&@®) PAYROLL SNAPSHOT

ELMORE COUNTY PUBLIC
SCHOOLS



WHEN DO | RECEIVE MY FIRST OR LAST

PAY CHECK?




WHAT DAY OF THE WEEKWILL | GET PAID?




HOW IS MY SALARY CALCULATED?

(D.R.P x days worked = salary + 12 will give monthly pay amount)



DIRECT DEPOSIT

This will ensure there is no
Delay in payment




HOW DO | SIGN UP FOR DIRECT DEPOSIT?

-SPECIAL NOTE* %% %%




ESS-EMPLOYEE SELF SERVE




WHAT ABOUT SICK DAYS?




WHAT IS THE SICK BANK?

Employee membership in the sick leave bank is voluntary. Employee may join the day they are hired
or open enrollment August 1 — September 15 as well as January 1-15. The revised law contains a
provision that allows a new employee of a local board of education to join the sick leave bank at the
beginning of employment. If the new employee does not have the required number of sick leave
days to join the sick leave bank, the appropriate number of sick leave days will be credited
(advanced) to the new employee as the deposit to join the sick leave bank. (The credit balance will
be reduced by one day each month the sick leave days are earned by the employee. After the credit
balance is reduced to zero, sick leave days earned by the employee will be used to repay any
outstanding loan to the sick leave bank). A participating member of a sick leave bank whose sick
leave has been exhausted may borrow days from the sick leave bank. An employee cannot owe
more than 10 days to the sick leave bank, unless over 5o percent of the members of the sick leave
bank vote to extend the limit. Days are to be repaid to the sick leave bank by the borrowing member
monthly, as the sick leave day is earned each month by the employee.

Members of the SLB who borrow from the SLB shall be required to repay the SLB as he or she
accrues new days monthly. An individual cannot leave employment without repaying any
outstanding debt of leave days to the SLB. If the member has no sick leave days remaining, then
his/her final check shall be garnished at the prevailing rate of pay for the number of days owed to the
SLB.



NEED A PERSONAL DAY?

- Additional Personal Leave — All regular full time employees are eligible for additional non-
cumulative personal leave days each scholastic year for which the'employee will be charged
an amount equal to the average daily rate of pay for a substitute teacher as follows

* Years of Consecutive Service for the Board number of Additional Days

" 5-gyears (1 extra day earned)

" 10-14 years (2 extra days earned)

" 15 years (3 extra days earned)

- Additional personal leave may not be taken during the first or last two (2) weeks of school or
immediately before or after a holiday without prior approval of the immediate supervisor.
Employees with unused additional personal leave may choose to convert the unused days
to sick leave days at the end of the school year.
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WHAT ABOUT HEALTHCARE?




BREAKDOWN OF COVERAGE

COVERAGE TOTALCOST BOARD ALLOCATION MEMBER PORTION




OTHER OPEN ENROLLMENT INFORMATION
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PEEHIP WELLNESS PROGRAM

g6

PEEHIP Wellness Prgra

Who is Required to Participate?

= |f enrolled in PEEHIP BCBS hospital/medical
and:

= Active members and their covered spouses

= Non-Medicare-eligible retirees

= Covered non-Medicare-eligible spouses of retirees



ADDITIONAL OPTIONAL COVERAGE INSURANCE




CONTACT INFROMATION

JASON MANN-CSFO

DANA JAMES —PAYROLL COORDINATOR 334-567-1200
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