
School Guidance for COVID-19 
Symptomatic Staff 

 

If a staff member calls the school office to report  
any of the following symptoms: 

 
 

 

 

 

 
(over) 

 

 

Fever or 
chills

Cough Shortness 
of breath 

or 
difficulty 
breathing

Fatigue Muscle or 
body aches

Headache New loss 
of taste or 

smell

Sore throat Congestion Nausea or 
vomiting

Diarrhea

It is 
recommended 
that:

The staff member contact their Primary Care Provider for diagnosis and/or testing. If they 
have no Primary Care Provider, the Department of Health will test at no charge.

The Pandemic Coordinator or designee should contact the Department of Health’s COVID 
School Hotline at 863-519-7912 to notify DOH of the symptomatic staff member.

Document the following 
information in the school’s 

COVID Tracking Spreadsheet:

Staff Name

Date of Symptom onset

Contact Information

Class schedule

Method of Transportation to/from 
School (bus rider, car, walker etc.)

Build line list of symptomatic 
staff close contacts from the 

following areas going back 2 days 
from the date of symptom onset:

Class schedule

Method of transportation

Extra-Curricular activities



 

 

Department of Health will: 

 

 

 

 

When test results are 
received, DOH will 

notify the Pandemic 
Coordinator at the 
school so contact 
tracing can begin.

If a person tests positive for COVID-
19, a case investigator with the 
Department of Health will advise the 
Principal and/or designee on the 
exclusion of additional close 
contacts from campus.

DOH will monitor for 
test results for all staff 
who are excluded from 
school.
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