
Knappa School District No. 4 • Astoria, Oregon 97103 
The Knappa School District will Inspire all learners to Achieve

academically and Thrive as independent and Productive citizens.

Board of Directors’ Regular Board Meeting 
Monday, January 25, 2021 

Virtual! 
https://meet.google.com/ypc-rutw-jyn 

5:30 p.m. 

Board Recognition Month! 

1. Call to Order – Chair Craig Weaver
1.1 Flag Salute-5:30 p.m. 

2. Consent Agenda- (Motion for approval needed)
2.1 Personnel Update 
2.2 Minutes from the December 14, 2020 Regular Board Meeting 
2.3 Second Read OSBA Policy Update- (see attached list) 
2.4 MOU w/ KEA 

3. Communications and Hearing of Interested Parties
The Board welcomes visitors to our meetings, and values comments from district patrons that improve the
quality of education for students. The Board, at their discretion, will recognize comments from the audience
during discussion for agenda items. However, the Comments from Visitors section is intended for items that do
not appear as an agenda item. We must require, however, that complaints be directed through the
administration for resolution. Comments made during this session must be free of abusive language, personal
attacks on district personnel, and not directed towards any department which, due to its low staffing, would
amount to an attack by in affect naming district personal. We also ask that presentations be limited to (3)
minutes.

4. Student Body Reports
4.1 KHS-Drew Miller 
4.2 HLMS-Miley Lempea and Beth Larsen 

5. New Business
5.1 Pre-Bond Architecture Services- (presentation and discussion) 
5.2 Board Discussion Regarding Students on Campus 
5.3 Policy DBDB Fund Balance-(1st read and discussion) 

6. District Reports
6.1    Superintendent Report 

• Hilda Lahti Elementary/Middle School
• Wendy Montgomery 6th Grade Presentation

• Knappa High School
• Financial Report- (Diane Barendse)

7. Board Member Reports and Future Agenda Items

https://meet.google.com/ypc-rutw-jyn


 
 
8. Communications and Hearing of Interested Parties 

The Board welcomes visitors to our meetings, and values comments from district patrons that improve the 
quality of education for students. The Board, at their discretion, will recognize comments from the audience 
during discussion for agenda items. However, the Comments from Visitors section is intended for items that do 
not appear as an agenda item. We must require, however, that complaints be directed through the 
administration for resolution. Comments made during this session must be free of abusive language, personal 
attacks on district personnel, and not directed towards any department which, due to its low staffing, would 
amount to an attack by in affect naming district personal. We also ask that presentations be limited to (3) 
minutes. 

 
 
 
 
7:00 p.m. ORS 192.660(2)(i) Executive Session, the governing body of a public body may hold an 
executive session: (i) to review and evaluate the employment related performance of the chief 
executive officer of any public body, a public officer, employed or staff member who does not 
request an open hearing. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Meetings • February 16, 2021, 5:30 p.m., Regular School Board Meeting, Knappa High School 
Library. 



Knappa School District # 4 
 

Personnel Update 
January 25, 2021 

 
 

The Superintendent recommends accepting the following: 
 
The hiring of Zack Kayser as the new HLMS Science Teacher 
 
The hiring of Aaron Blum as the .5 FTE Kindergarten Teacher 
 
 
************************************************** 
 
 
 
 
 
 
 
 



Knappa School District No. 4 • Astoria, Oregon 97103 
The Knappa School District will Inspire all learners to Achieve 

academically and Thrive as independent and Productive citizens. 
Virtual 

Board of Directors’ Regular Board Meeting 
December 14, 2020 

 5:30 p.m. 
https://meet.google.com/njf-zjvn-bsx 

 
Per ORS 192.670, this meeting will be conducted as a virtual meeting. Public Comment will 
not be taken verbally during the virtual meeting, but will be accepted via email until 5:00 
P.M. on December 14, 2020. Please email Jennifer Morgan, morganj@knappak12.org with 
relevant public comment prior to the meeting. 

 

Present       Absent  
Craig Weaver, Chair  

             Cullen Bangs, Vice Chair  
Tammy Goozee, Director 
Director Ed Johnson, Director 

      Will Isom, Director -5:49 p.m. 
 
 

William Fritz Ph. D, Superintendent  
Jennifer Morgan, Superintendent/ Board 
Secretary  
Diane Barendse, Business Manager 
Tammy McMullen, HLE Principal 
Laurel Smalley, KHS Principal 

 
1. Call to Order – Chair Craig Weaver-5:39 p.m. 

1.1 Flag Salute-5:30 p.m.  
 
2. Consent Agenda-(Motion for approval needed) 

2.1 Minutes from the November 23, 2020 Regular Board Meeting 
2.2 Second Read Policy ACB and ACB-AR All Students Belong and Complaint 

Procedure Policy 
2.3 Personnel Update 

 
Johnson moved to approved the consent agenda as presented, Goozee seconded, moved to vote, 
approved unanimously. 
 
3. Communications and Hearing of Interested Parties 

The Board welcomes visitors to our meetings, and values comments from district patrons that 
improve the quality of education for students. The Board, at their discretion, will recognize 
comments from the audience during discussion for agenda items. However, the Comments 
from Visitors section is intended for items that do not appear as an agenda item. We must 
require, however, that complaints be directed through the administration for resolution. 
Comments made during this session must be free of abusive language, personal attacks on 
district personnel, and not directed towards any department which, due to its low staffing, 

mailto:morganj@knappak12.org


would amount to an attack by in affect naming district personnel. We also ask that 
presentations be limited to (3) minutes. 
 
 
Nothing at this time. 
 

4. Student Body Reports 
4.1 KHS-Drew Miller-absent, report in the packet 
4.2 HLMS-Miley Lempea and Aubrey Harrington-they reviewed the HLMS report and 

let the board know that they started LIPI last week. Aubrey stated they started volleyball open gym 
they both stated they are following all COVID guidelines set by the state. No discussion. 
 
5. New Business 

5.1 OSBA Policy Update 1st Read- (See attached list)-Fritz reviewed the policies that 
where included in the recent OSBA update. No discussion. 

5.2 Capital Projects Timeline- (Superintendent Fritz)-Fritz reviewed the timeline of the 
capital projects that was included in the board packet. We won’t know the results of the seismic 
grant until late spring.  

 
 
6. General Reports 
     Superintendent Report-Fritz reviewed his report and stated that we received the case 
counts today and the county is moving into the red zone so we will move need to move back into 
CDL but with winter break starting Friday, we will continue with the current status.  We will be 
sending home Chrome books, just in case, to prepare for January.  We will know about December 
29th what the district status will be for January 4th and will be prepared for CDL, LIPI or the current 
status. No discussion. 
 
  •   Hilda Lahti Elementary/Middle School-Fritz reviewed the report.  
 
  •   Knappa High School-Fritz reviewed the report.  Knappa High School hosted the 
ACT testing on Saturday, we had students from all over attend as we were one of the only sites that 
was offering the test. 
 
Weaver asked if the district had any attendance issues with KVA or the CDL group. Fritz stated in 
the intermediate level we have about 90% attendance, middle school was struggling that is part of 
the reason we started LIPI and we have seen an improvement, same with the high school. KVA 
depends on the grade level and the teacher, its varied and is better on some levels that others. No 
further discussion. 
 
  •   Financial Report-Barendse reviewed the financials, she stated there was not much 
change from last month. We did receive more in property taxes than we budgeted for and will see 
that increase as the county receives those funds. Johnson moved to approve the financials as 
presented, Goozee seconded, moved to vote, approved unanimously. 
   
 
Board Member Reports and Future Agenda Items  
 
Weaver-would like to add to the January agenda a possible resolution about opening schools. 
 
Isom-nothing at this time. 



 
Goozee-nothing at this time. 
 
Johnson-stated that he wrote the governor about the metrics and keeping schools open, he stated the 
safest place is for students to be in school. 
 
Bangs-absent 
 
 
 
 
8. Communications and Hearing of Interested Parties 

The Board welcomes visitors to our meetings, and values comments from district patrons that 
improve the quality of education for students. The Board, at their discretion, will recognize 
comments from the audience during discussion for agenda items. However, the Comments 
from Visitors section is intended for items that do not appear as an agenda item. We must 
require, however, that complaints be directed through the administration for resolution. 
Comments made during this session must be free of abusive language, personal attacks on 
district personnel, and not directed towards any department which, due to its low staffing, 
would amount to an attack by in affect naming district personal. We also ask that 
presentations be limited to (3) minutes. 

 
Nothing at this time. 
 
Johnson moved to adjourn -6:24 p.m. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Next Meetings • Monday, January 25, 2021 Regular School Board Meeting 5:30 p.m. February 16, 
2021 Regular School Board Meeting, Knappa High School Library. 



Knappa School District #4 
Board Meeting Background Information 
 
_X__  Policy    ___ Vision & Goals  _X_  Action 
____  Financial    ___  Information  __ Other:  
____  Discussion   ___  Resolution 
 

 

 
 
 
 
 
 
 

Item Title: Policy Approval 

Presenter: Bill Fritz, Ph.D. 

 

Background Information Related to this Issue: The following Board Policies were recommended by 
the OSBA Policy Advisors.  They were reviewed by the Board at the First Reading on December 14, 
2020. 

IJ – School Counseling Program 
 
IKFB – Graduation Exercises 
 
JB – Equal Educational Opportunity  
 
JFCM – Threats of Violence 
 
LBE - Public Charter Schools 
 

 



 

 
 
 
 
 
 
 
 
 
 
 
 

Recommended Action: 

It is the recommendation of the Superintendent that the Board adopt the policies as written. 

Financial Impact: No direct additional financial impact 



January 2021 Policy Update 
 
 
GCBDA/GDBDA-AR (1) – Federal Family and Medical Leave/State Family Medical Leave, 
Conditionally Required  
 
GCBDA/GDBDA-AR (2) – Request for Family and Medical Leave, Conditionally Required  
 
GCBDA/GDBDA-AR (4) – Sample Designation Letter to Employee – FMLA/OFLA Leave, 
Conditionally Required  
 
The above needs updated this is part of the new language, we have not made changes to these 
policies since 2015 
 
1. Sick child leave due to the closure of a child’s school or child care provider; 
 
Change made per OSBA’s recommendations. 
 
 
 
IJ – School Counseling Program, Highly Recommended –needs updating, changes in the ORS. 
 
IKFB – Graduation Exercises, Optional-this is the new language, we have not made any updates to 
this policy since 2018 
 
qualifies to receive or receive a modified diploma, an extended diploma or an alternative 
certificate, including [a student participating in a district-sponsored alternative education 
program and] a student with disabilities receiving a document certifying successful completion 
of program requirements, shall have the option to participate in graduation exercises.  
 
A student shall be allowed to wear a dress uniform issued to the student by a branch of the U.S. 
Armed Forces if the student: 
 
2. Qualifies to receive a high school diploma, a modified diploma, an extended diploma or an 

alternative certificate; and 

3. Has completed basic training for, and is an active member of, a branch of the U.S. Armed 
Forces. 

[Graduating students will be allowed to wear items of cultural significance, in accordance with 
consistently-enforced rules established by the principal or designee.[1]] 

 

                                                           
1 



JB – Equal Educational Opportunity [**], Required- needs updating with current required language 
have not made changes to this policy since 2013 
 
 
JFCM – Threats of Violence**, Required –needs updating with current required language have not 
made changes to this policy since 2013 
 
LBE - Public Charter Schools, Highly Recommended –old language, need to update 
 
LBE-AR – Public Charter Schools, Highly Recommended - old language, need to update 
 
 
 
All changes made per OSBA recommendation and superintendents review.  
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Knappa School District #4 
 
Code: GCBDA/GDBDA-AR(1) 
Revised/Reviewed: 3/08/13; 10/05/15; 12/07/15;1/25/21 
 

Federal Family and Medical Leave/State Family Medical Leave * 
 
Coverage 
 
The federal Family and Medical Leave Act (FMLA) applies to districts with 50 or more employees within 
75 miles of the employee’s work site, based on employment during each working day during any of the 20 
or more workweeks in the calendar year in which the leave is to be taken, or in the calendar year preceding 
the year in which the leave is to be taken. The 50 employee test does not apply to educational institutions 
for determining employee eligibility. 
 
The Oregon Family Leave Act (OFLA) and the Oregon Military Family Leave Act (OMFLA) applies to 
districts that employ 25 or more part-time or full-time employees in Oregon, based on employment during 
each working day during any of the 20 or more workweeks in the calendar year in which the leave is to be 
taken, or in the calendar year immediately preceding the year in which the leave is to be taken. 
 
Employee Eligibility 
 
FMLA applies to employees who have worked for the district for at least 12 months (not necessarily 
consecutive) and worked for at least 1,250 hours during the 12-month period immediately preceding the 
start of the leave. 
 
An employee who has previously qualified for and has taken some portion of FMLA leave may request 
additional FMLA leave within the same leave year. In such instances, the employee need not requalify as 
an eligible employee, if the additional leave applied for is in the same leave year and for the same 
condition. 
 
OFLA applies to employees who work an average of 25 hours or more per week during the 180 calendar 
days or more immediately prior to the first day of the start of the requested leave.1 For parental leave 
purposes, an employee becomes eligible upon completing at least 180 days immediately preceding the date 
on which the parental leave begins. There is no minimum average number of hours worked per week when 
determining employee eligibility for parental leave. 
 
An employee who has previously qualified for and has taken some portion of OFLA leave, may request 
additional OFLA leave within the same leave year. In such instances, the employee must requalify as an 
eligible employee for each additional leave requested unless one of the following exceptions apply: 
 

                                                 
1 The requirements of OFLA do not apply to any employer offering eligible employees a nondiscriminatory cafeteria plan, as 
defined by section 125 of the Internal Revenue Code of 1986, which provides as one of its options employee leave at least as 
generous as the leave required by OFLA. 
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1. A female employee who has taken 12 weeks of pregnancy disability leave need not requalify leave 
in the same leave year for any other purpose; 

2. An employee who has taken 12 weeks of parental leave need not requalify to take an additional 12 
weeks in the same leave year for sick child leave; and 

3. An employee granted leave for a serious health condition for the employee or a family member need 
not requalify if additional leave is taken in this leave year for the same reason. 

OMFLA applies to employees who work an average of at least 20 hours per week. There is no minimum 
number of days worked when determining employee eligibility for OMFLA. 
 
In determining if an employee has been employed for the preceding 180 calendar days, when applicable, 
the employer must consider days, e.g., paid or unpaid, an employee is maintained on payroll for any part 
of a work week. Full-time public school teachers who have been maintained on payroll by a district for 
180 consecutive calendar days are thereafter deemed to have been employed for an average of at least 25 
hours per week during the 180 days immediately preceding the start date of the OFLA leave. This 
provision is eligible for rebuttal if for example, the employee was on a nonpaid sabbatical. 
 
In determining average workweek, the employer must count the actual hours worked using the Fair Labor 
Standards Act (FLSA) guidelines. 
 
Qualifying Reason 
 
Eligible employees may access FMLA leave for the following reasons: 
 
1. Serious health condition of the employee or the employee’s covered family member: 

a. Inpatient care; 
b. Continuing treatment; 
c. Chronic conditions; 
d. Permanent, long-term or terminal conditions; 
e. Multiple treatments; 
f. Pregnancy and prenatal care. 

2. Parental leave2 (separate from eligible leave as a result of a child’s serious health condition): 

a. Bonding with and the care for the employee’s newborn (within 12 months following birth); 
b. Bonding with and the care for a newly adopted or newly placed foster child under the age of 

18 (within 12 months of placement); 
c. Care for a newly adopted or newly placed foster child over 18 years of age who is incapable of 

self-care because of a physical or mental impairment (within 12 months of placement); 
d. Time to effectuate the legal process required for placement of a foster child or the adoption of 

a child. 

                                                 
2 Parental leave must be taken in one continuous block of time within 12 months of the triggering event. 
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3. Military Caregiver Leave: leave for the care for spouse, son, daughter or next-of-kin who is a 
covered servicemember/veteran with a serious injury or illness; 

4. Qualifying Exigency Leave: leave arising out of the foreign deployment of the employee’s spouse, 
son, daughter or parent. 

Eligible employees may access OFLA for the following reasons: 
 
1. Serious health condition of the employee or the employee’s covered family member: 

a. Inpatient care; 
b. Continuing treatment; 
c. Chronic conditions;  
d. Permanent, long-term or terminal conditions; 
e. Multiple treatments; 
f. Pregnancy and prenatal care. 

2. Parental leave (separate from eligible leave as a result of the child’s serious health condition): 

a. Bonding with and the care for the employee’s newborn (within 12 months following birth); 
b. Bonding with and the care for a newly adopted or newly placed foster child under the age of 

18 (within 12 months of placement); 
c. Care for a newly adopted or newly placed foster child over 18 years of age who is incapable of 

self-care because of a physical or mental impairment (within 12 months of placement); 
d. Time to effectuate the legal process required for placement of a foster child or the adoption of 

a child. 

3. Sick Child Leave: leave for non-serious health conditions of the employee’s child. For OFLA, sick 
child leave includes absence to care for an employee’s child whose school or child care provider has 
been closed3 in conjunction with a statewide public health emergency declared by a public health 
official.4 

4. Bereavement Leave: leave related to the death of a covered family member.5 

                                                 
3 “Closure” for the purpose of sick child leave during a statewide public health emergency declared by a public health official 
means a closure that is ongoing, intermittent, or recurring and restricts physical access to the child’s school or child care 
provider. OAR 839-009-0210(4).  

4 The district may request verification of the need for sick child leave due to a closure during a statewide emergency. 
Verification may include: 
1. The name of the child being cared for; 
2. The name of the school or child care provider that has closed or become unavailable; and 
3. A statement from the employee that no other family member of the child is willing and able to care for the child. 
With the care of a child older than 14, a statement that special circumstances exist requiring the employee to provide care to the 
child during daylight hours.  

