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PBIS has identified areas of the school that should be
considered a quiet zone or whisper. At no time should
students be caught being loud in any of these areas at any
time.
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Students are to remain quiet as they pass through the hallways, use the restrooms,
and gather for assemblies. In hallways, students should be six feet apart from each
other. (feet are placed in the hallway)

' School Zones

~

Students are to whisper in the cafeteria and during the bus ride home.
) Students are always to either remain silent or speak at a whisper in any
of these school zones.
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B. Classroom & virtual classroom Signal
The teachers will raise their hand to receive the students’ attention. Once students recognize the
raised hand, talking will cease and students will raise their hand in acknowledgement.

C. Procedures for the Classroom

Entering the classroom- Entering the Class- Enter quietly, with your 0 voice level, go directly
to your seat, unpack back-pack, place folder in designated place. IfP.E. Day, change into P.E.
shoes, and put your back pack sweater. coat etc. in designated place. (in crate under desk) If you
have not used the restroom during holding room period, raise your hand and ask for permission
to go. Return to your seat and begin morning work. (Covid-19: When logging on in the morning,
make sure you have all materials you need for class, that you have been to the restroom, had a
healthy breakfast, that you are looking presentable, that your mic is on mute, and you are ready
to start when the teacher starts class.

Asking for help- Whole Group: The student needing help raises his/her hand and waits to be
called on by the teacher. Once called the student may ask for help.

Small Group: 1. Ask your Group-Leader for help. If the leader does not know the answer, the
Group-Leader may go to the next table to ask for help, If that table’s Group-Leader does not
know, then that leader may go to the next table to ask for help from the 3% Group-Leader, If the
three Group- Leaders do not know the answer, then the Group Leader from the table with the
original question raises his/her hand and waits for the Teacher to call on him/her to ask the
question.
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Sharpening pencils- Sharpening Pencils- At the beginning of each day, teachers (4%-6%) will
give each student a large ziplock bag which will have 6-8 sharpened pencils and a small pencil
sharpener in it. At the end of each day, students will be responsible for sharpening their pencils
and emptying their bags for the next day. A supply of sharpened pencils will be available each

Class dismissal— At end of day, the students will wait for the Teacher to call students to pack-
up. When called, students will gather their belongings and retumn to their seat. Buses will be
called over the intercom. The Teacher will line up these students whose buses were called and a
designated person will accompany the students to each area. Car riders will also follow the same
procedure. Students will demonstrate the Hallway Expectations as indicated on the PBIS Matrix
during dismissal: Always walk in a single file line 6 feet apart on the feet prints by the wall.
Place hands behind back. Always keep your hands to yourself. Students will observe the Hallway
Quiet Zone — 0 Voice-Level. (Covid-19: Students may log off once they have submitted all
assignments and teacher have given them permission to log off.

Turning in work-- Class-work will be kept in a folder. The teacher will designate a student
leader to collect work. - The group leader collects the papers and puts them in a designated place.
Homework — students will return homework in their individual folders.

(Covid-19- Students will submit all work and homework through email and schoology)
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Transitions and transition signals- To and from Activity, Cafeteria, Playground, Bathroom -
Students will wait for the teacher to indicate when to line up. Students will demonstrate the
Hallway Expectations as indicated on the PBIS Matrix during dismissal: Always walk in a single
file line 6 feet apart on the feet placed on the floor by the wall. Place hands behind back. Always
keep your hands to yourself. Students will observe the Hallway Quiet Zone — 0 Voice-Level. See
PBIS Matrix for Cafeteria, Playground, Bathroom, Bus and Dismissal Expectations.

Working with peers in collaborative groups— Courteousness, Cooperation, and Collaboration -
The teacher will explain how demonstrating courteousness, cooperation and collaboration are
ways to “Be Respectful”. The Teacher will explain each term and demonstrate/model how to be
courteous, how to cooperate, and how to collaborate. Students will be aware of voice levels for
working in Pairs or Small Groups (2 or 3 Voice level). Students will demonstrate “Being
Responsible” by carrying out the specific assignments given to each student in the group.
(Covid 19- Students will collaborate with peer who is adjacent to them 6feet and they will also
chat with each other in google chat rooms.)

