Elmore County Board of Education

Professional Development Activities Verification

Category III – Travel

Request for Equivalency Credit

“Equivalency credit may be granted for educational travel if prior approval is obtained.  The amount of credit awarded will depend on the degree to which the travel experiences provide educationally related information which is directly applicable to fulfilling one’s teaching assignment.  A written or pictorial product verifying the application of experiences must be submitted to the principal or the Staff Development Coordinator.  (Maximum of 16 clock hours over a five-year cycle).”  Professional Development Guidelines, page 3.

Submit this form to the Department of Curriculum for approval.     
Date of Application ____________________

Name ___________________________________________________
 School __________________________

Grade(s) _______________
Subject(s) _________________________________________________________


Date(s) of Travel  ___________________________________________________________________________

Destination(s) ______________________________________________________________________________

Educational Justification  _____________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Request for Equivalency Credit is  Not Approved 
 Approved 
If approved, the Director of Elementary or Secondary Education will determine amount of credit to be awarded based upon completion of requirements.
__________________________________________

________________________________


Elementary/Secondary Director Signature
Date



 (This portion to be completed upon return of trip)


Written Product Provided __________

Pictorial Product Provided __________

I verify that the above named person has completed his/her requirements and will receive Equivalency Credit for Travel.   

Professional Development Credit Hours Awarded: ____________

__________________________________________

_________________________________

       Elementary/Secondary Director Signature
Date

This completed form is to be retained in the applicant’s school file.  A copy must be sent to the Department of Curriculum in order to receive professional development credit hours.
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