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Policies and Procedures

The Fravklin County Extended School Program provides duality care for childrew in a safe
and evriching environment. This program is offered during the hours whew parents are
working and there may be vio adult supervision in the home. Children have the opportunity
to engage in activities which benefit them emotionally, socially, physically and educationally.
These activities include crafts, sports, games, art, music, field +rips and many other
creative and cultural activities. A special time each day is allotted after school for
homework. The activities are conducted and planned by staff traived +o meet the veeds of
children and +o provide positive adult role models. The Extended School Program is a
privilege extended by the school system and vot a right. The program is self-sufficient and
receives wo federal, state, or local +ax dollars.

we want to know how vou and vour child feel about +the program and how we might better
meet vour needs. All duestions concernivg policies and procedures of the Extended School
Program should be addressed o the site director at each school or the coordivator, Kim
Nuckolls. Should you have gquestions, or concerns about the proaram please feel free +o call
the school or the ESP Coordinator at the Board of Education.

Broadview Elementary
Clark WMewmorial School
Cowav Elementary
Decherd Elementary
Northh Lake Elemewntary
Rock Creek Elementary
Sewavee Elementary
Fravkliv County BOE

School
ae?-0132
A6?-2407
a4671-135%
ae?-54%3
455-62349
201-0244
549%-591
Ae?-0626

ESP Room
Ae®-4953
A6%-50%4
462-3255
4671020
455-1320
21-025%
509%-5231
ext. 2026

NONDISCRIMINATION NOTICE

ESP is located at the following school sites:

Windy Douma, Director

Dustin Glasver, Director
Phoebe Cross, Director

Wary Hill, Director

Dana Kvight, Director
Shauwtia Cook, Director

, Director

Kim Nuckolls, ESP Coordinator

Franklin County Schools in its educational activities with children does wot discriminate on
the basis of race, religion, creed, sex, gevder, gender identity, sexual orientation, national
origin, color, age, and/or disability. Fravkliv County Schools does provide access to Boy
Scouts, Girl Scouts, and other youth aroups designated by federal or state law.

PARENT TNVOLVEMENT

Families are a vital part of ESP. The exchange of information about a child from the
parents’ and the staff's perspective can be very helpful to the family and the Extended
School Program. The staff will be able +o better meet the veeds of vour child if we are
aware of the things such as illness v the family, a change of residewce, special fears, ete.
Please keep all data on vour child’s information/registration form current.

we will keep you informed about field trips and special activities. Working together, we can
provide a program that is fum, educational, and ewriching for our childrew.
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PARENTS RIGHTS

Parents have the right to:

1. Kvow their children are in a safe environment where they are free to select from a variety of
activities.

2. Know what types of programs and activities that are being planved and offer feedvack on the
kinds of activities children enjoy.

2. Share concerns with staff and the director at any time about anything they do not feel is i
the best interest of the children.

4. Know if their child is misbehaving and spevd time talking with the staff concerving a solutiow.

5. Know when the children will be going any place other than where the program is usually held.
EXAMPLE: Field Trips

G. Voice special concerns and considerations ot covered in this handbook.

PARENTS RESPONSTIPBILITIES
Parewts have the respousibility to:

1. Observe the rules of ESP as set forth v this handbook and in any additional policy
statements of the Franklin County Board of Education.

2. To share their concerns with the staff members, if problems arise.

3. Listen to concerns that staff members have about their child’s behavior, and work for an
agreeable solution to any problems that might occur. Address major concerns with the site
director or supervisor.

4. Know about any change v policy and procedure.

Replace any edquipment that their child is responsible for misusivg or damaging,.

G. Sign out their child at the end of the day; +o notify a staff member whew taking a child
from the center; and +o notify a staff member whew avother anthorized person is picking up
a child.,

Tuform the staff if a child has beew exposed +o a contagious illness.

Notify the staff of plawed vacations and other absences at least one week in advance
otherwise all fees must be paid for that period if notification is vot given. The 2 weeks of
vacation time per year (Aunaust — July) will not be split into days. Tf you need more time,
please drop vour child from the program or you will be charged.

a. Notify the staff of withdrawals at least one week in advauce.

