BOARD POLICY Descriptor Code: GCRD
Classified Personnel Overtime Pay

Overtime is defined as time worked beyond the defined 40-hour work week (Saturday
through Friday) including emergency or planned overtime. The forty (40) hours are
defined as actual hours worked and do not include hours or days for which the employee
was paid for leave time such as sick leave, personal leave and annual leave.

Employees are not to perform overtime work or direct that overtime work be performed
without the express written authorization of the Superintendent or his or her designee.
Cases involving approval for overtime compensation shall be the result of emergency
situations, limited timelines or when additional responsibilities are assigned individuals on
a temporary basis. Compensation will be reimbursed at one and one-half the employee’s
regular rate of pay or compensatory leave at the same rate. Violation of this policy
concerning prior approval for overtime work may result in disciplinary action against the
employee, up to and including termination.

All classified employees who are considered “non-exempt” under the Fair Labor
Standards Act (FLSA) and are legally entitled to compensation for overtime work as
provided by law and in accordance with this policy shall comply with any requirements of
the District for documenting time actually worked and shall be responsible for insuring
the accuracy of such records.

An organization renting school facilities shall be informed that they will be obligated to
pay any personnel costs incurred by the District pursuant to the renting of school
facilities, including payment of hourly personnel costs and overtime compensation.

Employees shall be informed of the requirements of this policy on an annual basis. The
Superintendent is authorized to develop and implement regulations to carry out this

policy.

ADOPTED: April 10, 2006

0.C.G.A. 01-3-08 Plain meaning of the law
O.C.G.A. 34-4-1 Georgia Minimum Wage law - short title

US Code
29 USC 207 Maximum hours
29 USC 206 Minimum wage
29 USC 201 Fair Labor Standard Amendment of 1985
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