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HOUSTON COUNTY SCHOOL DISTRICT
REQUEST FOR PROPOSALS

For

Multifunctional Copiers
RFP NUMBER 21-012 
For all questions about this RFP contact via email:

L. Renee Langston, CPPB Issuing Officer

PH. - 478-988-6211 ext. 4
FAX – 478-988-6212
EMAIL – renee.langston@hcbe.net

RELEASED ON:

January 15, 2021
DUE ON:

February 17, 2021; 10:00 A.M. Eastern Time


1.0
INTRODUCTION
1.1 Purpose of Procurement

The Houston County School District, hereafter referred to as the “District,” is requesting proposals for multifunction copiers.  
1.2 
Proposal Certification

The Houston County School District certifies the use of competitive sealed bidding will not be practical or advantageous to the District in completing the acquisition described in this RFP. Competitive sealed proposals will be submitted in response to this RFP. All proposals submitted pursuant to this request will be made in accordance with the provisions of this RFP. 

1.3        Schedule of Events

This Request for Proposals will be governed by the following schedule:
	01/15/21
	
	Release of RFP
	

	02/05/21 
	
	Deadline for written questions
	

	02/10/21
	
	Answers to written questions posted on the District website
	

	02/17/21
	
	Proposals due
	

	02/23-02/26/21
	
	Vendor Presentations, if requested by District
	

	
	
	
	


1.4 
Restrictions on Communications with Staff

All questions about this RFP must be submitted in the following format:


Company Name



1. Question



    Citation of relevant section of the RFP



2. Question



    Citation of relevant section of the RFP

Questions must be directed in writing to the Issuing Officer:     renee.langston@hcbe.net
From the issue date of this RFP until a contractor is selected and the selection is announced, Offerors are not allowed to communicate for any reason with any District  staff except through the Issuing Officer named herein, or during the Offeror's conference, or as provided by existing work agreement(s). The District reserves the right to reject the proposal of any Offeror violating this provision. All questions concerning this RFP must be submitted in writing (fax or email may be used) to the Issuing Officer. No questions other than written will be accepted. No response other than written will be binding upon the District. Questions and answers will be posted to the District website as they are received. Website address is https://www.hcbe.net/purchasing.
1.5
Definition of Terms 

HCSD – Houston County School District
Board – Houston County School District 

District – Houston County School District
OCGA – Official Code of Georgia Annotated (State Statute)

Vendor/Contractor/Offeror – Respondent to this Request for Proposals

RFP – Request for Proposal

1.6 
Contract Term

Code section 20-2-506 of the laws of the State of Georgia as of this date and as may be amended apply to this agreement. For the duration of the contract term established through this RFP, contracts will automatically renew on January 1 of each year unless notified in writing by HCSD.

The initial contract term is one (1) year, or less, from contract award through December 31, 2021 and will automatically renew not to exceed 5 years (60 months) unless cancelled as specified herein.

1.7
Background

The district has the following characteristics:

	Student Population  
	30,000

	Faculty / Staff  
	4,000

	# of High Schools
	7

	# of Middle Schools
	8

	# of Elementary Schools
	24

	Departments
	13

	Current Student Information System
	Infinite Campus

	Current Financial system
	Munis

	Current Special Education Software
	PowerSchool

	Current Transportation Software
	Edulog

	Current Library Automation Software
	Destiny

	Current Food Service Software
	WinSNAP, Keck & Wood, Primero Edge

	Other Current Miscellaneous Software utilizing SIS data.
	School Messenger

	
	Data from SIS to Active Directory 

	
	Various custom created databases:  Custom Report Cards, Student Verification Reports, FTE Custom Reports, High School Grade Distribution Reports, PrinterLogic Control panel, Polycom

	Current Network Configuration
	WAN = 2 Gbps fiber and point-to-point microwave wireless; Internet connectivity @ 1.155 Gbps; School LANS provide 1Gbps to each desktop.


For more information on the Houston County School District, please go to www.hcbe.net. 

1.8 
Submission Expenses 

The District shall not be liable for any expenses incurred by the Offeror in responding to this RFP.  This shall include expenses incurred by the Offeror to conduct site visits or product demonstrations at the District site. No expenses will be reimbursed in any manner by the District.

1.9
Right to Purchase  

HCSD reserves the right to purchase from any source to include existing or future state or federal contracts, cooperatives or from any submitted proposals.

2.0 
MANDATORY MINIMUM REQUIREMENTS
This section identifies all mandatory requirements, which must be addressed in the proposal before further consideration will be given. Each response must reference the item number it is in reference to (i.e., 2.1.a, 2.1.b, etc.).
Vendors are encouraged to propose options based on current usage and consideration for increased copies per machine over the next five years or term of agreement.

Include in your proposal a larger unit that would have the capability of over 3,000,000 copies per year.