Voice-Levels — The teacher will explain and model the Voice Levels as follows: 0- Silent (online
mic muted), 1- Whisper (online mic muted), 2- Working in Pairs, 3- Working in Groups,

4-Class Presentation (Online students talk when it’s their turn to present), 5-Outdoors. A Voice
Level Meter should be displayed in the classroom to remind students of the appropriate
classroom voice-level. See Voice Level Chart PDF File. The teacher will give examples of using
0 -Silent Voice-Level in the designated Quiet Zones (Hallways, Restrooms, and Assemblies),
and the 1-Whisper Voice Level in the designated Whisper Zones

(Cafeteria and Bus).
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A. Procedures for Referral

Teachers will keep a behavioral log, according to the minor infractions as documentation, with
the following information prior to submitting a weekly phone logs (Submit the log to
administration by the end of the week):

1t Offense:
21 Offense:

3rd Offense:

4t Offense:

Verbal Warning
Reteach positive behavior and expectations with close proximity

(Move clip)

Contact parent or guardian to inform of behavior

(note on parent call log) (Move clip)

ODR written and student sent to the office with ODR (Move clip)
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How to wash your hands?
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Wet hands with Apply s0ap. Rub hands palms to Rub the back of each
water. Ppalms . hands with fingers.
interlaced.
Rub palms together Rub with back of Rub each thumb. Rub the tips of
with fingers interlaced. fingers to the clasped in opposite fingers.

opposing palms.
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Dry thoroughly your Your hands are now
hands. clean.

Rub each wrist with
different hands
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HSIS Back To School

Be Safe

Social Distancing on Bus

Temperature Check as you Enter School
Breakfast In The Classroom

Cleaning area after breakfast

Safety Training

Restroom Breaks Socially Distanced
Staying in Your assigned Social Area
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Safety Continued

* Keeping Hands, Feet, and Objects to Yourself

* Own Personal bag of Kleenex, Hand Sanitizer, Pencils
* Having your own water bottle

* Keeping masks on at all times

* Don’t get out of seat without permission

* Lunch in the Classroom

» Walking on Footpringts in the Floor

* One at time in the restrooms

« Lettting teachers know if you do not feel well
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Be Responsible

* Following All Rules

* Being respectful at times

» Walking to the right side of the hallway

* Keeping up with assigned pouches and materials

* Completing all your assigned works

* Submitting work in on time

* Wearing uniforms to school and being presentable online
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Be Respectful

* Not yelling
* Muting your Mics Online unless your teacher
* Not talking while the teacher is teacher

* Paying attention
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PBIS Expectations

Our three school-wide expectations are the basis of our matrix
or Code of Conduct: Be Safe, Be Respectful, and Be Responsible

An intricate part of PBIS is rewarding children for being positive
and making good choices. Students “caught” being responsible,
respectful, or being safe will receive treats, prizes, and free
access to activities. Rewards will be given based on the areas in
which students have exhibited acceptable behavior.
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Classroom, Restroom, Hallway, Cafeteria and buses—

When students are demonstrating good behavior in the classrooms, restrooms, hallways,
cafeteria and buses teachers and administrators will issue the Class HSIS STARS to be
placed on the classroom door.

The class per grade that accumulates the most HSIS STARS will win the weekly
incentive. We will reward classes until students are demonstrating positive behaviors over
an extended period of time.

Cafeteria —The grade level that keeps their voice level to a whisper (2), and demonstrate
excellent behavior will receive a special treat at the end of each month. Many of the
responsibilities and expectations are outlined in the PBIS matrix.

Bus - When students demonstrate good behavior on the school bus, the HSIS administration will reward
students and the bus driver for being safe, responsible, and respectful.

The school bus will be named the School Bus of the Month.

The bus driver will be given a prize such as a gift card to the nearest restaurant, and the students will win a treat
for the bus.

The winner of the prizes will be based on the number of referrals and complaints of parents. The buses with the
least or no referrals/complaints will be considered for School Bus of the Month recognition.




