COLLABORATIVE PLANNING GUIDE

Let’s Work Together for Student Success!
UNIT/LESSON TOPIC: ____________________________________________

Teacher: _________________

Project _________________________________________________________

#Students _______________ Time: ______________ #Days ________
Essential Questions, Goals, Objectives:  What do we want the students to know and be able to do? 

_________________________________________________________________________________________________________________________________________________________

___________________________________________________________________________

Type of Collaboration:  Dependent or Independent ____________________________________

	Librarian
	Classroom Teacher

	____ Collaboratively plan unit/lesson
	____ Meet with librarian to plan project

	with teacher.
	____ Prepare project requirements

	____ Provide research lesson plans
	____ Assist with suggesting or locating topics

	and materials.
	 and sources

	_____ Prepare student handouts.
	____ Pre-teach unit concepts

	____ Preview/locate sources
	____ Help track students’ progress

	____ Collaboratively guide students through        
	____ Monitor on-task behavior and

	the research process, teaching lessons, as
	student discipline

	 needed
	____ Other

	____ Provide (as needed) technology
	

	instruction and assistance
	

	____ Other
	

	
	

	
	


Student grouping:

· Small groups 

· Large groups

· Pairs

· Individual

Assessment:

· Teacher

· Teacher-librarian

· Peer

· Self

Evaluation: 

· Summative

· Formative

· Rubric

· Grade

· Checklist

· Anecdotal

Culminating Task/Project

Resources needed:  

_____Technology
_____Materials
_____Facilities
_____Expertise
· MLA/APA/Turrabian

· Web site Evaluation 

· How to Search the AVL database 

· Research

· Writing an essay/research Paper

Required Technology Skills:

· iMovie







· Video Presentations

· Power Point Presentations

· Website design

· Web 2.0 Skills

Circulation requests: 

· Overnight 

· No loan

· 3 week loan

Other requests/concerns 

Reflection on Lesson:  What worked? What needs to be revised? Actual time needed to complete lesson/unit?