FUNCTIONALITY

2.1 
Black Digital Copiers


Approximate quantities to be replaced: 150 
High-speed, black toner, digital, network copier 
Maintenance /Service Agreement - All-inclusive (except paper & staples) cost per copy 
2.1.1
Minimum requirement: 75 cpm digital, network connected copier.
2.1.2
Minimum paper supply:  3000 sheets of 8.5 x 11 from at least two (2) drawers, two (2) drawers adjustable size to at least 11 x 17, with sheet feed bypass.
2.1.3 
Minimum 50 sheet finisher that staples and stacks; must have the capability to offset stack print jobs.
2.1.4
Vendor must provide the number of copies each model proposed is guaranteed to provide monthly up to a five-year period while remaining in good working condition. 
2.1.5
Must include an auto document feeder.
2.1.6  
Must include a post sheet inserter.
2.1.7
Must include duplexing.
2.1.8  
Must be capable to enlarge and shrink by preset and manual settings. 

2.1.9 
Must include a coded access control.
2.1.10  Must include job storage and recall.
2.1.11
Must be able to handle a wide variation of paper size and weight, but predominantly 20 lb. xerographic, multi-use paper and 110 lb. card stock.
2.1.12 
Must have book, two (2) sided, and two (2) sided to single sided copying capability.
2.1.13
Must include tow (2) and three (3) hole punch. State in proposal if capable of top hole 


punch.
2.1.14
Must be easy install to network (TCP/IP) printing from both PC and current software. 
2.1.15 
Must include unlimited software and firmware updates for printing and network capability.
2.1.16
Must support PrinterLogic Control Application (CPA) 1.2 or 2.0 and/or includes a built in follow me printing platform.
2.1.17
Must support faxing connected via Polycom Obi302 analog telephone adapter (ATA).
2.1.18 
Must have network color scanning capability.
2.1.19 
Must have print hold capability that allows operator to request print job to hold at copier until retrieved or ready to release.
2.1.20
Monthly billing must be grouped by location and broken down per copier.
2.1.21  Optional: booklet finisher/stapler.
2.1.22
Must provide a separate price sheet for each model proposed including maintenance.
2.1.23
Must include detailed color brochure for each copier proposed. Information must be clear, concise, and accurate for the copier it is representing.
2.1.24
Must have the capability for monthly automatic copy count submission.

2.1.25
Vendor must assist HCSD employees in deleting all data from copier being replaced. 

2.2
Color Digital Copier
High-speed color copier, digital, networked.  
Maintenance /Service Agreement - All-inclusive (except paper & staples) cost per copy 
2.2.1
Minimum requirement: 60 cpm digital color, 75 cpm digital black/white, network connected copier.
2.2.2
Minimum paper supply:  3000 sheets of 8.5 x 11 from at least two (2) drawers, two (2) drawers adjustable size to at least 11 x 17, with sheet feed bypass.
2.2.3 
Minimum 50 sheet finisher that staples and stacks; must have the capability to offset stack print jobs.

2.2.4
Vendor must provide the number of copies each model proposed is guaranteed to provide monthly up to a five-year period while remaining in good working condition. 
2.2.5
Must include an auto document feeder.
2.2.6  
Must include a post sheet inserter.

2.2.7
Must include duplexing.
2.2.8  
Must be capable to enlarge and shrink by preset and manual settings. 

2.2.9 
Must include a coded access control.
2.2.10  Must include job storage and recall.
2.2.11
Must be able to handle a wide variation of paper size and weight, but predominantly 20 lb. xerographic, multi-use paper and 110 lb. card stock.
2.2.12 
Must have book, two (2) sided, and two (2) sided to single sided copying capability.
2.2.13
Must include two (2) and three (3) hole punch. State in proposal if capable of top hole 


punch.
2.2.14
Must be easy install to network (TCP/IP) printing from both PC and current software. 

2.2.15 
Must include unlimited software and firmware updates for printing and network capability.
2.2.16
Must support PrinterLogic Control Application (CPA) 1.2 or 2.0 and/or includes a built in follow me printing platform.

2.2.17
Must support faxing connected via Polycom Obi302 analog telephone adapter (ATA).
2.2.18 
Must have network color scanning capability.
2.2.19 
Must have print hold capability that allows operator to request print job to hold at copier until retrieved or ready to release.

2.1.20
Monthly billing must be grouped by location and broken down per copier.
2.2.21  Optional: booklet finisher/stapler.

2.2.22
Must provide a separate price sheet for each model proposed including maintenance.

2.2.23
Must include detailed color brochure for each copier proposed. Information must be clear, concise, and accurate for the copier it is representing.

2.2.24
Must have the capability for monthly automatic copy count submission.

2.2.25
Vendor must assist HCSD employees in deleting all data from copier being replaced. 
2.3
Repair and Maintenance

2.3.1  
Response time for service or repair calls must be within four hours. If the machine remains inoperable for two consecutive workdays, the company must provide at no additional charge, a comparable operational loaner machine within 72 hours of the initial repair call (holidays and weekends excluded).
2.3.2 
Vendor must provide a local or toll free service number for service requests.
2.3.3
Service must be available during District regular working hours, which are 8 a.m. – 5 p.m. Monday – Friday.
2.3.4
Maintenance must include all parts and labor with the exception of paper and staples.
2.3.5
Operating Instruction manuals must be provided with machines.
2.3.6
Training must be included. Specify in your response the training and support you will provide.
2.4
Company Background and Experience

Offeror will describe their background, relevant experience, and qualifications, including, but not limited to the following:

2.4.1
Company Structure
The Offeror will include in the proposal the legal form of their business organization, the 
state in which incorporated (if a corporation), the types of business ventures in which the 
organization is involved and the office location that will be the point of contact during the 
term of any resulting contract.
2.4.2
Experience

The Offeror must include in the technical proposal the number of full consecutive years they have been operating under their current business name.