5 Bereavement leave under OFLA must be completed within 60 days of when the employee received notice of the death. 
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5. Eligible employees may access OMFLA for the purpose of spending time with a spouse or same-
gender domestic partner who is in the military and has been notified of an impending call or order to 
active duty, or who has been deployed during a period of military conflict. 

6. The eligibility of an employee who takes multiple leaves for different qualified reasons during the 
same district designated leave period may be reconfirmed at the start of each qualified leave 
requested. 

Definitions 

1. Family member: 

a. For the purposes of FMLA, “family member” means: 

(1) Spouse6; 
(2) Parent; 
(3) Child; or 
(4) Persons who are “in loco parentis”. 

b. For the purposes of OFLA, “family member” means: 

(1) Spouse; 
(2) Registered, same-gender domestic partner; 
(3) Parent; 
(4) Parent-in-law; 
(5) Parent of employee’s registered, same-gender domestic partner; 
(6) Child; 
(7) Child of employee’s registered, same-gender domestic partner; 
(8) Grandchild; 
(9) Grandparent; or 
(10) Persons who are “in loco parentis”. 

2. Child: 

a. For the purposes of FMLA, “child” means a biological, adopted or foster child, a stepchild, a 
legal ward or a child of a person standing “in loco parentis”, who is either under the age of 18, 
or who is 18 years of age or older and who is incapable of self-care because of a physical or 
mental impairment. 

b. For the purposes of Military Caregiver Leave and Qualifying Exigency Leave under FMLA, 
“child” means the employee’s son or daughter on covered active duty regardless of that child’s 
age. 

c. For the purposes of OFLA, “child” means a biological, adopted, foster child or stepchild of the 
employee, the child of the employee’s same-gender domestic partner, or a child with whom the 
employee is or was in a relationship of “in loco parentis”. 

                                                 
6 “Spouse” means individuals in a marriage, including “common law” marriage and same-sex marriage. For OFLA, spouse also 
includes same-sex individuals with a Certificate of Registered Domestic Partnership. 
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d. For the purposes of parental and sick child leave under OFLA, the child must be under the age 
of 18 or an adult dependent child substantially limited by a physical or mental impairment. 

3. In loco parentis: 

a. For the purposes of FMLA, “in loco parentis” means persons with day-to-day responsibility to 
care for and financially support a child, or, in the case of an employee, who had such 
responsibility for the employee when the employee was a child. A biological or legal 
relationship is not necessary. 

b. For the purposes of OFLA, “in loco parentis” means person in the place of the parent having 
financial or day-to-day responsibility for the care of a child. A legal or biological relationship 
is not required. 

4. Next of kin: 

For the purposes of FMLA and Military Caregiver Leave under FMLA, “next of kin” means the 
nearest blood relative other than the servicemember’s spouse, parent, son or daughter in the 
following order of priority (unless otherwise designated in writing by the servicemember): 

a. Blood relatives who have been granted legal custody of the servicemember by court decree or 
statutory provisions; 

b. Brothers or sisters; 
c. Grandparents; 
d. Aunts and uncles; and 
e. First cousins. 

5. Covered servicemembers: 

For the purposes of Military Caregiver Leave under FMLA, “covered servicemember” means a 
current member of the Armed Forces, including a member of the National Guard or Reserves, who is 
receiving medical treatment, recuperation or therapy, or is in outpatient status, or is on the temporary 
disability retire list for a serious injury or illness. 

6. Covered veteran: 

For the purposes of Military Caregiver Leave under FMLA, “covered veteran” means a veteran who 
is undergoing medical treatment, recuperation or therapy for a serious injury or illness provided they 
were: 

a. A member of the Armed Forces (including a member of the National Guard or Reserves); 
b. Discharged or released under conditions other than dishonorable; and 
c. Discharged within the five-year period before the eligible employee first takes FMLA, 

Military Caregiver Leave. 

Leave Period 
 
For the purposes of calculating an employee’s leave period, the district will use the calendar year. The 
same method for calculating the 12-month period for FMLA and OFLA leave entitlement shall be used for 
all employees. However, in all instances, the leave period for the purposes of OMFLA and Military 
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Caregiver Leave under FMLA shall be dependent on the start of any such leave regardless of the district’s 
designated 12-month leave period described above. 
 
Leave Duration 
 
For the purposes of FMLA, an eligible employee is generally entitled to a total of 12 weeks of qualified 
leave during the district’s designated leave period7. Spouses who work for the district may be limited to a 
combined 12 weeks of FMLA leave during the district’s designated leave period when the purpose of the 
leave is for the birth of a child or to care for a child after birth, placement of an adopted or foster child or 
the care for an adopted or foster child after placement, or to care for the employee’s parent’s serious 
medical condition. Except in specific and unique instances, all qualified leave under FMLA counts toward 
an employee’s leave entitlement within the district’s designated leave period. 
 
For the purposes of OFLA, an eligible employee is generally entitled to a total of 12 weeks of qualified 
leave during the district’s designated leave period. However, a woman is entitled to an additional, full 12 
weeks of parental leave during the district’s designated leave period following the birth of a child 
regardless of how much OFLA qualified leave she has taken prior to the birth of such child during the 
district’s designated leave period. Likewise, an employee who uses the full 12 weeks of parental leave 
during the district designated leave period, will be entitled to an additional 12 weeks of sick child leave 
under OFLA during the district’s designated leave period for the purpose of caring for a child(ren) with a 
non-serious health condition requiring home care.8 Unlike FMLA, OFLA does not combine the leave 
entitlement for spouses working for the district. However, under OFLA, family members who work for the 
district may be restricted from taking concurrent OFLA qualified leave.9 
 
For the purposes of OMFLA, an eligible employee is entitled to 14 days of leave per call or order to active 
duty or notification of a leave from deployment. When an employee also meets the eligibility requirements 
of OFLA, the duration of the OMFLA leave counts toward that employee’s leave entitlement during the 
district’s designated leave period. 
 
Except as otherwise noted above, qualified leave under FMLA and OFLA for an eligible employee will 
run concurrently during the district’s designated leave period. 
 
For the purpose of tracking the number of leave hours an eligible employee is entitled and/or has used 
during each week of the employee’s leave, leave entitlement is calculated by multiplying the number of 

                                                 
7 An eligible employee taking Military Caregiver Leave under FMLA is entitled to up to 26 weeks of leave in the 12-month 
period beginning with the first day of such leave and regardless of any FMLA leave taken previously during the district’s leave 
period. However, once the 12-month period begins for the purposes of Military Caregiver Leave under FMLA, any subsequent 
FMLA qualified leave, regardless of reason for such leave, will count toward the employee’s 26-week entitlement under 
Military Caregiver Leave under FMLA. 

8 Sick child leave under OFLA need not be provided if another family member, including a noncustodial biological parent, is 
willing and able to care for the child. 

9 Exceptions to the ability to require family members from taking OFLA qualified leave at different times are when 1) employee 
is caring for the other employee who has a serious medical condition; 2) one employee is caring for a child with a serious 
medical condition when the other employee is suffering a serious medical condition; 3) each family member is suffering a 
serious medical condition; 4) each family member wants to take Bereavement Leave under OFLA; and 5) the employer allows 
the family members to take concurrent leave. 
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hours the eligible employee normally works per week by 1210. If an employee’s schedule varies from 
week-to-week, a weekly average of the hours worked over the 12 weeks worked prior to the beginning of 
the leave period shall be used for calculating the employee’s normal workweek11. If an employee takes 
intermittent or reduced work schedule leave, only the actual number of hours of leave taken may be 
counted toward the 12 weeks of leave to which the employee is entitled. 
 
Intermittent Leave 
 
With the exception of parental leave which must be taken in one continuous block of time, an eligible 
employee is permitted under FMLA and OFLA to take intermittent leave for any qualifying reason. 
 
Intermittent leave is taken in multiple blocks of time (i.e., hours, days, weeks, etc.) rather than in one 
continuous block of time and/or requires a modified or reduced work schedule. For OFLA this includes 
but not limited to sick child leave taken requiring an altered or reduced work schedule because the 
intermittent or recurring closure of a child’s school or child care provider due to a statewide public health 
emergency declared by a public health official. 
 
When an employee is eligible for OFLA leave, but not FMLA leave, the employer: 
 
1. May allow an exempt employee, as defined by state and federal law, with accrued paid time off to 

take OFLA leave in blocks of less than a full day; but 

2. May not reduce the salary of an employee who is taking intermittent leave when they do not have 
accrued paid leave available. To do so would result in the loss of exemption under state law. 

An employee’s FMLA and/or OFLA intermittent leave time is determined by calculating the difference 
between the employee’s normal work schedule and the number of hours the employee actually works 
during the leave period. The result of such calculation is credited against the eligible employee’s leave 
entitlement. 
 
Holidays or days in which the district is not in operation, are not counted against the eligible employee’s 
intermittent OFLA leave period unless the employee was scheduled and expected to work on any such 
day. 
 
Alternate Work Assignment 
 
The district may transfer an employee recovering from a serious health condition to an alternate position 
which accommodates the serious health condition provided: 
 
1. The employee accepts the position voluntarily and without coercion; 

2. The transfer is temporary, lasts no longer than necessary and has equivalent pay and benefits; 

                                                 
10 For example, an employee normally employed to work 30 hours per week is entitled to 12 times 30 hours, or a total of 360 
hours of leave. 

11 For example, an employee working an average of 25 hours per week is entitled to 12 times 25 hours, or a total of 300 hours of 
leave. 
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3. The transfer is compliant with any applicable collective bargaining agreement; 

4. The transfer is compliant with state and federal law, including but not limited to the protections 
provided for in FMLA and/or OFLA; and 

5. The transfer is not used to discourage the employee from taking FMLA and/or OFLA leave for a 
serious health condition or to create a hardship for the employee. 

The district may transfer an eligible employee who is on a foreseeable intermittent FMLA and/or OFLA 
leave to another position with the same or different duties to accommodate the leave, provided: 
 
1. The employee accepts the transfer position voluntarily and without coercion; 

2. The transfer is temporary, lasts no longer than necessary and has equivalent pay and benefits; 

3. The transfer is compliant with any applicable collective bargaining agreements; 

4. The transfer is compliant with state and federal law, including but not limited to the protections 
provided for in FMLA and/or OFLA; 

5. The transfer to an alternate position is used only when there is no other reasonable option available 
that would allow the employee to use intermittent leave or reduced work schedule; and 

6. The transfer is not used to discourage the employee from taking intermittent or reduced work 
schedule leave, or to create a hardship for the employee. 

If an eligible employee is transferred to an alternative position, and as a result the employee works fewer 
hours than the employee was working in the original position, the employee’s FMLA and/or OFLA leave 
time is determined by calculating the difference between the employee’s normal work schedule and the 
number of hours the employee actually works during the leave period. The result of such calculation is 
credited against the eligible employee’s leave entitlement. 
 
When an employee is transferred to alternate position as described above but such transfer does not result 
in a reduced schedule, time worked in any such alternate position shall not be considered for the purpose 
of FMLA and/or OFLA leave. An employee working in an alternate position retains the right to return to 
the employee’s original position unless all FMLA and/or OFLA leave taken in that leave year plus the 
period of time worked in the alternate position exceeds 12 weeks. 
 
Special Rules for School Employees 
 
For the purposes of FMLA, “school employee” means those whose principal function is to teach and 
instruct students in a class, a small group or an individual settlement. Athletic coaches, driving instructors 
and special education assistants, such as interpreters for the hearing impaired, are included in this 
definition. This definition does not apply to teacher assistants or aides, counselors, psychologist, 
curriculum specialists, cafeteria workers, maintenance workers or bus drivers. 

For the purposes of OFLA, “school employee” means employees employed principally as instructors in 
public kindergartens, elementary schools, secondary schools or education service districts. 
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FMLA and/or OFLA leave that is taken for a period that ends with the school year and begins with the 
next semester is considered consecutive rather than intermittent. In any such situation, the eligible school 
employee will receive any benefits during the break period that employees would normally receive if they 
had been working at the end of the school year. 
 
1. Foreseeable Intermittent Leave Exceeding 20 Percent of Working Days 

When the qualified leave is foreseeable, will encompass more than 20 percent of the eligible school 
employee’s regular work schedule during the leave period, and the purpose of such leave is to care 
for a family member with a serious medical condition, for a servicemember with a serious medical 
condition or because of the employee’s own serious medical condition, the district may require the 
eligible school employee to: 

a. Take leave for a period or periods of a particular duration, not greater than the duration of the 
planned treatment; or 

b. Temporarily transfer the eligible school employee to an alternate position for which the 
employee is qualified, which has equivalent pay and benefits and which better accommodates 
recurring periods of leave than the employee’s original position. 

2. Limitation on Leave Near the End of the School Year 

When an eligible school employee requests leave near the end of the school year, the district may 
require the following: 

a. When the qualified leave begins more than five weeks before the end of the school year: 

(1) For the purposes of FMLA leave, the eligible school employee may be required to 
continue taking leave until the end of the school year provided: 

(a) The leave will last at least three weeks; and 
(b) The employee would return to work during the three-week period before the end of 

the term. 

(2) For the purposes of OFLA leave, if the reason for the leave is because of the eligible 
school employee’s own serious health condition, the eligible school employee may be 
required to remain in leave until the end of the school year, provided: 

(a) The leave will last at least three weeks; and 
(b) The employee’s return to work would occur within three weeks of the end of the 

school year. 

b. For the purposes of FMLA and/or OFLA leave, when the qualified leave begins within five 
weeks of the end of the school year and the purpose of such leave is parental leave, for the 
serious health condition of a family member or for the serious health condition of a 
servicemember, the eligible school employee may be required to remain on leave until the end 
of the school year provided: 

(1) The leave will last more than two weeks; and 
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(2) The employee would return to work during the two-week period before the end of the 
school year. 

c. For the purposes of FMLA and/or OFLA leave, when the qualified leave begins within three 
weeks of the end of the school year and the purpose of such leave is parental leave, for the 
serious health condition of a family member or for the serious health condition of a 
servicemember, the eligible school employee may be required to remain on leave until the end 
of the school year provided the length of the leave will last more than five working days. 

If the district requires an eligible school employee to remain on leave until the end of the 
school year as described above, additional leave required by the employer until the end of the 
school year shall not count against the eligible school employee’s leave entitlement. 

 
Paid/Unpaid Leave 
 
FMLA and OFLA do not require the district to pay an eligible employee who is on a qualified leave. 
Subject to any related provisions in any applicable collective bargaining agreement, the district requires 
the eligible employee to use any available accrued paid leave, including personal and sick leave or 
available accrued vacation leave before taking FMLA and/or OFLA leave without pay during the leave 
period. The employee may select the order in which the available paid leave is used. 
 
The district will notify the eligible employee that the requested leave has been designated as FMLA and/or 
OFLA leave and, if required by the district, that available accrued paid leave shall be used during the leave 
period. In the event the district is aware of an OFLA or FMLA qualifying exigency, the district shall notify 
the eligible employee of its intent to designate the leave as such regardless of whether a request has been 
made by the eligible employee. Such notification will be given to the eligible employee prior to the 
commencement of the leave or within two working days of the employee’s notice of an unanticipated or 
emergency leave, whichever is sooner. 
 
When the district does not have sufficient information to make a determination of whether the leave 
qualifies as FMLA or OFLA leave, the district will provide the required notice promptly when the 
information is available but no later than two working days after the district has received the information. 
Oral notices will be confirmed in writing no later than the following payday. If the payday is less than one 
week after the oral notice is given, written notice will be provided no later than the subsequent payday. 
 
Eligible employees who request OMFLA leave shall not be required to use any available accrued paid time 
off during the OMFLA leave period. 
 
 
Benefits and Insurance 
 
When an eligible employee returns to work following a FMLA or OFLA qualified leave, the employee 
must be reinstated to the same position the employee held when the leave commenced, or to an equivalent 
position with equivalent benefits, pay and other terms and conditions of employment. 
 
During an OFLA qualified leave an eligible employee does not accrue seniority or other benefits that 
would have accrued while the employee was working. The eligible employee is also subject to layoff to 
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the same extent similarly situated employees not taking OFLA leave are subject unless the terms of an 
applicable collective bargaining agreement, other agreement or the district’s policies provide otherwise. 
 
For the purposes of FMLA and OFLA, the district will continue to pay the employer portion of the eligible 
employee’s group health insurance contribution (if applicable) during the qualified leave period. The 
eligible employee is required to pay the employee portion of any such group health insurance contribution 
as a condition of continued coverage. 
 
For the purposes of FMLA qualified leave, the district’s obligation to maintain the employee’s group 
health insurance coverage will cease if the employee’s contribution is remitted more than 30 calendar days 
late. The district will provide written notice that the premium payment is more than 30 calendar days late. 
Such notice will be provided within 15 calendar days before coverage is to cease. 
 
For the purposes of OMFLA, the eligible employee is entitled to a continuation of benefits. 
 
Fitness-for-Duty Certification 
 
Prior to the reinstatement of an employee following a leave which was the result of the employee’s own 
serious health condition, the district may require the employee to obtain and present a Fitness-for-Duty 
Certification. The certification will specifically address the employee’s ability to perform the essential 
functions of the employee’s job as they relate to the health condition that was the reason for the leave. If 
the district is going to require a fitness-for-duty certification upon return to work, the district must notify 
the employee of such requirement when the leave is designated as FMLA and/or OFLA leave. Failure to 
provide the certification may result in a delay or denial of reinstatement. 
 
For the purposes of FMLA qualified leave, any costs associated with obtaining the fitness-for-duty 
certification shall be borne by the employee. 
 
