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ALEXANDER CITY SCHOOLS
JOB DESCRIPTION

JOB TITLE:  BUS AIDE

REPORTS TO:  Transportation Supervisor/Director of Special Services
SUPERVISES:  N/A

QUALIFICATIONS:

1. High school diploma or equivalent.

2. Training and experience in working with students with special needs, preferred.
KNOWLEDGE, SKILLS AND ABILITIES:

1. Ability to follow procedures used in working with handicapped students.

2. Ability to follow bus rules, regulations and safety procedures. 

3. Ability to relate and communicate effectively with handicapped children. 

4. Knowledge of school bus safety procedures. 

5. Ability to follow required health related interventions for students riding the bus.
6. Ability to relate and communicate effectively with bus driver, parents and school personnel.

7. Ability to follow first aid procedures First Aid and CPR. 

8. Ability to maintain confidentiality regarding students with special needs.

JOB GOAL

To assist the bus driver in transporting student with special needs in a safe, efficient and timely manner.

PERFORMANCE RESPONSIBILITIES: 

1. Assist with safe loading and unloading of students.

2. Enforce safety rules for students.

3. Monitor student behavior.

4. Administer to the individual needs of the students as required.
5. Escort student to class or office if needed.

6. Assist driver with keeping bus clean and with keeping needed supplies on the bus.

7. Be familiar, if assigned to special education students, with each student's exceptionality. 
8. Be familiar, if assigned to special education students, with each student's physical needs. A

9. Assist, if assigned to special education students, with door-to-door loading and unloading, if needed.

10. Ensure that students are secured (seatbelts, special seats, wheelchairs and other) and monitor structures and/or equipment to assure safety.

11. Learn evacuation procedures and assist students and driver as necessary.

12. Follow all policies and laws governing transportation. 
13. Maintain familiarity with bus route to which assigned.

14. Communicate effectively with the bus driver, supervisor, students, parents and school staff using tact and good judgment.

15. Ensure adherence to good safety standards.

16. Maintain confidentiality regarding school/workplace matters.

17. Model and maintain high ethical standards.

18. Participate in assigned training programs offered to increase skill and proficiency related to assignment.

19. Keep supervisor informed of potential problems or unusual events.

20. Respond to inquiries and concerns in a timely manner.

21. Serve on school/system committees as required or appropriate.

22. Prepare all required reports and maintain all appropriate records.

23. Perform other tasks consistent with the goals and objectives of this position.

PHYSICAL REQUIREMENTS:

Frequent lifting of up to 100 lbs.

TERMS OF EMPLOYMENT:

Salary and benefits shall be paid consistent with the system's approved compensation plan. Length of the work year and hours of employment shall be those established by the system.

EVALUATION:

Performance of this job will be evaluated a minimum of once each year.

It  is the policy of the Alexander City Board of Education that no person shall, on the grounds of race, color, disability, sex, religion, creed, nationality, origin, or age be excluded from participation in, be denied the benefits of, or be subjected to discrimination under program, activity, or employment.  
Signature: ______________________________________________ Date: _________________

Approved by Human Resources: ____________________________ Date: _________________
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