes and influences
student behavior. Proper student conduct is necessary to facilitate the education process
and to create an atmosphere conducive to high student achievement.



Although this policy emphasizes the development of self-discipline, it is recognized that
there are instances when it will be necessary to administer disciplinary measures. The
position of the school district is that a fair and equitable district-wide student discipline
policy will contribute to the quality of the student’s educational experience. This discipline
policy is adopted in accordance with and subject to the Minnesota Pupil Fair Dismissal
Act, Minn. Stat. 8§ 121A.40-121A.56.

In view of the foregoing and in accordance with Minn. Stat. § 121A.55, the school board,
with the participation of school district administrators, teachers, employees, students,
parents, community members, and such other individuals and organizations as appropriate,
has developed this policy which governs student conduct and applies to all students of the
school district.

AREAS OF RESPONSIBILITY

A. The School Board. The school board holds all school personnel responsible for the
maintenance of order within the school district and supports all personnel acting
within the framework of this discipline policy.

B. Superintendent. The superintendent shall establish guidelines and directives to
carry out this policy, hold all school personnel, students, and parents responsible
for conforming to this policy, and support all school personnel performing their
duties within the framework of this policy. The superintendent shall also establish
guidelines and directives for using the services of appropriate agencies for assisting
students and parents. Any guidelines or directives established to implement this
policy shall be submitted to the school board for approval and shall be attached as
an addendum to this policy.

C. Principal. The school principal is given the responsibility and authority to
formulate building rules and regulations necessary to enforce this policy, subject to
final school board approval. The principal shall give direction and support to all
school personnel performing their duties within the framework of this policy. The
principal shall consult with parents of students conducting themselves in a manner
contrary to the policy. The principal shall also involve other professional
employees in the disposition of behavior referrals and shall make use of those
agencies appropriate for assisting students and parents. A principal, in exercising
his or her lawful authority, may use reasonable force when it is necessary under the
circumstances to correct or restrain a student or prevent bodily harm or death to
another.

D. Teachers.  All teachers shall be responsible for providing a well-planned
teaching/learning environment and shall have primary responsibility for student
conduct, with appropriate assistance from the administration. All teachers shall
enforce the Code of Student Conduct. In exercising the teacher’s lawful authority,
a teacher may use reasonable force when it is necessary under the circumstances to
correct or restrain a student or prevent bodily harm or death to another.



Other School District Personnel. All school district personnel shall be responsible
for contributing to the atmosphere of mutual respect within the school. Their
responsibilities relating to student behavior shall be as authorized and directed by
the superintendent. A school employee, school bus driver, or other agent of a
school district, in exercising his or her lawful authority, may use reasonable force
when it is necessary under the circumstances to restrain a student or prevent bodily
harm or death to another.

Parents or Legal Guardians. Parents and guardians shall be held responsible for the
behavior of their children as determined by law and community practice. They are
expected to cooperate with school authorities and to participate regarding the
behavior of their children.

Students. All students shall be held individually responsible for their behavior and
for knowing and obeying the Code of Student Conduct and this policy.

Community Members. Members of the community are expected to contribute to
the establishment of an atmosphere in which rights and duties are effectively
acknowledged and fulfilled.

STUDENT RIGHTS
All students have the right to an education and the right to learn.

STUDENT RESPONSIBILITIES
All students have the responsibility:

A

For their behavior and for knowing and obeying all school rules, regulations,
policies, and procedures;

To attend school daily, except when excused, and to be on time to all classes and
other school functions;

To pursue and attempt to complete the courses of study prescribed by the state and
local school authorities;

To make necessary arrangements for making up work when absent from school;
To assist the school staff in maintaining a safe school for all students;

To be aware of all school rules, regulations, policies, and procedures, including
those in this policy, and to conduct themselves in accord with them;

To assume that until a rule or policy is waived, altered, or repealed, it is in full force
and effect;

To be aware of and comply with federal, state, and local laws;
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To volunteer information in disciplinary cases should they have any knowledge
relating to such cases and to cooperate with school staff as appropriate;

To respect and maintain the school’s property and the property of others;

To dress and groom in a manner which meets standards of safety and health and
common standards of decency and which is consistent with applicable school
district policy;

To avoid inaccuracies in student newspapers or publications and refrain from
indecent or obscene language;

To conduct themselves in an appropriate physical or verbal manner; and

To recognize and respect the rights of others.

CODE OF STUDENT CONDUCT

A

The following are examples of unacceptable behavior subject to disciplinary action
by the school district. These examples are not intended to be an exclusive list. Any
student who engages in any of these activities shall be disciplined in accordance
with this policy. This policy applies to all school buildings, school grounds, and
school property; school-sponsored activities or trips; school bus stops; school
buses, school vehicles, school contracted vehicles, or any other vehicles approved
for school district purposes; the area of entrance or departure from school premises
or events; and all school-related functions. This policy also applies to any student
whose conduct at any time or in any place interferes with or obstructs the mission
or operations of the school district or the safety or welfare of the student, other
students, or employees.

1. Violations against property including, but not limited to, damage to or
destruction of school property or the property of others, failure to
compensate for damage or destruction of such property, arson, breaking and
entering, theft, robbery, possession of stolen property, extortion,
trespassing, unauthorized usage, or vandalism;

2. The use of profanity or obscene language, or the possession of obscene
materials;

3. Gambling, including, but not limited to, playing a game of chance for
stakes;

4. Violation of the school district’s Hazing Prohibition Policy (p. 46);

5. Attendance problems including, but not limited to, truancy, absenteeism,
tardiness, skipping classes, or leaving school grounds without permission;
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16.

17.

18.

19.

Violation of the school district’s Student Attendance Policy (p. 10);
Opposition to authority using physical force or violence;
Using, possessing, or distributing tobacco or tobacco paraphernalia;

Using, possessing, distributing, intending to distribute, making a request to
another person for (solicitation), or being under the influence of alcohol or
other intoxicating substances or look-alike substances;

Using, possessing, distributing, intending to distribute, making a request to
another person for (solicitation), or being under the influence of narcotics,
drugs, or other controlled substances, or look-alike substances, except as
prescribed by a physician, including one student sharing prescription
medication with another student;

Using, possessing, or distributing items or articles that are illegal or harmful
to persons or property including, but not limited to, drug paraphernalia;

Using, possessing, or distributing weapons, or look-alike weapons or other
dangerous objects;

Violation of the school district’s Weapons Policy (p. 15);
Violation of the school district’s Violence Prevention Policy (p. 6);

Possession of ammunition including, but not limited to, bullets or other
projectiles designed to be used in or as a weapon;