The Offeror will provide a list of at least three (3) clients for whom similar services, as detailed in this RFP, have been provided during the past three years. The list must include:

· dates of service

· name of contact person

· title of contact person 

· phone number of contact person

The Offeror will also disclose any services terminated by the client(s) and the reason(s) for termination. 

3.0
PROPOSAL SUBMISSION AND EVALUATION

3.1
Process for Submitting Proposals

3.1.1 
Preparation of Proposal

Each proposal should be prepared simply and economically, avoiding the use of elaborate promotional materials beyond those sufficient to provide a complete presentation. If supplemental materials are a necessary part of the technical proposal, the Offeror should reference these materials in the technical proposal, identifying the document, and citing the appropriate section and page(s) to be reviewed.

3.1.2
Packaging of Proposal

The Offeror's proposal in response to this RFP must be divided into two appropriately labeled and sealed packages - a Technical Submission and a Financial Proposal.

Include one (1) original copy plus USB flash drive of technical submission and one (1) copy of the financial proposal. Do not include cost information in the technical submission.
The contents of each package will include:
Technical Submission

Proposal Certification (Appendix A)

Immigration and Security Form (Appendix B)

Certificate Regarding Debarment, Suspension, Ineligibility (Appendix C)
Contract Exceptions (Appendix D)

Technical Proposal, addressing all requirements in Section 2.0

Financial Proposal

The Offeror must use the Financial Proposal Forms (Appendix E & F)
Mark the outside of shipping package as follows:

Name of Company

Phone Number and Point of Contact for Company

RFP # 21-012
Due February 17, 2021; 10:00 A.M. Eastern Time
3.1.3
Submission of Proposals

Proposals must be submitted to:

HCSD – Purchasing Dept.

L. Renee Langston, CPPB

200 Jerry Barker Drive

Warner Robins, Georgia 31088
Drop Box available outside the Purchasing Department for hand deliveries.  Faxed or Emailed proposals will not be accepted.

Any proposal received after the due date and time will not be evaluated.

3.2
Evaluation Process

The evaluation of proposals received on or before the due date and time will be conducted in the following phases.

3.2.1
Administrative Review

The proposals will be reviewed by the Issuing Officer for the following administrative requirements:
· Submitted by deadline  
· Separately sealed Technical Submission and Financial Proposal
· All required documents have been submitted
· Technical Submission does not include any information from the Financial Proposal
· All documents requiring an original signature have been signed and are included

3.2.2
Mandatory Requirements Review

Proposals, which pass the administrative review, will then be reviewed by the Technical Evaluation Team to ensure all requirements identified in Section 2.0 are addressed satisfactorily. 

3.2.3 
Proposal Evaluation

Proposals, which pass the Mandatory Requirements Review, will be reviewed by the Technical Evaluation Team for quality and completeness.  

The following are the maximum possible points of each category:

	Functionality
	300 Points

	Maintenance, Support, Training
	350 Points

	Company Background and Experience
	250 Points

	Cost
	400 Points


3.2.4
Oral Presentations


The District reserves the right to choose and invite Offerors to present their technical solution to the Technical Evaluation Team. The Financial Proposal must not be discussed during the oral presentation. All Offerors submitting proposals may not be asked to make a presentation.

3.2.5
Financial Proposal Evaluation

Offerors will use only the Financial Proposal Forms provided with the RFP (Appendix E & F).
3.2.6
Identification of Apparent Successful Offeror

The resulting Financial Proposal scores will be combined with the Technical Proposal score. The Offeror with the highest combined technical and financial score will be identified as the apparent successful Offeror.  The apparent successful Offeror’s proposal will be presented to the Board of Education for approval at a Board meeting, if required by policy. Once approved, an award summary will be posted to the District website.  Award is contingent upon available funds and necessary approvals.

3.3
Rejection of Proposals/Cancellation of RFP

The District reserves the right to reject any or all proposals, to waive any irregularity or informality in a proposal, and to accept or reject any item or combination of items, when to do so would be to the advantage of the District. It is also within the right of the District to reject proposals that do not contain all elements and information requested in this document. The District reserves the right to cancel this RFP at any time. The District will not be liable for any cost/losses incurred by the Offerors throughout this process. 


4.0 
TERMS AND CONDITIONS 


4.1
RFP Amendments



The District reserves the right to amend this RFP prior to the proposal due date. All amendments 
and additional information will be posted to the HCSD Purchasing website, located at: 
http://www.hcbe.net/bids/index.html . Offerors are encouraged to check this website frequently. 


4.2
Proposal Withdrawal


A submitted proposal may be withdrawn prior to the due date by a written request to the Issuing 
Officer. A request to withdraw a proposal must be signed by an authorized individual.  

4.3
Cost for Preparing Proposals

The cost for developing the proposal is the sole responsibility of the Offeror. The District will not provide reimbursement for such costs.