For the purposes of OFLA qualified leave, any out-of-pocket costs associated with obtaining the fitness-
for-duty certification shall be borne by the district. 
 
If the leave is qualified under both FMLA and OFLA, any out-of-pocket costs associated with obtaining 
the fitness-for-duty certification shall be borne by the district. 
 
Application 
 
Under federal and state law, an eligible employee requesting FMLA and/or OFLA leave shall provide at 
least 30 days’ notice prior to the leave date if the leave is foreseeable. The notice shall be written and 
include the anticipated start date, duration and reasons for the requested leave. When appropriate, the 
eligible employee must make a reasonable effort to schedule treatment, including intermittent leave and 
reduced leave, so as not to unduly disrupt the operation of the district. 
 
The district may request additional information to determine that the requested leave qualifies as FMLA 
and/or OFLA leave. The district may designate the employee as provisionally on FMLA and/or OFLA 
leave until sufficient information is received to properly make a determination. An eligible employee able 
to give advance notice of the need to take FMLA and/or OFLA leave must follow the employer’s known, 
reasonable and customary procedures for requesting any kind of leave. 
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For the purposes of FMLA, if advance notice is not possible, an employee eligible for FMLA leave must 
provide notice as soon as practicable. “As soon as practicable,” for the purpose of FMLA leave, means the 
employee must comply with the employer’s normal call-in procedures except in limited and under unique 
circumstances. Failure of an employee to provide the required notice for FMLA leave may result in the 
district delaying the employee’s leave up to 30 days after the notice is ultimately given. 
 
For the purposes of OFLA, an eligible employee is required to provide oral or written notice within 24 
hours of commencement of the leave in unanticipated or emergency leave situations. The employee may 
designate a family member or friend to notify the district during that period of time. Failure of an 
employee to provide the required notice for leave covered by OFLA may result in the district deducting up 
to three weeks from the employee’s unused OFLA leave in that one-year leave period. The employee may 
be subject to disciplinary action for not following the district’s notice procedures. 
 
When an employee fails to give advance notice for both the FMLA and OFLA above, the district must 
choose the remedy that is most advantageous to the employee. 
 
In all cases, proper documentation must be submitted no later than three working days following the 
employee’s return to work. 
 
Medical Certification 
 
The district may require an eligible employee to provide medical documentation, when appropriate, to 
support the stated reason for such leave. The district will provide written notification to an employee of 
this requirement within five working days of the employee’s request for leave. If the employee provides 
less than 30 days’ notice, the employee is required to submit such medical certification no later than 15 
calendar days after receipt of the district’s notification that medical certification is required. 
 
The district may request re-certification of a condition when the minimum duration of a certification 
expires if continued leave is requested. If the certification does not indicate a duration or indicates that it is 
ongoing, the district may request re-certification at least every six months in connection with an absence. 
 
Under federal law, a second medical opinion may be required whenever the district has reason to doubt the 
validity of the initial medical opinion. The health care provider may be selected by the district. The 
provider shall not be employed by the district on a regular basis. Should the first and second medical 
certifications differ, a third opinion may be required. The district and the employee will mutually agree on 
the selection of the health care provider for a third medical certification. The third opinion will be final. 
Second and third opinions and the actual travel expenses for an employee to obtain such opinions will be 
paid for by the district. 

Second and Third Opinions 
 
1. For the purposes of FMLA, the district may designate a second health care provider, but that person 

cannot be utilized by the district on a regular basis except in rural areas where health care is 
extremely limited. If the opinions of the employee’s and the district’s designated health care 
provider(s) differ, the district may require a third opinion at the district’s expense. The third health 
care provider must be designated or approved jointly by the employee and the district. This third 
opinion shall be final and binding. 
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2. For the purposes of OFLA, and except for leave related to sick child leave under OFLA, the district 
may require the employee to obtain a second opinion from a health care provider designated by the 
district. If the first and second verifications conflict, the employer may require the two health care 
providers to jointly designate a third health care provider for the purpose of providing a verification. 
This third verification shall be final and binding. 

Notification 
 
Any notice required by federal and state laws explaining employee rights and responsibilities will be 
posted in all staff rooms and the district office. Additional information may be obtained by contacting the 
personnel director. 
 
Record Keeping/Posted Notice 
 
The district will maintain all records as required by federal and state laws including dates leave is taken by 
employees, identified separately from other leave; hours/days of leave; copies of general and specific 
notices to employees, including Board policy(ies) and regulations; premium payments of employee health 
benefits while on leave and records of any disputes with employees regarding granting of leave. 
 
Medical documentation will be maintained separately from personnel files as confidential medical records. 
 
The district will post notice of FMLA and OFLA leave requirements. 
 
Federal vs. State Law 
 
Both federal and state law contain provisions regarding leave for family illness. Federal regulations state 
an employer must comply with both laws; that the federal law does not supersede any provision of state 
law that provides greater family leave rights than those established pursuant to federal law; and that OFLA 
and FMLA leave entitlements run concurrently. State law requires that FMLA and OFLA leave 
entitlements run concurrently when possible. 
 
For example, due to differences in regulations, an eligible employee who takes OFLA leave after 180 days 
of employment, but before they are eligible for FMLA leave, is still eligible to take a full 12 workweeks of 
FMLA leave after meeting FMLA’s eligibility requirements. Thereafter, any eligible leave period will run 
concurrently, when appropriate. 
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EMPLOYEE RIGHTS AND RESPONSIBILITIES UNDER THE FAMILY AND MEDICAL LEAVE ACT 
 
Basic Leave Entitlement 
FMLA requires covered employers to provide up to 12 weeks of 
unpaid, job-protected leave to eligible employees for the 
following reasons: 
- For incapacity due to pregnancy, prenatal medical care or child 
birth; 
- To care for the employee’s child after birth, or placement for 
adoption or foster care; 
- To care for the employee’s spouse, son or daughter, or parent, 
who has a serious health condition; or 
- For a serious health condition that makes the employee unable to 
perform the employee’s job. 
 
Military Family Leave Entitlements 
Eligible employees with a spouse, son, daughter, or parent on 
covered active duty or call to covered active duty status may use 
their 12-week leave entitlement to address certain qualifying 
exigencies. Qualifying exigencies may include attending certain 
military events, arranging for alternative childcare, addressing 
certain financial and legal arrangements, attending certain 
counseling sessions, and attending post-deployment reintegration 
briefings. 
FMLA also includes a special leave entitlement that permits 
eligible employees to take up to 26 weeks of leave to care for a 
covered servicemember during a single 12-month period. A 
covered servicemember is: (1) a current member of the Armed 
Forces, including a member of the National Guard or Reserves, 
who is undergoing medical treatment, recuperation or therapy, is 
otherwise in outpatient status, or is otherwise on the temporary 
disability retired list, for a serious injury or illness*; or (2) a 
veteran who was discharged or released under conditions other 
than dishonorable at any time during the five-year period prior to 
the first date the eligible employee takes FMLA leave to care for 
the covered veteran, and who is undergoing medical treatment, 
recuperation, or therapy for a serious injury or illness*. 
*The FMLA definition of “serious injury or illness” for 
current servicemembers and veterans are distinct from the 
FMLA definition of “serious health condition”. 
 
Benefits and Protections 
During FMLA leave, the employer must maintain the employee’s 
health coverage under any “group health plan” on the same terms 
as if the employee had continued to work. Upon return from 
FMLA leave, most employees must be restored to their original or 
equivalent positions with equivalent pay, benefits, and other 
employment terms. 
Use of FMLA leave cannot result in the loss of any employment 
benefit that accrued prior to the start of an employee’s leave. 
 
Eligibility Requirements 
Employees are eligible if they have worked for a covered 
employer for at least 12 months, have 1,250 hours of service over 
the previous 12 months, and if at least 50 employees are 
employed by the employer within 75 miles. 
 
Definition of Serious Health Condition 
A serious health condition is an illness, injury, impairment, or 
physical or mental condition that involves either an overnight stay 
in a medical care facility, or continuing treatment by a health care 
provider for a condition that either prevents the employee from 
performing the functions of the employee’s job, or prevents the 
qualified family member from participating in school or other 
daily activities. 
Subject to certain conditions, the continuing treatment 
requirement may be met by a period of incapacity of more than 
three consecutive calendar days combined with at least two visits 
to a health care provider or one visit and a regimen of continuing 
treatment, or incapacity due to pregnancy, or incapacity due to a 

chronic condition. Other conditions may meet the definition of 
continuing treatment. 
Use of Leave 
An employee does not need to use this leave entitlement in one 
block. Leave can be taken intermittently or on a reduced leave 
schedule when medically necessary. Employees must make 
reasonable efforts to schedule leave for planned medical treatment 
so as not to unduly disrupt the employer’s operations. Leave due 
to qualifying exigencies may also be taken on an intermittent 
basis. 
 
Substitution of Paid Leave for Unpaid Leave 
Employees may choose or employers may require use of accrued 
paid leave while taking FMLA leave. In order to use paid leave 
for FMLA leave, employees must comply with the employer’s 
normal paid leave policies. 
 
Employee Responsibilities 
Employees must provide 30 days advance notice of the need to 
take FMLA leave when the need is foreseeable. When 30 days’ 
notice is not possible, the employee must provide notice as soon 
as practicable and generally must comply with an employer’s 
normal call-in procedures. 
Employees must provide sufficient information for the employer 
to determine if the leave may qualify for FMLA protection and 
the anticipated timing and duration of the leave. Sufficient 
information may include that the employee is unable to perform 
job functions, the family member is unable to perform daily 
activities, the need for hospitalization or continuing treatment by 
a health care provider, or circumstances supporting the need for 
military family leave. Employees also must inform the employer 
if the requested leave is for a reason for which FMLA leave was 
previously taken or certified. Employees also may be required to 
provide a certification and periodic recertification supporting the 
need for leave. 
 
Employer Responsibilities 
Covered employers must inform employees requesting leave 
whether they are eligible under FMLA. If they are, the notice 
must specify any additional information required as well as the 
employees’ rights and responsibilities. If they are not eligible, the 
employer must provide a reason for the ineligibility. 
Covered employers must inform employees if leave will be 
designated as FMLA-protected and the amount of leave counted 
against the employee’s leave entitlement. If the employer 
determines that the leave is not FMLA-protected, the employer 
must notify the employee. 
 
Unlawful Acts by Employers 
FMLA makes it unlawful for any employer to: 
- Interfere with, restrain, or deny the exercise of any right 
provided under FMLA; and 
- Discharge or discriminate against any person for opposing any 
practice made unlawful by FMLA or for involvement in any 
proceeding under or relating to FMLA. 
 
Enforcement 
An employee may file a complaint with the U.S. Department of 
Labor or may bring a private lawsuit against an employer. 
FMLA does not affect any Federal or State law prohibiting 
discrimination, or supersede any State or local law or collective 
bargaining agreement which provides greater family or medical 
leave rights. 
 
FMLA section 109 (29 U.S.C. § 2619) requires FMLA covered 
employers to post the text of this notice. Regulations 29 C.F.R. 
§ 825.300(a) may require additional disclosures. 

 
For additional information: 

1-866-4US-WAGE (1-866-487-9243) TTY: 1-877-889-5627 
WWW.WAGEHOUR.DOL.GOV 

U.S. Department of Labor | Wage and Hour Division 

http://www.wagehour.dol.gov/
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Knappa School District #4 
 
Code: GCBDA/GDBDA-AR(2) 
Revised/Reviewed: 3/08/13; 10/05/15; 12/07/15 
 1/25/21 
 

Request for Family and Medical Leave 
Employee Request for Family and Medical Leave (FMLA) and/or Oregon Family Leave (OFLA) 

 
PLEASE PRINT 
 
Where the need for the leave may be anticipated, written request for family and medical leave must be made, if 
practical, at least 30 days prior to the date the requested leave is to begin. Failure to request leave in a timely manner 
could result in either the leave being postponed or the amount of leave available reduced up to three weeks. 
 
Name   Effective date of the leave   
 
Department   Title   
 
Status: ☐ Full-time  ☐ Part-time  ☐ Temporary 
 
Hire date   Length of service   
 
Have you taken a family leave in the past 12 months?  Yes  No 
 
If yes, how many work days?   Reason for leave   
 
I request family or medical leave for one or more of the following reasons:1 
 
1.  Because of the birth of my child and to care for him or her. (District: Use GCBDA/GDBDA-AR(3)(A) 

Certification Form) 

Expected date of birth   Actual date of birth   
Leave to start   Expected return date   

 
2.  Because of the placement of a child with me for adoption or foster care. (District: Use 

GCBDA/GDBDA-AR(3)(A) Certification Form) 

Age of child   Date of placement   
Leave to start   Expected return date   

 
3.  To care for a family member2 with a serious health condition. (District: Use GCBDA/GDBDA-

AR(3)(B) Certification Form) 

Leave to start   Expected return date   

                                                 
1 A physician’s certification may be required to support a request for family and medical leave. In addition, a fitness-for-duty 
certification may be required before reinstatement following the leave. 

2 “Family member,” for purposes of FMLA and OFLA leave, means the spouse, custodial parent, noncustodial parent, adoptive 
parent, stepparent or foster parent, biological parent, child of the employee (biological, adopted, foster or step child, a legal 
ward or child of the employee standing in loco parentis) or a person with whom the employee is or was in a relationship of “in 
loco parentis.” Additionally, when defining “family member” under OFLA (but not FMLA leave), the definition includes a 
grandparent, grandchild, parents-in-law or the parents of the employee’s registered domestic partner. 
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Please check one:  Spouse3  Child  Parent  Individual who was in loco parentis when the 
employee was a child  Parent-in-law or the parent of the employee’s registered domestic partner 
(OFLA leave only)  Custodial parent  Noncustodial parent  Adoptive parent  Stepparent  
 Foster parent  Grandparent (OFLA leave only)  Grandchild (OFLA leave only). 

Please state name and address of relation: 
Name   Address   

 
Does the condition render the family member unable to perform daily activities?   
  

 
4.  Sick child leave due to the closure of a child’s school or child care provider. 

5.  For a serious health condition which prevents me from performing my job functions. (District: Use 
GCBDA/ GDBDA-AR(3)(A) Certification Form) 

Describe   
 

Leave to start   Expected return date   
 

Regarding 3 or 4 above, request intermittent (reduced workday hours) or reduced leave (fewer workdays 
each workweek) schedule or alternate duty (if applicable, subject to employer’s approval). Please 
describe schedule of when you anticipate you will be unavailable to work:   
  

 
6.  To care for a child with a condition requiring home care which does not meet the definition of serious 

health condition and is not life threatening or terminal (OFLA leave only). 

7.  A qualifying exigency arising from an employee’s spouse, son, daughter, or parent who is a covered 
servicemember as defined in GCBDA/GDBDA-AR(1), or leave for the spouse per each deployment of 
the spouse when the spouse has either been notified of an impending call to active duty, has been 
ordered to active duty, or has been deployed or on leave from deployment. (District: Use 
GCBDA/GDBDA-AR(3)(C) Certification Form) 

8.  To care for a spouse, son, daughter, parent, or next of kin4 who is a covered servicemember with a 
serious illness or injury incurred in the line of duty or active duty in the armed forces. Has leave been 
taken for the same servicemember and the same injury?  Yes  No (District: Use GCBDA/GDBDA-
AR(3)(D) Certification Form) If yes, when was the leave taken and for how many work days?   

9.  For the death of a family member (OFLA only). 

I understand that I am required to use any available accrued paid leave, including personal and sick leave or 
available accrued vacation leave before taking FMLA and/or OFLA leave without pay during the leave period. I 
may select the order in which the available paid leave is used. 
 
If my request for a leave is approved, it is my understanding that without an authorized extension when the need for 
an extension could be anticipated, I must report to duty on the first workday following the date my leave is 
scheduled to end. I understand that failure to do so will constitute unequivocal notice of my intent not to return to 
work and the district may terminate my employment. (A fitness-for-duty certification may be required.) 
 

                                                 
3 “Spouse” means individuals in a marriage including “common law” marriage and same-sex marriage. For OFLA, spouse also 
includes same-sex individuals with a Certificate of Registered Domestic Partnership. 

4 “Next of kin” means the nearest blood relative of the eligible employee. 
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I authorize the district to deduct from my paychecks any employee contributions for health insurance premiums, life 
insurance or long-term disability insurance which remain unpaid after my leave, consistent with state and/or federal 
law. 
 
I have been provided a copy of the district’s family and medical leave policy and a copy of my rights and 
responsibilities under the Family Medical Leave Act leave request form. 
 
 
Signature of Employee:   Date:   
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Knappa School District #4 
 
Code: GCBDA/GDBDA-AR(4) 
Revised/Reviewed: 3/08/13; 12/07/15;1/25/21 
 

FMLA/OFLA Eligibility Notice to Employee 
 
DATE:   
 
TO:   

(Employee’s name) 
 
FROM:   

(Name of appropriate employer representative) 
 
SUBJECT: Request for FMLA and/or OFLA Leave 
 
On   (date) you notified us of your need to take family/medical leave due to: 
 
1.   The birth of your child or the placement of a child with you for adoption or foster care; 

2.    A serious health condition that makes you unable to perform the essential functions of your job; 

3.   A serious health condition of your  spouse1,  child (including the biological, grandchild, 
 adopted or foster child or stepchild of an employee or a child with whom the employee is or was in 

a relationship of “in loco parentis”),  parent (biological parent of an employee or an individual 
who stood “in loco parentis” to an employee when the employee was a child),  grandparent 
(OFLA leave only),  parent-in-law or the parent of an employee’s registered domestic partner 
(OFLA leave only),  custodial parent,  noncustodial parent,  adoptive parent,  foster parent 
for which you are needed to provide care; 

4.   Sick child leave due to the closure of a child’s school or child care provider; 
 
5.   An illness or injury to your child which requires home care but is not a serious health condition 
 (OFLA leave only); 

6.   A qualifying exigency arising from a spouse, child or parent in the Armed Forces on covered active 
 duty, or in the National Guard or Reserves on covered active duty; 

7.   Your spouse has been notified of an impending call to active duty, has been ordered to active duty 
 or has been deployed or on leave from deployment; 

8.   A serious illness or injury, incurred in the line of duty, of a covered service member who is your 
 spouse, child, parent or next of kin; 

9.   For the death of a family member (OFLA only). 

                                                 
1 “Spouse” means individuals in a marriage, including “common law” marriage and same-sex marriage. For OFLA, spouse also 
includes same-sex individuals with a Certificate of Registered Domestic Partnership. 
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You notified us that you need this leave beginning on   (date) and that you expect leave to 
continue until on or about   (date). The FMLA requires that you notify the district as soon as 
possible if dates of scheduled leave changes or are extended, or were initially unknown. 
 
