REQUIRED MATERIALS

Each student is required to have a notebook, folder, pencil, and a calculator for this class.  

GRADING POLICY
All assignments will be graded.  Students are asked to maintain a folder in class with all of their graded work.  After each chapter assessment, students will receive a grade sheet.

GRADING SCALE

1st – 4th Quarters

                 A= 100 - 90%

                 B=    89 - 80%


                 C=   79 - 70%
                 D=   69 - 60%
                 F=   59 - below
CLASS ASSIGNMENTS

All class assignments will be due at the beginning of the period.  For any workbook assignments, students will use pencil.  Any papers handed in that are not identified by name and hour will not be graded.

MS FALLS 

CLASSROOM EXPECTATIONS

· NO Cell Phones

· Good attendance and being prompt spells success.

· Come to class prepared to learn.

· Personal grooming during class time is not appropriate.

· Treat others as you would like to be treated.

· No food/drink allowed around computers/equipment or in room.

· Bullying and profanity will not be allowed.

· Uniforms must be worn neatly and in compliance with the uniform policy.
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ACCOUNTING 

SYLLABUS
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Instructor:  Ms. Pamela Falls

Career Education Division
Room:  936

Phone:  869-4700 Ext. 22235
Email:  pfalls@rgsd.k12.mo.us
Planning Periods:  3 & 7
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COURSE DESCRIPTION

    Accounting is a one-year course that will provide students with the accounting knowledge and skills needed for beginning level accounting business careers.  You will learn to analyze daily accounting transactions for a sole proprietorship and a partnership using a five-column multicolumn journal, then moving into special journals.  Technology will be integrated for data entry to produce financial statements for each type of business.  

COURSE BENCHMARKS

· Identify accounting careers

· Analyze financial transactions

· Complete the various steps of the accounting cycle 

· Maintain banking records

· Prepare and maintain payroll records

· Analyze transactions from information on source documents

· Demonstrate an understanding of all financial statements 
· Demonstrate knowledge of Accounting cycle by completing business simulation

QUIZZES & TESTS
There will be written and production quizzes and tests.  
Major tests and most quizzes will be announced.  
Periodically, I will give unannounced quizzes.  
If you miss an unannounced quiz, you must make the quiz up the day you return.

Major tests will have a point value of at least 100 points.  Most quizzes will have a point value of 25-50 points depending on the complexity.

If a student is absent for an announced quiz or test, it is his/her responsibility to make arrangements to complete the quiz/test.

PROJECTS

There will be individual and group projects utilized throughout the semester.  
In-group projects, participation/input for the group will be noted for that section of points.  Total points will vary according to the complexity of the project and time involved to finalize and present.

INSTRUCTOR’S HOURS

My hours are Monday – Friday 

7:00 – 3:00.  I can be located in Room 936.


TUTORING HOURS

My tutoring hours are Tuesday and Thursday 2:50– 4:15 in room 936.

If you need additional assistance outside of these hours, please give me one-day notice so that I can set up time for tutoring.

No Tutoring Hours during Virtual Learning
STUDENTS ARE RESPONSIBLE FOR ALL INFORMATION IN THE STUDENT HANDBOOK.