4.4 
Sample Contract

The Sample Contract, which the District intends to use with the successful Offeror, is attached to 
this RFP and identified as Appendix D. Exceptions to the Contract should be identified and 
submitted with the Offeror's proposal. Proposed exceptions must not conflict with or attempt to 
preempt mandatory requirements specified in Section 2.0.


Prior to award, the apparent winning Offeror will be required to enter into discussions with the 
District to resolve any contractual differences before an award is made. These discussions are to 
be finalized and all exceptions resolved within one (1) week of notification. Failure to resolve 
contractual differences will lead to rejection of the Offeror's proposal. 

The District reserves the right to modify the Contract to be consistent with the successful offer and to negotiate with the successful Offeror other modifications, if no such modifications affect the evaluation criteria set forth herein, or give the successful Offeror a competitive advantage.


4.5
Conflict of Interest

If an Offeror has any existing client relationship that involves the Houston County School District, the Offeror must disclose each relationship.


4.6
Compliance with Laws


The Contractor will comply with all State and Federal laws, rules, and regulations.

4.7 
Evidence of Insurance 
a)  The successful Vendor, at its expense, shall carry and maintain in full force at all times during the term of the contract resulting from this RFP the following insurance:

	Coverage
Limits of Liability

	Workmen’s Compensation
	Statutory

	General Liability/Property Damage
	$500,000 each occurrence

$1,000,000 aggregate

	Personal Injury
	$500,000 each occurrence

$1,000,000 aggregate

	Automobile Liability/Property Damage
	$500,000 each occurrence

	Bodily Injury
	$500,000 each occurrence

$1,000,000 aggregate


b)  Prior to commencement of performance of this Agreement, Contractor shall furnish to HCSD a certificate of liability insurance evidencing all required coverage in at least the limits required herein, naming the Houston County School District, its elected officials, agents, and employees as additional insured under the Comprehensive General Liability coverage, and providing that no policies may be cancelled without ten (10) days advance written notice to the District. Such certificate shall be issued to: Houston County School District.

c)  Said policies shall remain in full force and effect until the expiration of the terms of the contract or until completion of all duties to be performed hereunder by the Contractor, whichever shall occur later.
4.8 
The Vendor shall be responsible for the protection of HCSD premises and property, and will be held liable for any damages caused by the Vendor, Vendor’s employee(s) or Vendor’s agent(s) during the execution of purchase orders or contracts resulting from this RFP.

4.9 
 A.  The Vendor does hereby indemnify and shall hold harmless Houston County School District, it’s Board members, employees, agents, and servants (each of the forgoing being hereafter referred to individually as “Indemnified Party”) against all claims, demands, causes of actions, actions, judgments or other liability including attorney’s fees (other than liability solely the fault of the Indemnified Party) arising out of, resulting from or in connection with the Vendor’s performance or failure to perform this agreement, including but not limited to:

(1)  All injuries or death to persons or damage to property, including theft.

(2) Vendor’s failure to perform all obligations owed to the Vendor’s employees including any claim the Vendor’s employees might have or make for privilege, compensation or benefits under any HCSD benefit plan.

(3) Any and all sums that are due and owing to the Internal Revenue Service for withholding FICA, and unemployment or other State and Federal taxes.

B.  The Vendor’s obligation to indemnify the Indemnified Party will survive the expiration or termination of this agreement. 

Appendix A

PROPOSAL CERTIFICATION

I certify that I have read and understand the terms and conditions herein except as stated below. I further state that I am and/or my company is capable, able to, and will provide the requested products and/or service described herein. I am the owner or agent of the company stated below and am authorized and empowered to contract. By my signature on this RFP, I/we guarantee and certify that all items included in my bid meet or exceed specifications.

I certify that this quotation is made without prior understanding, agreement, or connection with any corporation, firm, or person submitting a quotation for the same materials, supplies, equipment, or services and is in all respects fair and without collusion or fraud. I understand collusive bidding is a violation of State and Federal Law and can result in fines, prison sentences, and civil damage awards. I agree to abide by all conditions of the quotation and certify that I am authorized to sign this quotation for the Contractor.  
SUBMITTED BY_________________________________________ DATE _______________

TITLE____________________________________EMAIL: ____________________________

COMPANY NAME____________________________________________________________

ADDRESS________________________________CITY______________ST_____ZIP_______

TELEPHONE NUMBER_______________________FAX NUMBER_____________________

COMPANY WEBSITE _________________________

SIGNATURE _________________________________________________________________

Appendix B

Contractor Affidavit under O.C.G.A. § 13-10-91(b)(1)

By executing this affidavit, the undersigned contractor verifies its compliance with O.C.G.A. § 13-10-91, stating affirmatively that the individual, firm or corporation which is engaged in the physical performance of services on behalf of Houston County School District has registered with, is authorized to use and uses the federal work authorization program commonly known as E-Verify, or any subsequent replacement program, in accordance with the applicable provisions and deadlines established in O.C.G.A. § 13-10-91.  Furthermore, the undersigned contractor will continue to use the federal work authorization program throughout the contract period and the undersigned contractor will contract for the physical performance of services in satisfaction of such contract only with subcontractors who present an affidavit to the contractor with the information required by O.C.G.A. § 13-10-91(b). Contractor hereby attests that its federal work authorization user identification number and date of authorization are as follows: 

_________________________________________                              ______________________________________

Federal Work Authorization User Identification Number

          Date of Authorization

_________________________________________                               ______________________________________
Name of Contractor  



          Name of Project

_________________________________________

Name of Public Employer 

I hereby declare under penalty of perjury that the foregoing is true and correct.