10. Pay fees on time, the Friday prior to the week of service.

1. To keep the child’s record up to date with chavges v phove number and address.

12.. Pick up children on time.
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HOLIDAYS AND SNOW DAYS

The Extended School Program will operate on the days that the public school is in session. I
addition, the Extended School Program will operate FULL DAY schedules o most inclement weather
days, conference days, professional developmewnt days, scheol breaks, and some holidays. There will be
an additional charge per child if you want vour child to attend these full days during the school year.
Children should bring their lunches on any full day session, but morving and aftervoon snacks will be
provided. I childrew are released early from school because of swow, the Extended School Program
will be held at the school site if conditions allow. Tw case of low enrollment, sites may consolidate +o
open during in-service, spring break, or snow days. If conditions on a swow day are hazardous, the
program hours may vary or the site may be closed. Please commuvicate with vour school’s site
director about whether or not vour child’s program is open. Abbreviated days (2:00-A:30) are




tharged as a full day. Early dismissal during the school day due +o weather conditions will be
considered a full day. Anythivg before 2:20 PM is considered a full day.

Parents veed to sign up at their ESP location in advance if childcare is desired on swow days, breaks,
or holidays. A sigu-up sheet is usually available in advance. The ESP program will not be opev if the
namber of children is below the mivimum required. A minimum namber of 15 children must sign up in
advavice for the program +o open o holidays, breaks, and swow days (all full days). The minimam
number was approved by the school board. T vou sign up for holidays, school breaks, teacher in-
service days, or swow days and vour child does not attend, vou will be charged for those days becanse
staff must be provided to supervise the wumber children who were signed up. Some ESP programs
may have a joint effort on these days if it is wecessary to accommodate services. The provision of
Joint services will be made by the ESP coordinator and site directors.

AllESP sites. Except North Lake, will open at 7:00 AM on breaks, holidays, and n-service days.
North Lake will open at ¢:00 AM. All sites, including North Lake, will open at 7:20 AM for
snow/inclement weather days if the site is anoniced as open and another opening time is ot given
in the call about scheol closure due to inclement weather. In cases of multiple, consecutive snow
davs, programs may open at 1:.00 AM. Contact the program director for the hours. North Lake
which provides an early morning session may open at aw earlier time for multiple snow days, so please
check with the Site Director.

HOLTDAYS

ESP will vot be open on the following days:

LABOR DAY NEW YEAR'S EVE

DAY BEFORE & DAY AFTER THANKSGIVING NEW YEAR'S DAY
THANKSGIVING DAY GOOD FRIDAY
CHRISTWMAS EVE WMEMORTIAL DAY
CHRISTWMAS DAY TINDEPENDENCE DAY

If the holiday falls on Saturday, the holiday will be observed on Friday. Tf the holiday falls on Sunday, the
holiday will be observed on WMonday.

*If there is vot a wmivimum of 15 children attending ov other holidays, ESP will ot be in operation for those
days.

ATTENDANCE

Yo must schedule the days that your child will be attending ESP. Your child should attend the
program on the same days each week and pay the daily rate. Absolutely no TROP-INS will be
accepted.

WITHDRAWAL FROM PROGRAM

Yo must viotify the site director one week in advance before withdrawing vour child from the
program due to the impact on staffing. Parewts are responsible for fees during the ove-week votice
period.

ILLNESS

Tllwess — You must votify the director as soon as the illness occurs. (A doctor’s excuse will be
reduired for 2 consecutive days of absence due +o illness). A child will be gravted +wo days of
absence without cost per year. These two days will be credited +o the vext week’s fees if a doctor’s
excuse is provided with the payment of fees. Prolonged illness may mean withdrawal of the child
from the ESP program. Extended School Programs canvot provide care for sick children. Please do
not send vour childrew if they have a fever or a contagions disease. We are concerved for the health
and welfare of each child; therefore, we require that your child be picked up as soon as possible in
the event he/she becomes ill while at the program.
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MEDICATIONS

If vour child is required o take prescribed oral medications during the program hours, ESP must
have written directions on the medication as issued by the pharmacy. Wedication must be brounght
to the ESP staff by the parent. All medication will be kept in a locked container by the staff. A
record of any medication given will be maintaived by the site director. Over the counter medication
may be administered in ESP. ESP follows the medication policy ¢.405 of the Franklin County School
Board. Please refer to this policy for further information.

VACATION

Vacations — Two weeks' vacation per vear may be used without fees. Notification to the site
director must be made one week in advance +o avoid charaes for attendavce. Vacation weeks must
be consecutive days and may ot be broken into individual days.

HOURS OF OPERATION

Hours may vary among school programs.

