JOB DESCRIPTION
Cumberland County School District

Learning Loss Coordinator (LLC)

Purpose Statement

The job of LLC was established for the purpose of coordinating all learning loss and gap closures due to COVID 19 pandemic.

This job reports to the Chief Academic Officer

E ial Functi

Coordinate the collection and analysis of relevant data, including universal screeners, academic risk indicators, all state
mandated testing data, attendance data and other risk indicators.

Coordinate and monitor before and after school, tutoring, including, but not limited to: staffing, instructional materials, lesson
planning, transportation coordination, payroll, data reporting on a monthly and bi-weekly basis.

Coordinate and monitor summer learning camps, including, but not limited to: staffing, instructional materials, lesson planning,
transportation coordination, payroll, data reporting on a monthly and bi-weekly basis.

Collaborates with others (e.g. teachers, administrators, students, parents, other district personnel, community organizations,
etc.)

Assist schools in developing and sustaining their learning loss plans to meet at-risk students’ needs.

Collaborate with staff to address and problem-solve issues or questions about implementing the learning loss and gap
closures. Monitoring the fidelity of each interventionist leaning loss program.

Participates in or leads meetings, workshops, seminars and trainings with school and district staff on learning loss and gap
closures.

Coordinates learning loss components, support needs, and materials for the purpose of meeting student needs while
complying with district and/or program guidelines.

Maintains a variety of detailed records in a variety of written and electronic formats for the purpose of documenting
activities, conveying information and ensuring program requirements are met in an effective and timely manner.

Presents information to school and community groups for the purpose of promoting the learning loss program, gaining
feedback, and complying with established internal controls.

Other Functions

Performs other related duties as assigned for the purpose of ensuring the efficient and effective functioning of the work unit.
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Job Requi . Mini Qualificati

Skills, Knowledge and Abilities

SKILLS are required to perform multiple, technical tasks with a need to occasionally upgrade skills in order to meet changing job
conditions. Specific skill-based competencies required to satisfactorily perform the functions of the job include: analyzing; effective
listening; facilitating meetings; guiding others; instructional techniques; managing projects/programs; monitoring activities; planning;
problem solving; and supervision.

KNOWLEDGE is required to perform basic math including calculations using fractions, percentages, and/or ratios; review and interpret
highly technical information, write technical materials, and/or speak persuasively to implement desired actions; and analyze situations
to define issues and draw conclusions. Specific knowledge-based competencies required to satisfactorily perform the functions of
the job include: issues related to Learning loss; best practices in literacy instruction; community resources; and district policies
and procedures.

ABILITY is required to schedule activities, meetings, and/or events; gather, collate, and/or classify data; and use job-related equipment.
Flexibility is required to independently work with others in a wide variety of circumstances; work with data utilizing defined but different
processes; and operates equipment using standardized methods. Abilityis also required to work with a significant diversity of
individuals and/or groups; work with data of varied types and/or purposes; and utilize job-related equipment. Independent problem
solving is required to analyze issues and create action plans. Problem solving with data requires analysis based on organizational
objectives; and problem solving with equipment is limited to moderate. Specific ability-based competencies required to satisfactorily
perform the functions of the job include: adapting to changing work priorities; communicating with diverse groups; setting priorities;
building collaborative relationships; and working with constant interruptions.

Responsibility

Responsibilities include: working under limited supervision using standardized practices and/or methods; directing other persons
within a small work unit; and directing the use of budgeted funds within a work unit. Utilization of resources from other work units may be
required to perform the job's functions. There is a continual opportunity to impact the organization’s services.

Working Environment

The usual and customary methods of performing the job's functions require the following physical demands: occasional lifting,
carrying, pushing, and/or pulling; some stooping, kneeling, crouching, and/or crawling; and significant fine finger dexterity. Generally the
job requires 65% sitting, 20% walking, and 15% standing. This job is performed in a generally clean and healthy environment.

Term of Employment
Three (3) school years or for the terms of the Relief Funding (ESSER) *240 day position

Experience At least three (3) years teaching experience
Education Master’s degree in job related area.

Requirement Certificates & Licenses
This is a certified 240 day position. Valid Tennessee Teaching License

Valid Administrative License

Continuing Educ./Training Clearances
None specified Criminal Justice Fingerprint/Background Clearance

FLSA Status Approval Date Salary Grade
Exempt
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