Executed on ​​​______, ___, 20__ in ____________________(city), ______(state).

__________________________________________
Signature of Authorized Officer or Agent
__________________________________________

Printed Name and Title of Authorized Officer or Agent 

SUBSCRIBED AND SWORN BEFORE ME 

ON THIS THE ​​​______ DAY OF ______________,20__. 





_________________________________

NOTARY PUBLIC

My Commission Expires:

_________________________________

Appendix C

Certificate Regarding Debarment, Suspension, Ineligibility

The Houston County School District is a recipient of Federal monies. As such, we require that participating vendors not be debarred, suspended, ineligible or excluded from doing business with the Federal government or any agency thereof.

The prospective participant certifies, by submission of the proposal, that neither it, nor its principals, is presently debarred, suspended, proposed for debarment, declared ineligible, or excluded from participation in this transaction by any Federal department or agency.

Organization Name                                       

Name(s) and Title(s) of Authorized Representative(s)

Signature(s)                                                                        Date

Appendix D

DISTRICT STANDARD CONTRACT

SAMPLE CONTRACT

CONTRACT

This writing shall constitute the entire agreement between the Houston County School District, and _(VENDOR)_________________________________.
AGREEMENT:  The Houston County School District agrees to the services provided by (VENDOR)_as listed herein and as modified from time to time. This agreement supersedes any purchase order issued in the course of executing this agreement. (VENDOR)_ agrees to provide the services and equipment listed herein in accordance with the terms and conditions herein and certifies that such services and equipment is as proposed in Houston County School District RFP # 21-012_. This agreement may be modified only by written agreement and not by course of performance. This agreement becomes effective on _ _____ or on the day it is signed by all parties, whichever is later and will continue as indicated below.

DEFINITIONS:  The meanings of the words below as used herein are defined as follows.

A. "District” as used herein means the Houston County School District, a political sub-division of the State of Georgia.

B. “Vendor or Contractor” as used herein means the company that will be awarded the contract.

LAW:  The laws of the State of Georgia shall prevail in all matters concerning this contract.

TERM:  Code section 20-2-506 of the laws of the State of Georgia as of this date and as may be amended apply to this agreement. In addition to other requirements, the following are specifically enumerated.

A. This contract will terminate absolutely and without further obligation on the part of the School District at the close of each calendar year. Unless the Board votes to cancel or non-renew, the contract will automatically renew at the end of each calendar year for a successive calendar year. The total contract periods shall not exceed 60 months ending _____________, except as provided herein.

B. This contract may be extended for no more than 3 months immediately following the expiring contract year.

TERMINATION:

A. The Houston County School District may terminate this contract in accordance with O.C.G.A. 20-2-506.

B. The Houston County School District may terminate this contract for non-performance of Contractor in any material respect and at the close of each calendar year by giving not less than 60 days notice to contractor.

C. The Contractor may terminate this contract for non-performance of the District in any material respect or at the close of each calendar year by giving written notice to the District not less than 60 days prior to termination.

D. The Contractor and the Houston County School District may mutually agree to terminate this contract at any time.

E. Upon total termination of this contract due to any reason, the District shall only be liable for the cost of unpaid past service periods. This District will release all equipment provided by this contract.

F. This contract will terminate absolutely and immediately at such time as appropriated and otherwise unobligated funds are no longer available to satisfy the obligations of this contract.

G. In the event of termination at the end of any calendar year period, the District shall only be liable for the cost of unpaid past service periods.

PRICE: 

To be completed after proposal evaluation.

TAXES:  

A. The Contractor shall be responsible for all taxes and fees and shall pay all taxes and fees brought about by this agreement.

B. The District shall provide the Contractor with a Sales & Use Tax Exemption Form.

INDEMNITY:  To the extent permitted by law:

A. The parties to this Agreement will indemnify, defend and hold each other harmless from all losses, damages, claims, suits and actions (including court costs and reasonable attorney's fees) ("claims") arising out of any breach of this Agreement except to the extent caused by the negligence or intentional acts or omissions of the other.