School Days Worwing session @15 AM — 715 AM (North Lake ouly)

Aftervoon session 2:00 PM - (:00 PWM
*Summer Program 7:.00 AM - @:00 PM & @15 AM — (:00 PW North Lake
*Snow/Inclement weather days 720 AM = (:00 PWM
*Maltiple, Consecutive Snow/Inclement Possibly 7:00 AM & A5 AM North Lake
weather Days Contact the program Director for hours,
*Breaks, Holidays, Tu-service days 7:00 AM — (:00 PM & 15 AM — (:00 PM North Lake

*T+ is possible that vot all ESP sites will be open due to low ewrolliment.

REGISTRATION FEE

An annal $15.00 registration fee per child will be charged at the time of registration. The
registration fee is NON-REFUNDABLE. Awunal registration fees run from August through July.

PAYMENTS

All weekly fees must be paid on Friday in advawce of services for the next week or on Wonday the
week of service. A $10.00 late fee will be charged for all payments made later than Monday of +he
week of service.

Tf vour child attends only one or two days a week, payment is due on the first day your child is in
attendance. Tf your child attends ounly on in-service, break days, or holidays, payment is due on the
first day vour child attends. A child will be dropped from the program if payments are ot made
appropriately. Past due payment of two weeks or more may result in vour child being dropped from
the program. Attempts will be made +o collect all past due fees. Statements and notices will be sent
to parents and after several failed attempts to collect payment the past due fees may result in
court ordered garvishment.

RETURNED CHECKS

All returned checks or delinguent accounts are subject +o a $25 late fee. Checks should be made
payable to the ESP. Please write the child’s name on the mewmo line at the bottom of the check. A
valid phone number and address must be printed or written on the check.




FEE SCHEDULE — All ESP Sites

Fees are charoed for the days a parent signed wp for at the time of registration. Fees must be
paid on Friday in advance of services for the next week or on WMonday the week of service.

the family

WMONDAY | TUESDAY | WEDNESDAY | THURSDAY | FRIDAY
Worvings - North Lake $5.00 $5.00 $5.00 $5.00 $5.00
@15 - 715 AM
Each additional child $4.00 $4.00 $4.00 $4.00 $4.00
the family
Breakfast is provided by the Franklin County Schools Nutrition Program,
Afternoons $10.00 $10.00 $10.00 $10.00 $10.00
3:00 - ¢:00 PM
Each additional child in $.00 $.00 $%.00 $%.00 $%.00
the family
An afternoon snack is provided by the Fravkliv Comnty Schools Nutrition Program.
Full Days - breaks, holidays,
staff development,
abbreviated days
Hours for sites that are open $20.00 $20.00 $20.00 $20.00 | $20.00
F:00 AM - (:00 PM
@15 AM - G:0D PWM (North Lake)
Full Days — summer
F:00 AM - ¢:00 PM
@15 AM - G:00 PW (North Lake)
Each additional child in $1%.00 $1%.00 $1%.00 $1%.00 $1%.00

School dismissal before 2230 PM is considered a full day. (Abbreviated days & early release due +o weather conditions)
WMorning and afternoon snacks are provided by ESP. Puring the summer arts and crafts materials, games, on site
activities, and many wore activities are provided by ESP. The extensive summer program also includes scheduled field
trips arranged by ESP staff. Breakfast and lunch are provided by the Franklin Comnty School Nutrition Program,
summer only. Breakfast and lunch are not provided on snow days, holiday, breaks, ete. Parents should send breakfast
and a sack lunch for each of their children. Snacks will be provided Iy ESP.

Full Days - snow
F:30 AM - (:D0 W

$20.00

$20.00

$20.00

$20.00

$20.00

Each additional child in
+he family

$19.00

$19.00

$1%.00

$1%.00

$1%.00

Breakfast and lunch are not provided on snow days. Parents should send breakfast and a sack lunch for
each of their children. Snacks are provided by ESP.