Except as explained below, you have a right under the FMLA and/or OFLA for up to 12 workweeks of unpaid leave 
in a 12-month period for the reasons listed above.2 The district will use the calendar year. FMLA leave and OFLA 
leave generally run concurrently. In order to care for an injured service member, you are entitled to up to 26 weeks 
of leave in a single 12-month period. 
 
Also, your health benefits under FMLA and OFLA must be maintained during any period of unpaid leave under the 
same conditions as if you continued to work, including you continuing to pay the same portion of the premiums you 
currently pay. You will be reinstated to the same position, or in some cases under state or federal law, to an 
equivalent position. 
 
If you do not return to work following FMLA and/or OFLA leave for a reason other than: (1) the continuation, 
recurrence or onset of a serious health condition which would entitle you to FMLA and/or OFLA; or (2) other 
circumstances beyond your control, you may be required to reimburse the district for health insurance premiums 
paid on your behalf during your FMLA and/or OFLA leave. 
 
This is to inform you that (check appropriate boxes, explain where indicated): 
 
1. You are  eligible  not eligible for leave under  FMLA  OFLA  both FMLA and OFLA. 

2. The requested leave may be counted against your annual  FMLA leave entitlement  OFLA leave 
entitlement  FMLA and OFLA leave entitlements. 

3. You  will  will not be required to furnish a medical certification of a serious health condition. If required, 
you must furnish the certification by   (date) (must be at least 15 days after you are 
notified of this requirement). 

4. You may elect to substitute accrued paid leave for unpaid FMLA leave. We  will  will not require that you 
substitute accrued paid leave for unpaid FMLA and/or OFLA leave. If paid leave will be used, the following 
conditions will apply: (Explain) 

5. a. If you normally pay a portion of the premiums for your health insurance, these payments will continue 
during the period of FMLA and/or OFLA leave. Arrangements for payment have been discussed with you 
and it is agreed that you will make premium payments as follows: (Set forth dates, e.g., the 10th of each 
month or pay periods, etc., that specifically cover the agreement with the employee.) 

5. b. You have a minimum  30-day  Other:   (indicate longer period, if applicable) 
grace period in which to make premium payments. If payment is not timely made, your group health 
insurance may be canceled. We will notify you in writing at least 15 days before the date that your health 
coverage will lapse. At our option, we may also pay your share of the premiums during your FMLA 
and/or OFLA leave as provided by Board policy and/or collective bargaining agreement, and recover 
these payments from you upon your return to work. We  will  will not pay your share of health 
insurance premiums while you are on FMLA and/or OFLA leave. 

5. c. We  will  will not do the same with other benefits (e.g., life insurance, disability insurance, etc.) 
                                                 
2 Oregon Military Family Leave Act allows for 14 days of leave per deployment. 
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while you are on FMLA and/or OFLA leave. If we do pay your premiums for other benefits, when you 
return from leave you  will  will not be expected to reimburse us for the payments made on your 
behalf. 

5. d. Except as noted above, in the event you do not return to work for the district after your FMLA and/or 
OFLA leave, and the district has paid your share of benefit premiums, you  will  will not be 
responsible for reimbursing the district the amount paid on your behalf with the exceptions noted in 
C.F.R. § 104 (c)(2)(B) of the FMLA. 

6.  You will be required to present a fitness-for-duty certification prior to being restored to employment 
following leave for your own serious health condition. If such certification is required but not received, your 
return to work may be delayed until the certification is provided. A list of essential functions for your position 
is attached. The fitness-for-duty certification must address your ability to perform these functions. 

 You will not be required to present a fitness-for-duty certification prior to being restored to employment 
following leave for your own serious health condition. 

7. a. You  are  are not a “key employee” as described in C.F.R. § 825.218 of the FMLA regulations. 
If you are a “key employee,” reinstatement to employment may be denied following FMLA leave on the 
grounds that such restoration will cause substantial and grievous economic injury to the district. (FMLA 
leave only.) 

7. b. We  have  have not determined that restoring you to employment at the conclusion of FMLA leave 
will cause substantial and grievous economic harm to us. (FMLA leave only.) (Explain (a) and/or (b) 
below.) 

8. While on FMLA and/or OFLA leave you  will  will not be required to furnish us with periodic reports 
every   (indicate interval of periodic reports, as appropriate for the particular 
leave situation) of your status and intent to return to work. If the circumstances of your leave change and you 
are able to return to work earlier than the date indicated on this form, you  will  will not be required to 
notify us at least two workdays prior to the date you intend to report for work. 

9. You  will  will not be required to furnish recertification relating to a serious health condition. (FMLA 
leave only.) (Explain below, if necessary, including the interval between certifications as prescribed in C.F.R. 
§ 825.308 of the FMLA regulations.) 

10. You are notified that all leave taken for the purposes of the death of a family member, counts toward the total 
period of authorized family leave. 
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Knappa School District #4 
 
Code: IJ 
Adopted: 8/18/03  
Readopted:  5/20/13;1/25/21 

School Counseling Program 
 
The district’s coordinated comprehensive school counseling program supports the academic, career, 
social-emotional, and community involvement development of all students. Each school will have a 
comprehensive counseling program for students in grades K-12, which will be based on the Oregon 
Department of Education’s Oregon’s Framework for Comprehensive School Counseling Programs.1 
  
 
The district will adopt program goals, which will assist students to: 
 
1. Understand and utilize the educational opportunities and alternatives available to them; 

2. Meet academic standards; 

3. Establish tentative career and educational goals; 

4. Create and maintain an education plan and education portfolio; 

5. Demonstrate the ability to utilize personal qualities, education and training, in the world of work; 

6. Develop decision-making skills; 

7. Obtain information about self; 

8. Accept increasing responsibility for their own actions, including the development of self-advocacy 
skills; 

9. Develop skills in interpersonal relations, including the use of effective and receptive communication;  

10. Utilize school and community resources; 

11. Demonstrate and discuss personal contributions to the larger community; and 

12. Know here and how to utilize personal skills in making contributions to the community. 

Materials used in the counseling program will be free of content that may discriminate on the basis of race, 
color, national origin, religion, sex, sexual orientation, age, disability, or marital status, or that which 
permits or requires different treatment of students on such basis unless such differences cover the same 
occupation and interest areas and the use of such different material is shown to be essential to the 
elimination of discrimination. 
 
Consistent with individual rights and the counselor’s obligations as a professional, the counseling 

                                                 
1 Oregon Department of Education - Comprehensive School Counseling 

https://www.oregon.gov/ode/educator-resources/standards/comprehensive_school_counseling/Pages/default.aspx
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relationship and resulting information may be protected as privileged communications by Oregon law.2 
 
END OF POLICY 
 

Legal Reference(s): 
 
ORS   40.245 
ORS 326.565 
ORS 326.575 
ORS 329.603 

ORS 336.187 
 
OAR 581-021-0013 
OAR 581-021-0046(7) 

OAR 581-022-2030 
OAR 581-022-2055 
OAR 581-022-2060 
OAR 581-022-2250

 
Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232g (2018); Family Educational Rights and Privacy, 34 
C.F.R. Part 99 (2019). 
Protection of Pupil Rights, 20 U.S.C. § 1232h (2018); Student Rights in Research, Experimental Programs and Testing, 34 
C.F.R. Part 98 (2019). 

                                                 
2 See ORS 40.245. 

http://policy.osba.org/orsredir.asp?ors=ors---40
http://policy.osba.org/orsredir.asp?ors=ors-326
http://policy.osba.org/orsredir.asp?ors=ors-326
http://policy.osba.org/orsredir.asp?ors=ors-329
http://policy.osba.org/orsredir.asp?ors=ors-336
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
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Knappa School District #4 
 
Code: IKFB 
Adopted: 8/18/03  
Readopted:  5/20/13; 1/16/18;1/25/21 
 

Graduation Exercises 
 
The Board believes that completion of the requirements for a diploma, a modified diploma, an extended 
diploma or an alternative certificate from public schools is an achievement that improves the community 
as well as the individual. The Board wishes to recognize this achievement in a publicly, celebrated 
graduation exercise. 
 
Accordingly, appropriate graduation programs may be planned by the school on the date selected by the 
Board. 
 
The districts valedictorian(s), salutatorian(s) or others, at the discretion of the principal or designee, may 
be permitted to speak as part of the district’s planned graduation program. All speeches will be reviewed 
and approved in advance by the building principal or designee. 
 
All students in good standing1 who have successfully completed the requirements for a high school 
diploma, or qualifies to receive or receives a modified diploma, an extended diploma or an alternative 
certificate, including a student participating in a district-sponsored alternative education program and a 
student with disabilities receiving a document certifying successful completion of program requirements, 
shall have the option to participate in graduation exercises.  
 
A student shall be allowed to wear a dress uniform issued to the student by a branch of the U.S. Armed 
Forces if the student: 
 
1. Qualifies to receive a high school diploma, a modified diploma, an extended diploma or an 

alternative certificate; and 

2. Has completed basic training for, and is an active member of, a branch of the U.S. Armed Forces. 

Graduating students will be allowed to wear items of cultural significance, in accordance with 
consistently-enforced rules established by the principal or designee. 

END OF POLICY 
 

Legal Reference(s): 
 
ORS 329.451 
ORS 332.107 
ORS 339.505 
ORS 343.295 
 

                                                 
1 [A student may be denied participation in graduation exercises for conduct that violates board policy, administrative regulation 
and/or code of conduct provisions.] 

OAR 581-021-0050 
OAR 581-021-0055 
OAR 581-021-0060 
OAR 581-022-2000 
OAR 581-022-2010 

OAR 581-022-2015 
OAR 581-022-2020 
OAR 581-022-2505

http://policy.osba.org/orsredir.asp?ors=ors-329
http://policy.osba.org/orsredir.asp?ors=ors-332
http://policy.osba.org/orsredir.asp?ors=ors-339
http://policy.osba.org/orsredir.asp?ors=ors-343
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
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31 OR. ATTY. GEN. OP. 428 (1964) 
Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1683 (2018); Nondiscrimination on the Basis of Sex in 
Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (2020). 
Kay v. David Douglas Sch. Dist. No. 40,1987); cert. den., 484 U.S. 1032 (1988). 
Doe v. Madison Sch. Dist. No. 321, 177 F.3d 789 (9th Cir. 1999). 
Lee v. Weisman, 505 U.S. 577 (1992). 
Hazelwood Sch. Dist. v. Kuhlmeier, 484 U.S. 260 (1988). 
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Knappa School District #4 
 
Code: JB 
Adopted: 8/18/03  
Readopted:  6/17/13;1/25/21 
 

Equal Educational Opportunity** 
 
Every student of the district will be given equal educational opportunities regardless of age, sex, sexual 
orientation1, race, religion, color, national origin, disability, marital status, familial status, or parental 
status, linguistic background, culture, socioeconomic status, capability or geographic location. 
 
Further, no student will be excluded from participating in, denied the benefits of, or subjected to 
discrimination under any educational program or activity conducted by the district or denied access to 
facilities in the district. 
 
A student or parent may also access and use the district’s general complaint procedure through Board 
policy KL - Public Complaints. 

All reports, complaints or information will be investigated. 

The district will communicate the availability of policy and available complaint procedures to students and 
their parents through available district communication systems, and handbooks and will be published to 
the district website and made available at the district office during regular business hours. 

A student of the district may not be subjected to retaliation by the district for the reason that the student 
has in good faith reported information that the student believes is evidence of a violation of a state or 
federal law, rule or regulation. 

END OF POLICY 
 

Legal Reference(s): 
 
ORS 174.100 
ORS 192.630 
ORS 326.051 
ORS 329.025 
ORS 332.107 
ORS 336.086 

ORS 659.850 
ORS 659.852 
ORS 659A.003 
ORS 659A.006 
ORS 659A.103 - 659A.145ORS 
659A.400 

ORS 659A.403 
ORS 659A.406 
OAR 581-021-0045 
OAR 581-021-0046 
OAR 581-022-2310 
OAR 839-003-0000

 
Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d (2018); 28 C.F.R. §§ 42.101-42.106 (2019). 
Rehabilitation Act of 1973, 29 U.S.C. §§ 791, 793-794 (2018); 34 C.F.R. Part 104 (2019). 
Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1683, 1701, 1703-1705 (2018); Nondiscrimination on the 
Basis of Sex in Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (2020). 
Americans with Disabilities Act of 1990, 42 U.S.C. §§ 12101-12213 (2018); 29 C.F.R. Part 1630 (2019); 28 C.F.R. Part 35 
(2019). 
Americans with Disabilities Act Amendments Act of 2008, 42 U.S.C. §§ 12101-12333 (2018). 
                                                 
1 “Sexual orientation” means an individual’s actual or perceived heterosexuality, homosexuality, bisexuality or gender identity, 
regardless of whether the individual’s gender identity, appearance, expression or behaviors differs from that traditionally 
associated with the individual’s sex at birth. 

http://policy.osba.org/orsredir.asp?ors=ors-174
http://policy.osba.org/orsredir.asp?ors=ors-192
http://policy.osba.org/orsredir.asp?ors=ors-326
http://policy.osba.org/orsredir.asp?ors=ors-329
http://policy.osba.org/orsredir.asp?ors=ors-332
http://policy.osba.org/orsredir.asp?ors=ors-336
http://policy.osba.org/orsredir.asp?ors=ors-659
http://policy.osba.org/orsredir.asp?ors=ors-659
http://policy.osba.org/orsredir.asp?ors=ors-659a
http://policy.osba.org/orsredir.asp?ors=ors-659a
http://policy.osba.org/orsredir.asp?ors=ors-659a
http://policy.osba.org/orsredir.asp?ors=ors-659a
http://policy.osba.org/orsredir.asp?ors=ors-659a
http://policy.osba.org/orsredir.asp?ors=ors-659a
http://policy.osba.org/orsredir.asp?ors=ors-659a
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-839
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Knappa School District #4 
 
Code: JFCM 
Adopted: 8/18/03  
Readopted:  6/17/13;1/25/21 
 

Threats of Violence** 
 
The Board is committed to promoting healthy relationships and a safe learning environment. To this end, 
student threats of harm to self or others, threatening behavior or acts of violence, including threats to 
severely damage any district property, shall not be tolerated on district property or at activities under the 
jurisdiction of the district. 

Students shall be instructed of the responsibility to inform a teacher, counselor or administrator regarding 
any information or knowledge relevant to conduct prohibited by this policy. Parents and others will be 
encouraged to report such information to the district. Staff shall immediately notify an administrator of any 
threat, threatening behavior or act of violence the staff member has knowledge of, has witnessed or 
received. All reports will be promptly investigated. 

Students found in violation of this policy shall be subject to discipline up to and including expulsion. The 
superintendent or designee shall notify the parent or guardian of any student in violation of this policy and 
the disciplinary action imposed. A referral to law enforcement shall be made for any infraction involving a 
student bringing, possessing, concealing or using a weapon or destructive device as prohibited by state and 
federal law and Board policy. 

The district shall enforce this policy consistently, fairly and without bias against any student, including a 
student from a protected class as defined in Oregon Revised Statute 659.850. 

The principal shall, in determining appropriate disciplinary action, consider: 

1. Immediately removing from the classroom setting any student who has threatened to injure another 
person or to severely damage district property; 

2. Placing the student in a setting where the behavior will receive immediate attention from an 
administrator, counselor, licensed mental health professional or others; 

3. Requiring the student to be evaluated by a licensed mental health professional before allowing the 
student to return to the classroom setting1. 

The district may enter into contracts with licensed mental health professionals to perform student 
evaluations. Funds for evaluations, other disciplinary options or other procedures as may be required by 
law and this policy shall be provided by the district. 

The superintendent or designee  shall attempt to notify: 
 

                                                 
1 A student removed from the classroom setting for an evaluation may not be removed for more than 10 school days unless the 
principal is able to show good cause that an evaluation could not be completed in that time period. 
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1. The parent or guardian of a student when the student’s name appears on a targeted list at school that 
threatens violence or harm to the students on the list, or when threats of violence or harm to the 
student are made by another student at school; 

2. Any district employee whose name appears on a targeted list at school threatening violence or harm 
to the district employee  

3. The superintendent or designee shall attempt to notify the above persons by telephone or in person 
promptly and within 12 hours of discovery of a targeted list or learning of a threat. Regardless, the 
superintendent or designee shall issue a written follow-up notification within 24 hours of discovery 
of a targeted list or learning of a threat. 

The principal will provide necessary information regarding threats of violence to law enforcement, child 
protective services and health care professionals in connection with a health and safety emergency if 
knowledge of the information is necessary to protect the health and safety of the student or other 
individuals. Additionally, the principal may provide such information to other school officials, including 
teachers within the district or other districts who have a legitimate educational interest in the student(s) 
consistent with state and federal education records laws and district policies. 

The district or person participating in good faith in making the notification required by ORS 339.327 is 
immune from any liability, civil or criminal, that might otherwise be incurred or imposed with respect to 
the making or content of the notification. 