B. The District shall not be required to insure the equipment provided under this contract from loss.

C. The District shall not be responsible for loss or damage to equipment.

ASSIGNMENT:  

A. The Contractor shall not sell, assign, or transfer this agreement without the written consent of the District.

Houston County School District 



 Offeror_______________________
__________________________



______________________________

Name







Name

__________________________



______________________________

Title







Title

__________________________



______________________________

Signature






Signature

__________________________



______________________________

Date







Date

Appendix E
FINANCIAL PROPOSAL FORM
RFP #21-012
Purchase of Black Digital Copiers – Approximate of 150
Multiple Copiers may be proposed; a separate Financial Proposal Form must be submitted for each copier.
Make/Model of Unit proposed:____________________________________________________
Cost per Machine: ______________________________________________________________
Monthly Maintenance fee per machine: ______________________________________________

Install Date ARO: _______________________________________________________________

Can purchase be made via credit card? ______________________________________________
Can monthly maintenance be made via credit card?____________________________________
Credit card fee: ________________________________________________________________

Company Name:_______________________________________________________________

Company Address: _____________________________________________________________

Company Phone/Fax #:__________________________________________________________

Signature of Offeror: ____________________________________________________________

Printed Name of Above: _________________________________________________________
Appendix F
FINANCIAL PROPOSAL

RFP #21-012
Purchase of Color Digital Copier – Approximate of 20
Multiple Copiers may be proposed; a separate Financial Proposal Form must be submitted for each copier.
Make/Model of Unit proposed:____________________________________________________

Cost per Machine: _____________________________________________________________

Monthly Maintenance fee per machine: _____________________________________________

Install Date ARO: _______________________________________________________________

Can purchase be made via credit card? _____________________________________________
Can monthly maintenance be made via credit card?____________________________________
Credit card fee: ________________________________________________________________

Company Name:_______________________________________________________________

Company Address: _____________________________________________________________

Company Phone/Fax #:__________________________________________________________

Signature of Offeror: ___________________________________________________________

Printed Name of Above: _________________________________________________________
ATTACHMENT A