— (approved by board members at the 2/10/2.02.0 voard meeting and effective 5/2.5/2.02.0)
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INCLEMENT WEATHER DAYS

Any day that Fravklin County is out of school for inclement weather, Wr. Bean will announce which
ESP sites are open. T at all possible, at least Clark Wewmorial and Rock Creek ESP sites will be open.
The hours open will be from 730 AM +o :00 PM uuless otherwise awounced. Tf Franklin County
schools are on a delayed opeving schedule, ESP sites that are open will be anvonnced. Open ESP sites
will +take any child who is currently ewrolled in the ESP program in Franklin County and has registered
for Tuclement Weather Days. I the weather is so bad that all County Offices are closed, then all
ESP sites will be closed. If you will need child care on these days please complete the information
below. The ESP Site Directors will send the information about your child/children +o the ESP school
site you have chosen for thewm to attend. You must make payment on a day by day basis to the ESP
site vyour child/children attend on inclement weather days. Payment is due upow arrival at the rate
of a Full Day = $20 avd $19 for each additional child. Neither Breakfast or Lunch will be provided
on Tuclement Weather/Teacher Tuservice/Holidays. Please send breakfast and a sack lunch for your
child. €SP will provide snacks.

SUMMER PROGFRAM

Children must ewroll separately for the summer program. Summer registration is usually held during
the month of March/April. Operation hours are from .00 AM +o ¢:00 PM each day. (North Lake
@15 AM +o (:00 PWM.) ESP sites that opew for the Summer Program are based ow enrollment. Durivg
the summer, ESP provides an exteusive program filled with field trips, aames, arts and craft
activities, and much more. Iudividual fees will be charaed for each field trip. Tuformation about
field trips and the cost for each trip will be given to parents as soon as plans are finalized.

If your child has not been ewrolled in ESP during the school vear, you will be required +o pay the
$15.00 registration fee at the time of summer registration,

PLCK UP AND DROP OFF PROCEDURES

Please check with vour school’s site director for the specific location +o pick up vour child. Children
must be personally checked ont from the program in the aftervoon by a sign-out sheet. CHILPREN
WILL NOT BE ALLOWED TO WAT T FOR PARENTS IN THE PARKING LOT. THE PERSON
PICKING UP A CHILD MIUST BE AT LEAST 16 YEARS OLD AND AUTHORIZED TO PROVIPE
TRANSPORTATION FOR YOUR CHTLD. When +he program is operating on a full day basis,
children should be bronght nto the building, sigued v by the parewt, and an ESP staff member
notified. Each child must be sigued v as soon as he/she arrives for the program.

Children will not be released to any person other thaw the parents or other persons authorized on
the enrollment form. Mou must votify your local site director in writing if a person other thaw +those
anthorized will be picking up vour child.

LATE PICK UP

Children must be picked up by @:00 PM. A $1.00 late fee will be charaed for every minute late after
@00 PW. The clock located in the school/cell phone will determive the time. The late fee is due on
the day the child is picked up late. ITf late pick up happens more than 4 +imes in a month, your child
will be subject to dismissal from +he program.

Example: @01 PM $1.00 late fee
©:05 PWM $ 5.00 late fee
@10 PM £€10.00 late fee

NOTE: If a child has been left at the school until @:30 and o one has contacted the school, i+ will be assumed
that something very serious has happened to the family. In this situation family members and people
designated on the registration form will be contacted. If vo one is available from the list thew proper
anthorities will be contacted. We always want o ensure the safety of your child in all instances.
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CLOTHING
Children wmust wear appropriate clothing to ESP. The school dress code applies o ESP also. Athletic
shoes are o be worw in the aym.

EIELD TRTPS

You will always be given advavce votice of field trips to nclude dates, times, and costs. No child will be allowed
to attend a field +rip without a parent’s sigued permission slip per +rip per child. Children will be charged fees
for field trips at the ndividual sites. Fees must be paid prior +o the trip in order for your child +o attend.
Children should arrive at the ESP site at least 10 winutes prior o field trip departure time.

If vou do viet want your child to attend a field +rip, you will need o make other arrangements for childeare.
ESP staff will not be on site +o provide childcare during field trip times. Parents must pay the required ESP
fees for the day if they choose ot o allow their child +o attend a field trip.

INSURANCE

All children v the program are encouraged +o have medical insurance in case of an accident.

WMATERTALS BROUGHT TO ESP

We are not respousible for lost or damaged items that childrew bring +o €SP, Please label everythivg
with vour child’s wame. Do not send havd held video games. Anything that is not allowed durivg
school is also ot allowed at ESP.

DISCIPLINE

All children enrolled v an Extended School Program will be expected to follow rules established by the
staff for the purpose of safety and smoothness of the program. Children who are abusive +o
themselves and/or others, or who are cowtinual behavior problems will be suspended and/or expelled
from ESP. Our program is committed to positive reinforcement of good behavior. If a serious
discipline problem occurs, the site director will contact you. Please encourane our child to cooperate
with ESP staff and stress the importance of good belhavior with your child. We want o keep the
program fuv for everyone. Please remember that attending ESP is a privilege.