Possession, use, or distribution of explosives or any compound or mixture,
the primary or common purpose or intended use of which is to function as
an explosive;

Possession, use, or distribution of fireworks or any substance or
combination of substances or article prepared for the purpose of producing
a visible or an audible effect by combustion, explosion, deflagration or
detonation;

Using an ignition device, including a butane or disposable lighter or
matches, inside an educational building and under circumstances where
there is a risk of fire, except where the device is used in a manner authorized
by the school,

Violation of any local, state, or federal law as appropriate;
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Acts disruptive of the educational process, including, but not limited to,
disobedience, disruptive or disrespectful behavior, defiance of authority,
cheating, insolence, insubordination, failure to identify oneself, improper
activation of fire alarms, or bomb threats;

Violation of the school district’s Internet Acceptable Use and Safety Policy
(p. 13);

Possession of nuisance devices or objects which cause distractions and may
facilitate cheating including, but not limited to, pagers, radios, and phones,
including picture phones;

Violation of school bus or transportation rules or the school district’s
Student Transportation Safety Policy (p. 12);

Violation of parking or school traffic rules and regulations, including, but
not limited to, driving on school property in such a manner as to endanger
persons or property;

Violation of directives or guidelines relating to lockers or improperly
gaining access to a school locker;

Violation of the school district’s Search of Student Lockers, Desks,
Personal Possessions, and Student’s Person Policy (p. 18);

Violation of the school district’s Student Use and Parking of Motor
Vehicles; Patrols, Inspections, and Searches Policy;

Possession or distribution of slanderous, libelous, or pornographic
materials;

Violation of the school district’ Bullying Prohibition Policy (p. 42);

Student attire or personal grooming which creates a danger to health or
safety or creates a disruption to the educational process, including clothing
which bears a message which is lewd, vulgar, or obscene, apparel promoting
products or activities that are illegal for use by minors, or clothing
containing objectionable emblems, signs, words, objects, or pictures
communicating a message that is racist, sexist, or otherwise derogatory to a
protected minority group or which connotes gang membership;

Criminal activity;

Falsification of any records, documents, notes, or signatures;
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40.

41.

42.

43.

44,

45.

Tampering with, changing, or altering records or documents of the school
district by any method including, but not limited to, computer access or
other electronic means;

Scholastic dishonesty which includes, but is not limited to, cheating on a
school assignment or test, plagiarism, or collusion, including the use of
picture phones or other technology to accomplish this end;

Impertinent or disrespectful language toward teachers or other school
district personnel;

Violation of the school district’s Harassment and Violence Policy (p. 39);

Actions, including fighting or any other assaultive behavior, which causes
or could cause injury to the student or other persons or which otherwise
endangers the health, safety, or welfare of teachers, students, other school
district personnel, or other persons;

Committing an act which inflicts great bodily harm upon another person,
even though accidental or a result of poor judgment;

Violations against persons, including, but not limited to, assault or
threatened assault, fighting, harassment, interference or obstruction, attack
with a weapon, or look-alike weapon, sexual assault, illegal or inappropriate
sexual conduct, or indecent exposure;

Verbal assaults or verbally abusive behavior including, but not limited to,
use of language that is discriminatory, abusive, obscene, threatening,
intimidating, or that degrades other people;

Physical or verbal threats including, but not limited to, the staging or
reporting of dangerous or hazardous situations that do not exist;

Inappropriate, abusive, threatening, or demeaning actions based on race,
color, creed, religion, sex, marital status, status with regard to public
assistance, disability, national origin, or sexual orientation;

Violation of the school district’s Distribution of Non-school-Sponsored
Materials on School Premises by Students and Employees Policy;

Violation of school rules, regulations, policies, or procedures, including, but
not limited to, those policies specifically enumerated in this policy;

Other acts, as determined by the school district, which are disruptive of the
educational process or dangerous or detrimental to the student or other
students, school district personnel or surrounding persons, or which violate
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the rights of others or which damage or endanger the property of the school,
or which otherwise interferes with or obstruct the mission or operations of
the school district or the safety or welfare of students or employees.

DISCIPLINARY ACTION OPTIONS

The general policy of the school district is to utilize progressive discipline to the extent
reasonable and appropriate based upon the specific facts and circumstances of student
misconduct. The specific form of discipline chosen in a particular case is solely within the
discretion of the school district. At a minimum, violation of school district rules,
regulations, policies, or procedures will result in discussion of the violation and a verbal
warning. The school district shall, however, impose more severe disciplinary sanctions for
any violation, including exclusion or expulsion, if warranted by the student’s misconduct,
as determined by the school district. Disciplinary action may include, but is not limited to,
one or more of the following:

A. Student conference with teacher, principal, counselor, or other school district
personnel, and verbal warning;

B. Confiscation by school district personnel and/or by law enforcement of any item,
article, object, or thing, prohibited by, or used in the violation of, any school district
policy, rule, regulation, procedure, or state or federal law. If confiscated by the
school district, the confiscated item, article, object, or thing will be released only to
the parent/guardian following the completion of any investigation or disciplinary
action instituted or taken related to the violation.

C. Parent contact;

D. Parent conference;

E. Removal from class;

F. In-school suspension;

G. Suspension from extracurricular activities;
H. Detention or restriction of privileges;

l. Loss of school privileges;

J. In-school monitoring or revised class schedule;
K. Referral to in school support services;
L. Referral to community resources or outside agency services;

M. Financial restitution;
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Referral to police, other law enforcement agencies, or other appropriate authorities;

A request for a petition to be filed in district court for juvenile delinquency
adjudication;

Out-of-school suspension under the Pupil Fair Dismissal Act;
Preparation of an admission or readmission plan;

Saturday school,

Expulsion under the Pupil Fair Dismissal Act;

Exclusion under the Pupil Fair Dismissal Act; and/or

Other disciplinary action as deemed appropriate by the school district.

REMOVAL OF STUDENTS FROM CLASS

A

Teachers have the responsibility of attempting to modify disruptive student
behavior by such means as conferring with the student, using positive
reinforcement, assigning detention or other consequences, or contacting the
student’s parents. When such measures fail, or when the teacher determines it is
otherwise appropriate based upon the student’s conduct, the teacher shall have the
authority to remove the student from class pursuant to the procedures established
by this discipline policy. “Removal from class” and “removal” mean any actions
taken by a teacher, principal, or other school district employee to prohibit a student
from attending a class or activity period for a period of time not to exceed five (5)
days, pursuant to this discipline policy.

