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ALEXANDER CITY SCHOOLS
JOB DESCRIPTION

JOB TITLE:  VIDEO RECRUITING COORDINATOR
REPORTS TO:  Head Coach, Principal and Athletic Director
SUPERVISES:  N/A
QUALIFICATIONS:
.

1. Previous experience in the field of athletics

KNOWLEDGE, SKILLS AND ABILITIES:

1. Knowledge of electronic media.
2. Effective communication skills.

3. Excellent organizational skills.

4. Ability to establish good working relationships with students, coaches, and Administrators.

PERFORMANCE RESPONSIBILITIES:

1. Works with coach in selecting and ordering video and communication supplies.

2. Assists head coach in inventory and storage of video equipment.

3. Repairs video equipment when feasible.

4. Determines when video equipment is to be reconditioned.

5. Trains managers in proper use and care of video equipment.

6. Services and maintains communication equipment.

7. Sets up communication equipment at stadium.

8. Coordinates video exchanges with opposing coaches.

9. Uploads video to Hudl or similar video exchange service.

10. Makes copies of game video for scouting purposes.

11. Makes video copies to aid in recruitment of prospective athletes by colleges.

12. Assists student athletes in creating highlight video on Hudl.

13. Assists athletes in signing up for the NCAA Clearinghouse/NAIA Clearinghouse.

14. Assists athletes in contacting college coach and sending highlight video.

15. Other duties as assigned by the athletic director, principal, or superintendent. 

TERMS OF EMPLOYMENT:
Salary and benefits shall be paid consistent with the system's approved compensation plan. Length of the work year and hours of employment shall be those established by the system.
EVALUATION:

Annually by Head Coach in conjunction with Principal and Athletic Director.
It  is the policy of the Alexander City Board of Education that no person shall, on the grounds of race, color, disability, sex, religion, creed, nationality, origin, or age be excluded from participation in, be denied the benefits of, or be subjected to discrimination under program, activity, or employment.  

Signature: ______________________________________________ Date: _________________

Approved by Human Resources: ____________________________ Date: _________________
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