ESP CLASSROOWMRULES

Obey all school rules.

Use nice words.

Keep hands and feet to yourself.

Walk guietly v the hallways.

Follow teacher directions.

Always stay with the teacher.

Take care of supplies.

Show respect to all staff.

a. Children are expected to clean up after themselves.
10. Use bathroom facilities appropriately.
1. Treat others in a respectful manver.
12. Be a good sport.

ESP OUTSTIDPE RULES
1. Owve child per swing,
2. Share equipment and play together. (Be a good sport).
2. Play vicely.
4. Stayqinour ESP staff’s designated area.
5. Follow all directions issued by ESP staff.
POVERALL LOUDNESS CANRESULT IN NO TALKING FOR EVERYONE™

o
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Guidelives — COVI D14

As we prepare to reopev ESP, our district understands the range of concerns that exist due +o
COVIDPAA. Through thoughtful planving, collaboration, and following TN DOE health and
safety/CPC Guidance for Child Care Programs, we have developed vew procedures and protocols
necessary to ensure a heatthy and safe ewvironment for €SP staff avd children. This guide provides
information for all parts of the ESP program that will be in place when ESP reopens to ensure the
safest environmewt for childrew and staff. Tu addition, here are some ways you cam help:

& Keep vour child at home if they are sick

¢ Preform at-home health checks before attending school

¢ (ood Nygjiene habits and social distancing practices

The guidance included on the followivg pages are intended to familiarize parents, children, and staff
with the chavges they will see involving the ESP program. This guidavce is subject +o change +o
mirror any chavges i the COVID-A ewvironment in Fravklin County. Additional guidavce and
procedures may be specific to an ESP site as we adhere to decisions made by school principals. Please
read through this guide and familiarize vourself avd vour children with vew procedures that will be
i place as we prepare to reopen TSP sites.

Tv the plawiing for reopening ESP, Franklin County’s Extended School Program follows the guidance
of local, state, and federal officials. In addition, ESP receives policies and procedures from the TN
Department of Education and guidelines from +the Centers for Disease Control (CDL).

Vout can feel confident that our updated procedures will create a safe environmewnt for your child.
whew we are able to reopev, things will look a little different as we take extra precautions. Safety
has always been our top priority. We know this is a unique school year, and our newly updated safety
precantions ensure the safest environment for children and staff.

Communication

ESP information and updates will be posted on Fravklin County’s District website.

https:/ [www.festnmet/ Possibly on the Extended School Program’s web page

httpsi/ /www.festnmet/extendedschoolprogram or Pistrict News posts and School's News posts. And
School Messewnger calls from the District.

Site Directors will communicate with parents through email, text messanes, phone calls, voicemall,
social media, and possibly written notices. Please ensure that you and your child’s contact information
is kept updated.

Screeving WMethod - Parent Drop-Off/Screen Upown Arrival

Staff or a child who has a fever of 100.40 or above or other signs of illuess should vot be
adwitted +o the facility.

Daily Afternoon ESP sessions - Upon arrival to the ESP classroom door as all children wmaintain six
feet for social distancing, an ESP staff member will movitor each child for symptoms with a set of
duestions and visual symptoms of rumny nose, cougl, shortuess of breath, rapid breathing or
difficulty breathing, fatigue, muscle or body aches, headache, sore throat, nausea or Vomiting,
diarrhea, vew loss of taste or simell, etc. Each child’s temperature will be +aken with a contactless,
nfrared thermometer and recorded on the Screeving Log/Sign in Sheet.

Full Day session - Ask parents/guardians to take their child’s temperature upown arrival at the €SP
site and show thermometer reading +o €SP Staff.

Hand Wygieve stations should be set up at the entrance of the ESP site. Whew feasible, it is
recommended by the CDC that all wear face coverings. ESP will adnere +o face coverings policies of
each school.
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https://www.fcstn.net/extendedschoolprogram

Parents should vote on the Emergency Wedical Form if their child has health information that
confirms a diagwosis of asthma, allegories, chrovic illnesses, or other respiratory conditions.
Parents may be contacted by an ESP Staff member +o inguire as to whether the child is
experiencing symptoms related to diagnosed health issue or has had any other symptoms or has
there been any COVIDAA exposures in the home. Parents may be contacted to pick up their child
based on the screeving results.