Grounds for removal from class shall include any of the following:

1. Willful conduct that significantly disrupts the rights of others to an
education, including conduct that interferes with a teacher’s ability to teach
or communicate effectively with students in a class or with the ability of
other students to learn;

2. Willful conduct that endangers surrounding persons, including school
district employees, the student or other students, or the property of the
school;

3. Willful violation of any school rules, regulations, policies or procedures,

including the Code of Student Conduct in this policy; or

4. Other conduct, which in the discretion of the teacher or administration
requires removal of the student from class.



Such removal shall be for at least one (1) activity period or class period of
instruction for a given course of study and shall not exceed five (5) such periods.

If a student is removed from class more than ten (10) times in a school year, the
school district shall notify the parent or guardian of the student’s tenth removal
from class and make reasonable attempts to convene a meeting with the student’s
parent or guardian to discuss the problem that is causing the student to be removed
from class.

Procedures for Removal of a Student From a Class.

1. When a student is removed from class, send the student to the office.

2. The instructor will contact the office to inform the office of the removal of
the student.

3. The instructor will fill out an Office Referral form, and return it to the

Office as soon as possible, but no later than the end of the school day.

Responsibility for and Custody of a Student Removed From Class.
1. The student shall report to the office.

2. The office staff will then alert the principal or appropriate staff person and
assign the appropriate location.

3. Student must be accompanied only if it is determined necessary.

4. Student is to work on missed class work or homework.

5 Principal or appropriate staff is responsible for the oversight of student

until the student is released.

Procedures for Return of a Student to a Class From Which the Student Was
Removed.

1. The supervising staff person will first confer with the instructor.

2. A conference with the student and instructor may occur if deemed
necessary.

3. A date/time of return will then be determined.

Procedures for Notification.

1. For detentions, the parent will be notified by mail/email/phone call with a
detention slip.
2. A parent may be contacted by phone, if the circumstances warrant it.

Disabled Students; Special Provisions.

1. If the behavior is related to the disability, a manifestation determination
will be conducted.
2. The manifestation determination team will review the adequacy of the

current Individual Education Plan (IEP) of a disabled student who is
removed from class or disciplined.



3. The name of students for which there is a concern is given to the special
education department and they are referred for discussion at the child study
meeting.

Procedures for Detecting and Addressing Chemical Abuse Problems of Students
While on School Premises.

1. Establishment of a chemical abuse preassessment team pursuant to Minn.
Stat. 8 121A.26; Paul Bang, Jason Fisher, Niki Fisher, Jen Koep, Sharon
Carter

2. Establishment of a school and community advisory team to address
chemical abuse problems in the district pursuant to Minn. Stat. § 121A.27;

3. The instructor will submit a written statement of concern about the student

to the preassessment team.

Procedures for Immediate and Appropriate Interventions Tied to Violations of
the Code of Student Conduct.
The staff member will request that the behavior stops and then determine
possible consequences for the behavior. If removal is necessary, the
administration will be called.

Any Procedures Determined Appropriate for Encouraging Early Involvement of
Parents or Guardians in Attempts to Improve a Student’s Behavior.
After the fourth detention in a semester, a letter is sent to the
parent/guardian setting up a discipline committee meeting with the student
and parents.

IX. DISMISSAL

A

“Dismissal” means the denial of the current educational program to any student,
including exclusion, expulsion and suspension. Dismissal does not include removal
from class.

The school district shall not deny due process or equal protection of the law to any
student involved in a dismissal proceeding which may result in suspension,
exclusion or expulsion.

The school district shall not dismiss any student without attempting to provide
alternative educational services before dismissal proceedings, except where it
appears that the student will create an immediate and substantial danger to self or
to surrounding persons or property.

Violations leading to suspension, based upon severity, may also be grounds for
actions leading to expulsion, and/or exclusion. A student may be dismissed on any
of the following grounds:



Willful violation of any reasonable school board regulation, including those
found in this policy;

Willful conduct that significantly disrupts the rights of others to an
education, or the ability of school personnel to perform their duties, or
school sponsored extracurricular activities; or

Willful conduct that endangers the student or other students, or surrounding
persons, including school district employees, or property of the school.

C. Suspension Procedures

1.

“Suspension” means an action by the school administration, under rules
promulgated by the School Board, prohibiting a student from attending
school for a period of no more than ten (10) school days; provided, however,
if a suspension is longer than five (5) school days, the suspending
administrator shall provide the superintendent with a reason for the longer
term of suspension. This definition does not apply to dismissal for one (1)
school day or less where a student with a disability does not receive regular
or special education instruction during that dismissal period.

If a student’s total days of removal from school exceed ten (10) cumulative
days in a school year, the school district shall make reasonable attempts to
convene a meeting with the student and the student’s parent or guardian
before subsequently removing the student from school and, with the
permission of the parent or guardian, arrange for a mental health screening
for the student at the parent or guardian’s expense. The purpose of this
meeting is to attempt to determine the pupil’s need for assessment or other
services or whether the parent or guardian should have the student assessed
or diagnosed to determine whether the student needs treatment for a mental
health disorder.

Each suspension action may include a readmission plan. The plan shall
include, where appropriate, a provision for implementing alternative
educational services upon readmission which must not be used to extend the
current suspension. A readmission plan must not obligate a parent or
guardian to provide psychotropic drugs to their student as a condition of
readmission. School administration must not use the refusal of a parent or
guardian to consent to the administration of psychotropic drugs to their
student or to consent to a psychiatric evaluation, screening, or examination
of the student as a ground, by itself, to prohibit the student from attending
class or participating in a school-related activity, or as a basis of a charge of
child abuse, child neglect, or medical or educational neglect. The school
administration may not impose consecutive suspensions against the same
student for the same course of conduct, or incident of misconduct, except
where the student will create an immediate and substantial danger to self or



to surrounding persons or property or where the school district is in the
process of initiating an expulsion, in which case the school administration
may extend the suspension to a total of fifteen (15) days.

A child with a disability may be suspended. When a child with a disability
has been suspended for more than five (5) consecutive days or ten (10)
cumulative school days in the same year, and that suspension does not
involve a recommendation for expulsion or exclusion or other change in
placement under federal law, relevant members of the child’s IEP team,
including at least one of the child’s teachers, shall meet and determine the
extent to which the child needs services in order to continue to participate
in the general education curriculum, although in another setting, and to
progress toward meeting the goals in the child’s IEP. That meeting must
occur as soon as possible, but no more than ten (10) days after the sixth (6')
consecutive day of suspension or the tenth (10") cumulative day of
suspension has elapsed.