As a part of the district’s proactive safety efforts, the superintendent will plan staff development activities 
designed to alert staff to early warning signs of possible violent behavior. Students so identified shall be 
referred to a counselor, licensed mental health professional and/or multidisciplinary team for evaluation 
and follow-up as appropriate. 

END OF POLICY 
 

Legal Reference(s): 
 
ORS 161.015 
ORS 166.210 - 166.370 
ORS 332.107 
ORS 339.115 
ORS 339.240 

ORS 339.250 
ORS 339.327 
 
OAR 581-021-0050 - 021-0075 
OAR 581-053-0010(5) 

OAR 581-053-0230(9)(k) 
OAR 581-053-0330(1)(r) 
OAR 581-053-0430(17) 
OAR 581-053-0531(16) 
OAR 581-053-0630

 
Gun-Free School Zones Act of 1990, 18 U.S.C. §§ 921(a)(25)-(26), 922(q) (2018). 
Individuals with Disabilities Education Act (IDEA), 20 U.S.C. §§ 1400-1419 (2018). 
Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232g (2018); Family Educational Rights and Privacy, 34 
C.F.R. Part 99 (2019). 

http://policy.osba.org/orsredir.asp?ors=ors-161
http://policy.osba.org/orsredir.asp?ors=ors-166
http://policy.osba.org/orsredir.asp?ors=ors-332
http://policy.osba.org/orsredir.asp?ors=ors-339
http://policy.osba.org/orsredir.asp?ors=ors-339
http://policy.osba.org/orsredir.asp?ors=ors-339
http://policy.osba.org/orsredir.asp?ors=ors-339
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
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Knappa School District #4 
 
Code: LBE 
Adopted: 8/18/03  
Readopted:  8/19/13;1/25/21 
 

Public Charter Schools** 
 
Public charter schools may be established as a new public school or a virtual public school, from one or 
more existing public schools in the district or a portion of the school, or from an existing alternative 
education program. A public charter school may not convert an existing tuition-based private school into a 
charter school, affiliate itself with a nonpublic sectarian school or religious institution, or encompass all 
the schools in the district unless the district is composed of only one school. 
 
 

Public charter schools shall demonstrate a commitment to the mission and diversity of public education 
while adhering to the following goals: 
 
1. Increase student learning and achievement; 

2. Increase choices of learning opportunities for students; 

3. Better meet individual student academic needs and interests; 

4. Build stronger working relationships among educators, parents and other community members; 

5. Encourage the use of different and innovative learning methods; 

6. Provide opportunities in small learning environments for flexibility and innovation; 

7. Create new professional opportunities for teachers; 

8. Establish additional forms of accountability for schools; and 

9. Create innovative measurement tools. 

An applicant must submit a complete public charter school proposal that meets the requirements of Oregon 
law, and includes other information required by the district in the application process.  
 
The public charter school employer will be determined with each proposal. If the district is the employer, 
the terms of the current collective bargaining agreement will be examined to determine which parts of the 
agreement apply. If the district is not the sponsor of the public charter school, the district shall not be the 
employer and will not collectively bargain with public charter school employees. 

The district will determine if it has any vacant or unused buildings and make a list of such buildings; 
buildings may be made available for public charter school use, subject to Board approval and Board 
policy.  
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Public charter school students may, upon request, be allowed to participate in district programs such as 
physical education, instrumental and vocal music offerings, or other selected options if space and materials 
are available.1 Students must adhere to state law, Board policies, regulations, and rules concerning student 
conduct and discipline. 
 
Public charter school students in grades K-8 may participate in their resident district’s activities that are 
offered before or after regular school hours. Public charter school students in grades 9-12 may participate 
in their resident district’s available activities that are sanctioned by the Oregon School Activities 
Association (OSAA) when the requirements found in Oregon law are met. 
 
The district will provide instructional materials, lesson plans, or curriculum guides for use in a public 
charter school. 
 
The superintendent will develop administrative regulations to include, but not limited to, the proposal 
process, review, and appeal procedures, and program evaluation, renewal, and termination. 
 
END OF POLICY 
  
 
Legal Reference(s): 
 
ORS 327.077 
ORS 327.109 
ORS 332.107 
ORS 338 

ORS 339.141 
ORS 339.147 
ORS 339.450 
ORS 339.460 

 
OAR 581-026-0005 - 0710

 
Every Student Succeeds Act, 20 U.S.C. §§ 6311-6322 (2018). 

                                                 
 
1 This does not apply to the Oregon law related to OSAA-sanctioned activity participation. 

http://policy.osba.org/orsredir.asp?ors=ors-327
http://policy.osba.org/orsredir.asp?ors=ors-327
http://policy.osba.org/orsredir.asp?ors=ors-332
http://policy.osba.org/orsredir.asp?ors=ors-338
http://policy.osba.org/orsredir.asp?ors=ors-339
http://policy.osba.org/orsredir.asp?ors=ors-339
http://policy.osba.org/orsredir.asp?ors=ors-339
http://policy.osba.org/orsredir.asp?ors=ors-339
http://policy.osba.org/orsredir.asp?ors=oar-581-026
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Knappa School District #4 
 
Code: LBE-AR 
Revised/Reviewed: 8/13/03;1/25/21 

Public Charter Schools 
 
1. Definitions 

a. “Applicant” means any person or group that develops and submits a written proposal for a 
public charter school to the district. 

b. “Public charter school” means an elementary or secondary school offering a comprehensive 
instructional program operating under a written agreement entered into between the district 
and an applicant. 

c. “Virtual public charter school” means a public charter school that provides online courses, but 
does not primarily serve students in a physical location as described in Oregon Administrative 
Rule (OAR) 581-026-0300. 

d. “Remote and necessary school district” means a school district that offers kindergarten through 
grade 12 and has: (a) an average daily membership (ADM), as defined in Oregon Revised 
Statute (ORS) 327.006, in the prior fiscal year of less than 110; and (b) a school that is located, 
by the nearest traveled road, more than 20 miles from the nearest school or from a city with a 
population of more than 5,000. 

e. “Sponsor” means the district or Board. 

2. Proposal Process 

a. An applicant will issue a written statement of its intent to submit a proposal not less than 30 
days prior to the submission date outlined below. 

b. An applicant shall submit a complete proposal for sponsorship of a public charter school by 
the Board, including items outlined in ORS 338.045, to the district office no less than 180 days 
prior to the proposed starting date of the proposed public charter school during the hours the 
district office is open to the public for a start date in a subsequent school year. The applicant 
shall also submit a copy of the same proposal to the State Board of Education. 

c. The district will complete the review process as outlined in Section 3 below.  
d. As part of the proposal, each member of the proposed public charter school’s governing body 

must provide an acknowledgment of understanding of the standards of conduct and the 
liabilities of a director of a nonprofit organization, as described in ORS Chapter 65, if the 
public charter school is organized as required by ORS 338.035(2)(a)(B) and (C). 
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3. Proposal Review Process 

a. Within 30 business days of receipt of a proposal, the district will notify the applicant as to the 
completeness of the proposal.  

(1) If the Board determines the proposal is incomplete, the district will identify the specific 
elements of the proposal that are not complete and provide the applicant with a 
reasonable opportunity, as determined by the Board, to complete the proposal. 

(2) If after given a reasonable opportunity the applicant does not complete the required 
elements, the Board may disapprove1 the proposal. 

(3) An applicant, that has had a proposal disapproved pursuant to section (2) may appeal the 
Board’s decision to the State Board of Education within 30 days of the disapproval. 

(4) A good faith disapproval is not a denial for purposes of requesting a review by the State 
Board of Education under ORS 338.075. 

b. Within 60 days after the receipt of a completed proposal, or a final order issued by the 
Superintendent of Public Instruction remanding the proposal to the Board for consideration 
following a decision on an appeal, the Board shall hold a public hearing on the provisions of 
the public charter school proposal. 

c. The Board must evaluate a proposal in good faith using the following criteria: 

(1) The demonstrated sustainable support for the proposed charter school by teachers, 
parents, students and other community members, including comments received at the 
public hearing;  

(2) The demonstrated financial stability of the proposed public charter school including the 
demonstrated ability of the school to have a sound financial management system that 

(3) is in place at the time the school begins operating and meets requirements of ORS 
338.095(1); 

(4) The capability of the applicant, in terms of support and planning, to provide 
comprehensive instructional programs; 

(5) The capability of the applicant, in terms of support and planning, to provide 
comprehensive instructional programs to students identified as academically low 
achieving; 

(6) The adequacy of the information provided as required in the proposal criteria; 
(7) Whether the value of the public charter school is outweighed by any directly identifiable, 

significant and adverse impact2 on the quality of the public education of students 
residing in the district in which the public charter school will be located. 

(8) Whether there are arrangements for any necessary special education and related services 
for students with disabilities; 

(9) Whether there are alternative arrangements for students, teachers and other school 
employees who choose not to attend or who choose not to be employed by the public 
charter school; and 

                                                 
1 The term “disapprove” is used for a proposal that is rejected due to being incomplete. See ORS 338.055(1)(c).  

2 A determination of whether an impact is directly identifiable, significant and adverse may include, but is not limited to student 
enrollment, student-teacher ratios, staff with requisite licensure or endorsement, student learning and performance, specialty 
programs, financial considerations, and maintenance capabilities.  
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(10) The prior history, if any, of the applicant in operating a public charter school or in 
providing educational services. 

d. The Board must either approve or deny the proposal within 30 days of the public hearing. 
Written notice of the Board’s action shall be sent to the applicant by the district.  

(1) If approved, the applicant shall also submit a copy of the approval to the State Board of 
Education. 

(2) If denied, the notice must include the reasons for the denial with suggested remedial 
measures. The Board shall provide a reasonable opportunity for the applicant to amend 
and resubmit the proposal. The Board must either approve or deny the resubmitted 
proposal within 30 days of receipt. The Board may, with good cause, request an 
extension in the approval process timelines from the State Board of Education. 

e. If the Board denies the resubmitted proposal, the process ends. An applicant whose 
resubmitted proposal is not approved by the Board may request a review of that decision to the 
State Board of Education within 30 days of the disapproval. 

4. Terms of the Charter Agreement 

a. Upon the approval of a proposal by the Board, the applicant, in cooperation with the district, 
must prepare and execute a written charter agreement, subject to Board approval, which shall 
act as the legal authorization for the establishment of the public charter school. 

b. The charter agreement shall be legally binding and must be in effect for a period of not more 
than five years but may be renewed by the Board. 

c. The Board and the public charter school may amend a charter agreement through joint 
agreement. 

d. The agreement shall incorporate the elements of the approved proposal, will address the 
requirements outlined in OAR 581-026-0100(2) and any additional requirements that may 
apply to the public charter school including, but not limited to, the following: 

(1) Pregnant and parenting students (ORS 336.640); 
(2) English language learners (ORS 336.079); 
(3) Student conduct (ORS 339.250); 
(4) Alcohol and drug abuse policy and plan (ORS 336.222); 
(5) Oregon Report Card (ORS 329.115); 
(6) Employment status of public charter school employees pursuant to ORS 338.135; 
(7) Student enrollment, application procedures and whether the public charter school will 

admit nonresident students and on what basis pursuant to ORS 338.125.3 
(8) Transportation of students shall comply with ORS 338.145; 
(9) The plan for performance bonding or insuring the public charter school sufficient to 

protect the public charter school and the district from loss and liability and comply with 
Oregon law. Documentation shall be submitted prior to agreement approval. 

                                                 
3 Student enrollment shall be voluntary. A public charter school may not limit student enrollment based on ethnicity, national 
origin, race, religion, disability, sex, sexual orientation3, income level, the terms of an individualized education program, 
proficiency in the English language or athletic ability but may limit admission within a given age group or grade level, and may 
implement an equitable lottery if applications for enrollment exceed the capacity of a program, class, grade level or building 
pursuant to ORS 338.125. 
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e. If the district and the public charter school enter a cooperative agreement with other school 
districts for the purpose of forming a partnership to provide educational services, then the 
agreement must be incorporated into the charter of the public charter school. 

5. Public Charter School Operation 

a. The public charter school shall operate at all times in accordance with the laws and rules 
governing public charter school operation in the state of Oregon, including but not limited to 
ORS Chapter 338 and applicable OAR Chapter 581 Division 22, and the charter agreement. 

b. Upon application by the public charter school, the State Board of Education may grant a 
waiver of certain public charter school law provisions if the waiver promotes the development 
of programs by providers, enhances the equitable access by underserved families to the public 
education of their choice, extends the equitable access to public support by all students or 
permits high quality programs of unusual cost. This waiver request must specify the reasons 
the public charter school is seeking the waiver and further requires the public charter school to 
notify the sponsor if a waiver is being considered. 

6. Virtual Public Charter School Operation 

In addition to the other requirements for a public charter school, a virtual public charter school must 
comply with additional requirements pursuant to ORS 338.120. 

7. Charter Agreement Review 

a. The public charter school shall report at least annually on the performance of the school and its 
students to ODE and the district. 

b. The public charter school shall be audited annually in accordance with the Municipal Audit 
Law. After the audit, the public charter school shall forward a copy of the annual audit to ODE 
and the following to the sponsoring district: 

(1) A copy of the annual audit; 
(2) Any statements from the public charter school that show the results of operations and 

transactions affecting the financial status of the public charter school during the 
preceding annual audit period for the school; and 

(3) A balance sheet containing a summary of the assets and liabilities of the public charter 
school as of the closing date of the preceding annual audit period for the school. 

c. The district may request at any time an acknowledgment from each member of the public 
charter school board that the member understands the standards of conduct and liabilities of a 
director of a nonprofit organization, as those standards and liabilities are described in ORS 
Chapter 65. 

d. The public charter school shall submit to the district quarterly financial statements that reflect 
the school’s financial operations. The report shall include, but not be limited to, revenues, 
expenditures, loans and investments. 

8. Authorizing Duties 

a. The district shall designate a liaison to the public charter school for ease of communication 
between the district and the public charter school. 
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b. The district shall ensure at all times that both the public charter school and the district are in 
compliance with the charter agreement, as per ORS 338.065(2). 

c. The district shall conduct: 

(1) A comprehensive annual visit to the public charter school and written evaluation of the 
charter school’s program, which should include an audit of the public charter school’s 
academic, financial, and operational performance. 

(2) A review of public charter school staff credentials to ensure that public charter school 
staff are properly licensed and/or registered with TSPC. 

(3) A collection and review of all deliverables specified in the agreement. 
(4) A review of data to ensure the public charter school is making progress on reasonable, 

measurable written goals for academic, financial, and operational performance. 
(5) A review to ensure the public charter school is providing appropriate services to students 

who qualify, e.g., English learner supports. 

9. Complaints Heard by the Charter School Board 

 
A final decision reached by the public charter school board for a complaint that alleges a violation of 
ORS 339.285 - 339.303 or OAR 581-021-0550 - OAR 581-021-0570 (Restraint or Seclusion), ORS 
659.850 (Discrimination), ORS 659.852 (Retaliation), or applicable OAR Chapter 581, Division 22 
(Division 22 Standards), may be appealed to the Board of the Knappa School District4. The 
complainant may file such appeal with the superintendent of the Knappa School District. A final 
decision reached by the Board of the Knappa School District will be the district’s final decision and 
may be appealed to the Oregon Department of Education under OAR 581-002-0003 - 581-002-0005. 

10. Charter School Renewal 

a. The first renewal of a charter agreement shall be for the same time period as the initial charter. 
Subsequent renewals of a charter agreement shall be for a minimum of five years but may not 
exceed 10 years. 

b. The Board and the public charter school shall follow the timeline listed below, unless a 
different timeline has been agreed upon by the Board and the public charter school: 

(1) The public charter school board shall submit a written renewal request to the Board for 
consideration at least 180 days prior to the expiration of the charter agreement; 

(2) Within 45 days after receiving a written renewal request from a public charter school, 
the Board shall hold a public hearing regarding the renewal request; 

(3) Within 30 days after the public hearing, the Board shall approve the charter renewal or 
state in writing the reasons for denying charter renewal; 

(4) If the Board approves the charter renewal, the district and the public charter school shall 
negotiate a new charter agreement within 90 days unless the district and the public 
charter school agree to an extension of the time period. Notwithstanding the time period 
specified in the charter agreement, an expiring charter agreement shall remain in effect 
until a new charter agreement is negotiated; 

                                                 
4 The district Board will hear this appeal as established through [the charter agreement] [Board policy] [resolution]. 
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(5) If the Board does not renew the charter agreement, the public charter school board may 
address the reasons stated for denial of the renewal and any remedial measures suggested 
by the district and submit a revised request for renewal to the Board; 

(6) If the Board does not renew the charter agreement based on the revised request for 
renewal the public charter school may appeal the Board’s decision to the State Board of 
Education for a review of whether the Board used the process required by Oregon law in 
denying the charter agreement renewal pursuant to ORS 338.065(6). 

(7) The Board shall base the charter agreement renewal decision on a good faith evaluation 
pursuant to ORS 338.065(8) and shall base the renewal evaluation described primarily 
on a review of the public charter school’s annual performance reports, annual audit of 
accounts and annual site visit and review as required by ORS 338.095 and any other 
information mutually agreed upon by the public charter school board and the Board. 

For purposes of this section, the phrase “good faith evaluation” means an evaluation of 
all criteria required by ORS 338.065 resulting in a conclusion that a reasonable person 
would come to who is informed of the law and the facts before that person. 

11. Charter School Termination 

a. The public charter school may be terminated by the Board for any of the following reasons: 

(1) Failure to meet the terms of an approved charter agreement or any requirement of ORS 
Chapter 338 unless waived by the State Board of Education. 

(2) Failure to meet the requirements for student performance as outlined in the charter 
agreement. 