Estimate copy counts for 4-year period per location

	LOCATION
	4 YEARS TOTALS

	BOE RECORDS
	109,513

	BONAIRE ELEM - office
	3,253,198

	BONAIRE ELEM - workroom
	1,976,299

	BONAIRE MIDDLE - work room
	3,711,787

	BONAIRE MIDDLE - office
	732,331

	BONAIRE MIDDLE - Media Ctr
	4,163,782

	BONAIRE PRIMARY - workroom
	237,478

	BONAIRE PRIMARY - office
	76,223

	BUS MAINTENANCE FACILITY
	75,846

	BUS MAINTENANCE FACILITY 
	568,900

	CB WATSON PRIMARY 
	2,053,249

	CEN OFFICE- Public Relations - COL
	89,637

	CEN OFFICE- Public Relations - BAW
	27,344

	CEN OFFICE - Business office - COL
	127,638

	CEN OFFICE - Business office - BAW
	181,457

	CEN OFFICE - H/R Benefits
	199,307

	CEN OFFICE - Student Services - COL
	185,780

	CEN OFFICE - Student Services - BAW
	321,008

	CEN OFFICE - Teaching & Learning-Rm 33 - COL
	655,225

	CEN OFFICE - Teaching & Learning-Rm 33 - BAW
	1,303,898

	CEN OFFICE - Teaching & Learning-Rm 34 - COL
	469,544

	CEN OFFICE - Teaching & Learning-Rm 34 - BAW
	666,461

	CEN OFFICE - Human Resources
	161,838

	DIST CTR - Purchasing
	88,649

	CEN OFFICE - Facilities - COL
	57,822

	CEN OFFICE - Facilities - BAW
	40,798

	CENTRAL REGISTRATION - COL
	54,116

	CENTRAL REGISTRATION - BAW
	90,019

	CENTRAL REGISTRATION - Lobby
	60,648

	CENTERVILLE ELEM
	1,806,331

	DIST CTR- Warehouse
	238,531

	EAGLE SPRINGS ELEM
	2,376,422

	EAGLE SPRINGS ELEM
	3,792,435

	FEAGIN MILL MIDDLE - office
	627,457

	FEAGIN MILL MIDDLE - 
	120,273

	FEAGIN MILL MIDDLE - Team wkrm
	2,038,461

	HCHS - Breakroom
	3,623,631

	LOCATION
	4 YEARS TOTALS

	HCHS - 200 hall
	2,765,230

	HCHS - 900 hall    
	3,106,246

	HCHS - Main Office
	2,895,169

	HCHS -Band
	524,473

	HCHS - 300 hall
	2,788,153

	HCHS - Graphics-COL
	413,309

	HCHS - Graphics-BAW
	407,532

	HC CAREER ACADEMY - front office
	76,673

	HC CAREER ACADEMY - tchr wkrm
	1,632,500

	HC WIN ACADEMY - office
	326,732

	HC WIN ACADEMY - Rm 308
	1,255,530

	HC WIN ACADEMY - Rm 504
	714,234

	HILLTOP ELEM
	1,643,473

	HILLTOP ELEM
	1,601,339

	HUNTINGTON MID - tchr wkrm
	3,041,699

	HUNTINGTON MID - tchr wkrm
	3,424,040

	HUNTINGTON MID - front office-COL
	186,788

	HUNTINGTON MID - front office-BAW
	561,439

	KINGS CHAPEL - Workroom
	649,050

	KINGS CHAPEL - Office
	2,599,891

	LAKE JOY ELEM - office                     
	1,106,987

	LAKE JOY ELEM - teacher work rm
	3,505,745

	LAKE JOY PRIMARY
	833,859

	LAKE JOY PRIMARY-COL 
	157,166

	LAKE JOY PRIMARY-BAW 
	1,053,214

	LANGSTON RD - teacher workroom
	2,719,487

	LINDSEY ELEM
	556,817

	LINDSEY ELEM
	630,523

	LINDSEY ELEM - GNETS - Student Services
	322,309

	MAINTENANCE
	53,594

	MAINTENANCE - main office
	250,955

	MATT ARTHUR - workroom
	1,636,523

	MATT ARTHUR 
	3,370,205

	MILLER ELEM - copyroom
	1,508,739

	MILLER ELEM - office
	978,769

	MORNINGSIDE ELEM - COL 
	28,668

	MORNINGSIDE ELEM - BAW
	937,764

	MOSSY CREEK - front office
	2,002,350

	MOSSY CREEK - workroom 707
	3,828,436

	NORTHSIDE ELEM - media center
	1,405,492

	NORTHSIDE ELEM 
	967,242

	LOCATION
	4 YEARS TOTALS

	NORTHSIDE MIDDLE - workroom
	3,051,573

	NORTHSIDE MIDDLE - workroom
	3,215,198

	NORTHSIDE HIGH - Bottom ofc/workroom
	2,574,646

	NORTHSIDE HIGH - Tchr Lounge - Rm 101
	3,320,681

	NORTHSIDE HIGH - Coach's Office
	188,639

	NORTHSIDE HIGH - Career Tech
	1,313,163

	NORTHSIDE HIGH - Math Bldg - Tchr Wkrm
	1,711,589

	NORTHSIDE HIGH - Counselor's Office
	1,242,352

	NORTHSIDE HIGH - Tabor - Tchr Lounge
	960,863

	NORTHSIDE HIGH - Front Office
	1,906,992

	PARKWOOD ELEM - Office 48
	1,725,866

	PARKWOOD ELEM - Office 49
	2,574,831

	PEARL STEPHENS - Front Office
	1,514,372

	PEARL STEPHENS - Tchr Wkrm
	2,111,921

	PERDUE ELEM - workroom
	3,000,559

	PERDUE ELEM - office
	1,119,976

	PERDUE PRIMARY 
	1,268,222

	PERRY HS - Office
	5,205,803

	PERRY HS - Teacher Workroom
	4,311,074

	PERRY HS
	2,442,522

	PERRY HS - Counselor's Office - rm 112
	280,055

	PERRY HS - Vocational 
	1,305,527

	PERRY MIDDLE - front office
	504,803

	PERRY MIDDLE - workroom
	1,792,536

	PERRY MIDDLE - tchr workroom
	2,201,400

	PROFESSIONAL LEARNING- ROSIE - COL
	201,490

	PROFESSIONAL LEARNING- ROSIE - BAW
	143,289

	QUAIL RUN ELEM
	1,902,263

	QUAIL RUN ELEM
	2,084,096

	RUSSELL ELEM - Teacher Wkrm
	4,218,210

	RUSSELL ELEM - Office
	1,236,115

	SCHOOL NUTRITION - COL
	58,007

	SCHOOL NUTRITION - BAW
	483,392

	SCHOOL NUTRITION - Reception
	284,430

	SHIRLEY HILLS ELEM - COL
	191,042

	SHIRLEY HILLS ELEM - BAW
	653,341

	STUDENT SERVICES ANNEX workroom
	694,817

	STUDENT SERVICES ANNEX cubicles
	644,811

	TECHNOLOGY DEPT - BLDG F - COL
	54,987

	TECHNOLOGY DEPT - BLDG F - BAW
	28,653

	TECHNOLOGY DEPT - BLDG A - Rm 10
	10,434

	LOCATION
	4 YEARS TOTALS

	TESTING OFFICE - BAW
	27,124

	THOMSON MIDDLE - Front Office
	519,506

	THOMSON MIDDLE - Mailroom
	2,199,526

	THOMSON MIDDLE - Media Center
	2,625,405

	TRANSITION ACADEMY - Student Services
	50,644

	TRANSITION ACADEMY - OT/PT    
	1,508,992

	TRANSITION ACADEMY - Social Workers
	26,032

	TUCKER ELEM -  Front Ofc Lounge
	1,385,501

	TUCKER ELEM -  Room 507 - back bldg
	531,219

	TUCKER ELEM - Front Office - COL
	183,138

	TUCKER ELEM - Front Office - BAW
	400,069

	VETERANS HS - attendance ofc   
	3,528,251

	VETERANS HS - counselors 
	2,924,669

	VETERANS HS - media 
	2,347,469

	VETERANS HS - office
	1,055,213

	VETERANS HS - workroom
	4,667,864

	VETERANS HS - Wrkrm 1st floor
	3,893,625

	VETERANS HS - Graphics-BAW
	255,558

	VETERANS HS - Graphics-COL
	450,643

	WR MIDDLE - teacher workroom
	3,199,141

	WR MIDDLE - teacher workroom
	3,168,326

	WR MIDDLE - front office
	915,358

	WRHS - A hall tchr workroom
	929,764

	WRHS - A hall tchr workroom
	1,117,804

	WRHS - front office
	727,587

	WRHS - MP workroom
	1,300,070

	WRHS - two story workroom
	1,044,520

	WRHS - vocational workroom
	302,453

	WRHS - graphics - COL
	126,449

	WRHS - graphics - BAW
	83,427

	WESTSIDE ELEM - front office - COL
	71,129

	WESTSIDE ELEM - front office - BAW
	1,193,758

	WESTSIDE ELEM - teacher wkrm
	1,529,188

	WESTSIDE ELEM - 
	162,403

	
	