The school administration shall implement alternative educational services
when the suspension exceeds five (5) days. Alternative educational services
may include, but are not limited to, special tutoring, modified curriculum,
modified instruction, other modifications or adaptations, instruction
through electronic media, special education services as indicated by
appropriate assessments, homebound instruction, supervised homework, or
enrollment in another district or in an alternative learning center under
Minn. Stat. § 123A.05 selected to allow the pupil to progress toward
meeting graduation standards under Minn. Stat. § 120B.02, although in a
different setting.

The school administration shall not suspend a student from school without
an informal administrative conference with the student. The informal
administrative conference shall take place before the suspension, except
where it appears that the student will create an immediate and substantial
danger to self or to surrounding persons or property, in which case the
conference shall take place as soon as practicable following the suspension.
At the informal administrative conference, a school administrator shall
notify the student of the grounds for the suspension, provide an explanation
of the evidence the authorities have, and the student may present the
student’s version of the facts. A separate administrative conference is
required for each period of suspension.

After school administration notifies a student of the grounds for suspension,
school administration may, instead of imposing the suspension, do one or
more of the following:

a. strongly encourage a parent or guardian of the student to attend
school with the student for one day;
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b. assign the student to attend school on Saturday as supervised by the
principal or the principal’s designee; and

C. petition the juvenile court that the student is in need of services
under Minn. Stat. Ch. 260C.

A written notice containing the grounds for suspension, a brief statement of
the facts, a description of the testimony, a readmission plan, and a copy of
the Minnesota Pupil Fair Dismissal Act, Minn. Stat. 8§ 121A.40-121A.56,
shall be personally served upon the student at or before the time the
suspension is to take effect, and upon the student’s parent or guardian by
mail within forty-eight (48) hours of the conference. (See attached sample
Notice of Suspension.)

The school administration shall make reasonable efforts to notify the
student’s parent or guardian of the suspension by telephone as soon as
possible following suspension.

In the event a student is suspended without an informal administrative
conference on the grounds that the student will create an immediate and
substantial danger to surrounding persons or property, the written notice
shall be served upon the student and the student’s parent or guardian within
forty-eight (48) hours of the suspension. Service by mail shall be complete
upon mailing.

Notwithstanding the foregoing provisions, the student may be suspended
pending the school board’s decision in an expulsion or exclusion
proceeding, provided that alternative educational services are implemented
to the extent that suspension exceeds five (5) days.

Expulsion and Exclusion Procedures

1.

“Expulsion” means a school board action to prohibit an enrolled student
from further attendance for up to twelve (12) months from the date the
student is expelled. The authority to expel rests with the school board.

“Exclusion” means an action taken by the school board to prevent
enrollment or re-enrollment of a student for a period that shall not extend
beyond the school year. The authority to exclude rests with the school
board.

All expulsion and exclusion proceedings will be held pursuant to and in
accordance with the provisions of the Minnesota Pupil Fair Dismissal Act,
Minn. Stat. §§121A.40-121A.56.
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No expulsion or exclusion shall be imposed without a hearing, unless the
right to a hearing is waived in writing by the student and parent or guardian.

The student and parent or guardian shall be provided written notice of the
school district’s intent to initiate expulsion or exclusion proceedings. This
notice shall be served upon the student and his or her parent or guardian
personally or by mail, and shall contain a complete statement of the facts; a
list of the witnesses and a description of their testimony; state the date, time
and place of hearing; be accompanied by a copy of the Pupil Fair Dismissal
Act, Minn. Stat. 8§ 121A.40-121A.56; describe alternative educational
services accorded the student in an attempt to avoid the expulsion
proceedings; and inform the student and parent or guardian of their right to:
(1) have a representative of the student’s own choosing, including legal
counsel at the hearing; (2) examine the student’s records before the hearing;
(3) present evidence; and (4) confront and cross-examine witnesses. The
school district shall advise the student’s parent or guardian that free or low-
cost legal assistance may be available and that a legal assistance resource
list is available from the Minnesota Department of Education (MDE).

The hearing shall be scheduled within ten (10) days of the service of the
written notice unless an extension, not to exceed five (5) days, is requested
for good cause by the school district, student, parent, or guardian.

All hearings shall be held at a time and place reasonably convenient to the
student, parent, or guardian and shall be closed, unless the student, parent,
or guardian requests an open hearing.

The school district shall record the hearing proceedings at district expense,
and a party may obtain a transcript at its own expense.

The student shall have a right to a representative of the student’s own
choosing, including legal counsel, at the student’s sole expense. The school
district shall advise the student’s parent or guardian that free or low-cost
legal assistance may be available and that a legal assistance resource list is
available from MDE. The school board may appoint an attorney to
represent the school district in any proceeding.

If the student designates a representative other than the parent or guardian,
the representative must have a written authorization from the student and
the parent or guardian providing them with access to and/or copies of the
student’s records.

All expulsion or exclusion hearings shall take place before and be conducted
by an independent hearing officer designated by the school district. The
hearing shall be conducted in a fair and impartial manner. Testimony shall
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be given under oath and the hearing officer shall have the power to issue
subpoenas and administer oaths.

At a reasonable time prior to the hearing, the student, parent or guardian, or
authorized representative shall be given access to all school district records
pertaining to the student, including any tests or reports upon which the
proposed dismissal action may be based.

The student, parent or guardian, or authorized representative, shall have the
right to compel the presence of any school district employee or agent or any
other person who may have evidence upon which the proposed dismissal
action may be based, and to confront and cross-examine any witnesses
testifying for the school district.

The student, parent or guardian, or authorized representative, shall have the
right to present evidence and testimony, including expert psychological or
educational testimony.

The student cannot be compelled to testify in the dismissal proceedings.

The hearing officer shall prepare findings and a recommendation based
solely upon substantial evidence presented at the hearing, which must be
made to the school board and served upon the parties within two (2) days
after the close of the hearing.

The school board shall base its decision upon the findings and
recommendation of the hearing officer and shall render its decision at a
meeting held within five (5) days after receiving the findings and
recommendation. The school board may provide the parties with the
opportunity to present exceptions and comments to the hearing officer’s
findings and recommendation provided that neither party presents any
evidence not admitted at the hearing. The decision by the school board must
be based on the record, must be in writing, and must state the controlling
facts on which the decision is made in sufficient detail to apprise the parties
and the Commissioner of Education (Commissioner) of the basis and reason
for the decision.

A party to an expulsion or exclusion decision made by the school board may
appeal the decision to the Commissioner within twenty-one (21) calendar
days of school board action pursuant to Minn. Stat. § 121A.49. The decision
of the school board shall be implemented during the appeal to the
Commissioner.