(3) Failure to correct a violation of federal or state law that is described in ORS 338.115. 
(4) Failure to maintain insurance as described in the charter. 
(5) Failure to maintain financial stability. 
(6) Failure to maintain, for one or more consecutive years, a sound financial management 

system described in the proposal submitted under ORS 338.045 and incorporated into 
the written charter under ORS 338.065. 

(7) Failure to maintain the health and safety of the students. 

b. If a public charter school is terminated by the Board for any reason listed in sections a.(1) 
through a.(6) above, the following shall occur: 

(1) The Board shall give the public charter school board, at least 60 days prior to the 
proposed effective date of termination, written notification of its decision which shall 
state the grounds for termination. 

(2) If the grounds for termination include failure to maintain financial stability or failure to 
maintain a sound financial management system, the Board and the public charter school 
may agree to develop a plan to correct deficiencies. The plan to correct deficiencies will 
follow a process outlined in ORS 338.105. 

(3) The public charter school may request a hearing with the Board in relation to a 
termination or a plan to correct deficiencies. The request must be made in writing and 
delivered to the business address of the district. 

(4) Following a hearing, a decision reached by the Board to terminate may be appealed by 
the public charter school to the State Board of Education. 
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c. The Board may terminate a charter immediately and close the public charter school for 
endangering the health or safety of the students enrolled in the public charter school under 
ORS 338.105(4): 

(1) A public charter school board may request, in writing and delivered to the business 
address of the district, a hearing with the Board.  

(2) Within 10 days of receiving the request for a hearing, the Board must hold a hearing on 
the termination. 

(3) If the Board acts to terminate the charter following the hearing, the public charter school 
may appeal the decision reached by the Board to the State Board of Education. 

(4) The public charter school will remain closed during the appeal process at the discretion 
of the Board unless the State Board of Education orders the Board not to terminate and 
to re-open the public charter school. 
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d. If the charter agreement is terminated or a public charter school is closed or dissolved by the 
governing body of the public charter school, it shall be done only at the end of a semester and 
the public charter school board shall notify the district at least 180 days prior to the proposed 
effective date of the termination, closure or dissolution. Such notice must be made in writing 
and be delivered to the business address of the district. 

e. If a charter agreement is terminated or a public charter school is dissolved, assets that were 
obtained with grant funds will be dispersed according to the terms of the grant. If the grant is 
absent any reference to ownership or distribution of assets of a terminated, closed or dissolved 
public charter school, all assets will be given to the State Board of Education for disposal. 
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Item Title: Approval of Memorandum of Understanding (MOU) with Knappa Education Association 
Related to COVID Leave and Approval of Forthcoming MOU with OSEA 

Presenter: Bill Fritz, Ph.D. 

 

Background Information Related to this Issue:  

Federal COVID leave provisions that commenced with the CARES Act in Spring of 2020 expired on 
December 31, 2020.  Employees may still be required to quarantine if they are exposed to COVID-
positive individuals or those who are presumed positive.  Additionally, to keep schools safe, 
employees may also need to honor advisory quarantines (i.e. travel).  With the expiration of the 
leave, the District and Knappa Education Association met to discuss ways to address this issue.  We 
have mutual interests in keeping school safe, allowing for needed quarantines, and for people to 
not lose pay. 

The proposed MOU was negotiated between representatives for the parties. 

It allows for use of a variety of types of leave at the employee’s discretion.  Employees are eligible 
for a state program which allows for payment of up to $120/day for up to 10 days if taking unpaid 
leave.  This program, however, is income dependent, and while some of our employees qualify, 
others may not.  Therefore, the proposed MOU provides a “safety net” whereby those who do not 
qualify for the state program may receive $120/day for up to ten days for quarantines provided by 
the District.  This district-provided leave payment is slated to be funded by the Federal COVID Act 
passed in December of 2020 (assuming that this type of leave is an allowable grant expense). 

The parties agree that with approval of this MOU, employees and students will remain safe and 
employees will not be severely and negatively impacted by unpaid leave due to quarantines. 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Recommended Action: 

It is the recommendation of the Superintendent that the Board approve the proposed MOU, 
subject to verification by the Superintendent of sufficient funding capacity in the Federal COVID 
Relief Bill resources and that this type of relief is an allowable expense to that grant. 

A similar MOU is being negotiated with OSEA.  The superintendent recommends that the Board 
approve that similarly written MOU as well when it becomes available by negotiations of the 
parties.  

Financial Impact: The cost to the District is estimated to be approximately $5000 which will be 
funded by the Federal COVID relief act passed in December 2020 



Memorandum of Agreement (MOA)  
Options for Staff Subject to Quarantine During the COVID-19 Pandemic  

This Memorandum of Agreement (Memorandum) is between the Knappa Education Association 
(Association) and Knappa School District (District) and is a supplement to the Memorandum of 
Agreement signed by the Association and the District on September 1, 2020 (September 
Memorandum).  

The Association and the District agree that in the event employees represented by the 
Association are subject to a quarantine mandated by the employee’s healthcare provider, the 
Clatsop County Department of Public Health, or the District, the following options will be 
available to the employee: 

1. If the cohort/worksite pivots to Comprehensive Distance Learning (CDL) pursuant to the 
September Memorandum, and the employee is otherwise able to perform their duties 
under CDL, the employee will continue to work without need to take leave. 

2. If continued work under CDL is not possible, the employee may elect to receive 
compensation for time they are unable to work utilizing any of the following options: 

a. Use their accumulated sick leave. 

b. Use any available state or federal paid leave program without accessing their 
sick leave balances. 

c. If funds allocated to the District by state or federal government COVID-19 relief 
programs can be used for such purposes, the District will establish a District-
funded paid leave program to cover employee absences from work due to 
mandatory quarantines. The amount of the payments under this program will be 
$120 per day for not more than ten (10) days. It is understood that this fund will 
be accessible only if state/federal programs referenced in b, above, are 
unavailable to the employee or have been exhausted. 

d. Access donated sick leave. 

e. Take leave without pay. 

3. In the event an employee is subject to an advisory quarantine and chooses to 
quarantine, the options in paragraph 2 will be available to them. 

4. This Memorandum shall become effective upon mutual ratification by the parties, and 
shall remain in effect until June 30, 2021, except as may be mutually agreed by the 
parties. 

   

Association President  Board Chairman 

   

Date  Date 



Knappa SB Report 
 
Hello everybody, we have been invited to participate in Community 101 which is a 
program that allows students to give away $5,000 to organizations of their choice. We 
are moving towards taking applications from organizations soon. Several students 
participated in an online conference about leadership last week held by Character 
Strong. This conference helped the students find things in our school’s atmosphere they 
would like to change or improve. The students benefited greatly from this conference.  



Knappa School District #4 
Board Meeting Background Information 
 
____  Policy    ___ Vision & Goals  __  Action 
____  Financial    _X__  Information  _ _ Other:  
____  Discussion   ___  Resolution 
 

 

Item Title: Introduction of Architect Firm 

 

Presenter: Bill Fritz, Ph.D. 

 

Background Information Related to this Issue: At the regular Board meeting on October, 5 2020 
the School Board authorized initiation of a RFQ process to seek an architect firm to perform pre-
bond services for the Knappa School District.   

A representative committee including school employees (a teacher, maintenance, administrators,  
an administrative assistant and the business manager), a community member, and a non-voting 
Board member reviewed the applicants’ qualifications and performed interviews with the top two 
firms.  Reference checks were also conducted with previous clients. 

After this process, finalists proposed pricing and contract terms, and Pivot Architecture of Eugene, 
OR was selected to engage with the District. 

Pivot Architecture was established in 1956 and has extensive experience with school planning, 
design, consulting, and bond campaigns.  Much of their experience has been with districts of our 
size and with similar scopes of work to what Knappa is considering.  They provided a thorough work 
plan which will help the district to be prepared for a potential Bond resolution for November 2021.  
This process will include high engagement with local citizens, including school personnel, students, 
parents, the Board, and the community at-large. 

Kelley Howell, the principal architect for our project is here tonight to meet the School Board. 

Financial Impact: The contract cost is $24,570 which will come from the maintenance reserve fund, 
and is retroactively reimbursable with future passing of a bond. 

 



RECENT SCHOOL METRIC 
CHANGES

MID DECEMBER – “SAFE HARBOR” EXTENSION ALLOWING SCHOOLS
WHO ARE “IN PERSON” TO STAY IN SCHOOL IF THEY DEMONSTRATE

ABILITY TO OPERATE SAFELY

LATE DECEMBER – METRIC SYSTEM WAS MADE “ADVISORY”  
EVERYTHING ELSE IS STILL REQUIRED (MASKS, COHORTS, SOCIAL

DISTANCING, 35 SF/STUDENT, ETC)
JANUARY 19 – CHANGE IN METRIC SYSTEM TO BRING STUDENTS INTO

SCHOOL; COVID TESTING REQUIRED FOR DISTRICTS THAT EXCEED
ADVISORY METRICS; ASSIGNMENT OF A “SAFETY CONTACT”



CURRENT SCHOOL STATUS
K-3  IN-PERSON

4-8  LIMITED IN-PERSON INSTRUCTION (2-HOURS/DAY)
9-12  HYBRID INSTRUCTION

ATHLETICS ARE TIED TO COUNTY METRICS

VACCINES ARE FORTHCOMING

WE HAVE HAD SOME STAFF AND STUDENTS QUARANTINE

THREE EMPLOYEES HAVE TESTED POSITIVE FOR COVID, AND ARE BACK
TO WORK

THERE HAS BEEN NO COVID SPREAD TO DATE WITHIN OUR SCHOOLS



GOING FORWARD

DEPENDING ON THE METRICS TODAY, WE MAY INCREASE TIME
FOR STUDENTS IN GRADES 4-8 AT THE SEMESTER (FEBRUARY 2)

IF ANY OF THE EXISTING TRIGGERS FOR DISTANCE LEARNING
OCCUR, WE WILL REVERT TO DISTANCE LEARNING

(i.e. unable to staff classrooms due to quarantines)

EVENTUALLY, WE WILL BE LOOKING AT A LONGER SCHOOL
DAY



GOING FORWARD

PLEASE CONTINUE TO BE SAFE.  WEARING MASKS, DISTANCING, 
AVOIDING GATHERINGS WITH THOSE WE DON’T LIVE WITH, AND

FREQUENT HAND WASHING WILL HELP US STAY IN SCHOOL

AVOID SENDING SICK STUDENTS TO SCHOOL

STAY POSITIVE.  WITH THE VACCINES COMING SOON, THINGS SHOULD
GET BETTER
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DISCLAIMER 

Attached are the model policy and/or administrative regulation 
sample(s) you requested. You may print these and should 
present them to the school board for discussion, modifications 
and final adoption. The model samples CANNOT be adopted in 
the current format. You must make a choice for all text in 
brackets when present. 
 
OSBA Model Sample Policy 
 
Code: DBDB 
Adopted:  
 

Fund Balance 
 
The Board recognizes its responsibility to establish an unrestricted fund balance1 in an amount sufficient 
to: 
 
1. Protect the district from unnecessary borrowing in order to meet cash-flow needs; 

2. Provide prudent reserves to meet unexpected emergencies and protect against catastrophic events; 

3. Meet the uncertainties of state and federal funding; and 

4. Help ensure a district credit rating that would qualify the district for lower interest costs and greater 
marketability of bonds that may be necessary in the construction and renovation of school facilities. 

Consequently, the Board directs the [superintendent] to manage the currently adopted district budget in 
such a way to ensure an ending fund cash balance of at least [8] percent of total adopted revenues. 
 
In determining an appropriate unrestricted fund balance, the Board will consider a variety of factors with 
potential impact on the district’s budget including the predictability and volatility of its expenditures2; the 

                                                 
1 The Government Finance Officers Association (GFOA) recommends, at a minimum, that general-purpose governments, 
regardless of size, maintain an unrestricted fund balance in their general fund of no less than 5 to 15 percent of regular general 
fund operating revenues, or of no less than one to two months of regular general fund operating expenditures. The Oregon 
Association of School Business Officials recommends, at a minimum, an unrestricted ending fund balance of no less than 3 to 8 
percent of the general fund budget. In general practice, levels of fund balance, typically, are less for larger governments than for 
smaller governments because of the magnitude of the amounts involved and because the diversification of their revenues and 
expenditures often results in lower degrees of volatility. 

2 Higher levels of unrestricted fund balance may be needed if significant revenue sources are subject to unpredictable 
fluctuations or if operating expenditures are highly volatile. 
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availability of resources in other funds as well as the potential drain upon general fund resources from 
other funds3; liquidity4; and designations5. Such factors will be reviewed annually. 
 
END OF POLICY 
  

Legal Reference(s): 
 
ORS 294.311(18) ORS 294.398 ORS 332.107
 

                                                 
3 The availability of resources in other funds may reduce the amount of unrestricted fund balance needed in the general fund, 
just as deficits in other funds may require that a higher level of unrestricted fund balance be maintained in the general fund. 

4 The disparity between when financial resources actually become available to make payments and the average maturity of 
related liabilities may require that a higher level of resources be maintained. 

5 The need to maintain a higher level of unrestricted fund balance to compensate for any portion of unrestricted fund balance 
already designated for a special purpose. 

http://policy.osba.org/orsredir.asp?ors=ors-294
http://policy.osba.org/orsredir.asp?ors=ors-294
http://policy.osba.org/orsredir.asp?ors=ors-332


Superintendent Report - January 2021 
School Operational Status 

Students in grades K-3 are currently on-site.  Students in grades 4-6 are accessing 
in-person instruction two hours per day (4th grade daily and 5th through 8th grade 
hybrid.  Students in grades 9-12 are receiving hybrid instruction.   

As was shared earlier in the Board meeting, the State has changed the school 
reopening metrics.  With the case numbers on January 25 (the date of this Board 
meeting) a determination will be made regarding expansion of hours for students 
in grades 4-8. 

Teaching and Learning 

Elementary teachers continue to practice newly learned skills for deepening 
students’ conceptual understanding in mathematics.  Our trainer with the 
Developing Mathematical Thinking Institute joined classes again the week of 
January 11 (online) and met with teachers to discuss classroom strategies.   

Professional development in literacy for elementary employees is beginning. 

Teachers are working on curriculum maps at this time.  Many thanks to Oxana 
Miller for putting the templates together for this. 

The Superintendent and Principals have identified key pieces of data to create the 
District Performance Profile and are populating the report now. 

The music program has been launched with elementary instruction.  Mr. Achilles 
has been working feverishly to procure instruments, get some instruments 
repaired, and preparing for middle and high school programs at the start of 2nd 
semester. 

Early Childhood Services 

The District has contracted with Dan Gaffney to help craft a pre-school program 
to be launched this fall.  He is helping to identify and blend funding streams, 
designing the program, and helping with logistics for a strong start so that 
students get the foundational skills they need. 

 



Capital Projects and Future Bond 

The Architect Firm has been engaged and began work last week. 

Bond Counsel has been engaged and will assist with writing draft bond language 
later this spring. 

A polling firm is engaged to work with the Knappa School District to elicit 
community insights. 

The $2.5 million Seismic Retrofit Grant was submitted in December. 

The community should be on the lookout for invitations to participate in virtual 
dialogues regarding capital priorities and surveys as well. 

School Climate Surveys 

All families will soon receive a link to a school climate survey.  We will be using 
this feedback to learn more about perceptions of our academic, support, and 
logistical operations.   Please take a few minutes to fill this out.  We will use these 
data for our improvement efforts. 

Finances 

The District’s financial standing is stable.  On the revenue side, we are receiving a 
bit more than was originally budget from the State School Fund.  On the 
expenditure side, we are performing as planned.  The District will soon know its 
December COVID Relief Act allocation which may allow for HVAC ventilation and 
air-flow improvements at the high school as well as provision of quarantine relief 
for employees. 

Community Relations 

The next Chat with the Superintendent is scheduled for February 4th. 

The January Community Connections newsletter was distributed at the start of the 
month. 

We plan to engage the community as we work with architects on facilities 
planning.  Polling will occur in late February and early March related to a possible 
bond.  This feedback will be helpful to create a Bond proposal that has community 
support. 



The District continues to participate in the School Backpack Program providing 
weekend meals to students through a partnership with the Clatsop County Food 
Bank.  If you qualify for free/reduced lunch and are not already in the program, 
please contact your school office to be added to the list. 



Hilda Lahti 6th grade

Life-s ized Egyptian  Mum m ies  2020



Miranda Roberts



Haylen Steward



Orrin Jacobson



Oliver Stevens



Ayla Burnett



Lily Schaelling



Camden Demase



Jorga Stewart



Emma Jackson



Sean Aho



Hailee Murphy



Jove Clibourne



Levi Masters



Luicee Van Hook





Thank you for watching.

Our next unit of s tudy takes  us  to ancient China.

Mrs . Montgomery



HILDA LAHTI ELEMENTARY 
JANUARY 2021 

 
LIMITED IN PERSON INSTRUCTION:  January started with a bang and lots of excitement in 
our building.  We added fourth to sixth grade Limited In Person Instruction.  This means that 
every kid in our building now has had the opportunity to have some in person instruction each 
week.  
 
Our fourth grade comes five days a week for two hours a day, ten hours of in person instruction 
a week.  Fifth and sixth grade come on a hybrid schedule with half of the students coming on 
Monday/Tuesday and the other half on Thursday/Friday also for only two hours a day, four 
hours of in person instruction a week.  During this time, our teachers are giving as much core 
instruction as possible.  The teachers are trying to balance the need for social emotional 
interaction and cramming as much as possible in those two hours.  One issue with this model, 
many students, especially the middle school students, are not logging in when they are not on 
campus.  
 
