REQUIRED DOCUMENTATION CHECKLIST

RURAL SCHOOLS
SCHOOL:  

     

 FORMTEXT 

     

 FORMTEXT 

     

COUNT DAY:       

     
Schools of Choice Certification (signed by teacher)

     
District/Building Attendance Policies – FALL COUNT ONLY
     
Excused Absence Policy – FALL COUNT ONLY
     
Student Alpha List [Federal-State Reporting\Reports\Membership Report – sort by grade]
     
Count Day Absence List – Elementary [Office\Attendance\Daily Reports\Day Summary]
     
Schools of Choice/Nonresidents
     
Student Lists:  
Homeless – McKinney Vento Act, Section 31A, Section 504, 



Economically Disadvantaged, and Title 1 
     
Virtual Students – Teacher two-way interaction forms: 1 two-way interaction per week of count 
period for membership. (Four weeks: Count week Wednesday-Tuesday)
     
[Federal-State Reporting\Reports\Percent Attendance Report\Range=first day to count day]


*Required for time period to include first day of school through the Count Day. Virtual 
students – pick one week per month to include one two-way interaction to satisfy 75% rule.
     
Weekly Attendance Reports - needs to be printed and signed  (     )
*Required time period is the week before count day through 30 days after the Count Day.

COUNT DAY VERIFICATION
Please fill in the number of students in each of the following categories:
FTE =           Section 31A =           Section 504 =           Special Ed =           Title 1 =      
Economically Disadvantaged – Free =      /Reduced =      
Optional Reports (Please provide only when applicable):
     
Birth Certificate Verification – for pupils not presenting a valid birth certificate
       Cooperative Education Programs – for pupils taking classes at another district
     
Homebased – District Policy and Mandatory Expulsion (Suspensions & Expulsions)
     
Homebased – Teacher Log
     
Homebound/Hospitalized – Medical
     
Homebound/Hospitalized – Teacher Log

* Please provide written certification from physician for Homebound/Hospitalized Pupil
     
In-School Suspension

     
Split-Schedule – for pupils that attend the Learning Center for part of the day
     
Suspended/Expelled – Return within 45 days of Count Day
*Skyward Pathway indicated in [brackets]
Please return this form with your required paperwork.  Check off items as you complete your forms for submission.  
If an item does not pertain to your building, you can note “NA” next to that item and do not need to submit a blank form.  
Each line item should contain either a “check mark” or “NA”.