The school district shall report any suspension, expulsion or exclusion
action taken to the appropriate public service agency, when the student is
under the supervision of such agency.
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20.  The school district must report, through the MDE electronic reporting
system, each expulsion or exclusion within thirty (30) days of the effective
date of the action to the Commissioner. This report must include a statement
of alternative educational services given the student and the reason for, the
effective date, and the duration of the exclusion or expulsion. The report
must also include the student’s age, grade, gender, race, and special
education status. The dismissal report must include state student
identification numbers of affected students.

21.  Whenever a student fails to return to school within ten (10) school days of
the termination of dismissal, a school administrator shall inform the student
and his/her parent or guardian by mail of the student’s right to attend and to
be reinstated in the school district.

ADMISSION OR READMISSION PLAN

A school administrator shall prepare and enforce an admission or readmission plan for any
student who is excluded or expelled from school. The plan may include measures to
improve the student’s behavior, including completing a character education program
consistent with Minn. Stat. § 120B.232, Subd. 1, and require parental involvement in the
admission or readmission process, and may indicate the consequences to the student of not
improving the student’s behavior. The readmission plan must not obligate parents to
provide a sympathomimetic medication for their child as a condition of readmission.

NOTIFICATION OF POLICY VIOLATIONS

Notification of any violation of this policy and resulting disciplinary action shall be as
provided herein, or as otherwise provided by the Pupil Fair Dismissal Act or other
applicable law. The teacher, principal or other school district official may provide
additional notification as deemed appropriate.

STUDENT DISCIPLINE RECORDS

The policy of the school district is that complete and accurate student discipline records be
maintained. The collection, dissemination, and maintenance of student discipline records
shall be consistent with applicable school district policies and federal and state law,
including the Minnesota Government Data Practices Act, Minn. Stat. Ch. 13.

DISABLED STUDENTS

Students who are currently identified as eligible under the IDEA or Section 504 will be
subject to the provisions of this policy, unless the student’s IEP or 504 plan specifies a
necessary modification.

Before initiating an expulsion or exclusion of a student with a disability, relevant members
of the child’s IEP team and the child’s parent shall, consistent with federal law, conduct a
manifestation determination and determine whether the child’s behavior was (i) caused by
or had a direct and substantial relationship to the child’s disability and (ii) whether the
child’s conduct was a direct result of a failure to implement the child’s IEP. If the student’s
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educational program is appropriate and the behavior is not a manifestation of the student’s
disability, the school district will proceed with discipline — up to and including expulsion
— as if the student did not have a disability, unless the student’s educational program
provides otherwise. If the team determines that the behavior subject to discipline is a
manifestation of the student’s disability, the team shall conduct a functional behavioral
assessment and implement a behavioral intervention plan for such student provided that
the school district had not conducted such assessment prior to the manifestation
determination before the behavior that resulted in a change of placement. Where a
behavioral intervention plan previously has been developed, the team will review the
behavioral intervention plan and modify it as necessary to address the behavior.

When a student who has an IEP is excluded or expelled for misbehavior that is not a
manifestation of the student’s disability, the school district shall continue to provide special
education and related services during the period of expulsion or exclusion.

OPEN ENROLLED STUDENTS

The school district may terminate the enrollment of a nonresident student enrolled under
an Enrollment Option Program (Minn. Stat. § 124D.03) or Enrollment in Nonresident
District (Minn. Stat. § 124D.08) at the end of a school year if the student meets the
definition of a habitual truant, the student has been provided appropriate services for
truancy (Minn. Stat. Ch. 260A), and the student’s case has been referred to juvenile court.
The school district may also terminate the enrollment of a nonresident student over the age
of sixteen (16) enrolled under an Enrollment Options Program if the student is absent
without lawful excuse for one or more periods on fifteen (15) school days and has not
lawfully withdrawn from school.

DISTRIBUTION OF POLICY
The school district will notify students and parents of the existence and contents of this
policy in such manner, as it deems appropriate. Copies of this discipline policy shall be
made available to all students and parents at the commencement of each school year and
to all new students and parents upon enrollment. This policy shall also be available upon
request in each principal’s office.

REVIEW OF POLICY

The principal and representatives of parents, students and staff in each school building shall
confer at least annually to review this discipline policy, determine if the policy is working
as intended, and to assess whether the discipline policy has been enforced. Any
recommended changes shall be submitted to the superintendent for consideration by the
school board, which shall conduct an annual review of this policy.

Drug-Free School and Workplace

The district is committed to maintain a safe and healthful environment for employees and
students by prohibiting the use of alcohol, toxic substances and controlled substances without a
physician’s prescription.



Use of controlled substances, toxic substances, and alcohol before, during, or after school hours,
at school or in any other school location, is prohibited as general policy. Paraphernalia
associated with controlled substances is prohibited.

It shall be a violation of this policy for any student to use alcohol, toxic substances, controlled
substance, or any other substance that impairs their mental functioning and may impact the
safety of the student or other students, in any school location.

The school district will act to enforce this policy and to discipline or take appropriate action
against any student or member of the public who violates this policy.

Definitions:

1.

“Alcohol” includes any alcoholic beverage, malt beverage, fortified wine, or other
intoxicating liquor.

“Controlled substances” include narcotic drugs, hallucinogenic drugs, amphetamines,
barbiturates, marijuana, anabolic steroids, or any other controlled substance as defined in
Schedules | through V of the Controlled Substances Act, 21 U.S.C. § 812, including
analogues and look-alike drugs.

“Toxic substances” includes glue, cement, aerosol paint, or other substances used or
possessed with the intent of inducing intoxication or excitement of the central nervous
system.

“Use” includes to sell, buy, manufacture, distribute, dispense, possess, use, or be under the
influence of alcohol and/or controlled substances, whether or not for the purpose of
receiving remuneration or consideration.

“Possess” means to have on one’s person, in one’s effects, or in an area subject to one’s
control.

“School location” includes any school building or on any school premises; in any school-
owned vehicle or in any other school-approved vehicle used to transport students to and
from school or school activities; off school property at any school-sponsored or school-
approved activity, event, or function, such as a field trip or athletic event, where students
are under the jurisdiction of the school district; or during any period of time such employee
is supervising students on behalf of the school district or otherwise engaged in school
district business.

Exceptions:

District policy is not violated when a person brings a controlled substance which has a currently
accepted medical treatment use onto a school location for personal use if the person has a
physician’s prescription for the substance. Students who have prescriptions must comply with
the school district’s “Student Medication” policy. The school district will provide an
instructional program in every elementary and secondary school on chemical abuse and the
prevention of chemical dependency.



Enforcement:
1. A student who violates the terms of this policy shall be subject to discipline in accordance
with the school district’s discipline policy. Such discipline may include suspension or
expulsion from school.