NEXT BIG TRANSITION:  As a staff, we agree that the next change in our schedule would be 
one we hope would stick for the rest of the year.  We hope to have students attend five days a 
week, five hours a day K-8.  There were many ideas and thoughts around what would be the 
best for students and safety.  We remeasured classrooms.  I spent hours meeting with each 
teacher discussing transition challenges.  We discussed and voted on adding time to the five 
hour day, and agreed that we need to stick with five hours.  Five hours is a long time for a 
student to be in a mask and basically in the same room all day; however, it is challenging to add 
all the extra curricular, interventions, music, PE, art, into the day.  Most teachers are creating 
integrated lessons with core instruction, art, science and social studies.  I am so proud of our 
staff.  They continue to work to make this strange year the best for students.  They have been 
flexible, but are ready for some sort of “normal.”  
 
NOTEABLE ACTIVITIES:  This month we enjoyed the NED show.  The NED show is a program 
that usually comes each year to Knappa.  This year, they offered it virtually.  The assembly was 
broadcast over Zoom.  We had all K-3 students watch from the building, and about 70 students 
connected from home.  This week, we have been selling yoyos  that highlight their messaging, 
“Never Give Up”.  
 
Next week, the middle school council has organized a time to play a virtual game in breakout 
rooms outside of school hours.  We are hoping it will go as planned.  It is a virtual multiplayer 
game where students will pelt each other with eggs, similar to a paintball game.  
 
Literacy training for fourteen staff will begin the middle of next month.  This training will give us 
tools on how to instruct those with dyslexia, but also those without.  The staff will be spending 
ten weeks, one day a week after school on the instructional training.  
 



Math training continues to be beneficial to our staff.  During observations, I am noticing many of 
the new strategies in their instructional practices.  The hope is that we will be able to continue 
this training into next year.  The coaching component seems to be very effective.  
 
ENROLLMENT NUMBERS: 
 
Traditional Learners: 
 
K-33 
1-27 
2-31 
3-23 
4-25 
5-22 
6-28 
K-6 Total: 189 
 
KVA 
K-7 
1-4: 35 
5-14 
6-9 
K-6 Total: 65 
 
Middle School 
7-44(11 in KVA) 
8-44(11 in KVA) 
Middle School Total: 88 
 
TOTAL HLE ENROLLMENT NOT INCLUDING CONSORTIUM: 342 
 
Consortium Students: 4 
 
Respectfully submitted,  
 
 
Tammy McMullen 
Principal  
Hilda Lahti Elementary/Middle School 
 
 
 
 
 



 
  



January KSD Board Meeting 
Knappa HIgh School 

 

Grade Aug. Sept. Oct. Nov. Dec. Jan. Feb. Mar. Apr. May June 

9 30/9 31/11 31/11 36/6 36/6 36/6      

10 31/7 25/13 26/13 32/7 31/7 32/7      

11 34/6 28/10 28/10 30/8 30/8 30/8      

12 21/8 9/17 9/17 13/14 13/14 13/14      

Total 116/3
0 

93/51 94/51 111/3
4 

110/3
4 

110/34      

*KHS hybrid enrollment/KVA enrollment 
 

● KHS students returned to hybrid learning following the winter break on 1/4/21. 
 

● Kasey White, KHS Talent Search Coordinator, hosted an advisory meeting for 
9th - 11th-grade students.  Students learned about Talent Search opportunities 
and job shadowing. 

 
● KHS students had an opportunity to attend a virtual Health Care Occupations 

panel hosted by Ryan Stanley of Clatsop Works featuring various employees of 
Columbia Memorial Hospital. 

   
 

● The 9th Grade on Track team is hosting a student study hall, every Wednesday 
from 11am - 1pm.  Teachers are available for student support and lunch is 
provided.  Currently, the focus is supporting students in 9th and 10th grade.  As 
room is available, additional students will be invited to attend. 

 
● KHS students are spending the last week of January, finishing up the semester 

and preparing for the 2nd half of the school year. 
 
 

 
 



KNAPPA SCHOOL DISTRICT #4 
BUSINESS OFFICE 

Phone:  503-458-5993    Fax:  503-458-6979 
 

January 25, 2021 
Board Meeting 

 
NOTES FROM THE BUSINESS OFFICE: 
 
General 
I have enclosed the December 31 financial report for your review.  The auditors have completed the audit and 
we will be inviting them to the February board meeting.  They issued an unmodified opinion on the financial 
statements, which means a “clean” opinion with no reservations.  Due to a combination of greater revenue 
received in 19-20, furlough days, and lower overall spending in the spring of 2020, we have a larger than 
projected ending fund balance.  
 



ACTUAL PROJECTED REV Total Expected Balance BALANCE
through through Revenue From Budget as % of

REVENUES BUDGET December 31, 2020 June 30, 2021  BUDGET 
Property Taxes 1,202,000.00   1,271,224.93            24,346.75          1,295,571.68      (93,571.68)       108%
County School Fund 195,000.00      142,469.76               52,500.00          194,969.76         30.24              100%
State School Fund 4,427,900.00   2,591,776.00            2,602,042.36      4,445,853.18      (17,953.18)       117%
Unrestricted Grants (Small High School) 28,000.00       28,000.00          28,000.00          -                  100%
Common School Fund 49,900.00       49,900.00          49,900.00          -                  100%
State Managed County Timber 75,000.00       556.44                     74,500.00          75,056.44          (56.44)             100%
Medicaid 5,000.00         1,500.00            1,500.00            3,500.00          30%
Total State Support Formula Revenues 5,982,800.00   4,006,027.13            2,832,789.11      6,838,816.24      (856,016.24)     114%
Revenue EDS -                    -                  
Other Local Sources 110,000.00      22,083.70                85,843.30          107,927.00         2,073.00          98%

Total Revenue 6,092,800.00   4,028,110.83            2,918,632.41      6,946,743.24      (853,943.24)     114%
Interfund Transfers -                 -                    -                  
Beginning Fund Balance 950,000.00      1,811,006.11            -                    1,811,006.11      (861,006.11)     191%

-                    -                  
TOTAL RESOURCES 7,042,800.00   5,839,116.94            2,918,632.41      8,757,749.35      (1,714,949.35)  124%

ACTUAL ENCUMBERED Total Expected BALANCE
EXPENDITURES through through Expentitures as % of

BY OBJECT BUDGET December 31, 2020 June 30, 2021  BALANCE  BUDGET 
Personal Services 3,312,308.71   1,332,194.50            1,790,625.54      3,122,820.04      189,488.67      6%
Associated Payroll Costs 1,825,549.86   661,908.08               913,885.40        1,575,793.48      249,756.38      14%
Purchased Services 538,400.00      106,472.69               122,346.53        228,819.22         309,580.78      58%
Supplies & Materials 243,100.00      67,961.52                44,505.49          112,467.01         130,632.99      54%
Capital Outlay -                    -                  0%
Other Objects 118,000.00      110,041.53               1,729.58            111,771.11         6,228.89          5%
Transfers 337,000.00      337,000.00        337,000.00         -                  0%

Total Expenditures 6,374,358.57   2,278,578.32            3,210,092.54      5,488,670.86      885,687.71      14%
Contingency / Unappropriated 668,441.43      -                          -                    -                    668,441.43      100%

-                    -                  
TOTAL EXPENDITURES 7,042,800.00   2,278,578.32            3,210,092.54      5,488,670.86      1,554,129.14   22%

ACTUAL ENCUMBERED Total Expected BALANCE
EXPENDITURES through through Expentitures as % of

BY MAJOR FUNCTION BUDGET December 31, 2020 June 30, 2021  BALANCE  BUDGET 
1000 - Instruction 3,583,470.70   1,278,901.31            1,823,497.46      3,102,398.77      481,071.93      13%
2000 - Support Services 2,442,787.87   995,968.98               1,049,595.08      2,045,564.06      397,223.81      16%
5000 - Other Uses/Debt Services/Transfers 348,100.00      3,708.03                  337,000.00        340,708.03         7,391.97          2%

Total Expenditures 6,374,358.57   2,278,578.32            3,210,092.54      5,488,670.86      885,687.71      14%
6000 - Contingency / Unappropriated 668,441.43      -                    -                    668,441.43      0%

-                    -                  
TOTAL EXPENDITURES 7,042,800.00   2,278,578.32            3,210,092.54      5,488,670.86      1,554,129.14   22%

2020-2021 REVENUE AND EXPENDITURES
GENERAL FUND

As of December 31, 2020
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	GCBDA_GDBDA R 1 G1-Final
	1. A female employee who has taken 12 weeks of pregnancy disability leave need not requalify leave in the same leave year for any other purpose;
	2. An employee who has taken 12 weeks of parental leave need not requalify to take an additional 12 weeks in the same leave year for sick child leave; and
	3. An employee granted leave for a serious health condition for the employee or a family member need not requalify if additional leave is taken in this leave year for the same reason.
	1. Serious health condition of the employee or the employee’s covered family member:
	a. Inpatient care;
	b. Continuing treatment;
	c. Chronic conditions;
	d. Permanent, long-term or terminal conditions;
	e. Multiple treatments;
	f. Pregnancy and prenatal care.

	2. Parental leave1F  (separate from eligible leave as a result of a child’s serious health condition):
	a. Bonding with and the care for the employee’s newborn (within 12 months following birth);
	b. Bonding with and the care for a newly adopted or newly placed foster child under the age of 18 (within 12 months of placement);
	c. Care for a newly adopted or newly placed foster child over 18 years of age who is incapable of self-care because of a physical or mental impairment (within 12 months of placement);
	d. Time to effectuate the legal process required for placement of a foster child or the adoption of a child.

	3. Military Caregiver Leave: leave for the care for spouse, son, daughter or next-of-kin who is a covered servicemember/veteran with a serious injury or illness;
	4. Qualifying Exigency Leave: leave arising out of the foreign deployment of the employee’s spouse, son, daughter or parent.
	1. Serious health condition of the employee or the employee’s covered family member:
	a. Inpatient care;
	b. Continuing treatment;
	c. Chronic conditions;
	d. Permanent, long-term or terminal conditions;
	e. Multiple treatments;
	f. Pregnancy and prenatal care.

	2. Parental leave (separate from eligible leave as a result of the child’s serious health condition):
	a. Bonding with and the care for the employee’s newborn (within 12 months following birth);
	b. Bonding with and the care for a newly adopted or newly placed foster child under the age of 18 (within 12 months of placement);
	c. Care for a newly adopted or newly placed foster child over 18 years of age who is incapable of self-care because of a physical or mental impairment (within 12 months of placement);
	d. Time to effectuate the legal process required for placement of a foster child or the adoption of a child.

	3. Sick Child Leave: leave for non-serious health conditions of the employee’s child. For OFLA, sick child leave includes absence to care for an employee’s child whose school or child care provider has been closed2F  in conjunction with a statewide pu...
	4. Bereavement Leave: leave related to the death of a covered family member.4F
	5. Eligible employees may access OMFLA for the purpose of spending time with a spouse or same-gender domestic partner who is in the military and has been notified of an impending call or order to active duty, or who has been deployed during a period o...
	6. The eligibility of an employee who takes multiple leaves for different qualified reasons during the same district designated leave period may be reconfirmed at the start of each qualified leave requested.
	Definitions
	1. Family member:
	a. For the purposes of FMLA, “family member” means:
	(1) Spouse5F ;
	(2) Parent;
	(3) Child; or
	(4) Persons who are “in loco parentis”.

	b. For the purposes of OFLA, “family member” means:
	(1) Spouse;
	(2) Registered, same-gender domestic partner;
	(3) Parent;
	(4) Parent-in-law;
	(5) Parent of employee’s registered, same-gender domestic partner;
	(6) Child;
	(7) Child of employee’s registered, same-gender domestic partner;
	(8) Grandchild;
	(9) Grandparent; or
	(10) Persons who are “in loco parentis”.


	2. Child:
	a. For the purposes of FMLA, “child” means a biological, adopted or foster child, a stepchild, a legal ward or a child of a person standing “in loco parentis”, who is either under the age of 18, or who is 18 years of age or older and who is incapable ...
	b. For the purposes of Military Caregiver Leave and Qualifying Exigency Leave under FMLA, “child” means the employee’s son or daughter on covered active duty regardless of that child’s age.
	c. For the purposes of OFLA, “child” means a biological, adopted, foster child or stepchild of the employee, the child of the employee’s same-gender domestic partner, or a child with whom the employee is or was in a relationship of “in loco parentis”.
	d. For the purposes of parental and sick child leave under OFLA, the child must be under the age of 18 or an adult dependent child substantially limited by a physical or mental impairment.

	3. In loco parentis:
	a. For the purposes of FMLA, “in loco parentis” means persons with day-to-day responsibility to care for and financially support a child, or, in the case of an employee, who had such responsibility for the employee when the employee was a child. A bio...
	b. For the purposes of OFLA, “in loco parentis” means person in the place of the parent having financial or day-to-day responsibility for the care of a child. A legal or biological relationship is not required.

	4. Next of kin:
	a. Blood relatives who have been granted legal custody of the servicemember by court decree or statutory provisions;
	b. Brothers or sisters;
	c. Grandparents;
	d. Aunts and uncles; and
	e. First cousins.

	5. Covered servicemembers:
	6. Covered veteran:
	a. A member of the Armed Forces (including a member of the National Guard or Reserves);
	b. Discharged or released under conditions other than dishonorable; and
	c. Discharged within the five-year period before the eligible employee first takes FMLA, Military Caregiver Leave.

	1. May allow an exempt employee, as defined by state and federal law, with accrued paid time off to take OFLA leave in blocks of less than a full day; but
	2. May not reduce the salary of an employee who is taking intermittent leave when they do not have accrued paid leave available. To do so would result in the loss of exemption under state law.
	1. The employee accepts the position voluntarily and without coercion;
	2. The transfer is temporary, lasts no longer than necessary and has equivalent pay and benefits;
	3. The transfer is compliant with any applicable collective bargaining agreement;
	4. The transfer is compliant with state and federal law, including but not limited to the protections provided for in FMLA and/or OFLA; and
	5. The transfer is not used to discourage the employee from taking FMLA and/or OFLA leave for a serious health condition or to create a hardship for the employee.
	1. The employee accepts the transfer position voluntarily and without coercion;
	2. The transfer is temporary, lasts no longer than necessary and has equivalent pay and benefits;
	3. The transfer is compliant with any applicable collective bargaining agreements;
	4. The transfer is compliant with state and federal law, including but not limited to the protections provided for in FMLA and/or OFLA;
	5. The transfer to an alternate position is used only when there is no other reasonable option available that would allow the employee to use intermittent leave or reduced work schedule; and
	6. The transfer is not used to discourage the employee from taking intermittent or reduced work schedule leave, or to create a hardship for the employee.
	1. Foreseeable Intermittent Leave Exceeding 20 Percent of Working Days
	a. Take leave for a period or periods of a particular duration, not greater than the duration of the planned treatment; or
	b. Temporarily transfer the eligible school employee to an alternate position for which the employee is qualified, which has equivalent pay and benefits and which better accommodates recurring periods of leave than the employee’s original position.

	2. Limitation on Leave Near the End of the School Year
	a. When the qualified leave begins more than five weeks before the end of the school year:
	(1) For the purposes of FMLA leave, the eligible school employee may be required to continue taking leave until the end of the school year provided:
	(a) The leave will last at least three weeks; and
	(b) The employee would return to work during the three-week period before the end of the term.

	(2) For the purposes of OFLA leave, if the reason for the leave is because of the eligible school employee’s own serious health condition, the eligible school employee may be required to remain in leave until the end of the school year, provided:
	(a) The leave will last at least three weeks; and
	(b) The employee’s return to work would occur within three weeks of the end of the school year.


	b. For the purposes of FMLA and/or OFLA leave, when the qualified leave begins within five weeks of the end of the school year and the purpose of such leave is parental leave, for the serious health condition of a family member or for the serious heal...
	(1) The leave will last more than two weeks; and
	(2) The employee would return to work during the two-week period before the end of the school year.

	c. For the purposes of FMLA and/or OFLA leave, when the qualified leave begins within three weeks of the end of the school year and the purpose of such leave is parental leave, for the serious health condition of a family member or for the serious hea...

	1. For the purposes of FMLA, the district may designate a second health care provider, but that person cannot be utilized by the district on a regular basis except in rural areas where health care is extremely limited. If the opinions of the employee’...
	2. For the purposes of OFLA, and except for leave related to sick child leave under OFLA, the district may require the employee to obtain a second opinion from a health care provider designated by the district. If the first and second verifications co...

	GCBDA_GDBDA R 2 G1-final
	1. ( Because of the birth of my child and to care for him or her. (District: Use GCBDA/GDBDA-AR(3)(A) Certification Form)
	2. ( Because of the placement of a child with me for adoption or foster care. (District: Use GCBDA/GDBDA-AR(3)(A) Certification Form)
	3. ( To care for a family member1F  with a serious health condition. (District: Use GCBDA/GDBDA-AR(3)(B) Certification Form)
	Please check one: ( Spouse2F  ( Child ( Parent ( Individual who was in loco parentis when the employee was a child ( Parent-in-law or the parent of the employee’s registered domestic partner (OFLA leave only) ( Custodial parent ( Noncustodial parent (...
	( Foster parent ( Grandparent (OFLA leave only) ( Grandchild (OFLA leave only).
	4. ( Sick child leave due to the closure of a child’s school or child care provider.
	5. ( For a serious health condition which prevents me from performing my job functions. (District: Use GCBDA/ GDBDA-AR(3)(A) Certification Form)
	6. ( To care for a child with a condition requiring home care which does not meet the definition of serious health condition and is not life threatening or terminal (OFLA leave only).
	7. ( A qualifying exigency arising from an employee’s spouse, son, daughter, or parent who is a covered servicemember as defined in GCBDA/GDBDA-AR(1), or leave for the spouse per each deployment of the spouse when the spouse has either been notified o...
	8. ( To care for a spouse, son, daughter, parent, or next of kin3F  who is a covered servicemember with a serious illness or injury incurred in the line of duty or active duty in the armed forces. Has leave been taken for the same servicemember and th...
	9. ( For the death of a family member (OFLA only).