	
	

	
	


ATTACHMENT B

Schools/Programs - Locations

	Houston County Schools

	1100  Main  Street,  Perry Georgia 31069

	Elementary Schools
	Grades
	Address
	City
	Zip  Code

	Bonaire  Elementary
	3 - 5
	101 Elm St.
	Bonaire
	31005

	Bonaire Primary 
	Pre K - 2
	535 Thompson Mill Rd. 
	Bonaire
	31005

	CB Watson  Primary
	Pre K - 2
	61 Martin Luther King  Jr. Blvd.
	Warner  Robins
	31088

	Centerville Elementary
	Pre K - 5
	450 Houston Lake Blvd.
	Centerville
	31028

	David  Perdue Elementary
	3 - 5
	115 Sutherlin Dr.
	Warner  Robins
	31088

	David  Perdue Primary
	Pre K - 2
	150 Jerry Barker Dr.
	Warner  Robins
	31088

	Eagle Springs  Elementary
	Pre K - 5
	3591  Highway 41 North
	Byron
	31008

	Hilltop Elementary
	Pre K - 5
	301 Robert Bryson Smith Pky.
	Bonaire
	31005

	Kings  Chapel  Elementary
	Pre K - 5
	460 Arena  Rd.
	Perry
	31069

	Lake Joy Elementary
	3 - 5
	985 Lake Joy Rd.
	Warner  Robins
	31088

	Lake Joy Primary
	Pre K - 2
	995 Lake Joy Rd.
	Warner  Robins
	31088

	Langston Road Elementary
	Pre K - 5
	315 Langston Rd.
	Perry
	31069

	Lindsey Elementary
	Pre K - 5
	81 Tabor  Dr.
	Warner  Robins
	31093

	Matt  Arthur Elementary
	Pre K - 5
	2500  Highway 127
	Kathleen
	31047

	Miller Elementary
	Pre K - 5
	101 Pine Valley  Dr.
	Warner  Robins
	31088

	Morningside Elementary
	Pre K - 5
	1206  Morningside Dr.
	Perry
	31069

	Northside Elementary
	Pre K - 5
	305 Sullivan Rd.
	Warner  Robins
	31093

	Parkwood Elementary
	Pre K - 5
	503 Parkwood Dr.
	Warner  Robins
	31093

	Quail  Run Elementary
	Pre K - 5
	250 Smithville Church Rd.
	Warner  Robins
	31088

	Russell  Elementary
	Pre K - 5
	101 Patriot Way
	Warner  Robins
	31088

	Shirley Hills Elementary
	Pre K - 5
	300 Mary Lane
	Warner  Robins
	31088

	Pearl Stephens  Elementary
	3 - 5
	420 Education Way
	Warner  Robins
	31088

	Tucker Elementary
	Pre K - 5
	1300  Tucker Rd.
	Perry
	31069

	Westside  Elementary
	Pre K - 5
	201 North Pleasant Hill Rd.
	Warner  Robins
	31093

	Middle Schools
	Grades
	Address
	City
	Zip  Code

	Bonaire  Middle
	6 - 8
	125 Highway 96 East
	Bonaire
	31005

	Feagin Mill  Middle
	6 - 8
	1200  Feagin Mill  Rd.
	Warner  Robins
	31088

	Huntington Middle
	6 - 8
	206 Wellborn Rd.
	Warner  Robins
	31088

	Mossy Creek Middle
	6 - 8
	200 Danny  Carpenter Dr.
	Kathleen
	31047

	Northside Middle
	6 - 8
	500 Johnson Rd.
	Warner  Robins
	31093

	Perry Middle
	6 - 8
	495 Perry Pky.
	Perry
	31069

	Thomson Middle
	6 - 8
	301 Thomson St.
	Centerville
	31028

	Warner  Robins  Middle
	6 - 8
	425 Mary Lane
	Warner  Robins
	31088

	High Schools
	Grades
	Address
	City
	Zip  Code

	Houston County High
	9 -12
	920 Highway 96
	Warner  Robins
	31088

	Northside High
	9 -12
	926 Green St.
	Warner  Robins
	31093

	Perry High
	9 -12
	1307  North Ave.
	Perry
	31069

	Veterans High
	9 - 12
	340 Piney Grove Rd.
	Kathleen
	31047

	Warner  Robins  High
	9 - 12
	401 South Davis Dr.
	Warner  Robins
	31088

	Alternative  School
	Grades
	Address
	City
	Zip  Code

	HC Win Academy
	6 -12
	215 Scott Blvd.
	Warner  Robins
	31088

	Programs
	Grades
	Address
	City
	Zip  Code

	Transition Academy
	K-12
	401 South Davis Dr. 
	Warner  Robins
	31088

	HC Career Academy
	9 -12
	1311  Corder Rd.
	Warner  Robins
	31088
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