2. The student may be referred to a drug or alcohol assistance or rehabilitation program and/or
to law enforcement officials when appropriate.

This policy shall appear in the student handbook.

Harassment and Violence Prohibition

The school district strives to maintain a learning and working environment that is free from
religious, racial, or sexual harassment and violence. The school district prohibits any form of
religious, racial, or sexual harassment and violence.

It shall be a violation of this policy for any pupil, teacher, administrator or other school personnel
of the school district to harass a pupil, teacher, administrator or other school personnel through
conduct or communication of a sexual nature or regarding religion and/or race as defined by this
policy. (For purposes of this policy, school personnel includes school board members, school
employees, agents, volunteers, contractors or persons subject to the supervision and control of
the district.)

It shall be a violation of this policy for any pupil, teacher, administrator or other school personnel
of the school district to inflict, threaten to inflict, or attempt to inflict religious, racial or sexual
violence upon any pupil, teacher, administrator or other school personnel.

The school district will act to investigate all complaints, either formal or informal, verbal or
written, of religious, racial or sexual harassment or violence, and to discipline or take appropriate
action against any pupil, teacher, administrator or other school personnel who is found to have
violated this policy.

Definitions of Sexual, Racial, and Religious Harassment and Violence

A. Sexual Harassment; Definition
1. Sexual harassment consists of unwelcome sexual advances, requests for sexual favors,
sexually motivated physical conduct or other verbal or physical conduct or communication of a
sexual nature when:
a. submission to that conduct or communication is made a term or condition, either explicitly
or implicitly, of obtaining or retaining employment, or of obtaining an education; or
b. submission to or rejection of that conduct or communication by an individual is used as a
factor in decisions affecting that individual’s employment or education; or
c. that conduct or communication has the purpose or effect of substantially or unreasonably
interfering with an individual’s employment or education, or creating an intimidating,
hostile or offensive employment or educational environment.



2. Sexual harassment may include but is not limited to:

a. unwelcome verbal harassment or abuse;

b. unwelcome pressure for sexual activity;

c. unwelcome, sexually motivated or inappropriate patting, pinching or physical contact,
other than necessary restraint of pupil(s) by teachers, administrators or other school
personnel to avoid physical harm to persons or property;

d. unwelcome sexual behavior or words, including demands for sexual favors, accompanied
by implied or overt threats concerning an individual’s employment or educational status;

e. unwelcome sexual behavior or words, including demands for sexual favors, accompanied
by implied or overt promises of preferential treatment with regard to an individual’s
employment or educational status; or

f. unwelcome behavior or words directed at an individual because of gender.

B. Racial Harassment; Definition

Racial harassment consists of physical or verbal conduct relating to an individual’s race when the
conduct:
1. has the purpose or effect of creating an intimidating, hostile or offensive working or
academic environment;

2. has the purpose or effect of substantially or unreasonably interfering with an individual’s
work or academic performance; or
3. otherwise adversely affects an individual’s employment or academic opportunities.

C. Religious Harassment; Definition

Religious harassment consists of physical or verbal conduct which is related to an individual’s
religion when the conduct:
1. has the purpose or effect of creating an intimidating, hostile or offensive working or
academic environment;

2. has the purpose or effect of substantially or unreasonably interfering with an individual’s
work or academic performance; or
3. otherwise adversely affects an individual’s employment or academic opportunities.

D. Sexual Violence; Definition

1. Sexual violence is a physical act of aggression or force or the threat thereof which involves
the touching of another’s intimate parts, or forcing a person to touch any person’s intimate parts.
Intimate parts, as defined in Minn. Stat. 8§ 609.341, includes the primary genital area, groin, inner
thigh, buttocks or breast, as well as the clothing covering these areas.

2. Sexual violence may include, but is not limited to:
a. touching, patting, grabbing, or pinching another person’s intimate parts, whether that
person is of the same sex or the opposite sex;
b. coercing, forcing or attempting to coerce or force the touching of anyone’s intimate parts;



c. coercing, forcing or attempting to coerce or force sexual intercourse or a sexual act on
another; or

d. threatening to force or coerce sexual acts, including the touching of intimate parts or
intercourse, on another.

E. Racial Violence; Definition

Racial violence is a physical act of aggression or assault upon another because of, or in a manner
reasonably related to, race.

F. Religious Violence; Definition

Religious violence is a physical act of aggression or assault upon another because of, or in a
manner reasonably related to, religion.

G. Assault; Definition

Assault is:
1. an act done with intent to cause fear in another of immediate bodily harm or death;
2. the intentional infliction of or attempt to inflict bodily harm upon another; or
3. the threat to do bodily harm to another with present ability to carry out the threat.

Reporting Procedures

Any person who believes he or she has been the victim of religious, racial or sexual harassment
or violence by a pupil, teacher, administrator or other school personnel of the school district, or
any person with knowledge or belief of conduct which may constitute religious, racial or sexual
harassment or violence toward a pupil, teacher, administrator or other school personnel should
report the alleged acts immediately to an appropriate school district official designated by this

policy.

In Each School Building. The building principal is the person responsible for receiving
oral or written reports of religious, racial or sexual harassment or violence at the building
level. Any adult school district personnel who receives a report of religious, racial or
sexual harassment or violence shall inform the building principal immediately.

In the District. The school board hereby designates Superintendent, Paul Bang as the
school district human rights officer to receive reports or complaints of religious, racial or
sexual harassment or violence. If the complaint involves a human rights officer, the
complaint shall be filed directly with the district Business Administrator.



School District Action

Upon receipt of a report, the school district will take appropriate action. Such action may
include, but is not limited to, warning, suspension, exclusion, expulsion, transfer, remediation,
termination or discharge. School district action taken for violation of this policy will be
consistent with requirements of applicable collective bargaining agreements, Minnesota and
federal law and school district policies.

Bullying Prohibition Policy

PURPOSE

A safe and civil environment is needed for students to learn and attain high academic
standards and to promote healthy human relationships. Bullying, like other violent or
disruptive behavior, is conduct that interferes with students’ ability to learn and teachers’
ability to educate students in a safe environment. The school district cannot monitor the
activities of students at all times and eliminate all incidents of bullying between students,
particularly when students are not under the direct supervision of school personnel.
However, to the extent such conduct affects the educational environment of the school
district and the rights and welfare of its students and is within the control of the school
district in its normal operations, it is the school district’s intent to prevent bullying and to
take action to investigate, respond, remediate, and discipline those acts of bullying which
have not been successfully prevented. The purpose of this policy is to assist the school
district in its goal of preventing and responding to acts of bullying, intimidation, violence,
and other similar disruptive behavior.

