
How to enter a behavior event 
 

 

1. From Index, click Student Information 

2. Click General 

3. Search for your student 

4. click on the Behavior Tab 

5. Click on “New Event” 

6. Choose the Event from the drop down 

7. The time and date will be pre-populated for you, change it if you want 

to 

8. Choose the Location and Context 

9. Choose the admin that handled the event 

10. Choose the teacher that referred the event 

11. Enter any appropriate Comments 

12. Choose Offender for the Role 

13. Choose the Resolution 

14. Remember if you choose a state reportable resolution you need to 

enter an Auxiliary Code. 

 

a. ISS - Auxiliary Code is ‘nn’ where nn is the number of days 
assigned.  ‘nn’ must be an integer, greater than 0 and less than 
100.  Use ‘99’ if the days in ISS is less than one. 

b. OSS- - ‘Auxiliary Code is ‘nn’ where nn is the number of days 
assigned.  ‘nn’ must be an integer, greater than 0 and less than 
100. 

c. Suspended off the Bus - ‘1’ Suspended from riding the bus 10 
days or less.‘2’ If suspended greater than 10 days. 

d. Expelled – ‘1’ – Expelled beyond the end of the current school 
quarter or semester but not permanently expelled.  ‘2’ - 
Permanently expelled. 

e. Assigned to Crossroads Alternative School. 
Assigned to Other Alternative School for     Disruptive 
Students. 
Assigned to Other Alternative School for Non-disruptive 
Students. - Auxiliary Code is ‘nnnn’ where ‘nnnn’ is the School 
Code the student was assigned to.  Include leading zeros School 
Codes.   Must be a valid School Code in the Facilities Database. 



f. Assigned to Other Alternative School by Administrative Law 
Judge. – Auxiliary Code must be blank or should be a valid 
school ID 

g. 90’ Removed from class at Teachers Request pursuant to 
O.C.G.A 20-2-738.  - Auxiliary Code should be: 
‘1’ Student was placed in an alternative setting by a school 
administrator. 

   ‘2’ Student was returned to original class by administrator. 
‘3’ Student was placed in an alternative setting by a review panel.  
‘4’ Student was returned to original class by review panel 
 
If you use Resolutions of Corporal Punishment,  Juvenile or 
Court System Referral, Other Discipline Action for a Serious 
Incident the Auxiliary code should be left blank.   

 
15. Enter resolution dates if you want to. 
16. Enter comments.   
17. Click Save Event 