A Child Becomes Sick at ESP

If a child develops COVIDPAA symptoms at ESP, the child will be separated from all other children
ond staff, with the exception of one staff member +o supervise the child. This staff mewmber will
wear PPE or a cloth face covering and maintaiv a distavce of at least ¢ feet from the child at all
times, unless there is av emeragency. A parewt or emergency contact will be immediately notified +o
pick up the child. we will call a11 if the child appears +o be in medical distress.

Require sick children and staff to stay home. Sick children/staff members should not return until
they have met the criteria to discontinue howme isolation.

Stay Home If You Are Sick

e fever of 100.4 degrees or higher, or chills
e shortuess of breath or difficulty breathing
o muscle aches

o sore throat

o headache

o fatigue

®  congestion or rumny nose
e congh

®  Vomiting

e diarrhea
o new loss of taste or smell

If your child is exhibiting other sigus of ilness, he/she may need to stay home. The following are
additional guidelines that may help in deciding if a child should come o school:

Colds G to School: if mild, but otherwise feeling well

Stay Home: if heavy, deep, or hacking cough, even without a fever

Sore Throat Go to School: if there are vo other symptoms

Stay Home/See a Doctor: if white spots in the back of threat or fever

Headache Go to School

Rash Stay Home/See a Doctor: if any unexplaived rashes

Vulnerable/High Risk Groups

Staff members age @5 or older/childrew, with serions underlying health conditions, encourage +hem
to talk to their healthcare provider to assess their risk and o determive if they should attend ESP
as they would be at higher risk for severe illness from COVIDAA. A written vote from a healtheare
provider will be required.
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https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html

Hand washing
All children and ESP Staff will be required +o wash their hands with soap and water for at least 2.0
seconds or use hand sanitizer with at least 0% alcohol at the following times:
e Arrival to the facility and after breaks
e Upow arrival - when an adult or child enters the ESP classroom.
o Before avd after havdling food or eating,
o PBefore avd after using the restroom.
o Before avd after admivistering medication or medical ointment.
o After wiping your owv or after assisting a child wipe their vose/mounth or tending to a
cut/sore.
o Before avd after working/playing i children’s play areas, messy play, play doungh, sevsory
table ete.
o After havdling waste baskets or aarbage.
o After cleanivg.
o After playing outdoors or in sand
o Before and after caring for someone who is sick with vomiting or diarrihea.

Alcohol Based Hand Samitizer (Keep out of reach of young children/monitored by ESP Staff)
Hand samitizer will be used if soap and water is vot available and hands are not visibly dirty.
Young children will be supervised when they use hand savitizer to prevent swallowivg.

Waterials/Crafts/Toys/Computers

Children will not be permitted +o share school supplies with others. Tf an item/toy must be shared
Iy children, an €SP staff member is required to wipe down the item with disinfectant after use by
each child.

Face Coverings

Each child and €SP Staff member must provide their oww face covering. School Privcipals set the
policy as to whether or viot face coverings were required at their school. ESP will adhere o face
covering policy set at each school. ESP Staff avnd childrew are advised to wear cloth face coverings in
Guidelives from CDC, especially v hallways, common areas, and when social distancing is ot feasible,
including in classrooms, to the extent it is developmentally appropriate. * €SP Staff and children will
have flexivility o decide whether +o wear cloth face coverings during physical activities/ontdoor play
and when social distancing is maintainable. They may voluntarily wear face coverings at any time.
INOTE: Any child who has difficalty breathing or who Is incapable of physically removing the face
covering on his/her own will not wear cloth face coverings, and atternate methods of protection will
be discussed by parents and staff.

ESP staff avd childrew are encouraged +o bring their own cloth face coverings to and from school.
ESP will not provide face coverings as they are subject to availability, and €SP will have a small
supply of face coverings available for children who do vot bring their own. The Franklin County School
District recommends parents and staff follow CDC guidelives regardivg how to wash face coverivgs
and ow oftew. nttps//www.ede.gov/coronavirus/ 2 01A-ucov/prevent-getting-sick/how-to-wash-cloth-face-
coveriwgs ntwml

Cloth face coverings are designed +o protect other individuals rather thaw the ndividual wearing
the coverivg. Accordingly, the greater wamber of ndividuals wearing cloth face coverings, the
greater the overall travsmission mitigation that will be achieved. Plastic face guards, which provide
protection for the wearer, will not be required or provided, but are permitted.