GENERAL STATEMENT OF POLICY

A. An act of bullying, by either an individual student or a group of students, is
expressly prohibited on school district property or at school-related functions. This
policy applies not only to students who directly engage in an act of bullying but
also to students who, by their indirect behavior, condone or support another
student’s act of bullying. This policy also applies to any student whose conduct at
any time or in any place constitutes bullying that interferes with or obstructs the
mission or operations of the school district or the safety or welfare of the student,
other students, or employees. The misuse of technology including, but not limited
to, teasing, intimidating, defaming, threatening, or terrorizing another student,
teacher, administrator, volunteer, contractor, or other employee of the school
district by sending or posting e-mail messages, instant messages, text messages,
digital pictures or images, or website postings, including blogs, also may constitute
an act of bullying regardless of whether such acts are committed on or off school
district property and/or with or without the use of school district resources.

B. No teacher, administrator, volunteer, contractor, or other employee of the school
district shall permit, condone, or tolerate bullying.



Apparent permission or consent by a student being bullied does not lessen the
prohibitions contained in this policy.

Retaliation against a victim, good faith reporter, or a witness of bullying is
prohibited.

False accusations or reports of bullying against another student are prohibited.

A person who engages in an act of bullying, reprisal, or false reporting of bullying
or permits, condones, or tolerates bullying shall be subject to discipline for that act
in accordance with school district’s policies and procedures. The school district
may take into account the following factors:

1. The developmental and maturity levels of the parties involved,

2. The levels of harm, surrounding circumstances, and nature of the behavior;
3. Past incidences or past or continuing patterns of behavior;

4. The relationship between the parties involved; and

5. The context in which the alleged incidents occurred.

Consequences for students who commit prohibited acts of bullying may range from
positive behavioral interventions up to and including suspension and/or expulsion.
Consequences for employees who permit, condone, or tolerate bullying or engage
in an act of reprisal or intentional false reporting of bullying may result in
disciplinary action up to and including termination or discharge. Consequences for
other individuals engaging in prohibited acts of bullying may include, but not be
limited to, exclusion from school district property and events and/or termination of
services and/or contracts.

The school district will act to investigate all complaints of bullying and will
discipline or take appropriate action against any student, teacher, administrator,
volunteer, contractor, or other employee of the school district who is found to have
violated this policy.

I11.  DEFINITIONS
For purposes of this policy, the definitions included in this section apply.

A

“Bullying” means any written or verbal expression, physical act or gesture, or
pattern thereof, by a student that is intended to cause or is perceived as causing
distress to a student or a group of students and which substantially interferes with
another student’s or students’ educational benefits, opportunities, or performance.
Bullying includes, but is not limited to, conduct by a student against another student



or a group of students that a reasonable person under the circumstances knows or
should know has the effect of:

1. Harming a student or a group of students;

2. Damaging a student’s or a group of students’ property;

3. Placing a student or a group of students in reasonable fear of harm to person
or property;

4. Creating a hostile educational environment for a student or a group of

students; or
5. Intimidating a student or a group of students.
“Immediately” means as soon as possible but in no event longer than 24 hours.

“On school district property or at school-related functions” means all school district
buildings, school grounds, and school property or property immediately adjacent to
school grounds, school bus stops, school buses, school vehicles, school contracted
vehicles, or any other vehicles approved for school district purposes, the area of
entrance or departure from school grounds, premises, or events, and all school-
related functions, school-sponsored activities, events, or trips. School district
property also may mean a student’s walking route to or from school for purposes
of attending school or school-related functions, activities, or events. While
prohibiting bullying at these locations and events, the school district does not
represent that it will provide supervision or assume liability at these locations and
events.

IV. REPORTING PROCEDURE

A

Any person who believes he or she has been the victim of bullying or any person
with knowledge or belief of conduct that may constitute bullying shall report the
alleged acts immediately to an appropriate school district official designated by this
policy. A person may report bullying anonymously. However, the school district’s
ability to take action against an alleged perpetrator based solely on an anonymous
report may be limited.

The school district encourages the reporting party or complainant to use the report
form available from the principal of each building or available from the school
district office, but oral reports shall be considered complaints as well.

The building principal, the principal’s designee, or the building supervisor
(hereinafter building report taker) is the person responsible for receiving reports of
bullying at the building level. Any person may report bullying directly to a school
district human rights officer or the superintendent. If the complaint involves the
building report taker, the complaint shall be made or filed directly with the



superintendent or the school district human rights officer by the reporting party or
complainant.

A teacher, school administrator, volunteer, contractor, or other school employee
shall be particularly alert to possible situations, circumstances, or events that might
include bullying. Any such person who receives a report of, observes, or has other
knowledge or belief of conduct that may constitute bullying shall inform the
building report taker immediately. School district personnel who fail to inform the
building report taker of conduct that may constitute bullying in a timely manner
may be subject to disciplinary action.

Reports of bullying are classified as private educational and/or personnel data
and/or confidential investigative data and will not be disclosed except as permitted
by law.

Submission of a good faith complaint or report of bullying will not affect the
complainant’s or reporter’s future employment, grades, or work assignments, or
educational or work environment.

The school district will respect the privacy of the complainant(s), the individual(s)
against whom the complaint is filed, and the witnesses as much as possible,
consistent with the school district’s obligation to investigate, take appropriate
action, and comply with any legal disclosure obligations.

SCHOOL DISTRICT ACTION

A

Upon receipt of a complaint or report of bullying, the school district shall undertake
or authorize an investigation by school district officials or a third party designated
by the school district.

The school district may take immediate steps, at its discretion, to protect the
complainant, reporter, students, or others pending completion of an investigation
of bullying, consistent with applicable law.

Upon completion of the investigation, the school district will take appropriate
action. Such action may include, but is not limited to, warning, suspension,
exclusion, expulsion, transfer, remediation, termination, or discharge. Disciplinary
consequences will be sufficiently severe to try to deter violations and to
appropriately discipline prohibited behavior. School district action taken for
violation of this policy will be consistent with the requirements of applicable
collective bargaining agreements; applicable statutory authority, including the
Minnesota Pupil Fair Dismissal Act; school district policies; and regulations.

The school district is not authorized to disclose to a victim private educational or
personnel data regarding an alleged perpetrator who is a student or employee of the
school district. School officials will notify the parent(s) or guardian(s) of students



VI.

VII.

VIII.

involved in a bullying incident and the remedial action taken, to the extent
permitted by law, based on a confirmed report.

