BENTON COUNTY SPECIAL EDUCATION CALENDAR




2017-18 Sped Calendar 
AUGUST:  If a due date is not indicated, the due date is the last working day of the month. 

· Provide general ed teachers with a copy and explanation of the BIP for every applicable student no later than the first student day of school.

· MSIS Form for every sped student within the first five (5) school days.  L/S therapist should refer to MSIS procedures.

· General Ed Notification of Accommodations & Modifications to general educators

· IEP meeting to review/revise BIP for ALL students with an BIP if not done last spring.  
· All IEP revisions and/or amendments including state mandated testing accommodation in SEAS

· MAAECF teachers: For new students, list of students being tested & objectives per student to Office of Special Education.  
· Turn in August Roster at the end of the second week of school
· Speech/Language Therapist/Pathologist must screen all students before the end of Grade 1 for the 2015-16 school year.  Begin screening all first graders.  The screener must address speech, language, voice, and fluency. Parents must be notified and documentation in the student's cumulative file.  
SEPTEMBER:  If a due date is not indicated, the due date is the last working day of the month.
· September Roster due first working day of September

· Alignment of student schedules and actual placement of students are aligned 

(Ed Environment/Placement category is aligned with the student SAM schedule)

· MAAECF teachers: Begin collecting baseline data
OCTOBER:  If a due date is not indicated, the due date is the last working day of the month.
· October Rosters Due first working day in October

· Update goal sheets (report of progress) in SEAS and send progress pages to parent within one week after report cards are issued.  Send goal sheets to Office of Special Education.
· All reevaluations due through December  must be completed.  Send originals to SPED Director for approval
NOVEMBER:
If a due date is not indicated, the due date is the last working day of the month.

· November rosters due first working day in November VERY Important that all information is correct never assume, check, double check, and verify
· ESY Regression-Recoupment before & after Thanksgiving 
· December 1 Count will occur on 11/20 this year
· All Head Start Evaluations must be completed by 11/13
DECEMBER:  If a due date is not indicated, the due date is the last working day of the month.

· December rosters due first working day in December

· December 15:  Submit MCT2 SPED accommodations list to test coordinator and case manager 

· ESY Regression-Recoupment before & after Christmas break 
· All baseline assessment for MAAECF must be completed by December 2

· MAAECF baseline due to central office December 6
JANUARY:  If a due date is not indicated, the due date is the last working day of the month.

No need to turn in a roster for January

· Reminder: ESY Regression-Recoupment after Christmas 

· Update goal sheets (report of progress) in SEAS and send progress pages to parent within one week after report cards are issued

· Spring/New Year IEP package will be created in SEAS
· MAAECF teachers: For new students, send a copy of final assessment  to central office

· MAAECF teachers:  Begin collecting final evidence 
FEBRUARY:  If a due date is not indicated, the due date is the last working day of the month.

· February rosters due

· Any REFERRALS for possible sped testing need to be made prior to Spring Break (help spread the word)

· Begin Spring or "New Year" IEP pages.  Current year sped teachers who have students moving up to another sped teacher are responsible for the first pages of the IEP, next year's sped teacher is responsible for the goals for that student.  Work together to complete the IEP and invite the administrator, next years sped teacher, and any other relevant parties to the spring IEP meeting.   Complete transition plans and goals for students who will turn 14 prior to the next school year’s annual IEP meeting.
· Begin discussing transition for students moving to new building, arrange visits, etc.  Don't assume that a student will move based on age or grade if self-contained.  Some self-contained students don't move until after age 14 or 15 depending largely on maturity level etc., it is an IEP team decision based on many factors.
· Annual IEP responsibilities of the current sped teacher are due in SEAS for the "New Year" 

· MAAECF teachers:  All assessment binders due to central office for review/checks
MARCH:  If a due date is not indicated, the due date is the last working day of the month.

· Update goal sheets (report of progress) in SEAS and send progress pages to parent within one week after report cards are issued. 

· Begin annual IEP meetings 

· Have parents complete Parent Surveys online after annual IEP meetings
· ESY:  Complete Regression-Recoupment Tracking Form for ALL students ages 3-21 during the first week of month.  

· All reevaluations due through October 1 must be completed with a copy to Leigh by last working day in March.

· MAAECF Teachers:  Final assessment evidence for MAAECF must be submitted to central office.
· MAAECF Teachers:  Upload baseline, secondary, and final into AVS.
APRIL:  If a due date is not indicated, the due date is the last working day of the month.

· All “new year” IEP meetings held and IEPs due in SEAS by April 15 then file and archive the “next year” IEP in SEAS
· ESY Recommendation Forms and ESY page of IEP for eligible students due to central office by April 15.  NO EXCEPTIONS!!  Teachers who do not have these in should expect a write up.  
· ESY decisions must be made on/before April 15 – no exceptions.  It is federal law.  
· MDE’s online parent surveys due.  Goal is 100% of your parents. 
MAY:  Each of these is due on the last working day of the month by 11:00 a.m.

· Update goal sheets (report of progress) in SEAS and send progress pages to parent within one week after report cards are issued. 

· Send copy of your student’s “current year’s” final IEP to central office with revision for ESY documented, report of progress on each goal page.
· Parent Survey Documentation Form to central
· Copy of your “next year’s” class roll to central by last working day of month, so we can compare/update to SEAS/MSIS

· Complete Parent Survey Documentation Form for every parent.
· Submit current  Roster 
· Submit binder/bible for updates.  It will be returned on our PD day in July/August. 

· Update student folders with progress reports/notes/etc. of current year   
· Deliver student files to the “next year’s” sped teacher 

· Update student data, IEPs, etc… in SEAS.
· Archive and file current year’s IEPs
· If your class has an IPAD(s) or any other “highly walkable” piece of equipment, turn into central office

· Turn in all audiometers for calibration during the summer  
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