"
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ESP Classrooms

All areas and surfaces will be cleaned and disinfected as often as the class schedule will allow. This
process will focus on high touch surfaces and materials such as door havdles, light switches, desks,
counters, computer keyboards, ete.

Rooms will be set up to allow for recommended CDC social distavce guidelines, which will also allow for
a consistent cleaning and disinfecting plan and procedure.

ESP Staff are encouraged +o limit the materials in a classroom +o only what is vecessary by
elimivating excess and personal items. This will allow for more efficient and +imely cleaving and
disinfecting of rooms.

Materials/toys that cawot be properly sanitized and disinfected will be removed from the classroom
environment,

Machine washable toys will be washed after each ndividual use or removed from the play
environment completely.

Surfaces will be kept clear +o allow for easy cleaving and disinfecting,

Playground Eauipment

Playgromnd structures and outdoor equipment will vot be in use at this time +o reduce +the exposure
potential. Children will be evcouraged o use the open areas while outdoors avd to engage in vo-
contact activities, walking, such as shadow +ag, ruwiing, and dacing. When possible, children will
maintain a distance of six feet. Children will wash hawds immediately after outdoor play time.

Social Pistawcing

Avoid large aatherings of 10 or more and practice social distancing of ¢ feet apar+.

If possible, child care groups should include the same childrew each day, and the same ESP
Staff member should remain with the same group each day. Recommend a separate
classroom for the children of healthcare workers and other first responders. *Way require
at least one additional ESP Staff member.

Visitors will be limited to essential visitors only and nonessential visitors will not be allowed
+o enter schools.

Digital Devices

Devices will be provided +o each child at the begiwming of the school year. Devices will be
used for both in-person learving and distavce learving. Please refer +o the Digital Learnivg
Device Handvook for terms of use.

Parents are asked to properly disinfect devices and other supplies before they returu to
school.

TROP OFF/PICK UP

Parewts will drop off children v a desiguated drop-off area. At this time, parents may not
escort children on campus.

when children arrive on campus, an ESP Staff member will sigu-iv each child with prior
parevtal consewt ow file. Designated staff members will walk the child +o their classroom,
and at the end of the day, will walk all children back +o the desiguated pick up area.
Parents will remain in the vehicle and children will be delivered curbside. €SP staff will sigw
out each child with time and initials.

12



Direct contact with parents and staff will be limited as wmuch as possible.

If possible, the same parent or designated person should drop off and pick up the child
every day. Those with serious underlying medical conditions should not pick up children,
because they are more at risk for severe illness.

Routine Schedule for CUeaning, Savitizing, & Disinfecting - attachment

£SP will follow the CDC aunidelines for whew a confirmed case has entered a school,
regardless of commumity transmissiow.

ESP Persounel will follow CDC guidelines for everyday preventive actions on how to protect
themselves and others.

Notice - Tf Fravklin County Schools close ESP will also close but will plan to reopen when
school resumes. The closure could be short +erm 2-5 days or extended lovg term closure if
advised by local health officials. The closure of schools and ESP is a strateay to stop or slow
the further spread of COVID-1A in our community. This information about ESP closure will
be communicated +o families upow registration. ESP will continue to provide commuvication
with families throughout the closure through the district website avd Site Directors at
each ESP location. Additional steps may be reduired upow reopeving schools and ESP.

No refunds will be given for programs that are cancelled due to weather, facility issues,
school closures, school-dictated umavailability of space, COVID-related closures or any other
issue beyond ESP’s direct control.

Tw the event of a state-mandated (such as a COVID-closure) school closures related +o
state-wide mandates; fees will not be charged for closed dates. There will be vo eed to
cavcel enrollments,

All ESP Sites will follow the Response Plan and Protocols as set forth by Fravklin County
Schools for a positive test for COVIDAA. Protocols can be found Press Release for the

202.0-2021 Reopeving Plan.
Protocols - nttps://www . festumet/sys/content/wewspost/ade3d0vd 22 Avte? 2 GhIBhede 40254
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https://docs.google.com/document/d/1qv9h96faPHiIabNvF2sCpvHv4OIyT_tXGXEkPAzMQGo/edit
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/guidance-for-schools.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention.html
https://www.fcstn.net/sys/content/newspost/a463d0b82bc24bfe826b78bede402c5a