REPRISAL

The school district will discipline or take appropriate action against any student, teacher,
administrator, volunteer, contractor, or other employee of the school district who retaliates
against any person who makes a good faith report of alleged bullying or against any person
who testifies, assists, or participates in an investigation, or against any person who testifies,
assists, or participates in a proceeding or hearing relating to such bullying. Retaliation
includes, but is not limited to, any form of intimidation, reprisal, harassment, or intentional
disparate treatment.

TRAINING AND EDUCATION

A

The school district annually will provide information and any applicable training to
school district staff regarding this policy.

The school district annually will provide education and information to students
regarding bullying, including information regarding this school district policy
prohibiting bullying, the harmful effects of bullying, and other applicable initiatives
to prevent bullying.

The administration of the school district is directed to implement programs and
other initiatives to prevent bullying, to respond to bullying in a manner that does
not stigmatize the victim, and to make resources or referrals to resources available
to victims of bullying.

The school district may implement violence prevention and character development
education programs to prevent and reduce policy violations. Such programs may
offer instruction on character education including, but not limited to, character
qualities such as attentiveness, truthfulness, respect for authority, diligence,
gratefulness, self-discipline, patience, forgiveness, respect for others, peacemaking,
and resourcefulness.

NOTICE
The school district will give annual notice of this policy to students, parents or guardians,
and staff, and this policy shall appear in the student handbook.

Hazing Prohibition

PURPOSE

The purpose of this policy is to maintain a safe learning environment for students and staff
that is free from hazing. Hazing activities of any type are inconsistent with the educational
goals of the school district and are prohibited at all times.



GENERAL STATEMENT OF POLICY

A No student, teacher, administrator, volunteer, contractor, or other employee of the
school district shall plan, direct, encourage, aid, or engage in hazing.

B. No teacher, administrator, volunteer, contractor, or other employee of the school
district shall permit, condone, or tolerate hazing.

C. Apparent permission or consent by a person being hazed does not lessen the
prohibitions contained in this policy.

D. This policy applies to behavior that occurs on or off school property and during and
after school hours.

E. A person who engages in an act that violates school policy or law in order to be
initiated into or affiliated with a student organization shall be subject to discipline
for that act.

F. The school district will act to investigate all complaints of hazing and will discipline
or take appropriate action against any student, teacher, administrator, volunteer,
contractor, or other employee of the school district who is found to have violated
this policy.

DEFINITIONS

A “Hazing” means committing an act against a student, or coercing a student into

committing an act, that creates a substantial risk of harm to a person, in order for
the student to be initiated into or affiliated with a student organization, or for any
other school-related purpose. The term hazing includes, but is not limited to:

1. Any type of physical brutality such as whipping, beating, striking, branding,
electronic shocking, or placing a harmful substance on the body.

2. Any type of physical activity such as sleep deprivation, exposure to weather,
confinement in a restricted area, calisthenics, or other activity that subjects
the student to an unreasonable risk of harm or that adversely affects the
mental or physical health or safety of the student.

3. Any activity involving the consumption of any alcoholic beverage, drug,
tobacco product, or any other food, liquid, or substance that subjects the
student to an unreasonable risk of harm or that adversely affects the mental
or physical health or safety of the student.

4. Any activity that intimidates or threatens the student with ostracism, that
subjects a student to extreme mental stress, embarrassment, shame, or
humiliation, that adversely affects the mental health or dignity of the student
or discourages the student from remaining in school.



5. Any activity that causes or requires the student to perform a task that
involves violation of state or federal law or of school district policies or
regulations.

“Student organization” means a group, club, or organization having students as its
primary members or participants. It includes grade levels, classes, teams, activities,
or particular school events. A student organization does not have to be an official
school organization to come within the terms of this definition.

REPORTING PROCEDURES

A.

Any person who believes he or she has been the victim of hazing or any person
with knowledge or belief of conduct which may constitute hazing shall report the
alleged acts immediately to an appropriate school district official designated by this

policy.

The building principal, the principal’s designee, or the building supervisor
(hereinafter building report taker) is the person responsible for receiving reports of
hazing at the building level. Any person may report hazing directly to a school
district human rights officer or to the superintendent. If the complaint involves the
building report taker, the complaint shall be made or filed directly with the
superintendent or the school district human rights officer by the reporting party or
complainant.

Teachers, administrators, volunteers, contractors, and other employees of the
school district shall be particularly alert to possible situations, circumstances, or
events which might include hazing. Any such person who receives a report of,
observes, or has other knowledge or belief of conduct which may constitute hazing
shall inform the building report taker immediately. School district personnel who
fail to inform the building report taker of conduct that may constitute hazing in a
timely manner may be subject to disciplinary action.

Submission of a good faith complaint or report of hazing will not affect the
complainant or reporter’s future employment, grades, or work assignments.

Reports of hazing are classified as private educational and/or personnel data and/or
confidential investigative data and will not be disclosed except as permitted by law.
The school district will respect the privacy of the complainant(s), the individual(s)
against whom the complaint is filed, and the witnesses as much as possible,
consistent with the school district’s legal obligations to investigate, to take
appropriate action, and to comply with any discovery or disclosure obligations.

SCHOOL DISTRICT ACTION

A.

Upon receipt of a complaint or report of hazing, the school district shall undertake
or authorize an investigation by school district officials or a third party designated
by the school district.



VI.

VII.

The school district may take immediate steps, at its discretion, to protect the
complainant, reporter, students, or others pending completion of an investigation
of hazing.

Upon completion of the investigation, the school district will take appropriate
action. Such action may include, but is not limited to, warning, suspension,
exclusion, expulsion, transfer, remediation, termination, or discharge. Disciplinary
consequences will be sufficiently severe to deter violations and to appropriately
discipline prohibited behavior. School district action taken for violation of this
policy will be consistent with the requirements of applicable collective bargaining
agreements, applicable statutory authority, including the Minnesota Pupil Fair
Dismissal Act, school district policies, and regulations.

The school district is not authorized to disclose to a victim private educational or
personnel data regarding an alleged perpetrator who is a student or employee of the
school district. School officials will notify the parent(s) or guardian(s) of students
involved in a hazing incident and the remedial action taken, to the extent permitted
by law, based on a confirmed report.

REPRISAL

The school district will discipline or take appropriate action against any student, teacher,
administrator, volunteer, contractor, or other employee of the school district who retaliates
against any person who makes a good faith report of alleged hazing or against any person
who testifies, assists, or participates in an investigation, or against any person who testifies,
assists, or participates in a proceeding or hearing relating to such hazing. Retaliation
includes, but is not limited to, any form of intimidation, reprisal, harassment, or intentional
disparate treatment.

DISSEMINATION OF POLICY

This policy shall appear in each school’s student handbook and in each school’s
building and staff handbooks.

The school district will develop a method of discussing this policy with students
and employees.