	GCBDA_GDBDA R 4 G1-final
	1.   The birth of your child or the placement of a child with you for adoption or foster care;
	2.    A serious health condition that makes you unable to perform the essential functions of your job;
	3.   A serious health condition of your ( spouse0F , ( child (including the biological, grandchild,
	adopted or foster child or stepchild of an employee or a child with whom the employee is or was in a relationship of “in loco parentis”), ( parent (biological parent of an employee or an individual who stood “in loco parentis” to an employee when the...
	4.   Sick child leave due to the closure of a child’s school or child care provider;
	5.   An illness or injury to your child which requires home care but is not a serious health condition
	(OFLA leave only);
	6.   A qualifying exigency arising from a spouse, child or parent in the Armed Forces on covered active
	duty, or in the National Guard or Reserves on covered active duty;
	7.   Your spouse has been notified of an impending call to active duty, has been ordered to active duty
	or has been deployed or on leave from deployment;
	8.   A serious illness or injury, incurred in the line of duty, of a covered service member who is your
	spouse, child, parent or next of kin;
	9.   For the death of a family member (OFLA only).
	1. You are  eligible  not eligible for leave under  FMLA  OFLA  both FMLA and OFLA.
	2. The requested leave may be counted against your annual  FMLA leave entitlement  OFLA leave entitlement  FMLA and OFLA leave entitlements.
	3. You  will  will not be required to furnish a medical certification of a serious health condition. If required, you must furnish the certification by   (date) (must be at least 15 days after you are notified of this requirement).
	4. You may elect to substitute accrued paid leave for unpaid FMLA leave. We  will  will not require that you substitute accrued paid leave for unpaid FMLA and/or OFLA leave. If paid leave will be used, the following conditions will apply: (Explain)
	5. a. If you normally pay a portion of the premiums for your health insurance, these payments will continue
	during the period of FMLA and/or OFLA leave. Arrangements for payment have been discussed with you and it is agreed that you will make premium payments as follows: (Set forth dates, e.g., the 10th of each month or pay periods, etc., that specifically ...
	5. b. You have a minimum  30-day  Other:   (indicate longer period, if applicable)
	grace period in which to make premium payments. If payment is not timely made, your group health insurance may be canceled. We will notify you in writing at least 15 days before the date that your health coverage will lapse. At our option, we may also...
	5. c. We  will  will not do the same with other benefits (e.g., life insurance, disability insurance, etc.)
	while you are on FMLA and/or OFLA leave. If we do pay your premiums for other benefits, when you return from leave you  will  will not be expected to reimburse us for the payments made on your behalf.
	5. d. Except as noted above, in the event you do not return to work for the district after your FMLA and/or
	OFLA leave, and the district has paid your share of benefit premiums, you  will  will not be responsible for reimbursing the district the amount paid on your behalf with the exceptions noted in C.F.R. § 104 (c)(2)(B) of the FMLA.
	6.  You will be required to present a fitness-for-duty certification prior to being restored to employment following leave for your own serious health condition. If such certification is required but not received, your return to work may be delayed u...
	 You will not be required to present a fitness-for-duty certification prior to being restored to employment following leave for your own serious health condition.
	7. a. You  are  are not a “key employee” as described in C.F.R. § 825.218 of the FMLA regulations.
	If you are a “key employee,” reinstatement to employment may be denied following FMLA leave on the grounds that such restoration will cause substantial and grievous economic injury to the district. (FMLA leave only.)
	7. b. We  have  have not determined that restoring you to employment at the conclusion of FMLA leave
	will cause substantial and grievous economic harm to us. (FMLA leave only.) (Explain (a) and/or (b) below.)
	8. While on FMLA and/or OFLA leave you  will  will not be required to furnish us with periodic reports every   (indicate interval of periodic reports, as appropriate for the particular leave situation) of your status and intent to return to work. If...
	9. You  will  will not be required to furnish recertification relating to a serious health condition. (FMLA leave only.) (Explain below, if necessary, including the interval between certifications as prescribed in C.F.R. § 825.308 of the FMLA regula...
	10. You are notified that all leave taken for the purposes of the death of a family member, counts toward the total period of authorized family leave.

	IJ-FINAL
	1. Understand and utilize the educational opportunities and alternatives available to them;
	2. Meet academic standards;
	3. Establish tentative career and educational goals;
	4. Create and maintain an education plan and education portfolio;
	5. Demonstrate the ability to utilize personal qualities, education and training, in the world of work;
	6. Develop decision-making skills;
	7. Obtain information about self;
	8. Accept increasing responsibility for their own actions, including the development of self-advocacy skills;
	9. Develop skills in interpersonal relations, including the use of effective and receptive communication;
	10. Utilize school and community resources;
	11. Demonstrate and discuss personal contributions to the larger community; and
	12. Know here and how to utilize personal skills in making contributions to the community.

	IKFB G1-final
	1. Qualifies to receive a high school diploma, a modified diploma, an extended diploma or an alternative certificate; and
	2. Has completed basic training for, and is an active member of, a branch of the U.S. Armed Forces.

	JB G1-final
	JFCM G1-final
	1. Immediately removing from the classroom setting any student who has threatened to injure another person or to severely damage district property;
	2. Placing the student in a setting where the behavior will receive immediate attention from an administrator, counselor, licensed mental health professional or others;
	3. Requiring the student to be evaluated by a licensed mental health professional before allowing the student to return to the classroom setting0F .
	The district may enter into contracts with licensed mental health professionals to perform student evaluations. Funds for evaluations, other disciplinary options or other procedures as may be required by law and this policy shall be provided by the di...
	1. The parent or guardian of a student when the student’s name appears on a targeted list at school that threatens violence or harm to the students on the list, or when threats of violence or harm to the student are made by another student at school;
	2. Any district employee whose name appears on a targeted list at school threatening violence or harm to the district employee
	3. The superintendent or designee shall attempt to notify the above persons by telephone or in person promptly and within 12 hours of discovery of a targeted list or learning of a threat. Regardless, the superintendent or designee shall issue a writte...
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	1. Definitions
	a. “Applicant” means any person or group that develops and submits a written proposal for a public charter school to the district.
	b. “Public charter school” means an elementary or secondary school offering a comprehensive instructional program operating under a written agreement entered into between the district and an applicant.
	c. “Virtual public charter school” means a public charter school that provides online courses, but does not primarily serve students in a physical location as described in Oregon Administrative Rule (OAR) 581-026-0300.
	d. “Remote and necessary school district” means a school district that offers kindergarten through grade 12 and has: (a) an average daily membership (ADM), as defined in Oregon Revised Statute (ORS) 327.006, in the prior fiscal year of less than 110; ...
	e. “Sponsor” means the district or Board.

	2. Proposal Process
	a. An applicant will issue a written statement of its intent to submit a proposal not less than 30 days prior to the submission date outlined below.
	b. An applicant shall submit a complete proposal for sponsorship of a public charter school by the Board, including items outlined in ORS 338.045, to the district office no less than 180 days prior to the proposed starting date of the proposed public ...
	c. The district will complete the review process as outlined in Section 3 below.
	d. As part of the proposal, each member of the proposed public charter school’s governing body must provide an acknowledgment of understanding of the standards of conduct and the liabilities of a director of a nonprofit organization, as described in O...

	3. Proposal Review Process
	a. Within 30 business days of receipt of a proposal, the district will notify the applicant as to the completeness of the proposal.
	(1) If the Board determines the proposal is incomplete, the district will identify the specific elements of the proposal that are not complete and provide the applicant with a reasonable opportunity, as determined by the Board, to complete the proposal.
	(2) If after given a reasonable opportunity the applicant does not complete the required elements, the Board may disapprove0F  the proposal.
	(3) An applicant, that has had a proposal disapproved pursuant to section (2) may appeal the Board’s decision to the State Board of Education within 30 days of the disapproval.
	(4) A good faith disapproval is not a denial for purposes of requesting a review by the State Board of Education under ORS 338.075.

	b. Within 60 days after the receipt of a completed proposal, or a final order issued by the Superintendent of Public Instruction remanding the proposal to the Board for consideration following a decision on an appeal, the Board shall hold a public hea...
	c. The Board must evaluate a proposal in good faith using the following criteria:
	(1) The demonstrated sustainable support for the proposed charter school by teachers, parents, students and other community members, including comments received at the public hearing;
	(2) The demonstrated financial stability of the proposed public charter school including the demonstrated ability of the school to have a sound financial management system that
	(3) is in place at the time the school begins operating and meets requirements of ORS 338.095(1);
	(4) The capability of the applicant, in terms of support and planning, to provide comprehensive instructional programs;
	(5) The capability of the applicant, in terms of support and planning, to provide comprehensive instructional programs to students identified as academically low achieving;
	(6) The adequacy of the information provided as required in the proposal criteria;
	(7) Whether the value of the public charter school is outweighed by any directly identifiable, significant and adverse impact1F  on the quality of the public education of students residing in the district in which the public charter school will be loc...
	(8) Whether there are arrangements for any necessary special education and related services for students with disabilities;
	(9) Whether there are alternative arrangements for students, teachers and other school employees who choose not to attend or who choose not to be employed by the public charter school; and
	(10) The prior history, if any, of the applicant in operating a public charter school or in providing educational services.

	d. The Board must either approve or deny the proposal within 30 days of the public hearing.
	Written notice of the Board’s action shall be sent to the applicant by the district.
	(1) If approved, the applicant shall also submit a copy of the approval to the State Board of Education.
	(2) If denied, the notice must include the reasons for the denial with suggested remedial measures. The Board shall provide a reasonable opportunity for the applicant to amend and resubmit the proposal. The Board must either approve or deny the resubm...

	e. If the Board denies the resubmitted proposal, the process ends. An applicant whose resubmitted proposal is not approved by the Board may request a review of that decision to the State Board of Education within 30 days of the disapproval.

	4. Terms of the Charter Agreement
	a. Upon the approval of a proposal by the Board, the applicant, in cooperation with the district, must prepare and execute a written charter agreement, subject to Board approval, which shall act as the legal authorization for the establishment of the ...
	b. The charter agreement shall be legally binding and must be in effect for a period of not more than five years but may be renewed by the Board.
	c. The Board and the public charter school may amend a charter agreement through joint agreement.
	d. The agreement shall incorporate the elements of the approved proposal, will address the requirements outlined in OAR 581-026-0100(2) and any additional requirements that may apply to the public charter school including, but not limited to, the foll...
	(1) Pregnant and parenting students (ORS 336.640);
	(2) English language learners (ORS 336.079);
	(3) Student conduct (ORS 339.250);
	(4) Alcohol and drug abuse policy and plan (ORS 336.222);
	(5) Oregon Report Card (ORS 329.115);
	(6) Employment status of public charter school employees pursuant to ORS 338.135;
	(7) Student enrollment, application procedures and whether the public charter school will admit nonresident students and on what basis pursuant to ORS 338.125.2F
	(8) Transportation of students shall comply with ORS 338.145;
	(9) The plan for performance bonding or insuring the public charter school sufficient to protect the public charter school and the district from loss and liability and comply with Oregon law. Documentation shall be submitted prior to agreement approval.

	e. If the district and the public charter school enter a cooperative agreement with other school districts for the purpose of forming a partnership to provide educational services, then the agreement must be incorporated into the charter of the public...

	5. Public Charter School Operation
	a. The public charter school shall operate at all times in accordance with the laws and rules governing public charter school operation in the state of Oregon, including but not limited to ORS Chapter 338 and applicable OAR Chapter 581 Division 22, an...
	b. Upon application by the public charter school, the State Board of Education may grant a waiver of certain public charter school law provisions if the waiver promotes the development of programs by providers, enhances the equitable access by underse...

	6. Virtual Public Charter School Operation
	7. Charter Agreement Review
	a. The public charter school shall report at least annually on the performance of the school and its students to ODE and the district.
	b. The public charter school shall be audited annually in accordance with the Municipal Audit Law. After the audit, the public charter school shall forward a copy of the annual audit to ODE and the following to the sponsoring district:
	(1) A copy of the annual audit;
	(2) Any statements from the public charter school that show the results of operations and transactions affecting the financial status of the public charter school during the preceding annual audit period for the school; and
	(3) A balance sheet containing a summary of the assets and liabilities of the public charter school as of the closing date of the preceding annual audit period for the school.

	c. The district may request at any time an acknowledgment from each member of the public charter school board that the member understands the standards of conduct and liabilities of a director of a nonprofit organization, as those standards and liabil...
	d. The public charter school shall submit to the district quarterly financial statements that reflect the school’s financial operations. The report shall include, but not be limited to, revenues, expenditures, loans and investments.

	8. Authorizing Duties
	a. The district shall designate a liaison to the public charter school for ease of communication between the district and the public charter school.
	b. The district shall ensure at all times that both the public charter school and the district are in compliance with the charter agreement, as per ORS 338.065(2).
	c. The district shall conduct:
	(1) A comprehensive annual visit to the public charter school and written evaluation of the charter school’s program, which should include an audit of the public charter school’s academic, financial, and operational performance.
	(2) A review of public charter school staff credentials to ensure that public charter school staff are properly licensed and/or registered with TSPC.
	(3) A collection and review of all deliverables specified in the agreement.
	(4) A review of data to ensure the public charter school is making progress on reasonable, measurable written goals for academic, financial, and operational performance.
	(5) A review to ensure the public charter school is providing appropriate services to students who qualify, e.g., English learner supports.


	9. Complaints Heard by the Charter School Board
	10. Charter School Renewal
	a. The first renewal of a charter agreement shall be for the same time period as the initial charter. Subsequent renewals of a charter agreement shall be for a minimum of five years but may not exceed 10 years.
	b. The Board and the public charter school shall follow the timeline listed below, unless a different timeline has been agreed upon by the Board and the public charter school:
	(1) The public charter school board shall submit a written renewal request to the Board for consideration at least 180 days prior to the expiration of the charter agreement;
	(2) Within 45 days after receiving a written renewal request from a public charter school, the Board shall hold a public hearing regarding the renewal request;
	(3) Within 30 days after the public hearing, the Board shall approve the charter renewal or state in writing the reasons for denying charter renewal;
	(4) If the Board approves the charter renewal, the district and the public charter school shall negotiate a new charter agreement within 90 days unless the district and the public charter school agree to an extension of the time period. Notwithstandin...
	(5) If the Board does not renew the charter agreement, the public charter school board may address the reasons stated for denial of the renewal and any remedial measures suggested by the district and submit a revised request for renewal to the Board;
	(6) If the Board does not renew the charter agreement based on the revised request for renewal the public charter school may appeal the Board’s decision to the State Board of Education for a review of whether the Board used the process required by Ore...
	(7) The Board shall base the charter agreement renewal decision on a good faith evaluation pursuant to ORS 338.065(8) and shall base the renewal evaluation described primarily on a review of the public charter school’s annual performance reports, annu...


	11. Charter School Termination
	a. The public charter school may be terminated by the Board for any of the following reasons:
	(1) Failure to meet the terms of an approved charter agreement or any requirement of ORS Chapter 338 unless waived by the State Board of Education.
	(2) Failure to meet the requirements for student performance as outlined in the charter agreement.
	(3) Failure to correct a violation of federal or state law that is described in ORS 338.115.
	(4) Failure to maintain insurance as described in the charter.
	(5) Failure to maintain financial stability.
	(6) Failure to maintain, for one or more consecutive years, a sound financial management system described in the proposal submitted under ORS 338.045 and incorporated into the written charter under ORS 338.065.
	(7) Failure to maintain the health and safety of the students.

	b. If a public charter school is terminated by the Board for any reason listed in sections a.(1) through a.(6) above, the following shall occur:
	(1) The Board shall give the public charter school board, at least 60 days prior to the proposed effective date of termination, written notification of its decision which shall state the grounds for termination.
	(2) If the grounds for termination include failure to maintain financial stability or failure to maintain a sound financial management system, the Board and the public charter school may agree to develop a plan to correct deficiencies. The plan to cor...
	(3) The public charter school may request a hearing with the Board in relation to a termination or a plan to correct deficiencies. The request must be made in writing and delivered to the business address of the district.
	(4) Following a hearing, a decision reached by the Board to terminate may be appealed by the public charter school to the State Board of Education.

	c. The Board may terminate a charter immediately and close the public charter school for endangering the health or safety of the students enrolled in the public charter school under ORS 338.105(4):
	(1) A public charter school board may request, in writing and delivered to the business address of the district, a hearing with the Board.
	(2) Within 10 days of receiving the request for a hearing, the Board must hold a hearing on the termination.
	(3) If the Board acts to terminate the charter following the hearing, the public charter school may appeal the decision reached by the Board to the State Board of Education.
	(4) The public charter school will remain closed during the appeal process at the discretion of the Board unless the State Board of Education orders the Board not to terminate and to re-open the public charter school.

	d. If the charter agreement is terminated or a public charter school is closed or dissolved by the governing body of the public charter school, it shall be done only at the end of a semester and the public charter school board shall notify the distric...
	e. If a charter agreement is terminated or a public charter school is dissolved, assets that were obtained with grant funds will be dispersed according to the terms of the grant. If the grant is absent any reference to ownership or distribution of ass...
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	DBDB G1 fund balance (1)
	1. Protect the district from unnecessary borrowing in order to meet cash-flow needs;
	2. Provide prudent reserves to meet unexpected emergencies and protect against catastrophic events;
	3. Meet the uncertainties of state and federal funding; and
	4. Help ensure a district credit rating that would qualify the district for lower interest costs and greater marketability of bonds that may be necessary in the construction and renovation of school facilities.
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